MyHHUHnaIbHOE 10LIKOALHOE 00pazoBaTenbHoe yupekiaeHne «lerckuit can
KOMOMHHPOBAHHOIO BHAa Ne7 « AJleHbKHIT LIBETOHEK ropo,ua byaennoscka
byjsenHosckoro pailona»

[Tpunsito Y1 BLp)KﬂCHO
Ha 3aceaHHH ABC A
NeAArorH4ecKoro coBeTa

[porokon Ne 4 or £0,052015

MNOJIOKEHHE
0 NOPsSIIKEe PACCMOTPEHUSI NPeIOKeHN I, 3asiBJICHHI,
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1. O0uIne MoJ10KeHus

1.1. Hacrosuee [lonoxenue o nopsiike pacCMOTPEHUS PEITIOKEHUIH,
3asBJICHUM, )Kajio0 u opranuzanuu npuéma rpaxiaan MJIOVY JIC Ne7 ropona
bynennoscka (manee-Ilonoxenue) yctaHaBIuBaroliee mopsgok padoThl C
obOpamenusimu rpaxaan B MOV JIC Ne7 ropona bynennoscka (nanee — JI0Y).
[Tonoxenue pa3paboTaHO B COOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM
Poccuiickoit @enepanuu ot 02.05.2006 No5S9-D3«O nopsike paboThI €
oOpamenusimMu Tpaxaad Poccuiickoit deneparun», YcraBom J10Y

1.2. YcranoBineHHbld HacTtoAmnM [losokeHneM MOPSAIOK pacpOCTpaHAETCs
Ha BCE MHAMBUIYaJbHBIE U KOJJIEKTUBHBIC OOpaIeHUs TPpaKIaH, MOTydYCHHEIE B
MMCBMEHHOMW WJIM YCTHOHM (hopMe, B TOM YHCIIC HA JIMYHOM IIPHEME, 110 TI0UTe,
(bakCUMUIBHON CBsI3H, Tenerpady U UHBIM HH()OPMAITMOHHBIM CHCTEMaM OOIIEero
MOJIb30BaHUS, 32 MCKJIIOYEHUEM OOpalIeHHIl, KOTOPbIE MOIJIEKAT
PAacCCMOTPEHUIO B TMOPSAKE, YCTAHOBIEHHOM (eaepaabHbBIMU
KOHCTUTYIITMOHHBIMU 3aKOHAMU U UHBIMH (PeiepaIbHBIMU 3aKOHAMHU.

1.3. YcranoBieHHbli HacTOSIIMM [lo0XkeHneM NOpsIOK HE pacOpOCTPAHIETCS
Ha MUChMa, UCTIOJIHEHHbIE Ha O(UIMAIbHBIX OJaHKax OpraHHU3aIui,
YUpeXKACHUHN, MPEANPUITHH, MOANUCAHHBIE WX PYKOBOAUTEIAMH WU
YIOJHOMOYEHHBIMH Ha TO JIMI[AMHU, KOTOPBIE pacCMaTPUBAIOTCS B MOPSIKE,
YCTaHOBJICHHOM JIsl OOIIE KOPPECTIOHICHIINH.

1.4. PaccmoTpeHue oOpanieHuil rpaxaad OCyIIECTBIISIETCS OECIIaTHO.
1.5. B mactosimem [1onoxeHnn UCnoIb3yI0TCs CIEAYIOINE OCHOBHBIE TEPMUHBI:
1) oOpatieHue rpakanrHa (J1ajiee- 00pallleHue) — HapaBICHHOE 3aBEAYIONICH
WIH IPYrOMY JTOJKHOCTHOMY JIMIYy MUCbMEHHOE MPEIOKEHUE, 3asBICHUE WU
*Kanoba, a Takxke yCTHoe oOparieHue rpaxaanuHa B [0V
2) IpeIIoKeHHe— PEKOMEHIAIHS TPaXKIaHUHA 10 COBEPIIICHCTBOBAHUIO
nestensHoctu JJOY;
3) 3asiBieHHE — MPOCh0a rpaKJaHUHA O COACHCTBUU B peasiu3alliy €ro IpaB U
CBOOO/I MJIH TIPaB M CBOOOI APYTHUX JIMII, INOO COOOIIEHUE O HAPYIICHUH 3aKOHOB
Y MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, HEJOCTATKOB B padoTe JJOY u
JOJDKHOCTHBIX JINIL, TM00 KpuTHKa neareabHoCcTH JJOY 1 JOMKHOCTHBIX JIUIL,
4) sxano0a — mpockda rpakIaHHa O BOCCTAHOBJICHUH WUJTU 3aIITUTE €T0
HapYILIEHHBIX MPaB, CBOOO] WM 3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO WIH
3aKOHHBIX HHTEPECOB APYTUX JIUII;
5)I0JIKHOCTHOE JIUIO, TOCTOSIHHO, BPEMEHHO WJIX IO CHEIMATbHOMY OJHOMOYHUIO
ocyuiecTBistomee GpyHkunu npeacrasutens JOY nubo BbIONHSIONIEE
OpraHu3alMOHHO-PACTIOPSIAUTENbHBIE, aIMUHUCTPATUBHO-X035ICTBEHHbIE
¢bynkuuu B JJOY.
1.6. OGparieHue MOXET OBITh KOJUIEKTUBHBIM, €CJIM OHO TIOAMUCAHO ABYMS WU
Oomnee aBTOpaMu, JTMOO MOCTYIUBIIIEE OT IMEHHU KOJUICKTHBA IOPUINYECKOTO JIUIIA.
KOIeKTUBHBIM CUMTAIOTCS TaK)Ke 0OpaIeHus!, MOMMCaHHbIE YICHAMU OJTHON
CEMBHU.
2. Perucrpanus o0pamieHnii rpaxiaan

2.1. I'pax1anviH B CBOEM MHUCHbMEHHOM OOpAIlIeHNH B 005S3aTEILHOM TTOPSJIKE

yKa3biBaeT 1u0o HanMmeHoBaHue J[OY, B koTOopoe HampasiisieT MUCHMEHHOE



oOpatienue, 1100 (paMHUIUIO, UMsI, OTYECTBO COOTBETCTBYIOLIETO JIOJPKHOCTHOTO
auLa, 1100 TOJKHOCTh COOTBETCTBYIOIIETO JINIA, a TAK)KE CBOU (PaMUIIMIO, UMH,
OTYECTBO (TIOCIEIHEE — IPY HAJIM4YMU), MOYTOBBIA aJpec, MO KOTOPOMY JOJKHBI
OBITh HAIIPaBJIEHbl OTBET, YBEAOMJICHHE O Iepeajpecaluu oOpalleHus,
U3JIaraeT CyTh IPEJIOKEHUS, 3asIBJICHUS WIH Kal00bl, CTABUT JUYHYIO OJIUCH U
JaTy.

2.2. B ciiydae HE0OXOJMMOCTH B TIOJTBEPKICHUE CBOUX TOBOJOB IPaskJaHUH
npuiiaraeT KnuCbMEeHHOMY OOpalleHuI0 JOKYMEHThI U MaTepuabl JINOO UX KOTIHU.
2.3. Bce noctynatomue B JJOY nucbMeHHbIE 00palieHus TpakiaH MPUHUMAIOTCS,
YUHUTBIBAIOTCS U PETUCTPUPYIOTCA B TEUEHUE TPEX JHEH C MOMEHTA MOCTYIICHHS B
JAOY unu 1oKkHOCTHOMY JuIly. Peructpaius OCyiiecTBIsSCTCS LEHTPAIU30BaHO
nenonpousBoauTeneM. JIBoitHas peructpanusa oopamieHui rpaxaan B JIOY ne
JOIYCKaeTCsl.

PeructpaniOHHBIN MHAEKC YKa3bIBAETCS B PErUCTPALIMOHHOM IITAMIIE WU B
OTMETKE O PETUCTPALlN, KOTOpas IPOCTABISAECTCSA B HIKHEM IIPABOM YUy
oOpallleHus1 rpakJaHuHA.

PerucrpaniuoHHbIil HOMEp BKJIIOYAeT TEKYIIUH HOMEp OOpalleHHs] U HHJIEKC
Jiena 1o HOMEHKJIaType.

2.4. ]Ins peructpaiyiv MMCbMEHHBIX OOpallleHUi IpakJiaH UCIOIb3yeTCs KypHal
perucTpanuu oopaiieHuit rpaxiaan (mpuioxkenuel).

2.5. [IncpMa rpak/1ad ¢ MOMETKOM «JIMYHO» ITOCJE IPOYTEHHUS aIpECATOM, B
cllydae, €Clid B HUX CTaBATCA BONPOCHI, TpeOyrolmue OQUIUAIbHBIX OTBETOB,
NEPENA0TCS Ha PErucTPalyi0 B YCTAHOBJIEHHOM MHOPSIKE.

2.6. IIpu nocTymieHN MUCbMEHHOTO OOpallleHHsI TpakIaHUHA 110 BOIIPOCY, Ha
KOTOPBIN €My JJaBaJICS OTBET MO CYIIECTBY B CBSI3H C paHEE HAIPABJICHHBIM
oOpalieHreM, eMy IPUCBAUBAETCS OYEPETHON PETrUCTPALIMOHHBII HOMEp, a B
COOTBETCTBYIOLLEH Trpade >KypHana pEerucTpaluu yKa3bIBaeTCs
pEerucTpalMoOHHbI HOMEp MEPBOTro OOpalleHus!.

B nmpaBoM BepxHEM yTrily MOBTOPHBIX OOpaIlleHH CTaBUTCS OTMETKA WM IITaMII
«IToBTOpPHON.
2.7.3aperucTpupoBaHHbIE B YCTAHOBJICHHOM TMOpPSAKE OOpalieHus IpaxaaH
NIEPENAOTCS 3aBEAYIOLIEH HA PACCMOTPEHHUE.
3. PaccMoTpeHue oOpaleHnil rpaxkaaH

3.1. IluceMeHHbIe OOpallleHus, COAEpKallhe BOIPOCHI, PEUIEHUE KOTOPBIX
He BXoauT B KommereHuuio OV, moamexxar mepecbulke B TEYEHHE 7 THEH CO
JIHSL UX PErHCTpaluy B COOTBETCTBYIOIIMI OpPraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPOTO BXOAUT pEUICHUE
MOCTABJICHHBIX B 0OpAIEHUH BOIPOCOB, C YBEJOMIICHUEM I'PaXk/laHUHA
0 mepeajpecaly ero 00pallleHus, 3a UCKIIOYEHUEM CIIy4aeB, YKa3aHHbIX B
nyHkTax 4.4 u 4.8. Hacrosuiero [lomoxenus.

3.2. OGpamenue, noctynusiiee B JJOY win J0MKHOCTHOMY JIMILY B
COOTBETCTBHUH C UX KOMIIETEHIIUEH, TOJICKHUT 00s13aTEIIbBHOMY PACCMOTPEHHUIO.

3.3. [IucbMeHHbIe 0OpaleHust rpaXkKaaH pacCMaTpUBAIOTCA PYKOBOAUTENIEM
CaMOCTOSITENILHO JTUOO HAMpaBJISIOTCS JIEJIONPOU3BOINUTEIEM B COOTBETCTBUH C
pe3oonuenl pyKOBOAUTENSI HA paccMOTpeHHe ncronHutennto. [lepenava nucem



(TeserpaMm) OT OJTHOTO UCHIOJIHUTENSI APYTOMY OCYIIECTBIISIIOTCS Yepe3
JIEONPOU3BOIUTEIIS UITU C €T0 YBEJIOMIICHUEM.

3.4. 3ampeniaeTcst HAMPAaBJIATH KajJo00y Ha paCCMOTPEHHE JTIOJKHOCTHOMY JIHILY,
peleHue win aercTeue(0e31ecTBIe) KOTOPOro 00KamyeTcsl.
3.5. B cimyyae eciiv B COOTBETCTBUU C 3aMPETOM, MPEyCMOTPEHHBIM MYHKTOM3.4.
HEBO3MOYKHO HampaBlIEHUE Kal00bl HA PACCMOTPEHHUE JOJKHOCTHOMY JIUILY, B
KOMITETEHLIUIO KOTOPOr0 BXOJUT PEIICHHUE MOCTABIEHHBIX B OOpalleHUH
BOIPOCOB, kajloba BO3BpalllaeTCsl TPakJaHUHY C Pa3bICHEHHEM €ro MpaBa
00>aoBaTh COOTBETCTBYIOIIEE PEIICHUE WK AciicTBUe(Oe3aeiicTBIE) B
YCTaHOBJICHHOM MOPSIZIKE B CY/I.
3.6. IluceMa (TenerpamMmsl) rpakaH pacCMAaTPUBAIOTCS UCIIOJIHUTEISIMU B
teuenne30 aHel co aHs ux peructpauuu B JJOVY.
B ncknrounTenbHbIX citydasx pykoBoautens JJOY B npaBe NpoaJIuTh CPOK
paccMoTpeHust oOpateHusi, Ho He 6osiee ueM Ha3(0 aAHEH, yBeIOMUB I'pakJaHUHA,
HapaBUBILEro oOpallleHne, O MPOVIEHUU CPOKa €ro pacCCMOTPEHUSI.
B ciydyae nHeobxonumocTu pykosogutens JJOY Brpase oOpamarbes B
OpraHu3alli{, YUYPEXKICHUS U MPEIIPUITHS, a TAKXKE OPraHbl MECTHOTO
caMOyMpaBJIEHUS U JIp. ¢ TpeOOBaHUEM O MPEAOCTABICHUN JOKYMEHTOB U
MaTepuajIoB, HEOOXOAUMBIX JUIsI PACCMOTPEHHUs OOpallleHUs Ipa)</IaHuHa, 3a
UCKIIFOUEHHEM JIOKYMEHTOB, MATEPUAITIOB, COJIEPKAIINUX TOCYIAPCTBEHHYIO HIIU
OXpaHsAEMYI0 TOCYAapCTBOM TalHY JJIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK
IIPEIOCTABIICHUS.
3.7. Ilncpma TpakJiaH CYATAIOTCS PA3pEIICHHBIMU, €CJIM PACCMOTPEHBI BCE
MOCTABJICHHBIE B HUX BOMPOCHI U JTAHBI OTBETHI 3aIBUTEIISIM.

3.8. OTBeTHl JOJIKHBI OBITH APryMEHTUPOBAHHBIMH, COAEPKATh KOHKPETHYIO

U 4YETKYI0 MH(GOPMALIMIO IO BCEM BOMPOCaM, IIOCTABICHHBIM B 00palIeHUU
rpakaaH, 10 BO3MOYXHOCTH, CO CCBUIKOM Ha HOPMBI 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu. Ecnu B yaoBieTBopeHun oOparieHus rpaxkjaaHiuHa
OTKa3aHO, OTBET JJOJDKEH COJIEPKATh YETKOE pa3zbsiCHEHHUE MOPsiJIKa 00’KaI0BaHUs
IPUHATOrO PEIIEHUS C YKa3aHUEM OPTraHa Wi JOJHKHOCTHOTO
JUIIa, KOTOPOMY MOKET OBITh HalpaBJieHa xKanooa.
Ecnu naercs mpOMEXyTOYHBIM OTBET, TO YKa3bIBa€TCsd CPOK OKOHYATEIBHOIO
pELIeHHs TOCTABJIEHHOTO BOIPOCA.
OTBeThI, MOATOTOBJICHHBIE HA OCHOBAHWU NPABOBBIX JOKYMEHTOB, JOJHKHBI
coJlepKaTh PEKBU3HUTHI ITUX JOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHMS.
3.9. OtBeThI Ha OOpalieHus rpaxaad opopmisaroTes Ha Oi1anke nucbMa JI0VY,
MOJMKUCHIBAIOTCS PYKOBOJUTEIEM HIIM YIIOJTHOMOUYEHHBIM Ha TO JHUIIOM, U
HaIPaBJISAIOTCA 110 a/Ipecy, YKa3aHHOMY B OOpallleHUH IPpakIaHMHA.
OTBeT Ha KOJIEKTUBHOE OOpallleHue OTHPABIIAECTCS HA UMsI IEPBOTO
MOJANKCABIIETO €T0 JIULA, €CIU B MUChbME HE OTOBOPEHO KOHKPETHOE JINLIO, KOMY
HaJIJICKUT AaTh OTBET.
OtBet Ha oOpaienue, noctynusiue B JIOY mo uHPpopMaIMOHHBIM CUCTEMaM
OOIIETro MOJIb30BaHMSI, HAIIPABIIAETCS MO MOYTOBOMY aJIpECy, YKa3aHHOMY B
oOpaleHuH.



3.10. Ha BTOpOM 3K3eMILIsipe OTBETA 3asBUTEIIO B JIEBOM HUKHEM YTy
yKa3biBaeTcsl (haMUIus U OJANUCHh WCIIOJHUTENS, HOMEpP €ro CiIyX’eOHOro
TenedoHa, a Takke, MPU HEOOXOAMMOCTH, MPOCTABIAIOTCS BU3bI
PYKOBOJMTENEH, YYaCTBYIOIIMX B IMOATOTOBKE OTBETa, C paciu(poBKOH
bamunmii.
3.11. OOGpatienus rpaxkiaH, MOcjie UX PpaCCMOTPEHUS UCTIOJHUTESIMH,
BO3BPAIAIOTCS CO BCEMU OTHOCSAIIMMUCS K HUM MaTephajiaMd U OTBETOM
3asBUTEIIIO JICJIONPOU3BOJIUTEINIO WK pykoBoautento JJOY.
3.12. Ha kaxx1oM oOpanieH1u nocjae OKOHYaTEIbHOTO PEIIEHUS U €r0 UCIIOTHEHUS
JOJKHA OBITh OTMETKA 00 UCTIOJIHEHUH WJIM HEBO3MOXKHOCTH UCTIOTHEHUSI C
yKa3aHUEM NPUYMH, JlaTa U JUYHAs MOJIUCH TOTKHOCTHOTO JIUIIA.

4. Illopsanok paccMOTpeHHs OTAEJIbHBIX 00palIeHuit

4.1. OOpamenust rpaxaan, nocrynusime B JIOY u3 cpencts maccoBoit
uH(pOpMAaIUU, PacCMaTPUBAIOTCS B TIOPAJIKE U CPOKH, TIPETYCMOTPEHHbIE
HactosamuM [lonoxeHnnem.

4.2. B ciayyae eciii B MUCBMEHHOM OOpalieHUM HE yKa3aHa (paMuus
rpakKJaHuHA, HAPaBUBIIETO OOpAIllEHHE U MMOYTOBBIN aJpec Mo KOTOPOMY
JTOJDKEH OBITh HAIlpaBJIeH OTBET, OTBET HA OOpallleHue He aaercs, a
pykoBoaurenieM [JOY mnpuHHMaeTcs penieHue O MPEeKpalieHUU PacCMOTPEHUS
oOpaitieHus.

4.3. Ecnu B yka3aHHOM OOpaIleHUU COAEPKaTCsl CBEICHUS O MOJIr0TaBIMBACMOM,
COBEPIIAEMOM WJIM COBEPIICHHOM MPOTUBOMPABHOM JACSHUM, & TAKXKE O JIHIIE,
€ro MOJrOTABJIMBAIOUIUM, COBEPIIAOIIEM WM COBEPIIMBIIEM, OOpalleHue
MOJJIC)KUT HAMPABJICHUIO B TOCYAapCTBEHHBIA OPraH B COOTBETCTBUM C €TO
KOMITETCHIIAEH.

4.4, OOparteHue, B KOTOpOM oOXaityeTcs cyJie0HOe perieHue, BO3BpaliaeTcs
rpakKJaHUHY, C Pa3bICHEHUEM MOPsAKa 00)KajIoBaHUsS JAHHOTO CyAeOHOTO
pelieHus.

4.5. Ilpn mony4yeHurn MUCHBMEHHOTO OOpalleHHs, B KOTOPOM COJIepKaTcs
HEIEH3YPHBIE, OCKOPOUTETHHBIC BHIPAKEHUS, YTPO3bI KU3HU, 3I0POBBIO WIH
MMYIIECTBY JOJKHOCTHOTO JIMIIA, 4 TAKKE YJICHOB €r0 CEMbH, PYKOBOJUTEIb
JIOVY BmpaBe ocTaBUThH OOpaiieHrne 0e3 OTBEeTa IO CYIIECTBY MOCTABICHHBIX B
HEM BOMPOCOB U COOOIINTH TPAXKIAHUHY, HAlPABUBIIIEMY 00pallleHueE,
HEJIOMYCTUMOCTH 3JI0yNOTPEOJICHUS IIPABOM.

Pemiennie 00 0Tka3e pacCMOTpEHUs 0OpallleHUsI U HAMPABJICHUU COOOIECHUS
3asBUTEIIIO O HEJIOMYCTUMOCTH 3JI0YIOTPEOJICHHS TTPaBOM IIPUHUMAETCS U
MOAIUCHIBAETCS] PYKOBOJIUTEIIEM.

4.6. B cimyuae eciiy TEKCT MTUCbMEHHOTO 00paIlleHHs He TTO1aeTCsl TPOUTECHHUIO,
oOpalleHre He MOUICKUT HANpPaBICHUI0 Ha PACCMOTPEHHE U OTBET HA HEro
He maercs. Pemenne o0 oTkasze paccCMOTpEHHUs OOpalieHus, eciau GaMuiIus u
MOYTOBBIN aJipec 3asBUTEIS MOJIAI0TCS MPOUYTEHUIO, TPUHUMAIOTCS U
MOANUCHIBAIOTCSA PYKOBOJIUTEIIEM.

4.7. O6paieHus rpaxkiaH, TOCTYMUBIINE OT OAHOTO W TOTO K€ JIUIIA IO OJTHOMY
U TOMY € BOTIPOCY, €CJIM CO BPEMEHHU MOJa4yH IMEePBOrO OOpaIieHus HCTEK
YCTAHOBJICHHBI HACTOAIIUM



[TonoxeHueM CpoK pacCMOTPEHUS WM 3asIBUTEIb HE COTJIACEH C MPUHATHIM IO
ero oOpamieHUIo PelIeHeM, CYUTAIOTCS TOBTOPHBIMHU.

[Tpu paboTe ¢ MOBTOPHBIMU OOpALIEHUSIMU JEIONPOU3BOAUTEND (POPMUPYET UX B
JIEJI0 € YK€ UMEIOIIMMHUCS TOKYMEHTaMHU 110 OOpallleHHsIM JTAHHOTO 3asiBUTETIS.
He cunTatorcs moBTOpHBIMU 0OpaIIeHUs! OJTHOTO U TOTO K€ 3asBUTEJS, HO IO
Pa3HBIM BOITPOCAM, a TAK’K€ MHOTOKPATHBIE— 110 OJTHOMY M TOMY K€ BOIIPOCHI B
cily4ae, €CJIM IPUYHHBI, 10 KOTOPBIM OTBET IO CYLIECTBY IOCTaBJICHHBIX B
oOpallleHuu BOIPOCOB HE MOT OBITh JaH, B MOCJIEIYIONIEM ObLIH YCTPaHEHBI,
IpaKJaHUH BIIPAaBE HAIpaBUTh oOpaieHue 3aseayromei JJ0Y.

4.8. B ciydae ecnu B MMCbMEHHOM OOpaIeHNH Tpa)KTaHUHA COJIEP’KUTCS BOTIPOC,
Ha KOTOPBII €My MHOTOKPAaTHO JaBajJuCh MTUCbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3M C paHee HaIlpaBJICHHBIMU OOPAILIEHUSMHU, U IIPU 3TOM B OOpaIlIEHUN HE
MPUBOJISATCS] HOBBIE TIOBOJIBI MITU OOCTOATENBCTBA, PYKOBOAUTEIh BIPABE
OPUHATH PELIEHHE O 0€30CHOBATEIBbHOCTU OYEPETHOro OOpallleHus M
IIPEKPAIICHNs TEPENUCKU ¢ TpaxxaaHuHOM. O JaHHOM pEIICHUH
YBEAOMIISIETCSI TPAKIAHUH, HalpaBUBILUN OOpallleHUE.
4.9. B ciiydae ecnu OTBET 110 CYHIECTBY IIOCTABJIEHHOT'O BOIIPOCa B OOpAIlEHUH HE
MOJKET OBbITh 1aH 0€3 pas3rylallleHHs] CBEJCHUH, COCTaBIIOLIUX OXPaHIEMYIO
dbenepaibHBIM 3aKOHOM TailHy, TpaKJaHWHY, HaIlpaBUBILIEMY OOpalleHHe,
COOO0IIAEeTCSI 0 HEBO3MOXXHOCTHU JaThb OTBET IO CYHIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO Pa3rilallleHHs YKa3aHHBIX CBEICHU.

5. IIpaBa u rapanTiu 0€30MACHOCTHU I'PAKAAHNHA B CBA3HU C PACCMOTPEHUEM

ero odopaieHus

5.1. Ilpu paccmoTpenuu oodpaiienus B IOV rpaxxaanuH uMeeT Mpaso:
5.1.1. [IpeacTaBnsiTh JOMOJHUTEIbHBIE JOKYMEHTHI M MaTepHalibl JIMOO
oOpamatbesi ¢ Mpocb0oi 00 UX UCTPEOOBAHUH.
5.1.2. 3HakoMUTCA C JOKYMEHTaMU M MaTepuaiaMu, KacarOlMMHCS
paccMOTpEHHUs 0OpallleHUs, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOOIbI U
3aKOHHBIE UHTEPECHI APYTUX JIUILI, UM €CJIM B YKa3aHHBIX JIOKYMEHTax H
MaTepuaax HE COAEPIKATCA CBEIEHUS, COCTABIIAIOLIME IOCYIapCTBEHHYIO WU
MHYIO OXpaHsieMyto (eiepabHbIM 3aKOHOM TalHYy.
5.1.3. [lony4yaTh MUCHMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B OOpallieHue
BOIIPOCOB, 33 UCKIIFOYEHUEM CITy4aeB, YKa3aHHbIX B IL.1. 4.4., 4.8. HacTOSIIETO
[Tonoxxenusi, yeJOMJICHUE O Mepeajpecalii MTUCbMEHHOTO OOpalieHus B
rOCyJapCTBEHHbIE OpraHbl, OpraH MECTHOI'O CAMOYIpPAaBJICHUS, IPYrue
OpraHu3allid WM JIOJDKHOCTHOMY JIMILY, B KOMIIETEHLHUIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABIEHHBIX B 00PAIlEHUH BOIIPOCOB.
5.1.4. O6pamatbest ¢ KajoOO Ha NPHUHATOE MO OOPAIEHUIO PEIICHUE WU
nerctBue (0e37eiCTBHUSA), @ TAKXKE C 3asBJICHUEM O MPEKPAIEHUN PACCMOTPEHUS
oOpareHus.
5.2. 'paxnaHuHy B CBSI3U C paCCMOTPEHUEM €T0 0OpaleHHs B aIMUHUCTPALIUU
rapaHTHUpPYeTCsl HepasIJlallleHHue CBEJICHU, colepKaluxcs B OOpalleHuH, a
TaK)K€ CBEJICHUM, KacaroIIMXCs YaCTHOW KU3HU TpakIaHHHA, Oe3 ero
cornacusi. He sABisieTcsl pasrialleHHMEM CBEACHMM, COAEpPKALIUXCS B
oOpallleHuH, HampaBJieHWE MHUCbMEHHOTO OOpalleHHs B OpPraHbl MECTHOTO



CaMOYyNpPaBJEHUsA, B KOMIETEHIHIO KOTOPBIX BXOJMT PELICHHUE IMOCTaBICHHBIX
B 0OpanieHu BOMpPOCOB.
6. Opranuzanus padoThl 0 JTUYHOMY NPHEMY I'PAKIaH

6.1. JIuunblii npueM rpaxnaad B JIOY mnpoBoautcs 3aBenyronien Win
UCIIOJIHSIONIUM 00s13aHHOCTH 3aBefyrome. Mudopmanus o0 ycTaHOBIEHHBIX
JUIsL TIpUeMa JHSX W 4Yacax MoMelaeTcsl Ha MHPOPMalMOHHBIN CTEH]T C LENbIO
JIOBEJCHUS 10 CBEJICHUS HACETICHUSI.

6.2. IIpu nTMYHOM NpUEMe TpaKIaHuH NPEIbABISAECT JOKYMEHT, YA0CTOBEPSIOIINNA
€ro JIMYHOCTb.

6.3. Ilo Bompocam, HE BXOIAIIUMM B KoMIeTeHUUI0 pykoBoautens OV,
TpaXTaHUHY PEKOMEHAYETCsl 00paThcs B COOTBETCTBYIOIINE OPTaHbl,
YUpEXKIAECHUS, OpraHU3alUH.

6.4. ConepxaHue yCTHOrO 0OpalleHus1 3aHOCUTCA B )KypHAJl pErUCTpaluu
npuemMa rpaxjaas (mpusosxeHue 2). B ciyuyae eciiv n3noKeHHbIE B yCTHOM
oOpateHu GakThl U OOCTOATEIBCTBA SBJSIOTCS OYEBUAHBIMU U HE TPEOYIOT
JIOTIOJIHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHHE C Corjiacus rpaKaaHUHA
MOJKET OBITh J1aH YCTHO B XOJI€ JIMYHOTO NPUEMa, O YEM JEJIaeTCsl 3aIHCh B
JKypHaJle perucTpaluy npuema rpaxkJal. B ocTanbHbIX ciydasix 1aetcs
NUCHbMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpaLIEHUH BOIIPOCOB.

6.5. [lucbmeHHOE 0OpallleHHe, MPUHITOE B X0OJI€ JTUYHOTO IIpUeMa,
PETHCTPUPYETCA U PACCMATPUBAETCS B MOPSIIKE, YCTAHOBIEHHBIM HACTOSAIIUM
[Tonoxenunem.

6.6. B xoe 1MUHOrO NMpremMa rpakJIaHuHy MOKET ObITh OTKa3aHO B JaJbHEHIIEM
pacCMOTpPEHUU OOpallleHus1, €ClIU eMy paHee ObLI JaH OTBET IO CYIECTBY
MOCTABJIEHHBIX B 00paIeHUH BOPOCOB.

7. Pabora ¢ oOpalieHusiMM, OCTABJICHHBIMHM HA KOHTPOJIb

7.1. ObpartieHusi, B KOTOPBIX COACPIKATCS BOMPOCHI, HMEIONTUE OOJIBIIOE
OOIIIECTBEHHOE 3HAYEHHE, COOOIIAIOTCS O KOHKPETHBIX HAPYIIECHUSIX 3aKOHHBIX
MIpaB U UHTEPECOB IPaxKJaH, KaK MPaBUIIO, CTABATCS HA KOHTPOJIb.

7.2. Ha xoHTponbHBIX oOpamenusx craBsitcsa nomeTku « KOHTPOJIby wu
«K» u «ITOIJIEXXUT BO3BPATVY ».

7.3. JIOJ5KHOCTHOE JIMIIO— UCTIOJHUTEID B YCTAHOBJIEHHBIE CPOKH pacCMAaTPUBAET
KOHTPOJIbHOE oOpalieHue, MtHPopMHUpYeT 0 pe3ynbTaTax pykopoaurtess JJOY,
TOTOBUT OTBET 3aBUTEIIIO.

7.4. Ecniu B 00palieHusix rocy/1apCTBEHHbBIX OPraHOB COJIEPKATCS POCHOBI
NPOUH(POPMHUPOBATH UX O PE3yJbTaTaX paCCMOTPEHUS OOpallleHUd rpak/iaH, TO
UCIIOJIHUTEINb TOTOBUT OTBET U UM.

OtBetsl noanuceiBatoTcs pykopoaureneM JOY. PykoBoaurens Bripase
NPEIOKUTH UCTIOTHUTENIO TPOJOJIKUTE padOTy € MPOBEACHUEM MPOBEPOK WIIH
OTMEHMTb.

7.5. O0parieHue CUnTaeTCs UCTIOTHEHHBIM U CHUMAETCS ¢ KOHTPOJIS, €CIH
pPaccMOTpPEHBI BCE MOCTaBJICHHbBIE B HEM BOIIPOCHI, TPUHATHI HEOOXOAUMBIE MEPHI,
3asIBUTENSIM J1aH OTBET.

7.6. [luceMenHbIe 00palieHus, Ha KOTOPbIE Tal0TCS TPOMEXYTOUHbIE OTBETHI, C
KOHTpOJIsI He cHUMaroTcs. KoHTpounb 3aBepiiaeTcsi TOJIbKO MOCIIE€ BBIHECEHUS U



MPUHATHS UCUEPTBIBAIOIINX MEP IO PA3pPEUIEHUIO NPEITIOKEHUS, 3asIBJICHHUS,
KanoObl. PelieHne o CHITHY ¢ KOHTPOJIS MpUHUMaeT pykoBoautess JJOY.
8. KoHTpo.1b 32 c00/II01eHHEM MOPSAAKA PACCMOTPEHUS 00palleHIH.

8.1. Jlesonpon3BoAUTENb B MPEAENiax CBOEH KOMIIETEHUUU OCYIIECTBISET
KOHTPOJIb 3a COOJIIOJICHUEM TMOPSIIKA PAacCMOTPEHHSI OOpallleHU, aHAIU3UPYeT
coJiep>KaHue, MOCTYyMarnMx oopaieHuit u uapopmupyet pykoogutens JOY o
HapYyUICHUSX UCTIOTHUTENBCKON JTUCHUILIUHBI.

8.2. PykoBoaurens JIOY:

- obecnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOpartenus, B CJiydae HEOOXOJUMOCTH, M C Y9aCTHEM TpakIaHWHA, HAITPaBUBIIIETO
oOparreHus;

- UMEET MpPaBO CO3JaTh KOMHCCHUIO 1O PAaCCMOTPEHHUIO OOpalieHus
TpaXJIaHWHA, TPUHSITH PEIICHUE O PACCMOTPEHHUH OOPAIIEHHUS C BBIE3IOM Ha
MECTO;

- 3aIpaliuBaeT HEOOXOUMBIE JIJISl PACCMOTPEHUST 0OpaIeHUs TOKYMEHTHI U
MaTepualibl B APYTrUX OpraHax W y JAPYruX MOPEANpUATHI U OpraHu3aiui
ropoja, 3a UCKIIOYEHUEM CYAOB, OPraHOB JO3HAHHS U OPTraHOB
MPEABAPUTEILHOTO CIIE/ICTBUS;

- IPUHUMAET MEPHI IO CBOEBPEMEHHOMY BBISIBJIEHUIO U YCTPAHEHUIO PUYUH
HapyIIeHUs MpaB, CBOOO U 3aKOHHBIX UHTEPECOB IPaxaaH U MEpHI,
HaIpaBJICHHbIC HA BOCCTAHOBJICHUE WJIM 3aIUTy HAPYIIEHHBIX IIPaB, CBOOOI U
3aKOHHBIX HHTEPECOB I'PaXKJaHUHA;

- IaeT MUCHbMEHHBIE OTBETHI [0 CYIIECTBY MOCTaBIECHHBIX B 00OpaIllEHUH BOIIPOCOB;
- YBEIOMJISIET TpaKJJaHWHA O HAIIPABJICHUH €r0 0OpallleHHs] Ha PAaCCMOTPEHUE B
JIPYroM OpraH Wiv Jpyrue NpearnpusaThs U OpraHu3aliy ropojia B COOTBETCTBUU C
UX KOMITCTCHIINCH;

- o0ecrieurBaeT CUCTEMAaTHUYECKUI aHaIN3 U 0000IIeHNE MUChbMEHHBIX U YCTHBIX
oOparieHuii, obecreunBacT MOHUTOPHUHT WX KOJIMYECTBA U TEMATUKH U
npoBoguMoit B JIOY paboTel ¢ HUMMU.

8.3. Jlutia, BUHOBHBIC B HApYIICHUU TOPSJIKA PACCMOTPEHMs OOpalleHui
rpaXkJlaH, W3JI0)KEHHOro B HacTosimeM [lonokeHuu, HECYT OTBETCTBEHHOCTb,
MPENYCMOTPEHHYIO 3aKOHOATEIHLCTBOM POD.

9. XpaHeHue MaTepPHAJIOB 10 O0PAILIEHUSM I'PAXKIAH
9.1. [lenonpoun3BOIUTENb:

- OCYIIECTBIISIET XPAaHEHHUE U UCIO0JIb30BAHKUE B CITPABOYHBIX U UHBIX IEJISAX
MPEIOKEHUM, 3asBJIICHUN U Kao0 Ipak/iaH;

- BHOCUT B HOMEHKJIATYypY Jiejia, perjaMeHTUPYIOIHE pad0Ty C YCTHBIMU U
MMChbMEHHBIMU OOpAIICHUSIMU TPaXkKIaH;

- HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 110 OOpAIlICHUSM IpaXkIaH.

9.2. llpennoxxeHus, 3asBICHUS, >KaJoObl TpakJaH W JOKYMEHTHI, CBSI3aHHbBIC
C UX PacCCMOTPEHHEM XPAHSITCS B OPraHU3ALMUYS JIET, MPEJI0KEHUS, TUChMa
TBOPYECKOTO XapaKTepa, O CEPhE3HBIX HEJOCTATKAX U 37I0YMOTPEOICHUSI—
MOCTOSIHHO. B ciiyuae HeoTHOKpaTHOTO 0OpaIeHus TpaKJaHuHA TS TUICTHHM
CPOK XpPaHEHUSI MCUHUCISETCA C MOMEHTAa PErucTpaluy MOCIEAHETO



oOpanienusi(ctarbu56-0, 56-B [lepeyHst TUMIOBBIX YNPABIEHYECKUX, IOKYMEHTOB,
00pa3yroluxcs B AESTENbHOCTA OpraHu3alimy, ¢ yKa3aHueM CPOKOB XpaHEHHS,
yTBepxkaeHHoro denepanbHoi apxuBHoi ciyx0b1 Poccnn06.10.2000 r. — nanee
[lepeunsi). B HeoOxoaquMbIX ciayyasx skcriepTHoi komuccuer JJOY Moxer ObITh
OPUHATO pEIIeHHEe 00 YBEIMYEHUH CpPOKa XPaHEHUS WU O MOCTOSIHHOM
XpaHeHUH HauboJiee LIEHHBIX MPEI0KEHUN TpaXKIaH.
Cpok xpaHeHUs )KypHaja perucTpaluy oOpalieHuid rpaxaad — 5 jeT (cTaThs 72-B
[lepeuns), KypHalla TUYHOTO TIpuema Trpaxkiaad — 3 roga (ctaths 75-a Ilepeuns)
MOCJIE UX OKOHYaHUS.

9.3.Ilo ucreyeHnn yCTaHOBJIEHHBIX CPOKOB XPAaHEHHWs, JOKYMEHTBI I10
IPEJIOKEHHUSM 3asBICHUSAM H XKano0aM rpakaaH MoasiekaT YHUUYTOKEHHUIO, B
cootBeTcTBHH C [Iepeunem.

9.4. XpaneHnue oOpalleHnid rpakJaH U TOKYMEHTOB IO UX PACCMOTPEHUIO Y
UCIIOJTHUTENIEN 3anPeIacTCs.
9.5. ObparteHus rpaxaaH MOTYT HE PaCCMaTPUBATHCA, €CIIM B HUX COAEPKATCS
pacCy’KJIeHUs 10 U3BECTHBIM MpoOJIeMaM WIM MOJAHUMAIOTCA YK€ PEIICHHbIS
BOIIPOCHI, HE TPEOYIOIIUE TOTOTHUTEIHLHOTO PACCMOTPEHHUSI, a TaKkKe
OeccMBbICIIEHHBIE IO cojepkaHuio. PelieHne o He paccMaTpUBaHUU JaHHBIX
oOparienuii npuHuMaet pykopoaurens JJOY.

10. Bo3menieHue nNpUYMHEHHbIX YOBITKOB M B3bICKAHUE ITOHECEHHBIX
Pacxoa0B MPH PACCMOTPEHUM O0PALIICHUIA.

10.1. T'paxkgaHvH UMEET MPaBO HA BO3MEIIEHUE YOBITKOB M KOMITIEHCAIIHIO
MOpPaJILHOTO Bpe/ia, MPUIMHEHHBIX HE3aKOHHBIM JeicTBHEM(0€3/1eiCTBUEM )
PYKOBOJIUTENSI IPU PACCMOTPEHUH OOpAILIEHUS 110 PEIICHUIO CY/a.
10.2. B ciayuae ecinu TrpakIaHUH YKazall B OOpallleHUU 3aBEAOMO JIOKHBIC
CBEJICHUS, PACXOJbl, TIOHECEHHBIE B CBSI3M C PACCMOTPEHUEM OOpalleHMUs,
MOTYT OBITh B3BICKaHBI PYKOBOJUTEJIEM C IAHHOTO IPAXKJAaHWHA IO PEIICHUIO

cyna.

CornacoBano ¢ [1IK
IIpencenarens N.H. JlaryTkuHna.



KypHan perucrpauuu odOpalieHui rpaxkial
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KypHaa perucTpanuu npueMa rpax/aH.
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