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MonoxeHue o NnepcoHanbHbIX AaHHbIX paon-muoa

000 « Akagemuma»

Hacrosiee Honoxenne onpeaenser OCHOBHBIC TPEOOBAHNS K NOPAJAKY TIOJIYYECHUR, XPAHCHNA.
HCHOIBLIOBAHKY ¥ nepeaaun (anee — 00paboTKe) HCPCOHANBHEBIX JAHHBIX PAbOTHHKOB.
L. O6umme nonoxeHus

Ilepconanbusie JanHbie paboTHHKA - 310 HHpOpMaNMA, HEOOXO0MMas pabOTOAATEMO B CBA3H C
TPYAOBLIMH OTHOIICHHAMM H KaCAIOIAACA KOHKPETHOro paboTHHKA.

IlepconaneHeie naHHBIe pabDOTHHKA COASPKATCA B OCHOBHOM JIOKYMEHTE IEPCOHAILHOrO
yyera pabOTHHKOR - IHYHOM Jelie paboTHHKA.

JIMYHOE IeNI0 COCTOMT K3 CIICAYIOUIMX pasienos:

1. Amukerno - Gnorpaduyeckue H XapaKTepU3YIONIHE MATEPHANTB], K KOTOPBIM OTHOCATCA :

1.1 aHKeTa:

1.2 asrobuorpadus;

1.3 KONMH JOKYMEHTOB 00 00pa3oBaHuH;

1.4 Kaprouka dopmu T2; .

1.5 PE3YIBTATBl  MENHIMHCKOro 00C/ICI0BAHMS HA NPEAMET POAHOCTH K
OCYIIECTBICHHIO TPYA0BLIX 00A3annocTel (18 psiaa J0/oKHOCTEH ),

1.6 3agBIeHNe paboOTHHKA O npueme Ha paboTy;

1.7 KONHA NpHKa3a 0 npueme Ha padory:

1.8 TPYAOBOH J0roBOp |

1.9 JIOKYMEHTBI, CBA3aHHEIE C TIEPEBOIOM H NepeMenicHueM paboTHHKaA (KONHH

NIPHUKA30B, 3as4BJICHMs pabOTHHKA B T. I1.):

1.10 BBIMTUCKH (KOMHH) U3 JOKYMEHTOB O NPHCBOCHHH TNOYETHBIX 3BaHM, yUCHOH
CTENEHH, HArPAKACHHH IOCY IaPCTBECHHBIMH HArpajaMu,;

1.11 KOTIHH HarpagHbIX JIMCTOB,

1.12 aTTECTALMOHHEBIC JIACTHI |

1.13 KONMH NPHKA30B O NOOLIPEHHUAX, B3BICKAHHAX |

1.14 XapaKTePHCTHKH ¥ PEKOMEHAATENbHBIC NIHCEMA;

1.15 sasiyieHue paboTHuKa 00 YBONBHEHHH |

1.16 KONMs MpUKa3a 00 YBOIBHEHHH

1.17 JAPYIHE JOKYMEHTEI, HAXOXKICHHE KOTOPBIX B THYHOM jene OyaeT npu3HaHo
enecoofpazHeIM |

2. JIONOJMHHTEIBHBIC MATCPHAIBI, K KOTOPEIM OTHOCATCH !
2.1 Pacnucka paboTHHKa 00 03HAKOMICHHH C JJOKYMEHTAMY OPraHH3allHH, YCTAHABIHBAIOIMMH
nopaaoK 00paboTky NePCOHANBHLIX JIAHHBIX PADOTHHKOB, 4 TAKAKE O €r0 NpaBax ¥ 0043aHHOCTAX B ITO)



obnacru;
2.2 KapTOYKH Y4eTa NOOMPEHHH W B3LICKAHMIT ;
2.3 XAPaKTePHCTHKH C NPLKHEro MecTa paboThi;
24 dororpadun;
£2.5 NOnosHEeHHE K JIMYHOMY Hey:
g‘: 2.6 apyrue AOKYMENTBI, HAXOKAEHHE KOTOPBIX B AHYHOM Jie/ie OyAeT NPH3HAHO LEeNecoobpasHbIM.

N -/ 1. NonyyeHne NepcoHanbHbIX AaHHbIX PaBOTHMKA
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Honygenue, XpaHeHHe, KOMOMHMpOBaHHE, Nepefava HiH MOG0E APYroe HCMoNbL30BaHHE
NEPCOHANBHBIX JIAHHBIX PabOTHHKA HOKET OCYLIECTBASTLCH HCKTIOYHTEIBHO B Uesx obecneyeHAs
COOMmOAeH A 3aKOHOB H MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBHN paGOTHHKAM B
TPYAOYCTPOHCTBE, OOYYCHHH B NPOJABHKEHHH M0 chyxkbe, obecneueHus THYHON GE30NACHOCTH
PabOTHHKOB, KORTPOIA KOMHYECTBA # KAYECTBA BHITIONHAEMOMH paboThi i ofeciedeH s COXPAHHOCTH
HMYIIECTBA.

Bce nepconanmupie jgaHHble paboTHMKA MOAYYAlOTCH Y Hero camoro. Ecam
NEPCOHANILHBIC IAHHBIC PABOTHHKA BO3MOXKHO NOJYYHTh TOJBKO Yy TPeTheil CTOPOHBL TO
paboTHHK [1o/KeH ObiTh YBEIOM/IEH 00 9TOM 3apaHee, W OT HEro JOJGKHO OBITH NOJYHYEHO
NHCbMEHHOE  corslacke. PabGoromarenr aomken cooOuiHTe paboTHMKY ©  HemAx,
NPEANO/IaraeMbiX HCTOYHHKAX H crnocobax nosyyeHus NEPCOHANBHLIX JAHHBIX, a TAKKE O
XapakTepe nNOMICKAIMHX NONYYCHHIO [CPCOHAIBHBIX MAHHBIX M NOCASACTBHAX OTKa3a
paGoTHHKA JaTh NHCEMEHHOE COTJIACHE HA MX NOTyYSHHE.

He ponmyckaerca monyyenue u o00paboTKa MEPCOHANBHBIX AAHHBIX PabOTHHKA O €ro
MONHTHYECKHX, PCIIMTHOZHBIX H HHBIX YOCKACHHSX M YaCTHOH JKM3HH, 2 TAKKE O €ro WICHCTBE B
OOIECTBEHHBIX ODBEAMHEHUAX WIIH €ro NPodCOIO3HON AeATeTHHOCTH, 38 HCK/IOUYCHHEM CIYYaes,
NPeAyCMOTPEHHBIX 3aKoHOAaTensCcTBOM PO,

[Ipy npunsTHM pemennit OTHOCHTENbHO PabOTHMKA HA OCHOBAHHH €r0 MEPCOHATBHBIX
JAAHHBIX HE JOMYCKACTCA MCHONB30BAHHE AAHHBIX, MOTYYEHHBIX HCKIIOYHTENBHO B PE3yILTare HX
aBTOMATH3IHPOBAHHOMH 0OpabOTKH MM NEKTPOHHOTO MOTYYEHHS.

B cayvasx, HENOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYHOBBIX OTHOINGHHH, B
coorBeTcTBiH co c1. 24 Koncturymun PO Bo3Moxuo nosyyenne u o6paboTka JAHHBIX O 9aCTHOM
KH3HH pabOTHHKA TONBKO € €r0 MNHCEMEHHOIO COrTacHs.

II1. dopmuposanse H BeICHHE THYHEBIX e

Jluysoe aeno pabornuxa GpopmupyeTcs nocse H3TaHUA PUKA3a 0 ero npréme Ha paborty.

[leppoHaYaibHO B JHYHOC AETO TPYNNHPYIOTCA NOKYMEHTSHI, COMCPKAHHE NEPCOHANBHBIE
AaHHbie pabOTHUKA, B NOpPsIKE, OTpaKAIOMeM nponece npuéma Ha paboTy: KampoBas CIpPaBKa;
saspieHue pabornuka o npHeme Ha paGory: aWkera; apTobHorpadHs; XapaKTepHCTHKA-
PEKOMCHIALMS; PE3YNBTAT MEHIHHCKOTO 0OCHENOBAHKA HA NPEAMET FOJHOCTH K OCYIIECTBICHHIO
TPYAOBBIX OOA3AHHOCTEH ; KONHMA NpHKasa o npHeme Ha paboty; pacnucka paorHuka o6
O3HAKOMJICHHM ¢ JIOKYMCHTAMH OpTraHH3alHH, YCTAHABIMBAIOMWMME NOpSAoK obpaboTku
NEPCOHANBHBIX JAHHBIX pabOTHUKOB, a Takke 00 ero nmpasax ¥ 0OS3aHHOCTAX B 2TOH obnacTy :
pacnucka paboTHHKa 00 03HAKOMJICHHH €0 ¢ JIOKATLHBIMH HOPMATHBHLIME aKTAMH OPraHH3AINH |
AONOJIHEHHE K THYHOMY JeNy, KapTouka NOOLIPCHUH W BIHICKAHHI,

Bce MOKYMEHTBI, NOCTYNAIOHHE B THYHOE €0, PACTIONArAIOTCS B XPOHOJOrHYECKOM
nopsaKe.



JononHeHne K JHUHOMY Jedy - JOKYMEHT, B KOTOPOM (HKCHPYIOTCA CBEICHHS O
nepeMelieHHi padoTHHKa 1o paboTe (JaTa BCTVIUICHHS B AODKHOCTH M IaTa YXOHa ¢ Hee), ©
yKazaHHeM npu4uHbl nepememenus ("Hasnauen ¢ noHMKEHHEM B aTTECTALMOHHOM
nopaaxe”].

JononHenue K JHYHOMY €y COCTaBpadgercsa paﬁmukou Kajpoporo ovaeixra H He
HYZIACTCH B 3aBCPCHHH NOANHCHEI) anbo nevareio.

Kaaposas cripaska cocrasnseTcs paGOTHHKOB OT/Ie/a KaapoB Ha GlaHKe NPUHATOrO B
opraHu3alui obpasua, cojepKuT B cebe CBEACHNS O NMEPCOHANBHBIX AaHHEIX paboTHHKa B
MONHOM COOTBETCTBHH C JaHHBIMH aHKeThl M asrobuorpadum paboramka. B ciayuae
0o0HOBACHHA CTapas KaJpoBas CIPaBKa M3BIMACTCS M3 pa3fiefla JMYHOro jeia "AHKeTHO-
Onorpaduyeckne ¥ XapakTepH3yiouMe MaTepHaitn”, npuobmaercs K "JOHOMHUTEILHEIM
MaTephazam” M 3aMeHsercs nopod. KaapoBas cnpaBka MOANACHIBAETCA PYKOBOAHTENEM
KaJpoBOro OTIena.

B nanpHelimem Jmunoe €70 MOMOMHACTCS [OKYMEHTAMH, BOZHHKAIOMHMH B Npouecce
TPYAOBOH JeATENbHOCTH paboTHHKA, K KOTOPOH OTHOCATCS:

l. arrecTalHOHHLIC AUCTH ;

2. KONHH JOKYMCHTOB 00 YTBEP/KICHHH B JI0JDKHOCTH;

3. Apyrue XapakTepH3YIOIIHE H JONOJHAIONME MaTepHaibl, NEPEeYHCICHHBIE B pasiese
Hacrosuero Ionoxenus.

Jluunoe fen0 BemeTCA HA NPOTSUKCHHH BCEH  TPYAOBOH  JesrtensHoctd  paGoTHHKa.
H3meHeHHA, BHOCHMBIE B JIMUHOE €710, JO/DKHEI OBITh NOATBEPKACHDI coorne'rcmy!oummu
JOKyMEHTaMH (Hanpumep, KONMHA CBHACTEILCTBA 0 Opake).

IV. Tlpasa u 06s3aHHO0CTH PaboTHHKA B 06/12CTH 3AIMHATHI €0 NEPCOHAIBHBIX
AAHHBIX

PaborHuk  00s3yercs NpeaocTaBAsTh  [EPCOHANBHBIC  JdHHBIC, COOTBETCTBYIOIIHE

JeHCTBHTENBEHOCTH.

PaGoTnuk mMeer npapo Ha:

I.  Tloanyio uHdOpMAIHIO O CBOMX NEPCOHANBHBIX AAHHBIX H 00paboTKe 3THX JAHHBIX ;

2. ceoDoaHeli OecniaTHbI JOCTYN K CBOMM MEPCOHANLHBIM JaHHBIM, BKIIOMAs NPAaBO Ha
nonyYeHHe Konui Jnobolt sanuch, coaepKamled nNepcoHaNBHele JaHHbie paboTHhKa, 3a
HCKJIOYCHUEM CIIYYACB, NPeAYCMOTPEHHBIX 3aKOHOAaTeIbCTBOM PO,

3. onpeeneHne CBOHX MPEACTABHTE/NCH s 3alIHTH CBOHX NEPCOHATLHBIX JAHHEIX ;

4. JOCTYl K OTHOCANAMCA K HEMY MEJHOMHCKMM JAHHBIM ¢ TOMOIBIO MEAHIHHCKOIO
CIEHHANHCTA 110 CBOEMY BLIGOpY ;

5. TpeCopanye 00 HCKIIOYCHHE HIH HCTIPAB/ICHHH HEBEPHBIX WM HENOMHBIX MNEPCOHANBHBIX
JaHHBIX, @ TaKkKe JaHHeIX. oOpabotameix ¢ Hapymenuem tpebosanmii. IIpu ortkaze
paboTonarens HCKIIOYHTh HIM MCIPABHTH NMEPCOHANBHBIE NAaHHBIE PaGOTHHUKA, OH MMEET NpaBo
3a%BHTE B NHChMEHHOH Qopme paforomaTeNio © CBOSM HECOITIACHH € COOTBETCTBYIOIIMM
obocHoBanneM Takoro Hecornacus. IlepconanbHbie JaHHBIE OLEHOYMHONO Xapaktepa pabOTHHK
HMEET NPaBo NONONHUTE 3asBICHHEM, BRIPAKAIONMM €ro COBCTBEHHYIO TOUKY 3PEHAS |



6. Tpebosanne 06 M3pemennu paboTojaTeneM BCeX JHML, KOTOphe paHee OBUIH COOGUICHEI
HEBEPHBIC H/IH HETIONHBIC NEPCOHAIBHBIC JaHHbe paboTHHKa, 060 BCEX NPOMZBENCHHBIX B HHX
HCKITIOYCHHUAX, HCOPABJICHHAX HIH AONONHEHHSAX ;
7. obxanosanue B Cys MOOBIX HENPaBOMEPHBLIX JAelicTeuil wm GesnelicTeus pabotoxarens npu
00paboTKe ¥ 3alUHTE €ro NEePCOHANBLHBIX TAHHBIX.

IV. ¥4er, xpanenue i nepesaya nepconaabHpIX TaHHBIX padoTHHKa

JlauHble jena, B KOTOPBIX XPaHATCS MEPCOHATBHbIE JaHHbIe PaBOTHHKOB, SBIIOTCA JOKYMEHTAMHM
"I BHYTPEHHETO NOab30BaHuA".

Ilocne ysosbnenns paGoTHHKa B IMYHOE IE/I0 OTHOCATES COOTBETCTBYIONIHE IOKYMEHTH (3adBlIeHHe O
PACTOPHKCHHH TPYAOBOrO JIOrOBOPA, KOMHA NPHKa3a O pPACTOPKCHHH TPYAOBOIO JOrOBODA),
COCTABIACTCS OKOHYATE/NBHAA OIHCE, CAMO THYHOE Je/0 ODOPMIACTCH M NEPEAeTCH LA XPAHCHHAS.

Jlnanele Aena paGOTHMKOB, YBOJICHHBIX H3 OPraHH3ALMH, XPAHATCH B apXMBE OpraHuzauMu B
andasHTHOM MOpPALKE.

He nonyckaercs :

1. coobuwars nepconanbHble JaHHBIC PabOTHHKA TpeTHei CTOpoHE ©0€3 NUCEMEHHOIO COrjJacHs
paboTHUKa, 33 MCKTIOYEHHMEM C/Iy4Yaes, KOTJA 3T0 HEOOXOAMMO B LENSX NPeRyTIPEKACHAS YIPO3HI
KH3HH ¥ 310POBBIO pabOTHHKA, & TAKIKE B CIIYYasX, YCTRHOBICHHSIX 3aKOHOMATENbCTEOM PD:
2. coolwars nepconatbHbie JaHHbIC PabOTHHKA B KOMMEDPYECKHX NEISX 63 ero MHChbMEeHHOro
COTJIACHA ;
3. sanpammBarh HHQOPMALHMIO O COCTOSHHM 3/0POBEA palOTHHKA, 32 UCKIOYEHHEM TeX CBEICHHI,
KOTOPBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BHINIOIHEHHSA PaGOTHHKOB TPYAOBOH (QYHKIHH.
L

Joctynm K mNEepCOHANBHBIM JIaHHBIM pPaGOTHHKOB pa3pemiaeTcsi TONBKO  CHEHMATBHO
YHOJIHOMOYCHHEIM JIHLIAM, IIPH 3TOM VKa3aHHEIE JIMUA JO/DKHBI HMETH MPaBo [Oy4aTh TOJBKO T
NICPCOHATHHBIE AaHHBIC PabOTHHMKA, KOTOPHIE HEOOXOAWMBI A BBIMONHEHWS KOHKPETHBIX
hyHxumi,

[Ipu nepenave nepcoOHANBHBIX JAAHHBIX pabOTHMKA TPETHPHM JIMIAM  HEOOXOIMMO
NpeAYNpeKAaTs HX O TOM, YTO ITH JaHHBIE MOryT ObITe MCMOJB30BAHBLI JIMIIL B NEASX, JUIA
KOTOPRIX OHHM COOOUIEHB!, W TpebOBaTh OT 3THX JHIl NOATBEPNKIACHHS TOIO, YTO ITO NMPABHIO
cobmoseno. Jluua, nonyyaomue nepcoHaibubie Aanubie paboTHUKa, 0653aHb OG0T PeKHM
CexpeTHOCTH (KoHduaeHumanbHocTH). Hekmouenwe  coctaBnser  oOMeH NEPCOHATBHBIMH
JAAHHBIMH PaOOTHHKOB B MOPAJKE, YCTAHOBACHHOM 3aKOHOAATENbCTBOM PO,

nepesava nepcoHanbHEIX AaHHbIX pabOTHHKA B NpefenaX OAHONH OpraHH3aiii OCYIIECTBAACTCS B
COOTBETCTBHH C JIOKAILHBIMH HOPMATHBHBIMH AKTAMH JAHHON OpraHH3alHu.

Ilepenaya nepcoHANBHBIX JaHHEIX PabOTHHKA €ro NPEACTABHTENS M OCYMIECTBISCTCH B
NOpPAJIKE, YCTAaHOBICHHOM B opranmsaumu. O6seM nepenasaemoit uadopMamy  orpanwunsaercs
TOJIBKO TEMH NMEPCOHANBHBIMH JIAHHBIMH PabOTHHKA, KOTOpBIE HEOOXOMMMBI JUIA BHIOTHEHHS
YKa3aHHBIMH NPEACTABHTENNMH X DYHKIHIL.



