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Ionoxenne o MKOILHON OHOMHOTEKE
MBOY OOMI Ne 17 umenu A.H. Korosa xyTopa CiiaBsiHCKOro
¢ yuérom TpedoBanuii ®I'OC

1. O6mue mosoKeHHs
1.1. Hacrosmee momosxeHue pa3paboTaHo Ha OCHOBAHHHM MpHKasza oT 1 mapra 2004 r. Ne 936 «O
peanu3anyuy pereHus Komneruu Munucrepersa obpasosanust Poccunt ot 10.02.2004 1. Ne 2/2 «O6
OCHOBHBIX HAIIPABJICHUSX COBEPIICHCTBOBAHUS ESITEIHHOCTH OHOMMOTEKH YUPESKICHHH O0OIIero
oOpazoBanuss PDy», Hacrosmmee momoxenue pa3pabotano B cootBercTBuM ¢ ®I'OC, CanlluH,
YcTaBoM MIKOJEL.
1.2. bubnmotexa obecreunBaeT mpaBa y4acTHMKOB 0Opa3oBaTENBHOTO Ipollecca Ha OeCIUIaTHOE
TOJIB30BaHue OMOIHOTEYHO-HH(BOPMAIIMOHHBIME PECYPCAMH.
1.3. OGecneueHHOCTE GUOIHOTEKH Y4eOHBIME, METONMYECKMMH M CIPABOYHBIME JOKYMEHTAMHE
YUHUTBIBAETCS IIPU JIMIICH3UPOBAHKUHK 00LIE00Pa30BATENEHOTO YUPEIKICHHS.
1.4. Ilemn GuONMOTEKH COOTHOCATCA C HENSAMH O6PA30BATENBHOrO YUPEXKICHHS: (OPMHUPOBAHHE
oOIell KyIbTYpEl THYHOCTH O0ydYaromuMxcs Ha ocHOBe ycBoerus OI'OC, co3maHue yCIOBHI IIs
CTaHOBJICHHUS JINYHOCTH IIKOJBHHUKA, PACKPBITUS €r0 WHAWBUIYAILHBIX CIIOCOOHOCTEHN, BOCIIMTAHMS
TPXIAHCTBEHHOCTH, TPYAOIIOOMs, YBaXXEHHs K IpaBaM M CBOOOJAM dYelOBEKa, JIHOOBH K
OKpYKaroie npupoe, Ponune, cembe, GpopmupoBanue 310poBoro 06pasa KH3HH.
1.5. Bubimorexka pyKkoBOACTBYeTCS B CBOell NESATETBHOCTH (elepanbHBIME 3aKOHAMMU,YKa3aMH 1
pacnopspxenusiMu [Ipesunenta P®, mocranosnenusmMu u pacrnopsokenusmu IlpaButensctsa PO u
HCIIONHUTENILHBIX OPTraHoOB CyOBeKTOB P®, pemreHHsMH COOTBETCTBYIOIIETO OpraHa yIPaBIEHUS
obpasoBanueM, ¥ CTaBOM 0011e06Pa30BATENBHOI0 YUPEKICHHS, HACTOSIIEM [[0T0MKeHHEM.
1.6. J[lesrenbHocTs OHOIMOTEKM OCHOBBIBAETCS HA IpUHIMIAX JEeMOKpaTHH, TyMaHHU3Ma,
00IIeIOCTYTHOCTH, IPHOPHTETA OOIIEUENOBEUeCK X IIEHHOCTEH, IPaKIaHCTBEHHOCTH, CBOGOIHOTO
PasBUTHSI TMYHOCTH.
1.7. Ilopsinox MoNb30BaHKs HCTOYHUKAME HH(OPMAIMH, [IEPEUeHb OCHOBHBIX YCIYT H YCIOBHS UX
IIPENOCTaBIEHMs oNpenensoTcs [lonoxernnem o 6ubnauoTexe 06IE0OPA3OBATENBHOIO YUPEKICHHU
u [IpaBuamMu mos1p30BaHUS OGUOIHOTEKOM.
1.8. OGpasoBaTenpHOE yYpeXKAEHHE HECET OTBETCTBEHHOCTH 3d NOCTYIHOCTh M  KAYECTBO
OuOIMOTEYHO-HHYOMAIMOHHOTO 06CITYKHBAHUS OUGTHOTEKH.
1.9. Opranusanus o6CIyXHMBaHWS yYaCTHHKOB 0OPAa30BATENHLHOTO mporecca IIPOU3BOIUTCS B
COOTBCTCTBHM C TIpaBUIaMHM TEXHHKHM O€30IIaCHOCTH M INPOTHBOMOXAPHBIMH, CAHHUTAPHO-
TUTHCHUYECKHUMHU TPeOOBaAHUAMH.

2. OcHOBHBIE 321a4H
2.1. OGecnieyenre ydaCTHHKAM 06Gpa3zoBATENBHOIO MPOLECCA - OOYUAFOLIAMCS, TENATOTHIECKUM
paboTHHKAM, POIUTENIM O0YYarOmKXCs - AOCTYNA K HH(DOPMALHH, SHAHUAM, HIESM, KyJIbTYPHBIM
LIEHHOCTSIM IIOCPENICTBOM UCNONIb30BaHU  OUOIHOTEYHO-UHPOPMAIIMOHHBIX  PECYpPCOB
0011106 pa30BaTENbHOr0 YUPEKAEHAS HA PA3THIHBIX HOCHTEIIIX: OYMAaXHOM (KHHIKHBIH oz, boun
ICPUONUIECKUX H3MaHuM); upposoM (CD-mucKi); KOMMYHHUKATHBHOM (KOMIBIOTEPHEIE CETH)
HHBIX HOCUTEIIAX.
2.2. BocnuTaHue KyIbTYPHOTO M TPaXJAHCKOTO CAMOCO3HAHHMS, I[OMOINb B CONHATH3AIUH
00y9aromerocs, pa3sBUTHH €r0 TROPYECKOTO TOTEHI[HAA.
2.3. ®OpMHpOBAaHHE HABBIKOB HE3aBHCHMOTO OGUOIMOTEYHOrO MOJIB30BATENS: oOydeHHe TIOUCKY,
0TOOPY ¥ KPHTHYECKOH OleHKE HH)OPMALIHH B COOTBETCTEHH C TpeboBanusmu ®I'OC.



2.4. CoBepUIEHCTBOBAHKE INPEAOCTABISEMBIX OMOTHOTEKOH YCIYT HA OCHOBE BHENPEHHS HOBBIX
MH(DOPMAIMOHHEIX TEXHOJIOTHI M KOMIIBIOTEPH3AIME GHOIHOTEUHO-NHDOPMAIIMOHHBIX TIPOIECCOB,
(opmupoBarme KoMGOPTHOH GUOTHOTETHOH CPEBL.
2.5. TlomonmHeHWe W COXpaHEHHE boumOB OHONHOTEKH yYeOHO-METOMUUECKHUMH IIOCOOMIMH,
OTBEYAIOIIKM TpeOoBaHUAM peanu3anui HoBeX OI'OC.

3. OcHoBHbIe PYHKIHI
Jl71s peanu3anuy OCHOBHBIX 3a4a4 OUOIHOTEKA:
3.1. ®opmupyer Gorn 6HONIHOTEYHO-HHPOPMAITMOHHBIX PECYPCOB IITKOJIEL.
- KOMILIEKTYET YHHBEpPCalbHEIA (QOHJ yJeOHBIMH, XYyIO0KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
IICIarOrMYCCKUMH U HAYYHO-IIOMYIAPHBIMY JOKYMEHTaMH Ha OYMakKHBIX U 3JIEKTPOHHBIX HOCHTEIISIX
HHQOpMAaITHH;
- mononHsAeT GoHA MHQOPMAIUOHHBEIME pecypcamu ceTH MHTepHeT, 6a3aMy H OaHKAMH JAHHBIX
OPYTUX YUPEIKICHUN U OpraHu3aliyii;
- OCYIIECTBIIIET pa3MeIleHHE, OPraHU3aIUIO M COXPAHHOCTE JOKYMEHTOB OHOIHOTEKH.
3.2. opraHumsyeT W BeNeT CIPaBOYHO-OMOIHOrpaQUYECKHil ammapaT: KaTalloTH, TeMaTHYeCKHe
KapTOYKH, SIEKTPOHHBIH KaTaJIoT;

- paspabaTeIBaeT peKOMeHaTeIbHble OUbIMorpaguaeckie mocobus (CIHCKH, 0630PhI, YKa3aTeln 1
o

- obecrieunBaeT HHYOPMUPOBAHKE OIB30BATENEH 06 HHPOPMAIHOHHOM IPOLYKIHH.

3.3. Ocymectenser muddepeHnupoBantoe GHOIHOTEUHO-HHPOPMAIHOHHOE  OBCIyKHBAHHE
o0yyJaromumxcs:

- TIPENOCTABIIET UH(POPMAMOHHEIE PECYPCHl HA PA3IHYHBIX HOCHTEIAX HA OCHOBE HM3YUEHHS HX
HHTEPECOB U MHPOPMAITMOHHBIX [IOTPeOHOCTEI!;

- CO3JaCT yCIOBHS UL pealn3allii CaMOCTOSTENBHOCTH B 00y9YeHNH, I03HABATEIBHOM, TBOPYECKON
JEATENBHOCTH;

- OpramusyeT OOy4YeHHe HaBBIKAM HE3aBHCHMOIO OUOIMOTEIHOro IOMb30BaTeNs HH(MOPMAIIHH,
CONEHCTBYCT HHTETPAllMM KOMILIEKCA 3HAHWH, yMEHHI M HABBIKOB pabOThl C KHHTOH 1
uHbOpMaImei;

- OKa3plBaeT MH(OPMAIMOHHYIO NOANEP)XKY B DENIEHHH 3alad, BO3HMKAIONAX B IIPOLECCE HX
y4eOHO#, caM006pa30BaTENLHON U JOCYTOBOM IESTeIbHOCTH;

- OpraHM3yeT MacCCOBBIE MEPOIPHUATHs, OPUEHTUPOBAHHBIE HA PasBHTHE OOINEH M YMTATEIBCKOMH
KyJIbTYpel JHUYHOCTH, OKa3bIBaeT COAEHCTBME IIPM OPraHHU3allMd BHEYPOYHOM IEATENHHOCTH,
Opranu3yemMoH B ycinosusax peamusanun OI'OC, coneHcTByeT Pa3sBUTHIO KPHTHIECKOTO MBIILIEHHS;

- CONEHCTBYeT UIEHaM MENAarorHyecKoro KONVIEKTHBA M AIMHHHUCTDALMA YUPEXKNCHHUS B
OpraHM3aluK 00pa3oBaTeILHOIO IPOLECCa M OCYTa 00 YIAFOIHXCS.

3.4. OcymecTBnseT 6HOIHOTEUHO-HHBOPMALHOHHOE 00CIIy)KMBaHHUE NeNarOTHIECKUX PAOOTHUKOB:

- YAOBJIETBOPSCT 3AIIPOCHI, CBSI3aHHBIE C 00y4EHHEM, BOCIUTAHUEM U 3[0POBBEM JIETEH;

- YOOBJIETBOPAET 3aIIPOCHI B 0OJIACTH HNEJarornIecKiX MHHOBAIMM ¥ HOBBIX T€XHOJIOTHIA;
CONEHCTBYET NPO(PECCHOHANBHON KOMIIETEHIUH, MOBBIIEHHIO KBAIM(UKAINY, MPOBEACHHIO
aTTECTAallVH,

- Co3JaeT OaHK NeNarorH4eckold MHGOPMALIHH KaK OCHOBBI €IHHON UHGOPMAITHOHHOR CITyKOBI
00111606pa30BaTENBHOTO YUPEIK/IEHHUS, OCYIIECTRBISIET HAKOMIEHHE, CHCTEMATH3AIIHIO uHpOpMauU
II0 IIpeIMETaM, pa3ieinaM U TEMaM;

- OPTaHM3yCT JOCTYN K OaHKy Iefaroruyeckod MHGOpMAaluu Ha MOOBIX HOCHTENSAX; MPOCMOTP
SJIEKTPOHHBIX BEPCHH IENArOrHYeCKUX M3AHMIH;

- OCYIIECTBILACT TeKymlee HHGOpMUpOBaHHE (IHE HH(POPMAIWH, 0630pH HOBBIX MOCTYILICHHH H
myOnuKanuii);

- IOAZICPXMBACT  NEATENBHOCTh  NENArOTMYECKHX  pPAabOTHUKOB B OONACTH  CO3IAHHUS
HH(}OPMAIOHHBIX IPOMYKTOB (IOKYMEHTOB, 623 TAHHLIX H T. i

- CIIOCOOCTBYET MPOBEICHHIO 3aHATHH 110 OPMUPOBAHHUIO HH(GOPMAITMOHHOHN KYJIBTYPEL

3.5. Ocymectemster muddepeHIUpOBaHHOE OubnuoTeuHo-uHGOPMAIHOHHOE — 0OCITyKUBAHUE
ponuTenel 00yJarOIuXCs:

~ YAOBJICTBOPACT 3aPOCHI TI0JIb30BaTENeH U HHPOPMHUPYET O HOBBIX MOCTYIIEHUAX B OHOIHMOTEKY, B
TOM 4HCIIE CIIOCOOCTByIOmuUX peanusanun ®I'OC; ’

- KOHCYJIPTUPYET II0 BOIIpOCaM OpraHH3alliH CeMEHHOr0 YTEHHUS, 3HAKOMHT C uHboOpMaIHel 1o
BOCIIMTAHHUIO JIETEH;



- KOHCYJIBTHPYET I10 BOIIpOCaM y4eOHBIX HU3JaHuU I 00yJaroIuXcsl.
4. OpraHu3anus qeATeIbHOCTH OHOIHOTEKH

4.1. Hanuume yKOMILIEKTOBaHHOU GHOMHOTEKH B IIKOJIE, peanu3yroreir ®IOC.
4.2. CtpykTypa 6UOIHOTEKU: a00HEMEHT, YATAILHEIE MECTA.
4.3. bubmuoTeyHo-HHGOPMAIMOHHOE OOCIY)KHBAHHE OCYIIECTBIIETCS B OCHOBE OMOIHOTEYHO-
HH(POPMAIIHOHHEIX PECYPCOB B COOTBETCTBHH C YUEOHBIM H BOCIMTATENLHBIM IUIAHOM IIKOJBI M
[IJIAHOM paboThl OUOIHOTEKH.
4.4. Cnoncopckas IIOMOIIb, I[OJNydYeHHas OHONHOTEKOH B BHIE IEJEBBIX CPEICTB HA
KOMILTEKTOBaHHE (DOHIA U 3aKyIKy 0OOpyIOBaHHUS, He BIedeT 3a COOON CHUKEHHS HOPMATHUBOB U
aObCOIIIOTHBIX pa3MepoB GMHAHCHPOBAHUS U3 OIOMKETA IIKOJIEL.
4.5. B mensax obecneueHus MOepHHU3aIUK OUOIMOTEKH B YCIOBHAX HH(GOpMATH3AUK 00pa3sOBaHus,
nepexoma Ha HOBele ®OI'OC u B mpemenax CpencTB, BBIICSIEMBIX — yUPEOUTEISIMH,
ob1meobpazoBaTenbHOE yUpeskaeHue obecneurnBaeT OUOIHOTEKY:
- TapaHTHPOBAHHBIM  (HHAHCHPOBAHMEM KOMILUIEKTOBAHUS OMOIMOTEUHO-UH(OOPMAIHOHHBIX
PECypCOB, IIPENYCMOTPEHHBIX B HITKOJIE;
- HEOOXOMMMBIMH CIY)XeOHBIMM ¥ IIPOU3BOJCTBEHHBLIME IIOMEIIEHHSIMH B COOTBETCTBHH CO
CTPYKTYpOi OMONHOTEKH M HOpMAaTHBaMH I10 TEXHHMKE OE30IMACHOCTH SKCILIyaTallii KOMIILIOTEPOB
(OTCYTCTBHE BEICOKOH BIIQXXHOCTH, 3allBLIEHHOCTH IIOMEINEHHS, KOPPO3UOHHO-aKTUBHEIX MPHMECEH
UK 3JIEKTPOTPOBOMASILEH IIBIJIM) U B COOTBETCTBHH C ToJokeHusIMH CaulluH;
- COBPEMEHHOW  3JIEKTPOHHO-BBIUHCIHUTENBHON,  TEJeKOMMYHHMKAIIMOHHON,  KOIHUPOBAIBHO-
MHOJXHTEJIPHOM TEXHUKOX ¥ HEOOXOUMBIMHU TIPOTPAMMHBIMHU TIPOIYKTAMH;
- PEMOHTOM U CEPBUCHEIM O0CITy)KHBAaHHEM TEXHUKH U 000pyIOBaHUs OUOIHOTEKH;
- OUOIMOTEYHON TEXHUKOM M KAHIEIIPCKIMHU IPUHAIEKHOCTSIMH.
4.6. Illkoma co3maeT ycnoBHSL Ul COXPAaHHOCTH aIIapaTypsl, OOOPYNOBaHMS H MMYIIECTBa
OHOIUOTEKH.
4.7. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh ¥ KA4ECTBO KOMILIEKTOBAHMS OCHOBHOTO (OHIA
OUOIMOTEKH, KOMIUIEKTOBaHHE y4eGHOro (OHIA B COOTBETCTBHH C (eIepaqbHBIMU IIepedHAMHU
y4eOHUKOB U y9e6HO-METOANYECKHX U3IaHui, co3/jaHHe HeOOXOIUMBIX YCIOBHE IUIs IeATeNbHOCTH
OHOIMOTEKH HECET TUPEKTOP LIKOJIBI B COOTBETCTBHHY C YCTABOM YUPEIKICHHUSL.
4.8.Pexxum paboTEl OHONHOTEKH ONpenenseTcss MKOJIBHEIM OHOTHOTEKApeM B COOTBETCTBHH C
IpaBHIaMH BHYTPEHHETO paclopsaka o0Ieo0pa3oBaTeIbHOTO YUpeXXAeHus. [Ipu ompenencHun
pexumMa paboTel GHOIHOTEKH TIPEyCMaTPHBAETCS BELICICHHE:
- BPEMEHH JJI €KETHEBHOI'O BBIIOIHEHHS BHYTPUOUOIHOTEUHOM paboTH;
- OOHOIO pa3a B MECSI[ - CAHMTAapHOIO [HS, B KOTOPBIA OOCITy)XHBaHHE IIOJB30BaTElCH HE
IIPOM3BOJIUTCS;
4.9. B nensx obecrnedeHus palHoOHANTBHOTO HCTIOME30BAHMS HHQOPMAIHOHHBIX PECYPCOB B padoTe ¢
JeThMU  OHONMOTEKA IIKONBI B3aHMOIEHCTBYET ¢ OMONMOTEKAMH JPYTHX 06pPa30BATENbHBIX
YUIPESIKICHUN parioHa.

S. Ynpasaenmne. llITaThbr
5.1.Yupasnenne OHONHOTEKON OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOZATENHCTBOM PO,
CyOBeKTOB PD M MTATHBIM PaCHIMCAHHUEM IIKOJIEL.
5.2. O01iiee PYKOBOICTBO NESTENBHOCTBIO GHOIMOTEKH OCYIIECTRIIIET JUPEKTOP IIKOJIBI.
5.3. PyKoBOACTBO OHOIMOTEKON OCYIIECTBIAET IIKOJBHBIA O6ubuoTeKapb, KOTOPHIA HECET
OTBETCTBCHHOCTD B IIPE/IENax CBOEH KOMIIETEHITUHU IEpel AUPEKTOPOM IITKOJIBI, 00YUAIOIIUMUCS, UX
POIUTEISIMA 32 OPraHU3ALUKIO M PE3yNbTaThl NESITEIBHOCTH OWOJIMOTEKH, B COOTBETCTBHH C
(DYHKIMOHATBHEIME OGS3aHHOCTSIMHE, IPETyCMOTPEHHEIME KBATH(DUKAMOHHBIME TPeOOBAHMSMH,
TPYMOBBIM JOTOBOPOM U yCTaBOM 00IIE00pa30BaTEILHOTO YUPEXKIEHHMS.
5.4. IllkoneHef OHONHOTEKAaph HA3HAYAETCS JUPEKTOPOM  INKONBI, SBISIETCS — WICHOM
IIEarOrMHeCKOro KOJIJIEKTHBA U BXOMHUT B COCTAB IIEArOrMYEeCKOro COBeTa 0011e00pa3oBaTeIbHOTO
YUPEXKIEHHS.
5.5. Meronudeckoe CONMPOBOXKIECHHE NESTENBHOCTH OHUOIHOTEKH OOeCIedHBaET METOIUCT TI0
yueOHEM QoriaM YipaBienus o6pazoBanus MoCTOBCKHIT paifoH.
5.6.  Ilxomemerd  GuOmmoTexkaps  paspabaThiBaeT M NOPEACTABIIET  PYKOBOIHTEIIO

0011e06pa30BaTEIBHOIO YUPEKICHHS HA YTBEPXKAECHUE CIEIYIOMNE JOKYMEHTEI:
- TIOJIO’KEHHE O OHOIHOTEKE,

- IpaBUJIa MTOJIH30BaHUS OUOIHOTEKOIH;



- IIJ1aH pabOoTHI HA TEKYIITH TO/I;
- aHau3 paboThl OMOIMOTEKH IO HTOTaM TO/Ia.
5.7. PaboTHHKK OHOJIMOTEK MOTYT OCYINECTBIIATH IENArOTHYECKYI0 NesITelbHOCTh. CoBMELIEHHE
O6ubnuoTeYHO-HHDOPMAIIMOHHOW U IIENArOrMYecKo NesSTeNLHOCTH OCYIIECTBIsIeTCS pabOTHUKOM
OuONIHOTEKH TOTHKO Ha TOOPOBOJILHOM OCHOBE.
5.8. TpymoBele oTHOIIEHHS pPabOTHHKOB OMOIMOTEKH M OOIIE0OpAa30BATENBHOTO YUPEIKICHHUS
PETYJIHPYIOTCS TPYNOBBIM JOTOBOPOM, YCJOBHS KOTOPOIO HE JOJIDKHBI IIPOTHBOPEYHTH
3aKOoHOZATeNbCTBY PO o Tpyme.

6. IlpaBa u 06s13aHHOCTH OHOJIHOTEKH
6.1. PaboTHuKH OUOTHOTEK MMEIOT IIPABO:
- CaMOCTOSATENBPHO BEIOMpaTh (GOPMBI, CpPEencTBa W METOABI OHUOIHOTEYHO-MH(GOPMALUOHHOIO
00cIy)XuBaHUS 00pa30BATENBHOIO W BOCIHTATENHHOTO IIPOIECCOB B COOTBETCTBHU C LENSAMH H
3aauaMy, YKa3aHHBIMH B YcraBe oOmeoOpasoBaTenbHOro yupexaeHus u Ilomoxenunm o
OubimoTeke 00111€00Pa30BATENBHOTO YUPEIKIECHNUS;
- IPOBOJMTE B YCTAHOBJIEHHOM IIOPSIIKE OIJIaunBaeMble (aKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYXKKH
OnbroTedHO0-0ubIHorpaguIecKux 3HaHUM HHGOPMAITMOHHOM KyIbTYpHI;
- OIIPENENATh HCTOYHHKY KOMILIEKTOBaHUS HH)OPMAIIMOHHBIX PECYPCOB;
- U3BIMaTh M PEaJM30BBIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBUM C HWHCTPYKIHMEH IO yUeTy
6ubnuoreunoro GoHa;
- OIpENeisITh B COOTBETCTBHM C IIpaBUJIAMH IIONB30BaHUS OHOMHOTEKOW, YTBEPXKICHHBIMU
pykoBomuTeneM 00I1e00pa3oBaTENbHOTO YUPEKICHHS, M IO COTJACOBAHUIO C TNPO(GCOIO3HBIM
komMuTeToM maM CoBETOM INKONBI BHABI M pasMephbl KOMIICHCAIWH yilepba, HAHECEHHOTO
II0JIb30BATEISIMUA OUOJIHOTEKH,
- BHOCHTH IIPEIUIOXKEHUS DPYKOBOAMTENO INKOJBI TIO0 COBEPIIEHCTBOBAHWIO OILIATHI TPYZAa, B TOM
YUCIIe HaI0aBOK, NOILIAT U IIPEMHUPOBaHUs paOOTHHKOB OMOIMOTEKH 34 IOMOJIHUTENBHYIO paboTy, He
BXOJIIIYI0 B KPYr OCHOBHBIX OO0S3aHHOCTEH paOOTHHUKOB OHONHOTEKH; 1O KOMITEHCAIIMOHHBIM
MEPOTPUSATHSIM, CBI3aHHBIM C BPEIHBIMU YCIOBHSMH Tpyna (OMOIMOTEYHAs MBUTb, MPEBBITICHHUE
HOpMaTHBa pabOTEI Ha KOMITBIOTEPE | T. 1.);

- Y4JacTBOBaTh B YIpPABIEHHH OOIIE0Opa3oBaTENbHBIM YUPEKICHHUEM B IMOPSAKE, OMpPEAeIeHHOM
YcTaBoM yupexaeHus;

- UMETh ©XETOMHBIA OTIyCK 28 KalleHNapHBIX JHEH W JOMOJHHUTEILHBIN OIIAauMBAEMBIA OTIIYCK B
COOTBETCTBUH C  KOJUIEKTUBHBIM  JIOTOBOPOM MEXOy pabOTHHKaMH #  PYKOBOICTBOM
00111e06pa30BaTENEHOr0 YUPEKASHUS WM HHBIMHA JTOKATBHEIMU HOPMATHBHBIMU aKTaMHu;

- OBITH IpEICTABICHHBIME K pasiM4HbIM (OpMaM IIOOIIPEeHHs, HarpagaM M 3HaKaM OTIMYHS,
IIPEyCMOTPEHHBIM I paOOTHUKOB 00pa30BaHUS U KYJIBTYPEL,

- Y4acCTBOBAaThk B COOTBETCTBHH C 3aKOHONATENHCTBOM PD B paboTe OGHOTHOTEUHBIX acCOIUAIUM WiIn
COIO30B.

6.2. PabotHuKH 6UOIMOTEK 0OS3aHEbL:

- IPOBOJUTE CBEPKY OMOIHOTEYHOro (OHIA WM MOCTYIAIOIIEH JTUTEPATYPhl ¢ (eaepaIbHBIMU
CIMCKaMH SKCTPEMHUCTCKHUX MAaTEpHAlIOB, Pa3sMELICHHBIX Ha OQHUITHATHFHOM calite MUHHCTEpCTBA
foctrnun Poccuniickoit @enepariuu.

- W3bIMaTh U3 (OHMA JNUTEPATYPY SKCTPEMHCTCKOTO COIEPIKAHHS, IMTEPATypy, CONEPIKAHHUE
KOTOPOH MOXET HaHOCHTh Bpel GH3UYECKOMY 3[0POBBIO IIOJL30BaTENed, IMTeparypy, He
omobpennyro Caarefimum [latpuapxom MockoBckuM ¥ Bees Pycu, BBICOKONpPeOCBAIIEHHERIITIM
MuTponouToM Exarepunonapckum u KyGanckum.

OOecrieunTs MOIB30BATEIIM BO3MOXKHOCTE pabOTEl ¢ HMHMDOPMAIMOHHBEIME DecypcaMu
OMOTHOTEKH;

- HHpOPMHUPOBATH II0NIB30BATENIEH O BHIAX IIPEIOCTABIAEMBIX OHOIMOTEKOH YCIyT;

- 00€CIIeYnTh HaydHYIO OpraHu3alio HOHIOB U KaTalOroB;

- (opmupoBaTh (GOHIBI B COOTBETCTBHE C YTBEP)KICHHBIME (elepalbHBIME IIEPedHIME YUeOHBIX
u3aHui, Ttpeboanuam @I'OC, obpasoBarelbHBIMH IIPOrpaMMaMH  0OLIE0OPa30BATENHLHOTO
YUIPEXKAEHH, UHTEPECaMH, IOTPEOHOCTSIMH U 3allpOCaMHU BCEX KATETOPHI TOJIb30BaTENEH;

- COBEpIICHCTBOBaTh HH(OpPMaNUOHHO-OHOMHOrpaduueckoe u OHOIMOTEUHOE OOCIYKHBAHHE
[I0JIb30BaTEIIEH; "

- obecrneuynBarhb COXpaHHOCTb HCITOJIB30BAaHHUS HOCHTeEJIEeH I/IH(I)OpMaHI/II/I, HX CHCTCMAaTHU3allulo,
PasMCIICHUE U XpaHEHHUE,



- obecreunBaTh pPeXHM pabOThI B COOTBETCTBHH C MOTPEOHOCTSMH IONb30BaTeneld u paboToH
001e06pa30BaATENHHOTO YUPEK ICHHS;
- OTYHTHIBATEC B YCTAHOBJIEHHOM IIOPSIKE II€pel pPYKOBOAWUTENEM O00IIeoOpa3oBaTeIbHOTO
y4pexXaeHus He pexe 1 pasa B rog;
- IIOBBIIIATH KBATU(PUKAITHIO.

7. IlpaBa u 06513aHHOCTH MM0JIb30BaTe el OHOIHOTEKH
7.1. Ilone3oBateny GUOIHMOTEK UMEOT IIPABO:
- IIOJIyYaTh IIOJIHYIO0 HHPOPMAITHIO O cocTaBe OHOIHoTedHOro (HoHIa, HHHOPMAIMOHHBIX pecypcax
IPENOCTABIIAEMBIX OUOIHOTEKOM yCayrax;
- IOJIb30BaThCsI CIIPABOYHO-OHOIHOrpadHUecKUM anmnapaToM OUOIHOTEKY;
- MOJTy4aTh KOHCYJILTAlIMOHHYIO IIOMOIIH B TIOMCKE ¥ BEIOOPE HUCTOYHHUKOB HH(OpMALIUY;
- TOJyYaTh BO BPEMEHHOE II0JIb30BaHME Ha aOOHEMEHTE M B YHTAIHHOM 3aJie [eYaTHbIE M3JaHud,
ayJqHOBH3YyallbHEIE JOKYMEHTHI U APYTHe UCTOYHUKH HHPOPMAIIUH;
- IPOJJIEBATh CPOK MOJB30BAHUS JOKYMEHTAME,
- TOJy4aTh TeMaTHYecKue, daxTorpadudeckue, yTOUHSIONME ¥ OHONMHOrpaduyeckne CIpaBKH Ha
ocHOBe (hoHIA OUOIHOTEKH,
- IOJIy4aTh KOHCYJIbTAIHOHHYIO IIOMOLIb B paboTe ¢ uH(opMaIiel Ha HETpaAUIIMOHHBIX HOCUTEISX
IIPY IIOJIb30BAHUH 3JIEKTPOHHBIM M HHBIM 000PYI0OBAaHUEM ITPH YCIOBHH KOMIIBIOTEPU3AIINY;
- Y4acTBOBATh B MEPOIIPHUATHUSIX, IIPOBOIUMBIX OHOIHOTEKOMH;
- ofparnarbcs Iy paspelieHus KOHGIUKTHON CHTyalid K pyKOBOJUTENIO 001Ie06pa30BaTebHOr0
YUPEXKICHHUS.
7.2. Ilonb3oBarenu 6UOIHOTEKH 0OS3aHbL:
- cOOMIOIaTh MpaBHIIa TOIb30BaHMs OHOIHOTEKOH;
- OEpeKHO OTHOCUTBCS K [IPOU3BENEHUSM II€YaTH (HE BBHIPHIBATE, HE 3aTHOATh CTPAHMII, HE IENATH B
KHUTaxX IOAYEPKHBAHMM, IIOMETOK), HHBIM JOKYMEHTAM Ha Pa3IHYHBIX HOCHTEIIX, 000PYIOBaHHIO,
HUHBEHTaPIO;
- TOANEPXKHUBATh TMOPSOOK DPACCTAHOBKM JTOKYMEHTOB B OTKPBITOM [IOCTyme OHOIHOTEKH,
PacIoNIOKEHHsI KAPTOTEK B KaTaJIOrax U KapToTeKax;
- II0JIb30BaThCs IICHHBIMH M CIIPABOYHBIMH JJOKYMEHTAaMH TOJBKO B TOMEIIEHHH OUOIHOTEKH;
- yOemuTbCA IpM IIONYYEHHH [NOKYMEHTOB B OTCYTCTBHH Ae()EKTOB, a IIPH OOHApyKEeHUH
IpouH(GOPMHPOBATE 00 3TOM pabOTHHUKA OGUOIHOTEKH.
-BO3BPAIATh TOKYMEHTEI B ONOIMOTEKY B yCTAHOBIICHHBIE CPOKH;
- TIOJIHOCTBIO PAacCUMTaThCca C OHOIMOTEKOM MO WCTEUSHHWH CpokKa oOyueHus Wik paboThl B
00me06pa3oBaTEeNbHOM YUPEKIECHHH.
7.3. Ilopanox nons30Banus OHOIHOTEKOMH:
- 3amuch oOydaromuxcs oO6ILIe00pa3oBaTENBHOIO YUPEXKACHHS B OHOIHOTEKY IIPOMU3BOAMTCS IIO
CIIMCOYHOMY COCTaBy Kjlacca B MHIWBHIyaJbHOM IOPSIKE, MEAarOrHUeCKUX W MHBIX PaOOTHHKOB
00111600 pa30BaTENBHOTO YUPEKACHHS, POAUTENEH 00yUarOIMUXCS - IO TACTIOPTY;
- IEPEPETUCTPALIUS TT0JIL30BATENEH OHONMMOTEKH MPOU3BOAUTCS EIKETOMHO;
- JMOKYMEHTOM, MOITBEPXKAAIOIIUM IIPaBO IIOJH30BaHUS OHOIHOTEKOM, SBIISIETCS UYHUTATEIbCKHI
opmysip;
- YUTaTeNbCKUH (QOpMynsIp GHKCHPYEeT AaTy BBIIAYM IIOJIB30BATENIO NOKYMEHTOB M3 (OHIA
OMONMOTEKM U X BO3BpAIIEHHUS B OHOIHOTEKY.
7.4. Ilopsnox mons30BaHus aG0HEMEHTOM
- MaKCHMallbHbIC CPOKH II0JIb30BaHHs [JOKYMEHTaMH, Y4YeOHMKaMH, Y4eOHBIMH ITOCOOMSIMHU -
Y4EeOHBIH T,
- HAy4HO-IIONYJISIpHAs, TIO3HABATENbHAS, XyI0XKECTBEHHAS TuTepaTypa - 10 mHeit;
- IEPHOIUYIESCKUE M3/IaHMsl, U3/IaHHs IOBBIIIEHHOTO CIIPOca - 5 IHEi;
- TIOJTIb30BATENX MOTYT MPOJUIMTE CPOK IIOJB30BaHUS JOKYMEHTaMH, €CTH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTHX IOJIH30BATENIEH.
7.5. 1lops ook MOTb30BaHMs YHTATBHBIM 3JI0M:
- NOKYMEHTBI, IIpeTHa3HAYEHHBIE [T paOOTHI B YHTATIBHOM 3aJle, Ha JIOM HE BBIJAIOTCS,
- OHIMKIIONENNH, CIPABOYHHMKH, PENKHE, LEHHbIE U HMEIOIMHMECS B E€IMHCTBEHHOM 3K3EMILISIpE
JOKYMEHTHI BBIIAIOTCS TOJIBKO I PaOOTHI B YMTAILHOM 34JI€.



