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I[O.]'DKHOCTH&H HHCTPYKIHUSA CIENHAJIUCTA 110 KaJpaM

1.00mue nonoxkeHus.

1.1. Hacrosmas oOonxcHocmnas uncmpyKyus cneyuanucma no xKaopam 6 wikole pa3paboTaHa Ha OCHOBE
KBaNN(UKAIMOHHON XapaKTepUCTHKH CIHENUAMCTa MO KajapaMm 00pa30BaTeNbHOrO YUYPEKACHHS, YTBEPHKICHHOM
MpHKa3oM MUHHCTEpCTBA 37paBOOXpAHEHUS M coluanbHOro pasButus Poccuiickoit ®enepammu ot 26 aBrycra
2010r. Ne 761 «OO0 yrtBepxneHnn EnuHOro KBanm(UKalMOHHOTO CHPAaBOYHHMKA JOJDKHOCTEH PYKOBOAMTENEH,
CIEIUAINCTOB MW CHyXamuxX, pasgen «KBanmmpukamuoHHBIE XapaKTEPUCTUKH JOJDKHOCTEH PabOTHHKOB
obpazoBanmsa». IIpy cocTaBIeHMM WHCTPYKIHMH Y4YTeHBI lIpMMepHBIE pEeKOMEHAALNH 00 OpPraHW3aLMH CITyXKOBI
OXpaHbl TpyZa B 00pa30BaTEIbHOM YUPEKACHHH CHUcTeMbl MUHKCTEpCTBa oOpasoBanus Poccuiickoit Penepannmy,
yTBep KIeHHBIC Mpuka3oM MuHoOp. Poccuiickoit @enepannu ot 27 deBpans 1995 . Ne 92.

1.2. CenpranucT 1o KajipaM Ha3HAYaeTCsl U OCBOOOXKAACTCS OT IOJDKHOCTH TUPEKTOPOM IIKOJIBI.

1.3. CenuasaucT o Kajipam JOJDKEH UMETh CHIEIMAIBHYIO MTOJITOTOBKY U (MJIM) ONBIT COOTBETCTBYIOIIEH pabOTHI.
1.4. B cBoeil NeATENbHOCTH CIeNUAINCT Mo KaapaM pykoBozactByercsi Koncturynueit Poccuiickoit denepammu,
TpynoesiM kozekcoM Poccuiickoit deneparrin, 3akonom Poccuiickoit @eaepanun «O0 o6pazoBaHun», «THIOBBIM
NOJIOKeHHeM 00 0011eo0pa3oBaTeIbHOM — yupexkaeHun», ykazamu IIpesumentra Poccuiickoii ®Denepauum,
pemienussmMu  IIpaBurenscrBa Poccuiickoir ®enepauun u IIpaButensctBa Permona u opraHoB ynpaBieHMs
oOpa3oBaHMeM BCEeX YpOBHEHl 10 BompocaM o00pa3oBaHUS ¥ BOCIUTAHUS OOYYArOLIMXCS; TPYIOBBIM
3aKOHOJIATEILCTBOM; NTPAaBHJIaMH M HOPMaMH OXPaHbl TPY/a, TEXHUKH 0€30ITaCHOCTH U MPOTHBOIIOKAPHON 3aIUTHI,
TIOJIO’KEHUSAMH U MHCTPYKLMSIMH 110 BEJJCHUIO M XPaHEHHIO JOKYMEHTAIINH, CBI3aHHOW C KaJpaMH U UX JBIDKCHUEM,
MOPSAKOM (OPMHUPOBAHMS U BeIeHHS OaHKa TaHHBIX O IIEpCOHaJIe, OPSKOM COCTABICHHS OTYETHOCTH II0 Kajapam,
METOJIMYECKHMH MaTepHallaMH 110 YIPABICHUIO NEPCOHANIOM, IOJ0XXEHHEM O MPOBEJICHUM aTTECTAllUH, a TaKXkKe
YcTaBOM W JIOKaJbHBIMH IPAaBOBBIMH aKTaMH INKOJBI (B TOM uucie IlpaBuiaMu BHYTPEHHETO TpPYAOBOTO
pacriopsiika, HpUKa3aMd M PACHOPSKEHHSIMH JTUPEKTOpa, HACTOSIIEH MODKHOCTHOW HMHCTPYKIHMEH), TPYIOBBIM
noroBopoM. CrienuanucT mo kajapam cobmonaetT KoHBeHIMIO 0 paBax pedeHKa.

2. OyHKUMH.
OCHOBHBIMU HAIIPABICHUSAMH JCATSIHHOCTH CIIEIIHAJIICTA 110 KaJIpaM sSIBISTFOTCS:
2.1. Opranm3anus, BecHHE U XpaHEHHUE JOKYMEHTAIHH TI0 Kaapam;
2.2. ObOecrnieueHre BeACHUS MOKYMCHTAIlMM IO KajpaM B COOTBETCTBHHM C JCHCTBYIOIIUMH IMOJOXCHUSAMH HU
WHCTPYKLHUSMU C UCTIONH30BAaHUEM COBPEMEHHOMN BBIYUCIUTEIHLHONU TEXHUKH.

3. JI0JI2KHOCTHBIE 00SI3AHHOCTH.
Crierramict 1o KaJpam BEITIOTHAET CIeIyIOIne TOKHOCTHBIE 00S3aHHOCTH:
3.1. AHanuzupyer:
e KaJpOBYIO CHTYaIMIO B IIIKOJIE;
e YCTAaHOBJICHHYIO JIOKYMEHTALUIO IO Y4YeTy KaJpoB, CBA3aHHYIO C IPUEMOM, HEPEBOJOM, TPYAOBOU
JIeITEIIbHOCTHIO M YBOJIbHEHUEM PaOOTHHKOB.
3.2. Bener:
e KHUTY NPUKa30B IO KaJpam;
e KaJpOBBIEC MPUKA3HI (B AIIEKTPOHHOM BHJE);
e JIMYHBIE JIeNIa U TPYJOBbIE KHUKKH COTPYIHUKOB;
o 0a3y JaHHBIX IO COTPYAHUKAM;
e YCTaHOBJICHHYIO OTYETHYIO JOKYMEHTAIIHIO 10 KaapaM;
e MEJHUIMHCKHE KHIKKU COTPYIHHKOB.
3.3. KOHCYJIBTHPYET:
e COTPYIHHMKOB HIKOJIBI M MHBIX JIUI] IO BOIIPOCAM HMMEIOLIMXCS BAaKaHCHH, IITATHOW CTPYKTypeE IIKOJIBI,
TapUPHO-KBATH(PUKALNOHHBIX TPEOOBAHMSX, TODKHOCTHBIX 0053aHHOCTSIX, TPYIOBOMY 3aKOHO/IATEIIbCTRY.



3.4. obecnieunBaert:
e BBIJauy CHPaBOK COTPYAHMKAM 00 WX HACTOSILIECH M MPOILIOH TPYHAOBOH AEATEIBHOCTH HA OCHOBAHUH
3amnMcel B TpYJOBOM KHUXKKE;
e CBOEBPEMEHHOE 0(OPMIICHHUE TPYJIOBBIX KHIDKEK, THIHBIX €I COTPYAHUKOB M KaJPOBBIX MPUKA30B;
e IIOATOTOBKY MaTepHasa Ha BOCHHOOOS3aHHBIX;
e CBOEBPEMEHHYIO MIOATOTOBKY U CAAdy YCTAaHOBICHHOH OTYETHOI JOKyMEHTAINH 110 KaJpam;
e XpaHeHHe Tabesell yuera pabouero BpeMeHH 10 MecsIam.
3.5. IlpuHuMaeT y4acrue:
e B cnaude oTyeToB B meHcHoHHBIN o Poccun (IIOP) u B ponn conmansHoro crpaxoBanus(®CC);
e B paboTe 10 aAanTali BHOBb HA3HAYECHHBIX COTPYTHHUKOB.

4. [IpaBa cnenHaIUCTa MO KaapaM.
CrienuaaucT Mo KajpaM UMEET MpaBo:
4.1. Ucnons30BaTh:
e B CBOCi paboTe MporpeccHBHBIC (POPMBI U TEXHOJIOTUU 00PAOOTKH, yueTa U BeICHUS JOKYMCHTAIIHH;
e WH(OPMAIMOHHBIC MaTEPUABI U HOPMATUBHO-IIPABOBBIC JOKYMEHTHI, HCOOXOIMMBIC IS WCIIOJHCHUS
CBOMX JODKHOCTHBIX 00S3aHHOCTEN;
4.2. JlaBaTh:
e 00s3aTeNbHBIC PACIOPSHKCHUS COTPYAHUKAM IIKONBI IO BOIpPOCAaM TIPEAOCTABICHUS JaHHBIX,
HEOOXOIMMBIX JUTS BEICHUS KapOBOH JOKYMEHTAIIHUH;
4.3. [IpencraBisTh:
e K TUCHHIUIMHAPHOW OTBETCTBCHHOCTH COTPYJHHKOB 32 HECBOCBPEMEHHOE IPE/ICTaBICHUE HHPOPMALINH,
HEOOXOMUMOM IS BEACHHUS MOKYMCHTAIMH MO KajJpam, O MPOXOXKICHHH IEPUOIMUCCKUX METUIIMHCKUX
OCMOTpOB;
4.4. BHOCHUTD IpeAIOKECHUS:
e IO BOIIPOCAM OPTraHU3AIUU TPYJA U €ro yCIOBHIA,
e [0 COBEPIICHCTBOBAHHUIO (POPM M METOMIOB BEJCHHUS JOKYMEHTAIIUH 110 KaJpam;
4.5. 3anpamuBaTh:
e Yy PYKOBOJICTBA, IOJy4aTh W HCIOJH30BAaTh MH()OPMAIIMOHHBIE MaTEepPHalbl W HOPMATHBHO-TIPABOBBIC
JIOKYMEHTBI, HEOOXOTUMBIC [T UCTIOTHEHHS CBOMX TOJKHOCTHBIX O0SI3aHHOCTEH;
4.6. TpeboBarts:
e OT COTPYIHHKOB IIKOIBI CBOCBPEMEHHOTO IPEIOCTaBICHUS JHOKYMEHTOB, HCOOXOIUMBIX UIS BEICHHUS
KaJpOBOTO JCIONPON3BOJICTBA;
4.7. IloBBIIATE:
e CBOIO KBaM(UKAIINIO;
4.8. [TpoxoauTh:
e TPOXOJUTH €KETOTHO MEAUIIMHCKUI OCMOTP.

5. OTBeTCTBEHHOCTb.
5.1. 3a HeucnoiHEHHE WJIM HEHaJUIeXKallee HCIOMHEHHE 0e3 yBaKUTEIbHBIX NPUYMH YcTaBa u IlpaBumn
BHYTPEHHETO TPYJOBOTO PAaCIOPSIKA IIKOJbBI, 32aKOHHBIX PACIOPSDKEHUH JTUPEKTOpa IIKOJBI M WHBIX JIOKAJIBHBIX
HOPMAaTHBHBIX aKTOB, JIOJDKHOCTHBIX O0S3aHHOCTEH, yCTAaHOBICHHBIX HacTosme VHCTpyKImel, B TOM Jucie 3a He
UCIIONIb30BAaHWE  TIpaB, MPEAOCTaBICHHBIX Hacrosmied MHcTpyknumed, mnpuBedmee K  Ie30praHU3aLUH
00pa3oBaTeNbHOrO TpPOIECca, CIENHAIUCT M0 KaJpaM HeceT MAMCIHMIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSIKE,
OTIpEZIETIEHHOM TpPYIOBBIM 3aKOHOJATENLCTBOM. 3a Ipyboe HapylIeHHe TPYAOBBIX OOSI3aHHOCTEH B KadecTBe
JUCUUILTMHAPHOTO HaKa3aHUsI MOXKET ObITh TPUMEHEHO YBOJIbHEHHE.
5.2. 3a HapyuieHHe TpaBWI MOXAPHOW 0E30MacHOCTH, OXpaHbl TPYAa, CAHHUTAPHO-TMTMEHMYECKUX MPaBHI
OpraHM3aliy BeACHHS JOKYMEHTAlMH MO KaJpaM CHEeHHATUCT MO KajJpaM MpPUBJIEKACTCS K aJMHHHUCTPATUBHOM
OTBETCTBEHHOCTH B MOPSJIKE U B CIy4asiX, IPEJYCMOTPEHHBIX aJIMUHUCTPATUBHBIM 3aKOHO/IATEILCTBOM.
5.3. 3a BHHOBHOE NPHUYMHEHHE IIKOJE WIM €€ COTPyAHHKaM yiiepba (B TOM 4HCIEe MOPaJIbHOTO) B CBSI3U C
WCTIOJIHEHNEM (HEUCIIOHEHHEM) CBOMX MJOJDKHOCTHBIX OOS3aHHOCTEH, a Takke HE WCIIONb30BaHUE IIPaB,
MPE/IOCTaBIICHHBIX HacTosIIed MHCTpyKIMeH, CrenuaiucT 1Mo KajapaM HeceT MaTepUalIbHYI0 OTBETCTBEHHOCTh B
HOPSJIKE U B MIPEEIax, yCTaHOBIEHHBIX TPYAOBBIM U (WIIN) TPasKAaHCKUM 3aKOHOAATEILCTBOM.

6. BzaumootHomenus. CBA3M 1O 10TKHOCTH.
Crienuanuct Mo Kajapam:

6.1. pabotaeT B pexxuMe HEHOPMHPOBAHHOIO pabouero nHs Mcxoxas u3 40-4acoBoil paboueil Hexenu 1o rpaduky,
YTBEPKICHHOMY JMPEKTOPOM ILIKOJIBI;

6.2. moxy4yaer OT AMPEKTOpa MIKOJIBI MH(OpMalnnio HOPMAaTUBHO-TIPABOBOTO M OPraHU3alMOHHO-METOANYECKOTO
XapakTepa, 3HAKOMUTCS T10J1 PACIIUCKY C COOTBETCTBYIOIIMMH JOKYMEHTaMH;

6.3. ucrionHseT 0053aHHOCTH TOKYMEHTOBEA, CEKPETapsl B IEPUOJ] HX BPEMEHHOTO OTCYTCTBUS (OTIYCK, 0OJIE3Hb U
T.11.). VcionHenue o0s3aHHOCTEH OCYILECTBISIETCSI B COOTBETCTBHM C 3aKOHOAATEILCTBOM O TPyZAE M YCTaBOM



IIKOJIBI Ha OCHOBAHUH TIPHKa3a TUPEKTOPa;

6.4. cucremaruueckn oOMeHHMBaeTCs HHGOpPMAIMEH MO BOIPOCaM, BXOSIIMM B CBOIO KOMIIETEHILHUIO, C
COTPYAHUKAaMH IITKOJIBI;

6.5. mHpOpMAINIO, TOXYYeHHYI0O Ha COBEMIAaHUSAX M CEMHHApax pasINYHOTO YPOBHS, IepelaeT IHPEKTOPY
HETIOCPEICTBEHHO TIOCIIE €€ MOy UCHHUS.

JOACHOCMHYI0 UHCIMPYKYUIO pazpaboman(a):
«09»siuBaps 2018 1. /_WN.H. Kyns6uesa /

C 002CHOCMHOU UHCMPYKYUel 03HAKOMIEH (@), 00UH IK3eMNISP NOIYUUL (@) HA PYKU U 0053YI0Ch XPAHUMb €20 HA
pabouem mecme.
«_» 20 T / /

C OonxcHOCMHOU UHCMPYKYUel O3HAKOMIEH (@), 00UH IK3eMNAAp NOAYYUL (@) HA PYKU U 003YI0Ch XPAHUMb €20 HA
pabouem mecme.
« _» 20 T / /
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