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MNOJOXEHHUE Ob OBPABOTKE NTEPCOHAJIBHBIX IAHHBIX

I. O0mme monoxkeHust

1.1. Hacrosimee [lonoxenue mo oO6paboTke mMepcoOHaIbHBIX NaHHBIX (nanee - [lomoxxenue)
MYHUIIMIIAJIBHOTO OIOMKETHOTO 00pa30BaTENILHOIO YUPEKACHUs cpelHed o011eo0pa3oBaTenbHOM
mkotel Ne 6 umenn KacesiHeHko AHHBI OUIMNIOBHBI MYHHIMIIAIBHOTO 00pa3oBanus TuMameBcKuii
paiion (manee - Opranuzanus) paszpaboraHo B cooTBercTBUM ¢  Konctutynuenr Poccuiickoit
®enepaunu, TpynoBeim kogekcom Poccuiickont @enepaunu, ['paxaaHckuM Kojekcom Poccuiickoi
Oenepanun, DenepanbHbiM 3akoHOM oT 27 wurong 2006 r. N 149-0®3 "O6 wunHdpopmanuwy,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amure HHGopMmanuu" (C M3MEHEHUSMU U JONOJIHEHUSIMH),
®enepanbHbIM 3aKOHOM OT 27 utoiisg 2006 r. Ne 152-03 «O nepcoHalIbHBIX TaHHBIX»: IJ1aBa 1, cT. 3.,
[IpaBusiaMu BHYTpEHHET O TPYAOBOTo pacnopsaaka OpraHusanuu.

1.2. ILenp paspabotku Ilonoxenus - ompeneneHue mnopsiaka oOpaOOTKHU IMEPCOHATBHBIX
NaHHBIX paOOoTHUKOB OpraHu3aluy ¥ MHBIX CYOBEKTOB MEPCOHANBHBIX JIaHHBIX, MEPCOHAIbHbBIE
JTaHHbIE KOTOPBIX MOJJeKaT 0o0paboTKe, Ha OCHOBAaHUM IOJIHOMOYMI oreparopa; obecreueHue
3allMThI IPaB U CBOOO/I YeNIOBEKa U rpaKIaHUHA, B T.4. paboTHHKa OpraHusanuu, npu o0paboTke ero
MIEPCOHAIBHBIX JIAHHBIX, B TOM YHCJI€ 3alllUThl IPIB HAa HENPUKOCHOBEHHOCTb YAaCTHOW XHU3HH,
JUYHYIO U CEMENHYIO TaliHy, a TaK)K€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIUL, UMEIOIINX
JIOCTYI K NEPCOHAIBHBIM JIaHHBIM, 32 HEBBITIOJHEHUE TPEOOBAHHI HOPM, PEryIHPYIOIUX 00paboTKy
1 3alUTY NePCOHANIbHBIX JaHHbBIX.

1.3. Tlopsanok BBo#a B aeiicTBue U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxkeHnne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKIAEHUS T€HEPATbHBIM
nupexkropoM OpraHusanuu 1 JecTByeT 6eccpovHo, 10 3aMeHbI ero HOBBIM [lonoskeHueMm.

1.3.2. Bce uzmenenus B [1ookeHre BHOCSTCS MPUKA30M.

1.4. Bce pabotHukn OpraHu3anuu JOKHBI OBITh O3HAKOMIIEHBI ¢ HAacTOSIIUM [lomokeHuem
IIOJl POCIIHCK.

1.5. PexuM KOH(QUACHIUAIFHOCTH TNEPCOHAIBHBIX JAaHHBIX CHHUMAeTcs B CIydasx HX
o0e3nMuuBaHus M 10 MCTEYEHHUH 75 JeT cpoKa MX XpaHEHHs, WIM MPOAJIEBACTCS Ha OCHOBAaHUU
3aKJIFOUYEHHUS SKCIIEPTHOM KomMuccu OpraHu3aini, €CJIi HHOE HE ONPEEICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. ns ueneit HacTosimero [lonoxkeHns UCONIb3YIOTCS CIAEAYIONME OCHOBHBIC MOHSTHS:

- TIEpCOHATBHBIC JTaHHBIC PA0OTHHKA - JTF00ast MH(OPMAIIHS, OTHOCSIIASACS K OTMPEACICHHOMY
WIN OTIPEIeIIeMOMY Ha OCHOBAaHUM TakoW MHPOpMAIUU pabOTHUKY, B TOM YHUCIIE €ro haMuius, ums,
OTYECTBO, TOJl, MECSII, laTa ¥ MECTO POXKICHHS, aJpec, CeMEHHOe, COIMATbLHOE, UMYIIECTBEHHOE
noJio’keHue, oopazoBanue, npodeccus, 10Xoabl, Apyras uHPopmalus, HeoOxoaumas paboTOIATENIO
B CBSI3U C TPYJOBBIMU OTHOIIICHUSIMU;

- 00paboTka TEpCOHANBHBIX JaHHBIX - COOp, CHUCTEMaTH3alUs, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBJICHHE, H3MEHEHHE), UCTIOIL30BAaHUE, PACIIPOCTPAaHEHUE (B TOM YHCIIE Tiepeaya),
o0e3nnynBaHue, OJIOKUPOBAHKE, YHUUTOKEHUE MIEPCOHANBHBIX IaHHBIX paOOTHUKOB OpraHu3aluy;

-  KOHQUICHIMAILHOCTh MEPCOHAIBHBIX JaHHBIX - 00s3aTeNbHOEC JUISI  COOJIOICHUS
Ha3HAYEHHOT'O0 OTBETCTBEHHOTO JIUIIA, MOJYYUBIIETO JOCTYI K NEPCOHANBHBIM JaHHBIM PAOOTHUKOB,
TpeOOBaHUE HE JOMYCKaTh MX paclpocTpaHeHHsl Oe3 corjacus pabOTHUKA WJIM MHOTO 3aKOHHOI'O
OCHOBAHHUS;



- pacmpocTpaHEHHE TEPCOHANBHBIX MJAHHBIX - JEWCTBUSA, HAMpaBICHHBIE Ha Tepeaady
MEPCOHABHBIX JIAHHBIX PAOOTHUKOB ONPEICIICHHOMY KpYTY JIHII (ITepeaada MepCOHAIbHBIX JIAHHBIX )
WIM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMHU JaHHBIMH HEOTPAHMYEHHOT'O Kpyra JIMIl, B TOM YHCIE
0o0HapoJOBaHUE TEPCOHANBHBIX JAHHBIX PAOOTHUKOB B CpPEICTBaAX MaccoBOW uHpoOpmanuu,
pasmMenieHue B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX CETAX WM MPEIOCTAaBICHUE JOCTyNa K
MePCOHATBHBIM JJAHHBIM paOOTHUKOB KAaKUM-THOO HHBIM CIIOCOOOM;

- ICTIOJIH30BAHKE MIEPCOHANLHBIX JAHHBIX - IEHCTBUS (OMEpalyn) ¢ IepCoHaIbHBIMU JaHHBIMH,
coBeplIaeMble JOKHOCTHBIM JMIoM OpraHu3aluy B LENsSX NPUHATHS PEHICHUNA WU COBEPLICHUS
WHBIX JEHCTBUH, MOPOKAAOIUX IOPUIUYECKUE MTOCIEACTBUS B OTHOIICHUH paOOTHUKOB TUOO WHBIM
00pa3oM 3aTparuBaroIIMX UX TIpaBa U CBOOOIBI UITK TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHME MEPCOHATBHBIX JJAHHBIX - BDEMEHHOE MpeKpalieHne coopa, CHCTEMaTH3aIHH,
HaKOIUICHUS, UCTIOIb30BaHUSI, PACIIPOCTPAHEHHUS IEPCOHANIBHBIX JAHHBIX pa0OTHUKOB, B TOM YHUCJIE UX
nepeayu;

- YHUUYTO>KEHUE TEPCOHAJBHBIX JIaHHBIX - JCHCTBUS, B Pe3yJlbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICPKAHHME TEPCOHAIBHBIX AHHBIX B WH(POPMAIMOHHON CHUCTEME MEPCOHATBHBIX
JTaHHBIX pAaOOTHUKOB WJIM B pe3ylbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHallbHble HOCHUTEIH
MEePCOHATBHBIX JAHHBIX PA0OOTHUKOB;

- o0e3MYnBaHUe MEPCOHATBHBIX NAHHBIX - JACHCTBUS, B pe3yJabTaTe KOTOPHIX HEBO3MOKHO
OTIPECIIUTh MPUHAIICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- 00WeOCTyMHbIE  TEPCOHANbHBIE  JaHHBIC -  TEPCOHANbHBIE  JAaHHBIE,  JIOCTYI
HEOTPaHUYEHHOTO Kpyra JIMI K KOTOPHIM TPEAOCTABICH C cOTjacus pabOTHUKA WIIM Ha KOTOPHIC B
COOTBETCTBUHM C (enepaibHbIMH 3aKOHAMHU HE pacHpoCTpaHseTcss TpeOoBaHHE COOIIOACHHUS
KOH(HIEHIINATEHOCTH.

- nH(opMalus - cBeieHNs (COOOIIeHNUs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPECTABICHUS.

- TOKYMEHTHUpPOBaHHAs WHPOpManus - 3apuKCUpOBaHHAs HA MaTEPUATBHOM HOCHUTEIE ITyTeM
JOKYMEHTUPOBaHUS HHPOPMAIUS C PEKBU3UTAMHU, TIO3BOJISIONIUMH ONPEIEIUTh TaKyI0 HH()OPMAIIHIO
WIN €€ MaTepUaTbHbIA HOCUTEIb.

2.2. B cocraB mepcOHANBHBIX JAaHHBIX pPabOTHUKOB OpraHu3anuud BXOAST JOKYMEHTHI,
comepxamue HWH(GOpMamuioo O TMAacCHOPTHBIX JJAaHHBIX, OOpa30BaHHWM, OTHOIICHHWH K BOWHCKOW
00SI3aHHOCTH, CEMEHHOM TMOJIOKEHUH, MECTE >KHUTEIbCTBA, COCTOSHUHU 3JI0POBBS, a TaKXKe O
MPEIBUIYIINX MECTaX X PabOTHI.

2.3. Kommiekc TOKyMEHTOB, COTIPOBOKAAIOIININ MTpoLecc 0pOPMIICHHS TPYAOBBIX OTHOIICHUN
paboTtHrka B OpraHu3anuy Mpyu ero MprueMe, IepeBoie U YBOIbHEHUH.

2.3.1. Uudopmanusa, mnpeacrapiseMas pabOTHHUKOM TpU TMOCTYIUICHMH Ha paboTy B
Opranmzanuio, JODKHA UMETh JOKyMEHTaNbHYI0 (Gopmy. [Ipu 3akiroueHur TPYAOBOTO JTOTOBOpA B
COOTBETCTBUH cO cT. 65 Tpynosoro koaekca Poccuiickoit @enepannu 1o, nocrynaroiiee Ha padory,
MpEeABSIBISET pabOTONATEIIO:

- IACTIOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIINIA THYHOCTD;

- TPYAOBYIO KHIXKKY, 3@ HCKJIIOUEHHEM CJIy4aeB, KOIJa TPYAOBOIl JIOTOBOp 3aKJIFOUAETCs
BIIEPBBIC WM PAOOTHHK IOCTYIMAET Ha pabOTy Ha YCIOBHSX COBMECTUTENHCTBA, JIMOO TPYAOBas
KHIKKa y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOil WU MO0 APYTUM [IPUUMHAM;

- CTPaxOBOE CBUIETEIIHCTBO TOCYAAPCTBEHHOTO MIEHCUOHHOTO CTPaXOBaHUS;

- IOKyMEHTbI BOMHCKOT'O Yy4YeTa - JJii BOCHHOOOS3aHHBIX U JIMII, MOAJIEKAIIUX BOMHCKOMY
yuery;

- TOKyMEHT 00 o0Opa3oBaHUM, O KBaIU(DUKAIMKM WM HATUYUU CHEUUANIbHBIX 3HAHUH - MPU
MOCTYIUICHUU Ha padoTy, TPeOYIONIYIO CrIeUaTbHBIX 3HAHUIA WM CTIeUaTbHON TTOJITOTOBKH;

- cBueTenbeTBO 0 mpucBoennu MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. TIpu opopmiiernu pabotTHuka B Opranu3amnuio pabOTHHKOM OT/eJIa KaIPOB 3aIOJIHSICTCS
yaudunupoBanHas ¢opma T-2 «Jluvynas kapTouka pabOTHHUKA», B KOTOPOW OTPAKAIOTCS CISAYIOIINE
aHKETHbIC U Ouorpaduueckue JaHHble padOTHUKA!

- obmue cenenus (P.M.0. paboTHHKa, AaTa POXKICHHUS, MECTO POXKICHUSA, IPAXKIAHCTBO,
oOpa3oBanue, npodeccus, CTaxxk pabOThI, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIE);



- CBEJICHUS O BOMHCKOM Y4ETE;

- JaHHBIE O MIpHeMe Ha paboTy;

B nanpHeimeM B IMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MepeBoIax Ha APYryo padboTy;

- cBeJicHMS 00 aTTecTalluu,

- CBEJICHUS O TTOBBICHUH KBATH(DUKAIIH;

- CBE/ICHUS 0 MPO(ECCUOHATIBHOM MEePETIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsIX ), TOYETHBIX 3BaHUSIX;

- CBe/IeHUs 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHSIX;

- CBE/ICHHUS O MECTE XKHUTEJIbCTBA M KOHTAKTHBIX TeJle(oHax.

2.3.3. Y cekpetaps OpraHuzaiii CO3/Ial0TCS M XPAHATCS CIAEAYIOIMINE TPYIIbI JOKYMEHTOB,
coJieprKalllie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WM CBOJHOM BHJIE:

2.3.3.1. JlIoKyMeHTBHI, coOJepKallue TEPCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COINPOBOXKAAIOIINE Mporiecc O(GOPMIICHHSI TPYAOBBIX OTHOIIEHUH TpU TNpHEME Ha
paboTy, mepeBoje, YBOJIbHEHHMM; KOMILUIEKC MaTepHalOB IO AaHKETHUPOBAHUIO, TECTHUPOBAHUIO;
IIPOBEJICHUIO COOECEI0OBaHUM C KaHIUAATOM Ha JOJKHOCTh; MOJJMHHUKU U KOIHU IMPUKA30B IO
JUYHOMY COCTaBY; JTUYHBIE JeJIa U TPYAOBbIE KHIKKHA PAaOOTHUKOB; JIeNa, COAEepPKAIUE OCHOBAHUS K
MIPUKa3y MO JUYHOMY COCTaBY; JI€JIa, COJIEprKalle MaTeprallbl aTTeCTallui paOOTHUKOB; CITyKEOHBIX
paccieoBaHMii; clipaBOYHO-UH(DOPMAIIMOHHBIN 0aHK JAHHBIX IO MEPCOHATY (KapTOTEKH, )KYPHAIIBI);
MOJUTMHHUKKA M KONHHM OTYETHBIX, AHAJUTUYECKHX M CIPABOYHBIX MAaTEPUAJIOB, IE€pPEIaBaeMBbIX
pykoBoAcTBY Opranusaliiu, KOuyu 0TY€TOB, HAMPaBIsEMbIX B TOCYAapCTBEHHBIE OPTaHbl CTATUCTUKH,
HAJIOTOBBIC MHCIIEKIINH, BBIIIECTOSIIINE OPTaHbI YIIPABICHHUS U APYTHE YUPEIKICHU).

2.3.3.2. JlokyMeHTalus 1Mo OpraHu3aluu padoThl CTPYKTYPHBIX MOApa3AeiIeHHUN (TIOJ0KEHUS
0 CTPYKTYPHBIX ITOJIPa3ACICHHSX, JOKHOCTHBIE HHCTPYKIIMU PAaOOTHHUKOB, IPUKA3bI, PACTIOPSHKEHUS,
yKa3aHus pykoBojicTBa OpraHusaiium); JOKYMEHTHI 110 JIAHUPOBAHUIO, YUETY, aHATH3y U OTYETHOCTH
B yacTH paboThl ¢ nepcoHasioM OpraHusaiyi.

[II. C6op, 06paboTKa U 3a1KTa NEPCOHATBHBIX TAHHBIX

3.1. ITopsiiok MOTy4eHus IEPCOHAIBHBIX TaHHbIX.

3.1.1. Bce nepcoHanbpHbIe JaHHbIE paboTHHKA OpraHu3aiuy CiIeayeT MoIy4aTh Y HETO Camoro.
Ecin nepcoHanbHble JaHHBbIE PaOOTHUKA BO3MOXHO MOJYYHUTh TOJBKO Y TPEThEHl CTOPOHBI, TO
pabOTHHK JTOKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HETO JOKHO OBITh MOJIYYEHO MUCHhMEHHOE
coryacue. JJomkHOCTHOE JIMIO paboToaaTelis JOHKHO coOOUMTh paboTHUKY OpraHuszanuu o Lemisx,
MIPEINoaraeMbIX UICTOYHUKAX U CIIOCO0axX MOJy4yeHUs! IEPCOHANBHBIX JaHHBIX, a TAK)XKE O XapaKTepe
MOJUIeKAIMX TIOJIyYCHHIO TEepPCOHANbHBIX JaHHBIX W IMOCIEACTBUSAX OTKaza paOOTHUKA JaTh
MMCbMEHHOE COTJIache Ha UX MOJIy4yeHHUeE.

3.1.2. PaGoTomarens He MMeEeT IpaBa IoJydyaTb W 00padaThiBaTh MEPCOHANBHBIC JAHHBIC
paboTHHKa OpraHu3alyy O €ro pacoBOW, HALIMOHAIBHOM TPUHAIJICKHOCTH, TOJIMTUYECKUX B3IIA1aX,
PEJUTHO3HBIX WK (PUIOCOPCKUX YOSKICHHUIX, COCTOSIHUU 3I0POBbs, MHTUMHOM XH3HU. B ciydasx,
HEIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMHM TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUM CO CT. 24
Koncrurynuu Poccuiickoit @enepanuu paboTogaTessb BIpaBe MoiaydaTth U 00padaThIBaTh JaHHbBIE O
YaCTHOW KM3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COIJIaCHs.

OOpaboTKka yKa3aHHBIX IE€PCOHAJIBHBIX JAHHBIX PaOOTHUKOB paboTodaTeneM BO3MOXKHA
TOJIBKO € MX corjlacusi Ju0o 6e3 X corjacus B CIEIYIOUIMUX CIydasX:

- IEpCOHAJIbHbIE JaHHbIE SABISIOTCS OOIIETOCTYITHBIMHU;

- TIEpCOHANIbHBIE JIaHHBIE OTHOCATCS K COCTOSIHMIO 37J0pOBbsS paOOTHMKA M UX 00paboTKa
HE00XO0AMMa JJIS1 3aLUTHI €T0 XKU3HH, 3/I0POBbsI HJIM MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JIMO0 )KU3HH,
3JI0pOBbsI WJIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JIPYTUX JIMII U MOJy4YE€HUE COIacus pabOTHHUKA
HEBO3MOJKHO;

- 110 TpeOOBaHMIO MOJHOMOYHBIX I'OCYIAPCTBEHHBIX OPraHOB B CIIydasixX, MPeyCMOTPEHHbIX
(benepaabHBIM 3aKOHOM.



3.1.3. PaGoronarens BrpaBe 00pabaThIBaTh MEPCOHANBHBIC TaHHbIE PAOOTHHKOB TOJIBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe cornacue paboTHUKA HA 00pabOTKY CBOMX MEPCOHAIBHBIX TaHHBIX JOJKHO
BKJIIOYATh B CeOs:

- (hamunuio, UMs, OTYECTBO, aapec CyOBeKTa MEPCOHANBHBIX TaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, yJOCTOBEPSIONIETO €r0 JIUMYHOCTh, CBEICHUS O JIaTe BBIAAYM YKAa3aHHOTO JOKyMEHTa W
BBIJIABIIIEM €TI0 OpPTaHE;

- HanMeHoBaHUe ((aMUIUIO, UMs, OTYECTBO) M aApeC OmNepaTropa, MOJYy4arolero COTrIacHe
CcyObeKTa epCOHAIbHBIX IaHHBIX;

- 11e7Tb 00pabOTKM MEPCOHAIBHBIX JIAHHBIX;

- MEepeyYeHb IMEePCOHAIBHBIX JaHHBIX, Ha OOPabOTKY KOTOPBIX JAeTcs corjacue CyObeKTa
MEPCOHATBHBIX JJAHHBIX;

- IepeueHb ICUCTBUH C IEPCOHATBHBIMU JAHHBIMH, Ha COBEPIICHUE KOTOPBIX 1a€TCsI COTIacHe,
oO11ee onmucaHue UCIOJIb3yEeMbIX OIepaTOPOM CITOCOO0B 00pabOTKH MEPCOHABHBIX JTaHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JICHCTBYET COTIache, a TAKKe MOPSIIOK €T0 OT3hIBA.

dopma 3asdBIEHUS O corjacud pabOTHUKAa Ha O0OpabOTKY MEPCOHANbHBIX NaHHBIX CM. B
npuiokeHnu 1 k HacrosieMy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CACAYIOMUX CIydasx:

1) 0OpaboTKa nepcoHaIbHBIX IAHHBIX OCYILECTBIIAETCS HA OCHOBaHUU TpynoBoro kojaekca PO
WM MHOTO (peiepanbHOro 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJIb, YCIOBUS MOTYUYeHHS MEePCOHATbHBIX
JAHHBIX U KPYr CYOBEKTOB, IMEpPCOHAJIBHBIC JAaHHBIE KOTOPBIX MOJUIekKAaT 00pabOTKe, a TaKkKe
OTIPECIISAIONIETO MOTHOMOYHS pabOTONATENS,

2) 0o0paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS B IEJSAX HWCIOJIHEHUS TPYIOBOTO
JIOTOBOPA;

3) o0paboTka MEepPCOHANBHBIX ITAHHBIX OCYIIECTBISCTCS IS CTATHUCTUYCCKUX WIIM HHBIX
HAy4YHBIX IIeJIel IPU YCIOBUH 0053aTeIbHOr0 00€3IMYMBaHUS IEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MepCcoOHATBHBIX JAHHBIX HEOOXOAMMA TSl 3aIIUTHI KU3HH, 3T0POBbSI MU UHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB paOOTHHUKA, €CIIM MOTyYEHUE €T0 COTNIacusl HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpPEeIaun U XpaHEHHUs MePCOHATBHBIX JaHHBIX.

3.2.1. PaGotHuk OpraHuzanuu HpenocTaBiseT paOOTHUKY OTAena KaapoB OpraHuzanuu
JIOCTOBEpHBbIE cBeeHUs o0 cebe. PaboTHuk oTnena xaapoB OpraHu3aluu MpOBEPSET JOCTOBEPHOCTD
CBEJICHUI, cCBepss JaHHBbIC, MPEIOCTABICHHbIE pPAaOOTHUKOM, C WMEKIIUMUCS Yy paOOTHHUKA
JOKYMEHTaMHU.

3.2.2. B cootBercTBUU cO CT. 86, 1. 14 TK P® B nensix obecrneyenus npas v cBOOO YeIOBEKa
U TpakAaHWHA reHepaiabHbId Aupektop Opranuzanuu (PaboTonartens) M ero mpeacTaBUTENH MPU
00paboTKe MepCOHANBHBIX JaHHBIX PAOOTHHUKA JOKHBI COOIOIATh CIIEAYIONTNE 00IIHe TpeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHATBHBIX TAHHBIX MOXET OCYIIECTBIISITHCS UCKIIIOUUTEIBHO B IEISIX
obecreyeHus COOTIOICHNS 3aKOHOB ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COICUCTBUS pA0OOTHUKAM
B TPYJIOYCTPONCTBE, 0OYYECHUU U TPOJBIKCHHUH MO CIyk0e, obecredeHus JIMIYHOW 0e30macHOCTH
pabOTHUKOB, KOHTPOJIS KOJMYECTBA M KAYECTBA BBIMOIHIEMON pabOThI U 00ECTICUeHUsI COXPAaHHOCTH
HMMYILECTBA.

3.2.2.2. Ilpu onpeneneHu o0beMa U cojiepKaHusi, 00padaThbIBA€MbIX MEPCOHATIBHBIX JaHHBIX
Paboronarens nomken pykoBoacTBoBaTbes Kouctutynmeit Poccuiickoit denepanuu, TpynoBbiM
kozaekcoMm Poccuiickoit denepanuy u HHBIMU (eiepaibHbIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATHU PEUICHHH, 3aTparuBalOIIUX WHTEpPEChl paboTHUKA, PaboTomarens He
HMMEeT MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX pa0OTHHUKA, TTONYYEHHBIX MCKIIFOUUTEBHO B
pe3ynbTaTe UX aBTOMATU3UPOBAaHHONW 00pabOTKU MM 3JEKTPOHHOTO MOIY4YEHHUS.

3.2.2.4. 3amuTa nepcoHANbHBIX JaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO WX HMCIOIb30BAHUS
WIK yTpaThl oOecrneunBaercsi PaboromareneMm 3a cueT €ro CpeiCcTB B MHOPSAKE, YCTAaHOBIEHHOM
(benepaabHBIM 3aKOHOM.



3.2.2.5. PabOTHUKM M WX MNPEICTABUTENH JOJDKHBI OBITh O3HAKOMIIEHBI IO/ PACIMCKY C
nokyMeHTamu OpraHu3aluy, YCTaHABIMBAIOIMIMMU TMOPSAOK 00pabOTKH MEPCOHATbHBIX JaHHBIX
PabOTHHKOB, a Takke 00 MX TIpaBax U 0OA3aHHOCTAX B 3T0it o6mactultll,

3.2.2.6. Bo Bcex cinyyasx oTKa3 paOOTHHMKA OT CBOMX MPaB Ha COXPAHECHHE W 3AIIUTY TaWHBI

HeeHCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe IEPCOHATBHBIX JAHHBIX

4.1. TIpu mepenave mepcoHAIBHBIX JAaHHBIX paOoTHHKa PaboTomarens MOKEH COOMIOATh
crenyromue Tpebopanmsa el

4.1.1. He cooOmaTh mepcoOHANIbHBIE JaHHbIE PaOOTHHUKA TPEThEe CTOPOHE O3 MUCHbMEHHOTO
coryiacusi paOOTHHKA, 32 UCKITIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B LENAX MPEaypexKIeHUSI
yrpO3bl )KU3HH U 310POBbIO0 PAaOOTHHUKA, a TAK)KE B CIIy4asX, yCTAHOBIEHHBIX (eiepaibHbIM 3aKOHOM.

4.1.2. He coobmaTh mepcoHajbHbIE IaHHbIE pPa0OTHUKAa B KOMMEPUYECKHX IeNsiX 0e3 ero
nucbMeHHoro coriacus. O0paboTka MepcOHaIbHBIX JaHHBIX PAOOTHUKOB B LIENSX MPOIABUKECHUS
TOBapoOB, palbOT, yCIyr Ha pPbIHKE ITyTEM OCYLIECTBICHHS MPSAMBIX KOHTAKTOB C TOTCHIHATBHBIM
MOTpeOUTENEM C TIOMOIIBIO CPEJICTB CBA3H JOIMYCKAETCS TOJIBKO C €ro MPeIBAPUTEIBHOTO COTJIACHSI.

4.1.3. llpenynpenuTs JHll, TOJTYYUBIINX TEPCOHANBHbBIC JaHHbIE PA0OOTHUKA, O TOM, YTO ITH
JTaHHBIE MOT'YT OBITH UCIIOJIb30BAHBI JIUIIB B IEJIAX, 111 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3TUX
JIMILI TOATBEP>KJIEHUS TOTO, UTO 3TO MPaBUIIO COOMI0IeHO. JInia, noayuynBIINe IEPCOHAIbHBIE TaHHbIE
paboTHHKA, 0053aHBI COOTIOIATH PEKUM CEKPETHOCTH (KOHUaeHnansHOCTH). JlanHoe [TonoxeHnue
HE PacIpocTpaHseTcs Ha OOMEH NMEePCOHATBHBIMY TaHHBIMU PAa0OOTHUKOB B TIOPSIJIKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBisaTh Nepenayy IEepPCOHAJIbHBIX JaHHBIX pPaOOTHUKOB B Ipejaenax
Opranuzanuu B cOOTBETCTBUHU ¢ HacToAIMM [lonoxenuem.

4.1.5. Pazpematb O0OCTYNl K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIEIUATIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPaBO MOIy4aTh TOJIBKO TE
MEPCOHATILHBIEC TAHHBIE paOOTHHKA, KOTOPbIE HEOOXOAMMBI JUISl BBITOJIHEHHUSI KOHKPETHOU (DyHKIINH.

4.1.6. He 3anpammmBaTh HHGOPMAIUIO O COCTOSIHUM 310POBbS paOOTHUKA, 32 UCKITIOYCHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOMIPOCY O BO3MOKHOCTH BBHIIOJIHEHUS PAaOOTHHUKOM TpPYIOBOU
GbyHKIHIH.

4.1.7. llepenaBaTh NEpCOHAIbHbIE JaHHbIE pPAOOTHUKA MPEICTAaBUTENIAM paOOTHUKOB B
NopsiIKe, yCTaHOBIEHHOM TpynoBeIM kojexcoM Poccuiickoit denepanuu, U OrpaHUYUBATh 3Ty
WHPOPMAIIMIO TOJBKO TEMHU MNEPCOHAJIBHBIMH JIaHHBIMH PAaOOTHHKA, KOTOPHIE HEOOXOIWUMBI JUIS
BBINOJIHEHUS YKa3aHHBIMU NIPEICTAaBUTEISAIMH UX (DYHKIUH.

4.2. XpaHeHue 1 HCIOIb30BAaHHE MEPCOHANBHBIX JaHHBIX paboTHHKOBIA:

4.2.1. llepcoHanbHble TaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCA U XPAHATCS B OT/EJE KaJpOB.

4.2.2. TlepcoHasbHble JaHHBIE pAOOTHUKOB MOTYT OBITh MOJTY4Y€HBI, IPOXOAUTH JaTbHEUIIYIO
00paboTKy U NepeaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHbIX HOCUTEISX, TaK U B DJICKTPOHHOM BHJIE -
JIOKAJIbBHOM KOMITBIOTEPHOM CETH U KOMITbIOTepHOM nporpamme «1C: 3apruiata u Kaapbh».

4.3. Ilpy NOTy4YEeHUH NEPCOHAJBHBIX JAaHHBIX HE OT paOOTHHKA (32 MCKIIOYCHHEM CIIy4aeB,
€CJIM MepCOHaJbHbIE TaHHbIE ObUIM IMPENIOCTaBICHb Pa0OTOAATENI0 Ha OCHOBAHUU (helepalbHOro
3aKOHA WJIM €CJIM MEePCOHAJbHbIE JaHHbIC SBISIOTCS OOLIEAOCTYIHBIMM) pabOTOJaTENh 10 Havaja
00pabOTKM TaKWX TMEPCOHANBHBIX JIAHHBIX O00sI3aH TPENOCTABUTh PAOOTHUKY CJICIYIOUTYIO
uHpOPMALIHIO:

- HauMeHOBaHUE ((paMUIIUs, UMsI, OTYECTBO) M aJIpeC OTNepaTopa WK €ro MpeaCcTaBUTEs;

- 11eJ1b 00pa0OTKM NEPCOHAIBHBIX IAHHBIX U €€ MPaBOBOE OCHOBAHUE,

- IIpeINoJiaraeMble MOJIb30BAaTEIH EPCOHATBHBIX JAHHBIX;

- yCTaHOBIIEHHBbIE HacTosmMM DenepaabHBIM 3aKOHOM IIpaBa CyOBEKTa MEPCOHAIBHBIX
JTAaHHBIX.

V. locTyn K NepcoOHAJbHBIM JAHHBIM PA0OTHHKOB
5.1. IlpaBo qocTyma K nepcoHaIbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:



- TeHEepaNbHBINA qupekTop OpraHnusaimy,

- COTPY/IHHKH OTJIelIa KaJpOB;

- COTPY/IHUKH OyXTraJITepuu;

- HAYAJIBHUK OTJE]a SKOHOMHUYECKOW Oe3omacHocT (MHpOpManus O (PaKTHIECKOM MECTe
MIPO’KUBAHUS U KOHTAKTHBIE Tesle(h)OHbI paOOTHHUKOB);

- COTPYIHUKH cekpeTapuata (nHpopManus o GaKTHISCKOM MECTe MPOKUBAHUS U KOHTAKTHBIC
Tese(hOHbI paOOTHHUKOB);

- HAYaJIbHUK OTJIEJIa BHYTPEHHETO KOHTPOJIS (IOCTYH K IEPCOHATIBHBIM IaHHBIM PAaOOTHUKOB B
XO0/I€ TUIAHOBBIX IPOBEPOK);

- PYKOBOJUTENN CTPYKTYPHBIX MOJpa3fesieHu MO HANpPaBICHUIO JESTEIBHOCTH (AOCTYI K
MEPCOHATIBHBIM JJAHHBIM TOJIBKO pAOOTHUKOB CBOETO TIOJPA3IEIICHUS).

5.2. Pabotauk Opranu3anyy uMeeT MpaBo:

5.2.1. Iloxy4yaTh HOCTYI K CBOUM MEPCOHATHHBIM JaHHBIM U 03HAKOMJICHHE C HUMH, BKITIOUYast
nmpaBo Ha 0€3BO3ME3JHOEC TMOJIYYCHHE KOTMHM 000 3ammcH, colepKalle MepcoHAIbHBIE JTaHHBIC
paboTHUKA.

5.2.2. TpeboBarb oT PaboTomarenss yTOUHEHHsI, UCKIIFOYCHHUS WM HCTIPABJICHHS HETIOIHBIX,
HEBEPHBIX, YyCTapEBIINUX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJNyYCHHBIX WM HE  SBIISIONIAX
HeoOxonuMbIMu 1 PaboToaTens nepCcoHaNbHBIX TaHHBIX.

5.2.3. [lonyyats ot PaboTonarens

- CBEJICHUS O JIMIIaX, KOTOPbIE UMEIOT JOCTYII K MEPCOHAIbHBIM JaHHBIM HJIM KOTOPBIM MOXKET
OBITH MTPEIOCTABIICH TAKOW JOCTYTI,

- IepeueHb 00pabaThIBaEMBIX MEPCOHATBHBIX TaHHBIX U UICTOYHHUK MX MOTYUEHUS;

- CPOKH 00pabOTKH IMePCOHATBHBIX JIAHHBIX, B TOM YHCJIC CPOKHU MX XPaHCHUS;

- CBEJICHUSI O TOM, KaKue IOPUINYECKUE MOCIEICTBUS Ul CYOhEKTa MEPCOHANBHBIX JaHHBIX
MOJKET ITOBJICYH 32 000 00pabOTKa €ro MepCoOHaTbHBIX JaHHBIX.

5.2.3. Tpebosath u3Bemenuss PaboTogareneM Bcex JiHil, KOTOPHIM paHee OBLTU COOOIIECHBI
HEBEPHBIC WJIM HETOJIHBIE TIEPCOHANBHBIC JTaHHBIC, 000 BCEX MPOU3BEICHHBIX B HUX HCKIIOYCHHUSX,
WCIIPABIICHUSAX WU JOTIOTHEHUSX.

O0>xaoBaTh B YIOJHOMOYCHHBIN OpraH IO 3alUTe MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX
WJIH B CyJIeOHOM TOpsiIKE HeTIpaBOMEpPHBIE NeHCcTBUS uiu Oe3nelicTBus Pabotonatens mpu oOpaboTke
Y 3alIUTE er0 MePCOHATBHBIX JTAHHBIX.

5.3. KonupoBaTh W [enaTh BBHIMHCKU IEPCOHATBHBIX HaHHBIX pPAOOTHHKA pa3pelaeTcs
WCKJTFOUUTENIFHO B CITY’)KEOHBIX IIEJIX ¢ MMCEMEHHOTO pa3pelleHusi Ha9alIbHUKA OT/Iea KaJpoB.

5.4. llepenava nHOpMAIK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MHUCHbMEHHOM COTJIACUU
pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PeryJIMPYIOIIKMX 00padoTKy M 3aLUTY
NMEePCOHATBbHBIX JaHHBIX

6.1. PaGotHuku OpraHu3aiiuy, BAHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIOIMIUX MOTyYEHUE,
0o0paboTKy ¥  3aIlIUTy [EPCOHAIBHBIX JAaHHBIX PAaOOTHUKA, HECYT JUCHUILTUHAPHYIO
aIMUHHUCTPATUBHYIO, TPaX/IaHCKO-IIPABOBYIO WJIK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
(benepaabHBIMU 3aKOHAMH.

6.2. 'enepanbublii fupekTop OpraHu3anyy 3a HAPYIIEHUE HOPM, PETYIHPYIOIINX MOJIYyYEHHUE,
00paboTKy M 3allUTy TEPCOHANBHBIX JAaHHBIX paOOTHHMKA, HECeT aJMHHUCTPATHBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Koxekca 00 agMHUHHUCTPATUBHBIX IPaBOHAPYIICHUSIX
Poccuiickoit ®enepanun, a Takke BO3MEIIaeT pabOTHUKY yliepO, MPUUMHEHHBIH HEMpPaBOMEPHBIM
HCII0JIb30BaHKWEM UHPOpMaInK, coAepkKallel IepcoHalbHbIe TaHHbIe PA0OTHHKA.
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