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[ToJ105keHHe 0 Mepax HeJOMy I EeHHs COCTABJICHHU Heo(pHUNAAbLHOMH
OTYETHOCTH H HCMOJIbL30BAHMS NOAAeJbHbLIX JOKYMEHTOB B MYHHIHIAIBLHOM
KA3eHHOM YUYpesKJIeHHH KYJAbTYPBbI
HenTp KyJabTypsl u gjocyra «@iaamunro» 'npeickoro ropoackoro

noceenust I'yibKeBHYCKOro paiona -

1. O6uue noaoKeHust

1.1. Hacrostmee Ilososkenue paspaboTaHo B HEJSIX HENOMYLIEHHs COCTaBICHUA
HeoDHUMATBEHON —OTYETHOCTM W MCHOJAB30BaHMs MOAJCIBHBIX —JOKYMEHTOB B
MyHHULMTAILHOM Ka3éHHOM YYPeKAEHUHM KyJabTypbl LIEHTp KyJbTypbl H J0cyra
«®namunro» [Hpeiickoro ropoickoro moceieHus ['yIbKeBAYCKOro palona (naice -
Yupesk/ieHue), B COOTBETCTBUH €O crarTheil 13.3 dejepanbHOro 3aKoHa or 25 néxadps
2008 roma Ne 273-03 «O npoTUBOAEHCTBUHU KOPPYIILHK.

B ciiyuae M3MEHEHHUs! 3aKOHOIATeNbcTBa Poccuiickoit Denepalinu, peryiupyomero
cozeprkanue Hactosero Ilonoxenus, B Hero BHOCATCSl COOTBETCTBYIOMME NOTPABKH H
JIOTIOJTHEHUSI.

1.2.OT4eT - 9TO MMCHBMEHHOE WJIM YCTHOE COOOLIEHHE [10 KOHKPETHOMY BOIPOCY,
KOTOPOE OCHOBAHO HA JOKYMEHTANbHBIX JaHHbIX.

1.3. «JIoKyMeHT» - JOKyMEHT, CO3/IaHHBIi OCYIapCTBEHHBIM OpraHoM, OpraHom
MECTHOIO CaMOYIpAaBIEHHUs, IOPUAMIECKUM WK (U3HISCKUM JIHLIOM, odopmIIeHHBIH B
YCTAHOBJIEHHOM ITOPAJIKE ¥ BKJIIOUEHHBIH B JIOKYMEHTOOOO0pOT.

1.4. «JlokyMeHTHpOBaHUEY - (PUKCAIUs MHPOPMALIMK HA MaTEPUAJIBHBIX HOCHTEIIAX B
YyCTAHOBIIEHHOM TOPSIIKE;

1.5. TloA/IMHHOCTb [JOKYMEHTOB YCTaHABJIMBAETCS IyTeM IIPOBEPKH MMOUTMHHOCTH
MOANUCEH MOJDKHOCTHBIX JIML[ M COOTBETCTBHUSI COCTABICHHs JOKYMEHTOB laTaM
OTpaKeHHs B HUX Olepaiuii, uHhopmaimu, GaKros 1 T.1.

2. Nopsiaok aeficTBHIT Npu 00HAPYKEHHH HCMOAL30BAHHS MOJAE/IBLHBIX
JIOKYMEHTOB H COCTABJIeHHs HeOPHUHAILHOH 0TYETHOCTH

2.1. Ilpu oOnapyKeHHH COCTABJICHUS Heo(DUUHAIBHOM OTYETHOCTH JIOIKHOCTHbIE
M@, B YbM [IOJHOMOUMS B COOTBETCTBHH C JOJKHOCTHBIMH OOS3aHHOCTSAMH BXOAMT
[MOArOTOBKA, COCTaBlieHWe, MpPEACTaBjIeHHe U HanpaBjeHHe OTHYETHOCTH HCCYT
epCOHAIBHYIO OTBETCTBEHHOCTH 3a COCTABJICHHE HeO(pHLUHUATBHOW OTYETHOCTH U
MCMOAB30BaHUS 10/1e/IbHBIX JOKYMEHTOB,

2.2. JIoJKHOCTHOMY JIMLlY, OTBETCTBEHHOMY 3a COCTABJICHHE NOKYMEHTOB IO CBOCMY
HAMPaB/ICHUIO /ESTEBHOCTH, HEOOXOAUMO BECTH HEMOCPEACTBEHHLIH KOHTPOJIL H
peryjsipHO  OCYILIECTBIATh ~[POBEJEHHE [POBEPOK HA MPEAMET  HOMIHHHOCTH
JIOKyMEHTOB, ~ 0OpasylolMxcsi Yy  CHELHACTOB (paGOTHUKOB)  YUpeKICHU,
HAXOSALIMXCS Y HerO B MPSAMOM ITOJYMHEHHUH.

23.TIlpy mpoBeAeHUH MPOBEPOK YUWUTBIBATh, YTO TMOMIMHHOCTL JOKYMCHTOB
YCTaHABJIMBACTCS IIyT€M TIPOBEPKH peajbHOCTH HMEIOIMXCH B HUX nojnucei
JOJMKHOCTHBIX JIML, ¥ COOTBETCTBUSI COCTAB/IEHHS JOKYMEHTOB JaTaM OTPaKeHUsA B HHUX
onepauuii, kHGopMaLKHK, GAKTOB U T.1L.

[IpH YTeHWH NOKYMEHTOB. [IOC/IE VCTAHOBIEHMSl MX MOMIMHHOCTH. MDOBEDSTH



JIOKYMEHTBl [0 CYyIIECTBY, TO €CTh C TOUKM 3PEHHI JIOCTOBEPHOCTH, 3AKOHHOCTH
OTPaKEHHBIX B HUX XO3SHCTBEHHBIX oneparuii, uadpopmannu, Gpaxrax u T. 1.

2.4, JIoCTOBEPHOCTH OIEpaLHi, 3a)MKCUPOBAHHBIX B JOKYMEHTaxX, MpOBCPACTCS
u3ydeHHeM ~OTMX W B3aMMOCBJI3AHHBIX ~ C  HHMH JIOKYMEHTOB,  OIPOCOM
COOTBETCTBYIOLIMX JO/DKHOCTHBIX JIML, OCMOTPOM 00BEeKTOB B Harype u T.JL
3aKOHHOCTh OTPAKEHHBIX B AOKYMEHTAX orepalyil yCTaHaB/IMBaCTCs IIyTEM [POBCPKH
WX COOTBETCTBUS JEHCTRYIOLUIEMY 3aKOHOLATC/ILCTBY.

2.5. Tlpu  BbisiBIeHHd  (aKToOB  MCHOIB30BAHMA  HOLICTBHBIX JIOKYMEHTOB
HezaMeUTUTeNbHO  MH(POPMUPOBATL HUPEKTOPA VupexaeHus,, a Taioke TNpHHITH
COOTBETCTBYIOLIHE MEpbI M0 HEJOMYyIIEHUIO COCTABICHIA HeO()UUUAILHOM OTYETHOCTH
W UCIIOJIB30BAaHMs MO//1eJIbHBIX JOKYMEHTOB. -

3. 3aI0unTe/ILHASL YMACTh

3 1. Vismenenus u nomnoaHeHus K [TonoeHuio 0 Mepax HEJOMyLIeHHA COCTaBICHNA
HeO(UIMAIBHOM ~OTYETHOCTH W HUCHOIL30BAHMS MOAJICIBHBIX ~ AOKYMEHTOB B
MyHULIMIATEHOM ~ Ka3EHHOM  YUPEKICHUM  KyJbTypbl [lenTp KyJaAbTYpbl M Jjocyrd
«Dmamuaroy I 'Wpedickoro  TOPOACKOro  MOCE/ICHHUA ['yIBKEBUUCKOrO — panoHa
YTBEPIKAAIOTCS IPUKA30M 110 yUPEIKACHHUIO.

3.2. Cpox meiictsust ganHoro Honoxenus He OrpaHndeH.

3.3. Hacrosiee [Tonoxenue MOKeT ObITh OTMEHEHO TOJIBKO PEIICHHUEM AUpgKIopa
YUPEIKICHHSL.

3 4. Hacrosiuee [lofoXeHue BCTylaeT B CWLy C MOMEHTa €ro yTBEpicACHUA U
ne#cTByeT 0ecCpoUHoO.

35.C  rtekcrom  Hacrosmero  [lonoxenus paboOTHHKK  Yuperm/ieHus,
HETIOCPEICTBEHHO OCYLIECTBIISIIOMUE ACSTCLHOCTE 110 COCTABJIEHHIO JIOKYMEHTAIUH,
4 TaKKe JOJDKHOCTHBIE JHI@ OTBEYaloLre 3a MOArOTOBKY, COCTABICHHE, HalrpaBlleHue
OTUYETHOCTH A0JKHBI OBITH O3HAKOMIICHBI 101 POCITHCE.

1.0. nupexropa
MKYK LIK/I «DraMuHro»
['upeiickoro ropoJCKOro MocescH

'yJIbKeBUUCKOIO paiioHa AM. Pacyﬂ‘ona

C 1oJI0KeHUeM 03HAKOMJIEHBI ﬂO.A. JlaBouHHKOBA

JI.H. AbpamoB
/A
;%?'H.K. PueKcTHHbLI

e J1.K. @apaxiaesa

]

¥

7.C. UBanosa
g AWM. bannyna

A.B. ®apamkiaes

7 EB. Jlyrosas
/



