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1. O0mue MmoJI0KEHHS

1.1. Hacrosamee [lonoxxenue o0 SIEKTPOHHOM KJIACCHOM JKypHaie (majgee — Ilonoxkenue)
pa3paboTaHO Ha OCHOBAaHHMH [NEHCTBYIOIIEro 3aKoHOHaTelbcTBa Poccuiickoit Penepanuu o
BEICHUHU JOKyMEHT0000poTa 1 yueTa 00pa3oBaTeIbHOHN MesITeTLHOCTH:

@enepanbHOro 3akoHa oT 29.12.2012 Ne273-®3 «O6 obpasoBanuu B Poccuickoit
Denepanuu;

@enepanpHOro 3axkoHa Poccumiickoit ®emepanmu ot 27.07.2006 Nel52-d3  «O
[IEPCOHATBHBIX JaHHBIX»;

Ilncema Mmuno6pHayku Poccmm ot 15.02.2012 NeAIl-147/07 «O MeTOOUYECKHX
PEKOMEHJAIUAX II0 BHEIPEHHUIO CHCTEM BEICHHUS JKYPHAJIOB YCIIEBAEMOCTH B
3JIEKTPOHHOM BHIE»;

ITucema ®enepanpHOro areHTcTBa mo oOpazoBarmio oT 29.07.2009 Nel7-110 «O6
00eCIIeueHNH 3aIUThI IePCOHANTBHBIX JaHHBIX»;

Ilucema Munobprayku Poccum ot 13.08.2002r Ne01-51-088un «O6 opramusamuu
UCIIONB30BaHUA  MHPOPMAIMOHHBIX W KOMMYHHKAIMOHHBIX  pPECYpCOB B
06111€00pa30BaTENBHBIX YUPEIKIACHUIX »;

®enepanpHOro 3akoHa Poccumiicko#t ®@emepamum ot 27.07.2006 Nel49-®3 «O6
nH(popMaIyy, HHGOPMAIHOHHEIX TEXHOJIOTHAX U O 3alHTe HH)OPMAIHK»;

IIpukazoMm MuHHCTEpCTBa 3ApaBOOXPaHEHHS H CONMAIBHOTO pasBHTHA Poccuiickoi
Qenepamun ot 26 asrycta 2010 roma Ne761 «O6 yrBepkmenuun Emmmoro
KBaIM(UKAIMOHHOTO CIPaBOYHHKA JOJDKHOCTEH pPYKOBOMHUTENCH, CIEIHMAIMCTOB H
CIly)Kalux», pasgen «KpamuukanroHHbIE XapaKTEPHCTHKH TODKHOCTEH pabOTHHKOB
0o0pa3oBaHHUsg», B KOTOPOM TOBOPUTCS, YTO B JOJDKHOCTHEIE OOS3aHHOCTH YUHTEIS
BXOIHUT «OCYIIECTBIEHHUE KOHTPOJHHO-OLIEHOUYHOW NESITETHhHOCTH B 00pa3oBaTeIbHOM
IpoIlecce C HCIOIB30BAHMEM COBPEMEHHBIX CIIOCOOOB OIIGHHBAHHS B YCIIOBHSX
“HGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (BeleHHE JJIEKTPOHHBLIX (OpM
JOKYMEHTAIUH, B TOM YHCIE 3JIEKTPOHHOT'O JXypHaJla ¥ JHEBHHUKOB O0YYarOIIHUXCsI)», B
penaxmun ot 31.05.2011 roxa.

1.2. OnextporHblt XypHan (DX) sBIsSETCS TOCYIApCTBEHHBIM HOPMATHBHO-()HHAHCOBHIM
JOKYMEHTOM H BEJEHHE €T0 00543aTeNbHO AT KaXKIOT0 YUYUTENS U KJIACCHOTO PyKOBOIHTEJIS.

1.3. DJIeKTpOHHBIM KIJIACCHBIM JKypHAaJIOM Ha3bIBAaeTCsl KOMILUIEKC IPOrPaMMHBIX CPEICTB,
BKJIIOYAIOIIKY 0a3y JaHHBIX U CPENICTBA JOCTYTIA K HEH.

1.4. DyIeKTpOHHBII KIACCHBIA JXypHal CIyXKHUT A peIIeHHs 3a4ad, ONHCAHHBIX B M. 2
HacTosmero [lonoxxeHus.

1.5. Hacrosmee [lonoxenue ycTaHaBlIuBaeT eIUHbIE TPeOOBaHUS 0 BEAEHHUIO 3JIEKTPOHHOTO
KypHana ycneBaeMoctd (OJK), ompenenser MOHATHS, Iend, TpeOOBaHMS, OpPraHU3ALUIO H
paboTy 3IEKTPOHHOTO KJIACCHOTO XYpHajla IIKOJEL.

1.6. DeKTpOHHBIHI XypHaI JODKEH MOJAEP>KUBATHCS B aKTYaIbHOM COCTOSTHUH.

1.7. Ilonb30BaTens My 3JIEKTPOHHOIO JKypHaIa SBIIIOTCS: afMUHHUCTPALUS KOG, YUHUTEI,
KJIACCHBIE PYKOBOJUTENH, 00yJaroImuecss 1 poJuTeNy.



1.8. DJIEKTPOHHBIA XypHA SBIETCS YacTbl0 MHPOPMaNHOHHO-00pa3oBaTENbHOM CHCTEMBI
IIKOJIBL.

1.9. B ciy4ae HeBBHIMOJHEHHs HaHHOTO IlonoxeHHs 00 3IEKTPOHHOM KIIACCHOM KypHaie
aJMHHHCTpAIMs 00pa3oBaTeIbHON OpraHM3allu¥ MMEET IIPaBO HamaraTth TUCIUIUIHHApHbIE
B3BICKAHUS B YyCTAHOBICHHOM JEHCTBYIOIUM 3aKOHOATENBLCTBOM IIOPSIKE.

2 33):[3‘114, pemaemMbi€ ¢ MOMOINBIO 3JIEKTPOHHOI'0 KJIACCHOTO KypHaJja

DJIEKTPOHHBIN JXypHaJ UCIIOIb3YETCs I PEIIEHHUS CIIeAYIOMUX 3a1ad:

2.1. XpaneHue TaHHBIX 00 yCIEBAEMOCTHU U MOCEIAEMOCTH 00yYArOIIIXCSL.

2.2. BeiBog uHOpManuu, Xxpassimeiics B 0aze NaHHBIX, Ha OyMaXHBI HOCHUTENb I
opopmieHHss B BHAE JOKYMEHTa B COOTBETCTBHM C TpeOOBAHMSAMH — POCCHHCKOTO
3aKOHOJATENIbCTBA.

2.3. OmepaTHBHBIN JIOCTYII K OLIEHKAM 3a BECh IIEPUOJI BEICHHU XKypHaa 110 BCEM IIpeaAMeTam
B Jm000€ BpeMSL.

2.4. ABTOMAaTH3aI{ CO3AaHUs IIEPHOJUIECKUX OTYETOB YUMUTENEH U aIMUHUCTPAITHH.

2.5. CBoeBpeMeHHOe HHGOPMHpPOBAaHHE pPOAMTEIEH MO BOINpOCaM YCIEBAacMOCTH H
MIOCENIAEMOCTH UX JNETEH.

2.6. KoHTpoIb BHIIOIHEHHS 00pa30BaTENbHBIX IIPOIPAMM, YTBEPKACHHBIX YUEOHBIM ILIAHOM
Ha TeKyIui yueOHBIN ToL.

2.7. Co3nanue equHOH 0a3bl KaleHIapHO-TeMaTHIecKoro IIAaHUPOBAHH IO BCEM y4EOHBIM
IIpeaMeTaM U apajljielsiM KIacCoB.

2.8. Co3manue U peanu3aliyst JUCTAaHIIHOHHBIX yUeOHBIX KypCOB.

2.9. Cozpaure mopTdonno obydaronuxcs, earoros.

2.10. Co3nmaHue ycaoBHUi s AUCTAHIIMOHHOTO KOHCYIBTHPOBaHH 3a00JICBIINX JETEMH.

2.11. Pa3paboTka H TpOBEICHHE IUArHOCTHYECKHX M TECTOBBIX paboOT ¢ MEbIO
IIPOMEXKYTOUHOTO ¥ UTOTOBOI'O0 KOHTPOJIA.

2.12. ABToMaTM3amus CO3JaHMs IPOMEXYTOYHBIX M MTOTOBBIX OTYETOB YYHTEJIEHU-
IIPeIMETHUKOB, KJIACCHBIX PYKOBOIMTENIEH M aIMAHUCTPAIIHH.

2.13. ObecneueHue  BO3MOXHOCTH IpsMOro  OOMEHHs  MEXAY  YYMTEIIMH,
aIMHHHCTpAIKEH, pOIUTEIIMI U 00YJarOIMMHUCS BHE 3aBUCHMOCTH OT UX MECTOIIOI0)KEHHS.

3. IIpaBuJia U NOPSIAOK PaGoThI € 3JIEKTPOHHBIM KJIACCHBIM Ky PHAJIOM

3.1. AmmurHucTparop D)X ycramaBnmBaeT mporpaMMHOe obecredeHHe, HeoOXOmuMOoe i
paboThI 3JIEKTPOHHOrO XKypHaia, i obecreunBaeT Hajnexalee (yHKIIHOHMPOBAHUE CO3MaHHOM
MIPOrpaMMHO-aIIapaTHOR Cpebl.

3.2. Tlonp3oBaTenau MOJYYArOT PEKBU3UTEI JOCTYIIA K 3JIEKTPOHHOMY XKypPHAILy B CIIEAYIOIIEM
MOPsIIIKE:

—  Yuwuress, KJIacCHblE pYKOBOAUTENH, aIMUHHUCTPAIUS [IOIY4al0T PEKBU3HUTHI JOCTYIIA
y agmuHHCTpaTopa JXK.

— Pomutenrm wm oOydwarommumecss CaMOCTOSATENBHO DPETHCTPUPYIOTCS B CHCTEME
3NIeKTPOHHBIN xypHa (3XK).

3.3. KnmaccHple pYKOBOIMUTENHM CBOEBPEMEHHO 3allONHAIOT OJKypHAI M CIEOST 32
JOCTOBEPHOCTBIO JaHHBIX 00 00YyJAarOIUXCs U MX POJUTEIIX B COOTBETCTBUH C HHCTPYKIIMEH.

3.4. YuuTens akKypaTHO ¥ CBOCBPEMEHHO 3aHOCAT AaHHbIE 00 y4eOHBIX IporpamMmax M MX
IPOXOXKIEHHH, 00 YCIIEBaeMOCTH M IIOCEIIaeMOCTH OOyd4aroIuXcs, JOMAallHMX 3a[JaHusX B
COOTBETCTBUU C HHCTPYKIIHEH.

3.5. 3aMmecTuTenh AUpPEKTOpa IMKOIBl IO YBP ocylecTBisgeT NepHOAUYECKHH KOHTPOIb 3a
BEJIEHMEM DIIEKTPOHHOTO JKypHaja, CONEpXKalluil IPOIEHT ydacTusi B paboTe, IPOLEHT
00yJaroImuxcst, He UMEIOININX OIIEHOK, IPOLIEHT 00yJYaroMuXCs, UMEIOIINX OJHY OLIEHKY, 3aIllUCh
JIOMAIIIHETO 3aIaHus, YUeT MPOUJCHHOT0 Y4eOHOro MaTepHaa.



3.6. Pomurenmn u oOydarompecs WMEIOT JOCTYII TONBKO K COOCTBEHHBIM [AHHBIM U
HCII0JIB3YIOT DK [UI €ro IPOCMOTpa B COOTBETCTBHHU C HHCTPYKIHEH.

4. I[IpaBa, 06s13aHHOCTH

4.1. IlpaBa:

4.1. Bce monb3oBaTeNny HMEIOT IPABO OCTYIA K 3JIEKTPOHHOMY XKypHAIy €KEIHEBHO H
KpyTJIOCYTOYHO.

4.2. Bce monp3oBaTeNd HMEIOT IPaBO Ha CBOEBPEMEHHbBIE KOHCYJIBTAlMM IIO0 BOIPOCAM
PaboTEI ¢ 37EKTPOHHBIM JKYPHAIOM.

4.3. Ilo pesympraTaM IpOBEPKH aAMUHHCTPATOp, YYUTENA M KIACCHBIE PYKOBOIUTEIH
BIIPaBE PaCCYUTHIBATH HA IIOOLIPEHME 10 HTOTaM YUEOHBIX IEPHO/IOB.
JHpEKTOp KO IMEET MPaBo:

HasHa4aTe COTpyIHHMKOB INKOJBI HAa WCIIOJNHEHHsS OOS3aHHOCTEH B COOTBETCTBHH C
JaHHBIM II0JIOXKECHUEM;

O6o3Hayath TeMbl UL 00CYXIEHHUs, Kacarolmuecs 00pa3oBaTeNbHOM NEeATeNbHOCTH, H
IpoIiecca yIpaBJIeHUs KO0,

ITybnukoBaTh IIPUKa3k! U IIOJNOXKEHHU, H3/1aBaeMbIe B IIKOJIE, B paszeie «JJ0KyMEHTEI».

3amMecTUTENL qupekTopa 1o YBP uMmeer npaso:

Ilomy4aTts CBOEBPEMEHHYIO MHAMBHIYaJIbHYIO KOHCYJBTALMIO IO BOHPOCAM pPaboTHI ¢
JIEKTPOHHBIM XXYPHAJIOM;

O6ceyxnats mobyio TeMy, Kacarollyrocs 0Opa3oBaTelbHOM AeATENEHOCTH, B Ipolecca
YTIPaBJIEHUS IIKOJIOMH;

BecTy nmu4HOE 31€KTPOHHEIE MTOPTHOIIHO.

AnmuaucTpaTop mo DX uMeeT npago:

Ob6cyxnarh moOyro TeMy, Kacarollylocss 00pa3oBaTelbHON JEATENBHOCTH, M Ipolecca
YIPaBJICHUS IIKOJIOH;

CocTaBiaATh IpeicTaBI€HHE IUPEKTOPY INKONY HA IPEMHPOBAHHE YUHTENEH 10
pe3ynbTaTtaM paboThl € 3IEKTPOHHBIM JXYPHAIOM.

O6cyXnaTe ¥ BHOCHTH IPEUIONKEHHS 10 YIYYMICHHIO paGOTHl C 3IEeKTPOHHBIM
)KypHaJIOM H THEBHUKOM.

yT-II/ITCJIB-HDCI[MeTHHK HMECT IIPpaBoO.

ITosyyaTh CBOEBPEMEHHYIO KOHCYNBTAIMIO IO BOIPOCaM pabOTHl € 3JIEKTPOHHBIM
XKypHaIIOM;

®opMHpPOBATE CBOM JJIEKTPOHHBIE y4eOHBIE KYpChl, MTOTOBHIE, IPOMEXYTOUHEIE M
KOHTPOJIbHBIE TECTOBBIE PAOOTEI ¥ UCIIOJIB30BATh UX IIPH IIPOBEICHUHU YPOKOB;
OO6cyxmate moOYI0 TeMy, KacaloIlyrocs 00pa3oBaTebHOM JESTENLHOCTH M IpoLEecca
YIIPaBJIEHHS IIIKOJIOH;

OGcyxnate ¥ BHOCHTH IIPEMJIOKCHHS IO YIyYIISHHIO pabGoThl € 3JEKTPOHHBEIM
JKypHAJIOM B THEBHHKOM;

IIpu CcBOEBPEMEHHOM, IIOJHOM M KAUECTBEHHOM 3aIlOJHEHHH 3JIEKTPOHHOrO JKypHaia
(GopmupoBaThk OTYETH IO paboTe B 3JEKTPOHHOM BHIe: KalleHmapHO-TeMaTHYecKoe
IIaHupoBanue; HrTorm ycmeBaeMocTH IO IpenMmery 3a yueOHbBIH mepuoxm; OTuer
YUUTENA-IIPEAMETHHKA [I0 OKOHYaHUH y4eOHBIX MIEPHOJIOB U HTOTOBBIIA;

Co3naBats 1 yOIUKOBaTh OOBSIBIICHHS Ha IEKTPOHHOM H0CKE 00BSBIEHHUN;

Bectu nuuHOE 371€KTPOHHOE TOPTGHOITHO.

KnaccHbI pyKOBOIUTEIE HMEET IIpaBo.

[TomyuaTs CBOEBpEMEHHYIO KOHCYJIBTAI[MIO II0 BOIpOcaM pabOThl C 3JIEKTPOHHLIM
KYpHAIOM;

Obcyxnare mobyro TeMy, KacaroImryrocs oOpa3oBaTeNbHOM NesSTEeIBHOCTH M IIpolecca
YIIpaBJIEHH IIIKOJIOH;

IIpu cBOEBpeMEHHOM, IOJHOM M Ka4eCTBEHHOM 3allOJIHEHHH JJIEKTPOHHOTO JKypHasa
YUUTESIMA-IIPEIMETHUKAMH (OPMHPOBATh OTYETHI 10 paboTe B 3JIEKTPOHHOM BHIIE:



Oruer o mocemaeMocTd Kiacca (I0 Mecsam); 1IpeBapuTeNbHb OTHET KIACCHOTO
PyKOBOIHUTEIL 32 yue6upil mepuof; OTYET KIACCHOTO pYKOBOJIATENS 32 Y4COHBIA
nepuoj; Vitory ycreBaeMOCTH Kiacca sa yue6ubii mepuon; CBOIHAS BEIOMOCTD y4era
ycIeBaeMoCTH 00ydalomuXcs Kiacca, CBoHas BEIOMOCTh yueTa I0CEmaeMOCTH.
dopmupoBaTh MpH HEOOXOMMMOCTH «VIHGOpMALOHHOE MHCHMO A poauTenei» B
GyMa)XHOM BHJIE [UI1 BKJICHBAHUS B OOBIUHBIH AHEBHUK 00Yy4arOMErocs;

Co3aBathb H MyOIuKoBaTh OOBABICHI Ha 3TEKTPOHHOM JI0CKE OOBABICHHH;

BecTH JIMYHOE SIEKTPOHHOE HOPT(OIHO.

4.2. O6a3aHHOCTH:
T[MpeKTOp OPraHM3aINH, OCYIECTBITIONIYIO 06pAa30BaTENLHYIO IEATENBHOCTD, 0043aH:

PaspabatbiBaTh ¥ yTBEPXKAATH HOPMATHBHYIO ¥ MHYIO TOKYMEHTAIMIO ob6pazoBaTenbHOM
OpraHu3alyy 10 BEJICHUIO 9X;

OCYIIECTBIATH KOHTPOJIb 38 BEICHHEM DK He pexe 1 pasa B 4ETBEPTD.

CoszmaTh Bce HeOOXOmWMBbIe YCIIOBHA [UIA BHefpeHus H OOecredeHus paboTsl
5JeKTPOHHOTO JKypHaima B yqe6Ho—BocnnTaTen5Hoﬁ JesTeNbLHOCTH W Ipolecce
yIIpaBJIeHHUs IKOJIOH;

I[IpemycMarpuBarb IIOOMIPCHUC yuuTenedl M KIACCHBIX pyKoBOZHMTENEH B Clydac
JIOJDKHOTO MCIIONHEHHUS! TIPAaBHJL 1 TIOpATKa paboTHI C BNEKTPOHHBIM JKYPHAIIOM € y4eTOM
WX HAarpy3Kd Ipu paboTe ¢ CHCTEMOM.

3aMecTUTEIL JUPEKTOPA 00s13aH:

COBMECTHO C JpYyrHMH  AIMUHHCTPAaTHBHLIMH COTpYIHMKAMHE  pa3pabaThIBaTh
HOpPMAaTUBHYIO 0asy 06pa3oBaTeIbHOMN NEATEIBHOCTH 1A BE/ICHIA 22X ans pazMerieHus
Ha caiite 06pa3oBaTeIbHOM OpraHu3aliy,
dopMupoBaTh paclUCaHue saHSTHH 1O KiaccaM, yduTelnsM M KaOuHETaM B Hadaie
yueGHOro roga. IIpu He0OX0MMMOCTH IPOBOIMTE KOPPEKTUPOBKY PaCTIHCAHNS;
[IpoBepATh HANMYME KaTeH/apHO-TEMATHYECKOro IIAHUPOBAHKA B 3IIEKTPOHHOM
JKypHAIE IKOJIBI y yauTesel TPEIMETHIKOB 110 Hauaja yueOHOIo rojia;
KOHTpOMMpPOBATh CBOEBPEMEHHOCTH 3alOJHCHIA 3IEKTPOHHOTO JKypHala yJMTeIIMU-
IIpeIMETHAKAMA U KIIACCHBIMU PYKOBOMTENSAMH C TOMOIIBIO «OTruera 0 JOCTyHe K
KJIACCHOMY JKypHAIy»;
CosyaBarh U IyOIMKOBAaTh OOBABICHHS Ha 3IEKTPOHHOM JI0CKe 00BABICHHH O BPEMCHHU
4 MecTe KIACCHBIX COOpaHWH, M3MEHCHHAX B pacluCaHui H Apyroil oIepaTUBHOH
pH(OPMAITHY sl yauTeNel, 00yJaromuxes 1 poauTenei;
AHAJIM3APOBATH [IaHHBIE [0 PE3yJIbTaTHBHOCTH 06pa3oBaTebHON [eATENbHOCTH ¥ IIPH
HEeoGXOMIMOCTH (POPMUPOBATH HEOOXOIUMBIE OTHETRI B GYMa)KHOM BHJIE [0 OKOHHYAHHUIO
y4eOHBIX IEPHUOMIOB.
OCYIIECTBIATh eXEMECTIHBIA KOHTPOIB!
— IIpaBWIBHOCTH M CBOEBPEMEHHOCTH ohopMITeHHs 3amucedl Ha MPEIMETHBIX
CTpaHMIlaX JIEKTPOHHOTO JXypHalIa,
—  CBOEBPEMEHHOCTH BHICTABIICHH OTMETOK YHaIltuMCsL;
— TlocelmaeMOCTH 3aHATHI U €€ YUET;
—  O6beMa IOMAIIHUX 3a[aHUH.
OCyIeCTBILATh KOHTPOJIb KOHIIE KaXIO# 4eTBEPTH:
—  3a ohopMiIeHIEM BIEKTPOHHOTO XypHAa,
_ 3a BLmOIHEHHeM 0Opa30BaTelbHOH MPOrpaMMEl, B TOM HHCIC COOTBETCTBHE
yueGHOMy IIany OpraHu3aniu 1 paGoueli porpaMme y4eGHOro peMeTa;
— 3a ypoBHEM YCIEBAaeMOCTH, B TOM HHCIC 0OBEKTHBHOCTD  TEKYIIHX,
TIPOMEKYTOUHBIX ¥ HTOTOBBIX OTMETOK;
_ 3a COOTBETCTBMEM TEKYIEr0 KOHTPOJA YCIECBaeMOCTH H IIPOMEXKYTOUHOM
aTTecTauy GopMaM U IEPUOIUIHOCTH TPOBCACHAL,
—  3a mpaBWIIBHOCTh. OQOPMIICHHS 3amucei 0 3aMeHe YPOKOB;
—  3a odopMIIeHHEM CBEIIEHHH O 3aHATHSX BO BHEYPOUHOC BpeMsl.



OcyInecTBIAT MPOBEPKY 3ITEKTPOHHOIO JKYPHANA YCTEBAEMOCTH B CPOK 10 1 Mions
TEKYIIEro yueOHOro roaa.

OcyIuecTBIATE COXPAHHOCTE 3IEKTPOHHBIX JKYPHAJIOB Ha JBYX HOCHTESIX, MapKupys ux
TI0 TIpaBUJIaM OPraHU3aIMK eJIONPOU3BOICTBA.

OcyImecTBILITh paciedaTky # COXPAaHHOCT JAHHBIX 3JEKTPOHHOTO JKYPHAIA M CBOIHBIX
BEZOMOCTEH yCIIeBaeMOCTH.

OcyImecTBISTb KOHTPOJb MENOCTHOCTH M COXPAHHOCTH JAHHBIX SIEKTPOHHOTO KypHasa,
IIepeaHHbIX HA XpPaHEHUE B apXUB.

Anmvunnctparop 2K o6s3am:

OpranunsoBats BHenpeHue DK B OpraHW3anMy, OCYIIECTBIIIONIEH 00pa3oBaTeNnbHyI0
JEATEIHHOCTD;

PaspaGoraTh COBMECTHO C aJMHHHCTpAalLMel WIKOJBI, HOPMATHBHYIO (asy 110 BeIeHHIO
9XK;

OGecreunTs Beex MOMB30BATENeH PEKBU3HTAMHE JI0CTYTIA K IEKTPOHHOMY XKypHAaIY;
Becru 6a3y TaHHEIX ONMB30BaTe/Ie! M CTATHCTHKY PAGOTHI C 3IEKTPOHHEIM XKYPHAIOM;
KonTpomiposats paGoTy ¢ 57eKTPOHHEIM JKypPHAIOM BCEX YIACTHHKOB 06pa3oBaTeNbHOH
ACATENbHOCTH: aIMUHUCTPAIINY, YUYUTeNeH, 00yTarouXcst ¥ MX pOIUTeNe;
ObecrneunBath CBOEBPEMEHHYIO KOHCYJIBTAIMIO 110 BOIPOCAaM paGoThl ¢ JIEKTPOHHBIM
KypHAJIOM;

IIpoBoUTE IMIKONBHEIE CEMMHADEHI, HANPABIEHHBIE HA H3y4CHHE BO3MOXKHOCTEH 1
CII0CO00B pabOTEI € SIEKTPOHHBIM XKYPHATIOM;

IlomnepxuBaTh CBA3b C PONUTENSIME H OCYIIECTBISITH HEOGXOIUMBEIE KOHCYJIBTAIlHH 10
BOIIPOCAM IOAKITIOUCHHUS ¥ PAOOTBI C 3IEKTPOHHBIM JKYPHAIOM

PasMermars Ha mKoMBHOM caiiTe HOPMATHBHO — PABOBBIE JOKYMEHTSI 10 BeNeHHI0 DK
Pasmemmars Ha calite 061meo6pa3oBaTebHON OPraHU3aMH HECTPYKLHIO 10 pabote ¢ DK
JULA yYCHUKOB, POJUTENIEH (3aKOHHBIX MTPEICTABUTENIEH), I€1aroros.

ObecreunTs MepE! 110 GecnepeGoiHOMY yHKIHOHHPOBAHHIO SIIEKTPOHHOTO XKypHaua;
Kontpomposats paboTocnoco6HOCTS crcTeMbt DXK;

OcCyIecTBIATE CBA3B CO CIIyKO0M TeXHIUECKOH MOIepKKH paspaGoTurka DIK.

KnaccHBIN pyKoBOIUTENE 00sS3aH:

IIpoxonuts 06ydenus Ha IKOIBHBIX CEMHHAPAX, HATIPABIEHHBIX HA H3YYCHHE IPHEMOB
PaboTEI ¢ 3EKTPOHHEBIM JKYPHAIOM;

3aIO0JHATD U CIEUTH 3a aKTyalbHOCTHIO MAaHHBIX 06 06YYAIOIHXCS CBOEro KIAcca M HX
POOUTEISIX;

KoHTpompoBaTs CBOEBpeMEHHOE (EXeHeNeNbHOe) 3alloNHeHne 6a3bl maHHbX K 06
00y4aroIuUXCs yIUTENIMH-PEIMETHAKAMH;, BECTH MOHHTOPHHT YCIIEIIHOCTH o0y4eHus;
NHuCTpyKTHpOBaTh 06YJaOIUKCS U UX POIUTEIIEH TI0 BOIIpOCaM peructpanuu B XK,
OpranusoBaTth cOOp KOMIUIEKTA NOKyMEHTOB II0 OOECICUCHHIO 3aKOHOATEIbHBIX
TpeOOBaHUH O 3aIMUTE MEPCOHATBHBIX JAHHBIX,

BHOCHTb B ONEKTPOHHBIM >KXypHan (akTel MpOIycka 3aHATHH OOYYAIOMUMHUCS 110
YBaXXUTEIBHOU MTPHYHHE;

EXxeHeNenbHO KOPPEeKTHPOBATh BBLICTABICHHBIE YYMTEIAMH MPEIMETHHKAMHE bakThI
IIPOITyCKa 3aHATHH 00yJarOIUMHUCS;

Omosermars pouTeNell HeycIeBalOIMUX 00YYarOMUXCs, 00YIAIONIIXCs, IPOIIYCKAIOLIINX
3aHATHS 110 HEYBAXKHUTEIHHOMN IPUYHHE;

IIpoBoxuTe OOydeHHe JUIS YYEHHKOB M pOIMTENeH (3aKOHHBIX HpEeICTaBHTENEH) 10
pabote ¢ DX

OpranusoBate 06MeH HH(OpMarmuel ¢ 0OyYaromUMHCA H PONHTETIMH (3aKOHHBIMH
NIPEACTaBUTEISIMU );

OcCymecTBIATh KOHTPOJIB IOCTYIIA POAUTENEH U 00yJaromuXCs.

YunTep-IpeIMETHHK 0053aH:




o IIpoxonuth 0OyueHus Ha MIKONBHBIX CEMHHApaX, HAlPaBJICHHBIX Ha U3y4CHHUE IPHEMOB
paboTHhI C HIEKTPOHHBIM XKYPHAJIOM;

e 3amonHATH 3JEKTPOHHBIA JKypHaJl HEIOCPEACTBEHHO HA YPOKE HIIM OTCPOYCHO HE
To3/Hee YeM uepe3 2 daca IOClie OKOHYAHHS 3aHATHH OOYy4arOIUXCs KaXIO0ro JHS B
TouKax dKcIuryarauu JK;

e FE)XeJHEBHO 3alOJHATEH JaHHBIE 110 JOMAIITHUM 3a/1aHUAM;

o CHCTEMaTHYECKH IPOBEPATh M OLIEHHUBATh 3HAHMSA OOYJAIOIIMXCS, a TAKKe OTMEYaTh
[IOCEIIAEMOCTh B 3JIEKTPOHHOM XKypHaJIe;

o lcmpaBieHre OTMETOK M BBICTABJIEHME OTMETOK «3a[HUM YHCIIOM» 3aMPEIIeHO.

e B 1-x ximaccax oOyueHHe 6€30TMETOUHOE, AoMalTHHE 3ananus B OJK He 3aluChIBAIOTC,
OCYINECTBJIETCS ~ 3allOJHEHHE TEM YPOKOB, y4YeT IIOCEIMAeMOCTH, [BIDKCHHA
06y4aroIuXcs, OOIIeHHE YIUTES C POJUTENAMHU (3aKOHHBIMA [IPSCTABUTEILIMHE).

o Jlnst 06GBEKTHBHOM aTTeCTAlUy OOYYAIOMIMXCS 38 YETBEPTH U yUCOHBIH IO HE00X0aUMO
HaJM4Me He MeHee TpeX OTMETOK (Ipu 1 dacoBoi HeNENbHOH y4eOHOW Harpyske IIO
mpeMeTy) 1 Gosee Tpex OTMETOK (IpH yuebHo# Harpyske bomee 2-X 9acoB B HEJEJIO) C
06s3aTENBHBIM YIETOM KauecTBa 3HaHuii 00ydaiolerocs o MUCbMEHHBIM paboTaM;

o B ciyuae mpoBeieHHs MMCHMEHHBIX KOHTPONBHBIX PaboT, MpOBepKa paboT yuHTeNneM U
BhICTaBiIeHHe OoTMEeTOK B DK ocymiecTBiseTcs B CPOKH, IPEAyCMOTPEHHBIE HOPMaMH
IPOBEPKH MMUCEMEHHBIX paboT;

o B ciyuae Hamuums y 00yYaIONIErocs CIPaBKH-OCBOOOXIEHHSI OT YPOKOB busnyecKon
KYJIBTYpPbI, OLIEHUBAIOTCS IIOJIOXKUTEILHO TEOPETHIECKHE 3HAHMUA 110 MPEAMETY. 3anuch
«OCB.» B XypHaJle He TOIyCKaeTCs;

o OTMeTKH 3a dYeTBepTh M y4eOHBIA TOA BBICTABIAIOTCS B CTOJOLE, CIENYIOIIEM
HEMOCPEICTBEHHO 3@ CTOJIOLIOM JIaThI TOCIIEAHETO YPOKa,

e BHICTABIATH UTOTOBBLIE OLIEHKK OOYYAIOIMIKXCS 3a YETBEPTH, IMOIYTOOUE, TOMl, IK3aMEH H
WUTOTOBBIE HE IIO3[HEE CPOKOB, OTOBOPEHHBIX IIPHKA30M IIO INKOJE IO 3aBEPIICHHUH
y4ueOHOTO IIEpUOLa;

o Ilpu HeOOXOAMMOCTH OIOBEIATh pPOJHMTENEH HEYCHEBAIOIMX — OOydalomumXCs,
00yJaroImuxcs, MPOIlyCKAaIOIIUX 3aHITHS,

e Jlo Hauana y4yeOHOTO ToOJia CO3[aTh Kale€HIApHO-TEMaTHYECKOE IJIaHMPOBAHHE U
BHEJIPUTD €0 B 3NEKTPOHHBIH xKypHail. KojnyecTBO 9acoB B KajleHAapHO-TEMATHICCKOM
TIJJaHEPOBAHHH JOJDKHO COOTBETCTBOBATH y4EOHOMY ILIaHY;

o BecTH Bce 3ammMcH II0 BCeEM yueOHBIM MpeaMeTaM (BKJOYas ypOKH IO WHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3bIKE C 0053aTeNIbHBIM yKa3aHUEM He TOJIBKO TEM yPOKOB, HO H TEM
3ajaHuH 110 YPOKY;

e OmpenenuTs COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, IPH AEICHHUH
KjIacca IO IpeAMeTy Ha MOATPYIIbl, ¥ COOOMMUTE amMuHECTparopy mo IX. 3amwcu
BECTH MHIMBHIYaATbHO KOKIBIM YUYHUTEIIEM, BEIYIIUM IOAIPYIIITY;

e Ha cTpanmue 51IeKTpOHHOTO JXypHana «TeMbl ypoOKOB M 3alaHus» BBOIHUTH TEMY,
H3YUEHHYIO Ha YPOKE.

4.3. Kareropuuecky 3ampelnaercst Jomyckarh o0ydaromuxcs k padore ¢ 9X o moruHoM u

mapoJieM IeJaroros.

4.4. 3anpemeHo nepeaaBath HocuTenb DK (Gem-HOCHTENb) TOCTOPOHHUM JIUIIAM.

4.5. Pasriamars mapoJib Bxoja B cucreMy DK IOCTOPOHHUM JIHIAM.

5. O6mue npaBuiIa BeAeHUs yIeTa
5.1. Baecenue uHGOpMALUK O 3aHATUH M 00 OTCYTCTBYIOIIUX IOJDKHBI IIPOU3BOTUTECS IIO

(akTy B meHb mpoBeneHMs. Ecim 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO IIpEIOJaBaTelld,
(akxT 3aMeHBI JJOJDKEH OTPAXKATHCS B MOMEHT BHECEHHUS YUETHON 3alUCH.



5.2. Buecenne B xypHan HEGOPMALIIH 0 JOMAIITHEM 3a[JaHuH JOJDKHO IIPOU3BOIUTHCS B JIEHD
TIPOBCAICHHS 3aHATAS HE IO3JHEE, YeM Yepe3 3 yaca MOCTe OKOHYAHHS BCEX 3aHSTHIA JAHHBIX
obyJaromumxcs.

5.3. Pe3ynbTaTsl OIl€HHBAHHUS BBIIOTHEHHDIX 00y9aroIumMucs paboT JOJDKHBI BBHICTABISTHCS
He mo3nHee 10 nHeH co IHS UX MPOBENECHHUS B COOTBETCTBHE C IIPUHATBIME B 00pa3oBaTeNbHOM
OpraHM3alyH IPaBHIAMH OLIEHKH paboT.

5.4. ApXUBHOE XpAaHEHHE YYETHBIX NAHHBIX JOJDKHO IpEeIyCMaTpUBAaTh KOHTPOIb 3a HX
[EIOCTHOCTBIO U MOCTOBEPHOCTBIO HA MIPOTSKEHHM BCETO HEOHXO0IUMOr0 CpOKa.

6. YcaoBus coBMemennoro XpaHeHUs JaAHHBIX B 3JIEKTPOHHOM BH/E U HA OyMasKHBIX
HOCHTEJISIX

6.1. B ciyyae HeOOXODMMOCTH HCIIONb30BAHUS MaHHBIX OJ)K M3 SIMeKTpOHHOH (opMBI B
Ka4eCTBC IICYaTHOTO JOKyMeHTa MHGpOpManus BBIBOAWTCS HA ICYaTh U 3aBepseTCs B
YCTaHOBJICHHOM TMOpsAIKe. APXHBHOE XpaHEHHWE YYETHHIX NAHHBIX Ha OyMaXXHBIX HOCHTEIISIX
AOJDKHO ~ OCYIICCTBIATHCA B COOTBETCTBHH C IEHCTBYIOIIHM Hopsimkom Pocobpranzopa,
YTBCPXXICHHBIM IpHKa3oM MunoOpHayku Poccuu No546 ot 25 ampeir 2022 ropa.

6.2. CBozmHasT BEIOMOCTb HTOTOBOX YCIICITHOCTH KJIacca 3a y4eOHBIA roj BBIBOAMTCS M3
CHCTEMBI yIeTa B TOM BHJIE, KOTOPBIH IIPEyCMOTPEH NeHCTBYOMAMY TPeOOBAHUSIMH apPXUBHOI
ciryxObl. Ecnu manHble 110 yuebHOMY TOLy XpaHATCSA B 3IEKTPOHHOM BHE, CBOAHAS BEIOMOCTD
MOKET OBITh NEpe/laHa B apXHB Cpasy IIo 3aBEPIICHUM BEACHHS Y4YETa B COOTBETCTBYIOLIEM
KJIAaCCHOM JKypHaJl€.

6.3. Ilpn BefieHMH ydera B 3MEKTPOHHOM BHIE HEO0OXOIMMOCTh BBIBOJIA JAHHBIX HA [eYaTh
AL HCIOJIBE30BAaHMA B Ka4eCTBE JOKYMEHTA OIPENEIIETCS COOTBETCTBHEM HCII0JIB3yeMOM
uHpopMarHonHO! cuctemst ['OCT PHCO 15489-1-2019 «HanuouanbHbIi CTaHAapT
Poccuiickoit ®enmepanmu. Crucrema CTaHIapTOB M0 HHMOpMAmuH, OUGIHOTEeUHOMY U
H3NaTenbeckoMy neny. iHbopmanus u nokymenTanus. YpasieHue JIOKYMEHTaMH ».

T 33KJIIO‘IHTCJ[LHLI€ IMOJIOKEHH ST

7.1. Hacrosmee ITomoxenue o6 JJICKTPOHHOM KJIACCHOM JKYpHaJle SBISETCS JIOKAILHBIM
HOPMAaTHBHBIM aKTOM, IPUHUMAETCS Ha [lenarornaeckoM coBETe KoLl | yTBepxnaercs (1u6o
BBOAWUTCA B  JICHCTBHE) IpHKAa30M AUPCKTOpAa  OpraHW3allid,  OCYINECTBIITIOMIEH
00pa30BaTENbHYIO JEATEBHOCTD.

7.2. Bce u3MeHeHus u AOIIOIHEHNS, BHOCHMEIE B HacTosee [Tomoxenue, oopmisroTes B
IIUCEMEHHOH (opMe B COOTBETCTBHUH JCHCTBYIOIIUM  3aKOHOAATENBCTBOM Poccuiickoit
Qenepanun.

7.3. TlomoxxeHue o6 SNICKTPOHHOM KJIACCHOM JKypHalle MpPHHHMAETCS Ha HeOIIpeaeIeHHbII
CPOK. M3MEHeHUs u IonmonHeHus K 110I0KeHmIo [IPUHUMAIOTCS B HOPSIIKE, IPEIYCMOTPEHHOM
11.7.1. Hacrosmero [Tomoxenus.

7.4. Tlocne npunatus [omoxeHns (MM M3MEHEHHUH M HOMOJHEHU OTACNIBHBIX MYHKTOB H
Pa3zienoB) B HOBOU pelaKI[iy TIpEABIAYINas peNaKIisi aBTOMAaTHYECKH YTPAUHBACT CHuIy.



