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HOJIOKEHUE

0 mopsiiKe pa3pado0TKU U NPUHATHUS
JIOKAJIbHBIX HOPMATHBHO - IPABOBBIX AKTOB
B MB/IOY nerckom caxy Ne 54

1. O6mme noJio:keHust
1.1. Jannoe [lonoxxeHue o mopsiAKe pa3padOTKU U MPUHATHS JIOKaJIbHBIX HOPMATUBHO - MPABOBBIX
aktoB B MBJIOY nerckom camgy Ne 54 (manmee — Ilonoxenue) pa3pabOTaHO B COOTBETCTBUU C
®denepanbHbM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit Deaeparuu ¢
m3MeHenussmMu ot 2 uronst 2021 rona, Tpynosoro xonekca PO (Hanee - TK P®), I'paxkganckoro
Konekca P® (manee - 'K P®), a rakxe Ycraom MBJIOY nerckoro cama Ne 54 (manee — JI0OY) u
IpPYrUMU HOPMAaTHMBHBIMU IIPAaBOBBIMM akTamu Poccuiickonn denepanuu, periiaMeHTHPYIOIMMU
JEeSTENBHOCTh OPTaHU3alUN, OCYIECTBISIIONINX 00pa30BaTENbHYIO 1€ATeTbHOCTb.
1.2 Hacrosimee IlomokeHre pa3paboTaHO B IENAX peamu3ali IpaBa Ha CaMOCTOSTEILHOE
CO3/IaHHe HOPMATHBHO-TIPABOBOM 0a3bl Al CBOEH [ESATENBHOCTH B paMKaxX IMOJHOMOYHH,
OTHECEHHBIX 3aKOHOJIaTeILCTBOM Poccuiickoit Denepanuu k komrnerenuuu JJOY.
1.3. JlanHO€ TOJOXEHUE OMONHSAET U KOHKPETH3UPYET MOPSIOK U3/IaHUs JOKAJIbHBIX aKTOB,
onpeaeneHHbIx YcraBoMm JIOY, yctaHaBiIuBaeT equHble TPEOOBAHUS K HOPMATHBHBIM JOKAJIbHBIM
aKkTaM, UX MOJATrOTOBKE, O(POPMIICHHUIO, TPUHSITHIO, YTBEPKICHUIO, BCTYIJICHUIO B CUITy, BHECEHHUIO
M3MEHEHUI U OTMEHe, MyOauKauuu Ha opunnaibHoM caiite JJOY.
1.4. Hacrosimee IlomoskeHue sBisieTCsl JOKalbHBIM HOpMaTUBHBIM akToM JIOY u BXxoauT B
MepeyueHb JIOKAJIbHBIX AKTOB 00pa30BaTEIbHON OpraHnu3alty.
1.5. Llensamu u 3agauamu HacTosiero [oaoxeHus SABISIOTCS:
* HOpPMaTHBHO-IIPABOBOE PETYIHMPOBAHHE 00PAa30BATEIbHBIX OTHOIICHUN B 00pa30BaTeIbHOM
OpraHu3aIuy;
* CO3/aHHME €ANHOM U COIVIACOBAaHHOW CHUCTEMBbl JIOKAJbHBIX HOPMATHBHBIX AaKTOB
00pa30BaTeIbHON OpraHU3aIIH;
* o0ecrneveHre MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKON IE€ATEIBHOCTH 00pa30BaTeIbHON
OpraHu3aIuy;
* COBEpUICHCTBOBaHWE IIpoliecca MOATOTOBKH, OGMOPMIICHUS, MPUHATHS U pean3aluu
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB;
* mpenoTBpalleHHe AyOJUpOBaHUS PEryIHUpOBaHUS OOILECTBEHHBIX U 00pa30BaTENIbHBIX
OTHOILIEHUH B IETCKOM CaJy.
1.6. JlokanpHBIE aKThl, COOTBETCTBYIOIIHNE BCEM TPEOOBAHUSM 3aKOHOJIATENhCTBA PD, sBistoTcs
00513aTeJIbHBIMU K HCIIOJIHEHHIO BCEMU YYaCTHUKAMHU 00pa30BaTeIbHBIX OTHOLICHUH.

2. OcCHOBHBIE BH/BI JIOKAJbHBIX AKTOB JIeTCKOI0 cajaa
2.1. Jloxanvnoui axm JIOY mnpencraBiser coOOW OCHOBAaHHBIH Ha 3aKOHOAATEIIHCTBE
opunmanbHEIi MPaBOBOM JOKYMEHT, MPHHATBIA B ycTaHOBIeHHOM mnopsake JOY wu
pEeryJIUpYIOIUA OTHOIICHUST B paMKax oOpa3oBarelbHON opraHu3zanuu. IlepedeHr BHIIOB
JIOKAJBHBIX aKTOB, PETJIaMEHTHUPYIOIIMX 00pa30BaTENIbHYIO JIESITEIbHOCTh, YCTAHOBIIEH YCTaBOM



JOVY u BkimouaeT B ce0sl NMpHUKa3bl, PEUICHUs, MOJOXKEHUs, MpaBUiia, MHCTPYKIUH U JApYyrHe
NoKyMeHThI. [IpencTaBiaeHHbIN epedeHb BUIOB JIOKAJbHBIX AKTOB HE SIBJISIETCS] MCUEPIIBIBAIOIUM.
2.2. Yemae JIOY — JOKaJbHBI aKT, Ha OCHOBE KOTOPOIO JAEWCTBYeT 0oOpa3oBaTesibHAs
opraHuzanus. YcraB JE€TCKOro caja npuHumaercs [legarorunueckum COBETOM M yTBEPXKIAETCS B
IOPsIAKE, YCTAHOBIEHHBIM 3akoHoxarenbcTBOM Poccuiickoir ®enepauuu. Ero coapepxanue
ompeaensercs cT. 25 ®denepanmpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 oOpa3oBaHWH B
Poccuiickoit ®enepanun»

2.3. Ilpuka3z — 7NOKaJbHBIA aKkT, W3maBaeMblidi 3aBeayromuM JIOY it pemieHuss OCHOBHBIX H
ONepaTHBHBIX 3a7ad. B 1en0onpon3BOACTBE NETCKOIO Caja BBIAEIAIOTCA MPHUKA3bl 110 OCHOBHOM
NESTeIbHOCTH, NMPHUKa3bl IO JUYHOMY COCTaBy, NMpPHKa3bl MO KaJpaM, MPHKa3bl MO JUYHOMY
COCTaBY BOCIIUTAaHHUKOB.

2.4. Peuwienue — NOKAIbHBIN aKT, MPUHUMAEMbIA KOJUIETHAILHBIMU OopraHamu yrpasienus [0V
B LIEJSIX pa3pelieHns Haubojee BaKHBIX BOIPOCOB UX JEATENBHOCTH. TEeKCT pelieHust COCTOUT U3
JIByX YacTed: KOHCTATUPYIOUIEH W PpPacHOpSAUTENIbHOM, pasaelieHHbIX ciaoBoM «PEIIIINY,
KOTOpOE Ie4YaTaeTcsi MPONUCHBIMU OyKBaMH C HOBOM CTpOKHM OT moisi. IIpm HeobxomumocTH
KOHCTaTUPYIOLIAsi 4aCcTh MOXET COJIEp’KaTh CCHUIKM Ha 3aKOHbI M JPYyrue HOPMAaTHUBHBIE AKTHI.
PacniopsutenbHas 4acTh M3/1aracTcsl MyHKTaMHu. PemieHuss MoOryr colepikaThb INPUIIOKEHMS,
CChUIKA Ha KOTOpBIE JTa€TCs B COOTBETCTBYIOIMX IMYHKTaX pacrnopsauTeabHON yactu. Pemenus
MOJNKCHIBAIOTCS MPECENATEIEM U CEKPETAPEM KOJIJIETHATIBHOIO OpraHa.

2.5. Ilonoscenue — nOKaNbHBIN aKT, YCTAaHABIUBAIOIIMN MPABOBOM CTAaTyC OopraHa yIpaBlICHHs
JETCKUM CaJioM, WJIM OCHOBHBIE TIpaBmiIa (MOPSIOK, mpolenypy) peanusamuu OV kakoro-nun6o
U3 CBOMX NPABOMOYHIA.

2.6. Ilpasuna — NOKaNbHBIA aKT, PErJIAMEHTHUPYIOIIUN OpraHW3allMOHHbIE, JUCIHUILTMHAPHBIE,
XO3MCTBEHHbIE M MHBIE CIIEIHMAIBHBIE CTOPOHBI AESITEIBHOCTH JIOIIKOJIBHOTO 00pa30BaTeIbHOIO
YUPEKACHUS U €r0 paOOTHUKOB, BOCIIUTAHHUKOB M X POIUTENEH (3aKOHHBIX MIPEJICTAaBUTEIICH ).
2.7. Hucmpykyua — JOKaNbHBIA aKT, YCTaHABJIMBAIOLIUI MOPAIOK U CIIOCOO OCYILECTBIICHUS,
BBIMIOJTHEHUSI KaKUX-TMOO JEMCTBUN; COBOKYIMHOCTb IPAaBHJI OCYIIECTBICHUS OINpPEAEICHHBIX
BUJIOB JESTEIbHOCTH, IPOBEJIEHUS padoT, CIIyKEOHOTO MOBEICHUS.

WucTpykuune onpenessioT npaBoBoi cTaryc (1paBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
[0 3aHMMaeMOM JOMKHOCTU. HWHCTPYKLHS COAEPXKUT HUMIIEpaTUBHBIE (IIOBEIUTEIbHbBIE, HE
JOTyCKarolye BbIOOpa) HOpMAaTUBHBIC MTPEATUCAHUSI.

JIOJKHOCTHBIE MHCTPYKIIMH, pa3pabaThiBaeT pyKOBOAUTENIb 00pa30BaTEIbHOM OpraHu3aluu.

2.8. 10V umeer npyrue cneruduyeckie HOPMATUBHBIE TOKYMEHTHI, PErYIHPYIONIHEe OTHOUICHHUS
B cdepe 00pazoBaHMs WIM KOHKPETU3UPYIOIIKE TOKYMEHTBI, YKa3aHHbIE B HACTOALIEM ITYHKTE, B
3aBUCHUMOCTH OT KOHKPETHBIX YCJIOBUN JEATEIbHOCTH JETCKOro caja: IpaBuiia, paclHCaHusi,
IUTaHBL, TPaQUKH, HUKIOIPAMMBI, IPOrPaMMBbI, TOPSAIKH, IPOTOKOJIbI, MAacIopTa.

2.9. JIoroBOpHI M WHBIE COTJIAMICHHS, KOTOPhIE U3JAIOTCS OpraHaMH YIIPABICHUS TETCKUM CaloM
HE €MHOJINYHO, a IIyTEM COIJaCOBAHMS C MHBIMM JIMLIAMHU, BBICTYNAIOIMMHU B HUX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuMep, TPYIOBBIE JOTOBOPHI, JAOTOBOPBI apeH]Ibl MMYIIECTBA,
JIOTOBOPHI Ha OKa3aHUE IJIaTHBIX 00pa30BaTENIbHBIX YCIYr U T.[.) HE SBISIOTCS JIOKAJIbHBIMU
aKTaMHu.

3. [lopsinok MOATOTOBKH JIOKAJBLHOI0 AKTa

3.1. UHumumaTtopoM HOArOTOBKH JOKAJIbHBIX HOPMATHBHBIX AKTOB MOT'YT OBITh:

*  yYpEeauTEllb;

*  aJAMHHHCTpAIHs 00pa30BaTENHLHON OPTaHU3AINH B JIUIIE €€ PYKOBOJIUTENS — 3aBEAYIOIIETO

OV, 3amecTuteneit pyKoBOAUTES;

*  YYaCTHHMKH 00pa30BaTEeIbHBIX OTHOLICHUH.
3.2. llpy wu3gaHumM JokKajnpHOro akrta 3aBenytomuii [JOY pykoBOACTByeTCS NPHUHIUIIAMHA
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPATU3MAa U CUCTEMHOCTH.
3.3. OcHoBaHueM Mg TMOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SIBISITBCS HW3MEHEHHUS B
3akoHo aTesbeTBe POD.




3.4. TIpoeKT JOKaJIbHOIO0 HOPMATUBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHUKOM WM TPYIION
pabOTHHUKOB 10 MOpy4eHuto 3aBenyromiero JJ0OVY.

3.5. IloaroTroBka JIOKaJIbLHOTO HOPMATUBHOT'O aKTa BKJIIOYACT B ceOs M3ydeHHE 3aKOHOAATEIbHBIX
U MHBIX HOPMAaTHBHBIX AKTOB, JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB 00pa3oBaTeIbHON OpraHu3allvy,
pErIaMEHTUPYIOIIUX T€ BOIPOCHI, KOTOPBIE MIPEAIIONATaeTCsl OTPA3UTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TON OCHOBE BBIOOp €ro BUAA, COJIEPKaHUS U MPECTABICHUE €T0 B MUCbMEHHOH QopMme.

3.6. TloaroroBka Hamboyiee BaXKHBIX JIOKAJIBHBIX HOPMATHUBHBIX AKTOB (TIPOEKTOB peEIICHUM
coOpaHMii, eICOBETOB, MPUKA30B, MOJO0KEHUH, MPaBUJI) TOJKHA OCHOBBIBATHCS Ha pe3yJbTaTax
aHalM3a OCHOBHBIX CTOPOH JESATENBHOCTH 00pa3oBaTeIbHON OpraHu3alud, TEHACHLIUH ero
Pa3BUTHUSA U CIOKUBIIEHCS CUTYaIUH.

3.7. Tlo BompocaMm mpuema Ha pPabOTy, MEPEBOJOB, YBOJIHHEHHIA, MPEAOCTABICHHS OTITYCKOB,
MOOIIPEHUN WJIM TPUBJICYEHUS COTPYIAHHMKOB K JUCUUIUIMHAPHOW WJIM MaTepUATbHON
OTBETCTBEHHOCTH U3JAI0TCs IIPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

3.8. TIpoeKkT JIOKaJbHOTO HOPMATHUBHOI'O aKTa TMOMJICKHUT O00s3aTEIbHON TIPOBEpKE Ha
JUTEPATyPHO-CTUIMCTUYECKYIO TI'PAMOTHOCTh U IPAaBOBOW JKCHEPTHU3E, KOTOPbIE MPOBOIATCS
o0pa3oBaTelIbHOM  OpraHu3aluell  CcaMOCTOATENbHO JHOO0 C  ydyacTHEM  TMPUBJIICUYEHHBIX
criennanucToB. JIOKanbHBIM HOPMATHBHBIA aKT, HE IPOLICAIINN IPAaBOBYIO JKCIIEPTU3Y, HE
MOJIEKUT PACCMOTPEHUIO U IPUHSTHIO.

3.9. TIpoekT JTOKaTbHOrO0 HOPMATHBHOTO aKTa MOXKET OBITh MPEJCTABIEH Ha OOCYXIEHHE IyTeM
pa3MeleHusl MpoeKTa JIOKaJbHOrO HOPMATHBHOTO aKkTa Ha HWHQOPMAIMOHHOM CTEHAE B
JOCTYITHOM JTsl BCEOOIIero 00o3peHust Mecte, Ha odunmansHoM caiite JIOY, myTem HampaBieHUs
MPOEKTa 3aNHTEPECOBAHHBIM JIUIAM, ITPOBEICHHS COOTBETCTBYIOIIETO COOpaHUs C KOJIIIEKTUBHBIM
00CYXJIEHHEeM TPOEKTa JIOKAIIbHOTO HOPMATHBHOTO aKTa M T.A. B ciydae coriacoBaHusi MpoeKTa
JIOKQJIbHOTO akTa Ha HeM npocTtasisercsa Buza «COI'JIACOBAHO».

3.10. Topsaok MPUHATHSA JIOKATBHBIX aKTOB JIETCKOTO caja ycTaHaBiuBaercs YcraBoMm J(OV:
YKa3bIBAIOTCS KBOPYM C LI€JIbI0 YCTAHOBJICHHSI IPABOMOYHOCTH OpraHa camoyIpaBieHus, popma u
MOPSAIOK TOJIOCOBaHMUS.

3.11. JIns BBemeHus B JEHCTBUE JIOKAJIBHOTO aKTa H3JAaeTcs Npuka3 3aBedyromiero JIOV.
JlokanpHbIE aKThl O(OPMIIIOTCS B BHJIE IPUJIOKEHHUS K MPHUKa3y. B mpaBoM BepXHEM yrily Takux
JOKYMEHTOB nuiercs ciioBo «lIpuioxxeHne» ¢ ykazaHUEM AaThl U HOMEpPA U3AAHMS MPUKa3a.

3.12. B IOV co3narorcst yCJIOBHUS JJIsi O3HAKOMIICHHUSI YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHA
C JIOKanbHBIMU akTamu. O3HAKOMIIEHHE MOKET OBITh MPOBEACHO MO/ MOAMHUCH B CIy4asX,
MPETyCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMH, JMOO pa3MelieH B OOLIEJOCTYITHOM MecCTe
(uH(MOpPMAIIMOHHBIN CTEH]| AETCKOTO caja, OQUIHAIBHBINA CalT TOLUIKOJFHOIO 00pa30BaTeIbHOTIO
YUPEIKICHUN).

3.13. M3MeHeHus B JIOKAJbHBIM aKT BHOCSTCS MO Mepe HeoOxoauMmocTH. B cinydae n3meHeHuil B
HOPMAaTUBHO-TIPAaBOBBIX aKTaX (efepajbHOro, PErHOHAIBHOIO WJIM MYHULHMINAILHOIO YpPOBHEH,
M3MEHEHHMS B JIOKaIbHbIM akT JJOY BHOCHTCA HE MO3HEe 2-X MECSIEB CO THS MX OMyOJIMKOBaHMUS.

4. lokymeHTaIbLHOE 0(hOpPMIIEHUE
4.1. JlokanbHbIl aKT AOKEH OBITH JOKyMEHTalbHO OodopmiieH. CTpyKTypa JIOKaJbHOTO aKTa
JI0JKHA 00€CIICUUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOT'O PETYIUPOBAHMS.
4.2. O6mwme TpeboBanus K 0QOPMIICHHIO JOKAIbHBIX aKTOB BKIIOYAIOT CICIYIOUINE MOIOKCHHUS :
» JloKaJNbHBIN aKT JOJHKEH COAEPKATh HAUMEHOBAHUE JIOKAJIBHOIO AKTa U IaTy U3IAHUS.
 Ecimu Ttpebyercss paszbsiCHEHUE LeJeii W MOTUBOB MPUHATHS JIOKAJIBHOIO aKTa, TO
He00X0/1MMa BCTYNHUTENbHAS YacTh — peamOyia. [lookeHus: HOpMaTUBHOTO XapakTepa B
npeaMOysy HE BKITIOYAIOTCS.
* HopmaTtuBHble npeanucaHusi OQOPMISIOTCS B BHUIE IYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu upaMu ¢ TOYKOHM U 3arojIOBKOB HE UMEIOT. [IlyHKThI MOTYT MOApa3AensiThCs
Ha TOANMYHKTHI, KOTOpbIE MOTYT HMETh OYKBEHHYI0 WM LHU(POBYIO HyMEpaIHIo.
3HauuTeNbHbIE MO O0BEMY JIOKaJbHBbIE aAKTHI MOTYT JEIMTHbCA Ha TIJIaBbl, KOTOpBIE
HYMEPYIOTCS pPUMCKHMH U(PaAMU ¥ UMEIOT 3ar0JIOBKH.




* Ecnmu B JOKaTbHOM aKTe NPUBOAATCA TaONUIbl, TpaduKH, KapThl, CXEMbl, TO OHHU
oQopMIISIIOTCST B BUJE NPUIOKEHUH, a COOTBETCTBYIOUIUE IYHKTHI JIOKAJBHOIO aKTa
JOJKHBI UMETh CCBUIKM Ha 3TU NPUIOKEeHUS. JIOKaNbHBIA aKT C MPUIOKEHUAMH JOJDKEH
HUMETh CKBO3HYIO HyMEPAIUIO CTPaHMUII.

* JloxkanbpHbIi HOPMATHBHBIM aKT M3J1araeTcs Ha IOCYAApCTBEHHOM sA3bike PP u noiwkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B rnokanpHBIX HOPMATHUBHBIX aKTax JAOTCS OMNPEIEICHUS BBOAUMBIX IOPUIUYECKUX,
TEXHUYECKUX W JIPYIMX CIeUUaJbHbIX TEPMHUHOB, €CIM OHU HE  SIBISIOTCS
OOIIEN3BECTHBIMU U HEYNOTpeONsieMbIMH B 3aKoHoAareldbcTBe Pd u peruoHanbHOM
3aKOHOJATENHCTBE.

4.3. Kaxnplii KOHKpPETHBIM JOKaJbHBIM aKT MMEeT YyCcTaHOBIEHHYIO ¢opmy. Odopmisercs B
cootBercTBUH ¢ ['OCT P 7.0.97-2016 «Cuctema ctanaapToB 1mo uHbOpMaIi, OHOINOTEUHOMY U
m3narenbckomy — neny  (CUBUJ).  OpraHuzanmoHHO-pactopsiAMTENIbHAsT — JTOKYMEHTAI[usl.
TpebGoBanus kK 0HOPMIICHHIO TOKYMEHTOR).

4.4. JlokanpHbIE aKThI IPOXOJAAT MPOLEAYPY PETUCTpALMK B criennaibHoM xkypHaie ([Ipunoxxenue
No 1). Ob6s3aTenpHON perucTpaIuy MoJIekKaT MOJIOKEHUs, MpaBuiia, HHCTPYKIMU. Perucrparuto
JIOKQJIbHBIX AKTOB OCYILIECTBISET OTBETCTBEHHBIH 3a BEJIEHUE JIEJIONPOU3BOJCTBA COIJIACHO
WHCTPYKIMU TO JAENONPOM3BOACTBY B JETCKOM caay. Perucrpamusi MONOXKEHHH, MpaBUI H
MHCTPYKLMN OCYLIECTBIISIETCS HE MO3/[HEE JIHA MX YTBEPXKACHMs 3aBEAYIOIIMM JETCKOrO Caja,
MPUKA30B U pacnopsikeHui 3apeayroniero JJOY — He no3aHee qHSA UX U3AaHUA.

5. OcHoBHbIE TPEOOBAHUSA K JIOKAJIbHBIM HOPMATUBHBIM AKTaAM

5.1. Cpemu nOKambHBIX HOPMATUBHBIX aKTOB 00pa30BaTENbHON OpraHM3allMM  BBICUIYIO
OpUANYECKYl0 cuily wumeer Ycmae /JIOY. IlodTomy, TOpUHUMaeMble B JIOIMIKOJIbHOM
00pa30BaTEeIbHOM YUPEXKJICHUU JIOKAJIbHbIE HOPMATUBHBIEC aKThl, HE JIOJKHBI IPOTUBOPEUUTH €0
Ycraby.
5.2. Ilpy NOArOTOBKE JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, PETYIUPYIOLIUX COLHAIBHO-TPYIOBBIE
OTHOIIICHUsI (HampuMep, KOJUIEKTHBHBIA JOrOBOp, MpaBHJIa BHYTPEHHETO pacropsaka u Jp.)
CJIeJlyeT PYKOBOJICTBOBATHCS PEKOMEHIALUSIMU O HUX.
5.3. Ilonosxncenue NOKHO COEPKATD CIEAVIOMNE 0043aTeIbHBIC PEKBU3HUTHIL:

* 00o03Ha4YeHME BUJIA JIOKAJTbHOI'O HOPMAaTUBHOTIO aKTa, €r0 HANMEHOBAHUE,

* Tpudbl: NIPUHSITO, YTBEPKIEHO, COTJIACOBAHO;

*  PEruCTpalMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIIHMH €r0 HAMMEHOBAHMUIO;

* TEKCT, COOTBETCTBYIOIINN €0 HAUMEHOBAHHUIO;

* OTMETKY O HAJIMYUH MPUIOKEHHS U COTJIACOBAHMUS.
5.4. IIpagunia NOIKHBI COEPKATD CIEAYIONINE 00s3aTe/IbHbIC PEKBU3HUTHI:

* 00o03HaYeHME BUJA JIOKAJTHbHOI'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

*  Tpudbl IPUHITHS U YTBEPKICHHUS,

*  TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUH MPUIIOKEHHUS;

*  PEruCTPallMOHHBIN HOMEP.
5.5. Hncmpyxyuu 10KHBL COAEPIKATH CIEAVIONINE 00s13aTENbHEIE PEKBUBUTEL:

* 00o03HaYeHME BUJA JIOKAJTHHOI'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* Tpudbl NIPUHITHS U YTBEPKICHHUS,

* TEKCT, COOTBETCTBYIOIIUN €r0 HAMMEHOBAHHUIO;

* OTMETKY O HAJIMYUH MPUITOKECHUS;

*  PErUCTPALMOHHBIN HOMED.
5.6. Ilocmanoenenue NOIKHO COJIEPXKATh CIEAYIOUTHE 0053aTeIbHbIC PEKBU3UTHIL:

* 00o03HaYeHME BUJA JIOKAJTHHOI'O HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHUE;

* MECTO M JIaTy NPUHSATHS;

* TEKCT, COOTBETCTBYIOIINI €ro HANMEHOBAHHUIO;

*  JIOJDKHOCTb, (DaMUJTNIO, HHHUIIUAJIBI U TIOJIITUCH JIUI[A, BBIHECIIETO MMOCTAHOBIICHUE;




OTTHUCK IICYAaTH.

5.7. Pewenus JOJIXKHBI COACPXKATh CICAYIOIUEC 00s3aTeNbHEIC PECKBU3HUTHI.

0003HaYeHNEe BH/IA JIOKAJTbHOTO HOPMAaTUBHOTO aKTa,

MECTO M JIaTy MPUHSATHSI;

TEKCT;

JIOJDKHOCTD, (PaMUJTUIO, MHULIUAIIBI U TIOITUCH JIUIA, PUHSBIIETO PEIICHUE;
OTTHUCK IICYATH.

5.8. Ilpukaszvl u pacnopaicenus 1OIKHBI COACPKATh CICAVIOMINE 00s3aTeNbHbBIC PCKBHU3HUTHI:

0003HaYeHNE BUJIA JIOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HANMEHOBAHHUE;

MECTO U AATy NPUHATHS;

PEruCTPALMOHHBIN HOMED;

TEKCT;

JOJDKHOCTh, (haMWIIMIO, WMHUIHUAIBl W TOJIMUCh PYKOBOJUTENS 00pa3oBaTeIbHOM
OpraHM3alyHy.

[pukassl ¥ pacTiopsyKeHHs BBITOJIHAIOTCS Ha OJIaHKE 00pa3oBaTeIbHON OpraHU3alyy.
5.9. IIpomoxoaibt u akmul JOTKHBI COJAEPKATh CIASAYIONINE 0053aTeIbHbIC PEKBU3UTHI:

5.10.

0003Ha4YeHNE BU/Ia JIOKAJIbHOTO HOPMATHBHOTO aKTa;

MECTO M JIaTy NPUHSTHS,

HOMED;

CIIUCOK MPHCYTCTBYIOIINX;

TEKCT, COJICPIKAIINN OBECTKY JIHS, OMUCAHUE XO0JIa, MOPSIKA U MPOICYPhl COBEPIIAEMBIX
ONPENICIICHHBIX (FOPUIMYECKH 3HAYUMBIX) JEHCTBHH OO OTCYTCTBHE OIPE/ICICHHBIX
¢axToB;

JOJDKHOCTh, (aMUIIMIO, WHHULUAJIBI M TMOANHUCh JUna (JIMI), COCTABUBIIUX WIIH
NPUHUMABIIUX y4aCTHE B COCTABJICHUH MTPOTOKOJIA UITH aKTa.

Memoouueckue pexomendauuu JTOJDKHBI _ COICPXKATh  CIEAVIOIIUE  00s3aTeIbHBIC

PCKBU3UTHI:

0003HaueHNEe BUA JOKAJIbHOIO HOPMAaTUBHOTO aKTa, €0 HANMEHOBAHHUE;

MECTO U J1aTy NPUHATHS;

TEKCT, COOTBETCTBYIOIIMKA €r0 HAaMMCHOBAHMIO M COJEpXKAIUMKM YKa3aHWE Ha BHI,
HAaMEHOBAHME W JaTy NPUHATUA [PAaBWI WIM HWHCTPYKIMI, HOPMBI KOTOPBIX
pPa3bACHAIOTCH, KOHKPETU3UPYIOTCS W JeTaaIu3UpYyHOTCS METOAUYECKUMHU
PEKOMEHIalusAMU;

JOJDKHOCTh,  (aMMIMs, MHULMANbl Juna (ML), COCTaBUBLIMX  METOAMYECKHUE
PEKOMEHIallNH.

5.11. IIpozpammul u naanvl JOIKHBI COACPKATh CACAYIOIIMNE 00s13aTCIbHEIC PCKBHU3HUTHI:

0003HaYeHHE BHUJA JIOKAJIBbHOI'O HOPMATUBHOI'O aKTa, €ro HANMCHOBAHUC,
MCCTO U AaTa IIPUHATUA,
TCKCT JIOKAJIbHOI'O HOPMATHBHOT'O aKTa, COOTBGTCTByIOIIII/Iﬁ €ro HamMEHOBAHHIO.

5.12. Honxxcnocmuaa uncmpykuusn Da6OTHI/IKa AOJI?KHA COACPKATH CIICAYIOIIUC Pa3aCJIbI:

00I1IME MOIOKEHU,

OCHOBHBIE 33/1a4H, MPaBa, MPeAoCTaBIsieMble PAOOTHHUKY U €T0 005S3aHHOCTH;
B3aMMOJECHCTBHS;

OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHUE (HEUCIIOIHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX TOJDKHOCTHON MHCTPYKITUECH;

TpeOOoBaHUs K paOOTHHKY.

6. HOpﬂ]_IOK NPUHATHA U YTBEPKIACHUSA JTOKAJTBbHOI0 HOPMATHBHOI'O aKTa

6.1. JlokanbHbIA HOPMATUBHBIA AKT, MPOLICAIINNA MPOBEPKY HA JIMTEPATYPHO-CTUIUCTHYECKYIO
IPAMOTHOCTBH U MPABOBYIO 3KCIEPTHU3Y, & TAKXKE MPOLEIYpPY COrJIacOBaHUs, MOJICKUT MPUHITHIO
Y YTBEPXKJICHUIO 3aBEIYIONIUM 00pa30BaTEIbHOM OpraHu3aIii B COOTBETCTBUU ¢ YcTaBom JIOVY.



6.2. JlokanpHble HOpMaTHBHBIE akThl JIOY MOTyT NpPHHMMATBCS PYKOBOJIUTEIEM, OOIIMM
cobpanuem padotankoB, Coerom IOV, Ilemarormueckum COBETOM.

6.3. Ilpu mpuHATHU JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, 3aTPAarvBarOUIMX MpaBa BOCIHUTAHHHUKOB,
yuuThiBaeTcsi MHeHUE CoBeTa poauTeNeil.

6.4. He moayie’xaT NPUMEHEHUIO JIOKAJIbHbIE HOPMATHMBHBIE aKThl, YXY/IIAIOIIAE MOJIOKEHUE
YYaCTHUKOB OOpa30BaTENbHBIX OTHOIIEHWW MO CPAaBHEHHIO C TPYAOBBIM 3aKOHOJATEIIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIICHUSIMU, @ TaKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLICHUEM
MOPsIIKA ydeTa MHEHHUS MPEJCTAaBUTEILHOTO OpraHa.

6.5. Ilpowenmmii npoueaypy NpPHUHITHS JIOKAIbHBII HOPMAaTHBHBIA aKT YTBEpXKAAETCA
pykoBoautenem JIOY. dakr yrBepxkaeHus odopmisercs mpukazoMm 3aseaytomero IOV,
3aBEPEHHBIN MOJMUCHIO U MEYATHIO.

6.6. JlokanpHBIN HOPMATHUBHBIA aKT BCTYINAeT B CHIIy C MOMEHTA, YKa3aHHOTO B HeM, 0O, B
cly4yae OTCYTCTBHUSI TaKOTO YyKa3aHMsl, M0 HUCTEUEHUU 7 KaJlCHJApPHBIX JTHEW C JaThl MPUHATUS
JAHHOTO JIOKAJIbBHOI'O HOPMATHBHOIO akTa. /[aToil MpUHATHS JOKaJIbHOTO HOPMATHUBHOTO aKTa,
TpeOYyIOIIEro YTBEPKICHUS 3aBEAYIONIMM JIOMIKOJIBHBIM 00pa30BaTEIbHBIM  YUPEKICHUEM,
SIBJISIETCS AaTa TAKOTO YTBEPKACHUSI.

6.7. Ilocne yTBepKICHHS JTOKAIBHOTO HOPMATUBHOT'O aKTa MPOBOJUTCS MPOLEAYpa 03HAKOMIICHHUS
C HUM yYaCTHHKOB 0Opa30BaTeJbHBIX OTHOUICHH, Ha KOTOPBIX PAaCIPOCTPAHSIOTCS IMOJOKECHUS
JTAHHOTO JIOKAJBbHOTO HOPMATHUBHOTO akTa. O3HAKOMJIEHHE C JIOKaJIbHBIM HOPMATHUBHBIM aKTOM
odopmisiercs B BUAE MOAMHCH O3HAKOMJISIEMBIX JIUI[ C yKa3aHMEM JaTbhl O3HAKOMIICHHUS Ha
OTJIENILHOM JINCTE O3HaKomiieHUs, npuiaraeMoM kK Hemy (IIpunoxkenue Ne 2). O3HakomiieHHE C
JIOKAJIbHBIM aKTOM MOKET OBITh TaK)KE MPOU3BEACHO MyTEM HAIPaBICHUS Ha DJIEKTPOHHYIO TOUYTY
PabOTHHUKOB AETCKOTO caja.

6.8. YTBepKIeHHBIN JTOKAIbHBIM aKT MOJICKUT OIMYOJIMKOBAaHUIO Ha oduimansHoM caite JJOY B
teueHue 10 (gecsiTv) KaJeHIapHbIX THEH.

7. IllopsiioK BHECEHUS U3MEHEHH Sl U ONOJIHEHUI B JIOKAJIbHbIE AKThI
7.1. B neiicTByromue JI0KaJdbHbIE aKThl MOTYT OBITh BHECEHBI H3MEHEHUS M TOTIOJHEHUSI.
7.2. IlpenioxxeHre 0 BHECCHUN M3MEHEHHI MOXKET MCXOIUTH OT JIF0OOT0 OpraHa M JIUIa, KOTOPBIN
cornacHo Hacrtosimemy [lomokeHHIO MMeeT MpaBO CTAaBUTH BOIPOC O pa3pabOTKe M MPUHATUU
COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JIM0O YTBEPKAATh 3TOT JOKYMEHT.
7.3. Tlopsgok BHECeHHs M3MEHEHH W JOMONHEHWI B JokaibHble akTel JIOY ompenensercs B
CaMuX JIOKaJIbHBIX aKTax. B ocTaldbHBIX Cllydasix U3MEHEHUs W JIOTOTHEHUs] OCYIIECTBISIOTCS B
CIICAVIOIIEM IOPSAKE:

* BHECEHHWE H3MEHEHUN W JONOJIHEHUM OCYILECTBIACTCA B TMOPSJAKE, YCTAHOBICHHOM B
JIOKQJIbLHOM HOPMATUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCSTCSI U3BMEHEHHUS;

*  W3MCHEHUS W JOTOJTHEHUS B JOKAIHHBIC aKThI: TTOJIOKCHHS, IPUHATHIE O€3 COTIIACOBAHUS C
OpraHOM VIpAaBIEHHUs, NpaBWia, WHCTPYKIUH, MPOTpaMMBbl, IJIaHbl, MOCTaHOBJICHUS,
pelIeHHMs, PUKa3bl U PACTOPSHKEHUS, BHOCATCS ITyTEM HM3[aHMs MPUKa3a 3aBEAYIOLIErO O
BHECEHUHU M3MEHEHUH WIH JIONOJHEHUN B JIOKAJbHBIM HOPMAaTUBHBIN aKT;

* W3MEHEHUA U JOTOJHEHHUS B TOJIOKEHHWS, MPUHATHIE IOCIE COITIACOBAHMS C OPraHOM
rOCYIapCTBEHHO-O0IIECTBEHHOTO  YIIPABJICHUS, BHOCATCS NyTeM H3JIaHUs TpUKa3a
3aBEYIOIIETO JIONTKOJIBLHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM O BHECCHUH N3MEHECHUN WITH
JIOTIIOJIHEHUH B JIOKAJIBHBINM aKT C MPEABAPUTEIIBHBIM MOJYYEHUEM OT HETO COMIACHSL.

7.4. JIokaJbHBIE HOPMATHBHEIE aKTHI MOI'YT OBITh JIOCPOYHO M3MEHEHBI:
B CJly4ac BHECEHHUS HW3MEHEHUH B YUYpEOUTENbHbIE JIOKYMEHTHI 00pa3oBaTeIbHON
OpraHu3aluy,

* U1 NOPUBEACHUSA B COOTBETCTBUE C HW3MEHCHHBIMM B LIEHTPAJIUM30BAHHOM IOPSIKE
HOpPMaTUBaMHM O TPYIE;

*  TIO pe3ylibTaraM aTTeCTallui padOYnX MECT.

7.5. I3MeHeHus ¥ JOTIOJTHEHUS B JIOKAJBHBIM aKT BCTYIMAIOT B CHITY C JaThl, YKa3aHHOW B TPHUKa3e
0 BHECEHHMH U3MEHEHUI WM JOTOJHEHHUM B JIOKAJIbHBIM HOPMATUBHBIN aKT, & B CIIy4ae OTCYTCTBUSA




yYKa3aHHs B HEM JaTbl — IO MCTEYEHUIO / KaJEHJApHBIX JHEW C JaTbl BCTYIUICHUS IPUKa3a O
BHECEHUU M3MEHEHUI WM JIOMOJHEHHUI B JIOKAJbHBIN aKT B CUITY.

7.6. I3MeHeHUs U JOTOIHEHUS B IPEANUCAHMS U TPEOOBAHMSI, POTOKOJIBI U aKThI, METOIUYECKUE
PEKOMEH/IAIMH, aKThl O IPU3HAHUY JIOKAJIbHBIX AKTOB YTPATUBILINMU CUJTY, HE BHOCSITCA.

8. OTBeTCTBEHHOCTh

8.1. 3a HewcrmomHeHWe WJIM HEHAJUIeKallee HCIONHEHHEe TpeOOBaHMH, YCTAaHOBICHHBIX B
JIOKAJIBHBIX aKTaX JOIIKOJIBHOTO O0pa30oBaTEeNbHOIO YUPEKACHHUS, COTPYTHUKH 00pa3zoBaTebHON
OpraHu3alliil HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C YCTaBOM, TPYJAOBBIM KOJIEKCOM
Poccuiickont @eaepanuu.

8.2. 3a HeucIoJHEHNE WIN HEeHaJJIeXKallee UCTIONHEHUE 00A3aHHOCTEH, YCTAaHOBIECHHBIX JTaHHBIM
[onoxenneM, paOOTHUKH JETCKOTO Ca/a, yYacTBYIOIINE B Pa3pabOTKE JIOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C JIEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

9. lelicTBHE JIOKAJIBbHBIX AKTOB
9.1. JlokaibHBIE aKTBl OpraHU3alll{, OCYIICCTBIIOMICH OOPa30BATEIbHYIO JEATEIBHOCTD,
JIeHCTBYIOT TONBKO B mpenenax JIOY u He MOTYT peryiupoBaTh OTHOIICHHS, CKIIAIBIBAIOIIAECS
BHE 00pa30BaTEILHON OpraHu3aIlny.
9.2. JlokaJbHBIC aKThI JIETCKOTO CaJia YTPAUYUBAOT CHITY (IIOJHOCTBIO MM B OTACIbHON YacTH) B
CIIEYIONIUX CIAyYasK:
* BCTYIUICHHE B CHJIY aKTa, IPU3HAIOMIETO JAHHBIN JIOKAIBHBIA aKT YTPATHBIIUM CHITY;
* BCTYIUICHHE B CHJIy JIOKQJIBHOTO aKTa OOJbIICH OPUIANYECKONW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKESHHUSAM JIAaHHOTO JIOKAJIILHOTO aKTa,
* TpPU3HAHHWE CYIOM WJIM HWHBIM YIOJTHOMOUYEHHBIM OpPraHOM TOCYIapCTBEHHOW BIIACTH
nokanbHOro akTa JJOY mpoTuBOpedanum 1eiCTBYIONEMY 3aKOHOATEIBCTRY.
9.3. JlokanbHenii akt J1OY, yTpaTUBIINN CHITY, HE TIOMJICKHUT UCTIOTHEHHIO.

10. 3akI0YHTeNbHBIE M0JI0KEHUS
10.1. Hacrosimmee Ilonoxxenue o mopsake pa3paOOTKM M NPHUHATUS JIOKAJIBHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB SIBJISIETCS JOKAJIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaeTcs Ha [lemaroruueckom
COBETE JIOIIKOJIBHOTO 00pa30BaTENIbHOTO YUPEXKIEHUS U yTBepxkIaeTcss (MO0 BBOJIUTCS B
NeHCTBHE) MPUKA30M 3aBEIYIOLIET0 JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKACHUEM.
10.2. Bce u3MeHeHus M JOINOJHEHMs, BHOCUMBbIe B Hactosuiee Ilonoxenue, odopmistorcs B
MUCBMEHHOW (QopME B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATesNbcTBOM  Poccuiickoit
denepanuu.
10.3. TlonoxxeHue o MOpsAKE Pa3paOdOTKU M MPUHITHS JTOKATBHBIX HOPMATHBHBIX IPABOBBIX aKTOB
JIOLIKOJIBHOTO  00pa30BaTENbHOIO YYPEKJCHHS MPUHUMAETCS Ha HEOIpPEJCNICHHBI CpOK.
N3menenus u nononHeHus K llonoxeHuro nmpuHUMAarOTCS B Hopsake, npeaycMorpeHHom 1.10.1.
HacTosero Ilomoxenus.
10.4. Tlocrme npunsitust IlomokeHus: (MM M3MEHEHWH W JIOTIOJHEHWH OTAETBHBIX ITYHKTOB M
pa3zesoB) B HOBOM pejaKkLuy IpeaplIylas pelakliis aBTOMaTHUECKH yTPaunBaeT CUILY.
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