AIMHUHHUCTPAIIUS ITABJIOBCKOI'O CEJBCKOI'O TOCEJEHUSI
IMABJIOBCKOTI'O PAMOHA

IIOCTAHOBJIEHHUE
or D6 14 L0/F N YOE

cranuna IlaBmosckas

OG0 yTBep:kAeHHH aIMUHHCTPATHBHOI0 PErjiaMeHTa NpPeaoCTaBIeHHS
MYHHUIMIANbLHOH yeayrn «Beigada paspenieHusi Ha BCTYIUIeHHE B Opak JiMiam,
AOCTHI'IIMM BO3pacTa MIeCTHAANATH JIET»

B cootBerctBuu ¢ ®enepanbubiM 3akoHoM oT 27 mrong 2010 roma Ne 210-03
«O6 opranM3anuyu NPEACTaBICHHS TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»,
CemelineiM komekcoM Poccuiickoit @eneparuu ot 29 nexkabps 1995 roma Ne 223-@3
HOCTAaHOBISA IO

I.  VTBepouTs  agMHHHCTPaTHBHBII periaMeHT IIPEIOCTaBJICHUS
MYHUIIUOAIBHOW yClayrn «Bblgaua paspemieHus Ha BCTYIUIGHHE B Opak JMIaMm,
JOCTHTIIMM BO3pacTa IIeCTHAAIATH JIeT» (IIprjiaraeTcs).

2. Ilpusnate yTpaTMBIIUMM CIHJIy IIOCTAHOBJICHHS aIMHHHCTPALUH
ITaBroBcKoro cenbckoro nocenenus [laBnoBckoro paitona:

- ot 15 mapra 2016 roma Nel40 «OO yTBepxIeHHM aIMUHHUCTPATUBHOIO
peryiaMeHTa NpefoCTaBIeHus afMUHUCTpanueii [1aBIoOBCKOro CEIbCKOI0O MOCEIEHUs
IlaBnoBckoro pafioHa MyHHIMNIATIBHON yenyru «Beinava paspernenus Ha BCTYIICHHE
B Opak JmuaM, TOCTUTIINM BO3pacTa IIeCTHANLATH JIET.

3.  MyHununaisHOMY — Ka3eHHOMY — YUYPEXKICHHIO  aqMUHHCTPALMH
IlaBnoBckoro censckoro moceneHus IlaBrnoBckoro paitona (Tlone3uH) pa3sMecTHTH
HacTosIee INOCTaHOBJIEHHE Ha oduuunansHoM Web-caiite I1aBIOBCKOIO CeIBCKOro
nocenenus Iasnosckoro paliona (www.pavlovskoe-sp.ru).

4. KoHTposib 3a BBIIOJIHEHHEM HACTOSIIETO MMOCTAHOBJICHHS BO3JIOXKHUTHL Ha
3amectaTelsl TIaaBel IlaBmoBckoro cembckoro mocenenust IlaBmoBckoro paifona
N.B. Boponoga.

5. IlocranoBieHwe BCTymaeT B CHIYy THoclae WX OGHIMAIBHOIO
oOHapoJOBaHMUA.

I'nasa I1aBIOBCKOIO CEJIBCKOTO IOCEIICHUA )
ITaBnOBCKOro paitoHa 3

B.I'. Usauos



YTBEPXIEH
IIOCTaHOBJICHHEM aIMHHHUCTPalNH
ITaBIOBCKOTO CEBCKOTO MOCENICHUS
[TaBnoBckoro paiioHa

ot/ L. 1l ROA/F Ne SO

AAMHHHCTPATHBHBIH perjiamMeHT
NpeaoCcTaABIeHHS MYHHIIUNIAJIbHOH YCJIYIH
«BbIzadya pa3pemensii Ha BCTyIJIeHHe B Opak JIHIaM, JOCTHIIIIHM BO3pacTa
IIEeCTHAAATH JIeT»

1. O0mue MOJI0KEHHS

1.1. IIpenmer perynupoBaHus

Hacrosimuii agMUHHCTPAaTUBHBIA pErIaMeHT YCTaHABIMBAaeT IOPSAIOK
IpeNOCTaBIICHUSI MyHUIIMIAIBHOU yclyru «Bpigaya paspelieHudl Ha BCTYIUIEHUE B
Opak nuIaM, JOCTUTIINM BO3pacTa IIeCTHAALATH JIeT» (Jajlee — MyHHIUIalbHas
ycIyra) W CTaHgapT NpeNoCTaBieHUs MYHUIUNAIbHOW YCIyrd, B TOM 4YHCIE
omnpeAensieT CpPOKH M IIOCIENOBATEIbHOCTh aIMUHUCTPAaTHUBHBIX IPOLENYp IIpH
NpPEeNOCTaBICHHM MYHHLIWNAIBHOM  ycIayrd  aagMuMHHCTpanuedl  IlaBimoBckoro
cenbckoro nocenenus [lasnosckoro paiiona KpacHomapckoro kpas.

1.2. Kpyr 3asButeneit

3asgBUTENSAMH Ha MOJy4YeHHEe MYHHIMIIATBFHOW YCIyTH (Hajee — 3asBHTEINH)
sBisroTCA rpaxnane Poccuiickolt Menepanyy - HECOBEPIIEHHOJIETHUE, TOCTUTIINE
Bo3pacTa 16 mer.

1.3. TpeboBanus K TOpAOKY HHGOPMHUPOBAHHUA O IIPEAOCTABICHUH
MYHULIUIIAIBHON YCIYTH.

1.3.1. Tlopsmox momydenus wuHOpPManuy 3asBUTSISIMH @0 BONpOCaM
MPENOCTABICHNUS] MYHUIMNAIBHOM YCIyTH H  YCIyr, KOTOpbIe  SIBIISIFOTCS
HEOOXOIMMBIME ¥ 0O0s3aTeIbHBIMU ISl TIPENOCTaBICHUS MYyHUIUIIAIBHON YCIYTH,
CBEICHHH 0 XOlIe MPEeNOCTaBICHNS YKa3aHHbIX YCIYT, B TOM YHCIE Ha OQUIHAIBHOM
caiiTe, a Takke Ha EIWHOM mopTalie roCyapCTBEHHBIX U MYHHUIHMNAIBHBIX YCIIyT
(byuxmwmit) u Iloprajie rocyqapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr (GyHKIHNR)
Kpacromapckoro kpas.

1.3.2. Madopmanuio no BoIpocaM IpeIoCTaBlICHUs MyHUIIUIIAIBLHON YCIYyTU
H  YCIyr, KOTOpble SBJISIOTCS HEOOXOOUMBIMH M  00sS3aTeNbHBIMH AT
IPEIOCTABJICHUS] MYHUIUIANLHOM YCIYTH, CBEOEHHH O XOJe IIPedOCTABIICHHS
yKa3aHHBIX YCIyr, B TOM 4YHCJIe Ha OQHUIUaIbHOM caiiTe, a Takke Ha EamHOM
TIOpTaJle TOCYAapCTBEHHBIX U MyHHUIIUIIAIBHBIX yeiyr (QyHknuil) (nanee — Enunbii
noptan) u Iloprase TroCyZapCTBEHHBIX H MYHHIHNAIBHBIX YCIyr (QyHKIUH)
KpacHogapckoro kpasi (manee — PeruoHanbHbI IOpPTal) MOXHO IIOIYYHTh B



agmuaucTpanuu IlaBioBckoro cenbckoro moceneHus IlaBnosckoro paifoHa
Yyepe3 YIoJIHOMOYEHHEIH opraH:

B YCTHOM opMe MpH JTHIHOM OOpalleHNY;

C UCTIONb30BaHKEM TeNe(hOHHOH CBs3Y;

B (opMe 3IeKTPOHHOI'O0 OKYMEHTa IOCPEACTBOM HaIpaBJICHHs Ha anapec
3JIEKTPOHHOM MMOYTHI;

110 MUCHbMEHHBIM 00paIEeHUsM.

1.3.3. B rocyzapcTBeHHOM aBTOHOMHOM yupexzaeHun KpacHomapckoro kpas
«MHOrobyHKIMOHANBHBIA  IIEHTp  NpPEJOCTaBI€HHS  TIOCYJapCTBEHHBIX |
MYHHUITUTIATBHBIX yerryr KpacHonapckoro kpas» u ero gunuanax (naimee - MOL]), B
TOM 4dclie B ¢uinale TOCyZapCTBEHHOTO  aBTOHOMHOIO  YUpEeXIECHHS
Kpacaomapckoro  kpas  «MHOTOQYHKIIMOHANBHBIA  LIEHTp  NpPeNOCTaBJIEHHUSA
rOCyJapCTBEHHBIX M MYHHIMNAIbHBIX ycayr KpacHomapckoro kpas» 1o
ITaBnoBckomy paitony KpacHonapckoro kpasi:

NP JIUYHOM OOpaIlleHNH;

IIOCPEACTBOM HHTepHeT-calita — http: - http://www.e-mfc.ru. — «Online-
KOHCYJIbTaHT», « JJIeKTPOHHBIN KOHCYNbTaHTY», « BUpTyanbHas mpueMHas».

1.3.4. Madopmanus 0 MECTOHAXOXIEHUN U TIpaduke paboThHl, CIIPaBOYHBIX
TenedhoHax YHOJIHOMOYEeHHOro oprana, MOII:

1.3.4.1. YonHOMOYeHHBIH OpraH pacIoyoxeH no anpecy: KpacHomapckuit
Kpa#i, craauna [laBmoBckas, ynuna ['opekoro, 305, kabuner 15 «A», 37eKTPOHHEIH
anpec: pavlov-sppr@krasnodar.ru.

CropaBounsie TenehoOHBl YIOJTHOMOYEHHOro opraHa: 8 (86191) 5-22-95,
8 (86191) 5-43-97.

I'paduk paboThI YIIOTHOMOYEHHOTO OpraHa: moHeaelIbHUK — naTtHuna ¢ 08.00
1o 16.00, mepepwi ¢ 12.00 o 13.00, cy660Ta 1 BOCKpeCeHbE — BEIXOIHEIE.

Anpec caiita - www.pavlovskoe-sp.ru.

1.3.4.2. Madopmanus 0 MECTOHAXOXACHUH U rpaduke paboThl, CIIPaBOYHBIX
TeneQoHax, opuuUambHBIX caiitax MO®L[ mpemocraBieHHs TOCyZapCTBEHHBIX H
MyHUIUANATBHBIX yeryr KpacHomapckoro kpasi pasmemnarorcs Ha EnuHoM moprane
MHOTO(QYHKIIMOHAIBHBIX ~ LEHTPOB  IPENOCTaBIEHUS  IOCYJAapCTBEHHBIX U
MyHHIIMNanpHelx  ycnyr — KpacHomapckoro  kpas B HH(pOpPMalUOHHO-
TeleKOMMYyHUKalmonHo# cetn «uTepuer» - http://www.e-mfc.ru.

ITocpencTBoM pasmemneHuss HHpopManuu Ha odunuaamsHOM Web-calite
ITaBoBckoro cenbckoro nocenenus I1aBnoBckoro paitona (www.pavlovskoe-sp.ru).

1.3.5. TIlocpenctBoM pasMemieHuss wuHpopManuu B HHGOPMAIMOHHO-
TeJeKOMMYHUKanmouHo# cetn «MuTepHeT» Ha Epmdom mnoprase  u  (UiIHM)
PernonansaoMm moprane - (www.gosuslugi.ru) (nanee - Enunsiif 1 PernonanbHbIR
mopTan).

Ha Emumnom wu PeruonampHoM mnoprane pasMmemiaeTcs Clemyromas
nHpOpMAIIUS:

1) wucyepmbIBaromui  mepedeHb  JOKYMEHTOB, HEOOXOOUMBIX s
IIPENOCTaBIEHNs MyHUIUIIATBHON YCIIyTH, TpeOOBaHUA K OPOPMIICHHIO YKa3aHHBIX



JIOKyMEHTOB, a TaKKe IepedeHb JOKYMEHTOB, KOTOpHIE 3asBHTENb BIIPaBe
MIPENCTAaBUTh [0 COOCTBEHHOW MHUIIMATHBE;

2) KpyT 3asBUTENCH;

3) CpOK MpeoCTaBICHUs MyHULIUNIANBHOMN yCIIYTH; |

4) pe3ynpTaThl PEJOCTABIEHHS MYHHLIMIAIBHOH YCIYI'H, MOPANOK
IpENCTaBICHNs.  JIOKYMEHTa,  SBIAIOMIETOCA  pe3ylIbTaTOM  IIPENOCTaBICHHUA
MYHUUMTAIBHON YCIyTH; |

5) pasMep ToCynapCTBEHHOM IIONUIMHBI, B3UMaeMOH 3a INpPEeNOCTaBICHHUE
MYHUIUITAIEHOH yCITyTH;

6) MCUEPIIBIBAIONIHI TepeueHb OCHOBaHUH IS IPUOCTAaHOBJIEHHS MM OTKa3a
B IIPEIOCTABJICHUH MyHUIIUIIAIBHON YCIyTH; |

7) o mpaBe 3asBUTENA Ha AocyaeOHOe (BHECyieOHOE) 00KaloBaHue AeHCcTBUAN
(GesnelicTBUA) U peIleHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B X0J€ IPeLOCTaBICHHS
MYHUITUIILHOHR YCIIyTH;

8) dopmbl 3asBieHud (yBemomiieHHH, coOOmEHuil), HMCIOIb3yeMBIE IIPH
IIPEI0CTABICHUN MYHULUAIIATEHOHR YCIIyTH.

HNudopmanus nHa ExpnoMm m PermoHanbHOM mopTaje O MOPSIKE M CpoKax
IIpeI0OCTaBIeHHs MYHHUIMIATHFHON YyCIYTH Ha OCHOBAaHUM CBEIEHHH, CONEp KAIIIXCs
B (elepanbHOM rocymapcTBeHHOU uHGpopMaionHol cucreme «PDenepanbHblil
peecTp roCyIapCTBEHHBIX W MYHUIMNAIbHBIX YCIyr ((QyHKOMH)», PETHOHANIBHON
rocynaapcTBeHHoi mHQOpManMoHHOW cucteMe «PeecTp rocynapCTBEHHBIX YCIYT
(bynxuuit) KpacHogapckoro Kpasy», IpeIocTaBiisieTcs 3adBUTeN0 OeCIIaTHO.

Jdoctyn k wmHpOpMAmWd O CpPOKax M IOpsSIKe HOPEeNOCTaBJIEHHS YCIyTd
OCYINECTBIIIETCSL Oe3 BBIMONHEHHUS 3asBUTENIEM KaKux-mnbo TpeOoBaHUM, B TOM
yrcile 0e3 MCIOJIb30BaHUSA MPOrpaMMHOIO OOecHedeHHs, YCTaHOBKa KOTOPOIro Ha
TEeXHHYECKHE CPENCTBA 3asBUTENS TpeOyeT 3aKiItoueHus JUIEH3HOHHOTO HIIM HWHOTO
COTJIaIeHHUS c npaBoobIiagaTereM IPOrPaMMHOTO obecrniedeHns,
IpeAyCMaTPUBAIOIIEr0 B3MMaHNe [TAThI, PETUCTPAIMIO UM aBTOPH3ALHKIO 3asBUTEIA
WM TIPEAOCTABICHNE UM NIePCOHATIBHBIX JaHHBIX.

1.3.6. TlocpenctBomM  pa3MelieHHs HHQOPMALMOHHBIX  CTEHIOB B
YIIOJJTHOMOYEHHOM OpraHe.

KoHcynbpTHpOBaHue 1Mo BOIPOCAM MPENOCTaBIEHHs MyHUIUIAIBHON yCIyTrH
OCYIIECTBIISIETCS OECIIaTHO.

Crenmanuct,  OCYHIECTBISIOMME  KOHCYJBTHpOBaHHE  (IIOCPEICTBOM
TeneoHA WM JIAYHO) IO BOIPOCAM IPENOCTAaBICHHS MyHHMIMIANLHOW YCIIyIH,
IOJDKEH KOPPEKTHO U BHUMATEIHHO OTHOCHTHCSA K 3asBUTEIISAM.

ITpu KOHCYJIBTHPOBAaHHU TO TeNe()OHY CIENUATUCT NOJDKEH Ha3BaTh CBOXO
GaMuInio, UMS H OTYECTBO, JOJDKHOCTB, @ 3aTeM B BEXIHMBOH (OopMe YETKO U
0ApO6HO IPOUHGOPMUPOBATE OOPATUBILEIOCS IT0 HHTEPECYIOIIUM €I0 BOIPOCAM.

Eciy cnenuaniucT He MOKET OTBETHTH HA BOINPOC CaMOCTOSTENIBHO, JTHOO
IOJIrOTOBKA OTBETa TPeOyeT MPOIOJDKHTEIHLHOrO BPEMEHH, OH MOXET NpeAJIOKHUTEH
oOpaTuBIIEMyCS OOPaTUTHCS NUCBMEHHO, JIMOO HAa3HAYUTh ApPyroe yAoOHOe s
3aUHTEPECOBAHHOIO JIUIIA BpeMsl IS TTOJTyYeHUsI THPOPMAIlHH.
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PexoMeHIyeMoe BpeMs JUisi Tele(OHHOro pasrosopa — He 6onee 10 MuHYT,
JIMYHOTO YCTHOTO HHGOPMHUpPOBaHUs — He Oojee 20 MUHYT.

WEavBUIyaIbHOE MHChMEHHOE MHGOPMUpOBaHUe (IO 3JIEKTPOHHOH MOodYTE)
OCYIIECTBIIICTCS ITyTeM HalpaBJIEHUS JIEKTPOHHOIO IUChbMa Ha apec dJIEKTPOHHOM
ITOYTHI 3aSBUTENISA M JIOJDKHO COJIEPKATh YETKAHM OTBET Ha IIOCTaBJICHHBIE BOIIPOCHL.

WHnuBuyanbHOE NUCbMEHHOE MHGPOPMHUpPOBaHUE (mo noy4Te)
OCYIIECTBIISIETCA IIyT€M HalpaBJICHWs NHCbMa HA IIOYTOBBIA ampec 3aaBnTéJ15{ %}
JOJIKHO CONEPXKaTh YETKUM OTBET Ha IIOCTaBJICHHBIE BOIIPOCHI. |

1.3.7. Tlopsimok, ¢dopma, MecTo pa3MelleHHss MU CII0OCOOBI nonyquI/m
CIpaBoYHOW WHGQOpManuy, B TOM 4YHCIE Ha CTEHIAaX B MECTax IIPeNOCTaBICHHS
MYHULUOAIGHOR YCIOyTM M  yCIYT, KOTOpBIE SBJISIOTCS HEOOXOAWMBIMA |
00s13aTeIbHBIMHE IS TPEIOCTABICHUS MyHUIIUNIATBHOH yeiayru, 1 B ML |

Ha vH(GOPMAlHOHHBIX CTEHIaX B MeCTe MPEeJOCTAaBIEHUS MyHUIUIAILHOMN
YyCIyTH, a TakkKe B ceTH VHTepHeT Ha OGQUIMAIBHOM caiiTe pa3MelarTcs
clenyronme “HHOpMaIllMOHHBIE MaTepUaIbl:

- azgpec, HoMepa TejiepoHOB 1 (akca, rpaduk paboTsl, agpec 3JIEKTPOHHON
OYTHl aJMHHHCTPAIlNH, & TaKXKe CTPYKTYPHOTO MOJpa3feNeHUs], HEIIOCPEACTBEHHO
IIPEIOCTABIISIFOIIEr0 MyHUIUTTAJIbHYIO YCIYTY;

- rpaduK JUYHOrO INpHEMa TIJIAaBOH aiMHUHHCTpalWH, €ro 3aMeCTUTENISAMH,
JOJDKHOCTHBIMH JIMIIAMH aJMHAHUCTpPALlMH, CHELUaUCTaMH, OTBETCTBEHHBIMU 32
NpeAOCTaBIeHHEe MyHUITUTIIATbHON YCIIYTH;

- HOMep KabmHeTa, B KOTOPOM IIPEAOCTaBJIAETCS MYyHHLMNAIbHAS YCIyra,
dammau, HWMeHa, OT4YecTBa M JOJDKHOCTH CIENUAIUCTOB, YYacTBYIOI(UX B
MIPEeIOCTaBICHUN MYHUIMIIATIBHON YCIIYTH;

- CBEJIEHUS O IIPEAOCTABISIEMOA MYHUIUIIAIIEHON YCIIyTe;

- TepedeHb IOOKYMEHTOB, KOTOpBIE 3asBUTENb HOJDKEH IPEICTaBUTL I
IPEAOCTABICHAS MyHUIIMNATBHON YCIYTH;

- 00pa31isl 3a0JIHEHU JOKYMEHTOB;

- TIepedeHb OCHOBAaHUH NI OTKa3a B IpUEMe NOKYMEHTOB, HpI/IOCTaHOBJIeHI/IH
1 0TKa3a B IPEOCTABICHUN MyHULIUITAIIbHON yCIIYTH;

- W3BJEYEHHS W3 aJMHUHHCTPAaTUBHOIO pErJIaMEHTa, pemaMeHTprIOHme
MpeIOCTaBICHNEe MYHUIMIAIGHON yCIIyTH, B TOM YHCJE CTaHIapT NpeAOCTaBICHHUS
MYHUIIMITQIGHON yCIYTH, MOPSNOK, COCTaB, IIOCIENOBaTeIbHOCTE H  CPOKH
BBINOJIHEHHNS aJIMHHUCTPATHBHBIX NpOLERyp (XeHCTBUM), TpeOOBaHUS K MOPALKY X
BEIMTOJTHEHHS, B TOM YHCJIe OCOOCHHOCTH BBIIIOJIHEHHUS aAMUHUCTPAaTUBHBIX npouenyp
(meficTBHil) B 3NIEKTPOHHOU opme.

[Ipy u3MeHEeHUW YCIOBUH M IOpsSAKa IPEeIOCTaBJICHUS MYHI/IIII/IHaJIBHOI/I
yCIIyrH, MHGOpMaIus o0 W3MEHeHUSX NOJDKHA OBITh pa3MellleHa Ha CTeHAaX M Ha
odHIMANTEHOM cafiTe aIMHHHCTpaEd IIaBIOBCKOTO  CENbCKOTO  MOCENEHHS
[TaBnoBckoro paiioHa. |

TeKCT MaTepHaloB, pasMellacMbIX Ha CTEH/aX, AOJDKeH OBITH HarledaTaH
yIOGHBIM IS YTeHHs LIPA(TOM, OCHOBHbIE MOMEHTH M Hambojee BaXHBIE MecTa
BEIJETICHEI.
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WudopMaliOHHBIA  CTeHI, CcoAepKamuii HHGOpMamuio O Ipolenype
IIPEeOCTaBICHUS MyHUIIMITATBHOHN YCIIyTH, pasMellaeTCs B X0JIe aIMUHICTPAIHH.

Ha odwunuansHOM caiite uHOpopMamus pa3Mellaercs B pasfele,
IPEIyCMOTPEHHOM JIJIS pa3MelieHrs THPOpMallii 0 MyHUIUIATIbHBIX YCIyTax.

Nudopmanns 0 HaIUYUM CBEACHWM O IIPENOCTABICHHUU MYHHUIUIAILHON
yeIyrd B demepalbHBIX U PETHOHAJIBHBIX TOCYIApCTBEHHBIX HH(OPMAaLMOHHBIX
cHCTeMax pasMmelnaercs Ha OQUIUAIBLHOM calTe W CTEeHJax aIMUHUCTpaluu
ITaBnoBckoro censckoro nocenenus IlaBnosckoro paiona.

3asBuTenu (MpeACTaBUTENH 3asBUTENeH) NOMHUMO IpaB, IIPEXyCMOTPEHHBIX
dbenepanpHBIM 3aKOHOAATENTECTBOM M 3aKOHOAATeNbCTBOM KpacHOmapcKoro kKpas,
Ipd  TPENOCTaBIIEHHH T[OCYHapCTBEHHBIX M  MYHUIUIAIBHBIX  YCIyr IO
9KCTEPPUTOPHANBHOMY INPHHLIMITY HMEIOT INIpaBo Ha olpameHune B 000
MHOTO(YHKIIMOHANBHBIN IIEHTP BHE 3aBUCHMOCTH OT MeCTa PerucTpalyy 3asBUTEN
(mpencTaBUTENs 3aABUTENS) MO MECTy JKHTEJIbCTBa, MECTa HaxOXIeHUs Oo0beKTa
HEABM)KMUMOCTH B COOTBETCTBUH C ACHCTBUEM 3KCTEPPUTOPUAIIBHOTO IPUHLIUIIA.

IlpenoctaBneHne rocygapCTBEHHBIX W MYHHIMNAIBHBIX YCIYr 1O
3KCTEPPUTOPHANLHOMY TNPUHIMIY oOecrnednBaeTrcs IIpU JIMYHOM OOpalieHnn
3asBUTENs (MpEACTaBUTENS 3asBUTENSA) [0 MeCTy MpeObIBaHUs 3asiBUTENA
(npencraBuTeNs 3asBUTENI) B MHOTO(DYHKIMOHAIBHBIA IEHTP C 3asBIECHUEM O
IIPEAOCTABICHUH TOCYIAPCTBEHHON (MYHUIIUITAIBHON ) YCITYTH.

YcnmoBueM NMpenoCTaBlICHUs IOCYNApCTBEHHBIX U MYHUIHNAIBHBIX YCIYT IO
9KCTEPPUTOPHATHLHOMY MPHUHIIUITY SBIIAETCS PETUCTPALUA 3asBUTENS B (enepantbHOit
rocyIapCTBEHHOM nHbopMannonHo#i cucteme «EnuHag cucrema uaeHTUGUKAIUU U
ayreHTHGUKau B  HHOpaAcTpyKType, oOecneuuBapmed HHPOpMAHOHHO-
TEXHOJIOTHYECKOE B3aWMOJCHCTBHE MHGMOPMAIIMOHHBIX CHCTEM, HCIIOJb3yEMBIX IS
MPEOCTaBICHUS] TOCYNapCTBEHHBIX ¥ MYHULIMNAIBHBIX YCIAYT B JJIEKTPOHHOMU
dbopme».

2. CTaHaapT npeaocTaBjieHusi MyYHHIHNAJIbHON yCIyIrH

2.1. HanmeHOBaHME MYHHIMIIAILHON yciuyru — «Bblgaya paspelleHuil Ha
BCTYyIUJIEHHE B Opak JIMIaM, JOCTUTIIINM BO3pacTa MECTHAALATH JIeT».

2.2. MyHumunanbpHas ~— yciyra — [peAoCTaBiiieTcs — aAMUHUCTpaLnuein
ITaBnoBckoro cenbckoro moceneHus: IlaBrnosckoro paiiona KpacHomapckoro xpas
(masee — aAMUHHCTpAUS, YIIOJHOMOYEHHBIA OpraH).

[Ipy  mpemocTaBieHMH  YCIOYrd  agMHUHHCTpaluu  He  Tpebyercs
MEXBEIOMCTBEHHOE B3aUMOJEHCTBIE C HHBIMH OpPraHaMy U OpraHu3alusMH.

2.3. Pe3synbraTOM mpedoOCTaBICHHS MYHUIUIAIBHOA YCIYTH SBISETCA
I PEIOCTABIECHUE 3aSBUTENIO:

- IOCTaHOBJICHUS afMUHUCTPALMH O pa3pelieHny perucrpanun opaka,

- TNHCBMEHHBIH OTKa3 B NPEAOCTaBICHHH MYHHUIMIAIBHOM YCIYIH C
yKa3aHHEM IIPUYIHH, NOCIYKHBIINX OCHOBAaHUEM [UTA OTKa3a.

2.4. Cpok npenocTaBiIeHUs MyHUIIUIATBHOU YCIIyTH.

Cpox mpemocraBlieHuss MYHHIIMIAIBHOM yciyru coctaBiseT He Oonee 10
pabourx IHeH co JHS MOCTYILICHUS 3asBICHUS,
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B ciydae mpexncraBieHHs 3asBUTENIEM JAOKyMeHTOB dYepe3 MOPIL[ cpok
MPENOCTABNCHUS] MYHULUNAIBHON YCIYrM HCYUCISETCS €O IHA Iepenavyu
JIOKYMEHTOB B a]MUHUCTPALIHIO.

2.5. llepeueHb HOPMATUBHBIX IIPABOBBIX  aKTOB, PEryJIUPYIOLIUX
IpPEeNOCTaBICHUE TOCYIapCTBEHHON yciayrm (C yKa3aHHeM HX pPEKBHU3UTOB U
HMCTOYHUKOB OQPUIMAIBHOI0 OMyONMKOBaHUA), pa3MelleH Ha oduiuaibHOM caiite
Anmunuctpanuu B cetu «MHTepHeT», B (enepansHOM peecTpe u Ha EmmHoM
nopTalie roCyAapCTBEHHBIX U MYHUIUTANBHBIX YCIYT (D yHKIWH).

AnvuHuCTpanus obecrednBaeT pasMelIeHHe U aKTyallu3aldio TepeqHs
HOPMAaTHBHBIX IIPABOBBIX aKTOB, PErYIUPYIOMIMUX MPEAOCTaBlIeHHEe MYHUIIAITAILHOR
YCIIYT'HM, Ha CBOEM OQUIMaIbHOM caiiTe, a TakkKe B COOTBETCTBYIOIIEM pa3ielie
¢benepanpHOrO peectpa.

2.6. HcuepnpiBarommuil  IepeueHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHUM C 3aKOHOAATEIbCTBOM WM HMHBIMH HOPMAaTUBHBIMHU IIPABOBBIMH
aKTaMH [JIs IPeIOCTaBICHUS YCITYTH.

2.6.1. HcuepnblBaromuii mepedeHb HOKYMEHTOB, HEOOXOIUMEIX B
COOTBETCTBHM C HOPMATUBHBIMH IIPAaBOBBIMH aKTaMU Ui OPEIOCTaBJICHHS
MYHUIHNAIBHON YCIyTrH, MOIeXAIIUX ITPEIOCTABICHHIO 3asIBUTENIEM:

3asBJICHHE HECOBEPIICHHOJIETHEr0, IocTHUriiero 16-tu ner mo dopme
cormacHo npuinoxeHuro Ne 1 k Permamenty, 3amonHeHHoe 1o 00pasmy B
COOTBETCTBHH C npuioxenueM Ne 2 k Pernamenty;

JOKYMEHT, IIOATBEPKIAIOIIANA HAIMYUE YBAXKUTENbHBIX TMPUYUH IS
BCTyIUIeHUs B Opak (crmpaBka O HAJIMYUM OEpEeMEHHOCTH, KOIHS CBHIETEILCTBA O
pPOXIeHNH peOeHKa).

Ecnu npencraBneHHBlE KONUM JOKYMEHTOB HOTapHalbHO HE 3aBEPEHEI,
cotpyaauk M®I] cnyuuB KONMuU NOKYMEHTOB C WX MOJIMHHBIMH JK3EMILIIPaMH,
3aBepsieT CBOEH MOMIMCHIO C yKazaHueM (aMIUIMM U WHULHAJIOB U CTAaBUT IITaMII
KOS BEPHAY.

2.6.2. CoTpynHuxaM AIMUHHUCTPALUH 3allpeInaeTcs:

- OTKa3plBaTh B IPUEME 3allpoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHNs] MyHUIUIANbHOW YCIYrH, B Clydae, €CIH 3alpoc U JOKYMEHTHI,
HEOOXOIUMbIe MM MNpeNOCTaBICHUS MYHUUIUNAIBHOM YCIyTH, IIOJaHBI B
COOTBETCTBMM ¢ HH(oOpMamuedr o0 cpokax H© TMOpAAKE MPEeIOCTaBICHHUS
MYHHIUIIAIBHON yCIIyTH, OIyOnMKoBaHHONW Ha EquHOM mopTase rocy1apcTBEHHBIX U
MYHUIUTAIBHEIX ycayr (QyHKOUK), Ha OQUIMAIBLHOM caiiTe agMUHHUCTPALUH,
OpraHu3alyii, y4YacTBYIOIIMX B MPENOCTaBIECHUM MYHUUMIIAIBHOH YCIyTH W
rocygapcTBeHHod wuH¢popMmanuoHHOW cucteMbl «llopTanm rocymapcTBEHHBIX U
MyHHIMNAIBHBIX yeIyT KpacHomapckoro kpas»;

- OTKa3bplBaTh B IIPENOCTABICHUHN MYHHUIMIIAILHOM YCIyTH B Cliydae, eCciH
3apoc U JOKyMEHTHI, HeOOXOAMMBIE IS IIPEeIOCTaBICHUS MyHUIUIATBEHOW YCIyTH,
IIO/IaHbl B COOTBETCTBHU C HMH(popMaluell 0 cpokax U IHOpsSIOKe IpeAocTaBlIeHUs
MYHHIIUNAIBHON yciyTH, onnyOiuKkoBaHHON Ha EqHOM moprase rocyapCTBEHHBIX H
MYHUIIMIAJIBHBIX ycuyr (¢yHKnui), Ha oQHUUUaIbHOM caliTe aJMHUHHCTpALUH,
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OpraHu3allvi, YJYacTBYIOIIMX B IPENOCTaBICHUM TOCYHAapCTBEHHOM YCIYyTH H
rocygapcTBeHHod wuH(OpManuoHHOM cucteMbl «llopTam rocynapcTBEHHBIX U
MYHULUNATBHEIX yeIyT KpacHomapckoro xpas»;

- TpeboBaTb OT 3asBUTENS COBEpIICHUS WHBIX JEUCTBUH, KpoMe
OPOXOXKACHUS HUACHTUOUKAIMH W  ayTeHTUQUKAUUMH B  COOTBETCTBHH C
HOPMAaTUBHBIMU ITPAaBOBBIMU

aktamu Poccuiickoii @Depnepanuy, yKazaHud Lend IpueMa, a TaKKke
IPEeOCTaBICHUS CBEJCHHM, HEOOXOAUMBIX JJIA pacdera UIUTEIHHOCTH BPEMEHHOTO
UHTepBaja, KOTOPhIi He00XoarMOo 3a0pOHUPOBATE AJIS IpHEMa,

- TpeboBaTh OT 3agBUTENSI NPEIOCTABICHUS JOKYMEHTOB, IIOATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM ILJIaTHI 33 IIPENOCTABICHIE MYHUIIUIIAIBHON YCIyTH.

2.6.3. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIS: |

1. mpexncraBieHUs [OOKYMEHTOB M HHQOpPMAIMM WIH OCYIIECTBICHHUS
IOEHCTBUH, IIPEeNCTaBlIeHHE WIM OCYIIECTBIEHUE KOTOPhIX HE IPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMU, PErYJINPYIONIMME OTHOIIEHUS, BO3HUKAIOIINE B
CBS3H C IIPEOCTABIICHUEM MYHUITUTIATBHON yCITyTH;

2. TpeACTaBIEHUS JOKyMEHTOB U HH(OpPMaIH, KOTOpblE HAXOIATCS B
PacIOpsDKEHUM OpraHoB, IIPENOCTAaBJIONIMX MYHUIUIAIBHBIE YCIYTH, HWHBIX
FOCYJapCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOTO  CaMoOyIpaBlieHus  Jmbo
[IOJBENOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HId OprasaM  MECTHOTO
CaMOYIIPABJICHUs OpPraHu3alyid, y4acTBYIOIIUX B IIPEIOCTABIEHUU FOCYJaPCTBEHHBIX
U MYHULIMIIAIBHBIX YCIYT, B COOTBETCTBHHM C HOPMAaTHBHBIMHM IIPaBOBLIMHU aKTaMH
Poccuiickoii ®enepanuu, HOpPMaTHBHBIMH IpPaBOBBIMH akTaMu KpacHomapckoro
Kpas, MyHUIUIAIbHBIMM [PAaBOBBIMM akTaMH, 33 HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B OIIpeJleleHHbIH yacThio 6 cTate 7 DenepanpHOro 3akoHa oT 27
nrons 2010 roma Ne 210-@3 «O6 opranm3zanuu MpeIoCTaBICHUS FOCYIaPCTBEHHBIX U
MYHHULMIAIBHBIX ycuyr» (manee — DenepaibHbBIN 3aKOH) MEepedeHb HOKYMEHTOB.
3asgBUTENb BIPaBe MPEICTAaBUTh yKa3aHHBIE NOKYMEHTHl M MHGOPMAIHIO B Oprad,
IIPEAOCTABIIAIOIMYA MyHUIUIIAIBHYIO YCIIYTY, 110 COOCTBEHHONW WHUIINATHBE,

3. OCYULIECTBICHUS NSUCTBHI, B TOM YHCIIE COINIACOBAHHM, HEOOXOIUMBIX IS
[OJIy4eHUsI MYHHLIMIIAIBHONH YCIYTM H CBSI3aHHBIX ¢ oOpalieHueM B HHEBIE
rOCyJdapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBlIEHHWs, OpraHU3alllH, 3a
HCKIIFOYCHHEM IIONy4eHUs YCIOYyTr U MOJy4eHHUS JIOKYMEHTOB M HHGMOpPMAIIUH,
IIPENOCTABIIIEMBIX B pe3ylbTare NpPeAOCTaBIEHUS TaKUX YCIYI, BKJIIOUYECHHBIX B
[IEpEYHH, yKa3aHHbIe B 4acTh | cTathu 9 DenepaibHOroO 3aKOHA;

4. mnpeacraBieHHs AOKYMEHTOB M HWH(OpManWH, OTCyTCTBHE H (¥IH)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCH IIPH NEPBOHAYAIBHOM OTKa3e B IpHEME
JNOKYMEHTOB, HEOOXOMUMBIX NI MpeNOCTaBlIeHUs] MyHHIUNAIBHOM yCciayrd, aubo B
IIPENOCTaBICHUH MYHULIUIIATBHON YyCIYyTH, 38 HCKITIOUEHUEM CIICAYIONIUX CIIy4aeB:

a) uU3MeHeHHe TpeOoBaHUN HOPMATHBHBIX INPABOBBIX aKTOB, KaCaIOIIMXCS
IIPEJOCTaBICHUs] MYHUIMIAIBHOM yCIYTH, HOCIAe [EePBOHAYAIBLHON IOJAYH
3asiBIIEHUS O IPEOCTABICHUY MYHULIUITAIBHON YCITyTH;

0) Hamuuue OIIMOOK B 3asABICHHU O IPEAOCTABIECHHU MYHHUIHIIAILHON
YyCIyTH W IOKyMEHTaX, IIOJAHHBIX 3asBUTENIEM IOCJe NepBOHAYaIbHOrO OTKasa B
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IpHeMe TOKYMEHTOB, HEOOXOMUMBIX I MPENOCTaBlIeHNs MyHHUIUIIAIbHON YCIYTH,
au00 B INPENOCTABICHUH MYHHUIMIIAILHOM YCIYrH H He BKIIOYEHHBIX B
IIpeACTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€YEHHME CPOKa JEHCTBHS NOKYMEHTOB HIIM HM3MEHeHHe HHQOpManuu
[OCje IIepBOHAYANBHOTO OTKa3a B IIpHeMe [OKYMEHTOB, HEOOXONMMBIX IJIf
IIPEeIOCTaBICHUS MyHUITUIIAIBHON yCIyTH, TM00 B IPENOCTaBICHUN MyHHUIAIIAIbHOM
YCIIYTH; |

I) BEHIABIEHHE JOKYMEHTAJIBHO IIONTBEPKACHHOro Qakra (IIPU3HAKOB)
OmuGOYHOr0 HJIM TPOTHBONPABHOTO HeicTBUs (Oe3mefCTBUA) NOJDKHOCTHOTO JHIa
opraHa, IMpPeNOoCTaBIAIOIIEr0  MYHUIMIAIBHYIO  yCIyry, MYHHIIUIAIBHOIO
cly)Xamero, paboTHUKa MHOTO(QYHKIIMOHAJIBFHOTO IIEHTpa, paO0OTHUKA OpraHu3alluiy,
npeaycMoTpeHHoi yactero 1.1 cratem 16 DenmepanbHOro  3akoHa, IIpH
IEePBOHAYAIEHOM OTKa3€ B IpueMe TOKyMEHTOB, HEOOXOMUMBIX ISl IPEOCTABICHHUS
MYHHUIUITAIBHOR YCIYTH, 1100 B IPEAOCTaBICHUN MYHHUIUIIAIBHON yCIyTH, O Y€M B
MMACBMEHHOM BHJAE 3a IMOANHNCBIO PYKOBOOUTENA OpraHa, IIpeAOCTaBIISIIOLIEIO
MYHHIOUTAIBHYIO YCIYTY, PYKOBOIUTENS MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IIpH
IIEpBOHAYAIFHOM OTKa3e B IpHeMe TOKyMEHTOB, HEOOXOMUMBIX ISl TIPEI0CTaBICHUS
MYHUIIANIAJIBHON yCIIyrd, JUOO pyKOBOAMWTENS OpraHU3alUd, [PeXyCMOTPEHHOMR
yacTelo 1.1 crateu 16 @enmepanbHOTO 3aK0HA, YBEAOMISAETCS 3asBUTENb, & TaKXKe
HPUHOCSTCS U3BHHEHUS 32 JOCTaBJICHHEIE HEyN00CTRa.

2.64. ITpu IpeOCTaBICHUHN MYHULATaTbHbBIX yCIyT o
OKCTEPPUTOPUATIHLHOMY MPUHIUITY YIIOJTHOMOYEHHBIN OpraH He BIpase TpeOoBaTh OT
3agBuTeNs (npencrasutens 3assutens) wim MOL] mpegocraBieHus TOKYMEHTOB,
IIpeIyCMOTPEHHBIX 4acThio 6 cTtaten 7 PegepanpHoro 3akona ot 27 urons 2010 roxa
Ne  210-®3 «O6 opraEuzanuy  IPeAOCTaBICHUS  TOCYHApCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT», Ha OyMaKHBIX HOCUTENIX.

2.7. OcHOBaHus IS OTKasza B NpuU&Me IOKYMEHTOB, HEOOXOOMMBIX I
MpEeIOCTaBIICHNS] MyHUIIMIIAIbHOM yCIyTH:

- 3agBJEHHE IOJAHO JINLOM, HE YIOJHOMOYEHHBIM COBEpIIATH TAKOro pona
JIEUCTBUS;

- TOKYMEHTBI, IIOJIaHHbIe 3asBUTEIISAME, HE HNOINAIOTCS IPOYTCHHUIO M (WIH)
UMEIOT TMOMYUCTKHU, NMPUMKACKH, 3aYEPKHYTHIE CIIOBA MM WHBIE, HE OrOBOPEHHBIC B
HUX UCIPaBJICHHS;

-JIOKYMEHTHI, MOJaHHbIE 3asABUTENAMH, UCIOIHEHBl KapaHAalloM, a TaKXKe
UMEIOT Cephe3Hble MOBPEXKIEHUS, HE IMO3BOJLIOIIHE OJHO3HAYHO HCTOJIKOBATh HMX
CoZlepXKaHue;

- 3asgBJCHHE TpaXJaHWHA HE IOANASTCS MPOYTCHUIO U (WIHM) COAEPKUT
HeIleH3YPHBIE IN00 OCKOPOUTENBHBIE BEIPaXKECHHUS,;

- B 3asBJIEHUU IpaXJaHWHA He yKa3zaHa QaMUIIns, UMs, OTYECTBO, TOYTOBBIN
agpec 3asBUTENS, 10 KOTOPOMY NOJDKEH OBITh HaIlpaBieH OTBET, UJIH OTCYTCTBYET
ero MOJIKCE;

- HecoOmoOIeHne YCTAaHOBJEHHBIX YCIOBUN NpPU3HAHUS JeHCTBUTEIHHOCTH
KBATHGUIMPOBAaHHOW TMOANUCH, B Cilydae IIOAa4d 3asgBUTEJIEM 3ampoca B
3JIEKTPOHHOM BHJIE;
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2.8. VcuepnbiBaromuiil lepedersh OCHOBAHMH ISl IPHOCTAHOBICHUA U (HIIK)
0TKa3a B IIPEe0CTaBICHIY MyHHUIIUIIAIBHON YCIYTH.

OcHoBauus IS IPHOCTAHOBIICHHS IIPEIOCTABICHAS MyHHIIMIIAILHOM YCIIyrH
3aKOHOJaTeNnbcTBOM Poccuiickoit Menepanny He IpeyCMOTPEHEI.

OTka3 B TpPEeAOCTaBICHUM MYHHUIUIIAIBLHON YCIYyId ClelyeT NPpH HATNIUH
OJIHOT'0 U3 CIEAYIOMHX 00CTOSTENbCTB:

- INHCBMEHHOE 3asBJIEHWE TpaXJaHWHAa O BO3BpaTe [IOKYMEHTOB,
IIpeCTaBICHHBIX UM JUIS IOTyYeHUs MyHHUIUIIAILHOA YCIYTH, ,

- HempejCTaBlIeHWE WM MPeJCTaBlIeHne He B IOJIHOM 00beMe HOKYMEHTOB,
IpEeNyCMOTPEHHBIX ITYHKTOM 2.6.1 HacToAIero aqMUHUCTPATHBHOI'O PETVIAMEHTA,

- HaJMuhe B [IPEACTAaBIEHHBIX ITOKYMEHTaX HEIOCTOBEPHBIX CBeNEHHH JmbO
He COOTBETCTBHE UX TPeOOBaHUAM 3aKOHOJATEILCTBA,

- €CJIM HH OJWH W3 3asBUTENIEN He 3aperuCTPUPOBaH 10 MECTY XKHTEIbCTBA Ha
TeppuTopun I1aBnoBcKoro cesbckoro noceneHus l1aBnosckoro paiona,

-  Hamuuyve OOCTOATENIbCTB, IPENATCTBYIOMNX — 3aKIIOYeHHIo  Opaka,
nepeunclieHHbIX B crathe 14 Cemelinoro konekca Poccuiickoi Penepanun.

2.9. Tlepevuens yciayr, HeOOXOAUMBIX U 005S3aTeNbHBIX U NPENOCTaBIECHHUs
MYHULMIIATbHOU YCIIYTH.

IMpemocraBieHne  yCIyr, HEOOXOOWMMBIX M 00fA3aTENBHBIX  IUIA
IIPeI0CTaBICHUS MYHUIHIIATBHOM YCIIyT He TpebyeTcs.

2.10. Tlopsnok, pasMep U OCHOBaHHS B3MMaHUA IOCYyNapCTBEHHON MOLITHHEI
WJTH MHOM TIIaThl, B3UMaeMOH 3a IpeAOoCTaBJIEHHE MYHUIMIAILHOK yCIyTH.

MyHuIUIIaTbHAS YCIIyTa IpeloCcTaBisieTcss OECIIaTHO.

2.11. MaxkcuMaNbHbI# CPOK OXHUIAHWUS B O4Yepend NpH Iojade 3ampoca o
MPEAOCTABICHUN MyHUIUNIATbHON yCIYTH.

MakcuMaNbHBIN CPOK OXHIAHUS B Odepeny NpHU Iojade 3asABJICHHMS U IIpH
ITOJTy4eHWH pe3yIbTaTa IPeI0CTaBJIEH s YCIyTH He JOIDKEH IPEBhINaTh 15 MUHYT.

MakcCHMaNbHBI CpPOK TIONyYeHHs pe3yjbTaTa MpPeNOCTaBIeHUsd YCIyTH
cocrapisieT 10 pabounx gHEH.

MakcuManbpHBIH CpPOK OXHIAHWS B oOdepeld IpH I[ojaye 3ampoca o
IPENOCTAaBICHAA MYHHIMIAJIBHOM yCJIyrM M IIpH IIOJNyYeHWM pe3ylbTara
IIPeIOCTaBICHUS MyHULIUIIATBHON YCIyTH COCTaBIISIeT 15 MUHYT.

2.12. Cpok ¥ HOPSAOK perucTpalui 3asBICHUS 3asBUTENI O IPEAOCTABICHUH
MYHHULUTATBHOR yCIyTrH |

Cpox perucTpanvy 3asBjiI€HUS M MPUIAracMbIX K HeMy IOKYMEHTOB
COCTaBJIsET:

—  Ha JMYHOM IIpHeMe rpaxaH - He Oonee 15 MUHYT;

~  IpH IOCTYIUICHHH 3asBJIEHHWS W JOKYMEHTOB IO IIOYTE, JJIEKTPOHHOM
noure uiau depe3 MOL] — He Oosee 1 pabodero AHsS CO IHS IOCTYIUIEHHS B
aIMUHUCTPALHIO. :

2.13. TpeboBaHmss K TIIOMEIIEHUAM, B KOTOPBIX IIPEIOCTABIIACTCA
MYHHLUAOATBHAS yCIyra, K 3aly OXXKHIaHHS, MecTaM [Uls 3allOJHEHHs 3aIpocoB O
IIPEIOCTABICHHN MYHHIUTIATIBHON YCIIyTH, HHPOPMAMOHHBIM CTEHJAaM ¢ oOpasinamu
UX 3alOJHEHHs W MEPEeYHeM IOKYMEHTOB, HEOOXOAMMBIX i IpPENOCTaBJIEHUA
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KKI0H MYHHMIHIAIGHOW YCIYTH, pa3MEUIeHHI0 KW O(OPMIIEHHMIO BH3yalbHOH,
TEKCTOBOH W MyIbTUMEIUHHOH HMHGOpPMAalMKM O MOpAIKE NPEIOCTaBIIEHUS TaKOH
YCIYyTH, B TOM YHCIE K OOECHEeYeHHIO MOCTYNHOCTH JJIs MHBAIUAOB YKA3aHHBIX
00BEKTOB B COOTBETCTBHHM C 3aKOHOJATenbCcTBOM Pocculickoit ®Penepanuu o
COIMaJIbHON 3aIlATE HHBAIUOB.

2.13.1. Hudopmanus o rpaduxe (pexume) pabOTHl YIOJTHOMOYEHHOTO
opraHa pasMelnaercs Ipd BXOAE€ B 3[1aHHE, B KOTOPOM OHO OCYIIECTBJIIET CBOIO
JIeSITETBHOCTD, HA BUJHOM MeECTE.

3maHue, B KOTOPOM IIPEAOCTABIISIETCS MYHUIUIIANbHAS YCIyTa, JOJKHO OBITH
00Opy/ZOBaHO OTHENBHBIM BXOAOM [IJI CBOOONHOTO JOCTyHa 3asBUTENEH B
MOMEIIEHHE. ,

Bxonx B 3maHue NoDKeH OBITH 000pynoBaH HMHGOPMAIMOHHOM TabnuuKou
(BBIBECKO#), comepxamed uwHGoOpMamuio 00  yIOJHOMOYEHHOM  OpraHe,
OCYIIECTBISIOMEM HPENOCTaBIEHHE MYHUIUNAILHON yCIyTH, a TakKe 000pynoBaH
yIOOHOW JieCTHHIEH ¢ TOpPY4YHSIMH, NaHAycaMu Uil OeclpensTCTBEHHOTO
MepeIBIKEHUS IPKIaH. '

MecTa mpenocTaBieHUsT MYHUIIUNANBHOM YCIyr# OOOpYyIyHOTCS C Y4EeTOM
TpeboBaHMl MOCTYNHOCTU JUIsI HHBAJIMOOB B COOTBETCTBHHM C OEHCTBYIOLIUM
3aKoHOAaTeNnbCcTBOM Poccuiickoil Denepanuu 0 CONUAIBHON 3allluTe MHBAJIKUIOB, B
TOM 4ucie 00ecrednBaroTCs:

yCIOBHS JUIS OECHpEenmsATCTBEHHOTO JOCTyla K OOBEeKTy, Ha KOTOpOM
OpraHu30BaHO NPENOCTABICHHE YCIYTr, K MeCTaM OTAbIXa W IpPeNOCTaBIsAEMEBIM
yciyram; '

BO3MOXXHOCTH CAMOCTOSITEIILHOIO IIEPEIBUKEHHUS TI0 TEPPUTOPUH 00BEKTa, Ha
KOTOPOM OpPraHM30BaHO MPENIOCTABJICHHE YCIYT, BX0Ja B TaKOH OOBEKT U BBIXOJa U3
HEero, MocaJky B TPAHCIOPTHOE CpPEACTBO M BBICAAKU M3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KpECia-KOJISICKH;

COMPOBOXJIEHNE HHBAIAIOB, MMEIOIINX CTOMKHE paccTpoiicTBa (QPyHKIUM
3pEHHS ¥ CAMOCTOSTEIBHOTO TIepeIBHKEHHUS, 1 OKa3aHWe UM IIOMOIIY Ha 00beKTe, Ha
KOTOPOM OpPraHHU30BaHO IIPEIOCTaBICHUE YCIYT;

HajUIeKalee pasMmelienue oOopyHoBaHus H HocuTened HHpOpMaIuy,
HeoOXOomuMBIX i obecredeHus OeCHpensiTCTBEHHOrO [JOCTylla HHBAIUAOB K
00beKTy ®  MpedocTaBisAeMBIM yCIyramM C y4eTOM  OrpaHH4YeHMH  HX
KU3HENEATECTbHOCTH;

nyOnupoBaHne HEOOXOAMMOW JJii HMHBAIUIOB 3BYKOBOH M 3pUTEIbHOHN
dHbOpMaIliK, a TaKke HaOMHuced, 3HAKOB M HMHOM TEKCTOBOM M Trpadudeckoil
uHbOpMalMi 3HAaKaMHM, BEHIIOJHEHHBIMH pelbeQHO-ToueyHbIM InpudToM bpaiins,
JOITYCK CypIOTIepeBOIINKA H TH(IOCYPAOIEPEBOIIHKA,;

JOMYCK Ha OOBEeKT, Ha KOTOpPOM OpPraHHM30BAHO IIPENOCTABJIEHUE YCIYT,
co0aku-IPOBOHUKA MPU HATMYIUN JOKYMEHTa, IOATBEPXKAAIOLIEro ee CleUalbHOe
oOydeHHe H BBIIaBaEMOTO B IOPSAJKEe, YCTAaHOBICHHOM 3aKOHOJATeIbCTBOM
Poccuiickoit Penepanuu;
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oKazaHue pabOTHHKaMM opraHa (yYpeKICHHs), IMPENOCTaBIAIOIErO YCIyTH
HaceJIeHHIO, IIOMOIIM HHBAIXAaM B TIPEOJOJICHWH OaphepoB, MeIIaroluX
TIOJIY9CHHIO UMH YCIYT HapaBHE C APYTUMHU OpraHaMH. '

IToMerneHus, B KOTOPHIX NMPEIOCTABIACTCS MyHUIMIIAIbHASA YCIIyTa, JOJDKHEI
COOTBETCTBOBATh CAaHUTAPHO-THTHEHUYECKUM IMpaBWiaM M HOpPMAaTWBaM, IIPaBHiIaM
noxkapHo# Oe3omacHocTH, Oe3omacHocTH TpyHa. llomelneHus o6opynyroTcs
CHCTEMaMH KOHIUIMOHHPOBaHUS (OXJIAXACHUSI W HArpeBaHWs) W BEHTUJIMPOBAHUS
BO3[yXa, CPeJCTBAMH OIIOBEIIEHHUS O BOSHUKHOBEHHMH 4Ype3BbluaiiHO# cuTyanuu. Ha
BUJIHOM MECTE€ pacIoJlaraloTCs CXEeMbl pa3MEIlEeHHsS CPEACTB IOXKAPOTYILIEHHS U
nyteil sBakyanum Jnone#. IlpemycmarprBaercs oOopyaoBaHHE OOCTYIHOIO MecTa
0OIIECTBEHHOI0 TIOJIF30BaHU (TyalIeT). :

ITomemenns M®ILI mis paboTsl ¢ 3aABUTENSIMU 000PYIYHOTCS 3IIEKTPOHHOM
CHCTEMOW yIpaBIeHHS Ouepelbio, KOTOpas IpeACTaBisieT COO0OH KOMIIJIEKC
IPOrPpaMMHO-AIIapaTHbIX CPENCTB, IO3BOJIIOMKUX OINTHMH3UPOBATh YIPaBICHUE
ouepensmMu  3asuTened. [lopsmoxk  MCMONB30BaHUS  AIEKTPOHHOM  CHCTEMBI
yIpaBJeHUss TPENyCMOTPEH aIMUHHUCTPATUBHBIM pPEriJaMeHTOM YTBEP)KIECHHBIM
npuka3oM aupekropa MOLI.

2.13.2. TlpueM DOKYMEHTOB B YIOJIHOMOYEHHOM OpraHe OCYIECTBIAETCS B
CIenruaabHO 000PYAOBAHHEIX ITOMEIEHHUIX MM OTBEASHHBIX U 3T0r0 KaOHHeTax.

2.13.3. IlomMemeHus, TIpeIHa3HA4YCHHBIE [ @pueMa 3asgBUTEIEH,
obopyayroTcs HHGOPMAaIMOHHBIMU CTEHAAMH, COAECPKAIIUMU CBEI(€HUS, YKa3aHHBIE
B noanyHkte 1.3.3 Ilonpasnena 1.3 Pernamenra.

Nudopmanmonnsie CTEHIB pa3MelaroTcs Ha BUAHOM, JOCTyITHOM MeCTe.

Odopmienne WHQOPMAIMOHHEIX JICTOB OCYIIECTBISAETCS YHOOOHBIM UL
greHus mpudToM — Times New Roman, dopmar nucra A-4; TeKcT — IPOIUCHBIE
OykBEI, pazmepoM HipudTa No 16 — 0OBIUHBIN, HAUMEHOBaHNE — 3arjaBHbIE OYKBHI,
pasmepoM Ipudta Ne 16 — )xupHbIH, o — 1 ¢M BKpyroByrw. TekcTsl MaTepHalioB
JIOJKHBEI OBITH HamevyaTaHbl Oe3 WCIpaBleHWH, Hambojee BaxHas HWHpOpMAaIus
BEIAENIIETCS KUPHBIM IpudToM. [Tpu odbopmiiernu uHGOPMaIMOHHBIX MaTEpHUAaoB
B BHJIe 00pasloB 3as{BICHUN Ha IOJydYeHHWE MYHUIUIATBEHON YCIYTH, oOpasloB
3asBJICHHH, TIepeYHel JOKYMEHTOB TpeOOBaHU K pa3Mepy mpudTa u popMary JucTa
MOTYT OBITH CHUIKEHBI.

2.13.4. TloMmeweHus [ IpueMa 3asBUTENEH IOJDKHBEI COOTBETCTBOBATH
KOMGOPTHBIM JIJI1 TpaIaH YCIOBHSAM M ONTUMAIBHBIM YCIOBUAM pabOTEHI
JOJDKHOCTHBIX JIMII YIIOJTHOMOYEHHOr 0 OpraHa U JOJDKHEI 00eCIIeunBaTh:

KOM(OpPTHOE  pacloNoXeHWe  3asBUTeNs H  JOJDKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOTO OpraHa;

BO3MOXXHOCTh H  YHAOOCTBO OQOpMIEHHS 3asBUTEIEM IHCHMEHHOTO
oOparmenus;

TeneOHHYIO CBA3b;

BO3MOXXHOCTH KOITHPOBAaHHUS TOKYMCHTOB;

JOCTYII K HOPMATHBHBIM IIPAaBOBBIM aKTaM, PETyIUPYIOMUM IIpe0CTaBICHNE
MYHUIUIIAIBHON YCIIyIH;

HaJM4Yue MICHMEHHBIX IpUHAIeXHOCTel 1 Oymaru ¢popmara A4.
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2.13.5. Jiis oxuganus 3aABUTENAME pHEeMa, 3aIl0HeHNU HeOOXOMUMBIX UL
TIONy4YeH s MyHUIMIIAIBHOM YCIYTH TOKYMEHTOB OTBOIATCS MECTa, 000pYyOBAHHEIE
CTyNbSMH, CTOJaMM (CTOMKamu) IUIi BO3MOXKHOCTH OQOPMIICHHS [IOKYyMEHTOB,
00eCIeynBaroOTCs pydKamu, OllaHKaMu NOKyMEHTOB. Koau4ecTBO MECT OXHIaHH
ompenenseTcs uexonst u3 GakTUIeckoil Harpy3Kd M BO3MOXXHOCTH MX PasMEIICHHUS B
OMEIIEeHUN. ,

2.13.6. Ilpuem 3asBuTeneil mpu NPEeNOCTABICHUN MYHHIMIIANLHON YCIyIH
OCYIIECTBIISIETCS COTJIACHO rpaduKy (pexuMy) paboThl YIOJHOMOYEHHOIO OpraHa:
€XeJIHEeBHO (C IOHeNeNbHUKA 110 MSTHUILY ), KPOME BBIXOAHBIX M IIPA3IHUYHBIX JHEH,
B TeUeHHE pabodero BpeMeHH.

2.13.7. Paboyee MecTO [OJDKHOCTHOIO JHMIla YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOIO 3a MPENOCTaBlICHHE MYHHLIHUIIAJGHON YCIyrd, NODKHO OBITh
06OpYIOBaHO IIEPCOHATHHBEIM KOMIIBIOTEPOM C JOCTYIIOM K HH()OPMAIMOHHBIM
pecypcaM YIOJIHOMOYEHHOIO OpraHa.

KabuneTsl mpreMa Iojydareneidl MYyHHIUIIATBHBIX YCIYI JOJDKHBI OBITH
OCHAII[EHB HHQOPMAIMOHHBIMH TaONMYKaMU (BBIBECKaMH) C yKa3aHHEM HoMepa
kabuHera.

CrrenuaiucThl, OCYINECTBIIIONINE IIpHeM Mojydareiaedl MyHUIUNAIbHBIX
ycinyr,  obecreudBarOTCs ~ JNUYHBIMH  HAarpyIHBIMH  HACHTH(QHKAIMOHHBIMU
KapToukamu (OepkamMu) U (Ui ) HaCTOIbHBIME TaOIHYKaMH.

2.13.8. TpebGoBanus Kk oOecrnedyeHHI0 JOCTYIHOCTH IIPEJOCTaBJIECHHUS
MYHHUIUITAIGHOHN YCITyTH A MHBAIHIOB.

VYII0IHOMOYEHHBIM OPTaHOM, IIPEeJIOCTaBILIOMINM MYHULUIAIBHYIO YCIYTY,
obecneyrBacTCs CO3AaHNE HHBAIUIAM CIEAYIOUHUX yCIOBUM JOCTYIIHOCTH:

a)  BO3MOXHOCTH  OECHpemsITCTBEHHOTO  BX0Ja B IIOMEIIEHHUA
YIIOJTHOMOYEHHOI'O OpTaHa U BBIXOJA U3 HUX;

0) BO3MOXHOCTH CaMOCTOSITEBHOIO IIEPENBIKEHUS B IOMEIIEHHUAX
YIIOJHOMOYEHHOI0 OpraHa B IIeJISIX JOCTyIa K MECTY IIPENOCTaBIIEHUs YCIYTd, B TOM
9pclIe C IOMOIIBI0 PaGOTHHKOB YIOJHOMOYEHHOTO OpraHa, HpeIOCTABJISIOIIErO
MYHHUIUITAIEHYIO YCIYTY, aCCHCTHBHBIX M BCIIOMOTAaTENBHBIX TEXHOJIOTHH, @ TaKKe
CMEHHOT'0 Kpecia-KOJISCKHY;

B) BO3MOXHOCTH IMOCAJAKHA B TPAHCIIOPTHOE CPEACTBO M BBICAJKH H3 HErO
Mepe]l BXOJOM B YITOJIHOMOYEHHBIH OpraH, B TOM 4YHCIE C UCIOJIb30BaHUEM Kpecia-
KOJISICKA W, TPH HEOOXOIUMOCTH, C IOMOINBIO pabOTHHKOB YIOJHOMOYEHHOIO
OprasHa;

I') COIPOBOX/IECHHE HWHBAIUAOB, HMEIOIINX CTOMKHE paccTpoiicTBa (GyHKIUH
3peHHs] U CaMOCTOSTENLHOTO IepeIBM)KCHHS, M OKa3aHHd MM IOMOIIM B
ITOMEIIEHHUSX YIIOJIHOMOYEHHOI'O OpraHa;

1) COAEHCTBHE WHBAIHAY IpPH BXOJe B IIOMEIEHHE YIOJHOMOYEHHOIO
opraHa # BBIXOIE W3 Hero, HHQPOPMHUPOBAHHWE WHBAIHNAA O JOCTYNHBIX MapLIpyTax
00IIeCTBEeHHOI'O TPAHCIIOPTa;

€) HaIeKalee pasMelleHHe HocuTenell MH(OOPMAIMH, HeoOGXOXEMOM IA
obecrieyeHns OeCIPEeNATCTBEHHOTO JOCTyNa HHBAIMI0B K MyHULIMIIAIBHOMR yCIIyTre, C
YYETOM OrPaHUIEHUI MX KU3HEAEATEIILHOCTH, B TOM 4YHCIIe JyOIupoBaHue
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HeoOXOIUMOM I NOIyYeH s YCIYTH 3BYKOBOU U 3pUTENbHOM HHQOpMALKH,
a TalkKe HaANUCeH, 3HAKOB M HMHOM TeKCTOBOW W rpaduyeckoid HHGOpMALUH
3HAaKaMH, BBIOJHEHHEIMM pejbedHO-ToYeuHBIM ImpupToM bpaiind u Ha
KOHTPAaCTHOM (OHE; TOMYCK CYpAOIEePEeBOAUNKA H TH(IOCYPAOIEPEBOIYHKA,;

X) oOecreyeHne OOMycKa B IIOMEUICHHE YIOJIHOMOYEHHOrO OpraHa, B
KOTOPOM MPEIOCTaBIseTCs MYHHIHIIAIbHOW ycioyra, COOaKH-IIPOBOJHUKA IIpH
HAJIMYKY JOKYMEHTA, TOATBEPXKIAIOIIEro ee ClelnalbHoe 00ydeHHe, BBIIaHHOIO 110
dbopMe u B OpsizIKe, YTBEPKIASHHBIX NTpHUKa3oM MHUHHMCTEPCTBA TPYIAa U COUMAIBHOM
samuThl Poccuiickoit @eneparuu ot 22 urons 2015 r. Ne 386H;

3) okasanue pabOTHWKAM{ YIOJHOMOYEHHOro OpraHa HHOH Heob6xommMmoin
HHBaJIMIaM IIOMOIIM B IIPEOJOJICHUH OapbepoB, MEMIAOIIKUX MOIYYEHHIO UMH YCIyT
HapaBHE C APYTHUMU JIUIaMU.

2.14. TTokazaTenu JOCTYIHOCTH M Ka4eCTBA MyHULIMIIAIBHON YCIIYTH.

2.14.1. 3asButens (IpeACTaBHTENb 3asBUTENA) IIOMHMO IIpaB,
IPEAyCMOTPEHHBIX (efepalbHbIM 3aKOHOJATEIbCTBOM U 3aKOHOIATEILCTBOM
KpacHomapckoro Kkpasi, HE3aBHCHMO OT €ro MecTa JXHUTEJIbCTBA HIH MeCTa
npeObIBaHKWs HMeeT INpaBo Ha oOpamenwe B JOOOH IIO ero BBHIOOPY MHOTO
QYHKLIMOHATBHEIA LEHTp B Ipejenax TeppuTopud KpacHOmapckoro Kpas s
MIPEAOCTABICHUS €My MYHUIIUIIAIBHOM YCIYTH IO 3KCTEPPATOPHAILHOMY IIPUHIIUILY.

[IpenocrapiieHrie MYyHHLIWIATHHON YCIYIM B MHOIO(YHKIHOHAJIBHBIX
IIEHTpax MO JKCTEPPUTOPHAIBHOMY IPHHUUIY OCYINECTBISETCS Ha OCHOBaHHH
COTJIALICHU I 0 B3aUMOJICUCTBUH, 3aKJIFOYEeHHBIX YIOJTHOMOYEHHBIM
MHOT'O(YHKIIHOHAJIBHBIM LIEHTPOM C YIIOJHOMOYEHHBIM OPraHOM.

2.14.2. BzaumoneiicTBre 3asBUTENS (€ro MPEeACTaBUTENS) € AODKHOCTHBIMHU
aunaMid M®L], ymoJHOMO4YEHHOI'0 OpraHa IIpH IIPENOCTaBICHUM MYyHUIUIIAILHOR
YCIIyTH OCYyIIeCTBIseTCS ABa pasa - Ipu npencrasieHud B MOLI, yroaHoOMOYeHHEIHA
OpraH 3as{BJCHHS CO BCEeMH HEOOXOAMMBIMU JOKYMEHTaMH U1 MOIy4eHHUS
MYyHUIUNAIBHON yCIyTH H IpH HOJy4YEeHHH pe3ylbTaTa IIpefoCTaBICHHS
MYHHUIIATTATEHON  YCIyTW 3asBHUTENIEM HENocpencTBeHHO. IIponmosmkurenbHOCTD
ONHOTO  B3alMOIEHCTBHA  3asgBUTENA C  JODKHOCTHBIM  JuioMm  MOI],
YIOJTHOMOYEHHOTO OpraHa Ipd HOPeAOCTaBICHUM MYHULHMINIAJILHON YCIyI'H HeE
npesbimaer 15 MuayT. B ciydae HampaBiieHus 3asBIeHHs HOcpeacTBoM Emwroro
mopTajia  B3aUMOJEWCTBHE 3asBUTENSl C  JNODKHOCTHBIMH  juiamu  MOILI,
YIIOJJTHOMOYEHHOT'0 OpraHa OCYIIECTBIseTCs Ba pa3a - HpH IpeacTtasienny B MOII,
yIOJHOMOYEHHBI OpraH BCeX HEOOXOMUMBIX JOKYMEHTOB I IIONy4eHHA
MYHUIMIIATEHON YCIyTH H TpH [OMyYeHHMM pe3yibTara IIPeNOCTaBIICHUs
MYHUIIMOAIBHONR YCIYTH 3asBUTENEM HENocpeAcTBeHHO. [IponomKuTenbHOCTh
ODHOTO  B3aWMOJIEMCTBHUS  3asiBUTENsI C  JODKHOCTHBIM  junom  MOI],
YIOJTHOMOYEHHOTO OpraHa Mpd NIpPeAOCTaBICHWH MYHULHNANbHOM YCIyrH He
IpeBBIMIaeT 15 MUHYT. :

3asBUTESIM O0ecleUUBaeTCs BO3MOXHOCTH OI€HHUTH JOCTYIHOCTh U
Ka4eCTBO MyHUIMIIAIBHON yCiIyru Ha EnunoM noprae.

2.14.3. JIna DOJy4YeHHWs MYHULMIIAJIBbHONW YCIYIdM 3asBUTENL BIpaBe
obpatuthes B MOL] B cooTBercTBUM co cTatheil 15.1 denepanbHOro 3akona or 27
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mronst 2010 roma Ne 210-03 «O06 oprau3aniy NpefOCTaBIEHNS FOCY1apCTBEHHBIX K
MYHHIIUTIANBHBIX YCIyr» IMyTeM MOAa4d KOMIUIEKCHOrO 3arpoca O MPEeNOCTaBICHUN
HECKOJIbKHUX FOCYIapCTBEHHBIX U (MJIM) MyHULIUIANBHBIX YCIyI».

2.15. Unple TpeboBanus, B TOM 4YHCIEe YYHUTHIBAIOLIME OCOOEHHOCTH
IPENOCTaBIICHUs MYHUIMIIATBHON YCIyIH B MHOrOQYHKIHMOHAIBHBIX IIEHTpPax,
0COOEHHOCTH IIPEIOCTABJICHUS MYHULMIAIBHON YCIYI'H IIO 3KCTEpPHUTOPHAIBLHOMY
IPUHIIAILY ¥ OCOOSHHOCTH IIPEIOCTABJICHUS] MYHULUIIATBHOM YCIIYTH B OJIEKTPOHHOM
dbopme

2.15.1. JIng  moXydYeHHS ~ MYHUUMIIAIBHOW  YCIYrH  3asBHTENAM
IIPENOCTaBIIIETCS BO3MOXXHOCTh IIPEACTaBUTH 3asiBJICHHE O IPENOCTaBICHHH
MYHHUIMIIATLHOH YCIyrH ¥ JOKYMEHTHl (cComeprkaiipecss B HHX CBEICHHA),
HeoOXOAMMEBIE IS MIPEIOCTABICHUS MYHUITUIIAIEHON YCIIyTH, B TOM YHcie B GhopMme
3JIEKTPOHHOTO TOKYMEHTa:

B YIIOJIHOMOYEHHBIH Opras;

yepe3 MOI] B ynoJIHOMOUYEHHBIN Opray;

IOCPEACTBOM HCIIONB30BaHUS HH(POPMAMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHUM, BKJIFOYas MCIO0JIb30BaHNE, C IPUMEHEHUEM JJIEKTPOHHON ITOANUCH, BU
KOTOpPO# JTOJDKEH COOTBETCTBOBAaTh TpeOoBaHMAM, ycTaHOBIEHHBIM «llpaBuiiamu
HCIIOJIb30BaHAS YCHJICHHON KBaIM(QUIIMPOBAHHON 3JEKTPOHHOM IOANKUCH IIPH
oOpaieHuy 3a TMOJNYyYeHHEM TOCYAapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYI»,
YTBEPXKICHHBIX nocTaHoBleHueM [IpaButensctBa PO ot 25 asrycra 2012 r. N 852
"O6G yrBepxaeHuu IIpaBWiI WCIIOJNB30BaHHS YCHJICHHON KBaTU(UUIUPOBAaHHOU
57eKTPOHHON IOANMCH IIPH OOpAallleHHH 3a MOJIydYeHHEM TOCYIapCTBEHHBIX U
MYHHIIUOAIBHBIX YCIYT M O BHeceHWHM u3MeHeHus B IlpaBmia pa3paboTku H
YTBEPXKICHNUS aIMUHACTPATUBHBIX PErVIAMEHTOB NPENOCTABIEHUS I'OCYAapCTBEHHBIX
yeryr" (¢ M3MEHeHHSAMH U JOTIOJHEHUIMH ) U noctaHoBneHus [Ipasurensctea PO or
25 uroHsa 2012 Ne 634 «O Bmaax 3IE€KTPOHHOM MOAIMCHU, HCIOIL30BaHUE KOTOPBIX
JOIIyCKAETCs P O0OpalleHH  3a MOJIYYSHUEM rOCYAapCTBeHHBIX U MYHHUITUIIAIBHBIX
yCIIyr (najee — 3NeKTpOHHas MOAINCE).

3asBieHdss W JOKyMEHTHl, HeoOXOmuMmble Ui  IPEJAOCTaBICHHUA
MYHHUIIATTATEHON YCIYTH, NpenocTaBisieMble B (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
IIOIIKCEIBAIOTCS B COOTBETCTBHHU ¢ TpeboBaHusMu crareid 21.1 u 21.2 PenepanpHOro
3akoHa oT 27 wmiona 2010 roma Ne 210-O3 «O6 opraHuzanuu NpefOCTaBICHUS
rOCYHapCTBEHHBIX M MYHHIHITATLHBIX yCIyr» U DefepalbHOrO 3aKOHa OT 6 ampens
2011 roma Ne 63-03 «O6 31eKTPOHHON TOIUACK.

B ciiydae HampaBJICHHS 3asBJICHAH M JOKYMEHTOB B DJIEKTPOHHOHU dopme ¢
ucnonb3oBanueM EmuHoro m PermonanpHOro mopTana, 3asBI€HHE W JOKYMEHTHI
HOJKHBI OBITh TOMNNCAHBl YCHJICHHOM KBaIU(UIMPOBAHHON 3IEKTPOHHOI
TDOINKCBI0, KOTOphIe JOITYCKAIOTCS K HCIOJB30BAaHUIO NpH oOOpalleHu# 3a
MOTy4YeHUEM MYHHUIMNANbHOW YCIYT'H, OKa3blBa€MOHW C INPUMEHEHHEM YCHJICHHON
KBaTU(UIAPOBAHHOW JJIEKTPOHHON MOMINKCHA, M OIPEHENAIOTCA Ha OCHOBAHUU
YTBEPXKTAEMOW OpPraHoM, MPEeJOCTABISIOMKMM MYHHUIMIAIBHYIO YCIyTy, IIO
cornacopanuio ¢ DenepanpHOit ciyx0o# OezomacHocT Poccuiickoit Penepanun
ModeNnud yrpo3 OeszomacHocTd WHGOpManuu B HHGOPMaIMOHHOM CHCTEME,
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HCIONB3YeMOH B IENsX MpHeMa 0OpalleHuH 3a NoTy4eHHeM MyHHIUIAIBHON YCIyTH
1 (MJTH) IpeIOCTaBIIEHUs TaKOH YCIIYyTH.

2.15.2. 3agBuTensIM 00eCIIEUMBAETCA BO3MOXKHOCTh IIOJIy4eHNs HHOpMaIuK
0 MpeNoCTaBIsieMOi MyHHIIMIANBHON ycimyre Ha Equnom u PernonanbHOM mopTane.

Jlng monydeHHs IOCTynma K BO3MOXHOCTAM EnwnHOoro um PernonansHOro
nopTajia HeoOxoauMo BEIOpaTh cyOBekT Poccuiickoi Deznepaluu, v MOCIe OTKPBITHS
CIIMCKa TEPPUTOPHATBHBEIX (hefepalIbHBIX OPraHoOB UCIOJHHUTEIBHON BIACTH B 3TOM
cy6orexte Poccuiickoit (Denepannu, OpPraHOB HCIIOJTHUTENBHOH BIACTH CyOBEKTa
Poccuiickoit PenepanuM W OpraHoB MECTHOTO CaMOYIpaBIECHHA BHIOpaTh
aJMUHUCTpanuio (yKasaTh HauMeHOBaHWe aJMUHUCTPALMM COTJIaCHO YCTaBy) C
IIEpeYHEM OKa3blBAEMBIX MYHHIMIANBHBIX YCIYr M MHpOpMalUed 10 KaXIOoH
yCIIyTe.

B KapTouke KaX{OM YCIyr# COIEpXKHTCS ONHCaHHE YCIyTH, MOApobHas
UHGOPMAITUS O TIOpsAKe U crocobax oOpalleHus 3a yCIyrou, IepeyeHs JOKyMEHTOB,
HeOOXOIMMEIX IS MOMYYeHHs YCIyTd, WHGOpMAIMs O CPOKaX ee HCIOJIHEHHs, a
Taroke OIaHKY 3asBJIeHHA B GOpPM, KOTOpEIe He0OXOIUMO 3aII0JHUTh AJI OOpalleH s
3a yCIIyTOH.

IMogaua 3agBUTENEM 3apoca W HHBIX JOKyMEHTOB, HEOOXONMMBIX JUis
IIPEIOCTABICHUS MYHUIUNIAIBHON yCIYrd, U IIPUEM TaKHX 3alpOCOB U JTOKyMEHTOB
OCYIIECTBISAETCS B CIEAYIOINEM ITOPAIKE:

Io/ava 3ampoca Ha IpeOoCTaBICHUEe MyHUIUIIAIBHOR YCIYyTH B BHCKTpOHHOM
BUAe 3afBUTENEM OCYIIECTBIAETCS uYepe3 JHWYHbIH KabuHeT Ha EpxumHoM 1
PervonansHOM OpTAaJe;

s obopMIIEHHS JTOKYMEHTOB IOCpeACTBOM ceTH «HMHTepHeT» 3asgBUTEIIO
HeoOXOMUMO IIPOMTH MpoLenypy apTopu3anud Ha Exwnom u PermonaisHoM
noprare;

TUTS1 amopmamm 3agBHTENIO HEOOXOAMMO BBECTH CTPAxXOBOM HOMED
MHIMBUYaJIHOTO JIMIIEBOTO CUeTa 3aCTPaxOBaHHOIO JINIA, BHIIaHHbIH [IeHCHOHHBIM
donmom Poccuiickoli @emepanuu  (TOCYHapCTBEHHBIM — YUPEXKIECHHEM) IO
Kpacuomapckoro xpas (CHWIC), u naponb, NOJLYyYEHHBIA IOCIE PETHCTPAlUU Ha
EnunoMm u PernonansHoM nopraiie;

3asBHTENb, BRIOPaB MYyHUIIMOAIBHYIO YCIYry, TOTOBUT MaKeT HOKYMEHTOB
(KOmuH B 3JIEKTPOHHOM BHJIE), HEOOXOAMMBIX IS €€ IIPEeOCTABJICHHs, U HAllPaBIIeT
UX BMECTe C 3asgBlIeHHEM 4uepe3 IMYHBIA KaOWHeT 3asBUTeNs Ha EnuHOM M
PervonansHOM nOpTAlIE;

3asBJICHHE BMECTE C OJIEKTPOHHBIMU KONMSIMH JOKYMEHTOB IIOHAfaeT B
MHGOPMALMOHHYIO CHCTEMY YIIOIHOMOYEHHOTO OPraHa, 0Ka3hIBaIOIEro BEIOPAHHYIO
3asgBHTENIEM YCIyry, KoTopas obecleddBaeT IIpHeM 3alpocoB, OOpalleHHH,
3agBJIEHUI M MHBIX JOKYMEHTOB (CBelNeHWil), IOCTYyNHBIIMX ¢ EauHoro u
PernoHansHOTro mopraia u (Uim) Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOIENCTBHSL. ' |

2.15.3. Jina 3asBuTeneil oOecleuWBaeTCs BO3MOXHOCTH OCYIIECTBIATH C
pcrnonb3osanreM Exnnoro u PerroHansHOro nopraina NOJIy4YeHHE CBEACHHMM O XOMe
BBEITIOJIHEHHS 3aIpoca O MPeJOCTaBICHUN MyHUIMITAILHOM YCIIYTH.
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Caeienns 0 Xoe ¥ pe3ybTaTe BBIIOIHEHMS 3aIpoca O IPeIOCTaBICHUN

MYHHIUNATEHOM YCIYTH B 3I€KTPOHHOM BHJIE 3aSBUTENIO NPEICTaBIIOTCS B
BHJi YBEIOMJICHHsS B JIMYHOM KaOuHeTe 3asBuTensd Ha Enumxom u PernoHainbHOM
nopTaie.

2.15.4. Ilpu HampaBieHUW 3asBICHUAS ¥ JTOKYMEHTOB (COIEpPXKAIIUXCS B HHX
cBefieHnii) B (opMe DIEKTPOHHBIX AOKYMEHTOB B IIOPSIKE, IMPEIyCMOTPEHHOM
noanyskToM 2.15.1 mompaszzena 2.15 PermameHTa, oOecrednBaeTCss BO3MOKHOCTB
HaIpaBJeHHs 3aJBUTEIIO COOOINEHHs B 3JIEKTPOHHOM BHIE, IOATBEPKIAFOIIETO UX
IIPUEM U PErUCTPalUIo.

2.15.5. M®IL] npu oOpamienun 3asBuTeNs (TIPEACTaBUTENA 3asBUTENA)
38 TpPEeNOCTaBJieHWeM  MYHHIWIIAIbHOM  YCIYI'M  OCYIIECTBIISIOT  CO3[aHUE
3IIEKTPOHHBIX O0pa3lOB 3asBICHUA U JOKYMEHTOB, NPEACTABISIEMBIX 3asBUTEIIEM
(mpencraBuTeNieM  3asBHTENS) M HEOOXOAMMBIX A IPEIOCTaBJICHHS
MYHHIMAOATGHOH YCIYTH B COOTBETCTBHM C aJMHHHUCTPATHBHBIM pErlaMeHTOM
IPeOCTABICHUS MYHUIMIIAIBHON YCIIyTH, M MX 3aBEPEHHE C IENbI0 HAaIllpaBJICHUS
VIOJHOMOYEHHBI OpraH Ul IpHHATHS  pElIeHHs O  IMPEJOCTaBIICHUU
MYHHIUNIAJIBHON yCIYTHU.

2.15.6. Ilpn obOpamennu B MLl myrununansHas yciryra IpeaoCTaBIsaeTCs ¢
YYETOM IIPHUHIMIIA SKCTEPPUTOPHAIBHOCTH, B COOTBETCTBHM C KOTOPBIM 3asABUTEIb
BIIpaBe BbIOpATh st oOpaleHus 3a norydeHneM ycayru MOLI, pacromoxeHHbIH Ha
teppuTopun KpacHomapckoro Kpas, HE3aBHCHMO OT MeCTa €ro pPerucTpanuyu Ha
TeppuTopuu KpacHoIapckoro Kpas.

Ycnosuem IPEeIOCTaBICHUS MYHUIHATIAIHHON yCIyTH o
SKCTEPPUTOPUATBHOMY PHHIIAIY SBISETCS PETUCTPAIIMs 3asBUTENA B (eIepabHOM
rocyapcTBeHHOM nHpopManuonHoil cucreMe «EnuHas cucTeMa HACHTHOHKALUY U
ayTeHTHOHUKAIMU B  WHPacTpyKType, obecneunBaromedl HHGOPMAIOHHO-
TEeXHOJIOTMYECKOe B3auMo/IeiicTBHe MH(MOPMAIIMOHHBIX CUCTEM, HUCIIOJIB3YEMBIX I
IIPEAOCTABIICHUS TOCY JaPCTBEHHBIX M MyHUIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM BHIEY.
B cinydae ecnd mpu oOpalleHWH B JNEKTPOHHOH (opMe 3a TMONydYeHHeM
roCyJapCTBEHHOM WM MYHHUIMIATPHON YCIyrd HACHTH(QUKAIMA B ay TeHTUQUKANHAS
3agBUTENs - (GHU3MYECKOTO JIUIA OCYIIECTBIAIOTCS C HMCIOIL30BAHHEM EIUHON
CHCTEMEBl HAeHTH(GHKAIMA U ayTCHTHOHKALMH, aAMHHUCTPATHBHBIM PEriIaMeHTOM
IIPENIOCTABIEHHT TOCYyHapCTBEHHOM WM MYHHIUIAIbHOH YCIyTM MOXET ObITh
IPENyCMOTPEHO IPaBO 3asBUTENd - (PU3UIECKOr0o JMIA HKCMOJB30BATH IIPOCTYIO
3JeKTPOHHYIO MOAMKWCH MpH OOpaIleHHH B 3NIEKTPOHHOH (opMe 3a IOTydYeHHEM
TAKOH TOCYHapCTBEHHON WM MYHUIMIAIBHOH YCIYI'M TIpH YCJIOBUH, 4YTO IIpH
BBIa4e KJIIOYa IPOCTOM 3JIEKTPOHHOM IOANMCH JIMYHOCTh (U3MYECKOTO JIHIa
yCTaHOBJICHA npu JUYHOM IIpueMe.

3. CocraB, 0CJIeI0BATEIbHOCTD H CPOKH BBLINIOJIHEHHS
aAMHHHCTPATHBHBIX Mpouexyp, (aeficTBHil) TpeOOBaHUA K MOPIAKY HX
BBINOJIHEHHS, B TOM YHCJI€ 0COOEHHOCTH BbINOJHEHHS aIMHHHCTPATHBHBIX
npouenyp (aeiicTBuii) B 21eKTPOHHOI (opme, a TaAKIKe 0COOEHHOCTH
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BBINOJHEHHS] AIMHHUCTPATHBHBIX Npoueayp (aeicTemii) B
MHOTro(p)yHKIHOHAJILHBIX IEHTPax

3.1. IIpencraBneHre MyHUIUNIATHHOR yCIYTH BKIIOUYaeT B cebsl cremyromue
aIMUHUCTpaTUBHBIE [TpOLeAypPHI (AeHCTBH):

-IIpH€M M pErucTpanus 3asBleHUs (C TPHIOKEHHBIMH JTOKyMEHTaMH) O
NPEAOCTaBICHUH MyHUIIUTIATHHON YCIYTH;

-paccMOTpeHHE U MPUHATHE PEIIeHus MO 3asBICHUIO O CHIDKEHUH OpadHoro
BO3pacTa;

-oopMIleHre U BbIada pe3yiibTaTa MyHHIIUIATBHON YCIyTH.

3.2. Ilpuem u peructpaiius 3asBieHUs (C IPUWIOKEHHBIMH JOKYMEHTaMH) O
[peOCTaBICHUH MyHUIIUTIATBHON YCIYTH:

1) ocHOBaHMEM [N Ha4ala aJMUHHUCTPATHBHOHW Mpouexypsl (IeicTBHA)
ABJIETCS IOCTYIUJIEHME B aIMHUHHCTPAlMIO 3asBI€HHA O IIPEJOCTaBICHUHU
MYHHUIUNIATBHOM YCIYTH C MPUIIOKEHHEM TTaKeTa JOKYMEHTOB;

2) CIeIMAUCT, OTBETCTBEHHBIN 3a TMpHeM JOKYMEHTOB, OCYINECTBIISAET
IIEPBAYHOE PaCCMOTPEHHUE MIPEACTABICHHBIX JOKYMEHTOB,;

3) B ciydae, eciy IpeAcCTaBieH HEMOJHBI KOMIUIEKT IJOKYMEHTOB JHOO
IOKyMEHTbl HE COOTBETCTBYIOT IIPEIBSBICHHBIM TpeOOBaHUSIM, CIEIHANNCT,
OTBETCTBEHHBI 3a IpHeM [IOKyMEHTOB, Mpeajaraer 3asBUTENIO IIPEICTABHUTh
HEJOCTalolye JOKYMEHTBI, HCIpaBUTh Henaoderol. lIpu cormacum 3asBuTENs
NOKYMEHTBI BO3BPAIalOTCs €My JJIsl yCTpaHEeHHs HeIOCTAaTKOB;

4) eciu HpenCTaBIICH IOJHBIA MaKeT JOKyMEHTOB, a TAaKXXe€ €ClId 3asBHUTEIhb
HacTaWBaeT Ha IIpHEME HENOJHOIO IIakeTa JOKYMEHTOB JH0O JOKYMEHTOB, He
COOTBETCTBYIOIIMX TpeOOBaHUSAM [eHCTBYIOLIETO 3aKOHOJATENbCTBA, CIEIHANHCT,
OTBETCTBEHHBIHN 3a IPUEM IOKYMEHTOB, PETUCTPUPYET 3asBICHUE;

5) pe3ynbTaToM HacTOSIIEH aJIMHHHCTPAaTHBHOM TIpouenypbl (HeicTBus)
aBsieTCsl GOpMUpPOBaHUE IIPEICTABICHHOO NaKeTa JOKYMEHTOB.

6) MaKCHMAaJbHBI CpOK BEBITIOTHEHHS JaHHOTO IeHCTBHS cocTaBiseT 1
pabouwii neHs;

7) cocobom  QuKcanuu AIMUHHACTPATUBHON  mpouenypbl (aeiicTBus)
sBIseTcs OQopMIIeHNE pPacluCKU C yKa3aHHEeM JaTbl U IHepedHs IJOKYMEHTOB,
NPUHSATHIX Y 3asBUTEIIS.

3.3. PaccMoTpeHre ¥ TNpUHATHE pPELIeHWs [0 3asgBICHUIO Ha CHIDKEHHE
OpadHoro BO3pacTa.

1) OcHoBanmeMm 11 Havajia Hpouenypsl (HEeHCTBHS) pacCMOTpeHUs U
TIPUHSATHAS PEIIeHHs 10 3asBICHWIO Ha CHIKEHHE OpadHOTro BO3pacTa SIBISETCS
IIOJTy4eHHEe YIOJHOMOUYEHHBIM CHEIHaIiMCTOM 3asBIEHUS M IMaKeTa NOKYMEHTOB C
OTMETKOH O pETUCTPalUH.

2) YIOJIHOMOYEHHBIH CHEHaIiCT pacCMaTpUBaeT IOCTYIIHMBIIEE 3asBICHHE
U TpyjiaraeMble JOKYMEHTHI.

3) Ilpm oOTCYTCTBUM OCHOBaHWUM Ui OTKasa B IPeOCTaBICHUHU
MYHUIIUTIATGHON ~ YCIYTH, CHENWaJUCT TOTOBHT  IIPOEKT  IOCTAaHOBJICHHS
agMuHuCTpanuu [laBioBckoro cenbckoro mocesneHns llaBmosckoro paiiona «O
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paspelieHuy perucrpauuy Opaka». Ilpy HamMywy OCHOBaHUM U1 OTKasa B
IPEOCTABIEHUH MYHHIUIIAIBHOR YCIyTH CIENMaIHCT TOTOBUT MHCbMEHHBIH OTKa3
B IIPEOCTABICHUN MyHUIIAIIAIIBHOM YCIIyTH ¢ YKa3aHHEM IIPHUYHH,

MIOCITY>KHBIIINX OCHOBaHUEM JJI OTKa3a.

4) MaxkcuMalbHblii CPOK HCIONHEHMS aIMHHHCTPATUBHOM MpOLENYpEI
(metictBHA) — He Ooyiee S5 pabouux gHEH CO AHS perdCcTpaluy 3asBICHU.

5) PesynbTaT aIMHHHCTPATHBHOM IpOLENypbl (IeHCTBHSA) — Ilepenada Ha
HOJIKCH IJIaBe aIMUHHACTPALNK pe3yJibTaTa MyHHUIIUIIAIBHON YCIIyTH.

3.4. OdopmiieHue U BblIava pe3ysibTaTa MyHUIUIIAIBHON YCIyTH.

1) I'maBa moceneHus paccMaTpyUBaeT U MOAMMCHIBAET MPOEKT IOCTAHOBIICHMUS
anmuHucTpanuu [laBmoBckoro cenbckoro noceneHus Ilasmosckoro paiioHa o
paspellleHdd perucTpanun Opaka WM OTKa3 B IIPEIOCTABICHUH MYHHUIUIIAIBHOM
VCIIYTH C YKa3aHWeM MPUUHH, MOCTY>KUBIINX OCHOBAaHUEM UL OTKa3a.

2) PesynbraT MYHHIUIAIBHOW YCIYTH MPENOCTABISICTCS 3asABUTEIIO
CrocoOoM, yKa3aHHBIM B 3asBJICHUH, B TOM YHCIIe OCPEICTBOM JIEKTPOHHOMN ITOYTEHI
60 uepez MOLI.

3) MakcuMaNbHBIH CpPOK HWCIONHEHHUS aIMUHUCTPATUBHOM IPOLENYPEI
(me#icTBus) — He Oonee 2 pabounx IHEH.

4) Pe3ynpTaroM HUCIOJHEHUS AJIMWHUCTPATHBHON INpoLenyphl (IeHCTBHA)
SIBJISeTCS BbIfada (HalpaBJeHWE) 3asBUTENIO0 pe3yjbTaTa MYHHUIUINAIBHOH YCIYTH
criocoOoM, yKa3aHHBIM B 3asBJICHUY 3agBUTEIIEM.

3.5. ®opMBI JOKYMEHTOB IPWJIAraloTCsA K HACTOSIIEMY aIMHHUCTPATUBHOMY
pETJIaMeHTy.

3.6. Ilepeuenr aIMHUHUCTPATHUBHBIX  mpoleayp  (nelicTBuii) 1npum
IPEIOCTaBICHUH MyHUIUITATHHBIX YCIIYT B 3JIEKTPOHHON dopme

3.6.1. Ilpu HampaBiieHUW 3asBIIEHUS O IIPEIOCTABICHHM MYHHIMIIAIBLHOM
YCIIYTH B DJIEKTPOHHO# (opMe 3asBUTENb (HOPMUPYET 3asIBICHUE Ha IPEJOCTaBIICHUE
MYHHUIIUIATEHOM YCIyTH B (QOpPME 3JIEKTPOHHOIO JOKYMEHTa M IOINMCHIBAET €r0
3JIEKTPOHHOM MOAMUCEHIO B COOTBETCTBUH ¢ TpeboBaHusMu PeepanbHOro 3aKOHA OT
28 wmions 2014r. N 184-®3 «OO6 osnexkrpoHHOH mnomnucw». lIpu HanpasiaeHUU
3asdBJEHUA O MpPENOCTaBICHUH MYHHUIMIATBHOM YCIYyrHm B 3JIEKTPOHHOH Qopme
3asBHTEIb BIIPaBE MIPUIOKUTH K TAKOMY 3asABJICHHIO JOKYMEHTHI, HEOOXOMUMBIE 1JIsA
IpeIOCTaBICHUS MYHUIIUNIAIBHON YCIYTH, KOTOpBIE (GOPMHUPYIOTCS U HAIPaBIISAIOTCSA
B BHJI€ OTHEIBbHBIX (aiiIoB B COOTBETCTBUH C TpeOOBaHUAMH 3aKOHOMATENLCTBA. I1pu
HaIIPaBJICHUH 3asBJICHNS U IPHIAraeéMbIX K HEMy IOKYMEHTOB B 2JIEKTPOHHOH dopme
IpeICTaBUTENEeM 3asABHTENS, JACHCTBYIOIIMM Ha OCHOBAaHMH JIOBEPEHHOCTH,
IOBEPEHHOCTh JOJDKHA OBITH IpelCcTaBlIeHa B (OpMe 3JIEKTPOHHOIO JOKYMEHTA,
IOANMKMCAHHOTO JJIEKTPOHHOM MMOANMCHIO YIOJHOMOYEHHOIO JIAIA, BBIIABIIETO
(moxmucaBIIero) JOBEPEHHOCTb.

3.6.2. IlpemocraBieHHe MYHHIMIIATHHOM YCIYIH B 3JIEKTPOHHOH Qopme
BKJIFOYAET B ceOs Cleayolue afMHHICTPATHBHEIE POy PhI:

1) npuem 3asBieHUS M IOKYMEHTOB (MH(MOpMaIUH), HEOOXOOMMBIX I
IIPEeIOCTARIICHUS MyHUIIUTIATBHON YCIIyTH;
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2) mpoBepka  IeHCTBUTENHHOCTh  YCHJIEGHHOH — KBaIMOHIMPOBaHHON
3JICKTPOHHOM MOMIIHCH;

3) o6paboTka ®  IpeABapUTENbHOE  pPacCMOTPEHHE  JIOKYMEHTOB!
GopMupoBaHHe OIEKTPOHHBIX NOKYMEHTOB M (HJIH) OJJEKTPOHHBIX 00pa3oB
3asIBJICHHS], JTOKYMEHTOB, NMPHUHSTBHIX OT 3asBUTENs, KOIHUH JOKYMEHTOB JIMYHOTO
[IPOMCXOXKIEHNS, TIPUHATHIX OT 3asABUTENA (IIpeCTaBUTENA 3asABHTENA), 3aBEPEHHE
DJIEKTPOHHOU MOJIHUCHIO B YCTaHOBICHHOM IIOPSIKE;

4) mpWHSTHE PEIIeHNs O IOATOTOBKE BBIIIUCKH, YBEIOMIICHHUS,

5) HampaBIieHUE 3aSBUTEIO YBEAOMIICHHS O IIpHEMe 3asBJICHUA WM O0TKa3a B
IpreMe K pacCCMOTPEHUIO 3asBIICHHUS;

6) bopMupoBaHUe pe3yabTaTa IPeI0CTaBICHN MyHUIUIIAIBHOM yCIIyTH,

7) HanpaBieHue (BbIa4a) pe3yIbTara.

3asBuTens BIOpaBe OTO3BaTh CBOE 3asBIeHHE Ha JO0OH cTaauu
PAcCMOTPEHMS, COTTIaCOBaHUS UM TOATOTOBKH JOKYMEHTA.

3.7. Tlopsimok OCYIIeCTBIIEHHS B 3JeKTPOHHOH ¢(opMe, B TOM 4YHUCIE C
HCIIONIb30BaHWeM EnWHOTrO mopTajia rocyJapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT
(byuknwmii), aIMAHUCTPATHBHBIX IpoleAyp (HeHCTBHH) B COOTBETCTBHH C
rosoxeHusaMu cratei 10 ®enepansaoro 3akona ot 27 urons 2010 r. N 210-03 «O6
OpraHW3aIiy MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYI».

IIpmem u perucTpanusl 3ampoca OCYILIECTBJIAIOTCA HOJDKHOCTHBLIM JIMIIOM
YIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO 3a PETUCTPALHIO.

ITociie perucTpany 3ampoc Hampasisgercs B YINOJIHOMOYEHHBIA Opra,
OTBETCTBEHHBIH 3a IPEOCTaBICHNE MyHUIIUIAIBHON YCIIYTH.

VI0IHOMOYEHHBIH opraH o0eclieunBaeT MpUeM IOKYMEHTOB, HEOOXOIMMBIX
VIS [PeXOCTaBIeHUs MYHHIHIAIBHON YCIyr'd, M perucTpaluio 3ampoca 0e3
HEeOOXOIUMOCTH ITOBTOPHOTO MPEACTABJICHUs 3asBHTENeM TaKUX IOKYMEHTOB Ha
OyMaxcHOM HOCHTEIE.

B ciaydae mocTyIUIeHHs 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B IOApa3zeie
2.6 pasnmena 2 PerinameHTa, B 3J€KTpOHHOH (opMe C HCIONB30BaHMEM EIWHOro u
PeruoHanpHoro  moprajia, IMOAMHCAHHBIX  YCUICHHON — KBalH(HIMPOBaHHOMH
BJIEKTPOHHOU IOAMUCHIO, IOJDKHOCTHOE JIMIIO, OTBEYAIOIIEEe 3a IPENOCTaBIEHHE
MYHUIHATTATBHON YCIyTH:

- [poBepseT  JNeUCTBUTENBHOCTh  YCHJICHHOM  KBaJM(HIMPOBAHHOH
3IIEKTPOHHONW IOIIMKWCH C HCIOJB30BaHUEM CpEACTB HHGPOPMALMOHHOH CHCTEMBI
TOJIOBHOT'O YIOCTOBEPSIONIETO [EHTPa, KOTOpas BXOAUT B COCTaB HH(PACTPYKTYPHI,
obecrneqnBaroien HH()OPMaIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEICTBUE
INEeHCTBYIOIIAX H CO3MaBacMBIX WH(QOPMAIMOHHBIX CHCTEM, HCIIOIb3YyEMBIX I
MIPEIOCTABICHUS YCIIYT.

- (dopmupyeT DIIEKTPOHHEIE MOKYMEHTBI U (WMJIM) D3IEKTPOHHBIE OOpa3ssl
3asMBJICHUS, JTOKYMEHTOB, NMPHHSTHIX OT 3asBUTENs, KOIHUH JOKYMEHTOB JIMYHOIO
IIPOUCXOXKCHHUS, IPUHATHIX OT 3assBHTEN (IIpeACTaBUTENS 3asiBUTENs), obecreunBas
UX 3aBEPEHUE IEKTPOHHOH! MOANUCHIO B YCTAHOBICHHOM MOPSAKE.

Cpok aIMHUHUCTPATUBHOM Npolleyphl IO IPHEMY 3asBICHUS U IIPUIIAraeMBIX
K
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HEMY JIOKyMEHTOB, PETHCTPALlNY 3asBJIICHUS U BbIIa4e 3aABUTCIIIO PACIIUCKH B
TIOJTyYEeHHMH 3asABJIEHUS ¥ JOKYMEHTOB, B TOM YMCIE C HUCIONb30BaHHEM EnuHOro u
PernonanpHOro noprana - 2 IHs.

ITpy moJTyYeHuH 3ampoca B 3NEKTPOHHOM (opMe B aBTOMATUYECKOM PEXHME
OCYyIIECTBISeTCS (POPMAaTHO-ITOTHUECKUH KOHTPOJb 3allpoca, IIPOBEPAETCA HATHYUE
OCHOBaHMi IS OTKa3a B IIpHEMe 3ampoca, YKazaHHBIX B nogpaszeie 2.7 Paznena II
HACTOAINEro AIMHUHUCTPATHBHOTO pPETJIaMEeHTa, a TaKKe OCYLIECTBILIIOTCS
CIeNyIolue NeHCTBUS:

1) opu Hanmu4yum XOTA OBl OIHOTO M3 YKa3aHHBIX OCHOBAaHHN IOJDKHOCTHOE
JINII0, OTBETCTBEHHOE 3a MPEAOCTABJICHHE MYHUIMIANBHOH YCIYIH, B CpPOK, He
MPEBBIIAIOIINI CPOK NPENOCTAaBJICHHAsS MYHULHUIAIBHON YCIYyTH, MOATrOTaBIMBAET
IMIHCHMO O HEBO3MOXHOCTH IIPEIOCTaBIECHHAS MyHUIIUNTAIBHON YCIIyTH;

2) mOpM OTCYICTBHHM YyKa3aHHBIX OCHOBaHWM 3asgBHTENIO coobdlnaercs
IIPHCBOCHHBIHN 3aIIpoCy B 3JIEKTPOHHOU (popMe yHHKAIbHBIH HOMEp, II0 KOTOPOMY B
COOTBETCTBYIOIIEM pasfiene ExuHoro m PermonansHOro mnopraia, oGHUIHAIbHOIO
caifta 3asBuTen0 OydeT mpencTaBieHa HWHGOpManUs O XOAE BBINOJIHECHUA
yKa3aHHOTO 3aIpoca.

PesynpTaToM aAMHUHUCTPATUBHON IpoIEeAypsl MO IpHEMY 3asBICHUA U
IpujaraeMblx K HeMy JOKYMEHTOB, PETHCTpalliy 3asBJICHHs M BbLIA4Ye 3asIBUTEIIO
PaclUCKH B MOJIYYCHHUH 3asBIIEHUS U JOKYMEHTOB, B TOM YHCJE C HCIIOIb30BaHUEM
Enunoro u PernonanbsHOro moprana, SIBIAETCA NPUEM M PErUCTpans 3asABJICHUA U
IpHJIaraeMbeIx K HEMy JOKYMEHTOB.

ITocie  npuHATHS ~ 3ampoca  3asgBUTENS  JOJDKHOCTHBIM  JIHIIOM,
VIIOJTHOMOYEHHBIM Ha MPEeJOCTaBICHHE MYyHMUIMNANLHON  YCIYTH, CTAaTyC 3alpoca
3asBUTENA B TUYHOM KabuneTe Ha EnrHoM u PernonansHoM nopraine, oQuIaibHOM
caliTe OOHOBISIETCS IO CTAaTyCa KIPHUHATOY.

[lpu mnpenocTaBieHUHM MYHHIMIATBLHOH YCIYTH B 3JeKTPOHHOH ¢opme
3asIBUTEIIIO HAIIPaBJIAETC:

a) yBeJIOMJICHHE O 3allMCH Ha IIPUEM B YIIOJIHOMOYEHHBIN oprad uinu MOILJ;

0) yBenoMJieHHE O IpHEME U PETHCTpallMd 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX IUIS IIPEIOCTABICHIS MYHUIIUIIAJIBHON YCIIYTH;

B) YBEIOMJICHHE O Hauaje NpOoIedypbl NPENOCTABICHUS MYHHUUUIAIbHOU
YCIIyTH;

r) yBemomiieHHe 00 OKOHYAHUHU MPENOCTaBJICHHUS MYHHIUNAIBHOU YCIyTd
U060 MOTUBHPOBAaHHOM OTKa3e B IIpUEME 3alpoca K HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX IS TPEAOCTABIEHUSI MyHULIUIIAIBHON ) YCITyTH;

€) yBeIOMJIEHHE O pe3yJibTaTax PacCMOTPEHHUs HOKYMEHTOB, HEOOXOIMMBIX
ISl IPEIOCTaBJIeHUS] MyHUIIUITAIBHON YCIIYTH;

) yBeIOMJIEHME O BO3MOXXHOCTU IIONyYHUThb pe3yJbTaT NPEIOCTABIICHUS
MYHULMANATBHON yciayru 7aub0 MOTHBHPOBAHHBIA OTKa3 B INPENOCTaBICHUH
MYHULUTAJIBHOHN yCITyTH;

3) yBeAOMJIEHME O MOTHBHPOBAaHHOM OTKa3e B IIPEIOCTaBICHUU
MYHUIUAIATBHON YCIyTH.
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Ecniu B pesynpTare MNpOBEPKHM KBATM(DUIUPOBAHHOK TMOANMUCH OyIeT
BBISIBJICHO

HEeCcOOIIIOICHUE YCTaHOBJICHHBIX YCIIOBHH IPU3HAHUS €€ IeHCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMLO YNOJHOMOYEHHOIO0 OpraHa yCJIyr'M B TeueHuwe 3 AHed co JHs
3aBEpILEHNS IPOBEICHNS TaKOM IIPOBEPKHU NPUHUMAET pelleHrne 00 0TKa3e B IpHeMe
K PaCCMOTPEHHUIO 3asIBJICHUSA 3a NOJy4YeHUEeM MYHULHUIIATHHON YCIYTH M HAlpaBlAeT
3agBUTENIO yYBEAOMJIGHHE 00 3TOM B 3JEKTPOHHON (opMe C yKa3aHHWEM IYHKTOB
crateu 11 @enepansHoro 3axoHa MenepanpHblit 3akoH ot 28 mroHs 2014 r. N 184-
@3 «O06 31eKTPOHHON MOANUCHY», KOTOPHIC MOCTYXXHUIM OCHOBAHUEM IJIS TIPHUHSTHSL
YKa3aHHOro peleHus. Takoe yBeIOMIJICHHE ITOANKCHIBAETCS KBaMU(UIUPOBAHHON
IOANHKCHIO JOJDKHOCTHOIO JIMIA YIIOJHOMOYEHHOI'O0 OpraHa ¥ HalpaBJIIeTCs II0
aZpecy JJIEKTPOHHOM IOYTHI 3asBUTENS JTHOO B €ro JMYHBIA KabwHeT Ha EnuHoMm u
PernonansHOM mopraie.

Ilocne mnomydeHWs YBEOOMIICHHS 3asBUTENb BIpaBe OOpaTHTHCA
IIOBTOPHO C 3asBICHMEM O IIPEHOCTABICHUM MYHULMIIAIBHON YCIYTH, YCTPaHHB
HapylleHHs, KOTOpble IIOCHY)XWJIM OCHOBaHMEM [JJsi OTKaza B IIpUeMe K
PacCMOTPEHHIO IEPBUYHOTO 3asIBIEHUS.

IIpu monade 3asBI€HHS B DJIEKTPOHHOM BHUIE IUIS MOJTYYSHHS IOIJIMHHHKA
pe3ynbTaTa IIPENOCTABICHHS MYHUIWNAIBHON YCIYTM 3asBUTEIb IPUOBIBAET B
aIMHUHUCTPAIUIO JUYHO C TOKYMEHTOM, YIOCTOBEPSIOMNM JIMTYHOCTD.

Huadopmanus o MpoxX0oXKIEHAN JOKYMEHTOB, a TAKXKe O IPUHATHIX PEIIEHUIX
OTpaXkaeTcd B CHCTEME JJIEKTPOHHOTO JOKYMEHTO00O0poTa B J€Hb NPHHATHS
COOTBETCTBYIOIINX PEIIeHUH.

Cpok HCHOJHEHHS aIMUHUCTPAaTUBHOMN INpOUenyphl MO BEIAAYe 3asBHTEIIO
pe3ynbTaTa NPeJOCTaBICHUS] MyHUIIUNIANbHON yCIyT — 1 pabounii eHb.

3.8. IlepeueHs agMUHHCTPATUBHBIX IpoleAyp (AeHCTBHIA), BBIMOIHAEMBIX
M®I]

IIpu obpamienun 3asBUTENS C 3asBICHHEM W JTOKyMEHTaMHM, YKA3aHHBEIMHU B
noapaszgene 2.6 pasnena II Permamenta B M®I] nmpenocraBneHne MyHUIIAITATLHOR
YCIIyTH BKJIIOYaeT B ce0s cleIyrolue alMAHACTPaTUBHEIE IIPOIEAYPEI:

1) mpuem 3asBIeHHS W NpUJIaraeMbIX K HEMY JOKYMEHTOB, PerucTpallus
3asiBJICHUS U BbIlaua 3asgBUTENIO PACIHUCKHY B MOTyUYEeHUH 3asBJICHUS U JOKYMEHTOB;

2) mepeBol B DJJEKTPOHHYIO (OpPMYy M CHATHE KONHHA C JOKYMEHTOB,
IIPEACTaBICHHBIX 3asABUTENIEM, IOANKHCh U 3aBEPEHHE IE€4YaThi0 (DIIEKTPOHHOMH
TIOITUCHIO);

3) mepenada KyphepoM 3asBIICHUS U IpUaraeMbIX K HEMy JOKYMEHTOB U3
MO®II B ynoJTHOMOYEHHEIN OpraH;

4) nepenaya KypbepoM IaKeTa JOKyYMEHTOB M3 YIIOJHOMOYEHHOTO OpraHa B
M®IL;

5) Belmaua (HampaBlIeHHE) 3asBUTENIO pe3ylibTaTa IPeJOCTaBICHUS
MYHHULUIIAJIBHOHN YCIyTH.

3asBUTENb BIPaBe OTO3BaThb CBOe 3asiBlieHWE Ha J00O#W cramuu
PacCMOTPEHHMs], COIVIACOBAaHUsI WJIM IOATOTOBKM JOKyMEHTa, OOpaTUBIINCH C
COOTBETCTBYIOIIUM 3asBieHueM B MOIL,
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3.9. IMopsmoK BBIMONHEHUS aAMIHUCTPATUBHBIX Ipouenyp (neicrauii) MOL]

3.9.1. Tlpu npueMe 3adBIICHUS U MPIJIaracMbIX K HEMY IOKYMEHTOB paOOTHHK
MOII;

uHpOpMUpYeT 3asBHUTENCH O MOpsSIKe IPeJOCTABICHUS MYHHUIUIIATLHOM
YCIyTH B MHOTOQYHKIHMOHAJIBHOM IIEHTPE, O XOJAE BBIMOJHEHHS 3alpoca O
IIPEAOCTaBIIEHUM MYHUIUNANBHONH YCIyrd, II0 HHBIM BONIpPOCAaM, CBSI3aHHBIM C
IIPeIOCTaBIEHUEM MyHUIIMITAILHON yCIyTrH, a TakkKe KOHCYJIbTUPOBAaHUE 3asBUTEIEH
O MOpsIKE IPENOCTABICHUS MYHHUIMIIAIBHON YCIYyrH B MHOTOQYHKIIHOHAIHEHOM
LEHTpE;

IIPHHUMAET 3aIIpOC 3asABUTEIICH O NPENOCTaBICHNN MYHUIIMNIATBHOR yCIIyTy 1
MHBIX JOKyMEHTOB, HEOOXOJUMBIX 7Sl IPEeOCTABICHIS MyHUIIUITATBHOM YCITYTH;

YCTaHABIMBAET JIMYHOCTH 3asBUTENSA, B TOM YHCIE INPOBEpSET HOKYMEHT,
YAOCTOBEPSIOMMHA JUYHOCTh, IIPOBEPSIET IOJNHOMOYHS 3asBUTENIS,, B TOM YHCIIE
IIOJTHOMOYMS IIPEACTABUTENS JEeHCTBOBATh OT €r0 NMEHH,

IIPOBEpsAET HalU4Me BCEX HEOOXOOUMBIX JOKYMEHTOB HCXOAS U3
COOTBETCTBYIOILETO IE€PeYHsA TOKYMEHTOB, HEOOXOOMMBIX IS IIPEIOCTaBICHHUS
MYHHULIUTTAIBHON YCIIYTH;

IIPOBEPSET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSIM, YAOCTOBEPSISICh, UTO:

NOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM CIy4YasX HOTAPHUAIBHO
YIOCTOBEpEHBI, CKPEIIEHBI IIeYaTsaAMU (IIpX HaJMYUH MeYaTH ), UMEIOT HalIexKalne
HOAIIHUCHA CTOPOH WIH ONPEAECICHHBIX 3aKOHOAaTEIFCTBOM JTOJDKHOCTHBIX JIHII;

TEKCThI TOKYMEHTOB HallMCaHbl pa3dOpUIHBO;

(amMunuy, IMEHa ¥ OTYeCTBa QPU3WUYECKUX JIUI, aJpeca X MeCT JKUTEIbCTBA
HanucaHbl HOJHOCTEIO;

B JOKYMEHTaX HET MOMYUCTOK, NPUIHCOK, 3a4YE€PKHYTHIX CJIOB M WHBIX HE
OTOBOPEHHBIX B HUX UCIPABICHUN;

IOKYMEHTHI He UCIIOJTHEHBI KapaHaalloM;

NOKYMEHTHl HE HMEIOT IIOBPEKICHHI, HaJIMYHE€ KOTOPHIX HE IO3BOJISET
OIHO3HA4YHO HUCTOJIKOBATh UX COJEPKAHUE;

CPOK AEHCTBUS TOKYMEHTOB HE UCTEK;

IOKYMEHTBl cojepxaT HH(opMaluio, HeoOXOMUMYIO IJISI MPEeIOCTaBIICHHUS
MYHULIUNIAIBLHON YCIIYyTH, YKa3aHHOU B 3asBJICHUH;

JOKYMEHTHI IIPE/ICTaBIEHE! B IIOJIHOM 00bEME;

3asBIICHUE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHUSIM K ero Qopme u
BHILY;

IIPH OTCYTCTBHM OCHOBAaHHI [ OTKaza B MpHeMe JOKYMEHTOB 0(QOpMIISET C
HCIIOJIb30BAHUEM CHCTEMBI DJIEKTPOHHOM o4Yepenu pacnucKy O IpueMe TOKYMEHTOB,
a IIpY HAJIMYUHU TaKMX OCHOBAaHHI — pacnucKy 00 oTKa3e B IpHEeMe TOKyMEHTOB.

PaborHuk M®PL] oT wuMeHH 3asBHUTENS 3aANOJHSAET 3asABJIEHHE IIO
COOTBETCTBYIOIIEH hopMme.

Pabotank MO®IL] nepeBoAUT B 3NEKTPOHHYIO (OPMYy M CHHUMAET KOIHMH C
JOKYMEHTOB, INPEJCTaBJIICHHBIX 3asBUTENIEM, IONMUCHIBAET U 3aBepseT IE€YaThIO
(3JIEKTPOHHO MOAIHUCHIO).
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3asBUTENb, MPEACTAaBUBIINA TOKYMEHTHI UL IOJyYCHUS MYHHIUIAIbHOH
yCIyTH, B 00s13aTeIbHOM Mopsake uHpopmupyetcs padbotaukoM MOII:

0 CPOKE IPeIOCTaBICHUSI MYHUIIMIIAIBHON YCIIYTH;

0 BO3MOXHOCTH OTKa3a B IPEAOCTABICHINY MyHULIUIIAILHOMN YCIyIH.

Ecnmu mpencraBiieHHbIE KONWHM JOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI,
corpynHuk M®I], ciuurB KOMHAM AOKYMEHTOB C WX NOJJHHHBIMU JK3EMILISPaMU,
3aBepseT CBOEH MOANMUCHIO C yKazaHWeM (aMIUIMM W WHALHUAJIOB M CTaBUT LITaMII
«KOIIHS BEpHa».

3.9.2. [llepemaua goxkymenToB u3 MO®I[ B agMUHHCTpaOUIO
OCYILIECTBIIIETCS HE IO3JHee OJHOro pabouero AHS, CIeXYIOIIEro 3a JHEM IpueMma
JIOKYMEHTOB, Ha OCHOBAaHUHU PEECTPa, KOTOPBIM COCTABISETCA B ABYX 3K3EMILIApax U
COEPXKUT JaTy U BpeMs Iepenayd.

Ilpyu mpueMe [OOKYMEHTOB CHELUAINCT YIOJTHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIN 3a IIPHEM U PETUCTPALMIO TOKYMEHTOB, IPOBEPSET COOTBETCTBUE U
KOJINYECTBO JOKYMEHTOB C NaHHBIMH, yKa3aHHBIMH B pEeCTpe, IPOCTaBIsSeT AaTy,
BpeMs IIOJIy4YEHHUS TOKYMEHTOB U IOAMNHUCE.

Ilpu mepenmaye mnakeTa OOKYMEHTOB CIEHHANHCT YIIOJHOMOYEHHOTO
opraHa, NPUHUMAIOIIMNA HX, NPOBEPSET B MPHUCYTCTBUU Kyphepa COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C IJaHHBIMH, YKa3aHHBIMH B peecTpe, IPOCTaBJISIET ATy,
BpeMs IIOy4YeHUs TOKYMEHTOB W noanuck. [IepBhIil sk3eMILIAp peecTpa ocraercs y
JIOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOI'O OpraHa, BTOPOH — IMOIJEXUT BO3BpaTy
Kypsepy. MHdopManus o moxydeHur JOKyMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaya IOKYMEHTOB U3 YIOJIHOMOYEHHOro opraHa B MOI]
OCYILECTBIIAETCS HE IIO3[Hee CIICIYIOLIEero IHs Ha OCHOBAHMM peecTpa, KOTOPBIH
COCTaBJISIETCS B JBYX 3K3eMIIApax.

Ilpn mepemade makera HOKyMeHTOB paboTtHuk MOLI, mpuaMMarommit ux,
IpOBEpsieT B IPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIHMYECTBO NOKYMEHTOB C
IaHHBIMH, YKa3aHHbBIMH B peecTpe, IIPOCTaBIsSET HarTy, BpeMs MOJIy4YeHUd
IOKYMEHTOB M nonmnuch. [lepBriil 3x3eMIUIsip peecTpa OCTaeTcs y HOJDKHOCTHOTO
muiia ML, BTopoii — moanexuT Bo3BpaTy Kypbepy. MHbopmalus o moiydeHuH
JIOKYMEHTOB 3aHOCUTCS B QJIEKTPOHHYIO 0a3y.

3.9.4. M®I] ocyiiecTBsIET BhIAAYY 3asBUTENIO pe3yibTara MPefloCTaBICHUS
MYHUIUTIATEHON YCIIyTH, B TOM YHCIIE BbIJada JOKYMEHTOB Ha OYMa)XHOM HOCHTeJIE,
IIOATBEPXKAAIOIIMX  COAEPXKAaHUE  JJEKTPOHHBIX  JOKYMEHTOB, HallpaBJICHHBIX
YHIOTHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIHOHATBHBIA HEHTP IO pe3yibTaTaM
IIPEOCTABJICHUS]  MYHUUUINAIBHBIX  YCIyr  OpraHaMd, [PeIOCTaBISIOIINMHU
MYHULIIMIAIBHBIE YCIYTH, a TaKXkKe BblJladya JOKYMEHTOB, BKJIIOYas COCTaBJICHUE HA
OyMaXxHOM HOCHTEJE U 3aBepeHHE BBIHCOK U3 WHOOPMAIMOHHBIX CHCTEM OPTaHOB,
I PEOCTaBIISIIOIINX MyHHALIUIIATIbHEIE YCIYTH.

[ns momydeHus NOKYMEHTOB 3asBUTENb mnpubObiBaeT B MO®Ll nu4HO C
IOKYMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTD.

OcHoBanweM [ Hadajla aIMHUHUCTPAaTUBHOM HpOIENyphl  SBISIETCS
nonyuerne MOIL] pesynbpTaTa IpeaoCTaBICHUS MYHALUIIATILHON YCIIYTH.

ITpu BeIAa4Ye NOKYMEHTOB NOJDKHOCTHOE o MOL:
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YCTaHABIMBAET JIMYHOCTH 3asBUTENS, IPOBEpseT HalW4he paclucKu (B
cillydae yTepH 3asBHUTENIEM pPACIUCKA DAacledyaTelBaeT C  HCIOJIb30BaHHEM
IIPOrPAMMHOI0 3JEKTPOHHOr0 KOMILIEKCa OJUH 3K3EMIUIAP PaclMCKH, Ha 0OpaTHOH
CTOPOHE KOTOpPO# HenaeT HaANWUCh OPUTHMHAN PACIUCKHM YTEPSIH», CTaBHT NaTy H
TIO/ITTHCH );

3HaKOMHT C COepKaHUEM JOKYMEHTOB U BBIIACT UX.

3.9.5. B ciy4dae oOpaiieHus 3agBUTEN 3a IPEAOCTaBIEHUEM MYHHUIIUIIAIBEHON
YCIIYTH 10 3KCTeppuTOpraibHOoMy npuHuny MOILT:

- TPUHUMAET OT 3asBUTENS 3asBICHHE U JOKYMEHTBI, IPEACTAaBICHHEIE
3asBUTEIIEM;

- OCYILECTBIISIET KOIIMPOBaHUE (cxkaHMpOBaHUE) JIOKYMEHTOB,
IIpeIyCMOTPEHHBIX YacThio 6 ctatbu 7 denepanpHoro 3akoHa ot 27 urond 2010 rona
Ne  210-®3 «OO6 opraHu3anuy  [PENOCTABICHUS  [OCYHApPCTBEHHBIX U
MYHHUIUIATBHEIX YCIyr» (Hajee — JJOKYMEHTHl JHUYHOTO HPOUCXOXKACHHUSA) U
IpPEACTaBICHHBIX 3asBUTENIEM, B CIydae, €CJIH 3asgBUTENIb CaMOCTOATEIBHO He
MPEACTaBU KOIMHUH JTOKYMEHTOB JIMYHOIO ITPOUCXOXKIEHUS, @ B COOTBETCTBHH C
aJMWHUCTPATHBHBIM pEriiaMeHTOM IPelOCTaBIeHNS MyHULIUIIANTbHON yCIyTH HJIA ee
IpeNOCTaBlIeHHsT HEeOOXOAMMO TIPEACTaBICHHWE KOINHWHM [OOKyMEHTa JIMYHOIO
IPOUCXOXKACHUS (32 UCKIIOYEHHEM CJIydasi, KOTJa B COOTBETCTBHH C HOPMAaTUBHBLIM
IPaBOBBIM AKTOM JJI1 HOpPEHOCTAaBICHHS MYHHIHNAIBGHONH YCIYyrH Heo0Xoaumo
IpenbsBICHHE HOTApUAIBHO YOOCTOBEPEHHOM KONUM JOKyMEHTa JIMYHOIO
MIPOUCXOXKICHHUS).

- ¢opMupyeT 3JEKTPOHHBIE TOKYMEHTHI W (WJIM) BIIEKTPOHHbIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, NPHUHATHIX OT 3aABUTENs], KONUNA JOKYMEHTOB JIMYHOTO
IPOMCXOXKIEHHUS, TIPHHSTBIX OT 3asBUTENS (TpeICTaBUTEINA 3aABUTEINA), 0OecIednBasi
UX 3aBepEeHHE JJIeKTPOHHOM MOANMUCHIO B yCTAHOBICHHOM MOPSIKE;

- C HCIIOJIb30BaHKeM HH()OPMAIIHOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUH
HAIPaBJIsSeT JJIEKTPOHHBIE NOKYMEHTH M (MJIM) 3JeKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBepeHHbIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(QYHKI[MOHAIBHOIO
IIEHTpa, B aIMHHUCTPAIUIO.

3.9.6. B cirydae obOpareHus 3asBUTEN 3a IPEIOCTAaBICHAEM MYHUIUIIAIBHON
YCIIYTH 10 TIpHEMY 3asBHUTENEH 110 IpeBapuTEIbHON 3alUCH

B mensx mpemocTaBieHUs] MyHUIIUNAIBHON YCIYI'M OCYIIECTBIISETCS IPUEM
3asgBUTEJIEH 110 MpeABAPUTEILHOM 3allKCH.

3anuce Ha IpHeM MPOBOAUTCS TOcpeAcTBOM EnmHoro m PermonanbHOro
nopTaa.

3asBUTENIO MPEIOCTABIISETCS BO3MOXHOCTD 3alIUCH B JIIOOBIe CBOOOTHBIE 1L
npueMa JaTy W BpeMs B mpenenax ycraHosieHHoro B M®I] rpaduka npuema
3asBUTENIEH.

M®I] He BmpaBe TpeOOBaTH OT 3asBUTEN COBEPIICHUS WHBIX IECHCTBHIA,
KpoOMe IIPOXOXKIEHWS HIACHTU(GHKAIUK U ayTCHTH(QHKAIMM B COOTBETCTBHH C
HOPMATHBHBEIMH IIPaBOBEIMH akTaMu Poccuiickoil ®enepanuu, yKasaHHs IIelH
mpreMa, a TakKKe IMPeJOCTaBIeHUs CBeleHUH, HeoOXOAMMBIX M pacyera
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IIUTENBHOCTH BPEMEHHOIO HHTEpBalia, KOTOPHIH HE0OXOAUMO 3a0pOHHPOBATH A
npueMa.

dopmupoBaHue 3ampoca  3aABUTENIEM  OCYIIECTBIAETCS  MOCPEICTBOM
3aIOJIHEHHUS

JNEKTPOHHOH ¢opMbl 3ampoca Ha Emuueii u PernomanbHeld moprai,
obunuanbHOM caiiTe 6e3 HEeoOXOIMMOCTH IONOJHUTENLHOW IOAaYd 3arnpoca B
Kakoi-nbo uHoi popme.

Ha EpwnoM u PervonansHOM mopraie, obUIMalIbHOM caiiTe pa3MeIlaroTCs
00pa3Ipl 3aI0JHEeHUS 3JIeKTPOHHOM (POpMBI 3arpoca.

dopMaTHO-IOrNYECKast IpOBEpPKa c(OpMUPOBAHHOTO 3ampoca
OCYIIECTBJIIETCS aBTOMATHYECKH I10CJIE 3allOJHEHHS 3asABUTENIEM KaKIOT0 U3 IIOJICH
3NeKTpoHHOU (opMbl 3ampoca. [Ipy BBIIBICHUN HEKOPPEKTHO 3aIOJHEHHOTO IOJIA
3JIEKTPOHHOH (HOPMBI 3ampoca 3asBUTENs YBEIOMIIACTCS O XapaKTepe BBIABJIEHHOM
OIIMOKKM M IOPANKE ee YCTpaHEHWS MOCPEIACTBOM HHGOPMAIIMOHHOIO COOOIIEHH
HEMOCPEICTBEHHO B DJIEKTPOHHOH (opme 3ampoca.

[Ipu dhopMupoBaHUH 3arpoca 3asIBUTEIIO 00eCcIIeYnBaeTC:

a) BO3MOXXHOCTh KONIMPOBAHUS U COXPAHEHHS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B Toxpasfene 2.6 Pasmena 2 Hacrosimero AJMHHHCTPaTHBHOIO
periiaMmeHTa, HeOOXOIMMBIX JIJIS IPEJOCTaBIeHU MyHUIIUIIAIbHON yCIIyTH;

©6) BO3MOXHOCTH 3aIllOJHEHUS  HECKOJBKAMHU  3asiBHUTEISMH  OJHOH
AJIEKTPOHHOW (QOPMBI 3ampoca MpU OOpaIlleHud 3a YCIyraMH, MpearoJararolliuMu
HaIlpaBJIeHHe COBMECTHOTO 3alIpoca HECKOJIIbKUMH 3aSBUTEIISIMH,

B) BO3MOXHOCTh IMe€4YaTH Ha OyMa)XHOM HOCHUTENE KOIHUW 3JIEKTPOHHOU
¢dbopMEI 3ampoca;

I') COXpaHEeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3Ha4eHUH
B JII0OOH MOMEHT IO JKEJaHHUIO IO0JIb30BaTels, B TOM YHCIE IIPH BO3HUKHOBEHUH
omubOK BBOJA ¥ BO3BpaTe AJIA TOBTOPHOT'O BBOJA 3HAYCHUHU B BIIEKTPOHHYIO (hopMy
3ampoca;

Jl) 3alloJIHEHUE IIoJiel SJeKTPOHHOH (opMbl 3ampoca OO Hadajla BBOJA
CBeJICHHH 3agBUTEJIEM C HCIIOJIB30BaHUEM CBEIEHUH, pasMEIIeHHBIX B (eaepanbHoil
rocynapcTBeHHOH mHGOpMannoHHOU cucteMe «EnnHas cucreMa HACHTHQUKAIMN U
ayreHTUGUKaNIMK B HHOpacTpyKType, obecrneunBaromeii HWHOOPMaAIMOHHO-
TEXHOJIOTHIECKOE B3auMoielicTBHE WH(DOPMAIIOHHBIX CHCTEM, UCIIOIB3YyEeMBIX IS
OPEAOCTABICHHS TOCYAapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyI B JJIEKTPOHHOH
bopMe» (manee — eIWHas CHCTeMa HWACHTHOHUKAIMA M ayTeHTH(QUKANWH), H
CBeIeHM, omybmuKkoBaHHbIX Ha EnuHoMm u PermonansHOM mopTaie, odpuuualbHOM
cafiTe B uacTu, Kacarolleiics cBeleHuid, OTCYTCTBYIOIIUX B €IWHOH CHCTeMeE
HUJIeHTUGUKAIUY U ayTeHTU(DUKAINY;

€) BO3MOXXHOCTH BEPHYThCS Ha JIT0OO0H M3 ATAIOB 3aIlONHEHUS AJIEKTPOHHON
dbopMBI 3anpoca 6e3 MoTepH paHee BBEAeHHON HHGOpMaIlUY;

) BO3MOXKHOCTH JOCTyna 3asgBuTeld Ha Equnom u PernonamsHOM mopraie
uin obUIMATLHOM caiiTe K paHee NMONAaHHBIM UM 3alpocaM B TeUeHHE He MeHee
OJIHOT'0 TO/Ia, a TAK)XE YaCTUYHO COPMUPOBAHHEIX 3allPOCOB - B TEHEHHUE HE MEHEe 3
MECSIIIEB.
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3.10. ITopsaox wCIpaBieHus TOMYIIEHHBIX OlI€YaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJibTaTe IPeA0CTaBIeHUS MyHUIIUITAIBHON YCIYTH JOKYMEHTaX.

OcuoBanueM M1 Hadajla aIMHHUCTPATUBHON IPOLEAYpBl SBIAETCS
IpefCTaBiIcHUe (HalpaBleHHe) 3asBUTEIeM B YIOJIHOMOYEHHBIH OpraH B
IIPOM3BOJIGHOM (QopMe 3asBIeHHs 00 HCIPaBIEHWH OIEYaTOK H (MIM) OIIHOOK,
IOIMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe IPelOoCTaBICHNs MyHUIUNAIBHOW YCIyIH
JIOKyMEHTaXx.

JomkHOCTHOE MO  YIIOJHOMOYEHHOI'O Oprasa, OTBETCTBEHHOE 3a
IpeNOoCTaBIeHHe  MYHHIMOAJIBHOH  yCIyrH,  paccMaTpuBaeT  3asBJICHUE,
IIPEeICTaBJICHHOE 3asBUTEICM, MW IIPOBOIAHT IPOBEPKY YKa3aHHBIX B 3asABICHHUH
CBeJIEHHUH B CpOK, He mnpeBbrmarommit 1 pabouero nHedl ¢ MaTel perucTpanuu
COOTBETCTBYIOIIETO 3asIBICHUS.

KputepueM NpHHATHS PEIIESHUS 110 aIMUHUACTPATHBHOMN NIPOLENype SBIAETCS
HaJIMYWe WK OTCYTCTBUE TaKMX OIeYaToK U (MJH) OImuboK.

B cimydae BBISIBIICHUS JOIYIISHHBIX ONEYaTOK M (MJIM) OMKOOK B BHIJAHHBIX B
pe3yJbTaTe MPeNOoCTaBIEHUs MYHUIUNAIBHOW YCIYTH OOKYMEHTAaX OJDKHOCTHOE
oo  YTOJHOMOYEHHOrO0  OpraHa,  OTBETCTBEHHOE 3a  IPENOCTABIICHUE
MYHUIIMIIATGHOA yCIyTH, OCYIIECTBISECT UCIpPaBJIEHHE U 3aMeHy YKa3aHHBIX
IOKYMEHTOB B CpPOK, He npeBbimaomuil 1 pabodero mHA ¢ MOMEHTa perucTpaiiu
COOTBETCTBYIOIIETO 3asIBIICHUS.

B cimydae orcyTcTBHS onedaTok U (WM) omHOOK B TOKYMEHTaX, BEIIAHHBIX B
pe3ysibTare IPeNoCTaBICHUS MYHULUINATBHOW YCIYTH, MJOJDKHOCTHOE JIMIIO
CTPYKTYpPHOTO TOApa3lielieHusl YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPeoCTaBJIeHAe MYHHIUTIAIBHOM YCIyTH, MUCbMEHHO cooOlIaeT 3asBUTENIO 00
OTCYTCTBHH TaKUX OIeYaTOK U (MJIK) OMHOOK B CPOK, He NpeBbInaromuii 1 paboyero
JIHS C MOMEHTa PErHCTPAIl COOTBETCTBYIOIIETO 3asABICHHUS.

PesynpraroM — agMHHHCTPATHBHOH  Npouenyphl  sBISETCS  BblAaua
(HampaBJicHHe) 3asBUTENIO HCIPAaBICHHOIO B3aMEH paHee BBIIAaHHOTO JOKyMEHTa,
SBJIIIOIIETOCS  PE3yJIbTaTOM IIPEJOCTAaBICHHUS MYyHHIUIAIbHON yCIyrd,  WiId
coob1enre 00 OTCYTCTBHH TaKHUX OIEYATOK M (UJIH) OIIHUOOK.

4. (DOprI KOHTPOJIg 324 HCIIOJIHCHUECM AAMHHHCTPATHBHOI'C PEeIrJIaMEeHTa

4.1. Tlopsimok OCYIIECTBJIEHUS TEKYIIEro KOHTPOJIS 3a COONMIOJEHHEM W
MCIIOJTHEHNEM OTBETCTBEHHBIMH JOKHOCTHBIMHE JIMIIAMH ITOJIOXKEHHI peryiiaMeHTa u
HHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHaBIMBAIONIMX TpeOOBaHUSA K
MIPEAOCTABICHUIO MYHAIUIAIEHOM YCIIyTH, a TalkoKe IPUHATHEM UMU PELIeHHH.

JIOIKHOCTHBIE JHIIAa, MYyHULHNAIbHBIE CIy)Xalllde, Yy4YacTBYIOIIHE B
MPEJOCTABICHHNA MYHULMIIAIBHOW  YCIYI'H, PYKOBOJCTBYIOTCS IIOJIOXKEHHSAMU
Hacrtosero Pernamenra.

B [IOKHOCTHBIX perjiiaMeHTax MHOJDKHOCTHBIX JIMI, Y4YacTBYIOIIMX B
NPeIOCTaBICHHH MYHHIUNAIBHON YCIyTH, OCYLIECTBISIOIMX (YHKIHH IIO
IIPEeNOCTABICHUI0 MYHUIIUIAIBHON  YCIyrH, YCTaHABIMBAIOTCA IOJDKHOCTHBIE
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00s3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWS K 3HAaHUAM U KBaIH(HUKAIMH
CIIEHUAIUCTOB.

JoDKHOCTHBIE  JMIAa OpraHoB, Y4YacTBYIOIMUX B  IPENOCTaBJICHUHU
MYHUIUNIAIBHON YCIYTH, HECYT IEPCOHAIbHYIO OTBETCTBEHHOCTHL 33 HCIIOJIHCHHE
aIMUHUCTPATUBHBIX IPOLEIYp U COOITIOAEHUE CPOKOB, YCTAHOBIIEHHBIX HACTOSIIAM
Pernamentom. Ilpm 1npenocTaBieHMM MYHULIMNAIBHON YCIyIH TpaKIaHUHY
rapaHTHpPYeTCs [IpaBo Ha MoJdyueHrue HHQOPMAIMK O CBOMX MpaBaX, 00SI3aHHOCTAX U
YCIIOBHAX OKa3aHUs MYyHULIUNAIBHON YCIYTH; 3alIUTy CBEICHUU O MEPCOHAIBHBIX
IaHHBIX; YBAXXUTEIBHOE OTHOIIEHUE CO CTOPOHBI NOJDKHOCTHBIX JIUII.

Tekymuli KOHTPOAh MW KOOPAMHALMS IIOCJIENOBATEIbHOCTH JeHCTBHUM,
ONpEIENEHHBIX  QAMHHHACTPATHBHBIMH  IIPOLEAYypaMH, IO  IIPEIOCTABIIEHUIO
MYHHIHMIAILHON YCIYTH OOJDKHOCTHBIMHM JIMIAMH YIIOJITHOMOYEHHOIO OpraHa
OCYIIECTBIISAETCA IIOCTOSIHHO HEIIOCPEICTBEHHO JOJDKHOCTHBIM JIUIOM
YIIOJTHOMOYEHHOTO OpTraHa IIyTeM IIPOBEACHUS IIPOBEPOK.

IIpoBepky MOJHOTHI M KadecTBa MPEJOCTABJICHHS MYHHIMIAIBLHOH YCIYrd
BKJIIOHAIOT B ce0s NpOBEICHUE IPOBEPOK, BHIABIECHHE W YCTpaHCHHE HapyUICHHIt
paB 3asgBUTEJIEH, PaCCMOTpPEHHUE, IPUHATHE PEIICHWW W IIOATOTOBKY OTBETOB Ha
obpallieHus 3agBUTeNel, comepKammXx >XamoObl Ha neiicTBus (OeszelicTBre) u
pelieHuss JO/DKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 34
IIpeIOCTaBICHIEe MYHUIUIAIbHON YCIIYTH.

4.2. Ilopsanok ¥ MepUuOaUYHOCTD OCYIIIECTBIICHHS IJIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK IIOJHOTHI M Ka4veCTBa IPENOCTABICHUS MYHULMIAIBHON YCIyT¥d, B TOM
gycie MOPSAOK U (QOpPMBI KOHTPOJS 3a TOJHOTOM W KadyeCTBOM IMPENOCTaBJICHHS
MYHULIUNAILHON YCIIYTH.

KoHTponb 3a MOTHOTOM M KadyecTBOM IPENOCTABJICHHUS MYHHIUIIAIBHOM
YCIIyTH BKJIIOYaeT B ce0s IIpoBeeH e TUIAHOBLIX U BHETUIAHOBBIX IIPOBEPOK.

IInanoBele ¥ BHEIJIAHOBBIE IIPOBEPKM MOTYT IIPOBOJUTHCS TIJIABOH,
3aMECTHTENIEM [JIaBbl, KypHUPYIOIUM YIOJIHOMOYCHHBIH Oprad, 4epe3 KOTOPBIA
IIpEOCTaBIAeTCd MYyHHIUIIANbHAs yciayra. MakcuManbHbIi CpOK IpPOBEASHHS
IpOBEPKH (KaK IIJIAaHOBOM, TaK W BHEIIAHOBOW) HEe JOJDKEeH NpeBbImath 20 pabounx
JTHEH.

IIpoBenenne mIaHOBBIX MPOBEPOK, MOJHOTHI ¥ KadecTBa IIPEIOCTaBIICHHUS
MYHULIUNAIBHON YCIYIM OCYIIECTBISICTCS B COOTBETCTBUM C YTBEPKICHHBIM
rpaduKoM, HO HE pexe OJHOro pas3a B TOJI.

BHennaHoBble NPOBEPKH MNPOBOAATCS MO OOpalleHHsSM IOPUANYCCKHX U
Guzngeckux Il ¢ xarobaMu Ha HapyIIeHHWe X MPaB M 3aKOHHBIX HHTEPECOB B X0JIe
[IPEOOCTABICHUs] MYHHUIMIIAIBHON YCIYIHM, a TaxKe Ha OCHOBaHMM IOKYMEHTOB M
CBECHUI, YKa3BbIBAIOUIUX HA HapyIlIeHUEe UCTIONHeHus PernaMenra.

B xo71e n71aHOBBIX ¥ BHEMJIAHOBEIX IIPOBEPOK:

poBepsieTCd 3HAaHHE OTBETCTBCHHBIMHU JIMIIAMH TpeOOBaHWI HACTOSIIETO
PernamenTa, HOpMaTHBHBIX MPaBOBBIX AKTOB, yCTaHABIMBAIOMMX TPeOOBaHHA K
NPEIOCTABICHUIO MYHUIUIAIIBHOU YCIIYTH;

poBepsAETCS COOJIONCHHE CPOKOB M IIOCJIENOBATEILHOCTH MCIIOJHEHUS
aJIMUHUCTPATUBHBIX IIPOLENYD;
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BEISBIISIOTCS HAPYILICHHUS IPaB 3asBUTENEH, HEIOCTATKH, JOMYICHHEIC B X0/

MPEAOCTaBICHUSA MYHHUITUIIATIBHON YCIIYTH.

4.3. OTBeTCTBEHHOCTh [OJDKHOCTHBIX JIMIl OpraHa, IpPedoCTaBJIAIOIIETO
MYHHIUIIAIBHYIO YCIyTy, 3a pelleHus W IelcTBUs (Oe3neiicTBHE), NPUHHMAEMBIE
(ocyIecTBIAEMbIe) UMHU B XOJI€ IPEAOCTABICHUA MyHUIUNIATIBHON YCIYTH.

ITo pesynbpTaTaM NpOBEAEHHBIX IIPOBEPOK B CIIy4ae BBLIABICHHSA HAPYLICHUS
MOPSAKA IIPENOCTABICHUS] MYHULHNAIBHONW YCIyI'W, IIpaB 3asBUTEJIEHl BHUHOBHEIE
JUIla TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHONATCIHCTBOM
Poccuiickoii ®enepanuu, 1 MPUHAMAIOTCA MEPHIL 110 YCTPAHEHHUIO HapYILIEHH.

JoIKHOCTHBIE JIMIa, MYHULIMIAIBHBIE CIIyXallde, YYacTBYIOUIHE B
[IPEIOCTaBICHUY MYHHMIMIAIBHON YCIYI'd, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TpUHATHE pelleHus U JedcTBus (Oe3melicTBHE) IIpH  INPENOCTaBICHUH
MYHULIUIIATIBHON YCIIYTH.

IlepconanbHass OTBETCTBEHHOCTh  YCTAHABIMBAETCA B  JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TpeOOBaHWSMH 3aKoHoAarenbcTBa Poccuiickoin
Qenepanny.

4.4. TlonmoxeHus, XapakTepusylomme TpeOoBaHHS K IOPSOKy H (opmam
KOHTPOJA 3a MPENOCTABICHUEM MYHUUIUIIAIBHONW YCIYI'H, B TOM YHCJIE CO CTOPOHBI
rpaxJaH, uX 00ObeIMHEHUH U OpraHu3anui

KonTposns 3a nmpenocTaBieHUeM MYHUIUIIAIBLHON YCIYTH OCYIIECTBIISETCS B
dbopMe KOHTPOJS 32 COOMIONEHHEM TOCIENOBATENbHOCTH NEHCTBHUN, OIPENEIIEHHBIX
aIMUHUCTPATUBHBIMU IpOIEAYpPaMH II0 HCIOJHEHHIO MYHHMIMIAIBLHOW YCIYyTH, U
NPUHITAEM pElIeHUN JOJDKHOCTHBIMHM JIMUAMM, IIyTEM IIPOBEACHHS IIPOBEPOK
coOMOIeHnsT W WCHOJIHEHUS MNOJDKHOCTHBIMH JILIAMM YIIOJIHOMOYEHHOI'O oOprasa
HOPMaTHBHBIX NMpaBoBbIX akToB Poccuiickoii ®enepanun, Kpacnomapckoro kpas, a
TaKXKe II0JI0XXKEeHUH Periamenra.

ITpoBepka TaK)Ke MOXXET INPOBOTUTHECS II0 KOHKPETHOMY OOpalleHHIo
rpaXkJaHuHa UM OpraHu3aluu.

ITopsimox ¥ GOpMBI KOHTPOJISA 32 NPENOCTABICHUEM MYHHIUIIAIBHON YCIIyTH
JIOJDKHBI ~ OTBedaTh  TpeOOBaHMSIM  HENPEPBIBHOCTH M JIEHCTBEHHOCTH
(3 bexTHBHOCTH).

['paxpaHe, WX OOBEIWHEHUS U OpPraHM3alMl MOIYT KOHTPOJIHPOBAThH
MIPEIOCTaBJICHNEe MYHULUIIAIBHON yCIIyrd IIyTeM IIOJy4eHHUs IIMCbMEHHOW M YCTHOMH
nHGOpMauy O pe3ynbTarax MPOBEIEHHBIX NPOBEPOK M NPHUHATHIX 10 Pe3yjbTaTaM
IIPOBEPOK Mepax.

5. locyneGnblii (BHecyaeOHbI) NOPSAAOK 00:Ka10BaHUS pPeLIeHH U
neiicTBuii (0e3neiicrBus) AnMuHuctpannu, M®II, opranusanuni, yKkasaHHbIX B
gactu 1.1 cratbu 16 @enepanbHoro 3akona ot 27 uwis 2010 roga Ne 210-D3
«0O0 opraHM3aNuA NPeI0CTABIEHHAS FOCYIaPCTBeHHBIX H MyYHHIIHIIAJIbHBIX
YCIAYIr», a TAKKEe HX JO/KHOCTHBIX JIHI, MYHHIHIAJbHBIX CIy/KallHX,
paGoTHUKOB
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5.1. indopmarius 1jis 3assBUTENS O €ro [paBe MOAaTh XKalo0y Ha PEUICHHS U
(unmu) nericrus (Oesneiicteue) AnmuaucTpanuy, M®LI, opranu3saui, ykasaHHbIX B
gacty 1.1 crateu 16 ®enepansroro 3akona ot 27 utong 2010 roga Ne 210-®3 «O06

OpraHu3alliy NPeIOCTaBICHNS TOCYAAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCITyTY,
a TakkKe MX NODKHOCTHBIX JIMI[, MYHUIMIAIBHBIX CIYy)XXallUX, PabOTHHKOB IIPH
IIPEIOCTABICHAN MYHUIIUNIATBHOR YCIIYTH.

3asBUTENs MMEET MpaBO Ha [gocyneOHoe (BHecyneOHoe) obOxanoBaHue
pemennuii  ®m  jgedictBuit  (Oe3meMcTBUS), — NPUHATBIX  (OCYINECTBIIAEMBIX)
AIMUHHCTpAIHeR, TODKHOCTHBIM JIUIOM AIMHHUCTpALUH, 00 MyHUIHAIAILHEIM
coyxkamuM, MO, paborasmxkom  MOI], a Takke  OpraHu3alUIMH,
npeaycMoTpeHHbMA YacTeio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-03, wnm
ux pabOTHUKAMH B XOfA€ MPENOCTaBICHUS MYHHUIMNAIBHOH yciIyru (namee —
nocynebroe (BHecyneOHOe) 00KaIoBaHue).

5.2. IlpemmeT xamoObl

5.2.1. TIpenmetoM mocyneOHOro (BHeCyAe€OHOT0) 00KanoBaHMs 3asBUTEIIEM
pewieHuit u gelictBuit (Oe3neiicTBUs) AIMUHHCTpalHUM, TOJDKHOCTHOIO JIMIA
AnMuBUCTpanuy, Tu00 MyHUIMNansHOTO ciyxamero, MOILI, padotanka M®L], a
TaKXe OpraHW3anuii, MpeIyCMOTpPEeHHBIX uacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, win nx paOOTHUKOB SBIAETCS KOHKPETHOE pEIICHHE HIIH
neiicreue  (Oe3neiicTBHE), TNPHUHATOEC WM OCYIIECTBICHHOE HKMH B  XOJe
IIpeIOCTaBJICHUS MyHUIIUIIATBHOHN YCIIyTH, B TOM YUCJIE B CIEIYIOIINUX CIy4asax:

1) wHapylmleHWe CpoKa perucTpalydy 3ampoca O IpefoCTaBICHUH
MYHHUIIUIANEHOM YCIIyTH, 3alpoca, yKa3aHHoro B ctatee 15.1 @enepanpHoro 3akoHa
Ne 210-®3;

2) HapylmeHHWe CpoKa IIPEeJOCTaBICHHsS MYHULUNAIbHOW yciuyru. B
yKa3aHHOM ciydae aocyneOHoe (BHecyneOHoe) oOxanoBaHHe 3asBHTENEM PEIICHUMN
u neiictBuii (6e3neiictBuss) ML, pabotHuka M®L] Bo3MOXHO B cilydae, €ClId Ha
MHOTO(QYHKI[HOHANbHBIA I[EHTp, pelneHus u naelfictBus (Oe3neiicTBHE) KOTOPOro
00XKaTyloTCs, BO3JIOKEHa (GYHKIHS 10 TPEAOCTABICHUIO COOTBETCTBYIOLIEH
MYHHUITUIIAILHON yCIyTH B IOJHOM OO0BbeMe B IOpsAKE, OIpEeneleHHOM 4acTeio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue Yy 3asBHUTE]S JOKYMEHTOB WM uUH(popManuy Jmbo
OCYINECTBICHUS NEHCTBUM, TMpEACTaBIeHHEe MIM OCYIIECTBICHHE KOTOPBIX HE
IpPeIyCMOTPEHO HOPMAaTHBHLIMH NIPaBOBBIMH akTaMu Poccuiickoil ®enepauuy,
HOPMAaTHBHBIMHM IIpaBOBBIMH akTamMu KpacHomapckoro kxpas, MYyHUIHUNAJILHBIMH
TIPAaBOBBIMH aKTaMH JJIS IPEJOCTaBICHUS MyHHIIUIIAIBHOM yCIIyTH;

4) oTKa3 B NpHeMe JOKYMEHTOB, IIPEICTABICHUE KOTOPBIX MPEedyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBEIMH akTamMu Poccuiickoit Penepanny, HOPMAaTUBHBIMH
IIpaBOBEIMH akTaMu KpacHomapcKkoro Kpasi, MyHHULUIIAIBHBIMA [IPaBOBBIMH aKTaMH
IUTSL IPEAOCTABJICHAS MyHUIIUTTATEHOM YCIIyTH, y 3asBUTEIS;

5) oTKa3 B MPEAOCTaBICHHHA MYHUIIUNIATHHON yCIyTH, €CIIH OCHOBAHMS OTKa3a
He TIPeIyCMOTPeHbI PenepalbHBIMH 3aKOHAMU U IIPUHSTHIME B COOTBETCTBUU C HUMHU
HHBIMM HOPMAaTHMBHBIMU IPaBOBEIMHU akTaMH Pocculickoit denepanuu, 3aKOHaAMU U
UHBIMH  HOPMATHBHBIMH  IpaBOBEIMH  akTamu  KpacHomapckoro — Kpad,
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MyHUIMOATLGHLEIMA IIPaBOBBIMH aKTaMH. B  yKasaHHOM ciy4ae JHocCyneOHoe
(BHECyneOHOE) OOKanoBaHWE 3asBATENEM pelleHH# H AeiicTeud (OesnedcTBHA)
M®ILI, pa6orauka MO®IL] BO3MOXKHO B Ciydae, €ClIH Ha MHOTO(QYHKIMOHANLHBIHA
LIEHTp, pelreHus u neicTBus (Oe3meiicTBHE) KOTOPOro OOXKAIyIOTCHA, BO3JIOKEHA
(GYHKITHS TI0 IPEeI0CTaBIECHIIO COOTBETCTBYIOMIEH

MYHHUIUIIAIBHON YCIYrM B IOJHOM OObeMe B IOPAIKE, OIPEAECICHHOM
yacThio 1.3 crateu 16 @epepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUe C 3asSBUTEIS IPH MPEIOCTaBICHUN MYHHULIUNIAIBHON yCIyTH
IJIaThl, HE IPEeIyCMOTPEHHOM HOPMATHMBHBIMH IIpaBOBBIMU akTamHu Poccuiickoi
@eneparyiyi, HOpPMAaTHUBHBIMH IpaBOBBIMH  akTamu KpacHomapckoro Kkpadg,
MYHHUIUITIEHBIMY IPABOBBIMH aKTaMH;

7) oTka3 AIMHHHCTpaIH, TOJDKHOCTHOro juna AamuHucrpanuu, MOL],
pabotauka M®IL], opraHmzammii, npexycMOTpeHHBIX dacThio 1.1 cratem 16
denepanpHOro 3akona Ne 210-03, wnu ux paOOTHUKOB B HCIPABICHUN JONYIIEHHBIX
HMH OINEeYaToK ¥ OmuOOK B BHIAAHHBIX B pe3yjbTare MpPeNOCTaBJICHUS
MYHHUIIUIIAIGHOR YCIyru JOKyMEeHTaxX Ju00 HapylleHHe YCTaHOBJICGHHOIO CpOKa
TaKWX UCIpaBieHu#. B ykazannoM ciydae nocyneOHoe (BHecyneOHOe) 00xKaloBaHue
3asgBUTENIEM pemeHud wu pgedictBuilt (OesmefictBus) MOL[, paboramka MOIL]
BO3MOXHO B ciiydae, eciti Ha MOLI, pemenus u nefcteus (Oe3neicTBre) KOTOPOro
00XKaITyrOTCsA, BO3JIOXKeHa (QYHKIUA 10 TMPEJOCTABICHUIO COOTBETCTBYIOMICH
MYHHIIMIIAIGHON YCIYTH B MOJHOM OOBEMe B IOpSIKe, OINpelNeleHHOM YacThio 1.3
cratei 16 @enepansHoro 3akoHa Ne 210-03;

8) HapylmeHme cpokKa WM NOpsAIKa BBIAYM JOKYMEHTOB IO Pe3ynbTaTam
TIPEAOCTaBJICHHS] MYHUIIUIIAIBHON YCIIYTH;

9) mnpuoCTaHOBIEHHE IPENOCTABICHHUS MYHUIUNAILHOA YCIYTH, €CIH
OCHOBaHHUs TPHUOCTAHOBJICHHUS HE IIPENyCMOTpPEHBl (elepalbHbIMU 3aKOHAMHU H
IPUHATHIMA B COOTBETCTBUU C HUMH WHBIMU HOPMATHUBHBIMHU IIPDABOBBIMH aKTaMH
Poccuiickoit @enepannn, 3aKOHaMi ¥ WHBIMH HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH
KpacHomapckoro xpas, MyHUIMITAILHBIME IPaBOBBIMHU aKTaMu. B yka3aHHOM ciaydae
nocynebHoe (BHecynmeOHoe) oOXanmoBaHUE 3asBHTENEM pEIIeHUH u aeicTBui
(6esneiictBuss) M®L], paboramka M®I] BOo3MOXHO B ciydae, ecnu Ha MOI],
perneHus 1 aeicTus (Oe3melicTBrE) KOTOPOTO 00KaIyroTCs, BO3JI0KeHa QYHKIHS 110
IPENOCTABJIEHNIO COOTBETCTBYIOMICH MYHHIIMIIAIBHON YCIYTW B IONHOM oOBbeMe B
HIOpsIIIKe, OnpeaeneHHoM 9acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TpebGoBaHue y 3a9BUTENSA IPH MPEIOCTABICHHN MYHUIIMIAIBHON YCIyrd
TOKYMEHTOB HJIH HHOOpPMAaIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh IIPU MIEPBOHAYAIIEHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPeJOCTaBICHHUS MYHHLIHIIAJIBHON ycnyrd, Jubo B IIPeNoCTaBICHUU
MYHHULUAIATEHON YCIyTH, 38 UCKIIOUEHUEM ClIydaeB, IPeNyCMOTPEHHBIX IIYHKTOM 4
gactd | cratem 7 @DenmepanmpHOro 3akoHa. B ykazaHHoMm ciydae nocyneOHoe
(BHecynmeOHOe) oOxkajoBaHWE 3asBUTeleM perieHult u gelictBuil (OesnmedcTBus)
M®L], pabotauka M®I] Bo3MOkHO B citydae, ecnud Ha MOLL, pemenus u nedcTBus
(6e3neiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXKEHA (QYHKIHS II0 MNPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYyHHUIMIIAIBHBIX YCIYyr B HOTHOM o00beMe B IOpAIKE,
ompezneneHHoM dacTthio 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-03.

5.3. Opran, TpefoCTaBIfAOMME MyHHLIHDAIpHYyI0 ycayry, MOI],
OpraHW3aluy, yKa3anHble B yacTd 1.1 crateu 16 MenepaibHOro 3aKoHa, a TakKe UX
JOJDKHOCTHBIE JIMIA, MyHHIUIIANBHEIE CIyXalue, pabOTHUKY U YIOJTHOMOYEHHBIE
Ha PacCMOTPEHHE KaJOOBI JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXXET OBITh HaIpaBJIeHa
xajooa.

5.3.1. XKamoba Ha pemnenus u AeiicTBus (Oe3neiCTBUE) NODKHOCTHBIX JIHIL
AIMUHHUCTpANlM¥, MYHULUMNAIBHBIX  CIYXKaIlMX I[IOJaeTcs  3asBUTEIEM B
AIMUHUCTpAIAI0O Ha WM TIJaBel Axmuauctpanuy, MOIL[ mmubo B opran
rocy/apCTBEHHOU BiacTH (OopraH MeCTHOro camoympasieHus) KpacHomapckoro
Kpas, sisromuiics yapeauteneM MOIL] (manee - yupenutens MO®LI), a taxxke B
OpraHu3aluy, MperycMOTpeHHble YacTsio 1.1 craten 16 PenepanbHOro 3axoHa Ne
210-@3.

5.3.2. Bcuyyae ecmu obxanyloTcs pelieHus # HeicTBus (OesmelicTBue)
PYKOBOIHUTENsS AJMHUHUCTpAlHH, Kaioba MomaeTcs B BBIIIECTOSIIMNA opraH (B
MOpSIIKE TOAYNHEHHOCTH ).

IIp¥ OTCYTCTBHY BBIIESCTOSINETO OpraHa xanoba nogaeTcsi HemoCpPEACTBEHHO
PYKOBOAUTENO AIMUHUACTPAIUH.

5.3.3. XKanoObl Ha peuieHus u AcHcTBUA (Oe3meiicTBue) padorHMKa MOI]
nomarotcs pykoBomutemo 3toro MOII. JKamobsl Ha pemeHus U AEUCTBUA
(6e3neiicteue) MOI] monmarorcst yupenuremo MOL] unm AODKHOCTHOMY JIMLY,
VIIOJJHOMOYEHHOMY HOPMATHBHEIM HpaBOBBIM akToM KpacHomapckoro Kpas.
XKanober Ha permmeHus u pedictBus (OesneiicTBue) pabOTHUKOB OpraHH3alui,
npenycMOoTpeHHbIX dYacTbio 1.1 cratem 16 PenepanprHoro 3axkona Ne 210-@3,
IIOJAIOTCS PYKOBOIUTENISAM 3TUX OpraHU3allui.

5.4 ITopsmok moga4ys U pacCMOTPEHUS JKaIo0bL.

5.4.1. OcHoBanmeM IS Hayaja MPOLEAYphl IocyaeOHoro (BHecymeOHOIo)
00XKaTOBaHHUs ABJISETCS IMOCTYIUICHUE JXajloObl, MONAaHHOH B MMCbMEHHON (opMe Ha
OYMa)XHOM HOCHTENe, B DOJIEKTPOHHOH ¢GopMme, B YIOJIHOMOYEHHBIM Opras IO
PACCMOTPEHHIO JKaJIO0HL.

5.4.2. XXamoba Ha pemenus u pAeiictBus (OesnelicTBHe) AIMUHHCTpALUH,
JOJDKHOCTHOTO JIUIa A IMUHUCTPAaIlUY, MyHUIIUITAIEHOTO CIIYXKaIleTro, pyKOBOAHUTE
AIMAHACTpallMH, MOXeT OBITh HampaBieHa 1o 1mourte, depe3 MOI[, ¢
HCIIOJIb30BaHuEeM HHGOPMAlMOHHO-TEJIEKOMMYHUKAaMOHHON cetd «VIHTepHET”,
obunuanpHOro  caiffta  AIMHUHHCTpalWH, (enepaJbHOH  TrOCyIapCTBEHHOU
nHDOpMaIMOBHOM cucTeMbl « EQUHBIN 1TOpTall rOCy1apCTBEHHBIX U MYHHMIIUIIAIBHBIX
yeryr (byaknmit)» nubo Iloprama rocyIapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT
(bynxumit) KpacHomapckoro kpasi, a TakXe MOXET OBITh NpPHUHSTa IpPU JHIHOM
npueMe 3asiBUTeJIS.

3asBUTENIO OOecredrBacTCs BO3MOXHOCTh HaIpaBiIeHHS JKaloOBl Ha
peiieHuss u neiictBus (Oe3nmeficTBue) AJMHMHHCTpalWH, JOJDKHOCTHOIO JIHMIA
AJMUHUCTpAIUH, MYHHIUIATHHOTO CIIy)XKaIlero B COOTBETCTBUM coO craTheil 11.2
denepansroro 3akoHa Ne210-®3 ¢ wucmonb3oBaHHMEM IopTana (enepanbHOH
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rOCyJapCTBEHHOH  MHQPOPMAIlMOHHONH  CHUCTEMBI, OOecleYMBaroleld Ipolecc
nocynebHoro (BHecyneOHOT0) oOXKaloOBaHUS pelleHud W aelcTBUll (Oe3nmeiicTBHA),
COBEPIICHHBIX TPU TPENOCTABICHUU TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT
opraHam¥, IPeIOCTaBIFOIIUMU T'OCYNapCTBEHHbIE M MYHHIHIIAIbHBIE YCIYTH, UX
JTOJDKHOCTHBIMH JIMIIAMH, TOCYZapCTBEHHBIMH U MYHMIIMIANLHBIMH CIYKAIllUMH C
UCIIOIb30BaHWEM HMHGOPMalMOHHO-TEIEKOMMYHUKallMOoHHONH ceT  «VHTepHE™
(manee - cucremMa 10CyIeOHOTO 00XKAJIOBAHUA).

5.4.3. XKanoba na pemenus u neiicteus (Oesnmeticteue) M®ILI, pabotHEKa
MOI] moxeT OBITH HampaBieHa MO IMOYTe, C HCIOJIh30BaHHEM HHYOPMAIMOHHO-
TEIeKOMMYHUKalMOHHON ceTu  «VHTepHeT», oduuuanpHOro caiita MOIL],
dbenepanbHOll TOCynapcTBeHHOH wHGoOpMamonHoil cucrteMbl «ExpuHbIii mopran
roCyJapCTBEHHBIX UM  MYHUUHMNAIbHBIX  ycuyr  (bymkuwmit)»,  Iloprana
rOCy/IapCTBEHHBIX U MYHHMIMIAIBHBIX ycayr (byekiuit) KpacHomapckoro kpas, a
TaK)Ke MOXKET OBITh IPUHSATA IIPH JINYHOM IIpHEME 3asIBUTEIIS.

5.4.4. XKanoba ma peweHus u JedctBus (Oe3nelicTBHe) oOpraHu3aluid,
npeaycMoTpeHHbIX 9acThio 1.1 craTen 16 @enepanpaoro 3akona Ne 210-@3, a Takxe
UX pabOTHHUKOB MOXeT ObITh HampaBieHa IO II04YTe, C HCIOIH30BaHUEM
MH(OpMallHOHHO-TeIEeKOMMYHIKAMOHHOU ceTn « IHTepHETY», 0OQUIIMANBHBIX CaliTOB
3TUX Opra"u3anui, ¢enepalbHON ToCyJapCTBEHHON WHGOOPMAIMOHHOH CHCTEMBI
«EnvHBIE mOpTan roCyNapCTBEHHBIX M MYHHUIMIAIBHBIX YyCIyr ((QyHKUHHA)»,
IToprana rocynapCTBEHHBIX U MYHUUMNATBHBIX yeiuyr (pyskumit) KpacHomapckoro
Kpasi, a TAKXKe MOXKET ObITh IPUHSATA NIPU JIUYHOM IIpHUEME 3asIBUTETIS.

5.4.5. XKano6a, moctynusiasi B AJMUHUCTPAIUIO MOMJIEKHUT PETUCTPAIINH HE
I03[HEee cieaylolero pabodyero QHs CO IHS ee MOCTYILUICHHS.

B cnydae nomaum 3asButenem xanmoOwl yepes MOIL], M®I] obGecneunsaer
nepenady kajaoObl B AIMUHHCTPAIMIO B MOPSIKE M CPOKHU, KOTOPHIE YCTAHOBJICHEI
coryameHueM o BzauMmoseiicteuu Mexny MOI] u AnMuHuCTpalueii, HO He MOo3Hee
clleyrolero paboyero AHs CO JHS MOCTYIUICHHS KalOObI.

5.4.5.1. Xanmo6a momKHA COIEPKATD:

1) nanmeHOBaHNEe AIMHMHHCTPALUHU, TOJDKHOCTHOTO JIUIAa AIMUHHCTPAIHH,
m00 MyHUIMNAILHOrO ciyxamero, MOLI, ero pykoBomutens u (uin) paboTHUKA,
Opra’usaliuif, npenycMoTpeHHbIx yacteio 1.1 cratem 16 denepansHOro 3axkona Ne
210-®3, wux pykoomuteneir u (Wiau) paOOTHHKOB, peEIIeHHS U JeHCTBUSA
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ammaio, UM, OTYECTBO (TIOCTIEAHEE — NP HAJIMYNH ), CBEJIEHUSI O MECTe
KHUTEJIbCTBA 3afBUTENS — (U3NYECKOro Juna Jub0 HamMeHOBaHWE, CBEJCHUS
0 MECTOHAXOXXICHUU 3asABUTENS — IOPHUAMYECKOTO JIHIIa, a TakkKe HOMEp (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (azpeca) SIEKTPOHHOW MMOYTH (IpH HATAYHH) H
IIOYTOBBIN afpec, 10 KOTOPHIM JOJDKEH ObITh HAIlPaBJIeH OTBET 3asSBUTEIIO;

3) cBemeHus 00 oOXalTyeMBIX peIIEHHSAX U JedcTBUAX (Oe3meficTBHN)
AIMUHHCTpalUy, AODKHOCTHOTO JIMI@ AIMWHHCTpAlMH, JTHOO0 MYHHULIHUMAIHLHOTO
ciyxamero, M®II, pabotauka M®LI, opraruzanuii, IpeTycCMOTPEHHEIX 4acThio 1.1
crareu 16 @enepanpHoro 3akoHa Ne 210-®3, nux paOOTHHUKOB;
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4) noBOIbI, HA OCHOBAHWM KOTOPBIX 3asBUTENbL HE COTJIACEH C DEIICHHEM
u  geiictBueM  (OesnmeficTBueM) — AQMUHHUCTpalldd,  JOJDKHOCTHOTO — JIMNA
AQMUHHCTpAIUH, JTHOO0 MyHHUIUOAIBHOTO ciyxaiero, M®L], pabotnrnka MOIL],
opraHu3zalui, IpexyCMOTpeHHBIX JacTeio 1.1 craten 16 @enepanbuoro 3akona ot 27
utoist 2010 ropa Ne 210-@3 «OO6 opraHu3anuy IperocTaBiIeHUs FOCY1apCTBEHHBIX 1
MYHHUIUIATBHBIX YCIYT», HX paOGOTHUKOB. 3asBUTEIEM MOTYT OBITH IPe/ICTaBIICHbI
JOKYMEHTHI ([P HAJIWYWH ), TOATBEPXKAAIOIIIE JOBOBI 3asIBUTENS, MO0 UX KOIIUH.

5.5. Cpoxu paccMOTpEeHUS JKaI0ObI.

5.5.1. XKamoba, mocrynuBmias B Axamvuuuctpanuioo, M®IL], yupenurenro
MOII, B opranuzanuu, npeaycMoTpeHHsie yacteio 1.1 cratem 16 dDepepanbHOro
3akoHa Ne 210-®@3, nmu6o B BhlmecTOSMUil oprad (MpH €ro HAIWYHMH), MONJIEKUT
PacCMOTPEHHIO B TeUEHHE MATHAAIATH padouux NHEW co JHS ee perucTpalud, a B
crydyae  oOxajoBaHus ~ oOTkaza  AnMuaucTpauuu, MOL[,  opranuszanui,
npenycMOTpeHHBIX dacTeio 1.1 crtateu 16 ®enepampHOro 3akoHa Ne 210-@3, B
IpueMe JOKYMEHTOB y 3asSBUTENS JUOO B HCIPABJICHUU MONYIIEHHBIX OIEYaToK M
OIMOOK WM B cliydae OOXAIOBAaHWS HApPYIIEHUS YCTAaHOBIEHHOTO CpOKa TaKWX
HCIIpaBJIeHUH - B TeUeHUe NATH pabounx NHel co OHS ee perucTpalii.

IlepeueHs OCHOBaHHMH HJII NPUOCTAHOBIIEHUS PaCCMOTPEHHUS >KAIOOBI B
clIy4ae, €ClIi BO3MOXXHOCTh IIPUOCTAHOBJIEHUS IMPEAyCMOTPEHa 3aKOHOIATEeIECTBOM
Poccuiickoit ®enepanuu

5.52. OcHoBaHus [ TNPUOCTAHOBIEHHS PACCMOTPEHHUS  KajmoObI
OTCYTCTBYIOT.

5.6. Pe3ynbTar paccMOTpeHUs Kalo0bl.

5.6.1. Tlo pesympTaTaM pacCMOTPEHHS >XajloObl MPUHUMAECTCS ONHO U3
CIeOYIOIUX PeIIeHNH:

1) xanoba ynoBIeTBOpsiETCS, B TOM dHuCjIe B (OpME OTMEHBI IIPHUHSATOTO
pellleHus, HWCIOpaBiIeHWs] IOMYINEHHBIX ONeYaTOK W OMMUOOK B BBIJAHHBIX B
pe3yibpTaTe MpPEeNOoCTaBICHMS MYHHIMNAILHOM YCIyrM [OKyMEHTaX, BoO3Bpara
3aBUTEIIO JCHEXKHBIX CPEACTB, B3HMMaHHE KOTOPBIX HE IPELYCMOTPEHO
HOpPMAaTHBHBIMH IpaBOBBIMU akTamMu Poccuiickoit @Penepanuu, HOPMATHUBHBIMH
IIpaBOBBIMH aKTamMu KpacHOZapckoro xpas, MyHUIUITAIBHBIME IIPABOBBIMM aKTaMU;

2) B YAOBJIETBOPEHHUH KATOOBI OTKA3BIBAETCS.

5.6.2. AnMuHHCTpamus OTKa3blBaeT B YAOBJIETBOPEHHWH KaloOBI B
COOTBETCTBUU c OCHOBAHUSIMHU, OpeayCMOTPEHHBIMU IOCTaHOBJICHUEM
agMuHHCTpanuu llaBmoBckoro cenbckoro noceneHus IlaBnoBckoro paittona ot 02
aBrycta 2016 roga Ne 454 «O6 yrtBepxkaenuu [lopsaka paccMoTpeHus obparieHuit
rpaxnad B aaMmuHuctpanuu IlaBiioBckoro cenbckoro mnocenenus llasioBckoro
parioHa».

5.6.3. M®I] orka3piBaeT B YIOBJETBOPESHHH >XaJoOBl B COOTBETCTBHUHU C
OCHOBaHMSIMH, IPEIyCMOTPEHHBIMU NIOCTaHOBJIeHNEM aamuHucTtpaunu [laBmoBckoro
cenbckoro nocenenus Ilasinosckoro paifona ot 02 asrycta 2016 roma Ne 454 «O6
yTBepxaeHun Ilopsika paccMoTpeHHs oOpamieHui TpaXKgaH B aIMUHHUCTPALUU
ITaBnoBckoro cenasckoro nocenenus [laBnoBckoro paitonay.
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5.6.4. ADMHUHUCTpanus OCTaBisieT kano0y Oe3 OTBETa B COOTBETCTBHHU C
OCHOBaHHUSMH, IPEIYCMOTPCHHBIMH ITOCTAHOBJIEHHEM afMUHUCTpanuu ITaBiaoBckoro
cesbekoro nocesneHus [laBimosckoro paitona ot 02 aBrycta 2016 roga Ne 454 «O6
yrBepxaeHnu llopsoka paccMoTpeHusi oOpallleHuil TpaXaadH B aIMUHUCTpPAIUU
[TaBrnoBckoro cenbckoro nocenenus [1aBnoBckoro paionay.

5.6.5. M®I] ocrasnset xanody 0e3 0TBETa B COOTBETCTBHUU C OCHOBAHMUSAMH,
IIpeAyCMOTPEHHBIMH IIOCTaHOBJIEHHEM aIMHUHHUCTpauuu [laBiIoBCKOro cenbCKOro
nocenenus [TaBnosckoro paitona ot 02 asrycra 2016 roga Ne 454 «O6 yTBepx aeHUH
Ilopsinka paccMmoTpeHHs oOpalieHuil rpaxzaaH B anMuHucTpauuu [laBioBckoro
cenbCeKoro nocenenus [1aBioBckoro paioHay.

5.6.6. B cnydyae ycTaHOBIEHUA B XOJ€ WJIM MO pe3yJibTaTaM pPacCMOTPEHUS
XKanoOBl NPHU3HAKOB COCTaBa aJAMHUHHCTPATUBHOTO IIPaBOHAPYINCHUS  HIIH
IPECTYIUICHUS NOJDKHOCTHOE JMIO, paOOTHUK, HAJAENeHHbIE MOJTHOMOYHSAMH II0
PacCMOTpEHHIO Xano0, He3aMeNIUTENbHO HANpPaBISIOT HMEIOIIHecs] MaTepHalibl B
OpraHbl IPOKYpaTyphl.

5.7. Ilopsinokx nHGOPMHUPOBAHUS 3aIBUTEIIS O pe3yJIbTaTaXx pacCMOTPECHUS
XKaJoOBbI.

5.7.1. He mno3gHee 1mHsA, CIEOyIOLIEr0 3a JHEM TMPUHATUS peElUEHUS,
YKa3aHHOT'O B 4acTé 16 HacTosLero pasziena, 3asBUTEN0 B MUCbMEHHOH hopme U 1Mo
YKEJIaHUIO 3asiBUTENS B 3JIEKTPOHHOH (hopMe HaIpaBiseTCss MOTHBUPOBAHHBIN OTBET O
pe3yNibTaTax pacCMOTPEHHUS KAIOOHI.

5.7.2. B cmyyae mnpusHaHUS >KajgoObl MOJIeKallel YIOBIETBOPEHUIO B
OTBETE 3asABUTENIO JaeTcs MHQOpManus O AEWCTBUSX, OCYIIECTBIIIEMEBIX OPTaHOM,
IPENOCTaBISIIOIIMM ~ MYHUIIMIANbHYI0 yciayry, MO®L] nmubo opranuzamuei,
npexycMoTpeHHoi wactero 1.1 crareum 16  @enepanpHOro 3akoHa oT 27 HIONA
2010r. N210-®3 "O0 opraHm3anuy IpPeIOCTaBIECHUS TOCYIapCTBEHHBIX W
MYHUIHUATBEHBIX YCIYyT", B IEJIsIX He3aMeNIUTEILHOTO YCTPAHEHUS BBISBICHHBIX
HapyUIeHUH pu OKa3aHUW MYyHUIIUTIATIBHOR YCIIYTH, & TaKKe NPUHOCATCS U3BUHEHUS
3a JOCTaBJieHHBbIE HEyJH00CTBa M yKa3blBaeTcs HHbopManus O JajdbHeHmux
JNEHCTBUAX, KOTOpHIE HEOOXOIHMMO COBEPIIMTH 3asSBUTENI0 B ILENSIX IOIYyYSHUS
rOCYJapCTBEHHOH MK MYHHUITUTIATBLHON YCITyTH.

5.7.3. B cnyuae npu3HaHuA XKanoObl, HE MOJeXalleld yIOBIETBOPEHHIO, B
OTBETE 3asABUTENIO JalOTCS AapryMEHTHPOBAaHHBIE DAa3bACHEHUS O [PUYMHAX
IPHUHATOTO pEIIeHHs, a TakkKe HHPOpMalnus O HOpsAaKe O0XKaTOBaHUS NPUHATOTO
pelIeHus.

5.7.4. B cnyuae eciu jxanoba Oblla HampaBiieHa B DJIEKTPOHHOM BHUJE
IIOCPEJCTBOM  CHCTEMBI  JOCyIeOHOro  oOXajJoBaHWS C  HCIIOJIB30BaHHEM
MH(OPMaIMOHHO-TEIEKOMMYHUKAIMOHHOR ceTH «HHTepHET», OTBET 3asgBUTENIO
HaIlpaBJisieTCs IOCPEACTBOM CHCTEMBI OCYNeOHOro 00XKaTOBaHMS.

5.8. ITopsanok obxanoBaHus pelieHus 1o xanobde

5.8.1. 3agBuTENM HMEIOT TPaBO O0XKAJIOBATh pEIICHHA M AeHCTBHUA
(6esneiicTBUe), TpUHATBIE (OCYyLIIeCTBISeMble) AIMUHHUCTpalued, ITOJDKHOCTHBIM
JUIOM AJIMUHUCTPAIU, MyHUIUTIAIBHEIM ciryxarumu, M®LL, paborankom MOILI,
a TakXKe OpraHu3aIusIMU, IpefyCMOTpeHHbIMU YacThio 1.1 cTateu 16 PengepansHOrO
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3akoHa Ne 210-®3, uin ux pabOTHHKAaMU B CyH, B IOPAAKE U CPOKH, YCTaHOBJIEHHEIE
3aK0HOIaTeNLCTBOM Poccuiickoil Penepalivu.

5.9. IlpaBo 3asBUTENS HA MOJTy4YCHNE HHPOPMaLKU U JOKYMEHTOB,
HeOOXOMUMEIX JiJIst 000CHOBAHMS U PACCMOTPEHHMS Kalo0bI:

5.9.1. 3agBuTenu uMelOT IpaBo oOpaTuThcs B ApmuHucTparmio, MOIL, a
TaK)Xe OpraHM3aldio, NMperycMOTpeHHyIo 4acThio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-03, 3a moiayyeHHEeM HHPOPMAIUH ¥ JOKYMEHTOB, HEOOXOAUMBIX I
000CHOBaHMS M pAacCMOTpeHHsS >XajloObl B MUCBMEHHOM ¢opme IO I@odTe, C
HCIIOIB30BaHUEM HHGOPMAIMOHHO-TEIeKOMMYHUKanMoHHOH cetn  «MHTepHETY,
odHuIHAIBHOrO caiiTa AJMHUHUCTpanuy, oduiuansHoro caiira MOLI, dbenepansHoit
rocyJapCTBEeHHOU

uHGOpMaNUuOHHON cucTeMbl «EIWMHBIM 1OpTajl TOCYAApCTBEHHBIX H
MYHHIMITATBHBIX yeayT (QyHKImii)», IlopTana rocyapcTBEHHBIX U MyHUIIUIIATBHBIX
yeiryr (byskiuit) KpacHomapckoro Kpasi, a Takoke IIpy JIUYHOM IIpHEMeE 3asBUTEILA.

5.10. Crroco6s!I nHGOpMUPOBaHUS 3asABUTEIEN O IOPSAKE II0HaYd U
paccMOTpeHH KOOk

5.10.1. Hubopmanuio o0 TMOpsAAKe IOJaUYd U PACCMOTPEHHS KaJIOOBI
3asBUTEIA MOTYT IONYyYHUTh Ha HMH(MOPMAIMOHHBIX CTCHIAX pPAaclOJOXEHHBIX B
MecTax  IPeJOCTaBlIeHHs  MYHHLIHMNAJIBHOH  yCIyrH  HENOCPENCTBEHHO B
AIMHUHHCTpAIlUK, Ha oQHIMaTsHOM caiite Anmunucrpanud, B MOLI, a Takxke
OpraHm3anyy, npeaycMoTpeHHor dacThio 1.1 crateu 16 ®enmepanbHOro saxosa Ne
210-®3, B denepanpHOl roCyIapCcTBEHHON HHQOpMaNUOHHOH cucTeMe «ENMHEIHA
[IOpTaJl TOCYNAapCTBEHHBIX M MYHHUIMIAIBHBIX yciuyr (QyHKunmi)», Ha Iloprane
roCyIapCTBEHHBIX ¥ MyHUIMIIATBHEIX YCIyT (pyHknuit) KpacHomapckoro kpas.

3aMecTUTENh I1aBhl
ITaBIOBCKOrO CEJILCKOTO MOCEIECHUS

ITaBnoBckoro paiiona N.B. Boponosa




IMTPUJIOXEHHME Ne 1
K aJMAHUCTPATUBHOMY
periaMenTy IpeaoCTaBICHUs
MYHULIMITAIBHON yCIIyTd
«Bplaga paspelrieHuii Ha BCTyIJIEHUE
B Opak JuIam, TOCTHUTIINM BO3pacTa
IIECTHAALIATH JIET»

®OPMA 3AABJIEHUSA

I'nase

I1aBTOBCKOTO CEIBCKOTO ITOCENICHUS
ITaBnoBCKOTO paitoHa

Ot rp.
baMuus, UMs, OTIECTBO

IpoxwuBaroIero (ei) mo anpecy:
yiI.
TeI.

HacIopT cepus HOMEp
KEM BBIJIaH

Jiata BBIIAYH

3ASIBJIEHME
0 pa3penieHuy Ha BCTYIUIeHHe B Opak JiMIaM, JOCTHIIINM Bo3pacTta 16-TH jer,
HO He JOCTHI'IIHM COBEPIIEHHOJIETHS

IlIpomy paspeliuTe MHE B BO3pacTe __ JIeT BCTYHHTb B Opak C IpaXIaHHHOM
(xoft) rozxa POXIEHHUS,

>

(®HO HecoBepIIEeHHONETHETO)

TakK
KaK
(comepxaHue yBaXUTEILHOMN IIPAINHEI)
« » 20 T.
nara OOITHACHL 3asIBUTENS

3aMecTUTENb IIaBhl
I1aBIOBCKOro CEILCKOro MOCEICHU S

[1aBioBckoro paiiona N.B. BoporoBa




IMPUJIOXEHME Ne 2
K a[IMAHHCTPAaTUBHOMY PETIIAMEHTY
MPENOCTABJICHUS MyHUIMIIAILHON YCIyTd
«Bpigava pa3pelieHuil Ha BCTYILJIEHHUE B
Opak Jiuiam, TOCTHTIINM BO3pacTa
IIECTHAALATH JIET»

I'nase

ITaBIOBCKOTO CENHCKOrO MOCEIICHUS
ITaBnoBCKOrO pailoHa

oT

Cenunoli Upunsl BacuiseBHBI

(®UO 3asBuTens)
IIpOXHUBaronero(ei) mno r. Kpacuonap,
aznpecy:

yi. Kuposa, 2, kB. 2

ITacmopt: 03 03 111111 Beiman IIBC
YB]

[lentpanproro okpyra I. Kpacaonapa
01.01.2001

Tenedon: 222-00-00, 8-928-000-00-00

3agBieHue
0 pa3pelleHrnd Ha BCTyIUIEHHE B Opak JIMIaM, JOCTUTTIMM Bo3pacTa 16-Tu JIeT, Ho
HE JTOCTUTIIUM COBEPIIEHHOJIETUS

IIpowmy paspemuts MHE B 16-JIeTHEM BO3pacTe BCTYIHMTH B Opak ¢ IpakIaHHHOM
MBanoBsiM MBanoMm Meanosnuem 01.01.1988 roma pokneHms, Tak KaKk OXXHAAIO OT
HEro pedbeHkKa.

« 01 » ceHTa0ps 20 18 r  nmomnumck ( CenuHa

3aMeCTHTENb IJIaBhl
ITaBIOBCKOroO CEIBCKOrO MOCETIEHUS

ITaBnoBckoro paiiona . B. BopoHoBa




