O01ecTBO ¢ OrpaHUYeHHON OTBETCTBEHHOCTBIO

000 «Axkagemusi»

[IOMOXEHMUE

«Q nopsake oGpopMICHUS, BEIAAYH H XPAHEHHS JOKYMEHTOB,
BBIJJABACMBIX 110 OKOHYaHHUM O0YyUYE€HUS MO NMporpaMmam
npo¢ecCHOHATBHOro 00YYeHHUs U JONOIHUTEIBHOTO
obpazoBaHus».



Cr. ITaBnosckas
1 O0mme rmoaoxeHmnst

1.1 Tlonoxkenune «O nopsake ohopmieHHs, BbIJAYH H XPaHCHHS
JIOKYMEHTOB, BbIZIaBaeMBbIX 110 OKOHYaHHH 00YUEHHs N0 NporpaMmam
npodeccHoHANLHOr0  O0yYeHHA U JONONHHTENBHOTO 00pasoBaHUs)

(manee [Tonoxenune) ycraHaBiuBaeT TpeOOBaHHSA K MOPAAKY
oopMIICHHS, BbIIa4H W XpaHEeHHs IOKYMEHTOB, BbilaBaeMbix B OOuiecTse
¢  OrpaHHYeHHOH OTBETCTBEHHOCTBIO «AKajgeMus» (nanee —OOmIECTBO).

1.2 Hacrosiee [Ilonoxenwe pa3paGoTaHO B COOTBETCTBHH €
®enepansHom 3akoHoM «006 obOpaszosanuu B Poccuiickont ®epepauun»,
HOPMATHBHbIMM akTaMu MuHHCTEpcTBa 00pa30BaHus M HaykH POCCHHCKOM
Mdeaepauuu, Ycrapom Obmecrsa.

1.1 OOmecrBo Bblgaer CHeAyIOIHe JOKYMEHTHI 110 OKOHYaHHH
ofyd4eHHs MO  OporpamMmaM  JIONOJHUTEIBHOro  odpasoBaHMs  H
npodeccionaibHOTO 00yueHHs (aanee — JHOKYMEHTSI):

2CrnipaBKa O POXOK/ASHHY Kypca IIPeIaTTeCTallHOHHOM MOANOTOBKH;

3¥Y nocroBepeHue;

4CBuaeTensCTBO Mo nporpamMmaM NOAroToBKH «Boaurenei

TC»
CBHIETEIBCTBO HOMEPHOE.
2.TpeGoBanusa k 6aanKaM J0KYMEHTOB

2.1 DBIaHKH BHIIABAEMBIX JOKYMEHTOB JOJKHBI OBITH 3alHLIEHBI OT
MOAACIOK. S

2.2 HomepHbie CBHAETEILCTBA H3rOTABIMBAIOTCS B THIOrpaduu
NpeAnpUsTUil, AMEIOIIMX COOTBETCTBYIOMIHE THLIEH3HH.

3.Jlopaaok 3anoaHeHus OJIAHKOB J10KYMEHTOB

2.3 Buocumbie B 0JJaHKH JOKYMEHTOB 3allHCH BBITOMHAIOTCA YHTAEMO,
pa3bopunBo, KamrpapUIecKuM NOYEPKOM CHHMMH YePHHUJIAMH I
MAIIHHOMMCHBIM CIIOCOOOM.

3.2 Banucu NpousBoAATCS 0€3 COKpalleHMH, 3a HCKIIIOYECHHA HAUMCHOBaHHA

NOAYYEHHBIX OLIEHOK, €CJIH HHOE He NPelyCMOTPEHO HACTOAIIMM NOJNOKEHHEM

3.3  Damunus, UM M OTYECTBO (MOCTEAHee — IPH HAJMYHH) CIIyIIaTeNs
MHLIYTCS IONHOCTHIO B COOTBETCTBHH C MTACHOPTOM.

3.4 B crpoke o HaumeHoBaHun OOuiecTBa BIUCLIBAETCSA COKPAIIEHHOE
HaumeHosanue OOLecTBa, HAaHMEHOBaHNHE 00Pa30BaTENLHOIO
noapasaenenns Oduecrsa, B cooTBeTcTBHH ¢ YcTaBom Obectsa,
nonoxenueM 06 obpazoparesHOM nojpaszenenun OdmecTsa.

3.5 HammeHOoBaHMe NPOrpaMMbl JOTIOTHHTENBHOTO 00pa3oBaHus,



3

npodeccHOHATHHOTO 00YUEHHs 3aITHCHIBACTCA COrIacHO HAMMEHOBAHUIO B
yueGHOM TuiaHe (MporpamMe), yTBepKACHHOM B yCTaHOBICHHOM nopsaKe.

3.6 B HwKHEH 9acTH JOKYMEHT [OANMCHIBACTCS MeHePATbHBIM JIMPEKTOPOM
O6uiecTBa, npeaceaaTesiemM AK3aMEHAIHOHHOH (KBaTH(UKALMOHHON) KOMHCCHH
(ipu HEOOXOAMMOCTH) ¥ CeKpeTapeM (IpH Heobxoaumoctr). Ha mecre,
orpeneHHoM g nedatn — «M.IT», npocraBiasercs neyarhb O6uecTsa.

3.7 B uikHei 4acTH JOKYMEHTOB YKa3biBatOTCs IO BbIIa4H JIOKyMEHTa H
CpPOK ero jeifcTBHs (NpH HEOOXOAUMOCTH ).

3.8 Tlocie 3amonHenus 6JaHKa JOKYMEHTa OH JO/DKeH OBITH TIATeNbHO
NpOBEpeH Ha TOYHOCTH BHECEHHBIX B HErO sanuceil. JIOKYMEHT, COCTaBJIEHHBIH C
OIIMOKAMH HIIM HE B COOTBETCTBHH ¢ JaHHBIM [TonoxkenneM, CHHTaeTCs
HCTIOPYEHHBIM M TIOJUIKUT 3ameHe. McrmopyeHHbIe NPH 3aN0NHCHHH OnaHKH
JOKYMEHTOB KOMHCCHOHHO aKTHPYHOTCH M YHHYTOKAIOTCA.

3.9 JlyGnukaTsl BHLIAIOTCH JIMIAM, YTPATHBIUMM JOKYMEHT, NpH
yenoBun Hanuuus B OB1ecTse BeeX HEOOXOIMMBIX CBEJIeHHH O
NPOXOAKIEHHH JAHHBIMM CIIyIIaTeNsAMI 00y IeHU. Jly6nukar BblIaeTCs Ha
damMuIAIO, MMst, OTYECTBO, HA KOTOPbIe OBl BbIAAH IOUTHHHHK JIOKYMEHTA.

Ha ay6muKate JOKYMEHTA CTABHTCA WITAMIL «AyOIuKaTy.

4 Perucrpanusi ¥ XpaHeHHe OJAHKOB JOKYMCHTOB

4.1 Jns perucTpalidy BbiJiaBaeMbIX JOKYMCHTOB B ObuiecTse,
obpazoBaTe/bHBIX NoapasaeieHnsM OOecTsa, pearu3yoHX IporpamMMbl
JOTIONHUTENEHOrO 06Pa3oBanHus U NPO(ECCHOHATEHOrO 00yYeHHH, 3aBOJATCS
CrieIMA/IbHBIE BEIOMOCTH BBIIAYH JOKYMEHTOB, BKOTOPBIC 3aHOCATCA
CACAYIOIINE JaHHbIC:

a) HAMMEHOBAHHE JIOKYMEHTA;

6) HoMep;

B) 1aTa BBIAYH JOKYMEHTa;

r) baMuIns, HMs, OTYECTBO JIMIIA, NONTYYHBIICTO JIaHHBIH JOKYMEHT,

1) ®.H1.0., noankch OTBETCTBEHHOTO JIHLA 3a BhAady AOKYMCHTa,
¢) MOAIMKCH JIHLIA, TTOTYYHBILEr0 JIOKYMEHT.

4.2 BenomoctH xpansrtes B Obuiectse, 00pa3zoBaTe/IbHBIX MOAPA3ACICHHAM
ObmiecTBa — B AeIaX MO KaXI0H 3aBepLIMBLIEH 00yueHue rpynne
00y4aIoMMUXCH,

43 WicnopueHHbIe IIPH 3aNONHEHHH OIaHKK JOKYMEHTOB NOJUIEHKAT
aKTHPOBAHHIO KOMHCCHOHHO, CTIHCAHMIO TS TIOCHIEAYIOIIEro YHHYTOKEHHA.

4.4 Bnanku 10KYMEHTOB XpaHstes B cefide OOimecTsa, 06pasoBaTebHBIX
noxpasaenenusx ObLecTBa i NPUPABHABAIOTCA K IOKYMEHTaM CTPOroH
OTYETHOCTH.



