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0 Mopsi/ike pa3padoTKHU U NPUHATHS JIOKAJIBHBIX
HOPMATUBHBIX PABOBbIX AKTOB
B MYHULIUIIAJIbHOM OIOJKETHOM JOIIKOJbHOM 00pa30BaTeJILHOM YYpeKIACHUH
HEeHTpe pa3BuTHA pedéHka - nerckom caay Ne2l «Komocox»

1. OO1ue noaoxeHus
[lonoxkenne o mopsiake pa3pabOTKU W TPUHATHUS JIOKAIBHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB B MYHHIIUIAJIBHOM OOXKETHOM JIOIIKOJIBLHOM 00pa30BaTEIbHOM
YVUPEKJCHUH IIEHTpE pa3BuTusi peOEHka - nerckoMm cany Ne2l «Komocok» (manee-
[Tonoxenue) pazpaboTaHo B coOoTBETCTBUHM ¢ DenepaibHbIM 3akoHOM Poccuiickoit
Oenepanuun No273-O3 ot  29.12.2012r. «O06 ob6pazoBanun B Poccuiickoit
®denepanun», ¢ u3M., Tpynoseim Konexcom Poccuiickoit denepannu (nanee TP PD),
I'paxxnanckum Konmexcom Poccuiickoit ®epeparuu (nanee ['K P®), VYcraBom
MYHULIUMTAIIBHOTO  OIO)KETHOTO JIOLIKOJIBHOTO 00pa30BaTENIbHOTO  YUPEKACHUS
LeHTpa pa3BuTus peOEHka - pgerckoro caga Ne2l «Komocok» u  apyrumu
HOPMaTHUBHBIMU IIPaBOBBIMHU aKTaMu Poccuiickoit denepanuu,
pernaMeHTUPYIOINMU NEATEIBHOCTD OpraHu3aIuu, OCYILECTBIAIOIINX
00pa3oBaTENbHYIO JIESITEIBHOCTD.
Hacrosmee [lonoxxeHue o JTIOKaIbHBIX aKTaX MYHUIUIIATBHOTO OOA)KETHOTO
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS LIEHTPa Pa3BUTHUSL peOEHKA - IETCKOTO
cana Ne21 «Konocok» pazpaboTaHO B LEJSIX pean3alyy paBa Ha CaMOCTOSITEIbHOE
Co37aHNEe HOPMATUBHO-TIPABOBOM 0a3bl ISl CBOCH JEATEIHLHOCTH B paMKax
MOJITHOMOYHM A, OTHECEHHBIX 3aKOHOIATEILCTBOM Pocculickoit denepanuu K
kommeTenun MBJIOY.
[TonoxeHne NOMOJHIET U KOHKPETU3UPYET MOPSAA0K U3IaHUS JIOKAIBHBIX AKTOB,
onpeneneHHbix YcrtaBoM MBJIOY, yctanaBiuBaeT eJuHbIe TpPeOOBaHUS K
HOPMAaTHUBHBIM MPABOBBIM aKTaM, WX TMOJATOTOBKE, 0(hOPMIICHHIO, PUHATHUIO,
YTBEPKIAEHUIO, BCTYIUIEHUU B CHITY, BHECEHUIO U3MEHEHUI U OTMEHE MyOJIMKalluK Ha
odpunuanbaoM caiite MBJIOV.
Hacrosmee Ilonoxenue sBisieTcst J0KaabHbIM HOpMaTUBHBIM akToM MBJIOY u
BXOJIUT B TIEPEUCHB JIOKATBHBIX aKTOB 00pa30BaTEILHON OpTraHU3aIIH.
Hemamu u 3agavamu Hactosiero llonoxxenus sSBistoTCs:
® HOPMATHBHO-TIPABOBOE pETYJIHpPOBaHUWE O0Opa30BaTEIbHBIX OTHOIICHUW B
MBJOYVY;
* CO3/IaHME €IUHOM MU COTJIACOBAHHOU CHUCTEMBI JIOKAIBHBIX HOPMATHUBHBIX
aktoB MBJIOY;



* o0ecrnedeHre MPUHINUNA 3aKOHHOCTH B HOPMOTBOPYECKOW AESTEILHOCTHU
MBJ10Y;

* COBEpILECHCTBOBAHHE TMpoliecca MOJATOTOBKH, O(DOpMIIECHHUS, NPUHITUSA WU
peanu3alu JOKaIbHbIX HOPMATUBHBIX aKTOB;

* mpenoTBpalieHue AyONUPOBaHUS PETYIUPOBaHUSA  OOIIECTBEHHBIX U
oOpazoBaTenbHbIX oTHOIIEHUM B MBJIOVY.

JlokanbHble  aKTbl,  COOTBETCTBYIOIIME BCeM  TpeOOBAHUSIM

3aKkoHoAaTenbcTBa Poccuiickoit denepariuu, SBIAIOTCS 00S3aTEIbHBIMU K
WCIIOJTHEHUIO BCEMH YYaCTHUKAMU 00pa30BaTeIbHBIX OTHOIICHUH.

2. OCHOBHBIE BUJIBI JIOKAJBbHBIX akToB MBJIOY

Jlokanvnoii  axm MBJIAOY mnpencraBiaser co00il  OCHOBaHHBIM  Ha
3aKOHOJATENbCTBE  OQPUIMANBbHBIA  NPaBOBOM  JIOKYMEHT, MPUHATBHIA B
yctaHoBieHHOM mnopsake MBJIOY wu perymupyronmii OTHOLIIEHHS B paMKax
oOpa3zoBaTenbHOM  opraHuzanuu. llepedeHb  BUJOB  JOKaJIbHBIX  aKTOB,
PErIAMEHTUPYIONIMX 00pa30BaTEIbHYIO JIEATEIIbHOCTh, YCTAHABIMUBAETCA Y CTAaBOM
MBJIOY wu BximoyaeT B ce0s TMpUKas3bl, pPEIICHUs, IOJ0XKEHHUS, IIpaBHIIa,
WHCTPYKLHUH U IPyrue TOKYMEHTHI. [IpencTaBneHHbI NepeyeHb BUOB JTOKAIbHBIX
AKTOB HE SABJISIECTCS NUCUEPIIBIBAIOIINM.

Yemase MBJIOY — 5oOKanmbHBIM aKT, Ha OCHOBE KOTOPOrO JEHUCTBYET
oOpa3zoBaTenbHas  OpraHuzauus. YcraB  JETCKOro  cajla  I[PUHUMAETCS
[lemarornuyeckuM COBETOM UM YTBEPXKIAECTCA B IMOPSAIKE, YCTaHOBJIEHHBIM
3aKOHOAATEILCTBOM Poccuiickoit @enepanun. Ero conepkanue onpeaesercs CT.
25 ®epepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 "O6 oOpazoBanmu B
Poccuiickoit @enepanun’;

Ilpukaz — JOKalbHBIM aKT, u3AaBaeMbiil 3aBeayromuMm MBJIOY s
pElICHUsT OCHOBHBIX M ONEpaTHBHBIX 3amad. B npenonpowusBonctee MB/IOY
BBIJICIIAIOTCS TIPUKA3bl [0 OPraHUW3alMOHHBIM BOIPOCAM, IMPHUKA3bl [0 OCHOBHOMN
JESITENbHOCTA, TMPUKAa3bl MO JIMYHOMY COCTaBy, IPUKa3bl IO JBUKEHHUIO
BOCIIMTAHHUKOB.

Pewienue — noxkanbHbIA aKT, MPUHUMAEMbIA KOJUIETHAJIbHBIMU OpraHaMH
MBJIOY B wnensx paspeiuieHusi HauOOJ€e BaKHBIX BOIPOCOB UX AEATEIbHOCTH.
TekcT pemeHnss COCTOUT U3 JIBYX YAaCTEH: KOHCTATUPYIOWIEH M PaclopsAUTEIbHOM,
pasnenenubix ciaoBom "PEHIEHO", koTopoe meuaTaeTcsi MPOMUCHBIMA OYKBaMU C
HOBOW CTpPOKH OT mojs. [Ipu HEoOXOoAMMOCTH KOHCTAaTHUPYIOMIAas YacTh MOXKET
COAEPkKaTh CCBUIKM Ha 3aKOHBI M JIPyrM€ HOPMAaTUBHBIC aKThl. PacniopsaurenbHas
4acThb M3JIaraeTcsl MyHKTaMH. PemeHuss MOryT coaepKaTh MPUIIOKEHUS, CChIJIKA Ha
KOTOPBIE JAETCS B COOTBETCTBYIOIIUX ITYHKTaX PaclopsAAUTENbHON YacTu. Pemenus
MOAIMCBIBAIOTCS MPEICENATENIEM U CEKPETAPEM KOJUIETHAIBHOIO OpraHa.

Ilonoowcenue — NOKaNbHBIA AKT, YCTAHABIMBAIOIIMI MMPAaBOBOW CTATyC OpraHa
ynpasienus MBJIOY, win ocHoBHbIE TTpaBuiia (OPSIIOK, MPOLEAYPY) peaiu3aiuu
MBJIOY kakoro-au6o 13 CBOUX IPaBOMOYUH.

Ilpasuna — TOKaNbHBIA aKT, PETIAMEHTHPYIOIIMKA OpPraHU3aldOHHbIC,
TVCHUIUIMHAPHBIC, XO3SMCTBEHHBIC U WHBIE CIEHHUAIBHBIE CTOPOHBI JIESITEIbHOCTH
JIOIIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHUS U €ro padOTHUKOB, BOCIIMTAHHUKOB
U UX poauTeseH (3aKOHHBIX MPECTaBUTENEH ).



Hncmpykyus — JOKaNbHBIM aKT, yCTaHABIMUBAIOIIUN MOPSAIOK U CHOCOO
OCYIIECTBIICHUS, BBIMOJHEHUS KAaKUX-TUOO JIEMCTBUN; COBOKYIHOCTb ITpaBUII
OCYIIECTBIICHUSI  OMPEACICHHBIX BHUAOB JEATEIBHOCTU, TMPOBEACHUS padoT,
CITy>K€OHOTO MOBEICHUSI.

WNuctpykimedt  ompenensitoT MpaBoBOM craryc (mpaBa, OOSI3aHHOCTH,
OTBETCTBEHHOCTh) pPaOOTHHKAa IO 3aHUMAaeMON JOJDKHOCTA.  WHCTpyKius
COJCPKUT UMIIEpATUBHbIE (TOBEIUTEIbHBIE, HE JOMyCKalollhe BbIOOpA)
HOPMAaTHUBHBIE MIPEITUCAHMUS.

JI0JKHOCTHBIE MHCTPYKIIUU, pa3padateiBaeT pykoBoautens MBJIOY.

MBIOY wumeer papyrue cneud@uyeckrue HOPMATUBHBIE JOKYMEHTHI,
perynupylouge OTHOIIeHUusT B cdepe oO0pa3oBaHUsI WM KOHKPETHU3UPYIOILIUE
JOKYMEHTBI, YKA3aHHbIE B HACTOSIIEM MYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX
ycinoBuil  gestensHocth MBJIOY: mnpaBuna, pacnucanusi, IUIaHbl, Trpaduku,
UKJIOIPAMMBI, IPOrPaAMMBI, TOPSIAKU, IPOTOKOJIbI, MACIOPTA.

JIoroBOpsI U MHBIE COTJALICHUS, KOTOPBIE W3JAKOTCA OpPraHaMH YIIPaBJICHUS
JNETCKAM CaJOM HE€ E€IMHOJMYHO, a IIyTEM COIVIACOBAHMUS C HWHBIMHU JIMLAMH,
BBICTYNAIOIIMMU B HHUX, B Ka4eCTBE CAaMOCTOSITEIbHOW CTOPOHBI (Hampumep,
TPYAOBBIE JOTOBOPHI, JOTOBOPHI apeHJbl MMYILIECTBA, JOTOBOPHI HA OKAa3aHUE
TUTATHBIX 00Pa30BATENBHBIX YCIYT U T.J.) HE SBIISIOTCS JIOKATLHBIMU aKTaMHU.

3. [Mopsimok MOATOTOBKH JTOKATBHOTO aKTa.
NHunmatopoM MOArOTOBKU JIOKAJIbHBIX HOPMATHMBHBIX AKTOB MOTYT
OBITh:
*  YYPEOUTEIND;
* OpraHsl ynpaBJieHHUs 00pa30BaHUEM;
e anvunHuctpauuss MBJIOY B nune ee pykoBOAWTENsT — 3aBEAYIOLIETO,
CTapLIero BOCIUTATENS, 3aBX034;
* oprassl camoynpasienuss Mb/IOY;
* YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

I[Ipy  w3manum  JokanpHOro  akrta  3asenytommii  MBIOY
PYKOBOJCTBYETCSI MPUHIUIIAMHU 3aKOHHOCTH, OOOCHOBAHHOCTH, JAEMOKpaTHU3Ma U
CHUCTEMHOCTH.

OcHoBaHHEM 1Sl TOATOTOBKH JIOKAIBHOT'O AKTa MOTYT SIBJISITHCSI U3MEHEHUS
B 3aKoHonarenbcTBe Poccuiickoil ®enepanun (BHECEHUE H3MEHEHUH, HU3JaHUE
HOBBIX HOPMATHUBHBIX MPABOBBIX AKTOB).

[IpoekT JOKaJIBbHOTO HOPMATUBHOIO aKTa TOTOBUTCS  OTAECIbHBIM
PabOTHUKOM HUJIM TPYIION pabOTHUKOB MO MopyyeHuio 3aBenyomero MBJIOY, a
TaKxke opraiom camoynpasienuss MDBJ/IOY, koTopbld  BBICTYNHA €
COOTBETCTBYIOIIEH NHUIIUATUBOM.

[loaroroBka OKadbHOIO HOPMATHBHOTO akKTa BKIIOYAaeT B celd
M3YUYCHHUE 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX
HOPMAaTUBHBIX AaKTOB OOpa30BaTEIbHON OpraHu3allii, PErIaMEHTUPYIOLIUX Te
BOIIPOCHI, KOTOPBIE MPEANOIATAETCA OTPA3UTh B MPOECKTE HOBOTO aKTa, U HA 3TOU
OCHOBE BBIOOp €ro BHJIa, COAEPKaHUS U IPEACTABICHUE €T0 B TUCbMEHHOU opme.

[loaroroBka HamboJiee BaXKHBIX JIOKAIbHBIX HOPMATHUBHBIX AaKTOB
(IpOEKTOB peleHn coOpaHuil, IeCOBETOB, OPraHOB CAMOYIIPABIICHUS, TPUKA30B,
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MOJIOXKEHUM, TIpaBUil) JOJI)KHA OCHOBBIBATHCSI HA PE3yJIbTaTaX aHaIN3a OCHOBHBIX
CTOPOH JEATEeNbHOCTH 00pa30BaTeIbHON OpraHu3allii, TeHICHIIUN ero pa3BUTHS U
CJIOKHBILENCS CUTYallNH.

[lo Bompocam mpuemMa Ha pabOTy, MNEPEBOJOB, YBOJbHEHUI,
MPEAOCTABICHUSI OTIYCKOB, MOOIIPEHUW WIM NPUBICYCHUS COTPYAHUKOB K
JUCHUIUIMHAPHOW WM MaTepHalbHON OTBETCTBEHHOCTHU H3/IAIOTCA MPUKA3bl, B
coorBercTBun ¢ TK PO.

[IpoexT OKaJIbHOTO HOPMATHUBHOTO aKTa MOJJIEKUT 005S3aTeIbHOM
MPOBEPKE HAa JIMTEPATYPHO-CTWIIMCTUYECKYID TPaMOTHOCTb M  IPaBOBOM
AKCIEPTHU3E, KOTOpBbIE MIPOBOJIATCS oOpa3oBaTebHOI opraHuzanuen
CaMOCTOSITEIbHO JMOO C ydacTHEM IMPHUBIICUCHHBIX CHeNHaNuCcTOB. JIOKaIbHBIN
HOPMAaTUBHBIA AaKT, HE MPOIICAIINA MPaBOBYIO JKCHEPTU3Y, HE TMOIJIEKUT
PACCMOTPEHUIO U IPUHSITHUIO.

[IpoekT 10KaIbHOr0 HOPMATUBHOTO aKTa MOKET OBITh MPEICTABIECH Ha
oOCyXJ€HUE IMyTEM pa3MELICHUsS] MPOEKTa JOKAJIbHOIO HOPMAaTUBHOTO aKTa Ha
MHPOPMAIIMOHHOM CTEHJIE B JOCTYIHOM ISl BceoOIiero o0O3peHus MecTe, Ha
opUIMATHPHOM CalTe JOMIKOJBHOTO O0pa30BaTEIBHOTO YUYPEKICHUS, ITyTEeM
HaIlpaBJICHUS MPOEKTa 3aMHTEPECOBAHHBIM JULAM, MPOBEJCHUS
COOTBETCTBYIONIETO COOpaHUS C KOJUJICKTUBHBIM  OOCYXKJIEHHEM TIPOEKTa
JIOKaJbHOIO HOPMAaTUBHOTO akTa W T.J. B ciydae corjmacoBaHusi IpOEKTa
JIOKaJbHOrO akTa Ha HeM npoctasisieTcst Bu3a "COI'JTACOBAHO".

[lopsimok mnpuHATHS JOKalnbHbIX akToB MBJIOY ycranaBnuBaeTcs
YeraBom MBJIOVY: yka3pIBalOTCS KBOPYM C LIETBIO YCTAHOBJIEHUSI IPABOMOYHOCTH
opraHa camoympaBieHus, (opMa U MOPSIOK TOJIOCOBAHUS.

Jlns BBeneHHsT B JIEMCTBUE JIOKAJbHOTO AaKTa W3JaeTCs IpPUKa3
3aBeaytomero MbBJIOY. JlokanbHbie akThl 0GOPMIISIOTCS B BHUE MPHIOKEHHUS K
npukady. B mpaBomM BepxXHeM yriy TakKuX JOKYMEHTOB MHIIETCS CIIOBO
"IIpunoxkeHue" ¢ ykazaHueM JaThl 1 HOMEPA U3IaHUS MIPUKA3a.

B MBJOY co3narorcss  ycloBUS I8 O3HAKOMIIGHHMS  YYAaCTHUKOB
o0pa3oBaTeabHBIX OTHOIICHUN C TOKATbHBIMU akTaMHu. O3HAKOMIICHUE MOXKET OBITh
IPOBEACHO TMOJ MOANUCHh B CIy4YasX, MPEIyCMOTPEHHbIX HOPMATHBHBIMHU
JOKYMEHTaMH, JIMOO pa3MEIIeH B OOIIEIOCTYMHOM MecTe (MHGOpPMaIMOHHBIN
CTEHJ| JIETCKOTO caaa, opurmansHelil cait MB/IOY).

M3MeHeHus B JIOKAJIBHBIM aKT BHOCSTCS IO Mepe HeOoOXOaUMOCTH. B ciydae
U3MEHEHH B HOPMATHBHO-TIPABOBBIX aKTax ¢eaepalibHOro, PEerHOHAIBHOTO WU
MYHULHUIIAJIIBHOTO YPOBHEW, M3MEHEHUs B JokaiabHbIM akT MBJIOY BHocuTCcsa He
no37Hee 2-X MECSIIEB CO THS UX OMyOJTUKOBAHMUS.

4. JlokymeHTanbHOE 0(hopMIIeHHE

JlokanpHBI aKT JOMKEH OBITh JIOKyMEHTalIbHO odopmiieH. CTpykKTypa
JIOKJIHPHOTO aKTa JOJKHAa OOECHEYUTh JIOTHYECKOE Pa3BUTHE TEMBI IPABOBOTO
pEeryaupoBaHUs.

O6mrue TpedboBaHusl K OPOPMIICHHUIO JTOKATBHBIX aKTOB BKIIFOYAIOT CJIEAYIOIIUE
TTOJI0KCHUS :

e JlokanbHBIM aKT JOJDKEH COJepKaTh HAaMMEHOBAaHHME JIOKAJbHOTO aKTa H

JaTy U3AaHusl.



* Ecnu tpelyeTcs pa3bsiCHEHHE 11€JIe 1 MOTUBOB MPUHSATHUS JIOKAIBHOTO aKTa,
TO HeoO0XOoJuWMa BCTYNUTENbHas 4YacTb — mnpeamOyna. llomoxenus
HOPMaTUBHOI'O XapakTepa B npeaMOyiny He BKIIOYAIOTCS.

* HopmatuBHble npeanucanvus OQGOPMIISIIOTCS B BHUAE NYHKTOB, KOTOpPbIE
HyMEpYIOTCS apaOCKuMu IudpaMu ¢ TOYKOM U 3aroJiOBKOB HE HMEIOT.
IIyHKTBI MOTYT MOApPa3AENAThCS HAa MNOANYHKTBI, KOTOPBIE MOTLYT HMETH
OYKBEHHYI0 WIM ULU(POBYID HyMeEpaluio. 3HA4YUTEIbHBIE IO O0BEMY
JOKAJIIBHBIE AaKThl MOTYT JI€JINThCA Ha TJaBbl, KOTOPBIE HYMEPYIOTCA
PUMCKUMU [IUPpPaAMU U UMEIOT 3ar0JIOBKH.

* Ecnu B JIOKaJIBbHOM aKT€ NPUBOASATCS TaOJIUIIbI, TPapUKH, KapThl, CXEMBbI, TO
OHU O(QOPMIISIIOTCS B BHJE€ NPHIOKEHUM, a COOTBETCTBYIOIIUE ITYHKTHI
JIOKAJIBHOTO aKTa JOJDKHBI UMETh CCBUIKM HA 3TH NMPUWIOKEHUS. JIOKaIbHBIN
aKT C IPWIOKEHUSAMU JOJKEH UMETh CKBO3HYIO HYMEPALMIO CTPAHULI.

* JlokanpHBIM HOPMATHUBHBIM AKT M3JIAracTCs HA TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoit ®enepaumn M JOKEH COOTBETCTBOBATH JIUTEPATYPHBIM
HOpMaM.

* B JOKanbHBIX HOPMATHUBHBIX aKTaX JAlOTCS OIPEACICHUS BBOJAUMBIX
IOPUINYECKUX, TEXHUYECKUX U JIPYTUX CHEHHUATbHBIX TEPMHUHOB, €CIIA OHU
HE SIBJIAIOTCS OOIIEU3BECTHBIMU U HEYMOTPEOISIEMBIMU B 3aKOHOIATENIbCTBE
P® u pernonanbHOM 3aKOHOJATENBCTBE.

Kaxnaplii KOHKPETHBIM JIOKAJbHBIA AaKT HMMEET YCTAaHOBIEHHYIO (opmy.
Odopmnsercss B coorBeTcTBuu ¢ ['OCT P 7.0.97-2016 "Cuctema cTaHIapTOB IO

uHpopMmauu, oubnnoreuHoMy W u3gareiabckomy  geny  (CUBU).
OpranuzaiioHHO-pacropsiAuTeIbHas JoKyMeHTalus. TpeOoBanus kK opopMIIeHUIO
JOKYMEHTOB'".

JlokasbHBIE AKTHI MPOXOAST NPOUEAYPY PETUCTpAUMUA B CHEHHAIBHOM
KypHaie. OOs3aTeIbHOW  perucTpauuu  MOJJieKaT  TOJIOKEHUs, IpaBHIIa,
WHCTPYKLWH, TPUKaA3bl U pacrnopsbkeHus 3aseayromiero MBJIOY. Perucrpanuro
JIOKAJIBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEACHHE JEJIONPOU3BOJACTBA
COTJIACHO MHCTPYKUMH 10 jenonpousBoactesy B MDBJIOY. Peructpanus
MOJOKEHUW, TMPaBUI M MHCTPYKIMWA OCYUIECTBISICTCS HE TO3JHEE MHS UX
yTBepxkaAeHua 3aBenyromuM MBJIOY, npuka3oB u pacnopssKeHHUN 3aBEAYIOLIETO
MbB/IOY— He no3aHee qHA UX U3JaHHUS.

5. OCHOBHBIE TpC6OBaHI/I$I K JIOKaJIbHBIM HOPMATHBHBIM dKTaM

Cpenn nokanbHbIX HOpMATUBHBIX akTOB MB/IOY BBICIIYIO FOPUIMYECKYIO CHUITY
nMmeer Ycmae. 1lostomy, npuHumaembie B MBJ/IOY mokanbHble HOpMaTHUBHBIC
aKTbl, HE JOJDKHBI IPOTUBOPEUYNTH €T0 Y CTaBY.

IIpn MOATOTOBKE JTOKAJBbHBIX HOPMATHUBHBIX AKTOB, PETYJIHUPYIOINX COLUAIBHO-
TPYJAOBBIE OTHOLIEHUS (HAaIpUMEP, KOJUIEKTUBHBIN JOTOBOP, IPaBUIa BHYTPEHHETO
pacnopsiika u Jp.) cIeAyeT PyKOBOACTBOBATHCS PEKOMEHIAUSAMHU O HUX.

Ilonoswcenue JIOJDKHO  COJEp)KaTh  CIEAyIolHMe  0oO0s3aTeNbHbIe
PEKBU3UTBHI:

* 0003Ha4YeHME BHJIa JOKAIBHOIO HOPMATHUBHOI'O aKTa, €r0 HANMEHOBAHHE,

* TIpuUdBbl: IPUHATO, YTBEPKIECHO, COTIACOBAHO;



PETUCTPALIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;
TEKCT, COOTBETCTBYIOLINK €r0 HAMMEHOBAHUIO;
OTMETKY O HAJIMYUU MIPUIIOKEHUS U COTIIACOBAHUA.

Ilpasuna nomxHBI COAEPKATh CIEAYIONINE 00A3aTEIbHbIEC PEKBU3UTHI:
0003HavYeHUE BU/A JIOKATHLHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE;
rpu(bl IPUHSITUS U YTBEPKICHHUS;

TEKCT, COOTBETCTBYIOLINK €r0 HAMMEHOBAHUIO;

OTMETKY O HAJIMYUU MPUIIOKEHHUS;

PETUCTPALIMOHHBIN HOMED.
Hucmpykyuu JOJDKHBI  COZAEPXKATh  CJEAYIOIHE OO0s3aTelbHbIC

PCKBU3HUTHIL:

0003HavYeHUE BUJA JIOKATHLHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE;
rpu(bl IPUHSITUS U YTBEPKICHHUS;

TEKCT, COOTBETCTBYIOLINK €r0 HAMMEHOBAHUIO;

OTMETKY O HAJIMYUU MPUIIOKEHHUS;

PETUCTPALIMOHHBIN HOMED.

Ilocmanoenenue OOJDKHO COJCPIKATh CJICAYIOIIUC 00s3aTeNIbHBIC

PCKBU3HUTHIL:

0003HavYeHUE BUJA JIOKATHLHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE;
MECTO U JaTy NPUHATHSA,

TEKCT, COOTBETCTBYIOLINK €r0 HAMMEHOBAHUIO;

JTOJDKHOCTh, (aMIINIO, HWHULNMAIBI M  TMOANUCH JIWIA, BBIHECIIErO
INOCTaHOBJICHHUE;

OTTHUCK II€YaTH.

Pewienusa NOMKHBI COJEPKAThH CIEAYIONINE 00S3aT€bHBIE PEKBU3UTHI:

0003HaYeHUE BUJIA JTOKATBHOTO HOPMATUBHOTO aKTa;

MECTO U JaTy NPUHATHS,

TEKCT;

JOJKHOCTD, (DaMUIINIO, MHULIMAJIBI U TIOJIMKUCH JIUIIA, TPUHSBIIETO PEIICHUE;
OTTHUCK II€YaTH.

Ilpuka3zwbl TOTKHBL COIEPKATH CIIEYIONIME 00s3aTeIbHbIE PEKBU3UTHI:
0003HavYeHUE BU/A JIOKAIHLHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE;
MECTO U JaTy NPUHATHS,

PETrUCTPALIMOHHBIN HOMED;
TEKCT;

JIOJKHOCTh,  (paMWINIO, HWHUIMAIBI W TOANUCh  PYKOBOJUTEIS
o0pa3zoBaTeIbHOI OpraHU3aIuu.

[Tpuka3b! BemosHstoTes Ha 6s1anke MBJIOY






6. [MopsIok TPUHSITHS ¥ YTBEPKICHUS JTOKATHHOTO HOPMATHBHOTO aKTa

JlokabHBII  HOPMATUBHBIM  aKT, MPOLICAIIMN MOPOBEPKY HA
JUTEPATYPHO-CTHIINCTUYECKYIO TPAMOTHOCTh U IPABOBYIO JSKCIEPTHU3Y, a
TaKXke MPOLEAYpPY COIVIACOBAHUS, MOMJICKUT MPUHATHIO U YTBEPKICHUIO
3aBEIYIOIIMM B COOTBETCTBUM ¢ ¥YctaoM MBJIOY.

Ilpomokonst u akmwel JOIKHBI COAECPXKATh CIEAYIOIINE 00s3aTeNbHbIC
PEKBU3UTHI:

* 0003HauYeHHE BUA JIOKAIHBHOTO HOPMATHUBHOIO aKTa;

* MECTO U JIaTy IPUHSTHUS;

* HOMED;

* CHUCOK IMPUCYTCTBYIOIINX;

* TEKCT, COJIep>Kallliii MOBECTKY JIHsI, ONMHUCAHUE XOJa, MOpsJIKa U MPOUEaypPh
COBEpIIAEMbIX OMNPEACIICHHBIX (IOPUAUYECKH 3HAYUMBIX) ACHCTBHUM JHOO
OTCYTCTBHE OMPEICIICHHBIX ()aKTOB;

*  JOJDKHOCTH, (paMHMIIMIO, WHUIIMAJIBI M TOANUCH JuIa (JUI]), COCTaBHBIINX
WJIU IPUHUMABIIHNX YYaCTUE B COCTABIICHUU MTPOTOKOJIA UK aKTa.

Memoouueckue  pekomenoayuu  JOKHBI  COJIEPXKATh  CIEAYIOIIHE
00s13aTeNbHbIC PEKBU3UTHI:

* 0003HaYeHME BUA JIOKAIHLHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JIaTy IPUHSTHUS;

* TEKCT, COOTBETCTBYIOIINI €ro HAUMEHOBAHUIO U COJIEp KAl yKa3aHHE Ha
BUJl, HANMECHOBAHWE W JATy TPUHSTHS TMPABUI WIA WHCTPYKIIHH, HOPMBI
KOTOPBIX  Pa3bACHSIOTCS, KOHKPETU3UPYIOTCA WU  JETaIU3UPYIOTCS
METOJUYECKUMU PEKOMEHIAIUSIMU;

*  JIOJKHOCTH, (paMuiusl, THUIIMAJBI Ul (JUIl), COCTABUBIINX METOJUYECKUE

PCKOMEH/TAITUH.
Ilpocpammel u naamsl JODKHBI COACPXATh CICHYIONIME OOS3aTCIbHBIC
PEKBH3UTHI:

* 0003HauYeHHE BUA JIOKAIHLHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

* MECTO U JlaTa MPUHSTHUS;

* TEKCT JIOKAJIBHOTO HOPMATUBHOTO  aKTa, COOTBETCTBYIOLIUA  €ro
HAaUMEHOBAHUIO.

Jonxycnocmuana uncmpykyusa paObOTHHKA JOJDKHA COJEPKATh CIEAYIOUIUE

paznensbl:

e 0o0mIME MOI0KEHHUS

* OCHOBHBIE 33J1a4H, [IpaBa, MPeI0CTaBIsIeMble PAOOTHUKY U €r0 00sI3aHHOCTH;

* B3aUMOJICHCTBHUSI;

* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBITIOJTHEHUE
(HeucnonHeHue)  O0s3aHHOCTEH,  MPEAYCMOTPEHHBIX  JOJKHOCTHOM
WHCTPYKLHEH;

* TpeOoBaHUs K pAOOTHUKY.



JlokanbHble  HOpMatuBHble  akThl  MBJIOY  Moryr  npuHUMAThCS
pyKoBoauTEeNIeM, o0mmMM coOpanuem TpyaoBoro koiuiektuBa, Cosetom MBJIOVY,
Ilemarornueckum coBeTOM. METOAMYECKUM COBETOM, OPraHOM CaMOYNPABJICHHS
o0pa3oBaTeIbHON OpraHu3alli, HAJEIECHHBIMU TMOJHOMOYHUSMH IO MPUHSITHUIO
JOKAJIIbHBIX HOPMATUBHBIX aKTOB B COOTBeTCTBMM C YcrtaBom MBJIOY, — mo
MpeaIMeTaM UX BEJAECHUS U KOMIIETCHIIUN.

[Ipy npuHATHMM JIOKaJIbHBIX HOPMATHMBHBIX AaKTOB, 3aTPAarvBaIONIMX IpaBa
BOCIIMTAHHUKOB, YYUTHIBAETCS MHEHUE POIUTEILCKOrO KOMUTETA.

He noanexxat npuMeHEHUIO JTOKAJIbHBIE HOPMATUBHBIC AKTHI, YXYAIIAIOUINE
MOJIO’KEHHUE YYACTHUKOB 00pa30BaTelIbHbIX OTHOIICHUH [0 CPABHEHUIO C TPYAOBBIM
3aKOHOJIaTE€JIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSIMH, a TaKke
JOKAJIbHBIE aKThl, TMPHUHATBIE C HAPYUIEHUEM MOpsSAKAa y4yeTa MHEHUS
MPEICTABUTEIIBHOTO OPTraHa.

[Ipomenmuii npoueaypy HPHUHATHS  JIOKaJbHBIM  HOPMATHUBHBIA  aKT
yTBepknaerca pykoBogutenem MBJIOY. ®akr yTBepkmeHus odopMiseTcs
npukazom 3aseaytoniero Mb/IOVY, 3aBepeHHBIN NOMHUCHIO.

JlokasbHBIM HOPMATHBHBIA aKT BCTYNAET B CUJIYy C MOMEHTA, YKa3aHHOI'O B
HeM, 100, B CiIydae OTCYTCTBHUSI TAKOTO yKa3aHHs, MO MCTEYCHUH 7 KaJleHIAPHBIX
JHEW C JaThl IPUHATUS JAHHOIO JIOKAJIBHOTO HOPMATUBHOTO aKTa. JlaTON NPUHATHS
JOKAJIBHOTO HOPMAaTHUBHOTO aKTa, TPEOYIOMEro YTBEPKIACHUS 3aBEIyIONIIM
MBJIOYVY, sBiseTcs AaTa TaKOTO YTBEPKICHUS.

[locne yTBEepKAEHUS JOKAJIBHOTO HOPMATMBHOIO aKTa IPOBOJIUTCS
poleypa 0O3HAKOMIICHHS C HUM YYaCTHHUKOB OOpPa30BaTENbHBIX OTHOIICHHM, HA
KOTOPBIX PACIHPOCTPAHSIOTCS IOJOXKEHHUSI JAaHHOTO JIOKAJIBHOTO HOPMAaTHUBHOTO
akta. O3HaKOMJIEHHWE C JIOKAJbHBIM HOPMATHUBHBIM aKTOM OGOpPMIISIETCS B BHJE
MOAIIACH O3HAKOMJISIEMBIX JIMII C YKa3aHUEM JaTbl O3HAKOMJIEHUSI Ha OTAEJIBHOM
JUCTE O3HAKOMIICHHSI, TIpUJIaraeMoOM K HEeMy, JHOO B OTIEIHHOM >KypHAle.

O3HakOMJIEHHE C JIOKAJBHBIM aKTOM MOKET OBITh TaKKe MPOU3BEICHO
IyTeM HaMpaBJIeHUS HA SJIEKTPOHHYIO MoYTy pabotHukoB MB/IOVY.

JlokasibHBIE HOpPMATUMBHBIE AKTHl NPOXOIAT MPOLEAYPY PETUCTPALMUA B
CIIEIIMAJIbHOM >KypHaJIE.

O0s13aTeTbHON PETUCTPAIIMH TIOJIJIEKAT TOJIOKEHHUSI, TIPaBUIIa, MHCTPYKIINH,
NpUKa3bl U pacnopsbkenus 3asegytomero MbBJIOY.

Peructpanuto JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB OCYIIECTBIISIET
OTBETCTBEHHBI 3a BEJACHUE JICJIONPOU3BOJCTBA COIJJACHO MHCTPYKLIMUHU 10
nenonpou3BoacTsy B MBJIOVY.

Peructpanusa mnonoxkeHud, NpaBWI W HHCTPYKLUUM OCYIIECTBISIETCA HE
MO3JIHEE JHA MX yTBepxkaAeHudA 3apeaytomnm MBJIOY, npuka3oB n pacnopsKeHU
PYKOBOIUTENST 00pa30BaTEIbHON OpraHU3allui — HE MO3/IHEE IHS X U3IaHUs.
YTBepKIEHHBIA JIOKANbHBIA aKT TOMJEKUT OMYOJMKOBAHUID Ha O(UIIMATHEHOM
caiite MBJIOVY B teuenue 10 (necsitn) pabouux AHEH.

/. ITopsimoK BHECEHUSI UBMEHEHUS U JIOMOJTHEHUHN B JIOKATbHBIE aKThI

B neiictByronue JoKalbHbIE AaKThl MOTYT OBITh BHECEHbl H3MEHEHUS U
JOTIOJTHEHHS.

[IpennoxkeHne O BHECEHMM W3MEHEHUM MOXKET MCXOAUTh OT J000ro

OopraHa W JiMia, KOTOPbIA COTJIACHO HacTosimeMy llonoxkeHuro nmeer npaBo
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CTaBUTh BOMPOC O pa3pabOTKe U MPUHSATUU COOTBETCTBYIOIIETO JIOKATHLHOTO

aKkTa 100 yTBEPKAATh 3TOT JOKYMEHT.

[Topsinox BHECEHUs] UBMEHEHHH W JOINOJHEHUM B JOKaibHbIe akThl MBJIOY
ONpPEAEsACTCS B CAMHUX JIOKAJIbHBIX aKTax. B OCTalbHBIX CllydasiX WU3MEHEHUS U
JOTIOJTHEHUSI OCYIIECTBIIAIOTCS B CIEAYIOIIEM MOPSIKE:

* BHECEHHE W3MCHEHUW U [IONOJHEHUW OCYIIECTBIAECTCA B MOPSAKE,
YCTAHOBJIEHHOM B JIOKaJbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUHU KOTOPOTO
BHOCSITCS U3MEHCHMUS;

* WU3MEHEHUS W JOMNOJHEHHS B JOKAIbHBIC aKThI: MOJOKEHUS, MPUHSITHIE 0€3
COTJIACOBaHMSI C OpraHOM yOpaBJieHUs (CaMOYIpaBlICHHs), TMpaBuia,
WHCTPYKILHH, MPOTrPaMMBbl, IUIAHbI, TOCTAHOBJICHHUS, PEUICHUS, MPUKA3Bl U
paclopsKEHUs, BHOCSTCS IIYTeM H3JaHUs NpPUKAa3a 3aBEAYIOLIEr0 O
BHECEHUU U3MEHECHUM WU JOMOJHEHUMN B JIOKAJIbHBIN HOPMATHUBHBINA AKT;

* W3MEHEHUS U JOIMOJHEHUS B MOJIOKEHUS, MPUHSTHIE MTOCIE COTIACOBAHUS C
OpraHOM T'OCYJIapCTBEHHO-OOIIECTBEHHOTO yIpaBiIeHUs (CaMOYIpaBlICHHUs ),
BHOCATCA IYyT€M H3JaHHs [pPHKA3a  3aBEAYIOUIEr0  JOUIKOJbHBIM
00pa3oBaTENbHBIM YUPEKIECHUEM O BHECEHUU U3MEHEHUN WU JOMOJHEHUM
B JIOKAJIBHBIN aKT C IPEABAPUTEIILHBIM MMOJTYYEHUEM OT HETO COTJIACHS.

JlokanpHbIE HOPMATUBHBIE AKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

B CJIy4ae BHECEHUS HU3MECHEHUW B  YUPEIUTEIbHBIE  JTOKYMEHTBI

MBOY;

* sl TPUBEACHUS B COOTBETCTBUE C M3MEHCHHBIMU B ILEHTPAIN30BAHHOM
MOPSAJIKE HOPMATHUBAMU O TPYJE;

* [0 pe3yJibTaTaM aTTecTaluu paboynux MecT.

N3MeHeHns ¥ AOMOJIHEHUS B JIOKAJIBHBIM aKT BCTYNAKOT B CWJIY C JAaThl,
YKAa3aHHOM B MPHUKA3€¢ O BHECEHWH W3MEHEHUW WM JOIOJHCHUN B JIOKAJIbHBIN
HOPMAaTHBHBIN aKT, a B CIy4ae OTCYTCTBUS YKa3aHUS B HEM JIaThl — IO UCTCUYEHUIO
7 KaJeHAApHBIX AHEW C JaThl BCTYIUICHHS IMPHUKa3a O BHECEHUW WU3MEHECHUN WIIH
JIOTIOJTHEHUM B JIOKAJbHBIN aKT B CHITY.

N3meneHus u 1ONOJHEHUS! B IPEANUCAHNS U TPEOOBAHHUSI, TPOTOKOJbI UAKTHI,
METOJIMYECKHE  PEKOMEHIALUHUHM, AaKThl O TPU3HAHUM  JIOKAJIBHBIX  AKTOB
yYTPaTUBIIUMHU CUITY, HE BHOCSTCS.

8. OTBETCTBEHHOCTh

3a  HEUCHOJHEHWE WM  HEHaJJIexalllee  HUCIOJIHEHHWE  TpeOOBaHMIA,
YCTAHOBJIEHHBIX B  JIOKaJbHBIX  aKTax JOIIKOJBHOTO  00pa3oBaTeIbHOTO
YUPEKICHUS], COTPYAHUKHA 00pa30BaTEIbHON OpraHru3alui HECYT OTBETCTBEHHOCTHB
COOTBETCTBHH C Y CTaBOM, TPYAOBbIM KoAeKkcoM Poccuiickoit denepannu.

3a HEUCNOJHEHUE WM HEHaJAJIekKalllee HCIOJHEHHE OOSI3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonoxkeHueM, paOOTHUKH AETCKOTO Cajia, y4acTBYIOLIUEB
pa3pabOTKe JIOKAJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
JNEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIbCTBOM.

9. JlelicTBuE JIOKAJILHBIX aKTOB

JlokalbHBIE  aKThl ~OpPTaHMW3Allid, OCYIIECTBISIONMEH  00pa30BaTEIbHYIO
TeSTENHHOCTD, JCHCTBYIOT TOJIBKO B TPEJENax OIIKOJBHOTO 00pa30BaTEIBHOTO
VApeXKACHUS W HE MOTYT PETyJIHpPOBaTh OTHOIICHUS, CKJIAIBIBAIONINECS BHE
00pa3zoBaTeIbHON OpraHU3aIUu.
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Jlokanbubie akTel MBJIOY yTpaunBaror cuiy (MOJTHOCTBIO WM B OTAEIBHON
YacTH) B CIAEAYIOIIHX CIIyYasx:

* BCTYIUICHME B CHIy akKkTa, NIPU3HAIOMIErO0 JAHHBIA JIOKAJbHBIA aKT
YTpPaTUBIIUM CUILY;

* BCTYIUICHUE B CUJIY JIOKQJIBHOTO aKTa OOJIbIIEH FOPUINYECKON CUITbI, HOPMBI
KOTOPOT'0 MIPOTHBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAIBHOTO aKTa;

* TPU3HAHUE CYAOM WA UHBIM YIIOJHOMOYECHHBIM OPTaHOM IOCYyAapCTBEHHOU
BJIaCTH JOKanpHOro akra JIOY mnporuBopedamuM JEHCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

Jlokanenbi akt MBJ/IOY, yTpaTtuBmmii Cuily, HE IOIJIEKHUT
WCIIOJTHEHUIO.

10. 3axIr0YnATENBHBIE TONOKEHUS

Hacrosmee Ilonoxenue o mnopsigke pa3paOOTKM W MPUHSTUSA
JOKAJIBHBIX HOPMATHBHBIX IPABOBBIX AKTOB SIBISIETCA  JIOKAJIBHBIM
HOpPMAaTHBHBIM akTOM, puHuMaeTtcs Ha [lemarornueckom coere MBJIOY un
yTBepxkaaerca (1100 BBOAUTCS B JCHUCTBUE) MPUKA30M 3aBEAYIOIIETO
JOLIKOJIBHBIM 00pa30BaTENbHBIM YUPEKACHUEM.

Bce wu3MeHeHus W JONOJHEHHS, BHOCHUMBIE B HACTOSUIEE
[lonoxenne, oQpopMISIIOTCSI B MHUCBMEHHONM (opMe B COOTBETCTBUH
JNEUCTBYIOIINM 3aKOHOAATeNbCTBOM Pocculickon denepanuu.

[lonoxxkenne o mopsiike pa3pabOTKU U MPUHATUS JIOKAIbHBIX
HOPMATUBHBIX  MPABOBBIX  aAKTOB  JIOWIKOJBHOI'O  00pa30BaTENbHOIO
YUPEXKAECHUS TPUHUMACTCS HA HEOINPEICICHHbI CpoK. 3meHeHus wu
nonoiHeHus! K 1100KeHnI0 TPUHUMAKOTCA B MOPSAKE, MPEAYCMOTPEHHOM
.10.1. macrosmero [lonoxenus.

[Tocne npunstus IlonoxeHus (WU W3MEHEHUM U JOMOJHEHUH
OTHENIbHBIX MYHKTOB U pa3[eioB) B HOBOM pENAKUUM MPEabIaylIas
pelaKuns aBTOMAaTUYECKHA YTPAYUBAET CUITY.
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