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MNOJOXEHHUE
0 paboTe ¢ 0OpaleHUAMH I'PAMKIAH

1. O6mue moJioKeHUs

1.1. Tlonoxenue o pabote ¢ obpatieHusAMU Tpaxaad (nanee - ITonoxenwue)
pa3paboTaHo TUTSt MyHUITUTIATBHOTO aBTOHOMHOTO JTOTIKOJIBHOTIO
00pa30BaTENBHOIO YUYpeXIEeHusT NEeTCKUi cax KoMOMHHpoBaHHOro Buma NelS
«[Tuénka» cranunsl ITexcKoi MyHMITUIATBHOTO 00pa30BaHUA benopedeHCKui
pation (maimee - MAJZIOY JI/C 15) B cooTBeTCTBUH ¢ TpeOOBaHUAMUKOHCTUTY N
P®, ®enepanproro 3akoHa ot 02.05.2006 Ne 59-@3 «0 mopsiake pacCMOTPEHHUS
oOpaleHuii rpaxnan
Poccuiickoii @enepanum.

1.2. TlonoxkeHne COIOEPXXUT TOPSAOK IIpHeMa, pPEerucTpanud, y4era,
paccMoTpenust oOpamenuid rpaxznan B MAJIOV J/C 15, anamusa
TIOPOYKIAOIINX UX MIPUIHMH; KOHTPOJIS 38 CPOKAMHU ¥ Ka4ECTBOM MCTIOIHEHUS.

1.3. Tlox oGpalueHussMKA ClielyeT MOHMMAaTb H3JI0KEHHLIE B YCTHOM WU
ITUCEMEHHOH (hopMme KanoObl, 3asBIEHUS U IIPEII0KEHNS IPaXKIaH.

1.3.1. O6pamenre rpaxnaHuHa (nanee - oOpalleHUE) - HalpaBlICHHOE B
MAJIOY JI/C 15 nuceMeHHOE HpeToXKeHre 3asBIeHNe U jKallo0a, a TaKKe
yCTHOE OOpalleHue.

1.3.2. TlpenmoxeHue - peKOMEHIAUWsA IpakJaHHHA I10 COBEPIIEHCTBOBAHUIO
nesarensHOcTHE MAJIOY  JI/C 15, pa3BuTHIO OOIIECTBEHHBIX OTHOILICHHI,
VIIYUIIEHUIO MAaTePUATbHO-TEXHUUECKOH Oa3Bl.

1.3.3. 3asgBrneHue - mpochkba TpaXJaHWHA O COINEHCTBMM B peaju3allii ero
KOHCTUTYL[MOHHBIX IIPaB ¥ CBOOOJ WM KOHCTUTYIHMOHHBIX IIPaB M CBOOON
APYTHX JIMI, JTUOO COOOIIEeHHe O HapyIIEeHHH 3aKOHOB M MHBIX HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB, HEJOCTaTKax B paboTe yUpeKIEHUS M NOJDKHOCTHBIX JIHIL,
6o kpuruka nestensroctd MAJIOY JI/C 15 1 OmKHOCTHBIX JIUI.

1.3.4. XKanoba - mpocrba rpakJaHWHA O BOCCTAHOBJIICHUM WJIM 3aILUTE €r0
HApPYIIECHHBIX MIPaB, CBOOO MU 3aKOHHEIX MHTEPECOB IPYTUX JIAL.



1.3.5. XonaraiictBo - muceMenHOe obpalenue ¢ IPOCKOOH O TMPHU3HAHMU 3a
JIUHaMK ONIPENIeNICHHOTO CTaryca, ImpaB Wik cBobOox. Pabora ¢ o6pamenusmu
I'PaXXian BeNeTCst B cooTBeTcTBUU ¢ KoHcTuTynueinn P®, 3axoHOmaTEILCTBOM
P® u mactosamum IMonoxenuem.

1.4. JTenonpousBoaCcTBO 110 06PAIIEHHMIO TPaY(aH BEIETCS OTIEIBHO OT IPYTUX
BHJIOB [I€JIOIIPOU3BO/ICTBA.

2. Ilpuem, yuer u perucTpanus obpameHuii

2.1. Tlpwem mnocTynuBmuX obpalneHuii Bo3JaraeTcs Ha PYKOBOAUTES
MAJIOY JI/C 15.

Ilpu npueme MUCEMEHHBIX O6paIeHHi: IIPOBEPSIETCSI IPABUIIBHOCTE aIPECOBAHMUS;

IACbMa IpaXXMaH C IIOMETKOW Ha KOHBEPTE (UIMYHO» M aJpEecOBAHHBIE
OOIIECTBEHHBIM OPraHU3ausIM (IPOQCOH3HON OpraHM3allMK) He BCKPBIBAIOTCS, a
IEPETar0TCs 110 Ha3HAUEHHUIO;

IIMCbMa,  NOCTaBJICHHBIE HE II0 HAa3HAYEHHWIO, He3aMelIHTeIbHO
BOSBPAIIAtOTCA HEBCKPBITHIMU B II0YTOBOE OTAENECHHE CBS3U IS OTIPABIICHHS
azpecary;

IIPH  BCKPBITHUM KOHBEPTOB IIPOBEPSIETCS HAJIWYME B HUX [UCHMA U
JIOKYMEHTOB;

MUCbMEHHbIE OOpallleHusl IpaXkiaH, B KOTOPHIX HET IIOJIIHCH, bamunust He
yKasaHa WM HalKCaHa HepasOOpYMBO, He COAEpKAIIHMEe NAHHBIX O MECTe
KUTCNbCTBA MIH PaboThl (y4eObl) alpecaTa, NPH3HAIOTCS AHOHMMHBIME U
PaCCMOTPEHHUIO HE ITOIJIEXKAT.

2.2. Bce BHAB TOCTYNAIOMMX MNHCBMEHHEIX oOpallleHwi MO/KHEL OBITH

3apeTUCTPUPOBAHBl B TCYEHHE CYTOK CO [THS MOCTYIIIEHHS.

2.3. OmuboYHO nOCTaBIEHHBIE MHCHMA MEPEChUTAIOTCS 110 HA3HAYEHUIO C

003aTeNBHEIM COOBIIEHUEM 3asBUTEITIO.

3. Perucrpanus o6pamenuii rpaxman

3.1. TIlocTymuBimme  mHCHMEHHBIE OOpallleHusT  TpaXKJaH  ITOMJIEXKAT

00s13aTeNBHON PErUCTPAIIME B TEUCHHE TpeX IHEH ¢ MOMEHTA MOCTYIUICHUS B

KypHalle  ydera  sasBleHMH M ofpamieHu#f Tpaxgan 1o  (opme,

IIPETyCMOTPEHHON YYETHON KapTOUKOH.

3.2. Ilpu nMYHOM IpueMe Ipak[IaH WX MHUCHMEHHbBIE U YCTHBIE TPEIJIOKEHNUS,

3asIBIICHMA U JKaJ00b! TakKe MOMJIEKAT PETUCTPALIUH.

3.3. Peructpupytorcs Bce obparueHus, B KOTOPBIX yKa3aHbl (haMWIIHs, UM,

OTYECTBO U AOMAIHUK aJ[pec 3asBUTE.

3.4. PeructpaluMOHHBIH InTaMII C yKa3aHWEeM JaTbl [OCTYIUIEHHS U

PCTHCTPAIIMOHHOTO HOMEpPA MPOCTABIISIETCA B MPABOM HIDKHEM YIUIy MEPBOrO

JIACTAa IHCBMEHHOTO OOpallleHus TIpa)KIaHWHA. PervcTpallOHHBIN HHIEKC

OOpallleHusl COCTOUT W3 HAYANbHOH GYKBBI (GamMuIMu aBTOpA, MOPAIKOBOIO

HOMepa IMOCTYNMBIIErO oOOpalleHus uepe3 ApoOb WHAEKCAa nela 110

HOMEHKJIaType

3.5. IloBTOpHBIM OGpaIIeHUSIM [IPUCBAUBACTCS PETrUCTPAIIMOHHEINA HHIEKC

NepBOTo obpaiienus. B mpaBom BepxHeM yriry IIOBTOPHBIX OOpallleHuii ¥ Ha

YYETHBIX KapTodkax pgenaercs ormerka «I[IOBTOPHO» wu IIo0UpaeTcss BCs



[penmecTByomas mepenucka. [IoBTOpHEIM crlemyeT cuuTarh OOpalleHue,
TIOCTYIMBIIEE OT OJHOTO M TOTO K€ JIMLA [10 OJJHOMY M TOMY K€ BOIIPOCY, ECIIH
CO BPEMEHH II0Ja9H II€PBOI0 UCTEK YCTaHOBIEHHBIM 3aKOHOIATENBCTBOM CPOK
PacCMOTPEHWUSI UM 3asBUTENb He YIOBIETBOPEH OTBETOM.
3.6. OOpallennst OJHOTO M TOTO XK€ JIMIA 110 OJHOMY M TOMY JKe BOIIPOCY,
HalpaBJICHHbBIE Pa3IMYHBIM ajipecartaM M MOCTYNHUBIIHE I PACCMOTPEHUS B
aAMUHHUCTpanuio unu pykosomuremo MAJIOY JI/C 15, yumrthiBarorcs mon
PCTUCTPAlIMOHHBIM HHIIEKCOM IIEpBOro obOpamieHus. [lepen uHmekcoM nena 1o
HOMEHKJIAType, HauWHasi CO BTOPOro HOMepa obpalneHus, no0OaBIsIeTCs
TOPSAKOBBIA HOMEp, TPOCTaBIAeMElil depe3 apobs (Hampumep, JI-243/2-01.3-
20).
3.7. B memsix cucTeMaTH3alMM W OOJErYeHWs TOUCKA BeleTcs anaBHTHBIMN
yKasaTesb paMuIui Ipak/iaH, 0T KOTOPBIX OCTYIIHIN 06PAIIEHES
3.8. KapToTeka hopMupyeTcst B XpOHOIOTHYECKOM TIOPSIIKE.

4. Ilopsinok paccMoOTpeHust 00pallenuii rpaxaan
4.1. Tlocne perucrpanuu oGpaleHHUS nepenaroTcs 3asenyomiemy MAJIOY
J/C 15, Vkasaums 0o WCHONHEHHIO OGpaIleHHI 3aBENYIOIUNA  JaeT
3aMECTUTEIISIM B (hOpME PE30IIOLMH. Pe30ionus MpoCcTaBIseTcs Ha JIMIEBOM
CTOpOHEC IIEPBOrO JIMCTa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE, MEXKIY
alpeCcoM U TEeKCTOM. B cocraB pe3omonuu BKIIOUAIOTCH — CIEAYIOLIHe
BIIEMEHTBL: (aMHIVs ¥ WHUIMANEI HCIIOMHUTENS, CONEPKaHIe TeHCTRHI, CPOK
MCIIONHCHUSI, JINYHAS IMOAINKCh W Jara. ECIM pe3orouusi mperycMaTpHBaeT
HECKOJIbKO UCIONHUTENCH, TO OTBETCTBEHHBIM CUATACTCS YKA3aHHBIA IEPBBIM,
eMy K€ Iiepenaercs opuruHan oOpamienus. OCTalbHBIM HCIONHUTEISIM
HAIIPaBIIAIOTCS KOIIHH.
4.2. 3ampeinaercs HampaBIsATe OOpalleHWs IS WX DPACCMOTPEHHS TeM
AOJDKHOCTHBIM JIALAM, YbH NEHCTBUSA 00XKaTyIOTCS B OOpaIleH M.
4.3. OGpaenns rpax/aH, MOCTyIUBIIMe 3aBemyomemy MAJIOY JI/C 15,
TIEPEAIOTCA MO/, POCIIUCH UCIIOIHUTENSAM IS TIPUHATHS MED.
4.4. OrBetbl Ha OOpaIleHHs IPEACTABISIOTCS OTBETCTBEHHOMY 3a MOIIUCHIO
TOTO CrelManucTa (Iefarora), KoMy OBLIO JaHO MOpPYYEHHUE, U aJpecyroTcs Ha
MM 3aBEYIOIIEro, MMOMUCABIIETO TOPYUSHHUE (PE30IIHOLILIO).
4.5. OOpammeHusi CUYMTAIOTCH paspelleHHBIMH, ECIH pacCMOTpPEHBl  BCe
IIOCTaBJICHHBIE B HUX BOIPOCHI, 110 HUM IIPUHATEl HEOOXOIMMBIE MEDPEI U JJAHBI
UCYCPIBIBAIONINE OTBETEI B COOTBETCTBUH C 3aKOHOAATeIbCTBOM PD. OTBeT Ha
IIMCbMEHHBIE OOpallleHus [aeTcs TOIBKO B MUChMEHHOH ¢opme. Ilpu
oOpallleHny Ha NTHYHOM [IPHEME OTBET MOXET OBITh JaH B MHCHMEHHON FIIH
YCTHO# popme. B ciydae ycTHOro OTBeTa JlelaeTCs COOTBETCTBYIOLIAs 3AITHCh
B KapTO4YKe JMYHOIO TpHeMa TIpaXJaHUHA (HANPUMED, «3aABUTEIIO
PasBICHEHO» WIM « 3asgBHUTENEM IpoBefeHa Oecena»). PesymbraT mnpuema
TIOCETUTETIEH OTMEYAETCS B KAPTOUKE JIMYHO BEIYIIUM IIPUEM.
4.6. 3asemyrommit MAJIOY  JI/C 15 (3aMecTHTesb, WCIONHSIOMMY ero
00513aHHOCTH) TlepefaeT OOpalleHWss C OTBETAMH B II0YTYy HAYANBHUKA
yIpaBJeHusi 00pa3oBaHUEM HITH €r0 3aMeCTHUTENAM (B 3aBHCHMOCTH OT TOTO,



KTO JaBajl IIOpy4eHHe M OKOHYATENbHOIO IPHUHSATHS pELIEHUS IO
WCIIOTIHEeHHIO ~ OOpaienus). Ecmm oTBer He oTmpasnseTcs B APYTyIo
OpraHU3alKIO UK JPYroMy NOJDKHOCTHOMY JIMILY, TO B JIEBOM BEPXHEM YTIIy
IIPOCTABIIAIOTCS HAONKMCh «B [JEN0», HaTa W JW4YHAsA [ONNWCH. Bcmu mis
TOJIHOTO  paspelleHus oOpamieHus TpeOyITCsl NONOJHUTENLHEIE CPOKH
VCTIOJTHEHHS, B JIEBOM BEPXHEM YTy IPOCTABISIETCS CIIOBO «KOHTPONLY, H
oOpalleHye CTaBUTCS Ha MOBTOPHBIA KOHTPOJIb.

4.7. Ilonnucansele OTBETH Ha OOpAILEHNs W 3aKPBIThIE «B JEN0» IIEPeIar0TCs
AU OTIIPABICHUS 3asIBUTENSAM, IPYTUM OPraHU3alUsIM, JOJDKHOCTHBIM JTUIAM.
4.8. llepex oTmpaBKOW OTBeTa 3asBHTENI0 WIM B OpraH, HAIPaBUBLINI
obpalleHre s paspellieHHs, 3aMeCTHTeNh 3aBEAYIOLIEr0 W (mm)
AENONPOU3BOMUTENb O0A3aH MPOBEPUTH MPABUIBHOCTE O(MOPMICHUS U
alpeCoOBaHMs; HaJlMYMe BCEX CTpaHMIl OOpallleHWs W OTBETa, IOJIIHUCeH,
NPUNOXCHUN (€CIM HMEIOTCS); CHelaTh COOTBETCTBYIONIME OTMETKH 00
VCTIOJTHEHUH; 3apETUCTPUPOBATh B XKypHAJle UCXOMAIIEH KOPPECIIOHIEHIIUN U
TOJIBKO ITOCJIE 3TOr0 OTHPaBUTh OTBET II0 [IOYTE.

4.9. B crnyuae ecnm B NHCHMEHHOM OOpAlIEHWH HE YKa3aHBI bamunus
TpaX/laHiHa, HAlpaBUBIIEro OOpallleHHe, ¥ MOYTOBEIA aipec, M0 KOTOPOMY
HOJDKEH OBITH HANpaBIeH OTBET, OTBET Ha obpamleHHe He naercs. Bciu B
YKa3aHHOM OOpaIleHMH COIEPXarcsi CBENEHHA O IIOATOTABIHBAEMOM,
COBEPIIAEMOM HIIM COBEPIIIEHHOM IIPOTHBOIIPABHOM NESHHM, & TAKXKe O JIHLIE,
€ro TOATrOTABIMBAIOLIEM, COBEPIIAIOIIEM MM COBEPINUBINEM, OOpalleHHe
MOMJIEXKUAT HAIPABICHUIO B I'OCYINAPCTBEHHBIM OpraH B COOTBETCTBHU C €ro
KOMIIETEHITUEHA.

4.10. Obpauienne, B KOTOpOM 0GKayeTcsi CyneOHOe pelleHHe, BO3BpallaeTcs
TPaXTaHWHY, HAIpPaBUBIIEMY OOpalleHHe, C pa3bsICHEHHEM IOPSIKA €ro
00XKallOBaHHS.

4.11. Ilpu momy4eHHMM NHCEMEHHOTO OOpAIleHHsA, B KOTOPOM comepKarcs
HENEH3YPHBIE 1100 OCKOPOMTENBHEIE BEIPAXKEHHS, YTPO3BI KU3HH, 310POBBIO U
UMYIIECTBY MOJDKHOCTHOTIO JIUIIA, & TAKXKE YIEHaM er0 CeMbH, BIIPABE OCTABUTH
obpaiienne 6Ge3 OTBeTa MO CyLIECTBY IIOCTABICHHBIX B HEM BOIIPOCOB H
COOOIUTH TpaXJaHWHY, HaIpaBHBLIEMY OOpaIieHHe, O HEeIOMyCTUMOCTH
3JI0YIIOTPEOIICHUS TIPABOM.

4.12. Ecax TeKCT MUCHBMEHHOIO oOpalleHus He TOANaeTCs MPOYTEHHUIO, OTBET
Ha oOpalleHWe HE JaeTCs, W OHO He HAampaBIsieTcss Ha paccMOTpeHue
AOJDKHOCTHOMY JIMIly, O YeM COOOIaeTcs TIpaXkJaHUHY, HANpPABUBILIEMY
obpairenue, ecly ero GaMuIust M MOYTOBKIH apec IOLNAI0TCS IIPOYTEHHUIO.
4.13. Ecim B muchMeHHOM OGpaIeHWH COMEPIKMTCS BOIPOC, Ha KOTOPBIX
I'POXNaHUHY MHOTOKPaTHO NAaBallMCh IMCBMEHHBIE OTBETHl B CBS3M C paHee
HanpasnieMeiMu B MAJIOY JI/C 15 obpamieHusmMu, ¥ IpU 3TOM He
IPUBOASATCS ~ HOBBIE  JOBOIBI ~ MIM  OOCTOSTENBCTBA,  3aBENYIOLIMH
(YIIOTHOMOYEHHOE JIWII0) BIpaBe HPUHATH PELIeHHe O (e30CHOBATENHHOCTH
OYePENHOTO OOpamleHuss ¥ IPEKpallleHWH IEPENHCKA C TPaXIaHHHOM IO



JaHHOMY BOIpOCY. I'paxIaHWH, HampaBUBIIUK oOpaIeHHWe, CBOEBPEMEHHO
YBEIOMIISIETCS O IPUHSATOM PEIICHUH.
4.14. Ecnm oTBET IO CyIIECTBY IOCTABIEHHOTO B OOpallleHHH BOIpOca He
MOXET OBITb gaH 0e3  pasriamieHus  CBEeIeHWH, COCTaBIISIOLIMX
TOCYJapCTBEHHYIO WM HMHYI0 OXpaHIEeMYI0 3aKOHOM TalHy, TIpa)KIaHhHY,
HalpaBUBIIEMy OOpalleHHe, COOOIIaeTcs O HEBO3MOXKHOCTH IaTh OTBET B
CBSI3H C HEJIOIIYCTUMOCTBIO pasriallieHus YKa3aHHBIX CBEIECHHUI.
4.15. B cay4ae eciiy IPUYXHEL, 110 KOTOPHIM OTBET IO CYIIECTBY [TOCTABIEHHBIX
B 00palleHlH BOIIPOCOB HE MOT OBITH [aH, B TIOCIEAYIOIIEM ObLIM yCTPaHEHEI,
Ipa)kTaHKH BIIpaBe BHOBL HanpaBuTh obpaiienue B MAJIOY JI/C 15.

5. Cpox# paccMOTpeHUs 00pallleH i TpaKIaH
5.1. O0pawmenus rpaxman, mnoctynusmre B MAJIOY /C 15,
paccMaTtpuBaroTcs B TedeHue 30 qHel co THS perucTpaiuy ooparieHus.
5.2. B Tex ciy9asx, Korza O paspelieHus oopaiieHust Heo0X0auMO IPOBECTH
CIeUMATbHYIO IIPOBEPKY, HCTPeOOBaTh MOIOJIHUTENBHBIE MaTepHaibl JHOO
IOPUHATH OPYTHE MEPHBI, CPOKH pa3pellieHus] OoOpallleHWH IO MHChbMEHHOMY
OOpaIlleHHI0 HKCIONHHUTENS C MOAPOOHBIM OGOCHOBAHHEM MOIYT OBITH (B
TIOPSIKE HCKIIOYEHHSA) IPOAJICHBl 3aBEeNyIOIIUM JIHOO YIIOJHOMOUYEHHBIM
NUAIOM, HO He Oonee ueM Ha 30 mueil. ['paknanuH, HanpaBUBIIUi o6palleHuE,
YBEIOMIISETCS O IPOAJIEHUH CPOKA €TO PACCMOTPEHHS.
5.3. Ilpennoxenus, 3asBIeHNS U KaIOOBI, B PE3OJIOIMM KOTOPEIX OBLI yKa3aH
KOHKPETHBIN CPOK MCIIOHEHHUS, UCTIOJHSIIOTCS B TAHHBIE CPOKH.

6. Opranusanus JHYHOTO MPUEMA IPAKIAH

6.1. Ilpuem rpaxman B MAJIOY JI/C 15 Bemyr 3aBemyroliuil U ero
3amecturend. llpuem mpoBoAWMTCS B COOTBETCTBHU C  YTBEPIKIEHHBIM
rpadMKOM, KOTOPBIH TOIDKEH OBITh JOBEEH 0 CBENECHNS IPaXKIaH.
6.2. Ilpu nuYHOM 1TpHeMe TPKMAHWH  MNPENBABIAET  JTOKYMEHT,
yZIOCTOBepsIONIUi IuYHOCTh. ConmepikaHue YCTHOTO OOpalleHusI 3aHOCHTCS B
KapTO4YKy JIMYHOTO IIpHeMa TIpaxJaHWHA. KapTOuku perucTpupyroTcs B
aBTOMAaTU3MPOBAHOM pEeXHMe Ha KOMIBIOTepe (ydeTHas KapToukKa JIMYHOrO
IpueMa mpuiaraeTcs). Bo BpeMs 3anucy yCTaHABIUBAETCS KPATHOCTh YCTHOIO
oOpaleHns, IpH IIOBTOPHBIX OOpAIIEHUSIX [eNaeTcs 3ampoc O BCex
UMEIOINXCS B YUYPEKIECHUHM MaTephaiax [0 3asBUTENIO (KapTodKa IpHeMa,
yY€THass KapTodKa IIMCbMa, apxXWBHBIA MaTepual u J1p.). IlomoOpaHHbIE
JOKYMEHTBI BMECTE C KapTOYKOW MpHeMa IepefaroTcsl BeaylleMy TMpPUEM II0
JIAYHBIM BOTIpOcaM. Pe3ynbTaT mprema MoceTuTeNeil 0TMEUaeTCst B KAPTOUKE
6.3. B cimydae ecnm uW3NOXKEHHBIE B YCTHOM oOpameHud (GakThl U
00CTOATENBCTBA SBIIOTCS OYEBHIOHBIME M HE TpPeOYIOT IONOJHUTENHHOM
IIPOBEPKM, OTBET Ha OOpallleHHe C COTJIacHs T'PaXKIaHWHA MOXET ObIThH JaH
YCTHO B XOJ€ JIMYHOI'O MpHUEMA, O YEM AENAeTCs 3alliCh B KAPTOYKE JTUUHOIO
npueMa IpaxJaHuHa. B ocTanbHBIX ciiydasx daeTcsl IMUChMEHHBIM OTBET II0
CYILECTBY IIOCTABIIEHHBIX B O0PAIEHUH BOIIPOCOB
6.4. Bo BpemMs JIHYHOTO TpHeMa KaKIbId TPaKJAHUH HUMEET BO3MOXHOCTh
cAenath YCTHOE 3asgBIIEHHE JHOO0 OCTaBUTh NHCBMEHHOE oOpallieHue IIo



CYILIECTBY IIOJHMMAEMBIX UM BOIPOCOB. ITuceMeHHOE OOpaliieHne, MPUHSITOE B
X0lle JHMYHOIO IIPHEMA, IOJJIEXKUT PETUCTPallid U PACCMOTPEHUIO B
YCTaHOBJIEHHOM IOPSI/IKE.
6.5. Ecnu B 0OpallleHuu coaiepKartcsi BOIPOCHI, PEIlleHHe KOTOPBIX HE BXOIUT B
xomnerennuo MAJIOVY JI/C 15, rpaxxnanuHy gaeTcs pa3bsSCHEHHUE, Kyla U B
KaKOM IIOpSJIKE CleayeT OOpaTUThCS.
6.6. B xome mMYHOTO TpHeMa TpaXTAHWHY MOXeT OBIThb OTKa3aHO B
TalbHEHNIIEM PaCCMOTPEHHUU OOpallleHUs], eclii paHee eMy ObUI IaH OTBET IO
CYIIECTBY IIOCTABJIEHHBIX B 00pallieHuH BOIIPOCOB.
6.7. Ilpu HEOOXOZMMOCTH mIJISi PAacCCMOTPEHMS TIOCTABIEHHBIX 3asBUTENEM
BOIIPOCOB Ha IIPHEM MOXKET OBITh MPHUIJIAIIEH CHEINANCT UK MeIaror TPyIIbl
(110 JOTOBOPEHHOCTH).
7. KoHTpPO/Ib cBOEBPEeMEHHOT0 pa3pellleHNsl O0paneHnii rpaxiaH

7.1. Ha xaxnoe oOpallileHHE 3aBOAUTCS KOHTPOJbHAs KapTO4YKa CPOKOB
paccMOTpeHUsI 0OpallleHu TpaXIaH.
7.2. OGpameHus IpaxIaH, Ha KOTOPBIE NAOTCS MPOMEKYTOYHLIE OTBETHI, C
KOHTPOJIA HE CHMMaroTCA. KOHTpOIb 3aBepLIaeTCcsi TONBKO TOCTE BBIHECEHUS
OKOHYATEJIbHOI'O PELIEHUA U IPUHATHS Mep IO Pa3pelieHUI0 MPeIOKEHUS
3asiBJICHUS, KAJIOOBI.
7.4. PemeHue O CHATHM C KOHTPOJS OOpamieHH# TrpaxkgaH IpPUHMMAET
3aBeyIOIINM, KOTOPBIA AaBall OPY4YEHUE 10 UX PaCCMOTPEHHIO.
7.5. 3amecTHTENH 3aBelyrollero (Apyrwe MOJDKHOCTHBIE JIMIEA 10 KX
IIOPYYEHHIO) JODKHBI B IIpeneNax CBOed KOMITETEHIUH KOHTPOJIUPOBATE
coOmozieHre IOpsiiKa PacCMOTPEHMs OOpallleHui TPaXK[aH, aHAIM3HPOBATh
CONlEp)KaHWE  IOCTYyNAIOIMX  OOpallleHWd,  NpHHUMATh  MEpBl 110
CBOCBPEMEHHOMY BBISBIIEHUIO M YCTPaHEHUIO IPUYUH HapyIIeHHS IIpaB,
CBOOOJ 1 3aKOHHBIX HHTEPECOB IPAXKIAH.
7.6. Komn4ecTBeHHBIH aHamW3 OOpallleHHM TpaxidaH ¥ aHaIM3 XapakTepa
o0palleHu#i rpakiaH IPOBOASATCS €KEMECIUHO, EKEKBAPTAIBHO U €XKETOHO.
7.7. AnamuTudecKHe CIPaBKH TEKyINEero XapakTepa OOpallleHWil IpakuaH,
COLIMATIBHOTO CTaTyca 3asBUTENICH, pPEe3yNbTaTOB IpHUEMa COCTABISIOTCS IIO
Mepe HaZoOHOCTH.

8. CocraBiienne HOMEHKJIATYPbi Ae. DopMupoBaHUE AeJI JJIs MOC/AeIy0LIero

XpaHEeHHd U HCIOJIb30BaHKA B paboTe

8.1. OGparuenus rpaxaaH, KOHK OTBETOB HA HUX (MEPBBIN SK3EMILISIP OTBETA
HaTPaBJSIETCSA 3aABUTENI0) W JOKYMEHTHI, CBSI3aHHBIE C UX pa3pellieHHueM, a
TakKe NOKYMEHTHI IIO JIMYHOMY IpHeMy TIpaxaaH (OpMUPYIOTCS B [eja B
COOTBETCTBMH C YTBEPKIECHHOU HOMeHKIaTypoi nen MAZIOY JI/C 15.
8.2. Homenknatypa nen exXeroiHo MepecMaTpUBaeTCs, P HEOOXOIMMOCTH B
HEee BHOCSTCS COOTBETCTBYIOIINE U3MEHEHUS, TOITOTHEHHS.
8.3. Jlema B HOMEHKJIAType pacIojaraloTcs II0 CTEINEeHH 3HAYMMOCTH
BKJIFOYEHHBIX B HUX IOKYMEHTOB.
8.4. VInnexcoM Jiesia B HOMEHKIIATYPE SIBIIIETCS €T0 MOPSIIKOBEIA HOMED.



8.5. Kaxmoe oOpamieHne u Bce JOKYMEHTHI MO  €ro PacCMOTPEHHIO
(GOPMHUPYIOTCS B OTHEIBHOE AEIO0-MANKY U PACIIOIATAIOTCS B XPOHOJIOTHYECKOM
nopsnke. B ciyyae monydeHWs MOBTOPHOTO OGpAIEHMS WM MOSBICHUS
AONOTHUTENBHBIX NOKYMEHTOB OHM IIOMIIMBAIOTCSI B [€JI0, KOTOpPOe OBLIO
copMUpOBaHO paHee.
8.6. Ilpu (opmMupOBaHMM [eJl TPOBEPAETCS IPABHIBHOCTE HallpaBJICHUS
AOKyMCHTOB B [€I0, HX [OJHOTA (KOMIIIEKTHOCTH). HepaspemieHHble
NPCIVIOKCHNS, 3adBICHHUS M IKAIOOBl TpaXIaH, a TaKKe HENPaBUIBHO
O(OPMIIEHHBIE JOKYMEHTHI [O/IIMUBATE B €TI0 3aIPEILaeTCsL.
8.7. OTBETCTBEHHOCTH 33 COXPAHHOCTh JOKYMEHTOB IO OOpalleHusIM TpaKIaH
BO3JIAraeTCss HA  [EJIONPOM3BOAUTENS, OTBETCTBEHHOTO 3a paboTy ¢
obpanenusamu rpaxnal. Cpok XpaHeHHs TOKYMEHTOB
- IATh JeT. B HeOoOXOOMMEIX Cilydasx OSKCIepTHAS KOMFECCHS, HA3HAYSHHAS
npuxasom 3apefyromero MAJIOY  JI/C 15, MoxeT mnpuHATH pelieHue 06
YBEIMYEHUH CPOKA XPaHEHHUS.
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