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1. OBUIUE IIOJIOKEHU S

23, crateu 24 KOHCTHTyuHH Poccuiickoit (Denepam/m, cT.18.1 DenepanbHoOro 3akona
or 27.07.2006 Ne 152-d3 «O NE€PCOHAIBHEIX AHHBIX», DenepanbHBIE 3aKon oT
27.07.2006 Ne 149-®3 «O6 uHpOpMarum, HH)OPMaIHOHHEIX TEXHOJIOTHSX U O 3aIuTe
HHDOpMaIumy TTOJIOKEHUI TIaBel 14 Tpymosoro Kozekca Poccuiickoii Denepanuu

IepCOHaNIbHbIE NaHHbIEe - HHbOpMaIus, HeobxomuMas paGotonateio B CBSI3H C
TPYAOBBIMH OTHOILIEHUAMH K Kacaromasics KoHKpeTHoro paboTHuKa.

Ci1y:KeOHble cBegeHHs (cyxebHas TaWHa) - HHpOpMarus (cBenenus), JMOCTYIT K
KOTOPEIM  orpanmyen opramamu TOCYynapCTBeHHON BrmacTu B COOTBETCTBHU ¢
I'paxcnanckum komexcom Poccuiickoii Denepanuu u henepanbHBIME 3aK0HAMH.

2. IIOHSITHE U COCTARB IIEPCOHAJIbHBIX AAHHBIX PABOTHHUKA

ITonsTre nepconansurx A@HHBIX pabOTHUKOB:
ITepconanabunie AaHHbIE PaGOTHHKA - HHpOpManus, Heobxoaumas paboronparermo B
CBA3H C TPYOBBIMH OTHOIUEHHUSAMH 1 Kacaromuecs KOHKpeTHOro paboTHuKa,

IlepconansHbre nannke paboTHuHKa cocTaBmsiOT:
a) cBemeHHs o akTax, cobbITHIX 1 00CTOATeNBCTBAX YacTHON KU3HU pabOTHHKa,
MO3BOJISIOMIME UAEHTHUIMPOBATE €r0, 3a HCKIIOYEHHEM CBeleHHH, ITO/IIEKaII[HX
paclipocTpaHeHuio B  cpexcTax MaccoBOM HH(poOpManuum B YCTaHOBJIEHHBIX
themepanbHEIME 3aKOHAMY Clly4asx.
6) ciyxe6Hble CBEACHUSA, a TaK)Ke WHBIE CBEICHHS, CBS3aHHEe C IpodeCcCHOHANbHOM
ACATCILHOCTBIO paGOTHHKA, B ToM UHCIIE CBENICHHS O IOOMIPEHHSX Hu o
AHCHMIUTMHAPHBIX B3BICKAHHSX,

Hokxymenramu, COLEpXalllfie NepCOHANbHEIE JaHHEIE SBIISIOTCS:
a) acIopT MK HHOIK AOKYMEHT, yI0CTOBEPSIOLITHIA JIHYHOCTB;
0) TpymoBas kHmxKa;
B) CTPaX0BO€ CBHIETENECTRO FOCYnapCTBEHHOTO IIEHCHOHHOTO CTpPaxOBaHHS;
I') CBHJIETENBCTBO 0 TIOCTAHOBKeE Ha y4€T B HAJIOTOBEIH OpraH u npucBoenuss MHH;
1) AOKYMEHTHI BOMHCKOTO yuéra; :
€) JOKYMEHTEI 06 obpazoBanum, o KBaIU(UKALUY WK HaTHYHK CIeHHAJIbHBIX 3HAHHUH

HJIH CIICUHANBHOM TOArOTOBKY;



K) KapTouka T-2;

3) aBTOOHOrpagus;

M) JIMYHBI THCTOK Mo YYETY Kanpos;

K) MeUIHHCKOe 34KJIFOYEHHUE O COCTOSHUY 3/I0POBBS;

7) AOKyMeHTHI, COnepxKalue cBenenus o 3apaboTHOI myare, AOIIaTax u HanbaBkax;
M) NpUKa3kl o TPUEMe iuLa Ha paboty, 06 YBOJIBHEHUH, a Takxke o NIepeBoJie Tua Ha
APYTYIO TOJKHOCTB;

H) Ipyrue AOKYMEHTBI, conepxariie CBENICHUS, NpeHa3HAYeH ke AU UCTIOb30BaH U
B CIIY)Ke€OHBIX 1ej1sx.

KOMGHHHpOBaHHe, [Iepenaya wmm mo6oe Apyroe HCTOJIb30BaHuE TIEPCOHAJIbHBIX
AaHHBIX paboOTHHKA,
3.2.1. Ilpu 00paboTke IIEPCOHANTBHBIX JaHHBIX paboTHuka B HeIAX WX 3alUTBl U

B LIEJISAX:
a) obecreyenus COOJTIOIeHH S 3aKOHOB 1 MHBIX HOPMATHBHEIX ITPaBOBbIX aKTOB;
0) conelictBus paboTHuKaM B TPynoycTpolicTse;

B) obecrieyenus mynoii Oe3onmacHocTH PabOTHUKOB;

B YBEOOMIIEHUH pa6OTHI/IKa O IIOJIYYEHUH ero IIEPCOHAJILHBIX HaHHBIX y TPEThUX JIUIL]
AOJIKHa comepxxarbcy dienyromias I/IHd)OpMaI_II/IHZ

a) 0 [OeJiax IIOJTy4YeHus IEPCOHAJIBHBIX HaHHBIX;
6) O MpearnoJiaraeMprx HCTOYHUKAX U crnocobax IOJIYYEHUS IIE€PCOHANIBHEIX JdaHHBIX

B) 6} XapaKTepe noayexamux IMOJIY4YEHUIO IIEPCOHAJIbHBIX HaHHBIX;
F) O TOCJIEACTBUSAX OTKa3za pa6OTHI/IKa AaTb MUCBMEHHOe Corjiacue Ha ux IIoJIy4yeHue.



3.3. CBenenus, CONEpXKallie MepCoHANLHBIE NaHHEe paboTHHKa, BKITIOYAIOTCS B ero
JIHOE 1IeN10, KapTouKy hopMbl T-2, a Takxe CONEpKATCS Ha 3NEKTPOHHBIX HOCHTEIISX
MHpopMaruy, AOCTYI K KOTOPBIM paspermén JIMIaM, HerocpeacTBeHHO HCITOJIB3YIOIIUX

3.4. Xpanenue [IEPCOHAJIBHBIX JAHHBIX B Oyxranrepuu:

a) TepcoHaNbHbIe A@HHBIC, COnepKalMecs Ha GyMakHbIX HOCHTeNAX, XpaHsATcs B
3allupaeMoM 1Kady, yCTaHOBIEHHOM Ha pabouem MecTe rnaBHoro Oyxranrepa.

0) mepcoHasbHEIe JlaHHBIE, comepxkalurecs Ha SMIEKTPOHHBIX HOCHTENAX MHMOpMALHH,
XpaHaTtcs B [1K rimaBHoro Oyxrantepa.

3.4.1. TlepconanbHbre AQHHBIC, BKIIFOYEHHBIE B COCTAB JIHUHEIX JeJl, XpaHATcs B
3allipaeMoM  wikady, ycTaHOBIEHHOM Ha pabouem Mmecrte AETIOTIPOU3BOJUTES.
Ilepconansheie MlaHHBIC, coaeplKaluecs Ha SMIEKTPOHHBIX HOCHTENX MH(OpMAaLHH,
Xpanstes B [1IK nenonpoussogurens.

3.4.2. Tpynosas KHUXKKA, NOKYMEHTBEI BOHHCKOIO y4€Ta, KapTouka (opmbr T-2
XPaHSATCA B 3aMIEPTOM METAILINYECKOM ceiige.

3.4.3. Hoctyn x TIK CTPOrO OrpaHMYeH Kpyrom Jjmii, ONPENENEHHBIX B MMyHKTe 4.1
Hactoswero Tlonoxenus. IlepconambHsie A@HHBIC, CONEpXKAIIMECs Ha GyMaskHBIX
HOCHTEIISIX, CAlOTCS B apXUB MOCIIE HCTEeUeHHS YCTaHOBJIEHHOTO CpOKa XpaHEeHHsl.

4. 1OCTY1I K MNEPCOHAJIbHBIM AAHHBIM PABOTHUKA
4.1. BHyTpeHHwmii HOCTYM (pPabOTHUKH FOPHIHYECKOTrO Jmua).
JlocTyn Kk mepcoHanbHBIM aHHBIM PabOTHUKOB UMeIOT CIIENYIOIIUE JTOJDKHOCTHBIE
/LA, HEMIOCPEACTBEHHO HCIIONB3YIONINE UX B CITY)K€OHBIX LIEJIsIX:
a) 3aBeyIOIHit;
0) 3amecTuTeNDH 3aBENYIOLIETO MO BOCIUTATENBHOM 1 METOANYECKO pabore;
B) 3aMECTHUTETh 3aBEJYIOLIETO 0 aIMUHHUCTPATUBHO-XO03HCTBEHHO] pabore;
I) MeIMLIMHCKas cecTpa;
M) A€JIONPOU3BOAUTENb;

€) OTBETCTBEHHBII 110 OXpaHe Tpya.
4.1.1. YnonHomoueHHBIe JIHLa HMEIOT MpaBO MMOJy4YaTh TOJBKO Te MIepCOHAJIbHEIE

JaHHBIE PabOTHUKA, KOTOPhlE HEOBXOIHMEI AJIS BBITIOJIHEHUST KOHKPETHBIX (DYHKLMIT B



AGHHBIX M 06paboTKe 3THX NaHHEX.
4.1.2. Tlonyuenne CBEIICHUH O MepcoHabHEIX AAHHBIX PabOTHUKOB TpeTheii CTOPOHOI1
paspewmaercs  Ttonpko NP HaMMYMu  3agBnenus o YKa3aHUEM  KOHKpPETHBIX

4.1.3. Tlonyuenne TICPCOHATIBHBIX NAHHBIX PaGoTHHKA TPETbEH CTOpOHOI 6e3 ero
THCbMEHHOIO  COIIacMsl BO3MOKHO B Clydasx, Koraa 3To Heo6Xomumo B Lesix
MPENYNPEXICHUS YIPO3BI SKH3HH 1 3M0POBbS  paGOTHHKA, a Takke B ClTyyqasix,
YCTAHOBJIEHHBIX 3aKOHOM.

4.2. BHemmnwuit Aoctym (apyrue OpraHHu3aIuy U rpaxjaxe).

Coobmenne crenenuii o [IEPCOHAIIEHBIX NaHHEBIX PabOTHHKOB Apyrum OpraHu3auusIM u
TPakknanam paspemaercs NP HaJlMYuM mHCBEMeHHOro cornmacusi paboTHWUKA u
SAABJIEHUS  MOANMCAHHOIO PyKoBoauTeneM oprammsamuu  nuGo Tpak1aHUHOM,
3alTpOCUBLIMM TaKHe CBeeHHs.

4.2.1. TIpenocrasnenue CBEICHUH O MepcoHanbHbIX AAQHHBIX pabOTHUKOB 6e3
COOTBETCTBYIOLIEr0 UX COrIACHS BO3MOIKHO B clleyromux ciryyasy:

a) B LeNsIx NPEAYNpPEKNEHHS YIPO3BI KU3HK 1 310pOBbs pabOTHHKA;

0) mpu nocrymnenun opULIHAaNBHEIX 3alIpOCOB B COOTBETCTBUM ¢ NIOJIOXKEHUSIMU
DenepainbHoro 3akona «Of ONMEPaTUBHO-PO3BICKHBIX MEPONPUATHSX »;

B) NP mOCTYmieHuy opuLHaTbHBIX 3alpoCcoB U3 HaJIOFOBI)IX‘OpFaHOB, OpraHoB
HencuonHoro ®omnya Poccun, opranos DeliepanbHOro coNMaTBHOrG CTpaxoBaHus,
CYIAEOHBIX OpraHoB.

KOrla Takoe yBemomieHue HEBO3MOXHO B cuiry hopc-maxopHbIx 00CTOSATENBCTB, a
HUMEHHO: CTUXUNHBIX OencTBuii, aBapuH, KatacTpod.

4.2.3. 3anpemaercs [IEpellaya nepcoHa bHBIX NaHHEIX paboTHHKa B KOMMepUecKux
LeJsix 0e3 ero cornacus,

5.3AIIIUTA IMEPCOHAJIBHBIX JAAHHBIX PABOTHUKA
5.1. TIpu nepenaue TIEPCOHANTBHBIX NaHHBIX PaGOTHUKOB cobnroneHneM YCJIOBHIA,
HPENYCMOTPEHHBIX pazmenioM 4 HacTodwmero ITonokeHus, TOMmKHOCTHELE Jmua
paboTonarens, o6s3ank! NPEAYNPENNT UL 06 OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHozareabcTBOM Poccuiickoii Deneparum.
5.2. B uemsax o0ecneyeHus 3ammThl TIEPCOHANTBHBIX aHHBIX, XPaHAIIUXCS B JIMYHBIX
JleNax, pabOTHUKN HMEIOT MpaBo:
a) TOJTyYaTh MoNHYO HHPOPMALHIO 0 CBOMX TIEPCOHANBHBIX TAHHBIX U 06PaGOTKe STHX
J@HHBIX (B TOM YmcIe aBTOMAaTH3UPOBAHHOIA);
0) ocyriecTBaATH CBOOOJHEIN GecriaTHBIi AOCTYIT K CBOUM IE€PCOHANIbHBIM aHHbIM,
BKJIIOYast AIpaBo Moyly4yats KOMUM JTF06OI] 3alluCH, conepiKallel nepcoHanbHble naHHbIe
paboTHuKa, 3a HeKIMoueHHEM CILy1aeB, IPEYCMOTPEHHBIX (eepabHbIM 3aKOHOM;
B) Tpe6OBATh UCKIFOYEHHUS WK MCITPABJICHUS HEBEPHBIX UM HEIOTHBIX MePCOHAIbHBIX
AQHHBIX, a TaKKe NAHHBIX, 06PaGOTAHHBIX C HapymeHueMm (enepanbHOro 3akoHa.
PaGothuk npu orkaze paboTomarens MCKIIOUMTH Wy HCIIPAaBUTH IE€PCOHAJIbHEBIE



CITyXKalero.
5.3. 3anpemaercs H€penasate MHpopmanuio o COCTOSIHUM 3110pPOBbs paboTHHKa, 3a
MCKITIOYEHHEM CBeeHHil, KOTOpBIE OTHOCATCH K BOTIPOCY 0 BO3MOKHOCTH BBIMONHEHMHS
PaboTHHKOM TPy 0RO GyHKIUN.

5.4. Tlpu nepenaye TICPCOHANBHEIX MAaHHBIX PaGOTHHKOR TPETBUM JIMLIaM, B TOM yYmucJe
IIpecTaBuTENSIM paboTHHKOB, B TIOpsIIKe  ycTaHOBIEHHOM TpynoseiM  komekcom
Poccuiickoii @enepaunu  u Hacrodwum  Ilonoskennem, u OTPaHHYMBATE 3Ty
MHOPMALMIO  ToMBKO TEMH  MEPCOHANBHBIMU  MaHHBIMK PaboTHHKOB, KOTOpEIE
HeOOX0IUMBI 115 BBINIOJIHEHU S TPETBUMH THLAMHE 1X GyHKIWMiA.

5.5. 3Bamwrta [IEPCOHANIBHBIX  NaHHBIX paboTHUKa oT HepaBoMepHOro mx
HCIIOIb30BaHUS MM yTpaThI obecrieunBaercs 3a cysT CpenctB paboronmarens B
NIOpsZIKE, yCTaHOBRIEHHOM dbenepanbHbIM 3aK0HOM. ’

6. OTBETCTBEHHUOCTB 3A PA3TJIALLIEHUE %
KOH®UAEHIUAJIBHOI] WH®OPMAILINY, CBS3AHHOI
CIIEPCOHAJIBHBIMHU TAHHBIMU PABOTHUKA

OTBETCTBEHHOCTH. K  naHHEIM JIMIaM  MOT'yT  GBITh [IPUMEHEHBI  crieayronIme
AUCLUIIIMHAPDHEIE B3BICKAHUS:  -»

a) 3aMeuaHue;

0) BeIrOBOp;

B) Npeaynpexaenne o HEIMOJIHOM IO0KHOCTHOM COOTBETCTBHH;

I') 0CBOGOKIeH e OT 3aHMMaeMOH 0JDKHOCTH;

1) YBOJIbHEHHe.

6.2. 3a kaxnupi AUCLHUIUTMHAPHBIN TPOCTYIIOK MOKET GBITE NPUMEHEHO TOJILKO OIHO
AUCLHMIUTMHAPHOE B3BICKAHUeE.,

6.3. Komus npukasa o NPUMEHEHUH K pPaGOTHUKY AUCLHHMIUIMHAPHOTO B3BICKAHUS C
YKa3aHUeM OCHOBaHHWIl €ro NpHUMeHeHus BpY4aeTcs paboTHHUKY 1o pacrmucky B
TCUCHUE MATH Helt co OHS U3naHus NpuKasa.

6.4. Eciu B Teuenue ToJla co OHS NMpUMEHEeHUs AUCHHIUIMHAPHOTO B3BICKAHUS paGOTHHK
He Oyner MIOJIBEPIHYT HOBOMY AUCLHUIIAHAPHOMY B3BICKAHHIO, TO OH CUHTAETCS He
MMEIOLNM HCLHITHHAPHOTO B3bICKaHMA. PaboTonatens no mcreuenus roja co JHs
H3laHus NpHUKa3a O MpUMeHeHUU AUCLUNIIMHAPHOTO B3BICKAHMS, UMeeT 1IPaBO CHSTH
€ro ¢ paboTHMKA MO cOGCTBEHHOI] VHULMATUBE, MO MMCBMEHHOMY 3asiBIICHHIO
paboTHUKa nmu o XOZIaTalCTBY €ro HemoCpeaCTBEHHOro PYKOBOAMTEJIS.
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