IIPABHJIA A
NOJIL30BAHUSA MKOJILHOMK 6u6Jm0Te1con
MBOY «TemioBckas mMK0J12»

1. O0mue nos0xKeHHA

1.1. Hacrosmue IIpaBuna mnonp3oBaHus OUOMMOTEKOH pa3paboTaHbl B COOTBETCTBUM C
INonoxxenuem o 6udmoreke MBOY «TemnoBckas MIKoJay.

1.2. Ilpapuna mnons3oBaHus OMOIMOTEKOH — HOKYMEHT, (DPUKCHUPYIOMIHA B3aWMOOTHOIIEHHS
MOIb30BaTENd ¢ OMOMMOTEKOM W ompeAeiAomMil OOLIH MOPINOK OpraHM3alMu OOCIy>KHBAHUSA
IOJIB30BATENCH, NOPSAOK AocTyna K (GoHmam 6ubimorex, mpaBa W O0SM3aHHOCTH MOJIb3OBaTENCH H
OnbnuoTeKH.

1.3. IlpaBo cBOOOAHOrO W OECIUIATHOrO MOJB30BAHUA OHOIHOTEKOM HMEIOT yvallecs |
nenarord u apyrue paboranku MBOY «Temosckas 1Koiay, a TAKoKe POIUTEIH YUAIMHXCS.

14. K ycnyram mnonb3oBateneid mNpemaoCTaBisiOTCS: (GOHA yIeOHOM, XYyI0XECTBEHHOM,
COPaBOYHOM, HAy4YHO-NMONYJIAPHOW NWTEpaTypbl IS YYaUIUXCS, METONMYECKOM, HaydHo-
MEeJAroru4ecKoil, CripaBOYHOM JIMTEPATYPhI AJIS NPENoAaBaTENcii:

— KHUIHY, IEPUOAMYECKUE U3MaHUS, IPUIIOKEHUS HA DJIEKTPOHHBIX HOCHTEILSIX ¥ APYTUe;
— cHpaBO4HO-OMOMMOrpaduyecKmii ammapar: KaTaJIoTH, KapTOTEKH, CIIPaBOYHO-
onbnuorpaduyeckuit HoHI, peKOMEHAATENbHBIE CIIUCKU JINTEPATYPBHL. '

1.5. bubmioteka 00CcRyKMBAET MONB30BATENEH:

— Ha aboHeMeHTe (BbIa4a MPOU3BENCHMIA I€YATH Ha JOM);

— B OHOnMoTEKE, T/IE MOIB30BATENHN PA0OTAIOT C JOKYMEHTAMHU, KOTOPBIE Ha JOM HE BHIIAIOTCH,

— 1o MexbubimoTeunoMy abonementy (MBA) nonydeHre yueGHOM IMTEPATYPEI BO BPEMEHHOE
IIOJIb30BAHKE U3 APYTUX OMOIHoTeK.

1.6. Pe>xxum paboTs! IIKONBHOM OMOMMOTEKH OnpenensieTcss OMOIHOTEKApEM B COOTBETCTBHH C
IPaBUIAMM BHYTPCHHETO pacnopsaka mkombl. Ilpu onpenenenuu pexxuma padoTel 6ubmoTexn
MPEOYCMAaTPUBAETCS BHIIETICHHUE:

- ABYX 4acoB paboduero BPEMEHH €KETHEBHO Ha BBHIIOJHEHHE BHY TPHOMOIMOTEYHOM PabOTHI,
- OHOT'O Pa3a B MECHAL] - CAHUTAPHOTO AHSA, B KOTOPHII 00CIy>KMBaHUE 10JIb30BaTENeH He
TIPOM3BOMTCH,
- HE MEHEEe OJJHOTO pa3a B MECALl METOAUYECKOro JHSA (YCTBEPT)

2. IlpaBa, 06513aHHOCTH M OTBETCTBEHHOCTH MOJIL30BATEICH

2.1. Ilonb3oBaTeb UMEET HPABO:

Tome30BaTeCs CHEAYOIMMMH OECTINATHBIME OMOIHOTETHO-HHPOPMAIMOHHBIME YCITYTaMuU:

— HMETh CBOOOMHBIA mocTyn k OubmioreunsiM ¢GoHzaM KM HHOPOPMALMM Ha pPa3IAYHBIX
HOCUTEIX;

— TOJMy4aTh JOKYMEHTHI BO BpEMEHHOE IMOJIb30BaHKE U3 (oHAa OnbnroTeKu;

— TOJy4YaTh KOHCYJIbTALMH ¥ MPAKTHIECKYIO MOMOIIb B TOUCKE H BEIOOPE MPOU3BEACHUI ITeHaTH
¥ JPYTUX UCTOYHUKOB HHGOPMAIIHH,

— TPOXJIEBATEH CPOK MOJIb30BAHUA JOKYMEHTAMH B YCTAHOBJICHHOM TIOpPAAKE,

— TOJNy4YaTh yYeOHVKM U KHHUTH MO MexXOHOIMoTearioMy abOHEMEHTY,

— I0J1b30BAaTLCS CIIPABOYHO-0MOMOrpaduuecKuM anmapaToM: KaTaJoraMu U KapTOTeKaMH,

— II0JIb30BATHCS CIPABOYHO-OMOMMOrpadmIeckuM U HHPOPMALIMOHHBIM 00CITyKUBAHHEM;

— TOoJy4aTh 6u6nMoTeuHO-OMubIHOrpadudeckric ¥ HHGOPMALIMOHHBIC 3HAHUA, HABBIKH M YMCHHSA
CaMOCTOSTENIBHOTO MOJb30BAaHMA OMONHOTEKOM, KHHUTOM, HHpOPMALHEi,



— NPHUHHAMATH YYAaCTHE B MEPOIPHATHIX, IPOBOAUMBIX OHOIMOTEKOI,

— TpeboBaTh cobmoneHNe KOH(PUACHIIMAIBPHOCTH JaHHBIX O HEM H IIEPEYHE YUTAEMBIX UM

— MaTepHaJoB.

— 2.2. INons3oBatens 00s3aH:

— coOionaTh NpaBMia TI0Ib30BAHUS OUONTHOTEKOIH;

— OEpEeKHO OTHOCHTHCSH K KHHMI'aM, XKyPHAJIaM ¥ ydeOHMKaM, moJy4eHHbIM 13 $oHxa OnbaHoTeku
(He menaTs B HMX MOMETOK, HE BRIPHIBATH CTPAHML H T. [.), 000pYI0BaHUIO, HHBEHTAPIO;

— BO3BpAIlaTh JOKYMEHTHI B OMONHOTEKY B YCTAHOBIICHHBIE CPOKY,

~ HE BBIHOCHTH MAOKYMEHTHI W3 OHOJMOTEKH, €CINH OHM HE 3alHCaHbl B YUTATENLCKOM
Gopmymipe;

— cobmonath B OMOIMOTEKE THIIHMHY W NOPSAOK;

—  TOJBE30BaThCA IIEHHBIMM H CITPABOYHBIME JOKYMEHTaMH TOJILKO B 6ubmroTteke;

— MpH MONYYEHHH AOKYMEHTOB H3 OUOMHOTEdHOro (JOHAA YUTATENs JOJDKEH IMPOCMOTPETE UX B
OubnMoTEKE M B CiTydae oOHapyxeHHs Ae(heKTOB COOOIHTE 00 3TOM OMOMHOTEKAPIO, KOTOPBIH
CHIENAeT Ha HUX COOTBETCTBYIOLIYH) TIOMETKY,

—  PpacHMCHIBATHCA B KHIDKHOM (POpMyIApe 3a KOXKIOE MOyYeHHOE H3MaHHE (KPOME YIaIUXCs

- 1-4 kinaccos);

— [pH yTepe (W) HEYMBIHUICHHO#H MopYe AOKYMEHTOB 3aMEHUTh UX TAKMMH )K€ HJIH H3JJAHUAMH
MM paBHOLICHHBIMU,

— HE HapylaTh NOPANOK PaCCTAHOBKM JOKYMEHTOB B (POHIE OTKPBITOTO JOCTYIIA,

~ HeE BBIHMMAaTh KapTOYEK U3 KaTaJloroB U KapTOTEK.

3. OoszanHOCTH OMOTHOTEKH
3.1. bubnmotexa obs3aHa:

— obecreunts OccriaTHeii gocTyn Kk OubmuoreunsiM QoHmamM 1 OecTIaTHyO BbLIAYy
IOKYMEHTOB BO BPEMEHHOE ITOJIb30BAHUE;

~ 00ecrneynTh ONEPAaTMBHOE H KAYeCTBCHHOE OOCIY)KMBAHHE IIONB30BATENEH C YYETOM HX
3ampoCoB,

—~ CBOEBPEMEHHO WH(GOPMHUPOBATH MOJb30BaTeNel 000 BCEX HOBBIX BHAAX MPEHOCTABIIAEMBIX
yeayr,

— TMNPeAoCTaBIfsTh B [OJH30BAHHE KATAJIOTHM, KapTOTEKH, OCYIUECTBIATH Apyrue (opMbl
6ubmoTeYHOr0 MHPOPMHUPOBAHHS;

— u3yuaTh NOTPEOHOCTH NONIB30BaTENEH B 00pasoBaTensHOM nHpopMalyy;

— obecniegnTs MOJIL30BATENEH TOKYMEHTAMH B KAHHKYJIAPHOE BpEMH,

— MPOBOAWTH B HAYaJIe YIEOHOTO TO/Ia ©KETOTHYIO TIEPEPErUCTPALIUIO 10J1b30BATENEH,;

— ofecneynTs COXPaHHOCTh H PALMOHAIBHOE UCTIONB30BaHHE OMOHoTeuHbIX HOHMOB,

— MPOBOAWTHL MEJIKHIi PEMOHT KHHT, IPMBIIEKas K 3TOH pabdoTe akTiB OMOAMoTEKH,

— cnocodcTBOBaTh PopMHpPOBaHKIO OMOMHOTEKH KaK IIeHTpa paboThl C KHUT O,

~ BECTH YCTHYI) H HArISAHYIO MacCOBO-HH()OPMAIIMOHHYIO pa0oTy; OpraHU30BbIBATH BHICTABKH,
6ubnuorpaduyeckue 0030pbl, JNMTEpAaTypHbIE Yachl, WIpbl, BHKTOPDHHbI M JADYIrHe
MEPOTIPHATHS,

— co3gaBarb KOM(OPTHBIE YCIIOBHSA IS PpaboOThHI MOIB30BATENCI,

— obecrieunts ynoOHsIi pexuM paboTel OubIMOTEK;

— OTYATBIBATHECSA O CBOCH AEATENHHOCTH B COOTBETCTBHMU C IloyoxkeHneM o 6udnmoTeke nepen
agmuHucTpaimeit MBOY «TennoBckas wikomnay.

4, llopsaaox nojb30BaHAsE GHOIMOTEKOH
4.1. 3anuce ygammxcs o6meobpa3oBaTeIbHOTO YIpEXIEHHsT B GUOIMOTEKY MPOU3BOIUTCS 1O
CIIMCOYHOMY COCTaBy Kjlacca, nemarormdeckux U Apyrux pabotaukoB MBOYVY «Temnosckas mxonay,
poautenei (MHBIX 3aKOHHBIX MPEACTABUTENEN) YIAMXCS - B MHINBH/YAIbHOM ITOPSIKE;,

4.2. Yutarensckuit GopMyJisp ABIAECTCS XOKYMEHTOM, NOATBEPXKJAIOIIMM MMPABO MOIb30OBAHUA
OHOIOTEKO;



4.3. Yuratensckuii GopMyasp GUKCHPYeT JaTy BblAAuH IOJb30BATENNIO HOKYMEHTOB M3 ¢doHma
OMOIHOTEKM.
4.4. Tlpy 3amMCH TIOb30BATENb JOJDKEH O3HAKOMHUTECS € IIPABHIIAMH TOJh30BAHNA ouOmoTEKON
¥ TIOATBEPAUTH 0653aTEbCTBA HX BBINOHEHMS CBOCH TIOAMUCHIO B THTATENLCKOM (opMyspe.
4.5. O6MeH TUTEPaTyphl IPOU3BOAUTCS 1O rpaduKy paboTeI OHOIHOTEKH.
5. TlopaaoK NOJb30BaHHS A00HEMEHTOM
5.1. TTo/b30BATEb UMEET PABO B3STh Ha a0OHEMEHTE BO BPEMEHHOE MMOJIb30BAHUE HE 6onee
TPEX JOKYMEHTOB OTHOBPEMEHHO.
5.2. MaKCHMaIbHBIC CPOKH IOTB30BaHEA QOKYyMCHTAMIT
—  yuebnMKY, yaeOHbIe N0CO0HS — Y4COHBIH TOX;
—  HAy9HO-TIONY/SpHAs, IO3HABATE/HAS, Xy0KECTBEHHAA TUTCPATypa — 14 nueit;
—  TIepHOMYECKUE W3/aHusL, M3aHUA MOBRIIEHHOT0 CIIpoca — 7 nHEi;
5.3. TTo/b30BATEM MOTYT IPOMTHTE CPOK T0/Tb30BAHNS JOKYMEHTaMH, €CIIA Ha HUX OTCYTCTBYCT

.

AYTIAAA MM AFRAIAATIT T TIIAYITIEYTY TTATIT Yo ATy
vilpow VU vivpunbl APyl na llUJl.DQGDaT\/JlUIl.

5.4. DHIMKIONEIUM, CHPABOYHHKM, pPEAKWE, LEHHBIC W MMCIOMUECH B €IIMHCTBEHHOM
3K3EMILIAPE AOKYMEHTHI BHIIAIOTCS TONBKO JUIS paboTs! B 6HOIMOTEKE.



