NOJTOKEHHE
© MEepCoHANBHEIX NaHHLIX paboTHHKoB MBOY COLL NeS nocenka [eeGaii
MYHHUHNANBHOrO oDpazosanns MocToBckuii paiion

I. Ofmne nogomennn.

1.1. Tlono#eHne 0 NepCOHATBHEIX NAMHLD pabotaikos MEOY COIL Me5
nocenka [cebaii (ganee - TNonosenne) paspaborano B cooTBeTCTEHM ¢ TK PO,
PenepansHeM 3akonoM ot 27.06.2006 N 152-03 "0 nepconAnbHEX JaHHEX" K
HHEIMH HOPMATHBHBIMH NPABOBLIMM AKTAMHM,

1.2. Ionoxennem onpenensercs NOPALCK NOTY4eHHA, CHCTEMAaTHIALMH,
HCNONBIOBAHKA, XPAHEHHA H Mepesanun CBENEHHHA, COCTABMAOLLNX NEPCOHAbHbIE
naHHsle paboTHrkos MBOY COLL Mo

1.3. llepconanshbie nannsie paborunka - mobag HHPOPMALKA, OTHOCAIAACH

K KOHKPETHOMY paBOTHHKY (CyOBEKTY NMepcoHaibHbIx [AHHEIX ) H HeOOX0nHMan
OBuiecTsy B CBAIN ¢ TPYAOBBIMH OTHOLICHHAM, Ceenenns o nepconansiun
ABHHBDX PAOOTHHKOR OTHOCATCS K YHCITY KOHQHISHIHATEHED (cocTaBnsromn
OXPAHAEMYHD JAKOHOM TaHHY).

1.4. Tlpu onpenenennn ofuema o CollepHaHta, oOpadaTiBaeMBIX
(IEPCOHANBHLIX IaHHBIX palOTONATe/b JONKEH PYKOBOICTEOBATLES
Koneratynuueii PO, TK PO u napim enepanbHMMK 3aK0HaMN.

« 2. Hoay4enne nepeoHasLnbIx TanHEIx

2.1. Herounnkom HHGOpMaLHy 060 seex NEPCOHAILHBIX DAHHBIX paboTHHKA
AR/AETCH HenocpencTreHHo paborunk. Ecny NEPCOHANBHEIE JAHHEIE MOKHO
MOMYYHTE TOABKD ¥ TPETHEH CTOPOHSL, To paboTHHK A0MmKeH GhiTh lapanee B




nHCcEMeHHOR hopmMe yBenoMeH of 3T0M W OT HETO JOMAHO OBITE MOMYHEHO
nmuceMeHHoe cornacke, PaGoToparens oba3an coolmmTs paboTHHKY O LERX,
MpeanoIaraeMelX HCTOUHHKAX H cnocobax nonyyeHHs NepeoHANBHEN JAHHELX, 8
TAKCKe 0 NOCTeICTEHAX OTKA3a pabOoTHHKE JaTh NHCEMEHHOE COTNACHE HA HX
NoJAY4eHHe.

2.2, [Tpu nocTYNNEHAH Ha paboTy NPeTeHAEHT ANOIHAET AHKETY, B KOTOPOH

YKA3hIBAET CNEMYIONIHE CBENCHHA 0 cede:

- @ H.O,;

- nom;

- NATY POAIEHHA,

- ceMeliHoe nonoweHHE,

- HANHYHE neTel, WX JaTh PpOXIeHHA;

- BOMHCKYH 00A3aHHOCTE,

- MECTO JKHTENLCTEA M KOHTAKTHEIR Tenedon;
- o0pazoBaHle, CNeLHAIBHOCTE,

- CTAX padoThl N0 CNEUHATEHOCTH;

- NpeaBAYIIee MEcTo paboThi;

- haKT NPOXOIKAEHHA KYPCOB NOBLIILEHHS KBATHQHKALMH,
- HANTHYKe rpaMoT, OnaroaapHocTei.

2.3, Pafotonarens He Bnpase TpefoBATE OT NPETEHIEHTA NPEACTARNEHHA
HHPOPMALIHH O MONHTHYECKHX M PEIHIHOIHLIX YOCKICHHAX, O HaCTHOR KHIHH.

2.4, [Tpu 3aKMOMEHHH TPYI0BON0 J0TrOBOPA JIHLO, NOCTyYnalowee Ha paboTy,
NpeIsABIAET JOKYMEHTH B COOTBETCTBHH co cT. 65 TK P,

2.5, PaGoTonaTens HMEET NPABO NPOBEPATE JOCTOBEPHOCTE CBEIEHHH,
npencTapnaeMsix paboTHHkoM., [To Mepe neoGxoaMMoOCTH paboTosarens
uctpebyer y paboTHHKA JONONHHTENbHEIE CBEIEHHA H JOKYMEHTEL,
NOATREPANANIHE JOCTOBEPHOCTE ITHX CBEIEHHI.

2.6. Tpy odopMieHHH palOTHHKA COTPYIHHKH OT/ENA KAZpoB 3aN0MHAT
yunhHuHposaHAyo dopay N T-2 "JInuHas kaprouka paboTHHK2" W QOPMHPYIOT
MHYHOE N0, KOTOpoe XPAHUTCH B OTIENe Kaapos.

2.7. Jlnanoe aeno paboTHHKE COCTOHT H3 CNEAYIOLWIHX AOKYMEHTOB!
- TPY.ZOBOA JOTOBOR;
- NHYHAaA kapTodka gopmel N T-2;
- KOMHA TPYIOBOH KHHAKH,



- MACnopT (KOMHA );
- AOKYMEHT 00 obpajosanus (komua);
- BoEHHBIH Gunet (komus);
- CBHASTENBCTBO O PETHCTPaUMH B HANorosos oprade (MHH) (komus);
- NEHCHOHHOE CBHASTENECTRO (KOMHA );
= CBHAETENLCTRO O 3aKNH0MEHHN Opaka (komus);
- CEHAETENBCTBO O POKACHHH AeTedl (Konun);
- KOIHA I0KYMEHTa O NpaBe Ha JIroTl (YA0CTOBEpeHHE NOYETHOrD JOHOpA,
MEAHUHHCKOS JAKIKYEHHE O IPHIHAHMH NTHIIA HHBATHIOM, Ap.);
= PE3YNBTATE MEAHUHHCKOrO 00ce10BaHNHA (B CAYYARX, YCTAHOBIEHHEX
IAKOHOJATENRCTBOM );
- AOKYMEHTLL, CBA3AHHBIC C TPYAOBOH LeATE/IbHOCTLIO (JARBIEHHS paBoTHNKS,
4ATTECTAHOHHLIE MTHCTHI, NOKYMEHTEI, CBAIAHHEIE ¢ NepesoioM, JOTOTHHTEILHLE
COrTAlEHHA K TPYAOBOMY NOroBOpY, KOMHH NPHKAIOB, ap. ).

2.8. JlokyMenTsl, MOCTYNAKIMHEE B THYHOE Je/0, XPAHATCH B
XPOHONOTHYECKOM NOpAIKE.

3. Xpasnenue nepeonaibHbIX JaHHBIX,

3.1. Jlnunsle nena xpansarcs 5 GyMamHOM BHIE B NANKAX C ONHCLID
AOKYMEHTOB, NPOHYMEPOBAHHELE MO cTpaHKUaM. JIHuHEIe Tea HaX0IaTeH B
OTAene KANPOR B CMEUHANLHO OTBEJSHHOM wWKady, obecneunBaroienm JaMKTy o1
HECAHKLHOHHPOBAHHOIO JOCTYIA, H PACTIONATaHTCA B ANdaBHTHOM NopsIKe.

3.2, Jluunsie nena perucTpHpYIOTCE B AYpHATS Y4eTa JIHYHbIX JEN, KOTOPLIil
BEAETCA B MEKTPOHHOM BHIE H Ha DYMasHOM HOCHTeE,

3.3. [Nocne ysonsnenna paboTHHKE B JIMMHOE /IO BHOCHTCA
COOTBETCTEYIOLIHE NOKYMEHTE (3adBnenne paboTHiKa, NPHKA3 0 pacTopHEHHH
TPYAOBOIO QOrOBOPA, JAp.), COCTARNAETCA OKOHYATENRHAR OMTHCh M THYNOE NeNo
neépejiaeTcs B apXHB OPranH3AlHH Ha XpaHeHHe,

3.4. B otnene KaApos KpOME JHYHBIX A€ CO3NAMTCS H XPAHATCH CNEAYIOLIHE
AOKYMEHTBI, COASPARALIHE NEPCOHATbHBIE JaHHbIE PalOTHHKOR:

- TPYAOBEIE KHHAKH;

- NOLIHHHHKH H KOTTHH NPHKA30B (pacnopsxeHuil) no kagpam;

- NPHEA3E] N0 THYHOMY COCTaBYy,

- MATEPHANBI ATTECTALMHA M NOBLILUEHHA KBaNHGHKAUKA paboTHHKOB;




o

= MATCPHANL BHYTPEHHHX pacc/enoBaniil (akTsl, A0Knany BI¢, MPOTOKOML! H 1p. );
- KOTHH OTHETOB, HAMPABNREMEIX B FOCYAAPCTBEHHBIE OPraHkl CTATHCTHEH,
HEIOTOBRIE HHCNICKIHH, BRILIECTOALME OPTaH! YIPARICHHA H APYTHE
YipERIEHHA;

- Ipyrue.

3.5. TepcoHansHble JaHHEE PaBOTHHKOB TakKe XPaHATCA B ANEKTPOHHOM
BHIE HA NOKATEHOH KoMnbloTepHOH cetn. [locTvn K AMEKTPOHHEIM DazaM JaHHEIM,
CONCPHAIHM NEPCOHANLHEE JaHHEE pafoTHHKOB, obecneunBasTey
ABYXCTYTEHYATOR cHCTeMol naponeii. [lapon yoTaHaBIHBAST CHOTeMHLIE
anMHHHcTpaTop ObmecTsa, saTeM ol coobwaroTes HHIHBHIYAILHO
COTPYOHHKAM, HMEHILHM DOCTYI K NEPCOHATRHEIM JaHHLIM pabotukos. [Taponn
HIMEHAIOTCA He pese OJHOID Pa3a B JBA MECHLA,

3.6. Kabunet otnena kaapor ofopyayercs oxpanHoi cHCTeMol .

3.7. lupexTop ocywecTaser o il KOHTpOE col/0neHs paboTHHKaMH
MEP N0 33LIMTE NEPCOHATEHBIX JaHHEIX, 0GecneYHBAET 0IHAKOMISHHE
COTPYAHMKOB M0 MOMMHCH ¢ NOKANBLHEIMH HOPMaTHBHEIMH AKTAMH, B TOM YHCIE C
HacToAuM [Nonowennewm, a Taxse TpeGosanne ¢ paboTHHKOB OBHIATENRCTE O
HEPASTTAMEHHH NePCOHATEHEIX TaHHEIX,

4. Hoetyn K nepeoHaNLNLIM TaHNEIM,

4.1. MocTyn k nepeoHanEHEIM naHHEM pabOTHHKOB HMEHOT:
= Y4PCOHTENE,
~AHPEKTOR,
- 3AMECTHTENH IHPEKTOpa;
- FmaBHeR Oyxrantep;
~CEKpeTaps;
- PYKOBOIMTENH CTPYKTYPHBIX noapasaeneHuil (ToNEKD K NanHEIM paGoTHHKOB
CBOEro noapainencHus),

4.2, locTyn enenHanHeTOR APYTHX OTOEN0B K NepeoHATRHBIM JAHHEIM
OCYLECTRIACTCA HA OCHOBAHHH NHCLMEHHOTO paspelleHns AHPEKTOPa HIH
3AMECTHTENA JHpPEKTOpA.

4.3. KonHpoBaTh ¥ A2AaTh BEIMHCKH NEPCOHATBHBIX JaHHBIX paboTHHKOR
PA3PElACTCA HCKMIOMHTENBHO B Cay#eOHEIX Lensx u ¢ PaspelleHHA JHpexTOpa




3. Dopaborsa nepeoHaILHLIX TAHHEIX PADOTHRAKOR.

5.1, PaboTonate/s HE HMEET paBa NONY4aTh B 00padaTeIBATE NEPCOHANLHEE
NaHHElE pabOTHHEA 0 €70 PacoBoil, HALMOHANBHOH PHHALNERHOCTH,
NONHTHYECKHX BIrNANAX, IJEJ;II]"I-IMH BIX H pHnocohekrX yOeRASHHAX, COCTORHHH
300pOBEA, HHTHMHOH KH3HH (4. | c1. 10 ®enepansioro sakona N 152-03). B
CIYYanx, HeNoCPEeNCTEEHHD CEAIAHHEIX C BONMPOCAMM TPYIOBLIX OTHOLUEHHHA, B
COOTBETCTBHH o cT. 24 KonctrTyuuu PP paborogaTtens snpape nogy4ars H
obpabaTeBATE JAHHEIE O YACTHOH WHM3HM pabOTHHKA TONEKO C €ro MHCEMEHHOTD
COrNACcHA.

2.2, ObpaboTKa nepcoHANbHLIX JaHHLIX paboTHHKOB paboTogaTenem
BO3MOWHA D83 WX COracHs B CAYYasx, Koraa:
= MEPCOHANBHEIE NAHHEIE ABIAKYTCA 00LLEN0CTY IIHBIMH;

- NEPCOHANLHEIE JAHHEIE OTHOCATCA K COCTORHHIO 300p0BLA paboTHHKA, HX
obpaboTka HeoOXOAMMA 18 3ALIHTE €10 KHIHH, JMOPOBEA HITH HHEIX HMHIHEHHD
BAAHEIX HHTEPECOB APYTHX JHL H NOTYY&HHE COrNacHA paboTHHEA HEBOIMORHO,
- 00paboTKa NepCoOHANBHEIX JaHHEIX HeoOXOIHMA I8 YCTAHOBNEHHN WK
OCYIUECTR/IEHHA NNpaB HX CYy0BEKTa HIH TPETEHX ML THOO B CBAIH C
OCYIIECTRIEHHEM NPABOCY THA;

- 00padoTka NEPCOHANBHBIX JAHHBIX OCYIECTRIAETCA B COOTBETCTRHH €
sakoHoNaTeNbCTEOM PO of obopone, o GezonackocTy, 0 npoTHBOAeHCTBHH
TEPPOPHIMY, O TPAHCMOPTHON DE30NACHOCTH, O NPOTHBOAEHCTEHH KOPPYIILMH, 06
ONEPATHBHO-PO3LICKHOH JeATENEHOCTH, 00 HCMONHHTENBHOM NpoH3BOOCTEE, C
YrONOBHO-HEMOMHHTENBHBIM JaKoHoaaTenscTeoM Pd:

- 06paboTka NepCOHANEHEIX JAHHBIX OCYILECTRIASTCA B COOTBETCTBHH C
JAKOHOJATENBCTBOM 00 0DA3aTeNBHEIX BHIAX CTPAXOBAHHA, CO CTPAXOBLIM
3AK0HOJATETLCTEOM;

- 10 TpebOBAHMID NOMHOMOYHEIX MOCYIAPCTBEHHBIX OPraHOB - B CITYYanX,
npeaycMOTPpeHHBIX (peaepanbHLIM JAKOHOM.

3.3, ObpaboTka NEPCOHANBHBIX JAHHLIX MOXET OCYILECTRANTHCA
HCKIYMHTENBHO B Lenax obecnevenus colioeHHA 32aK0HOB HITH HHEIX NpasOBbIX
AKTOB, COIEHCTRHA paboTHHKaM B TpyAoyCTpoicTee, 00YYEHHH H
npodeccHOHANBHOM NpoABHHeHIH, ofecneyeHHs NHYHOH Ge30NacHOCTH



paboTHHKOB, KOHTPONA KOJNHYECTBA M KAYECTBA BEIMOTHSEMOf paboTel K
ofecneveHus COXpaHHOCTH HMYIIECTHA.

5.4. Tpu NpHHATHYH pelleHH, JaTParHBAIOLIHX HHTEPECH palfoTHHES,
paboTONATENE He HMEET NPABA OCHOBLIBATLCS HA NepcoHANbHBIX JAHHBIX,
MOJYYEHHBIX 0 HEM HCKIIOYHTEBHO B PE3YILTATe HX 4BTOMATHIHPOBAHHOH
0GpaboTKH HIAH AMEKTPOHHOID MONYYEHNUA.

5.5, 3ammMTa NEPCOHANEHEIN Q8HHEIX paboTHHKA OT HENPABOMEPHOTO HX
HCMONL30BAHKA, ¥yTPaThl obecnewnsaeTcs paboToaTeNnem 3a CYeT ero CPECTE B
NOpANKe, YCTAHOBICHHOM (e lepaibHbIM 3JaKOHOM.

3.6. PABOTHMKH JOMKHE! GBITE 0IHAKOMICHE] NoJ PACTIHCKY ¢ J0OKYMEHTAMH
MBEOY COLL MeS nocenxa [eeBait, ¥CTAHARTHBRIOIWHMH NopAiok obpaloris
MEPCOHANBHEIX JAHHEIX, & TakKe 0f HX NpaBax u oG83AHHOCTAX B 3TOH OBNACTH.

5.7. Bo Beex ciyyasx oTkas pabOTHHKA OT CBOMX Npas Ha COXPAHCHHE H JALMTY
TaHHL HeaeACTEHTENEH.

3.8, Jlnnua, umelowme 10CTYN K NepeoHanbHEM AAHHBIM, MOANHCLIBAKT
O6A3aTeNBCTEO O HEPAIrNALIEHHH NEPCOHANTEHBIX JAHHAIX [0 thopue Tlpunomenns
N 1 k nactoswemy [Nonowenno,

6. Ipasa w obuzannocTn paboTnnka B ofaacTH 3amBTL
€ro NEPCOHANLHBIX JaHHBIX.

6.1. Paboraux ofasyerca npeacrasnars NEPCOHANBHEIE JAHHLIE,
COOTBETCTEYHOIIHE JEHCTEHTENEHOCTH.

6.2. PaBoTHHK HMeeT Npaso ua:

- MOUHYH0 HHQOPMALIHIO O CRBOWX NEPCOHANBHLIX TAHHBIX | obpabotke 3Tux
NAHHEIX,

- ¢BOBONHEI JOCTYN K CBOMM NEPCOHANBHEIM TAHHEIM, BXNIOYAR Mpaso Ha
nomyueHHe Konui moGolt sankck, cotepxaiueli TakHe naKEEe, 30 HCKITHOMEHHEM
CIyHaes, NpeIyCMOTPEHHEIX 3aKOHOAATENBCTEOM Pd;

- ONPE/IENCHHE CBOMX NPeAcTasHTeNeH 1A 3allHThl CROMX HEPCOHANBHETK
AaHHBIX;

- ADCTYI K OTHOCALUHMCH K HEMY MeIHUHHCKHM JAHHBIM ¢ OMOLIBI0
METHIHHCKOTO CIIEMHATHCTA N0 HX BRIGOpY;

- TpefoBanne 00 HCKTIOYEHHH MIH HCIPABNEHHH HEBEPHBIX MITH HEMOTHEIX
MEPCOHANEHBIX JAHHEIX, 3 TAKAE JaHHLIX, 06paboTaHHeX ¢ HapyleHHeM
TpeboBannii 3akonomaTensersa. [Ipn oTkase paboTonaTens HCKMIOYHTE KN
HCTIPABHTE NEPCOHANBHEIE AaHiEle paboTHHKA OH HMeeT Npago 3a9BHTE B
HCEMEHHOM (opMe paloToONaTemo 0 CBOeM HECOrTaCHH ¢ COOTBETCTEYHMLIHM
0bOCHOBAHHEM Takoro Hecornacus. [lepconansHbie nanHbe oueHoY HOTO
XapakTepa paDOTHHK HMEeT NpaBo JONONHHTE 348 BISHHEM, BRIPAMAKIIHM o
COBCTBEHHYIO TOMKY IPeHMI;




- Tpebosanne of Hisemenny paGoTofaTENEM BEEX THIL, KOTOPEIM paHee Gbiin
COODIIEHE! HEBEPHEIE H/IH HEMOMHEIE NEPCOHATEHEE faHHke paboTHrKa, 060 Beex
MPOHIBENEHHETX B HHX HCKNHOUEHHAX, HCIPABTEHHAX HAH J0NOIHeHHSX;

- obwanosanke B ¢yl Mo0LIX HenpasoMepHEIX neficTenii uau GesnelicTens
paboTogarens npr o0padoTke H 3aLUMTE €0 NEPCOHATEHEIX NAHHEIX.

7. llepeaaya nepcoHANBHBIX JAHHBIX,

7.1. Paboroparens He Bnpase coobllaTs NepcoHaTbHEE JaHHEE paboTHHEA
TpeThel cTopode Des nuceMeHHOrO cornachs paboTHHKL, 32 HCKMIOYEHHEM
CYHAEH, KOTAA 3TO HeoOX0AHMO B LeNAX NPeIynpeRIeH A YIposhl HHIHH H
IN0POBBID PalOTHHEA, 8 TAKIKE B CIYYAAX, YCTAHOBIEHHEIX (elepaibHbIM
sakoHoM ([Ipunomenne N 2 k [Nonomenmo).

7.2. MndopManus, 0THOCAIIAACA K MEPCOHATBHEIM NaHHEIM paboTHHKR, MOWET
ObITE NpeOCTARNEHE MOCYJAPCTEEHHLIM OPranaM B NOPAIKE, YCTAHOBIEHHOM
JAKOHOAATENBCTEOM.

7.3. B cnyyae ecnu nuuo, ofpaTHBIIEECE © 3ANPOCOM, HE YIONHOMOYEHO Ha
HM}"HEHHE NEpLONANLHEIX JAHHBIK, aubo OTCYTCTEVET NHCEMEHHDE COrTacHe
paforHuka, paboTonatens o6A3aH OTKA3aTH B NPEAOCTABNEHHH NEPCOHATBHBIX
AaHHEX. JIny, oOpaTHBLUEMYCH C JANPOCOM, BEIIAETCA MHCEMEHNHDE
yBegoMIeHHe o 0TKase B NPEeIOCTABICHHH TAKHX JaHHBIX,

7.4. PaboTonarens qom&KeH NpeaynpeauTs THL, MOTYYHBIIHX NEPCOHATEHEE
AaHHEle pabOTHHKE, O TOM, YTO 3TH JaHHEIE MOTYT GbITh HCNIONEIOBAHE b B
Lenax, ANd KOTOPEIX OHH coobimensl, H TpedOBATE OT 3THX JTHL NOSTBEPKICHHA
TOT0, YTO 3TO MpasHA0 codmoneHo. JInua, nonyuHBIIHE NEPCOHANBHEE JaHHLE
paborHuka, obasans colMI0AaTE PEKHM CeXpeTHOCTH (KoRdHISHIMATBHOCTH).
Hannoe [lonoxenne ve pacnpocTpaHseTcs HA OOMEH NEPCOHATEHLIMA JAHHEIMM
pallOTHHKOB B NOPAJIKE, VCTAHOBIEHHOM heaepanbHEMH JAK0HAMH.

7.5. Ilepenava nepcoHanbHEIX AaHHEIX pafOTHHKOB B Npejenax KOs
l.‘.I-l‘.:}'].LI_E-I:T'E.HHETEH.H COOTBETCTBHH C HACTOAIIMM | lonoseHHenM.

7.6. Ilpn nepenave paboToaareney nepcoHansHBIX JaHHLIX pafoTHHKa ero
3AKOHHBIM, NOTHOMOYHEIM NPeJCTaBHTENAM B nopaake, yeraHorneHHoM TK PO,
T2 HHPOPMALIHA OIPAHHYHBAETCH TOMBKO TEMH NMEPCOHATEHEIMH JAHHBIMI,
KOTOpPBIE HEOOXOAHME! 1A BEINOIHCHHA YKAIAHHBIMH NPCACTABHTENAMH HX

DYHKLIHH.




PabOTHHKA; HHLIe HapYLenHs o6a3ankocTedi ng HX 3allHTe, obpaborie
XPAHEHMIO, YCTaHORNEH RN HACTOALIMM TTonomennen, a TaKKe HHEIMK
JOKATEHBIMH HOPMATHEHEIM aKTaMu Obmecrsa, THLOM, OTBeTCTBEHHBIN 33

8.2. B cayuae n PHYHHEHHA yiuepSa OV PaboTHEK, HMeowmij DOCTYM K
MEPCOHANBHBIM JanH LM COTPYAHHKOB H COBEPIIHBLIN G YK HHLI
AHCUMINHHAPHL MPOCTYNOK, HeceT nomnyio MATEPHANTBHYIO OTRETCTREHIOCTY, B
COOTBETCTBHH C I1. T4, | cT, 243 TK P,




