[IpunsaTo Ha 3acenanuu CornacoBano VYTBepxneHO

Me/Iaroru4eckoro CoBeTa ¢ CoeroM Opranuszanuu Hupexktop MBOY COII Ne 11
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MYHULUWMAJTbHOE MoanucaHo urppoBoI NOANNCHIO:
BIOAMXETHOE MYHULINMNANbHOE BIOAXETHOE
OBLLIEOBPA30BATE/IbHOE OBLLIEOBPA3OBATEJ/IbHOE
YUPEX[EHVE CPEHAA . AACHVIE CPEAHAR

OBLLLEOEPA3OBATE/IbHAA
OBLLUEOBPA3OBATE/IbHAA  [1KOMA Ne 11 UMEHV AM.

LIKONA N2 11 UMEHW A.M.  MO3bIHAYA

HOHO}I{EHI/IE MO3bIHNYA [ata: 2023.11.24 09:19:41 +03'00'
O BCACHHHU JIMYHBIX ACJI 06yan0H1HXCH

1. O0uue moJio:KeHUs1

1.1. Hactosmee Ilomoxxenne pa3pabOTaHO B COOTBETCTBHH C DeaepaabHbIM
3akoHOM Ne 273-@3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepannmy» ¢
n3MeHeHusiMu ot 4 aprycra 2023 roga, denepanbHbiM 3ak0HOM OT 27.07.2006 No
152 «O mnepcoHalbHBIX AAHHBIX» C H3MEeHeHHsIMH OT 6 deBpanst 2023 rona,
[Tpukazom MunncrepctBa IIpocBemenusi Poccumiickoit @enepanum  Ned58 ot
02.09.2020 rToma «OO yTBepXkACHWUH TIOpsAIKAa TpueMa Ha OOyYeHHE TIO
o0pa3oBaTeNbHbIM MPOrpaMMaM HaydajdbHOTO OOINEr0, OCHOBHOTO OOIIET0 U
cpennero odmiero oopasoBanus», npukazom Munnpocsemenust Poccun ot 6 ampens
2023 roga Ne240 «O06 yTBep>KIeHUH TOPsIJIKa U YCIOBUM OCYIIECTBIIEHUS MEPEBO/Ia,
oOydJaronuxcsi M3 OJHOW OpraHM3allii, OCYIIECTBIAIONICH 00pa3oBaTeNbHYIO
JeSITEIBHOCTh 0 00pa30BaTeNIbHBIM MTpOrpaMMaM HayajabHOTO OOIIET0, OCHOBHOTO
o0mero W cpemHero oOmiero oOpa3oBaHus B Jpyrue  OpraHU3allvu,
OCYUIECTBJISIIOIIME  O0pa3oBaTeNbHYIO0  JIEATENIBHOCTh 1O  00pa3oBaTeIbHBIM
porpaMmaM  COOTBETCTBYIOIIETO YPOBHSI M  HAIpPaBICHHOCTH», Y CTaBOM
00111e00pa30BaTeNbHON OpraHU3alUu.

1.2. Nannoe IlonoxeHnue pa3paboTaHO € LETbIO0 pErIaMeHTaIMi padoThl C TUYHBIMU
JenaMu 00yYarolMXCsl MIKOJIBI MU ONpeNeNsieT MOPSAI0OK JASHCTBUN BCEX KaTeropHii
Pa0OTHUKOB IIIKOJIbI, yYaCTBYIOIIUX B pa0OTE C BBIIICHA3BAHHON JOKYMEHTAIIUEH.
1.2. Hactosimiee IlonmoxkeHue yTBEpKAaeTCs MPUKA30M IO IIKOJE U SBISIETCS
00s3aTeNbHBIM JUISI BCEX KATErOpUd TMENaroruyecknuX W aJIMUHUCTPATUBHBIX
PabOTHUKOB IITKOJIHI.

1.4. Benenne u xpaHeHHE JUYHBIX €T OOYYArOIIMXCS IIIKOJIBI BO3JIaraeTcsl Ha
KJIACCHOTO PYKOBOAMTEINS (BEACHUE) U — Ha JCJIONMPOU3BOAUTENSI OpraHU3aluHu,
OCYIIECTBIISIONIEH 00pa30BaTENbHYIO ACSTENHHOCTD (XPAHCHHE).

2. ITopsinoxk oopmiieHHS JIMYHBIX /Ie]1 IPH MOCTYIJICHUH B HIKOJIY
2.1. JluunHble nena 0oOyYaroIMXCs 3aBOJATCS KIIACCHBIMM PYKOBOJIUTENSIMHU IO
NOCTYIUJIEHUIO B 1 KJIaCC HA OCHOBAaHMH JIMYHOTO 3a5BJICHUS POJUTEIEH.



2.2. lnsa odbopMieHUs JUYHOTO Jeia JIOHKHBI ObITh MPEACTABICHBI CJICIYIONINE
TOKYMEHTBI:

* 3asgBJICHUE OT POJUTENICH O MprueMe B 00pa30BaTEIbHYIO OpTraHU3AIHIO;

* KOIHWSI CBUACTEIIbCTBA O POXKICHUY;

* MEIUIIMHCKAs CIpaBKa (MEIUITMHCKAS KapTa) peOEHKA U IPUBUBOYHAS KapTa,

* ¢otorpadus 3x4;

* CIIpaBKa, MOATBEPKIAIOINICE MPAaBO HA BHEOUYEPEIHOE M MPEUMYIIECTBEHHOEC
MOCTYIUICHHE B 00Pa30BaTEeIbHYI0 OpPraHu3aIlnIo;

* KONUS MacCIopTa POIUTENS (3aKOHHOTO MPEICTABUTEIS);

* CBHUJCTEIHCTBO O PETHUCTPAIIUU TI0 MECTY KUTEIHCTBA,;

* JUIA 3a4MCIICHUS B TIEPBBIA KJIacC JETEH, HE NOCTHUTIINX K Hadaly y4eOHOTO
roja Bo3pacTa IIECTH JET IIECTH MECSIEeB, JUOO CcTapile BOCHMHU JIET,
JOTIOJTHUTEJIPHO K BBIIICTIEPEUUCICHHBIM JOKYMEHTaM POJUTENHU (3aKOHHBIC
MPEACTaBUTENIN) TMPEACTABIAIOT pa3pelieHne HadadbHUKa YTIPaBICHUS
oOpa3oBaHus;

* TIpH MpPHUEME B IIKOJIY POAUTENH (3aKOHHBIC MPEACTABUTEIIN) 00YUYaIOIIUXCS
AT 00s3aTeNbHOE MUCBMEHHOE COorjacue Ha 0O0pabOTKy NepCOHAIbHBIX
JTAHHBIX 00YJaIONTUXCsI, YU MHTEPECHI OHU TPEICTABIISIOT;

* oOyuaromuecsi, HMMEIOIIME TNaclopT, MAAalT 00s3aTeIbHOE MHUCHbMEHHOE
corjlacue Ha 00pabOTKy CBOMX MEPCOHANIbHBIX JaHHBIX.

2.3. 1ns nocrynenus B 10-# kj1acc IpeioCTaBIsSIOTCS CICAYIONINE JIOKYMEHTHI:

*  JIMYHOE 3asBJICHUE POAUTEIICH;

* arrectaT 00 OCHOBHOM 00II[eM 00pa30BaHUH;

* KOIHUS MacrnopTa 00yyaroIerocs,

* 00s3aTenTbHOE MUCHMEHHOE Corjlacue Ha 00pabOTKy CBOMX IMEPCOHAIBHBIX

JTaHHBIX.

24. Jlns mocTymiueHus BO 2-9-ble  KIACChl TPEAOCTaBIISIOTCS  JOKYMEHTHI,
BBINICTICPEYUCIICHHBIC B JaHHOM [lomoxkeHuu; misg oOydJaromuxcsi, JOCTHTIIUX
BO3pacTa 14 ner, 00s13aTeIbHBIM SIBISCTCS MPEIOCTaBICHUE KOTUHU TTacIopTa.
2.5. OcHoBanuweM mius wm3gaHus Tpukaza «O 3aUHCIACHUW» CIYXHUT 3asaBICHUC
poauTene.
2.6. JImaHoe nemo BemeTcs Ha BCEM MPOTSHKEHUW ydeObl yueHWKa. JImaHoe merno
MMEeT HOMEp, COOTBETCTBYIONIMHA HOMEpPY B al(paBUTHONH KHUTE 3amuCH
oOyuaroruxcst  (Hampumep, Ne K-5 o3nmagaer, uto oOydarommiics 3amucaH B
andaBuTHON KHUTE HA OYKBY «K» mog No5).
2.7. Jlnunbie nema 0OyYarOMUXCS XPaAHATCA B KaHICISIPUU AUPEKTOpa B CTPOTO
OTBEJICHHOM MecTe. JInuHbIe Jesia OJHOTO KIacca HaXOATCS BMECTE B OJTHOM Tarke
Y JIOJKHBI OBITH PA3NIOKEeHBI B ali(haBUTHOM TTOPSIZIKE.
2.8. KOHTpoJIb 33 COCTOSTHUEM JIMYHBIX JIeT OCYIICCTBIIACTCS JEIOMPOU3BOIUTEIEM,
3aMECTHTEIIEM JHUPEKTOpa 10 y4eOHO-BOCTIMTATEIIBHONH paboTe W JHPEKTOPOM
OpraHM3aIliH, OCYIIECTBIIONIEH 00pPa30BaTENbHYIO IEATEIHHOCTb.
2.9. IlpoBepka JAMYHBIX JeJl OOy4YalOIIMXCA OCYIIECTBISIETCS MO  IUIaHy
BHYTPHUILIKOJILHOTO KOHTPOJIs,, HE MeHee 2-X pa3 B roj. B HeoOXoaumbIX cirydasx
IPOBEpKa OCYIIECTBIISIETCS] BHEIIAHOBO, OMEPATHUBHO.
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2.10. Ilenm m OOBEKT KOHTPOJIS — MPaBWIBHOCTh O(GOPMIICHUS JIMYHBIX eI
o0yyarommxcs.

2.11. 3a cucremartnueckue rpyOble HapylIeHUs MpU pabOTe ¢ JTUYHBIMHU JEIaMU
oOy4aromuxcsi JUPEKTOp BIpaBe OOBSIBUTH 3aMEYaHHWE WM BBITOBOP, CHATH
CTUMYJIMPYIOIINE BHITUIATHI.

3. Topsimoxk padoThl KJIACCHBIX PYKOBOAUTENE € JHMYHBIMU JeJJaMH
00yJaromuxcs

3.1. KnaccHble pYKOBOJIUTENTU MPOBEPSIIOT COCTOSIHUE JIMYHBIX JI€Jl €XKETrOoJHO B
CEHTSA0pE U Mae TEKYIIEro rojia Ha HaIM4Kue HeOOXOAUMBIX TOKYMEHTOB.

3.2. JIuunplie nena oOydaromMXcs BeAyTCsl KJIACCHBIMU PYKOBOJIUTEISIMU. 3aIllCU B
JUYHOM JieJie HEOOXOJUMO BECTHM YETKO, aKKypaTHO M TOJbKO uepHuiaamu. [lo
OKOHYAHMM KaXJ0ro rojaa moj rpadoil «IOAMUCh KIACCHOTO PYKOBOJUTEIS
MPOCTABJIACTCS MeYaTh IIKOJIBI.

3.3. TuTynabHBIA JUCT JIMYHOTO Jeja OO0ydaromierocsi JOHKEH ObITh MOANUCAH U
3aBEpEH MOANMUCHIO AUPEKTOPA U MIeYaThi0 00pa30BaTeIbHON OpraHu3aluu.

3.4. Ha 0O6paTHO CTOpOHE TUTYJIHLHOTO JTUCTA JOJKHBI OBITh 3alMCaHbI CBECHUS 00
oOyuatormemcs: hamMuius, UMs, OTYECTBO (IIPU HAIMYUH ); TIOJT; YKUCIIO, MECSI] U TOJ
POXKJICHUS; CEpUs U HOMEP JOKYMEHTA, yAOCTOBEPSIOIETO JUYHOCTh; CBEJICHUS O
nepexone M3  OAHOM  0oOpa3oBaTelIbHOM  OpraHu3aliM,  peaIu3yIolleH
oOpazoBarenbHbIE TPOrpaMMbl OCHOBHOT'O OOIIET0, CPpeAHEro 001ero oopa3oBaHus,
B JIPYTYIO, BBIOBITHHM U OKOHYaHUH IIKOJIbI; IOMAITHUHN aipec 00y4aronierocs.

3.5. B nuuHOe neno ydeHuKa 3aHOCSTCS: OOIMe cBeAeHHs 00 oOyuaromemcs,
UTOTOBBIE OTMETKH 3a KKl y4eOHBIM IO, 3aBEPEHHBIE MOAMKUCHIO0 KIACCHOTO
PYKOBOJUTENA U ME€YATHIO.

3.6. B mamky nu4HBIX JIeN KJlacca KJIACCHBIM PYKOBOIUTENb BKJIAJBIBAET CIHUCOK
KJlacca C yKa3aHueM (pamMuiauu, UMEHHU, JaTa POXKIEHHUS, HOMEpa JIMYHBIX eI,
JOMaIllHUKA ajpec (C yKa3aHHEM MNPUHAJIEKHOCTH K MHUKPOpPaoOHY), HOMEp
TenedoHa, KOJIMYECTBO MOJIHBIX JIET, MOJI, U3ydaeMblil HHOCTpaHHbIH s13b1k, D.H.O.
KJIacCHOTO pykoBoAuTesl. CIIMCOK MEHSETCS €KETr0JTHO.

3.7. Ecnu ydyeHWK BBIOBLI B TEYCHHE YYEOHOTO TOAa, TO JCNAeTCS OTMETKa O
BBIOBITHH, YKa3bIBAETCSI HOMEP MPHUKa3a.

3.8. Ilpu ucnpaBieHUN OLICHKU JAETCS TMOSICHEHHE, CTaBUTCS Me4YaTh U IMOJIUCH
TUPEKTOpA.

3.9. B rpade o mpomyckax mpoCTaBiIse€TCS KOJIMYECTBO MPOMYIIEHHBIX YPOKOB C
OTMETKOM 10 00JIe3HN WK 0€3 YBAKUTEIbHON MPUYUHBI.

3.10. OO6mme cBeneHuss 00 O0OyYaIOUUXCS  KOPPEKTUPYIOTCS  KJIACCHBIM
PYKOBOJUTEIIEM 10 MEPE U3MEHEHHUS JaHHBIX.

3.11. KnaccHblii pyKOBOJIMTENIb HECET OTBETCTBEHHOCTh 3a MPaBWIbHOCTh
3alOJIHCHUSI JIMYHBIX JIeJT OOy4YarouIuXxcs M JIOCTOBEPHOCTh BHECEHHBIX B HUX
CBEIECHUM.

4. lopsAIoK BBIAAYH JUYHBIX /1€J1 00y4aI0UIUXCSl IPH BHIOBITHH U3 IIKOJbI
4.1. Beigaya JTMYHOTO Jiejia POJIUTENISIM 00YyUaroIerocs MPOU3BOIUTCS PU HATUIUH
npuka3a «O BBIOBITHIY.



4.2. Ilpu BbIa4e JIMYHOTO Jeia BHOCUTCS 3alUCh B al(aBUTHOW KHUTE O BHIOBITHH.
4.3. B caygasx, xorga BbIObITHE OQOpPMIISIETCS B TEUEHUE Y4eOHOro MepHoia,
KJIACCHBIM PYKOBOJUTEIh COCTaBJSIET BBIMUCKY TEKYINIMX OTMETOK 3a JaHHBIH
HEepUOI.

4.4. Tlpu BoIObITUN OOyuwatonmuxcsa 10,11-x kimaccoB poAMTENsIM BBITACTCS JTHMYHOE
JIeJIO U aTTecTaT 00 OCHOBHOM OOIIIeM 00pa30BaHuUU.

4.5. Jluunbie nena, He 3aTpeOOBaHHBIC POAUTEISIMH, MEPEIAIOTCS B apXHB IIKOJEI,
IJIe XpaHATCS B T€YCHUE S5 JIeT CO AHS BBIOBITHS 00y4aromerocs.

5. 3akiounTe/IbHBbIE MOJI0KEHNS

5.1. Hacrosimee IlonokeHue o BEACHWUW JUYHBIX Jed OOYyYalOIIUXCS SIBISCTCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, NpuHHUMaeTcs Ha Ilegarormdyeckom coBete
IIKOJIBI M YTBEPXKAAETCSl MPUKA30M JAUPEKTOpa OpraHU3alliM, OCYIIECTBIISIONIEH
00pa30BaTEIbHYIO JICITEIHHOCTD.

5.2. Bce wu3MeHeHHs U [JOIOJHEHHUS, BHOCHMBICe B Hactosmee Ilonoxenue,
obopMIISIIOTCST B NUCbMEHHOM ¢GopMe B COOTBETCTBUU  JICHCTBYIOIIMM
3aKOHOIAaTeNLCTBOM Poccuiickoit denepanum.

5.3. IlosmoxkeHre O BEIEHHUH JMYHBIX Je O0ydarluxcs 0011eo0pa3oBaTeIbHON
OpraHu3allui MPUHUMAETCS Ha HEONpeAeeHHBIN CpoK. I3MEeHEeHUs U TOMOJITHEHUS K
[lTonokeHUI0 NPUHUMAIOTCA B MOPSAAKE, NPEAYCMOTPEHHOM m.5.1 Hacrosmero
[Tonoxenus.

5.4. Tlocne npunsitus IlonoxxkeHus (MM U3MEHEHHM W AOTOJHEHUM OTICIbHBIX
IIYHKTOB U Pa3JIeJIOB) B HOBOM PEIaKIUM MPEAbIAYIIas peaaKiyds aBTOMaTHYECKU
yTpayuBaeT CUJy.
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