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66-ABTOMATH3HPOBAHHOI CHCTeMe «CereBoii ropoa. O6pazoBanmuey
Mynununansaoro GroakeTHOrO 0011e06pa30BaTeILHOTO yUpesKIeH s
CpeAHeli o0meo6pasoBaTenbHOI MIKOIbI No 4
umenu I'epost Coserckoro Corosa Kykosa I'eoprusi KoncranTuHoBHYA
MYHHIHUNIAJIBbHOTO 00pa3oBanus TumaeBckuii paiion

1. O6mmue nmooxeHuss

Hacrosimee IMomoxenue pa3paboTaHO B COOTBETCTBHH C:

DenepaibHEIM 3aKOHOM DenepanbHeiM 3aKOHOM OT 29 nexabps 2012 roma Ne 273-
@3 «O6 obpaszoBanum B Poccuiickoii Qenepamnyny,;

[MopsinkoM opramzamuy u OCYIICCTBJIEHUST 00pa30BaTEIBLHON HEATENPHOCTH IO
OCHOBHBIM 00LIe00pa3oBaTeTbHBIM porpaMmam - 00pa3oBaTeIbHbIM MPOrpaMMaM
Ha4ajgbHOr0 OOIIEro, OCHOBHOIO o0IIero u cpemHero oOmero o0pazoBaHus,
YIBCPKIICHHBIM  [IPUKa30M MHUHHCTEpCTBA 06pasoBaHus u Hayku Poccuiickoi
Oenepanun ot 30 aBrycra 2013 r. No 1015 (C I3MEeHEeHUAMHY);

ITucemom muHHUCTEpCTBA obpaszoBaHust ¥ Hayku Pd No HT-664/08, npodcoroza
PabOTHUKOB HapOIHOTO obpasoBanns u Hayku P® Ne 269 or 16 Mass 2016r.
«PeKOMEHIAME 110 COKpAIIEHWI0 1 YCTPaHEHHIO H30BITOYHOM OTYETHOCTH
YUHTEIICH,;

Pacnopsxenrem Ilpasurensctea PD ot 25 okTa6ps 2014 1. No 2125-p «O
KOHICIILMK CO3MaHMS euHOH (enepantbHON MeXBeTOMCTBEHHOM CHCTEMBI ydera
KOHTUHICHTa OO0yYalolmMXcs MO OCHOBHEIM 00pa3oBaTEeNBHEIM MpOrpaMMaM U
AOIOIHUTENBHBIM 00111€00pa30BaTeIbHBIM IIporpaMMam;

Ilpukasom MunoGpHaykn Poccuu or 17.052012 Ne 413 «O6 YTBEPXKACHUHU
(enepanbHOro  rocymapcTBeHHOrO 00pa30BaTeILHOTO CTaHIapTa  CpemHEero
(mostHOTO) 061ITErO 00pa3oBaHus»;

ITucemom Muno6praykn Poccmu ot 15.02.2012 Ne AII-147/07 (c m3Mm. or
21.10.2014) «O meromuueckux PCKOMCHAIMAX IO BHEAPEHUIO CHCTEM BEICHHUS
KYPHAIIOB yCIIEBAEMOCTH B JIEKTPOHHOM BHIIE;

Pacniopsxennem IlpaBurenscrsa PO or 25 ampens 2011 r. Ne 729-p «O nepeune
YCIYT, OKa3bIBAEMBIX TOCYIAPCTBEHHBIMH M MyHHIMANATbHBIME YUPEXIACHUSIMU U
APYTHMH  OPTaHU3allUsIMH, B KOTODHIX pa3Mellaercs TOCYyTapCTBEHHOE 3aaHHe

(3aKa3s) WM MyHUIUIAIEHOE 3a/aHTe (3aKa3), OUIEXKAINX BKITIOUCHHUIO B peecTpel



rOCYIapCTBEHHBIX WM MYHHIUNAIBHEIX YCIyT U IIPEIOCTABIIIEMBIX B 3JIEKTPOHHOM
Gopme (¢ U3MEHEHUSIMU U TOTIOJTHEHHUAMM )»;

o HpHKasoM Muno6puayku Poccun ot 17.12.2010 r Ne 1897 «OG yTBepKHeHHH
DefepalibHOrO IOCYAaPCTBEHHOT0 00pa30BaTeIbHOrO CTAHAAPTa OCHOBHOTO OOIIEro
o0pa3oBaHHUY,

e [lpukasom Munsnapasconpassutust Poccum ot 26.08.2010r. Ne761  «O6
YTBEpXKIeHUH  EnuHoro  KBanM(UKaIMOHHOTO  COPaBOYHMKA  JOJDKHOCTEH
PYKOBOJMTENEH, CIEUAIUCTOB U CITY KAIIHAX);

o OenepanbHbIM 3aKOHOM OT 27 mions 2006r. Nel52-®3 «O nepcoHaNbHBIX JaHHBIXY
(c m3m. 1 fo1., Betyn.B cuty ¢ 01.09.2015)

* Tpynoseim kogekcom P® ot 30.12.2001 Ne 197-®3 (pen. Ot 30.12.2015)

e IImcemom MOHuMII KK ot 30.08.2017 Ne 47-16557/17-11 «O6 akTyamu3aruu
UH(QOpMAITTHY;

o Ilpukasom MOHuMII KK ot 12.12.2014 No 5458 «OG6 yTBep:KIeHHH ILIaHa
MEPONPUATHH MO BHEJPEHUIO aBTOMATU3MPOBAHHON CHCTEMBI YIpaBlieHHs cepoit
00pa3oBaHusMY,

e TIucemom MOHuMII KK ot 13.11.2014 Ne 47-16619/14-14 «O MmeTomuuecKux
PEKOMEH/IALMAX TI0 BHEAPEHHIO CHCTEM BEIECHHUS JKypHAJIOB YCIIEBAEMOCTU B
3JIEKTPOHHOM BHJIEN;

« Ycrasom MBOYCOIII Ne 4 (nasnee — Yupexaenue).

2. Topsanox padorel AUC «CerteBoii ropoa. O6pazoBanue

o [Mopsinox pabGoThl aBTOMATHU3MPOBAHHOMW HHAOPMALHMOHHON cucTeM «CeTeBoii
ropox. O6pa3zoBaHuey» B YUpeKIeHUH BKIIFOYAET:

2.1.1. BBon OCHOBHBIX HaHHBIX 06 VYupexaenud. OpraHuszalys JOCTyIa pPaGOTHHKOB
ixoner k AUC «CereBoii ropon. O6pazoBaHuey.

2.1.2. Benenwe JNMYHBIX J€J COTPYIHHKOB, OOYy4YalOLIUXCSs, PONHUTENEH IS CO3NAHHUS
OIIEPaTUBHBIX OTYETOB.

2.1.3. Benenue KHUTH IBH)KEHUSI, BEICHHE pacnucanus 3aHITHH.

2.1.4.  BBepmeHue ONEKTPOHHOTO IKypHaua, MOJNyd4eHHE CTAHJAPTHBIX  OTYETOB.
ABTOMaTH3UPOBAHHOE COCTABIICHHE OTYETHOCTHU ISl YIIPaBIEHUs 06Pa30OBaHUS.

2.1.5. Benenuwe KaneHIapHO - TEMATHYECKUX IUIAHOB, OPTaHM3AIHS 3JIEKTPOHHOTO
nokymenrtoobopora. Mcrnonbsopanne cpencrs AVIC «CereBoii ropon. O6pazoBanuey s
B3aMMOJIEHCTBUS yJaCTHIKOB 00Gpa30BaTebHOrO MPOIIECca, OPraHU3aLHsl JUCTAHIUOHHONO
JIOCTyIa poAUTENEH.

2.1.6. Benenue mopToamo cBOMX MPOEKTOB M METOAUIECKHX Pa3pabOTOK.



Vi [Topsimox ucnosns3oBanusi AVC «CereBoii ropon. OOpa3zoBaHue» ONpeAeIaeTCs B

. 4 HACTOIIETO MOJIOXKEHUS].

3. Kaapossiii coctraB AUC «CeteBoii ropoa. O6pazoBanue»
2l JlomxHOCTH, KOTOphle HeoOxomuMbl i ¢ dextuBHol pabotsl AVIC «CereBoit
ropoa. O0pazoBaHue)» U KX OCHOBHBIE O0SI3aHHOCTH:
3.1.1. Koopounamop AUC «Cemesoii 2opoo. OQbpa3zoeanue) — OpraHu3yeT paboTy BCeX
THUIIOB IOJIb30BaTeNEH (paOOTHUKOB, pOAUTENEH) B YUpEXKACHUH:
- OCYILIECTBJIIET KOHTPOJIb BeIeHUs 0a3bl JaHHBIX COTPYIHUKOB, yUalIUXCs U POAUTEIIEH;
- BBOJIUT ¥ KOPPEKTUPYET y4eOHBIN IUIaH;
- OCYILIECTBJISIET BBEJICHUE U PEJaKTUPOBAaHUE IIPEIMETOB U TPYIIIL;
- OCYILIECTBJISAET BBOJ U PENAKTUPOBAHUE PACIIMCAHNUS;
- OTBEYAET 3a BHYTPEHHUIN MOHUTOPUHI CPEACTBAMHU aBTOMATU3UPOBAHHBIX OTUYETOB;
- OCYILIECTBJISIET COOp, HCIOJIb30BAaHUE M MPEAOCTABICHHE PYKOBOAAIIMM OpraHam
aBTOMAaTU3UPOBAHHBIX OTYETOB;
- IPOU3BOJIUT COCTABJICHUE aBTOMAaTU3UPOBAaHHON FOCCTaTOTYETHOCTH;
- KOHTPOJUPYET BEICHUE KHUTH JIBH)KEHUS yUallnXcsl;
- NpPUHMMAET YYacTHE M OCYILIECTBISIET KOHTPOJIb 3a 3aKpbITUEM YUYeOHOro roja Hu
NePEeX00M Ha HOBBIM y4eOHBIH TO/I.
3.1.2. Cemesoit cucmemHbli AOMUHUCHIDAMOP:
- OKa3bIBaeT METOJUYECKYIO MOANEPIKKY COTpyOHUKAM YUpEKIEHUs IO KCIIOIb30BAHUIO
ANC,; '
- IPOU3BOAUT KOPPEKTUPOBKY 0011eit HH(pOpMAaIIUK U HACTPOEK;
- oTBeuaeT 3a obecrneyenne 6ezonacHocTH padbotel AUUC B YupexeHnuu;
- OIIpEEISIeT MIpaBa A0CTyIIa K CUCTEME;
- OCYILECTBIIAET 3aKphITHE Y4eOHOro rofia Mepexo] Ha HOBBIM y4eOHBIN I'0Jl COBMECTHO U
I10J1 KOHTPOJIEM KOOPAUHATOPA;
- OCYILIECTBIISIET BhIIady I1aposied paboTHUKAM YUpeKIeHUS U POIUTEIISM;
- OCYIIECTBJIIET B3aUMOACHCTBHE C POIUTENSMH C TIOMOIIBIO JOCKH OOBSIBICHHH,
AJIEKTPOHHOHU MOYTHI, opyMa.
3.1.3. Cemeesoii yuumenn:
- OCYHLIECTBJISIET BBOJ HHGPOPMAITHH O TTOCEIAeMOCTH U yCIIEBAeMOCTH;
- OCYILIECTBIISET BEACHNUE KAJIeHIAPHO-TEMAaTUYECKOTO TJIaHUPOBAHMUS;
- HCIIOJIB3YET OTYETHI IS TEKYIIEH paOoThl C yHAIIUMUCS U POAUTENISAMH;
- OCYILECTBJISIET B3aUMOJCHCTBHE C POJUTEISIMA C TIOMOIIBIO JOCKH OOBSBICHUMH,
AJIEKTPOHHOMU MOYTHI, opyMa.

3.1.4. Cemegoit KnaccHbiii pyKogooumenn:



- OTBEYaeT 3a IMPOCBETUTENIBCKYI0 pabory mo wucrmonb3oBaHuio AMC «CereBodl ropo»
CpelIy pOIUTENeH;

- OCYIIECTBIISIET JICJICHUE KJlacca Ha IIOAPYIIIILI;
- OCYIIECTBJISIET KOHTPOJh 3a IIOCEHIAeMOCTBIO C IIOMOIIBIO aBTOMATHU3UPOBAHHBIX
OTYETOB;

- OCYILECTBJISIET CO3IaHNe OPraHU3allMOHHBIX MEPOIIPUATUI BHYTPH KJIacca;

- ACIIOJIB3Y€ET OTUETHI IS TeKyIIel paboThl ¢ yJalluMHCS U POAUTEISIMU,

- OCYLIECTBJISIET B3aMMOJCUCTBHE C PONUTENSIMH C IIOMOIUBIO JOCKH OOBSBJICHWH,
3JIEKTPOHHON TOYTEL, hopyMa.
3.1.5. Cekpemapo u cneyuanucm no Kaopam:

- OCYNIECTBJISIET BEJICHHE KHHUIM JBWKEHHs BOCIHMTAaHHMKOB IIOJl KOHTPOJIEM
KOOpZIMHATOPA;

- MPOHM3BOAUT (POpMHUpOBaHKE 0a3bl NaHHBIX BHYTPEHHUX 3JIEKTPOHHBIX JOKYMEHTOB TIOA
KOHTpPOJIEM KOOPIUHATOPA;

- OCYILIECTBJISICT BEACHUE JINYHBIX €I COTPYNHHUKOB Y UPEKICHHUS,

- OCYIIECTBIIAET BEACHHE DJICKTPOHHBIX JTMYHBIX €Il YJAIUXCs U POTUTENEH.

3.1.6. Mooepamopeoi ¢hopyma:.

- CIEIAT 32 aKTUBHOCTBIO ()OpyMa, YMTAIOT BCE COOOIIEHUS yYacTHHKOB (opyma, MOIyT
KOMMEHTUPOBATh HX CBOMMH COOOIIEHUSIMH B COOTBETCTBHHU C TEMOH (opyMa,;

- YHAISIOT COOOIIEeHMs, cojepkamue rpyOyro Wi HeQOpMalbHYIO JIEKCUKY, JHOO0
BBICKa3bIBaHMsI, OOMKAIOIIHE KOT0-JIN00 U3 yJaCTHUKOB (opyMma.

3.1.7. Ilpedcmasumenv pooumensckozo Komumema 015 obecneuenusn ceasei ¢
pooumenamu — OCYIIECTBIIIET CBsA3b KoopauHatopa «Cereso ropox. OOpasoBaHue» C
POIUTEIAMMU.

Bid; Kamposeiit cocraB pabotHukoB ACY «CereBoii ropoxa. OOpaszoBaHue»

pacIpeenseTcs ClIeay oM 00pa3oM:

Ne  HasBaHue J0IKHOCTH KomugectBo
L L
Oos3aTenbHbIE KAAPbI »
1. Koopaunarop «CereBoii ropos. O6pasoBaHne) 1
2. CHCTeMHBIH aIMHUHUCTPATOD L B 15
3. Vuurens Bcee yunrens

4.  KiaccHble pyKOBOIUTENIN Bce kmaccHeie
, ; PYKOBOJMTEIIH
5. Moneparopsl gopyma . singad]

~ HonoaHuTeIbHbIE KaApbI _

6.  CekpeTapb U CMIELUATHCT I10 KaapaMm

7.  IlpencraBHUTENb POAUTEIHCKOTO KOMUTETA IJIst
00€eCTIeYeHHs CBA3EH C POIUTEISIMH




D Bece nmomkHOcTH Ut obecmedenust ucrnosib3oBaHusi AMC «CereBoil ropog.
OOpa3oBaHue) SBISIOTCS BHYTPEHHHUMH U yTBEP)KIAIOTCS IPUKA30M IO YYPEKICHHUIO.
TpynoBele  OTHOWIEHWS, COOTBETCTBYIOIIME OTHM  JO/DKHOCTSM,  PEryJIHPYHOTCS
BHYTPEHHHUMH JOKYMEHTaMH (TIpUKa3aMH M JOJDKHOCTHBIMU MHCTpyKIMsAMH). HasHauenue
Ha pomwkHOCTh B mpoekre AMC «CereBoii ropon. OOpasoBaHHE» HE OCBOOOXKIAET
paGOTHHKOB OT WX TOBCEIHEBHBIX OO0SM3aHHOCTEH, ONpEeAEICHHBIX B y4eOHOM IUIaHE H
BBEJICHHBIMA JOJDKHOCTHBIMH HMHCTPYKIMSIMH. Takue OCBOOOXKIEHHS MOIYT OBITh

OCYIIECTBJICHBI I10 KCJIAHUIO pa6OTHI/IKa H B COOTBCTCTBHHU C pr,Z[OBbIM KOACKCOM PO.

3.4. 3amuch 0 HasHaueHud Ha nospkHOocTH B mpoekre AMC «CereBodl ropof.

OO0pazoBaHue» B TPYAOBOM KHIKKE HE OCYILECTBIISAETCA.

4. Tlopsimox ucnosib3oBanusa AUC «Certesoii ropoa. O6pasoBanue»

4.1. Oo61mee ympasieHue padbotoit B CeTeBOM ropozie B YUpEKIAECHUN OCYIIECTBIIAETCS
JTUPEKTOPOM LIKOJIBIL.

4.2. HermocpencTBeHHOE pyKOBOACTBO pa0OTaMM, KOTOPBIE CBA3aHEI C YIIPABJIEHHEM,
obcyxuBanueM u noanepxkoi cucremsr AVIC «CereBoit ropos. O6pasoBaHue» (BKIIOUas
BCe MOIYJIH W (YHKIMH CHCTEMBI), B YUPEKIECHHH OCYyLIeCTBIsieT KoopauHatop AKC
«CerteBoii ropoa. O6pa3oBaHuey.

KoopauHaTop COBMECTHO C JUPEKTOPOM Y UpEXKIACHHUS:

OIPEIENAIOT cocTaB HUcmoyHuTenel obszarenbHbx pador B AHUC «CereBoit ropo.
O6pazoBanue» (pyKOBOISIIHX, IIEAarornueckuX paboTHIKOB, POAUTENEH);

TUIAaHUPYIOT, OPTaHU3YIOT YCIOBUS ISl paOOThI UCIIOITHUTEIIEH;

KOHTPOJIMPYIOT yCiIoBHsl ocymectBierns pabot B AVIC «CereBoii ropoa. O6pasoBanue»,
omnpezeneHHbIX 3TUM [lonoxxennem;

Koopaunarop JIM4HO:

OTBEYaeT 3a COOJIIOJICHWE CPOKOB BBHIMIOJHEHUS padOT U OpraHU3alHH OTYETHOCTH
y4acTHUKAM y4eOHO-BOCIIUTATEILHOTO IIPOLECCa;

OTYUTBIBACTCS TIEpell YYaCTHUKAMHM ydeOHO-BOCIIUTATEIBbHOIO IIpoIecca O COCTOSHUU
ucnonbs3oBanus cucteMbl AVIC «CereBoii ropoa. OOpa3oBaHue».

4.3. - PaGoThI, KOTOpBIE CBSI3aHBI ¢ oOecneueHreM OecriepeOoHHON paboOTEl B CUCTEME H
paboThI, KOTOpBHIE CBsA3aHbl C oObOecliedeHHEM O€30IIaCHOCTH Ha YPOBHE YUPEKIEHUs,
BBITIOJIHSIET CUCTEMHBIN aJMUHUCTPATOP.

4.4. E’xeHeBHBIE paOOThI MO 3aITOJHEHUIO, BBEAECHUIO MHOOPMALUHK M IMOJIEPIKKE
paboTBl MOJyJIeH CHUCTEMBI, COCTABIIEHMH OTYETOB BBIINOJHAIOT YYHTENI M KJIACCHBIC

PYKOBOIMTEIIH.



4.5. Koopaunarop AUC «Certesoii ropoa. O0pa3oBaHue» COBMECTHO C KJIACCHBIMH
PYKOBOIHUTEIISIMH:

FOTOBAT OTYETHl M JApYrde MaTepuaibl Ui OrJIAlleHWs] YyYacTHUKaM y4deOHo-
BOCIMTATEIBHOTO MPOLECCa;

TOTOBSIT NPEUIOKEHUS TSI IOAKITIOUEHUS HOBBIX BOBMOXKHOCTEM CUCTEMBI;

Ha0IIOJAIoT 3a paboTOM B CUCTEME YUHTENEH U POIUTEIICH.

4.6. Moneparopsl popyma AUC «Ceteroii ropoa. OGpa3oBaHHey:

CIIEIST 3a aKTUBHOCTBIO (POpyMa, UHTAIOT BCE COOOIIEHHUS yYaCTHHUKOB (hopyma, MOTYT
KOMMEHTUPOBATh X CBOMMH COOOLIEHUSIMH, B COOTBETCTBHUHU C TeMOU (hopyma;

YIAIOT COOOIIEHUs, colepkaimpe rpyOylo WIM HEHOPMATHBHYIO JIEKCHUKY, JIHOO
BBICKa3bIBAHUs, OOMKAIOIIKE KOro-JIM00 U3 yUYaCTHUKOB opyMa.

4.7. JupexkTop VYupexneHusi OTUUTHIBACTCSl O XOJEe M pe3yJibTarax paboThl Iepen
OpraHaM¥ OOIIECTBEHHOI'O CaMOYIpaBJICHUs YUPEXACHUs U, IPU HEOOXOAUMOCTH, OpraHa

YIPaBJICHUSA o6pa303aHHeM B YCTAaHOBJICHHBIC UMH CPOKH.



[IpunoxeHue K IpHKasy

ot 28.08.2020 roga

Y7

[L1aH MEPOTPUATHIA TI0 OPraHMU3aLMK JOCTYTIa YJAIIHXCs K POIUTENEH (3aKOHHBIX

HpelICTaBI/ITeJIeﬁ) ydaluxXcsa K COACPKaHNIO 2JICKTPOHHBIX JHEBHHNKOB o6yqa}onmxc;[

«I1mrOCHI 27IEKTPOHHBIX JIHEBHUKOBY

No  HawmmeHOBaHHE MEPOIPUATHS Cpox OTBETCTBEHHBIN

mn A PN, . WCTOIHEHHT

1 O6ecrniedeHre BO3MOYKHOCTH OIIEPATUBHOTO ExxenneBHOo  YuuTels-

' noJTyueHust HHGopMauy (CBOEBPEMEHHOE TIpeZIMETHHUKH,
3aroJIHEeHUE SIEKTPOHHOIO XKypHaIa, CUCTEMHBIH
obecreyenue GecriepeOoitHO# paboTh! pecypca) aIMUAHUCTPATOP
5 . To _. _ : Koperuyk EM.

2 KoHTponb CO3IaHusl ¥ I0BeeHus 10 cBegenus 15.09.2020 3aMecTUTENb
poauTereit (3aKOHHBIX NIPEACTaBUTENEH) mupekTopa no YBP
TapoJiel JOoCTyIa K dJIEKTPOHHOMY THEBHHUKY [Tanenko W.II.
TUIsL POUTENEH

3 O6ecnevyenne nHGOPMUPOBAHHUS O pe3yibraTax OIuH pas B Knaccubie
00ydeHus ponuTesnei (3aKOHHBIX HEJEIIO PYKOBOAUTEIU
IpeCcTaBUTENeH ), KOTOPBIE 3asBUIIH O
HEBO3MOYKHOCTHU WJIA HEKEJIAHUU UCIT0JIb30BATh
JIOCTYTI K 3JIEKTPOHHBIM (POpPMaM IpPEICTaBICHHS
nHGOPMAIUH UCIIONB30BAHUEM pacIIe€yaTKu
PRI TOn, - . .

4 PaGora paszena caiita mkoibl «CeTeBoi Topof. TTocTOSHHO CucrteMHBII
O6pazoBaHue» aJIMUHUCTPATOP

Jlapun A.B.

5  OOcyxIeHHe Ha POTUTENbCKUAX COOpaHMsIX Cents16ps 2020 KitaccHble
BOIIPOCOB: PYKOBOJIHUTENIN
«OcobeHHOCTU PAOOTHI C SJIEKTPOHHBIM
JTHEBHUKOM»




