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1. O0mue moJ1oKeHHUs

1.1. Hactosmee [TonosxeHue pa3paboTano B COOTBETCTBHU ¢ DenepanbHbIM 3aKOHOM Ne 149-@3 ot
27.07.2006 T «O6 madopmanuy, YHPOPMAIIMOHHBIX TEXHOJIOTUAX W O 3amlUTe uHbOpMALIUN» B
penakuuu ot 19 moms 2018 r, denepalbHEIM 3aKOHOM Ne 152-®3 or 27.07.2006 r «O
IIePCOHANBHBIX JAHHBIX» B pelakuud or 31 nekabps 2017r; Komcrurynuedt Poccuiickoi
Depeparmn 1 TpyIoBBIM  KOACKCOM Poccuiickoii ®emepanuy, YCTaBOM JIOMIKOJIBHOIO
o6pazoBareibHOTO yupexnenus. Ilpn cocTaBleHMH YHUTCHO [Tonoxenue 00 0COOEHHOCTAX
06paGoOTKE EPCOHANBHBIX NaHHBIX, OCYIIECTBIAEMOH 0e3 HCIONB30BaHHUA CPEIACTB
apToMarm3anuy, yreepxaensoe ITocranopnenuem lIpaBHTENLCTBA P® Ne 687 ot 15.09.2008r;
Tpe6oBaHus K 3aIUTe NEPCOHAIBHBIX JAHHBIX MPH UX o6paboTke B HHGOPMAIIMOHHBIX CHCTEMAX
IepPCOHANBHEIX ~NAHHBIX, yTBEpXJeHHble IloCcTaHOBICHHEM ITpaButensctBa Poccuiickoi
denepamua Ne 1119 ot 01.11.2012r.

1.2. Jlaunoe Ilonokenue OMpEAC/sieT OCHOBHBIC TpeGoBaHUsL K 3amruTe, 00paboTke, MOPAKY
[OJTy9eHHs, XpaHeH s, UCIIONH30BAHNUS B IIEPeadi IEPCOHANBHBIX JAHHBIX COTPYHUKOB IETCKOTO
caja, a TaKKe OTBETCTBEHHOCTh 33 HApYLICHHE HOPM, PEryJIHpPYIOIHX 00paboTKy H 3allUTY
nepcoHanbHEX AaHHbX B MBJIOY PP — netckui can Ne 5 c1. Ctapomep6unosckas (nanee JIOY).
1.3. TTonoXeHNe YCTaHABIMBACT OCHOBHEIE IOHSATHS H COCTAB IEPCOHATBHBIX AHHAIX pabOTHHKOB B
TIOY, pernamenTupyeT GOPMHPOBAHUE U BEACHUE JTHYHBIX JIEl, OMPECIACT IpaBa 1 0053aHHOCTH
paGOTHHKOB IO 3allUTE IEPCOHANBHBIX [AHHBIX, a TaKkxke 00SA3aHHOCTH COTPYAHHKOB IIO
00eCcTIeYEHUIO TOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX.

1.4. Ilensto Hacrosimero IlonoxeHus sBISLETCS obecrieueHHe 3allldThl [paB H CBOOOJ
eIarorndeckux paGOTHUKOB M OOCIY)KHBAOIIETO IIepcoHana mpu 00paboTKe WX NEPCOHANBHBIX
JAHHBIX, B TOM 9HCJIE 3AIUTHI IPAB Ha HEMPUKOCHOBEHHOCTD YaCTHOM XU3HH, JIMIHYIO TaiHy.

1.5. Ipu onpeneneHny 00beMa U COACPIKAHHS NEPCOHAIBHBIX TAHHbIX paboTHUKA aAMUHUCTPAIIHUS
JIOY pykosoacteyercss Komctutyrme# Poccuiickoi Genepanun, DeaepalbHBIME 3aKOHAMH H
HacrosiumM [lonoxxeHnem.

1.6. IepcoHanpHble JaHHBIE OTHOCATCH K KaTErOpHH KoHGUICHIMATEHON HHPopManuu. Pexum
KOH(UIEHIMAILHOCTH IIEPCOHANBHBIX JaHHBIX CHMMAcTCd B CIydasixX 00e3IMYNBAaHUA HJIH II0
HCTeYeHHHU 75 JIET CpOKa XPaHEHHUs, €CIIH HHOE HE OIPEJCICHO 3aKOHOM.

1.7. Hacrosmee IlonoxXeHHe SBISETCS BHYTPEHHHM JIOKQJBHBIM HOPMATHBHBIM aKTOM HOY,
06s3aTeIbHBIM JUIS UCIIOJIHEHHWS BceMH pabOTHHKAaMH, HMMEIONMMU AOCTYI K MEPCOHATBHLIM
JAQHHBIM COTPYAHHKOB JOMIKOJIEHOIO 00pa30BaTeIbHOTO YUPEIKACHHU.



2. OcHOBHBIE MOHATHS H COCTAB MEPCOHANBHBIX TAHHBIX pa0OTHHKOB
2.1. IlepconanvHvle OanHbIE - mobas uHGOpManus, OTHOCAMAACA K OIIpE/iCNICHHOMY KA
onpenenseMoMy Ha OCHOBaHHN Takoll HHpopManKK GU3MIECKOMY JIHILY, B TOM HHCIC ero paMuins,
AM$, OTYECTBO, TOJI, MECAI, Jara M MECTO POXICHHI, a TaKKe aapec, ceMeiiHoe, COMUATBHOT,
MMYIIECTBEHHOE TTOJI0XKEHHE, oGpasoBaHue, Ipodeccus, T0XOAbI i Apyras uHpOpMaLHL.
2.2. ITepconaneivle OaHHbIE pabomnuka - 510 AHbOPMAIKS, Heobxommast 3apemyomemy JOY B
CBA3M C TPYIOBBIME OTHOLICHHMAMH U Kacarollasics KOHKPETHOTO coTpyaHuKa. I1on uHdopmManuei o
pabOTHUKE NOHMMAIOTCA CBEICHMA O (paxTax, COOBITHSX U OOCTOATENBCIBAX HKUSHU paboTHMKA,
[O3BOJISIOIIHE UACHTHHUIIMPOBATH €I0 JTMIHOCTD. [epcoHabHBIC JaHHbIE PAOOTHAKA CONCPIKATCS B
OCHOBHOM JIOKYMEHTE NEPCOHANILHOTO yiCTa pabOTHUKOB - JITUHOM JIENC paboTHUKA.
2.3. O6pabomka nepcoHalbHblX danmblx — 910 AeicTBHS (Omepanyy) ¢ NepCcoHaIbHBIMU JIAHHBIMH,
BKITIOUAs COOp, CHCTEMATH3AIMIO U HAKOTUICHHE, XPAHCHHC, yTouHeHHE (OOHOBJICHUE U HU3MEHCHUE),
HCTIONH30BAHKE H PACIIPOCTPAHEHHUE (B TOM HHCIE nepenaya) NepcoHAIbHBIX MaHHbIX.
2.4. Pacnpocmpanenue NepCOHANbHLIX DanHblx - JEWCTBHdA, HAIpaBJICHHBIE Ha MNepeaaty
IePCOHANBHBIX JAHHBIX OMpPEICICHHOMY KpPYTYy nui (mepenada MepCOHANBHBIX NAHHBIX) WIK Ha
O3HAKOMJIEHHE C TIEPCOHAIBHBIMM JIAHHBIMH HEeOrpaHMYEHHOro Kpyra JHI, B TOM HHCIC
0GHApOIOBAHHE NEPCOHANBHBIX HAHHBIX B Cpe/CTBaX MacCcOBOH uHpOpMALUH, pasMEIICHHE B
MH)OPMALUOHHO-TEIEKOMMYHHKAIMOHHBIX CETAX WY TIPEIOCTaBICHKE JAOCTYIA K [EPCOHATLHBM
JIAHHBIM KaKUM-JIH00 HHBIM cII0co00oM.
5 5. Hcnonb306anue nepcoHaibHblX OGHHbIX - neifcTBus (Omepaliy) ¢ IepPCOHANbHBIMH JaHHBIMH,
cosepmaemsie JIOY B HemaX NpUHATHA pelneHni Uil COBEPINCHHS HHBIX neicTBUH, MOPOKAAFOIIHX
IOpHMIECKHe MOCIENCTBHA B OTHOLICHHH paGOTHHKA MIM JPYTHX JIHL b0 MHBM 00pasoM
3aTparuBaIONIUX NpaBa v cB06OI16I paGOTHUKA WK JAPYTUX JIHIL.
2.6. ObweoocmynHule NePCOHANbHbLE OanHvle - TEPCOHANIBHLIC JAHHBIE, TOCTYII HEOTPaHHUECHHOTO
Kpyra JMIl K KOTOPBIM HPEIOCTABICH C COIIAcH: paboTHWKA MM Ha KOTOPEIC B COOTBCTCTBAH C
(eepabHBIME 3aKOHAMH HE PACIIPOCTPAHSCTCA TpeGoBaHIe COONOACHUA KOH(HICHIHATEHOCTH.
5 7. B cocTaB MePCOHATBHEIX TAHHBIX PA0OTHHKA JIOVY Bxondrt:

o aHKeTHBIC U OGuorpadHUECKIE NAHHBIC,

« 00pa3oBaHHL;

+  CBEIECHMS O TPYZOBOM H OOIIEM CTaXE;

e CBEIEHHS O COCTaBe CEMBH,

¢  IACMOPTHBIC NAHHBIC,

¢ CBEICHHUS O BOMHCKOM Y4ETC;

« cBejeHHus 0 3apaboTHOM IIaTe COTPYHUKA,

e CBeIeHHS O COIMAIBHBIX JIBIOTaX;

s  CIEMUAIBHOCTD;

e 3aHMMaeMas J0JDKHOCTD,

e ajpec MecTa XHUTEIbCTBA U tenedoH;

« MecTo paGoThI WIK y4€OBI WICHOB CEMBH H POJICTBEHHUKOB;

+  cojlepKaHie TPYIOBOTO JIOTOBOPA;

e  TOJUIMHHHKH U KOIIUH MPHKa30B;

e JTHYHOE JIEJIO U TPYHOBasd KHIDKKA COTPY/HHKA,

e OCHOBAHUS K IIPHKa3aM;

e MaTepualdbl IO MOBBIICHHUIO KBaIM(UKAMA M TIEPEHOArOTOBKE COTPYAHHKA, ero

aTTecTallul, CIaykKeOHbIM pacciIeOBAHUAM.

5 8. JInunoe aeio paborauka JIOY HaxoauTes B NOKYMCHTAIMHA IEJIOMPON3BOAUTENSA B COCTOUT M3
CIEIYIONHNX TOKYMEHTOB:

e aHKETAa;

» aproGHOrpadus;

e  KOIWH JOKYMEHTOB 00 00pa30OBaHUH;

« kaprouka dpopmsl T-2;

«  KoOmHs IpHKa3a o MpUEME Ha paboTy;




«  TPYAOBOH IOTOBOP;

+  JOKYMEHTHI, CBS3aHHbBIC C INEPCBONOM U nepeMenieHHeM paboTHAKA (koMK TIPHKA30B,
3asBJICHAS pabOTHHKA M T.IL);

o pemUCKH (KOTMMH) U3 JOKYMEHTOB O MPHCBOCHHH [HOYETHBIX 3BaHMii, yIECHOH CTEICHH,
HArPaXKIEHHHI FOCYIapCTBCHHBIMI HAarpallaMHu,

‘e KOIUM HArpagHbIX JIUCTOB;

e  aTTECTAIIMOHHBIE JIUCTHL,

«  KOMWH MPHKA30B O MOOMPCHUAX, B3BICKAHHMAX,

XapaKTEPUCTHKH C NPEBITYIIETo MECTa paboTshl;

« * 3agByieHue paboTHHKA 00 YBOJIBHEHNY,

« KOIHA IIpHKa3a 00 yBONBHCHWH;

+ 3agenenue paboTHHKA 00 O3HAKOMICHHH C moxymentamu JIOV, ycTaHaBIHBAIOMIMMU
HOpATOK 06PabOTKA MEPCOHAIBHBIX JAHHBIX paGOTHHKOB, @ TakKe O €ro mnpasax H
06S3aHHOCTSAX B OTOM 00JIaCTH;

o gpyrme JOKYMEHTBI, HAXOX/ICHHE KOTOpBIX B JnMyHOM Jene OydeT TpHU3HAHO
1enecooOpasHbIM;

e B juuyHoe neno paboTHHKA IOIIKOJIBHOIO 0Gpa3oBATENBHOTO YYPEKIACHUS BKIIFOUACTCA
TaKKe OIKCH BCEX NOKYMEHTOB, HAXONAIIUXCS B ICTIC.

79. PasMemenre Ha OQUIMATEHOM CaiTe dotorpaduit pabOTHUKOB, BHICO C pabOTHHKaMU
COTPY/IHUKH Pa3pEIIatoT [yTeM NPeAOCTaBICHI coryacusi Ha 00pabOTKy NepCOHANBHBIX TAaHHBIX B
JIOIIKOTEHOM 00pa30BaTeIbHOM yUPEKACHHUH.

2.10. TlepcoHaJILHBIC JAHHBIC pa6otauka JIOY sSBAAOTCS KOH(HICHIHATBHOH uHdopManuei 1 HE
MOTYT OBITh HCIOJIG30BAHBI COTPYAHMKAMH JOMIKOIBHOTO 00Pa30BaTENbHOTO YIPSKICHUS B
NWYHBIX LEIAX.

3. Ilopaaok mojry4eHus, 06paGoTKH ¥ mepeauH HePCOHATLHBIX IAHHbIX paGoTHHKOB

3.1. Tlox 06pabGoTKOM NEPCOHANBbHBIX NaHHBIX paboTauka JIOY 1OHAMAETCs MONYICHHUE, XpaHEHHE,
KOMOWHHMpOBaHUe, [epefiadya M’ mo6oe Ipyroe HCIOJb30BAHAE IEPCOHATLHBIX JIAHHBIX
COTpPY/IHUKA LOIIKOJIBHOTO 00pa3oBaTeIbHOO YUPESKAECHUA.

3.2. B nensx obecrnedeHus npas 1 cBo0OJ YeIoBeKa U rpakaaHuHa npu 00paboTKe MepCOHANbHBIX
JTaHHBIX paboTHHKA 06s13aHbl COOMONATECA CACIYIOUIHE ob6mue TpeboBaHms:

3.2.1. Tlosmyuenune, XpaHCHHC, KOMOMHHMpOBaHME, Teperada Wil mo6oe Ipyroe MCHOIb30BaHUC
NEePCOHAIBHBIX J[AHHBIX pabotruxa JIOY MOXeT OCYIeCTBIATHCA HCKJIFOUMTENBHO B TICIIAX
obeclieueHrs COOMIONEHHsT 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBLIX aKTOB, COJCHCTBHS
pabOTHHKAM B TpyoycTpolicTBe, O0Y4CHUH W HPOABIKEHIM IO ciyx6e, oGecIedeHus JIMIHOU
6e30aCHOCTH  COTPYNHHKOB, KOHTPOJS KOJNHYCCTBA 1 KadecTBa BHIIONHAEMOW paboThl H
obecredeHnsl COXPaHHOCTH MMYIIECTBa.

32.2. Tlpu ompezencHuu o0beMa H CONEPIKAHMUA, 0GpabaThBACMBIX [E€PCOHATBHBIX JAHHBIX
palOTHHKA 3aBEYHOLIHH JIOY [oKeH PpyKOBOJCTBOBATHCA KonctuTynueit Poccuiickon
denepamuit, TpyAOBBIM KOJEKCOM U HHBIMH (enepatbHLIMA 3aKOHAMH.

3.2.3. Bee mepcoHanbHble JaHABE PaOOTHUKA MOJNYHAIOTCA ¥ gero camoro. EciH mepcoHaIbHBIC
nannsie coTpyauuka JOY BO3MOXHO MOIyUHTH TOILKO y TpeTheil CTOPOHBI, TO PAOOTHUK JIOIDKEH
GLITH YBEIOMIIEH 00 3TOM 3apaHee, ¥ OT Hero J0JIKHO ObITH ONY4EeHO THCHMECHHOE COracue.
3.2.4. 3aBeAyIOUIHHA JOIIKOIBHBIM 06pazoBaTebHBIM yUPEKICHUEM TOJDKCH COOOIIUTH PAOOTHHKY
0 HeJIX, TPEeI0TaraeMbIX HCTOYHHKAX H crioco6ax [moTydeHus IEPCOHABHBIX JAHHBIX, 4 TAKKE O
XapakTepe MOIEHKAMINX MOJyHCHUIO [IePCOHANBHBIX JAHHBIX U IOCTCACTBUAX OTKasa COTpYAHUKA
[aTh MUCEMEHHOE COTIacHe Ha X MOTy4CHHE.

3.2.5. He momyckaercs MONy4eHHC H 06paboTKa MEPCOHATBHBIX JAHHBIX pa6orauka JIOY o ero
[IOJIUTHHECKHX, PETUIHO3HBIX B MHBIX YOCKICHHIX U 4ACTHOM HM3HH, a TaKXKe O €ro WICHCTBC B
0BIIeCTBeHHBIX 00bEIUHEHHUIX UM €TI0 npod)coto3HON EATENLHOCTH, 38 HCKIIOICHIEM CIy4acs,
Tpe1yCMOTPEHHBIX 3aKOHOAATE/ILCTEOM Poccuiickoii Denepanuu.

3.2.6. PaGoTonarens He UMEET MPaBO MOJTy1aTh H 06pabaTsiBaTh NEPCOHANBHBIC JAHHEIC paboTHHKA




O €ro WIEHCTBE B OOIIECTBEHHBIX OOLEIWHCHHSX WIH €ro INpOPCOO3HON AEATEIHPHOCTH, 3a
MCKJIIOYEHHEM CIIyUaeB, MPEAyCMOTPEHHBIX deepalbHBIMU 3aKOHAMH.
3.2.7. Tlpu TPHUHATHH PELICHHH OTHOCHUTENBHO pabOTHWKA HAa OCHOBAHHH €ro IEpCOHANBHBIX
JaHHBIX HE JOINYCKAETCS KMCIONB30BAHNUE JAHHBIX, MOJYYEHHBIX UCKIFOYUTENBHO B PE3YIbTaTe MX
aBTOMATU3MPOBAHHOH 00pabOTKU HIIH 3JIEKTPOHHOTO MOJTyYCHHUS.
3 3 [puanHnE 06paboTKY IEPCOHANBHBIX JTaHHBIX paboTHHKoB JIOV:

3aKOHHOCTH LieJIel 1 cocoboB 06paboTKH MEPCOHATBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

e COOTBETCTBHS IeNei 06paboTKH MEPCOHATBHBIX JAHHBIX IENIAM, 3apaHee ONpPEACICHHBIM H
3asABICHHBIM TpH cOOpe MEPCOHAIBHBIX [AHHBIX, 4 TAKXKe IIONTHOMOYMAM PabOTHHKA,
OCYLIECTBILIIONIEr0 00paboTKy IEPCOHANBHBIX NaHHBIX;

*  COOTBETCTBHS o0OBEMa M XapakKTepa oOpabaThiBaeMbIX MEPCOHATBHBIX JAHHEBIX, CIOCOOOB
00paboTKH MepcOHaTbHBIX JAHHBIX IEJsAM 00paboTKH EePCOHANBHBIX JAHHBIX;

* [JOCTOBEPHOCTH IIEPCOHAIBHBIX NAHHBIX, HUX JOCTATOYHOCTH /Ui IHeied 00paboTKH,
HEZIOIyCTHMOCTH 00paGOTKHU MEPCOHABHAIX JaHHBIX, H30BITOYHBIX [I0 OTHOILIEHHIO K LEIIM,
3asBJIEHHBIM IPU cOOpe NEPCOHATBHBIX JaHHBIX;

*  HENONMYCTHMOCTH OOBEIMHEHHs CO3JAHHBIX Il HECOBMECTHMBIX MEXLy coOoH neneii 6a3
JAHHBIX HHGOPMAITHOHHBIX CHCTEM IIEPCOHANBHBIX JAHHBIX.

3.4. B ciyuasx, HEOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHI, B COOTBETCTBHH
co cr. 24 Koncturynun Poccuiickoit Oenepaliui BO3MOXKHO HOIydeHHE M 00paboTKa JaHHBIX O
9qacTHOM >KM3HH pabOTHHMKA JOMIKOJBHOTO 0O0pa3soBATENLHOTO YYPSKACHHS TOIBKO C €ro
MUCEMEHHOTO COTTIaCHsL.

3.5. K o6paboTke, mepeaaue U XpaHEHUIO NEPCOHANBHBIX JAHHBEIX pabOTHHKA MOTYT HMETh JOCTYII
COTPYIHUKH JOIIKOJIFHOTO 00pa3oBaTENbHOIO YUPEKICHHS.

3.6. Hcnonp3oBaHWe MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C IICJISIMH,
ONpPEJCTHBIIMMHA UX MOJTyYeHue. [lepcoHaIBHBIE JAHHBIE HE MOTIYT OBITh HCIIOJNB30BAHBI B IEILIX
IIPUYUHEHHMS] UMYLIECTBEHHOT'O ¥ MOPAJIBHOIO BpeJia rpaXkaHaM, 3aTpyAHCHUS peali3allui IpaB 1
cBoboj rpaxaan Poccuiickoit ®enepanuu. OrpaHuyeHue Ipas rpaxan Poccutickoit denepanuy Ha
OCHOBE WCIONb30BaHMS HMHQOpPMAMH 00 KX COLUATEHOM IPOMCXOXKAEHHH, O pacoBOH,
HAMOHAJIBHOH, I3BIKOBOM, PEIMIMO3HOM 1 MapTUItHON NPHHAIEKHOCTH 3allPCeINCHO W KapaeTcs B
COOTBETCTBHHU C 3aKOHOIATEILCTBOM.

3.7. Tlepenaya IMepCOHANBHBIX AaHHBIX PaOOTHHKA JOIIKOJIBHOIO 00pa30BaTeNbHOTO YIPSKICHUS
BO3MO3KHA TOJILKO C COTJIACHS PabOTHHKA B CIIydasX, IPsAMO IPeNyCMOTPEHHBIX 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu.

3.8. [Ipu mepejade MEPCOHANBHBIX JaHHBIX paborHuka 3asenytommit JIOY jpomken cobmonarsh
creayromue TpeGoBaHus:

e He coobmaTh IEPCOHAILHBIE JaHHbIE paGOTHHKA TpeThed cTopoHe 0e3 MHUCBMEHHOTO
coriacus” paGOTHHKA, 3a WCKIIOYCHHEM CIydaeB, KOTJa 3TO HEOOXOAMMO B IEJLIX
IpeNynpeXaeHus Yrpo3bl JKM3HH H 3J0pOBbI0 pPabOTHHMKA, & TaKke B ClydasX,
YCTAHOBJICHHBIX (elepalbHBIM 3aKOHOM;

* He cooOWAaTh MepCOHANbHBIC JaHHBE pAabOTHMKA B KOMMEPYECKMX Mesix 0Oe3 ero
[MECBEMEHHOTO COTJIacHs;

*  IpelyNpeAuTh JIUIl, IOIYYaolINX [IEPCOHANBHBIE NaHHbIE PAabOTHHKA, O TOM, YTO 3TH
NaHHBIE MOTYT OBITh HCIOJIB30BAHBI JIMINb B LENAX, I KOTOPBEIX OHM COOOIICHBI, M
Tpe6OBaTh OT 3THX JIMI[ MOATBEPXKIEHHS TOrO, YTO 3TO MpaBHIO cobmozeHo. Jluna,
HOJIyYaroIye MEPCOHANbHEIE JAHHBIE paOOTHHKA, 0053aHbI COOMIONATE PEKUM CEKPETHOCTH
(koHOUAeHIMANLHOCTH).  JlaHHOE TOJOXEHHEe He pacIpoCTpaHseTcss Ha  OoOMeH
IIEpCOHATHHBIMA JAHHBIMH DAabOTHHKOB B IIOPSIKE, YCTAHOBIECHHOM  (e/epalbHBIMU
3aKOHAMH;

* paspemat JOCTYH K MCPCOHAIBHBIM JAaHHBIM PpaOOTHHKOB TOJIBKO  CIEIHUATIBHO
YIOJIHOMOYECHHBIM JIMIIaM, OIpeliefieHHbIM npHkazoM o JIOVY, mpu 5ToM yKkazaHHBIC JIMLA
JIOJKHBI MMETH IIPaBO IOJIyYarh TOJBKO Te MEePCOHATBbHBIE JAHHBIC PaOOTHHKA, KOTOPEIE
HEOOXOAMMBI JUIs BBIIOJHEHHUS KOHKPETHBIX QyHKINH;




o He 3ampamuBaTh HHGOPMALMIO O COCTOSHUH 3JI0POBbBA paGOTHHKA, 33 HCKIFOYCHUEM TEX
CBEJICHH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBIMOTHCHIA paboOTHHKOM
TpyIoBOH QyHKIAH; :

* IepeaBaTh NEPCOHAIBHBIC NAHHBIC pabOTHHKA TPEJCTaBATENAM PaOOTHHKOB B MOPAIKE,
ycTaHoBIeHHOM TpYIOBEIM KOJEKCOM, M OrpaHMYMBaTLh STy nH(OPMAITHIO TOJBKO TEMH
[IEPCOHANBHBIMA  JAHHBIMH ~ DPaOOTHHKA, KOTOPHIC HeOoOXONMMEI U1 BBIIOJIHEHUA
yKa3aHHBIMH IPEJICTABUTEIME HX GyHKIUH.

3.9. Ilpu mepeaye MEPCOHANBHBIX JTAHHBIX paboTHHKA (B TOM YHCIC H B KOMMEPICCKUX IeIsIX) 3a
npezensl JJOY 3aBefylomyi JeTCKUM CaoM He JIOJDKCH coO0IIaTh ITH JAHHBIC TPEThEH CTOPOHE
Ge3 MUCHMEHHOr0 coryiachs pabOTHHKA, 32 HCKIIFOYECHUEM CIyacs, KOI/ia 3T0 HE0OX0AUMO B LENAX
IPEeRYNpEXICHAS yrpo3bl KU3HH H 300POBBIO paboTHUKA WM B CiydYasiX, YCTaHOBJICHHBIX
denepabHBIM 3aKOHOM.

3.10. Ilepexaua MepCOHAIBHBIX TaHHBIX PaOOTHHKA B Mpefesax JOUIKOILHOTO 00pa3zoBaTENbHOTO
YUpexK/eHuUs OCYIECTBISETCS B COOTBETCTBUH C JIOKAJIbHBIMI HOPMATHBHBIMH aKTaMH yIpeKICHUASL.
3.11. He momyckaeTcsi OTBEYaTh Ha BOIPOCHI, CBA3AHHBIC C nepesave nepcoHanbHON uHGOpMAaIIH
o Tenedony wiHu Gaxcy.

3.12. Bee Mepbl KOH(QHACHIHANBHOCTH IpU cO0pe, 06paGoTKe U Mepeiady NepCoOHANbHBIX JaHHBIX
COTPYAHHKA PACIPOCTPAHSIOTCS Kak Ha OyMaxHBIE, Tak H Ha J/ICKTPOHHbIC (aBTOMATH3HPOBAHHEIE)
HOCHUTE I WHGOPMALIVH.

4. ®opMHupoBaHHUe H BeJleHHE JTHIHBIX e pa6oraukos JOY
4.1. Jlnanoe meno pabOTHUKA AOMIKOJBHOTO 00pasoBaTENbHOTO yUPEHKICHHS dbopmupyercs mocie
M3/IaHHS IPAKa3a o ero mpuéme Ha paboty.
4.2. TlepBoHAYAJLHO B JIMYHOE JIENO TPYNIMPYIOTCS JOKYMEHThI, COACpXkKamiue NEPCOHATBHBIC
JaHEBIE pabOTHHKA, B MOPSIKE, OTPaXKAIOWEM IPolece NpUEMA Ha paboTy:
+ 3asBieHHe pabOTHHKA O IIpHeMe Ha paboTy;
* QHKETA;
+ asrobuorpadmus;
¢ XapaKTepHCTHKA-PEKOMEHJALN,
» KO NpHKa3a O IpHéMe Ha paboTy B JOMIKOJILHOS 00pa3oBaTeNIbHOE YUPEKIACHHUE,
 pacnucka paboOTHHKA 00 O3HAKOMJICHHH C JOKyMCHTaMH JIOY, ycTaHaBIABAIONIUMHU
nopsfok 00pabOTKH MEPCOHANBHBIX AHHBIX paGoTHUMKOB, a Takke 00 ero mpaeax H
063aHHOCTSIX B DTOH 00IacTH;
o+ pachmcka pabOTHHKA OO O3HAKOMJICHMH €r0 C JIOKAIbHBIMU HOpPMAaTUBHBIMH aKTaMH{
JIOIIKOJIBHOTO 06pa30BaTeIbHOr0 YUPEXKACHHsA; BHYTPCHHSIA OMHICE.
43, Bce MOKyMEHTHI JIMYHOIO [Jena IOAMUBAIOTCA B 00JI0XKy 0Opaslia, YCTAHOBJICHHOIO B
JOLIKOLHOM 00pa30BaTeNbHOM YUPEHKTEHHH; Ha 00I0KKE HOTDKHBI OBITH aMyvs, UM, OTYSCTBO
COTPY/IHUKA.
4.4, JluusoMy JeTy TPHCBAHBACTCS HOMED, KOTOPBIH ¢uxcupyeTcs B XKypHaje y4€Ta JHIHbIX Iel.
HoMep JIHYHOTO fea COTPYAHAKA IETCKOro Caja MPOCTABILICTCA B BEPXHEM JICBOM yriIy OOJOXKKH
Jena.
4.5. K ankere B JMYHOM Jeje NMpHKiIeuBaercs dpoTorpadus pabOTHHKA (6e3 rosnoBHOrO ybopa)
dopmara 3x4.
4.6. B muasom gene pabotHuka J{OY BemeTcst BHYTPEHHSA OIMCH, KyJia 3aHOCATCA HaVMEHOBAHHUS
BCeX MONIIMTEIX AOKYMEHTOB, [aTa WX BKIIOYEHUs B MO, KOJIMYECTBO JIMCTOB, a TAlKe Jala
A3LATHS JOKYMEHTA W3 Jella C YKa3aHHeM JIHNA, H3BABUIErO JOKYMCHT, H IpUIHHY n3bATHA. B
Cllydae BPEMEHHOTO M3BATHS NOKYMEHTA BMECTO HETO BKIAABIBACTCAH mucT-3aMeHATENb. V3baTHe
JOKYMEHTOB M3 IHYHOTO [ejia MPOM3BOJUTCA HCKIIOYMTENBHO C PaspellCHUA 3aBEIyIOUIErO
NOMKONGHEIM ~ OOpa3OBaTeNbHBIM  yUpeXrIeHHeM.  BHYTpeHHSIs — OMHChH IIOTTICHIBACTCS
JETONPOM3BOIUTEINIEM, C YKa3aHHEM JaThl COCTaBICHUS.
4.7. Bce JOKYMEHTHI, TIOCTYIAIOLIHE B THUHOE [eJI0, PACTIONIAraloTCsA B XPOHOIOTHHYECKOM HOpPSIZIKE.
4.8. He [omycKaeTcs BKIIOYATh B JIMYHOE N0 AOKYMEHTBI BTOPOCTCIICHHOTO 3HAUCHUA, HMeroLye




BpeMeHHBIE (110 10 j1eT) CpoKH XpaHEHHs, HaIPUMED, CIPaBKU ¢ MECTa JKUTEIBCTBA, O COCTOSHUH
30POBbSI, O CEMEHHOM IMOJIOKEHUH H T.II.
4.9. JIucTBI TOKYMEHTOB, MOIIMTHIX B JIMYHOE Ae0 PabOTHHKA JOUIKOJIBHOTO 00pa30BaTeibHOTO
YUpeXKIEHUSL, HyMEPYIOTCS.
4.10. AHKeTa ABISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO [eJIa, [IPECTABIIAIOMNM Co00M mepedeHpb
BONIPOCOB O GHOrpadMYeckux NAHHBIX COTPYAHHKA, ero o0pa3oBaHMM, BBHIIOIHIEMOH pabore ¢
Hayaja TPyJOBOM JIeATeIHLHOCTH, CEMEIHOM IOJIOKEHHHN, MECTE IIPOIHUCKH MM IPOXMBAHKA H T.IL.
AHKera 3amonHseTcs paGOTHHKOM CaMOCTOATENBHO IpH OQOpMIICHHMH Npuéma Ha pabory B
JIOIIKOJIBEHOE 00pa30BaTeIbHOE YIPEIKICHHUE.
4.11. TIpu 3amoNHEHUH aHKETHI pabOTHYK TOJDKEH 3aI0THATh BCe €€ rpadbl, Ha BCE BOIPOCH! AaBaTh
TIOJIHBIE OTBETHI, He JOMYCKATh UCIPABICHUH MM 3a4epKUBAHKSI, IPOYCPKOB, IIOMApOK, B CTPOIOM
COOTBETCTBHM C 3aIMCSIMH, KOTOPHIE CONEPXATCS B €ro JIMUHBIX JOKyMeHTax. OTpuiiartenbHbIC
OTBETHI B Tpadax aHKETHI 3alICHIBAIOTCA O€3 MOBTOPEHHUS BOIIPOCa.
4.12. Tpu 3amonmernn rpadger «O6pazopanuey ciaenyeT IPUMEHTh cleayiomue GopMyaIupOBKH B
3aBHCUMOCTH OT TOI'0, KaKO# JJOKYMEHT UMEETCsl Y PaOOTHHKA:

*  BHICHIEEY;

*  (HETIOJHOE BBICIIEEY;

*  «cpemHEe CIECHAIBLHOEY,

*  (HEMOJHOE CPEIHEE).
4.13. B rpade «Bnmkaiiiuye poJCTBEHHAKNY IICPEUUCILTIOTC BCe WIEHBI ceMbr paboTHuKa IOV ¢
yKa3aHHEM CTENCHH PoJcTBa (OTel, MaTh, MYK, JKEHa, CBIH, I04b, POJHbIE Opar u cecTpa), Jaiee
TIEPEUNCIIIOTCS OIIM3KHE POJICTBEHHHKH, IPOXKUBAIOIINE COBMECTHO C PAGOTHUKOM. YKa3bIBAIOTCS
damums, UMsl, OTUYECTBO U JaTa POXKICHHS KaXI0ro WICHA CEMbU.
4.14. B rpade «Brmonasemas paborta ¢ Hagasia TPYAOBO# NEATCIBHOCTH» OTPaXKatOTCA CBEACHHS O
paboTe B CTPOrOM COOTBETCTBHH C 3alMCSIMK B TPYAOBOH KHIKKE. B TpyZIoBYyIO NEATENBHOCTh HE
BKJTIOYAeTCS BpeMs yueObl B 00IeoOpa3oBaTeIbHBIX IMKOIAX, IPO(YECCHOHATLHO-TEXHUYECKAX U
IpYyrHX TpUPaBHEHHBIX K HHEM Yy4eOHBIX 3aBelicHHAX. Bce 3amucud mpOM3BOAATCS B
XPOHOJIOTHYECKOM MOPSIKE.
4.15. AHKeTa IOJNMCHIBACTCS JIHMIIOM, NPHHHMAeMBIM Ha paboTy, ¥ JAEJIONPOU3BOTUTENIEM
JIOLIKOJIBHOTO 00Pa30BATEILHOrO YUPEKICHHUs NOCIe CBEPKM CBEACHUH, 3aHECEHHEIX B aHKCTY, C
COOTBETCTBYIOIIMMHE JOKYMEHTaMM U 3aBEPSCTCS MEYaThIO.
4.16. Aprtobmorpadus - JOKyMEHT, COACPXKAIIMH  ONHCAHHE B  XPOHOJIOTHICCKOH
[OCJIEI0BATEIBHOCTH OCHOBHBIX 3TAIIOB XKU3HHU U JeATeNsHOCTH npruHIMaemoro B JIOY paborHuka.
ABTOGHOTpadHs COCTABISCTCS B IPOU3BOIBHO (opme, Oe3 IOMAPOK ¥ UCIIPABICHUH.
4.17. OcHOBHEIE MOMEHTBI, KOTOPEIE JIO/DKHBI GBITh OCBEIIEHBI B aBTOOHOrpahUM:

o (damumnus, UMsl, OTYECTBO,

*  YHCJIO, MECAIl U TOJ POKICHHUS,

« monyueHHoe oOpasoBamue (THe, KOrZa, B KakuX Y4eOHBIX 3aBENCHHSX, IO KaKOH

CIECHUAIIEHOCTH);

*  BpeMs Hayalla TPyAOBOM AEATEIbHOCTH;

*  IIPHYHHEI IEPEXOJA Ha JIPYTrOe MeCTO paboThL;

*  OTHOIIEHHE K BOUHCKOH 00S3aHHOCTH, BOMHCKOE 3BaHHUE,

s  HaIW4He MPABUTENIbCTBCHHBIX Harpas, MOOIIPEHUMT;

e CBEJEHHS O CEMEUHOM IMOJIOKEHUH U OIM3KUX POJACTBEHHHKAX;

e J1aTa cocTaBJICHHS aBTOOHOTpadUu U JTUYHAS IIOANUCEH COCTABIIIEMOTO.
4.18. Aprobuorpadus, cocraBneHHas mpu npueme B JIOY, He HOMIEKHT KoppeKTapoBke. IIpu
HEOOXOUMOCTH BHECEHHS M3MEHEHHH HJIHM OTIONHEHHH, OHU QUKCUPYIOTCS HA OTACIBHOM JIHCTE,
TTO/NICHIBAIOTCS PAGOTHHKOM C YKa3aHHEM JaThl U IPUOOIIAIOTCS K IIepBHYHOM apToOHorpaduu. B
clydae OGONbIIMX H3MEHEHWH Ouorpadudeckux IaHHBIX pPabOTHHKA OT HEr0 MOXET OBITh
3aTpeboBaHa 0OHOBJICHHAS aBTOOHOrpadus.
4.19. ABTo6GuOrpadus HE 3aBEPAETCS MOAMCIMH 3aBEIYIOLIETO JOIMIKONBHEIM 00pa3oBaTEIbHBIM
YUpEXIEHUEM HUIIH NME€YaThIO.




4.20. Komuu mokyMeHTOB 06 00pa3oBaHWM 3aBEPAIOTCH JMYHOM MOAIMCHIO HEIOIPOU3BOAUTEILL
[I0CJTEe CBEPKM KX C TIOIAHHAKAMHU TOKYMEHTOB.

421. JIuuHoe neno Ben€rcs Ha MPOTHKCHHH BCE TPYJAOBOM NCSTEIHEHOCTH paGorauka JIOVY.
VI3MeHEHHs, BHOCHMbIC B JIAYHOE JE€JO, JOJDKHBI ObITh HOATBEPIKIECHEL COOTBETCTBYIOIIHMH
JOKyMEHTaMH.

4:22. Jlenompou3BOAUTENb IPUHUMACT OT IpMHAMAEMOro Ha pabory paboTHMKA MOKYMEHTBL,
[pOBEPSIET HIOJHOTY UX 3aIOTHEHMS M MPaBAILHOCTD yKa3BIBAEMBIX CBEJICHHH B COOTBETCTBAY C
IpeIbABICHHBIMA UM JIOKyMCHTaMH.

5. VueT u XpaHeHHe IIePCOHAIBHBIX JaHHBIX paGoTHHKOB

5.1. JluuHble fAeja, B KOTOPBIX XPaHATCS MEPCOHAIBHBIC NAHHBIC paboraukos JHOVY, ABIAOTCS
noKyMeHTamMu «J{7is BHY TPEHHETO IONE30BAHMISD).

5.2. JIugHOE JHEN0 PErHuCTPHPYETCdA, O YeM BHOCHTCHA 3aruch B «Kypran ydéra JUTHBIX TCI».
Y ypHan COAEPIKUT CICAYIOMHUE rpadsi:

TOPAIKOBBIH HOMEp JIMYHOTO ALTIa;

o (amuus, UMs, OTIESCTBO pabGOTHUKA JOUIKOJIBHOTO 006pa30BaTeNBLHOrO YUPEKIACHHS,

e 11aTa IOCTAHOBKH JIeNla Ha YUCT;

e JaTa CHATHUSA JeJia ¢ yueTa.

5.3. JIumble [e/Ia PAcTIoNaraioTcs B MOPSJIKE COTIAacHO MX HOMEpaM nu60 B andaBUTHOM MOPSLIKE.

5.4. Tocie yBonbHEHHs pabOTHHKA JOIIKOIBHOTO 06pa30BaTeNbHOr0 YUPSKACHUS B JIHTHOE ACTO
BHOCSTCSL COOTBETCTBYIOIIUE AOKYMEHTH! (3asBICHUE O PACTOPIKCHIH TPYZOBOTO JOTOBOPA, KO
TIpUKa3a O PaCTOP)KEHHH TPYOBOrO JIOTOBOPA), COCTABIAETCA OKOHYATEIbHAS OITHCh, CaMO JTAYHOE
neo obopMIISIeTCS U IIEPeAacTCs UL XPAHCHHUSL.

5.5. JIgumble Aeia COTPYJHHKOB, YBOJICHHBIX M3 JIOY, xpaHATCA B apXUBe JOUIKOJIBHOTO
06pa3oBaTEIbHOTO YUPEKICHNS B anaBUTHOM IOPSIIKE.

5.6. He momyckaercs:

«  cOOOIATH NEPCOHATHHEIC IAHHbIE PAOOTHHKA TpeTheil cTopone 6e3 MUCHBMEHHOT0 COIIaCHs
paboTHIKA, 33 HCKIIIOYCHHEM CIIyHacB, KOT/JA 310 HEOOXOMMMO B LEMSX NPEeRyNpeKACHAL
yrpo3sl JKM3HA U 3[I0POBBIO paGoTHHKa, a TaKKe B CHyYasX, yCTAHOBICHHBIX
zakoHOIaTenscTBoM Poccniickoii dezepalini;

«  cOOOMIATH IEPCOHANHBIC JAHHbIE PAOOTHHKA B KOMMCPHCCKHX nensx 6e3 ero MACEMEHHOTO
COTJIacHs,

¢ 3ampammBaTh HHQOpPMAUHMIO O COCTOSHHMH 310POBbIA paGoTHHKa JETCKOro cana, 3a
HCKITIOUCHIEM TeX CBEICHHH, KOTOPhIE OTHOCATCS K BOMPOCY O BO3SMOXKHOCTH BBIITOJIHCHHSI
pabOTHHKOM TPY/IOBOH GyHKIAH.

5.7. JocTynm K TEPCOHAIBHBEIM JaHHBIM pabOTHHKOB paspelaercs TOJbKO  CHCIHAIBHO
YIONHOMOYCHHBIM JIMLAM, IPH 5TOM YKa3aHHBIC JIMIA JOKHBI KMETh IIPaBO MOJIy4aTh TOJIBKO TE
[IepCOHANBHBIC IAHHBIC PaOOTHHKA JIOV, KoTOpble HEOOXOMMMBI JUIsl BBITIOJIHCHIS KOHKPETHBIX
byHKIMHA.

5.8. Bce Mepbl KQHOUICHIMATLHOCTH TIPA Y4ICTE M XpaHCHUH [IepCOHAIBHBIX JIAHHBIX COTPYIHHKA
paCHPOCTpaHSIIOTéﬂ KaK Ha GyMaXHbIE, TaK U Ha 3JICKTPOHHBIC (aBTOMATH3HPOBAHHbIEC) HOCHTENH
uHPOPMALHH.

5.9. XpaHeHwue NEPCOHANBHBIX NAHHBIX JIOJKHO POUCXOHUTE B MOpsA/IKe, HCKIIFOYAIOIMEM HX yTPaTy
WM MIX HEIPaBOMEPHOE HUCIIONB30BAHUC,

6. JlocTyn K MepcoHAIbHBIM TaHHBIM pa6orauxos J10Y

6.1. BayTpenHuUit TOCTYI (ZOCTYI BHYTPH AOLIKOJILHOTO 00pa30BaTeIbHOTO YUPEKICHHS).

6.1.1. IlpaBo JoCTyIa K NEPCOHANbHBIM TaHHBIM pabotauka JIOY HMEIOT:

6.1.2. [lepeyens JMI, HMEIOIMX AOCTYI K MEPCOHATLHBIM JaHHBIM PaOOTHHKOB, ONPEACIACTCS
IpYKa30M 3aBEyIOIEro ¥ IHMCbMCHHOTO 00s3aTeIbcTBA O HEpasIVIallleHHH NEPCOHAIBHBIX
NAHHBIX paOOTHUKOB.

6.2. BHemHMi JOCTYII.




6.2.1. K wumcay MaccoBBIX NOTpeOHMTeNed NEPCOHAIBHBIX —JAHHBIX — BHE JIOIIKOJIBHOTO
0Gpa30BaTENBHOTO YUPEXKIEHAS MOXHO OTHECTH TOCYAapCTBEHHBIC U HEroCyAapCTBEHHBIC
(YHKIIMOHATBHEIE CTPYKTYPBL. '

6.2.2. Han3opHO-KOHTPONBHEIE OpraHbl HMCEIOT NOCTYIl K uHpOpMamMK TOIBKO B chepe cBOCH
KOMIIETEHIIHH.

6.2.3. OpraHu3alud, B KOTOPHIE COTPYIHHK MOXET OCYIIECTBIATH NEPEIUCICHUA JICHEHKHBIX
CpescTB (CTPaxOBble KOMIIAHHH, HErOCYIapCTBCHHBIC IEHCHOHHBIC ¢GoHIpI, 6IarOTBOPUTEIIBHBIC
OpraHH3aliy, KPSAMTHBIC YYPEXKACHHS), MOTYT NOIY4IHThH JIOCTYI K HIEPCOHAIEHBIM  JAHHBIM
pabOTHHKA TOJBKO B CIIyYae €ro MUChMEHHOTO PaspeIlCHHA.

6.2.4. [lepeaua NepcOHANBHBIX JAaHHBIX COTPYAHUKA JIOY apyrum OpraHu3aiisamM:

+ cBeneHHs O paboTAIOMEM COTPYNHHMKE HIH YK€ YBOJEHHOM MOLYT OBITH TPEIOCTABIIEHBI
JpYroif OpraHM3alM TOJBKO € NHCHMEHHOTO 3ampoca Ha OJNlaHKEe OpraHu3alyu, ¢
IIPHJIOKEHIEM KOIIHHM HOTapHAalbHO 3aBEPEHHOTO 3asBICHISA paboTHHUKA;

+ TepcoHANbHBIC JAaHHBIE pabOTHHMKA JETCKOTO caja MOryT OBITh  TPEAOCTABJICHEI
POACTBEHHAKAM WM WICHAM €r0 CeMBU TOIBKO C IHCHMCHHOIO pPaspellICHIT caMoro
COTPYAHUKA. '

« B ciydae pasBoja ObiBIIas Cympyra (CyIpyr) HMEOT NPaBo oOpaTUTECST B JOIIKOJIBHOE
06pa3oBaTeNbHOe yUPEKACHAE ¢ NHCHMECHHBIM 3aIIPOCOM O pasMepe 3apa0OTHOM MJIaTHI
coTpyauuka 6e3 ero cornacus (YK PO).

7. 3amuTa NepcoHANbHBIX JAHHBIX padoraukxos J10Y
7.1. Tlox yrpo3oit WJIM OMACHOCTHIO yTPaThl MEPCOHANBHBIX NAHHBIX [OHHUMACTCA CIUHATHOC MM
KOMIUIEKCHOE, DEATbHOE MIH IOTCHIHAIbHOE, aKTHBHOE WM [ACCHBHOC IPOABIICHUC
3JIOYMBIIITEHHBIX BO3MOXHOCTEH BHELIHMX WM BHYTPEHHAX HCTOYHHKOB YIDO3BI CO3/1aBaTh
HeOAroIpUATHEE COOBITHS, OKA3bIBATh [ECTAOHIM3UPYIOIICE BO3JCHCTBHE Ha 3alllMIIAEMYIO
HHPOPMAIIHIO.
7.2. Puck yrpo3pl IoObIM HHQOPMAIMOHHBIM pecypcaMm  CO3JatoT cruxuiinple OenCTBHS,
JKCTPEMANBHBIE CHTYAl[UH, TEPPOPUCTHUECKHE ASHCTBHSA, aBAPUN TCXHUICCKUX CPEACTB TUHAR
CBAI3H, IPyTrHe 0OBEKTHBHBIE 00CTOATENBCTBA, 8 TAKIKE 3aHHTEPECOBAHHBIC U HE3AUHTCPECOBARHEIC B
BO3HHUKHOBEHHUH YIpO3bI JIAIA.
7.3. 3ammTa NEPCOHANBHBIX NAHHBIX MPECTABISET COOOH IKECTKO periaMeHTHPOBAHHBIA 1
IMHAMHYECKA-TEXHONOTMUYECKAM  TIpolece, —HpEeXyNpexIaolmuii  HapylleHue —AOCTYIHOCTH,
1eJIOCTHOCTH, JIOCTOBEPHOCTH M KOHQUICHIHMATLHOCTH IEPCOHATBHBIX AAHHBIX M, B KOHCTHOM
cueTe, OGECIICYHBAIOIME JOCTATOUHO HAJEKHYIO O€30MacHOCTH uHGOpPMaIMK B IpoIecce
YIPaBIEHIECKOH =~ M NPOM3BOACTBEHHOH  JEATENHHOCTH  MOLIKOJIBHOTO 00pa3oBaTEIBLHOIO
YUPEKICHHUSL. )
7.4, 3amura NepcoHANBHBIX JAHHBIX PAGOTHHKA OT HEIPABOMEPHOTO UX UCIIOTB30BAHMA UM YTPATE]
noikHa OBITH obecmeuena 3aBenyrommym JIOY 3a c4eT CPeACTB JOUIKOTIBPHOTO 00pa3oBaTeIBHOTO
yupeKIeHNs B IOPSIKE, YCTAHOBICHHOM (he/iepaibHBIMH 3aKOHAMH.
7.5. "Buympennag 3aujuma’.
7.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIHOHHPOBAHHOrO MOCTyNa K IEPCOHAIBHBIM JaHHBIM
ABJIETCS, KAK MPABUIIO, IIEPCOHAI, pabOTAIOMINHA ¢ JOKYMEHTaMH 1 6a3amu JaHHBIX. PermamenTanus
IOCTYIa TepCoHala K KOHQHIEHIMANBHbIM CBEICHAIM, JOKYMCHTaM H 0a3aM JaHHBIX BXOIHWT B
GHCIIO OCHOBHBIX HANPABICHHH OPraHU3ALFOHHOM 3aMThL HHGOpMAlMK U TpeJHa3HaueHa Ui
pasTpaHUYCHHUsS] IIOJIHOMOYMH MEXAY aJMUHHCTpAllHC M  CHENHAIMCTAaMH  JTOUIKOIBHOTO
00pa3oBaTeIbHOrO YUPEKICHHU.
7.5.2. Insi obecrieyeHHs BHYTPEHHEH 3allUTHl TEPCOHANIBHBIX JMAHHBIX paborauko JIOY
HE0OX0MMO coBIIONATh PAL MEp:

 OrpaHWYeHME M pCrIaMEHTallus COCTaBa PabOTHHKOB, dyHKIOHAIBHBIE 00A3aHHOCTH

KOTOPBIX TPeOYIOT KOHQHUIECHIIMANBHBIX 3HAHUH;
« cTporoe m3bHpareIbHOE M OOOCHOBAHHOE PACHPE]ENCHHUE TOKYMEHTOB H rHPOpMaLUH
MeXy pabOTHUKAMH JETCKOro cala;




«  palMOHAIBHOE pasMeleHHe pabodux MECT PaGOTHUKOB, NPH KOTOPOM HCKIIOYANOCH OBl
6ECKOHTPONBHOE HCTIOJIB30BAHHE 3aIUINacMol HHOpMAaruHL;

o 3HaHWE PAOOTHHKOM JOMKOIBHOTO 00pasoBAaTENBHOTO  YIPEXKACHHS —TpeOOBaHHH
HOPMATHBHO-METOJUYECKHX JJOKYMEHTOB 110 3aIlATe HHOOPMALIA K COXPAHCHHH TaHHBI;

e Hanuuue HEOOXOAUMBIX YCIOBHH B IOMENIEHHH UIL PaboThl ¢ KOH(UIECHIHAIBHBIMUA
JOKYMEHTaMH 1 0a3aMH JaHHBIX;

+  OIpeIeNeHHe U peTIaMEHTALHs COCTaBa PaGOTHHKOB, IMEIOIIMX NPaBo NOCTyna (BXoAa) B
MOMEHIEHKE, B KOTOPOM HaXOIUTCS BEIYUCIUTEIbHAS TEXHUKA,

+  OpraHU3alys IOPSIKA YHHYTOKEHHs HHPOPMAIHH;

¢ CBOGBPEMEHHOE BBIBJICHHE HApyIUEHMs TPeOOBAHUH Pa3peIUMTEIBHON CHCTEMBI JOCTYIA
paboTHHKaMH;

+ JIMYHBIE J€Ja MOTYT BBIIABATHCS ACIOMPOM3BOAHTENIO (CEKPETAPIO) TONBKO 3aBEAYIOINM
JOY u B HCKITIOYHTETBHBIX CIIYYasx, 0 MECBMEHHOMY Pa3speleHUIO 3aBEAyIOIIETO ICTCKAM
CaoM, - PYKOBOIMTENIO CTPYKTYPHOrO IoApasfieneHus (HampuMmep, IPH IOArOTOBKE
MAaTePUAIIOB JUIs aTTecTallul pabOTHHKA).

7.5.3. 3ammra nepcoHaIbHBIX JAaHHBIX COTPY/HHUKA HA 3JIEKTPOHHBIX HOCHTEISX.

Bce marku, cofiepKalue epCoHabHbIE JaHHBIEe COTPYTHUKA, JOJDKHBI OBITH 3aIMUINEHEI TapOJIEM,
KOTOPBIH cOo00IaeTcst PyKOBOJHTEMIO CIIyXKObl YIIPaBJICHHs IEPCOHATIOM H PYKOBOIUTEIIIO CITY>KOBI
uH(pOPMALHOHHBIX TEXHOJIOTHA.

7.6. "Buewnan 3anjuma’"

7.6.1. Tlox HMOCTOPOHHHM JIMIIOM IIOHUMAETCA JI000€ JHMI0, HEe HMEIOIIEe HEIMOCPEACTBEHHOTO
otHomneHus X aearenbHocTH JIOY, mocetnteny, paOOTHUKH JPYTrHX OPraHU3allMOHHBIX CTPYKTYD.
T[IoCTOpOHHHE JIUIA HE JOJOKHEL 3HATh paclpeseneHue GyHKImid, pabodue MpOoIecckl, TEXHOIOTHIO
cocTaBIeHHs, 0)OPMIICHHS, BEAECHHS U XPAHEHHs JOKYMEHTOB, JIMYHBIX JIeN U paboYnux MaTepraioB
y JEJIOMPOU3BOIUTENS (CEKpeTaps).

7.6.2. JUnst obecrieyeHns BHEITHEH 3T IEPCOHATBHBIX JAHHBIX cOTPYIHAKOB JIOY Heobxonumo
coOJIIO/IaTE Pz MED:

*  MOPANOK IpUeMa, yueTa i KOHTPOJIA ACATEIbHOCTH IIOCCTUTEIICH;

¢+ TOPSJOK OXPaHBI TEPPUTOPHH, 3[AHHH M IOMEIICHHH JOUIKOJIBHOIO 00pa3s0BATENLHOIO
YUPEKICHUS;

« TpeGoBaHHSA K 3amuTe UHGOPMALKU IPH HHTEPBBIOUPOBAHUH U COOECEIOBAHUAX.

7.7. Bee nuua, CBA3aHHBIE C TOIyYeHHEM, 0OpaGOTKOMN U 3aIUToi EPCOHATBHBIX JAHHBIX, 00s3aHbl
OJINCATH 00A3aTEIHCTBO O HEPasINAICHUH MEPCOHATLHBIX JaHHBIX PAaOOTHHKOB JOIIKOJIBHOIO
00pa3oBaTEILHOTO YUPEKICHHS.

7.8. Kpome Mep 3AIUTHI MEPCOHAIBHBIX JAHHBIX, yCTAHOBJIEHHBIX 3aKOHOJATeNbCTBOM POCCHICKOH
Denepauud, 3aBeIyIOMMH JOMIKOJIBHBIM 00pa30BaTebHBIM YUPEXICHUEM, a TAKkKe COTPYAHUKH
MOTYT BEIPa0aThIBATH COBMECTHBIE MEPHI 3allIUThI IIEPCOHANLHBIX JAHHBIX PaOOTHHKOB.

8. IIpaBa u o6a3anHocTH padoTHHKOB JIOY mo 3amuTe HX NePCOHATLHBIX JAHHbIX

8.1. 3akpemieHue npaB pa0OTHHKA, PErTAMEHTHPYIOIIMX 3aAIUTY €ro MEPCOHAIBHBIX IaHHBIX,
ofecednBaeT COXPaHHOCTH TOJIHOM M TOYHOH HH(OpMAlUH O HEM.

8.2. PaGOTHMKM MOJDKHBI OBITH O3HAKOMJICHBI IIOJ PAcHHCKy € JOKYMEHTaMH JOIIKOJIBHOTO
06pa30BaTENLHOTO YUPEK/ICHHUSI, YCTAaHABIHBAIOMUMH MOPANOK 00pabOTKU INEPCOHATBHBIX TAHHBIX
paGOTHHKOB, a Takxke 00 KX [IpaBax 1 00A3aHHOCTAX B 3TOH 00NacTH.

8.3. PaGOTHHK MOWIKOJBHOTO 0OpPA30BATENLHOTO YUPSKACHUS 00A3yeTcs MPEJOCTaBIATH
IEPCOHANIBHBIC JAHHbIE, COOTBETCTBYIOIIME JICHCTBUTEIBHOCTH.

8.4. PaboTHHK UMeEET IIPaBo:

*+  Ha MOJNHYIO HH(OPMALHKIO O CBOMX IIEPCOHAIBHBIX JAHHBIX U 00pabOTKe ITHX JAHHBIX;

+ cBOOODHOrO OECIUIATHOrO AOCTYIa K CBOMM IEPCOHAILHBIM JaHHBIM, BKJIIOYas MPaBO Ha
oJTyueHHe KOMMH ToGOM 3ammcu, copepikaleil IMepCOHATBHBIE JaHHble PabOTHHKA, 32
HCKIIFOUYCHHEM CIIydaeB, IIPeLyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoi Oenepanuy;

*  Ha ONpeMICIICHNE CBOMX IIPEACTaBUTENEH JJ1d 3aIlllUThl CBOMX MIEPCOHATBHBIX JAHHBIX;




+ JOCTYyHAa K OTHOCSIIHMCS K HEMY MEIMIHMHCKAM NAHHBIM C IOMOLUBIO MEIVIIUHCKOTO
CIIeMUAIIICTA [T0 CBOEMY BEIOODY;

+ Tpe6OBATH HCKIIOYNTH MMM HCIPABUTh HEBEPHBIC MM HETIOJIHAIC HiepcOHANIbHBIE JaHHbIC, a
TaKoKe JaHHBIe, 06pa0OTaHHbIE ¢ HApyIIEHHEM TpeOOBAHUMI;

« mpu orkase 3asemyromero JIOY HCKIIOUHTH MM MCIPABATH [EpCOHANIBHBIE JAHHBIC
paboOTHIKA HMEET NIPABO 3asABUTH B IUCBMEHHOM (opMe 3aBEAYIOIEMY O CBOEM HECOITTaCHH
C COOTBETCTBYIOLIHM 00OCHOBAHAEM TAaKOI'0 HECOTJIACHS;

¢ IepCOHANbHBIE JaHHBIE OLCHOYHOIO XapakTepa pabOTHHK HETCKOro Cajfa MMEET IIpaBo
JIOTIOJTHHTE 3asBJICHHEM, BBIPAIKAIOIIUM €10 COOCTBEHHYIO TOUKY 3PEHHS;

o Tpe6oBAaTh W3BEUICHMS 3aBEMYIOWUMM JETCKMM CajoM BCEX JIMII, KOTOPBIM paHee ObLIN
COOOIIECHE HEBEPHBIE MM HEMONHBIC IEPCOHATBHBIC IAHHBIC pabotHuKa, 000 BCeX
IPOM3BEICHHBIX B HUX HCKITIOYCHHUSIX, UCTIPABJICHASX MK OTIOMHECHHSX,

«  00KAOBAaTh B CyA€ OObIE HEMPABOMEPHBIE ICHCTBHE HIHN Oe3IEMCTBHS 3aBENYIOIIETO
JOIIKOJIGHBIM ~ 00pa30BaTENbHBIM  YUIPSIKACHHEM  IIPH o6paboTKe M 3alluTe €ro
[ePCOHAIBHBIX IaHHBIX.

8.5. B nensx obecrieuenus JOCTOBEPHOCTH NEPCOHANBHBIX AAHHBIX paboruuku JIOY obsA3aHbl:
 npu odopmIeHHH Ha paGoOTy MPEACTABIATH JOCTOBEPHBIC CBEACHHS B HOPSAKE H o0néMme,
IpelycMOTpeHHOM ~ HactosmmM  [lonoxeHHeM ¢ 3aKOHOZATENBCTBOM Poccuiickoi
Qenepanuy,

» B ClIydyae M3MCHEHHS CBOMX IEPCOHAIBHBIX NAaHHBIX, coo0mars 00 3TOM 3aBENYyIOIEMY
JIETCKUM cafioM B TeueHue 10 auer.

8.6. PaGorHuku crapsar 3asexytomero JIOY B H3BECTHOCTh 00 HM3MEHEHHH (baMunuy, UMEHH,
OTYeCTBa, JATHl POXAEHHS, 4T0 TMOJy4YaeT OTPAKEHHEC B TPYZIOBOM KHIDKKE HA OCHOBAHMU
IpeACTABJIEHHBIX JOKyMeHTOB. Ilpu HeOGXOMMMOCTH M3MEHSIOTCS JaHHBIe 00 00pa3oBaHHY,
npodeccu, CleuaibHOCTH, IPACBOCHHH HOBOTO paspsiia M Ip.

8.7. B mensx 3amIUTHl YacTHOM JKHU3HHM, JHYHOH H ceMelinol TafHpl pabOTHHKHM HE JOJDKHBI
OTKa3bIBATECA OT CBOETO IpaBa Ha 0OpabOTKYy NMEPCOHANBHBIX MAHHBIX TOIBKO C HX COLNIACHA,
TIOCKOJIBKY 9TO MOYKET MOBJIEYb IPHYAHEHHE MOPABHOI0, MATCPUANBLHOTO BPE/ia.

9. OTBeTCTBEHHOCTh 33 pasriiameHne KoH(puIeHUHaIbHOMH undopMaluH, CBAZAHHON C
ePCOHATbHBIMH JaHHBIMH

9.1. Ilepconanvhas omeemcmeeHHocmy - ONHO W3 TJIABHBIX TpeGoOBaHUH K OpraHu3aIuy
(QYHKIMOHNPOBAHUS CHUCTEMBI 3alllUThI epcoHanbHOM MHGbOpPMalKK U 00s3aTeNbHOE YCIOBHE
obecnieueHns 3G HEKTUBHOCTH 3TOW CHCTCMBI.

9.2. 3amura mpas pabOTHHKA, yCTAHOBJICHHBIX 3aKOHOATCIHCTBOM P® u nacrosmum [lonoxeHnem,
OCYIIECTBIIAETCA CYAOM B ILENAX MPCCCYCHUs HEMPABOMEPHOIO HCHONIL3OBAHHA IIEPCOHANIBHBIX
J@HHBIX PaGOTHUKA, BOCCTAHOBICHUS HAPYLICHHBIX IIPaB M BOMCIICHUS IPUIMHCHHOTO yuiep0Oa, B
TOM YHCJIE MOPAJIBHOI'O BPeaa.

9.3. Kaxp1if COTPYIHHK JOIIKOIBHOr0 00pa30BaTeIbHOr0 YUPEKACHU, MOJIyYaroIui A paboThI
KOH(HICHIUATBHEI JOKYMEHT, HECET €/[HHOJIHYHYIO OTBETCTBEHHOCTE 33 COXPaHHOCTE HOCHTENS U
KOH(pHIEHIMATBHOCTD HH()OPMAIIUH.

9.4, Jluna, BUHOBHBIE B HAPYMICHHHM HOPM, PETYJHPYIOIIUX IOJIYy4CHHC, 00paboTKy W 3aiIuTy
MepCOHANBHBIX ~ NAHHBIX ~ pabOTHHKA,  HECYT  JICLHIUIMHAPHYIO, aJMHHUCTPATUBHYIO,
PaYKJAHCKO-TIPABOBYIO MIIM YTONOBHYIO OTBETCTBEHHOCTH B COOTBCTCTBUH C dbenepaabHbIMU
3akoHamu Poccuiickoit denepaiun.

9.5. 3a HEHCIOMHEHNE MM HeHaUIekKallee HCIOMHEHHE paOOTHAKOM IO €r0 BUHC BO3JIOXKCHHBIX Ha
HEro oOsM3aHHOCTEH IO COOJIONCHWIO YCTAHOBJIEHHOro NOpsaKa paboTHl CO  CBEACHUSMHU
KOH(QUACHIMATLHOTO XapakTepa 3apefytommil JOY BrpaBe MNPUMEHATE MPEIyCMOTPCHHEBIC
TpyZOBBIM KOAEKCOM NUCLHUIUIHHAPHBIC B3bICKAHUS.

9.6. JIOJDKHOCTHEIE NWIa, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEJCHHE IEPCOHAIRHBIX JAHHBIX
COTPY/HHKA, O6s3aHBl OOECIEUMTh KaXIOMy BO3MOXHOCTh O3HAKOMJICHHS C JIOKYMEHTAMHU 1
MaTepHalaMy, HEIOCPEICTBEHHO 3aTpardBalolMK €ro Irpasa M cBOOOMBI, €CNKA HHOE He



IPEyCMOTPEHO 3aKOHOM. HemnpaBoMepHEI# 0TKa3 B IPEAOCTABICHAN COOPAHHBIX B YCTAHOBJICHHOM
HOPSAKE JIOKYMEHTOB, OO0 HECBOCBPEMEHHOE IPEJOCTABICHHE TaKMX NOKYMEHTOB WM HHOU
pHbOpMALEK B CIydYasx, IPEelyCMOTPEHHBIX 3aKOHOM, JHOO TIPEIOCTaBICHHE HETOJIHOM WJIH
3aBEIOMO JIOKHOM HH(GOPMAIKH - BICUCT HAJIOKCHUE Ha JMOKHOCTHBIX JIUI aMAHUACTPaTHBHOTO
mrpada B pasMepe, ONPeIesiIeMOM KomexcoM 00 aqMHHUCTPATHBHBIX TPABOHAPYIICHHAX.

97. B COOTBETCTBHH C I'paXZAHCKUM KOICKCOM JIHMIA, HE3aKOHHBIMH METOIaMH TIOJYYHBIIHE
HHQPOPMAIHIO, COCTaBIIIOILYIO ciyxebHyio Taiiny, 00si3aHBl BO3MECTHTE IpHUMHEHHbIE YOBITKH,
pudeM Takasi ke 00s3aHHOCTh BO3JIaraeTcs 1 Ha pabOTHHKOB.

9.8. VrosioBHas OTBETCTBEHHOCTh 3a HAPYIICHHUC HENPUKOCHOBEHHOCTH yaCTHOM KU3HHA (B TOM
yhcie HE3aKOHHOE COOMpaHHE WM pPacnpoCTpaHCHUC CBeNEHHWH O YacTHOM JKM3HU JIMUA,
COCTABIISIONIENO ero JIMYHYIO Wi CEMEHHYIO TalHYy, 6e3 ero Coracus), HEMPaBOMEPHBIH TOCTYI K
oxpaHsieModl 3aKOHOM KOMIIBIOTEpPHON HH(OpMAUH, HeIpaBOMEpPHBIH OTKa3 B MPENOCTABICHUH
coOpaHHBIX B yCTAHOBJIEHHOM MOPAIKE A0KYMEHTOB 1 CBeIcHUH (€CiH 3TH ACAHUS IPUINHAIM BPE]
mpaBaM W 3aKOHHBIM HHTEpECaM rpaK/iaH), COBEPIICHHBIE JIMIOM C HCIOJIR30BAHACM CBOETO
Ty e0OHOTr0 TIONI0KEHNS HAKa3bIBACTCH mrrpadom, OO JTUIICHUEM TIpaBa 3aHUMATh OIpeeIeHHbIE
NOKHOCTH HJIM 3aHMMATHCS OTIPEJIEIICHHON JIeATeIbHOCTBIO, 6o apecToM B COOTBETCTBHH C VK
Poccuiickoit @enepanuu.

9.9. HermpaBOMEPHOCTS JIEATEIbHOCTH OPraHoB rOCyapCTBEHHOM BIACTH H opraHu3aIui no coopy u
HCIIOJIE30BAHMIO ITEPCOHANBHBIX TAHHBIX MOXKET OBITH YCTAHOBJICHA B CyI€0HOM IOPSAIKE.

10. 3aKJII0YHTEIbHBIE TOJI0KEHHUS

10.1. Hacrosmee ITonoxeHne sSBISIETCS TOKAIBHBIM HOPMATUBHBIM aKTOM JIOY, npuHAMAcTCs Ha
OGmeM coOpaHud paGOTHHKOB, COIIACOBBIBACTCA C [Tpod)COIO3HBIM KOMHUTETOM H yTBEPXKAACTCA
(qu6o BBOAWTCA B JEHCTBHE) TNPUKA3OM  3aBEIYIOMICTO JOMIKOJNBHBEIM  00pa30BaTEIbHEIM
YUPEXKICHUEM.

10.2. Bce u3MeHeHHS M JOMONHEHHs, BHOCHUMBIC B HACTOAIICC [Monoxxenue, oPOPMISIOTCS B
mucEMeHHOU GopMe B COOTBETCTBHH JEHCTBYIOIUM 3aKOHOAATEIBCTBOM Poccuiickoit denepanu.
10.3. TlonoeHMe IPHHMMAETCS Ha HEONPENCNCHHEIR CPOK. M3MmeHeHys W JOMOJHEHUS K
T10JI0/EHHIO TIPHHUMAIOTCS B IIOPSIKE, IPEIyCMOTPCHHOM II. 10.1. macrosmiero [TonoxeHuUs.

10.4. Tlocne npuHsTHa [lonoxeHus (WM H3MEHCHUMH M JIOTIOJIHEHHM OTICIBHBLIX I[TYHKTOB H
pa3/eNoB) B HOBOK pelaKiiy NpebIayas pelakims ABTOMATHYECKH yTPAYNBACT CHILY.

Coznacosarno ¢ IIpoghcoioznbim KOMUMEMOM
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