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HOJIOKEHHUE

00 00padoTKe M 3a1MTE NEPCOHAIBHBIX JAHHBIX PA00THUKOB B
TI'ocynapcTBeHHOM 0101KEeTHOM NPO(ecCHOHAIBLHOM 00pa30BaTeIbHOM
yupexaenun KpacHogapckoro kpasi «II1aBJ1oBCKHi TEXHUKYM
npodeccuoHAIBbHBIX TEXHOJIOTHii»

I. O0mue mosnoxeHUs1

1.1. Hacrosimee Ilonoxxenune oOpaOoTKe MEPCOHANBHBIX NAaHHBIX PaOOTHHKOB
(manee — Ilonoxenne) Opranmzauuun ['BIIOY KK IITIIT(nanee - Opranu3zanumn)
pa3paboTaHo B COOTBETCTBMHM ¢ TpyaoBeIM KojaekcoM Poccuiickoit depeparium,
Konctutynuen Poccniickonn ®enepaumu, ['paxknanckum koxaexkcoM Poccuiickon
®enepanuu, DenepanbHbIM 3akoHOM «O0 wHOOpMarmu, WHOOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3amuTe nHbopmarumn», OenepaibHbIM 3aKOHOM «(O MEepCOHATBHBIX
JAHHBIX», [IpaBriIaMu BHYTpEHHETO TPYAOBOTO pacnopsaka Opranu3anuu.

1.2. Ilenp paszpabotku IlonmoxkeHuss — omnpezaesieHue Mopsjka o00paboTKU
nepcoHanbHbIX JaHHbIX paboTHUKOB ['BIIOY KK IITIIT; obecneuenue 3auiuThl npas
u cB0OON paboTHMKOB OpraHu3anuu mNpu 00padOTKe WX MEPCOHATLHBIX TAHHBIX, a
TaKX€ YCTAaHOBJIEHUE OTBETCTBEHHOCTH [OJLKHOCTHBIX JIMI, MMEIOUIUMX JOCTYIl K
NEPCOHAIBHBIM JaHHBIM paOOTHUKOB OpraHu3aluu, 3a HEBBINOJHEHHE TpeOOBaHU
HOPM, PETYJIHPYIOLUX 00pabOTKY U 3alIUTy NMEPCOHANbHBIX JAHHBIX.

1.3. ITopsimok BBoAa B AeiicTBUe U n3MeHeHus [lonoxeHusl.



1.3.1. Hacrosmee IlonoxeHne BCTynaeT B CHIIy ¢ MOMEHTA €T0 YTBEPKICHHUS
nupektopoM OpraHu3alMi U JIEHCTBYEeT OeCCpPOYHO, JO 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS PUKA30M.

1.4. PexxuM KOHOUACHLIMAIBHOCTH TNEPCOHANBHBIX JAHHBIX CHUMAeTCs B
cilydasX MX OOE€3JIMYMBAHMSI W MO MCTEUEHUH 75 JET CpPOKa UX XpaHEHUs, WIH
IPOJJIEBAETCS HA OCHOBAHUU 3aKJIIOYEHUS SKCIEPTHOM KoMuccun OpraHu3aiuu, eciiv

HHOC HC OIIPCACIICHO 3aKOHOM.

I1. OcHOBHBIC MOHATHS M COCTAB NEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. 1ns neneit Hactosero [1onoxxeHns UCnonb3yroTes CIeAYOIUE OCHOBHBIE
MOHSITHSL:

— IMEPCOHAJbHBIE JlaHHblE PA0OTHHKA — Jr00ast MH(OpMaLKs, OTHOCSILAsACA K
OIpPEAEIEHHOMY WJIM ONPENENieMOMY Ha OCHOBAHUHU TakoW MH(OpMaluu pabOTHHUKY,
B TOM 4ucie ero ¢aMuius, UMs, OTYECTBO, IO/, MECAL, AaTa U MECTO POXKICHUS,
azpec, CeMEHHOe, COLMaJbHOE, MMYLIECTBEHHOE IIOJIOKEHUE, 00pa3oBaHUE,
npodeccusi, 10XoAbl, Apyras uHpopMmalus, Heooxoaumas paboTOJATENI0 B CBS3U C
TPYAOBBIMU OTHOIIICHUSIMU;

— 00paboTKa MepCcOHaJIbHBIX JaHHBIX — CcOOp, CUCTEMATHU3alMsl, HAKOIUICHHUE,
XpaHeHue, yrouneHue (0OHOBIIEHUE, U3MEHEHHE), UCIOJIB30BaHNE, PACIIPOCTPAHEHHE
(B TOM uucie mepenada), oOe3IMUMBAHHE, OJOKUPOBAaHUE, YHUUYTOXKECHHE
NEPCOHANBHBIX JaHHBIX paOOTHUKOB OpraHu3aiuu;

— KOH(MIEHIMANIBHOCTh TMEPCOHANBHBIX JaHHBIX —  00s3aTeIbHOE IS
cOOMIOACHNSI HA3HAYEHHOTO OTBETCTBEHHOIO JIMLA, IOJYYMBIIETO JOCTYN K
NEPCOHANBHBIM  JIaHHBIM  paOOTHUKOB, TpeOOBaHME HE  JOMyCKaTh  HX
pacnpocTpaHeHusi 0e3 corjacusi pabOTHUKA WM MHOTO 3aKOHHOT'O OCHOBAHMS;

— pacnpoCTpaHEHUE NEPCOHANbHBIX JAHHBIX — JICHCTBUS, HAIIPaBJICHHbBIE Ha
nepenavy nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB ONpPEAEICHHOMY KpYTy JHII (Tepeaaya
NEPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHHE C IIE€PCOHAIBHBIMU JAHHBIMU
HEOTPaHUYEHHOTO Kpyra JHI], B TOM 4YHuCiIe OOHAapOJOBaHHE MEPCOHATBHBIX JTaHHBIX

paOOTHUKOB B CPEICTBaX MaccoBOil mH(poOpMaluu, pazMelieHne B WH(HOPMAalHOHHO-



TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTABICHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM Pa0OTHUKOB KaKUM-JIMOO MHBIM CIIOCOO0M;

— HCIOJb30BAaHHWE TMEPCOHAIBHBIX JIAHHBIX — JCHCTBUS  (omepamuu) c
NEPCOHAIBHBIMU JAaHHBIMU, COBEPIAEMbI€ JODKHOCTHBIM JMioM OpraHuzanuu B
LEIAX NPUHATHS PELlIEHWW WM COBEPUICHUS HWHBIX JEUCTBUM, ITOPOKIAIOIINX
IOPUUYECKUE TOCIEACTBUS B OTHOILIEHWHM pAOOTHUKOB JUOO MHBIM 0Opazom
3aTparMBaroIMX UX MpaBa U cBOOOABI WM IIPaBa U CBOOOABI APYTUX JUIL;

— OJIOKMpOBaHUE NMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE MpeKpalleHue coopa,
CHUCTeMAaTHU3alliK, HAKOIUICHUS, HCIOJIb30BAHUSA, PACHPOCTPAHEHHUS MEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, B TOM YHCIIE UX TIEpeayn;

— YHUYTOKEHHE MEPCOHAbHBIX JIAHHBIX — JEHUCTBHUS, B PE3YJIbTATE KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTH COJIEP)KAHUE MEPCOHATIBHBIX JAHHBIX B HH(GOPMAIMOHHON
CUCTEME TMEepCOHAIBHBIX JIaHHBIX pPAOOTHUKOB WM B pe3yJbTaTe KOTOPBIX
YHUUTOXAIOTCS MaTepuaIbHble HOCUTEM MEPCOHATBHBIX JAHHBIX pA0OTHUKOB;

— 00e31MYMBaHue MEPCOHATBHBIX TAHHBIX — JEHCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOKHO ONPENETUTh MPUHAJICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

— o0LIeIOCTYIIHbIE TIEPCOHANIbHBIE JaHHbIE — TEPCOHAIBHBIE JAHHBIC, TOCTYII
HEOTPAaHUYEHHOTO KpyTa JIUIl K KOTOPHIM MPEAOCTABICH C COTJacusl pabOTHUKA WIIU
Ha KOTOpbIE B COOTBETCTBUHU C (pelepalibHbIMH 3aKOHAMH HE PacHpOCTpPaHAETCS
TpeOboBaHUE COOTIOICHHUS KOH(PHUACHITUATLHOCTH.

— uH(pOopMaIHsI — cBeleHus (COOOIIEHus, TaHHbIE) HE3aBUCUMO OT (POPMBI HX
IpeICTaBICHHUS.

—JIOKYMEHTHUpOBaHHAs WH(opMalus — 3a@uKCUpOBaHHAsS HA MaTepUaTbHOM
HOCUTEJIE MyTeM JOKYMEHTHPOBAaHUS MH(OpMAIMs C PEKBU3UTAMH, MO3BOJISIOIIUMU
ONPEJICTUTh TaKy0 HH(DOPMAIUIO UK €€ MaTEePUAIIbHBIA HOCUTEIIb.

2.2.B coctaB NEpPCOHANBHBIX JIAaHHBIX pPa0OTHUKOB OpraHuzanuu BXOJIAT
JOKYMEHTBI, cojaepkamue HWHGOpMAIUI0 O MAaclOPTHBIX JaHHBIX, OOpa30BaHUHU,
OTHOILIEHUU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IOJIOKEHUHU, MECTE >KUTEJIbCTBA,

COCTOSIHUM 3I0POBbs, a@ TAKIKE O IIPCABIAYIINX MCCTAX UX pa6OTbI.



2.3.KoMIiekc  JIOKYMEHTOB,  COMNPOBOXKAAOMIMK  mpouecc  0hopMIICHHUS
TPYIOBBIX OTHOIICHWA paboTHWKa B OpraHuzanu TpH €ro IpHeMme, MEpeBojie U
YBOJIbBHEHUH.

2.3.1.Muadopmarnus, npeactaBisgeMast pabOTHUKOM MPHU MOCTYIUIEHUU Ha paboTy
B Opra#mzanvioo, JT0JDKHA HWMETh JOKyMEHTanbHYIO ¢opmy. I[lpm 3akmoueHun
TPYJIOBOTO JOrOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro kogekca Poccuiickoi
denepanmu aUI0, TOCTYMAOIIEE Ha padoTy, MPEABbABIAET padOTOAATENIO:

— acnopT WM UHOU JOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD;

— TPYHOBYIO KHUXKY, 32 HCKJIIOUEHHEM CIy4yaeB, KOrja TPYJOBOW TOTOBOP
3aKJIIOYAeTCsl BIEpBble WJIM pa0OTHUK TOCTymaeTr Ha padoTy Ha YCJIOBHSX
COBMECTUTEJIBCTBA, JTUOO TPyAOBasi KHUKKa y paOOTHUKA OTCYTCTBYET B CBS3U C €€
yTPaTOU WM 10 APYTHM IMPUUHUHAM;

— CTPaxoBO€ CBUETENILCTBO rOCYAapPCTBEHHOTO MEHCMOHHOTO CTPAaXOBAHMUS;

— TOKYMEHTBI BOMHCKOT'O y4eTa — JUIsl BOEHHOOOS3aHHBIX U JIUII, MOJJIeKAIINX
BOMHCKOMY yYETY;

—JIOKYMEHT 00 00pa3oBaHMM, O KBAIM(PUKALMM WM HAJTUYUM CIEIUATbHBIX
3HAHWN — TPU TOCTYIUICHUHW Ha paboTy, TPeOyIONIyr0 CHeluaabHbIX 3HAHWN WA
CIIeIIMaIbHOM MOATOTOBKHU,

— cBuzeTenbeTBO 0 prcBoennn MHH (npu ero Hanuuuu y paboTHUKA);

_ crpaBKy 00 OTCYTCTBHH CYAHUMOCTH;

2.3.2.1Ipu odopmnenun pabotHuka B OpraHuzanui paOOTHUKOM OTjela
KaJpoB 3amnoyHgercs yHuduuupoannas popma T-2 «Jluunas kapTouka pabOTHHUKA»,
B KOTOPOM OTpPaXKarOTCA CIEAYIOIINEe AaHKETHble W Ouorpaduyueckue JTaHHbBIC
paboTHUKa:

— obmme ceaeHust (O.M.0O. paboTHuka, maTa pOXKACHHUS, MECTO POXKICHUS,
IPpaXJIaHCTBO, oOpa3zoBaHue, IMpodeccusi, cTax pabOThl, COCTOSAHHE B Opake,
NACMOPTHHIE TAHHbIE);

— CBEJICHUS O BOMHCKOM YYETE;

— JIaHHbBIE O TpUeMe Ha padoTy;

B nanpHenmeM B TMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHMSI O MEepPEBOAX Ha APYryo padoTy;



— cBeJieHus1 00 aTTecTaluu;

— CBEJICHUS O TOBBITIICHUHN KBATN(DHUKAITNN;

— cBeJIeHUs 0 PO eCcCUOHANTBHON MEPENOIrOTOBKE;

— CBEJEHHUS O Harpaaax (MOOLIPEHUSIX ), TOYETHBIX 3BAHUSIX;

— cBezieHus 00 OTITyCKax;

— CBEJICHUS O COLMAJIbHBIX TapaHTHUSX;

— CBEJICHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX Telle(hoHax.

2.3.3. B otaene kaapoB OpraHu3amnuu CO3JAIOTCS U XPAHATCS CICAYIOLINE
TPYIIBl  JOKYMEHTOB, COJIEp)Kalllie JaHHble O pPaOOTHUKAX B EAMHUYHOM WIIA
CBOJITHOM BH/IE:

2.3.3.1. JlokyMeHTBI, coaepKallie IepCoOHaIbHbIE JaHHbIE PaOOTHUKOB
(KOMIUIEKCHI  JOKYMEHTOB, COMPOBOXKIAIONINE TMporecc OGOPMIICHUS TPYIOBBIX
OTHOILIEHUH TpH MpueMe Ha paboTy, MEpeBOJE, YBOJbHEHUHU; JUYHbIC JeNa U
TPYJOBbIE KHUKKH PAOOTHUKOB.

2.3.3.2. JIOMKHOCTHBIE HWHCTPYKIMH pPAOOTHHUKOB, MpPUKa3bl PYKOBOJICTBA

Opranu3zanuu.

I11. C6op, 00padoTKa M 321IMTA MEPCOHAJIBHBIX JAHHBIX.

3.1. [lopsaaok Noay4YEeHUs IEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE pa0oTHHKA OpraHu3anuu cieayeT Moxyvarhb
y HETO CaMoro.

3.1.2. PaboTonaTenb HE MUMEET MpaBa MoJy4aTh U 00pabaThIBaTh NEPCOHANIBHBIC
naHHble paboTHUKa OpraHusaiiy O €ro pacoBOM, HAIMOHAIBLHOW MPUHAIIEKHOCTH,
NOJUTUYECKUX B3IVIAJAX, PEIMTUO3HBIX WM (PUIOCOPCKUX YOEKIEHUSIX, COCTOSHUU
3JI0pOBbsl, HHTUMHOM XU3HU. B cily4asix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU
TPYAOBBIX OTHOILIEHUWA, B COOTBETCTBHMM cO CT. 24 Konctutyuuu Poccuiickoit
®enepauun padboToaTENb BIPaBE I0JydyaTh UM oOpaldaThiBaTh JJaHHBIE O YAaCTHOM
U3HU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHs.

OOpaboTka yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB paboTOAATEIEM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COryiacusi B CIEAYIOIIUX CIIydasx:

— HNCPCOHAJIBHBIC TaAHHBIC ABJISAAOTCS 06H.[CI[OCTYHHBIMI/I;



— MEPCOHAJIbHBIE JJAHHbIE OTHOCATCS K COCTOSIHUIO 37I0POBbS paOOTHHKA U UX
oOpaboTka HeoOXoAMMa JUIs 3alUThl €ro KU3HH, 30POBbS WM HHBIX >KU3HEHHO
Ba)KHBIX MHTEPECOB JHO0 KU3HH, 3A0POBbS MM WHBIX KU3HEHHO BaXXHBIX MHTEPECOB
JPYTUX JIVII ¥ TIOY9EeHUE coriacksi pabOTHUKA HEBO3MOXKHO;

— 1o TpeOOBaHHUIO MOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPTraHOB B CIy4YasX,
IPEIyCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.

3.1.3. PaboTtonatenp BpaBe oOpadaThiBaTh MEPCOHATbHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX MUCBMEHHOTO COTJIACHS.

3.1.4. IluceMenHoOe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATbHBIX
JAHHBIX JIOJDKHO BKITIOYATh B CeOs:

— (pamMunmio, UMs, OTYECTBO, apec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMEp
OCHOBHOTO JTOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHUS O JIaTe BbIIAud
yKa3aHHOT'O JIOKYMEHTA U BbIIaBIIEM €r0 OpraHe;

— HauMeHoBaHue ((paMuIMIo, UMs1, OTYECTBO) MOITYYAIOLIETO corjacue CyobeKTa
NePCOHABHBIX JaHHBIX;

— 11e71b 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

3.1.5. Cornacue paOoTHHKA HE TPEOyeTCs B CAEAYIOLIUX CIyYasx:

1) o0OpaboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHHU
TpynoBoro koaekca P® wnam uHOro QenepanbHOro 3aKOHA, YCTAaHABIUBAIOIIETO €€
1IeJ1b, YCIOBHS TIOJTYYCHHS TIEPCOHANBHBIX JAHHBIX M KPYT CYOBEKTOB, IEPCOHATBHBIC
JAaHHbIE KOTOPBIX MOJJIeXKAT 00pabOTKEe, a TaKkKe OINPENESIOIEro MOITHOMOYUS
paboromarerns;

2) 00paboTKa MEepPCOHANBHBIX JNAaHHBIX OCYHIECTBISETCS B IEISX HUCIOTHEHHUS
TPYAOBOTO JIOTOBOPA;

3) oOpaboTKka MEpCOHAIBHBIX TAHHBIX OCYHIECTBISIETCS U CTaTUCTHYECKUX
WIM WHBIX HAyYHBIX [eJed Tpu YCIOBHUM 00s3aTelIbHOTO  00€3TUYMBAHUS
NePCOHAJIBHBIX JAHHBIX;

4) o0paboTKa TEpPCOHAIBHBIX JAaHHBIX HEOOXOMUMa JUIsl 3allUThl KHU3HH,
3JI0POBbsI WM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB PabOTHHKA, €CIU MOJyYEeHUE €ro
COTJIaCHUsI HEBO3MOJXKHO.

3.2. Tlopsimox 0OpaboOTKH, Iepeaavyn U XpaHSHHSI IEPCOHATBHBIX JTaHHBIX.



3.2.1. PaGorauk OpraHuzaiiud MPeaOCTaBIsIeT PaOOTHUKY OTAeNa KaJpoB
Opranu3zanuu 10CTOBEpHBIEC cBeJeHHs 0 cebe. PaboTHuk oTnena kaapoB OpraHuszauu
IpOBEpPSET  JIOCTOBEPHOCTb  CBEJIEHUW, CBepsAsd  JlaHHblE, MPEJOCTaBICHHbIC
pabOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JJOKYMEHTaMHU.

3.2.2. B cootBercTtBuM cO CT. 86, r11. 14 TK PO B nenax obecniedueHus mpas u
cBOOOJ uenoBeKa W TpaxkaaHuHa aupekrop Opranuzauuu (PaGotomatens) U ero
MPEACTaBUTENIM TP  00pabOTKE TEPCOHATBHBIX JaHHBIX PAOOTHUKA JIOJDKHBI
co0JIIoIaTh CaeayrolMe 001Ime TpeOOBaHUS:

3.2.2.1. OO6paboTka TEPCOHATBHBIX JaHHBIX MOXET OCYIIECTBISATHCS
UCKJIIOYUTENFHO B IENIAX 00ecrevyeHus COOII0/IEHUsI 3aKOHOB U MHBIX HOPMAaTHUBHBIX
NPaBOBBIX AaKTOB, COACHCTBUA paOOTHUKAM B TPYAOYCTpPOWCTBE, OOY4YEHUH U
OPOABMKEHUM IO CIyk0e, oOecreueHus JHUYHOW Oe30MacHOCTH pabOTHUKOB,
KOHTPOJII KOJMYEeCTBA W KauyecTBa BBINOJIHSAEMOW paboThl U  olecreyeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHnn o0beMa H coiepxaHus, 00padaThIBAEMbIX
NEePCOHANIbHBIX JaHHBIX PaboTonaTens NOJKEH pyKoBOJCTBOBaThbesi KoHcTUTylmen
Poccuiickonn @enepanuu, TpymossiM koaexkcom Poccuiickorn Denepanuv M MHBIMA
dbeneparbHBIMU 3aKOHAMH.

3.2.2.3. [lpu npuHATHM pEIICHUHN, 3aTparvBaloOlMX HWHTEpPEChl pPabOTHHKA,
PaGotonarens He MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTAHHBIX PAOOTHUKA,
MOJIYYEHHBIX UCKJIIOUUTENILHO B PE3YJIbTATE UX aBTOMATU3UPOBAHHON 00pabOTKU UK
3JIEKTPOHHOTO TIOJTyYEHUSI.

3.2.2.4. 3anmTa NMEepCOHANbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOIO HUX
UCIIOJIb30BaHUsI UK yTpaThl obecnieunBaercss PaboronareneM 3a CYET €ro CpejiCTB B

HOPSJKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

IV. Ilepenaya u xpaHeHue MePCOHAJbHbBIX TaHHBIX.
4.1. Ilpu mepenave mepcoHAIBHBIX JaHHBIX paboTHUKA PaboTomaTenb HMOMKEH
co0JIroaTh CaeAyIoMe TPEOOBaAHNUS:
4.1.1. He coolmaTh mepcoHanbHbIC JaHHBIE paOOTHUKA TPEThEd CTOpoHE 0e3

IIMCBMCHHOI'O COIJlIaCus pa60THI/IKa, 34 MCKIOYCHHCM CJIydacB, KOraa O9TO



HEOOXOAMMO B LENSAX MPEAYNPEXKACHHUS yrpo3bl KU3HU M 3I0POBbIO paOOTHHKA, a
TaK)Ke B CIIydasix, yCTAHOBIIEHHBIX (eiepalbHBIM 3aKOHOM.

4.1.2. He coobuiaTh nepcoHabHbIE JaHHbIE pa0OTHUKA B KOMMEPYECKUX LEAX
0€e3 ero MUCbMEHHOTO COTJIACHsl.

4.1.3. [IpenynpeauTs Iull, TOTYYUBIINX MEPCOHATbHBIE JaHHbIE paOOTHHKA, O
TOM, YTO 3TH JJaHHbIE MOTYT OBITh MCIOJIb30BaHbl JUIIb B IENAX, ISl KOTOPbIX OHU
COOOIIeHbl, U TpebOoBaThb OT STUX JHI MOATBEPKACHUS TOTO, YTO 3TO MPABHIIO
COOJIFOIEHO.

4.1.4. OcymecTBisaTh mnepenady TMNePCOHATBHBIX JTaHHBIX pPaOOTHUKOB B
npenenax OpraHu3anuy B COOTBETCTBUH ¢ HacTosmuM [lonoxxeHnuem.

4.1.5. Pazpemiatb JOCTYyNl K NEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CIEIUAIbHO YITOJTHOMOYCHHBIM JIMIIaM, MPU 3TOM YKa3aHHBIC JIWIA JTOJDKHBI UMETh
PaBo MOJIY4YaTh TOJBKO T€ MEPCOHATbHBIEC JaHHbIE pA0OTHUKA, KOTOPbIE HEOOXOIUMbI
JUTS BBITIOJTHEHUSI KOHKPETHON (QYyHKIUU.

4.1.6. He 3anpammBath MHPOPMAIMIO O COCTOSHUH 370POBbsI pabOTHHKA, 32
UCKIIIOUEHUEM TEX CBEJICHUH, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHCHUS PAOOTHUKOM TPYAOBON (DYHKITHH.

4.1.7. TllepenaBaTh mepcOHANbHbIE JaHHbIE PAOOTHHUKA MPEACTABUTEISIM
pabOTHUKOB B TIOpSIIKE, YCTAHOBJIEHHOM TpylnoBbIM KojekcoMm Poccuiickoit
denepan, ¥ OrpaHUYMBATH 3Ty HMH(POPMALMIO TONBKO TEMHU MEPCOHAIBHBIMU
JAHHBIMU pa0OTHHMKA, KOTOpble HEOOXOAUMBI JJisi BBINOJHEHUS YKa3aHHBIMU
MPEACTABUTEISIMH MX (DYHKITHH.

4.2. XpaHeHue 1 UCIOJIb30BAHNUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHble JaHHblE PAOOTHUKOB OOpa0aTHIBAIOTCA M XPAHATCS B
OTJIeNIe KaJIpOB.

4.2.2. IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh MOJIYYEHBI, IPOXOAUTH
JanbHeiyo o0paboTKy U nepeaaBaTbcs Ha XpaHEeHHe Kak Ha OyMa)KHbIX HOCUTENSX,
TaKk U B DJIEKTPOHHOM BHJE — JIOKAJIbHOM KOMIBIOTEPHOU CETH M KOMIIBIOTEPHOMN

nporpamme «1C: 3apriara u KaJapbl».



V. JlocTyn K epCOHATbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo mocTyma K mepcoHaTbHBIM JJAHHBIM pa0OTHHUKOB UMEIOT:

— nupextop Opranuzanuuy;

— COTPYAHHK OTJENa KaJapoB;

— COTPYAHHUKHU OyXraiaTepuu;

— COTPYIOHMK cekpeTtapuata (MHpopmalus o (akTHYECKOM MECTE MPOKUBAHUS
¥ KOHTaKTHbIE Tee(OHbI PpAOOTHUKOB);

— PYKOBOJUTENH CTPYKTYPHBIX MOAPA3/IECICHUN 110 HAPABICHUIO 1€ATEIbHOCTH
(TocTyn K IEpCOHAIBHBIM JTaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPA3/ICIICHuUs).

5.2. PaGotauk Opranuzanuu UIMeeT MpaBo:

5.2.1. Ilony4aTp IOCTYIl K CBOMM IE€PCOHAJIBHBIM JIaHHBIM M O3HAKOMJIEHHE C
HUMH, BKIIOYas TMpaBO Ha O€3BO3ME3THOE TNOJMy4YyeHHEe KOmui 000l 3amucH,
CoJIeprKalleil MepcoHaIbHbIE JAHHBIE PAOOTHUKA.

5.2.2. TpeboBaTh oT PaboTonarens yToUYHEeHMsI, UCKIFOUEHNS WM UCTIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBILNX, HETOCTOBEPHBIX, HE3AKOHHO MOJTYYEHHBIX WA HE
SBIIAIOLIMX HE0OXouMbIMU 1l PaboToaTens nepcoHalIbHbBIX JaHHbIX.

5.2.3. [lonyuats ot PaboTonmarens

— CBEJICHUS O JIMIIAX, KOTOPbIe UMEIOT JAOCTYI K MEPCOHAJIbHBIM JAHHBIM HIIN
KOTOPBIM MOKET OBITh IIPEJOCTABIIEH TAKOW JOCTYTI;

— IepedeHb 00pabaThIBA€MbIX TMEPCOHAIBHBIX JaHHBIX M HUCTOYHHK HX
HOJTyYEHUS;

— CpOKHU 00paOOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHEHUS;

— CBEIEHUS O TOM, KaKue HOPUIMYECKUE TMOCIEeNCTBUA i CyOBbeKTa
NEPCOHAIBHBIX JTAaHHBIX MOJKET IOBJIEYb 32 COOOH 00pabOTKa €ro MepCOHAIbHBIX
TaHHBIX.

5.2.4. TpeboBarb u3BemieHus Paboronarenem Bcex JMl, KOTOPBIM paHee ObLIM
COOOILEHbl HEBEpPHbIC WJIM HENOJHBIE IIEPCOHAJbHBIE JaHHblE, 000 BCeEX
MPOU3BEICHHBIX B HUX UCKIIOYCHHSX, UCTIPABICHUSIX WM JOTIOTHEHUSX.

OO0anoBaTb B YIOJHOMOYEHHBI OpraH IO 3alIUTe IpaB CYOBEKTOB
NEPCOHANBHBIX JAHHBIX WJIH B CyA€OHOM MOPAIKE HEMpPaBOMEPHBIC NEHCTBUS WU

oe3neiictBus PaboTomarens mpu 00pabOTKE 1 3aIIUTE €ro MePCOHABHBIX TAHHBIX.



5.3. KommpoBaTh M JAenaTh BBIMHCKH TIEPCOHAIBHBIX JTaHHBIX pPaOOTHHKA
paspeniaeTcsi WCKIIOYUTENBHO B CIOY)KEOHBIX MENSAX C MUCHbMEHHOTO pa3pelieHus
CHEIMAIIMCTA OTela KaapoB.

5.4. Tlepemaua wuH(bOpMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPH

IMMCBMCHHOM COI'JIaCHUH pa6OTHI/IKOB.

VI. OTBeTCTBEHHOCTH 32 HApYLIEHHE HOPM, PeryJIUpPYyOIHuX 00padoTKy 1
3aLUTY NEPCOHATbHBIX JAHHbIX

6.1. Pabotnuku Opranu3zaiuy, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOLIUX
nojiyueHue, oOpabOTKy M 3allUTy TMEpPCOHANBHBIX JaHHBIX pPAOOTHHKA, HECYT
JUCLUIUIMHAPHYI0 aJMUHUCTPATUBHYIO, TPAXAAHCKO-NPABOBYIO WM YTI'OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C (hefiepalbHbIMU 3aKOHAMHU.

6.2. lupexrop Opranusanuu 3a HapylI€eHUE HOPM, PETYIUPYIOIIUX NOJyYEHUE,
00paboTKy M 3alUTy MEPCOHAIbHBIX JAHHBIX Pa0OTHUKA, HECET aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corimacHo cT. 5.27 u 5.39 Kogmekca 00 aaMUHUCTPAaTUBHBIX
npaBoHapymieHusx Poccuiickoit denepaiyu, a TakyKe Bo3MelaeT pabOTHUKY yIepo,
NPUYUHEHHBIA HENPaBOMEPHBIM  HUCMOJIB30BAaHUEM HH(POpPMAIMH, COAEpKallei

MEPCOHAJIbHBIC TaHHBIC pa6OTHI/IKa.



