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1. O0mme mo10KeHu s

1.1.lannoe Ilomoxkenue © mOpsiAKE pPa3padOTKM M MOPUHATHS  JIOKAJbHBIX
HOPMATUBHBIX TMPABOBBIX AKTOB B MYHHIIUNAIBHOM  OIOJKETHOM JOIIKOJIHHOM
00pa3oBaTEILHOM  YUPEXKIACHUU JETCKHUI No20 «Kazauwok» ct. KocTtpomckoii
MYHULIUNTAILHOTO 00pa3zoBanusi MocTOBCKUi paiioH (nanee — [lomoxenue) paspaboTaHo B
cootBercTBUM ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpa3zoBaHuu B
Poccuiickoit @enepanun» (¢ uameHeHusimu), TpynoBoro koaekca P® ([lanee - TK PD),
I'paxxnanckoro Kogekca PO (mamee - 'K P®D), a Takke VYcCTaBOM JONMIKOJIHHOM
OpraHu3aluyi U JpyrMMUA HOPMATUBHBIMHU TpPaBOBbIMU akTamu Poccuiickoir denepanuu,
pPErIAMEHTUPYIONTUMHU ACSATEILHOCTh OpraHU3aIlui, OCYIIECTBISIONUX 00pa30BaTEIbHYIO
JIEATCIILHOCTb.

1.2.Hacrosimee Ilonoxkenne paspaboTaHo B LENsAX peanu3alldd TpaBa Ha
CaMOCTOSITEJILHOE CO3J]JaHHE€ HOPMATHUBHO-TIPABOBOM 0a3bl JJIsi CBOEH JCSATEILHOCTU B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOIATENbCTBOM Poccuiickonn @enepauuu K
KOMITIETCHIIMM ~ MYHHMITMTIAIBHOTO ~ OIOJKETHOTO  JIOIIKOJBHOTO  00pa30BaTEIBLHOTO
yupexaenus gerckoro caga  Ne20 «Kazawok» cr. KocTpoMCKOW MYHMIIMIAIBHOTO
oOpa3oBanus MOCTOBCKUI pailoH.

1.3. Jannoe ITlosioxkeHne AOMOJHSET U KOHKPETU3UPYET MOPSAOK M3AaHUS JIOKATbHBIX
aKTOB, ONPEJICIICHHBIX YCTaBOM YUpPEKJICHHUS, YCTaHABIMBAET €IWHbIC TpeOOBaHUS K
HOPMATUBHBIM  JIOKQJIbHBIM  aKTaM, WX TMOATOTOBKE, OQGOPMIICHUIO, TPUHSTHIO,
YTBEPKACHUIO, BCTYIUICHUIO B CHJIY, BHECEHHIO M3MECHCHUN W OTMEHE, MyOJIMKalu Ha
opHUIIUATTEHOM caiiTe YUpeKIeHHUs.

1.4. Tlensamu u 3agauyaMu HacTosIero 11onoKeHus SIBIISIOTCS:

— HOPMATHBHO-TIPABOBOE  PETyJIMpOBaHHWE  OOpa3oBaTENIbHBIX  OTHOIICHHH B
YupexneHuu;

— CO3/1aHUE €JIMHOW U COTIAaCOBAHHOMW CUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
YupexaeHus;

— o0ecrieyeHUEe TMPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOM  JICSITEIHHOCTH
YupexaeHus;

— COBEPIIICHCTBOBAHME IIpoIiecca MOATOTOBKH, 0OPMIICHUS, IPUHATHS U PeaTH3alliH
JIOKAJIbHBIX HOPMATUBHBIX AKTOB;

1.5. JlokanpHBIC aKThl, COOTBETCTBYIOIIUE BCEM TPEOOBAHUSAM 3aKOHOAATEIHCTBA PD,
SBIISIIOTCS  00S13aTENIPHBIMM K  HWCIIOJTHEHHIO BCEMH YYaCTHHKaMH 0O0pa3oBaTEIbHBIX
OTHOILICHUH.

2. OcHOBHBIE BU/IbI JIOKAJbHBIX AKTOB Y YpeKIeHUSA

2.1.Jlokanvuviti  axm  YUpexIeHHS  TpEACTaBIsieT Cco00Ml  OCHOBAHHBIM  Ha
3aKOHO/ATEIIbCTBE O(UIIMATBbHBIA MPABOBOM JOKYMEHT, NPUHATHIA B YCTAaHOBICHHOM
MOPSAKE W PETyJIUPYIONMA OTHOIIEHUS B paMmkax YupexiacHus. llepedeHb BHUIOB
JIOKJIBHBIX aKTOB, PETVIAMEHTHPYIONIUX O0pa30BaTENbHYIO JESATEIbHOCTh, BKIIOYACT B
ce0s TpuKasbl, pEIICHMS, IOJ0XKEHHUS, MpaBUJia, MHCTPYKIMU U JPYTUe JTOKYMEHTHI.
[IpencraBieHHBIN TEpEYEHb BUAOB JOKAJIbHBIX AKTOB HE SIBJISIETCS HCUEPITBIBAIOIIVM.

2.2.Ycmae YupexJeHus — JIOKAJIbHBIA aKT, HAa OCHOBE KOTOPOTO JI€MCTBYET



oOpasoBaTenbHas opranuzanus. Ero comepxanue ompepensiercs cr. 25 denepanbHoro
3akona ot 29.12.2012 Ne 273-®3 «O0 obpa3oBanuu B Poccuiickoit @enepanum.

2.3. Ilpuka3 — NOKAJIBHBIN aKT, U31aBAEMbIN 3aBEAYIOLIUM [l PELICHHUS] OCHOBHBIX U
OIepaTUBHBIX 3a7ay. B [Ielonpou3BOACTBE BBIACIAIOTCA IIPUKa3bl 110 OCHOBHOM
NEATENIbHOCTH, IIPUKA3BI 110 JIMYHOMY COCTaBY, IIPUKA3bI 110 BOCIIMTAHHUKAM.

2.4. Peuvenue — TIOKAJIbHBIM AaKT, IPUHUMAEMBIM KOJUIETHAIBHBIMU OpraHaMu
VYupexaeHus B LeIAX pa3pelieHnus Hanbosiee BaXXHbIX BOIPOCOB UX AESITEIbHOCTH. TeKcT
pELLIEHUSA COCTOUT U3 ABYX YAaCTEH: KOHCTATUPYIOLIEN U pacCOPAUTEIBLHOM, pa3aeIeHHbIX
cioBoMm «PEIINI» («PEIINJIAY», «PEIINJIO», «PEILLIWIIN®). IIpu HEoOXOguMOCTH
KOHCTaTUPYHOIAasl 4aCTh MOXKET COJEpKaTh CCHUIKM HA 3aKOHBI U JAPYrM€ HOPMATUBHBIC
akTel. PacropsaurenbHas 4YacTh M3JIaraeTcs IYHKTamMu. PelieHus MoOryTt coaepkarb
IPUIOKEHUs, CChbUJIKA HAa  KOTOpbIE JAaeTcs B COOTBETCTBYIOIIMX  ITYHKTax
paclopsAAUTEIbHON YacTU. PemieHus noANMCHIBAIOTCA IIpeIcenareiieM U CEeKpeTapeM
KOJUJIErMaJIbHOI'0 OpraHa.

2.5.Ilonosxcenue — NOKANBHBIM AaKT, YCTAHABIMBAIOIIMK MPAaBOBOW CTAaTyC OpraHa
ylpaBiieHus YUpeKIeHUeM, UM OCHOBHbBIE MpaBuia (MOPSI0K, IPOLEAYPY) peaau3aiiuu
JOVY xakoro-inbo u3 CBOMX MPaBOMOYHIA.

2.6.IIpaguna — JIOKAIBHBIA AaKT, PErJaMEHTUPYIOIIMKA  OpPraHU3alUOHHBIC,
JUCUUIUIMHAPHBIE, XO3SMCTBEHHbIE M HWHBIE CIEHHAIbHBIE CTOPOHBI JEATEIBHOCTU
VYupexaenuss U ero pabOOTHUKOB, BOCIHUTAHHUKOB M UX pPOAUTENEH (3aKOHHBIX
npesicTaBUTeNeH ).

2.7.Uncmpykyusa — JOKaJbHBIM aKT, YCTAHABIMBAIOMIMI TMOPSJAOK U CHOCO0
OCYIIECTBJICHHS,  BBINIOJIHEHUS  KaKUX-TMOO  JEMCTBHUI;  COBOKYHMHOCTH  IpaBUII
OCYIIECTBJICHHS ONPEIEICHHBIX BUIOB JAESITEIBHOCTH, MPOBEACHHUS PaboT, ciy:KeOHOTO
IIOBEJICHUS.

HNHucTpykmueit onpeaensoT mpaBoBoi cTaTyc (Mpasa, 00sS3aHHOCTH, OTBETCTBEHHOCTb )
paboOTHHMKA 10 3aHUMaeMOM JODKHOCTU. WHCTPYKIMS COJAEPKUT HWMIIEpATUBHbBIE
(moBenuTENBHBIC, HE JOIMYCKAOIINE BRIOOpA) HOPMATUBHBIE MPEAITUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKIIMH, pa3paldaThiBa€T pPYKOBOIUTENb 00pa3oBaTEIbHOM
OpraHu3alyu.

2.8. YupexneHue HMeeT Jpyrue creuupuyeckue HOPMATUBHBIE JOKYMEHTHI,
peryaupymolime OTHOEHUs B chepe 0Opa3oBaHUs WM KOHKPETU3UPYIOIIUE JOKYMEHTHI,
YKa3aHHBIC B HACTOAILEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUU ACATEIBHOCTH
JETCKOTO cajia: TpaBWia, PACIUCaHUA, TUIAHBI, TPaQUKU, ITUKIOTPAMMBI, TPOTPaMMBbI,
IIOPSAKH, IIPOTOKOJIBI, ITACIIOPTA.

2.9.JIorOoBOpPBl M MHBIC COIVIAILICHMs, KOTOPBIE M3JAIOTCA YUPEXKICHUEM HE
€IMHOJMNYHO, a IIyTeM COIVIACOBAaHMS C HHBIMU JIMLIAMH, BBICTYNAIOIIMMU B HUX, B
KAaueCcTBE CAMOCTOSTEIBHOM CTOPOHBI (HAampHUMeEp, TPYIAOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHME MJIATHBIX 00Pa30BaTEIbHBIX YCIYT | T.1.) HE SBIISIOTCS JIOKAJTbHBIMHU aKTAMHU.

3. IlopsiioK MOATOTOBKH JIOKAJIBHOI0 aKTA
3.1. Uuu1maTopoM MoAroTOBKHU JOKAJbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

— YUYPEOUTEIND;
— 3aBEIYIOIIUN Y UYpEKICHUEM;



— YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOIIECHUM.

3.2.1lpyu W31aHUM JIOKWIBHOI'O aKTa 3aBEAYIOLIUM PYKOBOACTBYETCS NPUHLUINAMU
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpaTU3Ma U CUCTEMHOCTH.

3.3.OcHOBaHMEM JJIsI TIOATOTOBKU JIOKAJBHOIO AaKTa MOTYT SIBIATHCS H3MEHEHHS B
3aKoHO/AaTeNbcTBe PD (BHECEHHE M3MEHEHMM, M31aHUE HOBBIX HOPMATUBHBIX MPABOBBIX
aKTOB).

3.4.1IpoeKT J0KaJIbHOIO HOPMATUBHOTO aKTa TOTOBUTCS OTJEIBHBIM PAOOTHUKOM WIIH
rpynmnoi pabOTHUKOB IO MOPYUESHUIO 3aBEYIOLIETO.

3.5.[logroroBka JIOKAJLHOTO HOPMATHBHOI'O aKTa BKJIIOYAeT B ce0s H3y4YCHHUE
3aKOHOJIATEJIbHBIX M WMHBIX HOPMATHUBHBIX AaKTOB, JIOKAJbHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeIbHOM  OpraHM3allud, pPErIaMEHTUPYIOIUX T€  BOMPOCHI,  KOTOpbHIC
pearnoiaraeTcs OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha 3TOM OCHOBE BBHIOOp €ro BUjA,
COJIepKaHUsI ¥ TIPEJICTABJIICHUE €ro B MUCEMEHHOU (popMme.

3.6.[TogroroBka HamboJiee BaXXHBIX JIOKAJbHBIX HOPMATHUBHBIX AaKTOB JOJDKHA
OCHOBBIBAThCSI Ha PE3yJbTaTaX aHaJU3a OCHOBHBIX CTOPOH JESATEIBHOCTH YUpEeXKICHUS,
TEHJICHIIUWA €TO Pa3BUTHS U CIIOKUBIIEHCS CUTYaLINH.

3.7.1lo Bompocam mpuema Ha pabOTy, NEPEBOJOB, YBOJBHEHUM, MPEIOCTABICHUS
OTIYCKOB, MOOILIPEHUN WM TPHUBICUCHUS COTPYJHUKOB K JUCUUIUIMHAPHOW WIIU
MAaTEPUAIBHON OTBETCTBEHHOCTH U3IAK0TCS MPUKA3bl, B COOTBETCTBUM ¢ TK PO.

3.8.IIpoekT MOKaJIbHOTO HOPMATHUBHOTO aKTa IMOJJICKHUT 00s3aTEIbHON MPOBEpPKE HA
JIUTEPATYPHO-CTWIIMCTUYECKYIO TPaMOTHOCTb M  IIPABOBOM  JKCIEPTHU3E, KOTOPBIE
OPOBOASTCS  YUPEKIEHUEM CaMOCTOSITENbHO JUOO € Yy4acTHEM IPHUBJICUCHHBIX
CIICLIUAJIUCTOB.

3.9.IlpoekT nOKaJbHOTO HOPMATUBHOIO aKTa MOXET OBITh TMpEJCTaBIeH Ha
oOCyXXJIeHHE ITyTE€M HalpaBleHHUsl TPOEKTa 3aMHTEPECOBAHHBIM JIUIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUsl C KOJJIEKTUBHBIM OOCYXJACHHEM TMPOEKTa JIOKAIBHOTO
HOPMAaTUBHOI'O aKkTa U T.4. B ciydae cormacoBaHMs IPOEKTa JIOKAJIBHOIO aKTa Ha HEM
npocrasisieTcs Buza «COI'JTACOBAHO».

3.10. [lopsAnoK OpUHSATHS JOKAJIbHBIX aKTOB YCTAHABIMBACTCA Y CTABOM Y UPEKICHUA:
YKa3bIBAIOTCSI KBOPYM C LIEJIBIO YCTAHOBJIEHMS ITPABOMOYHOCTH OpPraHa CaMOYIIPABJICHUS,
dbopma 1 TOPSITOK TOJTOCOBAHUS.

3.11. JIns BBeleHUS B JICMCTBUE JIOKAJIBHOTO aKTa M3JAETCS IPUKaA3 3aBeayroniero. B
MIPaBOM BEpPXHEM YIIIy JIOKaJbHOro akta numietcs cioBo «Y TBEPXKJIEHO» ¢ ykazanuem
(dbaMuIM pyKOBOAUTENS, JAThl U HOMEPA U3IaHUS TPUKa3a.

3.12.B VYupexiaeHun CO30aIOTCA yCJIOBUA JJIs  O3HAKOMJICHHS YYAaCTHHKOB
o0pa30BaTeIbHBIX OTHONIICHWA C JIOKAThbHBIMH akTaMu. (O3HAKOMIIEHHE MOXKET OBITh
MIPOBEJICHO MOJ MOJIKCH B CIy4asX, MPEIyCMOTPEHHBIX HOPMATUBHBIMU JTOKYMEHTaMH,
b0 pasMemieH B OOIIEeTOCTYITHOM MecTe (MHPOPMAIMOHHBIN CTEHJ JETCKOTO cajna,
opUITMANBHBINA CAalT JOITKOIHHOTO 00PA30BATEIHHOTO YUPEIKICHUS).

3.13. I3MeHeHus B JOKAJIbHBIN aKT BHOCSITCS MO MEpPE HEOOXOIMMOCTH.

4. JdoxkymeHTajibHOE 0popmIiIeHHE
4.1.JlokanbHBIA aKT JIOJDKEH OBITh JOKyMeHTanbHO odopmieH. CTpykTypa

JIOKaJbHOTO aKTa JOJKHA OOECHEYUTh JIOTHYECKOE pa3BUTUE TEMbl MPaBOBOIO
peryJIMpoOBaHUs.



4.2.06mme TpeOboBaHMS K O(DOPMIICHHIO JIOKAJIBHBIX AKTOB BKIIIOYAIOT CIEAYIOIIHE
MMOJIOKCHHUS ;

— JlokanbHBI aKT MOJKEH COAEpk aThb HAMMEHOBAHUE JIOKAJBbHOTO AaKTa W JaTy
W3TaHUs.

— Eciu TpeOyeTcs pa3zbsiCHEHUE IeJied U MOTHMBOB MPUHSTHS JIOKAIHHOTO aKkTa, TO
HE00X0MMa BCTyNUTEIbHAS YacTh — npeamOyia. [1onoxxeHuss HOpMaTUBHOTO XapakTepa B
npeamOyi1y He BKIFOYAIOTCS.

— HopmatuBHblie npeanucanus 0ohopMIISIIOTCS B BUAE MTyHKTOB, KOTOPbIE HYMEPYIOTCS
apabckumu nudpamMu ¢ TOYKON U 3ar0JOBKOB HE UMEIOT. [IyHKTHI MOTYT MOJpa3aeasiThes
Ha TOJAMYHKTBHI, KOTOpbIE MOTYT HMETh OYKBEHHYI0 WM IU(POBYIO HYMEPAIHIO.
3HauMUTENbHBIE MO OO0BEMY JIOKaJIbHBIE aKThl MOTYT JCIUThCS Ha TJaBbl, KOTOPHIC
HYMEPYIOTCS PUMCKUMHU [UPPaAMU U UMEIOT 3aTOJIOBKH.

— Eciu B JIOKaJIbHOM aKTe MPUBOIATCS TaONHIlbl, rpadUuKu, KapThl, CXeMbl, TO OHH
oOpMIISIFOTCS. B BUJE TPUIOKEHUN, a COOTBETCTBYIOIIME MYHKTHI JIOKAJhbHOTO aKTa
JIOJKHBI UMETh CCBUIKU Ha 3TH MPUIIOKEHHUS.

— JlokanbHBIM HOPMATHUBHBIM AKT M3JIATAETCS Ha TOCYHAPCTBEHHOM s3blke PO wu
JIOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

— B JIOKabHBIX HOPMATUBHBIX aKTaX JAKOTCS OMPEACICHUSI BBOAUMbBIX IOPUINYECKUX,
TEeXHUYECKMX W JPYTrUX CIHEHUaIbHBIX TEPMHUHOB, €CJIM OHM HE  SIBJISIOTCS
0OIIIEeN3BECTHBIMH U HEYNOTpeOJsseMbIMH B 3aKOHOAaTeldbcTBE P® u pernoHaabHOM
3aKOHOJaTeJILCTRBE.

5. OcHoBHBbIE TPeOOBAHUSA K JTOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1.Cpenu JIOKaTbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHOM OpraHU3aIiy BBICIIYIO
IOPUIAYECKYIO0 CUIIy uMeeT Yemaeg. 11oaToMy, NpUHUMAaeMbIe B Y UPEKICHUH JIOKAJIbHbBIC
HOPMAaTUBHBIE aKThl, HE TOJ>KHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.2.1Ipu mOAroTOBKE JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETYIUPYIOIIUX COIUAIBHO-
TPYJIOBbIE OTHOILIECHUS (HAIPUMEpP, KOJUIEKTUBHBIA JOTOBOp, MpaBuia BHYTPEHHETO
pacropsiika u Jip.) cJIelyeT pyKOBOJCTBOBATHCS PEKOMEHIALMSIMU O HUX.

5.3.llonosxcenue, npasuna, uHCmMpyKyuu JOJDKHBI CONEPXKATh  CIEAYIOLIUE
00s13aTEIbHBIC PEKBU3UTHI:

— o0o3HavYeHMNEe BUIA JTOKATLHOTO HOPMATUBHOIO aKTa, €T0 HANMEHOBAHHE,

— Tpudbl: IPUHATO, YTBEPKICHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIUN €r0 HAUMEHOBAHUIO.

5.4. Ilocmanosnenue NOIKHO COAEPKATh CIEAYIOIINE 003aTEIbHbIE PEKBU3UTHI:

— o0o3HaYeHHE BUIA JTOKATHLHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHNUE;

— MECTO U JaTy NPUHSATHUS;

— TEKCT, COOTBETCTBYIOIIMN €r0 HANMEHOBAHUIO;

— JIOJDKHOCTH, (haMUJINIO, MHUITHABI ¥ TIOJIITUCH JINIIA, BEIHECIIIETO TTOCTAHOBJICHUE;

— OTTHUCK I€YaTH.

5.5. Peuwtenus NOJXKHBL COAEPKATH CIIEIYIONINE 003aTEIbHBIEC PEKBU3UTHI:

— o00o3HaueHue BU/Ia JOKATbHOIO HOPMATUBHOTO aKTa;

— MECTO U JaTy NPUHSATHUS;

— TEKCT;



— JOJIKHOCTh, (haMIINIO, MHUILIUAJIBI U TIOJIMKCH JIUIIA, MPUHSIBIIETO PEIICHUE;

— OTTHCK II€YaTH.

5.6. Ilpuka3zel u pacnopsascenus TOJKHBI COJIEPKATh CIEAYIONIME 00s3aTEIbHbIC
PEKBUBHUTHI:

— o0o3HaueHue BUJa JOKATLHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO U JaTy MPUHATHS;

— PErucTpalnvoOHHBIA HOMED;

— TEKCT;

— JOJKHOCTh, (haMWJIMIO, WHMIIMATIBl W TOAMUCH PYKOBOJIUTENS 00pa3zoBaTelbHOU

OpraHu3aIuy.

[Tpuka3zbl U pacopsKEHUS BBITIOHSIOTCS Ha OJIaHKe YUupexkaeHusI.

5.7.IIpomoxonsl u akmosl TOTKHBI COJIEPKAThH CIAEAYIONINE 00513aTeIbHBIC PEKBU3UTHI:

— 0003HaYeHHE BUA JIOKAIHLHOTO HOPMATUBHOTO aKTa;

— MECTO W JaTy MPUHATHUSI;

— HOMeD;

— CIIUCOK MPUCYTCTBYIOIIHX;

— TEKCT, COJEp)KaIllMil TOBECTKY JHS, OINUCAHHE XOJa, IMOpsAaKa W MPOIEAYpPHI
COBEpIIIAEMbIX OMPEJICICHHBIX (IOPUIUYECCKH 3HAYUMBIX) JACHCTBUM MO0 OTCYTCTBHUE
OTIpeIeJICHHBIX (PAKTOB;

— JIOJDKHOCTh, (DaMUINIO, WHHIMAIBl W TOMINUCH JIUIA (JIUI), COCTABUBIIUX WIIH
MPUHUMABIIINX YYaCTUE B COCTaBJICHUH ITPOTOKOJIA UJTH aKTa.

5.8. Memoouueckue pekomenoayuu JOTKHBI COJIEPKATh CIEAYIOIINE 00s3aTeIbHbIe
PEKBU3UTHI:

— 0003HaYeHHE BUJIA JIOKATLHOTO HOPMATUBHOTO aKTa, €0 HAaMMEHOBAHHUE;

— MECTO U J1aTy NPUHSITHUSI;

— TEKCT, COOTBETCTBYIOIIMM €ro HaMMEHOBAHUIO U COJAEpKAIIMW yKa3aHUE Ha BU]I,
HAaUMEHOBAaHUE MW JaTy TMPUHATUS TMPaBUJ WIM HWHCTPYKIHUM, HOPMBI KOTOPBIX

Pa3bACHSIIOTCH, KOHKPETU3UPYIOTCS 158105 JNETAIU3APYIOTCS METOJIUYECKUMHU
PEKOMEHIALUSAMU;

— JIOJDKHOCTB, (aMWius, WHHUIMANGI JWIa (JIUI), COCTAaBUBIIUX METOJUYECKUE
PEKOMEHIAIUN.

5.9.1lpocpammel u naanel JOIDKHBI COJAEpKATh CIEAyOUIME  00s3aTelIbHbIC
PEKBUBHTHI:

— o0o3HaYeHME BU/IA JTOKATHLHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

— MECTO U JaTa NpUHSTHUS;

— TEKCT JIOKaJIbHOT'O HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO.

5.10. Jonycnocmuan uncmpykyus pabOTHUKA JODKHA COJIEPXKATh CIEAYIONINe
pazzensbl:

— 00IIHE TTOJT0KEHMS,

— OCHOBHBIE 33/]a4H, MPaBa, IPeI0CTaBIIIEMble PAOOTHUKY U €r0 O0S3aHHOCTH;

— B3aUMOJCHCTBHA,

— OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOE UM  HECBOEBPEMEHHOE  BBIMOJHEHHE
(HeucrnosiHeHue) 00sI3aHHOCTEH, MPETyCMOTPEHHBIX TOJXKHOCTHOM UHCTPYKITUEH;

— TpeOoBaHUS K paOOTHUKY.



6. IHopsinoxk NPUHATHA ¥ YTBEPKACHUS JIOKATBHOI0 HOPMATHBHOI'0 AKTA

6.1. JIokaJIbHBII HOPMATUBHBINM aKT, IPOLIEAIINI IIPOLEAYPY COITIaCOBAHUS, IIOMJICKUT
IIPUHATUIO Y YTBEPXKICHUIO 3aBEAYIOIINM B COOTBETCTBUU C Y CTAaBOM Y UPEKICHHUS.

6.2.JIokasibHbIE =~ HOPMATUBHBIE  aKTbl  YUpPEKICHUS  MOTYT  IIPUHUMATHCA
pykoBoaurenem, O6mumM codpanrem KoiekTusa, [lenarornueckum CoBeTOM.

6.3.1lpy NOpUHATHUM JOKAJIBHBIX HOPMATHUBHBIX aKTOB, 3aTpParuBaloOlMX IpaBa
BOCIIMTAHHUKOB, YUUTHIBAETCSI MHEHUE POIUTEIBCKOIO KOMUTETA.

6.4.He mnomiexar NPUMEHEHHUIO JIOKAJIBHBIE HOPMATUBHBIC aKThl, YXYIILIAIOLINE
MOJIO)KEHHE YYAaCTHUKOB OOpa30BaTEIbHBIX OTHOIICHHH IO CpPaBHEHUIO C TPYAOBBIM
3aKOHOJIaTEJIbCTBOM, KOJIJIEKTUBHBIM JIOIOBOPOM, COIJIALICHUSIMM, a TAKXKE JIOKAJIbHbIC
AKTbI, IPUHATHIC C HAPYLLIEHUEM IIOPSAJIKA yYETa MHEHHUSI IPEACTaBUTEIBHOIO OpraHa.

6.5. [Ipomenmuii npoueaypy NPUHATUSA JIOKAIBHBIA HOPMATUBHBIM aKT yTBEPKIACTCS
pykoBoauTeseM oOpa3oBarenbHOM opraHuzanuu. Daxt yTBepkaeHUs odopmisieTcs
npukas3om 3aseayromiero [0V, 3aBepeHHbIN OANNCHIO.

6.6. JIokaJIbHBII HOPMATHUBHBIM AKT BCTYIIA€T B CHJIy C MOMEHTA, YKa3aHHOI'O B HEM,
1160, B CiIyyae OTCYTCTBHUS TaKOTO yKa3aHUs, 110 UCTEYEHUH 7 KaJleHJAPHBIX JHEH C AaThl
IPUHATUSA [JaHHOTO JIOKAIBHOI'O HOPMAaTHMBHOIO akTa. JlaTtol NOpUHATUS JIOKAJIBHOTO
HOPMATHUBHOI'O aKTa, TPEOYIOIIETO0 YTBEPKICHUS 3aBEAYIOUIUM YUpeKICHUEM, SBISETCS
JlaTa TAKOr'0 YTBEPKICHMUS.

6.7.1locne yTBEepKIAEHUs JIOKAJIBHOTO HOPMATHUBHOIO aKTa IPOBOAUTCS IpoLexypa
O3HAKOMJIEHHS C HHUM YYaCTHHUKOB 00pa30BaTeNbHBIX OTHOIICHHWH, Ha KOTOPBIX
PacCIpOCTPAHSIOTCS MOJIOKEHUS TaHHOTO JIOKAJIBHOTO HOPMATUBHOIO aKTa.

6.8. YTBepK/I€HHBIH JIOKAJIbHBII akT (MOJI0XKEHHE) MOJJIEKUT OIYOJMKOBAHUIO Ha
odunranbHOM caiite Yupexaenus B TeueHue 10 (mecsTu) KajaeHIapHBIX THEH.

7. HOpHI[OK BHECEHMSI U3BMEHEHMS U JONOJHEHUH B JIOKAJIbHbIE AKTHI

7.1.B neicTByIolMe JIOKaJdbHBIE AaKThl MOTYT OBITh BHECEHbl HW3MEHEHHS U
JOIIOJTHEHHS.

7.2.IlpensioxeHre 0 BHECEHUU W3MEHEHUM MOXKET HCXOAHWTh OT J0OOro opraHa u
JIMILA, KOTOPBIM COrJacHO HacrosmeMy llookeHuto mMmeer mpaBo CTaBUTh BOIPOC O
pa3pab0TKe U TPHUHITHH COOTBETCTBYIOIIETO JIOKATBLHOTO aKTa JUOO yTBEPXKIATh STOT
JOKYMEHT.

7.3.1lopsAioK BHECEHUSI N3MEHEHUH U JIOTIOJHEHUN B JIOKAJIbHBIEC AKTHI ONPEIEISIETCS B
CaMMX JIOKQJIbHBIX aKTax. B OCTaJbHBIX CiydasX W3MEHECHHUS W JIONOJHECHUS
OCYILECTBIIAIOTCS B CIEAYIOIIEM HOPSAKE:

— BHECEHHE U3MEHEHUU W JOMOJHEHUW OCYIIECTBISETCS B MOPSAJAKE, YCTAHOBICHHOM
B JJOKAJIBHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUU KOTOPOT'O BHOCATCS U3MEHEHUS,

— U3MEHEHUsT U [JONOJIHEHWS B JIOKaJbHBIE AaKThl: I[OJIOKEHUs, NPUHAThIE O3
COTJIACOBaHMSI C OpraHOM YIpaBJICHUS (caMOyMpaBiieHUsl), MpaBuja, HHCTPYKIIUH,
MIPOrPaMMBI, IUIAHBI, MOCTAHOBJIEHHUS, PELICHUS, NPUKA3bl U PACHOPSIKEHUS, BHOCSATCA
MyTEM M3JaHUs MpPHUKa3a 3aBEAYIOLIET0 O BHECEHWH W3MEHCHUN WM JIONOJIHCHUH B
JIOKAJIbHBI HOPMATUBHBIN aKT;



— W3MEHEHUS U JIOTOJIHEHHUS B IOJIOKEHUS, IIPUHATBIE MIOCIIE COrJTaCOBAaHUs, BHOCATCS
IyTEM U3JaHUS TPUKa3a 3aBEAYIOLIECT0 YUPEKICHUEM O BHECEHHM WU3MEHEHUU WU
JOTIOJIHEHUW B JIOKAJIBHBIM aKT C IIPEIBAPUTEIBHBIM ITOJTYYEHUEM OT HETO COTJIACHS.

7.4.VI3MeHEeHUS U IONOJIHEHUS B JIOKAJIIbHBIM aKT BCTYIIAIOT B CHIIY C JaThl, YKa3aHHOU
B IIPUKA3€ O BHECEHUU U3MEHEHHUMN WU JOMOJHEHUM B JIOKAJIbHBIA HOPMATHUBHBIN KT, a B
cly4ae OTCYTCTBHUS YKa3aHUS B HEM JIaTbl — I10 UCTEUYEHUIO /7 KaJICHAAPHBIX JHEU C JaThI
BCTYIUICHUA IIPUKAa3a O BHECEHUU U3MEHEHUN WM JOTIOJTHEHUH B JIOKAJbHBIN aKT B CUITY.

7.5.I3MeHeHusT U JIOTIOTHEHUS B MPEANUCAHUs U TPeOOBaHUS, MPOTOKOIBI M AKThI,
METOAUYECKUE PEKOMEHIAIINHU, aKThl O PU3HAHUU JIOKAJIbHBIX aKTOB YTPATUBIIUMU CHUITY,
HE BHOCSTCS.

8. OTBEeTCTBEHHOCTH

8.1.3a HeucNOJIHEHUE WM HEeHaJJIeKalllee UCTIOIHEHUE TPeOOBaHUM, YCTAHOBIEHHBIX
B JIOKAJIbHBIX AKTaX YUpPEKIACHHUS, COTPYAHUKN HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
YcraBom, TpyaoBbIM KojekcoM Poccuiickon denepamnuu.

8.2.3a  HEUCIIOJIHEHME WM  HEHAJJIeXalllee  HCIOJHEHHE  00s3aHHOCTEH,
YCTaHOBJIEHHBIX JaHHbIM [lonoxeHuem, pabOTHUKUA METCKOrO c€ajia, y4acTBYIOIIHE B
pa3paboTKe JIOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C JIEHCTBYIOIIUM
TPYAOBBIM 3aKOHOJATEIBCTBOM.

9. JleicTBHE JIOKAJIBHBIX AKTOB

9.1.JlokanpHble aKThl YUpEKICHUS IEUCTBYIOT TOJIBKO B Mpeaeiax JOMIKOJIbHOTO
00pa30BaTEIBHOTO YUPEXKICHUS U HE MOTYT PETYJIMPOBATh OTHOIICHHUS, CKJIaIbIBAIOLIHECS
BHE 00pa30BaTEIBLHON OpraHu3aIuy.

9.2.JIokanpHbIEe aKThl YUPEXKACHUS YyTPAUMBAIOT CUJY (ITOJHOCTHIO WJIM B OTACIBHOM
YacTH) B CIEAYIONIUX CIIyYasX:

— BCTYIUICHUE B CUJIY aKTa, MIPU3HAIOIIETO JaHHBIN JIOKAJIIbHBIN aKT yTPATUBIINM
CUILY;

— BCTYIUICHUE B CHIIy JIOKQJIBHOTO aKTa OOJIbIICH IOPUAMYECKON CHUITBI, HOPMBI
KOTOPOT'0 IPOTHUBOPEYAT MOJ0KEHUIM JaHHOTO JIOKAJIBHOTO aKTa;

— IPU3HAHUE CYJOM WM MHBIM YIIOJJHOMOYE€HHBIM OPraHOM IrOCYyJAapCTBEHHOM BIIACTH
JIOKAJIBHOTO aKTa Y YpeXAEHUS IPOTUBOPEUYAILIUM JIEHCTBYIOIIEMY 3aKOHOIATEIIbCTBY.

9.3.JIoKanpHBIN aKT, yTPATUBILIUN CUITY, HE TTOJIEKUT UCIIOJTHEHHUIO.

10. 3aka0YuTEeIbHbIE MOJT0KEHUS

10.1. Hactosimee  [losioxkeHue  SIBASIETCS  JIOKAJIbHBIM ~ HOPMATHUBHBIM  aKTOM,
npuHuMaeTcs Ha [lemarornueckom CoBete u yTBepxkaaeTcs (TuO0 BBOAUTCS B JICHCTBHE)
MIPUKA30M 3aBEYIOLIETO YUpPEKICHUEM.

10.2. Bce wu3MeHEeHMSI U JIONOJHEHUs, BHOCHMMbIe B Hactosiee [lonoxenue,
o(pOpMIISITOTCA B MUCbMEHHOU (hOpME B COOTBETCTBUU JECUCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanum.



https://ohrana-tryda.com/node/3975

10.3. IlonoxeHne NpUHUMAETCS Ha HEONPEACIICHHBIN CPOK. MI3MEHEHNs U JOIIOJIHEHUS
Kk llomoxeHutro npuHUMAKOTCA B NOpsAKe, NpeaycMoTpeHHoM 1.10.1. Hacrosmiero
ITonoxenus.

10.4.Tlocne npunaTtusi [lonoxkeHus (WM HM3MEHEHUW W JOMOJHEHUM OTIEIBHBIX

MyHKTOB W pa3/ieioB) B HOBOW pEAaKIMM TPEeAbIyIIas penakius aBTOMaTHUYECKU
yTpPauuBaET CUITY.
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