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ITost0:xenne o nmopsiake pa3paGoTKH U NPHHSATHS JIOKATbHBIX HOPMATHBHBIX
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1. O0ume nmonoxenus

1.1. Ilonoxenne o mnopsinke paspaboTKH u NPUHATHS  JIOKATbHBIX
HOPMaTHBHBIX IIDABOBBIX aKTOB B MYyHHUIMIAJIBHOM OIOIKETHOM IOIIKOIHHOM
00pasoBaTebHOM YUPEXKACHHH — AETCKOM Caiy KOMOMHHMPOBAHHOTO BUaa Ne2
«Ponxuuok» (manee -ITonoxkeHue) pa3paboTaHO B COOTBETCTBUU C @enepalibHbIM
3aKkOoHOM Ne 273-D3 ot 29.12.2012 "O6 obpazoBanuu B Poccuiickoii Oenepanun", ¢
u3M., TpymoBeIM komexkcoM Poccuiickoit Qenepaunu  (manee - TK P®),
I'paxcnanckum Koxmexom Poccuitckoi Oenepannu (manee - 'K P®), Vcrasom
MYHULUIIATBHOTO OIO/UKETHOTO MOIIKOJIBHOIO 06pa3oBaTeIbHOro YUpeKOCHUS -
ACTCKOTO cajga KOMOMHHMpOBaHHOrO Buaa No2 «PomHHYOK» W IpYTUMH
HOPMaTHUBHBIMH IIPaBOBBIMHU aKTaMH Poccuiickoii Qenepauumy,
perjaMeHTUPYIOIIMMH HESATEIbHOCTD OpraHu3aIui, OCYILECTBIISIOIINX
00pa3oBaTEeNBHYIO NEATEIHHOCTD.

1.2 Hacrosmee IlonokeHHe O JIOKAIbHBIX —aKTax MYHULUIIATIEHOIO
OFOJUKETHOTO  IOIIKOJBHOTO 00Pa30BATEBLHOIO YUYPESKIEHUsT - METCKOro cana
KoMOuHHpOBaHHOTO BHIa No2 «Pomuuuokxy (manee -MBJIOVY) paspaGoTaHo B Lensx
pealu3alky IpaBa Ha CaMOCTOATENIBHOE CO3[IaHue HOPMAaTHBHO-IIPABOBOM Ga3bl 1yist
CBOCH [IESATENBHOCTH B paMKaX MOJHOMOYHH, OTHECEHHBIX 3aKOHOIATENhCTBOM
Poccutickolt @eneparmu k komnerenuus MBJIOV,

1.3. Tlonoxenwe pomonHseT w KOHKPETU3UPYET MOPSAOK HU3LaHUS
JIOKQJIbHBIX aKTOB, OINpeAeneHHbIXx YcraBom MBJIOY, ycraHaBimuBaeT enmuble
TpeOOBaHUs K HOPMATHBHBIM JIOKATBHBIM aKTaM, HX IIOArOTOBKE, O(OPMIIEHHUIO,
[IPUHATHIO, YTBEPXKICHUIO, BCTYIUICHHIO B CUIly, BHECEHUIO M3MEHEHHUH U OTMEHE,



nyOnukanuu Ha opunmansHoM caiite MBJIOY.
1.3. Hactosmee [Tonoxenue siBnsercs JOKaTbHBIM HOpMAaTUBHBIM akToM MB/IOY
U BXOJIUT B MIEPEUEHD JIOKAIbHBIX aKTOB 00pa30BaTEIbHON OpraHU3aIINH.
1.4. Hensmu u 3agauyamMu HacToAImIero 11omoxeHus SIBISIIOTCS
* HOPMAaTHBHO-TIPABOBOE PETyJIMpOBaHHE 00pa3oBaTesbHbIX oTHOIIEeHu B MBJIOY;
* CO3JaHHE €IMHOM U COTJIACOBAHHOM CHCTEMBI JIOKAJIIbHBIX HOPMATHUBHBIX aKTOB
MBOY;
* o0ecrnevyeHue NPUHIUIIA 3aKOHHOCTU B HOPMOTBOpUEecKoi aestenibHoctd MB/IOVY;
* COBEpIIEHCTBOBAHUE MPOIECCa MOATOTOBKH, OPOPMIICHUS, MPUHATHUS U peau3aluu
JIOKJIbHBIX HOPMATUBHBIX AKTOB;
* TpenoTBpAIeHHE AYOJIUPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX U
oOpa3zoBaTenbHbIX oTHOLEHU B MBJIOY.
1.5. JlokanbHble aKTbl, COOTBETCTBYIOLIUE BCEM TPEOOBAHUSIM 3aKOHOATEIHCTBA
Poccuiickoii @enepanmu, SBISIOTCS 00s3aTENHHBIMUA K MUCTIONTHEHUIO BCEMH YYaCTHUKAMHU
00pa3oBaTEIbHBIX OTHOIICHUH.

1. OcHoBHEBIE BUABI JIOKANLHEIX akTOB MBJIOY

1.1. Jlokanenvtt axm MBJIOY npexacraBisier co0Oil  OCHOBaHHBIM  Ha
3aKOHO/ATENbCTBE O(UIMATIBHBIA MPABOBOW JIOKYMEHT, MPUHSATHIH B YCTAaHOBJICHHOM
nopsinke MBJIOY wu perymupyromuidi OTHOIIEHHS B paMKax 00pa30oBaTelbHOU
opranuzauui. [lepeyeHb BUIOB JIOKAJIbHBIX AKTOB, PENIAMEHTHPYIOLIUX 00pa30BaTEIbHYIO
NesATeNbHOCTh, YycTaHaBnuBaeTcs Yctaom MBJIOY wu Brimodaer B cels mpuKassbl,
pelleHus, MOJOKEHUS, NpaBUila, UHCTPYKUMUA W Apyrue AOKymeHThl. [IpencraBneHHbIN
NIEPEUEHDb BUJIOB JIOKAIBHBIX AKTOB HE SIBJISIETCS] UCUEPIIBIBAIOLIUM.

1.2. Yemase MBJIOY — noOKalbHBI akKT, Ha OCHOBE KOTOPOrO JICHCTBYET
oOpa3oBaTenpHasi OpraHu3anus. YCTaB JIETCKOro caja mnpuHuMaercs l[lemarorumueckum
COBETOM M YTBEPXKAACTCS B MOPANKE, YCTAHOBJIECHHBIM 3aKOHOJATEICTBOM Poccuiickou
®eneparuu. Ero copepkanue onpenensiercs cr. 25 denepanbHoro 3akona ot 29.12.2012
Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit denepanun';

1.3. Ilpuxa3 — noKaJlbHBIN aKkT, u3gaBaeMbiil 3aBenyrommm MBJIOY nns pemenus
OCHOBHBIX U OIl€paTUBHBIX 3a11a4. B nenonpousBoactse MBJIOY BbLAENSIOTCS IPUKA3HI IO
OpraHM3allMOHHBIM BOMNPOCaM, MPHUKa3bl MO OCHOBHOW JESATENIBHOCTH, MPHUKA3bl IO
JUYHOMY COCTaBY, IPUKAa3bl IO JIBUKEHUIO BOCTUTAHHHUKOB.

1.4. Pewenue — nOKanbHBIM aKT, MPUHUMAEMBIH KOJUIETUAIBHBIMH OpraHaAMU
MBJIOY B unensx paspelieHuss HauOoJiee BaXKHBIX BOIPOCOB UX JIESITEIBHOCTH. TEKCT
pEeLIEHNs COCTOUT U3 JBYX YacCTEl: KOHCTATUPYIOLIEH U PACIIOPSAUTENBLHOM, pa3IeICHHbIX
ciosoMm "PEHIEHO", xotopoe mewaraercss mpomUCHbIMM OyKBaMH C HOBOM CTPOKH OT
noJi. [Ipy He0OXOAMMOCTH KOHCTATUPYIOIIAsl YaCTh MOXKET COJEPKATh CCHUIKM HA 3aKOHbI
U JIpyTHE€ HOPMATHBHBIEC aKThl. PacnopsauTenbHas 4acTh U3JIaraeTcs MyHKTaMu. Pemenus
MOTYT COJIEPKAaTh NPUIIOKEHNS, CChIIKA HA KOTOPBIE JAETCA B COOTBETCTBYIOIIUX ITyHKTAX
pacnopsaIUTEIbHON YacTu. PemeHus NOANUCHIBAIOTCA MPEACENATENeM U CEKpeTapeM
KOJUJIErHAJIbHOTO OpraHa.

1.5. Ilonoowcenue — nOKaIbHBIA aKT, YCTAHABIMBAIOLUIMI MTPaBOBOM CTaTyc opraHa
ynpasienuss MBJIOY, wnu ocHOBHBIE mpaBwia (MOPSAAOK, MPOUEAYPY) peanu3aiuu
MBJIOVY kakoro-an6o0 u3 CBOMX MPABOMOYHIA.

1.6. Ilpasuna — TOKaNbHBIA aKT, pPETIAMEHTUPYIOLUIUI OpraHu3alloOHHbIE,
JVCLHUIUIMHAPHBIC, XO3AMCTBEHHBIE W WHBIEC CIECHHAIBHBIE CTOPOHBI JIESITEIBHOCTH



JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHUS M €ro pabOTHUKOB, BOCIIUTAHHUKOB U HMX
poautenei (3aKOHHBIX MPEICTaBUTEINCH).

1.7. Hucmpykyus — JNOKaJIbHBIA aKT, YCTaHABJIMBAIOLIUMN MOPAIOK U CIOCO0
OCYIIECTBJICHUs,  BBIMOJHEHUS  KaKUX-TMOO  JEHCTBUI;  COBOKYMHOCTb  MpPaBUII
OCYIIECTBJIECHUS] ONPEJECICHHBIX BUJIOB JEATEIbHOCTH, MPOBEIEHUS paboT, CIyxKEOHOTo
MOBE/ICHUSI.

Nuctpykumelr  ompenensitoT  mpaBoBOM — ctatyc  (mpaBa,  OOsI3aHHOCTH,
OTBETCTBEHHOCTb) pa0OTHUKA IO 3aHMMAEMOM JOJDKHOCTH. WHCTpYKLUMS COIOEPKUT
UMIIepaTUBHbIE (IOBETUTENbHBIE, HE IOMYCKAOIIe BbIOOpa) HOPMATHUBHBIE MPEANUCAHUSI.

JIoMKHOCTHBIE MHCTPYKIIMH, pazpadbarbiBaeT pykoBoautens MBIOY.

1.8. MBJAOY wumeer apyrue chnenuduyueckue HOPMATHUBHBIE JOKYMEHTHI,
pEryiMpyolye OTHOIIEHUs B cepe 00pa3oBaHUs WM KOHKPETU3HPYIOIIUE JOKYMEHTHI,
yKa3aHHbIE B HACTOAILEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBUH NESITEIIbHOCTU
MB/IOVY: npaBuna, pacnucanus, IiaHbl, rpauKu, HUKIOTPAMMBI, IPOrPaMMBbI, MOPSIKH,
IPOTOKOJIbI, ACTIOPTA.

1.9. JloroBopbl U WHBIE COTJIALLIEHUS, KOTOPbIE M3JAIOTCS OpraHaMu YIpPaBIICHUS
JNETCKUM CaJloM HE €JUHOJMYHO, a I[yTeM COIJIaCOBaHHSA C UHBIMU JIMIIAMH,
BBICTYNAIONIMMHU B HUX, B Kay€CTBE CAMOCTOSTEIbHOW CTOpPOHBI (HAIpPUMEpP, TPYIOBBIE
JIOTOBOPBI, JTOTOBOPBI ~ apeH/bl HMYILECTBA, JOTOBOPHl Ha OKa3aHHWE IUIATHBIX
00pa30BaTENbHBIX YCIYT U T.JI.) HE SABISAIOTCS JOKAJIBHBIMUA aKTaMU.

2. [Tops10K MOATOTOBKH JIOKAJIBHOTO aKTa
2.1. VHummaTopoM MoJAroTOBKHU JIOKAJbHBIX HOPMATUBHBIX aKTOB MOTYT
OBITH:
*  yUpeIuTellb;
* Oprassl ynpaBjieHHs 00pa30BaHUEM;
« anvunHuctpamus MB/IOY B nulie ee pyKoBOAUTENS - 3aBEAYIOIIETO,
CTapLIMi BOCIIUTATEIb, 3aBEAYIOLINN X031CTBOM,;
* opransl camoynpasienuss MbJIOVY;
* YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOIICHU.

2.2. llpm wm3manum nokanpHOTO akta 3aBenyronmii MBJIOY pykoBoactByercs
OPUHIMIIAMHU 3aKOHHOCTH, 0O0OCHOBAHHOCTH, IEMOKpPAaTHU3Ma U CUCTEMHOCTH.

2.3. OcHoBaHHEM [Isl TOJTOTOBKH JIOKAJILHOTO aKTa MOTYT SIBJISITHCSI U3MEHEHHS B
3akoHomaTenscTBe Poccuiickoii denepanuu (BHeceHWE W3MEHEHUM, HW3IaHUE HOBBIX
HOPMATHUBHBIX IPABOBBIX AKTOB).

2.4. TIpoexT IOKaJTbHOTO HOPMATHUBHOTO aKTa TOTOBUTCS OTAEIHHBIM PaOOTHUKOM
WIM TPynmno pabOTHHUKOB MO mopyueHuto 3asenytomiero MBJIOY, a Ttaxke opranom
camoynpasiieHuss MBJIOY, koTopblil BBICTYIIUII C COOTBETCTBYIOIIEH MHUIIUMATUBOM.

2.5. TloaroroBka JOKAJbHOTO HOPMATHUBHOTO aKTa BKJIOYAET B ce0s H3ydeHHE
3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX aKTOB, JOKAJIbHBIX HOPMATUBHBIX aKTOB
oOpa3oBaTeNbHOM  OpraHU3alUM, PErjJaMeHTUPYIOIIUX T€  BOMNPOCHI,  KOTOpBIE
IpeanojaraeTcsa OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOM OCHOBE BBHIOOp €ro BUA,
CoJIepKaHusl U MpeACTaBIeHUE ero B MUCbMEHHON dopMe.

2.6. TlonroroBka HamOosiee BaXKHBIX JIOKAIbHBIX HOPMAaTUBHBIX aKTOB (IIPOEKTOB
peuieHnii coOpaHuii, MEICOBETOB, OPraHOB CaMOYIPAaBIICHUS, NPUKA30B, IOJIOKEHUH,
IpaBUJ1) JT0JKHA OCHOBBIBATHCS HAa pe3ysibTaTax aHallu3a OCHOBHBIX CTOPOH AESTEIbLHOCTH
00pa3zoBaTenbHON OpraHU3aluy, TEHICHIIUNA €ro Pa3BUTHS U CIIOKUBIICHCS CUTYaIUH.



2.7. Tlo Bompocam mpuema Ha padoTy, MEPEBOJIOB, YBOJIbHEHUH, MPEIOCTABICHUS
OTIYCKOB, TIOOLIPEHUN WM TPUBJICYEHUS COTPYJAHUKOB K JUCHUIUIMHAPHOW WIH
MaTepUAIIbHON OTBETCTBEHHOCTH U3JIa0TCS MPUKa3bl, B COOTBETCTBUH ¢ TK PO.

2.8. IIpoekT JIOKaTpHOTO HOPMATHBHOTO aKTa TMOMJIEKHUT 00s3aTENHHOU MPOBEPKE
Ha JIUTEPATypHO-CTHWJIMCTUYECKYI0O TPAMOTHOCTh W TMPaBOBOM O3KCHEPTHU3E, KOTOPHIE
NpOBOAATCS OOpa3oBaTENbHONW OpraHu3aluell CcaMOCTOSATEIBHO JIMOO C  ydacTHEM
IIPUBJICYEHHBIX CHEUUAIUCTOB. JIOKAIbHBIT HOPMATUBHBIN KT, HE MPOLIEAIINN TPABOBYIO
IKCIIEPTU3Y, HE MOJUIEKUT PACCMOTPEHUIO U TPUHSTHIO.

2.9. IIpoekT JOKanbHOTO HOPMATHBHOTO aKTa MOXKET OBbITh MpEACTaBICH Ha
o0CyX/IeHHEe IyTeM pa3MEIICHUs TMPOEKTa JOKAJIbHOTO HOPMAaTUBHOTO aKTa Ha
UHPOPMAITMOHHOM CTE€HJE B JOCTYIIHOM s BceoOlmero o0o3peHusi MecTe, Ha
opuUIUATHLHOM CalTe JAOLIKOIBLHOTO 00Pa30BaTEILHOTO YUPEKICHUS, ITyTEM HaIpaBIICHUS
IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEACHHUS COOTBETCTBYIOIIETO COOpaHUs C
KOJUIEKTUBHBIM OOCY)XJICHHEM MPOEKTa JOKATHLHOTO HOPMATUBHOTO akTa W T.1. B ciydae
COTJIacoBaHUSl  NPOEKTa  JIOKAJIBHOTO  aKTa HAa  HEM  MPOCTaBISIETCS  BU3a
"COI''TACOBAHO".

2.10. Tlopsanox npunsatus jnokaidbHbIX akToB MBJIOY ycranaBnuBaercs YcraBom
MBJIOY: yka3bIBalOTCSI KBOPYM C LEJIbIO YCTAHOBJIEHHS IIPABOMOYHOCTH OpraHa
camoynpaBiieHus1, popma U OPSAAOK FOJIOCOBAHUS.

2.11. [lns BBeAcHUS B JICWCTBHE JOKAIBHOTO aKTa M3/1aeTCs MPHUKA3 3aBETYIOIIETO
MBJIOVY. JlokanbHble akThl oQOpMIISIIOTCS B BUAE MPUIOKEHHs K Mpukazy. B mpaBom
BEPXHEM YTJIy TaKuX JOKYMEHTOB mumercs ciaoBo "lIpunoxkenue" ¢ ykazaHueM JaThl U
HOMEPA U3/IaHUS TIPUKA3a.

212. B MBAOY co3gatoTcst yciaoBUs Ui O3HAKOMJIGHHS  YYaCTHUKOB
00pa3oBaTENbHBIX OTHOIIEHUH C JIOKaJbHBIMU akTamMu. O3HaKOMJICHHE MOXET OBbITh
IIPOBEIECHO NOJ MOANKCH B CIIy4asiX, MPEIyCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMH,
aub0 pa3menieH B OOIIeAOCTymHOM MecTe (MH(DOPMAIMOHHBIA CTEHI JETCKOro caja,
odunmaneHelii cait MBJI0Y).

3.13. V3meHeHus B TIOKAJbHBIM aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B ciydae
U3MEHEHU B HOPMATHBHO-TIPABOBBIX aKTaxX (heaepalibHOro, PErHOHANIBHOTO WU
MYHUIMNAIBHOTO YpOBHEW, M3MeHeHusi B JoKaubHbli akT MBJIOY BHoOcuTcs He
Mo3/HEE 2-X MECSIIEB CO JTHS UX OMyOIMKOBAHMSL.

3. JlokymeHTanbHOE OpopMIIeHHE
3.1. JlokanpHBI aKT HOOJDKEH OBITh JOKYMEHTaIbHO odopmieH. CTpykTypa
JOKAJIbHOTO aKTa JI0JDKHA OOeCHeYUuTh JIOTUYECKOE PAa3BUTHE TEMbl IMPABOBOTO
pEryJIMpOBaHHUS.
3.2. Obmue TpeboBaHus K OGOPMIICHUIO JIOKAJIBHBIX aKTOB BKIOYAIOT
CJIETYIOIINE TOJIOKEHUS:

» JloKalbHBIN aKT JOJKEH COAEpX aThb HAMMEHOBAHHUE JIOKAIbHOTO aKTa M JaTy
U3JaHMSL.

* Ecnu tpedyeTcs pazbpsicHEHHE Lie€Je 1 MOTUBOB MPHUHSITHS JOKAJIBHOTO aKTa, TO
HeoOXoAMMa BCTYNUTENbHas 4YacTh - mnpeamOyna. [lonokeHus HOPMATUBHOTO
Xapakrepa B mpeamOyIly He BKIIOYAIOTCA.

 HopmaruBHble mnpeanucaHusi oOQOPMIISIIOTCS B BHIE MYHKTOB, KOTOpPBIE
HYMEpYIOTCsl apaOCKuMu 1udpaMu ¢ TOYKOM M 3aroj0BKOB HE MUMEIOT. [IyHKTHI
MOTYT MOAPA3AENATHCS Ha MOAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIU



UGPOBYI0 HyMepaluio. 3HAYUTENbHbIE MO0 00bEeMYy JIOKAJIbHBIE AKThl MOTYT
JEMUThCS Ha TJaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMH IMdpaMu U HMEIOT
3aroJIOBKH.

* Ecnu B JOKaNbHOM aKTe MPUBOAATCS TaOIUIBI, TPaQUKHU, KapThl, CXEMBbI, TO OHU
o(pOpMIISIIOTCST B BUJE MPHIOKEHUM, a COOTBETCTBYIOIIUE MYHKTHI JIOKAIHHOTO
aKTa JOJDKHbI MMETh CCBUIKM Ha O3TH HOpwIoKeHHs. JIoKanbHBIA akT C
MPUIOKEHUSIMHU JOJKEH HMETh CKBO3HYIO HYMEPAIIMIO CTPAHULL.

» JlokaJbHBII HOPMATUBHBIM AaKT M3Jaraercs Ha TOCYJAapCTBEHHOM SI3bIKE
Poccuiickon @enepaiuu u J0MKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

« B JokanbHBIX HOPMATHUBHBIX aKTaxX JIAalOTCSl  OMNpPENENICHUsT  BBOJUMBIX
IOPUINYECKUX, TEXHUYECKUX U JIPYTUX CHEUUATbHBIX TEPMHUHOB, €CIIM OHU HE
SBJISIFOTCSA OOILEU3BECTHBIMU M HEYNOTpPEOJIsIEeMbIMU B 3aKOHOAATenbCcTBe PO u
PErMOHaIbHOM 3aKOHO/IATENbCTBE.

3.3. Kaxaplii KOHKPETHBIN JIOKAJIBbHBI aKT WMEET YCTaHOBJICHHYIO (opMy.

Odopmrsercs B coorBerctBuu ¢ ['OCT P 7.0.97-2016 "Cucrema craHmapToB IIO
uHpopMmarum, 6ubnuoreunomy u uzaareiabckomy neny (CUBUJL). OpranuzanuonHo-
pacniopsiuTenabHas JoOKyMeHTanus. TpeboBanus K 0pOopMICHUIO JOKYMEHTOB" .
3.4. JlokanbHbIE AaKThl NPOXOJAT MPOLEAYPY PETUCTPALMU B CIEHUAIBLHOM
KypHase. OOs3aTeIbHONW pErucTpaluy MOJJIeKaT MOJO0XKEHHs, MpaBHUia, WHCTPYKLHUH,
npuKa3pl U pacnopsokeHus 3asenyromero MBJIOY. Perucrpanuio JIOKaJIbHBIX aKTOB
OCYILIECTBIISIET OTBETCTBEHHBIN 3a BEJEHUE JEIONPOU3BOACTBA COTJIACHO MHCTPYKIMH IO
nenonpous3BoAcTBY B MBJIOY. Peructpanmss monokeHHil, OpaBUid W HWHCTPYKLIHM
OCYILECTBIISIETCA HE IO3JIHEE JHS MX yTBepxkaAeHus 3asenyrommm MBJIOY, npuka3zos u
pacniopsbxeHui 3aBeaytomero Mb/I0OY— He no3aHee qHSA UX U3IaHUS.

4. OcHOBHbIE TPEOOBAHHUS K JIOKAJTbHBIM HOPMATUBHBIM aKTaM
4.1. Cpenu JIOKaJIbHBIX HOpMATHUBHBIX akTOB MBJIOVY BbICIIYIO IOpUIAYECKYIO
cuny umeer Ycemas. 11lostomy, npunnumaemsie B MB/IOY nokaibHbIe HOpPMATUBHBIE AKTHI,
HE JI0JOKHBI TPOTUBOPEUUTD €r0 Y CTaBy.
4.2. Tlpy TOATOTOBKE JIOKATBHBIX HOPMATHUBHBIX aKTOB, PETYJIUPYIOIMIUX
COLIMAJIBHO-TPYAOBbIE  OTHOLIEHUS (HANpuUMep, KOJJICKTUBHBIA JOrOBOp, MpaBHIIa
BHYTPEHHETO pacropsiika 1 JIp.) CIeAyeT PyKOBOACTBOBATHCA PEKOMEHAALMSAMU O HUX.
4.3. Ionoscenue NOMKHO COMEPKATh CACAYIONTUE 00s13aTEIbHBIC PEKBU3HTHI:
* 0003HauYeHHE BH/IA JIOKAJTHHOT'O HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHE,
* rpudbl: NPUHATO, YTBEPKIACHO, COTIACOBAHO;
* PErucTpalrMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIMN €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIIHI €r0 HAUMEHOBAHUIO;
* OTMETKY O HAJIMYUU MPUIIOKEHUS U COTJIACOBAHUA.

4.4. Ilpasuna nOMKHBI COACPKATH CIASIYIONINE 003aTeIbHBIC PEKBU3UTHI:
* o0o3HayeHHE BUA JTOKAJIHLHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
*  TpuUdBI IPUHATHUS U YTBEPKIACHUS;
* TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;
* OTMETKY O HAJIMYUU NMPUIIOKECHHUS,;
* PpErucTpalHvOHHBIA HOMED.

4.5. Hucmpykyuu NOKHBI COEPXKATh CAEAYIOMNE 00513aTeIbHbIC PEKBU3UTHI:
* 00o3HaueHHe BUA JOKAJIHLHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
* rpudbl NPUHATUSI U YTBEPKICHUS;



* TEKCT, COOTBETCTBYIOIIMIA €r0 HANMEHOBAHHUIO;
* OTMETKY O HAJTUYUHU TPUIIOKECHUS;
* PpErucTpalvOHHBIA HOMED.
4.6. Ilocmanoenenue NOIKHO COACPKAThH CIEAYIONINE 003aTEIbHBIEC PEKBU3HUTHI:
* 0003HauYCHHE BH/IA JIOKAJTHPHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHHUE;
* MECTO W JaTy IPHUHITHS;
* TEKCT, COOTBETCTBYIOIIHIA €r0 HANMCHOBAHUIO;
*  JIOJDKHOCTH, (PaMUJIMEO, MHUITHAIBI M TTOITUCH JIMIIA, BEIHECIIIETO TIOCTAHOBJICHUE;
* OTTHUCK II€YaTH.
4.7. Pewenus NOKHBI COACPKATH CICIYIOMIKNE 00s3aTENbHbBIC PEKBU3UTHI:
* 0003HauYeHHE BHJIA JIOKAJTHHOI'O HOPMATHUBHOIO aKTa;
* MECTO U JaTy IPUHSTHUS;
*  TEKCT;
*  JOJDKHOCTH, (DaMHIINIO, HHUIIAAJBI M TTOMKCH JIMIA, IPUHSBIIETO PEIICHHS;
*  OTTHCK IeUYaTH.

4.8. Ilpuka3zwl NOHKHBI CONIEPXKATh CIEAYIOIINE 00513aTeIbHBIC PEKBU3UTHI:
* 0o0o3HayeHHe BUAA JOKAJIHLHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
* MECTO U JaTy IPUHSITHS;
* PpErucTpalHvOHHBIA HOMED;

* TEKCT;
* JOJDKHOCTh, (paMUJIMIO, MHUIMAJIBI U MOJAINUCH PYKOBOJUTENS 00pa3oBaTeIbHON
OpraHU3alLUH.

[Tpukassl BeITONHSIOTCS HA 61anke MBJIOY
4.9. IIpomokonsl u akmal JOHKHBI COACPKATH CIECIYIONIHE 00s3aTeIbHbIC
PEKBU3UTHI:

* o0o3HaueHHEe BUA JTIOKAJTLHOTO HOPMATUBHOTO aKTa;

* MECTO U JaTy IPUHSITHS;

* HOMEp;

* CHHCOK NPUCYTCTBYIOIINUX;

* TEKCT, COJAEpXkallMil IMOBECTKY [Hs, ONUCAaHUE XOJa, MOpAIKa U IPOLEAYpHI
COBEPIIIAEMBbIX OMpPEACICHHBIX (FOPUANYECKA 3HAYMMBIX) JIEUCTBUM JHOO
OTCYTCTBHE ONPEIETICHHBIX (PAKTOB;

*  JIOJDKHOCTh, (haMWJIMIO, MHHUIMAIBl M TOJMUCH Juia (JIMil), COCTaBMBILUX WU
NPUHUMABIINX YYaCTHE B COCTABICHUH MPOTOKOJIA WU aKTa.

4.10. Memoouueckue pekomenoayuu JODKHBI COJIEPKATh CIEAYIOIIHE
00s13aTeIbHbIC PEKBU3UTHI:

* 00o03HayeHHe BUAA JOKAJIHLHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* MECTO U AaTy NPUHATHUS;

* TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COAEP KAIINi yKa3zaHue Ha BUJ,
HaMEHOBAaHWE M JIaTy MPHUHITHS MPaBWI WM MHCTPYKLIMNA, HOPMBI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WJIM JETATU3UPYIOTCS METOIUYECKUMU
PEKOMEHALUSMU;

* JOJDKHOCTh, (aMWIMsg, WHULUANBI JHLa (JUI), COCTABUBIIUX METOJUYECKHE
pPEKOMEHIaIuH.

4.11. Ilpozpammul u naanpl 1OIKHBI COEPKATh CICAYIONINE 005S3aTEIbHbIE
PEKBU3UTHI:



* 0003HauYeHHE BHU/IA JIOKATHHOIO HOPMATHUBHOI'O aKTa, €r0 HAUMEHOBAHHUE;
* MECTO M JaTa NPUHSITHUS;
* TEKCT JOKaJIbHOI'0O HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO.

4.12. Jdonxcnocmuasa uncmpykyusa pabOTHUKA JOJDKHA COAEPKATh CIIEAYIONINE
paszens:

e 00IIMeE MOJIOKEHNS,;

* OCHOBHBIE 33J1a4H, [IPaBa, MPEIOCTABIIEMbIe PAOOTHUKY U €ro 00S3aHHOCTH;

*  B3aUMOJCHCTBUS;

* OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBINIOJIHEHHE

(HeucrnoHeHUE) 00SI3aHHOCTEH, MPEYCMOTPEHHBIX JOJPKHOCTHOM MHCTPYKIIUEH;

* TpeOoBaHUs K paOOTHUKY.

5. [opsiaok NpUHATHS U YTBEPKICHUS JTOKAIHHOIO HOPMATUBHOTO aKTa

5.1. JlokaibHbIi HOPMATUBHBIM aKT, MPOUIECALIMN MPOBEPKY HA JUTEpaTypHO-
CTWJIMCTUYECKYI0 TPAaMOTHOCTh M MPABOBYIO OAKCIEPTU3Y, a TaKKe MpoUeaypy
COIJIACOBAaHUS, NOMJIECKUT NPUHATHIO U YTBEPKICHHUIO 3aBEAYIOIIMM B COOTBETCTBHH C
Ycraom MBJIOY.

5.2. JlokanbHple  HopMmatuBHble akTel  MBJIOY  Moryr  npuHuUMaThCs
pyKOBOAMTENEM, OOMIMM coOpaHueM TpyaoBoro koiuektuBa, Coserom MBJ/IOVY,
[lemaroruueckuM COBETOM. METOAMYECKUM COBETOM, OPTaHOM CaMOYIIPABJICHHUS
00pa3zoBaTenbHON OpraHu3aly, HaJAeIEHHBIMU MMOJTHOMOYUSMU MO MPUHITHIO JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB B cOOTBEeTCTBUU ¢ ¥YcTtaBoM MB/IOY, — no npeameram ux BeeHUs U
KOMIIETEHLUH.

5.3. Ilpu npuHATHM JIOKaJIbHBIX HOPMATHBHBIX AaKTOB, 3aTParvBalONIUX IpaBa
BOCIIUTAHHUKOB, YUYUTHIBAECTCS MHEHUE POIUTENHCKOrO KOMUTETA.

5.4. He noanexar NpUMEHEHHUIO JIOKaIbHbIE HOPMATUBHBIE AKThI, YXYAIIAIOLIUE
MOJIO’)KEHUE YYACTHUKOB OOpa30BaTENIbHBIX OTHOIIEHUH 10 CPaBHEHHIO C TPYIOBBIM
3aKOHOAATENBCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COIVIAIICHUSIMHU, & TAKXKE JIOKAIbHBIC
AKTBI, IPUHATHIE C HAPYIICHUEM TIOPSJIKA yUeTa MHEHUS IIPEACTABUTEIBHOIO OpraHa.

5.5. Ilpomenmuii mnpoueaypy HPUHATHS  JIOKAJbHBI  HOPMAaTUBHBIA  aKkT
yTBepxkaaerca pykoBoauteniem MBJIOY. dakt yTBepxkaeHUs OQOPMIIIETCS MPUKA30M
3aBeayromero MBJIOVY, 3aBepeHHbIN TOANKCHIO.

5.6. JlokayibHBI HOPMATHUBHBIM aKT BCTYMAeT B CHJIy C MOMEHTA, YKa3aHHOTO B
HEM, JIn0o, B Cllydae OTCYTCTBHSI TAKOT'O yKa3aHMs, IO UCTEUEHUH 7 KaJEHJAPHBIX AHEH ¢
JaThl MIPUHATHS JAHHOTO JIOKAJIbBHOIO HOPMATHUBHOTO akTa. /[aTod MPUHATHS JOKaIbHOIO
HOPMATHUBHOIO akTa, Tpedyromiero yreepxkaeHust 3aseaytomuM MBJIOY, aBnsiercs nara
TaKOr'0 YTBEPKICHUS.

5.7. Tlocne yTBep»KACHUS JTOKATHHOTO HOPMATUBHOT'O aKTa MPOBOAMUTCS MPOLIEaypa
O3HAKOMJIEHUSI C HHUM YYAaCTHMKOB OOpa30BaTEIbHBIX OTHOLIEHUM, HA KOTOPBIX
PacupoCTpaHsIOTCS MOJ0KEHHSI JAHHOTO JIOKAJIbHOTO HOPMATUBHOTO akTa. O3HAKOMJIEHUE
C JIOKaJbHBIM HOPMATUBHBIM aKTOM O(OpMIISIETCS B BUJE MOJANUCH O3HAKOMIISIEMBIX JIUI] C
yKa3aHUEM JaTbl O3HAKOMJIEHMS Ha OTIECIBHOM JIMCTE O3HAKOMIICHHMSI, MPUIATaeMoOM K
HEMY, JTMOO B OTAEIHLHOM KypHAaJe.

O3HAaKOMJIEHHE C JIOKAJIbHBIM aKTOM MOXET ObITh TaKXe MNPOU3BEACHO IyTEM
HanpaBJIeHUs HA ANEKTPOHHYIO ouTy paboTHrkoB MBJIOVY.

5.8. JlokanbHbIE HOPMATHBHBIE aKThl TPOXOMAAT TMPOLEAYPY PErHCTpald B
CHeualbHOM JKypHaJe.

5.9. O06s3arenbHON pEerucTpaluu MOAJIeKAT MOJOKEHUS, NMPaBUiia, HHCTPYKIIUH,



IpHKa3bl U pacnopsbkeHus 3asenyroniero Mb/I0VY.

5.10. Peructpanuio  JOK&IbHBIX  HOPMATHBHBIX  aKTOB  OCYIIECTBISET
OTBETCTBEHHBIM 32  BEIEHHUE  JIEJONPOM3BOACTBA  COIJIACHO  HMHCTPYKLMH  TIO
nenonponsBoacTBy B MBJIOY.

5.11. Perucrtpaiis TIOJOXKEHHH, MPaBWI W HWHCTPYKIMA OCYIIECTBIISACTCS HE
no3qHee JHA HX YyTBepxkacHUs 3aBenyrommm MBJIOY, npuka3zoB u pacnopsKeHHM
pyKoBoAMTENST 00pa3OBaTENbHON OpraHu3alid — HE TMO3Hee JHS UX W3JaHus
VYTBEepkKACHHBIN JIOKAJIBbHBIA aKT MOJJIEKHUT OMyOJIMKOBAHHWIO HAa OQUIMATIBLHOM caiTe
MBJIOY B teuenue 10 (necstu) pabounx AHEH.

6. Ilopsiiok BHECEHUSI U3MEHEHUS U JJOTIOJIHEHUH B JIOKaTbHbIE aKThI

6.1. B neiicTByromue JOKaJbHBIE aKThl MOTYT OBbITb BHECEHbl H3MEHEHMS U
JOTIOJIHEHMUSL.

6.2. [IpennoxxeHue 0 BHECEHUHM W3MEHEHUN MOKET MCXOJIUTH OT JIF0OOro opraHa u
JMIA, KOTOPBIA COrJacHO HacrosmeMmy [lonokeHHo uMeeT mpaBO CTAaBUTh BONPOC O
pa3paboTke M MPHUHITHH COOTBETCTBYIOIIETO JIOKAJBHOTO aKTa JHOO YTBEPXKAATh ITOT
JIOKYMEHT.

6.3. Tlopsmok BHeceHHMs M3MEHEHWH W JOMOJIHEHWH B JoKanbHbIe akThl MB/IOY
ONpe/eNsIeTCsl B CaMHX JIOKAJIBbHBIX aKTaX. B oOCTalbHBIX Clly4asix W3MEHEHHS U
JIOTIOJIHEHUS OCYILIECTBIISIFOTCS B CIIEAYFOIIEM TOPSIJIKE:

* BHECEHHME U3MEHEHUI U JOTOJIHEHUIN OCYLIECTBIISIETCS B OPSAJKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, HA OCHOBAHWU KOTOPOTO BHOCATCS U3MEHEHUS;

* U3MEHEHUS U JOIOJIHEHUS B JIOKAJIbHBIE AaKThI: IMOJIOKEHUS, TMPUHITHIE 0e3
COIJIACOBaHUSl C OpPraHOM yIHpaBjieHHs (CaMOynpaBieHUs), MPaBUia, UHCTPYKIHH,
IIPOrpaMMBbl, IUIAHBI, ITOCTAHOBJICHUSA, PELICHUS, NPHUKAa3bl MU PaCHOPSKEHUS,
BHOCATCA NYTEM W3JaHUs IpPUKa3a 3aBEAYIOIIEr0 O BHECEHUMM WM3MEHEHUN WU
JIONIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;

*  W3MEHEHUS U JOINOJIHEHUS B IOJIO0KEHUS, IPUHATHIE ITOCIIE COITIAaCOBAHUS C OPraHOM
rocyJapCTBEHHO-00IIECTBEHHOTO yIPaBlIeHUs (CaMOYMpaBIEHUs), BHOCSATCS MyTeM
U3JIaHUs TIPUKa3a 3aBEIYIOLIEro JOUIKOJIbHBIM 00pa30BaTENbHBIM YUPEKICHUEM O
BHECEHUH W3MEHEHUN WIM JIONOJHEHUN B JIOKAJIbHBIM AKT C MPEIBAPUTEIbHBIM
IIOJIyYEHHEM OT HETO COrJIacusl.

6.4. JlokanbHbIe HOPMATHUBHBIE AKTHI MOTYT OBITh JIOCPOYHO U3MEHEHBI:

B CJIy4ae BHECEHHUs U3MEHEHUI B yupenurtenpHbie TokyMeHTsl MBJIOY

* JUIA NPUBENCHUS B COOTBETCTBUE C M3MEHEHHBIMU B LIEHTPAJIM30BAHHOM IMOPSJIKE
HOPMAaTHUBaMHU O TPYAE;

* 110 pe3yJibTaTaM arTecTaly padouynux MecT.

6.5. I3MeHeHus W JOMOJIHEHUS B JIOKAJIBHBIM aKT BCTYHNAlOT B CHIY C JaThl,
YKa3aHHOM B TNIPUKa3€ O BHECECHUM W3MEHEHWW WIM JONOJHEHWW B JIOKAJIBbHBIN
HOPMaTUBHBIA aKT, & B CIy4yae OTCYTCTBHs YKa3aHHUS B HEM JaTbl — IO HCTECYEHUIO 7
KaJICHJAPHBIX JHEW C 1aThl BCTYIUICHUS NIPUKA3a O BHECEHUU U3MEHEHUM WIN JTONOJHEHUM
B JIOKAJIbHBIW aKT B CHITY.

6.6. MI3MeHeHus U AOMOJIHEHUS B MPEANUCAHUS U TPeOOBaHUS, TPOTOKOJBI U AKTHI,
METOAUYECKHE PEKOMEHIAIMH, AKThl O MPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBIIMMH CHUITY,
HE BHOCATCS.



7. OTBETCTBEHHOCTh

7.1. 3a HeWcHoOJHEHWE WIM HCEHAJUICKaIlee  HCIIOJIHCHHE  TpeOOBaHMIA,
YCTAQHOBJICHHBIX B JIOKQJIBHBIX aKTaxX JOILIKOJBHOIO O0pa3oBaTEIbHOTO YUPEKICHHUS,
COTPYAHHUKH 00pa30BaTeIbHOM OpraHU3alMi HECYT OTBETCTBEHHOCTh
B COOTBETCTBHUH C Y CTaBOM, TPYIOBBIM KojiekcoM Poccuiickoit deaeparuu.

7.2. 3a HEHuCHOJHEHHE WIH HEHaIe)Kallee WCHOJHEHHE O00s3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonokeHnem, paOOTHUKM [ETCKOrO caja, Y4YacTBYIOIIUE B
pa3paboTKe JOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM
TPYJIOBBIM 3aKOHO/IaTE€ITLCTBOM.

8. JlelicTBHE JIOKAILHBIX aKTOB
8.1. JlokampHBICE aKThl OpraHMU3aIld{, OCYIIECTBIAIONMICH  0O0pa3oBaTeIbHYIO
JeSTeNbHOCTh, JCMCTBYIOT TOJBKO B Tpefesiax JOIIKOJIBHOIO 00pa3oBaTeNbHOTO
VUPESKICHUSI W HE MOTLYT pEryJupoBaTb OTHOIIEHUS, CKJIaJbIBAIOIIAECS BHE
00pa3zoBaTenbHON OpraHU3aluu.
8.2. Jlokanpubie akTel MBJIOY yTpaunBatoT cuity (MOJHOCTBIO WM B OTAEIHHOU
YacTH) B CJACAYIONINX CIyYasx:
* BCTYIUIEHME B CHWIy aKTa, NPU3HAIOLIETO JAaHHBIM JIOKAIbHBIM aKT yTPAaTUBLIUM
cuiy;
* BCTYIUIEHHE B CWIy JIOKAJbHOTO akTa OOJbIIeH IOPUINYECKONM CHIIbI, HOPMBI
KOTOPOTr'0 IPOTUBOPEYAT ITOJIOKEHUSM JAHHOTO JIOKAJIBHOIO aKTa;
* MPU3HAHHE CYJOM WJIW HUHBIM YIOJHOMOYEHHBIM OPIraHOM T'OCYJAapCTBEHHOW BJIACTH
nokanbsHoro akta JIOY npotuBopevamiuM JeHCTBYIOIEMY 3aKOHOIATEIbCTBY.
8.3. Jlokanbubit akt MBJIOY, yTpaTuBimii cuity, He MOJICKUT UCTIOTHEHHUIO.

9. 3aKTIOYUTENIbHBIE TIOJIOKECHUS

9.1. Hacrosmee [lomoxxeHne o mopsiike pa3pabOTKM W TPUHATHS JIOKAITBHBIX
HOPMATHUBHBIX IIPABOBBIX AKTOB SIBJISIETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, IPUHUMAETCS
Ha Ilemarormueckom cosere MBJIOY wu ytBepxkmaercss (1ubOO BBOIUTCS B JICUCTBHE)
PUKA30M 3aBEAYIONIETO JOMIKOIBHBIM 00pa30BaTeIbHBIM YUPEIKICHUEM.

9.2. Bce wu3MeHeHMs U JOIOJIHEHUS, BHOCMMBIE B HacTosulee [lonoxeHue,
0(pOpMJISIFOTCS B MUCbMEHHOU (hOpME B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOIATEILCTBOM
Poccuiickon @enepanun.

9.3. Tlonoxenue o mopsake pazpabOTKU M MPHUHIATHS JOKAIbHBIX HOPMATHUBHBIX
IPABOBBIX AaKTOB JOILIKOJIBHOTO OOpa30BaTEIbHOTO YUPEXKACHUS MPUHUMAETCS Ha
HEOIpPEEIEHHbIN CPOK. M3meHenus u nponosiHeHus K [lOJIOKEHWIO TPUHUMAKOTCA B
nopsiake, npegycmorpeHsoMm 1. 10.1. nacrosimero [lomoxenust.

9.4. Tlocne mpunsatusa Ilonoxxenus (MM W3MEHEHUW W JOTIOJHEHUH OTIEIhHBIX
NYHKTOB M PAa3eioB) B HOBOW peNAKIMKM MPEAbIAYIIas pPEIaKius aBTOMATHYECKH
yTpauuBaeT CUILY.
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