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1.001mme moJ1oKeHus

1.1.]annoe [IlonoxkeHne o0 TmOpsAKe pa3pabOTKM W HPUHATUS — JIOKAJIBHBIX
HOPMATUBHBIX IPABOBBIX aKTOB B MYHHUIMIAJILHOM  OIOKETHOM  JOIIKOJIHHOM
00pa3oBaTeNbHOM YUPEKACHUH JACTCKUH cajl KoMOuHupoBaHHOro Buaa NelO «MabImok»
nocenka Ilcebait MyHHITMTIATIBHOTO OOpa3oBaHusi MoOCTOBCKUM paiioH (nmamee —
[Tonoxxenue) pazpaboraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @eaeparun» (¢ u3mMeHeHHsIME), TpyI0BOTO
konekca PO ([anee - TK P®), I'paxxnanckoro Konekca PO (manee - 'K PD), a takxke
VYcraBoM JONMIKONBHOM OpraHu3allid W JIPYTMMU HOPMATUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickonn ~ @enepamnuu,  perIaMEHTUPYIOIIUMHU  JEATEIBHOCTh  OpPraHHU3alNi,
OCYILIECTBIISIONINX 00pa30BaATEIbHYIO IS TEIbHOCTD.

1.2.Hacrosimmee IlosnoxkeHue paszpaboTaHo B IeIsAX peajdu3alMd  IpaBa Ha
CaMOCTOSTENILHOE CO3/IaHUE€ HOPMATHBHO-TIPABOBOM 0asbl MJisi CBOEH JEATEILHOCTH B
paMKax IIOJJHOMOYHM, OTHECEHHBIX 3aKOHOJATeslbCTBOM Poccuiickoin dexepaunun K
KOMIIETCHIIMM ~ MYHHUIIUNIAIBLHOTO  OFO/KETHOTO  JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO
YUpEKIACHUS IETCKOTO cajia KoMOuHupoBaHHOTO Buaa Nel(Q «Mambiok» nocenka Ilce0ai
MYHHUIIUTIATBHOTO 00pa3oBanus MOCTOBCKHUI paiioH.

1.3.Jannoe I[lonoxeHue NOMOMHSAET U KOHKPETU3UPYET MOPAIOK U3JAHUS JTOKAJIbHBIX
aKTOB, ONPEJACIICHHBIX YCTAaBOM YUpEXKJACHUS, YCTAaHABIMBACT €IUHbIC TPEOOBAHUS K
HOPMATUBHBIM  JIOKAJIBHBIM aKTaM, WX MOATOTOBKE, O(QOPMIICHHUIO, MPHUHATHIO,
YTBEPKJCHUIO, BCTYIUICHUIO B CUJy, BHECEHHMIO M3MEHEHHUM M OTMEHE, MyOJuKaluy Ha
o(pUIMATBHOM caiiTe YupexKIeHHUs .

1.4 Ilenssmu um 3aadamMu HacTosIero I1onoxeHus SBISIOTCS:

— HOPMATHBHO-TIPAaBOBOE  pEryJMpoBaHUE  OOpa3oBaTEIbHBIX  OTHOIICHUN B
YupexneHuu;

— CO3JaHME€ €AMHON U COTJIACOBAHHON CHCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
Yupexaenus;

— o0ecreueHUe TMPUHIIMIA 3aKOHHOCTH B  HOPMOTBOPYECKOM  JEATEIIBHOCTH
Yupexaenus;

— COBEPIIICHCTBOBAHUE MPOIIECCa MOATOTOBKU, O(DOPMIICHUSI, MPUHATUS U PeaTU3alUU
JIOKJIbHBIX HOPMAaTUBHBIX aKTOB;

1.5.JIokanpHbBIE aKThI, COOTBETCTBYIOIIHME BCEM TPEOOBAHUSAM 3aKOHOJATeIbCcTBa PD,
SBJISIFOTCSL  00S13aT€NbHBIMU K HCIIOJHEHUIO BCEMH Yy4YaCTHHKaMU 00pa3oBaTelbHBIX
OTHOLICHHM.

2.0cHOBHBIE BU/IbI JIOKAJIBHBIX AKTOB Y UYpesKIeHH S

2.1.Jlokanvuoiti  akm  YupexaeHUs MPEICTAaBIsSET COO0OM  OCHOBaHHBIM  Ha
3aKOHOJIATEIbCTBE O(PUIMATIBHBIM MPAaBOBOM JOKYMEHT, NMPUHATHIA B YCTAaHOBJICHHOM
NOpSAJKE W PEryJHUPYIOLIUMNA OTHOLICHUS B paMKax YupexiaeHus. llepedeHp BuIoB
JIOKaJbHBIX AKTOB, PETJIaMEHTUPYIOIIUX OOpa30BaTEIbHYIO JAESTEIbHOCTh, BKIIIOYAET B
ceOsl MpHKa3bl, PEIICHUs, TMOJOXKEHHsI, MpaBWiIa, UHCTPYKIUH U JAPYTUE JTOKYMEHTHI.
IIpencraBiieHHbBIN IEPEUYEHb BUAOB JOKAJIBHBIX AKTOB HE SABIJISIETCS NCUEPIIBIBAIOIIUM.

2.2.Ycmae YdpexneHuss — JIOKaJbHBIM aKT, HAa OCHOBE KOTOPOTO JIEUCTBYET



oOpasoBarenbHas opraHusamus. Ero comepkanme ompenensiercs cT. 25 DeaepalbHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanum.

2.3.IIpuka3z — NOKaNbHBIA AKT, U3/1aBAEMbII 3aBEIYIOUIUM JIJIsl PEIICHHUS] OCHOBHBIX U
OMEpaTUBHBIX 3aja4y. B Jenonpou3BOACTBE BBIACIAIOTCS TMpPHUKa3bl IO OCHOBHOMU
NEeSTEIbHOCTH, TPUKA3HI MO JINYHOMY COCTaBY, MPUKA3bl MO0 BOCIIUTAHHUKAM.

2.4 .Pewienue — JIOKaJNbHBIM aKT, NPUHUMAEMbId KOJUICTHAIBHBIMU OpraHaMu
VYupexxaeHus B HesIX pa3pelieHusi Hanbojee BaXKHBIX BOIIPOCOB UX JEATEIbHOCTH. TekcT
pEeLIEHNs COCTOUT U3 ABYX YaCTEN: KOHCTATUPYIOIIEH U PACIIOPSAUTEIBLHOM, pa3IeIECHHbIX
cinoBom «PEIINI» («PEIINJIA», «PEIINIIO», «PEIIWJINY). [Ipu HEoOXOAMMOCTH
KOHCTaTUPYIOIIAasl YaCTh MOYET COAEP)KAaTh CChUIKM HA 3aKOHBI U JAPYTHE€ HOPMATHBHbBIC
akTbl. PacmopsauTenbHas 4acTh H31araercs HyHKTamu. PemieHus MOryT coaepKaTh
NPWIOKEHUSA, CChUIKA Ha KOTOpbIE JAaeTcsl B  COOTBETCTBYIOIIMX  ITYHKTax
pacnopsAIMTENbHON 4YacTH. PemeHuss MoAnuChIBAIOTCA NPENCENaTeNeM U CEKpeTapeM
KOJUIETHAIBHOTO OpraHa.

2.5.1lon0scenue — NOKaNbHBIA aKT, YCTAaHABIMBAIOIIUN IMPABOBOM CTaTyC oOpraHa
yIpaBlIeHUs] YUpeKICHUEM, WM OCHOBHBIC MpaBuiia (OPSIOK, MPOLEAYPY) peaan3aiuu
JOVY kakoro-nmu6o U3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JIOKAIbHBIA aKT, PETJAMEHTUPYIOIIMM  OpraHU3alMOHHbBIE,
JTUCIUIUITMHAPHBIE, XO3SWCTBEHHbIE M WHBIC CICIUAJIbHBIE CTOPOHBI JCSATEIHHOCTU
VYupexxaenuss u  ero pabOTHHUKOB, BOCHUTAHHUKOB M MX pOAUTENeH (3aKOHHBIX
MPEICTABUTENEH ).

2.7.Hncmpykyusa — JIOKaJIbHBIA aKT, YCTAHABIMBAIOIMIMN TMOPAIOK U CIOCOO
OCYUIECTBJIECHUS, BBINOJHEHUS  KaKUX-TMOO  JIEWCTBHI; COBOKYIHOCTb  MPaBHII
OCYUIECTBJIEHUSI OMPENEIECHHBIX BUAOB AESITEIBHOCTH, MPOBEACHUS padOT, CIIy>KEOHOTO
MOBEJCHUS.

HNHcTpykiuel onpenensitoT MpaBoBoi cTaTyc (mpaBa, 00sS3aHHOCTH, OTBETCTBEHHOCTD)
paboOTHHKA 10 3aHUMaeMOW JOJDKHOCTH. WHCTpYKIMS COACPKUT HMIIEPATUBHBIC
(moBenuTeNBHBIE, HE JOMYCKAIOITUE BEIOOPA) HOPMATUBHBIC MPEITUCAHUS.

JIOMKHOCTHBIE ~ WHCTPYKIIMHU, pa3padaTbiBaeT PYKOBOAUTENh 0Opa30BaTEIbHOM
OpraHu3aINH.

2.8.YupexaeHue UMeEeT JApyrue crenuduueckue HOPMATUBHBIE JTOKYMEHTHI,
peryJupymolre OTHOIIEHUs B cpepe 0Opa3oBaHusl WM KOHKPETU3UPYIOIIKE TOKYMEHTHI,
yKa3aHHBIE B HACTOSIIEM IMYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUM NEATEILHOCTH
JETCKOTO caja: MpaBHJia, PaclUCaHus, IUIAHbl, TpadUKH, TUKIOTPAMMBbI, MPOrPAMMBI,
MOPSIIKH, POTOKOJIBI, MACTIOPTA.

2.9.JloroBopel W WHBIE COTJALICHUS, KOTOpPbIE W3MAIOTCA YUpEKIACHUEM He
€AVMHOJMYHO, a IyTEM COIJacoBaHUSl C HMHBIMHM JIMIIAMH, BBICTYNAIOIIMMU B HHX, B
KAaueCcTBE CaMOCTOSATEIBLHON CTOPOHBI (HampuMep, TPYAOBBIE JIOTOBOPHI, JOTOBOPHI Ha
OKa3aHME IJIATHBIX 00pa30BaTENIbHBIX YCIYT U T.[.) HE SBIISIIOTCA JOKAIbHBIMU aKTaMHU.

3.JlopsAIOK NOATOTOBKH JIOKAJBHOI0 AKTa
3.1.launnatopoM MoATrOTOBKHY JIOKATHHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

— YUYpEIUTEND;
— 3aBEAYIOLIUN YUPEKICHUEM;



— y4acTHUKU 00pa30BaTeNbHBIX OTHOIICHUH.

3.2.1lpy W30aHUK JIOKAJIBHOTO aKTa 3aBEIYIOLIMM PYKOBOACTBYETCS MNPHUHIUIIAMU
3aKOHHOCTU, 000OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHoBaHuEM ISl MOATOTOBKHU JIOKAJIBHOTO aKTa MOTYT SIBIATHCS U3MEHEHUS B
3akoHojaTeabcTBe PD (BHEceHHEe M3MEHEHUM, U3aHue HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.IIpoeKT TOKaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTAEIbHBIM paOOTHUKOM HITU
Ipynmnoi pabOTHUKOB MO MOPYYEHUIO 3aBEIYIOIIETO.

3.5.IloaroToBka JIOKaJbHOTO HOPMATHUBHOTO aKTa BKJIOYAaeT B ce0s H3yueHUe
3aKOHOJATEIbHBIX M HWHBIX HOPMATHBHBIX AaKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeNpHONl  OpPraHM3alud, pErIAMEHTHUPYIOUIMX T€  BONPOCHI,  KOTOpbIE
npearnoiaraeTcs OTpasuTh B MPOEKTE HOBOI'O aKTa, M Ha ATOW OCHOBE BHIOOp €ro BHUJA,
coJiepKaHus ¥ TPEJICTaBIIEHUE €ro B MUCbMEHHOU (popme.

3.6.IloaroToBKka Hauboyiee BaXKHBIX JIOKAIbHBIX HOPMATHUBHBIX aKTOB JIOJDKHA
OCHOBBIBATHCSI HA PE3YJIbTATAX AHAJIM3a OCHOBHBIX CTOPOH JEATEIBHOCTH YUPEXKICHMUS,
TEHJCHIUI €ro Pa3BUTHS U CIOKUBILIEUCS CUTYalLlHH.

3.7.1lo Bompocam mnpueMa Ha padoOTy, MEPEBOJIOB, YBOJIbHEHWH, MpPEIOCTABICHUS
OTIIyCKOB, TOOUIPEHHA WJIM TPHUBJICUEHUS COTPYIHHUKOB K JUCIHUIUIMHAPHON WU
MaTEpHUAIBHOW OTBETCTBEHHOCTH M3JAKOTCS IPUKA3bl, B COOTBETCTBUM C TK PD.

3.8.1IpoeKT MOoKaIbHOr0O HOPMATUBHOI'O aKTa IMOIJIEKUT 00s3aTEIbHOM MPOBEPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0 TPAaMOTHOCTb W  TNPAaBOBOM  JKCIEPTH3E, KOTOPHIE
MPOBOJATCA  YUPEXKICHHEM CaMOCTOSATEIbHO JIMOO C Y4YacTHEM IPHUBJICUYECHHBIX
CHELUATUCTOB.

3.9.IlpoekT JIOKaJIbHOTO HOPMAaTHUBHOIO aKTa MOKET OBbITh TMPEACTaBICH Ha
OoOCyXKJIeHHE IIyTeM HalpaBieHHUs] TMPOEKTa 3aUHTEPECOBAHHBIM JIMLIAM, IPOBEIACHMUS
COOTBETCTBYIOILIETO COOpaHUs C KOJUIEKTUBHBIM OOCYKIECHHEM IPOEKTa JIOKAJIbHOTO
HOPMAaTHBHOI'O akTa W T.J. B ciyyae cornmacoBaHus MPOEKTA JIOKAJBHOTO aKTa HA HEM
npoctasisiercs Buza « COI'JIACOBAHOY.

3.10.ITopsiAoK MPUHSATHUS JOKAJIbHBIX aKTOB YCTAHABIMBAETCS Y CTABOM Y UPEKICHUS:
YKa3bIBalOTCS KBOPYM C LIEJIBIO0 YCTAHOBJIEHUSI TPAaBOMOYHOCTH OpPraHa CaMOYIPABIICHHUS,
(dhopma 1 OPSIAOK TOJIOCOBAHUSI.

3.11.[Ins BBeAeHUs B AECHUCTBUE JOKAJIBHOTO aKTa M3ACTCs MPHKA3 3aBeAyroiiero. B
IIPABOM BEPXHEM YIITy JIOKaNBHOTO akTa numercs cioBo «Y TBEPKIIEHO» ¢ ykazanuem
(baMuUIIMK PYKOBOJUTENS, 1aThl 1 HOMEpa U3JIaHus [IPUKA3a.

3.12.B  VYupexaeHuun CO3JAIOTCA YCIOBUSL JUISI O3HAKOMJIEHHS  YYAaCTHUKOB
00pa30BaTeNbHbIX OTHOIICHUH C JIOKAIbHBIMUA akTaMu. (O3HaKOMJIEHHE MOXET OBbITh
MPOBEICHO TOJI MOJIMUCH B CIy4asiX, MPEAYyCMOTPEHHBIX HOPMATUBHBIMHU JTOKYMEHTAMH,
anbo pa3MmelieH B 00menocTynHoM Mecte (MHGOpPMAIMOHHBIN CTEH]Il JETCKOro caja,
opUITMATBHBINA CAUT JOMIKOJILHOTO 00Pa30BaTEILHOTO YUPEKICHUS ).

3.13.M3MeHeHHs B TOKaJIbHBIN aKT BHOCSTCS 10 MEpe HEOOXOIUMOCTH.

4.]lokymeHTaIbHOE OpOopMIICHUE
4.1.JlokayibHBIM  aKT JOJDKEH OBbITh JOKyMmMeHTanbHO odopmiieH. Ctpykrypa

JOKAJIBHOTO AaKTa JOJDKHA OOECIEeUuTh JIOTMYECKOE pa3BUTHE TEMBI IPABOBOIO
PEryJIMpOBAHHUS.



4.2.00mue TpeboBaHus K O(OPMIIECHHIO JIOKANIbHBIX AKTOB BKJIIOYAIOT CIIEIYIOIINE
[IOJIOKECHUS:

— JIOKanpHBIM akT JOJDKEH COAEpKaTh HAWMEHOBAHHE JIOKAJBHOTO aKTa WM JaTy
U3JIaHUS.

— Ecnu tpebyetcst pa3bsicHeHUE Liened U MOTHUBOB NPUHATHS JOKAJIBHOTO aKTa, TO
Heo0X0uMa BCTYIUTENbHAS YacTh — peamOyia. [lomokeHuss HOpMaTUBHOTO XapaKTepa B
npeamMOyJly HE BKIIIOYAOTCS.

— HopwmartusHnbie npeanucanus ohopMIISIIOTCS B BUJE MYHKTOB, KOTOPbIE HyMEPYIOTCS
apabckuMu LH(paMu ¢ TOYKOM U 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT noapa3aensiThes
Ha MOAINYHKTBHI, KOTOpPbIE MOIYT HMMETh OYKBEHHYIO WIH LU(PPOBYIO HyMEpalHMIo.
3HAYUTENIbHbIE IO OOBEMY JIOKAJIbHBIE aKThl MOTYT JEJIUThCS HA TIJIABbl, KOTOPBIE
HYMEPYIOTCS PUMCKUMU LU(PPAMU U UMEIOT 3aTOJOBKH.

— Ecnu B nokanbHOM akTe NMpUBOJATCS TAONMLBI, TpapuKd, KapTbhl, CXEMbl, TO OHHU
oQopMIIAIOTCST B BHUIE MNPUIOKEHHH, a COOTBETCTBYIOUIME IYHKTHI JIOKAJIBHOTO aKTa
JOJIKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHHUS.

— JIoKanbHBIM HOPMATUBHBIM AKT M3JIaraeTCs HAa TOCYyNApCTBEHHOM s3blke PD n
JOJDKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B nokasbHBIX HOPMATHUBHBIX aKTax AAKOTCS ONPENEICHUS BBOJUMBIX IOPUINUECKUX,
TEXHUYECKUX U JAPYTHX CHEHUATBbHBIX TEPMUHOB, €CIM OHH HE SBJISIOTCA
OOILIEN3BECTHBIMM M HEYNOTPeOJsIEMbIMH B 3aKOHOAATENbCTBE PP W pernoHaibHOM
3aKOHOJATEIIbCTBE.

5.0cHOBHbBIE TpeﬁoBaHI/Iﬁ K JOKAJbHBIM HOPMAaTUBHBIM aKTaM

5.1.Cpean nokaabHBIX HOPMATHUBHBIX AKTOB 00Opa30BaTEIbHOM OpraHu3aliy BICIIYIO
IOPUANYECKYIO CHIIy uMeeT Ycmag. [1o3TOMY, IpuHUMAaeMbIe B YUPEXKACHUN JIOKAIbHBIE
HOPMAaTHBHBIE AKTHI, HE JOJDKHBI IPOTUBOPEUYUTH €TI0 Y CTaBYy.

5.2.1Ipu MOArOTOBKE JIOKAJIBHBIX HOPMATHBHBIX AKTOB, PErYJIUPYIOIIHUX COLUAIBHO-
TPYJOBBIE OTHOLICHHs (HampuMmep, KOJUIEKTUBHBIA JI0rOBOp, MpaBuia BHYTPEHHETO
pacnopsjika u Jip.) ciaeayeT pyKOBOJACTBOBAaTbCS PEKOMEHIALUAMU O HUX.

5.3.Ilonoowcenue, npaguna, uHcmpyKyuu JOJDKHBl COAEpX aThb CIEIYyIOIINE
00s3aTeIbHbIE PEKBU3UTHI:

— 00o03HayeHue BUJA JIOKAJIbHOIO HOPMATHUBHOT'O aKTa, €er0 HAMMEHOBAHUE,

— rpudBbl: IPUHSITO, YTBEPKIEHO, COTIIACOBAHO;

— TEKCT, COOTBETCTBYIOINI €r0 HANMEHOBAHMIO.

5.4.Ilocmanosnenue NOMKHO COJIEPKATh CIACAYIONTHNE 005S3aTCIIbHBIC PCKBU3UTHI:

— 0003HaueHue BU/Ia JOKAJIIbHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHMUE;

— MECTO U JaTy NPUHSATHUS;

— TEKCT, COOTBETCTBYIOILNI €r0 HANMEHOBAHHUIO;

— JIOJDKHOCTb, (PaMUJINIO, MHUIIUMAIIBI U TTOANKCH JIUIIA, BEIHECIIETO TOCTaHOBJICHHUE;

— OTTHUCK MEYaTHy.

5.5.Pewienus TOIKHBI COJIEPKATh CIIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI:

— o00o03HayeHue BUJA JIOKAJIbHOIO HOPMATUBHOTO aKTa;

— MECTO U JaTy NPUHATUS;

— TEKCT;



— JIOJDKHOCTH, (haMUJTHIO, MHUIIUAITBI U TIOATMHCH JIUIIA, TPUHSBIIETO PEIICHHUE;

— OTTHCK II€YaTH.

5.6.IIpukazel u pacnopsaxcenus IOJDKHBI COACPXKATh CIEAYIOMIHE O0O0s3aTeIbHBIC
PEKBU3UTHI:

— o00o03HaueHUE BU/A JIOKATBHOTO HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHNE;

— MECTO U JaTy NPUHSATHUS;

— PETUCTPAIMOHHBIM HOMED;

— TEKCT;

— JIOJDKHOCTH, (paMWIHMIO, WHHUIMAIBI W TOJIUCh PYKOBOAUTENS 00pa3oBaTelbHOM

OpraHU3alllH.

[Tprkasbl ¥ pacriopsiKEHHUS BBIMOJHAIOTCS Ha OJaHKE Y UpEKICHHUS.

5.7 IIpomoxkonst u akmul TOJDKHBI COACPIKATH CICAYIONINE 003aTeIbHBIC PEKBU3UTHI:

— 0003HaYeHHUE BU/IA JJOKAJTLHOTO HOPMAaTUBHOTO aKTa;

— MECTO U JaTy MPUHATHUS;

— HOMEp;

— CIIMCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEpKaIlluii TOBECTKY MJHS, OIMCAHHME XOJa, IMOpSAAKa M IIPOILEIYpPHI
COBEPIIIACMBIX OIPEACICHHBIX (FOPUANYCCKH 3HAYUMBIX) IEHCTBHIA JIMOO OTCYTCTBHE
ONpEJEICHHBIX (PAKTOB;

— JIOJDKHOCTh, (aMUJINIO, WHUIIMATIBI W TOAMHUCH JWIA (JIMI]), COCTAaBUBIINX WU
MPUHUMABIINX YIaCTHE B COCTABJIICHUH MMPOTOKOJIA MITH aKTa.

5.8.Memoouueckue pekomenoayuu NOHKHBI COAEPKaTh CIECAYIOIINE 00s3aTeIbHbIE
PEKBU3UTHI:

— 0003HaYeHHUE BUJIAa JJOKAJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAMMEHOBAHME;

— MECTO M JaTy NMPUHSITHS;

— TEKCT, COOTBETCTBYIOIINNA €r0 HAaMMEHOBAHWIO M COJICP)KAINN yKa3aHWE Ha BHI,
HaMMCHOBAHWE W JaTy TMPUHATUS TPaBWI WIM HWHCTPYKIMH, HOPMBI KOTOPBIX

Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS WU JCTAIM3UPYIOTCS  METOJIUYCCKUMHU
PEKOMCHIAITUSIMU;

— JOJDKHOCTh, (aMWINs, WHUIMAIB Jinia (JIMI), COCTaBUBIIMX METOJUYCCKUE
PEKOMEHIAINH.

5.9.1lpozpammer u naambl TOKHBL COJEPXKATh CIEAYIOIMKE 00s3aTelIbHbIC
PEKBU3UTHI:

— o00o03HayYeHUE BU/A JIOKATBHOTO HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHNUE;

— MECTO U JlaTa MpUHATHUS,

— TEKCT JIOKAJIbHOTO HOPMAaTHUBHOTO aKTa, COOTBETCTBYIOIINM €r0 HAMMEHOBAHMUIO.

5.10 Jonscnocmunan uncmpykyusa pabOTHHUKA JOJKHA COJIEPXKATh CIEAYIOIIUE
pazJienbl:

— 00IIME TOJI0KEHMS,

— OCHOBHBIC 3aja4H, ITpaBa, MPEIOCTaBIsIEMbIC pAOOTHHKY M €T0 00S3aHHOCTH;

— B3aUMOJICHCTBHS;

— OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE U  HECBOCBPEMEHHOE  BBHITIOJIHEHUE
(HeucrnoaHeHre) 00s13aHHOCTEH, MPETYCMOTPEHHBIX JOJDKHOCTHOM HHCTPYKIIUEH;

— TpeboBaHUs K paOOTHUKY.



6.I1opsiToK NPUHATHSA W YTBEPKIEHUS JJOKAJTbHOI0 HOPMATUBHOI0 AKTA

6.1.JIlokanbHBII HOPMATUBHBIN AKT, IPOLIEAIIANA MPOLEAYPY COTJIACOBAHUS, MOIJICKUT
IPUHATHIO U YTBEPKACHUIO 3aBEAYIOIINM B COOTBETCTBUU C Y CTABOM Y UPEKJICHHUS.

6.2.JlokanpHblE =~ HOPMAaTUBHBIE  aKThl  YUYPEXKICHUS  MOTYT  NPHUHUMATHCS
pykoBoauteneM, O0mumM codpanrem KoiekTuBa, [lenarornueckum CoBeToMm.

6.3.1lpy TpUHATUM JIOKAJIBHBIX HOPMATUBHBIX AaKTOB, 3aTParvBaloIUX IpaBa
BOCIIMTAHHUKOB, YUYUTHIBAECTCS MHEHHE POIUTEIHCKOT0 KOMUTETA.

6.4.He mnomnexar NPUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIC aKThI, YXYJIIAIOIINE
MOJIO’KEHUE YYACTHUKOB OOpa30BATENbHBIX OTHOIIEHUH IO CPAaBHEHUIO C TPYIAOBBIM
3aKOHOJIATENBCTBOM, KOJUICKTUBHBIM JIOTOBOPOM, COTJIAIICHHUSIMH, a TaKXKE€ JIOKAJIbHBIC
AKThl, IPUHATHIE C HAPYIICHUEM NOPSAJKA y4eTa MHEHUS NPEACTABUTEIBHOTO OpraHa.

6.5 Ilpomenmmii mpoueaypy NOpUHATHS JTOKaJIbHBIA HOPMATUBHBIN aKT yTBEPKIACTCS
pykoBoauTeneM oOpa3oBaTelibHOM opraHuzanuu. DakT yTBepKAeHUS odopMIIsieTcs
npuka3zoM 3asenytourero IOV, 3aBepeHHbIN NOAMKUCHIO.

6.6.JlokanbHbIi HOPMATUBHBIA aKT BCTYNA€T B CHUJIYy C MOMEHTA, YKa3aHHOTO B HEM,
160, B Clly4ae OTCYTCTBHUS TAKOTO yKa3aHMs, IO UCTEUCHUU 7 KaJICHJAPHBIX JHEH C JaThl
MPUHATHUS JTAHHOTO JIOKAJIBHOTO HOPMATHUBHOIO akTa. JlaToill MNpUHATHS JIOKAJIBHOTO
HOPMATHBHOTO aKTa, TPEOYIOMIETO YTBEPKACHUS 3aBEAYIOMIUM Y UPEKICHUEM, SBIIACTCS
J1aTa TAKOTO YTBEPKICHUS.

6.7.1locne yTBEpKAEHUA JOKAIBHOTO HOPMATHBHOIO aKTa MPOBOAUTCS MpOLEIypa
O3HAKOMJICHUSI C HHUM YYaCTHUKOB OOpa3oBaTEelbHBIX OTHOIICHUN, Ha KOTOPHIX
pacnpoOCTPAHSAIOTCS MOJIOKEHUS TAHHOTO JIOKATBHOIO HOPMATUBHOTO AKTA.

6.8.YTBepKICHHBIN JIOKAIBHBINH aKT (ITOJOKEHUE) TOMJICKHUT OIyOJIMKOBAHUIO Ha
opuLUATBHOM caiiTe YupexaeHus B TeueHue 10 (ecstu) KajleHIapHbIX THEH.

7.HOpﬂIl0K BHECEHMS U3MEHEHHS U JOINOJTHEHHI B JIOKAJIbHbIE AKThbI

7.1.B  nmeWcTBylolIMEe JIOKAJIbHBIE AaKThl MOTYT OBITh BHECEHBI HW3MEHEHHS U
JOTIOJTHEHUS.

7.2 1lpennoxeHne O BHECEHHWH W3MEHEHHM MOXKET HMCXOAHWTHh OT JII0OOro opraHa u
JMIa, KOTOPBIM COINIACHO HactodAumeMy [looxkeHnr0 MMeeT MmpaBoO CTaBUTh BOIPOC O
pa3paboOTKe M NPHUHATHU COOTBETCTBYIOIIETO JIOKAJBHOTO aKTa JIMOO YTBEPXKIaTh 3TOT
JOKYMEHT.

7.3.1lopsimok BHECEHUSI U3MEHEHUM U JIOTIOJHEHHUH B JIOKAJbHBIE aKThl OTIPEICIISIETCS B
caMuX JIOKaJbHBIX aKTax. B oOCTajdpHBIX CJIydasx W3MEHEHUS W JIOTOJHECHUS
OCYILIECTBISIOTCS B CICAYIOLIEM MOPSAIKE:

— BHECEHUE MU3MEHEHUW M JOTOJHEHUW OCYIIECTBIISIETCS B MOPSAKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUHU KOTOPOTO BHOCATCSI U3BMEHEHUS,

— W3MEHEHUS W JIOMOJIHEGHUS B JIOKAJIbHBIC aKTHI: TIOJOXKEHUS, TPUHSITHIE O€3
COINIaCOBAaHUsI C OpraHoM yIpaBieHus (caMOylpaBleHMs), TpaBWia, HHCTPYKLHH,
MporpaMMbl, IJIaHbI, MTOCTAHOBJIEHMS, PELICHUS, MPUKA3bl U PACHOPSHKEHUS, BHOCSITCS
MyTEeM W3JIaHUsl TPHUKa3a 3aBEAYIOIIETO O BHECEHUM WU3MEHEHWW WIM JOMNOJHEHUW B
JIOKAJIbHBI HOPMAaTHBHBIN aKT;



— W3MEHEHUS U JIONOJHEHUS B MOJIOKEHHUS, IPUHATHIE MTOCJIE COMIACOBAHHUSI, BHOCATCS
IyTEM H3JaHUs TpUKa3a 3aBEAYIOLIEr0 YUpEeXKJIECHUEM O BHECEHUM W3MEHEHMH WM
JIOTIOJIHEHUH B JIOKAJIbHBIN aKT C MPEIBAPUTEIBHBIM MTOJIyY€HUEM OT HETO COITIACHUS.

7.4.I3MeHeHus ¥ JOTIOJIHEHUS B JIOKAJIbHBIA aKT BCTYNAIOT B CHJIY C AaThbl, yKa3aHHON
B IIPUKA3€ O BHECEHUU W3MEHEHUN WUJIU JIOTIOJIHEHUH B JIOKAJbHBI HOPMAaTUBHBIN akKT, a B
Clly4ae OTCYTCTBHSI YKa3aHHsS B HEM JIaThl — 10 UCTEYEHUIO 7 KaJEHAAPHBIX JHEHN C JaThl
BCTYIUICHHSI IPYKa3a O BHECEHUN U3MEHEHHI WU JOTOJIHEHHUI B JIOKAJIbHBIM aKT B CHILY.

7.5.I3MeHeHusT ¥ AOMOJIHEHUS B IpEANUcaHus U TpeOOBaHUS, MPOTOKOJIBI M aKTH,
METOJINYECKHE PEKOMEHJAIIMH, aKThl O MPU3HAHUU JIOKAIbHBIX aKTOB YTPATUBLUIUMU CHITY,
HE BHOCATCS.

8.0TBeTCTBEHHOCTDH

8.1.3a HEeUCIONIHEHHE WM HEHaJUIeKallee UCIOIHEHUE TPEOOBAHUM, YCTaHOBICHHBIX
B JIOKQJIBHBIX aKTaxX YUYpEKICHUs, COTPYAHUKU HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YcraBom, TpynoBbIM KogekcoM Poccuiickoit @enepanuu.

8.2.3a  HeWCHOJNHEHHWE WJIM  HEHAJJIekKallee  HCIOIHEHUE  O0O0S3aHHOCTEH,
YCTAHOBJICHHBIX JaHHbIM [lonmokeHueM, paOOTHUKM JETCKOTO Cajla, Y4acTBYIOIIHE B
pa3paboTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JIEHCTBYIOIUM
TPYAOBBIM 3aKOHOAATEIbCTBOM.

9./lelicTBHE JIOKAJIBHBIX AKTOB

9.1.JIokanbHbIE aKThl YUPEXKAECHUS JICUCTBYIOT TOJIBKO B TMpEIeNax JOUIKOIBHOIO
00pa30BaTENbHOTO YUPEKICHUS U HE MOTYT PETYJIMPOBATh OTHOIICHUS, CKJIA ILIBAIOIIIUECS
BHE 00pa30BaTEIILHON OpTraHU3AIIHH.

9.2 .JlokanbpHbIE aKThl YUPEXKICHUS YTPAUMBAIOT CUIY (MOJHOCTHIO WIIM B OTAEIBHOMN
YacTH) B CAEAYIOUIUX CIyYasX:

— BCTYIUICHME B CWJIy aKTa, MPHU3HAIOUIETO JAHHBIA JIOKAJBbHBIA aKT yTpPaTUBIIUM
CHUJTY;

— BCTYIUICHHUE B CHJIy JIOKQJbHOTO akTa OOJbIIEH IOPUIUYECKONM CHUJIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKATLHOTO AKTA;

— OPU3HAHHUE CYJOM WJIM UHBIM YIIOJHOMOYEHHBIM OPraHOM rOCYIapCTBEHHOM BIIACTH
JIOKAJIBHOTO aKTa YUpeKIeHUs NPOTUBOPEUALLNM JCUCTBYIOLIEMY 3aKOHOAATEIbCTBY.

9.3.JlokanbHBIN aKT, yTPaTUBIIUN CUITY, HE MOJIEKUT UCTIOJIHEHHUIO.

10.3aKI0UYUTEIbHBIC MOJIOKEHUSA

10.1.Hacrosamee IlonoxkeHue SBISAETCS  JIOKAIBHBIM  HOPMATHBHBIM  aKTOM,
npuHumaetcs Ha Ilegarornueckom CoBete U yTBepxkaaeTcs (1100 BBOJAUTCS B JICHCTBUE)
MPUKA30M 3aBEIYIOIIETO Y UYPEKICHUEM.

10.2.Bce wum3MeHEHMS U JONOJIHEHHUS, BHOCHMBIE B Hactosmee Ilomoxkenue,
o(OpMIISIFOTCSI B MUCHbMEHHOM (hOpME B COOTBETCTBUU JEHCTBYIONIMM 3aKOHOIATEIHCTBOM
Poccuiickon denepanum.



https://ohrana-tryda.com/node/3975

10.3.ITonoxxeHre NPUHUMAETCSI HA HEONPENEIEHHBIN CPOK. MI3MeHeHus U TONOJHEHUs
Kk IlomoxxeHuto npuUHMMAIOTCS B Mopsake, npeaycMoTpeHHoMm 11.10.1. Hactosmiero
ITonoxenus.

10.4.1locne npunsatus IlonoxkeHuss (WM W3MEHEHUH M JOIOJHEHUN OTAEIbHBIX
IYHKTOB U pa3/JeioB) B HOBOW pEeAAKIUM MPEblaylas pelakius aBTOMaTHYECKU
yTpauuBaeT CUIy.



