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MNOJIOKEHHUE

O 3ammTe NepcoHAIBHBIX JaHHBIX pa0oTHUKOB B MBOY COLI Ne 7

1. OBIIME IMOJIOXKEHU S

1.1. Hacrosimee Ilonosxkenue pazpaborano Ha ocHoBaHuU cT. 24 Konctutyuuu PO,
ri1. 14 Tpynosoro koaekca P®, denepanbHoro 3akona ot 27.07.2006 Ne 149-03
«O06 undpopmanuu, nHGopmaTu3auu U 3ammre uHbopmarny u denepanbHOro
3akoHa OoT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX.

1.2. Henwto [onmoskenust siBNsieTCS 3alllUTa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OT
HECAaHKIIMOHUPOBAHHOTO JIOCTyNa, HEMPAaBOMEPHOTO WX MCIOJIb30BaHUS WM
yTpaTHI.

1.3. Tlomoxkenue ompenenser MOpsAA0K padoTel (MojydeHne, 00paboTka,
UCIIOJIb30BaHUE, XpaHEHHE M T.J.) C MEPCOHAIBHBIMU JaHHBIMH PAOOTHUKOB H
rapaHTud KOH(QUIEHIIMATBLHOCTH CBEJICHUN, TPEIOCTaBICHHBIX pPaOOTHUKOM
paboToaTerio.

1.4. TlepcoHanpHble MOaHHBIE OTHOCATCS K KaTeropuu KOHQPUICHIIMATBHOM
uHpopmaru. Pexxum KOHPUICHIIMATBHOCTH TEPCOHATBHBIX TAHHBIX CHUMAETCS B
CIIy4astx 003 TMYMBAHUS WM 110 UCTEYCHUH 75 JIET CpOKa XpaHEHHUs, €CITU UHOE HE
OMPEICIEHO 3aKOHOM.

1.5. TlonoxeHue yTBEp:KIAeTCSI W BBOJMUTCS B JIEMCTBUE MPUKA30M JIUPEKTOpa
MBOY COHI Ne 7 wm sBuserca oO0sA3aTeNbHBIM JUIsl WCIIONHEHHS BCEMH
pabOTHUKAMH, HMMEIOIIMMH JOCTYNl K IEpPCOHAJIbHBIM JaHHBIM COTPYIHHUKOB.
1.6. IOpumnueckue © (HU3WYSCKHE JIMIA, B COOTBETCTBHHM CO CBOHUMH
MOJIHOMOYHUSAMM BJAJCIOUe HHPOpMalMeld O TpaxJaHax, M[OJydarolume u
HCIIOJIb3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM
Poccuiickoit @enepanuu 3a HapyIICHUE PEXUMa 3alUThI, 00pabOTKU W TIOpsAIKA
MCIIOJIb30BaHUs 3TON UH(OpPMaIIHH.

2. IOHATHUE U COCTAB HEPCOHAJIBHBIX TAHHBIX
2.1. IlepconanbHble JaHHble pabOTHUKA — HUHPOpMaIMs, HeoOXoauMas
paboToaTeNI0 B CBSI3U C TPYAOBBIMH OTHOUICHUSMHU M KACaOIIasiCsl KOHKPETHOTO



pabotHuka. [lon undopmanueit o paboTHHKAX MOHUMAIOTCA CBeleHUS O (pakTax,
COOBITHSIX " 00CTOSTEILCTBAX JKU3HU paboTHUKa, I103BOJISIOIINE
UIECHTU(PUIIUPOBATH €T0 JIMYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JAHHBIX pa0OTHUKA BXOMST:

— MACIOPTHBIC TaHHBIE;

— aHKeTHbIE U OuorpaduyuecKkue TaHHbIE;

— cBeJleHHs 00 00pa30BaHUM U CIIEIUATBLHOCTH;

— CBEJICHHS O TPYJOBOM M OOIIEM CTaXe;

— CBEJICHUS O COCTABE CEMbH;

— CBEJICHHSI O BOMHCKOM YYETE;

— CBEJICHMS O COLIMAJIbHBIX JIbIOTaX;

— HaJU4YHUe CyIUMOCTEM;

— aJIpec MecTa KUTEIbCTBA,

— HOMED JIOMAIIIHETO TenedoHa;

— aJIpec JIMYHOMU IJIEKTPOHHOM TOYTHI;

— MeCTO pabOThI WM yueObl YJIEHOB CEMbU U POJICTBEHHUKOB,;

— XapaKTep B3aMMOOTHOIIICHUH B CEMBE;

— COJIep’KaHKe TPYAOBOTO JOTOBOPA;

— COCTaB JIEKJIApUPYEMBIX CBEJICHUN O HATMYMHU MaTEPUATbHBIX IICHHOCTEH;

— pe3yJIbTaThl MEIUIIMHCKUX 00CJIeIOBaHUN PAaOOTHUKOB HAa MPEJAMET TOJHOCTU K
OCYIIECTBJIICHUIO TPYAOBBIX O0SA3aHHOCTEH.

2.3. K [1okymeHTam, coJepKalluM TepCcOoHalbHbIE JaHHbIe pPaOOTHHKA,
CO371aBa€MbIM B IIPOLIECCE TPYAOBBIX OTHOIIEHUN, OTHOCSTCS

— TPYAOBOH JOTOBOP;

— OCHOBaHUS K MpUKa3aM M0 JINYHOMY COCTaBY;

— TMOJITMHHUKY Y KOTIUU MPUKA30B MO0 JUYHOMY COCTaBY;

— JIMYHOE JIETIO;

— TPYAOBasi KHUXKKA;

— Jiena,  COAEpJKalue MaTepuainbl 1O  TOBBIIMICHUIO KBATU(PUKAIMU U
NEPETOArOTOBKE, aTTECTAIlUH, CITYKEOHBIM PacCiieI0BaHUsM;

— KOIIUU OTYETOB, HAMIPABIISIEMbIE B OpPraHbl CTATUCTUKH, U JIP.

3. OBA3AHHOCTHU PABOTOAATEJIA

3.1. B nensax obecrieueHus mpaB U CBOOO YEJIOBEKA U IPakIaHWHA pabOTOATENb
U €r0 TPEeICTaBUTEIH TTPU 00pabOTKe MEPCOHATBHBIX JAHHBIX pAaOOTHHUKA 00SI3aHBI
COOJTI0IaTh CIIEMYIONTNE O0IIre TPeOOBaHUS:

3.1.1. OOpaboTka mNepCcOHAIbHBIX JTAHHBIX PAOOTHUKA MOKET OCYILECTBISATHCS
UCKITIOUNUTEIRHO B IENAX OOECIeYeHHs COOJIOJCHUS 3aKOHOB W HWHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, COACHCTBUA PAOOTHHUKY B TPYIOYCTPOUCTBE,
oOydeHHH ¥ TIPOJBIDKEHUWU MO CIyk0e, oOecredeHus] JUYIHON Oe30MacHOCTH
pabOTHMKA, KOHTPOJISI KOJMYECTBA M KauecTBa BBIMOJHAEMON paboThl U

oOecrieueHus COXPaHHOCTHU MMYIIIECTBA paboTonarers.
3.1.2. IIpu onpenenenun oobeMa U cogepxanus o0padaThIBaeMbIX MEPCOHATBHBIX
JTAHHBIX paboTHHKA paboTojarenb JOJKEH PYKOBOJCTBOBATHCS

Koncturyuueit PO, TpynoBeim kojekcom PO u  wunHbiMH  (elnepaabHbIMU



3aKOHAMM.
3.1.3. PaGoropatenp o00sA3aH O3HAKOMHUTb IIOJ PACHHUCKY pPaOOTHUKA U €ro
MIpPEeACTaBUTENEH C JOKYMEHTaMHU OpraHU3allliM, YCTAaHABIMBAIOIIMMH MOPSIOK
00pabOTKH NEpPCOHANBHBIX JaHHBIX paOOTHUKA, a Takke 00 HMX MpaBax M
0053aHHOCTSIX B 3TOM 00JIaCTH.

3.1.4. Bce nepcoHanbHble JaHHbIE pa0OTHUKA CIEAYyeT MoJy4aTh Y HETO camoro.
Ecnu nepconanbHble NaHHbIE pAaOOTHHKA BO3MOXHO MOJIYYUTh TOJIBKO y TPEThen
CTOPOHBI, TO Pa0OTHHUK JIOJDKEH OBITh YBEJIOMJIEH OO0 3TOM 3apaHee U OT HEro
JOJIKHO OBITh MOJIy4EeHO MUChbMEHHOE corjacue. PaboTogaTenb 10MIKEH COOOIIMTD
pabOTHUKY O MeNAX, OpPeAnojaraéMblXx HMCTOYHMKAX M CHoco0ax MOydeHUs
NEpPCOHATBHBIX JaHHBIX, a TaKKe O XapakTepe NOJJIeKAIUX TOTYyUYECHHUIO
NEPCOHATBHBIX JAHHBIX M TMOCIEACTBUSAX OTKa3a paOOTHUKA JaTh MHCbMEHHOE
corjacue Ha X MOJy4eHHUe.

3.1.5 PabGortonarens He MMeEET MpaBa MOJy4YaTh U 00pabaThIBaTh MEPCOHATbHBIC
JaHHbIE PAOOTHUKA O €ro MOJIMTHUYECKHUX, PEIMTHO3HBIX W MHBIX YOSKICHUSIX U
YacTHOM KHM3HU. B ciydasXx, HENOCpPEJACTBEHHO CBS3aHHBIX C BOIMPOCAMHU
TPYJIOBBIX  OTHOIICHWUM, JaHHBIE O YacCTHOW KU3HU (uHPoOpMAIUig O
KU3BHEACATEILHOCTH B cepe CeMEWHBIX, OBITOBBIX, JTUYHBIX OTHOIICHUN) MOTYT
OBITH TIOJIy4eHbI W 00paboTaHbl paboOTOAATENEM TOJBKO C €ro MHUChMEHHOTO
corjacusi.

3.1.6. PaGotonaTens He MMeeT IpaBa MOJy4daTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHble PAaO0OTHUKA O €ro YIEHCTBE B OOIIECTBEHHBIX OOBENMHEHUSIX WIH €ro
npo(COI03HON JeATENBHOCTH, 32 HCKIOYEHHEM CIydaeB, NpPelyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

3.1.7. Tlpu npuUHATHM pEIICHUH, 3aTparuBarOlIMX HHTEPEeChl pPabOTHHUKA,
paboromarens HE HWMEET TMpaBa OCHOBBIBATHCA HA TMEPCOHANBHBIX JaHHBIX
paboOTHHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO B PE3yIbTaTe UX aBTOMATU3MPOBAHHOMN
00pabOTKH UK AJIECKTPOHHOTO MOTyUCHHS.

3.1.8. 3ammrTa TEPCOHANBHBIX JAaHHBIX pPaOOTHHKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BAaHUS WJIM yTpaThl JODKHA OBITH obOecredyeHa padoropaTeneM 3a CYeT
€ro CPEeJCTB U B MOPSAJKE, YCTAHOBIECHHOM (pe/iepaibHbIM 3aKOHOM.

4. IPABA U OBA3AHHOCTHU PABOTHUKA B OBJACTHU 3AIIUTHI
ET'O HIEPCOHAJIBHBIX TAHHBIX

4.1. B mensx 3amuThl NMEPCOHATBHBIX MTaHHBIX, XpaHSAMIMXCA y paboTomarens,
pPabOTHUK UMEET MPABO:

— TIOJTy4YaTh MOTHYI0 HHPOPMAIMIO O CBOMX MEPCOHAIBHBIX JTAHHBIX U 00paboTke
ATUX JaHHBIX;

— TIoJTy4aTh CBOOOIHBIA OECIUIATHBIM JOCTYH K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAs MPABO HA MOJy4YEHUE KOIMUI JIH00O0H 3amucu, CoieprKallleld MepCcoHaaIbHbIe
JTaHHBIE;

— IONIOJIHATh NIEPCOHAJIBHBIE JAHHBIE OLIEHOYHOI'O XapakTepa 3asBJICHUEM,
BBIpaXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pPEHUS;

— ONIPENETATh MPEACTABUTENICH Uil 3allUThl CBOMX IE€PCOHAIBHBIX JIAHHBIX;
— TpeOOBaTh HUCKJIIOYEHUS WM HUCIPABICHUS HEBEPHBIX WJIM  HEMOJIHBIX



MEePCOHAIBHBIX JIaHHBIX;— TPEOOBaTh W3BEIEHUS paboTodaTesieM BCeX JIUII,
KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHbIE WM HEMOJIHbIE TEePCOHATbHBIE
JaHHble paboTHHKA, 000 BCEX TMPOU3BEIACHHBIX B HHUX HCKIIOYCHUSX,
WCTIPABIICHUSIX U JIOTIOTHEHUSAX;

— o0xanmoBaTh B CyAe JIIOOble HEMpPaBOMEpPHbIC JACHCTBUS WU O€31eUCTBUs
paboTonarens npu 00paboOTKe U 3alUTE €ro MEPCOHANIBHBIX JaHHBIX;

—Ha COXpAaHEHWE W 3allUTy CBOEM JIMYHOM U CEMEMHOW  TaMHBL.
4.2. Ilpu oTkaze paboToaaTessi UCKIIOYUTh WM UCTIPABUTh MEPCOHATBHBIC JaHHBIC
paboOTHUKA TOT MMEET MpaBO 3asBUTh B NUCBMEHHON (opme paboTomaTeNo o
CBOEM HECOTJIACMM C COOTBETCTBYIOIIUM OOOCHOBAaHHMEM TaKOr0 HECOIJIacusl.
4.3. PaboTHUK N7 COXpaHEHMs MOJHON M TOYHOW MH(pOpMAIMU O HEM O0s3aH:
— mepefiaBaTh paboOTOAATENI0 WIM €ro MPEICTaBUTENI0 KOMILIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAJBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
Tpynoseim koznexkcoMm PD;

— CBOEBPEMEHHO COoO00IIaTh padboTojaTe 0 00 MU3MEHEHHH CBOUX MEPCOHABHBIX
JTAHHBIX.

4.4, PaOOTHUKH W UX TIPEJACTABUTENIN JOJKHBI OBITh O3HAKOMIICHBI TIOJI POCTIHCH C
JIOKyMEHTaMH  OpraHu3allii, YCTAHABIMBAIOIIMMU  TOPSAOK  O0OpabOTKH
MEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB, a TaKke 00 MX MpaBaxX W OOS3aHHOCTAX B
3TOM 00JIacTH.

4.5. B nensx 3amuThl YaCTHOW JKM3HU, JIMUYHON W CEMEHHON TaliHbl paOOTHUK HE
JIOJIKEH OTKa3bIBaThCSl OT CBOETO IpaBa Ha 00pabOTKY NMEPCOHANBHBIX JaHHBIX
TOJIBKO C €T0 COTJIACHsl, MOCKOJIBKY 3TO MOKET MOBJI€Yb MPUYUHEHUE MOPAIHHOTO
U MaTepUabHOTO Bpea.

5. MOJYYEHHUE, OBPABOTKA U XPAHEHUWE ITEPCOHAJIBHBIX
JAHHBIX PABOTHHUKA

5.1. Tlomyuyenue, o00paboTka, XpaHEHHE U JHO00OE APYroe HMCIOJb30BAHUE
NEPCOHATBHBIX JTAHHBIX PA0OTHHKA MOXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
HEJSIX COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJIEUCTBUS
pabOTHUKY B TPYyIOyCTPOMCTBE, OOYy4YeHHH, TPOABIKCHUH 1O pabdore,
oOecrieueHusi  JTUYHOM  Oe30macHOCTH  pabOTHUKA, KOHTPOJS  KauecTBa
BBITIONTHSAEMON pabOThI, OYEPETHOCTU TPEIOCTABICHHS E€XETOJHOTO OTIYyCKa,
YCTaHOBIICHUS pa3Mepa 3apaO0THOM TIIaTHI.

5.2. TlepconanbHble aaHHBIE PAOOTHUKA CJIEAYyeT TMOIydaThb y HETr0 Camoro.
IIpeacraBurens padoronarens (CIeUUaIbHO YNOTHOMOYEHHOE JIMIIO) MPUHUMAET
OT TOCTyHaromero Ha paboTy JWIa JOKYMEHTHI, TpPOBEPSET TMOJTHOTY UX
3alOJIHEHHUSI W TPaBUJIBHOCTh YKAa3bIBAEMBbIX CBEJACHUH B COOTBETCTBUU C
MPEICTABICHHBIMU JIOKYMEHTaMH. Eciu mepcoHanbHbIE [aHHBIE paOOTHHKA
BO3MOKHO TMOJYYHUTh TOJBKO Y TPEThEW CTOPOHBI, TO PaOOTHUK JOJKEH OBITh
yBeJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOKHO OBbITh MOJIYyYEHO MHCHMEHHOE
cornacue. PabGoromartenp  JOMKEH  COOOMIMTH  pabOTHUKY O  LENsX,
MpEANoJiaraéMbIX UCTOYHUKAX M CIIOCO0aX MOJIy4eHUs] MEPCOHANIbHBIX JAHHBIX, a
TaKkKe O MOCJIEACTBUAX OTKa3za pabOTHHUKA J1aTh NMUCBMEHHOE COTJIacMe Ha HX
MOJTyYEHHUE.



5.3. Bce mepbl KOHPUAECHUHMATBHOCTU Mpu cOope, 00pabOTKe M XpaHEHUU
MEPCOHATBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS KaKk Ha OyMakHbIE, TaK U
Ha AIIEKTPOHHBIE (aBTOMATHU3MPOBAHHBIE) HOCHUTEIHN uH(popmanuu.
5.4. XpaHeHue NEPCOHAIBHBIX JAHHBIX JIOJDKHO IPOHUCXOJIUTH B MOPSAKE,
UCKIIIOYAIOIIEM  MX  yTpaTy WM HENPaBOMEPHOE  HCIOIb30BaHHUE.
5.5. JIluyHoe neno W IU4yHas KapTovyka pabOTHUKA XpaHATCA B OyMa)KHOM BHUJE B
nankax B CIELHUAJbHOM HECropaeMoM IIKady, 00ecneurBaoleM 3alluTy OT
HECAaHKIIMOHUPOBAHHOTO JI0CTYTIA.

5.6. IlepcoHanbHble NaHHbIE PA0OOTHHKA MOTYT TaKK€ XPAHUTHCS B DJIEKTPOHHOM
BUJIE HA JIOKAJIBHOW KOMIBIOTEPHOU ceTH. JJOCTyM K 3eKTPOHHBIM 0a3aM JaHHbIX,
coJlepKalllUM TepCOHANbHbIE JaHHble paOOTHUKA, OOecredynBaeTCsi CUCTEMOMU
MapOJICH.

6. JOCTYII K IEPCOHAJIBHBIM JTAHHBIM

6.1. BuyTpenuuii qoctym.

6.1.1. IIpaBo pocTtyma K TIEPCOHAJIbHBIM JaHHBIM pa0OTHHKA HMMEIOT:
— gupexkrop MBbOY COIII Ne 7;

—3aMECTUTEIN JIMPEKTOpa U 3aBEAYIONIMI XO3SHUCTBOM IO HAIPaBJICHUIO
JESATENBHOCTU (JIOCTYN K JOKYMEHTaM, COJEpXalllM IEePCOHAJIbHBIE aHHbIC
MOTYMHEHHOTO UM COTPY/THUKA);

— paOOTHHUK, HOCUTEIb IEPCOHANBHBIX TAHHBIX;

— paOoOTHUKK Oyxrantepuu (K JaHHBIM, KOTOPhIE HEOOXOAMMBI JJIsl BBIMOJIHEHUS
KOHKPETHBIX (DYHKIIHI).

6.1.2. IlpaBo mnoNy4YyeHUs AOKYMEHTOB, COAEpKAIIUX IEPCOHAIbHBIC JIaHHBIC
pabOTHUKA, HEMOCPEICTBEHHO Ha pabouee mecTto mMeer aupexkrop MbOY COII
Ne 7.

6.1.3. 3aMecTUTENM AUPEKTOpAa MW 3aBEAYIONIMNA XO3SMCTBOM HMMEIOT TIPABO
O3HAKOMUTbCA C JIOKYMEHTaMH, COAEpKalllUMU [EpPCOHAIbHBIE JaHHBIE
MOTYMHEHHOTO UM pabOTHUKA, B TOMEIIEHUH KaOMHETa TUPEKTOpa B MIPUCYTCTBUH
JTUPEKTOpa, OTBETCTBEHHOTO 3a pabOTy C COOTBETCTBYIOIIMMHU JOKYMEHTaAMHU.
6.1.4. PaGoTHHK MMEET MPaBO 03HAKOMUTHCS C TOKYMEHTaMH, COJAEPKAIUMU €ro
MEPCOHANFHBIC JJaHHBIC, B KAOMHETE TUPEKTOpa B MPUCYTCTBUHU TUPEKTOpa JHOO
3aMECTHUTENl JHPEKTOpa WJIM 3aBX03a, OTBETCTBEHHOTO 3a paboTy C
COOTBETCTBYIOIIUMU JOKYMEHTAMH.

6.2. Buemnuit gocTym.

6.2.1. K numam, KOTOpBIM MOTYT OBITh TEpeJaHbl MEPCOHAIBHBIC JTaHHBIC BHE
OpraHu3aliy, TpPU YCIOBHH COOJIOACHUS TPEOOBaHWI 3aKOHOJATEIHCTBA,
OTHOCSITCS:

— HAJIOTOBBIE MHCIIEKIINH;

— IPaBOOXPAHUTEIIbHBIE OPTaHbL;

— OpraHbl CTATUCTUKHU;

— CTpaxoBbl€ areHTCTBA;

— BOEHKOMATHI;

— OpraHbl COI[MAIBHOTO CTPaXOBaHUS,

— MEHCUOHHBIE (POHBI;



— HOJIpa3eieHUs] MyHULIMIIAJIbHBIX OPTaHOB YIIPABJICHHUS.
6.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K MH(GOPMALMKU TOJIBKO B
chepe cBOei KOMIETECHIINH.

6.2.3. OpraHuszanuy, B KOTOpPBIE COTPYAHUK MOXKET IEPEUHUCIATH JACHEKHBIC
cpelncTtBa (CTpaxoBble KOMIIAHUHU, HErOCYAapCTBEHHbIE IEHCUOHHBIE (OHIBI,
0JIarOTBOPUTENbHBIE OPraHU3alUMU, KPEIUTHBIE YUPEXKACHHS), MOTYT MOJYUHTh
JOCTYyIl K TMEpPCOHAJIbHBIM JIaHHBIM pa0OTHHKA TOJBKO TMPU HAJIUYUU €0
MMCbMEHHOT'O Pa3peIIeHHUS.

6.2.4. CBeneHus o paboOTalIleM WIM YBOJIEHHOM paOOTHUKE MOTYT OBITh
NpeIOCTaBICHbl APYroid OpraHU3alMK TOJIBKO C MUCbMEHHOIrO 3ampoca Ha OJiaHKe
OpraHu3alluu, C MPUIOKEHUEM KOITUU 3asiBJICHUS paboTHUKA.
6.2.5. IlepcoHanbHble JaHHbIE pa0OTHHKA MOTYT OBITb MPEIOCTABICHBI
POJICTBEHHHKAaM WJIM YJIE€HAM €ro CeMbU TOJBKO C MUCBMEHHOTO pa3pelieHust
caMoro pabOTHHUKA.

7. MEPEJAYA ITEPCOHAJIBHBIX JIAHHBIX

7.1. Ilpu mepenmaue mepcoOHAIBHBIX JTAHHBIX PAaOOTHHUKA paboTojaTeNh 00s3aH:
—HE Co000Iarh TMEePCOHANIbHBIC JIaHHBbIE paOOTHUKA TpPEeThel CTOpoHEe 0e3
MUCbMEHHOTO CcOorilacusi pa0OTHWUKA, 3a MCKIIOYECHHEM CIIy4aeB, KOTJa 3TO
HEOOXOAUMO B IEJISIX MPEIYNPEKACHUS YTPO3bl )KU3HU U 3JI0POBBI0 PAOOTHHKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eJiepalibHbIM 3aKOHOM;

— He co00IIaTh MepCoOHANbHbIE JaHHBIE pA0OTHUKA B KOMMEPYECKUX EsIX 0€3 ero
NUCbMEHHOTO COTJIACHS;

— IpeyNpeuTh JIUI, MOIY4YaloluX MEepPCOHANbHbIE JaHHbIE PaOOTHUKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh MCIIOJB30BaHbI JIMIIb B ILENAX, JJIS KOTOPHIX OHH
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluma, mosydaromue TepcOHaNbHBIC IaHHBIE paOOTHHKA, 00sI3aHBI
COOJI0IaTh PEKUM CEKPETHOCTH (KOH(PUACHIIMANBHOCTH). J[aHHOE TOJIOKEHUE He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTaHOBIIEHHOM (heiepalIbHBIMU 3aKOHAMH,

— pa3pemiath JOCTYI K MEPCOHAIbHBIM JaHHBIM PAOOTHHUKA TOJBKO CHEIUATBHO
YIOJIHOMOYEHHBIM JIMIAM, MpPU 3TOM YyKa3aHHBIE JIMIA JIOJDKHBI UMETh IPaBO
MOJIy4aTh TOJBKO T€ MEPCOHANBHBIC JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOIMMBI
JUTSI BBITIOJTHEHHSI KOHKPETHBIX () YHKIIUN;

— 3ampamuBaTh HMHQOPMAIMIO O COCTOSHHMM 3[0pOBbi pPAOOTHUKA TOJIBKO B
o0BeMe, He0OXOTMMOM JIJIs OTIPEICIICHHSI BO3MOKHOCTH BBITIOHEHUS PAOOTHUKOM
TPYJIOBOM (PYHKIMU;

— TIepeiaBaTh NEPCOHATIBHBIC JaHHBIC PAOOTHUKA €T0 MPECTABUTEISAM B MOPSIKE,
YCTaHOBJIEHHOM TpynoBbIM KojekcoMm P®D, u orpaHuuyuBaTh 3Ty HH(POpMALHIO
TOJILKO T€MHU TEPCOHAIBHBIMHU JTAaHHBIMU PAOOTHWKA, KOTOPHIE HEOOXOIWMBI IS
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIHA.

7.2. KonupoBaHue U BBINKCKA MEPCOHATBHBIX JAHHBIX pPaOOTHUKA pa3peliaroTcs
UCKJIFOYUTEIBHO B CIY>KEOHBIX IEJISIX M0 MUCbMEHHOMY 3alpoCy U C pa3pelieHust
JUPEKTOPA OpraHU3alUU.



7.3. Ilepenaua mepcOHAJBHBIX JAHHBIX OT AEpPKaTelsl WIM €ro MpeAcTaBUTeNeH
BHEIITHEMY NOTPEOUTENIO MOKET JIONYCKAaThCS B MUHUMAJIbHBIX 00b€MaxX U TOJIBKO
B LIENSAX BBIMOJIHEHUS 3a/ady, COOTBETCTBYIOIIMX OOBEKTHMBHOM NpuUuyMHE cOopa
ATUX JAHHBIX.

7.4. CoTpynHHKaM, UMEIOIIMM JOCTYI K NEPCOHAJIbHBIM JIaHHBIM pa0OTHHKA,
3ampeniaeTcsi OTBEYaThb Ha BOMNPOCHI, CBS3aHHBIE C Mepenayeil nepcoHaIbHOU
nHdopmarmu, o tenedony unu daxcy.

8. MNOPAJOK OBECIHEYEHUSA 3AIIUTBI TIEPCOHAJIBHBIX
JAHHBIX

8.1. Ilox yrpo3oi wiv OMacHOCTHIO YTPAaThl MEPCOHAIBHBIX JIAHHBIX MOHUMAETCS
€MHUYHOE WM KOMIUIEKCHOE, peajbHOE WM TMOTEHIHMAIBHOE, aKTUBHOE WU
MACCUBHOE TMPOSIBICHUE 3JIOYMBIIUICHHBIX BO3MOXXHOCTEH  BHENIHUX WM
BHYTPCHHHX WCTOYHUKOB YTPO3bl CO3/1aBaTh HEOJIArONPUATHBIC COOBITHS,
OKa3bIBaTh JECTAOUIU3UPYIOIIEE BO3JCHCTBUE HA 3aIIUIIAEMYI0 HH(POPMAIIHIO.
8.2. Puck yrpo3sl Jg100bIM HWH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTHUXUUHBIC
OClCTBUSA, DKCTPEMAJbHbIE CHUTYallMM, TEPPOPUCTUUYECKUE JEHUCTBUS, aBapHH
TEXHUYECKUX CPEJICTB M JIMHUHN CBSI3U, JPYrue OOBEKTUBHBIC OOCTOSATENBCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUU YTPO3bI
JuIa.

8.3. 3ammTa TNEpCOHAIBHBIX  JIAHHBIX  MPEACTABISIET CO0OM  KECTKO
perjiaMeHTUPOBaHHBIN u JTMHAMUYECKU TEXHOJIOTUYECKUIA npoliecc,
NpeIyNpeskJaloUi HapyIIeHUEe JOCTYIMHOCTH, II€JOCTHOCTH, JIOCTOBEPHOCTH H
KOH(QUIEHIIMATPHOCTH  TEPCOHAJIBHBIX JAHHBIX W B KOHEYHOM  CYETe
o0ecreynBaoMii  TOCTATOYHO HAJEXKHYI0 0e30macHOCTh HMH(OpMAllMU B
npolecce yImpaBiIeHUYECKOM W TMPOU3BOJACTBEHHOM IESATEIHHOCTH OpraHU3aIuu.
8.4. 3ammTa TEpPCOHANBHBIX JIAHHBIX pAOOTHUKA OT HEIPABOMEPHOTO WX
WCITOJIb30BaHMS WJIM yTpaThl JOJDKHA OBITH oOecredeHa paborodaTeneM 3a cuer
€ro CPEJICTB U B MOPSAKE, yCTAHOBICHHOM (eZiepabHBIM 3aKOHOM.

8.5. BuyTpennss 3ammura.

8.5.1. Jlna obecnieueHnsi BHyTPEHHEHN 3allIUThHI IEPCOHAIBHBIX TAHHBIX pA0OTHHKOB
HE00X0IMMO COOITIO/IATh CIEAYIONMINE MEPHI:

— OTpaHWYCHUE W pErjaMeHTaIusl CcocTaBa paOOTHUKOB, (PYHKIIMOHATHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUIEHIINATBHBIX 3HAHHI;

— cTporoe wu30WpareIbHOe W OOOCHOBAHHOE pacHpelelieHue JTOKyMEHTOB U
uHbOpPMAITIN MEXTy paOOTHUKAMU;

— pallMOHATBHOE pa3MelieHne pabdounx MecT pabOTHUKOB, MPU KOTOPOM
HCKIII0YAJIOCh Obl OECKOHTPOJIBHOE MCIOJIb30BAHUE 3aIUIIIaeMON HHPOPMAUK;

— 3HaHWE PaOOTHUKOM TPeOOBaHMWII HOPMATHBHO-METOJAMYECKUX JOKYMEHTOB TIO
3amuTe HHHOPMAITNN ¥ COXPAHCHHIO TaTHBI,

— HAIMYWE  HEOOXOAMMBIX  YCJIOBHM B  TMOMENIEHWH Il paboOThl  C
KOH(HICHIINATbHBIMU TOKYMEHTAMH U 0a3aMU TaHHBIX;

— OTIPEJICIICHUE W PErIaMEHTAIHsI COCTaBa paOOTHUKOB, UMEIOIINX MPaBO JOCTYIIA
(BXoma) B TIOMEIIEHHWE, B KOTOPOM HAXOJWUTCS BBIYUCIHTENIbHAS TEXHUKA C
JIOCTYIIOM K 0a3aM JaHHBIX;



— CBOEBPEMEHHOE BBISIBJICHUE HapyIICHUsS TPeOOBaHUM pa3pelInTeIbHON CUCTEMBI
noctyna pa0OTHUKaMU MOAPA3/IeIeHUs;

— BOCIIUTATENbHASA U Pa3bsCHUTENbHAs padoTa ¢ COTPYyIHHKAMU MOJpa3JeieHus,
1eIb KOTOPOM — MpeaynpeauTh yTpaTy LEHHBIX CBEACHUM mpu padote cC
KOH(PUACHIIMATbHBIMU IOKYMEHTAMHU.

8.5.2. Bce (paiinpl, coxaepxamiye IEpCOHANIbHbIE JaHHblE paOOTHUKAa B
AIIEKTPOHHOM BHJI€, JOJDKHBI OBITh 3alllMIIEHBbl MapojeM, KOTOPbIM cooOlaercs
JTUPEKTOPY IIKOJIBI.

8.6. Buemnss 3amura.

8.6.1. Jlms  3ammuThl  KOH(MUIEHUUATBHOM  HMHOpMALMU  CO3AAIOTCA
[leJICHANpPABIICHHbIE  HEOJAroNnpusATHbIE  YCJIOBUS U TPYAHONPEOAOIUMBIE
OPEnsTCTBUS JJIsI JIMIA, TBITAIONIETOCS COBEPUINTh HECAHKIIMOHUPOBAHHBIM
JIOCTYII ¥ OBJIAJIETh MEPCOHATBHBIMU JaHHBIMU paOoTHUKa. Llenbio u pe3ynbraTom
HECAHKIIMOHUPOBAHHOTO JOCTYyMa K MHGOPMAIIMOHHBIM PECYpCcaM MOXKET OBbITh HE
TOJIbKO OBJIaJICHHE CBEJCHUSAMH M UX UCIIOJIb30BaHUE, HO U WX BUIOU3MECHCHHUE,
YHUYTOXKCHHE, BHECEHHUE BHUpYyca, TOJAMEHa, QanbCuuKamus coaepKaHus
JIOKyMEHTa U JIp.

8.6.2. Pacnipenenenue QyHKIUMA, pabodyue MPOIECChl, TEXHOJOTUS COCTABJICHUS,
odopMIICHUS, BEJEHUS U XPAaHCHUs] JIOKYMEHTOB, COJEp)KAIIUX MEepPCOHATbHBIC
JTaHHbIE PAOOTHHKA, B KaJIpPOBOH CITy)K0€ SBIACTCS 3aKPHITOM OT MOCTOPOHHUX JIUIT
uHdopManmei.

8.6.3. [lon MOCTOPOHHUM JIMIIOM IOHUMAETCs JI00O0€ JMI0, HE SBISIOLIEECs
pabOTHUKOM OpraHU3AIINH.

8.6.4. Jlns oOecrieyeHUs BHEIIHEH 3alUThl MEPCOHAJIBHBIX JaHHBIX PaOOTHHKA
HEOOXOIUMO MPEIPUHSATE CIEIYIOLIUE MEPHI:

— IIpUeM, y4eT M KOHTPOJb JAESITEIIbHOCTU IMOCETUTENIEH IOJIKHA BECTH CIIyk0a
0€301acCHOCTH ¢ IPUMEHEHUEM CHCTEM BUICOHAOIIOCHNS,

— BBECTH B OpPTaHHU3AIMH MTPOIMYCKHON PEXUM, MMOCEeTUTENeH pukcupoBaTh B KHure
ydeTa TOCETUTENIed C YKa3aHHEM BPEMEHU IOCCIICHUS U 3aUHTEPECOBAHHOTO
pabOTHUKA OpPTaHU3AIINY;

— TIOMEIIICHUS OPTraHU3aIi 000pYAOBaTh TEXHUYECKUMU CPEACTBAMHU OXpaHbI U
CUTHAJIU3ALIHH.

8.7. Bce nmma, B MODKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJIWUT TIOJNyYCHHE,
00paboTKa M 3aluTa MePCOHANBHBIX JIAHHBIX pa0OTHHKA, TIPU MIpUEME Ha padoTy
00s13aHBI TIOJMUCATh 00s3aTEIBCTBO O HEPA3TJIANICHUU TEPCOHANBHBIX JTaHHBIX
pabOoTHHKA.

8.8. [Io  BO3MOXKHOCTM  TMEpPCOHAIBHBIC  JAaHHBIE  O0E3JIMYMUBAIOTCS.
8.9. Kpome mep 3ammThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIIEHHBIX
3aKOHOJATEIBCTBOM, pabOTOATENH, PAOOTHUKU W WX TMPEACTABUTEIN MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3AITUTHI IEPCOHATBHBIX TAHHBIX PA0OTHHKOB.

9. OTBETCTBEHHOCTD 3A PA3SI'JTALIEHUE
KOH®UJEHIMAJIBHOM NHOOPMALUN, CBSI3AHHOU C
INEPCOHAJIBHBIMU JAHHBIMH

9.1. TlepcoHanmbHasi OTBETCTBEHHOCTh — OJHO U3 TJAaBHBIX TpeOOBaHUI K
opraHuzanuu (YHKIIMOHUPOBAHUS CHUCTEMbI 3alIUThI MEPCOHAILHON MH(pOpMaLu



u o0s3arenpbHOE ycloBUE obOecnieueHHs] A(P(PEKTUBHOCTH HTOW  CHCTEMBIL.
9.2. KOpunuueckue u (uU3MYECKHE JUIA, B COOTBETCTBUU CO CBOUMH
MOJIHOMOYUSAMM BIIaJerolue MHPOpMALMEel O TrpaxaaHax, M[OoJdy4yarolume Hu
HCIIOJB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun 3a HAPYIICHUE PEKUMA 3alUTHI, 0OpPaOOTKH U MOpsIKa
WCIIOIb30BaHUs 3TOM MH(MOpMaIIHH.

9.3. PykoBoauTeNb, pa3pelialoliuii JOCTYIl COTPYAHHUKA K KOH(HUIECHLIHUATBHOMY
JOKYMEHTY, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a JAHHOE pa3pelICHUE.
9.4, Kaxnpli COTPYOHUK  OpraHu3aluy, MoJydarolmuid st paboThl
KOH(UACHIIMATBHBIN JTOKYMEHT, HECET JTUYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTH
HOCHUTEJS U KOHPUACHIIMATBHOCTh HH(POPMAITUH.

9.5. Jluuia, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIUPYIOLIUX TOJy4eHHE, 00pabOTKy
U 3alUTy TNEPCOHANBHBIX JIAHHBIX pa0OTHUKA, HECYT JIUCIMILUIMHAPHYIO,
aJMUHUCTPATUBHYIO0, TPAXXTAHCKO-TIPABOBYIO WJIM YTrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepanbHbIMU 3aKOHAMHU.

9.5.1. 3a HeuCHONHEHHE WJIM HEHaJJIeXKalllee MCIOJIHeHHEe PaObOTHUKOM IO €ro
BUHE BO3JIOXKEHHBIX Ha HETr0 OOS3aHHOCTEH MO COOMIOACHUIO YCTaHOBJIECHHOTO
nopsiika paboThl CO CBEJAEHUSIMU KOH(MUECHIIMATIBLHOTO XapakTepa padoToaaTeNb
BIIPaBe IPUMEHSATh MPeayCMOTPECHHBIC TpynoBbM Kojiekcom PD
JTUCIUTUIMHAPHBIE B3bICKAHMUS.

9.5.2. JOomXKHOCTHBIE JHI[A, B OOS3aHHOCTh KOTOPBIX BXOAHUT BEJCHHE
NEPCOHAJBHBIX  JAHHBIX  COTPYAHUKA, O0S3aHBI  OOECHEYUTh  KaXIOMY
BO3MOKHOCTh O3HAKOMJICHHUS C JJOKYMEHTaMU M MaTepuajaMy, HEMOCPEICTBEHHO
3aTparuBarolMMU €ro IpaBa U CBOOOIbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B IPEIOCTABIECHUN COOPAHHBIX B YCTAHOBIEHHOM TOPSJIKE
JOKYMEHTOB JINOO HECBOEBPEMEHHOE MPEJIOCTABICHUE TAKUX JTOKYMEHTOB WU
uHOW  wuH(OpManMU B CiyyasX, MNPEAYCMOTPEHHBIX  3aKOHOM,  JIHOO
NPEIOCTaBICHUE HEMOJIHOW WM 3aBEJOMO JIOKHOM HH(pOpMalUd BICYET
HAJIOKEHUE Ha JOJKHOCTHBIX JIMI[ aJIMHHHCTPATUBHOrO Intpada B pasmepe,
onpenensemom Koaekcom 00 aJIMUHUCTPATHUBHBIX IIpaBOHApYIICHUSAX PD.
9.5.3. HapymieHue HENPUKOCHOBEHHOCTH YAaCTHOW KHU3HM (B TOM YHCIE
HE3aKOHHOE COOMpAaHHE WM PACIPOCTPAHEHUE CBEICHUI O YaCTHOM JKM3HU JIUIIA,
COCTaBIAIONIMX €ro JHYHYI0O WM CEeMEHHYI0 TaiHy, 0e3 ero coriacus),
HEMPaBOMEPHBIN MTOCTYIl K OXpaHsSEMON 3aKOHOM KOMIIBIOTEpHON WH(MOpMaIuH,
HEIMPaBOMEPHBIN OTKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM IOPSJIKE
JIOKYMEHTOB U CBEJCHUN (€CJIM ATU IESTHUS NPUUYUHWINA BpPEJ MpaBaM U 3aKOHHBIM
MHTEpecaM TpaxJaH), COBEPILICHHBIE JHUIOM C HCIOJIb30BAHUEM CBOETO
CIIy’KE€OHOTO TIOJIOKEHHS, BJICUET MPUBJIICUCHUE BUHOBHOI'O K OTBETCTBEHHOCTH B
COOTBETCTBUH C YTOJIOBHBIM KOJieKCOM PD.

9.6. HemnpaBoMEpPHOCTH JAEATEIIBHOCTM OPraHOB TOCYJApPCTBEHHOW BIIACTH U
opraHu3anui Mo cOOpy M HUCIOJIB30BAHUIO MEPCOHATBHBIX JTAHHBIX MOXET OBIThH
YCTaHOBJICHA B CyJICOHOM MOPSIIKE.

9.7. 3ammuTa npaB pabOTHHKA, YCTAHOBJIEHHBIX HacTOAIMUM [losioxkeHnuem u

3aKOHOJaTeNbcTBOM Poccuniickoit denepannu, OCyIECTBIAETCSA CYA0M B LENAX



MMpCCCUCHHA HECTIPABOMCPHOI'O MUCIIOJIBb30BaHUS IIEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa,
BOCCTAHOBJICHW HAPYIICHHBIX IIPAaB U BO3MCIICHWA IPUIUMHCHHOT O yluep6a, B TOM
4qUCJIC MOPAJIBHOI'O Bpcaa
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