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PET'JIAMEHT
BeJleHHUsI YJIEKTPOHHOI0 KypHAaJia

1. O61ue noJ10KeHUS

1.1. Hacrosmmii  JAOKyMEHT  OIpeleiaseT  MOpSAOK  BEIEHUS  SJIEKTPOHHBIX
)KypHaIOB/THEBHUKOB (nanee - DXK/DM1) B I'BOY mxome Ne 404 Cankrt-IlerepOypra (naiee -
oOmeoOpa3oBarenbHas opranuzanusa, OO) B paMKax MCIIOJHEHUs YCIYTH IO IPeI0CTaBICHUIO
uH(pOpMallMl O TEKYyIled YCHEBAEMOCTH YYalllerocs, BEICHHUIO 3JEKTPOHHOIO JIHEBHHKA,
3JIEKTPOHHOTO JKypHajla YCIIEBAEMOCTH, a TaKXKe KOHTpoJii 3a BereHueM OXK, mpoueaypsl
o0ecrieyeHns TOCTOBEPHOCTH BBOAMMBIX B D)K MaHHBIX, HAJIEKHOCTH X XPaHEHHsSI U KOHTPOJIS
3a coorBercTBUEM DK TpeOOBaHUAM K JOKYMEHTOOOOPOTY, BKIIOYAs CO3JIaHHE PE3EPBHBIX
KONUH, TBEpABIX KONUi (Ha OyMa)KHOM HOCHUTENIE) U Jp.

1.2. OTBeTCTBEHHOCTb 32 COOTBETCTBUE PE3YJIbTATOB yueTa JEHCTBYIOIMM HOPMaM U, B
YaCTHOCTH, HaCTOSIILIEMY pErJIaMeHTY U JIOKaJIbHBIM akTaM, HeceT pykoBoauTens OO.

1.3. OTBeTCTBEHHOCTb 3a COOTBETCTBHME JIaHHBIX ydeTa (pakTaM pealn3aluu y4eOHOro
npoiiecca aexuT Ha pykoBoauTesne OO.

1.4, 3anucu B DXK mnpu3HaloTCs Kak 3amucd OyMa)KHOTO JKypHaua, 3aluCH B
AIIEKTPOHHOM JIHEBHUKE MPU3HAIOTCS KaK 3aIiCy B OyMa)XKHOM JTHEBHUKE.

1.5. HMHdopmarus, BHECEHHAs YUUTENIEM B JIEKTPOHHBIN JKypHall, TOMaIIHee 3a/1aHue,
KOMMEHTapUH, COOOLIEHUS POAUTENSAM (3aKOHHBIM IPEICTABUTENSM), OLIEHKH (OTMETKH) IO
npeaMeTaM - aBTOMaTHYECKH 0TOOpaXkaeTcsl B 3JIEKTPOHHOM JTHEBHHUKE 00y4aroIerocs.

1.6. Pogurenm (3aKOHHBIE TIPENCTABUTEIN) HWMEIOT BO3MOXXHOCTH MPOCMOTPETh
JTHEBHMK OOy4aroIlerocss M3 CBOEro JMYHOrOo KaOMHETa, a Takke, MOJMydaTb €KEHEACTbHYIO
pacrneyaTky pe3y/ibTaToB Ha OyMa>KHOM HOCHUTEJNE.

1.7. Tlpum BeneHMM y4yeTa HEOOXOAUMO OOECHEUUTh COONIO/IEHUE 3aKOHOJATEIbCTBA O
3aIIUTe IEPCOHANBHBIX JTaHHBIX.

2. OO0mue npaBuJia BeJeHUs yieTa

2.1. Pa6ora ¢ DK B OO mpoBOIUTCS Ha OCHOBE pacIpe/Ie]ICHHBIX MTPaB U 00s3aHHOCTH
YYaCTHMKOB 00pa3zoBaTeIbHOrO TMpolecca npu padore ¢ HHGPOPMAIMOHHOM CHUCTEMOIA,
o0ecTieunBaroIIei MpeIoCcTaBICHNE YCIYTH.

2.2. Anmvunuctpanus oOmeoOpa3oBaTeNbHOM — OpraHu3alMu  (IUPEKTOp U €ero
3amecTuTeNi) B Cpok 0 10 ceHTAOps Kaxaoro y4eOHOrO ToAa OCYIIECTBISCT B
UHPOPMALIMOHHON cucTteMe (POpPMHUPOBAaHUE PpaA3JENIOB, XapaKTEPH3YIOLUINX 00pa30BaTENbHbIN
npoIiecc, U B TEUSHHE T0/la KOHTPOIUPYET MPABUILHOCTh BeeHust D)K U JOCTOBEPHOCTh B HEM
JAHHBIX.

2.3. Yuutenp-ipeIMETHUK paboTaeT B MH()OPMAIMOHHOW CHCTEME B CBOEM JIMYHOM
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kabuHeTre Ha crpaHuiax XK KiaccoB, Y4eOHBIX T'PYIII, Y4€OHBIX MOTOKOB, 0OYYAIOMIUXCS TIO
WH/IMBUIYaJIbHBIM y4eOHBIM IUIaHAM, KOTOPBIM OH MPENoAaeT CBOM MpeaMeET.

2.4. KnaccHblil pyKOBOAMTEIb KOHTPOJIUPYET PE3yNbTaThl 00pa30BaTENIbLHOTO MIpoliecca,
npocmarpuBas I7K cBoero kiacca 1o Bcem npeameram 0e3 mpaBa peJaKTHPOBAHUS.

2.5. Yuutenp-NpeIMeTHUK €XEeIHEBHO OTMEYAET MOCEIIaeMOCTh YYEHUKOB, IIPOBEPS U
OIICHMBAs 3HAHUS O0Yy4YaIONINXCs, BBICTABIsAET oneHKH (oTMeTkn) B D)K. OneHku (oTMeTKH) 3a
YPOK JOJKHBI OBITh BBICTABJIEHBI BO BpEeMsl IPOBEIEHHUS YpOKa WM B TEUEHHE TEKYILEro
yuebHoro naus. OueHku (OTMETKHM) 3a KOHTPOJBbHYIO pabOTy BBICTABISAIOTCS YUUTEIEM-
IPEIMETHUKOM B cOOTBeTCTBUHU ¢ IlonoxkeHneM o BbICTaBIEHHMHU OLIEHOK. B ciydae mpomycka
0o0yJaromuMcsl ypOKa/3aHATUS TO OOJE3HM WIM HWHBIM YBOKUTEIbHBIM TNPUYMHAM 3a4eT
IPOMYIIEHHBIX TEM IPOBOAUTCS YUYMTEIEM-IPEIMETHUKOM (KOMHUCCHEN), U Ha OCHOBaHHUU
IIPOTOKOJIA CJaul OLIEHKA (OTMETKH) BhIcTaBisieTcsl B DK B COOTBETCTBYIOLLYIO TEMY, IIPH 3TOM
uH(pOpMaLUs 0 MIPOIYCKE YPOKa/3aHATUS OcTaeTcs 3a(pUKCUPOBaHHON B KOMMEHTapUsX (0COOBbIX
OTMETKaX).

2.6. YuuTenp-npeIMETHUK 3aroJHSET TEeMbl YPOKOB, B COOTBETCTBUHU C KaJIEHIAPHO-
TEMAaTUYECKUM TUTAaHUPOBAHUEM, YKa3bIBAeT BUBI pa0OT, 32 KOTOPHIE YUCHHUK MTOJTy4aeT OLICHKY.

2.7. Yuutenb-npeIMeTHUK B rpade «JlomairHee 3agaHMe» 3alUCBIBAET COJAEpIKaHUE
JIOMAIITHETO 3aJlaHusl U XapaKTep ero BBIMOJHEHHs, CTPAHMIIBI, HOMEpa 3a/a4 ¥ yINPaKHEHHIH,
npakTuyeckue palboThl (B ciyyae, €ClIM JOMallHee 3agaHue 3ajnaercsa). Baecenue B DK
UHPOPMALIUU O JOMAITHEM 3aJIJaHUH JJOJKHO MTPOU3BOANUTHCS BO BpeMsl TPOBEACHHUS yPOKA WITH B
TedeHue 1,5 Jaca rnocie OKOHYaHUS 3aHIATUH B JaHHOM KOHKPETHOM KJIacce.

2.8. Omnenky (oT™meTKy) («H/a» - HE aTTECTOBaH, «0E30TM» - OE30TMETOYHOE O0yUCHHE)
3a OTYETHBIM Nepuoj (4eTBepTHas, IMOJIYroJl0Bas, roJOBas, UTOrOBas) YUYMUTENIb-IIPEIMETHUK
BBICTABIISCT KaXJIOMY 00YyJaroIeMycsl.

2.9. Baecenue undopmaruu 00 00y4arommxcs, OTCYTCTBYIOIIMX Ha YpPOKe, JOJKHO
IPOM3BOUTHCS KAXKIABIM YUUTEIIEM-TIPEAMETHIUKOM 10 (DaKTy B JCHb IPOBEICHUSI.

2.10. B ToM ciydae, ecid YpOK MPOBOAMICS JPYI'MM I[perojaBaTesieM BMECTO
OCHOBHOTO, (DaKT 3aMEHBI JIOJDKEH OTPa’KaThCsl B MOMEHT BHECEHUS YIETHOM 3aITUCH.

2.11. Yuutenb-npeIMETHUK BBICTABIISIET OLEHKH (OTMETKH) 32 KOHTPOJIbHYIO paboTy B
paMKax BHYTPEHHET0O MOHHTOPHHTAa KadecTBa 00pa3oBaHWs (BHYTPHIIKOJIBHOTO KOHTPOJISI) B
TedeHue 3 JTHel co THS ee MpOoBeIeHHs.

2.12. Yuutenp-ipeIMETHUK BBICTABJISCT OICHKHA (OTMETKH) 3a TMHCHbMEHHYIO pPaboTy
(BKJItOUYAsi COYMHEHHUsS MO PYCCKOMY s3bIKy W nuTeparype B 10-11 kiaccax) B TeueHHe OJHOM
HEJIEJH CO JHSI €€ MPOBEICHHUS.

2.13. Yuutenb-npeIMETHUK BBICTABIISAET OLEHKHU (OTMETKH) B PAMKaxX MPOMEXYTOUYHOU U
UTOTOBOM aTTecTalluil O0YyJaroIIuXcs KaKJOMY YYEHHKY CBOEBPEMEHHO B TCUCHHE ITOCIIETHEH
HeJleNM KaXJ0ro y4eOHOro nepuojaa He Mo3JHee, 4eM 3a 2 JHA 10 Hayala KaHWKYJISIPHOTO
nepuosa.

2.14. CBosHas BEJOMOCTb y4yeTa Pe3yJlbTaTOB MPOMEKYTOUHOW U UTOTOBOM aTTECTAIllUH
oOyyaromuxcst (QOpMHpYETCS aBTOMATHYECKH B PEXKHME pealbHOro BpeMmeHd. Jlis
UCTIOJIb30BAaHUS JTAHHBIX U3 3JIEKTPOHHOM (hOPMBI B KauecCTBE JOKYMEHTOB CBOJHBIE BEIOMOCTH
BBIBOJISITCS Ha 11€9ATh, 3aBEPSIOTCS  apXUBUPYIOTCS B YCTAHOBIICHHOM ITOPSIIKE.

2.15. ApxuBHOEe XpaHEHHME YYETHBIX JaHHBIX B AJIEKTPOHHOM BHJIE IpelyCMaTpUBAET
KOHTPOJIb 32 WX IEJIOCTHOCTHIO M JIOCTOBEPHOCTHIO Ha MPOTSKEHUH BCETO CPOKA IKCILTyaTalluu
UH(POPMALIMOHHON CUCTEMBI.

2.16. Ecnu nmaHHBIe 1O y4eOHOMY TOIYy XpPaHSATCS B OJCKTPOHHOM BHJE, CBOIHAs
BEJOMOCTh JIOJDKHA OBITh IlepefaHa B apXHB cpa3y IO 3aBEpIICHUH BeIEHHUs Yydera B
COOTBETCTBYIOIIEM XypHAJIE YCIIEBAEMOCTH.

3. YcaoBus COBMELIEHHOT0 XPAHEHHS JAHHBIX B 3JIEKTPOHHOM BH/I€
1 Ha OyMasKHBIX HOCHTEJISIX



3.1. B ciyyae HEOOXOIUMOCTH HMCIIOIL30BaHMs NaHHBIX DK W3 37eKTpOHHOU (HOPMBI B
Ka4yecTBE MeYaTHOTO JIOKyMeHTa UH(OpMAIIHsl BHIBOIUTCS HAa OyMa)XHBIH HOCUTEIb U 3aBepseTCS
B YCTAaHOBJIGHHOM MOpsAIKE. APXMUBHOE XpaHEHHE YUYETHBIX JAHHBIX HAa OyMa)KHBIX HOCHUTEIAX
JIOJDKHO OCYILIECTBIIATHCS B COOTBETCTBUU C JACHCTBYIOIUM ATMHHHUCTPATUBHBIM PErJIaMEHTOM
PocobpHuanzopa.

3.2. CBonHas BeIOMOCTb UTOT'OBOI YCIIEBAEMOCTH Kiacca 3a Y4eOHBIH roJi BBIBOJUTCS
U3 CHUCTEMBbl y4eTa B TOM BHJE, KOTOPBI MpeaycMoTpeH B HH(popmanuoHHOU cucteme. Eciu
JTAHHbIE TI0 Y4eOHOMY T'OJy XPaHSATCS B 3JCKTPOHHOM BHJE, CBOJIHAS BEAOMOCTh MOXKET OBITH
nepeJaHa B apXWMB Cpa3y IO 3aBEpIICHMHM BEICHHsS ydeTa B COOTBETCTBYIOUIEM KIIACCHOM
KypHaJe.

3.3. Ilpu BeneHum ydera B 3JEKTPOHHOM BHJE HEOOXOIUMOCTh BBIBOJA JAaHHBIX Ha
neyaTh Ui WCHOJB30BAHMS B KAyeCTBE JOKYMEHTa ONPEACSeTCS COOTBETCTBHEM
ucnonb3zyemoit uHpopmarmornHon cuctemsl [[OCT P CO 15489-1-2007 «Cucrema cTaHAapTOB
no nHpopmanuu, OUOITMOTEUHOMY M M31aTEIBCKOMY JIeTy. YmpaBieHue qokymeHTamu. OO0rue
TpeOOBAHUS».

3.4. Pykoomutens OO 00s13aH 00eCTIEYNTh XpaHEHHUE:

3.4.1. KypHaJIoB YyCIEBAEMOCTH OOYYAIOIIMXCS HA DJJICKTPOHHBIX U OyMa)KHBIX
HOCUTEIISIX - 5 JeT, B HeNsIX XpaHeHWss Ha OyMaXHBIX HOCHTENSX - OAMH pa3 B TroJl, IO
OKOHYAHUU y4eOHOTO Tofa, HO He no3aHee 30 HIoHS BBIBOJUTH Ha MeYaTh JIEKTPOHHYIO BEPCUIO
KypHaja yCIIeBa€MOCTH, MpPOIIMBATh M CKPEIUISTh TOANUCHI0 PYKOBOAMTENS W IIE€YATHIO
OpraHH3aIy;

3.4.2. m3pateix w3 DX ycmeBaemMocTH OOYyYarOIIMXCS CBOAHBIX — BEIOMOCTEH
YCIIEBAEMOCTH Ha JJIEKTPOHHBIX U OyMa)KHBIX HOCUTENSIX - 25 JeT, B LENsAX XpaHEeHHUs Ha
OyMa)KHBIX HOCUTEJISIX - OJJH pa3 B TOJI, 10 OKOHYaHWHU y4eOHOTo rojia, Ho He mo3aHee 30 uroHs
BBIBOJIUTH HA IeYaTh 3JEKTPOHHYIO BEPCUIO CBOJHBIX BEAOMOCTEH YCIIEBAEMOCTH, TPOLINBATh U
CKPETUISATH MOAMUCHIO PYKOBOIUTEIIS U II€YAThI0 OPTaHU3aINH.

4. OO0mme orpaHMYeHuUs VISl Y4aCTHUKOB 00pa30BaTe/IbHOIO Npouecca
npu padore ¢ ”HGOPMALMOHHOI CHCTEMOIi, 00ecnieYuBaOLIeii PeJ0CTABIeHHE YCIYTH.

4.1. YuactHukd 00pa3oBaTeNbHOTO MpoIlecca HECYT JIMYHYIO OTBETCTBEHHOCTH 32
JUCKPEIUTAIIMI0 CBOMX YUYETHBIX 3alMCEl M HE WMEIOT IpaBa IepeiaaBaTh IEPCOHATbHBIC
JIOTUHBI U maponu s Bxoaa B DXK/DJ] apyrum nunam. [lepemnaua mepcoHaabHOTO JOTHHA U
mapoisi JUisi BXoJa B HMH(POPMAIMOHHYIO CHCTEMY JPYTHM JIMIIaM BIIEYeT 3a COOOM
OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOAATENIhCTBOM Poccuiickoii denepanuu 0 3amiuTe
MEePCOHATBHBIX JaHHBIX.

4.2. YyacTHUKA 00pa3oBaTeNbHOTO TMpolecca COOMI0Aar0T  KOH(GUIACHINATLHOCTD
YCJIOBH JIOCTYIIa B CBOM JIMYHBIN KaOUHET (JIOTHH U MapOJib).

4.3. Y4yacTHUKHU 00pa3oBaTeNbHOTO mpoliecca, B ciydae HapYIICHUS
KOH(UICHIIMAILHOCTH YCJIOBHM JIOCTYIIA B JIMYHBIA KaOWHET, YBEIOMIISIOT B TEUCHUE HE Oojiee
yem | yaca ¢ MOMeHTa oOHapyXeHus (hakTa HapyIICHUs PYKOBOAMTENS 0OIIe00pa3oBaTeIbHON
OpTaHHW3aIH, OTBETCTBEHHOTO 32 pab0oTy WH(POPMAITMOHHON CUCTEMEI.

4.4. Bce omnepanud, NPOW3BEACHHBIE YYaCTHUKAMHU OOpa30BaTEIBHOTO TMpolecca ¢
MOMEHTa TOJydeHUs WHQPOPMAIMH PYKOBOJUTEIEM O0OIMeo0pa3oBaTeIbHON OpTraHU3alud U
OTBETCTBEHHOTO 3a paboTy B MH(GOPMAIMOHHON CHCTEME O HapyIIeHUH, YKa3aHHOM B 1.4.3.,
MPU3HAIOTCS HEICHCTBUTEIBHBIMU ITIYTEM COCTaBJICHHS AKTa O (UKCAIUU HAPyIICHUS
KOH(UICHIIMATEHOCTH.



