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[NMono)xeHue
06 apxuBe JeTCKOro caga

I. O6LMe NoMoXKeHUN

1 MonoxeHre 06 apxmee MBAOYNe 4 pa3paboTaHO B COOTBETCTBUM C MPUMEPHBLIM MO-
NOXEHNeM 06 apXxmBe OpraHu3aumn, yTBepXXaeHHbIM nprkasom Pocapxmea ot 11.04.2018
No42.

2. ApxnB MBIOYNe 4 BbICTYNaeT UCTOYHNKOM KOMIM/IEKTOBaHWA FOCY[ApCTBEHHbIX, MYy-
HULMNaNbHbIX apXUBOB (fasniee - ApPXMB LETCKOro caja).

3. ApXvB [IeTCKOro cafia co3faeTca Ha npasBaxX CTPYKTYPHOro nopgpasfesieHns, ocyLLecTs-
NAIOLLEro XpaHeHWe, KOMIMIEKTOBaHWE, YYEeT N UCMO/b30BaHNe AOKYMEHTOB APXUBHOIO
(hoHpa Poccuiickon defepaunn, OKYMEHTOB BPeMeHHbIX (CBbille 10 /1eT) CPOKOB XpaHe-
HWS, B TOM YKC/e MO IMYHOMY COCTaBy, 006pa30BaBLUMXCA B [eATe/IbHOCTN OpraHun3aumu, a
TaKXe MNOoAroToBKY [OKYMEHTOB K Mepefaye Ha MOCTOSHHOE XpaHeHWe B rocy[apCTBeH-
Hbld (MyHUUMNASIbHBIA) apXMB, UCTOYHMKOM KOMIMIEKTOBAHNA KOTOPOrO BbICTYMaeT feT-
CKWIA cag,

4. ApX1B [eTCKOro cafla B CBOEeM AeATeIbHOCTU PYKOBOACTBYeTCA deaepasibHbIM 3aKOHOM
oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM fene B Poccuiickor Pepaepaupmy», 3aKOHaMW,
HOPMaTVBHbIMM NPaBOBbIMK akTamu Poccuiickoil degepaumm, CyObeKTOB POCCUMIACKON
degepaunn B cpepe apXMBHOrO fAena W [enonpous3BOACTBa, NpaswiaMn opraHu3auum
XpaHeHWs,, KOMM/IeKTOBaHMA, y4YeTa W WCNOMb30BaHUA [OKYMEHTOB ApPXMBHOIO (hoHAa
Poccuiickort ®efepaummn n Apyrux apXmBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX OpraHax,
opraHax MecTHOro camoyrpas/ieHUs U opraHn3auunax.

Il. CocTaB JOKYMeHTOB ApXuMBa [JeTCKOro caga

5. ApXvB eTCKOro caga XpaHuT:



a) [JOKYMEHTbI NOCTOAHHOIO M BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpaHeHWs, B TOM YuC-
Ne [JOKYMeHTbI MO IMYHOMY COCTaBy, 0bpa3oBaBLumecs B AedtesibHocT MBAOYNe 4\

6) LOKYMEHTbI NOCTOAHHOTO XPaHEHWNA U LOKYMEHTbI MO IMYHOMY cocTaBy (hoHAa(oB) op-
raHu3aumin-npeLwecTBEHHNKOB (MpY UX HATNYUN);

B) apXMBHble (POHAbI IMYHOIO MPOUCXOXAEHUA (MPY KX HaNN4Ymn);

r) oHA nonb3oBaHua (apxmuea) (Mpn HaM4Ynn);

[l) CNpaBOYHO-MONCKOBbIE CPEACTBA K AOKYMEHTaM M YYeTHble JOKYMeHTbl Apxusa [eT-
CKOro caja

I11. 3agaum ApxmBa [eTCKOro caja

6. K 3agayam ApxmBa JeTCKOro cafla OTHOCATCA:

6.1. OpraHu3auus xpaHeHusi JOKYMEHTOB, COCTaB KOTOPbIX MpeiyCMOTPeH NMyHKTOM 5 Ha-
cTosLwero MNMonoxeHus.

6.2. KomnnektoBaHne ApxuBa AeTCKOro caja [OKYMeHTamu, 06pa3oBaBLUMMUCH B [es-
TensHocTM MBOY Ne 4.

6.3. YUeT JOKYMEHTOB, HaXO4ALLMXCA Ha XpaHeHUN B ApXvBe [eTCKOro cafa.

6.4. Vicnonb3oBaHWe JOKYMEHTOB, HAXOAALWMXCA Ha XpaHeHUN B ApXuBe LeTCKOro caja.
6.5. MoAroTtoBKa M CBOEBPEMEHHas nepefaya LOKYMEHTOB ApXMBHOro qoHga Poccuit-
CKoin defepaumn Ha MOCTOSHHOE XpaHeHWe B roCyAapCTBEHHbIM (MyHULMNAIbHLIN) ap-
XVB.

6.6. MeToanyeckoe PYKOBOACTBO M KOHTPO/Ib (DOPMMPOBAHUA M OOPMSIEHUS [enl B
CTPYKTYPHbIX NOApa3feneHnsax opraHu3auum 1 CBOEBPEMEHHOW nepefadein ux B ApxuB
[EeTCKoro cafa.

V. dyHKUUN ApXmnBa AETCKOro caja

7. ApX1B [eTCKOro cafia OCYyLLeCTBASET ceaytowmne yHKLMN:

7.1. OpraHu3yeT npuveM AOKYMEHTOB MOCTOSHHOrO U BpeMeHHbIX (CBbiwwe 10 f1eT) CpoKoB
XpaHeHWs, B TOM u4muc/ie M0 JIMYHOMY COCTaBy, 00pa30BaBLUMXCA B [AeATe/IbHOCTU
MBAOYM 4, B COOTBETCTBMM C YTBEPXKAEHHbLIM IPaIMKOM.

7.2. Bepnet yyeT JOKYMEHTOB W (POHAOB, HAaXOAALMXCA HA XpaHeHUU B ApxXuBe LETCKOro
caja.

7.3. MMpepfcTaBnseT B rocyAapCTBeHHbIA (MyHULMNANIbHBINA) apXMB YYETHble CBefeHUs 06
06beMe 1 COCTaBe XpaHALMXCA B ApXMBe LETCKOro caja AOKYMeHTOB APXMBHOIO (POHAA
Poccuiickoin defiepaunn U ApYrux apXmBHbIX LOKYMEHTOB B COOTBETCTBUM C MOPSLKOM
rocyfjapCTBEHHOr0 yyeTa AOKYMeHTOB ApXMBHOro (hoHaa Poccuitickon depepaumn.



7.4. CuctematManpyeT 1 pa3MeLlaeT AOKYMEHTbI, MOCTynaroLine Ha XpaHeHne B ApXuB
[ETCKOro caga, 0bpa3oBaBLUMECS B XOf€e OCYLLECTB/IEHUA AesATe/IbHOCTU AETCKOro caja.
7.5. OcyLLecTBNAeT NOAr0TOBKY N NPeACTaB/sAET:

a) Ha pacCMOTpeHWe M COrnacoBaHme 3KCMNEepTHOM KOMUCCUM AETCKOro caga onucu fen
MOCTOSAHHOIO XpaHeHWs, BpeMeHHbIX (CBbille 10 /1IeT) CPOKOB XpaHEeHWUs, B TOM Yuc/ie Mo
NMYHOMY COCTaBY, a TaKXe aKTbl O BblAENEHUN K YHUUTOXEHNIO apXUBHbIX [1OKYMEHTOB,
He MOA/IEeXalMX XPaHeHWIO, aKkTbl 06 yTpaTe AOKYMEHTOB, aKTbl O HEMCMPaBUMbIX NOBpe-
XOEHUAX apXUBHbIX JOKYMEHTOB;

0) Ha yTBEPXKAeHMe 3KCMEPTHO-NPOBEPOYHON KOMUCCUM (heflepasibHOr0 rocyaapCTBEHHO-
ro apxmea uam yrnonHOMOYEHHOIO OpraHa UCMOoTHUTENIbHOI BNacTh cyobekTa Poccuitckom
depfepaumnn B chepe apxmBHOro gena (ganee - IMK apxXMBHOIO yupexxaeHus) onucu gen
MOCTOSAHHOI O XPaHeHWs;

B) Ha cornacoBaHue AIMK apXMBHOMO yupexxaeHus WM rocyaapCTBEHHOrO apxmea CyoOb-
ekTa Poccuiickon ®epnepaunn (MyHULMNANLHOIO apXmBa) B C/lyvae HafeneHus ero coot-
BETCTBYHOLLIMMM MOSTHOMOUUSIMX ONUCK AeN Mo IMYHOMY COCTaBY;

) Ha cornacoBaHuve 3K apXMBHOroO yuypexxaeHWs uam rocyfapcTBeHHOro apxmea Cy6b-
ekTa Poccuiickon ®epnepaunn (MyHULMNANbHOIO apXxmBa) B C/lyyvae HafefleHust ero coot-
BETCTBYHOLLMMWN MONTHOMOYMSMM aKTbl 06 yTpaTe AOKYMEHTOB, aKTbl O HEMCMPaBUMBbIX MO-
BPEXAEHUAX apXMBHBIX JJOKYMEHTOB;

[l) Ha YTBEPXKAeHVe 3aBeflyloLleMy AETCKAM CagoM OMWUCU [en MOCTOAHHOIO XpaHeHwus,
onmcK BpemMeHHbIX (CBblwwe 10 1EeT) CPOKOB XpaHeHWs, B TOM YMC/e ONUCK Aen Mo JINYHO-
MYy COCTaBYy, aKTbl O BbIAENEHUN K YHUUTOXEHUIO apXMBHbIX [OKYMEHTOB, He MOA/eXa-
LLIMX XPaHEHWIO, aKTbl 00 yTpaTe [A0KYMEHTOB, aKTbl O HEMCMPaBMMbIX MOBPEXAEHNAX ap-
XWMBHbIX [OKYMEHTOB, YTBEPX/EHHbIE (COrnacoBaHHble) AMNK nam rocyaapCTBeHHbIM ap-
X1BOM cy6bekTa Poccuiickor ®epaepaumn (MyHULMNANIbHBIM apXMBOM) B Cllyyae Haaene-
HMS1 ero COOTBETCTBY MMM MOTHOMOUNAMMN.

7.6. OpraHu3yeT nepefgayy AOKYMEHTOB ApPXMBHOro (oHaa Poccuiickon deaepaunm Ha
MOCTOSIHHOE XPaHeHWe B rocy4apCTBEHHbIN (MyHULMNANbHbIA) apXuMB.

7.7. OpraHu3yeT 1 NPoBOAMT 3KCMNEePTU3Y LIEHHOCTM AOKYMEHTOB BPeMeHHbIX (CBbille 10
NeT) CPOKOB XPaHEHUS, HAXOAALLUMXCS Ha XpaHeHUN B ApXMBe [ETCKOro cafa, B LeNnsx oT-
bopa [OKYMEHTOB [Ns BKNKOYEHUA B COCTaB APXMBHOIo oHaa Poccuinckon degepauun,
a TaKkXke BbISB/IEHUSI AOKYMEHTOB, He NOAMEXaLMNX AaSIbHENLLIEMY XPaHEHUIO.

7.8. MpoBoanT MeponpuaTna No obecnevyeHno COXPaHHOCTU AOKYMEHTOB, HaXOAALLMXCS
Ha XpaHeHun B ApXMBe [JETCKOro cafa.



7.9. OpraHusyeT MH(hopMUpPOBaHMe PYKOBOACTBA U pabOTHMKOB OpraHu3aLmMm o CocTase U
COZlep>KaHnn JOKYMeHTOB ApXuBa [ETCKOro caja.

7.10. WH(opmupyeT Mosb3oBaTenieid Mo BOMPOCaM  MECTOHAXOXKAEHUS  apXUBHbIX
-[IOKYMEHTOB.

7.11. OpraHu3yeT Bblgayvy AOKYMEHTOB U fen ANd paboTbl B YNTa/IbHOM (MPOCMOTPOBOM)
3a/1e U BO BPEMEHHOE MoJ1b30BaHue.

7.12. \cnONHAET 3anpochkl Nnosib3oBaTeneil, BblAaeT apXMBHbIE KONUW JOKYMEHTOB, apXu1B-
Hble BbIMUCKN W apXMBHbIE CrpPaBKWU.

7.13. Bepet yyeT UCNo/b30BaHNA JOKYMEHTOB ApX1Ba AETCKOro caja.

7.14. Co3faeT (POHL NONb30BaHWA ApXMBa AETCKOro caja M opraHu3yeTt ero MUcrnosb30Ba-
Hue. k

7.15. OcyLLecTBNAET BeAEHME CrpaBOYHO-MOUCKOBBLIX CPEACTB K AOKYMeHTam ApxuBa
[EeTCKoro cafa.

7.16. YuacTByeT B pa3paboTke JOKYMEHTOB [LEeTCKOro caja no BOmpocam apxXvBHOIO fena
N [enonpov3BOACTBa.

7.17. OKasblBaeT METOANYECKYHO MOMOLLLb:

a) cnyxo6e [1enonpon3BOACTBa AETCKOro cafa B COCTaB/IEHMN HOMEHKIATYpPbI Aen, (hopmu-
pOBaHWUM 1 OPOPMSIEHUI [en;

6) CTPYKTYPHbIM NoApasfeneHnsam 1 paboTHMKaM AEeTCKOro caja B NMOArOTOBKe [OKYMEH-
TOB K nepefaye B ApXuB AeTCKOro caga.

V. [paBa ApxmnBa AeTCKOro caga

8. ApXuB OeTCKOro caga UMeeT Mnpaso:

a) NpeAcTaBNATb 3aBeAylolemMy AeTCKUM CafoM NPeasioKeHus No COBepLUeHCTBOBaHUIO
opraHusaunn XpaHeHus, KOMIMIEKTOBaHUA, y4eTa N UCMOoNb30BaHNSA apXUBHbIX LOKYMeH-
TOB B ApXMBe AeTCKOro caja;

6) 3anpawmBaTb B CTPYKTYPHbIX MOApa3feNieHnsiX AeTCKOro cafa CBefeHWs, Heobxoau-
Mble 418 paboTbl ApXmBa [AeTCKOro cafa;

B) JlaBaTb PEKOMeHaL MM CTPYKTYPHbIM NoApasfeneHnsam opraHusauum no sonpocam, oT-
HOCALLMMCA K KOMMETEHUMN ApXmnBa AETCKOro cafa,;

) NHPOPMMPOBATL CTPYKTYPHbIE MOApa3aeNieHns AeTCKOro caga 0 Heo6XxoAMMOCTU nepe-
[laun JOKYMEHTOB B APXMB [ETCKOro cafa B COOTBETCTBUMN C YTBEPXKAEHHbIM rpadnkom;
[l) NPMHUMATbL y4yacTue B 3acefaHusAX LIeHTpasibHON 3KCMepPTHO-NPOBEPOUHON KOMUCCUN
npu ®defepasibHOM apxXmMBHOM areHTCcTBe, SMK apXMBHOIO yUpexxaeHus.
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