YTBEepxkaaro
BOY OOII Ne 16
B.B. CanbHuKOBa
JI. MaxHOBCKHH

IHosio:kenne
MYHHUIHNAJIbHOTO 0I05KeTHOr0 00111e00Pa30BaTE/JIbHOI0 YUpeKIeHHs OCHOBHOM
o0meo0Opa3oBaTebHOH MKOJbI Ne 16 um. B.B. CanbankoBa n. Jledstzkuit OcTpos
MYHHLHUIAJLHOT0 00pa3oBaHusi bproxoBeukui paifoH 1Mo opraHu3auuH
MapoJibHOM 32U ThbI
1. O0mue noJioKeHUs

Las JlaHHOE TIOJIOXKEHUE perjJaMeHTUPYET
OpTraHMU3AIIMOHHO-TEXHUYECKOE O00eCIeUeHUue IIPOLECCOB TIe€HEpalid, CMEHbl H
NpeKpalmieHns AeHCTBUS Mapoyiedl (yHaleHus Y4eTHBIX 3alliced IOoNb30BaTellei) B
aBromarusupoBanHoi cucreme MBOY OOIL Ne 16 um. B.B. Canpaukosa (nanee AC
Opranu3anuu), Mepbl oOecreueHusl Oe30MMacHOCTH IPU HCIOJIb30BaHHM MapoJjieH, a
TakKe KOHTpOJb 3a IEeHCTBHSIMH IOJb30BaTeleld W OOCITy KHBArOLIEro IMepcoHasa
CHUCTEMBI TTpu paboTe C MapoJIsIMHU.

1.2. TpeboBanusi HacTosimero [lonoKeHus SBIAIOTCA HEOThEMIIEMOW YacThIO
KOMILIEKca Mep 0€30MacHOCTH U 3alUThl UHPopMauuyu B OpraHu3aluH.

1.3. TpeboBanusi Hacrosmero IlomoxxeHuss pacHpOCTPaHSAIOTCS Ha  BCEX
pPabOTHHKOB, HCIIOJB3YIOIINX B paboTe CpeCcTBa BHIUMCIUTENbHON TEXHUKH (BKITFOYasI
paboTy B JOKATbHON BBIYUCIUTENBHOM ceTn OpraHusalun) U TOJKHBI IIPHMEHSATHCH
IUISL BCEX CPENCTB BHIUMCIUTEIIBHOM TEXHUKH, 3KCILTyaTHpyeMoi B OpraHu3aliH.

1.4.0pranu3aioHHOe 0O€eCIedYeHUue NPOLECCOB TE€HEpallly, HCI0Jb30BaHUS,
CMeHBI ¥ IpeKpalleHus IeWCTBUs maposiel Bo Beex noacucremax AC OpraHusanuu 1
KOHTPOJIb 3 JIeHCTBUSAMY HCIIONHUTETIEH U 0OCITY)KMBAIOIIETO IIEPCOHANA CUCTEMBI IIPH
paGoTe ¢ MapoNsSMH BO3JAraeTcs Ha OTBETCTBEHHOIO MO 3alluTe HH(MOPMALHH.
TexHuUeckoe o00OecleueHrne TMPOIECCOB TeHepalldd, HCIOJb30BaHus, CMEHbl U
peKpalleHus JeHcTBUs mapojeil Bo3jmaraeTcs Ha aIMHHHUCTPATOpa JIOKalbHOH
BBIYHCIIUTEIBHOM ceTu (naiee - anmunaucTparopa JIBC) Opranusanmu.

1.5.03HakoMiIeHHE BeeX paOOTHHUKOB OpraHu3aiuu, UCIOJIb3YIOUIUX CPEACTBa
BBIYHCIIHTEIBHON TEXHUKH, C TPEOOBAHUSIMHU MOJI0KEHUS IPOBOAUT OTBETCTBEHHBIH 11O
sammTe HHGOopMauy. Ilpu o3HakomieHud ¢ IlomoXkeHHeM BHUMaHHe PaOOTHHKOB
aKLEHTHPYETCs Ha MpPeIyNpeXIeHUH HX O MEePCOHATbHOM OTBETCTBEHHOCTH 32
pasriaiieHue naposibHON HHPOPMAIIKH.

1.6. TepmuHBI U OIpeACTICHUS:

ABTomaTtuzupoBaHHasi cucrema (AC) - COBOKYIMHOCTh IPOIPaMMHBIX H
alllIApaTHBIX CPEJCTB, TNpeJHA3HAYCHHBIX IS XPaHEHHMs, Ieperadn U 00pabOTKH
JAHHBIX ¥ HH(OOPMALIMU U TPOU3BOACTBA BLIYHCIIEHHH.



Nudopmanuonnasi OesonacHoctb (Mb) - obecnieyenue 3allMIICHHOCTH
uHpopManKK (ee KOHGHICHIUMATEHOCTH, LETOCTHOCTH, AOCTYIHOCTH) OT LIMPOKOTO
CIIeKTpa yrpo3 ¢ [ejblo oOecrieueHus] HeNPEPIBHOCTH OU3Heca, MUHHUMH3ALUH PHUCKOB
Ou3Heca ¥ MAaKCHMAJILHOIO YBEJTUYECHHU ST BO3MOKHOCTEH On3Heca.

Hecankuuonuposanubiii gocryn (HCH) - goctyn cyObekTa K OOBEKTY B
HapyllleHHe YCTaHOBJICHHBIX B CHCTEME NPABUJI pa3rpaHHYCHIsI OCTYTIA.

YuerHas 3anuch - ”HQOpMAIUA O CETEBOM I10JIb30BaTEIIE: UM ITOJTB30BATEIS], €r0
Mapoib, IIpaBa JOCTyNa K pecypcaM M NPUBUIIETMH NPU paboTe B CHCTeMe. YUeTHas
3aIUCh MOXKET COAEPIKATh JOMOTHUTENbHYIO HHPOPMAIHIO (aApeC 3JEKTPOHHOW MOYTHI,
TejaedoH | T.IL.).

MpuHOMO MHHUMAJIBHBIX TPHBMJIErHH - TPUHIMI, COIJIACHO KOTOPOMY
«KaXIOMY CyOBEKTY CHCTEMBI IIPEIOCTABIISIETCS MUHUMAIbHbIH HA0OP MOJTHOMOYHHA (WK
MHUHUMAIBHBIA  JOMYCK), HEOOXOAMMBIA M  BBIIOJHEHHS BBEPCHHBIX  3a1ad.
[IprMeHeHHe 3TOTO MPHHIKIIA OTPaHHIHMBACT yIepO, HAHOCHMBbIN B CTydae CIly4aiHoro,
OIHOOYHOr0 WK HECAHKIMOHUPOBAHHOT'O HCITOJIb30BAHUSI.

Komnpomerauusi - yTpaTa AOBepHA K TOMy, YTO HH(OpMAIMs HENOCTYIHa
ITOCTOPOHHUM JIMLIAM.

Kai04eBoii HOCHTe/Nb - DJIEKTPOHHBIM HOCHTENb (AUCKeTa, (IISII-HAKOIUTEND,
KOMITAKT-IUCK H T.IL.), Ha KOTOPOM HaXOAUTCsI KiItoueBass HHOpManus (CepTupUKaTsl 1
T.IL.).

1. O6uue TpedOBaHHUA K NMAPOJIAM

2.1, [Taponu  moctyma Ko BceM noicucremam AC OpraHusaiivy,
MH(BOPMAIIMOHHEIM PECypcaM IepBOHaYanbHO (popMupyoTes anmunucTparopom JIBC, a
B JaJbHENIIEM BBIOMPAFOTCS IMOJIb30BATENIAMH CaMOCTOSITENIbHO, HO C Y4YETOM
TpeOOBaHUM, U3JI0KEHHBIX HIKE.

2.2 JIuuHble Mapoid  TOJIb30BaTeseH aBTOMAaTU3UPOBAaHHOMN
CHUCTEMBI
OpraHHU3all{H JOJKHBI BEIOHPATHCS C y4ETOM CIeIy OIUX TPeOOBaHUH:

- JJIMHA I1apoJis JO/DKHA OBITh HE MEHee 8 CHMBOJIOB;

- B uMCJE CHMBOJIOB IIapojis OOS3aTENbHO MOJDKHBI NPHCYTCTBOBATH OYKBEL
wudpsl W (WIM) crenwanbHele cuMBonbel (@, #, $, &, *, Y% u T.a.). Mckmouenue
coctaBnsorT nojcucremsl AC OpraHu3alum, B KOTOPBIX HCIONb30BaHUE MOAOOHBIX
CIIELICHMBOJIOB HEAOITY CTHMO;

- IapoIlb He JOJDKEH BKIFOUYATh B Ce0sl JIETKO BBIYUCIIACMbIE COYETAHMS CHMBOJIOB
(iMeHa, (haMUINK, HAMMEHOBAHMs PAbOUYMX CTAaHUMH W T.1.), @ TaKKe OOIIenpUHSTEIE
coKparmeHus u TepMuHbL (qwerty, pa$$wOrd, u T.1.);

- IIPY CMEHE MapoJisi HOBBIM MapoJib JOJDKEH OTIWYAThCs OT CTApOro HE MEHEe, 1eM
JIBYMsI CHMBOJIaMU;

Dty [lapony ciyXeOHbIX ¥ TPUBHJICTHPOBAHHBIX YYETHBIX 3alcell
ABTOMATH3HPOBAHHOM CHCTEMBI TOJKHBI BHIOUPATBCS C YUETOM CIIEYIOLIMX TPEeOOBAHHH:

- JUIMHA I1apoJis JOJDKHA OBITh He MeHee 12 CHMBOJIOB;



_ B UHCNe CHMBOJIOB Iapolisi 0B6S3aTeNbHO JODKHBI IPUCYTCTBOBATD, LH(PBI U
(WaM) crienualibHble CUMBOMBL (@, #, $, &, *, % u T.1.). MckiaroueHue COCTaBIISIOT
noyicuctembl AC OpraHu3alliii, B KOTOPBIX HCIIOIb30BAHUE MOLOOHBIX CIELCHMBOJIOB
HEJIOIY CTUMO;

- HapoJb He MOJDKEH BKII0YATh B Ce0s JIETKO BBIYHCIIAEMbIE COUETAHNS CUMBOJIOB
(iMeHa, haMWINK, HaUMEHOBaHHs PabOYMX CTAHIUH M T.1.), @ TaKXKe OOLIENPUHSTHIC
cokpamieHus 1 Tepmussl (qwerty, pa$$wOrd, u T.IL.), mMaposib HE JOJDKCH OBITH CJIOBOM
pycCKOro N0 aHIMHMCKOTO fA3bIKA, B KOTOPOM 3aMEHEHbl HCKOTOPEIC CHMBOJIBI
(0->0,s->$, a->@ u T.1IL.).

- TIpH CMeHe MapoJisi HOBBIM Maposib JOJDKeH OTIMYAThCS OT CTaporo He MEHEE,
YeM 4eThIPbMsI CHMBOJIAMH, PACIOI0KEHHBIMU HE IMOIPSL;

- TpU CO3MAHWM Mapojiedl  CIyKeOHBIX  yYETHBIX 3amucedl  BO3MOMKHO
HCIIOIb30BaHKE CIEIUATH3UPOBAHHOIO MPOIPAMMHOr0O OOecreueHus Ml TeHEepalny
CII0KHBIX [UTS TOA00Pa JIErKo 3allOMUHAEMBIX M1apOJIeH.

2. Be30nacHOCTh JOKAJILHBIX YUeTHBIX 3aMucei

3.1. JlokanpHblE y4YeTHblE 3alMCH  KOMIIBIOTEPOB (Administrator, Guest)
MpeqHasHAYeHsl U CIYKeOHOro  HCIIONb30BaHUS — aAMUHHCTPATOPOM JIBC =u
OTBETCTBEHHBIM IO 3aIlUTe MH(MOPMAIMH IPA HACTPOMKE CUCTEM M HE MpEAHA3HAYCHBI
JUIsL TIOBCEIHEBHOM PabOTHL.

3.2. Co3qaHie ¥ HCIIONB30BAHHME JIOKATBHBIX YUYETHBIX 3alicedl Ha pabouunx
CTaHLHUSX, TOAKTIoUeHHBIX K AC OpraHu3aivi U BXOJAIIMX B COCTaB JOMCHA, 1160 B
COCTaB KaKoro-jaubo U3 ero MoaI0MEHOB I10J1b30BaTEIAM 3AITPEIIEHO.

3.3. Berpoennas yderHas 3anuch Guest (I'ocThb) IOJKHA OBITh 3a0JIOKHPOBaHA Ha
Bcex pabounx craHimmsx B coctae AC Opranusauuu 1pH  NCPBOHAYAIEHOM
KOH(UTypUPOBaHUHU ONEPAMOHHON CUCTEMBI.

3.4. BeTpoeHHas yueTHas 3amuch Administrator (AJIMHHHCTPATOP) DOJKHA OBITH
3alIAIIeHa TApoJIeM COINIACHO II. 2.3. HACTOsIIeH HHCTPYKIHH.

3.5. BIOS pa6ounx craniuii B cocraBe AC Opranu3aiuy 10/KHa OBITh 3alUIIEHA
ITapoJIeM COTJIACHO . 2.3. HACTOSIIEH HHCTPYKIHH.

3. Be30nacHOCTb JOMEHHBIX YUeTHbIX 3anucen

4.1. CosaHHe, W3MEHEHHe, ylajeHHe NOMEHHBIX YUETHBIX 3alMCeH, a TaKkke
yaeTHbIX 3amuceil cepsucoB AC OpraHu3alnu (KopropaTHBHas 3JIEKTPOHHAsA MOYTa U
p.) HEOOXOIMUMO TIPOM3BOUTE B COOTBETCTBHH C NOJNOKCHUEM «O mopsioKe I0CTyma K
MH(QOPMAIMOHHBIM, IPOTPAMMHBIM H allapaTHBIM pecypcam MBOY OOUI Ne 16 um.
B.B. CanpHUKOBaY.

4.2. TTonp30BaTeNb HECET IIEPCOHATBHY IO OTBETCTBEHHOCTD 38 COXPaHEHHUE B TaliHe
JTMYHOTO Tapolis. 3ampelaercss coodIarh Maponib APYTMM JIMLIaM, a TakKe XpaHuTh
3anycaHHbIN Mapoib B O0IIEJOCTYTHBIX MECTaX.

4.3. B ciydae TpPOM3BOACTBEHHOH HEOOXOAUMOCTH (KOMaHAUPOBKA, OTIIYCK H
T.I1.), IPH IPOBEIEHAH IPOBEPOUHBIX MEPOTIPUATHH, BBITIOTHAEMBIX OTACIOM IO 3AIHUTE



pHhOpManuK, paboT, MPOBOAMMBIX OTAEIOM HHGOPMAIMOHHBIX TEXHOJIOTHH U
TpeOYyIOMKUX 3HAHWS MapoJis NONb30BATENs, NOIyCKAeTCss PACKPBITHE 3HAYEHHH CBOETro
PykoBoauTento opranu3anud. 11o OKOHYAHHIO MPOM3BOJCTBEHHBIX, WM TMPOBEPOTHBIX
paboT paGOTHHKM CaMOCTOSTENBHO IPOM3BONAT HEMEIVICHHYIO CMEHy 3HadeHHH
«PACKPBITBIX» MapOJIEH.

4.4.B ciydae BO3HMKHOBEHHMHM HEIITATHBIX CHTyauuH, (Opc-MaKOPHBIX
0OCTOSITENTHCTB, 4 TAK)KE TEXHOJOTHYECKOW HEOOXOIMMOCTH HCIIONb30BaHUS HUMEH H
maponeii paboTHMKOB (B HMX OTCYTCTBHE) [IOIYCKAaeTCs H3MEHEHHE Iaposei
ammuHHcTpatopom JIBC. B momoOHBIX Ciy4asX, COTPYIHHMKH, 4Ybd IapoJIH ObLTH
M3MeHeHbl, 00s3aHbI Cpasy e IOCIie BBIICHeHHs (hakTa CMEHbI CBOMX MapoJieil, co31aTh
WX HOBBIE 3HAUEHU.

4.5. Tlaponu yd4eTHbIX 3amucel momb3oBareniedl AC HOMKHBI COOTBETCTBOBATH
tpeboBanusM I1. 2.2. Hacrosiero IonoxeHus.

4.6. K ympaBleHUIO JOMEHHBIMH YYCTHBIMH 3aIIMCAMH MOJTb30BaTENEeH
HeOOXOAUMO TOIXOAUTh HCXOAd W3 TNPHHIHUIA «MUHHMAIbHBIX [PUBHICTHWY, T.C.
[ONb30BaTe)lb He TOJKEH MMETh IIpaB JOCTYNa KaK K JOKalIbHOM CHCTeMe, TaK U K
pecypcam AC Gornblire, 4eM 3TO HEOOXOIUMO eMy s BBIIOIHEHHS CBOUX NOIKHOCTHBIX
00s13aHHOCTEMN.

4.7. Tlonuas TUTaHOBAas CMeHa IapoJie IOJIb30BATENEH [TOJDKHA IPOBOAUTHCS
peTyJISpHO, He Pexe OJHOTO pa3a B 2 Mecsiia. [LiaHoBas cMeHa I0JDKHA [IPEy CMaTpUBaTh
HHGOPMHUPOBAHHE MOJIB30BATENSA O HEOOXOAUMOCTH CMEHUTH [AapOsib U BO3MOKHOCTH
CMeHBI Taposis 0e3 o0palleHust K aAMUHUCTPATOpy CeTH M OTBETCTBEHHOMY IO 3aIUTE
WHpOpMaIUH.

4.8. BHemaHoBash CMeHa JIMYHOTO MApoyisi WM YJaJleHHe YYeTHOHM 3alkcH
10JIb30BaTENsl aBTOMATH3UPOBAHHOM CUCTEMBI B Cilydae NMPEKpaICHUs eTo MIOJIHOMOYHH
(yBOJIbHEHHE U T.11.) JOJKHA IPOU3BOAUTECS aIMUHACTPATOPOM JIBC HemenIeHHO Iociie
OKOHYAHHS MOCJIEIHEr0 ceanca paboThl JAHHOTO TIONB30BaTeNs ¢ CHCTEMOH.

4.9, BHeriaHoBas TIOJHAs CMeHa Mapojied BCeX MOJIb30BaTesied J0/DKHA
IIPOM3BOIHUTLCS B CIIydae IPeKpalleHust [IOTHOMOUMH (yBONIbHEHHE, Tepexo]] Ha paboTy B
npyroe Tonpasfeinenue BHyTpd ~ OpraHuszanud M ApyrHe 0OCTOSITENbCTBA)
amvuHKcTparopa JIBC u Apyrux COTpYIHHMKOB, KOTOPBIM IO POy paboThl OBLIN
pEI0CTABIICHBI IIOJTHOMOYHS 10 YIIPaBICHHUIO TaponbHOM 3amuToi nogcucrem AC.

4.10. B ciydae IJIMTENBHOIO OTCYTCTBHS I10JIb30BATCIIA AC (KoMaHIHMPOBKA,
GoNe3Hp W T.I.) €ro ydeTHas 3aluch OJIOKMpYyeTcd, H, B Ciydac He0OXOAUMOCTH,
M3MEHSFOTCS [paBa JOCTylla APYTHX MOJb30BaTelell B OTHOLICHWH pecypcoB AAHHOTO
Honb30BaTeNs B  COOTBETCTBMH ¢  moioxkeHueM «O  mopaake —moctyma K
HH(OPMAIIMOHHBIM, ITPOrPAMMHBIM H allllapaTHbIM pecypcaM MBOY OOII Ne 16 um.
B.B. CanpHuUKOBa».

4.11. B ciyyae KOMIIPOMETAllMH JIHYHOIO IIApOJIS MMOJNB30BATEId AC mubo
[IOZO3PEHAH HAa KOMIIPOMETAIMIO JOJDKHBI OBITh HEMEIICHHO MPEANPHHATBI MEPBI MO
BHEIUTAHOBOM CMEHEe JIMYHOIO I1apoJisi CaMHM IIOJb30BaTejIeM C HEMCEIJICHHBIM
WHGOPMHUPOBAHNEM HaYaIbHUKA OTJIETIA 110 3allUTe uHbopMauu.



4.12. Cmena 3a0bITOrO IIOJIb30BATEIILCKOT0 apoJIst IIPOU3BOJUTCS
angmuuuctpatopom JIBC Ha oOcCHOBaHMH COOOILIEHHUs [0JIb30BaTelsl ¢ 00s3aTeIbHOM
yCTaHOBKOM napameTpa « TpeboBaTh cMeHYy Maposisi P CIAEAYIOIIEM BX0Ie B CHCTEMY».

4.13. Jlna mpenoTBpallleHus yrajaplBaHus naposiedl anmunuctparop JIBC o0s3an
HAaCTPOUTh MEXaHU3M OJIOKUPOBKM y4eTHOM 3amucu Ha 20 MUHYT NpU HSTUKPATHOM
HEMPaBUIBHOM BBOJE MAPOJIA.

4.14. Ilpu BpeMEHHOM OCTaBJIEHHMH paboO4yero Mecrta B TE€UEHHE paboyero IHs
pabouasi craHUMs B O0Os3aTEIbHBIM IOpsAKe OJOKUpYyeTCs HakaTHeM KOMOWHAIUH
kiaBu « Win + Ly.

4.15. Ilpyu BOBHUKHOBEHHHU BOIPOCOB, CBSI3aHHBIX C HCIIOJb30BAHUEM JTOMEHHBIX
YYeTHBIX 3amuceil mnosib3oBareab AC 00s3aH 0OpaTHTbCs B OTHEA IO  3alIMTe
uH(opmanuu OpraHu3anuu.

4. BpeMeHHbIe y4eTHbI€ 3aIIHCH

4.1. Ina mpemocTaBieHUs BpeMeHHOro noctyna kK pecypcam AC OpraHuzanuu
(st eI, He SBISFOIIMXCS COTpyAHMKaMu OpraHuzanui, Ijs COTPYIHHUKOB, KOTOPBIM
HeO0OXOIMMO TMOJNYYHUTh BPEMEHHBEIH noctynm kK pecypcaM AC, U T.I.) HEOOXOAMMO
HCTIONIb30BaTh MPOUEAYPY BPEMEHHBIX YUETHBIX 3aIIUCEH.

4.2. BpemeHHas yuyeTHas 3allMCh - y4YeTHas 3allUCh, UMEIOLIas OrpaHUYeHHe I10
BPEMEHH [EHCTBHs, WMEIOINas OrpaHUYeHHble IpaBa MO AOCTymmy. Jlis BpeMeHHBIX
YYEeTHBIX 3amuceil MPOBOIUTCS MOAPOOHOE NPOTOKOJIMPOBAaHHE HX HCIOJb30BaHHSI.
[Tpomemypa Mogy4YeHHUsI BPEMEHHBIX YUETHBIX 3allUCEH COCTOMT B CIICIYIOMIEM:

- cotpymHuk OpraHuzaiuu depe3 pykoBoautTens OpraHumsalid, HIH 4Yepes
IOBEPEHHOE JTUI0, 0(pOPMIIIET COOTBETCTBYIOLIMM 00pa3oM 3aaBKy «Ha mpenocraBieHue
HocTyma K HH(GOPMAIMOHHBIM, IIPOTPaMMHBIM U anmnapaTtHbiM pecypcam MbOY OOLI Ne
16 um. B.B. CanpHHKOBaY, yKa3aB B 3asBKe, UYTO TpeOyeMas y4eTHas 3alliCh BpeMEHHast U
OIIpeIe]TUB BPEMEHHBIE PAMKH €€ UCIIOJIb30BaHNUs],

- 3a{BKa HANpaBJIFeTCs HAYalbHHUKY OTAeNa [0 3aluTe HHbOopManuu
OpraHu3zanuu Uisi pacCCMOTPEHHSI,

- BpeMeHHas yueTHas 3aluch co3naercs agMuancTparopom JIBC;

- MOJIb30BATENb, MOJYYMBLIMN BPEMEHHYIO YUETHYIO 3arich HHGOpPMHUpYeETCs 00
OTrpaHWYEHUSX, CBA3AHHBIX C €€ HCIIOIh30BaHUEM.

5. Be3onacHoCThb CIy:KeOHBIX M MPUBUJIETHPOBAHHBIX y4eTHBIX 3anucei

5.1. K cay»eOHbIM Y4eTHBIM 3alIUCAM OTHOCATCS YYETHbBIC 3alIUCH, UCIIONIb3YEeMbIe
oTIeNaMu JTH00 TexHu4YeckuM nepconanoM AC mjst JOCTyma K pecypcam, HeOOXO0AUMbIM
JUIS BBIOJHEHHS uX (QyHKIuH. K nMpuBHIErHpOBaHHBIM yYETHBIM 3alUCSIM OTHOCATCA
y4eTHbIE 3aIMCH, HCIIONb3yeMble [l ynpasieHus padoron AC.

5.2. [Tpy UCIONB30BAaHUM  MTPUBUJICTUPOBAHHBIX  YYETHBIX  3alKcel
(agMHHHCTpAaTopa) HEOOXOAMMO pPYKOBOICTBOBATbCS MMPUHIIMIIOM «MHHHMAJIbHBIX
NPUBHJIETHIY, T.e. MPUBWIETHU aAIAMHHUCTPATOPa [IOJDKHBI HCIIOJIB30BATBCS TOJIBKO
aJIMUHHCTPATOPOM M TOJILKO €CITH BBITIOTHsIEMAas 3a/1a4a TpeOyeT Haau4Ius TaKuX



IIPUBUJIETHH.

5.3. Mcrionb3oBanne NPUBUICTUPOBAHHBIX YUYETHBIX 3amuceil B ITIOBCETHEBHOM
paboTe, He CBA3aHHOM ¢ HEOOXOOUMOCTBIO MX  HCIIOMb30BAHMIS (ycraHOBKa,
KOH(QUTYypUpPOBaHHE, BOCCTAHOBIICHHWE M T.II. ONECPALIMOHHOW CHCTEMBl U CEPBHCOB)
HENOMyCTHMO, B  Cllydae HEOOXOOMMOCTH 3alycka MHpOrpaMMBI  C IIpaBamMu
ANMHHUCTPATOpa II0Jb30BaTeNb OOS3aH HCIIONB30BATD komaHay «Run As..» 6o
«BTOPUYHBIA BXOJl B CUCTEMY.

5.4. VdeTHas 3amuch aJMHHUCTPATOPA JOMEHA JOJKHA HCIIONb30BATHCS TOJIBKO
P yCTaHOBKE, KOH(UTYPHPOBAHUH, BOCCTAHOBIIEHUU KOHTpOJUIEpa JOMEHAa U HHBIX
JEHCTBHUSX, [IPH KOTOPBIX HCIIONb30BAHHE JPYTHX YUETHBIX 3alHCell HEeBO3MOKHO. Jns
3TOM YYETHOW 3aIMcH HeOoOXOAUMO MOApOOHOe [IPOTOKOJIMPOBAHUE BCEX COOBITHII ee
MCIIOJIb30BaHHUS, a TaKXe HEMCIJIEHHOE paccieloBaHhe JI000r0 HENENeBOro ee
UCIIOJb30BaHHS;

5.5. Mcnone3oBaHWe MPUHIMINA MAHUMATbHBIX NPUBUJIETHIH» HEOOXOOUMO IS
CIIy’XO M CepBHCOB, BBINONHSIOLMXCS Ha cepBepax AC Opranuzanmu, T.e. CykObl U
CEpBUCHI AOJKHBI paboTaTh ¢ MUHMMAIBHO BO3MOYKHBIMH JUIS HX KOPPEKTHON paboThI
TPUBHJIETHAMH UCXOJIS U3 CIIEAYIOLIeH HePApXUH:

- JIOKaJIbHas CIIyXx0a.

- ceTeBas ciyxo0a.

YHUKaJlbHas y4YeTHAasl 3alIMCh JJOKAJIbHOTO [TOJIb30BaTENS.
- YHUKaJbHas y4YeTHas 3allUCh MOJIb30BATENS JOMEHA.
JIOKaJIbHAs cUCTeMa

- Y4eTHas 3alliCh JIOKAJIbHOTO aIMHHHCTPATOPA.

y4eTHasl 3alKiCh aAMUHUCTPATOpa JOMEHA.

5.6. K cepBepam BpICOKO# cTemeHH 6e301acHOCTH (KOHTPOILIEPhl JOMEHa, CepBepbI
0a3 [MaHHBIX, MHBIE CEpBEPbl, OT KOTOPBIX 3aBHCHT OecnepeOoiinas pabora AC
Opranu3annn) HeOOXOIUMO HPENbSBIATH MOBBINIEHHbIE TPeGOBAHMS K MUHMMU3ALHH
IPUBUJICTHH JOCTYIIa CO CTOPOHBI KaK yJIaJ€HHBIX, TaK U JOKATBHBIX ITOJIb30BATENeH U
CITy k0.

5.7.B  ciy4yae KommpoMmeTanuH, MO0 MNOJO3PEHHH Ha KOMITPOMETALIUIO
NPUBUJIETMPOBAHHON YYETHOM 3alMcH HeOoOXOIUMa BHEIUIAHOBAas CMeHa mapoieil Beex
3aBUCSIIUX OT HEE YUETHBIX 3aIlHCEH.

6. AnnmapaTHble cpeAcTBa ayTeHTHGUKALUH

6.1. Jlna TOBEIIIEHHS CTENEHH 3allUThl KPUTHYECKH BaXXKHBIX OOBEKTOB AC
Opranusanuu (paboure CTaHIMH U MOOHIIBHBIE KOMITBIOTEPHI ¢ HH(OPMAIHeil BHICOKOM
CTeIIeHH KOHQHICHIMATBHOCTH, MHBIE OOBEKTHI) OT HECAHKIMOHHPOBAHHOTO IOCTYIIA
HEOOXOMMO UCIIOJB30BaHKE NBYX(DAaKTOPHOMU ayTeHTH(HKAIKMH (1O TAPOITIO H MPEIMETY
- Jlajiee KITF0YeBOM HOCUTEIb HH(OPMALIUH ).

6.2. Kaxxnomy monbsoparemo AC OpraHusanuu, Ui KOTOPOTo [IpeyCcMOTpeHa
ABYX(aKTOpHas ayTeHTU(DHKALHs, BbIAAETCS MEPCOHANBHBIM KIIOUEBOH HOCHTENb
MH(QOpMALKK, KOTOPBIH yYHTBIBACTCS OTAENOM I10 3aIIUTe HH(MOPMALHH YCTaHOBJIEHHBIM



o0Opa3oM (0OHO3HAYHOE COTMOCTABIEHHE KITFOUEBOI0 HOCUTEINS U €ro BIAJebLa).

6.3. KirroueBbie HocuTenu HH(DOPMaUA MapKUPYIOTCSI OTBETCTBEHHBIM I10 3aIUTE
uadopmanur OpraHu3allii yCTaHOBIEHHBIM 00pa3oM (YHHKaIbHbIH HOMEpP KIIFOUEBOIO
HOCHTEJIA).

6.4.B cinyyae mpeKpamieHUs HEOOXOIUMOCTH HMCIIOJb30BAHMS IE€PCOHAIIBHOTO
KJIFOYeBOro Hocutels (YBOJIILHEHHE IOJIb30BaTelNls, MpeKpalleHue (QyHKIHOHUPOBAHU
00beKTa, i1 ayTeHTH()UKAIlMFM Ha KOTOPOM HOCHTENIb HCIOIB30BAJICA U T.II.)
uH(OpMAIlMs. C JAHHOTO HOCHTENsl CTHUpaeTcs YCTaHOBJIEHHBIM 00pasoM, JIH0o
YHHYTOXKAETCS caM HOCUTENb B CIIy4ae HEBO3MOKHOCTH €TI0 OYHCTKH.

6.5. ITonp3oBarensm AC OpraHu3alnvi KaTerOpUYECKU 3allpellaercss OCTaBIIsATh
0e3 JIMYHOTO IPUCMOTPA, a TaKXkKe MepeaaBaTh APYyTUM JIMIaM [epCOHaIbHbIE KIIFOYeBbIe
HOCHTEJHU, COOOIIaTh KOABI OT MEPCOHAIBHOIO KJIFOUEBOTO HOCHUTEINS, €CJIH TaKOBBIE
UMEFOTCHL.

6.6. B ciyuae yTparhl IIepCOHATBHOTO KITIOYEBOT0 HOCUTEJIS OIb30BaTeNb 00s3aH
HEMEUIEHHO COOOHIMTh 00 HWHIMACHTE PYKOBOIAUTENIO CBOErO IOAPA3JCIeHUsT H
HayaJbHHMKY OTAeNa Mo 3ammre uHpopMarmu. [IpH BO3HMKHOBEHMH IIOJ0OHOTO
WHIMEHTa HEOOXOOHMO He3aMeUIMTEeNIbHO MPHUHATb MEphl UL  HEIOIMYyIICHHUS
HECAHKIIMOHMUPOBAHHOIO HKCIIOJB30BAaHUSl yYTPAYeHHOIO IIEPCOHAIBHOIO KIIFOUEBOrO
HOCHUTEJS.

7. KoHTpoJb

7.1. [loBcenHEBHBI KOHTPOJIb Haa COONIOACHHEM TpeOOBaHUH  JTaHHOIO
TTosoKeHHsl 3aKII0YaeTCsl B KOHTPOJIE IPOLIECCOB UCIIOIB30BaHMS M U3MEHEHHUSI YUETHBIX
3amuceil, MPoLECcCOB JOCTYIa K pecypcaM, MPOLEecCOB M3MEHEHHs YYETHBIX 3alucell U
IIpeaoCTaBIeH s 10CTy A K pecypcam AC OTBETCTBEHHBIM I10 3alUTe HHYOPMALHH.

7.2. OTBeTCTBEHHbII MO 3amure HHOOpPMAaUK MPOBOIUT €XKEKBApTaIbHbIN
BBIGOPOUHBI  KOHTPONb  BBIIOJHEHHs paboTHMKamu Opranusaunud — TpeGoBaHUH
[Tosoxenus. O GpaKkTax HECOOTBETCTBHS Ka4ecTBa I1aposieil uim ycnoBuii obecredeH s HX
COXPaHHOCTH OTIEJ IO 3aluTe HHGOpManuu CoO0IIaeT PyKOBOAUTENO OPraHU3aluH B
bopme ci1yKeOHOH 3aIMCKH.

7.3. KoHTpoJIb 3a BeITONHEHHEM TpeboBaHui naHHoro [lonoxeHus Bo3naracTcs Ha
OTBETCTBEHHOTO 110 3aIIUTe HHOOPMAIHH.

8. OTBeTCTBEHHOCTDh

8.1. [Tonp3oBatenmn AC OpraHu3aluy HeCyT IEPCOHAIbHYIO OTBETCTBEHHOCTD 34
HecoOmroeHre TpeOoBaHUM 10 MapoJILHOM 3aIlUTe;

8.2. Anqmunuctparop JIBC, coTpyIHHKH OTAea HHQOPMAMOHHBIX TEXHOJIOTUH U
oTmeNna MO 3alluTe HHGOpPMAIlMd HECyT OTBETCTBEHHOCTh 332 KOMIIDOMETAIMIO |
HelleJIeBOEe UCIIOJIb30BAHKE IIPUBUIIETHPOBAHHBIX YUETHBIX 3aIIUCEH.

8.3. ®opma U pa3Mep OTBETCTBEHHOCTH OINPEACAIOTCA HMCXOId M3 BUIA U
pasmepa ymepb6a, HaHeceHHoro pecypcam AC OpraHuzamuy JIeHCTBUAMH 160
Oe3aeficTBIeM COOTBETCTBYIOLIETO ITOJIH30BATE]IS.



