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IToJio:xenue o mopsake pa3paGoTKH U NPUH
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LHeHTpe pasBUTHA pedeHKa - ieTcKoM cafay ""AJieHbKHi nBeTo4YeK"

1. O611me moI0KEHUS

1.1. Tlomoxenwe o mopsiAKe paspabOTKH U IPUHATHA JIOKAJIBHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB B MYHHIMIAIBHOM OIOKETHOM JOLIKOJBEHOM
00pa3oBaTeNbHOM YUPeXKAECHHH LEHTPE pa3BUTHs peOeHKa - OEeTCKOM  cajiy
"Anenbkni nBerouek" (manmee - Ilonokenue) pa3paboTaHO B COOTBETCTBHU C
OenepanbubeiM - 3ak0HOM Ne  273-®3 or 29.12.2012 "O6 o006pa3oBaHMU B
Poccuiickoit @enepanuu”, ¢ usm., TpynoBsIM KogekcoM Poccuiickoit Oenepanuu
(manee - TK P®), I'paxnanckum Konexom Poccuiickoit ®@enepaiyn (nanee - I'K
P®), YcrapoM MyHHIUMIANBHOIO GRODKETHOIO JOLIKOIBHOIO 00pa30BaTelbHOro
YUPEKIEHHUS LEHTPA pa3BUTHsI peOeHKa - TeTCKOro caaa "AJIeHBKUH 1BeToYeK" U
APYTUMH  HOPMAaTMBHBIMU  IIPAaBOBBIMU akTamMu Poccuiickoii  ®enepanuu,
PerIaMEHTUPYIOIIUMHU JesITeNbHOCTD OpraHU3alNH, OCYILECTBIISFOIITUX
00pazoBaTeNbHYIO AeATENLHOCTD.

1.2 Hacrosmee IlomoxeHue o JOKaJbHBIX aKTax MYHULIUIIAIIBHOTO
OFOJDKETHOTO JIOIIKOIBHOTO 00pa30BATENLHOTO YUPEKAEHUS LIEHTPa pPa3BUTHUS
pebenka - nerckoro caja "AneHbkuii uBerouek” (nanee — MBJIOVY) pazpaboTano
B LIEJIIX pealli3alliy IpaBa Ha CaMOCTOATENIBHOE CO3/JaHie HOPMATHBHO-IIPaBOBOI
0asel Jns  CBOGH JESITEBHOCTH B PaMKaX IOJHOMOYHM, OTHECEHHBIX
3aKoHOJAaTeabCTBOM Pocculickoit @enepannu k kommnerenimu MBJIOVY.

1.3. TlonoxkeHue MOMOMHSET W KOHKPETHU3UPYET MOPSIAOK W3JAHUS
JIOKaJNbHBIX aKTOB, ompelelieHHbIX YctaBoM MBJIOVY, ycranaBnuBaeT eauHbIE
TpeOOBaHMS K HOPMATHBHBIM JIOKAIBHBIM aKTaM, UX MOATOTOBKE, O(QOPMIIECHHIO,
MIPUHSITHIO, YTBEPKAEHUIO, BCTYIUICHUIO B CHITY, BHECEHHIO U3MEHEHUN 1 OTMEHE,
yOJUKaluu Ha opuiraasHoM caiite MBJIOVY.

1.4. Hacrosmee I[lomoxeHue sIBISeTCS JIOKAIbHBIM HOPMATHBHBIM aKTOM
MBJIOY u BXonuT B epeueHb JOKaIbHBIX aKTOB 00pa3oBaTelbHOM OpraHu3aliyu.

1.5. Hensimu 1 3amaduamMu HacTosAIIero I[1010KeH s sIBIIIOTCA:



* HOPMAaTHUBHO-TIPABOBOE PETYJIMPOBAHUE OOpa30BaATEIbHBIX OTHOIICHUH B

MBJIOY;

* CO3/1aHUE€ €IMHOW M COTJIACOBAHHOW CHUCTEMBI JIOKAJbHBIX HOPMATUBHBIX
aktoB MBJIOYVY;

* o0ecreueHne MPUHIMIA 3aKOHHOCTHU B HOPMOTBOPUYECKON AESTEIHLHOCTHU
MBJIOY;

* COBEpILEHCTBOBAHME IMpollecca MOArOTOBKH, O(OpPMIICHMS, NPUHATUA U
peanu3anuy JOKaJIbHBIX HOPMATUBHBIX aKTOB;
* TMpenoTBpalieHue AYyOJIUpOBaHUS PETyJIUpPOBaHUS  OOIIECTBEHHBIX U
oOpazoBaTenbHbIX oTHOIIEHUM B MB/IOY.
1.6. JlokanbHble  aKThl, COOTBETCTBYIOIIME BCEM  TpeOOBaHUAM
3akoHojaTenbcTBa Poccuiickoit  ®Dexpepauuu, SBASIOTCA  00s3aTENbHBIMU K
UCIIOJIHEHUIO BCEMHU YYACTHUKAMH 00Pa30BaTEIbHBIX OTHOIICHHH.

2. OCHOBHBIC BU/IBI JIOKAJIbHBIX akTOB MB/IOY

2.1. Jlokanvnwii akm  MBJIOY mnpencraBnser co0oil OCHOBaHHBIA Ha
3aKOHOJATENbCTBE  O(PUIMANBHBIA  MPAaBOBOW  JIOKYMEHT, MNPUHATHIA B
ycTaHoBiIeHHOM mopsiake MBJIOY u perynupyromuil OTHOLIEHHS B paMKax
oOpazoBaTenbHOM  opranuzanuu. IlepeuyeHb  BHJIOB  JIOKQJIBHBIX  aKTOB,
perIaMEHTUPYIONTUX 00pa30BaTEIBHYIO ICSITEIHHOCTh, YCTAHABIMBACTCS Y CTABOM
MBJIOY wu BrimowaeT B ceOsl TpUKa3bl, pEHICHUS, IOJOXKEHUS, IpaBuia,
UHCTPYKLUHU U ApYrue JOKYMEHTHI. [IpencraBieHHbli nepeyeHb BUI0B JIOKAJIbHBIX
AKTOB HE SABJISICTCS] UCUEPIIBIBAOIIUM.

2.2. Yemas MBJIOY — J5oKanbHBIM aKT, HA OCHOBE KOTOPOTO JEHCTBYET
oOpa3zoBareibHasi  OpraHM3anus. YcTaB  JETCKOro  caja  IpUHUMAeTCs
[lemarornuyeckuM COBETOM U YTBEPKIACTCA B TMOPSAKE, YCTAHOBJIECHHBIM
3akoHOAaTeNIbCTBOM Poccuiickon @enepanuu. Ero cogepxkanue onpenensercs CT.
25 ®enepanbHoro 3akona or 29.12.2012 Ne 273-®3 "OO6 o6pa3oBaHuu B
Poccuiickoit @enepanyu’,

2.3. Ilpuxaz — nOKanbHBIN akKT, u3gaBaeMmblid 3aBeayromuM MBJOY nns
pellIeHUs] OCHOBHBIX U ONEpaTUBHBIX 3anad. B npenonpousBojactee MBJIOY
BBIJICIISIFOTCA IIPUKa3bl 110 OPraHU3allMOHHBIM BOIIPOCaM, IPHUKA3bl 110 OCHOBHOWU
NEATENbHOCTH, IMPHUKA3bl MO JIMYHOMY COCTaBy, IIPUKa3bl [0 JIBUKCHUIO
BOCIIUTAHHUKOB.

2.4. PewieHue — JOKaNbHBIM aKT, NPHUHUMACMBIA KOJJIETHATbLHBIMU
opranamu  MBJIOY B wnenax paspelieHuss HamOoJiee Ba)XKHbIX BOIIPOCOB HX
NEATENBHOCTU. TEKCT peleHrus COCTOMT M3 JIBYX 4YacTeW: KOHCTAaTUPYIOLIEH WU
pacniopsauTeabHOM, pasneneHHbix ciaoBoM "PEIIEHO", kotopoe mnedartaercs
MPOMUCHBIMU OyKBaMH C HOBOW cTpoku OT mons. I[lpm HeoOxomumocTH
KOHCTAaTUPYIOIIasl YacTh MOXET COJAEPKaTh CChUIKM HAa 3aKOHbl U JIpyrue
HOpPMAaTHBHbBIE aKThl. PacnopsiauTenbHas 4acTh M3JIATaeTCs NyHKTaMU. PemieHus
MOTYT COAEPkKaTh MPUIIOKEHUS, CChIJIKA HA KOTOPBIE TAETCA B COOTBETCTBYIOIINX
MYHKTaX pacnopsiAUTEIbHON YacTh. PeleHus moAnuchIBalOTCS MPEACENaTelIeM U
CEeKpeTapeM KOJUIETHAIIBHOTO OpPraHa.



2.5. Ilonoscenue — NOKaNbHBIA AKT, YCTAHABIMBAIOUIUMN MPABOBOM CTATYC
oprana ymnpasieHuss MBJIOY, unu ocHOBHblE TpaBuia (MOPSIAOK, IPOLUEAYPY)
peanuzanuu MB/IOY kakoro-nmu0o u3 cBOMX MPaBOMOYHI.

2.6. Ilpasuna — JOKaNbHBIN aKT, PErIAMEHTHPYIOLIUMN OpraHU3allMOHHBbIE,
JVCHUIUIMHAPHBIE, XO35MCTBEHHBIE U UHBIE CIELUAJIBHBIE CTOPOHBI JEATEIBHOCTH
JOLIKOJIBHOTO 00pa30BaTEIbHOrO YUPEXKICHHS U €ro paOOTHUKOB, BOCIIMTAHHUKOB
U UX poJuTesel (3aKOHHBIX MPEACTaBUTENEH).

2.1. Uncmpykyusi — JIOKaJbHBIM aKT, yCTaHABIMBAIOUINI MOPSAIOK U CIOCOO
OCYIIECTBJICHMSI, BBINOJHEHUS KAaKUX-TMOO AEHCTBUI; COBOKYIMHOCTBH IPaBUJ
OCYIIECTBJIICHHS] OMNpPEACICHHBIX BHUAOB JIE€ATEIbHOCTH, MpOBEACHUS padoT,
CITY>K€OHOTO MOBEICHMUS.

Nuctpykimet  ompeenstoT mTpaBoBOM crtaTyc (mpaBa, O0O0sS3aHHOCTH,
OTBETCTBEHHOCTb) paOOTHMKAa MO 3aHUMaeMoW JoJkHOCTH. MHCTpykums
COJIEP)KUT  MMIEpaTUBHbIE (MIOBETUTENbHbIE, HE JIOMYyCKAaIoUMe BbIOOpA)
HOPMAaTUBHBIE NTPEANTUCAHNUS.

JIOMKHOCTHBIE MHCTPYKIIMH, pa3padaTsiBaeT pykoBoautenb MBJIOY.

2.8. MBJIOY wumeer apyrue crnenudpuyeckue HOPMATUBHBIE JOKYMEHTHI,
perynupyonme OoTHOUIeHUsT B cdepe o0pa3oBaHUs WM KOHKPETUZUPYIOIIUE
JOKYMEHTBI, YKa3aHHbIC B HACTOSIIIEM MYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
ycioBuilt  gestenbHoctu MBJIOVY: mnpaBuwma, pacnucaHus, IUlaHbl, Tpaduku,
LIUKJIOTPAMMBI, IPOrPaAMMBI, OPSIKH, TPOTOKOJIbI, TACIOPTA.

2.9. JloroBopsl W UHBIE COIJAIIEHUS, KOTOPHIE M3IAIOTCS OpraHaMu
YIPABJICHUSA NETCKUM CaJOM HE €IUHOJIMYHO, a IIyTEM COTlJIACOBAaHMUS C WHBIMHU
JUL@AMM, BBICTYNAIONIUMU B HHX, B Ka4eCTBE CaMOCTOSATEIBHOW CTOPOHBI
(HarpuMep, TPYAOBBIE JAOTOBOPHI, JOIOBOPBI apeHIbl UMYIIECTBA, TOTOBOPHI HA
OKa3aHUE IUIATHBIX OOpa30BaTENbHBIX YCIYr U T.[.) HE SBISIOTCS JIOKAJIbHBIMU
aKTaMH.

3. ITopsimoK MOATOTOBKH JIOKAJIBHOTO aKTa
3.1. VlHummMatopoM MOATOTOBKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB MOTYT
OBITh:
*  YUYpEIWTEllb;
* Oprassl ynpasJjeHUs 00pa30BaHUEM;
* aamuHuctpanus MBJIOY B nuie ee pykoBOAWUTENS — 3aBEIYIOIIETO,
CTapLIero BOCIUTATENS, 3aBX034,;
* opransl camoynpasiennss MBJIOVY;
* YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. llpy W3maHMUM JIOKAWIBHOTO AaKTa  3aBEAYIOLIUHU MBJIOY
PYKOBOJICTBYETCSI MPUHIIANIAMHA 3aKOHHOCTH, 00OCHOBAaHHOCTH, JEMOKpaTH3Ma U
CHUCTEMHOCTH.

3.3. OcHoBaHuEM /Jii MOJTOTOBKM JIOKAJIBHOTO aKTa MOTYT SIBISTbCS
M3MEHEHHUs B 3akoHojJarenbecTBe Poccuiickoit denepanuu (BHECEHUE U3MEHEHUN,
M3/1aHUE HOBBIX HOPMATUBHBIX MPABOBBIX AKTOB).

3.4. 1IpoexT JIOKanTbHOTO HOPMATHUBHOTO AaKTa TOTOBUTCS OTAECIbHBIM
PabOTHUKOM WJIM TPyNIod pabOTHUKOB MO nopydeHuto 3aBenyromero MBJIOVY, a



Takke opraHoM camoymnpasieHuss  MbBJIOY, koTopbeli  BBICTYNIHI €
COOTBETCTBYIOIIEH UHUIIUATUBOM.

3.5. TloaroroBka JIOKAJIbHOTO HOPMATHUBHOIO aKTa BKJIOYaeT B ceOd
M3YyUYCHUE 3aKOHOJATENbHBIX M HWHBIX HOPMATUBHBIX aKTOB, JIOKAJbHBIX
HOPMAaTUBHBIX AaKTOB OOpa30BaTEIbHON OpraHu3alvy, PEriaMEHTUPYIOIIUX Te
BOIIPOCHI, KOTOPBIE MPEIO0IaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA ITOU
OCHOBE BBIOOp €ro BUja, COJICpKaHUsI U IIPEACTaBICHUE €ro B MUCbMEHHOM (opMme.

3.6. TlonrotoBka HauOojee BaXKHBIX JOKAJbHBIX HOPMATHUBHBIX AaKTOB
(IpOEKTOB pelIeHu coOpaHuil, MeACOBETOB, OPraHOB CAaMOYIIPABIICHUS, TPUKA30B,
MOJIOXKEHUM, TIPaBUJI) JOJKHA OCHOBBIBATHCA Ha pe3yjbTaTax aHalli3a OCHOBHBIX
CTOPOH JIeATEIILHOCTH 00pa30BaTeIbHOM OpraHu3aIliy, TCHICHIINI ero pa3BUTUs U
CJIOKUBIIICHCSI CUTYaIIUH.

3.7. Tlo Bompocam mnpuema Ha paboOTy, TMEPEBOJOB, YBOJbHEHHIA,
PEAOCTABICHUSI OTIYCKOB, TMOONIPEHUN WM TPHUBJICUCHHUS COTPYIHUKOB K
JTUCHUIUIMHAPHONW WJIM MAaTepUaibHOW OTBETCTBEHHOCTH M3AIOTCS TMPUKA3bI, B
cootBetrcTBUM ¢ TK PO.

3.8. IIpoekT NOKaIHbHOTO HOPMATUBHOTO aKTa IMOJJICKHUT 0053aTeIBHOM
IPOBEpPKE Ha  JIMTEPATYPHO-CTIIIMCTUYECKYID TPaMOTHOCTb H  IIPABOBOM
IKCTIEPTH3E, KOTOPBIC MIPOBOJIATCS o0pa3zoBaTebHOM opraHuzanuen
CaMOCTOSITEILHO JMOO C y4acTHEM IPUBJICUEHHBIX CIENUAIUCTOB. JIOKAIBHBIN
HOPMATUBHBIA aKT, HE TMPOIICAININA TPABOBYIO JKCIEPTU3Y, HE TMOJJICKUT
PACCMOTPEHUIO U MIPUHSTHUIO.

3.9. TIpoeKT JOKaTbHOTO HOPMATUBHOI'O aKTa MOXET ObITh MPE/ICTABICH Ha
oOCyXXJleHHEe IMyTeM pa3MElIeHUs] MPOeKTa JIOKAJIbHOTO HOPMATHMBHOIO aKTa Ha
MH(GOPMAIIMOHHOM CTEHJE B JOCTYITHOM JUJIsi BceoOiiero o003peHus MecTe, Ha
oQUIIMAIbHOM CalTe JOIIKOJIBLHOTO O00Pa30BaTENILHOTO YUPEXKACHUS, IyTeM
HaIlpaBJICHUS MIPOEKTA 3aMHTEPECOBAHHBIM JULAM, IPOBEACHUS
COOTBETCTBYIOIIIETO COOpaHHMsI C KOJUIGKTUBHBIM  OOCYXJICHHEM TPOEKTa
JIOKaJbHOIO HOPMAaTUBHOTO aKTa W T.J. B ciydae corjacoBaHus HpOEKTa
JIOKaJbHOrO akTa Ha HeM npoctasiisiercs Bu3a "COI'JTACOBAHO".

3.10. Tlopsmox mnpunsaTus jnokanbHbIX akToB MBJIOY ycranaBnuBaercs
VYerapom MBJIOY: yka3bpIBalOTCS KBOPYM C LETBIO YCTAHOBJICHUS! IPABOMOYHOCTHU
opraHa camOoymnpaBieHHsI, opMa U MOPSAIOK TOTOCOBAHMS.

3.11. Jlns BBeneHuss B JEWCTBUE JIOKAJBHOTO aKTa W3JAeTCs MpHUKa3
3aBeaytomero MbJIOY. JlokanbHable akThl 0GOPMIISIOTCS B BHUJE MPHIOKEHUS K
npukazy. B mpaBoM BepxXHEM yrily TakuMX JOKYMEHTOB IMIIETCA CJIOBO
"IIpunoxxkenue" ¢ ykazaHueM JaThl 1 HOMEpPA U3JaHUS MPUKA3a.

3.12. B MBIOY co3patotrcst yciaoBus AJisl O3HAKOMJIEHUS YYaCTHUKOB
o0pa3oBaTeIbHBIX OTHONICHUH C JOKAIHHBIMH akTamMu. O3HAKOMIICHHE MOMKET
OBITH TIPOBENICHO TOJ TMOAMHNCH B CIIy4asX, MPETyCMOTPEHHBIX HOPMATHBHBIMH
JOKYMEHTaMH, JMOO pa3MeIIeH B OOMIEJOCTYITHOM MecTe (MH(PpOPMaIMOHHBIN
CTEeHJI IETCKOTo cajna, ounuanbuelii caiit MB/I0Y).

3.13. 3MeHeHus1 B JIOKaJbHBIA aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B
clyyae  M3MEHEHMH B  HOPMATHUBHO-NIPABOBBIX  akKTax  (eaepaibHoro,
PETHOHANIBHOTO WJIM MYHUIIMNAIBHOTO YPOBHEH, M3MEHEHHSI B JIOKAJIbHBIA aKT
MBJIOY BHOCHUTCS HE TTO3]IHEE 2-X MECSILIEB CO JIHS UX OMyOJIUKOBAHUS.



4. JlokymeHTaIbHOE O(OpMIIEHUE

4.1. JlokanbHBIA aKT JOJDKEH ObITh TOKyMeHTanbHO odopmiieH. CTpyKTypa
JIOKAJIbHOTO aKTa JOJKHA OOECHeYUuTh JIOTMYECKOE Pa3BUTHUE TEMbI IMPaBOBOrO
peryJIMpoOBaHUs.

4.2. O6bmme TpeboBaHUS K O(OPMIICHUIO JIOKAJbHBIX AKTOB BKJIIOYAIOT
CJIEAYIOIINE MOJIOKEHNUS

* JlokanpHBIA aKT JOJKEH COJEpPKaTh HAMMEHOBAHME JIOKAIBHOI'O aKTa M
ATy U31aHus.

* Ecnu tpebyeTcs pa3bsCHEHUE 1IeJIe 1 MOTUBOB MPUHSTHUS JIOKAJIBHOTO aKTa,
TO HeoOXoAWMa BCTYINUTENbHAasT YacTh — mnpeamOyna. I[lonoxxeHus
HOPMAaTHUBHOI'O XapakTepa B mpeamMOyJly HE BKIIOUAIOTCS.

* HopmartuBHble npennucanuss OoGOPMISIIOTCS B BHAE IYHKTOB, KOTOPHIE
HYMEPYIOTCA apaOCKuMu IUudpaMu C TOYKOM M 3arojIOBKOB HE HMEIOT.
[TyHKTBI MOTYT TOApPa3ACNATHCS Ha MOANMYHKThI, KOTOPbIE MOTYT HMETh
OYKBEHHYI0 WM HUGPOBYI0 HYMEpalUio. 3HAYUTENbHBIE MO O0BEMY
JIOKAJIbHBIE aKThl MOTYT [IeJIUThCS Ha TJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMHU 1M paMU U UMEIOT 3arOJIOBKH.

* Ecnu B IOKaJIBHOM aKTe MPUBOIASTCS TaOJIUIIBI, TpadUKU, KAPThI, CXEMBI, TO
OHM O(GOPMIISIIOTCS B BHUJIC NPUIIOKEHUM, a COOTBETCTBYIOIIUE IYHKTBI
JIOKAJIBHOTO aKTa JOJKHBI UMETh CCHUIKM Ha 3TH NpUJiokeHus. JIOKanbHbIN
aKT C MPUIIOKEHUSIMH J1I0JDKEH UMETh CKBO3HYIO HyMEpalnio CTPaHUL.

* JlokanbHbli HOPMATHBHBIM aKT M3Jara€Tcsi Ha TOCYIapCTBEHHOM S3BIKE
Poccuiickot ®enepanun U JOKEH COOTBETCTBOBATH JIUTEPATYPHBIM
HOpMaM.

* B JokanpHBIX HOPMAaTUBHBIX aKTaxX JAalOTCA OIpPEIEICHHUS BBOJIMMBIX
IOPUANYECKUX, TEXHUYECKUX U APYTHMX CHEHHAIBHBIX TEPMHUHOB, €CIU OHU
HE SBJISIIOTCSI OOIIEM3BECTHBIMU M HEYTNOTPEOISIEMBIMH B 3aKOHOAATEIILCTBE
P® u pernonanbHOM 3aKOHOJATEIIHCTBE.

4.3. Kaxxnplii KOHKPETHBIN JIOKAJbHBIA aKT UMEET YCTAHOBJIEHHYIO (opmy.
Odopmisiercs B cootBeTcTBUU ¢ ['OCT P 7.0.97-2016 "Cucrema ctanaapToB 1o
uHpopmanuu,  OubmMoTeyHoMy u  m3aarenbckomy  neny  (CUBU).
OpraHu3aIMoOHHO-PACTIOPSAIUTENbHAS JOKYMEHTanusa. TpeboBaHus K opopMIIeHUIO
JIOKYMEHTOB".

4.4. JlokanbHbI€ aKThl MPOXOIAT MPOUEAYPY PETUCTPALUU B CIELHAIBHOM
KypHasie. OOs3aTeNIbHOM  PErHCTpallii  MOAJIEKAT  IOJOXKEHHS, IpaBua,
MHCTPYKIIMH, MpUKa3bl U pacnopsikenus 3asenyromiero MBJIOY. Peructpanuio
JIOKAJIBHBIX aKTOB OCYIIECTBIJISIET OTBETCTBEHHBIN 3a BEIECHUE AECIONPOU3BOJCTBA
COTJIaCHO HHCTPYKIIMU M0 Jejonpous3BoiactBy B  MBJIOVY. Peructpanus
MOJOXKEHNUW, NPaBWJ W HMHCTPYKIMU OCYLIECTBISAETCS HE TO3JHEE MOHA HX
yTBepxkaeHusa 3aBenyromuM MB/IOY, nmpuka3zoB U pacnops>keHU 3aBeAYIOIIETO
MBJIOY— He no3aHee AHS UX U3JaHUs.

5. OcHOBHBIE TPpeOOBaHUS K JIOKATLHBIM HOPMATUBHBIM aKTaM



5.1. Cpenu nOKanbHBIX HOPMATHBHBIX aKTOB MBJIOY  BbIcHIyIO
IOpUINYECKY0 cuiny uMmeer Ycmae. llostomy, npunumaemsie B MB/IOY
JIOKaJbHbIE HOPMATUBHBIEC AKThl, HE JOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBY.

5.2. Ilpu moOATrOTOBKE JOKAJbHBIX HOPMATHBHBIX AKTOB, PETYJIUPYIOIIUX
COLIMAJILHO-TPYAOBbIE OTHOIICHUS (HAalpUMeEp, KOJUIEKTUBHBIN J10rOBOp, MpaBuia
BHYTPEHHET0 pacnopsjika U Jip.) ClIeAyeT pyKOBOACTBOBATHCS PEKOMEHIALUAMHU O
HUX.

5.3. Honoixcenue nOMKHO COAEPXKATh CIEaylolMe 00s3aTeIbHbIe
PEKBHU3UTHI:

* 0003HaYeHHE BHJIA JOKAIHHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHUE,
* Ipudbl: IPUHATO, YTBEPKIECHO, COTJIACOBAHO;
* pErucTpalMoOHHBIA HOMED, TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHUIO;
* TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;
* OTMETKY O HaJU4HMH MPUIOKEHUS U COTJIACOBAHUS.

5.4. Ilpaguna noMXKHBI COACPIKATH CIEAYIONINE 00s13aTENbHbIE PEKBU3UTHI:
* 0003HaYeHHE BHJIA JOKAIBHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
* rpudbl IPUHATUS U YTBEPKICHHUS;
* TEKCT, COOTBETCTBYIOIIHMI €r0 HAMMEHOBAHUIO;
*  OTMETKY O HAJIMYHMH MPUITOKEHUS;
* PpErucTpalMOHHBIN HOMED.

5.5. Hucmpykyuu JOJIKHBI COAEpPXKATh ClEAyIolMe o0s3aTesIbHbIe
PEKBUBHTHI:

* 0003HaYeHHE BHJIA JOKAIHHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
*  rpudbl NIPUHATHUS U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOIIHI €r0 HANMEHOBAHUIO;

* OTMETKY O HaJIMYUU MPUII0KEHUS;

* pErucTpauuOHHBII HOMED.

5.6. Ilocmanoenenue nOMKHO CONEPXKATH CIEAYIOIIHNE O00sA3aTEeIbHbBIC

PEKBU3HTHI:
* 0003HaYeHHE BHJIA JOKAITHHOIO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHUE;
* MECTO M J1aTy IPUHSTHUS;
* TEKCT, COOTBETCTBYIOIIHI €r0 HAUMEHOBAHUIO;
* JOJDKHOCTb, (aMHINIO, UWHUIMAIBl U TOANMUCH JIMIA, BBIHECILIETO
[IOCTAHOBJICHUE;
* OTTHUCK IIE€YaTH.
5.7. Pewienusa NOKHBI COACPKATh CIEAYIOIMNE 0053aTeIbHBIC PEKBU3UTHI:
* 0003HaUYeHHE BUA JIOKAIBHOTO HOPMATUBHOTO aKTa;
* MECTO M J1aTy NPUHATHS,
* TEKCT;
* JIOJDKHOCTb, (PaMUIIMIO, MHULIMAJIBI ¥ MOJIUCH JIMIA, IPUHSABIIETO PEIICHHUE;
* OTTHCK II€YaTH.
5.8. Ilpuka3wl NOIKHBI COEPXKATD CIEIYIOIINE 00s13aTeIbHBIE PEKBU3HTHI:
* 0003HaYeHHE BHJIA JOKAIBHOIO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
* MECTO M J1aTy NPUHATHS;
* PETrHCTPAalUMOHHBIN HOMED;
* TEKCT;



* JIOJDKHOCTh,  (aMuwinio, HMHUIMAIBI W MOJMNUCh  PYKOBOIUTENS

o0Opa3oBaTeIbHON OpraHu3aluy.

[Ipukassl BeimonHsAOTCSA HA Omanke MB/IOY

5.9. Ilpomokonst u akmul OMKHBI COIEPKATH CIEAyIONUE 00sI3aTeIbHbIe
PEKBUBHUTHI:

* 0003HaYeHUE BHJIA JOKAIBHOIO HOPMATUBHOT'O aKTa;

* MECTO U JIaTy IPUHSTHUS,

* HOMED;

* CIHUCOK MPUCYTCTBYIOIIUX;

* TEKCT, COJIepKalTUi MOBECTKY JIHS, OMMCAHKUE XO0Ja, MOPSAJIKA U MPOLETy P
COBEpIIAEMbIX OMNPEACIICHHBIX (FOPUANYCCKH 3HAYMMBIX) JCUCTBUN JHOO
OTCYTCTBHUE OMPEICICHHBIX (haKTOB;

*  JIOJDKHOCTh, (DaMUJINIO, MHUIIUAJBI U TOANUCH Jinia (JIUI), COCTaBUBIIUX
WM IPUHUMABIIINX YYaCTHE B COCTABJIICHUU MTPOTOKOJIA UK aKTa.

5.10. Memoouueckue pexomendayuu AOTKHBI COJEPXKATHb CIEAYIOLIUE
00s13aTeNbHbIE PEKBU3UTHI:

* 0003HaYeHHE BHJIA JOKAIHHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO M JIaTy IPUHSTHUS,

* TEKCT, COOTBETCTBYIOIIUNA €ro HAMMEHOBAHUIO U COJEpXKAIIMI yKa3aHUE Ha
BUJI, HAUMCHOBAHUE W JIaTy MNPUHATHS TPABUJI WU WHCTPYKIUHA, HOPMBI
KOTOPBIX  Pa3bsICHAIOTCS, KOHKPETHU3UPYIOTCS WM  JICTAIU3UPYIOTCS
METOJIMYECKUMH PEKOMEHIALIUSIMH;

*  JOJDKHOCTbH, (haMUJIWsl, HHUIIMAJIBI JTUIa (JIUII), COCTABUBIINX METOJAMYECKHUE
pPEKOMEHIAIN Y.

5.11. Ilpozpammet u naanel 1OTKHBI COAEPKATH CIEAYIONINE 00s3aTeIbHbBIE
PEKBHU3UTHI:

* 0003HaYeHHE BHJIA JOKAIHHOIO HOPMATHUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* MECTO M J1aTa MPUHSTHS;

* TEKCT JIOKaJbHOTO HOPMATUBHOTO  aKTa, COOTBETCTBYIOIIHH  €ro
HAaUMEHOBAHHUIO.

5.12. Jonxncnocmuaa uncmpykyusa paOOTHUKA [OJDKHA COACPXKATh
CJIEIYIOIINE pa3/Ieibl:

* 00IIME TTOJ0KEHMS,

* OCHOBHBIC 33J]a4H, TPaBa, MPEIOCTABISIEMbIE PAOOTHUKY M €ro 0053aHHOCTH;

*  B3aUMOJCHCTBHUS;

* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINIOJIHEHUE
(HeucCronMHeHue)  O0sA3aHHOCTEW,  MPETYCMOTPEHHBIX  JOJDKHOCTHOM
WHCTPYKLHUEH;

* TpeOoBaHUA K paOOTHHKY.

6. [lopsinoK PUHATHS U YyTBEPKIACHHS JTOKAIBHOTO HOPMATUBHOT'O aKTa

6.1. JlokaJbHBII HOPMATHBHBIA AaKT, MPOLIEAIIAN NPOBEPKY HA
JIUTEPATYPHO-CTHIIMCTUYECKYIO TPAMOTHOCTh M TNPABOBYKO 3KCIEPTU3Y, a TAKKE
MPOLEIYPY COTJaCOBAHUSA, MOJJICKUT NPUHATHIO U YTBEPKJICHUIO 3aBEAYIOIINM B
cooTBeTCTBUM ¢ Y cTtaBom MBJIOV.



6.2. JlokaneHble HOpMmaTuBHblE akThl  MBJIOY wmoryr npuHuUMaTbCs
pyKoBoauTeaeM, o0muM coOpaHueM TpyaoBoro koiiektua, Coserom MBJIOYVY,
[lemarornuyeckuM cOBETOM. METONMYECKUM COBETOM, OPraHOM CaMOYIpPaBJIEHUS
o0pa3oBaTeIbHOM OpraHU3alyy, HAJEICHHBIMH IOJHOMOYHUSMH MO MPUHATHIO
JIOKAJIBHBIX HOPMATHUBHBIX aKTOB B cOoOTBeTcTBUM C¢ YcraoM MBJIOY, — mo
MpeIMETaM MX BEACHUS U KOMIIETCHIIUU.

6.3. Ilpy TNpPUHATHHU JOKAIBHBIX HOPMATHUBHBIX AaKTOB, 3aTParuBaIOIIMX
MpaBa BOCIIMTAHHUKOB, YUUTHIBAETCSI MHEHUE POAUTENHCKOTO KOMUTETA.

6.4. He mnoanexar NpUMEHEHUIO JIOKAJbHBIE HOPMAaTUBHBIE aKTHI,
YXYALIAOIMINE TIOJO)KEHHE YYAaCTHUKOB 0O0pa30BATENbHBIX OTHOIICHWH 1O
CPaBHEHHIO C TPYJIOBBIM 3aKOHOAATEIBCTBOM, KOJUJIEKTUBHBIM JOTOBOPOM,
COTJIAIICHUSAMH, a TAKXKE JIOKAJIIbHBIE AKThI, MPUHSITHIE C HAPYLICHUEM MOpPsIKa
ydeTa MHEHUS NPEJICTaBUTEIBHOTO OpraHa.

6.5. Ilpomenmuii npouenypy NPUHATUS JIOKAJIbHBIA HOPMATUBHBINM AaKT
yTBepkaaercss pykoBoauteneM MBJIOY. ®akr yrBepxkaeHus odopmisieTcs
npukaszom 3aseayroniero Mb/10VY, 3aBepeHHbIN OANUCHIO.

6.6. JlokanbHbBIiI HOPMATUBHBIA aKT BCTyNaeT B CWJIYy C MOMEHTAa,
yKa3aHHOT'O B HEM, JM00, B CIy4ae OTCYTCTBHSI TAaKOTO yKa3aHWs, [0 UCTCYCHUH 7
KAJICHAAPHBIX JHEW C JaThl IPUHATHS JAHHOTO JIOKAJIbHOTO HOPMATUBHOIO aKTa.
JlaToli MpUHSATUS JOKAIBHONO HOPMATHUBHOI'O aKTa, TPEOYIOIIEro YTBEP)KICHHUS
3aBenyromuM MBJIOY, aBnsiercs JaTta Takoro yTBEpKACHHUS.

6.7. Ilocne yTBepKIEHHUS JIOKAJIbHOIO HOPMATUBHOIO aKTa MPOBOIUTCS
npoleypa 03HAKOMIIEHHSI C HUM YYaCTHHUKOB 00pa30BaTEIbHBIX OTHOILIEHUMN, Ha
KOTOPBIX PACHPOCTPAHSIOTCS TOJIOKEHUS JTAHHOTO JOKAJIbHOTO HOPMAaTUBHOIO
akta. O3HaKOMJIEHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM O(OpMIISIETCS B BHUJE
NOAMUCU O3HAKOMIIIEMBIX JIMI] C YKa3aHUEM J1aThl O3HAKOMJICHHSI Ha OTIAEIbHOM
JUCTE O3HAKOMJICHHMsSI, TMpUJaraeMoM K HeMmy, JHOO B OTIEIbHOM >KypHAale.

O3HakoMIIEHHE C JIOKaJbHBIM aKTOM MOXET OBITh TakKKe MPOU3BEICHO
IyTeM HalpaBJIEHUS Ha JICKTPOHHYIO 1ouTy pabotHukoB MBJIOVY.

6.8. JlokaqbHbIE HOPMATHBHBIE AKTHI MPOXOIAT MPOLEAYPY PETHCTPALMU B
CIELHUATILHOM KypHaJe.

6.9. OO0s3aTenbHON perucTpaluu MOJUIeKaT IOJOXKEHHUs, TpPaBUia,
MHCTPYKIIMH, IPUKA3bl U pacniopsikeHus 3apenyromero MBJIOVY.

6.10. Perucrtpamuio JOKaJbHBIX HOPMATUBHBIX aKTOB OCYIIECTBISET
OTBETCTBECHHBIN 33 BEIACHHE [EJIONMPOU3BOACTBA COIVIACHO WHCTPYKLHUHU 10
nenomnpousBoacTsy B MBJIOVY.

6.11. Peructpanus nojioKeHUW, MPaBUIl U UHCTPYKUUNA OCYIIECTBISETCA HE
Mo3/IHee JAHS UX yTBepxkaeHus 3apenyomum MB/IOY, npukazoB u pacnopsikeHUN
pPyKOBOJUTENST 00pa30BaTEIbHON OpraHU3alMi — HE MO3AHEE AHS UX U3JaHUS.

6.12. YTBEepXICHHBI JIOKAIBHBIA aKT TIOJJICKUT ONMyOJUKOBAaHUIO Ha
odpunmanbaoM caiite MBJIOVY B Teuenue 10 (mecsaTu) pabodmx JTHEH.

7. llopsiiOK BHECEHUSI U3MEHEHHUS U JIOTIOJTHEHUM B JIOKAJIBHBIE AKThI
7.1. B meiicTByronye jJ0KajdbHbIE aKThl MOTYT OBITb BHECEHBI U3MEHEHUS U
JOTIOJIHEHUS.
7.2. TlpennoxkeHne O BHECEHHMH H3MEHEHUN MOXKET HCXOAUTh OT JIH00O0T0
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opraHa ¥ JMIla, KOTOPBIM COmacHO Hactosmemy llonoxennio mMeeTr mnpaBo
CTaBUTh BOIPOC O pa3pabOTKe U MPUHATHU COOTBETCTBYIOIIETO JOKAJIHLHOTO aKTa
100 YyTBEPKIATh ITOT JOKYMEHT.

7.3. Tlopsimok BHECEHHUS W3MEHEHUW W JOMOJHEHUW B JIOKAJIbHBIE AKThI
MB/IOY omnpenensercs B camMux JIOKAJIBHBIX aKTaX. B OCTalnpHBIX Ciydasx
W3MEHEHUS U _IONOJHEHUS OCYLIECTRISIOTCS B CIEAYIOMIEM MMOPAIKE:

* BHECCHHME HW3MEHEHUW U JIONOJIHEHHMH OCYLIECTBISAECTCA B MOPSAKE,
YCTAHOBJICHHOM B JIOKQJIbHOM HOPMAaTMBHOM aKT€, HA OCHOBAHUHM KOTOPOTO
BHOCSITCSI UBMEHCHMUS;

* W3MEHEHMS M JOTOJHEHHUS B JIOKAJIbHBIC AKThI: MOJOXEHUS, TPUHATHIE 0e3
COIJIACOBaHUSl C OpraHoM YIpaBjieHus (cCaMOyIpaBi€HHs), MpaBuia,
WHCTPYKIMU, MPOrpPaMMBbl, IJIaHbI, TOCTAHOBJICHUSI, PEIICHUSA, MPUKA3bl U
pacrnopspKeHusl, BHOCSTCS MYyTEM U3JaHUsA TMpUKa3a 3aBEAYIOIIErO O
BHECEHUU W3MEHEHUN WM JIOTIOJTHEHUH B JIOKAJbHBI HOPMATUBHBIN AKT;

* U3MEHEHMS U JIOTIOJHEHUS B IOJIOKEHHUS, PUHSATHIE MOCIIE COTTIAaCOBAHUS C
OpraHoOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIPABICHUS (CaMOYIIpaBICHUS ),
BHOCSTCS MyTeM  HW3JIaHUA  [pUKa3a  3aBEAYIOLIETO  JOUIKOJIbHBIM
00pa3oBaTebHBIM YUPEIKJICHHEM O BHECCHUU W3MEHEHUW WJIU JOTOJTHEHUN
B JIOKQJIbHBIN aKT C IPEABAPUTEIILHBIM MOJTYYEHUEM OT HETO COTIACHSI.

7.4. JlokaJibHBIC HOPMATHUBHBIE aKThl MOT'YT OBITh JJOCPOYHO U3MEHECHBI:

B Clydyae BHECEHHUS W3MEHEHUW B  YUYPEIUTEIbHbIE JOKYMEHTHI

MB/0Y;

* I NPUBENCHUS B COOTBETCTBUE C HM3MEHEHHBIMH B LEHTPAIN30BAHHOM
NOPSIIKE HOPMATUBAMHU O TPYAE;

* 0 pe3yJibTaTaM aTrTecTalui pabouynux MECT.

7.5. I3MeHeHus U JONOITHEHUS B JIOKAJbHBIA aKT BCTYIIAIOT B CHIIY C JIaThl,
yKa3aHHON B MpPHKa3e O BHECEHWU W3MEHEHHUU WM JOMOIHEHUW B JIOKAJbHBIN
HOPMATHBHBIN aKT, a B CJIy4yae OTCYTCTBHS YKa3aHUS B HEM JIaThl — IO UCTECUECHUIO
7 KaJICHOAPHBIX JHEW C JaThl BCTYIUICHHS IMPHUKAa3a O BHECEHUW W3MECHEHUHN WIIH
JIOTIOJTHEHUH B JIOKAJIBHBIN aKT B CUITY.

7.6. I3MeHeHus 1 TONOJIHEHUS B TIPEINUCAHUS U TPeOOBaHUS, MPOTOKOIBI U
aKTbl, METOIMYECKHE PEKOMEHJIallNM, aKThl O IMPU3HAHUU JIOKAJIBbHBIX aKTOB
YTPaTUBLIUMU CHITY, HE BHOCSTCSI.

8. OTBETCTBEHHOCTH

8.1. 3a HeucmojsHEHHUE WM HEHAJJIEXKAIee WCIOJIHEHNE TpeOOBaHUM,
YCTAHOBJICHHBIX B  JIOKaJbHBIX aKTaX JIOHMIKOJBHOTO  00pa3oBaTEILHOIO
YUPEKJICHHS, COTPYTHUKH 00pa30BaTelIbHOM OPraHU3aIi HECYT OTBETCTBEHHOCTD
B COOTBETCTBHUU C YCTaBOM, TPyAOBBIM KogekcoM Poccuiickoit Denepanuu.

8.2. 3a HeHWCIIOJIHEHHWE WM HEHaJUIC)KAIllee WCIIOJIHEHHE OO0S3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lomoxkeHnem, paOOTHHKHU JIETCKOTO cajia, y9acTBYIOIIUE
B pa3paboOTKe JOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C
JIEVUCTBYIOIIUM TPYJIOBBIM 3aKOHOIATEILCTBOM.

9. JleiicTBHE JOKAJIbHBIX aKTOB



9.1. JlokanbHble akThl OpPraHHU3alMHU, OCYLIECTBIISIONIEH 00pa30BaTEIbHYIO
IESTENbHOCTD, AEHCTBYIOT TOJIBKO B MpEZesax JOLIKOIBHOIO 00pa30BaTEIbHOIO
YUpEXKACHUS M HE MOILYT PEryJupoBaTh OTHOLIEHUS, CKJIAJbIBAIOLIMECS BHE
o0Opa3oBaTeIbHON OpraHu3aluu.

9.2. Jlokanbuble aktbl MBJIOY yTpaunBaioT cuiy (IOJHOCTBIO WIH B
OTZEIBbHON YacTH) B CIEAYIOIIUX CIydasx:

* BCTYIUIGHME B CWJIYy akTa, M[pPU3HAIONIEr0 JAHHBIA JIOKaJdbHBIA aKT
yTPaTUBLIUM CUITY;

* BCTYIUIEHHE B CHUJTY JIOKAJIBHOTO aKTa OOJbLIEH IOPUINYECKON CUIIbl, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUSIM TAHHOTO JIOKAJIBHOTO aKTa;

* [PU3HAHUE CYJIOM WJIM UHBIM YIOJTHOMOUYEHHBIM OPIaHOM TOCY/IapCTBEHHOMN
BlIacTH JokaiapHoro akra JIOY nporuBOopedamiuMm  JEHCTBYIOLIEMY
3aKOHO/IATENbCTBY.

9.3. JlokaneHpli akt MBJOY, yrpatuBmui cuiy, HE HOJJIEKHUT
UCTIOJIHEHUIO.

10. 3akIt0unTENbHBIE MOJT0KEHHUS

10.1. Hacrosimee IlonmoxkeHue o mopsAnKke pa3pabOTKU U MPUHATHS
JIOKaJbHBIX HOPMATHUBHBIX MPABOBBIX AKTOB SIBISETCS JIOKAJbLHBIM HOPMATHBHBIM
aktoM, npunumaetcs Ha [lenarornueckom coBere MBJIOVY u yrBepknaercs (iubo
BBOJIUTCSI B JISHCTBHE) MPUKA30M 3aBEIYIONIETO JIOMIKOJIBLHBIM 00pa30BaTeIbHBIM
YUPEKIECHUEM.

10.2. Bce u3MeHeHus U AONOJHEHUs, BHOCUMBIE B Hacrtosuee [lonoxenue,
opopMisitoTcs B NMHUCbMEHHOM (opMe B  COOTBETCTBUU JIEUCTBYIOIIUM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

10.3. TlonoxxeHue o TOpsaKe pa3pabOTKU U TPUHATHA JIOKAJIBHBIX
HOPMATUBHBIX IPABOBBIX aKTOB JOIIKOJIBHOTO OOpPa30BATEIBHOIO YUPEKICHUS
OPUHUMAETCSI Ha HEONPENENCHHbIH CpOK. M3MEHEeHHss W [IONOJHEHUs K
[TonoxeHuto MpUHUMAIOTCA B mopsiake, mpeaycMoTpeHHoM m.10.1. Hacrtosiiero
[Tonoxenus.

10.4. TIlocne mnpunstus Ilomoxxenuss (MM W3MEHEHUW W JOMOJHEHUM
OTZIEJIbHBIX IYHKTOB M pPAa3/ieJIOB) B HOBOW peAaKUMM MPEAbIAylas peaaKlus
ABTOMAaTUYECKHU yTPAUYMUBAET CUITY.
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