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MOJOXEHMUE

0 padoTe ¢ NepCcOHATILHBIMHU JAHHBIMU PA0OTHUKOB MYHUIIUNIAJIBLHOTO
OI0’KETHOT0 00Pa30BATEJILHOI0 YYPesKIeHUS TOMOJTHUTEIbHOr0 00pa3oBaHus
netei «/leTckasi MIKOJIa HCKYCCTB Ne 2)

MYHHIHMIAJIBHOTO 00pa30BaHus rOPOA-KYPOPT AHana

1. OBIIME ITOJIOXKEHUSA

1.1. Henp nannoro IlonoxeHus - 3a1uTa NepCOHANBHBIX JaHHBIX PAOOTHUKOB
NPEANPUATHS.

1.2. COop, XpaHEeHHE, HCHOJb30BAHHE W PACIPOCTPAHEHUE HHPOPMALHUU O
YaCTHOM JKM3HM JHIa 0O€3 MHUCBMEHHOTO €ro Corjlacus He JIOIMYCKaloTCH.
[lepcoHanibHbIE TaHHBIE OTHOCATCS K KaTErOpyur KOH(PHUICHIIMATbHON HH(POPMALIHH.

1.3. PexxuM KOH(GUIAECHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasx
00€3JIMYMBAHUS WJIM TI0 HUCTEYEHUH 75 JI€T CpOKa XpaHEHUs, €Cld HHOE He
OIPENEIIEHO 3aKOHOM.

1.4. JlomKHOCTHBIE JIMLa, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHUE
NEPCOHAIBHBIX JaHHBIX COTPYIHHUKA, 00s3aHbI 00ECHEUNUTh KaXJI0MYy BO3MOXXHOCTh
O3HAKOMJIEHUS C JOKYMEHTaMHU U MaTepUalaMH, HEMIOCPEACTBEHHO 3aTparuBarolMMu
€ro npasa u cBOOO/Ibl, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOM.

1.5. IlepcoHanbHble TaHHBIE HE MOTYT OBITh WCIIOJIB30BAHBI B LEISIX TPUYUHEHUS
MMYILIECTBEHHOIO M MOPAJIbHOI'0 BPEAA IPaKIaHaM, 3aTPyAHEHHSI pEaIM3aliY [IPaB U
cB0oOoa rpaxaan Poccuiickoit deaepanumu.

1.6. IOpuguyeckne u (QU3MYECKHE JIHMIA, B COOTBETCTBUM CO CBOUMH
NOJIHOMOYMSIMM ~ BJaJ€lolMe HHPopManuend O TrpaxaaHax, M[OJydalllue u
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu 3a HapylIeHHUE PEXUMa 3allUThl, 00pabOTKU W TOpPsIKa
UCITI0JIb30BaHUS 3TOM HHPOPMALIUU.

1.7. Hacrosiiiee mojoxeHue sBISETCS 00sA3aTEIbHBIM JJII UCIOJHEHHS] BCEMHU
COTPYIHHKAaMHU MPEINPUATUSA, HMEIOLIMMU JOCTYll K IEPCOHAIBHBIM JAHHBIM
pabOTHHUKOB.
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2. HIOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX

2.1. IlepconanbHple JaHHble paOOTHMKA — HH(OpMaIMs, HeoOxoaumas
paboTo/IaTENI0 B CBA3M C TPYAOBBIMH OTHOIIEHUSMHU U KacalolUecs KOHKPETHOTO
paboTHUKA.

2.2. Cocras IlepcoHanbHBIX TaHHBIX PaOOTHHUKA:

- aHKeTHbIe U Onorpaduueckue JaHHbIE;

- 00pa3oBaHuE;

- CBEJICHUS O TPYZAOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTABE CEMbU;

- IACMIOPTHBIC JaHHBIE;

- CBEJICHUSI O BOUHCKOM Y4YETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMATIbHBIX JI[OTaX;

- CIIELUAJIBHOCTb,

- 3aHMMaeMas JOJKHOCTB;

- HAJIMYKUE CYJIMMOCTEM;

- aJIpec MecTa JKUTENIbCTBA;

- TOMaIIHui TenedoH;

- MeCTO pabOThI WK y4eObl YWICHOB CEMbHU B POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIICHUH B CEMbE;

- cojiep KaHKe TPYAOBOTO JOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUI O HAIMYUHN MaTepPHUATbHBIX [IEHHOCTEH;
- cojiep KaHMe JeKIapaluy, MogaBaeMol B HAJIOTOBYIO HHCTICKITHIO;

- MOJTMHHUKYU ¥ KOTMU MTPUKA30B IO JUYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBbIE KHU)KKH COTPYAHHUKOB;

- OCHOBAHHUS K NPUKa3aM IO JIUYHOMY COCTaBY;

- Jiena, coJieprKaliie MaTepHrabl MO MOBBILIEHUIO KBAIM(UKALIMY U IEPETIOATOTOBKE
COTPYIHHUKOB, UX aTTECTAllUH, CITY>KEOHBIM pPacCIe0BaHUSIM;

- KOIIMU OTYETOB, HAIPaBJIIEMbIE B OpPTraHbl CTATUCTUKH.

JlaHHbBIE TOKYMEHTBI SBJISIOTCS KOHPUACHIIUAIbHBIMU, XOTS, YIUTHIBAS UX
MacCOBOCTh M €IMHOE MECTO 00pa0OTKU M XpaHEHHUS - COOTBETCTBYIOIIMM rpud
OTpaHUYCHUS HA HUX HE CTaBUTCS.

3 OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensix obGecrieueHust mpaB U CBOOOI UeIoBeKa U TpaKJaHUHA
paboTomaTesns U ero MpPeaCcTaBUTENN MPU 00pabOTKE MEPCOHAIBHBIX TAHHBIX
paboTHHKa 0053aHbI COOJII0IATh ClIeAyIoNIMe o0IHe TpeOOBaHUS:
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3.1.2. TIlpu omnpenenenun obbeMa U coAep)kaHUs 00pabaThIBaEMBbIX
MePCOHAIBHBIX JaHHBIX pabOTHHKA paboTomaTeNlb JOJKEH PYKOBOJCTBOBATHCS
Koncturyumen Poccuiickoit  ®Depepanun, TpynoBeiM Koaekcom U UHBIMH
benepanbHBIMU 3aKOHAMU;

3.1.3. PaGoTonarenp He UMeET IpaBa MojiydaTh U 00padaThIBaTh NEPCOHATBHBIE
JlaHHbIE PAa0OTHHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U HMHBIX YOEKICHUSIX U
YACTHOM XM3HH. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYOBBIX
OTHOIIIEHHH, B COOTBETCTBUU cO ctaThel 24 Konctutyuuu Poccuiickoit @enepanun
paboTomarens BIpaBe INOJydaTh W 0OpabaThiBaTh JaHHBIE O YaCTHOW JKU3HU
pabOTHUKA TOJBKO C €r0 MMCbMEHHOTO COTJIACHS;

3.1.4. PaGoTonarens HE UMEET MpaBa MoJay4aTh U 00padaThIBaTh NEPCOHATBHBIC
JlaHHBIe pa0OTHHWKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHCHHSAX WU €ro
poCOI03HON  JIEATEIBHOCTH, 3a MCKIIOYEHHUEM CIIy4daeB, IIPEIYyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM;

3.1.5. Ilpu npuHATHM pEIICHUN, 3aTparuBarOIIUX HWHTEpeChl pabOTHHKA,
paboToaTeslb He UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JaHHBIX PaOOTHHKA,
MIOJTYYEHHBIX UCKIIFOUUTEIBHO B PE3YJIbTaTe MX aBTOMATU3UPOBAHHON 00pabOTKH MIH
AJIEKTPOHHOTO MOJY4YECHUSI;

3.1.6. 3ammTa NEepCOHAIBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HUX
WCIIOJIb30BAHUSI UM YTPAThl JOJKHA OBITh oOecrieyeHa paboToaaresieM 3a CYET €ro
CPE/CTB U B MOPSJIKE, YCTAHOBJICHHOM (e/iepaibHbIM 3aKOHOM;

3.1.7. PaGoTHUKH W UX MPEICTABUTEIU JOKHBI OBITh O3HAKOMJICHBI IMOJ
pPacIUCKy C JOKYMEHTaMH OpraHW3alliy, YCTAHABJIMBAIOIIMMHU TMOPSAOK 00paOOTKH
MEePCOHATBHBIX JIAaHHBIX PAaOOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSAX B ITOU

o0J1acTu.
4. OBSA3AHHOCTHU PABOTHUKA

4.1. TlepenmaBath pabOTOMATENIO WM €r0 MPEACTABUTEIIO  KOMIUICKC
JIOCTOBEPHBIX, JIOKYMEHTHUPOBAHHBIX TEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX
ycTaHoBJEH TpynoBbIM Kogekcom PD.

4.2. CBoeBpeMEHHO cooOmars pabdboromaTeqtro 00 H3MEHCHHH CBOHUX
MePCOHAIBHBIX JIAaHHBIX.

5. ITPABA PABOTHUKA

5.1. TpeGoBarh HCKIIOYEHUS] WM WCHPABICHUS HEBEPHBIX WJIM HEMOJIHBIX
MEPCOHAIBHBIX TaHHBIX.

5.2. Ha cBoOoanblii OecrlaTHBIM AOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TPABO HA TMOJYYEHUE KOMHUI JII000H 3amucH, COAepiKalleld MmepcoHaIbHbIC
JAaHHBIE, 32 UCKITIOYEHUEM CITydaeB, IPEIyCMOTPEHHBIX (peepatbHbIM 3aKOHOM.
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5.3. IlepcoHanbHblE JaHHBIE OLIEHOYHOI'O XapakTepa AOIMOJHUTH 3asBJICHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.4. Omnpenenarb CBOMX MNPEACTABUTENEH I 3alUTHl CBOMX NEPCOHAIBHBIX
JTAHHBIX.

5.5. Ha coxpaneHue u 3auTy CBOEH JINYHOM U CEMEMHOW TalHBI.

6. CbOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka mNepcOHANIbHBIX TAaHHBIX PAOOTHUKA — TMOJYy4YCHHE, XpaHEHHE,
KOMOMHHMpOBaHHE, Tepeaada Wik JiIo00e APYyroe HCIOIb30BaHUE MEPCOHATBHBIX
JAHHBIX paOOTHUKA.

6.2. [lopsiiok nosyyeHus: NePCOHANBHBIX JAHHBIX:

6.2.1. Bce nepcoHanbHble JaHHbIE paOOTHHKA CIEAYET MOJy4yaTh y HETO Camoro.
Ecnn nepcoHasbHble JaHHbIE PAa0OTHHKA BO3MOXKHO IMOJIyUYHUTh TOJBKO Y TpeTbei
CTOPOHBI, TO pAOOTHHUK JIOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJLKHO
OBITh IIOJyYEHO MUCbMEHHOE cornacue. Paboronarens AOMKEH COOOMUTD paOOTHUKY
O LEeJsAX, MPEANoiaraéMblX HCTOYHMKAX M CIOCo0ax MOIy4eHHUs NEepCOHAIbHBIX
JTAHHBIX, a TaKXKE O XapaKTepe MOJICKANUX MOJYYCHHUIO MEPCOHANIBHBIX JAaHHBIX U
MOCIIEACTBHSIX OTKa3a paOOTHHKA JIaTh MICHbMEHHOE COTJIACKE Ha UX TOJIy4YCHHE.

6.2.2. PabotogaTenp HEe MMEET MpaBa Moy4aTb U 00padaThIBaTh MEPCOHAIBHbBIE
JTaHHBIE PabOTHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U WHBIX YOKICHHUSIX U
YaCTHOM XKM3HU. B ciydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHOIIIEHHH, B COOTBETCTBUU cO cTaThel 24 Koncturyuuu P paboronarens Brpase
noJiydatb M 00palaThiBaTh JAaHHbIE O YAaCTHOW JKU3HU PAOOTHUKA TOJIBKO C €ro
NUCBMEHHOTO COTJIacHsl.

6.2.3. PaGoTonmaTens HE MMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHAIBHBIC
JaHHbIE PAOOTHUKA O €ro WICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSX WU €ro
npo(COIO3HON  JEATEIbHOCTH, 32 HCKIOYEHHEM CIy4yaeB, IPeayCMOTPEHHBIX
(dhenepaabHBIM 3aKOHOM.

6.3. ObpaboTka, nepenaya U XpaHeHUE EPCOHATBHBIX JaHHBIX paOOTHHUKA.

K o0paboTke, mepenaye M XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKAa MOTYT
UMETH IOCTYI COTPYIHUKH:

- OyXranarepuu;

- OTJeJIa KaJIpoB.

6.4. Ilpu mnepenaue MEepCOHANBHBIX JaHHBIX paOOTHUKA paboTojaTeNb 00s3aH

co0JIro1aTh CIEAYIOIINE TPEOOBAHUS:
- He cooOlaTh TMEepCOHANIbHbIE JaHHble paO0OTHHKA TpEThed CTOpoHE Oe3
NUCBMEHHOTO corjacusi paOOTHHKA, 3a MCKJIIOYEHHEM CJIydaeB, KOrja 3To
HEOOXOJMMO B LIESAX MPEAYNPEKICHUS YIpo3bl KU3HH M 370pPOBbIO paOOTHHUKA, a
TaK)Ke B CIIydasix, yCTAHOBJIEHHBIX (peIepaIbHbIM 3aKOHOM;
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- HE CcOoO0O0IaTh NepCcoHaJIbHbIE JaHHbIE PAaOOTHHKA B KOMMEPYECKUX LIETsX 0e3 ero
MUCbMEHHOT'O COTJIACHS;

- IpeayNnpeanuTh JIUII, TOJyYaloINX MepCOHAIbHbIE TaHHbIE PAOOTHHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITh UCIIOJIH30BAHBI JIUIIb B LETSAX, 111 KOTOPBIX OHU COOOIICHBI,
U TpebOBATh OT ITUX JIUI] MOATBEPKIEHUS TOT'0, YTO ATO MPaBUIIO coboneHo. Jluna,
MOJTy4Yalolue TEePCOHANbHBIE JaHHbIE pabOTHHKA, O0O0s3aHBI COOMIOIATH PEKUM
CEKPETHOCTH (KOH(UICHIMATBFHOCTH). JJaHHOE MOJI0KEHHEe HE paclpoCTpaHsIeTCs Ha
OOMEH TEepCOHANBPHBIMH JaHHBIMU PAOOTHUKOB B TMOPSJKE, YCTaHOBICHHOM
benepabHBIMI 3aKOHAMM;

- paspemarh JOCTYN K TMEPCOHAIbHBIM JAaHHBIM PAOOTHHUKOB TOJIBKO CIEI[HAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TpPU OSTOM YKa3aHHBIE JHIA JOJHKHBI HUMETh IIPaBO
[OJIy4yaTh TOJBKO T€ MEPCOHAJIbHBIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAUMBI JIJIst
BBITIOJIHEHUSI KOHKPETHBIX (YHKIIUIA;

- HE 3aIlpallivBaTh HH(OPMALIMIO O COCTOSIHUU 3/I0pPOBbsl paOOTHHKA, 38 UCKIIIOUEHUEM
TE€X CBEACHMUH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTHU BBINOJHEHUS
pabOTHUKOM TPYIOBOM (DYHKIIHH;

- nepeAaBaTh INEPCOHAJIbHBIE J1aHHbIE PAOOTHUKA IMPEACTABUTENSIM PAOOTHUKOB B
nopsiike, ycTaHOBIIEHHOM TpyaoBbiM KozekcoM, U OrpaHMYMBATh 3Ty HHPOPMAIUIO
TOJIBKO TEMH NEPCOHAIBHBIMHU JTaHHBIMH PAaOOTHUKA, KOTOPHIE HEOOXOIUMBI IS
BBITIOJTHEHHSI YKa3aHHBIMU MPEACTABUTENIMHU UX QYHKIIUH.

6.5. Ilepenaya mepcOHANBHBIX JAHHBIX OT AEP/KATENS WIM €ro NpPEACTaBUTENIEH
BHEITHEMY MOTPEOUTENIO MOXKET JOMYCKAaThCsl B MUHUMAJIBHBIX 00BbeMaX M TOJIBKO B
IEJSIX BBIMIOJIHEHUS 3a/1a4, COOTBETCTBYIOMIMX OOBEKTHBHOW MPUYMHE cOOpa ITHX
JTaHHBIX.

6.6. Ilpu mepenade mepCcOHAIBHBIX JMAHHBIX PAOOTHHKA TMOTpeOuUTENsIM (B TOM
quciie 1 B KOMMEpPUYECKUX LENAX) 3a Mpeaensl puinuana paboTogaTellb HE JOKEH
COOOIIATh 3T JaHHBIE TPEThEH CTOpOHE 0€3 MUCHbMEHHOTO corjlacusi pabOTHHKA, 3a
UCKJIIOYEHHEM CIIy4aeB, KOIZla 3TO HEOOXOAMMO B LIENSAX MPEeNyNpexaACHUsS yrpo3bl
KU3HU U 3J0pOBbI0 paOOTHHKA MJIM B CIy4asX, YCTAHOBJIEHHBIX (eaepaabHbIM
3aKOHOM.

6.7. Bce wMmepbl KOHPUACHIMAIBHOCTH TpU cOope, 00pabOTke U XpaHEHUU
MEPCOHANBHBIX TaHHBIX COTPYAHUKA PACTIPOCTPAHSIOTCS KaK HAa OyMa)KHbIE, TaK U Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENN UH(OPMAIUH.

6.8. He pmomyckaercs oOTBe4aTb Ha BOIPOCHL, CBS3aHHBIE C IEpeaadeu
nepcoHaabHON nHOpManuu no tenedony unu daxcy.
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7. AOCTYII K HIEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB
HNPEIIIPUATHUA

7.1. BHyTpeHHU# A0CTYII (OCTYI BHYTPH OpraHU3aIum ).
[IpaBo noctymna K NepcoOHaIbLHBIM IaHHBIM COTPYIHUKOB UMEIOT:
- IUPEKTOP;
- 3aMECTHUTENIM JUPEKTOpa - JOCTYI K MEPCOHAJIBHBIM JaHHBIM, HEOOXOAUMBIM J1JIs
COCTaBJICHUSI XapaKTEPUCTHUK, TOIBKO COTPYJHUKOB CBOUX MOAPA3ACICHUN;
- HTHCIIEKTOP 10 KaJipam;
- caM paOOTHHK, HOCUTEIh TaHHBIX.
Hpyrve COTpyAHUKH OpraHu3alMid HUMEIOT JOCTYN K TEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO C MUCBMEHHOTO COTJIACHsl CaMOro pabOTHWKA, HOCUTENS JTaHHBIX.
7.2. BHeUIHM T0CTYII.

7.2.1. K uyumcimy MaccoBblX NOTpeOUTENe TEpPCOHAIbHBIX JIAHHBIX BHE
MPEANPUATHAS OTHOCATCSA TOCYAAPCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIBHBIC
CTPYKTYPBI:

- HaJIOTOBbIE MHCTIEKIIUU;

- PABOOXPAHUTEIIbHBIC OPTaHbI,

- OpraHbl CTaTUCTHUKH;

- CTpaxOBbI€ ar€HTCTBA;

- BOGCHKOMATBI;

- OpraHbl COLIMAIBHOTO CTPaXxOBaHUs;

- IEHCUOHHBIE (POH]IBI;

- IOJIpa3/IeJICHUs] MyHUIIUNTAJIbHBIX OPTaHOB YITPABJICHHUS;
- KPEIUTHBIE YUPEIKICHHUS.

7.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYN K WH(OPMAIIMU TOJHKO B
chepe cBoeH KOMIIETCHIIHH.

7.2.3. Opranuzaiuu, B KOTOpbI€ COTPYAHUK MOXKET OCYIIECTBISATH MNEPEUHCICHUS
JIEHEe)KHBIX CPEACTB (CTpaxoBble KOMIIAHMHM, HErOCYJapCTBEHHbIE MEHCUOHHbIC
dboHAbI, OIArOTBOPUTENBHBIC OPraHU3AIMH, KPEAUTHBIE YUPEKICHHS), MOTYT
MOJIYYUTHh JOCTYN K TIE€PCOHAJIBHBIM JaHHBIM pPAaOOTHUKA TOJBKO B CIIy4ae €ro
MUCHbMEHHOT'O Pa3peIICHHUS.

7.2.4. Ipyrue opraHu3aiuu:

CBEJICHHS O paboTarolieM COTPYJAHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEeOCTaBICHbI JPYyroid OpraHu3aluyd TOJbKO C MUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3alliyd, ¢ TMPWIOKEHUEM KOIMWU HOTAPUAIBHO 3aBEPEHHOTO 3asBJICHUS
paboTHUKA.

7.2.5. POICTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble aHHBIE COTPYAHUKA MOTYT OBITh MPEAOCTABIICHBI POJICTBEHHUKAM
WJIU YJIEHAM €ro CEMbH TOJIBKO C MTUCbMEHHOTO Pa3peIICHHs] CaMOTO COTPY/IHHKA.
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B caywae pasBoma ObiBmas cympyra (Cympyr) HMEIOT MpaBO OOpaTUTHCS B
OpPTraHU3AIMI0 C MMCHMEHHBIM 3aIPOCOM O pa3Mepe 3apabOTHOW TUIATHI COTPYAHHKA
6e3 ero cornacus. (YK PO).

8. 3AIIIMTA ITEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3o¥ wWiau OMacHOCTBIO yTPaThl MEPCOHATBHBIX JAHHBIX MOHUMACTCS
CAMHUYHOE WM KOMIUICKCHOE, pEaJbHOE WJIM TOTCHIIMAIBHOE, aKTUBHOE WU
MACCUBHOE MPOSBICHUE 3JIOYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WU BHYTPECHHUX
UCTOYHUKOB  YIpO3bl  CO37aBaTh  HEOJArONMPHUSATHBIE  COOBITHS,  OKa3bIBATh
JeCTaOUITM3UPYIOIIee BO3/ICUCTBUE HA 3alUIIAEMyI0 HH(POPMAITHUIO.

Puck yrpo3sl g100bIM HH()OPMAITMOHHBIM pecypcaM CO3Jal0T CTUXUIMHbBIE O€CTBUA,
OKCTpEMaJbHBIE CUTYyallud, TEPPOPUCTUUYECKUE JCHUCTBUS, aBAPUU TEXHUUYECKUX
CpPEICTB W JIMHUM CBSA3U, JIpyrue OOBEKTHBHBIE OOCTOSTEIBCTBA, a TaKKe
3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUU YTPO3HI JIUIIA.
3amura MepcoHANbHBIX JAHHBIX MPEACTABISIET COOO0M KECTKO perjaMeHTHPOBAHHBIN
U JIMHAMUYECKH TEXHOJOTUYECKUM TIPOIecC, MPeayNnpexaaonIuil HapylieHue
JIOCTYITHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHUICHIIMATIEHOCTH MEPCOHAIBHBIX
JAHHBIX W, B KOHEUYHOM cueTe, OOeCHEeUMBAIONIMN JOCTATOYHO HAJACKHYIO
0e30MmacHOCTh HMH(OpPMAIIUU B TPOIIECCE YIPABICHUYECKOW M MPOU3BOICTBEHHOU
JEATETLHOCTH KOMITAHHH.

8.1. «BHyTpeHHsIs 3ammTa.
OCHOBHBIM BUHOBHUKOM HECAHKITMOHUPOBAHHOTO JTOCTYIIA K TIEPCOHATBLHBIM JTAHHBIM
SBJISIETCA, KaK MPaBUJIO, MEPCOHAJ, pabOTaIONINI C TOKYMEHTaMU U 0a3aMu JTaHHBIX.
PermamenTamnusi  goctynma  mepcoHana K - KOH(QUIEHIUMATIBHBIM  CBEICHUSM,
JOKyMEHTaMU # 0a3aMM JaHHBIX BXOAUT B YHCJIO OCHOBHBIX HallpaBJICHUI
OpraHU3allMOHHOM 3aImUThl MH(POPMAIUM W TpeJHA3HAuYeHA Jis pa3rpaHudCHUs
MOJIHOMOYHMM PYKOBOJAUTEISIMU UM CIIEUUATUCTAMU KOMMaHuu. [l  3ammThl
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB HEOOXOIMMO COOTIOAATH PAJT MEP:
- OrpaHMYEHHUE U pErjlaMeHTalus COoCTaBa pPa0OTHUKOB, (PYHKIIMOHAJILHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUM;
- cTporoe u30UpaTeNbHOE U OOOCHOBAHHOE paCHpeesieHHe JOKYMEHTOB U
uH(popMauu Mexay paOOTHUKAMY;
- palMoHaJIbHOE pa3MelleHue pabounx MeCT pabOTHUKOB, TNPU KOTOPOM
HCKJTIOYAJI0Ch Obl OECKOHTPOIBLHOE UCIIOIb30BaHUE 3allUIIIaeMON HH(OpMAIIUH;
- 3HaHHE PaOOTHUKOM TPEOOBAaHWUN HOPMATHBHO — METOAMYECKUX JTOKYMEHTOB IIO
3amuTe HHOOPMAITUU U COXPAHCHUH TAHBI;
-  Hagu4he HEOOXOAWMBIX  YCIOBHHW B  TMOMEMIEHWHW Jig  paboOThl €
KOH(DHICHIINATbHBIMU JOKYMEHTAMH 1 0a3aMH JIaHHBIX;
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- OMpEeJCNICHHE W perjlaMeHTallMs coCcTaBa PaOOTHHKOB, MMEIOIIMUX MPABO JOCTYIIA
(BX0/1a) B MMOMEIIICHUE, B KOTOPOM HAXOJIATCS NEPCOHAIBHBIC IAHHBIC,
- OpraHu3aIys MopsaKa YHHUTOXEHUS HHPOpMaITUH;
- CBOEBPEMEHHOE BBISBIICHHE HapyIIeHHS TpeOOBaHUN pa3pelIUTEeIbHOW CHCTEMBI
JOCTyna pabOTHUKAMU TOpa3/ieeHuUs;
- BOCIIMTATEIbHAS M Pa3bsCHUTENbHAA paboTa ¢ COTPYAHHKAMHU TOJpa3AeiICHUI IO
MPEAYNPEKICHAIO yTPaThl IIEHHBIX CBEICHUN MpU paboTe ¢ KOH(PUACHIIMATHHBIMU
JIOKyMEHTaMU;
- HE JOIMyCKAaeTCs BbIJada JUYHBIX [T COTPYJHUKOB Ha paboume wMecra
pykoBomutenei. JIMuHBIE 7ema MOTYT BBIIABaThCs Ha paboyme MecTa TOJIBKO
TUPEKTOPY, B HCKIIOYUTEIBHBIX CIydasx, MO MHUCBMEHHOMY pa3penieHuio —
PYKOBOJIUTEIO CTPYKTYPHOTO TTOApa3IeACHNUS.

8.1.1. 3amuTa rnepcoHaabHbIX TaHHBIX COTPYIHMKA HA 3JIEKTPOHHBIX HOCUTEIAX:
- BCE TAIlKW, COJACpJKalllMe IepPCOHAIbHBIC JaHHBIE COTPYJHHKA, JOHKHBI OBITH
3aIMINCHBI MMapojeM, KOTOPBIM COOOIIAeTCS PYKOBOJMTEIIO KaJAPOBOW CIYKOBI H
PYKOBOJIUTEIIO CIIYKOBI HH(GOPMAIITMOHHBIX TEXHOJOTHIA.

8.2. «BHemHuas 3ammray.
Jns 3amuThl  KOHGUICHIMATBHON HH(pOpPMAIMK CO3JAI0TCS  IIeJICHAIIpaBJICHHbBIC
HEOJArONpPUSITHBIC YCIOBHS W TPYAHONPEOIOJUMBIC TPEMATCTBHS IS JIMIIA,
MBITAIONICTOCS ~ COBEPIINTh  HECAHKIIMOHUPOBAHHBIA  JOCTYI W OBJIAJICHUC
nHpopmarmeri. Ilempto W pe3yabTaTOM HECAHKIIMOHMPOBAHHOTO JIOCTyMa K
WHOOPMAITMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJIAJCHUE IICHHBIMH
CBEJICHUSMHU U WX UCIOJIb30BaHUE, HO U UX BUIOU3MEHEHNE, YHUUTOKCHUE, BHECEHUE
BUpYca, MoAMeHa, GanbCUpUKAIISA COICPKaHNSI PEKBU3UTOB IOKYMEHTA U JIp.
[Ton MOCTOPOHHUM  JHMIIOM T[OHHMAaeTcs J000e JIMIO, HE  HMEIIee
HETIOCPEACTBEHHOTO OTHOIICHHS K JISITSIIbHOCTH KOMITAHUH, TIOCETUTEIN, pAaOOTHUKHU
JPYTUX OPTraHU3allMOHHBIX CTPYKTYP.
[TocTopoHHME NHIIA HE TOJKHBI 3HATH pacipeeiacHue QyHKIui, paboune mpoIeccsl,
TEXHOJIOTUIO COCTaBJICHUSA, OhOPMIICHHUS, BEICHUS M XpaHCHUS JOKYMEHTOB, 1l U
paboYnx MaTepuaioB B OT/EIIE KaJIPOB.

8.2.1. Jlns 3amuThl IEpCOHAIBHBIX JAHHBIX COTPYIHHUKOB HEOOXOIMMO COOJIIOAAThH
psn Mep:
- IOPSAOK TIPUEMa, y4eTa U KOHTPOJIS JeATEIbHOCTH ITOCETUTENCH;
- MPOTTYCKHOM PEXUM KOMITaHUH;
- YY€T U MOPSA0K BBIJIAYN YIOCTOBEPCHUI;
- TEXHUYCCKHE CPEACTBA OXPAaHbI, CHTHAIU3AINH;
- IOPSAZOK OXPAaHBI TEPPUTOPHH, 3TaHHMA, TTOMEIICHUH, TPAHCIIOPTHBIX CPEICTB;
- TpeOOBaHMS K 3auTe HHOOPMAITUU TTPU UHTEPBHIOMPOBAHUH B COOECEIOBAHUSIX.
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9. OTBETCTBEHHOCTD 3A PA3IIAIIEHUE KOH®UJEHIIUAJIBHON
NHPOPMAILINMU, CBA3AHHOMU C IIEPCOHAJIBHBIMU TAHHBIMUA

9.1. IlepcoHasibHas OTBETCTBEHHOCTb — OJHO M3 TIJIaBHBIX TpeOOBaHMMA K
OpraHu3alyy (YHKIMOHUPOBAHUS CUCTEMBI 3aIUTHI NEPCOHAIILHON MHpOpMaLuu U
o0s13aTenbHOE ycnoBHUe obecneueHus 3PPEKTUBHOCTU ITOU CUCTEMBI.

9.2. PykoBoauTens, pa3pemaronifii TOCTyll COTPYIHUKA K KOH(QUIACHIIMAIHEHOMY
JOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelIeHUE.

9.3. Kaxapiii coTpyaAHUK (pryinasa, modydaromui 11 paboThl KOH(DUICHITMATBHBIN
JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENS H
KOH(PUIECHIIUAIBHOCTh HH(OPMAIIUHU.

9.4. Jluua, BUHOBHBIE B HapylLIEHHE YCTAHOBJIEHHOIO 3aKOHOM IHopsaka cOopa,
XpaHEHUs, HCIONb30BaHUS WJIM paclpoCTpaHEHUs HHPOpPMALMM O TIpakaaHax
(mepcoHanpHBIX  JAHHBIX)  HECYT  JUCUUIUIMHAPHYIO,  aJMHHHUCTPATUBHYIO,
IPaXJAHCKO-TIPABOBYIO WJIM YIOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBHM C
(denepanbHBIM 3aKOHOM.



