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[TPUJIOXKEHHME No2
k npukazy MBbYK «Bunorpagnas LIKC»
or 11.01.2016 r. Ne 31

Kognexc sTuku 1 cirysxeGHOro nmoseneHus pabOTHUKOB
MYHHUIMIIAIBEHOIO OIOPKETHOTO YUPEXKICHUS KYILTYPhI
«BuHorpanHas neHTpanuzoBaHHas KiyOHas cucreMay
MYHHIMIIAIBEHOr0 00pa3oBaHUs TOPOI-KypopT AHara

1. O0ue nosoxeHus

1.1. Konexc sTuku u cmyxe6HOro noBeneHus pabOTHUKOB MYHHLHIATILHOIO
OIOJUKETHOTO  yUpEeXNEHMs KyNbTypbl «BuHorpamuas uentpanuzoBanHas KiyGHas
CHCTEMa)» MYHHUIMIIAIIBHOTO 00pa3oBaHus TOpoA-KypopT AHama (nanee - YupexaeHue),
pa3paboTaH B COOTBETCTBHH C IIOJOXKEHUSIMH MeToauueckuX pekoMeHIalunil [0
pa3paboTKe ¥  TNPUHATUIO OPraHM3ALMsAMH Mep 10  MNPEeAyNpekIeHHIO U
IPOTHBOAEHCTBUIO KOPPYILIMHU, YTBEPXKICHHBIX MUHUCTEPCTBOM TPyAa U COLUANBHOMN
3anTel PO 08 HOs16pst 2013 1.

1.2. Hacrosmmit Koznexc ycraHaBniBaeT ofIuye npapuia 1 CTaHAapThl TOBEICHMUS
pabOTHUKOB ~ YUpeXIeHUs, 3aTparuBalOUIMX O3THKY JeJOBBIX OTHOLUGHUH U
HalpaBIEeHHBIX Ha (OPMUPOBAHUE ITHIHOTO, 10OPOCOBECTHOIO MOBENEHHUs PAGOTHUKOB
1 YUPEKIEHUS B LETOM.

1.3. Hacrosaumii Koxmekc mnpusBaH MOBBICUTE 3()(EKTUBHOCTL BBITOJHEHUS
paboTHHKaMU YUIPEKICHUs CBOUX JOJDKHOCTHBIX 0053aHHOCTEH, a TaKxKe:

- CIIy)KMT OCHOBOH (DOPMHPOBaHUsI JOJDKHON Mopaliu, MpohecCHOHaNLHONW 4eCTH
Y CITy’KeOHOTr0 3THKeTa PabOTHHUKOB;

- OPHEHTHPYeT PabOTHUKOB B CHUTYaLMSIX KOHMJIMKTA WHTEPECOB M 3TUYECKOM
HEONPEEIEHHOCTH UITH UHBIX 0OCTOSATENLCTB HPABCTBEHHOIO BHIOOPA;

- CIIOCOOCTBYET BbIpaboTKe NnoTpeOHOCTH cobroieHusI
NPpO(ECCUOHATIBHO-3TUYECKUX HOPM [TOBEIEHMS;

- BBICTYNAeT KaK HHCTUTYT OOILECTBEHHOIO CO3HaHMS W HPaBCTBEHHOCTH
pPabOTHUKOB, KX CAMOKOHTPOJISI.

1.4, Jleicteue Hacrosimero Kogekca pacnpoctpaHsercs Ha Bceex  JIMLL,
SIBISIFOIUXCS  paOOTHMKAMKM  YUPEXJEHUs M HAxXOAsUIMXCs ¢ HeH B TPYAOBBIX
OTHOIUICHHSX, BHE 3aBUCUMOCTH OT 3aHMMAaEMOMN JOJIKHOCTU U BBIMOJNHSIEMBIX QYHKIHIA.

1.5. 3nanue u cobmoneHne paboTHUKAMU YUpEKAEHUs TONOKEHUH HACTOALIETO
Konexca sBnsieTcs OOHUM W3 KpUTEpHEB OLIEHKU KadecTBa MX NpodecCHOHATbHOM
JESATEIBHOCTU U TPYAOBON NUCUMILIUHEIL.

1.6. Coneprxanue 1nonoxeHuit Hactosmero Komekca 10BOAUTCS 10 CBENEHUS BCeX
PaOOTHUKOB YUpeKIACHHUS.

2. O6LLII/I€ [IPUHLMIIBI ¥ IIpaBUJia IMOBEIECHHUSI pa60'1‘1ﬂ/11<013 OopraHuisaluu
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2.1. Bce paGoTHukd VYupexaeHus: 00s3aHbI CIEIOBATH CIEAYIOIUM OOLIMM
MPUHIMIIAM U [PaBUJIaM [10BEEHUS:

- cOoOIFOIeHNe BRICOKUX ATUYECKHUX CTaHapPTOB IIOBEAEHMUS;

- MoAiep KaHue BRICOKUX CTaHIAPTOB IPO(PECCUOHANBHOMN AEATENBHOCTH;

- clIeZIOBaHUe JIyYIIIUM IMPAKTUKaM KOPIIOPaTUBHOTO YIIPABIIECHHS];

- CO3aHue U Mmojjepxanue aTMocdhepsl TOBEpHUsl U B3AUMHOIO YBAXKEHUS;

- cllefI0BaHKe MPUHLIUITY JOOPOCOBECTHON KOHKYPEHLINH;

- clieflOBaHKe TIPUHIIMITY COITMAIBHON OTBETCTBEHHOCTU OM3HECA;

- COOJIIOIEHHE 3aKOHHOCTH ¥ MPUHSATHIX Ha ceOsl JOTOBOPHBIX 0053aTENLCTB;

- OO0 IeHIE MPUHITUIIOB OOBEKTUBHOCTH U YECTHOCTH IIPU NPUHATHH KaJIpPOBBIX
PELIECHUN.

2.2. PaboTHUKHU YUpekIeHUs 00s13aHBbI:

- cobmonath JeHCTBYIOIIHME HOPMATHUBHO-NIpaBoBble aKkThl  Poccuiickon
Ddenepanuu U KpacHonmapckoro kpasi, He JOIyCKaTh HapylleHWe 3aKOHOB U HHBIX
HOPMAaTHBHO-TIPABOBBIX ~ aKTOB  HMCXONS U3  IOJMUTUYECKOH,  IKOHOMHYECKOH
1eJIeCO00Pa3HOCTH TUOO0 O UHBIM MOTHBAM;

- OCYLIECTBIIATEH CBOKO JIEATENBHOCTD B IIpeJiesiax PeloCTaBIeHHbIX I0JTHOMOYHH;

- HUCIONHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOpPOCOBECTHO W Ha BBICOKOM
npoecCHOHANBHOM YPOBHE B IeNsiX obecreueHus 3QdeKTUBHON paboThl Y UpexAeH s,

- OCYILECTBIISATH CBOIO MPO(ECCHOHANBHYIO AEATENLHOCTE B NpefiesiaX NpeaMera 1
nenel AesITeNbHOCTH Y UpexKICHUS;

- IPY UCTIOJIHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3blBAThH NPEANOYTEHUs
KaKHM-TH00 Mpo(ecCHOHATLHBIM UM COLHANbHBIM IPYIIaM U OpraHu3alusM, ObITh
HE3aBUCHUMBIMU OT BIIMSIHUSI OTAEIBHBIX TpaxKaaH, NpopecCHOHAILHBIX UIIH COLUATBHBIX
TPYIIN ¥ OpraHU3aLUi;

- WCKIIOYATh JEHCTBUS, CBS3aHHBIE C BIUSHHEM KaKUX-TMOO JIMYHBIX,
MMYIIECTBEHHBIX  ((DUHAHCOBBIX) M MHBIX  HMHTEPECOB,  INPENATCTBYIOILIMX
106POCOBECTHOMY MCIIOJIHEHHIO MU JOJKHOCTHBIX 00S3aHHOCTEH;

- cobmonath clyxeOHylo, MpoGheCCUOHANBHYI0 JTUKY M IpaBujia AC0BOrO
MIOBEICHUS;

- TPOSBISTH KOPPEKTHOCTb M BHHUMAaHME I10 OTHOLICHUIO K KJIHMEHTaM H
KOHTpareHTaMm Y YpexIeHHs;

- BO3IEPKUBATBCS OT MOBEIEHUS, KOTOPOE MOIJIO Obl BbI3BATH COMHEHHME B
J0OPOCOBECTHOM HUCIOJHEHHH pPabOTHMKAMM JOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKxke
n36eraTh KOH(MIMKTHBIX CUTyalUi, CIOCOOHBIX HAHECTH YIIEpO WX pernyTaluuu Hiu
ABTOPUTETY Y YPEKIAEHMUS;

- IPUHUMATH MPEyCMOTPEHHBIE 3aKoHOMate bcTsoM Pocculickoit Penepanny u
BHYTPEHHUMU JOKYMEHTaMU YYPEKAEHUS MEPbl K HEJOINYIICHUIO BO3HMKHOBEHMUS
KOH(IIMKTa HHTEPECOB U YPETYIUPOBAHUIO BOSHUKIIETO KOH(IINKTA HHTEPECOB;

- BO3JEPKUBATHCS OT IyOJMYHBIX BBICKA3bIBAHMH, CYXIACHMH U OLEHOK
NEATENBHOCTH YUpeXIeHHus, €Cld 3TO He BXOOUT B JOJDKHOCTHBIE O0sI3aHHOCTH
pabOTHHUKOB;
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MIOCTOSIHHO CTPEMUTBCS K OOECIIeUeHHIO KaK MOXXHO Oojee 3QQHeKTUBHOrO
PaCTOPSDKEHUS peCypcaMu, HaxXOASIUMUCS B c(hepe X OTBETCTBEHHOCTH.

2.3. PaboTHUKH 00s13aHBI IPUHUMATE COOTBETCTBYIOLIME MEPhI 110 OOECIIEYEHUIO
0e30mMacHOCTH ¥ KOHGUISCHUUATHLHOCTU HH(OpMaALMM, 338 HECAHKLHMOHMPOBAHHOE
pasrianieHre KOTOPOH OHM HECYT OTBETCTBEHHOCTh U/UJIKM KOTOpas cTajla U3BECTHA UM B
CBSI3U C UCIIOJIHEHUEM JOJKHOCTHBIX 00s13aHHOCTEH.

2.4. TlpoxBuxeHue pabOOTHUKOB YUpEXKAECHUS Ha BBILIECTOALLYIO IOKHOCTH
JIOJDKHO OCYIIECTBIISTBCS TOJIBKO UCXOMSI U3 IENOBBIX KaUeCTB paOOTHUKOB.

2.5. PaboTHHMKH, 3aHUMAaIOIME pPYKOBOISALIME [NOJDKHOCTH B YYPEKJAEHUH,
00s13aHBI:

a) TPUHUMATh Mephl MO MPEJOTBPALICHUIO U YpPEeryJMpOBaHHIO KOHQIMKTa
MUHTEPECOB;

0) mpuHUMATh MEpPHI 110 NMPELYIPEXRACHUIO KOPPYIIIKH;

B) CBOMM  JIMYHBIM  TIOBEJEHHMEM  [0JaBaTb  IpUMEp  YECTHOCTH,
OecnpUCTPaCTHOCTHU U CIIPABEAJIMBOCTH;

r) CrocoOCTBOBATH bopMHUpOBaHHUIO O1arornpusiTHOro
MOpPaJIBHO-TICUXOJIOTUYECKOr0 KIUMAaTa B KOJUIEKTUBE;

1) B OTHOILIEHHSX C IMOAYMHEHHBIMU MPOSIBISATE BLICOKYIO TPeOOBATEIbHOCTD,
MPYHUUITHATBHOCTD, HO OJIHOBPEMEHHO He JIOITyCKaTh BBICOKOMEpHUS,
peHeOPERUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHbIX 3aMeYaHuH,
He0OOCHOBaHHEIX NMPETEH3UN U OOBUHEHUN;

€) YCTaHABJIMBaTL CIIPaBEUIMBYIO, PABHOMEPHYIO CIYXXEOHYI0 Harpysky
NOJYMHEHHBIX, HE JOMyCKaTh JUCKPUMMHALMMU ITyTEM IPENOCTaBIIEHUs OTACIBLHBIM
pabOTHUKAM He3aCly>KeHHBIX OJ1ar U IpUBUIIETUH;

2.6. Baemmnuii Bug pabOTHUKOB  YUpeXIEHHs IIpd  MCIOJHEHHWH HUMU
JIOJDKHOCTHEIX 00sI3aHHOCTEH JOJDKeH COOTBETCTBOBAThH OOIICNPUHATOMY HEIOBOMY
CTUJIIO, KOTOPBIH OTIMYaOT OGQUUHUAIBHOCTb, CHAEPKAaHHOCTh, TPaJIULHUOHHOCTE,
aKKYpPaTHOCTb.

3. PexoMeHaTenbHbIe ITHUECKHE TIpaBuiia 110BEICHUS] paDOTHUKOB

3.1. HWcnonusas cBOM TPyIAOBble OOS3aHHOCTM BCE PAOOTHUKM YUYpPEKIACHUs
JIOSKHBI BO3JEPIKUBATHCS OT:

a) 1o00ro Buaa BRICKA3BIBAHUN U IEHCTBUH IMCKPUMHHALMOHHOTO XapakTepa I10
Mpr3HaKaMm  [oJia, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, SI3bIKa, TPAXKAAHCTRA,
COLMANbHOr0, HMYIIECTBEHHOTO MM CEMEHHOIO II0JIOKEHHUs, IOJIMTHYECKUX WK
PENTUTHO3HBIX IPEIIIOUYTEHNH; ]

6) MoOBIX TMYHBIX U (QUHAHCOBBIX CBS3€H, KOTOPhIE MOTYT OBITh PACIIEHEHB! Kak
OKa3aH¥e MOKPOBUTENILCTBA KaKuM Obl TO HU OBUIO JIMLAM B LENAX NPUOOPETEHHUST UMHU
ipaB, 0OCBOOOXKIEHUS OT 00S3aHHOCTEN UJIM OTBETCTBEHHOCTH;

B) TOCTYIKOB, KOTOpPble MOMJIKM Obl BbI3BATH COMHEHHE B OOBEKTHBHOM
MCIIOJIHEHHH pabOTHUKAMU CITyKeOHBIX 00A3aHHOCTEMN;

r) rpybOCTH, HELEH3YpHOW pedd, MPOsBIEHUH [PEHEOPEXKUTENLHOIO TOHA,
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3aHOCYMBOCTH,  INPEAB3ATBIX  3aMEYaHWi, MpPEeIbsBICHUS  HENPAaBOMEDPHBIX U
He3aCIy)KeHHBIX OOBUHEHHUIA;

1)  YIpo3, OCKOpPOHMTENbHBIX  BBIpAKEHHUH  Wju penIuK,  JICHCTBUH,
NPENATCTBYIOUMX HOPMalbHOMY OOIIEHMIO MIIM INPOBOLMPYIOLIMX MPOTUBOMNPABHOE
[IOBEJICHUE;

€) TPUHATUS NHIIY, KypPeHHUsI BO BpeMs CIyKeOHBIX COBELaHWH, Gece, WHOro
CITy’k€0HOro OOIIEHHMs C KITUEHTaMH M KOHTPAreHTaMu Y uperIeHusI;

3.2. PabOTHMKM NpHU3BaHBI CIOCOGCTBOBATH CBOMM CIIYXeOHBIM I[1OBEICHHEM
YCTAQHOBJICHUIO B KOJUIEKTHBE [JEJOBHIX B3aMMOOTHOILIEHUH U KOHCTPYKTHBHOIO
COTPYJAHHUYECTBA OPYT C JIPYTOM.

4. OTBETCTBEHHOCTD

4.1. Hapymenunem Kopmexca mnpusHaeTcs HEBBINONHEHUE WIM HEHaUIeKallee
BBIIIOJIHEHHE PabOTHUKOM YCTaHOBIEHHBIX KOIEKCOM MpUHLIMIIOB, HOPM M IMpaBHIl
[IOBEIEHMs, a TaKXe COBEpLIEHHE IIPOCTYIIKA, NOpOoYalllero 4ecTh pabOTHUKA WM
YupexaeHusl.

4.2. Cobmonenne pabOTHHKaMU YUpexIeHus IMOoNoXKeHui HacTosmero Konekca
YUUTBIBAETCS TpUd (QOPMHUPOBAHMM KaApOBOTO pe3epBa M BBIABWKEHUS Ha
BBILIECTOSIINE AOTDKHOCTH, & TAKXKE IPH HAJIOKEHUU TUCLUMIUIMHAPHBIX B3LICKAHUH.

Hupextop MBYK «Bunorpamuas LIKC» C.A.Tapabapa





