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IMonoxenne
0 WKOJILHOH 0ubaHOTeKe MyHHUHNAILHOTO 01017KeTHOI'0
0011€00pa30BaTE/ILHOI0 YUpeKICHUS 0CHOBHOI 001e00pazoBaTebHOH
mkosb1 Ne 16 um. B.B. Caabnukosa n. Jledsuxnii OcTpos
MYHHIHIAJILHOT0 00pa3oBaHus BproxoBenkuii paioH

1. OGmue MoJI0KEHHS

. bubnuoreka SIBJISICTCS CTPYKTYPHBIM [Oapa3ieneHUEM
0611e06pa30BaTeIbHOrO YUPEKASHHs, YyIacTBYIOIMM B y4eOHO-BOCTIUTATEIEHOM
mpolecce B Lemsix obecrieuenus npasa yuacTHUKOB 00pa3oBaTe/IbHOro Mmporecca
na GecruiaTHOE IMOJb30BaHME OMOIMOTEYHO-MH(POPMALMOHHBIMA pecypcaMu B
coorpetctsry ¢ 1.20 uJI cr.3.4 @3 Ne 273 «O06 obpasosaHuy B Poccuiickoi
denepaliumny.

2 JlesreapHocTs Gudmuorexn MbOY OOIII Ne 16 um. B. B. CanpHukoBa
orpaxaercs B ycraBe 00LIe0Opa3oBAaTENbHOTO YHPEKACHHA. ObecreueHHOCTh
oubIMOTEKH yd4eOHBIMM, METOAMYECKMMM U CHIPaBOYHBIMH JIOKYMEHTaMHt
YHUTBIBAETCS MPH JIMIEH3UPOBAHIH 00111e00pa30BaATENBHOTO yIPEXKACHHUS.

3, Ilenu Gubamorexu 0011€00pa3oBaTENLHOIO yHPEKACHNA COOTHOCSITCS C
HejisiMH 00111e006pa3oBaTebHOrO YUPEKACHU: dopmupoBanue 00LIel KyIbTypPbl
JIMYHOCTH OOYyYaloIIMXcs Ha OCHOBE YCBOCHMA 00si3aTeIbHOT0  MHHHMYMa
conepanus o0Ieo0pa3oBaTebHBIX TPOrpaMM, HX ajarTaiis K JKM3HH B
oblIecTBe, CO3JaHHe OCHOBBI /sl OCO3HAHHOI'O BpIOOpa U IOC/EIYIOLIEro
ocBoeHHsI MpodeccHOHaNbHBIX — 00pa3oBaTe/NbHBIX  [POrpaMM, BOCITUTaHHE
FPaIAaHCTBEHHOCTH, TPYAOMOOHUS, YBOKCHUSA K IIpaBaM H cB00OIaM UeJIOBEKa,
mobBE K OKpykatoueit mpupoae, Poaune, cembe, chopmMupoBaHue 310pOBOro
obpasa KHU3HH.

4, BubnroTeka pPyKOBOACTBYETCS B CBOCH JEATE/IBHOCTH ®3 Ne 273 «O06
obpasosanun B Poccuiickoi dejepaunny, yKazamMu U pacrnopsHKeHUAMU
Ipesunenrta Poccuiickoit denepauuy, [IOCTAHOBJIEHUSIMU W PACIIOPSIKECHHUAMHU
[TpasutenbcrBa Poccuiickoit denepaunn 1 MCTIONTHUTE/BHBIX OPraHOB CyOBEKTOB
Poccuiickoii Denepallyy, pelICHHSIMH COOTBETCTBYIOLIETO OpraHa yIpaBlICHHA
oGpa3oBaHus, yCTaBOM OO0IE0OPA3OBATENBHOTO YHPEKACHNA, IIOJTOKEHUEM O
6ubIMOTEKE, YTBEPKIEHHBIM JTHPEKTOPOM 006111e00Pa30BATENBHOTO YIPEKACHHUA.

5. JlesATeIbHOCTH OUOMMOTEKM OCHOBBIBACTCS HA MPHHIHMIAX AEMOKPATHH,
rymMaHu3Ma, OOIIENOCTYIHOCTH, NPUOPUTETA 061IIe4eI0BEYEeCKIX [IEHHOCTEN,
rpak1aHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHs INIHOCTH.
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6. TTopamoK MoNB30BaHMA HCTOYHHKAMH HHGOpMALH, epeueHb OCHOBHbIX
YCIYT M yCTOBYS UX HPEeIOCTaBIeHUs onpeenstores Ilonoxenuem o o6ubmoTexe
obmeobpasoBaTebHOTO yupesxenus U IlpaBuaamMn NOJIbE30BaHHSA 6ubnmoTeKo,
yTBep:KIeHHBIME PyKOBOIUTEIEM 0011e00pa30BaTeIbHOTO YIPEXKACHMS.

7. O6meobpa3oBarebHOE YYPEXKICHHE HECET OTBETCTBEHHOCTH 34
JOCTYIHOCTh M Ka4ecTBO OMOIHOTEYHO-HH(DOPMALHOHHOTO o0ciyXuBaHUs
OUOITMOTEKH.

8. Opranm3aiysa 0OCIy/KHBaHUS YYaCTHHKOB 00pasoBaTeNbHOro Ipouecca
[IPOM3BOIMTCS B COOTBETCTBHH C MpaBHIaMH TEXHHKHM 0e30MacHOCTH M
POTHBONOKAPHBIMH, CAHUTAPHO-THIHEeHHIECKHMU TpeOOBaHUSIMM.

I1.OcHOBHBIE 3a1a4H

1. OcHOBHBIMHU 33/jauaMH OMOJIMOTEKH SABJISIOTCA:

a) obecIeueHHe y9acTHHKaM 00pa30BaTelbHOTO npolecca — 00y arommMCs,
Me/IaroryeckuM paGOTHHKAM, POIUTEISM (MHBIM 3aKOHHBIM TIPEJCTABATENSIM)
obyuaromuxcst (majnee — TOJB30BaTelsAM) — LOCTyNa K HHQOPMAIHH, 3HAHUSM,
WIeAM, KyJIbTYpPHBIM IEHHOCTSAM IIOCPEICTBOM HCIIONB30BaHMs OHOIHOTETHO-
HE(pOPMALIHOHHBIX PeCypcoB 001e00pa3oBaTeIbHOrO YUPEKICHUS Ha PA3IHYHBIX
HOCHTENsSX: OyMakHOM (KHIDKHBIM (GOHI, (OHI MepHOAMYEcKHX W3IaHUN);
marautHoM (boHA aynmo - ¥ Bujeokaccer); mmbposom (CD - awckm);
KOMMYHHMKaTHBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX HOCHTENAX;

6) BOCIHTaHHE KyIbTYPHOIO M IPaKIaHCKOIO CaMOCO3HaHW#A, MOMOLIb B
ConMaIM3alMy 00y4aroerocsi, pasBUTHH €ro TBOPYECKOTO NOTeHIHANA;

B) (OpMUpPOBaHNME HABBHIKOB HE3aBUCHMOrO OHOIMOTEYHOrO MOMb30BATENS:
0GyueHIe TIOUCKY, 0TOOPY i KPHTHUECKOH OlleHKe HHQOPMALHK;

I') COBEPIIEHCTBOBAaHHE MPeJOCTABIAEMbIX OMOIHOTEKOH yCIyr Ha OCHOBE
BHeJPeHMs HOBBIX HMHGOPMAIMOHHEIX TEXHONOTHH M  KOMIIbIOTEpH3AHH
6UGIHOTEeYHO-NHAOPMALIMOHHBIX  [IPOLleccoB, (opMupoBaHue  KOMGOPTHOH
OMOMHOTETHOM CpeNBl.

II1. OcHoBHBIC PYHKIIHH

1. Jlna peanu3auiy OCHOBHBIX 3aja4 GubnuoTexa:

a) dopmupyer donx  OuOIMOTEYHO-HHPOPMALMOHHEIX  PECypCoB
00111e00pa30BaTeIbHOrO YUPEKICHHA:

- kommiextyer (GoHA y4eOHBIMH, XYJOKE€CTBEHHBIMH, CIPaBOYHBIMH,
[eJarorMyeckuMi ¥ HayYHO-NIOMYJISAPHEIMM JOKYMEHTaMH Ha TPaJHLUHOHHBIX H
HEeTPaJIUIIMOHHBIX HOCHTEIAX HHpOpPMAaLIH;

- OCYILECTBIISET Pa3MeLIeHye, OPraHU3allkio i COXPaHHOCTD JOKYMEHTOB;

- OpraHH3yeT W BeJeT CIpaBo4HO-OubGinorpaguyeckuil anmapar: KaTrajaoru
(andaBUTHBIH, CHCTEMATHYECKHH), KapTOTeKH TEeMaTHYECKHE  KapTOTEKH,
3JeKTPOHHEIM KaTaynor, 0asbl JaHHBIX [0 NPOQUI0 00Ieo0pa3oBaTeBHOrO
yUpeKAeHH,

- paspaGaThiBaeT peKOMeHJaTenbHRle OuOrHorpadudeckue mocodus
(criucku, 0030pEL, yKa3aTelu M T.IL.);
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. oBecrieunBaeT MH()OPMUPOBAHHE IOJH30BATENEH 06 nHbOpPMAHMOHHOM
POy KLHH;

- ocymiectBisteT JuddepeHIMpOBaHHOe OoubIMOTEYHO-NHGOPMAIIOHHOE
obcTy)KuBaHHe 00yYarolHXCs:

- co3jaeT YCJIOBHS IS pealu3aliy CaMOCTOSTEIBHOCTH B o0yueHuH,
[MO3HABATEILHOM, TBOPYECKOM NEATEJIBHOCTH; criocoO0CTBYeT Pa3sBHUTHIO HABBIKOB
caMo00pa30BaHUs IKOJIBHAKOB;

- opraHusyer OOydeHHe HaBbIKaM HE3aBUCHMOIO O6uOIMOTEYHOTO
MoJB30BaTeNs ¥ I0TpeGuTeNs HHPOPMALMY, CONEHCTBYET MHTETPALAN KOMIICKCA
3HaHUi, yMEHUH U HaBBIKOB paboThI C KHUIOH nHpopMaLyen;

. okaspiBaeT MH(OPMAUMOHHYIO MOJIEPXKKYy B pelIeHAX  3ajad,
BO3HMKAIOIMX B Ipolecce MX y4eOHOH, camMooGpa3oBaTeNbHOR M J0CYrOBOH
NeATeIbHOCTH,

- OpraHW3yeT MacCOBBIE MEPONpHSTHs, OPHEHTHUPOBAHHBIC Ha pPa3BUTHE
obmielf, M YHTATEIBCKOW KYJNBTYpbl JIHYHOCTH, coleiicTByeT pa3BUTHIO
KPUTHYECKOrO MBIIUICHHS;

- copeiicTByeT WIeHaM MNEeArorydeckoro KOJUICKTHBA H aJIMIAHUCTPALIAH
yupexieHHs B  OpraHu3aluy obpasoBaTenbHOTO  Mpolecca W Aocyra
o0y4atomuxcs;

- ocymecTBisieT AuGepeHIHpPOBaHHOS 6ubnuoTedyHO-MHGOPMAIHOHHOE
0Bciy)KUBaHME TIeJArorHIeckux paboTHHKOB;

- BhIABIAET MH(OPMALHOHHBIE MOTPEOHOCTH M YAOBJICTBOPSCT 3aNPOCEHL,
CBA3aHHBIE ¢ 00yUeHreM, BOCIIUTaHHEM H 3/10POBEEM neTeid;

- copeiictByer  NpO(ECCHOHANBHOH  KOMICTCHIMH, TOBBILLIEHUIO
KBaU(pUKALAH [IEJaroru4ecKux pabOTHHUKOB;

- OCYLUECTBJISIeT TeKyllee nH(opMEpOBaHKe (IHH HHQOPMALUY, 0030pEI
HOBBIX TIOCTYIUICHUH U I1yOIHKaI1ii);

- crmocoGCTBYyeT — TPOBEJEHHMIO — 3aHATHH 1O (hOpMUPOBAHUIO
MH(GOPMALMOHHON KyJIbTypPBI; SBIACTCA Ga3oif [uid MPOBEACHUS MPAaKTHYECKHX
3ausTHi 110 pabdoTe ¢ HHOPMAIMOHHBIME PECYpPCaMHu,

- ocymectBisieT udpepeHIpoBaHHOE oubnuoTedHO-UHPOPMAHOHHOE
oGeinyxuBanue pojurenell 00yJaroIuxes;

- YIOBIETBOPAET 3aIlpPOCHI nojib3oBaTeneil U MHGOPMHUPYET O HOBBIX
MOCTYIUIEHHMSIX B OHOIMOTEKY;

- KOHCYJIBTUPYET [0 BONPOCaM yaeGHBIX H3laHui U1 00yJalouXCsl.

IV. Opranu3anus AesiTeJbHOCTH OHONIHOTEKH

1. IlIkonpHas OuONIMOTEKA IO CBOEH CTPYKTYype ACJIUTCA Ha abDOHEMEHT,
yUTAIbHBI 3a, OTHeN YYeOHHKOB H OTIE] METOAMYECKOW nHMTepaTyphbl IO
npeAMeTaM.

2. BubnuoTedHO-MH(GOPMALMOHHOE OOCTY)XMBAHWE OCYIISCTBIACTCS Ha
ocHOBE GUOIMOTEYHO-MHPOPMALMOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM ¥
BOCIIHTATE/bHBIM TUTaHAMHI 0011e06pa3soBaTeNbHOr0 YIpeKIAeH s, IporpaMmMam,
[POEKTaMH U TJaHOM PaGoTHI OnOIUOTEKH.
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3. CnoHcopckas IOMOIIb, IOJyueHHas OuONMMOTEeKOM B BHJE 1LEJIEBBIX
CpeACTB Ha KOMIUIEKTOBaHME (OHMA H 3aKyIKy 00OpyI0BaHUs, HE BIIEYET 3a
co6oll CHUXKEHHsI HOPMATHBOB ¥ (¥UIH) aGCOMIOTHBIX pa3sMepoB (GHHAHCHPOBAHHA
u3 Gromkera 00mIe06pa30BaTeIbHOTO yupex/aeHus. JleHexHble CpeicTBa 3a
CHAHHYIO OHOIHMOTEKOH MaKymaTypy PacXOAyIOTCS Ha yny4lleHHe MaTepHajbHO-
TeXHU4ecKoM 6a3pl OUOINOTEKH.

4. B memsx obecrnedeHuss MoOAepHU3aUWU OMONIMOTEKH B YCIOBHUAX
undopmaruzamuy  00pa3soBaHHs M B Ipelenax CpeicTB, BbIACIIEMBIX
yUpeUTeNAMHE, 001e06pa3oBaTebHOE YIPEK/IeHHE 00eCTIe nBaeT 6ubauoTeKy:

- rapaHTHPOBaHHEIM (HHAHCHPOBAHHEM KOMILIEKTOBAHUS OubnuorevHo-
HUHGOPMAIHOHHBIX PECYPCOB;

- HeOOXOIMMBIMHM CITy)KeOHBIMH M MPOHM3BOACTBEHHBIMHM IMOMEIICHUIMH B
COOTBETCTBMM CO CTPYKTypoH OHOJIHOTEKHM ¥ HOpPMAaTHBAMU IO TEXHUKE
6e30MacHOCTH OKCILTyaTal[di KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIXHOCTH,
3aMBUIEHHOCTH  TIOMELIEHHs,  KOPPO3MOHHO-aKTUBHBIX  NpHMeceld  WIH
3NIEKTPONPOBOAAILIEH NBLIH) ¥ B COOTBETCTBHH C MONOKCHUAMH CanlluH;

- pEMOHTOM H CEpBHCHBIM OOCTYyKHBaHHeM TeXHUKH H 00O0pYyIOBaHHs
OnONIUOTEKH,

- GUOTHOTEYHON TEXHUKOU U KaHLIEIIPCKUMU ITPHUHAANIC)KHOCTAMH.

5. O6meobpa3oBaTelbHOe YUPEKISHAE CO3MAaeT yCIOBHA s COXPaHHOCTH
anmapaTypsl, 060pyA0BaHUs I UMYIIecTBa GHOMHOTEKH.

6. OTBETCTBEHHOCThL 33 CHCTEMAaTMYHOCTh M KA4eCTBO KOMIIIEKTOBAHMSA
ocHOBHOro (GoHma OHONMOTEKH, KOMIUIEKTOBAHHE yueOHOro ¢onma B
COOTBETCTBHHM ¢ (helepaTbHBIMU IePedHAMH Y4eOHUKOB U y4e0HO-METOANIECKUX
y3NaHui, CO3aHIe HeOOXOMUMBIX YCIOBHH [/ AeATEIbHOCTH OHOMHMOTEKH HECET
PYKOBOZIUTENE OGINE00Pa30BaTeNbHOTO YIPEXKACHHS B COOTBETCTBUM C yCTaBOM
Y4pekKACHHS.

7. PexxuM paGoThl GUOIHOTEKH ONpeesseTcs 3aBey owuM OHOIMoTeKol B
COOTBETCTBHM C NpaBWJIAMH BHYTPEHHero pacropsjka oGuieoOpa3soBaTelbHOrO
YUPEKIEHHUS. [Tpu OMpeleNeHu:  pexuma paboTsI OubmoTexku
[IpeLyCMaTPUBAeTCs BbIIEIICHHE!

- gByx 4acoB pabodero BpeMEHH ©XEJHEBHO Ha  BBINOIHCHME
BHYTpUOUOIHOTEe4HOH paboTHI;

- ONHOrO pasa B MeCAIl — CAHWTAPHOIO MHs, B KOTOPBIA OOCIyKHBaHHE
T10JIb30BaTeNIel HE IIPOU3BOAUTCS,

- He MeHee OJIHOTO pa3a B MeCAI — METOAUIECKOro IH:.

8. B Lessx obecneyeHHsl  PalMOHAIBHOIO KCIIOJIb30BaHu
MH(QOPMAIMOHHBIX PecypcoB B pabore ¢ AETBMH M IOHOIIECTBOM 6ubnmoTexa
06111e06pa30BaTENBHOIO  YUPEKAEHHA — B3aUMOJCHCTBYET C OoubnuorexaMu
MusucTepeTBa KyIbTypsl Poccuiickoii eneparun.

V. Ynpasaenue. HITaTel.
1. Vnpapnenude OUONMOTEKON OCyLueCTBISETCS B  COOTBETCTBMU C
3aKoHOIATeNnsCTBOM Poccuiickoit Penepali H ycTaBoM 0011e00pa3oBaTebHOro

yUpeKACHHUS.
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2. Qbuee PpYKOBOACTBO JIesATeNBHOCTEI0  OMONHOTEKH OCyLIECTBIACT
PYKOBOJIUTEIID 06Ie06pa30BATENBHOTO yUPSHICHHA.

3. PyKoBOACTBO GHOITMOTEKOM OCYIIEeCTBIACT 3aBe YOI OuONMOTEKOH,
KOTOpEIA HECeT OTBETCTBEHHOCTh B TpeAeax cBOEli KOMIIETCHIUH Iepel
oGmecTBOM B PYKOBOJUTEIEM 061meodpa3zoBaTeIbHOro yUpexIeHHS,
06yqarOIAMHCS, MX POIUTELIMA 3a OPraHH3aLMIO U PEe3yIbTATEI IeATeIbHOCTH
OUOIMOTEKH B COOTBETCTBUU GyHKIMOHATBHBIMU 0053aHHOCTAMH,
npeLyCMOTPEHHBIMU kBanu(GUKAIMOHHBIMU TpeGoBaHMAMH, TPy AOBEIM JIOrOBOPOM
7 yCTaBOM 0G11e06pa30BaTeTBHOT0 YIPEKACHA.

4. 3aBeAyIOIIH GuONMOTEKOM ~ Ha3HA4aeTCA pyKOBOJUTETIEM
06IIe06Pa30BATEBHOr0  YIPEKACHIA, gpisieTcs  WICHOM IIe[jarornecKoro
KOJUIEKTHBA ¥ BXOJAHUT B COCTaB e JaroruuecKoro coBeTa 0061e06pazoBaTeNbHOTO
yUpeKIeHH.

5.  Meroanieckoe COIPOBOKACHUE JesTenpHOCTA  OHOMMOTCKH
obecreynBaeT CreNHaAIACT (MeToAMCT) MO ygeGubIM (QoHIAM H LIKOJBHBIM
oubuoTEKaM ynpaBIeHA ofpasoBaHueM,  YIPEHKICHIA CHCTEMBI
nepenoAroTOBKH " TIOBBIILIEHUST kBanubUKALIH, pEerroHaNbHOTO
uH}OpPMAIIHOHHOTO LEHTPA.

6. 3aBemyromiuii 6ubmoTeKoll  paspabarbiBaeT M npencTaBnsaeT
pYKOBOIUTEIIIO 0011e00pa3oBaTeNIbHOTO yupeKeHus — Ha yTBEPXKICHUE
creayromue JOKyMEHTRL

- HoJoXeHue o 6uoIMoTeKe, NpaBuia HONb30BAHNS OUOINOTEKOH;

- [TAHOBO-OTYETHYIO JIOKYyMEHTAIHIO;

7. Tlopsamox KOMIUIEKTOBaHUsA LITATa OuONNOTEKHA o611eo6pa3oBaTebHOIO
yupexIeHHA peryiaMeHTHPYeTCs ero yCTaBOM.

VL IlpaBa 1 0053aHHOCTH GuOJIHOTEKH

1. PaGOTHAKH WIKOJIBHOM 6ubTHOTEKH UMEIOT MIPABOo.

a) CaMOCTOSTENBHO peIGHpaTs (HOPMEL, CPEACTBA H MeTOzbl OUOIMOTeIHO-
HHMOPMALUOHHOTO 00CITyKHUBaHUA 00pa30BaTEebHOr0 M BOCIIHTATENBHOTO
[IPOIIECCOB B COOTBETCTBHH C LeNSIME U 33[a4amMi, yKasaHHbIMI B ycTaBe LIKOJIBL U
MOJI0KEHUH O [ITKOJIBHOM OMOIMOTEKE;

6) npoBOAUTEL B yCTAHOBICHHOM NOPAIKE haKyIbTaTUBHbIC 3aHATHL, YPOKH
U KpPYXKHA 6116 HMoTeuHO-0nOIIorpagHIECKUX apapmii M MHGOOPMAIMOHHOH
KyJIbTYPEL; ‘

B) pPEKOMEHJ0BATh JMCTOYHMKH  KOMIUIEKTOBaHM:A uH(OpPMALMOHHEIX
pecypcoB;

r) u3BIMATh U PEATM30BLIBATD OKyMEHTEl W3 (OHMOB B COOTBETCTBHH C
MHCTPYKIHEH 110 yIeTy GUOMMOTEYHOT0 HOH/A;

1) ompeAcuATh B COOTBETCTBUH C IpaBHIaMH [10JIb30BaHMs IIKOIBHOM
6uGIMOTEKOM, YTBEPKACHHBIMA JMPEKTOPOM WIKOJBI  PasMepBl KOMIT€HCaLuH
yep6a, HAaHECCHHOTO Homp30BaTeNAMy OUONNOTEKH,;

e) UMETh eyKeTONHBI OTIYCK B COOTBETCTBHH ¢  JIOKaJIbHBIMHA
HOPMATHBHBIMU  GKTaMI; npe10KeHUAMH npod)coio3a, ~BHECEHHBIC B
KOJUIEKTUBHBIH J10rOBOD;
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) GBITH IPeICTABIEHHBIMU K Pa3sIM4HEIM (OpMaM MOOIIPEHNUS;

3) yd4acTBOBaTh B COOTBETCTBMH C 3aKOHOJATENbCTBOM Pocchickoi
®enepanun B paboTe ONOIMOTEYHBIX ACCOLUALIUN WA COIO30B.

2. PaboTHuky 6ubnuoTeK 00s3aHbI:

a) 06ecreuuTh TOIB30BaTeNAM BO3MOKHOCTE paboThl ¢ HH(OPMALHOHHBIMH
pecypcamu 6ubnuorexu;

6) wmHOOpPMMpOBATH NOJL30BATENEH O  BHAAX  NPEJOCTABIAEMBIX
OnOIMOTEKOH YCIyT,

B) 00ecneynTs HayIHYI0 OpraHu3aluio GOHI0B U KAaTaloros;

r) ¢popMupoBaTh GOHABI B COOTBETCTBHMU C YTBEPK/ICHHBIMU (heIepabHBIMK
mepeyHsIMH y4eOHBIX H3/aHMH, 00pa3soBaTeNbHBIMA IPOrpaMMaMy  IIKOJIBL
MHTepecaMH, I[OTPeOHOCTAMH H 3alpocaMM BCEX [EPEYHCIEHHBIX BbIIIE
KaTeropuii moJjib30BaTesei;

1) COBEPIIEHCTBOBATH uHGOpMaLnOHHO-0ubHorpapuIecKoe U
6ubMoTeYHOE 00CITYKUBaHUE T10JIb30BATENICH; '

e) obecrieyrBaTh COXpPaHHOCTh HCIOE30BAaHMA HOCHTENEH HH(MOPMALHH, UX
CHCTEMATH3AIHIO, pa3MeLeHHe U XpaHEHHE;

) 0GecrieunBaTh PeXUM PaboThl IIKOJILHON OMOIHOTEKH;

3) OTYUTHIBATECS B YCTAHOBJIEHHOM IOPSJIKE MEpe AUPEKTOPOM HIKOJIbI;

1) [IOBBIIIATh KBAJIM(DUKALHIO.

VIL IIpaBa u 06513aHHOCTH N0JIb30BaTe/iell ONGaInoTeKH

1. ITonp3oBaTenu OUOIMOTEKH UMEIOT NPABO:

a) mojyyaTh IOJHYH HH(oOpMauuio o cocrae OubnmoredHoro ¢omuna,
HH(GOPMAIMOHHBIX PECYpcax U MPeoCcTaBIseMbIX OHOIMOTEKOH yciyrax;

6) OJIB30BaThCA CIIPABOYHO-6HGIHOrpadHUecKUM anmapaToM OHOIHOTeKH;

B) MOJTy9aTh KOHCY/IBTALIMOHHYIO IIOMOIIE B IIOMCKE M BBIOOpE HCTOYHUKOB
uH(OpMAaIUH;

r) ToaydYaTh BO BpEeMEHHOE II0Nb30BaHHe Ha abOHEMeHTe U B YHTAbHOM
3ajie [IeYaTHBIE U3IaHUs | JIPYrie HCTOYHUKH HHOpMaLHy;

1) IPOJUIeBaTh CPOK MOJb30BAHMA JJOKYMEHTAMH;

e) Tmoiy4aTh TeMaTHueckue, Qakrorpadpuyeckue, yTOYHSIOmMHUE U
oubmrorpaduueckue CIIpaBKH Ha OCHOBE ¢donza OuOIOTEKH;
%) Y9aCTBOBATh B MEPONIPHUSTHSAX, IPOBOAUMBIX OHOIHOTEKOIH;

) TOJIyY4UTh HH(OPMALMIO B JJIEKTPOHHOM BHJIE: CKOIIMPOBATH [aHHBIC
Ha cBoi HocuTenab ((uemm — KapTy, [AMCK); IOAIOTOBUTH IIPE3CHTALUIO;
CKaHHPOBATh JJOKYMEHT;

3) obpamarscs A paspelleHysd KOHGQIHKTHOM CHUTyalu K JHPEKTOPY
ILIKOJIBL.

2. Ions30BaTeny MKOIbHOU OHOIHOTEKH 0053aHbL:

a) co0II0AATh IPaBHIa MOJb30BaHM IIKOIBHOM OUOIHOTEKOMH;

6) GepeXHO OTHOCHTHECS K TNPOH3BEJEHHAM IeyaTH (He BEIPHIBATH, HE
3aru6aTh CTPAHMIl, He MeJaTh B KHUTaX MOJYEPKUBAHHS, TOMETKH), HHbIM
NIOKyMEHTaM Ha PasiUIHBIX HOCHTENAX, 000pyI0BaHUIO, HHBEHTAPIO;




7

B) MOJUIEPXKUBATD MOPSAJOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBHITOM JOCTyIe
OMOIHMOTEKH, PacIIOIOKEHHA KapTOY€eK B KaTajaorax U KapTroTekax;

r) NOJb30BaThCS NEHHBIMH M CIPAaBOYHBIMM JOKyMEHTaMH TOJIBKO B
[IOMEeLIEHHH OMOIMOTeKH;

1) y6emuThCs [Py TONYYeHHH JOKYMEHTOB B OTCYTCTBUM Je()EKTOB, a IPH
obHapyxeHun npouHbopmupoBath 00 3Tom  paboTHuka — OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIe HedeKThl B CAaBaeMBbIX JOKYMEHTaX HeceT
ITOCJIETHUM [TOJI30BAaTEb;

€) PAcIHCHIBATHCS B YMTATENbCKOM (OpMyIsipe 3a KaAbli MOIyYeHHBIH
noKyMeHT ( MCKIIFo4YeHue : ydamuecs 1-4 kinaccos);

X) BO3BpallaTh NOKYMEHTHl B IIKOJBHYIO OHONHMOTEKy B yCTaHOBIICHHBIE
CPOKH;

3) 3a MHOpYy WIM YTpaty JOKYMEHTOB  LIKONbHOW  OubsmoTexu
HEeCOBEPIIEHHONETHUMH, He JIOCTUTIIMMHE YeTHIPHAAUATH JieT (MaloJeTHUMH)
OTBETCTBEHHOCTh HeCyT poaurteny (YCIHOBHTENW) WM onexyHsl ( 4.1, 4. 3 cT.
1073 T'K P®, cr. 1074 TK P®), ecinu He JOKaXyT, 4YTO BpeJ BO3HHK HE II0 UX
pune. OHH 00s3aHEI KOMIIEHCHpOBaTh yiiepd B pasMmepe , YCTaHOBJIEHHOM
NpaBWaM#  IIOJIB30BAHMA IIKOJNBHONW OMOIMOTEKOW WM 3aMEHUTh YTPauyeHHbIC
WJIH MCTIOPYEHHbIE JOKYMEHTHl Ha PaBHOLICHHEIE;

¥) eclii MAaJOJeTHUH IpaXJaHHH TPHYMHII BpeJ BO BpeMs, Korja OH
BPEMEHHO  HAXOJWICS TMOJ  Haja30poM  00pa3oBaTeNbHOM  OpraHH3ally,
OpraHM3alys OTBeYaeT 3a MPUYHHEHHBIN Bpel, €CIU He IOKaXeT, YTO BpeJl BO3HHK
He I10 BUHE OpraHu3alluy;

K) MONHOCTBIO PACCUMTATBCA € IIKOJBHOM OMOIMOTEKOH [0 MCTEYCHHH
cpokxa o0ydeHHs Wi paboThl B LIKOJIE.

3. TTops 10K MOIB30BAHKSA LIKOIBHOM OHOIHMOTEKOI:

a) yd4al(uecs IIKOJBI 3aIMCHIBAIOTCA B OMONMOTEKY B HHIMBHIYalbHOM
Mopsizike B COOTBETCTBHM CO CIHCKaMH Ki1accoB. COTPYHUKH IIKOJIBI M POJUTENH
— 110 NACIOPTY WIH APYroMy JOKYMEHTY, YAOCTOBEPSIOMEMY THIHOCTE;

6) nepeperucTpanys Iolb3oBaTeNel MKOIbHON OMOIHOTEKH IPOH3BOAUTCS
€XET0/IHO;

B) JOKYMEHTOM, IIOATBEPKIAIOMMM IIPaBO MOJb30BaHUs OUOIHOTEKOH,
SIBJISIETCS YUTATENLCKUH HOpMyJIAp;

r) uuraredbckuil GopMmynsap (uUKCHpYeT JaTy BBIIAYM IIOJIB30BATEIIO
[OKyMeHTOB 13 (QoH/jia OHOIMOTeKH U UX BO3BpAILEHUs B OMOIHOTEKY.

4. Iopsiiok monp30BaHus a0OHEMEHTOM:

a) MONb30BaTENM UMEIOT IIPABO TOJIYyYHTh HA IOM U3 NEeYaTHbIX U3JaHHU HEe
Goiiee IBYX JOKYMEHTOB OJJHOBPEMEHHO;

6) MakCHMaJIbHbIE CPOKHU NOJIb30BaHMA JOKYMEHTaMHU!

- yueOHUKY, yueOHBIe Toco0us - yueOHbIH roj;

- Hay4HO-TIOIYJIAPHAs, [I03HABATEIbHAs, Xy JOXKECTBEHHAs IuTeparypa — 15
JTHEH;

- IEpUOAMIECKUe U3/IaHus, W3/JaHUs TIOBBIIEHHOTO CIpoca - 7HeH;

B) [0/I30BATENIN MOTYT MPOMIHTh CPOK IMOJIb30BaHHA AOKYMEHTaMH, €CIi
HA HAX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX I0JIB30BATEIICH.



5. TTopsiIOK 110JIb30BAHAS THTATLHEIM 3aJI0M:

a) JOKYMEHTHI, [peHasHaIeHHbIC 13 paGoTbl B YMTAIBLHOM 3ai¢, Ha TOM
He BBIJAKOTCH;

0) OSHIMKIOIEANH, CIIPaBOYHHMKH, PEAKHE, LCHHBIC A wuMmeromuecs B
eIMHCTBEHHOM SK3eMIUIApe JOKyMEHTDI BHIIAIOTCS TONBKO JUisi DPaboTH B
YUTAJILHOM 3aJIe.

6. [Topsinok paboThl C KOMITBIOTCPAMH, PpacIoIOKEHHBIMU B OuoOIHOTEKE:!

a) paGora ¢ KOMIbIOTEpamMy yIaCTHUKOB 0Opa30BaTeNbLHOro Ipouecca
[IPOM3BOAMTCS  TIO rpaduKy, YTBEPKICHHOMY AMPEKTOPOM MKOJMBl H B
TIPUCYTCTBHM COTPYAHMKA OUOITHOTEKH;

6) pasperuaercs paboTa 3a OIHUM TIepPCOHAIBHBIM KOMITBIOTEPOM HE Oonee
JBYX 4eJOBEK OJJHOBPEMEHHO;

B) MOCEIEHNE HHTEPHET - PECypCoB orpanuueno. Ha crenuanusupoBaHHbIe
oGpasoBaTenbHble ¥ METOAHYECKHC caifThl MOXHO BBIATH, Hcronb3ys «Karajnor
o6pazoBaTebHEIX CAUTOBY;

r) mo BceM BOIpOCaM MOHCKA nadopmaimn B VIHTEpHETE IOI30BATCIb
[oIDKeH ofpamaTses K OubmHoTeKapio;

1) pabora ¢ KOMILIOTEPOM [POM3BOMTCS COIIACHO YTBEPHKJCHHBIM
CaHHUTapHO-THTHEHHYECKIM TpeOOBaHUAM.




