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1. O61mme mo10xKeHNS

1.1. Hacrosmee - Ilonoxxenue 00 0O0pabOTKE MEPCOHAIBHBIX JaHHBIX
(manee - IlonoxxeHue) MyHUIUMNIATBHOTO  OIOJKETHOTO YUPEKICHHUS
JOTIOTHUTENBHOTO  0OpazoBaHusi  «JloM  JETCKOTO  TBOpPYECTBa»  IOCENKa
MoCTOBCKOTO MYyHUIIMNAIBHOTO 00Opa3oBaHuss MOCTOBCKHMM paiioH (nmanee —
MBYJIO «Jlom pnerckoro TBOpYecTBa» Moc. MoCTOBCKOro) pa3paboTaHO B
cooTBeTCTBUM C TpymoBeiM KojaekcoMm Poccuiickoit denepanun, KoHcTUTyIuen
Poccuiickonn ®enepamuun, ['paxnanckum kouekcoMm Poccuiickoit ®Denepanuu,
denepanbHbIM 3aKOHOM «O0 mHpOpManuu, THHOPMAITMOHHBIX TEXHOJIOTHSIX U O
3amuTe nHopmaruny, OeaeparbHbIM 3aKOHOM «O TIEpCOHATBHBIX JaHHBIX).

1.2. Ilemp paspabotku [lomoxeHust - ompeneneHue mopsaka 00padOTKu
NEPCOHANBHBIX JaHHBIX paboTHUKOB MBYJIO «Jlom nerckoro TBOpYecTBa» IOC.
MOCTOBCKOTO U MHBIX CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, IEPCOHAIILHBIC JaHHBIE
KOTOpPBIX ToOAJiexaT o0OpaboTKe, Ha OCHOBAHMM TIOJIHOMOYUN OIEpaTopa;
oOecrieueHue 3alIuThl MpaB U CBOOO YeJOBEKa M IpaKJaHWHA, B T.4. paOOTHUKA
MBY IO «Jlom nerckoro TBOpuUecTBa» moc. MOCTOBCKOTO, Mpu 00pabOTKE ero
MEPCOHAIBHBIX JAHHBIX, B TOM YHCJE 3alIUThl MPAaB HA HENPUKOCHOBEHHOCTH
YaCTHOM KU3HHM, JIMYHYK0 UM CEMEHHYI TaiiHy, a TaKX€ YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMEIOIIUX JOCTYIl K HEPCOHAIBHBIM
JTAHHBIM, 32 HEBBITIOJIHEHHE TPEOOBAaHUN HOPM, PETYIUPYIOMUX OOpabOTKy H
3alIUTy NEPCOHAIBHBIX TAHHBIX.

1.3. Tlopsmox BBOAa B aeiicTBUe U n3MeHeHus [lomoxxenus.

1.3.1. Hacrosmee - IlomokeHMe BCTymaeT B CHIIy C MOMEHTa €To
yTBepxkaeHus npukazom aupekropa MBYJIO «J/lom meTckoro TBOpdecTBa» IOC.
MOCTOBCKOTO U I€MCTBYET OECCPOUYHO, 10 3aMEHBI €ro HOBbIM [lonokeHueM.

1.3.2. Bce wusmenenuss B IlomokeHwe BHOCATCS TPUKA30M JIHPEKTOpA
MBY 10 «/lom neTckoro TBopuecTBa» moc. MoCTOBCKOTO.

14. Bce paboramku MBYJO «J/lom 1eTcKoro TBOpYECTBa» IIOC.
MOCTOBCKOTO MOJKHBI OBITH O3HAKOMJICHBI C HactosiuMm [lomokeHuem mon
MTOJIIHCH.

1.5, PexuM KOHOGUIESHIMAIBHOCTH TEPCOHAIBHBIX JTaHHBIX CHHUMACTCS B
Clydasix X 00€3JIMYMBaHUS W MO HUCTEUCHUH 75 JIET CpoKa UX XpaHEHUSs, WU
MPOJIEBAETCA HA OCHOBAHUHU 3aKitoueHus s3kcreptHor komuccun MBY IO «Jlom
JIETCKOTO0 TBOPYECTBA» MOC. MOCTOBCKOT0, €CJIM UHOE HE ONPEAEIIECHO 3aKOHOM.

2. OCHOBHBbIE NIOHATHSA U COCTAB MEPCOHAIBbHBIX TaHHBIX PA00OTHUKOB

2.1. Jna wueneir Hactosimero IlonoxkeHus HCHONB3YIOTCA —CIEIYIOIIUE
OCHOBHBIE TIOHSITHUS:

- IepCOHAbHBIE JIaHHbIE pabOTHUKA - Jr00as MH(opmaus, OTHOCSIIAICS K
OTPENICICHHOMY WJIM OIpEeIeSiseMOMY Ha OCHOBAaHMM Takod wuHGOpMaIUu
pabOTHHKY, B TOM 4HuCJe ero ¢haMuius, UMs, OTIYECTBO, TOJ, MECSAII, AaTa U MECTO
POXIEHUS, aapec, CEMEWHOE, COLMAJIbHOE, MMYLIECTBEHHOE IIOJIOXKEHUE,
oOpa3zoBanue, mpodeccus, IOXOAbl, JApyras uHdopmarus, HeoOXoaumas
paboToAATEIIO B CBSI3H C TPY/IOBBIMU OTHOIICHUSIMU;

- 00paboTKa TMepCOHAIBHBIX JAaHHBIX - COOp, CHCTeMAaTH3alus, HAKOILICHHUE,
XpaHEHHUE, YTOYHEHUE (o6HOBICHME, W3MEHEHHE), HCMOJIb30BaHUE,



pacnpocTpaHeHue (B TOM 4YHCJe Tiepenada), oOe3nnurMBaHuWe, OJOKHPOBAHUE,
YHUUTOXKEHUE NepCcoHANIBbHBIX JaHHBIX MBY IO «Jlom neTckoro TBOp4ecTBa» IocC.
MoCTOBCKOTO;

- KOHQUJIECHIIMATBHOCTh MEPCOHANBHBIX JAaHHBIX - OO0fA3aTeNbHOE IS
COOJIIOJICHUsI Ha3HAYEHHOTO0 OTBETCTBEHHOrO JIMIA, MOJYYMBIIETO JOCTYH K
NEPCOHANILHBIM  JIaHHBIM  paOOTHUKOB, TpeOOBaHME HE  JIOMyCKaTh  MX
pacrnpocTpaHeHus 6e3 corjlacus pabOTHHKA WIIM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacOpoCTpaHEHHE MEPCOHATBHBIX JaHHBIX - JEWUCTBUS, HANpaBJICHHBIE Ha
nepeaady IMEepPCOHANBHBIX JaHHBIX PAaOOTHUKOB OIPEACICHHOMY KpyTY JIWIL
(mepenada MepCOHANBHBIX JAHHBIX) WM HA O3HAKOMJIEHHWE C MEpPCOHAJIbHBIMU
JAHHBIMM HEOTPAHUYECHHOrO0 Kpyra JIMl, B TOM 4YHUCIE OOHapOJI0OBaHHE
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM HWH(POpPMAIINH,
pasMemeHne B HWH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ CETAX  WJIH
MpeNOoCTaBlIeHuEe JOCTyNa K TEPCOHANBHBIM JaHHBIM PAaOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOOOM;

- ICTIOJIb30BaHUE TMEPCOHAJIBHBIX JAHHBIX - JEHCTBUA (Omepamuu) ¢
MEPCOHAIBHBIMU JAaHHBIMHU, COBEpIIaeMble NOKHOCTHBIM JuiioM MBYJIO «/lom
JIETCKOTO TBOpYECTBa» MOC. MOCTOBCKOTO B LENSAX MPUHATHS PELICHUA WU
COBEpUICHUS WHBIX JEHUCTBUM, MOPOXKIAOIIUX OPUANYECKAE IOCIEACTBUS B
OTHOIIEHUU pPa0OTHUKOB JIMOO HHBIM 00pa3oM 3aTparMBalOIIMX UX IpaBa U
CBOOO/IbI UJIU TIpaBa U CBOOOIbI IPYTUX JIUIL;

- OJIOKMpOBaHWE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTEMATHU3alNK, HAKOIJICHHS, UCIIOIb30BaHUs, PACTIPOCTPAHECHUS TTEPCOHATBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHUCJIE UX MEpelayuu;

- YHUUTOKEHHUE TEPCOHAIBHBIX JAHHBIX - JIEUCTBHUS, B Pe3yJIbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAaHOBUTh  COJIEpKAHUE  TMEPCOHAIBHBIX  JIAHHBIX B
UH(OPMAITMOHHON CHCTEME TIEPCOHATBHBIX JTAHHBIX PA0OTHUKOB UJIU B PE3yJbTATE
KOTOPBIX YHHUTOXAIOTCS MaTEpUAIbHbIE HOCHUTEIIM MEPCOHANIBHBIX JaHHBIX
pabOTHUKOB;

- 00e3TMYMBaHNEe MEPCOHANBHBIX JAHHBIX - JEHCTBUS, B PE3YJIbTATE KOTOPBIX
HEBO3MOHO OIPEETUTh MPUHAIIECHKHOCTh EPCOHATBHBIX IAHHBIX KOHKPETHOMY
pabOTHUKY;

- O0IIIeIOCTyHBIC TEPCOHAIbHBIC JaHHBIC - MEPCOHAIBbHBIC JAaHHBIC, TOCTYII
HEOIPAHUYEHHOTO KpyTa JIUI] K KOTOPBIM MPEIOCTABJICH C COrjacus paOOTHUKA WIIH
Ha KOTOpPbIE B COOTBETCTBUU C (hellepalbHBIMU 3aKOHAMU HE PaCIpOCTpaHsETCS
TpeboBaHUE COOTIOICHUS] KOH(PUACHITUATLHOCTH.

- uHdopManus - cBefeHus (CooOIleHus], TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
MpeACTaBICHUSI.

- IOKyMEHTHpOBaHHas WH(opmaius - 3auKkcUpoBaHHAsT HA MaTEepUATLHOM
HOCHUTEJIC  TyTeM  JOKyMEHTHUpOBaHMs  HH(OpMaIlMs C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OMIPEICNIUTh TaKyld WH(OOpPMAIMI0O WIM €€ MaTepuaIbHBINI
HOCHUTETb.

2.2. B cocraB mnepcoHambHbIX naHHbIX padotHukoB MBY]JIO «Jlom
JIETCKOT0 TBOPYECTBAa» MOC. MOCTOBCKOTO BXOASAT JTOKYMEHTBI, COJEpKaIlue
uH(OpPMAITMI0O O TACMOPTHHIX JAHHBIX, OOpPa30BaHWU, OTHOIICHWH K BOWHCKOU



00513aHHOCTH, CEMEHHOM TOJOXKEHUH, MECTE KHUTEIbCTBA, COCTOSIHUM 370POBbsI, a
TaKXXe O MPEJIbIIYIIUX MECTaX UX paboThI.

2.3. Kowmrmekc M0KyMEHTOB, CONPOBOXAAIONIMN Ipoliecc o(opMiIeHUs
TpYJIOBbIX OTHOlIeHUN paboTHUka B MBYJIO «Jlom nerckoro TBOpYecTBay IOC.
MOCTOBCKOTO TIpH €T0 MpueMe, EPEBOJI€ U YBOJIbHEHHH.

2.3.1. Nudopmarus, mnpeacrapisieMas pabOTHUKOM MPH TOCTYIUICHHUU Ha
pabotry B MBY J1O «JloM ngeTckoro TBopuecTBa» moc. MoCTOBCKOro, JOJIKHA UMETh
JTOKyMeHTalnbHyI0 dopMy. [Ipu 3akimoueHnn TpyI0BOro JOTOBOPa B COOTBETCTBHUU
co cT. 65 TpynoBoro kogekca Poccuiickoit deaepaiuu auI0, MOCTyHaloIIee Ha
paboTy, NpeabsIBIAsSeT padOTOIATENIO:

- TACMOPT WJIK UHOU IOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCT;

- TPYIOBYIO KHUXKY, 32 HCKJIIOYEHHEM CIIy4aeB, KOIJa TPYIOBOH JOTOBOP
3aKJIIOYAeTCsl BIEpPBbIE MM pAaOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHSIX
COBMECTUTENBCTBA, JIMOO TPYJI0Basi KHIKKA Y paOOTHUKA OTCYTCTBYET B CBS3U C €€
yTpaTO¥ WX MO JPYTUM MPUYHUHAM;

- CTPaxoBO€ CBUAETENBCTBO FOCYJAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHMS;

- IOKYMEHTBI BOMHCKOTO y4eTa - JiJii BOSGHHOOOS3aHHBIX U JIUII, TIOJIEKAIINX
BOMHCKOMY YYETY;

- IOKYMEHT 00 oOpa30oBaHHUM, O KBATU(UKAIMK WIM HAIWYUU CIEIUATbHBIX
3HAaHWM - TIPU MOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIENHUANbHBIX 3HAHUN WU
CIICLMAJIbHOM ITOJITOTOBKH;

- cBuAeTenbeTBoO 0 npucBoennn MHH (nipu ero Hanuuuu y paboTHHKA);

- CIPaBKY O HaJIW4UMU (OTCYTCTBHHM) CYAMMOCTH W (WiM) (akTa YroJOBHOTO
IpeciieIOBaHus JTM00 MPEKPAIICHUH YTOJIOBHOTO NPECIEI0OBaHUS.

2.3.2. Tlpu opopmnennn padbotauka B MBY 1O «Jlom neTcKoro TBOpUYECTBAY
noc. MOCTOBCKOTO OT/AeNia KaJpOoB 3amojHseTcs yHuduimpoBanHas ¢opma T-2
«JInynas xkapTouka pabOTHHKA», B KOTOPOI OTPaKarOTCS CIEAYIONINE aHKETHBIE U
ouorpadudeckue JaHHBIC PAOOTHUKA:

- obmue ceaeHus (P.M.0. paboTHHKa, HAaTa POXKIACHUS, MECTO POKICHHS,
rpaXJaHCTBO, oOOpa3oBaHue, mpodeccusi, cTaxxk paboOThl, COCTOSHHE B Opake,
MACMOPTHHIE TAHHbBIC);

- CBEZICHUSI O BOMHCKOM Y4ETE;

- IaHHBIE O MIpUeMe Ha padoTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O MepeBoAax Ha APYryro padoTy;

- cBeJicHMs 00 aTTeCcTalluu,

- CBEJICHHUSI O MOBBIIICHUN KBAIM(PUKAIINY;

- CBEICHUS O MPOPECCUOHAIBHON NEPENOArOTOBKE;

- CBEJICHUS O Harpajaax (MOOMIPEHHUSX ), MOYETHBIX 3BaHUSIX;

- CBeJleHus 00 OTITyCKaXx;

- CBEJICHHUSI O COLMAIIbHBIX TapaHTHSIX;

- CBEJICHUSI O MECTE KUTEIHCTBA M KOHTAKTHBIX TelehOoHaX.

2.3.3. B MBVYJO «J/lom pgeTrckoro TBOpYECTBa» MOC. MOCTOBCKOTO
CO3/IAI0TCSl U XPAHATCS CIAEAYIOUIME TPYIIbl JOKYMEHTOB, COJEpKAIIUE JaHHBIE O
pabOTHUKAX B €IMHUYHOM HJIA CBOJHOM BHJIC:



2.3.3.1. JlokymMeHTBI, cojepxalllie TepCOHANbHbIE JJaHHblE pPaOOTHUKOB
(KOMIUIEKChI JTOKYMEHTOB, COIPOBOXKJAIOIIME Ipolecc OGOpMIIEHUS TPYIOBBIX
OTHOUIEHUH Tmpu TpuemMe Ha padoTy, MNEepeBOJE, YBOJIbHEHUHU; KOMILIEKC
MaTepHaioB MO aHKETUPOBAHUIO, TECTUPOBAHMIO; TIPOBEJICHUIO COOECEIOBaHUM ¢
KaHAUAATOM Ha AOJDKHOCTH; MOJJIMHHUKHU U KOIHH MPHUKA30B 10 JINYHOMY COCTaBY;
JUMYHbBIC JieJia U TPYIOBbIE KHIKKU paOOTHUKOB; JIeja, COJAEpKalllie OCHOBaHUS K
MpUKa3zy MO JUYHOMY COCTaBy; Jejna, COAEpKallhue MaTepHhalbl aTTECTallUH
paOOTHHUKOB; CIYXEOHBIX pAacCIeIOBaHUM; CIPaBOUYHO-MHPOPMAIIMOHHBIN OaHK
JIAHHBIX IO MEPCOHANY (KapTOTEKH, >KypHasbl); MOJJIUHHUKA U KOMUU OTUYETHBIX,
AHAIMTHYECKUX U CIIPABOYHBIX MaTEPHAIIOB, IepeaaBaeMbIX pykoBoactsy MbY 10
«JloM J1IeTcKkoro TBOpYECTBA» MOC. MOCTOBCKOTO; KONTMU OTYETOB, HAMIPABIISIEMBIX B
rOCYJIapCTBEHHBIE OpPraHbl CTATUCTHUKHW, HAJOTOBBIC WHCHEKIIMH, BBIIICCTOSIIINE
OpTaHbl YIPABJICHUS U JPYTUE YUPEKICHHUS).

2.3.3.2. JlokyMeHTalus Mo OpraHu3aiuu padoThl (JIOKHOCTHBIE UHCTP YKIIMH
pabOTHUKOB, TPHUKa3bl, paCIOpsLKEHMs, ykazanus pykoBojictBa MBYJIO «/lom
JIETCKOT'O TBOPYECTBA» MOC. MOCTOBCKOTO); TOKYMEHTHI MO IJIAHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B YacTu paboTel ¢ nepcoHanioM MBYJIO «/lom nerckoro
TBOpYECTBa» MOC. MOCTOBCKOTO.

3. Coop, 00padoTKAa U 3aIUTA MEPCOHATBHBIX TAHHBIX

3.1. ITopsaok nmoy4yeHusi NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mepconanpHble naHHble pabotHuka MBYJIO «Jlom nerckoro
TBOpYECTBA» MOC. MOCTOBCKOIrO cCleayeT Iojydarb y Hero camoro. Ecmm
NepCOHAIbHBIE JaHHbIE pPaOOTHHMKA, BO3MOXXHO TOJYYUTh TOJBKO Yy TpPEThel
CTOPOHBI, TO PaOOTHUK JOJDKEH ObITh YBEJAOMJIEH 00 3TOM 3apaHee U OT HEro
JIOJKHO OBITH TTOJTy4€HO MUCbMEHHOE corjiacue. J[omKHOCTHOE uilo paboToaaTes
JTOJDKHO cooOmuth pabotHuky MBYJIO «Jlom nerckoro TBOpuYecTBa» IIOC.
MOCTOBCKOTO 0O IMENsX, MPEANOJaraéMbplXx HCTOYHMKAX U CHOCO0axX MOJydCHHUS
MEPCOHAIBHBIX JAaHHBIX, a TaKXKe O XapakTepe MOIeKAINMNX MOJIYYEHUIO
MEPCOHANIBHBIX JAHHBIX M TIOCJIEJICTBHUSIX OTKaza pabOTHUKA JaTh MHUCHbMEHHOE
COTJIaCHE€ HA MX MOJyYCHHUE.

3.1.2. PabGotomarenr He wuMeeT TmpaBa ToJiydarb ©  0OpabaThIBaTh
nepcoHaiabHble gAaHHbIE paboTrHMka MBYJIO «Jlom nmerckoro TBOpYeCTBa» IIOC.
MOCTOBCKOro 0 €ro pacoBOi, HaUMOHAJIBHOW MNPUHAIJIEKHOCTH, MOIUTUYECKUX
B3IJISI1aX, PEIUTHO3HBIX WK (HUIOCOGCKUX YOEKIEHUSIX, COCTOSTHUU 3J0POBBSI,
WHTUMHOW JKM3HU. B ciyyasx, HENOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYIOBBIX OTHOILIECHHWM, B COOTBETCTBUU CcO cT. 24 Konctutyuum Pocculickoit
depneparuu paboOTOAATENbh BOpPABE MOJydaTh U 00pabaThiBaTh JAaHHBIE O YaCTHOU
YKU3HU PaOOTHHMKA TOJIBKO C €ro MUChbMEHHOTO COTJIacHs.

O6paboTka yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTodaTeeM
BO3MOYKHA TOJILKO C UX cOrJIacusi MO0 0e3 UX COorjacus B CIACAYIONINX CIIydasix:

- IEPCOHAIBHBIC JJAHHBIC SIBJISIOTCS OOIIEIOCTYITHBIMU;

- IEPCOHAIBHBIC JTAHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0POBBSI paOOTHHUKA U HMX
o0OpaboTka HE0OXoaUMa IS 3alUTHl €r0 KU3HU, 370POBbS WM MHBIX KU3HEHHO
BOKHBIX HWHTEPECOB JIMOO O>KU3HH, 370POBbSI WM HWHBIX J>KHU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JIUI] U TIOJIYYCHHE COTJIacHs paOOTHUKA HEBO3MOXKHO;



-0 TpeOOBAaHUIO TOJTHOMOYHBIX TOCYJapCTBEHHBIX OPraHOB B CIydasXx,
IPETyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.1.3. PaGortomarenp BmpaBe 00padaThiBaTh IEPCOHAIBHBIC  JIAHHBIC
PabOTHUKOB TOJIBKO C UX MUCHMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe comiacue  pabOTHMKAa Ha  00pabOTKy  CBOHUX
MIEPCOHANBHBIX JaHHBIX TOJDKHO BKIIIOUATH B CEOS:

- pammnto, UMs, OTYECTBO, apec CYyOBEKTa MEPCOHANBHBIX JaHHBIX, HOMED
OCHOBHOTO JTOKYMEHTA, YZIOCTOBEPSIOIIECTO €T0 JIMYHOCTh, CBEACHUS O JIaTe BhIAAUN
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIETO OpTaHE;

- HaumMeHoBaHue ((pamwimio, wWMs, OTYECTBO) W aApec OIepaTopa,
MIOJTYYAFOIIETO Corjacue CyOheKTa MePCOHATBHBIX TaHHBIX;

- IeJTb 00Pa0OTKY MEPCOHATIBHBIX JAHHBIX;

- IepeUeHb MEePCOHAIBHBIX JTaHHBIX, HA 00pa00TKy KOTOPBIX JAETCS COTIIAche
CyOBEeKTa MepCOHANBHBIX JIAHHBIX;

- IepeyYeHb JEHCTBUN C MEPCOHATBHBIMU JIAaHHBIMHU, HA COBEPIICHHE KOTOPBIX
JTaeTCsl corjlacue, oOIIee OINKMCAHHE KCHOJIb3YEMbIX OIEepaTopoM CIOCOOOB
00pabOTKM MEepCOHATBHBIX JAHHBIX;

- CpOK, B TEYEHHE KOTOPOTO JEUCTBYET COTJlacMe, a TaKXKe MOPSJIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEeOYeTCsl B CICAYIONINX CIydasx:

1) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISAECTCS Ha OCHOBAHUU
TpynoBoro konekca P® wnmm nHOTO (henepanbHOTO 3aKOHA, YCTAaHABIMBAIOIIECTO €€
I[e7b, VYCJIOBHS TOJYyYEHUS TEPCOHANBHBIX JaHHBIX W KPYr CyOBEKTOB,
MIEPCOHANIbHBIC JaHHBIC KOTOPBIX MOJICkKAT 00pabOoTKe, a TaKkKe OMPESIISIONIEIO
MOJTHOMOYHS paboTO1aTeIs;

2) 00paboTKa TEpPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B  LEJAX
WCIIOJIHEHUSI TPYJIOBOTO JIOTOBOPA;
3) 00paboTKa  MEPCOHANBHBIX  JAHHBIX  OCYIIECTBJISETCS IS

CTAaTUCTUYECKUX WJIM HWHBIX HAyYHBIX IEJIed TMpU YCJIOBUU 005S3aTEIHBHOTO
00€e3JIMYMBaHUS IEPCOHABHBIX JIAHHBIX;

4) 00paboTKa MepCOHAIBHBIX JAHHBIX HEOOXOJIUMa JJIsS 3allUTHl KU3HH,
3JI0POBbSI UM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB paOOTHHUKA, €CIIM TOJyUYCHUE
€ro COrjacusi HEBO3MOKHO.

3.2. Ilopsimok 0O0pabOTKH, epelaun U XpaHEHUS MEPCOHATIbHBIX JTaHHBIX.

3.2.1. PabGotHuk mpenocrtaBisieT paboTHUKY oTaena kaapoB MBYJIO «/lom
JIETCKOTO TBOPYECTBa» TMOC. MOCTOBCKOTO JIOCTOBEpPHBIE CBEACHHS O cele.
PaGoTHUK OTHena KaapoB MpOBEPSET JOCTOBEPHOCTH CBEIACHUH, CBEpSs IaHHBIC,
MIPEIOCTaBIICHHBIC PAOOTHHKOM, C UMCIOIIIMMHUCS Y pAOOTHHUKA TOKYMECHTAMH.

3.2.2. B cootBerctBHM co cT. 86, 1. 14 TK PD B nensix obecrieyeHus mnpas u
cB00OJ uenoBeka u rpaxaanuHa aupekrop MBY IO «Jlom merckoro TBopuecTBa»
noc. MoctoBckoro (Paboromarens) um ero mnpencraButrenu Tmpu oOpabOTKe
MEPCOHANIBHBIX JTAaHHBIX PAOOTHUKA JOJDKHBI COOJIIOAATh CIEMYIoNUe O00Ine
TpeOOBaHMUS:

3.2.2.1. O6paboTka TEPCOHANBHBIX JaHHBIX MOXET  OCYIIECTBISTHCA
UCKIIIOUUTENTFHO B IENAX oOOecredeHuss COOMONCHUsT 3aKOHOB U HHBIX



HOPMATHBHBIX TPABOBBIX AaKTOB, COJCUCTBHUS Pa0OTHHKAM B TPYAOYCTPOHCTBE,
oOy4eHUH W TPOJBMKEHUU IO CIIykOe, oOecrieueHus] JUYHON Oe30macHOCTU
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KAyecTBa BBIMIOJHIEMOW paboThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. llpu omnpenenennun oObeMa U  COJAEp)KaHHSA, OOpabaThIBAEMbBIX
NEePCOHANIbHBIX JTaHHBIX PaboTomarens qoMkeH pyKoBOACTBOBaThCa KoHCcTUTyIMEH
Poccuiickon @enepanun, TpynoBeiM koaekcoM Poccuiickon denepauinii 1 UHBIMU
dbeneparTbHBIMU 3aKOHAMH.

3.2.2.3. llpu mpuHATHH pEUICHUM, 3aTparuBalOlMX HHTEPEChl pabOTHHUKA,
PaGoTtomaTenr HEe wWMeeT TpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JTAHHBIX
paboOTHHKA, TIOJYYCHHBIX UCKIIOUNTEIHLHO B PE3yJIbTaTe WX aBTOMATHU3MPOBAHHOMN
00pabOTKH WM AJIEKTPOHHOTO MOTYICHUSI.

3.2.2.4. 3amuTa nepcoHaIbHBIX JAHHBIX PAaOOTHUKA OT HEMPAaBOMEPHOTO HUX
WCIIOJIb30BAHUS WIIM yTpaThl obecnieunBaeTcsi PaboromareneM 3a c4eT ero cpeyicTB
B MOPSIZIKE, YCTAHOBJICHHOM (pe/iepabHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U WX MPEICTABUTEIN JOJKHBI ObITh O3HAKOMIICHBI O]
paciucky ¢ npokymeHtamu MBYJIO «J/lom gerckoro TBoOpuecTBa» IIOC.
MOCTOBCKOTO, YyCTaHABJIMBAIOUIUMHU TMOPSIIOK 0OpaOOTKU MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax M 00S3aHHOCTAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciiydasix 0oTka3 pabOTHHKa OT CBOMX IpaB Ha COXpaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

4. [lepenaya u XxpaHeHHe NMEPCOHATBHBIX TAHHBIX

4.1. Tlpu nepenaye nepcoHANbHBIX JaHHBIX padoTHHKA PaboTonarens M0IKeH
co0JIroAaTh CIEAYIONIME TPEOOBAHUS:

4.1.1. He coobmaTh nepcoHalbHbIC TaHHbIE PAOOTHHUKA TPEThEH CTOPOHE O€3
MHUCHbMEHHOTO CoOTJlacusi pabOTHUKA, 3a HCKIIOUYEHHEM CIIydaeB, KOIja JTO
HEO0OXOJMMO B LIETSAX MPEIYNPEKICHUSI YTPO3bl KU3HU U 3J0POBBIO0 pabOTHUKA, a
TaK)Ke B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He coobmiath mepcoHalbHbIE TaHHBIE PAOOTHUKA B KOMMEPUYECKHUX
nenasx 0e3 ero muUchMEHHOro corniacus. OO0paboTka MEepCOHATBHBIX JTAHHBIX
pabOTHUKOB B IENAX MPOIABMKEHHUS TOBApOB, PabOT, YCIYr Ha pBhIHKE MyTEeM
OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHIIUATLHBIM OTPEOUTENIEM C TIOMOIIIBIO
CPEIICTB CBSI3U JOMYCKAETCS TOJIBKO C €ro MPeABapPUTEILHOTO COTIIACHSI.

4.1.3. TlpenynpeauTsb JHII, TOTYYMBIIUX MEPCOHANBHBIE TaHHBIE PAOOTHHKA,
O TOM, YTO 3TH JAHHBIC MOTYT OBITh WCITOJIB30BAHBI JIMIIb B TENAX, TSI KOTOPBIX
OHH COOOIICHBI, ¥ TPEOOBATh OT ATHX JIUI OATBEPKACHHUSI TOTO, YTO ATO TPABUIIO
cobmoeHo. Jluila, MOSy4HMBIIME MEPCOHATIBHBIE JaHHbIE PaOOTHHKA, OO0S3aHBI
co0JII01aTh PEXXUM CEKpETHOCTH (KoH(puIeHIManbHOCTH). JlanHoe Tlomoxenue He
pacrpocTpaHseTcs Ha OOMEH MEepCOHATbHBIMHU JaHHBIMU PAOOTHHKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMMU.

4.1.4. OcyuiecTBiATh TIepeAady MEPCOHANBHBIX JaHHBIX pPa0OTHUKOB B
npeaenax MBYJO «Jlom nerckoro TBOpYeCcTBa» MOC. MOCTOBCKOrO B
COOTBETCTBHH C HacTosUM [lonoxxeHuem.

4.1.5. Pazpemath O0CTYN K TEPCOHAIBHBIM JaHHBIM DPAOOTHUKOB TOJIBKO
CHEIUATBHO YIIOTHOMOYEHHBIM JIMIIAM, TIPH 3TOM YKa3aHHbIE JIUIA TOJDKHBI UMETh



OpaBO TMOJydYyaTh TOJBKO T€ TMEpPCOHAJbHbIE JaHHbIE pPa0OTHUKA, KOTOPHIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYyHKIIUU.

4.1.6. He 3anpammBath HHGOPMAIIUIO O COCTOSHUU 370POBbsl paOOTHHKA, 32
UCKIIIOUEHUEM TeX CBEACHUI, KOTOpPhIE OTHOCITCS K BOMPOCY O BO3MOXHOCTU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

4.1.7. IlepenaBaTh mepcOHAJIbHBIE JaHHbIE pPAOOTHHKA MPEICTABUTEISM
pabOTHUKOB B TIOpSAJIKE, YCTAaHOBJIEHHOM TpyIoOBbIM KojaekcoMm Poccuiickoii
®enepanu, U OTPaHUYUBATH 3Ty HHPOPMAIUIO TOJIBKO TEMH IE€PCOHATIHHBIMU
TaHHBIMUA pabOTHHKA, KOTOpPhIE HEOOXOAMMBI MJi BBIOJHEHHUS YKa3aHHBIMHU
MIPEACTABUTEIISIMH MX (DYHKITHH.

4.2. XpaHeHue U UCTIOJIb30BAHHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. TlepcoHanbHble NaHHBIE PAOOTHUKOB OOpaOaTHIBAIOTCS M XPAHSTCS B
kabunere qupextopa MBYJIO «Jlom meTckoro TBopuecTBay 1moc. MoOCTOBCKOTO.

4.2.2. llepcoHanbHble JaHHbBIE pAOOTHUKOB MOTYT OBITh IOJYYEHBI,
MPOXOJUTh JlaJbHEHIIYI0 00paboTKy W TepelaBaThCs Ha XpaHEHHE, Kak Ha
OYMa)KHBIX HOCHUTEINISX, TAK U B DJICKTPOHHOM BHJIE - JIOKAJIbHONH KOMITBIOTEPHOM
CETH U KOMIBIOTEpHOH nporpamme « TypOo-Oyxraiarepy.

43. Ilpu mnomydeHUH TEPCOHANBHBIX JAaHHBIX HE OT paboTHHKa (3a
UCKIIIOUEHHEM CJIy4aeB, €CJIIM TEPCOHAJIbHBIC JIaHHbIE OBUIM TPEIOCTABICHBI
paboTo/aTeN0 HAa OCHOBAaHMHU (PelepalibHOTO 3aKOHAa WMIIM €CIM IEepCOHAJIbHBIE
JTAHHBIE SIBJISIIOTCS OOIIEAOCTYIHBIMK) paboTOJaTeNb O Hauajla 00pabOTKH TaKUX
NEPCOHANBHBIX ~ JaHHBIX 00s13aH  TPEJOCTaBUTh PAOOTHHUKY  CIEIYIOIIYIO
UH(pOpMaIHIO:

- HauMeHoBaHue ((damuwins, UMs, OTYECTBO) M aApec oleparopa WIH €ro
PEICTAaBUTEIIS;

- 11eJIb 00pa0OTKM NMEPCOHATBHBIX JAHHBIX U €€ PABOBOE OCHOBAHUE;

- Mpe/INoJIaraeMble MOJIb30BATENN EPCOHATBLHBIX JaHHBIX;

- YCTaHOBJICHHBIE HacToAmuM DenepalbHBIM 3aKOHOM TpaBa CyObEKTa
MEePCOHANIBHBIX JJAHHBIX.

5. locTyn K NepCOHATBbHBIM JAHHBIM PA0OTHUKOB

5.1.  IIpaBo moctyna Kk I€pCOHAIBLHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupekrop JT;

- JIMLIa, OTBETCTBEHHbIE 3a OOpabOTKYy H 3a OpraHu3anuilo o00padOTKU
MEePCOHATBHBIX IAHHBIX;

- COTPYJIHUKH OyXrajaTepuH;

- COTpYAHUKH  cekperapuara (uHbopmanus O  (PaKTHYECKOM  MECTe
MPOKUBAHUS U KOHTAKTHBIEC TeJIEPOHBI pAOOTHUKOB);

- 3aMECTUTENb  JIUPEKTOPa, METOAMCT, OCYUIECTBISIONIME BHYTPEHHUU
KOHTPOJIb (AOCTYNn K TEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB B XOJ€ TUIAHOBBIX
MIPOBEPOK);

5.2. Paborauk MBY]JIO «/lom merckoro TBOpYecTBa» IOc. MOCTOBCKOTO
HMMEET IMPABO:



5.2.1. Tlomy4ats AOCTYI K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha O€3BO3ME3HOE TMOJyYeHHE KOMHUM Jt000M 3amucu,
coJieprKallield mepcoHaIbHbIE TaHHbIE PAaOOTHUKA.

5.2.2. TpeboBatb oT PabGoromarens yTOYHEHHS, HWCKIIOUCHUS WU
UCIIPaBJICHUSI HEMOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3aAKOHHO
NOJIYYCHHBIX WJIM HE  SBIAIOMIMX HeoOXonuMbIMuU  jiga  PabGotomatens
MEPCOHANIbHBIX JJAHHBIX.

5.2.3. Oro3Batb cornacue Ha 00pabOTKy CBOUX MEPCOHATBHBIX JAHHBIX.

5.2.4. Tlonmyuats ot PaboTonarens:

- CBEZICHUS O JIMIAX, KOTOPhIE UMEIOT JOCTYN K TMEPCOHATBHBIM JaHHBIM WA
KOTOPBIM MOJKET OBITh MPEOCTABJICH TAKOU JTOCTYIT;

- IepeueHb 00paldaThIBAEMBbIX TEPCOHANBHBIX JAaHHBIX W HMCTOYHUK HX
TIOJTYICHHUS;

- CpOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE€ CPOKH X XPAHECHHUS,;

-CBEJCHUS O TOM, Kakhe IOPUIUYECKUE TIOCIECACTBUS [UJIsi CyObEeKTa
MEPCOHANIBHBIX JaHHBIX MOXET MOBJIEYh 3a CO00M 00paboTKa €ro MepcoOHaNbHBIX
JTAHHBIX.

5.2.5. TpeboBarb usBemieHusi PaboTomaTenemM Bcex JUIl, KOTOPHIM paHee
ObLTM COOOIIEHBI HEBEPHBIC WJIM HEMOJIHBbIE TMEePCOHANbHBIC JTaHHBIE, 000 BCEX
MPOU3BEJCHHBIX B HHUX UCKIIOUCHHUAX, UCHPABICHUSAX WU JOMOTHEHUSX.
OOxanoBarb B YIOJHOMOYEHHBI OpraH IO 3allUTe TMpaB CyOBEKTOB
MIEPCOHANIBHBIX JTAHHBIX WU B CyIeOHOM TOPSIKE HEMPABOMEPHBIC NEUCTBHS WA
oesnerictBust Paboronarens nmpu o0pabOTKe U 3alIUTE €ro MEPCOHABHBIX JaHHBIX.

5.3.  KommpoBaTe M nenaTh BBIMHCKKA TEPCOHATBHBIX JTAHHBIX PaOOTHHKA
pa3pemniaeTcsi UCKIIOUNUTEIBHO B CIY)KEOHBIX IENSIX C MUCHbMEHHOTO pa3perieHus
nupexropa MBY /1O «/lom neTckoro TBopuecTBa» moc. MoCTOBCKOTO.

5.4. llepemaua wHdoOpmanuu TpeTbel CTOpPOHE BO3MOXHA TOJBKO TpU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIupyrIInX 00padoTKy u
3alUTY MEPCOHAJBHBIX TaHHBIX

6.1. PaGorauxkun MBY IO «/loM neTckoro tBopyecTBa» moc. MocTOBCKOTO,
BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIMUX MOJIyYeHHE, 00pabOTKy U 3aIIUTy
MIEPCOHANILHBIX JaHHBIX PA0OTHHKA, HECYT AUCIUIUIMHAPHYIO aIMHHUCTPATHBHYIO,
IPaXIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
dbenepaabHBIMU 3aKOHAMU.

6.2.  Jupextop MBYJIO «/lom aeTckoro TBopuecTBa» moc. MOCTOBCKOTO
3a HapylIeHHWE HOPM, PEryJUpYyIOUIUX TMOoJIydeHHue, OOpadOTKy | 3alluTy
MIEPCOHANILHBIX JIaHHBIX PAa0OTHHMKA, HECET aJIMHHHCTPATHBHYIO OTBETCTBCHHOCTH
corimacHo cT. 5.27 u 5.39 Komekca 00 agMHUHHUCTPATUBHBIX MPABOHAPYIICHUIX
Poccuiickoit ®deneparun, a Takke BO3MENIACT PaOOTHUKY yiiepO, MPUINHEHHBIH
HEMPaBOMEPHBIM HCIIOJIb30BaHUEM WHGOPMAIINH, COJEepKaIlle TepCOHATbHBIC
JaHHBIE pAa0OTHHKA.



