AJIMUHHUCTPAIIUS TABJOBCKOI'O CEJbCKOI'O IIOCEJEHHUSA
IIABJIOBCKOI'O PATOHA

IIOCTAHOBJIEHHUE
or D6 14 20/F N Y08

cranuna IlaBmosckas

OO6 yTrBep:kieHUM aAMUHICTPATHBHOIO PerjiaMeHTa NpeloCcTaBIeHus
MYHHIIHNAJAbHOH ycayru «Beigaua paspeureHusi Ha BCTYIUIEHHE B Opak JaHIaM,
AOCTHTIIMM BO3pacTa IeCTHAAUATH JieT»

B cootserctBuu ¢ ®PenepanbHbIM 3akoHOM 0T 27 mrons 2010 roma Ne 210-D3
«O6 opraHu3anyy NPEACTaBICHUSA T'OCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT»,
CemeitnpiM konexcoMm Poccuiickoit @enepanuu ot 29 nekabpst 1995 roga Ne 223-03
HOCTAaHOBIA IO

1. VYrTBepouth  aAMMHHCTPaTHBHBIIH periaMeHT IIPEOCTABICHUS
MYHHUIMNANBHOW ycnmyru «Bslmaua paspemieHdsi Ha BCTYIUIEHHE B Opak JIMIaM,
JOCTUTIIHM BO3pacTa IIeCTHAAATH JieT» (IIpujaraeTcs).

2. llpusHarp yTpaTMBUIIMMH CHJIy [IOCTAHOBJIGHHS aIMUHHUCTpAINH
ITaBnoBckoro cenbckoro noceneHus IlaBaoBckoro paiiona:

- ot 15 mapra 2016 roma Nel40 «OO0 yTBepXIeHUH aIMUHHUCTPATUBHOTO
peryiaMeHTa NpefocTaBleHus aIMUHUCTpanueii [1aBIoBCKOro celbcKoro rnoceaeHus
ITaBioBCcKOro paioHa MyHULIMIAIBHON ycnyru «Bhigada pasperneHus Ha BCTYIIJICHHE
B Opak JIMiiaM, JOCTHUTIINM BO3pacTa MEeCTHANIATH JIET).

3. MysununaneHOMY  Ka3€HHOMY  YYPEXICHHUIO  aIMUHHUCTpAIUU
[TaBnoBckoro censckoro noceneHus IlaBnosckoro paitona (ITone3mH) pa3zmMecTuTh
HacTosmee NocTaHoBleHHe Ha oduumansHoM Web-caifte [laBmoBckoro cempckoro
nocenenus [larinosckoro pationa (www.pavlovskoe-sp.ru).

4. KoHTpOAb 32 BHIMOJIHEHHEM HACTOSIIEr0 MOCTaHOBJIEHUS BO3JIOXKHUTH HA
3amecTuTeNsd TWaBbl IlaBIOBCKOro ceipcKOro mnoceneHus IlaBiaoBckoro paiioHa
N.B. BopoHoga.

5. llocraHoBneHwe BCTymaeT B CHIy Ioclae HX OQUIHATHLHOTO
oOHapoJOBaHHUS.

I'masa I1aB10BCKOIO CEJIBCKOTO MIOCEICHUA )
ITaBnoBckoro paiiona s

B.I'. Usauos



YTBEPXJIEH
IIOCTaHOBJICHHEM aIMHHHUCTPalNH
ITaBIOBCKOTO CEBCKOTO MOCENICHUS
[TaBnoBckoro paiiona

ot/ L. 1l ROA/F Ne SO8

AJAMHHHCTPATHBHBIH perjiamMeHT
NpeaoCcTaAB/IeHHS MYHHIIUNIAJIbHOH YCJIYIH
«BbIzaya pa3pemeHsii Ha BCTyIJIeHHe B Opak JIHIaM, JOCTHIIIIHM BO3pacTa
IIEeCTHAAATH JIeT»

1. O0mue MOJIOKEHHH

1.1. Ilpenmer perynupoBaHus

Hacrosimmuii agMUHHCTPAaTUBHBIA pErIaMeHT YCTaHaBIMBAaeT IOPSAIOK
IpeNOCTaBIICHUSI MyHUIMIAIBHOU yclyru «Bpigaya paspelieHu# Ha BCTYIUICHUE B
Opak nuIaM, JOCTUTIINM BO3pacTa IIECTHAALATH JIeT» (Jajee — MyHHIUIaJbHas
ycIyra) W CTaHgapT NpeNoCTaBieHUs MYHUIUNAIbHOW YCIYyrd, B TOM 4YHCIE
omnpeAensieT CpPOKH M IIOCHENOBATEIbHOCTh aIMHUHUCTPAaTHUBHBIX IPOLENYP IIpH
IPEeIOCTaBICHHUM  MYHHLIWNAIBHOM  yclayrw  aaMuMHHCTpanuedl — IlaBimoBckoro
cennckoro nocenenus [laBnoBckoro paiiona KpacHomapckoro kpas.

1.2. Kpyr 3asBuTenei

3agBUTENSAMH Ha MOJIyYeHHEe MYHHLIMIIATBFHOW YCIyTH (Hajee — 3asBUTEINN)
saBIsIOTCA Tpaxnane Poccuiickoit denepanyy - HeCOBEPIIEHHOJIETHUE, TOCTUTIINE
Bo3pacTa 16 mer.

1.3. TpeboBanus K TOpPAOKY HHGOPMUPOBAHHUA O IIPEAOCTABICHUH
MYHULIMIIAIBHON YCIIYTH.

1.3.1. Tlopsmox momydenus uWHQOpPMaNUU 3asBUTSISIMH IO BONpOcCaM
OPENOCTABICHNUST MYHUIMNAIBHOM YCIyTM H  YCIyr, KOTOpbIE€  SIBIISIFOTCS
HEOOXOIVMBIME ¥ 00s3aTeIbHBIMU ISl TIPENOCTaBICHUS MYHUIUIIAIBHON YCIYTH,
CBEICHHH 0 XOlIe NMPEeNOCTaBICHNS YKa3aHHBIX YCIYT, B TOM YHCIE Ha OQUIHAIBHOM
caiiTe, a Takke Ha EIWHOM mopTalie roCyIapCTBEHHBIX U MYHHUIHNAIBHBIX YCIIyT
(byuxmwmit) u Iloprajie rocyqapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr (GyHKIHNR)
KpacHomapckoro kpas.

1.3.2. Madopmanuio no BoIpocaM IpeIoCTaBlIeHUs MyHUIIUIIAIBLHON YCIYyTU
H  YCIyr, KOTOpble SBJISIOTCS HEOOXOOUMBIMH M 00sA3aTeNbHBIMH  AJA
IPEIOCTAaBICHUS] MYHUIUIANLHOM YCIYTH, CBENEHHH O XOJe IIPedOCTABIICHHS
yKa3aHHBIX YCIyr, B TOM 4YHCJIe Ha OQUIUaIbHOM caiiTe, a Takke Ha EamHOM
TIOpTaJle TOCYAapCTBeHHBIX U MyHHUIIUIIAIBHBIX yeiyr (QyHknui) (nanee — Enunbii
noptan) u Ilopraje TroCyZapCTBEHHBIX H MYHHLIHIAIBHBIX YCIyr (QyHKIUH)
KpacHogapckoro kpasi (manee — PeruoHanbHbI IOpPTall) MOXHO IIOIYYHTh B



agmuHucTpanuu IlaBioBckoro cenbckoro moceneHus IlaBnosckoro paifoHa
Yyepe3 yIoJIHOMOYEHHEIN opraH:

B YCTHOH QopMe IpH JINIHOM OOpaIeHNY;

C UCTIONb30BaHUEM Tele(hOHHOH CBs3Y;

B (opMe 3IeKTPOHHOI'O0 NOKYMEHTa IOCPEACTBOM HAaIpaBJICHHs Ha anapec
3JIEKTPOHHOM MTOYTHI;

10 MUCHMEHHBIM 00paIeHUsM.

1.3.3. B rocyzapcTBeHHOM aBTOHOMHOM yupexzaeHud KpacHomapckoro kpas
«MHOrobyHKIMOHANBHBIA  IIEHTp  NpPEJOCTaBICHHS  TIOCYNapCTBEHHBIX |
MYHHUITUTIATBHBIX yeIryr KpacHonapckoro kpas» u ero ¢gunuanax (namee - ML), B
TOM 4dcle B ¢uinale TOCyZAapCTBEHHOTO  aBTOHOMHOIO  YUpEeXIECHHS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHANBHBIA  LIEHTp  NpPeNOCTaBJIEHHUSA
rOCyJapCTBEHHBIX M MYHHIMNAIbHBIX ycayr KpacHomapckoro kpas» 1o
ITaBnoBckomy paitony KpacHonmapckoro kpasi:

NP JIUYHOM 00paIlleHNH;

IIOCPEACTBOM HHTepHeT-calita — http: - http://www.e-mfc.ru. — «Online-
KOHCYJIbTaHT», « JIeKTPOHHBIN KOHCYNbTaHTY», « BUpTyanbHas pueMHas».

1.3.4. Madopmanus 0 MECTOHAXOXIIEHUN U Ipaduke paboOThHl, CIIPaBOUHBIX
TenedhoHax yHOJIHOMOYEeHHOro oprana, MOII:

1.3.4.1. YonHOMOYeHHBIH OpraH pacIoyioxeH no anpecy: KpacHomapckuit
Kpa#i, craauna [laBmoBckas, ynuna ['opekoro, 305, kabuner 15 «A», 37eKTPOHHEIH
anpec: pavlov-sppr@krasnodar.ru.

CropaBounsie TenehoOHBI YIOJTHOMOYEHHOro opraHa: 8 (86191) 5-22-95,
8 (86191) 5-43-97.

I'paduk paboThI YIIOTHOMOYEHHOTO OpraHa: moHenelIbHUK — naTtHuna ¢ 08.00
1o 16.00, mepepsiB ¢ 12.00 o 13.00, cy660Ta 1 BOCKpeCeHbE — BEIXOIHEIE.

Anpec caiita - www.pavlovskoe-sp.ru.

1.3.4.2. Madopmanus 0 MECTOHAXOXKACHUH U rpaduke paboThl, CIIPaBOYHBIX
TeneQoHax, opuUUaNbHBIX caiitax MO®L[ mpemocraBieHHs TOCyZapCTBEHHBIX H
MyHULUNATBHBIX yeryr KpacHomapckoro kpasi pasmemnarorcs Ha EnuHoM moprane
MHOTOQYHKIIMOHAIBHBIX ~ LEHTPOB  IPENOCTaBIEHUS  IOCYJAapCTBEHHBIX U
MyHHIIMNanpHelx  ycayr — KpacHomapckoro  kpas B HH(pOpPMalUOHHO-
TelleKOMMYyHUKalmonHo# cetu «uTepuer» - http://www.e-mfc.ru.

ITocpencTBoM pasmemneHuss HHpopManuu Ha odunuaamsHOM Web-calite
ITaBoBckoro cenbckoro nocenenus I1aBnoBckoro paitona (www.pavlovskoe-sp.ru).

1.3.5. TIlocpenctBoM pasMemieHuss wuHpopManuu B HHGOPMAIMOHHO-
TeJeKOMMYHUKanmouHo# cetn «MuTepHeT» Ha Epmdom mnoprase u  (UiIHM)
Pernonansaom moprane - (www.gosuslugi.ru) (nanee - Enunsiii 1 PernonanbHbIR
mopTain).

Ha Emumnom wu PeruonampHoM mnoprane pasMemaeTcs Cleayromas
uHbOpPMAIIUS:

1) wucyepmbIBaromUi  mepedeHb  JOKYMEHTOB, HEOOXOOUMBIX  JJf
IIpPEeNIOCTaBIEHNs MYHUIUIIATHHON YCIIyTH, TpeOOBaHUA K OPOPMIICHHIO YKa3aHHBIX



IOKYMEHTOB, a TaKXe TMepeYeHb JOKYMEHTOB, KOTOpBIE 3asBHTENb BIIpaBe
MIPEeICTaBUTh 10 COOCTBEHHOW MHUIIMATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpemocTaBieHNsI MyHULIIUITAIBHON YCIIyTH; |

4) pe3ynbpTaThl OPENOCTABICHHS MYHHIHIAIBHOW  yCIyrH, HOPSIOK
NpEeNCTAaBIIEHUs]  JOKyMEHTa,  SBJIAIOMIETOCS  pe3yiabTaToM  IPEAOCTaBICHUS
MYHHULMITATEHON YCITYTH; |

5) pasMep TroCyAapCTBEHHOH IIONUIMHBI, B3MMaeMOH 3a HpelocTaBlieHHe
MYHHLIUTIAIGHOM YCIYyTH;

6) MCUEpPIBIBAIONINIA TepeueHb OCHOBAHUH IS IPHOCTAHOBIIEHUS MK OTKa3a
B IIPEIOCTaBJICHUH MyHUIIUIIAIBHON YCIIyTH; |

7) o ipaBe 3asBUTENA Ha focyaebHOe (BHeCyAeOHOe) 00KaloBaHue NeHCTBUI
(Oe3nmelicTBUS) U peIleHMA, NPUHATHIX (OCYIIECTBIIIEMBIX) B X0Je MPelOoCTaBICHHS
MYHHUIUIAIBHOHR yCIIyTH;

8) dopmel 3asBiaeHud (yBeIOMJIEHHM, COOOIIEHHUH), HCIONBb3yeMble IIPU
IIPEIOCTaBICHUN MYHUIIUIATBHON YCIIYTH.

HNndopmanus Ha Exunom u PermonanbHOM mopTaje O MOpSIKE M CpoKax
IIPEIOCTABICHUS MYHHUIMITATBHON YCIyTH Ha OCHOBAaHHWH CBEJESHHM, COIECpPKAIIUXC
B (enepanbHOil rocymapcTBeHHONH wuHOOpManoHHOM cucreme «®DenepalbHbIid
pEeecCTp TrOCyNapCTBEHHBIX M MYHUIUNANBHBIX yCIyr (QyHKOHH)», pernoHaNbHOM
rocyfnapcTBeHHOH wuHQOpManmMoHHOM cucTteMe «PeecTtp rocymapcTBEHHBIX YCIyT
(dynxuuit) KpacHomapckoro kpas», IpeaocTaBiseTcs 3aIBUTEII0 OSCIIaTHO.

Hoctyn x wHQOpMAIMKM O CpOKax W TMOPSAAKE NPEHOCTaBICHUS YCIYTH
OCYINECTBIIACTCSs Oe3 BBIMOJNHEHUS 3asBUTEIEM KaKux-mnbo tpeOoBaHUl, B TOM
yrciie 0e3 HMCIONB30BaHUs IPOTPAMMHOIO OOecledeHus, YCTaHOBKa KOTOpPOro Ha
TEXHWYECKHE CPENICTBA 3asBUTENSI TpeOyeT 3aKIFOYSHHsS JIUIIEH3HOHHOTO HIIH WHOTO
COTJIAIICHHUS c npaBoobiiagaTesreM IPOrpaMMHOTO obecrieyeHns,
IpeLyCMaTPUBAIOIIETO B3UMAaHUE TTATH, PErUCTPAaIlHIO WA aBTOPH3AIIHIO 3aSBUTEIIA
WM TIPEAOCTABICHNE UM NIePCOHATIBHBIX JaHHBIX.

1.3.6. TIlocpenctBoM  pa3MelneHuHss HHGOpPMAIMOHHBIX  CTEHIOB B
YIIOTHOMOYEHHOM OpTraHe.

KoHCynmpTHpOBaHME 10 BOIIPOCAaM IPENOCTABICHUS MYHHUIIUIATHHOU YCIYTH
OCYIIEeCTBIISCTCS OECIUIATHO.

Crenuanuct,  OCYIIECTBIIIOIIANA  KOHCYJNBTHpPOBaHHE  (IIOCPEICTBOM
TesepoHa WM JIMYHO) IO BOIPOCaM IIPENOCTaBJICHUS MYHHIMNAJIBLHON YCIYTH,
IOJIKEeH KOPPEKTHO ¥ BHUMATEIHHO OTHOCHTHCA K 3aSBUTENSM.

IIpu KOHCYIPTHPOBaHHH TIO TelleQOHY CIENUAIUCT NOJDKEH HaszBaTh CBOKO
baMuIMo, UM W OTYECTBO, NOJDKHOCTH, a 3aT€M B BEXIMBON (opme YEeTKO H
oipoOHO MPOUH(DOPMHPOBATE 0OPATUBIIETOCS 10 HHTEPECYIOINM €r0 BOIIPOCaM.

Ecnmu cnenuaiucT HEe MOXET OTBETHTH Ha BOIPOC CaMOCTOSITENBHO, JTHOO
IOArOTOBKA OTBETa TPeOyeT NMPOAODKUTEIHLHOTO BPEMEHH, OH MOXET IPeIIONKUTE
obpaTHBIIEMYCsT OOpaTUThCS IUCBMEHHO, JIMOO Ha3Ha4YUTh Apyroe ynoOHOe I
3aMHTEPECOBAHHOIO JTUIA BPEeMs IS IOIy4YeHUs HHPOpMaIun.
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PexoMenzyemoe BpeMs st TenedOHHOTO pasroBopa — He Oonee 10 mumyT,
JIMYHOTO YCTHOTO WH)OPMHUPOBaHHUs — He Oojee 20 MUHYT.

WunuBunyarbHOE MHCbMEHHOE WHPOpPMUpOBaHHE (110 3IEKTPOHHOH ImouTe)
OCYIIECTBJIIETCS IIyTeM HalpaBJIEHUS JIEKTPOHHOIO IUChMa Ha apec dIEKTPOHHOM
TIOYTHI 3asIBUTENS U JOJDKHO COAEpKaTh YETKUHI OTBET HA TOCTaBICHHBIE BOIIPOCHI.

WHnuBuyanbHOE UCbMEHHOE MHPOPMHPOBaHUE (o noy4Te)
OCYINECTBIISIETCS ITyTeM HANpaBleHHs NHChMAa HA IIOYTOBBIA ajipec 3asBUTENS W
JOJDKHO CONIEPXKaTh YETKHM OTBET Ha ITOCTaBIECHHBIE BOIPOCHI. |

1.3.7. Tlopsmox, ¢opma, MeCTO pa3MeIleHHs H CIIOCOOBI nonyqeﬁm
ClpaBO4YHOH MHGOpManWy, B TOM 4YMCIE Ha CTEHAAaX B MeCTax NPEeNOCTaBICHUS
MYHHIUIIAIBHOR YCIYTH ¥ YCIyr, KOTOPHIE ABIAIOTCS HEOOXONMMBIMH |
00s13aTeNIbHBIMY [UISI IPEIOCTABJICHUS MyHUIIUNIATBHOM yeayrH, u B ML |

Ha nHQOpMallMOHHEIX CTEHJaX B MeCTe NPeIOCTaBICHUS MyHHanaJiLHoﬁ
yCIyrH, a Takxke B cetd FHTepHer Ha oduumamsHOM caiite pa3Mema10Tcsi
clienyrolye nHpOopMaliOHHbIE MaTEePUAaIbL:

- azgpec, Homepa TeiiepoHOB U ¢akca, rpadpuk paboTHl, agpec BJ'IGKTpOHHOI/I
IOYTHl aJIMUHHCTpaAlliH, a TaKXe CTPYKTYPHOTO IOJpa3feNeHUs], HEIIOCPEACTBEHHO
IIPENOCTaBIISIONIEro MyHAIUITAIbHYIO YCIYTY; |

- TpadUK JHUYHOrO IpHeMa IJIaBOM agMUHHUCTpalHH, €ro 3aMeCTUTEISIMU,
JOJDKHOCTHBIMM JIMIIAMH aJMHAHUCTPALMH, CHELUaICTaMHU, OTBETCTBEHHBIMHU 32
NpeAOCTaBIeHHEe MyHUIIUIIATBHON YCIYTH;

- HOMep KabuWHeTa, B KOTOPOM IIPEHOCTaBJISeTCS MYHHUIMIAIBHAS YCIyTa,
baMuiMy, WMEHa, OTYeCTBAa M JOJDKHOCTH CIEHUAIWCTOB, YYacTBYIOIIWX B
MPEIOCTABICHUH MyHUIUNIATIBHONA YCIYTH;

- CBEJIeHU4 O IIPENOCTaBIsIEMON MYHUIIUIIAILHON YCIIyTE;

- TIepeueHb IOOKYMEHTOB, KOTOpbIE€ 3asiBHUTENb IOJDKEH IpPEACTaBUTh MAJIA
IPEAOCTABICHNS MyHUIIUNATBHON YCIYTH;

- 00pa3iisl 3a0IHEeHUsT JOKYMEHTOB;

- IepeYeHb OCHOBAaHUH NI OTKa3a B IpUEME TOKYMEHTOB, HpI/IOCTaHOBJIeHI/IH
¥ 0TKa3a B PEJOCTABICHUN MyHULIUITAIIBHON yCIIYTH;

- H3BIEYEHHS W3 aJMHUHHCTPAaTUBHOIO perjaMeHTa, pernaMeHTprlomne
MPEeAOCTaBICHNEe MYHHUIMITAIBHON YCIyTH, B TOM 4YHCJe CTaHAapT NpedoCTaBJICHUS
MYHUIUIIATGHON  yCIyrH, MOpPSAOK, COCTaB, IIOCIENOBATEIBbHOCTE U CPOKH
BBINIOJIHEHUS 3JIMAHUCTPATHBHBIX NPOUENyp (AefcTBHi), TPeOOBAHUA K MOPSAKY MX
BEITIOJIHEHUS, B TOM YMCJIe OCOOEHHOCTH BBIIIOJIHEHUS aMUHUCTPATUBHBIX npouenyp
(neficTBuil) B 2NIEKTPOHHOU opme.

IIpy wu3MeHeHMU YCIOBUM M IHOpAAKa IIpPEedOCTABJICHUS MyHHanathHoﬁ
yciyrd, uHbopManus o0 M3MEHEHHSX NOJDKHA OBITh pa3MelleHa Ha CTeHIaxX M Ha
obHUIIMATEHOM  caiiTe agMUHUCTpaluu IlaBIOBCKOro  CENbCKOTO  IIOCEJICHHUS
[TaBnoBckoro paiioHa.

TekcT MaTepuasoB, pa3MeNIaeMbIX Ha CTEHAaX, JODKEH ObITh HaledataH
yIOOHBIM I YTeHHs MIPU(GTOM, OCHOBHBIE MOMEHTHI M Haubojee Ba)KHBIE MecTa
BEIJEJICHEI.
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Wu}opMalOHHBIA  CTeHI, CcoAepKamuii HHGOpMamuio O Mpolenype
IIPEeOCTaBICHUS MyHUIIUITATBHON YCIIyTH, pasMellaeTcs B X0JIe aIMUHNCTPAIHH.

Ha odwunuansHOM caiite wuHOpopMaius pa3sMellaercs B pasfele,
IIPEIyCMOTPEHHOM JIJIS pa3MeleHus THPOpMallil 0 MyHUIUIAILHBIX YCIyTax.

Nudopmanus 0 HaIUYUM CBEACHWM O IIPENOCTaBICHHH MYHHUIUIAILHON
yeIyrd B demepalbHBIX U PETHOHAJIBHBIX T'OCYAApCTBEHHBIX HH(DOPMAaLMOHHBIX
CHCTeMax pasMmelnaercs Ha OQUIUAIBHOM calTe W CTEeHAax aIMUHUCTpaluu
ITaBnoBckoro censckoro nocenenus IlaBnosckoro paiona.

3asBuTend (MpeACTaBUTENH 3asBUTENeH) NOMHUMO IIpaB, IIPEXyCMOTPEHHBIX
dbenepanpHBIM 3aKOHOAATENBECTBOM M 3aKOHOAATeNbCTBOM KpacHOmapckoro kpas,
Ipd TPENOCTaBIIEHHH T[OCYHAapCTBEHHBIX M  MYHUIUIAIBHBIX  YCIyI IO
IKCTEPPUTOPHANPHOMY IPHHLMIY HMEIOT INIpaBo Ha olpaiieHune B 000
MHOTO(YHKIIMOHANBHBINA IEHTP BHE 3aBUCHMOCTH OT MeCTa PEerucTpalyy 3asBUTEN]
(mpencTaBuTeNs 3aABUTENS) MO MECTy XXKHTEJIbCTBa, MECTa HaxOXIeHUs Oo0beKTa
HEABMKHUMOCTH B COOTBETCTBUHU C ACHCTBUEM 3KCTEPPUTOPUATIBHOTO IPUHLIUIIA.

IlpenocTaBneHne rocygapCTBEHHBIX W  MYHHIMNAIBHBIX YCIYr 1O
3KCTEPPUTOPHANTLHOMY TPUHIHUIY oOecrnednBaeTrcs IIPU JIAYHOM OOpalieHuH
3asBUTENs (MpEACTaBUTENS 3asBUTENSA) [0 MeCTy MNpeObIBaHUs 3asBUTEINA
(mpencraBuTeNs 3asBUTENsI) B MHOTO(DYHKIMOHAIBHBIA IIEHTpP C 3asiBIEHUEM O
IIPEAOCTABICHUH TOCYIAPCTBEHHON (MYHUIIUITAIBHON ) YCITYTH.

YcmoBueM NMpenocTaBlICHUs rOCYNapCTBEHHBIX U MYHUIHNAIBHBIX YCIYT IO
9KCTEPPUTOPHUATHLHOMY MPHUHIIAITY SBIIAETCS PETUCTPALUA 3asBUTEN B enepanbHOit
rocyIapCTBEeHHOM nHpopMannonHo#i cucreme «EnuHag cucrema maeHTUGUKAUU U
ayreHTHGUKanu B  HHOpaAcTpyKType, oOecneuuBapmeidl HHPOpMaIHOHHO-
TEXHOJIOTHYECKOE B3aHMOJCHCTBHE MHGMOPMAIIMOHHBIX CHCTEM, HCIOJB3YyEMBIX IS
MPEIOCTAaBICHUS] TOCYNapCTBEHHBIX ¥ MYHULMNAIBHBIX YCIYyT B JJIEKTPOHHOMU
dbopme».

2. CTaHaapT npeaocTaBjieHusi MyYHHIHNAJIbHON yCIyIra

2.1. HanmeHOBaHME MYHHIMIAIBHON yciuyru — «Bblgaya paspelleHuil Ha
BCTyIUJIEHHE B Opak JIMIaM, JOCTUTIIINM BO3pacTa IIECTHAALATH JIeT».

2.2. MyHumunaneHas ~— ycjyra — [peAoCTaBiiIeTcs  aAMUHUCTpaLnuein
ITaBnoBckoro cenbckoro moceneHus: IlaBnosckoro paiiona KpacHomapckoro xpas
(masiee — aAMUHHCTpANUS, YIIOJHOMOYEHHBIA OpraH).

[Ipy  mnpemocTaBieHMH  YCIOYrd  agMHUHHCTpaluu  He  Tpebyercs
MEXBEIOMCTBEHHOE B3aUMOJEHCTBIE C HHBIMH OpPraHaMy U OpraHu3alusMH.

2.3. PesynpraTOM NpedoOCTaBICHHS MYHUIUIAIBHOA YCIYTH SBISETCA
IpEIOCTaBICHUE 3aSBUTENIO:

- IOCTAHOBJICHMS afMUHUCTPALMN O pa3pelIeHny perucrpamnun opaka,

- TNHCBMEHHBIH OTKa3 B MPEAOCTaBICHHH MYHHUIMIAIBHOM YCIYIH C
yKa3aHHEM IIPUYIHH, NOCIYKHBIIMX OCHOBAaHUEM [UTA OTKa3a.

2.4. Cpok npenocTaBieHUs MyHUIIUIATBHOU YCIIyTH.

Cpox mpemocraBlieHuss MYHHUIIMIAIBHOM yciyru coctaBiseT He Oonee 10
pabourx IHeH co JHS MOCTYILICHUS 3asBICHUS,
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B ciydae mpexncraBieHHs 3asBUTENIEM JAOKyMeHTOB dYepe3 MOPIL[ cpok
MPENOCTABNICHUS] MYHULUNAIBHOA YCIYTrM HCYUCISETCS €O [IHA Iepenavyu
JIOKYMEHTOB B a]MUHUCTPALIHIO.

2.5. llepeueHb HOPMATUBHBIX IIPABOBBIX  aKTOB, PEryJIUPYIOLIUX
IpPEeIOCTaBICHUE TOCYIapCTBEHHON yciayrm (C yKa3aHHeM HX pPEKBHU3UTOB U
HUCTOYHUKOB OQUIMAIBHOI0 OMyONMKOBaHUSA), pa3MelleH Ha oQuIuaibHOM caiiTe
Anmunuctpanuu B cetu «MHTepHeT», B (enepansHOM peecTtpe u Ha EmmHom
nopTajie roCyAapCTBEHHBIX U MYHUIUTANBHBIX YCIYT (hyHKIW).

AnvuHuCTpanus obecreunBaeT pasMelIeHHe U aKTyallu3aldio TepeqHs
HOPMAaTHBHBIX IIPABOBBIX aKTOB, PErYIUPYIOMMUX MPEAOCTaBlICeHUEe MYHUIIUAITAILHOR
YCIIYT'¥M, Ha CBOEM OOQUIMaIbHOM caiiTe, a TakKe B COOTBETCTBYIOIIEM pa3ielie
¢benepanpHOrO peectpa.

2.6. HcuyepnbiBarommuid  IepeueHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHUM C 33aKOHOAATEIbCTBOM WM HMHBIMH HOPMAaTUBHBIMHU IIPABOBBIMH
aKTaMH [JIs IPeIOCTaBICHUS YCITyTH.

2.6.1. HcuepnblBaromuii IepedeHb HOKYMEHTOB, HEOOXOIUMEIX B
COOTBETCTBHM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMU Ui OPEIOCTaBJICHHS
MYHHIHNAIBHOHN YCIyTrH, MOJIeXAIIUX ITPEIOCTABICHHIO 3asiBUTENIEM:

3asBICHHE HECOBEPIICHHOJIETHEr0, IocTHUrmero 16-tu ner mo dopme
cormacHo npuinoxeHuro Ne 1 k Permamenty, 3amoinHeHHoe 1o 00pasmy B
COOTBETCTBHH C npuioxenueM Ne 2 k Pernamenry;

JOKYMEHT, IIOATBEPXKIAIOIANA HAIMYUE YBAXKUTENbHBIX MPUYUH IS
BCTyIUIEHUs B Opak (crmpaBka O HAJIMYUM OEpEeMEHHOCTH, KOIHs CBHIETEILCTBA O
pOXIeHNH peOeHKa).

Ecnu npencraBineHHBlE KONUU JOKYMEHTOB HOTapHallbHO HE 3aBEPEHEI,
coTpyaauk M®I] cnyuuB KOMUU NOKYMEHTOB C HUX MOMJIMHHBIMH JK3EMILIIpaMH,
3aBepsieT CBOEH MOIMCHIO ¢ yKazaHueM (aMIUIMM U WHULHAJIOB U CTAaBUT IITaMII
KOS BEPHAY.

2.6.2. CoTpynHuxaM AIMUHUCTPALUH 3allpeInaeTcs:

- OTKa3plBaTh B IPUEME 3allpoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHNs] MyHUIUIANbHOW YCIyrH, B Clydae, €CIH 3alpoCc U JOKYMEHTHI,
HEOOXOIUMble JANS MNpeNOCTaBICHHUS MYHUIUNAIBHOM YCIYTH, IIOJaHBI B
COOTBETCTBMM ¢ HH(popMamuedr o0 cpokax H© TOpAAKE MPEeIOCTaBICHHUS
MYHHIUIIAIBHON yCIIyTH, OlyOnrKoBaHHON Ha EquHOM mopTase rocy1apCcTBEHHBIX U
MYHUIUTAIBHEIX ycayr (QyHKOuR), Ha OQUIMAIBLHOM caiiTe agMHUHHUCTpAlUH,
OpraHu3alyii, y4YacTBYIOIIMX B MPENOCTaBIECHUM MYHUUMIIAIBHOH YCIyTH W
rocygapcTBeHHoW wuHpopmanuoHHOW cucteMbl «llopTanm rocymapcTBEHHBIX U
MYyHHIMNAIBHBIX yCIyT KpacHomapckoro kpas»;

- OTKa3hplBaTh B IIPENOCTABICHUHN MYyHHUIMIIAILHOM YCIyTH B Cliydae, eCiH
3alpoc KU JOKyMEHTHI, HeOOXOAMMBIe I IIPEeIOCTaBICHU MyHUIUIATBEHOW YCIyTH,
IO/IaHbl B COOTBETCTBHU C HMH(popMaluell 0 Cpokax U IOpsOKe IpedoCTaBlIeHUS
MYHHIINAIBHON ycyTH, onnyOiuKkoBaHHON Ha EqMHOM moprase rocyJapCTBEHHBIX
MYHUIIMNAJIBHBIX ycuyr (¢yHKnui), Ha oQHUUMaIbHOM cailiTe aJMHUHHCTpAlLUH,
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OpraHu3alvi, YJacTBYIOIIUX B IPENOCTaBICHUH TOCYHAapCTBEHHOM YCIYyTH H
rocygapcTBeHHod wuH(OpManuoHHOM cucrteMbl «llopTaml rocynapcTBEHHBIX U
MYHULUNATBHEIX yeIyT KpacHomapckoro xpasy»;

- TpeboBaTb OT 3asBUTENS COBEpIICHUS WHBIX JEUCTBUH, KpoMe
OPOXOXKACHUS HUACHTUOUKANMH W  ayTeHTUQUKAIUH B  COOTBETCTBHH C
HOPMAaTUBHBIMU ITPAaBOBBIMU

aktamu Poccuiickoii @Depnepanuy, yKazaHud Lend IpueMa, a TaKxke
IPEeIOCTaBICHUS CBEJCHHH, HEOOXOAUMBIX AJIA pacdera IUTEIHHOCTH BPEMEHHOTO
UHTepBaja, KOTOPhIi Heo0XoarMOo 3a0pOHUPOBATE AJIS IpHEMa;

- TpeboBaTh OT 3agBUTENS NPEIOCTABICHUS JOKYMEHTOB, IIOATBEPKIAIOIINX
BHECEHHE 3asiBUTEJIEM ILJIaTHI 33 IIPENOCTABICHIE MYHUIIUIIAIBHON YCIyTH.

2.6.3. 3anpemaercsa TpeOOBATh OT 3aSIBUTEIIS: |

1. mpexncraBieHUs [NOKYMEHTOB M MHQOpPMAIMM WM OCYIIECTBICHHUS
IOEHCTBUH, IIPEICTaBI€HHE WIM OCYIIECTBIEHUE KOTOPhIX HE IPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMU, PETYJINPYIONIMMH OTHOIIEHUS, BOSHUKAIOIINE B
CBS3H C IIPeOCTaBIICHUEM MYHUITUTIATBHON yCIIyTH;

2. TpeACTaBICHUS JOKyYMEHTOB U HH(OpMalUH, KOTOpblE HAXOIATCS B
PacIOpsDKEHUM OpraHoB, IIPENOCTAaBJLIOIIMX MYHUIUIAIBHBIE YCIYTH, HWHBIX
FOCYJapCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOTO  CcaMoOyIpaBlieHus  Jmbo
[IOJBENOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HWId OprasaM  MECTHOTO
CaMOYIIPABJICHUs OPraHu3alyii, y4acTBYIOIIUX B IIPEIOCTABIEHUU FOCYJaPCTBEHHBIX
U MYHULIMIAIBHBIX YCIYT, B COOTBETCTBHHM C HOPMAaTHBHBIMH IIPAaBOBLIMH aKTaMH
Poccuiickoit ®enepanuy, HOpPMaTHBHBIMH MpPaBOBBIMH akTaMu KpacHomapckoro
Kpas, MyHUIUIAIbHBIMM [PAaBOBBIMM aKTaMH, 338 HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B OIIpe/leleHHbIH yacThio 6 cTate 7 DenepanbHOro 3akoHa oT 27
nrons 2010 roxa Ne 210-@3 «O6 opranm3anuu MpeIoCTaBICHUS rOCYIaPCTBEHHBIX U
MYHULMIAIBHBIX ycuyr» (manee — DenepaibHBIN 3aKOH) MepedeHb HOKYMEHTOB.
3asgBUTENb BIPaBe MPEICTAaBUTh yKa3aHHBIE NOKYMEHTHl M MHGOPMAIHIO B Opra,
IIPEAOCTABIIAIOIIMY MyHUIIUIIATBHYIO YCIIYTY, 110 COOCTBEHHONM WHUIIATHBE,

3. OCYHLIECTBICHUS JSUCTBHI, B TOM YHCIIE COINIACOBAHHM, HEOOXOIUMBIX IS
[OJly4eHUsI MYHHLIMIIAJIBHOH YCIYTM H CBSI3aHHBIX ¢ oOpalieHueM B HHBIE
rOCyJdapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBlIeHHWs, OpraHU3allhH, 3a
HCKIIFOYCHHEM IIONy4eHUs YCIOYyr U MOJNy4eHHS JIOKYMEHTOB M HHGOpPMAIIUH,
IIPENOCTABIIEMBIX B pe3ylbTare INpPeAOCTaBICHUS TaKUX YCIYI, BKJIIOUYECHHBIX B
[IEpEYHH, yKa3aHHbIe B 4acTh | cTathu 9 DenepaibHOro 3aKOHA;

4. mnpeacraBileHHs AOKYMEHTOB M HWH(OpMaUWH, OTCyTCTBHE H (HIIH)
HEI0CTOBEPHOCTh KOTOPBIX HE YKA3BbIBAJIMCH IIPH NEPBOHAYAIBHOM OTKa3e B IpHEME
JNOKYMEHTOB, HEOOXOMUMBIX NI MpeNoCTaBlieHUs MyHHIUNAIbHOM yCiayrd, aubo B
IIPENOCTaBICHUH MYHHULIUIIATBHON yCIIyTH, 38 HCKITIOUEHUEM CIICHYIONIUX CIIy4aeB:

a) uU3MeHeHHe TpeOoBaHUN HOPMATHBHBIX INPABOBBIX aKTOB, KAaCAIOIIMXCS
IIPEOCTaBICHUs] MYHUIMIAIBHOM YCIYTH, MOCIe [EePBOHAYAIBLHON IOJAYl
3asiBIIEHUS O IPEAOCTABICHUY MYHULIUITAIBHON YCITyTH;

0) Hamuuue OINMOOK B 3asABICHHU O IPEAOCTABIECHHU MYHHUIHIIAILHON
YyCIyTH W [NOKyMEHTaX, IOJAHHBIX 3asBUTENIEM IOCJe IEepBOHAYaIbHOTO OTKasa B
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IpHeMe TOKYMEHTOB, HEOOXOMUMBIX U MPENOCTaBlIeHNs MyHHUIUIIAIbHON YCIYTH,
au00 B NPENOCTABICHUH MYHHUIMIIAILHOM YCIYTH H He BKIIOYEHHBIX B
MpeACTaBICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTE€YEHHME CPOKa JEHCTBHS NOKYMEHTOB HIIM HM3MEHEeHHe HH(OpManuu
IOCje IIepBOHAYANBHOTO OTKa3a B IIpHeMe [OKYMEHTOB, HEOOXONMMBIX I
IIPeIOCTaBICHUS MyHUITUIIAIFHON yCIIyTH, TU00 B IPENOCTaBICHUN MyHHUIIAIIAIbHOH
YCIIYTH; |

I) BEHIABIEHHE JOKYMEHTAJIBHO IIONTBEPKACHHOro (akra (IIPU3HAKOB)
OmKOGOYHOr0 HJIM TPOTHBONPABHOTO HeicTBUs (Oe3mefCTBUA) NODKHOCTHOTO JHIa
opraHa, IMpeNOoCTaBIAIOIIEr0  MYHUIMINAIBHYIO  yCIyry, MYHHIIUIAIBHOIO
cly)Kamero, paboTHHKa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, paO0OTHHKA OpraHH3alluy,
npeaycMoTpeHHoi yactero 1.1 cratem 16 DenmepanbHOro  3akoHa, IIpH
IIePBOHAYAEHOM OTKa3€ B IpueMe TOKyMEHTOB, HEOOXOMUMBIX ISl IPEOCTABICHHUS
MYHUIUITAIBHOR YCIYTH, TH00 B IPEAOCTaBICHUN MYHHUIUIIAIBHON yCIyTH, O Y€M B
MMACBMEHHOM BHJAE 3a IMOANNCBIO PYKOBOOUTENS OpraHa, IIpeAOCTaBIISIIOLIErO
MYHHIOUOAIBHYIO YCIYTY, PYKOBOIUTENS MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IIpH
IIEpBOHAYAIFHOM OTKa3e B IpHeMe TOKyMEHTOB, HEOOXOMUMBIX ISl TIPEI0CTaBICHUS
MYHUIIANIAIBHOM yCIIyrd, JUOO pyKOBOAWTENS OpraHU3alUd, I[PeXyCMOTPEHHOMR
yacTelo 1.1 ctateu 16 @enmepanbHOTO 3aK0HA, YBEAOMISAETCS 3asBUTENb, & TaKXKe
HNPUHOCSTCS H3BHHEHHUS 32 JOCTaBJICHHEIE HEyJ00CTRa.

2.64. ITpu IpeOCTaBICHUHT MYHULATATbHBIX yCIyT o
OKCTEPPUTOPUATIHHOMY MPUHIIUITY YIIOJTHOMOYEHHBIN OpraH He BIpaBe TpeOoBaTh OT
3agBuTeNs (npeacraButens 3assutens) wim MOL] nmpegocraBieHHs TOKYMEHTOB,
IIpeIyCMOTPEHHBIX 4acThio 6 cTtaten 7 PegepanpHoro 3akona ot 27 uronst 2010 roxa
Ne  210-®3 «O6 opranuzanuy  IPEAOCTaBICHUS  TOCYHApPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT», Ha OyMaKHBIX HOCUTENIX.

2.7. OcHoBaHus IS OTKasza B NpuU&ME OKYMEHTOB, HEOOXOOMMBIX I
MpEeIOCTaBIICHNS] MyHUIMIAIbHOM yCIyTH:

- 3agBJICHHE [IOJAHO JINLOM, HE YIOJHOMOYEHHBIM COBEpIIATH TAKOro pona
JIIEUCTBUS;

- TOKYMEHTHI, TIOJJaHHbIe 3asBUTEISAME, HE HNOINAIOTCS IMPOYTCHHIO M (WIH)
UMEIOT TOMYUCTKY, NMPUMKACKH, 3aYEPKHYTHIE CIIOBA MM WHBIE, HE OrOBOPEHHBIC B
HUX UCIPaBJICHHS;

-IOKYMEHTHI, MOJaHHbIE 3asABUTENSAMH, UCIOIHEHBl KapaHAalloM, a TaKxKe
UMEIOT Cephe3Hble MOBPEXKIEHUS, HE IMO3BOJLIOMIKE OIHO3HAYHO HCTOJIKOBATh HX
CoZlepXKaHue;

- 3asgBJeHHE TpaXJaHWHA HE IOANAETCS IPOYTCHUIO U (WIHM) COAEPKUT
HeIleH3YpHBIE IN00 OCKOPOUTENBHBIE BEIPAXKECHHUS,

- B 3asBJIEHUU IpakJIaHWHA He yKa3zaHa (QaMUIIds, UMs, OTYECTBO, TOYTOBBIN
agpec 3asBUTEN, 10 KOTOPOMY NOJDKEH OBITh HAaIlpaBJieH OTBET, UJIH OTCYTCTBYET
ero MOJIKCE;

- HecoOMoOIeHNne yCTAaHOBJIEHHBIX YCNOBUN NpPU3HAHUS JeHCTBUTEIHHOCTH
KBATHGUIMPOBAaHHOW TMOANUCH, B Ciydae IIOAa4yd 3asgBUTEJIEM 3ampoca B
3JIEKTPOHHOM BHJIE;
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2.8. McyepmpiBaromuit epedeHh OCHOBAHMH /IS PUOCTAHOBJICHUSA U (WIIH)
OTKa3a B IPeJOCTaBICHUY MYHULIUITAILHON YCIIyTH.

OcuoBanus 1715 MTPUOCTAHOBJICHUS NPEAOCTABICHAS] MyHUIUITAJILHON YCIYTd
3aKOHO/aTeNbCcTBOM Poccuiickoit Menepanuy He MpeyCMOTPEHHI.

Otka3 B MpeAOCTaBIEHUH MYHULHNAIBLHON YCIYrd ClelyeT IpH HaIUYUH
OJTHOTO M3 CJIEAYIOIIHX 00CTOSTEILCTB:

- TNHCbMEHHOE 3asdBJIEHHE TpaXJaHWHa O BO3BpaTe JOKYMEHTOB,
MIPE/ICTaBICHHBIX UM ISl OIYHUEHUSI MyHULIMIIAIBHON yCIIyTH; ,

- HenpeCTaBlIeHUE WM IIPEICTaBIeHNE HE B MOJHOM 00beMe JOKYMEHTOB,
NpeayCMOTPEHHBIX ITYHKTOM 2.6.1 HACTOSIIEro aqxMUHUCTPATUBHOI'O PETTIAMEHTa;

- HaNM4KWe B MPEICTaBIeHHBIX JOKYMEHTaX HEeIOCTOBEPHBIX CBEACHHH OO
He COOTBETCTBHE UX TPeOOBaHUSIM 3aKOHOJATENLCTBA,

- €CJIM HH OJHH U3 3asBUTEJIEH HE 3aperuCTPUPOBaH 10 MECTY KHUTEIbCTBA HA
TeppuTopuu I1aBIOBCKOTO cenbckoro noceneHus [1aBnoBckoro panoHna;

-  Hamm4ype OOCTOSATENBCTB, NPEMATCTBYIONIMX 3aKIIOYeHHIo  Opaka,
nepeuucieHHbIX B ctathe 14 Cemeiinoro konekca Poccuiickoil @enepanuu.

2.9. IlepeueHs yciayr, HEOOXOOUMBIX K 00s3aTEeNbHBIX UL MPENOCTaBICHUA
MYHULIUIIATbHOU YCIIYTH.

[IpegocraBneHne  yciayr, HeOoOXONMMBIX ®  0OOS3aTeabHBIX IS
IIpeAOCTaBICHN MyHUIIUNIATIBHON YCIyTu He TpedyeTcs.

2.10. Ilopsimok, pasmep U OCHOBaHWs B3MMaHUS FOCYyAapCTBEHHON MOLILTAHEI
VI WHOM MJIAaThI, B3UMAEMOH 3a MPeNOCTaBJICHAe MYHHIIUIIAILHON yCIyrd.

MyHnununanbsHas yciiyra npeiocTaBisercs OecIiaTHo.

2.11. MakcumanbHBI CpPOK OXHAAHUS B O4YepeAu INpH Ilojade 3ampoca o
IpeAOCTABICHUN MyHUIIUNANBHONW YCIYTH.

MakcumanbHbI CPOK OXHIAHUS B O4depedd NpHU Iofade 3asBIICHHUS U IpH
IIOJTy4EeHHH Pe3yIbTaTa IPeIOCTaBIeH s YCIyTH He HOJDKEH IPEBINaTh 15 MUHYT.

MakcuManbHBI CpOK TIOJNyYeHHsS pe3yibTaTa MpeNOCTaBlIeHUs YCIyTH
coctanisieT 10 pabounx THEH.

MakcuManbHBIH CpOK OXHIAHUS B oOdepeqd Ipd I[ojade 3ampoca o
IPENOCTABICHNH MYHHULIMNAIBHOA YyCIYyIM M Ipd [OJNYYEHWHW pe3yibrara
MPeOCTaRICHUS] MyHUIINNIATLHON YCIIYTHA COCTABIsAET 15 MUHYT.

2.12. Cpok u HOpAOK perucTpalyuy 3asBICHHU 3asIBUTENA O IPEAOCTaBICHHH
MYHHLUIATBHOR yCITyTH |

Cpok perucTpanvy 3asBji€HUS M IpUJAaraéMblXx K HEMY IOKYMEHTOB
COCTaBJISIET:

- Ha JUYHOM TIIpHeMe rpaxaH - He Oojee 15 MUHYT;

~  TOpH NOCTYIUICHHH 3asBJIEHHWS W JOKYMEHTOB IIO IIOYTE, 3JIEKTPOHHOU
noure Wi depe3 M®L] — ne OGomee 1 paboduero AHS cO IHS MOCTYIJIEHUS B
aIMUHHCTPAIIHIO. ,

2.13. TpeboBaHus K TIOMEIIEHUSAM, B KOTOPHIX NPEIOCTaBIIAETCS
MYHULMANATBHAS YCIyra, K 3ally OXKHIaHHUA, MecTaMm IS 3alloJHEHHUs 3alpocoB O
NPEAOCTARIEHHH MYHUITUTIATHHOR YCIyTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3naMu
X 3aIl0JIHEHUS W TepedyHeM JOKyMEHTOB, HEOOXONUMBIX ISl MpeNoCTaBICHHA



10

KKI0H MYHHMIHIAIGHOW YCIyTH, pa3MELleHHI0 KM O(OPMIEHHIO BH3yalbHOH,
TEKCTOBOH W MyIbTUMEIUHHOH HMHGOpPMAalMKM O MOpAIKEe NPEIOCTaBIICHUS TaKOH
YCIYyTH, B TOM YHCIE K OOECHEeYEHHIO AOCTYNHOCTH JJIs MHBAIHAOB YKA3aHHBIX
00BEKTOB B COOTBETCTBHHM C 3aKOHOJATenbcTBOM Poccuiickoit ®Penepanuu o
COIMaJIbHON 3aIlATE HHBAIUIOB.

2.13.1. Hudopmanus o rpaduxe (pexume) pabOTHl YIOJTHOMOYEHHOTO
opraHa pasMelnaeTrcs Opd BXOAE€ B 3[1aHHE, B KOTOPOM OHO OCYIIECTBJIIET CBOIO
JIeSITETBHOCTD, HA BUJHOM MeECTE.

31manue, B KOTOPOM IIPEAOCTABISIETCS MYHUIIUIIANbHAS YCIyTa, JOJKHO OBITH
00Opy/ZOBaHO OTHENBHBIM BXOAOM [IJI CBOOONHOIO JOCTyHa 3asBUTENEH B
MOMEIIEHHE. ,

Bxonx B 3maHue nODKeH OBITH 000pyHoBaH HMHGOPMAIMOHHOM Tabnu4uKou
(BBIBECKO#), comepxamed  uwHGoOpMamuio 00  YIOJHOMOYEHHOM  OpraHe,
OCYIIECTBISIOMEM HPeNOCTaBIEHHE MYHUIUNAILHON yCIyTH, a Takke 000pynoBaH
yIOOHOW JieCTHHIEH ¢ TOpPY4YHSIMH, TNaHAycaMu Uil OeclpensiTCTBEHHOTO
MEepPEIBIKEHUS IPKIaH. '

MecTa mpenocTaBiieHUsT MYHUIIUNANBHOW YCIyr# OOOpYyIyHOTCS C Y4EeTOM
TpeboBaHMIl MOCTYNIHOCTU JUIsI HHBAJIMOOB B COOTBETCTBHH C OEHCTBYIOIIUM
3aKoHOAAaTenbCcTBOM Poccuiickoii Denepanuu 0 CONUAIBHON 3allluTe MHBAIKUIOB, B
TOM 4ucje 00eclednBaroTCs:

yCIOBHS JUIS OECHpEemsATCTBEHHOTO JOCTylma K OOBEeKTy, Ha KOTOpOM
OpraHU30BaHO NPENOCTABICHHE YCIYTI, K MeCTaM OTAbIXa W IPEeNOCTaBIsAEMEIM
yciyram; '

BO3MOXXHOCTH CAMOCTOSITEIIFHOIO IIEPEIBHKECHHUS TI0 TEPPUTOPUH 00BEKTa, Ha
KOTOPOM OpPraHM30BaHO MPENIOCTABJICHHUE YCIYT, BX0Ja B TaKOH OOBEKT U BBIXOJa U3
Hero, MocaJky B TPAHCIOPTHOE CpPEACTBO M BBICAAKH M3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM Kpecia-KOJISICKH;

COMPOBOXJIEHNE HHBAIAIOB, HMEIOIINX CTOMKHE paccTpoiicTBa (QPyHKUIUH
3pEHHS ¥ CAMOCTOSTEIBHOTO TIepeIBHKEHHUS, U OKa3aHWe UM IIOMOIIY Ha 00beKTe, Ha
KOTOPOM OpPraHHU30BaHO IIPEeNIOCTaBICHUE YCIYT;

HajUIeKalee pasMelienue oOopyIoBaHus H HocuTened HHpOpMaluy,
HeoOXomuMbIX i obecmedeHus OeCHpensiTCTBEHHOrO [JOCTylla HHBAIUAOB K
00bEeKTy ®  MpedocTaBisAeMBIM  yCIyramM C y4eTOM  OrpaHHYeHMH  HX
KU3HENEATESTbHOCTH;

nyOnupoBaHue HEOOXOAMMOW Jii HMHBAIUOB 3BYKOBOH M 3pUTEIbHOHN
dHbOpMaIliK, a TaKke HaOmuced, 3HAKOB M HMHOM TEKCTOBOM M Trpadudeckoil
uHbOpMalMi 3HAaKaMHM, BEHIIOJHEHHBIMH pelbeQHO-ToueyHbIM InpudToM bpaiins,
JOITYCK CypIOTIepeBOIINKA H TH(IOCYPAONEPEBOIIHKA,;

JIOIMYyCK Ha OOBEeKT, Ha KOTOpPOM OpraHHM30BAHO IIPEIOCTABJIEHUE YCIYT,
co0aku-POBOHUKA MPU HATWMYIUN JOKYMEHTa, IOATBEPXKAAIOLIEro ee CleHUallbHOe
oOydeHHe ® BBIIaBAaEMOT0 B IOPSAJKEe, YCTAHOBICHHOM 3aKOHOJATeJIbCTBOM
Poccuiickoi Penepanuu;
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oKazanue pabOTHHKaMH opraHa (yUpekICHHs), NPENOCTaBIAIOIErO YCIyTH
HAaceJIeHUIO, IIOMOIIM HHBAIUAaM B TIPEOJOJCHWH OapbepoB, MeIIaroluX
IIOJIYHICHUIO UMH YCIYT HapaBHE C APYTUMHU OpraHaMH. '

IToMerneHus, B KOTOPHIX NMPEIOCTABIACTCS MyHUIMIIAIbHASA YCIIyTa, JOJDKHEI
COOTBETCTBOBATh CAHUTAPHO-THTHEHUYECKUM IIpaBWiaM M HOpPMAaTHBaM, IIPaBHiIaM
noxkapHoi Oe3omacHocTH, Oe3omacHocTH Tpyna. llomelneHus o6opynyrorcs
CHCTEMaMH KOHIUIMOHHPOBaHUS (OXJIAXACHUSI U HArpeBaHWs) W BEHTHJIMPOBAHUS
BO3[yXa, CPeJCTBAMH OTIOBEIIEHHUS O BOSHUKHOBEHMH 4Ype3BbluaiiHO# cuTyanuu. Ha
BUJIHOM MECTE€ pacloJlaraloTcs CXEeMbl pa3MEIlEeHHsS CPEACTB IIOXKAPOTYIIEHUS U
nyteil 3Bakyanumu Jnone#. IlpemycmarprBaercs oOopyaoBaHHE OOCTYIHOIO MecTa
0O0IIECTBEHHOI0 TIOJIF30BaHUS (TyaIeT). :

ITomemenns M®ILI mis paboTsl ¢ 3aABUTENSAMU 000PYIYHOTCS 3IIEKTPOHHOM
CHCTEMOW yIpaBIeHHS Ouepelblo, KOTOpas IpeACTaBisieT COO0OH KOMIIJIEKC
IPOrPpaMMHO-AIIapaTHbIX CPENCTB, IO3BOJIIOMKMX OINTHMH3UPOBATh YIPaBICHUE
ouepensmMu  3asutened. [lopsmok  MCMONB30BaHUS — AJIEKTPOHHOM  CHCTEMBI
yIpaBJeHUsT TPENyCMOTPEH aIMUHHUCTPATUBHBIM pPErjJaMeHTOM YTBEP)KIECHHBIM
npuka3oM aupekropa MOLI.

2.13.2. TlpueM DOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYIECTBIAETCS B
CIenHuaIbHO 000PYAOBAHHEIX ITOMEIEHHUIX MM OTBEASHHBIX U 3T0r0 KaONHeTax.

2.13.3. IlomMemeHus, TIpeIHa3HA4YCHHBIE [ IpueMa 3asgBUTEIEH,
obopyayroTcs HHOOPMAaIMOHHBIMU CTEHAAMH, COACPKAIIUMU CBEI(€HUS, YKa3aHHBIE
B noanyHkre 1.3.3 Ilonpasnena 1.3 Pernamenra.

HNudopmanmonnsie CTEHIB pa3MelaroTcs Ha BUAHOM, JOCTyIIHOM MeCTe.

Odopmienre WHQOPMAIIMOHHBIX JIHCTOB OCYIIECTBISETCS YHOOHBIM IS
grenus mpudToM — Times New Roman, dopmar nucra A-4; TexcT — IPOIUCHBIE
OykBEI, pazmepoM mpudTa No 16 — oOBIUHBIN, HAUMEHOBaHNE — 3arjaBHbIE OYKBHI,
pasmepoM I1pudta Ne 16 — XupHbIH, mois — 1 ¢M BKpYyroByrw. TekCTsl MaTepHaloB
JIOJKHBEI OBITH HamevyaTaHbl Oe3 WCIpaBlieHWH, Hambojee BaxHas HHpOpMAaIus
BEIENIIETCS KUPHBIM IpudToM. [Tpu odbopmiiernu uHGOPMaIMOHHBIX MaTEpHUAaOB
B BHJe 00pasloB 3as{BICHUN Ha IOJyYeHUE MYHUIUIATBHON YCIyTH, 0OpasloB
3asBJICHHH, TIepeYHel JOKYMEHTOB TpeOOBaHU K pa3Mepy mpudTa u popMary JucTa
MOTYT OBITH CHUIKEHBI.

2.13.4. TloMmewmenus [ IpueMa 3asBUTENEH HOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM JJI1 TpaIaH YCIOBHSAM M ONTUMAIBHBIM YCIOBUAM pabOTHI
JOJDKHOCTHBIX JIMII YIIOJTHOMOYEHHOr0 OpraHa U JOJDKHEI 00eCIIeunBaTh:

KOM(OpPTHOE  pacloNoXeHWe  3asBUTeNsd W JOJDKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOTO OpraHa;

BO3MOXXHOCTh M YHOOCTBO OQOpMIEHHS 3asBUTEIEM IHCBMEHHOTO
oOparmenus;

TeneOHHYIO CBA3b;

BO3MOXXHOCTH KOITHPOBAaHHUS TOKYMCHTOB;

JOCTYII K HOPMATHBHBIM IIPAaBOBBIM aKTaM, PETyIUPYIOMUM IIpe0CTaBIeHNE
MYHUIUIIAIBHON YCIIyIH;

HaJM4Yue MICbMEHHBIX IpUHAIeXHOCTel 1 Oymaru ¢popmara A4.
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2.13.5. Jlns oXuIaHUs 3asIBUTENSIME IIPHEMa, 3aIlI0MHEHUS HEOOXOAUMBIX LA
TOJIyYeHHs MYHUIUIIATBHON YCIYTH JOKyMEHTOB OTBOISTCS MecTa, 000pyIOBaHHbIE
CTYNBAMH, CTOJaMH (CTOMKamu) IUiE BO3MOXHOCTH O(OpPMIIEHHS IOKYMEHTOB,
o0ecreynBarOTCs pydkamu, OJlaHKamMHu JOKyMEHTOB. KoiaudecTBO MECT OXUIaHMs
onpenesnseTcs UCXONs U3 (akTUUecKol Harpy3Ku U BO3MOKHOCTH MX Pa3MEIICHHUS B
IIOMEIEeHUH. ,

2.13.6. Tlpuem 3asBuTesedl NMpU MPEIOCTABIICHUM MYHUIMIIAIBHON yCIyrd
OCYIIECTBIETCS COTNIACHO rpaduKy (pexuMy) paboTel yIOJHOMOYEHHOIO OpraHa:
€XeJIHEeBHO (C MOHENENbHUKA 110 MSTHUILY ), KPOME BBIXOAHBIX M IIPA3JHUYHBIX JHEH,
B TeUeHHE pabodero BpeMeHH.

2.13.7. Paboyee MecTO IOJDKHOCTHOTO JIMIlA2 YHOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a MpPENOCTaBjIeHHEe MYHHUIMIIAIBHON YCIyrd, MODKHO OBITH
060pyI0BaHO TNEPCOHANBHBLIM KOMIBIOTEPOM ¢ JOCTYIOM K HHGPOPMAIMOHHBIM
pecypcaM YHOJIHOMOYEHHOTO OpraHa.

KabOuneTsl mpuema moirydareneii MyHUIUIANBHBIX YCIYT HTOJDKHBI OBITh
OCHaIlleHsl WHOOPMAIMOHHBIME Ta0JMYKaM# (BBIBECKaMH) C YyKa3aHHEM HoOMepa
KabuHera.

CrenuanucThl, OCYIIECTBJSIOMIME IIpHEM Tojydareieli MyHHIUNaTbHBIX
yciIyr,  oOecleYdBarOTCs  JIMYHBIMH ~ HarpyAHBIMH  HACHTH(QHUKAIMOHHBIMU
Kaproukamu (OemxaMu) U (UM ) HACTOJNBHBIMU TaOIHIKaMH.

2.13.8. TpebGoBanms K 0OeCIeYEHUIO IOCTYIHOCTA IPEAOCTaBICHUS
MYHUIUTIAIBHON YCIyTH Il HHBAJIAIOB.

YTIOTHOMOYEHHBIM OPTaHOM, IIPeJIOCTaBILIIONIMM MYHULUIATBHYIO YCIYTY,
obecneynBaeTCs CO3AAHNE HHBAIUAM CIEAYIOIHUX YCIOBUH JOCTYITHOCTH:

a)  BO3MOXHOCTb  OecIpensTCTBEHHOT0O  BXOJa B  IIOMEIICHHUA
YIOJHOMOYEHHOI'O OpT'aHa U BBIXOJA U3 HUX;

0) BO3MOXHOCTH CaMOCTOSITENIBHOTO IIEPEBIDKEHUS B  IIOMEIIEHUIX
YIIOTHOMOYEHHOI0 OpraHa B IIeJISIX JOCTyIa K MECTY IIpeIOCTaBICHUS YCIYTd, B TOM
Ypcle ¢ NOMOIIBI0 PabOTHHKOB YIOJHOMOYEHHOIO OpraHa, IpeJoCTABISIONIEro
MYHUIUTIAIBHYIO YCIYTY, aCCUCTUBHBIX M BCIIOMOTaTeNbHBIX TEXHOJIOTHM, a TaKxke
CMEHHOT'0 Kpecia-KOJISCKHY;

B) BO3MOXXHOCTH IIOCROKH B TPaHCIOPTHOE CPEICTBO U BBHICAAKH W3 HETO
mepesa BXOJIOM B YIIOJTHOMOYEHHBIH OpraH, B TOM HHCJIE C HCIOJIH30BaHUEM Kpecia-
KOJSICKM M, IPH HEOOXOIUMOCTH, C IOMOINBIO pabOTHHKOB YIOJHOMOUYEHHOTO
Oprasa;

T') COIIPOBOXKJIEHNE WHBAIUAOB, MMEIOINX CTOHKHE paccTpoiicTBa (HYyHKIUH
3peHHsT ¥ CaMOCTOSTENBLHOTO IIepeABIDKEHHS, W OKa3aHHS WM I[IOMOINU B
ITOMEIICHUSX YIIOJIHOMOYEHHOI'O OpTraHa;

1) CONEHCTBHE MHBAIUAY IIPH BXOJE B IOMEIIEHHE YIOJIHOMOYECHHOIO
opraHa W BBIXOZI€ U3 Hero, MHGOPMHPOBaHHE MHBATWAA O JOCTYIHBIX MapIIpyTax
OOIIECTBEHHOI'O TPAHCIIOPTa;

e) Hamyexalnee pasMelleHHe HocuTeneidl HHMOPMaNWM, HEOGXOTMMON I
obecmieyenns 0ecIpeNnITCTBEHHOrO JOCTyNa HHBAIMIOB K MyHUIIUNAJIIBHOHN yCIIyTe, C
YYETOM OrpaHWYEeHUN UX KU3HEAeATEIHHOCTH, B TOM YHCIIe JyOJINpOBaHUE
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HeoOXOAMMOM I OIyYeH s YCIYTH 3BYKOBOU U 3pUTENbHOM HHQOpMALKH,
a TaKKe HaANHCel, 3HAKOB M HMHOM TeKCTOBOW W rpaduyeckodl HHOOpMALUH
3HAaKaMH, BBIOJHEHHEIMM pejbedHO-ToYeuHBIM ImpupToM bpaiinga u Ha
KOHTPAaCTHOM (pOHE; TOMYCK CYpAOIEePEeBOAUNKA H TH(IOCYPAONEPEBOIYHKA,;

X) oOecreyeHue OOMycKa B IIOMEUICHHE YIOJIHOMOYEHHOrO OpraHa, B
KOTOPOM MpPEIOCTaBIseTcs MYHHIHIIAIbHOW ycioyra, COOaKH-IIPOBOJHUKA IIPH
HAJIMYMY JOKYMEHTA, OATBEPKIAIOIIEero ee ClelrnalbHoe 00ydeHHne, BBIIaHHOIO 110
dbopMe u B IOpsIZIKe, YTBEPKIASHHBIX NTpHUKa3oM MUHHMCTEPCTBA TPYHAa U COLMAIBHOM
samuThl Poccuiickoit @eneparuu ot 22 urons 2015 r. Ne 386H;

3) okasanue pabOTHUKAM{ YIOJHOMOYEHHOro OpraHa HHOH Heob6xommMmoin
HHBaJIMIaM IIOMOIIH B IIPEOJOJICHUH OapbepoB, MEMIAOIIKX MTOIYYEHUIO UMH YCIyT
HapaBHE C APYTHUMU JIHUIaMH.

2.14. ITokazaTenu JOCTYIHOCTH M Ka4e€CTBA MyHULIMIIAIBHON YCIIYTH.

2.14.1. 3asButens (IpeACTaBHTENb 3asgBUTENA) IIOMHMO IIpaB,
IPEAyCMOTPEHHBIX (efepalbHbIM 3aKOHOJATEIbCTBOM U 3aKOHOIATEILCTBOM
KpacHomapckoro kpasi, HE3aBHCHMO OT €ro MecTa JXHUTEJIbCTBA HIH MeCTa
npeObIBaHKUsS HMeeT NpaBo Ha oOpamenwe B JOOOH II0O ero BBHIOOPY MHOTO
OYHKIMOHANBHEIA LEHTp B Ipeienax TeppuTopud KpacHOmapckoro Kpas s
MPEAOCTABICHUS €My MYHUIIUIIAIBHON YCIYTH IO 3KCTEPPATOPHAILHOMY IIPUHIUILY.

[IpenocrapiieHrie MYyHHLIUIATBHON YCIYI'M B MHOIO(YHKIHOHAJIBHBIX
IIEHTpax MO JKCTEPPUTOPHAIBHOMY IPHUHIUIY OCYINECTBISETCS Ha OCHOBaHHH
COTJIALICHU I 0 B3aUMOJICHCTBUH, 3aKJTFOYE€HHBIX YIOJTHOMOYEHHBIM
MHOT'O(YHKIIHOHAJIBHBIM LIEHTPOM C YIIOJHOMOYEHHBIM OPraHOM.

2.14.2. BzaumoneiicTBre 3asBUTENS (€ro MPEACTaBUTENS) € HODKHOCTHBIMU
aunaMid M®L], ymoJIHOMO4YEHHOI'0 OpraHa IIpH IIPEAOCTaBICHUM MYyHUIUIIAILHON
YCIIyTH OCYyIeCTBIseTCS ABa pasa - Ipu npencrasieHud B MOLI, yroaHoMOYeHHEIHA
OpraH 3as{BJCHHS CO BCEeMH HEOOXOAMMBIMU JOKYMEHTaMH JUI1 MOIy4eHHUS
MYyHUIUNAIBHON yCIyrH H Ipd HOJy4YeHHH pe3ylbTaTa IIpefoCTaBICHMS
MYHHUIIATTAIGHON  YCIyTW 3asBHTENIEM HENocpencTBeHHO. IIponmosmkurenbHOCTD
ONHOTO  B3alMOJIEHCTBHA  3asgBUTENA C  JODKHOCTHBIM  JuiioMm  MOI],
YIOJTHOMOYEHHOTO OpraHa Ipd HPeAOCTaBICHUM MYHULHMINAJILHON YCIyI'H He
npesbimaer 15 MuayT. B ciydae HampaBiieHus 3asBIeHHs HocpeacTBoM Emwroro
mopTajla  B3aUMOJEWCTBHE 3asBUTENSl C  JNODKHOCTHBIMH  juiamu  MOILI,
YIIOJJTHOMOYEHHOT'0 OpraHa OCyIIeCTBIseTCs ABa pa3a - HpH IpeacTtasienny B MOII,
YIOJTHOMOYEHHBI OpraH BCeX HEOOXOMUMBIX JOKYMEHTOB I IIONy4eHHA
MYHUIMIATEHON YCIyTH H TpH [OMyYEHHM pe3yibTara IIPeNOCTaBJICHUs
MYHUIIMOATBHOR YCIYTH 3asBUTENEM HENoCcpeAcTBeHHO. IIponomKuTenbHOCTh
ODHOTO  B3aWMOJIEMCTBHUS  3asBUTENsI C  JODKHOCTHBIM  junom  MOI],
YIOJTHOMOYEHHOTO OpraHa MpU HOpPeJOCTaBICHWH MYHULHNANbHON YCIyrH He
[peBBIMIaeT 15 MUHYT. :

3asBUTESIM O0ecledUBaeTCs BO3MOXHOCTH OI€HHUTH JOCTYIHOCTH U
Ka4eCTBO MyHUIMITAIBHON yCiIyru Ha EnunoM noprae.

2.14.3. JIna DOJNy4YEeHHWs MYHHULUIIAJIBbHONW YCIYIHM 3asBUTENL BIpaBe
obpatuthes B MOL] B cooTBercTBUM co cTatheil 15.1 denepanbHOro 3akona or 27
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mroist 2010 roxa Ne 210-03 «O06 oprau3aniy NpeLOCTaBIECHNS [OCY1apCTBEHHBIX K
MYHHIUTANBHBIX YCIyT» IMyTeM NOAa4Yd KOMIUIEKCHOrO 3arpoca O MPEeHOCTaBICHUN
HECKOJIbKHUX FOCYIapCTBEHHBIX U (MJIM) MyHHLIUIANBHBIX YCIyI».

2.15. Wnple TpeboBaHus, B TOM 4YHCIEe YYHUTBHIBAIOLIHME OCOOEHHOCTH
IPENOCTAaBIICHUs MYHUIMIIAIBHON YCIyIrM B MHOrOQYHKIMOHAIBHEIX IIEHTpPax,
0COOEHHOCTH IIPEIOCTABJICHUS MYHULUIAIBHON YCIYI'H IIO 3KCTEpPHTOPHAIBHOMY
IPUHIIAILY ¥ OCOOSHHOCTH IPEIOCTABJICHUS] MyHULUIIATBHOM YCIIYTH B OJIEKTPOHHOM
dbopme

2.15.1. Jng  TmoOXydYeHHS  MYHUUMIIAIBHOW  yCIYyrH  3asBHTENAM
IIPEIOCTaBIIIETCS BO3MOXXHOCTh IIPEACTaBUTH 3asiBJICHHE O IPENOCTaBICHHH
MYHHUIMIIATLHON YCIyrH ¥ JOKYMEHTHl (cComeprkaiipecss B HHUX CBEICHHA),
HeoOXOAMMEBIE IJIS MIPENOCTaBICHUS MYHHUITUIIAIEHON! YCIIyTH, B TOM YHcie B GopMe
3JIEKTPOHHOTO TOKYMEHTa:

B YIIOJIHOMOYEHHBIH Opras;

yepe3 MOI] B ynnoJITHOMOUYEHHBIN Opray;

IOCPEACTBOM HCIIONB30BaHUS HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHUM, BKJIFOYas MCIO0JIb30BaHNE, C IPUMEHEHUEM JJIEKTPOHHON ITOAUCH, BU
KOTOpPO# JTOJDKEH COOTBETCTBOBaTh TpeOoBaHMAM, ycTaHOBIEHHBIM «llpaBuiiamu
HCIIOJIb30BaHUS YCHJICHHON KBaIM(QUIIMPOBAHHON 3JEKTPOHHOM IOANKUCH IIPH
oOpaieHuy 3a TMOJNyYeHHEM TOCYyAapCTBEHHBIX W MYHHUIUNAIBHBIX YCIyI»,
yTBEPXXICHHBIX nocTaHoBleHueM [IpaButensctBa PO ot 25 asrycra 2012 r. N 852
"O6G yrBepxkaeHUW IIpaBWiI WCIOJB30BaHHS YCHJICHHON KBaTU(DUIUPOBAHHOU
57eKTPOHHON MOANMCH IIPH OOpAallleHHH 3a IMOJydYeHHEM TOCYIapCTBEHHBIX U
MYHHIIUOAIBHBIX YCIYT M O BHeceHHMHM u3MeHeHus B IlpaBmia paspaboTku H
YTBEPXKICHNUS aIMUHUCTPATUBHBIX PErVIAMEHTOB NPENOCTaBJIEHUS I'OCYAapCTBEHHBIX
yeryr" (¢ M3MEHeHHUSAMH U JOTIOJHEHUIMH ) U nnoctaHoBineHus [Ipasurensctea PO or
25 uroHs 2012 Ne 634 «O Bmaax 3IEKTPOHHOW IMOAIMCHU, HCIOIL30BaHUE KOTOPBIX
JOIIyCKAETCS P O0palleH:H 3a MOJIYUYSHUEM rOCYAapCTBeHHBIX U MYHHUITUIIAIBHBIX
yCIyr (najee — 3NeKTpOHHas MOAINCH).

3asBieHUss W JOKyMEHTBI, HeoOXOomuMmble IS  IPEAOCTaBICHHUA
MYHHUIATTATEHON YCIYTH, NpenocTaBisieMble B (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
IIOIIKCEIBAIOTCS B COOTBETCTBHH ¢ TpeboBaHusMu crareid 21.1 u 21.2 PengepanpHOro
3akoHa oT 27 wmiona 2010 roma Ne 210-O3 «O6 opraHuzanuu MpefoOCTaBICHUS
rOCYHapCTBEHHBIX ¥ MYHHIHITATBHBIX yCIyr» U DefaepalbHOrO 3aKOHa OT 6 ampens
2011 roma Ne 63-03 «O6 31eKTPOHHON TOAIUACK.

B ciiydae HampaBJICHHS 3asBJICHAN M JOKYMEHTOB B DJIEKTPOHHOHU dopme ¢
ucnonb3oBanueM EmuHoro m PermonanpHOro moprana, 3asBI€HHE W JOKYMEHTHI
OOJKHBI OBITh TOINNCAHBl YCHUJICHHOM KBaIM(UIMPOBAHHON 3IEKTPOHHOI
IDOINKCEI0, KOTOphIe JOITYCKAIOTCS K HCIOJB30BAaHUIO NpH oOOpalleHu# 3a
MOTy4YeHUEM MYHUIUNANbHOW YCIYT'H, OKa3blBa€MOHW C IPUMEHEHHEM YCHJICHHOHN
KBaTU(UIAPOBAHHOW JJIEKTPOHHON MOMINHKCH, W OIPENENAIOTCA Ha OCHOBAHUU
YTBEPXKTAEMOW OpPraHoM, MPeJOCTABISIOMKMM MYHHIMIAIBHYIO YCIyTy, IO
cornacopanuio ¢ DenepanpHOit ciyx0o0# OezomacHocT Poccuiickoit Penepanun
Modenud yrpo3 OeszomacHocTd WHGOpManuu B HHGOPMAIMOHHOM CHCTEME,
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UCIIOJIb3yeMO# B LIeNsIX MmpreMa oOpamieHui 3a NOoIy4eHHEM MyHHIUIAIBHON YCIIyr
¥ (UTK) IpedOCTaBICHUS TaKOH YCIIYTH.

2.15.2. 3agBuTensm obecriedrBaeTCss BOZMOXKHOCTD MOJIY4YEeHUS MH(QOpMaIUu
O MPENOCTaBIIEMO! MyHUIIUNIATILHOM yciyre Ha EnquHoM u PervoHabHOM ITopTae.

JInsg monydeHuws IocTynma K Bo3MoxHocTsM Emunoro m PeruonansHOrO
nmopTajia HeoOX0aUMO BBIOpaTh cyOBreKT Poccuiickoit Denepanyu, ¥ 0OCIe OTKPHITHS
CIINCKa TEPPUTOPUATBHBIX (elepalbHBIX OPraHOB KCIIOJHUTEIBHON BJIACTH B 3TOM
cyonekTe Poccuiickoit @enepanuu, OpraHOB HCHOJHHUTETHHOM BIACTH CyOBEKTa
Poccuiickoii ®epepallii W OpPraHoB MECTHOTO CaMOYIPaBi€HHS BBIOpaTh
aIMuHHCTpaIuio (ykasaTh HaMMeHOBaHHWE aJMHHHCTPALHM COIJIACHO YCTaBy) C
MepeyHeM OKa3bIBaeMbIX MYHHUIIMMAIBHBIX YCIyr W HUHGMopMmaiued Mo KaxIoi
yciyTe.

B kapTouke KaxIOH YCIyTH COIOEPKHUTCS ONHMCAaHUE YCIyTH, HOApOoOHAas
uHbOpManus 0 MOpsAAKe U crocobax obpaleHus 3a yCiIyroi, nepedeHs JOKyMEHTOB,
HEOOXOIMMBIX U MONYYeHUs YCIyTd, HH(pOpMaIys O CpOKax ee HCIOJIHEHHUsd, a
TaKKe OJIaHKK 3asBIeHUH 1 HOPM, KOTOPhIe HEOOXOIUMO 3aIOTHUTD I oOpaIeHus
3a yCILyroH.

ITogaya 3asBUTENEM 3ampoca W HHBIX JOKYMEHTOB, HEOOXOOMMBIX HJIs
MPEeOCTaBJICHUS] MyHUIIUIIAIGHOW YCIIyTH, U TIpUEM TaKHX 3allpOCOB U JOKYMEHTOB
OCYIIECTBISAETCS B CIEIYIOIIEM ITOPSIKE:

mozjaya 3alpoca Ha IPEAOCTaBICHUE MyHULIUNIAIBHON YCIyTH B BHeKTpOHHOM
BHNIE 3asABHTENEM OCYIIECTBISETCS 4depe3 JWYHBIA KaOWHET Ha EI[I/IHOM 5§
PeruonansHoM moprase;

I oopMileHHsS JOKYMEHTOB IOCPENCTBOM ceTH «MHTEepHET» 3asBUTENIO
HeoOX0oauMO TPOWTH mpouenypy asTopus3anuu Ha EnunoM u PeruonamsHOM
rnopraie;

ISt aBTOpI/I3aI_II/II/I 3asBUTENII0 HEOOXOAMMO BBECTH CTPAaxXOBOM HoOMeEp
MHIVNBUIYaJIHHOTO JMIEBOTO CYeTa 3aCTPaxOBaHHOTIO JIMLA, BbIIaHHbIA [JeHCHOHHEBIM
donnom Poccuiickoii ®enepanuu  (TOCYJapCTBEHHLIM  YYPEXIEHHEM) IO
Kpacronapckoro xpas (CHWIC), u napomns, moaydeHHBIH MOCIe perucTpanyud Ha
Enurom u PernoransHoM noprazine;

3asBUTENb, BBIOpaB MYHUIMIIAIBHYIO YCIYry, FOTOBUT IIaK€T JOKYMEHTOB
(xonuu B 2NMIEKTPOHHOM BHJE), HEOOXOIUMBIX ISl €€ IIPEeIOCTaBICHNUs, U HAIpaBiIsieT
WX BMECTe C 3asBJIeHHEM 4epe3 JIUYHBIM KaOWHeT 3asBUTeNs Ha EguHOM H
PervonanbsHOM mOpTAe;

3asBIICHHEC BMECTE C OJJIEKTPOHHBIMH KONUSMH [TOKYMEHTOB IIOIagacT B
HHGOPMAMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3blBaloIIero BEIOpaHHYIO
3asBUTEJIEM YCIOYyTy, KoTopas oOecredWBaeT IpUEM 3alIpocoB, OOpalleHuH,
3aBJCHMA W HHBIX JOKYMEHTOB (CBeIEHHWH), IOCTYNUBIIMX C EnuHOro M
PernonansHOro moprana u (AIM) 9€pe3 CUCTEMY MEKBEIOMCTBEHHOTO 9JEKTPOHHOTO
B3aUMOCHCTBHUA.

2.15.3. Jlns 3asBuTenedt obecreunBaeTCs BO3MOXXHOCTh OCYHIECTBISTH C
MCIIONb30BaHWeM EnnHoro u PervoHanbHOrO nopraja IONMy4YeHUE CBEICHHUH O XOolIe
BBINIOJTHEHHS 3aIlpoca O MPeIOCTaBICHUY MyHUIUIIAILHON YCIyTH.
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Caenenus 0 Xofie ¥ pe3yJbTaTe BBIIIOJIHEHUS 3a1Ipoca O IPENOCTaBIEHIH

MYHHUIIUIATEHON YCIYTH B DJIEKTPOHHOM BHJE 3aSBUTEIIO IPEACTABIISIOTCS B
BHJIC YBEIOMJICHHS B JIMYHOM KaOuHeTe 3asBuTens Ha Enmnom u PernonanbHOM
nopTae.

2.15.4. Tlpu HampaBJIeHUHW 3asgBJICHHUS U JOKYMEHTOB (COIEp)KalluXCsl B HUX
CBelleHU) B QopMe 3JIEKTPOHHBIX NOKYMEHTOB B IOpAIKE, IPELyCMOTPEHHOM
noanyHkroM 2.15.1 moppasgena 2.15 Permamenta, obecnedrBaeTcss BO3MOXHOCTD
HaIlpaBJIeHUs 3a4BUTENIO0 COOOIIEHNs B 3JIEKTPOHHOM BHJIE, IOATBEPKIAIOIIETO UX
IIPUEM U PerucTpaluro.

2.15.,5. MOIL] npm ofbpameHun 3asBuTeNs (IPEACTABUTENS 3asBHTEI)
3a [pPeNoCTaBI€HHEeM MYHULHWIAIBHOW  YCIYIH  OCYIIECTBISIOT  CO3JaHue
3JIEKTPOHHBIX 00pPas3loB 3asBICHUS H [TOKYMEHTOB, IIPEACTABISEMbIX 3asABUTEIIEM
(mpencraBuTeNeM — 3asBUTENS) W HEOOXOAMMBIX N IPEHOCTaBIICHUS
MYHULHANATGHON YCIYyTM B COOTBETCTBHM C aJMHHHUCTPATUBHBIM PETJIaMEHTOM
NPEAOCTABICHAS MYHUIIMNAILHOU YCIYyId, M MX 3aBEpEHHUE C LEIBI0 HalpaBJICHUS
YIOOJIHOMOYEHHBIH OpraH I [pPUHSATHS  peHIeHus O  I[PeJOCTaBICHUU
MYHULIUNAIBHON YCIIYTH.

2.15.6. Ilpn obpamennn B MOIL] MmyHunmnansHas yciyra NpenocTaBisiercs ¢
YYETOM TPUHIHUIA 3KCTEPPUTOPUAIBHOCTH, B COOTBETCTBHU C KOTOPHIM 3asBUTEIh
BIIpaBe BRIOpATh A oOpalieHus 3a noixydeHneM ycayru MOILL, pacnonoxeHHbI Ha
tepputopun KpacHomapckoro Kpasi, HE€3aBUCHMO OT MeCTa €ro pPerucTpaluy Ha
tepputopun KpacHogapckoro xpasi.

Ycnosuem IPEeIOCTaBICHUS MYHHUIUTIATHHON yCIyTH (4]
9KCTEPPUTOPHATHHOMY MPUHLUITY SIBJISETCS PErUCTpallus 3asBUTENA B (elepanbHOM
rocyIapCcTBEHHON HHGOPMAaHOHHOH cucTeMe «EnuHas cuctema HACHTH(QHUKAIUA H
ayTeHTUGHKammu B UHOQpacTpykType, obecneduBaromeii HHOOpPMALHOHHO-
TEXHOJIOTUYECKOe B3aUMOJIeHiCTBHE MH(OPMAIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX IS
IIPEeOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIMIIATBHBIX YCIYT B 2JIEKTPOHHOM BHIEY.
B ciuywyae eciam mnpu oOpallleHHH B D3JEKTPOHHOH ¢opMe 3a IOIy4YeHUEeM
rOCYJapCTBEHHON WIIM MYHHUIHIIATBHON yCIIyryu HASHTH(QUKANUS U ayTeHTHPUKALH
3asMBUTENS - (DU3MYECKOro JHIAa OCYUIECTBISIOTCS C HCIOJIb30BAHUEM EIHMHOHN
CHCTEMBI HICHTUGUKAIMA M ayTCHTU(UKAIMU, agMUHUCTPATHBHBIM perjlaMeHTOM
[IPEIOCTaBIEHHs TOCYNApCTBEHHON WM MYHHUIHIIAIBHON YCIYTH MOXET OBITH
IPEeIyCMOTPEHO IIPaBO 3asBUTENS - (PU3MUECKOro JHLIa HCIOIb30BaTh IIPOCTYIO
3JIEKTPOHHYIO NMOIMKWCH Npu OOpalleHHHd B JJIEKTPOHHOH (opMme 3a MOoTydeHHeM
TAaKO# TOCYHapCTBEHHOH WM MYHHIUNAIBHONK YCJIYyT'M IpH YCIOBHH, 4YTO IIpH
BbIJlaue KJi04a MPOCTOM 3IEKTPOHHOW IOANHCH JUYHOCTH (QHU3MYECKOro IHIa
yCTaHOBJICHA pH JUIHOM npueMe.

3. Cocrag, 110¢/1e10BaTEJIbHOCTh H CPOKH BbINIOJIHEHHS
aJMHHHCTPATHBHBIX Npoueayp, (aeficreuii) TpeGoBaHNsA K NOPAAKY HX
BBINOJIHEHHS], B TOM YHCJIe 0COO€HHOCTH BHINOJHCHUS AAMHHUCTPATHBHBIX
npouenyp (aeiicTemii) B 3j1eKTPOHHO# popme, a TakKe 0COOEHHOCTH
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BBINOJIHEHHS] AIMHHHUCTPATHBHBIX poueayp (aeicTemii) B
MHOTro(p)yHKIHOHAJILHBIX IEHTPax

3.1. IIpencraBneHre MyHUIUNIATHHON yCIYTH BKIIOYaeT B cebsl cremyromue
aIMUHUCTpaTUBHBIE [TpOLeypHl (AeHCTBH):

-IIpHeM M pErucTpanus 3asBleHUs (C TPHIOKEHHBIMH ITOKyMEHTaMH) O
NPEAOCTaBICHUH MyHUIIUTIATBHON YCIYTH;

-paccMOTpeHHE U MPUHATHE PEIIeHuUs MO 3asBICHUIO O CHIDKEHUH OpadHoro
BO3pacTa;

-oopMIieHre U BbIiada pe3yibTaTa MyHHIIUIATBHON YCIyTH.

3.2. Ilpuem u peructpaius 3asBieHUs (C IPUIOKEHHBIMH JOKYMEHTaMH) O
IPEIOCTABICHUH MyHUIIUTIATBHON YCIYTH:

1) ocHOBaHMEM [N Hayala aJMUHHUCTPATHBHOHW Mpouexypsl (IeicTBHA)
ABJIETCS IOCTYIUJIEHME B aIMHUHHCTPAlMIO 3asBICHHA O IIPEJOCTaBICHUHU
MYHHUIUNIATIBHOM YCIYTH C MPUIIOKEHHEM TTaKeTa JOKYMEHTOB;

2) CIeIMAIUCT, OTBETCTBEHHBIN 3a TIpHeM JOKYMCHTOB, OCYIIECTBIIAET
IIEPBAYHOE PACCMOTPEHHUE MIPEACTABICHHBIX JOKYMEHTOB,;

3) B ciyyae, eciu IpeAcCTaBieH HEMOJHBIH KOMIUIEKT IJOKYMEHTOB JHOO
IOKyMEHTbI HE COOTBETCTBYIOT IIPEIBSBICHHBIM TpeOOBaHUSIM, CIEIHANNCT,
OTBETCTBEHHBI 3a IpHeM JOKyMEHTOB, Ipeajaraer 3asBUTEIIO IIPEICTABHUThH
HEOCTalolye JOKYMEHTBI, HCIpaBUTh Henoderol. lIpu cormacum 3asBuTeNns
NOKYMEHTBI BO3BPAIAIOTCs €My JJIsl YCTpaHEeHHs HeIOCTATKOB;

4) eciu mpenCTaBlICH MOJHBIA MaKeT JOKyMEHTOB, a TAaKXXe €CIId 3asBHUTEIhb
HacTaWBaeT Ha IIpHEME HENOJHOTO IIaKeTa JOKYMEHTOB JH0O JOKYMEHTOB, He
COOTBETCTBYIOIIMX TpeOOBaHUSAM [eHCTBYIOLIETO 3aKOHOJATENIbCTBA, CIEIUANHCT,
OTBETCTBEHHBIH 3a IPUEM IOKYMEHTOB, PETUCTPUPYET 3asBICHUE;

5) pe3ynbTaToM HacTOAIIEH aJIMHHHCTPAaTHBHOM Tmpouenypbl (HeicTBus)
aBysieTcsl GopMUpOBaHUE IIPEICTABICHHOrO MaKeTa JOKYMEHTOB.

6) MakKCHMAaJIbHBI CpOK BEBITIOTHEHHS JAaHHOTO IeHCTBHS cocTaBiseT 1
pabouwii neHb;

7) cnocobom  (uKcanmuu AIMUHHACTPATUBHON mpouenypbl (meicTBus)
sBIseTcs OQOopMIIeHNE pPacluCKU C yKa3aHWEeM JaTbl U IHepedHs OOKYMEHTOB,
NPUHSATBHIX V 3asBUTEIIS.

3.3. PaccmoTpeHre ¥ TNpUHATHE pELIeHWs [0 3asgBICHUIO Ha CHUDKECHHE
OpadHOro BO3pacTa.

1) OcHoBanmeMm [ns Havajia Hpouenypsl (HEHCTBHSA) pacCMOTpeHUs H
TIPUHSATHAS PEIIeHHus [0 3asBICHWIO Ha CHIDKEHHE OpadHOro BO3pacTa SIBISETCS
IIOJTy4eHHe YIOJHOMOUYEHHBIM CHEIHaIiMCTOM 3asBIEHUS M IMaKeTa ITOKYMEHTOB C
OTMETKOH O pETUCTpalUH.

2) YIOJHOMOYEHHBIH CHENHaIiCT pacCMaTpUBaeT IOCTYIIHMBIIEE 3asiBICHHE
¥ TpujiaraeMble JOKYMEHTHI.

3) Ilpm oOTCYTCTBUHM OCHOBaHWUM Ui OTKasa B IPeOCTaBICHUHU
MYHUITUTIATEHON ~ YCIYTH, CHENWaJUCT TOTOBHT  IIPOEKT  IOCTAaHOBJICHHS
agMuHUCTpauu [laBioBckoro cenbckoro mocerneHus llaBmosckoro paiiona «O
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paspelneHun perucrpanuu Opaxa». [lpy HalIM4ymu OCHOBaHMM M OTKasa B
NIPeIOCTaBICHUH MYHUITUNAIBHON YCIYTH CIEIMAIKCT TOTOBUT NMHCHMEHHBIA OTKa3
B IIPEIOCTABICHUH MYHUIIUIIATIBHON YCIIyTH C YKa3aHUEM IIPHYUH,

TIOCITYKUBIINX OCHOBaHUEM IS OTKA3a.

4) MakcuMalnbHbI CPOK HCHOJHEHUS aIMHUHHUCTPATUBHON IpOLEAYpPEL
(ne#icTBus) — He Ootee 5 pabounx MHEH CO JTHS pEeTUCTPALUY 3asBICHUS.

5) Pesyibrar amMHHUCTPATUBHOW IIpoleayphl (OeiCTBUS) — Mepenada Ha
MOAINCE TJIaBe IMUHUCTPALNK pe3yJIbTaTa MyHUIIUITAIBHON YCITyTH.

3.4. OdopmieHue u BplIava pe3ysibTaTa MyHUITUIAIBHONR YCIYTH.

1) I'maBa mocenenus paccMaTpuBaeT U MOANUCHIBAET MPOEKT IMOCTAHOBICHUS
agmuHucTpanuu IlaBnoBckoro cenbckoro mnoceneHus IlaBmoBckoro paiioHa o
paspelieHuy perucTpanun Opaka WM OTKa3 B IIPENOCTAaBICHUH MYHHUIUIANbHOMH
YCIIYTH C YKa3aHWeM MPUIHH, MOCTYKUBIIMX OCHOBAHUEM IS OTKa3a.

2) PesynpraT MYHHUIMIAIBHON YCIYTH IPENOCTaBJISETCA 3asBUTEIO
CriocoO0oM, yKa3aHHBIM B 3asBJICHUH, B TOM YHCJIe TOCPEICTBOM 3JIEKTPOHHON ITOYTHI
60 uepez MO,

3) MaxkcuManbHBIH CpPOK HWCIONMHEHHUS aIMUHUCTPATHBHON MPOLEIypHI
(meiicTBus) — He Oonee 2 pabounx IHEH.

4) Pe3ynpraroM HCIONHEHUS aIMUHUCTPAaTUBHOH mNpouenypsl (IedcTBUS)
SIBJISIETCSL BbIJavua (HampaBJeHHNe) 3asBUTENIO pe3yibTaTa MYHHIIUNAIBHON yCoyru
criocoOoM, yKa3aHHBIM B 3asBJICHUY 3asBUTEIIEM.

3.5. ®opMbl JOKYMEHTOB IPUJIAraloTcs K HaCTOALIEMY aAMUHUCTPAaTUBHOMY
pETJIaMeHTy.

3.6. IlepeueHr aAMUHUCTPATUBHBIX  IHpouenyp  (meiicTBuii) mpu
IIPEIOCTABICHUN MYHHIUAIATBHBIX YCIYT B 3JISKTPOHHOH popme

3.6.1. Ilpyu HampaBieHWHW 3asBJIEHUS O IPEAOCTABICHUM MYHUIHANAIBHON
YCIIYTH B 3JIEKTPOHHOU popMe 3aABUTENH (GOPMHUPYET 3asABICHHE Ha IPEIOCTAaBICHUE
MYHUIIUNIAIEHON yCIIyTd B (OpMe 3JEKTPOHHOTO NOKYMEHTa W TOIIUCHIBAET €ro
3IEKTPOHHON MOIIHUCHIO B COOTBETCTBHUM ¢ TpeboBanusmu PenepaibHOTO 3aKOHA OT
28 wroHs 2014r1. N 184-®3 «OO6 »snextponHoil moamucu». Ilpum HampaBieHHH
3asBJICHHUSI O TIPEAOCTaBICHUH MYHHLHIATBPHOW YCIYIH B 3JEKTPOHHOU Qopme
3asBHTEJb BIPaBe MPUIOKUTH K TAKOMY 3asBJICHAIO TOKYMEHTHI, HEOOXOOUMBIE IS
IPEIOCTABICHUS MYHUIMIIAIBHON yCIIyTH, KOTOphie QOPMHUPYIOTCS ¥ HaIPaBIISIFOTCS
B BUJIE OTAETBHEIX (aifJIoB B COOTBETCTBUH C TpeOOBaHUIMU 3aKoHOaTeNnbcTBa. [1pn
HaIpaBJICHUHN 3asBJICHUS U IPUJIaraeMbIX K HeMy JOKYMEHTOB B 3JIeKTpOHHOH dhopme
IpEeACTaBUTEeM 3asBUTENS, HNEUCTBYIOIIMM Ha OCHOBAaHWHM JIOBEPEHHOCTH,
JMOBEPEHHOCTh HOJDKHA OBITH IpeAcTaBieHa B (opMe 3JIEKTPOHHOTO [TOKYMEHTa,
TTOANMCAaHHOTO 3JEKTPOHHON IOMIUCHIO0 YIOJHOMOYEHHOTO JIMILA, BBHIAABIIETO
(moamumcaBIIero) 1OBEPEHHOCTb.

3.6.2. IlpemocraBiieHMEe MYHHUIMIANBHON YCIYTH B 3JEKTPOHHON Qopme
BKJIFOYaeT B ceOsl ClieAyIoIHe afMHUHACTPATUBHBIE IIPOIeAYPBhIL:

1) npuem 3asgBICHHUS U JOKYMEHTOB (MHGMOpMalWM), HEOOXOIWMBIX IS
IPEeIOCTaBIICHUs MyHUITUTIATHHON YCIYTH;
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2) TmpoBepKa  OEHCTBUTEIBHOCTh  YCHJIEHHOH  KBaluGbHIMPOBaHHOU
3JIEKTPOHHOM MOMIIHCH;

3) oOpaboTka ®  IpeABapUTEIbHOE  pacCMOTpEHHE  JOKYMEHTOB:
dopMupoBanue 3JEKTPOHHBIX JOKYMEHTOB M (WJIM) 3JEKTPOHHBIX 00pa3oB
3asBJICHHSI, JTOKYMEHTOB, NMPHUHSTHIX OT 3asBUTENS, KOMUH IJOKYMEHTOB JIMYHOIO
IPOUCXOXKIIEHHSI, TPUHATHIX OT 3asBUTENs (IPeACTaBUTENA 3asBUTEIS), 3aBEPEHUE
AJIEKTPOHHOU MOJIUCHIO B YCTAHOBICHHOM IIOPSIKE;

4) MpUHSATHE PEIIECHUs O TOATOTOBKE BBIIIACKH, YBEIOMIICHUS;

5) HampaBlleHUE 3aABUTEIIO YBEIOMIICHHUS O IpUeMe 3asBJICHUS WM OTKa3a B
IIpreMe K pacCMOTPEHUIO 3asBIICHMUS;

6) bopMupoBaHue pe3ynbTara IPeAoCTaBIeHII MyHUIIUIIATBHON yCIIyTH;

7) HanpaBieHKe (BbIja4a) pe3yIbTara.

3asBuTeNb BIpaBe OTO3BaTh CBOE 3asBlieHWe Ha JF000H craauu
PacCMOTPEHMS, COTTIACOBAHUS MJIM MTOATOTOBKY JOKYMEHTA.

3.7. Tlopsmok OCyIIEeCTBIEHUSI B JJIGKTPOHHOH QopMe, B TOM dYHuCIEe C
HCIIOJIB30BaHUeM EIWHOTO mopTana rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(byHKOmit), aIMHHHACTPATHBHBIX MpoIeAyp (OeHCTBHA) B COOTBETCTBHH C
nooxenusMu ctatei 10 ®epepanmpHoro 3akona ot 27 utons 2010 r. N 210-®3 «O6
OpraHu3alyy NpeJoCTaBlIeHUs TOCY1apCTBEHHBIX U MYHULIIUIIAIBHBIX YCIyT».

[IpueM u peructpamus 3ampoca OCYINECTBISIOTCS JOJDKHOCTHBIM JIMIIOM
YIIOJIHOMOYEHHOTO OpPraHa, OTBETCTBEHHOI'O 3@ PETUCTPAIIHIO.

ITocne perucTpanuu 3ampoc HaMpaBisgeTcs B YINOJIHOMOYEHHBIA oOpras,
OTBETCTBEHHBIH 3a PEAOCTaBICHNE MyHUIIUNIATbHON YCIYTH.

YTOTHOMOYEHHBIN OpraH o0ecredynBaeT IpueM NTOKYMEHTOB, HEOOXOIMMBIX
JUIsL TPENOCTaBICHHUS MYHHIMIAIBHON YCIyr¥M, M perucrpamyio 3ampoca 6e3
HeOOXOMUMOCTH IOBTOPHOTO MPEACTABJICHUS 3asBUTENIEM TaKuX IOKYMEHTOB Ha
OyMaxxHOM HOCHTEIE.

B ciydyae mocTyIuieHHs 3asBJIICHUS U JOKYMEHTOB, YKa3aHHBIX B IOJpa3jesie
2.6 pasnena 2 PernamenTa, B 2JeKTpOHHOU ¢opMe ¢ mcronb3oBaHueM EmuHoro u
PernoHaipHOTO  NOpTajla, IOAMHCAHHBIX  YCHJICHHOH  KBaJM(HUIMPOBAHHOM
3MEKTPOHHOU MOIIMHCHIO, IOJDKHOCTHOE JHII0, OTBEdarollee 3a IpeJOCTaBICHUE
MYHUIHATTATBHON YCIyTH:

- TpoBepseT  AEeWCTBUTEIBLHOCTh  YCHJIGHHOW  KBaIM(UIIMPOBAHHOM
3JIEKTPOHHOW TMOAIMCH C HKCIIOJNB30BAaHUEM CPEINCTB HH(DOPMAIMOHHON CHCTEMBI
T'OJIOBHOT'O YAOCTOBEPSIOLIETr0 EeHTPa, KOTOpasi BXOIUT B COCTaB MH(PaCTPYKTYPHI,
obecriednBaronieit HH()OPMaIMOHHO-TEXHOJIOTHYECKOE B3aUMOJEICTBUE
JNeHCTBYIOIIAX U CO3JaBacMBIX WHQOPMAIMOHHBIX CHCTEM, HCIIOIb3YEMBIX IS
PEIOCTABICHHUS YCIIYT.

- ¢opmupyeT >IEKTPOHHBEIE MOKYMEHTHI W (WJIM) 3JEKTPOHHBIE 0Opa3sl
3asSBIIEHUS, NTOKYMEHTOB, NMPHHSATHIX OT 3asBUTEN, KOMHUH JOKYMEHTOB JIHYHOI'O
IIPOUCXOXKACHHUS, IIPHHATHIX OT 3asBATENS (IIPEeCTaBUTEIS 3asSBUTENS ), 0O0ecrieunBass
UX 3aBEpPEHHE JJIEKTPOHHO MOAMINCHIO B YCTAHOBIEHHOM IOPSIKE.

Cpok aIMUHUCTPATHBHOM NPOIEAYPHI 110 [IpHEMY 3asSBJICHUS U IPUIaraeMbIX
K
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HEMY JIOKyMEHTOB, PETHCTPALNY 3asBIICHUS U BbIa4Ye 3aIBUTCIIIO PACIUCKH B
TIOJTyYEHHMH 3asABJIEHUS W JOKYMEHTOB, B TOM YHCIE C HUCIONb30BaHHeM EnuHoro u
PernonansHOro noprana - 2 IHs.

ITpy mosTydeHun 3ampoca B 3NEKTPOHHOM (hopMe B aBTOMATUYECKOM PEXHME
OCyIIECTBISeTCS (POPMATHO-ITOTHUYECKUH KOHTPOJb 3allpoca, IPOBEPAETCA HATHYUE
OCHOBaHMi I OTKa3a B IIpHEMe 3ampoca, YKazaHHBIX B nogpaszeine 2.7 Paznena II
HACTOAIIEro AIMHUHUCTPATHBHOTO pPErJIaMeHTa, a TaKKe OCYLIECTBIIIIOTC
CIeNyIolue NeNCTBUS:

1) opu Hanu4yuym XOTA OBl OIHOTO M3 YKa3aHHBIX OCHOBAaHUN IOJDKHOCTHOE
JINII0, OTBETCTBEHHOE 3a MNPEAOCTABJICHHE MYHMIMIANBHOHM YCIYIH, B CpOK, He
MPEBBIIIAIOIINN CPOK NPENOCTAaBJICHHAsS MYHULHUIAIBHON YCIIYyIH, MOATrOTaBIMBAET
IIHCHMO O HEBO3MOXHOCTH IIPEAOCTaBICHHS MyHUIIUNTAIBHON YCIIyTH;

2) mOpM OTCYICTBHHM YyKa3aHHBIX OCHOBaHWM 3asgBHTENIO cooblaercs
IIPUCBOCHHBIHN 3aIIpoCy B 3JIEKTPOHHOU (popMe yHHKaIbHBIH HOMEp, II0 KOTOPOMY B
COOTBETCTBYIOIIEM pasfiene ExuHoro m PermonanpHOro mnopraia, oGHUIHAIbHOIO
caifta 3asBuTeno OyneT mpencTaBieHa HWHGOpPMaNKUs O XOAE BBINOJIHECHUS
yKa3aHHOTO 3a1poca.

PesynpTaToM aAMUHUCTPATUBHON IpoOIEAypsl MO IpHEMY 3asBICHUA U
IpujaraeMblx K HeMy JOKYMEHTOB, PETHCTpalliy 3asBJICHHs M BbLIAYE 3asIBUTEIIO
PaclUCKH B MOJIYYCHHUH 3asBIIEHUS U JOKYMEHTOB, B TOM YHCJE C HCIIOIb30BaHUEM
Enunoro u PernonansHOro moprana, SIBIAETCA NPHUEM M PErUCTpanis 3asABJICHUA U
IIpHJIaraeMbeIx K HEMy JOKYMEHTOB.

ITocie  npuHATHS ~ 3ampoca  3asdBUTENS  JOJDKHOCTHBIM  JIHIIOM,
VIIOJTHOMOYEHHBIM Ha MPEJOCTaBIICHHNE MYyHMUMNANbHON  YCIYTH, CTAaTycC 3alpoca
3asBUTENA B THYHOM KabuHeTe Ha EnrHoM u PernonansHoM nopraine, oQuInaibHOM
caliTe OOHOBIISIETCS IO CTaTyCa KIPHUHATOY.

[lpu mnpenocTaBieHUHM MYHHIMIAIBLHOH YCIYTH B 3JeKTPOHHOH ¢opme
3asIBUTEIIIO HAIlPaBJIAETC:

a) yBeJIOMJICHHE O 3aIllMCH Ha IIPUEM B YIIOJIHOMOYEHHBIN oprad uinu MOILJ;

0) yBenoMmJieHHEe O IpHEME U PETUCTpallM{ 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX IUJIS IIPEIOCTABICHIS MYHUIIUIAJIBHON YCIIYTH;

B) YBEIOMJICHME O Hauaje NpOoIedyphbl MPENOCTABICHUS MYHUUUIAIbHOU
yCIIyTH;

r) yBemomiieHHe 00 OKOHYAaHUHU MPENOCTaBJICHHUS MYHHIUNAIBHOU YCIyTd
au00 MOTUBHPOBAaHHOM OTKa3e B IIpUEME 3alpoca K HHBIX JTOKYMEHTOB,
HEeOOXOIUMBIX IS TPEAOCTaBIEHUS] MYHULIUIIAIBHON ) YCITyTH;

€) yBeIOMJIEHHE O pe3yJIbTaTax PacCMOTPEHHUsS HOKYMEHTOB, HEOOXOIMMBIX
ISl IPEIOCTaBJIeHUS] MyHUIIUITAIBHON YCIIYTH;

) yBeIOMJIEHME O BO3MOXXHOCTU IIONYYHUTh pe3yJbTaT NpPENOCTABIICHUS
MYHULWANATBHON yciayru nub0 MOTHBHPOBAHHBIA OTKa3 B INPENOCTaBICHUH
MYHULIUTIAJIBHOHN yCITyTH;

3) yBEeAOMJIEHHE O MOTHBHPOBAaHHOM OTKa3e B IIPEIOCTaBICHHUU
MYHUIUAIATBHON YCIyTH.
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Eciu B pesynbTare MNpOBEPKHA KBATM(DUIUPOBAHHOK TMMOANUCH OyIeT
BBISIBJICHO

HEeCcOOIIIOICHHE YCTAaHOBIICHHBIX YCIIOBHH IPU3HAHUS €€ IeHCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMLO YNOJHOMOYEHHOIO0 OpraHa yCJIyr'M B TeueHuwe 3 AHed co JHs
3aBEpILEHNS IIPOBEIEHNS TaKOM IIPOBEPKHU NPUHKUMAET peleHrne 00 0TKa3e B IpHeMe
K PaCCMOTPEHHUIO 3asIBIIEHUSA 3a NOJy4YeHUEeM MYHULUIIAIHHONH YCIYTH M HAlpaBlAeT
3a4BUTENIO YBEAOMJIGHHE 00 3TOM B 3JIEKTPOHHON (opMe C yKa3aHWEM IyHKTOB
cratey 11 @enepansHoro 3axoHa MenepanbHblit 3akoH ot 28 mroHs 2014 r. N 184-
@3 «O06 31eKTPOHHON MOANUCHY», KOTOPHIE MOCTYXHUIM OCHOBAHUEM IJIS TIPHUHSTHS
YKa3aHHOro peleHus. Takoe yBeIOMIJICHHE ITOANKCHIBAETCS KBaMU(bUIHUPOBAHHON
IOANKCHIO JOJDKHOCTHOIO JIMI@ YIIOJHOMOYEHHOI'O0 OpraHa W HalpaBJIIeTCs II0
aZpecy JJIEKTPOHHOM IOYTHI 3asBUTENS JTHOO B ero JUYHBIA KabwHeT Ha EnuHoMm u
PernonansHOM mopraie.

Ilocne mnomydeHus yBEOOMIICHHS 3asBUTENb BIpaBe OOpaTHTHCA
IIOBTOPHO C 3asBICHMEM O IPENOCTABICHHUN MYHULMIIAIBHON YCIYTH, YCTPaHHB
HapylleHHs, KOTOpble IIOCHY)XWJIM OCHOBaHMEM [JJsi OTKaza B IIpUEeMe K
PacCMOTPEHHUIO EPBUYHOTO 3asIBIEHUSL.

IIpu monade 3asBI€HHS] B DIEKTPOHHOM BHUIE IUIS MOJTYYSHHUS IOIIMHHHKA
pesynbTaTa IIPENOCTABICHHS MYHUIWNAIBHON YCIYTH 3asBUTEIb IPUOBIBAET B
aIMHUHUCTPAIUIO JUYHO C TOKYMEHTOM, YIOCTOBEPSIOMINAM JIMTYHOCTD.

Huadopmanus o MpoxX0oXKIEHAN JOKYMEHTOB, a TAK)XKe O IPUHATHIX PEIIEHUIX
OTpaXkaeTcd B CHCTEME JJIEKTPOHHOTO [OKYMEHTO00OpoTa B J€Hb NPHHATHS
COOTBETCTBYIOIINX PEIIeHUH.

Cpok HCHONHEHHS aIMUHUCTPATUBHOMN INpOUenyphl MO BEIAAYe 3asBHTEIIO
pe3ynbTaTa NPeJOCTaBICHUS] MyHUIIUNIANbHON yCIyr — 1 pabounii eHb.

3.8. IlepeueHs agMUHHCTPATUBHBIX IpoIeAyp (AeHCTBHIA), BBITOIHAEMBIX
M®IL]

IIpu obpamienun 3asBUTENS C 3asBICHHEM W JTOKyMEHTaMHM, YKA3aHHBEIMHU B
noapaszgene 2.6 pasnena II Permamenta B M®I] nmpenocraBneHne MyHUIIAITATBHOR
YCIIyTH BKJIIOYaeT B ce0s cleayrolue aIMAHACTPaTUBHEIE TIPOIEAYPHI:

1) mpuem 3asBIeHHS W NpUJIaraeMbIX K HEMY HOKYMEHTOB, PerucTpallus
3asiBJICHUS U BbIlaua 3asBUTENIO PACIUCKHY B MOIyUYEeHUH 3asSBJICHUS U JOKYMEHTOB;

2) mepeBOl B DJJEKTPOHHYIO (OpPMYy H CHATHE KONHA C JOKYMEHTOB,
IIPEACTaBICHHBIX 3asABUTENIEM, IOANKHCh U 3aBEPEHHE Ie4YaThio (JIIEKTPOHHOMH
TIOITUCHIO);

3) mepenada KyphepoM 3asBIICHUS U IpUaraeMbIX K HEMY JOKYMEHTOB U3
MO®II B ynoJITHOMOYEHHEIN OpraH;

4) nepenaya KypbepoM IaKeTa JOKyYMEHTOB M3 YIIOJHOMOYEHHOTO OpraHa B
M®IL;

5) Belmava (HampaBlIeHHE) 3asBUTENIO pe3ysibTaTa IPeJOCTaBICHUS
MYHHUIUIIAJIBHOHN YCIyTH.

3asBUTENb BIPaBe OTO3BaThb CBOe 3asiBlieHWE Ha J00OW cranuu
PacCMOTPEHHMs], COIVIACOBAaHUSI WJIM IOATOTOBKM JOKyMEHTa, OOpaTUBIINCH C
COOTBETCTBYIOIIUM 3asBieHueM B MOILL,
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3.9. [MopsoK BBHIMONHEHUS aAMIHUCTPATUBHBIX Ipouenyp (neicrauii) MOL]

3.9.1. Tlpu npueMe 3adBIICHUS U MPIJIaraeMbIX K HEMY JIOKYMEHTOB paOOTHHK
MOII;

HHpOpMUpYET 3asBHUTENCH O MOpsIKe IPeNOCTABICHUS MYHHUIUIIATbHOM
YCIyTH B MHOTOQYHKIMOHAJIBHOM IIEHTPE, O XOJAE BBIMOJHEHHS 3alpoca O
IIPEAOCTaBIIEHUA MYHUIUINAIBHON YCIyr'd, II0 HHBIM BONIpPOCAaM, CBS3aHHBIM C
IIPEIOCTaBIEHUEM MyHUIIMITAILHON yCIyTry, a TakkKe KOHCYJIbTUPOBAaHUE 3asBUTEIEH
O MOpsIKE IPENOCTABJICHUS MYHHULIMIIANIBHON YCIYyIrH B MHOTOQYHKIIHOHAIHEHOM
EHTpE;

IIPHHUMAET 3aIIpOC 3asABUTEIICH O NPEIOCTaBICHNN MyHUIIMNIATBHOR yCIIyTy 1
MHBIX JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPeOCTaBICHI MyHUIIUITATTBHOM YCITYTH;

YCTaHABIMBAET JMYHOCTH 3asBUTENSA, B TOM YHCIE INPOBEpSET HOKYMEHT,
YAOCTOBEPSIOMMHA JUYHOCTh, IIPOBEPSIET IOJNHOMOYHS 3asBUTENISS, B TOM YHCIIE
IIOJTHOMOYMS IIPECTABUTENS JEeHCTBOBATh OT €ro MMEHH,

IIPOBEpsAET HajlU4Me BCEX HEOOXOOUMBIX JOKYMEHTOB HCXOAS U3
COOTBETCTBYIOILETO IE€peYHsA NOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTaBICHHUS
MYHHULIUTTAIIBHON YCIIYTH;

IIPOBEPSET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSIM, YAOCTOBEPSISICh, YTO:

NOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM CIy4yasX HOTApHUAIBHO
YIOCTOBEpEHBI, CKPEIIEHBI IIeYaTsMU (IIpX HaJMYUH MeYaTH ), UMEIOT HaIexalue
HOAIIHUCHA CTOPOH WIH ONPEAECICHHBIX 3aKOHOAaTEIBFCTBOM JTOJDKHOCTHBIX JIHII;

TEKCThI TOKYMEHTOB HallMCaHbl pa3dOpUIHBO;

(amMunuy, IMEHa ¥ OT4YeCTBa PU3WUYECKUX JIUI, aJpeca X MeCT KUTEIbCTBA
HanucaHbl HOJHOCTEIO;

B JOKYMEHTaX HET MOMYUCTOK, NPUIHCOK, 3a4E€PKHYTHIX CJIOB W WHBIX HE
OTOBOPEHHBIX B HUX UCIPABICHUN;

IOKYMEHTHI He UCIIOJTHEHBI KapaHaIloM;

NOKYMEHThl HE HMEIOT IIOBPEKICHHI, HaJIMYHEe KOTOPHIX HE IO3BOJSET
OIHO3HA4YHO HCTOJIKOBATh UX COJEpPKAHUE;

CPOK AEHCTBHUSI TOKYMEHTOB HE UCTEK;

IOKYMEHTBl cojepxaT HH(opMaluio, HeoOXOMUMYIO IJISI MPEeIOCTaBIICHHUS
MYHULIUNIAIBHON YCIIYyTH, YKa3aHHOU B 3asBJICHUH;

JOKYMEHTHI IIPE/ICTaBIIEHE]! B IIOJIHOM 00bEME;

3asBJICHUE COOTBETCTBYET YCTAHOBJEHHBIM TpeOOBaHUSIM K ero Qopme u
BHILY;

IIPH OTCYTCTBHM OCHOBAaHHI I OTKaza B MpHeMe JOKYMEHTOB 0(QOpMIISET C
HCIIOJIb30BAHUEM CHCTEMBI DJIEKTPOHHOM O4Yepenu paclucKy O IpueMe TOKYMEHTOB,
a IIpY HAJIMYUU TaKMX OCHOBAaHHI — pacnucKy 00 oTKa3e B IpHeMe TOKyMEHTOB.

PaborHuk M®PI[ oT wuMeHH 3asBUTENS 3aANOJHSAET 3asABJIEHHE IIO
COOTBETCTBYIOIIEH dhopMme.

Pabotank MO®IL| nepeBoAUT B 3NEKTPOHHYIO (OPMYy M CHHUMAET KOIHMH C
JOKYMEHTOB, INPEJCTaBJICHHBIX 3asBUTENIEM, IONMUCHIBAET U 3aBepseT IE€YaThIO
(3JIEKTPOHHOH MOAIUCHIO).
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3asBUTENb, MPEACTaBUBIINN TOKYMEHTHI UL IOJyYCHUS MYHHUIIUIAIbHOH
yCIyTH, B 00s13aTeIbHOM Mopsake uHpopmupyetcs padbotaukoM MOILI:

0 CPOKE IPeIOCTaBICHUSI MYHUIIUIIAIBHON YCIIYTH;

0 BO3MOXHOCTH OTKa3a B IPEAOCTAaBICHIY MyHULIUIIAILHOMN YCIyIH.

Ecnmu mpencraBiieHHble KONWHM JOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI,
corpynHuk M®I], civurB KOMHAM AOKYMEHTOB C WX HMOJJHHHBIMU JK3EMILISAPaAMU,
3aBepseT CBOEH MOANMCHIO C yKazaHHeM (aMIUIMM W WHUALUAJIOB M CTaBHUT LITaMII
«KOIIHS BEpHa».

3.9.2. llepemaua goxymenToB u3 MO®I[ B agMUHHCTpaOHIO
OCYILIECTBIIIETCS HE IO3JHee OJHOro pabouero AHS, CIEXYIOIIEro 3a JHEM Ipuema
JIOKYMEHTOB, Ha OCHOBAaHUHU PEECTPa, KOTOPBIM COCTABISETCA B ABYX 3K3eMILIApax H
COAEPXKHUT JaTy U BpeMs Iepenayd.

Ilpy mpueMe [OOKYMEHTOB CHELUAINCT YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHEIN 3a IIPHEM U PETHUCTPALMIO TOKYMEHTOB, IPOBEPSET COOTBETCTBUE U
KOJINYECTBO JOKYMEHTOB C NaHHBIMH, yKa3aHHBIMH B pEecTpe, IPOCTaBIfeT AaTy,
BpeMs IIOJIYy4YEHHUS TOKYMEHTOB U IOAMNHUCE.

Ilpu mepepmaye mnakeTa OOKYMEHTOB CHIEHHANHCT YIIOJHOMOYEHHOT'O
OopraHa, NPUHUMAIOIIUNA HX, NPOBEPSET B MPHUCYTCTBUU Kyphepa COOTBETCTBHE HU
KOJIMYECTBO JOKYMEHTOB C IJaHHBIMH, YKa3aHHBIMH B peecTpe, IPOCTaBIISIET ATy,
BpeMs IIONy4YeHUs NOKYMEHTOB U noanuck. [IepBrIil sk3eMILIAp peecTpa ocTraercs y
IIOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOI'O OpraHa, BTOPOH — IMOIJIEXUT BO3BpaTy
Kypsepy. MHopManus o moxydyeHu: JOKyMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaya IOKYMEHTOB U3 YIOJIHOMOYEHHOro opraHa B MOI]
OCYILECTBIIAETCS HE IIO3[Hee CIICIYIOLIEero IHs Ha OCHOBAHHMM peecTpa, KOTOPBIH
COCTaBJISIETCS B JBYX 3K3eMIIApax.

IIpn mepemade makera NOKyMeHTOB paboTHuK MOLI, mpuaMMarommit ux,
IIpOBEpsieT B IPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIHMYECTBO INOKYMEHTOB C
IaHHBIMH, YKa3aHHbBIMH B DpeecTpe, IIPOCTaBIsSeT HaTy, BpeMs MOJIy4YeHUd
IOKYMEHTOB M nonmnuch. [lepBriil 3k3eMIUIsip peecTpa OCTaeTcs y HOJDKHOCTHOTO
muia ML, BTopo#t — monanexuT Bo3BpaTy Kypbepy. VHbopmalus o moiydeHuH
JIOKYMEHTOB 3aHOCHUTCS B QJIEKTPOHHYIO 0a3y.

3.9.4. M®I] ocyiiecTBisIET BhIAAYY 3asBUTENIO pe3yibTara MPelOCTaBICHUS
MYHUIUTIATEHON YCIIyTH, B TOM YHCIIE BbIJada JOKYMEHTOB Ha OYMa)XHOM HOCHTeJIE,
IIOATBEPKAAIOIIMX  COAEPXKAaHUE  JJEKTPOHHBIX JOKYMEHTOB, HallpaBJICHHBIX
YHIONHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIHOHATBHBIA HEHTP IO pe3yibTaTaM
IIPEOCTABJICHUS]  MYHUUUINAIBHBIX  YCIyr  OpraHaMd, [PeIOCTaBISIOIINMHU
MYHULIUNAIBHBIE YCIYTH, @ TakXKe BblJladya IOKYMEHTOB, BKJIHOYas COCTaBJIEHUE HA
OyMaXxHOM HOCHTEJE U 3aBepeHHE BBITHCOK U3 WHOOPMAIMOHHBIX CHCTEM OPTaHOB,
I PEIOCTaBIISIOIINX MyHULIUNIATIbHEIE YCIYTH.

[ns momydeHUs NOKYMEHTOB 3asBUTENb mnpubObiBaeT B MO®Ll nuyHO C
IOKYMEHTOM, YAOCTOBEPSIOIIUM JITYHOCTD.

OcHoBanmeM [ Hadajla aIMHUHUCTPAaTUBHOM HpONIENyphl  SBISIETCS
nonyuerne MOIL] pesynbpTaTa IpeaoCTaBICHUS MyYHALUIIATILHON YCIIYTH.

ITpu BeIAa4Ye NOKYMEHTOB NOJDKHOCTHOE uiio MOI:
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YCTaHABJIMBAET JIMYHOCTH 3asBUTENS, IPOBEpseT HalW4he paclucKu (B
cillydae yTepH 3asBHUTENIEM pPACIUCKA DacledaTelBaeT C  HCIOJIb30BAHHEM
IIPOrPAMMHOI0 3JIEKTPOHHOr0 KOMILIEKCa OJMH 3K3EMIUIP PaclMCKH, Ha 0OpaTHOH
CTOPOHE KOTOpPO# HellaeT HaANWUCh OPUTHMHAN PACIUCKHM YTEpSIH», CTaBHT NaTy H
TIOZITTHCH );

3HAaKOMHT C COIepKaHUEM JOKYMEHTOB U BBIIAET UX.

3.9.5. B ciy4dae oOpaiieHus 3agBUTEN 3a IPEAOCTaBICHUEM MYHHUIIUIIAIBEHON
YCIIYTH 10 3KCTeppuTOpHaibHOoMYy npuHuuny MOILT:

- TPUHUMAET OT 3asABUTENS 3asBICHHE U [OKYMEHTBI, IpPEACTAaBICHHEIE
3asBUTEIIEM;

- OCYIIECTBIISIET KOIIMPOBaHUE (cxaHMpOBaHUE) JIOKYMEHTOB,
IIpeIyCMOTPEHHBIX YacThio 6 ctatbu 7 denepanpHoro 3akoHa ot 27 urond 2010 rona
Ne  210-®3 «OO6 opraHu3anuy  [pPENOCTABICHUS  [OCYHApPCTBEHHBIX U
MYHHUIUIATBHEIX YCIyr» (Hajee — JJOKYMEHTHl JUYHOTO HPOUCXOXKACHHUSA) U
IpPEACTaBICHHBIX 3asBUTENIEM, B CIlydae, €CJIH 3asgBUTEIb CaMOCTOATEIBHO He
MPEACTaBU KOMHUH JTOKYMEHTOB JIMYHOIO IIPOUCXOXKIEHUS, a B COOTBETCTBHH C
aJMWHUCTPATHBHBIM pEriiaMeHTOM IPelOCTaBIeHNS MyHUIUIIATbHON yCIyTH HJIA €e
IpedOCTaBlIeHHsT HeOoOXOAMMO TIPEACTaBICHHWE KOINHWHM [OOKyMEHTa JIMYHOIO
IPOUCXOXKACHUS (32 UCKIIIOYEHHEM Cllydasi, KOTJa B COOTBETCTBHH C HOPMAaTUBHBLIM
IPaBOBBIM AKTOM I HOpPEAOCTAaBICHHS MYHHIHNAIBGHONH YCIYyrH Heo0XoauMo
IpenbsBICHHE HOTApUAIBHO YIOCTOBEPEHHOM KONUM JOKyMEHTa JIMYHOIO
MIPOUCXOXKICHHUS).

- ¢opMupyeT 3JEKTPOHHBIE TOKYMEHTHI W (WJIM) BIIEKTPOHHbIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, NPHUHATHIX OT 3aABUTENs], KOINUNA JOKYMEHTOB JIMYHOTO
IPOMCXOXKICHH)S, TIPHHSTHIX OT 3asBUTENS (TPeICTaBUTEINA 3aABUTEINA), OOecIednBas
UX 3aBepEeHHE JJIEKTPOHHOM MOAMUCHIO B yCTAHOBICHHOM MOPSIKE;

- C HCIIOJIb30BaHKeM HH()OPMAIIHOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUH
HAIpaBJIsSeT JJIEKTPOHHBIE JOKYMEHTH M (MJIM) 3JeKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBepeHHbIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(QYHKI[MOHAIBHOTO
IIEHTpa, B aIMHHUCTPAIUIO.

3.9.6. B ciryuae obpareHus 3asBUTEI 3a IIPEIOCTABICHAEM MYHULIUIIAIBHON
YCIIYTH 10 TIpHEMy 3asBHUTENEH 110 IpenBapuTeIbHON 3alUCH

B mensx mpemocTaBieHUs] MyHUIIUNAIBHON YCIYI'H OCYILIECTBIISETCS IPUEM
3asgBUTEJICH 110 MpeABAPUTEILHOM 3allKCH.

3anuce Ha IpHeM MPOBOAUTCS TMOcpeAcTBOM EnmHoro m PermonanbHOro
nopTaa.

3asBUTENIO MPEIOCTABIISETCS BO3MOXKHOCTD 3alIUCH B JIIOOBIe CBOOOIHBIE IJIS
npueMa JaTy W BpeMs B Impenenax ycraHosieHHoro B M®I] rpaduka mnpuema
3asBUTENIEH.

M®I] He BmpaBe TpeOOBaThH OT 3asBUTENS COBEPIICHUS WHBIX IECHCTBHI,
KpoOMe IIPOXOXKIEHWs HIACHTU(HKAIUK U ayTCeHTH(QHKAIMM B COOTBETCTBHH C
HOPMATHBHBEIMH IIPaBOBEIMH akTaMu Poccuiickoil ®enepanuu, yKasaHHs IIelH
mpreMa, a TakKKe IMPeJOCTaBIeHUs CBeleHUH, HeoOXOAMMBIX M pacdera
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IIUTENHHOCTH BPEMEHHOTO HHTEpBalia, KOTOPBIH HE0OXOAUMO 3a0pOHMPOBATH A
npueMa.

dopmupoBaHue 3ampoca  3asABUTENIEM  OCYIIECTBIAETCS  MOCPEICTBOM
3aIOJIHEHHUS

SIEKTPOHHOH ¢opMbl 3ampoca Ha Emuubeii u PernonanbHeni moprai,
odbunuanbHOM caiiTe 6e3 HeoOXOIMMOCTH IONOJIHUTENLHONW IOZadYd 3arnpoca B
Kakoi-nmbo uHoi popme.

Ha EpwnoM u PervonansHOM mopraie, obULIHaIbHOM caiiTe pa3sMeIlaroTCs
00pa3Iel 3aI0JTHEHUS 3JIeKTPOHHOHM (POpMBI 3arpoca.

dopMaTHO-TOrNYECKas IpOBEpPKa c(OpMUPOBAHHOTO 3ampoca
OCYIIECTBJIIETCS aBTOMATHYECKH I10CJIE 3allOJHEHHS 3asBUTENIEM KaKI0TO M3 IIOJICH
3NeKTpOHHOU (opMel 3ampoca. [Ipy BBIIBICHUHM HEKOPPEKTHO 3aIOJHEHHOIO IOJIA
3JIEKTPOHHOH (HOPMBI 3ampoca 3asBUTENb YBEIOMIISACTCS O XapaKTepe BBIABJIEHHOM
OIIHOKKM M IOPANKE ee YCTpaHEHHS IMOCPEIACTBOM HHGOPMAIIMOHHOIO COOOIIEHHS
HEMTOCPEICTBEHHO B DJIIEKTPOHHOH (opme 3ampoca.

[Ipu dhopMupoBaHUH 3anpoca 3asIBUTEIIO 00ecIIeYnBaeTCs:

a) BO3MOXKHOCTh KONIMPOBAHUS U COXPAHEHHS 3alpoca U UHBIX [OKYMEHTOB,
yKa3aHHBIX B Toxpasfene 2.6 Pasmena 2 Hacrosmero AJMHHHCTPaTHBHOIO
periiaMeHTa, HeOOXOIMMBIX JIJIS IPEJOCTaBIeHU MyHUIIUIIAILHON yCIIyTH;

6) BO3MOXHOCTH 3aIllOJHEHUsS HECKOJBKAMHU  3asiBHUTEISMH  OJHOH
AJIEKTPOHHOW (QOPMBI 3ampoca MpU OOpallleHud 3a YCIyraMH, MpearoJararolliuMu
HaIlpaBJieHHe COBMECTHOTO 3aIIpoca HECKOJIbKUMH 3asBUTEIIIMH,

B) BO3MOXHOCTh IM€YaTH Ha OyMa)XHOM HOCUTENE KOIHUW 3JIEKTPOHHOU
¢dbopMEI 3ampoca;

I') COXpaHEHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3Ha4eHUH
B JII0OO MOMEHT IO JKEJaHWIO IO0JIb30BaTeNs, B TOM YHCIE IIPH BO3HUKHOBEHUH
omubOK BBOJA ¥ BO3BpaTe AJIA TOBTOPHOT'O BBOJA 3HAYCHUHU B BIIEKTPOHHYIO (hopMy
3arpoca;

Jl) 3aloJIHEHUE IIoJiel SJIeKTpOHHOH (opMbl 3ampoca OO Hadajla BBOJA
CBeJICHHH 3agBUTEJIEM C HCIIOJIB30BaHUEM CBEIEHUH, pasMEIIeHHBIX B (eaepanbHOi
rocynapcTBeHHOH mHGOpMannoHHOH cucteMe «EnnHas cucreMa HACHTHQUKAIMN U
ayreHTUGUKaNUMK B HHOpacTpyKType, obecneunBaromeii HWHOOPMaAIMOHHO-
TEXHOJIOTHIECKOE B3auMoielicTBHE WH(DOPMAIOHHBIX CHCTEM, UCIIOIb3yEeMBIX IS
OPEAOCTABIIEHHAS TOCYAapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyI B DJIEKTPOHHOH
bopMe» (manee — enWHas CHCTeMa HWACHTHOHUKAIMA H ayTeHTHQUKAIWH), |
CBeIeHM, omybmiKkoBaHHbIX Ha EnuHoMm u PermonamsHOM mopTtaie, oduuualibHOM
caliTe B uacTu, Kacarolleiics cBeleHuid, OTCYTCTBYIOIIUX B €IWHOH CHCTeMeE
HUNIeHTUGUKAIIUY U ayTeHTU(UKAINY;

€) BO3MOXXHOCTb BEPHYThCS Ha 00O M3 ATAIOB 3aIlONHEHUS AJIEKTPOHHON
dbopMBI 3arpoca 6e3 MoTepH paHee BBEAEHHON HH(pOpMAaIlUY;

) BO3MOXKHOCTH JOCTyma 3asgBuTeld Ha Equnom u PervonamsHOM moprae
uin oGUIMATLHOM caiiTe K paHee MONAaHHBIM UM 3alpocaM B TeUeHHE He MeHee
OJIHOT'0 TO/Ia, a TAK)XE YaCTUYHO COPMUPOBAHHEIX 3allPOCOB - B TEHEHHUE HE MEHEe 3
MECSIIIEB.
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3.10. TTopsimox wCIpaBieHus TOMYIIEHHBIX OlI€4aTOK U OIIMOOK B BBIIAHHBIX
B pe3yJbTaTe IPeA0CTaBIeHUs MyHUIIUITATBHON YCIYTH JOKYMEHTaX.

OcuoBanueM M1 Hadajla aIMHHUCTPATUBHON IPOLEAYPBl SBISAETCA
IpefcTaBicHUe (HalpaBleHHe) 3asgBUTEIeM B YIOJIHOMOYEHHBIH OpraH B
IIPOM3BONIGHOM (opMe 3asBIeHHs 00 HCIpPaBIEHWH OIEYaTOK H (MIM) OIIHOOK,
JOIMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe IPeNOoCTaBICHNS MyHUIUNAIBHONW YCIyrH
JIOKyMEHTaXx.

JomkHOCTHOE MO  YIIOJHOMOYEHHOI'O Oprasa, OTBETCTBEHHOE 3a
IpeloCTaBIeHHe  MYHHIMOAJIBHOH  yCIyrH,  paccMaTpuBaeT  3asBJICHUE,
IIPEeNICTaBJICHHOE 3asBUTEICM, MW IIPOBOIAHT INPOBEPKY YKa3aHHBIX B 3asABICHHUH
CBeeHUH B CpOK, He mnpeBbrmarommit 1 pabouero nHedl C MaTel perucTpanuu
COOTBETCTBYIOIIETO 3asIBICHUS.

KputepueM NpHHATHS PEIIEHHUS 110 aIMUHUACTPATHBHOMN NPOLENype SBIAETCS
HaJIMYUE WK OTCYTCTBUE TaKMX OIeYaToK U (MjH) OomuOoK.

B ciydae BBISIBIICHUS JOIMYIISHHBIX ONEYaTOK M (MJIM) OMKOOK B BHIJAHHBIX B
pe3ysbTaTe MPEeNOoCTaBIEHUsS MYHUIUNAIBHOW YCIYTH NOKYMEHTAaX OJDKHOCTHOE
oo  YTOJHOMOYEHHOrO  OpraHa,  OTBETCTBEHHOE 3a  IPENOCTAaBIICHUE
MYHUIIMIIATGHOA yCIyTH, OCYIIECTBISET HCIpPaBJICHHE U 3aMeHy YyKa3aHHBIX
IOKYMEHTOB B CpPOK, He NpeBbimaomuil 1 pabodero mHA ¢ MOMEHTa perucTpaiiu
COOTBETCTBYIOIIETO 3asiBICHUS.

B cimydae orcyTcTBHS onedaTok U (WiM) omHOOK B TOKyMEHTaX, BEIIAHHBIX B
pe3ysbTare IPeNoCTaBIE€HUS MYHULUINATBHOW YCIYTH, MJOJDKHOCTHOE JIMIIO
CTPYKTYpPHOTO TOApa3lielieHnusl YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIpeIoCTaBlIeHAe MYHHIUIAIBHOM YCIyTH, MUCbMEHHO cooOlIaeT 3asBUTENIO 00
OTCYTCTBHH TaKHX OIEYaTOK U (MJIK) OMHOOK B CPOK, HE MpeBbIaromuii 1 paboyero
JIHSA C MOMEHTa PErHCTPAIl COOTBETCTBYIOIIETO 3asABICHHUS.

PesynpraroM — agMHHHCTPATHBHOH  Npouenypbl  sBJISETCS  BblAaua
(HampaBJieHHe) 3asBUTENIO HCIPAaBICHHOIO B3aMEH paHee BBIIAaHHOTO JOKyMEHTa,
SBJIIIOIIETOCS ~ PE3yJIbTaTOM IIPEJOCTABICHHUS MYyHHIUIAIBbHON yCIyrW,  WIH
coob1enre 00 OTCYTCTBHH TaKHUX OIEUATOK U (HJIH) OIIHOOK.

4. (DOprI KOHTPOJIg 324 HCITOJIHCHUEM AAMHHHCTPATHBHOI'C PEeIrJIaMEeHTa

4.1. Tlopsimok OCYIIECTBJIEHUS TEKYIIEro KOHTPOJIS 3a COONMIOJNEHHEM WU
MCIIOJTHEHNEM OTBETCTBEHHBIMH JOKHOCTHBIME JIMIIAMU MTOJIOXKEHHI peryiiaMeHTa u
WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHaBIMBAIOUIMX TpeOOBaHUSA K
MIPEAOCTABICHUIO MYHUIUIIAIEHOM YCIIyTH, a TalkoKe IPUHATHEM UMH PEUIeHHHN.

JIoIKHOCTHBIE T, MYyHULHNAIbHBIE CIy)Xallde, Yy4YacTBYIOIIHE B
MPEOCTABICHHA MYHULOMIIAIBHOW  YCIYI'H, PYKOBOJCTBYIOTCS IIOJIOXKEHHSAMU
Hacrosero Periamenra.

B [OKHOCTHBIX perjiiaMeHTax MJOJDKHOCTHBIX JIMI, Y4YacTBYIOIIMX B
NpeNOCTaBICHUH MYHHUIUNAIBHON YCIYyTH, OCYLIECTBISIOIMX (YHKIHH IIO
IPEeNOCTAaBICHUI0 MYHUIUIIAIBHON  YCIyTH, YCTaHABIMBAIOTCA IOJDKHOCTHBIE
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00s3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWS K 3HAHUAM U KBaIH(HUKAIIH
CIICIUAIUCTOB.

JoIDKHOCTHBIE  JMIa OpraHoB, Y4YacTBYIOIIMX B  IPENOCTaBICHUHU
MYHUIUNAIBHON YCIYTH, HECYT IEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a HCIIOJIHCHHUE
aIMUHUCTPATUBHBIX IPOLEIYp U COOITIOAEHUE CPOKOB, YCTAHOBIEHHBIX HACTOSIIAM
Pernamentom. Ilpm 1npenocTaBieHMM MYHULIMNAIBHON YCIyI'H TpaKIaHUHY
rapaHTHPYETCs [IpaBo Ha MoJdyueHrue HHQOPMAIUK O CBOMX MpaBaX, 00SI3aHHOCTAX U
YCIIOBHAX OKa3aHWs MYyHULIUNAIBHON YCIYTH; 3alUTy CBEICHUU O MEPCOHAIBHBIX
IaHHBIX; YBOXXUTEIBHOE OTHOIIEHUE CO CTOPOHBI NOJDKHOCTHBIX JIUII.

Tekymuii KOHTPOAh MW KOOPAMHALMS IIOCJIENOBATEILHOCTH JeHCTBHUH,
ONpEIENEHHBIX  aAMHHHACTPATHBHBIMH  IIPOLEAYypaMH, IO  IIPEIOCTABIIEHUIO
MYHHIHMIAILHON YCIYTH JOOJDKHOCTHBIMM JIMIAMH YIIOJIHOMOYEHHOIO OpraHa
OCYIIECTBIISAETCA IIOCTOSIHHO HEIIOCPEICTBEHHO JOJDKHOCTHBIM JIUIOM
YIIOJTHOMOYEHHOTO OpTraHa IIyTeM IIPOBEACHUS IIPOBEPOK.

IIpoBepky MOJHOTHI M KadecTBa MPEHOCTABJICHHS MYHHUIMIAIBLHOH YCIyrd
BKJIIOHAIOT B ce0s NpOBEICHUE IPOBEPOK, BHIABIECHHE W YCTpaHCHHE HapyLICHHI
paB 3asgBUTEJIEH, PaCCMOTpPEHHUE, IPUHATHE PELICHWW W IOATOTOBKY OTBETOB Ha
obpalieHus 3agBUTeNel, coxepXKammXx >XaloObl Ha neiicTBus (OeszelicTBre) u
pelieHuss JO/DKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 34
IIpefOCTaBIeHIe MYHUIUIIAIbHON YCIIYTH.

4.2. IlopsAanok ¥ MepUuOANYHOCTD OCYIIECTBIICHHS IJIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK IIOJHOTHI M Ka4veCTBa INPENOCTABICHUSA MYHUILMIAIBHON YCIyT¥, B TOM
gycie MOPSAOK U (OpPMBI KOHTPOJS 3a TOJHOTOM W KauyeCTBOM IPENOCTaBJICHHS
MYHULIUNAILHON YCIIyTH.

KoHTponb 3a MOTHOTOM M KadecTBOM IPENOCTABJICHHUS MYHHIIUIIAIBHOM
YCIIyTH BKJIIOYaeT B ce0s IIpOoBeeH e TUIAHOBLIX U BHETUIAHOBBIX IIPOBEPOK.

IInanoBele ¥ BHEIUIAHOBBIE IIPOBEPKM MOTYT IIPOBOJUTHCS TIJIABOH,
3aMECTHTENIEM [JIaBbl, KypHUPYIOIUM YIIOJHOMOYEHHBIH OpraH, 4epe3 KOTOPBIA
[IPEOCTaBIAeTCd MYyHHLIUIIANbHAs Yyciayra. MakcuManbHbIi CpOK IpPOBEASCHHS
IpOBEPKH (KaK IIJIAaHOBOM, TaK W BHEILIAHOBOW) He JOJDKEeH NpeBbImath 20 pabounx
JTHEH.

IIpoBenenne mIaHOBBIX MPOBEPOK, MOJHOTHI ¥ KadecTBa IIPeIOCTaBIICHHUS
MYHULIUIAIBHON YCIYIM OCYIIECTBISICTCS B COOTBETCTBUM C YTBEPKICHHBIM
rpauKoM, HO HE pexe OJHOro pas3a B TOJI.

BHennaHoBble NpOBEpKH MNPOBOAATCS MO OOpalleHHsSM IOPUANYCCKHX |
Guzngeckux il ¢ xarobaMu Ha HapyIIeHHe UX MPaB M 3aKOHHBIX HHTEPECOB B X0JIe
[IPEOOCTABIECHUs MYHHUIMIIAIBHON YCIYIHM, a TaxKe Ha OCHOBaHMM INOKYMEHTOB M
CBECHMUI, YKa3BbIBAIOUIMX HA HapyIlIeHUEe UCTIONHeHus PernaMeHnra.

B xo71e n171aHOBBIX ¥ BHENJIAHOBEIX ITPOBEPOK:

IpoBepsieTcd 3HAaHHE OTBETCTBCHHBIMHU JIMIIAMH TpeOOBaHHWI HACTOSIIETO
PernamenTa, HOpMaTHBHBIX MPaBOBBIX AKTOB, yCTaHABIMBAIOMMUX TPeOOBaHHA K
NPEIOCTABICHUIO MYHUIUNIAIIBHON YCIIYTH;

poBEpsAETCS COOIONCHHE CPOKOB M IIOCJIENOBATEILHOCTH MCIIOJHEHUS
aJIMUHUCTPATUBHBIX [IPOLENYD;
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BEISBIISIOTCS HAPYILICHHUS IPaB 3asBUTENEH, HEIOCTATKH, JOMYICHHEIE B X0/€

MPEAOCTaBICHUSA MYHHUITUIIATIBHON YCIIYTH.

4.3. OTBeTCTBEHHOCTh [OJDKHOCTHBIX JIMII OpraHa, HIpPedoCTaBJIAIOIIETO
MYHHIUIIATBHYIO YCIyTy, 3a pelleHus W IelcTBUs (Oe3neiicTBHE), NPUHHMAEMBIE
(ocyIecTBIsAEMbIe) UMHU B XOI€ IPEAOCTABICHUSA MyHUIUIIATBHON YCIYTH.

ITo pesynbpTaTaM NpOBEAEHHBIX IPOBEPOK B CIIy4ae BBLIABICHHA HAPYIICHUS
MOPSIAKA IIPEIOCTABICHUS] MYHULUNAIBHONW YCIIyI'W, IIpaB 3asBUTEJIEHl BHHOBHEIE
JUIla TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHONATCIBCTBOM
Poccuiickoii @enepanuu, 1 MPUHAMAIOTCA MEPHI 110 YCTPAHEHHUIO HAPYIIEHH.

JoKHOCTHBIE JIMIa, MYHULIMIAIbHBIE CIIyXallde, YYacTBYIOUIHE B
[IPEIOCTaBICHUY MYHHMIMIAIBHON YCIYIW, HECYT IEPCOHAILHYIO OTBETCTBEHHOCTH
3a TpUHATHE pelleHus U JedicTBus (Oe3melicTBHE) IIpH  INPENOCTaBICHUU
MYHULIUIIATIBHON YCIIYTH.

IlepconanbHass OTBETCTBEHHOCTh  YCTAHABIMBAETCA B  JOJDKHOCTHBIX
periJaMeHTax B COOTBETCTBUU C TpeOOBaHMSIMH 3aKoHoAaTenbcTBa Poccuiickoin
Qenepanny.

4.4. TlomoxeHus, XapakTepusylompe TpeOoBaHHS K IOPSOKy H (opmam
KOHTPOJIA 3a MMPENOCTABICHUEM MYHULIUIIAIBHON YCIYI'H, B TOM YHCJIE CO CTOPOHBI
rpaxJaH, uX 00ObeIMHEHUH U OpraHu3anui

KonTposs 3a nmpenocTaBieHUeM MYHUIUIIAIBLHON YCIYTH OCYIIECTBIISETCS B
dbopMe KOHTPOJIS 3a COOMIONEHHEM TOCIENOBATENbHOCTH NEHCTBHN, OIpPENeIIEHHBIX
aIMUHUCTPATUBHBIMU IPOIEAYPaMHU I10 HCIOJHEHHIO MYHHUIMIAIBLHOM YCIYyTH, U
NPUHIATAEM pElIeHUN JOJDKHOCTHBIMH JIMUAMHM, IIYTEM IIPOBEACHHS IIPOBEPOK
coOMoIeHnss W WCHOJIHEHUS MNOJDKHOCTHBIMH JIMLIAMM YIIOJIHOMOYEHHOI'O oOprasa
HOpPMaTHBHBIX NpaBoBbIX akToB Poccuiickoil ®enepanun, Kpacnomapckoro kpas, a
TaKXKe II0JI0XXEeHUH Permnamenra.

ITpoBepka TaK)Ke MOXXET INPOBOTUTHECS II0 KOHKPETHOMY OOpalleHHIo
rpaXkJIaHuHa UM OpraHu3aluu.

ITopsimox ¥ GOpPMBI KOHTPOJIS 32 NPENOCTABICHUEM MYHHIUIIAIBHON YCIIyTH
JNOJDKHBI ~ OTBedaTh  TpeOOBaHMSIM  HENPEPBIBHOCTH M JIEHCTBEHHOCTH
(3 beKTHBHOCTH).

['paxpaHe, ux OOBEIWHEHUS U OpraHM3alMHM MOIYT KOHTPOJIHPOBATH
IIPEIOCTaBJICHNEe MYHULUIAIBHON yCIIyrd IIyTeM I1OJy4eHHUs IMCbMEHHOW M YCTHOM
nHGOpManuy 0 pe3ynbTarax [POBEIEHHBIX NPOBEPOK M NPHUHATHIX 10 PE3yJbTaTaM
IIPOBEPOK Mepax.

5. locyneGnblii (BHecyaeOHbI) NOPSAAOK 00:KaT10BaHUS pPelIeHHH U
neiicTeuii (0e3neiicrBus) AnmMuHucTpannu, M®II, opranusanui, yKasaHHbIX B
gactu 1.1 cratbu 16 @enepanbHoro 3akona ot 27 urwois 2010 roga Ne 210-D3
«0O0 opraHM3aNuH NPeI0CTABIEHHAS NOCYIaPCTBeHHBIX H MyYHHIIHIIAJIbHBIX
YCIAYI», a TAKKE HX JOKHOCTHBIX JIHI, MYHHIHIAJIbHBIX CIyKallHX,
paGoTHUKOB
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5.1. Mindopmanus [uis 3assBUTENS O €ro IIpaBe MO/aTh JKalo0y Ha PEIlCHH U
(unn) nevictsus (Oe3neiictBue) AnMuHHCcTpanuy, MOLL, opraHu3aiuii, yka3aHHBIX B
gactu 1.1 crateu 16 ®enepansroro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6

OpraHu3aliy PEeJOCTaBIeHNS IOCYJapCTBEHHBIX M MyHUIUIIAIBHEIX YCIIYT»,
a Takke HMX NO/DKHOCTHBIX JIMI[, MYHUIMIAIBHBIX CIyXalluX, PaOOTHHUKOB IpH
IIPEIOCTaBICHAN MYHUIIUIIATBHOR YCIyTH.

3asgBuTeNb MMeEET MpaBo Ha JgocylneOHoe (BHecyneOHoe) oOXalloBaHHE
pemrennii W gedictBuii  (Oe3me#cTBHS),  NPHUHATHIX  (OCYILECTBIISEMBIX)
AIMUHUCTpAIlHEH, TODKHOCTHBIM JIMLIOM AJMUHUCTpay, 100 MyHHIUIIAILHBIM
cryxamuM, MOI[, pabormukom MOI[, a Takke  OpraHua3anusIMH,
npenycMoTpeHHbIME 4acTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-03, unm
ux pabOTHMKAaMH B XOJe IIPeJOCTaBJIICHHS MYHHIUIANbHOM yciyru (nanee —
nocynebHoe (BHecyieOHOe) 00XKaNloBaHue).

5.2. IlpenmeT xanoOsr

5.2.1. TlpenmetroMm nocyneOHOro (BHECyneOHOro) 00XKalOBaHUS 3asBUTEIEM
pemrenuit um gOedictBuil (Oe3meiicTBHs) AJMHMHHUCTpAIMy, AODKHOCTHOIO IHIA
AIMUHUCTpaIUH, THO0 MyHHIUNAIbHOro ciyxamero, M®L], pabotauka M®I], a
TaK)Xe OpraHu3anuii, IpeaycMOTpeHHBIX dacTbio 1.1 cratem 16 PenepanbHOro
3akoHa No 210-®3, win nx paOOTHUKOB SBIAETCS KOHKPETHOE peEIIeHHE HIH
neiictBue  (Oe3neiicTBHE), TNPHUHATOEC WJIM  OCYIIECTBICHHOE HMH B  XOJe
IIpe0CTaBICHUS MyHUIIUNATBHON YCIYTH, B TOM YHCJIE B CIEAYIOIINX CIIydasx:

1) HapylleHHe CcpoKa perucTpalydy 3ampoca O IpeAoCTaBICHUH
MYHULWOAIEHON YCIIYTH, 3ampoca, yKa3aHHOro B craTee 15.1 depepanbHOro 3akoHa
Ne 210-®3;

2) HapylleHHe CpoKa NPeJOCTaBlICHUs MyHUIUNaIsHONH ycmyru. B
YKa3aHHOM CiIydae nocyneOHoe (BHecyneOHOe) oOkalloBaHHE 3asIBUTENIEM peIleHui
u netictuit (6e3neiictBus) ML, pabotauka M®IL] Bo3MOXHO B Cily4ae, eCiid Ha
MHOTOGYHKIIMOHATIBHBIA LEHTp, pelmeHus u OeictBus (6e3meiicTBHE) KOTOpPOTO
O0XayrOTCsl, BO3JIOXKEHa (YHKIUS 10 MPENOCTABICHHIO COOTBETCTBYIOIIEH
MYHUIIUTIATEHON YCIYyTH B IOJHOM O0BeMe B IOPSAKE, ONpelelieHHOM dacThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue Yy 3asBHUTENs MJOKYMEHTOB WM WHQOpMaIuM JUOO
OCYIIECTBJIEHUsI [NEHCTBUM, TIpEACTaBI€HHE WIM OCYHIECTBICHHUE KOTOPBIX HE
OpPEenyCMOTPEHO HOPMAaTHBHBEIMH IIpaBOBBIMH akTamm Poccmiickoit ®enepannw,
HOpPMAaTUBHBIMH IIpaBOBBIMH akTamMu KpacHomapckoro kpas, MyHHIIMTAILHBIMH
ITPaBOBBIMU aKTaMH JUIS IPEJOCTABJICHIUS MyHUIIUTIAIBHON YCIyTH;

4) oTka3 B IpueMe JOKYMEHTOB, MPEICTaBJIeHUE KOTOPBIX HMPEeLyCMOTPEHO
HOpPMAaTHUBHBIMH IIpaBOBBIMH akTaMu Pocculickoit ®enmepannn, HOPMaTHBHEIMH
nmpaBOBEIMU akTaMu KpacHomapckoro Kpasi, MyHULIHITATEHEIMA IIPABOBBIMH aKTaMH
JUIS TIPEIOCTABJICHUS MYHUIIUITAIBHON YCIIYTH, Y 3aIBUTEJIS;

5) 0TKa3 B IPEAOCTaBICHUHA MYHHULIUIIANBHON YCIIYTH, €CJIH OCHOBaHHUS O0TKa3a
He TIpelyCMOTpPeHbI (PelepalbHBIMH 3aKOHAMHU U IIPUHSTHIME B COOTBETCTBUHU C HUMH
WHBEIMA HOPMAaTHUBHBIMHU NIPAaBOBBIME akTaMu Poccuiickoit ®depepaunu, 3aKOHAMHA U
WHBIMH  HOPMATHBHBIMH  ITpaBOBHIMH  akTamMu  KpacHomapckoro — kpad,
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MyHUIMOAIGHLEIMA I1IPaBOBBIMH aKTaMH. B yKasaHHOM ciy4ae JOocCyneOHOe
(BHECyneOHOE) OOKanoBaHWE 3asBUTENEM pelleHH# H AeicTBud (OesnedcTBHA)
M®ILI, pabotauka MO®IL] BO3MOXKHO B Ciydae, €ClIH Ha MHOTO(QYHKIHOHANLHBIHA
LEHTp, pelreHuss u neicTBus (Oe3meiicTBHE) KOTOPOro OOXKaIyrOTCHA, BO3JIOKEHA
(GYHKIHS TI0 TIPeI0CTaBICHIIO COOTBETCTBYIOIIEH

MYHHUIUIIAIBHON YCIYTM B IOJHOM OObEMe B IOPAIKE, OIPEAEICHHOM
yacThio 1.3 craten 16 @epepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue C 3aSBUTEIS IPH MPENIOCTaBICHUN MyHHULIUNIAIBHON yCIyTH
IJIaThl, HE IPEeIyCMOTPEHHOM HOPMATUBHBIMHU IIpaBOBBIMU akTamMHu Poccuiickoi
@eneparyivi, HOpPMAaTHUBHBIMH IIpaBOBBIMH  akTamu KpacHomapckoro  kpadg,
MYHHUIMITQJIBHBIMY [IPABOBBIMH aKTaMH;

7) oTka3 AIMHHHCTpaIUH, TOJDKHOCTHOro juna Aamunucrpanuu, MOL],
pabotauka M®IL], opraHmzammii, npexycMOTpeHHBIX dacThio 1.1 cratem 16
denepanpHOro 3axkona Ne 210-03, wnu ux paOOTHUKOB B HCIPABICHUN JONYIIEHHBIX
AMH OIEeYaToK # OomuOOK B BHIAAHHBIX B pe3yjbTaTe MpPeNOCTaBJICHHUS
MYHHUIIUIIAIBHOR YCIyru AOKyMeHTaxX Ju00 HapylleHHe YCTaHOBJIICHHOIO CpOKa
TaKWX UCIpaBieHu#. B ykazannoM ciydae nocyneOHoe (BHecyneOHOe) 00xKanoBaHue
3asgBUTENIEM pemeHud wu pgekictBuit (OesmefictBus) MOL[, paboramka MOPIL]
BO3MOXHO B ciiydae, eciti Ha MOLI, pemenus u nefcteus (Oe3neicTBre) KOTOPOro
00XKaITyrOTCSA, BO3JIOXKeHa (QYHKIUA TI0 TMPEJOCTABICHUIO COOTBETCTBYIOMICH
MYHHIIMIIAIGHON YCIYTH B MOJHOM OOBEMe B IOpSIKE, OINpelNeleHHOM YacThio 1.3
cratei 16 @enepansHoro 3akoHa Ne 210-03;

8) HapylieHme cpoKa WIM NOpsAIKa BBIAYU JOKYMEHTOB IO pe3ynbTaTam
TPEAOCTaBJICHHS] MyHUIIUIIAIBHOMN YCIIYTH;

9) mnpuocTaHOBIEHHE IPENOCTABICHUS MYHUIUNAILHOA YCIYTH, €CIH
OCHOBaHHUs TPUOCTAHOBJICHHUS HE IPEeNyCMOTpPEHBl (elepalbHbIMU 3aKOHAMHU H
IPUHATEIMA B COOTBETCTBUU C HMMH WHBIMHU HOPMATHUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit @enepanny, 3aKOHaMi ¥ WHBIMH HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMH
KpacHonmapckoro xpast, MyHHIMITAILHBIME IPaBOBBIMHU aKTaMH. B yka3aHHOM ciydae
nocynebHoe (BHecynmeOHoe) oOXanoBaHUE 3asBHTENEM pEIIeHUH u AeicTBui
(6esneiictBuss) M®PL], paboramka M®I] BOo3MOXHO B ciydae, ecnu Ha MOI],
perneHus 1 aeicTus (0e3melicTBre) KOTOPOTO 00KaIyroTCs, BO3JI0KEeHa QYHKIHS 110
IPENOCTABIEHNIO COOTBETCTBYIOIMICH MYHHIIMIIAIBHON YCIyI'W B IONHOM oOBbeMe B
HIOpsIIIKe, OonpeaeeHHoM 9acTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-@3.

10) TpebGoBaHue y 3aABUTENSA IPH MPEAOCTABICHHN MYHUIMIAIBHON YCIyrd
TOKYMEHTOB HJIH HHGOpMAaIMK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh IIPU IIEPBOHAYAIIEHOM OTKa3e B NpHEMe JOKYMEHTOB, HEOOXOIUMBIX
UL TIIPeJOCTaBJICHHUS MYHHLIHIIAJIBHON ycinyrd, Jub0 B IIPeNOoCTaBICHUH
MYHULUATEHON YCIyTH, 38 UCKIIOUEHUEM ClIydaeB, IPeNyCMOTPEHHBIX IIYHKTOM 4
gactd | cratem 7 @DenmepanmbHOro 3akoHa. B ykazaHHoM ciydae nocyneOHoe
(BHecynmeOHOe) oOajoBaHWE 3asBUTeleM perneHult u gelictBuil (OesnmedcTBus)
M®L], padotauka M®I] Bo3MOXHO B citydae, ecnud Ha MOL, pemenus u nedcTBUs
(6e3neiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXKEHAa (QYHKIHS IIO NPEIOCTaBICHUIO



31

COOTBETCTBYIOIIUX MYyHHUIMIIAIBHBIX YCIYyr B HOTHOM o00beMe B IOpAIKE,
ompeneneHHoM dacThio 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-P3.

5.3. Opran, TpefoCTaBIAOMME MyHHLIHDAIpHYI0 ycayry, MOI],
OpraHW3alny, yKa3anHble B yacTh 1.1 crateu 16 MepepaibHOro 3aKoHa, a TakXKe MX
JOJDKHOCTHBIE JIMIA, MyHHIUIIANbHBIE CIyXalue, pabOTHUKY U YIOJHOMOYEHHBIE
Ha PacCMOTPEHHE KaJOOBI JOJDKHOCTHBIE JIMIIA, KOTOPHIM MOXXET OBITh HalpaBJIeHa
xajooa.

5.3.1. XKamoba Ha pernenus u AeicTBus (Oe3neHCTBUE) NODKHOCTHBIX JIHIL
AIMUHHUCTpANM¥, MYHULUUMNAIBHBIX  CIYXaIllMX I[IOJaeTcs  3asBUTEIEM B
AIMUHUCTpaIMI0O Ha WMs TIJaBel Aamuauctpanuy, MO®IL[ mubo B opras
rocy/apCTBEHHOU BiacTH (opraH MeCTHOro camoympasieHus) KpacHomapckoro
Kpas, sisromuiics yapeauteneM MOIL] (manee - yupenutens MO®LI), a Taxxke B
OpraHu3alyy, MperycMOTpeHHble YacTsio 1.1 craten 16 PenepanbHOro 3axoHa Ne
210-@3.

5.3.2. Bcuyyae ecmu obxanyloTcs pelieHus # neicTBus (OesmeilicTBue)
PYKOBOIHUTENsS AJMHUHUCTpALHH, Kajioba MomaeTcs B BBIIIECTOSIIMA opraH (B
MOpSIIKE TOAYNHEHHOCTH ).

IIp¥ OTCYTCTBHH BBIIECTOSINETO OpraHa xanoba nogaeTcsl HemOCPEACTBEHHO
PYKOBOAUTENO AIMUHUACTPAIUH.

5.3.3. XKanoObl Ha peuieHus u AcHcTBUA (Oe3meiicTBue) padoTHMKa MOI]
nomarotcs pykoBomutenmo 3toro MOII. JKamobpl Ha pemmeHuss U AeUCTBHA
(6e3neiicteue) MO®I] mnonmarotcst yupenutemo MOL] unm AODKHOCTHOMY JIMLY,
VIIOJHOMOYEHHOMY HOPMATHBHEIM HpaBOBBIM akToM KpacHozmapckoro Kpas.
XKanober Ha permmeHus u pedictBus (OesneiicTBue) pabOTHUKOB OpraHH3alui,
npenycMOTpeHHbIX dYacTbio 1.1 cratem 16 @enepanpHoro 3axkona Ne 210-@3,
ITOAAIOTCS PYKOBOIUTEIISAM 3TUX OpraHU3allui.

5.4 ITopsmok moga4ys U pacCMOTPEHUS JKaI00bL.

5.4.1. OcHoBanmeM IS Hayaja MPOLEAYpHl IocyaeOHoro (BHecymeOHOIo)
00XKaTOBaHHUs ABJISETCS IMOCTYIUICHUE XajloObl, MOJaHHOH B MMCBMEHHON (opMe Ha
OYMa)XHOM HOCHTENe, B DOJEKTPOHHOH ¢GopMme, B YIOJIHOMOYEHHBIM Opras IO
PACCMOTPEHHIO JKaJIO00HL.

5.4.2. XKamoba Ha pemeHus u AeiictBus (OesnelicTBHe) AIMUHHCTpALUH,
JOJDKHOCTHOTO JIUIa A IMUHUCTPAIlUY, MyHUIUITAIEHOTO CIIYXKaIlero, pyKOBOAUTE
AIMAHACTpallMH, MOXeT OBITh HampaBieHa 1m0 mourte, depe3 MOI[, ¢
HCIIOJIb30BaHHEeM HHGOPMAlMOHHO-TEJIEKOMMYHUKAMOHHON cetd «VHTepHET”,
obunuanpHOr0o  caiffta ~ AIMHUHHCTpalWH, (elepalbHOH  TrOCYyNapCTBEHHOU
nHDOpMaIMoBHOM cucTeMbl « EQUHBIN 1TOpTall roCy1apCTBEHHBIX U MYHMIIUIIAIBHBIX
yeryr (byaknmit)» nubo Ilopranma rocynapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT
(bynxumit) KpacHomapckoro kpasi, a TakXe MOXET OBITh NpPUHSTA IPU JUIHOM
npueMe 3asiBUTeJIs.

3asBUTENIO OOecredyrBacTCs BO3MOXHOCTh HaIpaBiIeHHS JKaJloOBl Ha
pelieHuss u neiicrBus (Oe3nmeficTBue) AJMHMHHUCTpalWH,  JOJDKHOCTHOIO JIHMIA
AJMUHUCTpAIUH, MYHHIUIATHHOTO CIIy)XKallero B COOTBETCTBUM coO craTheil 11.2
denepamsroro 3akoHa Ne210-®@3 c¢ wucmonb3oBaHHMEM IopTana (denepanbHOH
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rOCyJapCTBEHHOM  MHPOPMAIMOHHONH  CHUCTEMBI, OOEcleYMBarolel Ipolecc
nocynebHoro (BHecyneOHOT0) oOXKaloOBaHUS pelieHud W AedcTBUll (Oe3meiicTBHA),
COBEpIICHHBIX TPU IPENOCTABICHUU TOCYHAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT
OopraHam¥, MPeIOCTaBIIOIIUMU T'OCYyNapCTBEHHbIE M MYHHIHIIAIbHBIE YCIYTH, UX
JTOJDKHOCTHBIMH JIMIIAMH, TOCYZapCTBEHHBIMH U MYHMIIMIANBHBIMH CIY)KAIIUMH C
UCIIOJIb30BaHWEeM HWHGOPMalMOHHO-TEIEKOMMYHUKallMoHHONH cetn  «MHTepHE™
(manee - cucremMa 10Cy1eOHOTO 00XKAJIOBaAHUA).

5.4.3. XKanoba na pemenus u neiictBus (Oesnmeticteue) M®ILI, pabotHHKa
MOI] moxeT OBITH HampaBjeHa MO IMOYTe, C HCIOJIh30BaHHEM HHYOPMAIMOHHO-
TEIeKOMMYHUKalMOHHON ceTtu «VHTepHeT», oduuuampHOro caiita MOIL],
benepanbHOll TOCynapcTBeHHON wHGoOpMamonHoi cucrteMbl «EguHbIii mopran
rOCyJapCTBEHHBIX UM  MYHUUHMNAIbHBIX  ycuyr  (bymkuwmit)»,  Iloprana
rOCy/IapCTBEHHBIX U MYHHMIMIAIBHBIX ycayr (byekiuit) KpacHomapckoro kpas, a
TaK)Ke MOXET OBITh IPUHSATA TP JINYHOM IIpHEME 3aIBUTEIIS.

5.4.4. XKanoba ma peweHus u JnedctBus (Oe3neficTBHe) oOpraHu3aluid,
npeaycMoTpeHHbIX 9acThio 1.1 craTen 16 Menepanpaoro 3akona Ne 210-@3, a Takxe
UX pabOTHHUKOB MOXeT OBITh HalpaBieHa IO II04YTe, C HCIOJIb30BaHUEM
MH(OpMallHOHHO-TeIEeKOMMYHIKAMOHHOU ceTn « IHTepHETY, OQUIIMANBHBIX CaliTOB
3TUX Opra"u3anui, ¢enaepalbHON ToCyJapCTBEHHON WHGOOPMAIMOHHOH CHCTEMBI
«EnvHBIA mOpTan TroOCyNapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr (QyHKUIHHA)»,
[Toprana rocynapcTBEHHBIX U MYHUUMNATBHBIX yeuyr (pyskumit) KpacHomapckoro
Kpas, a TAKXKe MOXKET OBbITh IPUHSATA NIPU JIMYHOM IIpHUEME 3aIBUTETIS.

5.4.5. XKano6a, moctynusiasi B AJMUHUCTPAIUIO TTOMJICKHUT PETUCTPALINH He
Io3[IHEee cieaylolero pabodero qHs Co IHS ee MOCTYIUICHHS.

B cnydae nomaum 3asButenem xanmoOwl yepes MOL], M®I] obGecneunsaer
nepenady kajaoObl B AIMUHHUCTPALUIO B MOPSIKE M CPOKHU, KOTOPHIE YCTAHOBJICHEI
coryamieHueM o B3auMoseiicteuu Mexny MOI] u AamMuHucTpanueii, HoO He MO3aHee
ClIeyIolero paboyero JHs CO JHS MOCTYIUICHUS KaloOEbI.

5.4.5.1. Xanoba momKHA COIEPKATD:

1) nHaumeHOBaHNEe AIMHMHHCTPALUHU, TOJDKHOCTHOTO JIUIAa AIMUHHCTPAIHH,
m00 MyHUIMNAILHOrO ciyxamero, MOLI, ero pykoBomutens u (uin) paboTHUKA,
OpraHusalluif, npenycMoTpeHHbIx yactbio 1.1 cratem 16 denepansHOro 3axkona Ne
210-®3, wux pykoomuteneir u (Wiau) paOOTHHKOB, peIIeHHS U JeHCTBUA
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ammuio, UM, OTYECTBO (TIOCTIEHEE — NP HAJIMYNH ), CBEIEHUSI O MECTe
KUTEJIbCTBA 3afBUTENS — (U3MYECKOro Jjuna Jub0 HamMeHOBaHWE, CBEIECHUS
0 MECTOHAXOXXICHUU 3asABUTENIS — IOPHUAMYECKOTO JIMIIa, a TakkKe HOMeEp (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (azpeca) SIEKTPOHHOW MOUYTH (IpH HATAYHH) H
IIOYTOBBIN afpec, 10 KOTOPBIM JOJKEH ObITh HAIlPaBJIeH OTBET 3aSBUTEIIO;

3) cBemeHus 00 oOXalTyeMBIX peIIEHHUSAX U JeHcTBUAX (Oe3meficTBHH)
AJIMUHHCTpalUy, AODKHOCTHOTO JHI@ AIMWHUCTpAlMH, JTHOO MYHHULIHMAIHLHOTO
ciayxamero, M®I1, pabotauka M®LI, opraruzanuii, IpeTycCMOTPEHHEIX 4acThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB;
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4) noBOIbI, HA OCHOBAHWM KOTODPBIX 3asBUTENb HE COIJIACEH C DEIICHHEM
u  geiictBueM  (OesnmeficTBueM) — AIMUHHUCTpallM¥,  JOJDKHOCTHOTO  JIMNA
AQMHHECTpAIUK, JTAO00 MyHHUIUNAIBHOTO ciyxaiero, M®L], pabotnrnka MOIL],
opraHu3zalni, IpexyCMOTpeHHBIX JacTeio 1.1 craten 16 @enepanbuoro 3akoHa ot 27
utosist 2010 roma Ne 210-@3 «OO6 opraHu3anuy IperocTaBiIeHUs FOCY1apCTBEHHBIX 1
MYHHUIUIAIBHBIX YCIYT», HX paOOTHUKOB. 3asBUTEIEM MOTYT OBITH IPe/ICTaBIICHbI
JOKYMEHTHI ([P HAJIWYWH ), TOATBEPXKAAIOIINE JOBOIBI 3asIBUTENS, TUO0 UX KOIIUH.

5.5. Cpoxu paccMOTpeHUS JKaI0ObI.

5.5.1. Xamoba, mocrynuBmias B AxgmuHuctparuio, M®IL], yupenuternro
MOII, B opranuzaunuu, npeaycMorpeHHsie yacteio 1.1 cratem 16 dDepepanbHOro
3akoHa Ne 210-®3, nmu6o B BhlmlecTOSMUil OpraH (IpH €ro HAIWYNH), MONJIEKUT
PacCMOTPEHHIO B TeUEHHE MATHAALATH padouux NHEH co JHS ee perucTpalud, a B
crydyae  oOxajoBaHus  oOTkKaza  AnMuaHucTtpauuu, MOL[,  opraHuzanui,
npenycMoTpeHHBIX 4dacTeio 1.1 crtatem 16 ®enepampHOro 3akoHa Ne 210-@3, B
npueMe JOKYMEHTOB y 3asBUTEN JUOO B HCIPABJICHUU MONYIIEHHBIX OIEYaToK M
OMOOK WK B cliydae OOXAJIOBaHUS HApPYyUIEHUsS YCTAaHOBIEHHOTO CpPOKa TaKWX
UCIIpaBlIeHUH - B TeUeHUe NATH pabounx IHel co OHS ee perucTparui.

IlepeueHs OCHOBaHMH HJIE NPUOCTAHOBIEHUS PaCCMOTPEHHUS >KAIOOBI B
clIy4ae, €CIM BO3MOXXHOCTh IIPUOCTAHOBJIEHUS IMPEAyCMOTPEHa 3aKOHOIAaTEIECTBOM
Poccuiickoit ®enepamnuu

5.52. OcHoBaHus [ TNPUOCTAHOBIEHUS PACCMOTPEHHUS  KajmoObI
OTCYTCTBYIOT.

5.6. Pe3ynbTar paccMOTpeHUs Kalo0bl.

5.6.1. Tlo pesympTaTaM paccCMOTPEHHS >XajloObl MPUHUMAETCS ONHO U3
CIeqYIOIUX PEeIIeHHH:

1) xanoba ynoBIeTBOpsieTCS, B TOM d4ucCjie B (OopMe OTMEHBI IIPUHSATOTO
pellleHus, HWCIOpaBiIeHWs IOMYINEHHBIX ONeYaTOK W OMHUOOK B BBIJAHHBIX B
pe3yibpTaTe MpPEeNOoCTaBICHHsS MYHHIMNAILHOM YCIyrH [OKyMeHTaxX, BO3Bpara
3aBUTEIIO JCHEXHBIX CPEACTB, B3HMMaHHE KOTOPBIX HE IPELYCMOTPEHO
HOpPMAaTHBHBIMM IpaBOBBIMU akTamu Poccuiickoit @Penepanuu, HOPMATHUBHBIMHA
IIpaBOBBIMU aKTamMu KpacHOZapckoro xpas, MyHUIUITAIbHBIME IIPABOBBIMH aKTaMU;

2) B YAOBJIETBOPEHHUH KATOOBI OTKA3BIBAETCS.

5.6.2. AnMuHHCTpamus OTKa3blBaeT B YAOBJIETBOPEHHUU KaloOBI B
COOTBETCTBUU c OCHOBAHUSIMH, HpeayCMOTPEHHBIMU OCTaHOBJICHUEM
agMuHHCTpanuu llaBmoBckoro cembckoro mnocesneHus IlaBnosckoro paittona ot 02
aBrycra 2016 roga Ne 454 «O06 ytBepxkaenuu [lopsaka paccMoTpeHus obparieHuit
rpaxnal B aaMuHucTpanuu IlaBiioBckoro cenbckoro mnocenenus llasioBckoro
parioHa».

5.6.3. M®I] orka3piBaeT B YIOBJIETBOPESHHH >XaJoOBl B COOTBETCTBHUHU C
OCHOBaHMSIMH, IPEIyCMOTPEHHBIMU IOCTaHOBJIeHNEM aaMuHuctpannu [laBmoBckoro
cenbckoro nocenenus [lasinosckoro paitona ot 02 asrycta 2016 roma Ne 454 «O6
yrBepxaeHun Ilopsika paccMoTpeHHs oOpamieHui TpaXKgaH B aIMUHHUCTpPaLUU
ITaBnoBckoro cenasckoro nocenenus [laBnoBckoro paitonay.
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5.6.4. AOMUHHUCTpanus OCTaBisieT kano0y Oe3 OTBETa B COOTBETCTBHHU C
OCHOBaHHUSAMH, IPEIYCMOTPCHHBIMH ITOCTAHOBJIEHHEM afMUHUCTpanuu ITaBiaoBckoro
cesbekoro nocesneHus IlaBmosckoro paitona ot 02 aBrycta 2016 roga Ne 454 «O6
yrBepxaennu llopsgka paccMoTpeHusi oOpalleHudl TpaXaadH B aIMUHUCTpaIWU
[TaBrnoBckoro cenbckoro nocenenus [1aBnoBckoro paiionay.

5.6.5. M®I] ocrasnset xanody 0e3 0TBETa B COOTBETCTBHUU C OCHOBAHMUSIMH,
IIpEeAyCMOTPEHHBIMH IIOCTaHOBJIEHHEM aJMHUHHCTpauuu I[laBiIoOBCKOro cenbCKOro
nocenenus [TaBnosckoro paitona ot 02 asrycra 2016 roga Ne 454 «O6 yTBepx aeHUH
Ilopsinka paccMmoTpeHus oOpamieHuil rpaxzaaH B anMuHucTpauuu [laBioBckoro
cenbpcKoro nocenenus [1aBioBckoro paiioHay.

5.6.6. B cny4yae ycTtaHOBNEHHA B XOJ€ WM IO pe3yJsibTaTaM pPacCMOTPEHUS
XKanoOBl NPU3HAKOB COCTaBa aJAMHUHHCTPATUBHOTO IIPaBOHAPYINCHUS  HIIH
IPECTYIUIEHUS NOJDKHOCTHOE JMIO, paOOTHUK, HAAENeHHbIE MOJTHOMOYHSIMH II0
PacCMOTPEHHIO Xano0, He3aMeNIUTENbHO HANpPaBISIOT HMEIOIIHEcs] MaTepHalibl B
OpraHbl IPOKYpaTypBhl.

5.7. Ilopsinox nHGOPMHUPOBaHUS 3aIBUTEIISA O pe3yJIbTaTaXx paCCMOTPECHUS
XKaJoO0BbI.

5.7.1. He no3gHee 1mHsA, CleXyIOLIEr0o 3a JHEM TMPUHATUS peElUEHUs,
YKa3aHHOTO B 4acTé 16 HacTosALIero pasziesna, 3asBUTEN0 B MUCbMEHHOM hopme U 1Mo
YKEJIaHUIO 3asiBUTENS B 3JIEKTPOHHOH (hopMe HaIpaBisieTCss MOTHBUPOBAHHBIN OTBET O
pe3ysibTaTax pacCMOTPEHHUS KaIOObI.

5.7.2. B cmydae mnpusHaHUS >KajgoObl MOJIeKallel YIOBIETBOPEHUIO B
OTBETE 3asABUTENIO JaeTcs WHQOpManus O AeWCTBUSX, OCYILECTBIIIEMEBIX OPTaHOM,
IPENOCTaBISIIOIIMM ~ MYHUIIMIANbHYI0 yciayry, MO®L][ nmubo opranuzamuei,
npexycMoTpeHHoil wactero 1.1 crareum 16  @enepanpHOro 3akoHa oT 27 HIONA
2010r. N210-®3 "O0 opraHm3anuy IpPeIOCTaBIECHUS TOCYIapCTBEHHBIX W
MYHULUATBEHEIX YCIyT", B IEJIX He3aMeIUTEILHOrO YCTPAaHEHUS BBISBICHHBIX
HapylIeHUH pu OKa3aHUW MYyHUIIUTIATIBHOR YCIIYTH, & TaKKe IPUHOCATCS U3BUHEHUS
3a JOCTaBJieHHBIE HEyJH0OCTBa M yKas3blBaeTcs uHbopManus O JajdbHeHmux
JNEHCTBUAX, KOTOpHIE HEOOXOIHMMO COBEPIIUTH 3asSBUTENIO B ILENSIX ITOIYyYeHUS
rOCyJapCTBEHHOH MK MYHHUITUTIAIBHON YCITyTH.

5.7.3. B cnyuae npu3HaHUA XKanoObl, HE MOJeXalleld yIOBIETBOPEHHIO, B
OTBETE 3asABUTENIO JAlOTCS AapryMEHTHPOBAaHHBIE DAa3bACHEHUS O [PUYMHAX
IPHUHATOTO pEIIeHHs, a TakkKe HHGOpMalHs O HOpsAIKe O0XKaJOBaHUS NPUHATOTO
pelIeHus.

5.7.4. B cnyuae eciu jxanoba Oblla HampaBiieHa B DJIEKTPOHHOM BHUIE
IIOCPEJCTBOM  CHCTEMBI  JOCYIeOHOro oOXXajJoBaHHMS C  HCIIOJIB30BaHHEM
MH(OPMaIlMOHHO-TEIEKOMMYHUKAIMOHHOR ceTH «HWHTepHET», OTBET 3asgBUTENIO
HaIlpaBJIsIeTCs IOCPEACTBOM CHCTEMBI OCYNeOHOro 00XKaTOBaHHMS.

5.8. ITopsanok obxanoBaHus pelieHus 1o xanobe

5.8.1. 3agBuTENM HMEIOT TPaBO O0XKAJIOBATh pEIICHHA M AeHCTBHUA
(6esneiicTBUe), TpUHATHIE (OCyLIIeCTBIISeMble) AIMUHHCTpaluel, HTOJDKHOCTHBIM
JUTOM AJIMUHUCTPAIU, MyYHUIUTIAIBHEIM ciryxarumu, MO®LL, paboraunkom MOILI,
a TakXKe OpraHu3alusIMU, IpefyCMOTpeHHbIMU yacThio 1.1 cTateu 16 @engepansHOrO
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3akoHa Ne 210-®D3, uin ux pabOTHHKaMU B CyH, B IOPAAKE U CPOKH, YCTaHOBJIEHHEIE
3aK0HOIaTeILCTBOM Poccuiickoil Penepaivu.

5.9. IlpaBo 3asBUTENS HA MOJTy4YeHNE HHPOPMALHU U JOKYMEHTOB,
HeOOXOMUMEIX JiJIst 000CHOBAHMS U PACCMOTPEHHMSI KaJlo0bI:

5.9.1. 3agBuTenu uMelOT IpaBo oOpaTuThcs B ApmuHucTparuio, MOIL, a
TaK)Xe OpraHM3aldio, NMperycMOTpeHHyIo dacThio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-03, 3a mojaydeHHEeM HHPOPMAIUH ¥ JOKYMEHTOB, HEOOXOAUMBIX I
00OCHOBaHMS M pacCMOTpEHHsS >XajloObl B MUCBMEHHOH ¢opme IO @odTe, C
HCIIOIB30BaHUEM HHGOPMAIIMOHHO-TEJeKOMMYHUKaniMoHHONH cetn «HMHTepHETY,
oHuIHAIBHOrO caiiTa AJMHUHUCTpanny, oduiuansHoro caiirta MOLI, dbenepanpHoit
rocyJapCTBEeHHOU

nHGOPMAaNUOHHON cucTeMbl «EIMHBIM 1OpTajl TOCYAApCTBEHHBIX H
MYHHIMITATBHBIX yeayT (QyHKImii)», IlopTana rocyjapcTBEHHBIX U MyHUIIAITIATBHBIX
yeiryr (byskiuit) KpacHomapckoro Kpasi, a Takoke IIpy JUYHOM IIpHEMeE 3asBUTEILA.

5.10. Crioco6s! nHGOpMUPOBaHUS 3asABUTEIEN O IMOPSAKE IIOHaYd U
paccMOTpeHH KOOk

5.10.1. Hubopmanuro o TMOpsAAKe IOJaYd U PAcCMOTPEHHS KAJIOOBI
3asBUTEIA MOTYT IONYyYHUTh Ha HH(MOPMAIMOHHBIX CTCHIAX PAaclOJOXEHHBIX B
MecTax  IPeJOCTaBIeHHs  MYHHLIMIAIBHOH  yCIYyrH  HENOCPENCTBEHHO B
AIMHHUCTpAllUK, Ha o¢QHIMaTsHOM caiite Anmunucrpanud, B MOL[, a Takxke
OpraHm3anyy, npeaycMoTpeHHor dacThio 1.1 crateu 16 ®enmepanpHOro saxona Ne
210-®3, B denepanpHOl TroCyAapCTBEHHON HHQOpMANUOHHON cucTeMe «ENMHEIHA
[IOpTaJl TOCYNapCTBEHHBIX M MYHHUIMNAIBHBIX yciuyr (QyHknmi)», Ha Iloprane
rocyIapCTBEHHBIX ¥ MyHUIMIIATBHEIX YCIyT (pyHknmit) KpacHomapckoro kpas.

3aMecTUTEND I1aBhl
ITaBIOBCKOrO CEJILCKOTO IMOCEIEHUS

ITaBnoBckoro paiiona N.B. BopoHosa
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3agBieHue
0 pa3pelleHrnd Ha BCTyIUIeHHE B Opak JIMIaM, JOCTUTIIMM Bo3pacTa 16-Tu JieT, Ho
HE JTJOCTUTIIUM COBEPIIEHHOJIETUS

IIpowy paspemuTsh MHE B 16-JIeTHEM BO3pacTe BCTYIHMTH B Opak ¢ IpakIaHHHOM
MBanoBeiM MBanom Meanosnuem 01.01.1988 ronma pokneHms, Tak KaKk OXXHOAAIO OT
HEro pedeHkKa.
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3aMeCcTHTENb IJIaBhl
I1aBIOBCKOr0O CEIBCKOTO MOCETIEHUS

ITaBnoBckoro paiiona . B. BopoHoBa




