Paccmotpeno Ha YTBEepKIACHO
MIE€arorunyeckoM COBETE IIPUKA30M JUPEKTOpA
[Iporokos Nel ot 30.08.2025 MBOYVY «BepxHne-
VYerekynoiickas O Ne 24y

ot 01.09.2025 r Ne 142-1

IToJ105xeHMe 0 IOPSA/AKE PACCMOTPEHHS KaJI00 M NPeAJI0KeHU I COTPY/IHUKOB,
00yYaIUXCsl M UX poauTeeill (3AaKOHHBIX NpeacTaBUTe i)
B MYHUIIUNIAJIbHOM OI0/IZKETHOM 00111€00pa30BaTEeIbHOM yUpesKIeHU U
«BepxHe-Y cTbKYyJI0HCKasi OCHOBHAS IIKo0JIa Ne 24»
1. OGuine nonoxeHust

1.1. Hacrosiiee Ilonoxenune o mopsake pacCMOTPEHHUS Kajlo0 U MPEUIOKEHUH COTPYAHUKOB,
oOyuarouuxcds W UX poauTened (3akoHHbIX npenacrtaButeneil) B  MBOVY  «Bepxne-
Yerbkynoiickas O Ne 24y (nanee Ilonoxxenue) pazpaboTaHo B cooTBeTCTBUH ¢ DenepaibHbIM
3akoHOM OT 29.12.2013 Ne243- ®3 «OO0 oOpazoBanun B Poccuiickoii ®enepauun» u
OenepanbHbiM 3ak0HOM OT 02.05.2006 Ne59-®3 «O mopsnke paccMOTpeHHs oOpallieHui
rpaxzaan Poccuiickoii @enepanumy.
1.2. TlonoxeHue onpenesieT MoPsI0K paCCMOTPEHUST 00paIlleHNn i TpaXkaaH, a UMEHHO, TTOPSJIOK
ydera, pPEruCTpallid, PAcCMOTPEHMsI M pa3pelleHHss OOpalieHuil TpaxaaH, KOHTPOJI HX
WCIIOJIHEHUS, OpraHu3alMK JINYHOro npuema rpaxaad B MbOY «Bepxue-VY crbkyinoiickas Ol
No 24y,
3. 'paxnaHe, Kak MPaBUIIO, POAUTENH (3aKOHHBIE TIPEICTABUTENN) O0YJAIOIIUXCSI, UMEIOT MPaBO
oOpalarbcs JUYHO, a TAK)KE HAMpaBIATh B IIKOJIY KOJUIEKTHBHBIE oOpaiieHus. OOparieHus
MOTYT HamnpaBJsATHCS MO 1MOYTe, (PAKCUMHIIBHOMN CBSA3H, Tenerpady, 3JeKTPOHHOMN MMoYTe U UHBIM
MH(POPMAITMOHHBIM CUCTEMaM OOIIEro MOJIb30BaHMUS.

1.4. Jlnsg peanuzanuu 1esedl MOJOKEHUS UCIOJb3YIOTCS CIEAYIOIIME OCHOBHBIE TEPMUHBI: -
OOpamenne TpaxaaHWHA (ajgee OOpallleHHe), HAMpPaBJICHHOE B IIKOJY, 3TO IHCHMEHHOE
MpeIoKeHue, 3asBlIeHUe U kanoba, a TakKe yCTHOe oOpalieHue rpaxaanuna; - [peanoxenue
- MOXEJIAHWS WM PEKOMEHJAlUHUHM N0 YJAYYIIEHHUIO OTACJIbHBIX HAIPABICHUN JAESITEIIbHOCTU
LIKOJIbl, COBEPIIEHCTBOBAHUIO JIOKAJIBbHBIX HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIINX €€
NesTeNbHOCTh; - 3asBICHHE - Mpockda TpakJaHWHA O MPEJAOCTABICHUU KaKOM-11M60
nH(pOPMAaLIUY UM TOKYMEHTA, COJICHCTBUH B peai3allii €ro KOHCTUTYLIMOHHBIX MIPaB U CBOOOT
WM KOHCTUTYIIMOHHBIX TPaB U CBOOOJ JPYrUX JIMIL, JINOO COOOIIEHHE O HAPYILIEHUU 3aKOHOB U
MHBIX HOPMATHUBHBIX aKTOB, HEJIOCTATKaX B pabOTEe IMIKOJIbI, THOO KPUTUKA JTOJDKHOCTHBIX JUIL; -
XKanoba - npockba rpaskJaHIHA O BOCCTAHOBIICHUH WJIM 3aIIUTE €r0 HApYIICHHBIX MpaB, CBOOOT
WIM 3aKOHHBIX HHTEPECOB, MO0 mMpaB, CBOOOJM WJIM 3aKOHHBIX HHTEPECOB IPYTHUX JIHII,
BCJIE/ICTBHE HApyHIEHUS paOOTHUKAMU HIKOJIbI TPeOOBAHUN 3aKOHOJATENLCTBA, STHYECKUX HOPM
Y MIpaBUJI IOBEICHUS U T.]I.

1.5. Jlns momyueHuss wuHPOpPMAIMM O TIOPSAKE PACCMOTPEHUS OOpaleHuil TpakaaHe
oOpamarorcs: - JIMYHO B IIKOJY; - MO TelneoHy; - MO O3JIEKTPOHHOM MouTre; - uepes
opuuuanbHEIi callT 00meoOpa3oBaTeNbHOIO yupexaeHuss B cetd MHrepHer «OOpaiueHue
rpaxjaan»: 2 - uepe3 opUIMaIbHbIA caliT 0011e00pa3oBaTeIbHOTO YUpeKIeHUs B ceTh VIHTepHeT
«ITopran oOpaTHO¥ CBA3M.

2. OpraHu3anusi JeJI0IPOU3BOJACTBA

2.1. Opranmzanus paboThl C MUCbMaMM M YCTHBIMH OOpaIlleHUSIMH TpaXJaH JOJDKHA
oOecrieunBaTh  HEOOXOJUMbIE  YCIOBUS  JUIA  OCYUIECTBICHHMS  TNPEAOCTABICHHOTO U
rapaHTupoBaHHoro rpaxkigaHam Konctutymueir P® mpaBa oOpamarbcsi ¢ MpeIOKEHUSIMH,
3asBJICHUSIMU U ’Kano0aMu B MHCbMEHHOM U YCTHOH (opme.

2.2. OTBETCTBEHHOCTD 3a OPTaHU3ALMIO U COCTOSTHUE JI€JIONPOU3BOJICTBA 110 MUCbMaM U YCTHBIM
oOpalieHusaM rpakJaH BO3JIaraeTcsi Ha JUPEKTOpa IIKOJIBL.



2.3. Jlenompou3BOACTBO MO OOpAIIeHUsSM TpaxaaH BeNeTCs OTIECNbHO OT JPYTuX BHUIOB
JETIOTIPOU3BOACTBA M OCYILECTBIIIETCSI  CEKpeTapeM  pYKOBOJAUTENs  00pa30BaTENbHOTO
YUPEKICHUS.
2.4. llpunarue pemieHUss NO PACCMOTPEHHUIO IHCEM U YCTHBIX OOpalleHuil TrpaxaaH
OCYILECTBIISETCS TUPEKTOPOM 00pa30BaATEIBHOTO YUPEKICHHUSL.
2.5. HenocpencTBEHHOE UCTIOIHEHNWE OPYYEHHH 110 MMCbMaM U YCTHBIM OOpalleHUsIM T'paX1aH
OCYILIECTBJISIETCS] OTBETCTBEHHBIMH PaOOTHUKAMU 00pa30BaTEIbHOTO YUPEKICHUS.

3. [Ipuem u perucrpanus NuceM rpaxiaH
3.1. Bce nmocrymaromue B 00pa3oBaTebHOS YIPESKICHUE 00paICHIS TPaXaaH IPUHUMAIOTCS U
oQOpPMIISIOTCST B JIEHb WX TOCTYIUICHHS PYKOBOIUTENIEM OOpa30BaTENIbHOTO YUPEKICHUS B
COOTBETCTBUU C JIOJKHOCTHBIMU 00S3aHHOCTSIMHU.
3.2. Tloctynatoniye oOpamieHusi ¢ KONMSIMH JOKYMEHTOB (HampuMmep, KOMUN aTTecTaToB,
JUIUIOMOB, TPYJIOBBIX KHWKEK M Jp.) HPUKPEIUISIIOTCS K TeKCcTy ooOpaimieHus. [loxydeHHble
MOJJIMHHUKY JOKYMEHTOB, IIEHHbIE OyMaru BO3BpaIlalOTCs IpaskJaHaMm.
3.3. OOpamieHusi TpaxaaH, KONMHH OTBETOB HAa HHUX W JOKYMEHTBI, CBSI3aHHBIE C HX
paszpenieHrneM, GOpMUPYIOTCS B JeJla B COOTBETCTBUH C YTBEPKAECHHON HOMEHKIIATYPOH.
3.4. TloctynuBiive nuchbMa TIpaxkJIaH PErHUCTPUPYIOTCS PYKOBOJIUTENIEM 0O0pa30BaTEIbHOTO
YUpEeXJIEHUSI B JKypHajie y4yeTa. PerucTpaluoHHbBIN (BXOJAALIMM) HOMEpP MUChbMa COCTOMUT U3
MOPSIIKOBOTO HOMEpa MOCTYNHUBIIEr0 oOpaiieHusl B Mpezenax KajJeHJapHOro roja M HHIEKca
Jiena o HoMeHkJaTtype. Ecnu 3asBuTenb mpuciian HECKOJIBKO MUCEM, HO MO pa3HBIM BOIIPOCaM,
TO Ha KaXkJ10€ MUCbMO MIPOCTABIISIETCSI CBOM perucTpallnoHHbIN HoMep. Eciu nucbmo nepecnaHo,
TO B OKypHale (B rpade «IIpuUMEUYaHHe») VYKa3bIlBAaeT, OTKyJAa OHO MOCTynmujo (OT
aJIMMHHCTpAINK, palloOHHON MpOKypaTyphl, oTAena oOpa3oBaHus U T.A.). IloBTOpHBIE mHUChMa
CTaBsATCS Ha KOHTpodb. Ilpu pabore ¢ HUMH NOIOHPAIOTCS HMMEIOIIHUECS TOKYMEHTHI IO
oOpallleHusM JaHHOTO 3asBHUTENs. B JKypHame y4yera M pPErUCTPAaLMOHHO-KOHTPOJIBHBIX
KapTOUYKax MPUCBAMBAETCS OUYEPETHON PETUCTPALIMOHHBIA HOMED.

4. TpeboBaHuUs K OOpAIICHUIO

4.1. TlucebmeHnHoe oOpalmieHue TpaxAaHWHA JODKHO COJIEpPKaTh HAMMEHOBAHUE IITKOJIBI,
(bamunio, UMs, OTYECTBO JIOJDKHOCTHOTO JIMIIA JIMOO €ro JA0JKHOCTD, (PaMUITUIO, UMS, OTYECTBO
3asiBUTENIA, IOYTOBBIM aJpec, IO KOTOPOMY HYXKHO HAalpaBUTh OTBET, YBEAOMIJICHHE O
nepeagpecaluy oOpaieHus, AaTy W JWYHYI MNoAnuch. B ciydyae HeoOxoaumocTu (YTOOBI
MOATBEPAUTh CBOM JOBOJbI) TPAXKIAHUH MOXKET NPUIOKUTh K HMUCHBMEHHOMY OOpaIieHHI0
JOKYMEHTBI U MaTepuasbl TM00 UX KOTIHH.
4.2. B oOpaiieHud, COCTaBICHHOM B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IPaXJAaHUH JOJDKEH
yKa3aTh: - CBOM (DaMUIIHIO, UMS, OTUYECTBO; - aJ[pec DJIEKTPOHHOM IMOYTHI, €CIIM OTBET JNOJIKEH
ObITh HalpaBieH B (popMe PIEKTPOHHOTO JOKYMEHTA; - MOYTOBBIN ajpec, eciau OTBET JOJDKEH
ObITh HampaBjeH B NHUCbMEHHOW ¢opme. K oOpamieHnio rpakJaHuH BIpaBe MPUIOKHUTD
HEOOXOUMBbIE TOKYMEHThl M MaTepuaibl B JJIeKTpoHHOU ¢dopme. Taikke OH MOXKET HX
HaMpaBUTh 3TU JOKYMEHTHI WM UX KOIUU B MTUCBbMEHHOHN (hopMe 10 mouTe.
4.3 B KOJUIEKTUBHOM OOpallleHuH yKa3bIBAIOTCS: (haMUIHsl, UMSI, OTYECTBO OJITHOTO TpakKJaHUHA,
oOparuBILIerocs OT JMIA KOJUIEKTHBA M (aMWIMM, WHHUIHMAIBI M MOANUCH JPYrHMX YJICHOB
KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOro ajpeca (MOYTOBOIO WJIM DJEKTPOHHOTO) MO KOTOPOMY
CJIEyeT HallpaBUTh OTBET.
4.4. OtBer Ha oOpallleHHe TpaKAaH He JaeTcs B CIEAYIOUINX CUTYalUsAX: - €CIH B 0OpalleHuu
HEe yKa3zaHa (aMuiIMs TpaKJAaHWHA, HalpaBMUBILIEro oOpalleHHe, WIM MOYTOBBIM  ajapec, Mo
KOTOPOMY JIOJIKEH OBITh HalpaBJIeH OTBET; - €CJIM TEKCT 0OpallleHHs] IPOYeCcTb HEBO3MOKHO M3-
3a ero (PU3NYECKOro COCTOSIHMSL, 00 TOM TIpa)<aHUHY COOOIIAeTCs] B TEYEHHE CEMHU JIHEH OT
MOMEHTA PETUCTPAIUU; - €CIIU B OOpAIIeHUH COJIepKaTCs HELlEH3ypHbIE JTM00 OCKOPOUTENIbHBIE
BBIPAKEHUS, YIPO3bI )KU3HH, 3J0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMLIA, & TAKXKE WIEHAM €ro
ceMbH, 00 ITOM TPaKJaHUHY COOOIAETCS O HEOMYCTUMOCTH 3JI0YIIOTPEOICHHS IPABOM; - €CIIU
B O0pallleHuH coJepkKarcs CBEJCHUS O IMOArOTaBIMBAEMOM, COBEPIIAEMOM MIIM COBEPIICHHOM
IIPOTUBOINIPABHOM JIESHUHU, a TAKKE O JIMLE, €ro IOJArOTaBIMBAIOIIEM, COBEPILAIONIEM WU



COBEpUIMBIIEM, OOpallleHne MOJJIEKUT HANpaBICHUI0 B TOCYJAapCTBEHHBIH OpraH B
COOTBETCTBMM C €ro KOMIIETEHIIMEW; - €ecClii B NHCHbMEHHOM OOpalleHHH TpakJaHHHA
COJICPXKHUTCS BOIPOC, HA KOTOPBIA eMy paHee ObLT JaH OTBET MO CYIIECTBY M INPH 3TOM B
oOpalieHuy He MPHUBOIATCS HOBBIE JOBOABI MIM OOCTOSITENBCTBA, TPAXKAAHUHY COOOIIaeTcs
pemieHre 0 O€30CHOBATENBHOCTH OYEPETHOrO OOpalmieHHs W MPEKpaleHUH NEePenucKH 10
JTAHHOMY BOIIPOCY.

4.5. OOpameHus TpaXIaH, HE COJEp)Kallue MAaHHBIX, YKa3aHHBIX B myHKTax 4.1. - 4.3.
HACTOSIILEr0 MOJIOKEHUS, IPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHHIO HE MOJIJIEKHUT.

4.6. IluceMeHHbIe OOpalIeHUs TPpaXKJIaH U MaTepHajibl K HUM, KOIIMA OTBETOB, JOKYMEHTHI O

JUYHOMY IIpUEMY TpaxkiaH (OpPMUPYIOTCS B JIejIa B COOTBETCTBUU C HOMEHKJIATYpOU Jell.

5. Iopsitok paccMOTPEHUsI MMCBMEHHBIX (JIEKTPOHHBIX) OOpaIeHui
5.1. TluceMenHoe oOpallleHue MOJUICKHUT 0053aTEeIbHON PEerucTpali B TEUCHUE TPeX JHEH ¢
MOMEHTA MOCTYIUICHUS
5.2. OOpaiieHue, NOCTynuBIIee dYepe3 OGUIUAIBHBIA CalT IIKOJbI, PErucTpUpyercs
aIMUHHUCTPATOPOM CailTa.

5.3. Tlocne wu3ydeHus: oOpaleHWs, MPOBEPKU JHMYHBIX JAHHBIX 3asBUTEISA, OOpareHue
pErucTpUpyeTcs pyKOBOIUTENIEM IIKOJIbI, OTBETCTBEHHBIM 32 paboTy ¢ 00palleHUsIMU I'paXaaH B
XKypHaJie 00palleHuii rpax/iaH.

5.4. IlpuHsaTHe pelieHus Mo pacCMOTPEHUIO MUCbMEHHBIX (3JIEKTPOHHBIX) 00pallleHuii rpakiaH
OCYILIECTBIISIETCSl AUPEKTOPOM IIKOJIBI, KOTOPBIA HAa3HAYaeT MCIOIHUTENS U ONPEIeNIeT CPOKU
paccMOTpeHust oOpareHusI.

5.5. Cpox paccMmoTpeHusi oOpamenus cocraBiaser 30 mHe co 1HA peructpaiuu. B
WCKIIFOUUTENIBHBIX CIydasX OH MOJXET OBITh MpojjieH, HO He Oosiee yem Ha 30 mueir. O
MIPOJUIEHUH CPOKA PACCMOTPEHHUS IPaXAaHUH YBEIOMIISIETCS O(PHUIIHATIBHO.

5.6. OOpamenus, He TpeOyOIUe CHEMUATHPHOTO HW3ydeHUs W (WIU) TPOBEPKH,
paccMaTpuBarOTCs B CPOK He Oosee 15 aHei.

5.7. PaccmoTpenne oOpalieHuil TpakdaH, COJEP)KaIUX BOIMPOCH 3alUTHI TpaB peOeHKa,
MPeIOKEHUs 10 TMPEAOTBPAIICHNI0O BO3MOXKHBIX aBapuil U UHBIX YpPE3BBIYANHBIX CUTYaIUH,
MIPOU3BOIUTCS O6€30TIaraTesbHoO.

5.8. UcnonHurenb, Ha3HAYEHHBIN AUPEKTOPOM LIKOJIBI, TOTOBUT MPOEKT OTBETa Ha oOpalleHue
U TIPEJICTABIISIET €r0 B YCTAHOBJICHHBIE CPOKU IUPEKTOPY HA YTBEPKJICHUE.

5.9. CopxepxkaHue NTPOEKTa OTBETa HE JOJIKHO IPOTUBOPEUYUTH 3aKOHOJATEIbCTBY PO wu
MPUHSATHIM B OOIIECTBE STHYECKUM HOPMaM.

5.10. Ecmu jama  paccMOTpeHHst  OOpaiieHus TpaxIaHWHA  TpeOyeTcs  IOJIydYCHHE
JIOTIOTHUTEIBHBIX MAaTEepPHAJIOB, WCIOJHUTENb TOTOBUT U HANpPAaBIsET HEOOXOAUMBIE MHUCHMA,
3anpochl. ['ocynapcTBeHHBINH OpraH, OpraH MECTHOTO CaMOYIIPAaBJICHUS UM JIOJHKHOCTHOE JIMIIO
[0 HaNpaBlIEHHOMY B YCTaHOBIEHHOM TMOPSAKE 3ampocy o0s3aHbl B TedeHue 15 nHei
MPEeIOCTaBUTh JOKYMEHTHI M MaTepuasibl, HEOOXOJMMBIE ISl PacCMOTpPEHUsl oOpaieHus, 3a
UCKITIOYCHHEM JOKYMEHTOB U MaTepUalioB, B KOTOPBIX COJEpXkATCs CBEICHHS, COCTABISIOLINE
TOCYIapCTBEHHYIO WJIM UHYIO OXpaHSIeMYIO (elepalbHbIM 3aKOHOM TalHy, W A KOTOPBIX
YCTaHOBJIEH O0COOBIH MOPSIIOK MPEIOCTABICHUS.

5.11. Ilpu nonmydyeHMH HpoeKTa OTBETa Ha oOpallleHHe, TUPEKTOp ILIKOJbI MPOBEPSET €ro Ha
MpeaIMeT MPaBUIBHOCTH OGOPMIICHHS, TOJIHOTHI HWH(POPMAIMH, COOTBETCTBHUS BBIBOJIOB
JeUCTBYIONIEMY 3aKOHOAATeNbCTBY. [Ipu cormacuu ¢ MpeAcTaBIEHHBIM MPOEKTOM OTBETa,
PYKOBOJAUTENb NEpeAaeT €ro AJs HampaBlIeHUs 3asBUTento. Ecau He coriaceH, BO3Bpallaer
UCTIOJTHUTEIIO Ha IOpabOTKY C YKa3aHUEM CPOKOB YCTPAaHEHMS HEOCTATKOB.

5.12. Ecnu OTBeT Mo CYIIECTBY MOCTABJIEHHOTO B OOpAalIeHMH BOIPOCA B CHUIY KaKUX-JIHOO
MIPUYMH JIaTh HENb3s, TPaXJIaHUHY, HallpaBUBIIEMY OOpallieHe, COOOIIaeTCsl O HEBO3MOXHOCTHU
JaTh OTBET.

5.13. Obpaienue A0KHO OBITH PAaCCMOTPEHO C YY€TOM BCEX HIOAHCOB, a (DaKkThl M JOBOJBI,
W3II0KEHHBIE B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKH 3PEHHS] TOJTHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, OOOCHOBaHHOCTH M JIOCTOBEpHOCTH. OTBEThl Ha OOpalleHHsl I'paxJaH JOJKHBI



ObITh apryMEHTUPOBAHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
yIOBJIETBOPEHUH OOpalEHUsI 3asSBUTENI0 OTKA3aHO — COJEPKATh YETKOE Pa3bsICHEHHUE MOPSJIKaA
00XaJOBaHUsl MPHHSITOTO PEIICHUs C yKa3aHHEM oOpraHa (JOJHDKHOCTHOTO JIHIA), K KOTOPOMY
MO>KeT OBITh HarmpalieHa xKajooa.
5.14. Tlpu odopmieHnn oTBeTa Ha oOpaiieHrue HEOOXOIMMO PYKOBOJCTBOBATHCS MpPaBUIAMU
JIEJIONPOU3BOJCTBA U O(POPMIIEHUS UCXOIAIMIMNX JTOKYMEHTOB. OTBET JOJDKEH COJEpXaTh JaTy,
PETUCTPAIIIOHHBI HOMEp JOKyMEHTa, (paMuinio, UMsi ¥ OTYECTBO 3asBUTEINS, €r0 MOYTOBBIH
ajpec, TEKCT (OTBETbl HA IIOCTaBJIEHHbIE BOMNPOCHI), HAUMEHOBAHME JOJDKHOCTH JIMLA,
MOJIMTUCABIIETO TIOKYMEHT, €r0 (paMUJINIO, UMsI, OTYECTBO M HOMEp Tene(OoHa NCTIOTHUTEIS.

6. Opranuzanus JM4HOro npuema rpaxjaat. [lopsiok paccMOTpeHus YCTHBIX 00palieHuit
6.1. JInynbIi npueM rpax/iaH OCYIIECTBISETCS B LENSIX ONEPATUBHOIO PACCMOTPEHMS YCTHBIX
oOpallleHni rpaXaaH U I0PUINYECKUX JIUL, OTHOCSIIMXCS K KOMIETEHIIMN IIKOJIbI, COKPALCHUS
KOJIMYECTBA  IHUCBMEHHBIX  OOpallleHuid, OpraHu3ald  MpeAyNpeauTeNIbHON  paboThl,
YCTAHOBJICHUS 1 YCTPAHEHUS IPUUMH HEBBIMOIHEHUS TOJKHOCTHBIMU JIMI[AMH BO3JIO’KEHHBIX Ha
HUX 00s13aHHOCTEN
6.2. Ilpuem rpaxaaH OCyHIECTBIISAETCS AUPEKTOPOM MIKOIbI. [Ipy HEOOXOAMMOCTH IUPEKTOP
MOXKET JJIsl pelIeHHs BOIpoca MPUIIacuTh 3aMecTuTeNs aupekropa (mo YBP), nenarornueckux
PabOTHUKOB WM JPYTUX paOOTHUKOB HIKOJIBI.
6.3. Nudopmarust o Mecte mpuemMa, a Takke 00 YCTAaHOBJICHHBIX JJIsA MpHUEMa JTHSAX M dYacax
JOBOJUTCS 70 CBEACHUS TpakJaH uvepe3 WH(GOPMAIMOHHBIA CTEHI W OQUIMAIbHBIA CalT
00pa30BaTeNIbHOTO yupexaeHus B cetu MHrepHer
6.4. IIpun MMyHOM mpHeMe I'PAXKIAHWH JOJDKEH NMPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIIUI €ro
JUYHOCTb.
6.5. IIprem yCcTHBIX 00pallleHUi 10 KOHTAKTHBIM TeJIeOHAM BEACTCS aIMUHUCTPAIINEH IIIKOJIBI.
6.6. YcTHBIC 00paIlieHus: - TpeOYIOIHE ONEePaTUBHOTO BMEIIATEIbCTBA WM OKA3aHUS TTOMOIIHU B
CIIOXHBIIEHWCA CUTYallMd JOBOJATCS 10 AMPEKTOpA IIKOJbI WM YHOJHOMOYEHHOTO JIHIa JUIs
NPUHATHS PEIICHUS W OCYLIECTBJICHUS KOHTPOJS 3a €€ pas3pelieHHeM; - CoJepiKaliue
KPUTHYECKHE 3aMEYaHHs B aJpec IIKOJbI, COTPYIHUKOB IIKOJbl WM IO YIYYIIEHUIO HX
JEeSITeNbHOCTH JOBOJATCS 10 AUPEKTOPA MIKOJIbI WM YIIOJTHOMOYEHHOTO JIUIIA.
6.7. B cnydae, ecnu U3NOKEHHBIE B YCTHOM oOpaiieHuu (akThl U OOCTOATEIHCTBA SIBJISIOTCS
OYEBHUJIHBIMU U HE TPEOYIOT OTOJHUTENIbHON MPOBEPKH, OTBET Ha OOpallleHUE C COTIACHs
rpaXXJaHUHA MOXET ObITh JlaH YCTHO B XOJe mpueMa. B ocTaimpHBIX Ciiydasx Jaercs
MMCBMEHHBIN OTBET M0 CYILECTBY MOCTAaBICHHBIX B OOpaIIeHHH BOIIPOCOB.
6.8. YcrHble oOpalieHusi MOTYT MOCTYIaTh NpU MPOBEACHUM IMpHEMa, BO BpeMs TelehOHHBIX
MIEPEeroBOPOB M pAcCMATPUBAIOTCS B CIOy4asX, KOIJla U3JIOKEHHble B HUX (akThl U
00CTOSITENECTBA OYEBUAHBL M HE TpeOyIOT JIONOJHUTENBHOM MPOBEPKH, JUYHOCTU
oOparnaronuxcs U3BeCTHBI U YCTaHOBIIEHBI. Ha ycTHBIE 00palieHus, Kak MpaBuiio, AaeTCsl OTBET
B yCTHOH (opme.
6.9. Mndopmarust 06 yCTHBIX 00palIeHUsIX MOKET ObITh BKJIIOUEHA B )KYpHaJ OOpalleHui.
6.10. Pe3ynbraTel paccMOTpeHUs 0OpallieHui rpakaH:
6.10.1. KoneunsiMH pe3ynpTaTaMH pPacCMOTpPEHHUs OOpallleHus SIBIAIOTCA: - OTBET Ha BCE
MIOCTaBJIEHHbIE B OOpalieHuu (yCTHOM, B NMHCbMEHHOM (opMe min B (GOpME 3NIEKTPOHHOI'O
JOKYMEHTa) BOIIPOCHI MJIM YBEJOMJICHHE O MepeapecoBaHUM OOpaIleHUs] B COOTBETCTBYIOILYIO
OpraHM3alMI0 WM OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOJWT pEIICHHE IIOCTaBJICHHBIX B
oOpalleHny BOIPOCOB; - OTKa3 B pacCMOTPEHMU oOpaieHus (YCTHOTO, B MUCBMEHHOH (hopme
WK B (JOpMeE JIEKTPOHHOIO JOKYMEHTA) C U3JI0’KEHHEM MTPUYMH OTKAa3a.
6.10.2. Ilpouenypa paccMOTpeHHs OOpallleHMs 3aBepIlaeTcs MyTeM HalpaBJIEHUs OTBETa WU
OTKa3a IO CYIIEeCTBY OOpalleHHs 3asBUTENS U TMOJy4eHHs TPaXJIAaHMHOM pe3ysbTaTa
paccMOTpeHHsl oOpallleHus] B MUCbMEHHOM MM YCTHOH (opme, uiu B (Gopme 3IeKTpOHHOTO
JOKYMEHTA.

7. O600111eHNEe U aHAIN3 TUCBbMEHHBIX M YCTHBIX 00palieHuil rpaxian



7.1. lupexTop 00pa30BaTEIBHOTO YUPEIKICHHS WIH 10 €ro MOPYYEHUIO IPYTHE JOKHOCTHBIE
JUIA JOJDKHBI CUCTEMATUYECKH aHAIM3UPOBATh M 0000IIaTh MPEIOKCHHUS, 3asIBICHUS, HKaITOObI
TpaXIaH U COJCpXKaIInecs B HUX NMpaKTHUeCKue 3amedanus. L{enb: CBOeBpeMEHHOE BBISBIICHHE
U yCTpaHEHHE NPUYUHBI, MOPOXKJAIONIEH HApyIICHHE MpaB 3asBUTENICH, 3alUTa WHTEPECOB
TpaXIaH B  COOTBETCTBHM C  3aKOHOJATENLCTBOM, a TaKKe COBEPIICHCTBOBAaHUE
OpPraHHW3aI[MOHHON K YIPAaBJICHYECKOH JACATEILHOCTH B CHCTEME OOpa3oBaHUS JTaHHOU
TEPPUTOPHUH.
7.2.  OO6oOmeHue oOpameHuii MOXHO OCYIIECTBIISITH 1O  CIEAYIOMEeH MpUMEpHOMH
KJIaCCU(UKAIMU: - T0 aapecy OOpamieHWid (B TOM YHCIE TOCTYMAOINUX W3 BBIIICCTOSIINX
OpraHM3aIuii ¥ Jp.): TI0 TUIIAM U BHJIaM 00pa30BaTEIIbHBIX YUPEKICHUH; - CKOJIBKO IMOTYYCHO U
PaccCMOTPEHO KOJUICKTHBHBIX, WHIAWBUAYAIbHBIX, aHOHUMHBIX OOpAIlIeHUH; - 110 HAIpPaBICHUSIM
pabotsl (o kimaccudukaropy Tem). [IpoBOAMTCS KOTMYECTBEHHBIM M KaueCTBEHHBIM aHAU3
BCEX TOCTYNHBIIMX OOpAaNICHHA C XapaKTEPUCTUKOW (PAKTOB, HM3JI0KCHHBIX 3asBUTCISAMH U
YKa3aHUEM Pe3yJbTAaTOB: B YACTHOCTH, KaKHe (aKThI MOATBEPMIINCH TOJTHOCTHIO WJIH YACTHIHO.
ITo pe3ynbpTaraM aHanmu3a mpeacTaBiseTcs WHOOPMAIUs ¢ KOHKPETHBIMH PEKOMEHIANUSIMHA TI0
COBEPIIICHCTBOBAHWIO PA0OTBI B JaHHOM BOIpoce. Marepuaiibl OQOPMIISIFOTCSI B BHUJC
0000IICHHBIX CBEJICHUH, TAOJIUIl ¥ aHATTUTHIECKUX CIIPABOK.
7.3. Ananutndeckas wuHpopManus M0 uToraM paboThl € OOpamleHHsIMH TpakJIaH
MOJrOTaBIMBACTCS 3a KaJCHAAPHBIN TO (TI0 KBapTajiaM).

8. ®opmMupoBaHUE M XpaHEHHUE JIeJ TI0 TUChMaM M YCTHBIM O0OpaIeHUsIM IpakIaH
8.1. Bce mocTynuBIIMe MUChbMa M YCTHBIC OOpAIICHHS TPAXIAH MOCIE WX Pa3pelIeHUs TOJDKHBI
OBITH BO3BPAICHBI PYKOBOJIUTEIIO CO BCEMH OTHOCSAIIMMECS K HHM MaTepHallaMd JUIs
IEHTPATU30BAaHHOTO y4eTra W (QopMupoBaHus jeil. DopMUpOBaHWE W XpaHEHHUE el II0
oOpanieHusM TPaKJIaH y UCTIOTHHUTEIS 3alIPEIacTCsl.
8.2. IluceMeHHBIE 0OpaleHNsT TPaXKAaH, KOMTUH OTBETOB Ha HUX W JIOKYMEHTHI, CBSI3aHHBIE C MX
paspelieHneM, a TaKkKe MOKYMEHTHI 10 JIMYHOMY TpUeMy TpaxaaH (HOpMUPYIOTCS B ena B
COOTBETCTBUU C YTBEPKJIECHHOW HOMEHKIIATYPOl JeI.
8.3. B mpomecce QopmupoBaHus €71 TPOBEPSETCS TaKXKE MPABWILHOCTh OGOPMICHUS
JTOKYMEHTOB (TIOJIHCH, AAThl, WHICKCHI, aapecarhl). HemoodopmieHHbIE WU HEMPaBHILHO
oQopMIICHHBIC JOKYMEHTBI BO3BPAIIAIOTCS HCIIOJHUTEISIM Ha IOPAOOTKY.
8.4. [luckMa W MarepHaibl M0 YyCTHOMY PACCMOTPEHHIO OOpAlCHUH TpaXKJaaH XPaHSATCS MATh
JIeT, TIOCJIE Yero YHUYTOXKAKOTCS.
8.5. Tlo wucTeueHWHM YCTaHOBJICHHOTO CpOKa XpaHEHUs JOKYMEHTOB IO TPEIIOKCHHSIM,
3asBICHUSIM M Kajlo0aM TpakIaH COCTABJISACTCS aKT 00 WX YHHUYTOXKEHHH, KOTOPBIA
MOJIMUCHIBACTCS ~ WICHAMH  DKCIIEPTHOH  KOMUCCHM W YTBEPXKIACTCA  JUPEKTOPOM
00pa30BaTEIILHOTO YUPEHKICHHS.

9. OTBETCTBEHHOCTh 32 HAPYIIIEHHE 3aKOHOIATEIHCTBA 00 0OpAICHHUSIX TPAXKIaH
9.1. OTBETCTBEHHOCTh 332 OPraHHM3AIUI0 PACCMOTPECHUs OOpAIllEHUI I'pa)<JiaH BO3JIaracTcsi Ha
JTUPEKTOPA IIKOJIBL.
9.2. TlepcoHanbHas OTBETCTBCHHOCTh 3a CBOCBPEMEHHOE W KAUECTBCHHOE pPACCMOTPECHHUE
oOpamieHuid TpakJaH, IMOJArOTOBKY OTBETa B YCTAHOBJCHHBIA CPOK M JOCTOBEPHOCTH
M3II0KEHHBIX B HEM JAaHHBIX, BO3JaraeTcsi Ha HEMOCPEJICTBEHHOrO HCHoIHUTeNns. OTCyTCTBUE
HEMOCPEJCTBEHHOTO HCIONHUTENS (00JIe3Hb, OTMYCK, KOMAaHIUPOBKA M T.M.) HE CHUMAeT C
JIUPEKTOpa IIKOJIbI OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U KaueCTBEHHOE pPAacCMOTpPEHHE
oOpalleHuit TpakIaH.
9.3. HempaBoMepHBIii O0TKa3 B MPHEME WIM PACCMOTPEHUM OOpallleHui Tpak[aaH; HapyIIeHHe
CPOKOB WJIM TMOPSJIKA UX PACCMOTPEHHs; MPUHITHE 3aBEJOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pEIIeHHUS; TIPecIeIOBaHUE TPaXkIaH 3a KPUTHUKY; IIPEIOCTaBICHNE HEJOCTOBEPHON MH(MOpMAaIIUN
nub0 pas3rialieHue CBEACHUNM O YaCTHOW JKM3HM TpaKJaHwHa (06e3 ero corjacus), a Takxke
JIpyrue HapylmieHUs 3aKOHOJATelIhCTBA 00 OOpalleHHMsX TpaxaaH BIEKYT 3a CcoOoi
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII B COOTBETCTBHMU C 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu.



10. 3akIr04nTENbHBIC TIOT0KECHUS
10.1. Hacrosiee IlosioxxeHue siBiseTcs JIOKadbHbIM HOpMaTHBHBIM akTroM MBOVY «Bepxue-
Verekynoiickas OL Ne 24» mpunumaeTcss Ha TeACOBETE, yTBep:kaaercs (JI1ubO0 BBOJUTCS B
NEMCTBHE) MPUKA30M JAUPEKTOPA LIKOJIBI.
10.2 Bce u3MeHeHHs M JOTOJHEHUS, BHOCUMBIE B Hactosmee I[lomokenue, odopmisiorcs B
MIUCBMEHHOM (opMe B COOTBETCTBUM JEMCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.
10.3 IlonokeHne MpUHUMAETCS HAa HEOTPEACTICHHBINA CPOK.
10.4 Ilocne npunsarus llonoxenus (WiM M3MEHEHMM M JOMOJIHEHUH OTAEIbHBIX IYHKTOB M
pa3zesioB) B HOBOM peJaKluy IpeIblIylias peJakiiyus aBTOMaTUUYECKU yTPauuBaeT CUITy.



