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1. O0mue MoJI0KEHUst
1.1. {annoe [lonoxenue pazpaborano B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparuu ¢ nsmenenusmu ot 2 uroins 2021 ropa,
Tpynosoro koaekca P® (Hdanee - TK P®), I'paxxnanckoro Kogexca P® (manee - ['K PD), a
TaKkKe YCTaBOM JOIIKOJIBHOTO 00pa3oBaTENIbHOTO YUPEKIEHUS W IPYTMMH HOPMATHUBHBIMU
npaBoBbIMU  akTamu  Poccuiickonn ~ denepauuu,  peraaMEeHTUPYIOIIMMHM — IEATEIBHOCTh
OpraHM3aIii, OCYHIECTBIISIOMNX 00pa30BaTEIbHYIO NESTENbHOCTD.
1.2 Hacrosimee [lonokeHue o JIOKaJIbHBIX aKTaX JOUIKOJIBLHOT'O 00pa30BaTEIbHOTO YUPEKACHU S
(manmee — Ilonokenne) pazpabOTaHO B MENISAX peau3alliy MpaBa Ha CaMOCTOSTEIIBHOE CO3/IaHue
HOPMaTHBHO-TIPABOBOI 0a3bl Uil CBOEH NESATEIBHOCTH B paMKaxX IOJHOMOYHH, OTHECEHHBIX
3akoHoAaTenbcTBOM Poccuiickoit denepanuu K KOMIETEHIIMH JETCKOTO caja.
1.3. JlaHHO€E TMOJNIO)KEHUE JOMONHSIET U KOHKPETU3UPYET MOPSAO0K M3JAaHUS JIOKAIbHBIX aKTOB,
ONpeAeNEHHBIX YCTaBOM JIOIIKOJBHOTO O0pa30BaTEIbHOTO YUYPEXKACHUS, YCTaHABIMBAET
enuHble TpeOOBaHMA K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, UX IOATOTOBKE, oO(opMIieHuto,
MPUHATHIO, YTBEPKACHUIO, BCTYIJICHUIO B CHUJTY, BHECEHUIO U3MEHEHUN U OTMEHe, MyOIuKaluu
Ha 0(UIIMATIEHOM CaiTe JIETCKOTO Cajia.
1.4. Hacrosiee IlonmokeHue siBisieTcs JIOKadbHBIM HOpMAaTUBHBIM akToM JIOY u BXomuT B
IepeyeHb JIOKAJIbHBIX aKTOB 00pa30BaTEIbHON OpraHU3alHH.
1.5. Hensimu 1 3aiayamu HacTosmero Ilonoxxenus BISIOTCS:
*  HOPMAaTHUBHO-TIPABOBOE peryiaMpoBaHue 00pa3oBaTeIbHBIX OTHOIIICHUHN B
00pa3oBaTeNnbHON OpraHu3alny;
* CcO3JaHHe EIWHOM M COTJIACOBAHHOM CHCTEMBbl JIOKAaJbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNnbHON OpraHu3alny;
* oOecrneyeHHe  TNPUHIMIA  3aKOHHOCTH B HOPMOTBOPYECKOH  JIESATEIHLHOCTH
00pazoBaTeNbHON OpraHU3aIiH;
*  COBEpILIEHCTBOBAHUE IIpOLECCa MOATOTOBKH, O(OpPMIIEHUS, MPHUHATUS M peaau3aluu
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;
* IpeNoTBpalleHHe JyOIMpOBaHUS PErylUpOBaHMs OOIIECTBEHHBIX M 00pa3oBaTEIbHBIX
OTHOIIEHUH B IETCKOM Cay.
1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBaHUAM 3aKOHOJaTenbcTBa PD, aBnstoTCS

00s13aTeIbHBIMU K UCIIOJIHEHHIO BCEMU YYaCTHUKAaMH 00pa30BaTeIbHBIX OTHOIICHUH.

2. OcHOBHBIC BH/IbI JIOKAJTBHBIX AKTOB /IETCKOI0 €aja

2.1. JloxanvHolii axm JOMWIKOJIBHOTO OOPa30BaTENbHOIO YUPEKICHUS MPEICTaBIseT COOOU
OCHOBAHHBIM Ha 3aKOHOJATENLCTBE O(DUUMANBHBIA MPaBOBOM JTOKYMEHT, HPUHATHIM B
ycraHoBlieHHOM mopsiake JIOY u perynupyromuii OTHOLIEHHS B paMKax 00pa30BaTebHON



opranuzanuu. l[lepedeHb BHIOB JIOKAJBHBIX AaKTOB, PETrJAMEHTHUPYIOIIUX OO0pa30oBaTEIbHYIO
JeATeIbHOCTh, YCTAaHABIUBACTCA YCTAaBOM JOMIKOJIBHOTO OOpa30BaTENbHOTO YUPEXKACHUS U
BKJIIOYAET B ce0s MPHUKA3bl, PEIICHHSI, TOJI0KEHHS, TPABHUIIA, HHCTPYKIMH U IPYTUE JOKYMEHTHI.
[IpencraBieHHbIN NEPEUEHBb BUI0B JIOKAJIbHBIX AKTOB HE SIBJISIETCS] MCUEPIIbIBAIOIIHM.

2.2. Ycmae IOMIKOJIBHOTO OOPa30BATEIBHOIO YUYPEKIACHHUS — JIOKAJTBHBIA aKT, HA OCHOBE
KOTOpOro JeiicTByeT oOpa3oBaTelbHasl OpraHu3alus. YCTaB JETCKOrO caja NPUHUMACTCS
[legarornueckum COBETOM M YTBEP)KJIAETCSl B IMOPSIKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanmu. Ero copepkanue ompenensiercss cr. 25 denepanbHOoro 3akoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepannn

2.3. Ilpuka3 — NOKaNbHBIA aKT, U3JaBaeMblid 3aBeaytomuM JJOY i penieHus OCHOBHBIX U
ONEepaTUBHBIX 3ajady. B 1enonmpousBOJCTBE JAETCKOTO Caja BBIACNAIOTCA MPHUKa3bl IO
OpraHM3al[MOHHBIM BOIIPOCaM, NMPHUKa3bl MO OCHOBHOM N€ATENbHOCTH, MPHUKA3bl MO JIUYHOMY
COCTaBy.

2.4. Pewienue — TOKAIBbHBIA aKT, MPUHUMAEMBIA KOJUIETHAIBHBIMH OpPraHaMH JOUIKOJIBHOTO
00pa30BaTEeNbHOTO YUpPEXKACHUS B IENAX paspelieHuss Hauloyiee BaXKHBIX BOIPOCOB HX
NEATENbHOCTH. TEKCT pemeHus COCTOMT W3 JABYX 4YacTeil: KOHCTaTUPYIOIIEW H
pacriopsiiuTenbHOM,  pazaeneHHbix  cioBoM  «PEIINID»  («PEILAJIA», «PEIINJIOY,
«PEIINJIN»), xoTopoe meuyaTaeTrcs NPONMMCHBIMH OyKBaMH C HOBOM CTpokH OT mois. [lpu
HEOOXOMMOCTH KOHCTATHUPYIOIIas 4YacTh MOXKET COJIEp’KaTh CChUIKM Ha 3aKOHBl U JpYyrue
HOpPMaTUBHbIE akThl. PacmopsauTenbHas dYacTh WH3JaraeTcss IyHKTaMH. PelieHus Moryr
CoJiep’KaTh TMPWJIOKEHHS, CChbUIKA Ha KOTOpble JaeTci B COOTBETCTBYIOIIMX IYHKTax
pacnopsAMTEeNbHOM vacTH. PeleHuss mNOANMUCHIBAIOTCS —TpeAcenaTelieM U CeKpeTapeM
KOJUIETHAJIBHOI'O OpraHa.

2.5. Ilonosxcenue — NOKaNbHBIA aKT, YCTAHABIMBAIOIININ MPABOBOM CTaTyC OpraHa yIpaBJiIeHUS
JETCKUM CaJIOM, WJIM OCHOBHBIE TIpaBujia (TIOpsIOK, mporeaypy) peanusanun IOV kakoro-nmu6o
W3 CBOMX MPABOMOYHIA.

2.6. Ilpasuna — noKanbHBIN aKT, PErJaMEHTHUPYIOLIUN OpraHU3alMOHHbIE, TUCHUIUIMHAPHBIE,
XO35IIICTBEHHBIE U MHBIE CIIEI[MAIbHBIE CTOPOHBI JESITETLHOCTH JIOMIKOJIFHOTO 00pa30BaTeIbHOIO
YUPEXKJIEHUS U €ro paOOTHUKOB, BOCIIUTAHHUKOB U X POAUTENEH (3aKOHHBIX MIPEICTaBUTENEH).
2.7. HucmpyKkyusa — NOKAJIbHBIN aKT, YCTaHABIMBAIOUIUN MOPSAOK U CIOCOO OCYIIECTBIICHUS,
BBITIOJIHEHUS] KAaKUX-THOO JEeMCTBHIA; COBOKYIHOCTh MPAaBUJ OCYIIECTBIICHUS OMpEeICHHBIX
BU/JIOB JICATEIHHOCTH, POBEACHUS PabOT, CIyKEOHOTO MOBEICHUSI.

WucTpykuuelr omnpenensioT MpaBOBOM craTyc (mpaBa, OO0S3aHHOCTH, OTBETCTBEHHOCTD)
paboTHMKAa 1O  3aHUMaeMOM  JOJDKHOCTH.  MHCTpyKUHS  COAEPKUT  MMIIEpAaTHUBHBIC
(moBenuTENbHBIE, HE AOMYCKAIOIINE BEIOOPA) HOPMATHBHBIC MPEANUCAHUS.

JIOMKHOCTHBIE MHCTPYKIUH, pa3pabaThIBacT pyKOBOJUTENh 00pa30oBaTebHOM OpraHu3alum.

2.8. JlomkoapHOE 00pa3oBaTeNbHOE YUPESKICHHE UMEET ApYyrue crnennduyeckue HopMaTUBHbBIE
JOKYMEHTBI, PEryJIupyIolue OTHOUIeHUs B cdepe oO0pa3oBaHHs WM KOHKPETH3UPYIOIINE
JOKYMEHTBI, yKa3aHHbIE€ B HACTOSLIEM IIYHKT€, B 3aBHCUMOCTH OT KOHKPETHBIX YCIIOBUU
NeATeNbHOCTH JIETCKOTO caja: IpaBWJa, paclUCaHMs, IUIaHbl, I'paduKd, IUKIOTPAMMBI,
IIPOrPaMMBI, TOPSIIKH, TPOTOKOJIBL, ACIIOPTA.

2.9. JIoroBopsl ¥ MHBIE COTJIAIICHNUS, KOTOPBIE U3/IAl0TCSl OpraHaMM yNpaBJIeHUs ETCKUM CaJIOM

HC CAUHOJIMYHO, 4 MMYTCM COIIaCOBAHUA C MHBIMHU JIMIIAMH, BBICTYIIAIOIIUMHU B HUX, B KaUCCTBC
CaMOCTOSTEIbHOM CTOPOHBI (HaanMep, TPYAOBBIC NOTOBOPBI, JOT'OBOPBI ap€HAblI MMYIICCTBA,
AOTOBOPBI HA OKA3aHUC IIATHBIX O6p83OBaTeJ'IBHBIX yCiayr u T.,Z[.) HC ABJIAIOTCA JIOKaJIbHBIMU
aKTaMU.

3. IlopsiioK MOATOTOBKH JIOKAJIBHOI0 AKTA
3.1. IHMumaTopoM moaroTOBKY JIOKAIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

*  YUYpEOUTEIb;
*  OpraHbl ynpaBJeHHUsI 00pa30BaHHEM;



* aJAMUHHUCTpalMsi OOpa3oBaTeIbHOM OpraHu3alil B JIMLIE €€ pPYKOBOJHUTEIS —
3agenytouiero JJOVY, 3amecTureneit pykoBOANUTENS;

* Oprasbl caMoyIIpaBJIeHHUs 00pa30BaTe/IbHON OpraHu3aluu;

*  YYaCTHHUKH 00Pa30BaTEIbHBIX OTHOIICHUH.
3.2. llpm wu3gaHWM JIOKAJBHOTO aKTa 3aBEAYIOUIMH JOIIKOJIBHBIM  00pa3oBaTEIbHBIM
YUPEKICHUEM PYKOBOJICTBYETCS MPUHIIMIIAMH 3aKOHHOCTH, OOOCHOBAaHHOCTHU, JEMOKpaTU3Ma U
CUCTEMHOCTH.
3.3. OcHoBaHMEeM i TOJTOTOBKH JIOKAJIHHOIO AaKTa MOTYT SIBISTHCA M3MEHEHUS B
3aKoHozarenbcTBe PO (BHECEHNE N3MEHEHU, U3/1aHuEe HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).
3.4. TIpoekT JIOKaJIbHOT'0 HOPMAaTUBHOTO aKTa TOTOBUTCS OTIIEJIbHBIM pa0OTHUKOM WJIM TPYIIION
paboTHMKOB MO mnopyuyeHuto 3aBeayrouiero JIOY, a Takke OpraHoM caMOYIIpaBJI€HUS
JIOIIKOJIEHBIM  00pa30BaTENIbHBIM  YUPEKIECHUEM, KOTOPBIA BBICTYMWJI C COOTBETCTBYIOIIEH
WHUIIMATUBOM.
3.5. IloaroToBka JIOKaIbHOIO HOPMATHUBHOTO aKTa BKIIIOYAET B ce0sl M3yUEHHE 3aKOHOAATEIbHBIX
Y MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTEIbHON OpTaHH3aIlnHY,
peraaMeHTHPYIOLINX T€ BONPOCHI, KOTOPbIE MPEIoIaraeTcsi OTpa3uTh B MPOEKTE HOBOT'O aKTa, U
Ha 3TON OCHOBE BBIOOp €r0 BUA, COJIEPKaHUS U MPEACTaBIECHUE €r0 B MUChbMEHHOU (opMe.
3.6. IloaroroBka Haunbosiee Ba)KHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB (IMPOEKTOB pelIeHUM
coOpaHUii, MEJCOBETOB, OPraHOB CaMOYIPABIIEHUS, MPUKA30B, MOJOXKEHHUH, MpaBHI) OJIKHA
OCHOBBIBAaThCSl Ha pe3yJibTaTaX aHajih3a OCHOBHBIX CTOPOH JAESITEIbHOCTH 00pa3oBaTEIbHOMN
OpraHu3aIuy, TCHICHIINA €T0 PA3BUTHUS U CIIOKUBIIEHCS CUTYaIlUH.
3.7. Tlo BompocaM mpuema Ha padbOTy, MEPEBOJOB, YBOJbHEHUM, MPEIOCTABICHHUS OTITYCKOB,
MOOIIPEHN WJIA TPHUBJICYECHHUS COTPYJHUKOB K JUCHUIUIMHAPHOM WJIM MaTepUATBHOU
OTBETCTBEHHOCTH M3JIalOTCS MPHUKa3bl, B COOTBETCTBUM C TK PD.
3.8. TIpoekT JOKaJIbHOTO HOPMATUBHOTO aKTa TMOJUICKHUT O0sS3aTeIbHOM IPOBEpKE Ha
JIUTEPaTypPHO-CTHJINCTUYECKYI0O TPaMOTHOCTh M IPABOBOM 3KCIIEPTU3E, KOTOPBIE MPOBOIATCA
o0Opa3oBaTeNbHOM  OpraHu3alueil camocTosTeNbHO JHOO0 ¢  ydacTHeM TPHUBJICUEHHBIX
crienanucToB. JIOKanbHBIH HOPMAaTUBHBIA aKT, HE MPOLICAIINNA IMPABOBYIO 3KCIEPTU3Y, HE
MOJIEKUT PACCMOTPEHHUIO U IPUHATHIO.
3.9. IIpoeKT JOKaIbHOTO HOPMATUBHOTO aKTa MOKET ObITh NMPEACTABIEH HA O0CYXACHUE ITyTEM
pa3MenieHusl MpoeKTa JIOKATbHOIO HOPMATUBHOTO aKTa Ha HWH(OPMAIMOHHOM CTEHAE B
JOCTYMHOM ISl BceoOuiero 0003peHus MecTe, Ha O(UUIUaIbHOM CalTe JOLIKOJIBHOIO
00pa30BaTEeNbHOTO YUPEXKJCHUS, IYyTEM HaIlpaBlIEHUs IMPOEKTa 3aWHTEPECOBAHHBIM JIUIAM,
MPOBEJICHUSI COOTBETCTBYIOIIEIO COOpaHUS C KOJUIGKTHUBHBIM  OOCYXJIEHHEM IPOEKTa
JIOKaJIbHOTO HOPMATUBHOI'O aKkTa W T.J. B cilydae corjacoBaHusi MPOEKTa JIOKAIBHOI'O akTa Ha
HeM npoctasisiercs Buza « COI'JTACOBAHO».
3.10. Tlopsnok HOpHUHATHS JIOKAJIBbHBIX AaKTOB JETCKOIO Caja YCTAaHaBIMBAETCS YCTaBOM
JOUIKOJIBHOTO 00pa30BaTEeNbHOTO YUPEKICHUS: YKA3bIBAlOTCA KBOPYM C L€ YCTAaHOBIICHHUS
MIPaBOMOYHOCTHU OpPTraHa caMOyIpaBlieHus1, GopMa U MOPSAIOK TOJIOCOBAHMUS.
3.11. lng BBeeHUs B ACHCTBUE JJOKAIBHOTO aKTa U3JaeTCs MIPUKA3 3aBEAYIOIIETO JOIIKOIbHBIM
o0pa3oBaTeNbHBIM yUpexkaeHueM. JIoKanbHbIe aKThl OQOPMIISIOTCS B BUJE MPUIIOKEHUS K
npuka3dy. B mpaBoM BepxHeM yINly Takux JOKYMEHTOB mumiercsi ciioBo «llpunoxenue» c
yKa3aHUEM JaThl U HOMEpPA U3JaHUs IPUKA3a.
3.12. B pomkonsHOM 00pa30BaTENbHOM YUPEXKICHUH CO3JAIOTCS YCIOBUS AJISI O3HAKOMIICHHS

Y4aCTHUKOB 00pa30BaTENbHBIX OTHOUIEHUH C TOKAIBHBIMU akTaMu. O3HAKOMIJIEHHE MOXKET OBITh
MPOBENICHO MO TOJMUCH B CIydasx, MPEeIyCMOTPEHHBIX HOPMATUBHBIMH JOKYMEHTaMH, OO
pa3MelieH B 00IIe0CTyTHOM MecTe (MH(OPMAIMOHHBIN CTEHJ JETCKOTO caja, OQHUIMaTbHBINA
CalT IOMIKOJIHHOTO 00Pa30BATENBHOTO YUPEIKICHHUS).

3.13. VI3MeHeHUs B JIOKAJIbHBIA aKT BHOCSTCS MO Mepe HEOOXOAUMOCTH. B ciiydae n3MeHeHH B
HOPMAaTHUBHO-TIPABOBBIX aKTax (heJepanbHOro, PErHOHAIBHOTO WM MYHHIIMIIAJBLHOTO YPOBHEH,
u3McHeHus B JokanbHBIH akT JIOY BHOcUTCS He IO3JHEE 2-X MECAIEB CO JHA HX
OITyOJIMKOBaHUSI.



4. lokymMeHTa/IbHOE 0(pOpMIICHHE

4.1. JlokanpHBIN aKT JOJDKEH ObITh JOKyMEHTaJdbHO odopmiieH. CTPYKTypa JOKaIbHOTO aKTa
JIOJDKHA 00€CIIEUUTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYIMPOBAHUSL.
4.2. O6mue TpedoBanus K 0QOPMIICHHIO JOKATBHBIX aKTOB BKIIOYAIOT CICAYIOIINE TOI0KCHHS:

* JlokayibHBIN aKT JOJDKEH COAEpkKAaTh HAMMEHOBAHUE JIOKAIBHOIO aKTa U J1aTy U3/IaHusl.

* Ecmum Ttpelyercss pa3bscHEHHE IeJiei W MOTHBOB MPHHATHS JIOKAJIHHOTO aKTa, TO
Heo0XoMMa BCTYIUTENbHAS YacTh — npeamOyia. [lonokeHnss HOpMaTUBHOTO XapakTepa
B IIpeaMOyITy He BKITIOYAIOTCSI.

* HopmaruBubie mnpennucanus oQOPMIISIOTCS B BHUJIE ITYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabckuMu nudpamMu ¢ TOUKOH U 3ar0JI0BKOB HE UMEIOT. IIyHKTBI MOTYT 1oApa3aenaTbes
Ha MOJIYHKTHl, KOTOpbIE MOTYT HMMETh OYKBEHHYIO WM IU(PPOBYIO HyMEpaIHIo.
3HauuTeNbHBIE MO OOBbEMY JIOKAJbHBIE AKThl MOTYT JAEIUTHCS Ha TJIaBbl, KOTOpbIE
HYMEPYIOTCSI pPUMCKUMHU LIU(paMu 1 UMEIOT 3ar0JIOBKH.

* FEciu B JOKaJIbHOM aKTe MPHUBOIATCS TaONUIBI, TpauKh, KapThl, CXEMbl, TO OHH
oQOpMIISIIOTCSI B BUJE NPUIIOKEHUHM, a COOTBETCTBYIOUIME IYHKTHI JIOKAJBHOTO aKTa
JOJDKHBI UIMETh CCBUIKHM Ha ATH NpuiioKeHus. JIOKaabHBIN aKT ¢ MPHIOKEHUIMU JOJHKEH
HMMETh CKBO3HYIO HyMEpaIMIO CTPaHUII.

» JlokanmpHBII HOPMATHBHBIM AKT H3JIaraeTcs Ha rocyJapCTBEHHOM s3blke PD m nomkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B JIOKaJbHBIX HOPMATHBHBIX aKTaxX MArOTCS OMPEACIICHUS BBOJMMBIX FOPUIUYECKUX,
TEXHUYECKUX W JAPYTMX CHEHUaIbHBIX TEPMHHOB, €CIM OHHM HE SBISIOTCS
OOIIen3BECTHBIMU M HEYNMOTpeOIsieMbIMU B 3aKoHonaTenbcTBe PO M permoHaibHOM
3aKOHO/IaTEIbCTBE.

4.3. Kaxnaplii KOHKPETHBIH JIOKAJIbHBIA aKT MMEET yCTaHoBIeHHYIO (opmy. Odopmisercs B
cootBercTBUU ¢ [OCT P 7.0.97-2016 «Cuctema crannapToB 1mo uHdopmarmu, OnOInoTeUHOMY
u wusnarenbckomy geny (CHUBUJL). OpranuzanuoHHO-pacnopsadTeIbHas —JOKYMEHTAIHS.
TpeboBanus K 0POPMIIEHUIO TOKYMEHTOBY.

4.4. JloxanpHble aKThl MNPOXOJAT MPOLEAYPY PErHCTpalUd B CHEUUAIBHOM JKypHAaJe.
OO0s13aTeNIbHON  pPEeTrUCTpalliy  MOJUICKAT IOJIOKEHUS, NpPaBHia, HHCTPYKIMH, MPUKa3bl U
pacniopsbkenust  3aBenyrouiero  JIOY. Perucrtpanuio JOKalnbHBIX aKTOB — OCYILECTBIISIET
OTBETCTBEHHBIN 3a BEJCHUE JEIIONPOU3BOJCTBA COIJIACHO MHCTPYKUHUHU IO JEJIONPOU3BOJICTBY B
JETCKOM cady. Perumcrpanus nmoyioeHui, IpaBWi U MHCTPYKUUN OCYHIECTBISIETCA HE IO3]IHEE
JHSL MX YTBEPKJEHUS 3aBEAYIOLIMM JETCKOrO caja, MPUKA30B U PACIOPSKEHUN 3aBEIYOLIETO
JOY — He nmo3nHee OHSA MX U3IaHUS.

5. OcHOBHBIE TPeOOBAHMS K JIOKAJbHBIM HOPMATHBHBIM AKTaM

5.1. Cpeau NOKambHBIX HOPMATHUBHBIX aKTOB OOpa30BaTENbHONM OpraHU3allid BBICHIYIO
IOPUAMYECKYIO culy umeeT Yemaes. [loaTomy, mpuHUMaeMble B JOLIKOJIBHOM 00pa30BaTEIbHOM
YUPEXKICHUU JTOKAIbHbIE HOPMATUBHBIE AKThI, HE JOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.2. Ilpu noAroToBKE JOKaNbHBIX HOPMATHUBHBIX AKTOB, PETYJIMPYIOLIUX COLUUATBHO-TPYAOBBIE
OTHOIIECHUS (HampuMep, KOJUIEKTUBHBIN JTOTOBOp, MpaBuiia BHYTPEHHETO pacmlopsiaka u Ap.)
ClIelyeT pyKOBOJCTBOBATHCSI PEKOMEHIALUSIMU O HUX.

5.3. lHonosucenue NOMKHO CONEPKATD CIEAYIONINE 00s3aTeIbHbIE PEKBU3HTHI:

* 0003HaueHHNE BU/A JOKALHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHHE,

*  rpudbl: IPUHSITO, YTBEPKIEHO, COTIACOBAHO;

*  pEruCTpalMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOIINNA €r0 HAMMEHOBAHUIO;

*  TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

* OTMETKY O HaJM4MH MPUJIOKEHUS U COTJIACOBAHUS.

5.4. IIpasunia NOIXHBI COJCPKATD CIEIYIONINE 00s3aTe/IbHbIE PEKBU3UTHI:
* 0003HaueHHE BU/IA JOKAILHOTO HOPMATUBHOIO aKTa, €r0 HANMEHOBAHHUE,
*  rpudbl IPUHATUS U YTBEPKACHUS;




TEKCT, COOTBETCTBYIOIIUK €r0 HAUMEHOBAHUIO;
OTMETKY O HAJIMYUU IPUIIOKCHHUS;
PErucTpalMOHHBINA HOMED.

5.5. Hucmpykuyuu 10JKHBL COIEDPKATH CIESAYIOUIME 0043aTENbHbBIE DEKBU3UTHL .

0003HaUYEeHNE BU/IA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
rpuGBI IPUHATHS U YTBEPIKICHHUS;

TEKCT, COOTBETCTBYIOIINK €r0 HANMEHOBAHUIO;

OTMETKY O HAJIMYUU IPHUIIOKECHHUS;

PErucTpalOHHBINA HOMED.

5.6. Ilocmanoenenue JIOJDKHO COJICPIKATh CISHYIONINE 00I3aTCAbHBIC PEKBU3UTHL:

0003HaUYEeHNE BU/IA JIOKAJTbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy IIPUHSATHUS;

TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;

JOJDKHOCTD, (haMIJINIO, MHUIMAIIBI U [TOATUCH JIMLIA, BBIHECHIETO TOCTAHOBIICHUE;
OTTHCK II€YaTH.

5.7. Pewuenusa 1OMKHBI COICPIKATE CIEHYIONINE 0043aTeIbHBIE PEKBU3UTHL:

0003HaUYeHNE BU/JIA JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa;

MECTO U JaTy IPUHSATHUS;

TEKCT;

JOJHKHOCTB, (haMIIINIO, MHUIMAIIBI U MTOAINUCH JIMLIA, TPUHSBILETO PEeUICHHE;
OTTHCK IT€4aTH.

5.8. Ipuka3zvl u pacnopaxcenus JOKHBL COIEPKATEL CIESAYIONNE 0093aTSALHbIE PEKBU3UTEL:

0003HaUYeHHE BU/IA JIOKAJTHLHOTO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U JJaTy IPUHATHUS;

PETUCTPALIMOHHBIN HOMED;

TEKCT;

JNOJDKHOCTh, (DaMUJIMIO, HMHULIMAIBl M TMOJNNCh PYKOBOAMTENS 00pa3oBaTeNIbHOMN
OpraHH3aIiHy.

HpI/IKa3BI " PACIIOPSAKCHUS BBIITIOJIHAOTCA HA OnaHke O6p330BaTeHBHOﬁ OopraHu3aluu.
5.9. IIpomokonst u axmul 1OJDKHBL COACPKATE CIEAVIONINIE 00s13aTeIbHEIS PECKBHU3HUTHI:

5.10.

0003HAYCHHE BH/JIA JIOKAJTHHOIO HOPMAaTUBHOI'O aKTa,

MECTO M JaTy HPUHSATHUS;

HOMED;

CIIMCOK MPHUCYTCTBYIOIIHX;

TEKCT, COJCpXAIUii TOBECTKY [HS, OIUCAaHWE XOlla, MOpSAKA U MPOIEAYPHI
COBEPILAEMbBIX ONPECICHHBIX (IOPHINYECKH 3HAYUMBIX) JCHCTBHH JMOO OTCYTCTBHE
OIpe/IeTCHHBIX (PaKTOB;

JNO/DKHOCTh, (PaMHIIMIO, HWHHIMAABI M IOANKUCh JHMIA (JUI[), COCTABHBIIMX HIIH
MPUHUMABIIHX YYaCTHE B COCTABJIICHUH MTPOTOKOJIA WU aKTa.

Memoouueckue pexomenoauuu TODKHBL COJEPKATL  CIEAYIOIIHE 00sg3aTEIbLHBIE

PCKBU3UTEIL:

0003HaYEeHHE BU/IA JIOKAJTHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

MECTO U JIaTy MPUHATHUS;

TEKCT, COOTBETCTBYIOIIMA €ro HAaMMEHOBAHHUIO M COJEpXKAlllMM YyKa3aHWe Ha BUJ,
HAaUMEHOBaHWE W JaTy TMPUHATHS TPaBUJI WIM HHCTPYKIHH, HOPMBI KOTOPBIX
Pa3bICHSIOTCH, KOHKPETU3UPYIOTCS 50)071 JIeTANU3UPYIOTCS METOIMYSCKUMH
PEKOMEHIAlUsAMU;

JNOJDKHOCTh, (aMuIIMs, WHHUIHMAIB JuNa (IHI), COCTAaBUBIIUX METOJUYECKUE
PEKOMEHIalluH.

5.11. IIpozpammul u naansl JOIKHBI COAEPKATh CISAYIOIINE 00s13aTeNIbHbIE PEKBHU3UTHI:

0003HaueHUE BH/JA JIOKAJIbBHOT'O HOPMATUBHOI'O dKTd, €0 HAUMCHOBAHUC,
MCCTO U JaTa IPUHATHUA,



*  TEKCT JIOKaJbHOI'0O HOPMATUBHOI'O aKTa, COOTBETCTBYIOLINI €0 HAMMEHOBAHUIO.
5.12. lonxcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJEPHKATh CIICAYIONINE PA3JIeIb:
e 0OIIME TOJOKEHHUS;
*  OCHOBHBIC 33J]a4H, IPaBa, MPEIOCTABIIIEMbIC PAOOTHUKY H €ro 00SI3aHHOCTH;
*  B3aUMOACHUCTBUS;
*  OTBETCTBEHHOCTH 32 HEKAQU€CTBEHHOE U HECBOCBPEMEHHOE BBHINOJHEHNE (HEHUCIIOJIHEHUE)
00s13aHHOCTEH, IPEyCMOTPEHHBIX JTOJDKHOCTHON HHCTPYKIIUEH;
* TpeboBaHUS K paOOTHHKY.

6. ITopsaoKk NPUHATHS U YTBEPKACHUS JIOKAJIbHOI0 HOPMATHUBHOI'0 aKTa

6.1. JlokanbHBI HOPMATUBHBIN aKT, IPOMIECIIINI MPOBEPKY HA JUTEPATYPHO-CTUIUCTHUECKYIO
IrPaMOTHOCTh W TPAaBOBYIO DJKCIEPTH3y, a TakXke NpPOLEAYypYy COIJaCOBAHUSA, MOMJIEKUT
MPUHATHIO U YTBEPXKIACHUIO 3aBENyIOIIMM 0Opa30BaTeIbHOM OpraHu3aldd B COOTBETCTBUU C
YcTaBoM JIOIIKOIBHOTO 00pa30BaTENIbHOTO YUPEKACHUS.

6.2. JloxanbHble HOPMATHBHBIE AaKThl JOMIKOJBHOTO OOpa30BaTEIBHOIO YUPEXKIEHUS MOTYT
MPUHUMATbCS PYKOBOAMUTEIEM, OOIUM coOpaHHMEM TpyJaoBoro KoiuiektuBa, CoBeToM
oOpa3zoBarenbHOI opranuzanuy, [lenqarornyeckum coBeroM. MeToauueckuM COBETOM, OPTaHOM
camMoympaBJieHUs1 00pa3oBaTeIbHON OpraHU3aluy, Ha/IeJIeHHBIMU MTOJIHOMOYHUSMU 110 IPUHSTHIO
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBHM C YCTaBOM JIOIIKOJIBHOTO 00pa30BaTEIbHOIO
yUpexIeHUs, — IO MpeIMeTaM X BEJCHHS] 1 KOMIETEHIIHUH.

6.3. [Ipu NpUHATHHU JOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTparvBaroOIIUX IpaBa BOCIUTAHHUKOB,
yuuTbiBaeTcsi MHeHHe CoBeTa poauTeneil.

6.4. He mojuie’)xar NpUMEHEHUIO JIOKAJbHBIE HOPMATUBHBIE AKTHI, YXYALIAIOIINE IOJIOKEHUE
Y4aCTHUKOB 00pazoBaTeIbHBIX OTHOILIEHUIH IO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIJIAIICHUSIMM, @ TaKKe JIOKAJIbHBIE aKThl, IMPUHATHIE C
HapyLIEHHEM MOPSAIKa y4eTa MHEHUS IPEACTABUTEIIBHOIO OPTraHa.

6.5. Ilpowenmuii mnpouenypy HNPUHATUS JIOKAJIbHBIA HOPMATHBHBIA aKT yTBEPKIACTCA
pyKoBoJuTeNeM o0pa3oBaTeabHOM opranuzanuu. PakT yTBepkIeHUs odopmisieTcss MpUuKa3oM
3aBenytomiero [0V, 3aBepeHHbIN MOANKUCHIO.

6.6. JlokambHBI HOPMATUBHBIA aKT BCTYMAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B
ClIyyae OTCYTCTBHsI TaKOrO YKa3aHHWs, [0 MCTEUYECHHUH /7 KaJCHAAPHBIX THEW C JaTbl IPUHATUSA
JAHHOTO JIOKAJIbLHOIO HOPMAaTHUBHOIO akTa. J[aTOM MpUHATHS JIOKAIbHOTO HOPMAaTUBHOIO aKTa,
TpeOyIOIIero yTBEPXKACHUS 3aBEOYIOIIMM JIOIIKOJIbHBIM 00pa30oBaTeNbHBIM YUPEKICHUEM,
SIBJISIETCS JaTa TAKOTO YTBEPKICHUS.

6.7. llocne yTBEepKAEHHUS JIOKAIBHOIO HOPMAaTHUBHOIO aKTa MPOBOAUTCS IpoUeAypa
O3HAKOMJIGHHS C HUM  YYacTHHKOB  OOpa30BaTE€NbHBIX  OTHOILIEHHWH, Ha  KOTOPBIX
pacIpoCTPaHSAIOTCS MOJIOKEHUS! JAHHOIO JIOKAJIbHOTO HOPMATUBHOIO akTa. O3HaKOMJIEHHUE C
JIOKAJIbHBIM HOPMATHBHBIM aKTOM OQOpPMIISIETCS B BHJIE MOJMUCH O3HAKOMIIIEMBIX JHI[ C
yKa3aHUEM J1aThl O3HAKOMJICHUS Ha OTJCIBHOM JIUCTE O3HAKOMIICHMS, MPUJIAraeéMOM K HEMY,
ambo0 B OTAENbHOM >KypHane. O3HAaKOMJIGHHWE C JIOKAJbHBIM aKTOM MOXET OBbITh TaKke
MIPOU3BEJICHO IyTEM HAMpaBJICHUS HA JIEKTPOHHYIO OYTY paOOTHUKOB AETCKOTO Caja.

6.8. JlokanbHble HOPMATHBHBIE AaKThl IPOXOJAT NIPOLEAYPY PETUCTPALMHM B CIHELUAIBHOM
XKypHae.

6.9. OO6s3aTenbHON perucTpany MOoJUIekKaT MOJO0XKEHUs, MpaBHiia, WHCTPYKIMH, NMPHKa3bl U
pacropsKeHHs 3aBEIYIOLIET0 JOUIKOIbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

6.10. Peructpanuto JIokanbHbIX HOPMATUBHBIX AKTOB OCYILECTBIISIET OTBETCTBEHHBIH 32 BECHUE
JIENIONPON3BOCTBA COIIACHO MHCTPYKILIMHU IO AENONpou3BoAcTBY B JIOY.

6.11. Peructpanus nosioxeHu#, NpaBUil M MHCTPYKLUI OCYILECTBISETCS HE MO3JHEE JHA HX
yTBepkJIeHHs 3aBeaytomuM JJOY, npuka3oB U pacnopsbkeHUl pyKOBOIUTENST 00pa3oBaTeIbHOM
OpraHM3aluy — HE M03HEE JHS UX U3JaHMsL.

6.12. VTBep)KICHHBII JIOKAJIBHBIA aKT MOJUIEKHUT OMyOJMKOBAaHMIO Ha OQHUIMAIBHOM caiTe
JIOIIKOJIBHOTO 00pa30BaTeNIbHOTO yupexkieHus B TeueHue 10 (aecsaTu) KaleHaapHbIX THEH.



7. Ilopsinok BHeceHHsI U3MEHEHHSI U TONOJTHEHUI B JIOKAJbHbIE AKThI

7.1. B melicTByromue JTOKaIbHbIC aKThl MOTYT ObITh BHECCHBI U3MEHEHHS U JTOTIOIHECHUSI.

7.2. llpennokxeHue O BHECEHHHM HM3MEHEHUH MOXET HCXOIUTHh OT JII00Oro OpraHa M JuIa,
KOTOpPBIH COMIacHO HacrtosimeMmy [lojokeHnI0 MMEEeT MpaBO CTAaBUTh BOMPOC O pa3pabOTKe U
MPUHATUHA COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIMOO YTBEPKIATh 3TOT JOKYMEHT.

7.3. Tlopsok BHECEHHS U3MEHEHUW M JIOMOJHEHUU B JioKaimbHbIe akThl JIOY ompenensiercs B
CaMHUX JIOKAJbHBIX aKkTax. B ocTaIbHBIX CclydasXx U3MEHEHHS U JOTOJIHEHUS OCYIIECTBISIIOTCS B
CHENYIOIIEM MOPSIKE:

* BHECCHHE M3MEHEHUW U JIOMOJHEHUM OCYIIECTBIISIETCS B TOPSIKE, YCTAHOBJIEHHOM B
JIOKQJIbHOM HOPMATHBHOM aKT€, HA OCHOBAaHWHU KOTOPOTO BHOCSITCSI U3MEHEHUS;

*  U3MEHEHHMS U JIOTIOJHEHUS B JIOKAIBHBIC aKThI: TTOJIOKEHUSI, TPUHSATHIE 0€3 COTIIacOBAHUS
C OpraHOM yIpaBJICHHS (CaMOYyTpaBIIECHU), IPABUIIA, UHCTPYKIIUU, TPOrPAMMBI, TUTAHBI,
MMOCTAHOBJICHUS, PEIICHUS, TPHUKA3bl M PACMOPSIKEHUS, BHOCATCS IyTEM U3JaHUS
MpUKa3a 3aBEAYIOIIET0 O BHECEHUM HW3MEHEHWW WIM JONOJHEHHH B JIOKaJIbHBIN
HOPMATHBHBIN aKT;

* W3MCHEHHS U JOMOJHCHHUS B TOJIOKECHHS, MPUHATHIE TMMOCIE COIJIACOBAHUS C OPraHoM
TOCyIapCTBEHHO-O0IIECTBEHHOTO  yMPAaBICHUsT (CaMOYIIPABIEHUsS), BHOCSATCS ITyTEM
W3IaHus TIpUKa3a 3aBEIYIOIIETO JIONIKOJIBHBIM OO0pa30BaTEIbHBIM YUPEKICHUEM O
BHECEHWU W3MEHEHWN WM JIOTOJHEHWH B JIOKAJIBHBIA aKT C MpeABaApPUTEITHbHBIM
TOJIyYEHHUEM OT HETO COTJIacHsl.

7.4. JlokanbHbIE HOPMATHUBHBIE AKThI MOT'YT OBITh JIOCPOYHO MU3MEHEHBI:
B Cly4ae BHECEHMs H3MEHEHUH B YyUpeAUTEIbHbIE JOKYMEHTHI 00pa30BaTeNIbHOMN
OpraHu3aluy;

* I OPUBEACHUS B COOTBETCTBHE C HW3MEHEHHBIMH B LEHTPAIW30BAHHOM IOPSIJIKE
HOPMAaTHBaMH O TPYJAE;

* 10 pe3yJibTaraM aTTecTaluy pabouyux MecT.

7.5. VI3MeHeHus W JONOJHEHUsS] B JIOKAJbHBIM aKT BCTYMAIOT B CHJIy C JaThl, YKa3aHHOW B
MIPUKa3e O BHECEHUU W3MEHEHUI WIH JONOJIHEHUN B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B CIy4ae
OTCYTCTBHS YKa3aHUs B HEM J1aThl — 10 UCTEUYECHMIO 7 KAJICHJAPHBIX JHEU C JaThl BCTYIUICHUS
MIpUKa3a O BHECEHUU U3MEHEHUH WIN JONOIHEHUM B JJOKAJIBbHBINA aKT B CUITY.

7.6. V3MeHeHuss W JONOJHEHHUS B MpeaNUcCaHus U TpeOOBaHUS, MPOTOKOIBI U  aKThl,
METO/IMYECKHE PEKOMEHJAIMHU, aKThl O MPU3HAHUM JIOKAJbHBIX AKTOB YTPAaTUBLIMMHU CUILY, HE
BHOCSITCSI.

8. OTBEeTCTBEHHOCTH

8.1. 3a HeuwcrnonHeHHWE WM HEHAAJEKAIlee HCIOIHEHHE TpeOOBaHMUl, YCTAaHOBIIEHHBIX B
JIOKANIbHBIX aKTax JOMIKOJILHOTO 00pa30BaTeIbHOr0 YUPEKICHHs, COTPYIHUKN 00pa3oBaTeabHON
OpraHu3alMi HECyT OTBETCTBEHHOCTb B COOTBETCTBUU C YCTaBOM, TPYIOBBIM KOJIEKCOM
Poccuiickont ®enepanuu.

8.2. 3a HEWCNONHEHHWE WU HEHaJJIeXallee HCIONHEHWE OO0s3aHHOCTEH, YCTaHOBIEHHBIX

naHHbIM [lonmoxkeHueM, paOOTHHKM JETCKOrO Cajla, Y4acTBYIOLIUME B Pa3pabOTKe JOKaJIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  JECHCTBYIOUIMM  TPYAOBBIM

3aKOHOAAaTCIbCTBOM.

9. JleiicTBHeE JIOKAJIbHBIX AKTOB
9.1. JlokanpHble aKTHl OpraHHU3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeNbHYIO IESITENBLHOCTD,
JNEUCTBYIOT TOJNBKO B TpeaeNax AOMIKOJILHOTO O0pa30BaTEIbHOTO YUYPEKACHHUS U HE MOTYT
pETyIHpOBaTh OTHOIIEHUS, CKIIAIbIBAIOIINECS BHE 00pa30BaTeNbHOM OpraHu3aliu.
9.2. JlokanbHbIC aKThI JIETCKOTO CaJia YTPAYMBAIOT CHIIY (ITOJIHOCTBIO MJIM B OTJCIBHOM YacTH) B
CIEYIONINX CAyYasx:

*  BCTYIUICHHME B CHJIy aKTa, IPU3HAOLIETO JAHHBIN JIOKAJIbHBINA aKT YTPATUBLIUM CHILY;

* BCTYIUICHHE B CHJIy JIOKQJIBHOTO aKTa OOJIbLICH IOPUIMYECKOM CHIIBI, HOPMBI KOTOPOTO




IIPOTUBOPEYAT MOJTOKEHUSIM JaHHOI'O JIOKAIBHOI'O aKTa;
* IpU3HAHUE CYJOM WJIM HUHBIM YIOJIHOMOYEHHBIM OPraHOM TIOCYIapCTBEHHOW BIJIACTH
nokanpHOro akra JI0Y nporuBopeyaium JeHCTBYIOLIEMY 3aKOHOJATEIbCTBY.
9.3. Jlokanwusiit akt OV, yrpatuBiinii cuity, He MOJICKUT UCIIOIHEHUIO.

10. 3akyII04UTENbHBIC M0JI0KEHUS

10.1. Hacrosimee IlonoxkeHne o mopsake pa3paOOTKH W NPUHATHS JOKAIBHBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB SIBJISIETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, IpUHUMaeTcs Ha [lenarornueckom
COBETE JOLIKOJIBHOIO 00pa3oBaTENIbHOTO YUpEXAEHUs U yTBepxkaaercs (MO0 BBOAUTCSA B
JIEMCTBHE) MPUKA30M 3aBEIYIOLIEr0 JOUIKOJbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHMs W JIONOJHEHMs, BHOCUMBIE B Hacrtosiiee [lonoxenue, opopMiIstOTCS B
MUCbMEHHOM (opMe B COOTBETCTBUM JEMCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

10.3. IlonoxxeHue O MopsiiKe pa3paOOTKU W NPUHATHUS JIOKAIBHBIX HOPMATHBHBIX IPABOBBIX
aKTOB JOIIKOJILHOTO 00pa30BaTEeIbHOTO YUPEKICHUSI PUHUMAETCSI Ha HEONPEIEIICHHbIN CPOK.
N3menenus u gononHeHus k [lonokeHnto npuHUMalOTCs B OpsAIKe, pexycMoTpeHHoM 1. 10.1.
HacTosmero [lonoxenus.

10.4. Tlocne npunarusa Ilonoxenus (WM U3MEHEHMH M JOIMOJIHEHUH OTAEIbHBIX IMYHKTOB U
pa3aesioB) B HOBOM peJaKIuy MpeablIylias peJakius aBTOMAaTUYECKH YTPauuBaeT CHITY.
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