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IHonoxxenne
O paborte ¢ mepcoHAJILHBIMA JAHHBIMH PA0OTHHKOB B MYHHI[AIAIHHOM
Ka3eHHOM 00pa30BaTeIbHOM YUPEKICHIHH CpeTHel 001e00pa3oBaTeIbHOI
mKoJse Ne27 m.Me3mai

Ilonoxxenne o paboTe ¢ mePCOHANBbHBIMH HaHHBIMH paborHukoB MKOVCOIIL Ne27
paspaboTtaHo B cooTBercTBHH C TpynoBeiM komexkcoM P®, 3axonom ot 27 uross 2006 r. Ne 152-
@3 1 HOpMAaTHBHO-IIPABOBLIMH AKTaMH, JEUCTBYIOLIMMY Ha TeppuTopun P®.

1. O6mue monoxeHus

1.1. Hacrosmee IlonoxeHue oOpabOTKE NEPCOHANBHBIX [NaHHBIX pPaOOTHHMKOB (majee —
ITonoxenne) MKOYCOIII Ne27  pa3paGoTaHO B COOTBETCTBMM C TpPyIOBBIM KOAEKCOM
Poccuiickoit ®@enepanun, Koncrurynueit Poccuiickoit @epepanmy, ['paxaaHCKuM KOIEKCOM
Poccuiickoli @enepanuu, DenepaibHbiM 3akoHOM «O6 wuHOOpManuy, HHGOPMALMOHHBIX
TEXHOJIOTHSIX U O 3amuTe uHGopManumy, PenepanbHeiM 3ak0OHOM «O MEPCOHATIBHBIX HaHHBIX»
ot 27 mrosa 2006 . Ne 152-@3, IIpaBuiamu BHyTpeHHErO TPyHoBoro pacnopsinka MKOVYCOIIT
Ne27.

1.2, Hens paspaborku IlomoxxeHus — oOIpeneneHHe MNOpsiaka OOpabOTKM IMEPCOHATBHBIX
nanubx paboTHukoB MKOYCOIII Ne27; obecrieueHue 3aiuTsl pas 1 cB000 pabOTHUKOB HpH
06paboTKe MX MEPCOHANBHBIX NAHHBIX, @ TAKKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOKHOCTHBIX
JIML, UMEIOIIMX NOCTYI K IIEPCOHANBHBIM JaHHBIM paOOTHHUKOB OPraHM3allH, 33 HEBBINOIHEHUE
TpebOBaHUil HOPM, PEryIHPYIOLKX 00paGOTKY ¥ 3aIMUTY MEPCOHATLHBIX JAHHbIX.

1.3. Ilopsinok BBOAA B AeiicTBHE U H3MeHeHHs 110J105KeHHS.

1.3.1. Hacrosimee ITonoxxeHne BCTymaeT B CHIy C MOMEHTA €r0 yTBEPXKIEHHS IUPEKTOPOM
MKOVYCOII Ne27 u peiictByer 6ecCpOYHO, A0 3aMEHBI €r0 HOBLIM 110JI0KEHIEM.

1.3.2. Bce m3smenenus B I1oJoxxeHne BHOCSTCS IPUKA30M.

1.4. Bee pabotHuku MKOVCOIII Ne27 mokHbl OBITh O3HAKOMIIEHBI C HACTOSIIHM
Ilonoxxenuem o pocucs.

1.5, PexuM KOHQHUAEHIMANLHOCTH IEPCOHANBHBIX NAHHBIX CHHAMAETCS B CIydasX UX
00e3NMIMBaHKUA U 1O MCTEUEHNH 75 JIET CPOKA MX XPAHEHHMs, WU TIPOMIEBAETCS HAa OCHOBAHUH
3aKITFOYEHHSI SKCIIEPTHOM KoMuccun OpraHu3alyy, eCiid HHOE He ONPENEIEHO 3aKOHOM.

II. OcHOBHBIE IOHATHYS H COCTAB MEPCOHAJIBHBIX JAHHBIX paﬁOTHI/lKOB



" 1
2.1. [Ins uenen HacrosAmero I1onoxennst UCIIOIB3YIOTCS CIEAYIOIME OCHOBHBIE TOHSTH L

— MepCOHaJIbHBbIE NaHHbIe paboTHHKa — mo0as MHGOPMAaLKs, OTHOCAINASCA K ONPENEICHHOMY
WIH OTIpenessieMOMy Ha OCHOBaHHM TakO# MHpOpMay pabOTHUKY, B TOM 4HCIE ero GaMunus,
UMsl, OTYEeCTBO, TON, MeCSl, Iara M MeCTO POXXIEHWs, aApec, CeMeiHOe, COLUAIBHOE,
HUMYILIECTBEHHOE TMOJIOKeHHe, oOpa3oBaHue, mnpodeccus, AOXOnbl, Apyras HHPOpPMaIys,
HeoOxomumasi pabOTOAAaTENIO B CBSI3H € TPYAOBBIMU OTHOIIEHMSIMY,

— 00paboTka NEepCOHANBHBIX NAHHBIX — COOp, CHCTEMaTH3alWs, HAKOIUICHHE, XpaHEHWE,
yrouneHue (OOHOBJIEHME, M3MEHEHHWE), WCIOJB30BaHME, pacHpocTpaHeHWe (B TOM 4HHCIE
nepenada), obesnmuuuBaHue, OJOKUPOBAHUE, YHUYTOXKEHHE ITEPCOHANIBHBIX JAHHBIX PA0OTHHKOB
Opranuzanuy;

— KOHOQUAEHIMANPHOCTh MEPCOHANBHBIX JAaHHBIX — O00s3aTeNbHOE [UIS  COONIOAEHHUS
HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIA, NONYYHBINEr0 IOCTYIl K IEPCOHAIBHBIM JaHHBIM
paboTHHKOB, TpeOOBaHHE He MOMYCKAaTh MX PAacHpPOCTpaHeHus: 0Oe3 coryacusi pabOTHHKA MM
HHOT'O 3aKOHHOTO OCHOBAHUS,

— pacupoCTpaHeHHMe IEPCOHANBHBIX [aHHBIX — [AEHCTBUS, HANpaBJICHHbIE Ha Iepenavy
IEPCOHANBHBIX HAaHHBIX PAOOTHHKOB OIPENEeNICHHOMY Kpyry Jun (repenada MepCOHAIbHBIX
IaHHBIX) WM Ha O3HAKOMIICHHE C MEePCOHAIBLHBIMHU JAHHBIMH HEOIPAHUYEHHOTO KPyra JIUL, B
TOM uHcle OOHAPONOBAHHE IIEPCOHANBHBIX [JAHHBIX PAOOTHMKOB B CPEINCTBAX MAaCCOBOM
uHbopMaIMy, pasMelleHHe B  HHPOPMALHOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX WM
IPENOCTABJIEHUE NOCTYIA K IEPCOHANBHBIM JaHHBIM Pa0OTHHKOB KaKHM-JHOO MHBIM CIIOCOO0M;

— HCHOJIb30BAHME IIEPCOHAIBHBIX MAHHBIX — JOEHCTBHs (Omepalyu) C IepPCOHaIbHBIMU
IOaHHBIMY, COBEPINAEMbIE JODKHOCTHRIM JMIOM OpraHu3alyy B LENIX NPUHATHS PELIEHUH WITH
COBEPUICHUS MHBIX AEHCTBHM, NOPOXKIAOUINX IOPUOMYECKHE IIOCIENCTBHS B OTHOIICHHH
paboTHMKOB MO0 MHBIM 0OPa30M 3aTPardBarOLIMX WX MpaBa W CBOOOJBI WM IPaBa U CBOOOBI
IOPYTUX JIALL

— OJIOKHMpOBAaHUE NIEPCOHANBHBIX JAaHHBIX — BPEMEHHOE NMpeKpainenre c6opa, CUCTeMaTH3alNH,
HaKOTLIEHHs, MCIIOJL30BaHMsA, PACIPOCTPAaHEHHs NEPCOHANBHBIX TAHHBIX PAOOTHHUKOB, B TOM
YUCIIe X MEPENadH;

— YHHYTOXXEHHME IIE€PCOHAJIbHBIX NaHHBIX — MNEHCTBMS, B pPe3yJIbTaTe€ KOTOPBIX HEBO3MONKHO
BOCCTAHOBUTb  CONEPXKAHME IEPCOHANBHBIX NaHHBIX B HMHQOPMALMOHHOW  CHCTEMeE
IIEPCOHANBHBIX JaHHLIX PAOOTHUKOB MM B PE3YJIbTATE KOTOPBIX YHUYTONKAIOTCS MATEPUAIBHBIE
HOCHTENM NEePCOHANBHBIX TAHHBIX paOOTHHKOB;

— 00e3nuKBaHNE MEePCOHATBHBIX NAHHBIX — NEUCTBUS, B PE3yJbTaTE KOTOPHIX HEBO3MOXKHO
ONPENENUTh IPUHAIIEKHOCTD EPCOHAIBHBIX JAHHBIX KOHKPETHOMY PabOTHUKY;

— ofmenocTynHple  NEPCOHAJBHBIE  JAHHBIE —  I[IEPCOHANbHBIE  JAaHHBIE,  HOOCTYI
HEOrpaHMYE€HHOI0 Kpyra JIMI K KOTOPBIM IPEAOCTABIIEH C COrNIacksi paOOTHHUKA WU Ha KOTOPBIE
B COOTBETCTBUM C (penepaNbHBIMYU 3aKOHAMU HE PaCIpOCTPAHSIETCsI TPeOOBaHME COOIIONEHMS
KOH(PHUIEHIHATBEHOCTH.

— wuHopmaims — cBemeHus (COOOLIEHMs, MNaHHBIE) HE3ABHCHMO OT (OPMBI  HX
TpeCTaBICHIS.

— NOKYMEHTUPOBaHHas MHPOpMaIysa — 3adUKCHPOBAHHAS HAa MaTEPUAIBHOM HOCHUTENE IyTeM
HOKYMEHTUPOBaHUA HHPOpMANMs C pPEKBU3UTAMH, IO3BOJSIIOIUMU OIPENENUTh TaKYHO
“H(GOPMAITHIO MIIH €€ MaTepHaIbHbIM HOCUTEND.

2.2. B coctaB mepcoHaNbHBIX HaHHBIX paboTHukoB MKOYCOII Ne27 BXOAST AOKYMEHTEL
cozmepxxamue MHQOPMALMIO O INACIOPTHHIX NAHHBIX, OOPa3sOBaHUM, OTHOIIEHHHM K BOMHCKON



00s3aHHOCTH, CEMEMHOM IIOJIOKEHUH, MECTE JKUTEIbCTBA, COCTOSHUM 3[0POBBS, a TaKXKe O
OpEObIAYIIUX MECTaX UX paboTHL

2.3. KoMIIeKkec JOKYMEHTOB, COMPOBOXKAAOLINI mponecc 0GOPMIICHUST TPYAOBBIX OTHOLIEHWMH
paboruuka B MKOYCOII Ne27 npu ero npueme, NepeBoie U YBOIbHEHUM.

2.3.1. Undopmanusi, npeacrapisieMas pabOTHUKOM IpU IOCTYILIEHHH Ha paboty B MKOYCOIII
No27  coorBerctBuum co cr. 65 Tpymosoro kxomekca Poccuiickoit ®emepanyu Iulo,
MoCTymaromee Ha paboTy, npeabiaBisieT paboTOAATENIO:

— MacMopPT WJIK UHOM NOKYMEHT, YAOCTOBEPSIOLIUI JIUYHOCTD,

— TPYHOBYIO KHIDKKY, 32 MCKIIOYEHHEM CJydaeB, KOIfa TPYAOBOM IOrOBOP 3aKIIOYAETCs
BIIEPBbIE FUIM paOOTHHK IIOCTYNAeT HAa pabOTy Ha YCIOBUSIX COBMECTUTENLCTBA, JIMOO TPyHOBas
KHIDKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPaTOM MM IO IPYTUM NPHYHHAM,

— CTPaxXOBO€ CBUACTECIBCTBO rOCYyaapCTBEHHOIO IICHCUOHHOTO CTPAaXOBaHUA,

— JOKYMEHTHl BOMHCKOIO y4€Ta — IUIi BOCHHOOOSI3aHHBIX U JIML, NOAJEXAIUX BOHMHCKOMY
yHery,

— HOKyMeHT 00 o0Opa3oBaHMY, O KBATM(UKAIWK WM HAIMYUM CHEIMATIbHBIX 3HAHUN — IIpH
IIOCTYIIEHUH Ha paboTy, TpeOyIOMYIO CleNHANbHBIX 3HAHUH HITH CHEIUAILHON IIOATOTOBKY,

3
— CBHJIETENBCTBO 0 mpucsoerm: MHH (npu ero Hanmuuuy y paboTamka)=L

23.2. Ilpu odopmienun paborauka B MKOVYCOIII Ne27 pabGOTHHKOM OTAENa KaApOB
3amofHsAeTcs yHuuuupoBaHHas ¢opma T-2 «JluuHas kaprouka paOOTHHKa», B KOTOPOH
OTPaXKAIOTCS CIENYIOIIUE aHKETHBIE ¥ Onorpaduyueckue NaHHbIe Pa0OTHHKA!

— obmue cemenmsa (P.J1.0. paboTHuka, nata POKIOCHHS, MECTO POXKIOCHHUS, TPa)KTAHCTBO,
obpasoBanue, nmpodeccusi, cTaxx paboThl, COCTOsIHUE B Opake, ACIOPTHBIE AaHHBIE),

— CBEIEHUS O BOMHCKOM Y4eTe;
— JaHHBIE O IIpUeMe Ha paboTy;

B nanpreiimem B IMYHYIO KaPTOYKY BHOCSTCSL:

— CBEIIEHUS O IIePEeBOax Ha JAPYryo paboTy;

— cBeneHus 00 aTTeCcTaluuy,

— CB€OCHHMs O MOBBILIEHUN KBaJII/I(I)I/IKa.HI/II/I;

— CBEAEHUS O POQECCHOHATBHOM EPENIOATOTOBKE;

— CBeleHMs O Harpaaax (MOOIPEHHUSX), IIOUETHBIX 3BAHUSX;
— cBeieHus 00 OTIyCKax;

— CBEJICHUS O COLIMANIbHBIX [APAHTHSIX;

— CBEIEHHs O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeNe(hOHaX.

2.3.3. B ormene xagpoB MKOVYCOIII Ne27 cO3marOTCs M XPAHATCS CIEAYIOLIME TPYIIIIbI
IOKYMEHTOB, COAEP KaIlHe AaHHbIE O paOOTHUKAX B €QUHIYHOM WIIA CBOJHOM BHIE:

2.3.3.1. JIOKYMEHTBI, COHEpIKALNe MEPCOHAIbHBIE HaHHBIE pPabOTHUKOB (KOMILIEKCHI
OOKYMEHTOB, CONPOBOXAAIOIIKE IpoLiecC OQOPMIIEHUSI TPYAOBBIX OTHOIIECHUI MPH TIpUEMe Ha
paboTy, mepeBone, YBOJbHEHHH, KOMILIEKC MATEPHAJIOB [0 aHKETUPOBAHHUIO, TECTUPOBAHUIO,
IPOBEIEHUIO COOECENOBaHUH ¢ KAaHOUOATOM Ha NOJDKHOCTD; MOJIMHHUKY U KOTIMH [IPHUKA30B IO
JUYHOMY COCTaBy, JHMYHBIE JleNa U TPYHNOBBIE KHIKKM pPaOOTHMKOB; [eNa, COAepIKaIiue



OCHOBaHMA K TPUKasy [0 JMYHOMY COCTaBy, Jeja, COIEpKallie MaTepHalbl aTTeCTAalMH
pabOTHHUKOB; CIyXKEOHBIX pacCieNOBaHMUM; CIIPaBOYHO-MH(POPMALMOHHBIM OaHK NaHHBIX IO
nepcosany (KapTOTEKH, >KypPHAIbI); MOMJIMHHMKA K KONMHM OTHYETHBIX, aHANUTIYCCKUX N
CIIPaBOYHBIX MAaTePHAOB, II€PEJaBaeMbeIX pyKoBoncTBY OpraHusaiuy, PYKOBOAUTEIAM
CTPYKTYPHBIX NOIPA3NeICHU; KOMMYA OTYETOB, HANPABIAEMBIX B TOCYNapCTBEHHBIC OPIaHbl
CTATHUCTHKY, HAJOrOBbIE WHCICKI[HY, BBINECTOSIIME OpraHbl YNPAaBIECHHA U JPYrue

YUIPEKICHU).

2.3.3.2. JIOKyMEHTalMsA [0 OpraHu3alyy PaboThl CTPYKTYPHBIX MOApPasAeeHuH (nmonoxxenus o
CTPYKTYpHBIX ~ TIONpAa3feNeHMsX, JOJDKHOCTHbIE —HMHCTPYKIMH — PabOTHMKOB, — TPUKA3EL
pacropsuxenus, ykasanus pykosoxcrsa MKOVCOII Ne27); [OKYMEHThI IO TIAHUPOBAHHUIO,
y4eTy, aHATU3y ¥ OTYETHOCTH B 4acTy paboTsl ¢ nepconanom MKOYCOIII Ne27.

III. C6op, 00paboTKa U 3aIMTA NEPCOHATBHBIX JAHHBIX
3.1. Hopsigok nmojy4eHHusi NePCOHATbHBIX TAHHBIX.

3.1.1. Bce mepconanbubie panHble padorauka MKOVCOIIL Ne27  ciexyeT mojy4ark y HEro
camoro. Ecii mepcoHanbHble NaHHBE PAaGOTHHKA BO3MOXKHO IONYYUTH TOJNBKO y TPETheH
CTOPOHBI, TO PabOTHUK HOJDKEH OBITH yBEIOMJIEH 00 5TOM 3apaHee W OT HEro JOJDKHO OBbITh
MOJIy4eHO IMCHMEHHOE cornacue. JIOKHOCTHOE MO PaboTomaTeNs HOIDKHO COOOLIMTH
paborarky MKOYCOII Ne27 0 mensx, npeanojaraeMblx UCTOUHUKAX U criocobax MoydeHust
NEPCOHANBHBIX IAaHHBIX, @ TAKOKE O XapaKTepe MOIEXKAIIHX TOTyIEHUIO NEPCOHANBHBIX NAHHBIX
1 MOCNEACTBUSIX OTKa3a paOOTHHKA NaTh MMCBMEHHOE COrTacHe Ha UX nonygerme™.

3.1.2. Paboromarens He HMeET IpaBa MOJy4aTh M 00pabaTeIBaTh NEPCOHANBHBIC NAHHBIC
pabotarka MKOVCOIII Ne27 0 ero pacoBoii, HalIMOHAILHOM IIPHHAIEXHOCTH, OJUTUIECKIX
B3[UBIAX, PEJMTHO3HEIX MMM (QUIOCODCKHX YOEKNEHMAX, COCTOSHMM 370POBbS, WHTHMHOM
KHM3HA. B CJydasX, HEMOCPENCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYHOBBIX OTHOLICHHE, B
cooTBeTcTBHH O cT. 24 Koncrurymuu Poccuiickoit @enepanun paboToaaTeNb BIpaBe MONy4aTh
1 006pabaThIBaTh JAHHbIE O YACTHOM JXM3HM PaOOTHUKA TOJIBKO C €r0 IMUCbMEHHOIO cormacusi>.

O6paboTKa yKa3aHHBIX EPCOHANBHBIX NaHHBIX PAOOTHHKOB pabOTOAATEIeM BO3MOXKHA TONBKO
¢ MX corjacus 0o 6e3 uxX coryacus B CIEAYIOIIUX CIyqasX:

— NEPCOHAJIEHBIC NAHHBIC ABJIIIOTCS 06IIIe,IIOCTyHHbIMI/I;

— NepCOHANBHBIE [AHHBIE OTHOCSTCS K COCTOSHHIO 310pOBbs paboTHMKA M uX OOpaboTka
HEOOXO/(Ma IJIs1 3aIUThI €r0 KU3HH, 370POBbs WM MHBIX JKU3HEHHO BAXKHBIX HHTEPECOB JIMOO
JKM3HH, 3I0POBbsl WJIM UHBIX JKA3HEHHO BAXKHBIX MHTEPECOB NPYTUX JIHMI( ¥ IONYIEHHE COrJIaChsi
paboTHHKA HEBO3MOKHO,

— 10 TpeOOBaHMIO TOJHOMOYHBIX TOCYJAPCTBEHHLIX OPTaHOB B CIyYasX, NPEAyCMOTPEHHBIX
benepaybHBIM 3axoHOM'L.

3.1.3. Paboromarens Brpase 00pabaThiBaTh IEPCOHAIbHBIE NAHHLIE PaOOTHUKOB TOJBKO C HX
IHCHEMEHHOTO COIJIACHs.

3.1.4. ITuceMeHHOe cornacue paboTHHKA HAa 00pabOTKy CBOMX MEPCOHANBHBIX TaHHBIX JOJDKHO
BKJIFOYATh B CeOsl:

— (amwauro, UMs, OTYECTBO, aAPeC CYOBEKTa IEPCOHANBHBIX NAHHBIX, HOMEDP OCHOBHOIO
IOKYMEHTA, YIOCTOBEPSIOIIEro ero JMIHOCTb, CBEIEHUS O NaTe BbINa4 YKa3aHHOIO JOKyMEHTa
¥ BBIZIaBIIEM €TI0 OPraHe,

— HamMmeHOBaHWe ((paMuvio, MMs, OTYECTBO) U aJPeC ONEPaTopa, IOJY4YarOINero COTracHe
CyObeKTa MePCOHATBHBIX JAHHBIX,

— 1enb 00paboTKY MEPCOHANBHBIX AAHHbIX;



— mepeveHb NEPCOHAIBHBIX NAHHBIX, Ha OOpabOTKYy KOTOPBIX MACTCsA COIIacHe cyObekTa
MEPCOHABHBIX TAHHBIX;

— TIepedeHb NeHCTBUIA C IEPCOHATBHBIMY JaHHBIMY, HA COBEPIIEHHE KOTOPBIX AAeTCs COracue,
obee OMICaHIe HCTOIb3yEMbIX OIIEPATOPOM CIIOCOO0B 00PabOTKH [IEPCOHATBHBIX NAHHBIX,

— CPOK, B TCYEHHUE KOTOPOIO HeﬁCTByeT COrJIaCHe, a TAKXKE NOPsINOK €ro OT3hIBA.

dopma 3asBleHMs] O corjacuu paboTHMKAa Ha OOpabOTKy NEPCOHANBHBIX NAHHBIX CM. B
npuioxxeHny 1 x HacTosimeMy IlonoxeHuro.

3.1.5. Cornacue paboTHHKa HE TPEOyeTCs B CIAESAYIOIUX CIIydasX:

1) 06paboTka MepCOHATBHBIX JAHHBIX OCYUIECTBIAETCS HA OCHOBaHMM TPYHOBOTO KOAEKCA P®
HIM MHOTO (elepajbHOrO 3aKOHA, YCTaHABIMBAKOLIErO €€ LeNb, YCJIOBUA MONY4CHUS]
HEPCOHANBHBIX NAHHBIX U KDPYI CYOBEKTOB, NEPCOHAIbHBIC NAHHBIE KOTOPBIX MOIJIEXKAT
06paboTKe, a TAKKE ONPENEIIFOLIEro NOIHOMO4us paboToxaTest;

2) 06paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISIETCS B ILESAX HCIONHEHHS TPYAOBOTO
ZOTOBOPA;

3) 06paboTKa NEPCOHANBHBIX MAHHBIX OCYIIECTBISETCS JULL CTATHCTUYECKMX MIIHM HMHBIX
Hay4YHBIX IIENIeH TP YCIOBHUH 0053aTeIbHOro 00€3IMYMBaHysl IEPCOHATIBHbIX TAHHBIX;

4) o6paboTKa MEePCOHANBHBIX NAaHHBIX HEOOXOMMMA JUIS 3aIMUThI XKU3HHU, 3N0POBbA MM MHBIX
JHU3HEHHO BAKHBIX MHTEPECOB PabOTHHKA, €CIIU MOJTydEHHE Er0 COrJIACHS HEBO3MOKHO.

3.2. Ilopsinox 00padoTKH, NEpeaAIH U XPAHEHHS IEPCOHAILHBIX JAHHBIX.

3.2.1. Paboraux MKOVYCOIII Ne27 mnpenocrasisier paboTHUKY OoTAena kaapos Opranusannu
mocToBepHble cBeneHust o cebe. PaborHmk ornema kaapos OpraHusanuu  IpOBEpsET
JIOCTOBEPHOCTb CBENEHMI, CBEPsis NaHHBIE, IPENOCTABICHHbIE PAOOTHUKOM, C UMEIOIIMUCS Y
paboTHHKA NOKYMEHTAMH.

3.2.2. B cootsercTBHH €O CT. 86, Ti1. 14 TK P® B nensix obecriedeHus Ipas ¥ CBOOOM YeIoBeKa 1
rpakIaHuHA reHepanbubi aupexrop MKOYCOIIL Ne27 u ero mpencTaBuTeNH Ipu 06paboTke
TepCOHABHBIX JAHHBIX pabOTHHKA JOJDKHBI COOIFOAATH CIEAYIONue 00mue TpeOoBaHus:

3.2.2.1. O6paboTKka NMepCOHANBHBIX NAHHBIX MOXKET OCYIIECTBIIATHCA UCKIOYUTENBHO B LEJLIX
obecreueHnss COOMIONEHUs 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CONEHCTBHUA
paGOTHMKAM B TPYHOYCTPOMCTBE, OOy4IEHHH 1 IPOABIDKEHUH MO CIIyxOe, 06eCreueHus IMIHOH
6e30MMacHOCTH PabOTHUKOB, KOHTPOJSL KOJNMYECTBA ¥ KayecTBA BBINOJHAEMOM paboTHl U
06ecIeueHns COXPaHHOCTH MMyIECTBa L,

3.2.2.2. Ilpu ompenpeneHuu oObeMa U COEpPIKaHUSA, 00pabaTHIBAEMbIX IEPCOHANBHBIX NAHHBIX
PaGoTonarens noJpkeH pykoBoacTBOBaThCs KoncTuTynuen Poccuiickon @enepaunn Tpynossim
xomexkcoMm Poccuiickoii @epepanuu M UHBIMU (penepatbHbBIMU 3aKOHAMIL

3.2.2.3. Ilpyu NpUHATHM pEIIEHMH, 3aTPArMBAIOIIMX HHTepechl paboTHuka, Paboromarens He
IMeeT T[paBa OCHOBBIBATHCS HA NEPCOHANBHBIX MNAHHBIX PabOTHMKA, IIOJYYEHHBIX
UCKIIOYMTENLHO B pPe3ylbTaTeé MX aBTOMATU3MPOBAHHOM 0OpabOTKM MM 3JIEKTPOHHOIO
IOy deHMs,

3.2.2.4. 3amura nepCOHANbHBIX JaHHBIX PaOOTHHUKA OT HEIPABOMEPHOI'O MX HCIIOJIb30BAHUS UIIH
yrparel obecneumBaercs Paboromarenem 3a CYET €ro CPEACTB B IOPSAKE, YCTAHOBJICHHOM
denepanpubmM 3akoHoMIY.

3.2.2.5. PabOTHUKM W WX INPENCTABUTEIN IOJDKHBI OBITH O3HAKOMIIEHBI IION PACIHUCKYy C
nokymentamu OpraHu3alyy, yCTaHABIUBAIOIMMY IOPSIAOK 00paOOTKM MEPCOHANBHBIX AaHHBIX

pabOTHHMKOB, a Takke 00 MX MmpaBax U 00S3aHHOCTAX B STOM o6mactu,



3.2.2.6. Bo Bcex Ciydasx OTka3 pabOTHMKA OT CBOMX IPaB Ha COXPAHEHHE U 3AIUTY TAHHbI
HemefcTBITeneH 2.

IV. Ilepenada u XpaHeHHe NEPCOHATBHBIX JAHHBIX

4.1. Ilpn nepeaade NepCOHANLHBIX AAHHBIX paGoTnnka PaGoTopaTens AoswkeH co0M0ATE
13
cjeaylomue Tpeﬁosaﬂnﬂ[—lz

4.1.1. He coobmiaTe mepcoHaNbHbIE NAHHBIE PaOOTHHKA TPETheHd CTOpOoHE 0Oe3 IUCHMEHHOIrO
cormacusi pabOTHMKA, 32 WCKIFOYEHHEM CIy4aeB, KOrAa 3TO HEOOXOAMMO B HeX
IpenyNpeXKIeHUsT yrPO3bl KU3HU U 30POBLI0 PaOOTHHUKA, & TAKXKE B CIyYasx, YCTAHOBIECHHbIX
(benepaybHBIM 3aKOHOM.

4.1.2. He coofmaTe nepcoHaNbHEIE NaHHBIE PabOTHMKA B KOMMEPUYECKHX Iesix Oe3 ero
IMCbMEHHOTro cornacus. O6paboTka MepCOHANbHBIX JAHHBIX PAOOTHUKOB B LIENSX TPOIBIKCHIS
TOBapOB, pabOT, YCIYT Ha PHIHKE IIyT€M OCYINECTBJIEHHS MPSMBIX KOHTAKTOB C NOTEHIHAJIbHBIM
NOTpeOuTENIEM C IMOMOINBIO CPENCTB CBA3M MOIYCKAETCsS TOJIBKO C €ro INPeNBapUTENILHOTO
COTJIaCHs.

4.1.3. TIpenynpenuTsb I, NOIYYMBIIMX IIEPCOHAIbHBIC NAaHHBIE PaOOTHHKA, O TOM, 4TO ITH
JaHHBIE MOTYT ObITh HCIONB30BAHbI JIMIIb B LEJSX, U1 KOTOPHIX OHU COOOIIEHDI, U TpeboBaTh
OT 3TUX IHUIl TOATBEPXKIOEHHWsS TOrO, HYTO 3TO MpaBmwio cobmoneno. Jluma, moxy4uBLINe
IEPCOHANbHBIE  [aHHble  pabOTHHMKA, O0A3aHBI  COOMIONATH ~ PEXMM  CEKPETHOCTH
(xonbunesnuansHocTH). Jannoe [onoxeHue He pacIpOCTPAHAETCs Ha OOMEH IEPCOHATIBHBIMU
NaHHBIMU PAOOTHUKOB B MOPSIIKE, YCTAHOBJICHHOM (elepalbHBIMU 3aKOHAMU.

4.1.4. OcymecTBIaTh Iepefady MepCoHANbHBIX JaHHBIX paboTHHKOB B mpenerax MKOYCOIIL
Ne27 B coorBercTBUU ¢ HacTosmuM Ilonoxenunem.

4.1.5. PaspemaTb OOCTyll K IEPCOHANBHBIM IAaHHBIM DPabOTHHKOB TOJIBKO CIIELHAIBHO
YIIOJTHOMOYEHHbIM JIAL[aM, TIPH 3TOM YKa3aHHBIC JIMLA NOJDKHBI MMETh IPABO IONY4YaTh TONLKO
Te IHepCOHATbHBbIE JaHHbIE PAabOTHUKA, KOTOPble HEOOXOMMMBI MU BBINONHEHHS KOHKDPETHOH
byHKUIUMN.

4.1.6. He 3amparmuBaTh MH(GOPMALUIO O COCTOSHUY 3M0POBbs PAOOTHMKA, 3a UCKIIFOYEHHEM TeX
CBEJEHUI, KOTOPBIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBIIOJHEHHU PaOOTHUKOM TPYAOBOMH
GbyHKIMHA.

4.1.7. TlepenasaTh MEPCOHANbHBIE NaHHbIE PAOOTHHKA IPEICTABUTENAM PAOOTHUKOB B TIOPSIIKE,
ycranoBienHoM TpymoBeiM komekcoM Poccumiickoit Penepanuy, M OrpaHUYUBATHL 3TY
nH(GOPMALIUIO TOJLKO TEMHU IEPCOHATbHBIMY JAHHBIME Pa0OTHHKA, KOTOPBIE HEOOXOMMMBI IS
BBITOJIHEHHS YKa3aHHBIMU IPENCTABUTEISIMU UX QYHKLIUH.

4.2. XpaHeHHe H HCIIOJb30BAHHE NEPCOHAIBHBIX JAHHBIX paﬁoTHHKOBMI

4.2.1. TlepcoHaybHbIE JaHHBIE PAOOTHUKOB 00OpabaTHIBAIOTCS U XPAHATCS B OTAEIE KaApOB.

4.2.2. TlepcoHanbHBIE JaHHBIE PAOOTHHUKOB MOIYT OBITH IIOJIYYE€HBI, NPOXOAUTh AAJbHEHUINYIO
00paboTKy ¥ MepenaBaThCs Ha XpaHEHHWE Kak Ha OyMaXXHBIX HOCHTEJAX, TaK U B 3JIEKTPOHHOM
BUIIE — JIOKAJIBbHOM KOMIILIOTEPHON ceTH M KommbroTepHoi mnporpamme «1C: 3apmmara u
KaapbD».

4.3. IIpu mony4eHny MEPCOHANBHBIX JAHHBIX HE OT Pa0OTHHKA (33 UCKIIFOUYEHHEM CIIy4aeB, €CIIH
NEPCOHAJbHBIE NaHHbIE ObLIM NPENOCTaBJIeHb paboTOmaTeNI0 Ha OCHOBAHMH (eEnepasbHOro
3aKOHA WJIM €CJId IEPCOHAJIbHBbIE NaHHbIE SIBISIOTCS OOMIENOCTYIHBIMM) paboTomaTensb 1o
Hayana OOpabOTKH TAakWX II€PCOHANBHBIX [OAaHHBIX OO0s3aH INPENOCTaBUTH PAOOTHHKY
CJIEYIOIIYIO HHPOPMALIHIO:

— HauMeHoBaHue (hammIus, UMs1, OTIECTBO) U aZIpeC ONEPaToOpa MK €ro MPENCTABUTEI,



— Henb 00paboTKHU MEPCOHATBHBIX NaHHBIX M €€ IPaBOBOE OCHOBAHME,

— MPEeAIoJIaraeMble NOJIb30BATEM TIEPCOHAIBHBIX TaHHBIX;

— ycTaHOBJIEHHbIE HacTosmuM DeepanbHbIM 3aKOHOM TIpaBa Cy0bekTa ePCOHATBHBIX NaHHBIX.
V. JlocTyll K MEPCOHAIBHBIM JAHHBIM PA00THHKOB

5.1. IlpaBo gocTyna K NepCcOHAIBHBIM JAHHbIM PA0OTHHKOB HMEIOT:

— resepaibHbIi qupexkTop Opranusanum,

— COTPYIOHHKH OTHENA KaPOB,

— COTPYIHHUKY OyXTaaTepuy;

— HavYaIbHUK OTAeNa SKOHOMHUYECKO# OesomacHoctH (uHGOpMamus O (aKTHIECKOM MeCTe
NPOXMBAHKSL M KOHTAKTHBIE TeNIe(OHBI PAOOTHUKOB),

— COTPYOHMKH cekperapuarta (MHbOpPMAIMA O (AaKTUIECKOM MECTE MPOXKUBAHUSA M KOHTAKTHBIC
tenehoHbl paOOTHUKOB);

— HAYaJbHUK OTJENA BHYTPEHHETO KOHTPOJIS (HOCTYI K IMEPCOHAIbHBIM NAHHBIM PaOOTHHMKOB B
XOJI€ TUIAHOBBIX POBEPOK);

— DYKOBONHUTENH CTPYKTYPHBIX HONPA3HENE€HUH 0 HANpPaBJICHUIO JEATENBHOCTH (AOCTYN K
HIePCOHATBbHBIM JaHHBIM TOJHKO PAOOTHHKOB CBOErO MOAPA3NENEHNU).

5.2. PaGoTHuk OpraHu3anuy HveeT NpaBso:

5.2.1. TlonyyaTh DOCTYN K CBOMM INE€PCOHANBLHBIM NAHHBIM M O3HAKOMIJICHHE C HUMM, BKIIOYas
npaBo Ha OE3BO3ME3NHOE MOJyYeHHE KONMi JIOOOW 3amucH, COAEpIKalled IEepCOHaNbHbIC
naHHble pabOTHHUKA.

5.2.2. Tpebosare ot PaboTomarenst yTOYHEHUs, MCKIIOYEHUS HIIM WUCIPABJICHUS HETIONHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJYYEHHbIX WM HE SBISIOMMX
HeoOxomuMbIMu 111 PaboTonarens NepCOHANBHBIX JaHHBIX.

5.2.3. Tlony4ars ot PaboTonmarens

— CBENIEHHMS O JIMIAX, KOTOPBIE UMEIOT HOCTYI K MEPCOHANBHBIM JAHHBIM MM KOTOPHIM MOXET
OBITH IPENOCTABIIEH TAKOH TOCTYII,

— nepeveHb 00pabaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX M HCTOYHUK MX ITOJTYyYEHIS,
— cpoku 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE€ CPOKH MX XPaHEHUST,

— CBENEHUS O TOM, KaKue IOPUANYECKHE MOCIENCTBUA Ul CyOBbEKTa MEPCOHATBHBIX JAHHBIX
MOXKET IOBJI€Yb 32 cOO0H 00paboTKa ero NepCOHANbHBIX JAHHBIX.

5.2.3. Tpebosars usBemenus Paboromarenem Bcex IMI, KOTOPHIM paHee ObLIH COOOIIEHBI
HEBEPHbIE MM HEIOJHBIE IEPCOHATbHbIE JaHHBIE, 000 BCEX NPOU3BEACHHBIX B HHX
UCKJTFOUEHHMSIX, UCIIPABJICHUSIX WIHA JONOJIHEHUSX.

OO0>katoBaTh B YIIOJIHOMOYEHHBIA OpraH IO 3alUTE IPaB CyOBEKTOB MEPCOHANBHBIX NaHHBIX
Wi B cyneOHOM MOpsiiKe HempaBOMepHbIe naeiicTBus win OesnedicrBus Paboromarens npu
00paboTKe U 3aIUTE €ro NEPCOHATbHBIX TaHHbIX.

5.3. KomupoBaTh M [ejaTh BHIIMCKKA IEPCOHANBHBIX MaHHBIX pPa0OTHHKA pa3pelIaeTcs
UCKJIFOUUTENLHO B CITYy>KEOHBIX IEJISIX C MUCbMEHHOIO pa3peIleHus HadalbHUKa OTENa KaIpOB.

5.4. Tlepenaya uHGOpPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPY NMCHMEHHOM COrJIaCHHU
pabOTHHUKOB.



VI. OTBeTCTBEHHOCTH 32 HAPYIIeHHe HOPM, PeryIHpyomux 06padoTKy u 3amMTy
MEPCOHATBHBIX JAHHBIX

6.1. Paborauxkn MKOVYCOIII Ne27 , BUHOBHbIE B HApyIIEHUH HODPM, PEryIHUPYIOIIHUX
ronydenye, 06paboTKy U 3alUTy NEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT MUCLMILIMHAPHYO
aJAMUHHMCTPATHUBHYO, IPRKNAHCKO-TIPABOBYIO UIIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHU
¢ benepabHBIMU 3aKOHAMH.

6.2. Jupexrop MKOVYCOIII Ne27 32 HapylIeHHe HOpM, DPEryJUpPYIOIIUX MOJy4eHuUe,
00pabOTKy W 3alIATy MEPCOHANBHBIX JAaHHBIX pabOTHMKA, HECeT aJMUHMCTPATHBHYIO
OTBETCTBEHHOCTD COrIacHo cT. 5.27 u 5.39 Konexca 00 aqMUHICTPaTUBHBIX IPABOHAPYIIEHUIX
Poccuiickoit Pemepanmm, a Takke Bo3MemaeT pabOTHHKY ymepd, NPUINHEHHBIH
HENIPaBOMEPHBIM  MCIIOJIb30BaHWeM HH(QOpMaluM, CONEpKAINEN IePCOHANBbHBIC NaHHBIE
pabOTHHKA.

[1] PenepansHblii 3ak0H oT 27 uronst 2006 r. Ne 152-@3 «O mepcoHaNbHBIX NaHHBIXY: Tasa 1,
cT. 3.

[2] ®enepanerbii 3akon or 27.07.2006 Nel49-®@3 «O6 wurbopmanuy, UHPOPMALMOHHBIX
TEXHOJIOTHSIX U O 3alIUTe HHPOpPMAaLUm», CT. 2.

[3] B 3aKOHOMATENHHO ONpENEIEHHBIX CIIy4asX MOXET MPEAyCMAaTPHBAThCS HEOOXOMMMOCTH
NpEeNbSIBICHIS [IPH 3aKJII0YEHIH TPYAOBOrO JOr0BOPa MOTIOJHATEIBHBIX TOKYMEHTOB.

[4] TK P®, rn. 14, cT. 86, . 3.
[5] TK PO, rn. 14, ct. 86, 1. 4.
[6] TK P®, rn. 14, cT. 86, 1. 5.
[7] TK PO, rn. 14, cT. 86, 1. 1.
[8] TK P®, ru. 14, cT. 86, 1. 2.
[9] TK PO, . 14, cT. 86, 1. 6.
[10] TK PD, rin. 14, cT. 86, . 7.
[11] TK PD, rn. 14, cT. 86, 1. 8.
[12] TK P®, rnn. 14, ct. 86, 1. 9.
[13] TK PD, rn. 14, ct. 88.
[14] TK P®, rn. 14, ct. 87.



COI'JIACHE
HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

padoTHHKA
A, ;
(®.H.0.)
IIpoxxuBaromuii 1o agpecy:
IMacmopr  Ne ,  BBIJAHHBIA

(kem u Koz0a)

HACTOAIMM Jaro cBoe cornacue Ha oOpaborky B MKOVYCOII Ne27 MoMX HEPCOHATIBHBIX JAHHBIX, K

KOTOPBIM OTHOCSTCSL:

— IaCIOPTHHIC AAHHEIC,

— nmaHHBIE cTpaxoBoro CBUAETEIRCTBA TOCYAAPCTBEHHOIO IEHCHOHHOTIO CTPAXOBAHU,

—  JaHHBIE JOKYMEHTa BOHMHCKOro yuera[l];

— JOKyMEHTH 00 oOpasoBaHMH, NPOGECCHOHATHLHON MEPEIOArOTOBKE, NMOBHIINEHUH KBATH(HKAIHH,
CTa)XKUPOBKH, IIPUCBOCHUH YYCHOM CTEINEHH, YYSHOTO 3BaHMs (CCIIH TAKOBBIE HMEIOTCA),

— aHKETHBIC JAHHBIC, IPEAOCTABIEHHBIC MHOIO IIPH MOCTYIUICHHH Ha paboTy miu B mpouecce paboTsl
(B TOM gmCIIe - aBTOOHOrpadus, CBEACHUI O CEMEMHOM TOJIOKCHIM PabOTHHKA, epemene hamunmm,
HAJIMIHH ACTCH U MOKIUBCHLICB);

— [JaHHBIC HWHBIX JOKYMEHTOB, KOTOPHIE C YYETOM CHEIM(HKHA paboThl M B COOTBETCTBHH C
3aKOHOAATENBCTBOM Poccuiickoit deaepayy JOMKHBL ObITh MPEABIBICHB MHOKO IPH 3aKIII0YCHUN
TPYIOBOrO AOrOBOPA MIIHM B IIEPHO/ €ro AcHCTBHA[2];

— JaHHBIC TPYAOBOTO JOTOBOPA M COTNIAINCHHIH K HEMY,

—  JaHHBIE KaIPOBBIX MMPHUKA30B O MOEM IPUEME, IEPEBOAAX, YBOIbHEHHUY;

—  JaHHBIE TUIHOH KapTouku rmo ¢popmam T-2 u T-1;

— [JaHHBIC [JOKYMEHTOB O MPOXOXICHHH MHOW aTTeCTanuy, CcoOEceqOBaHMA, IOBBIINCHUI
KBamu(pUKANYY, PE3yIbTATOB OLEHKHA U O0YICHUS;

— ¢ororpadus;

— HHBIE cCBemeHWa o000 wMHe, kxoropeie HeoOxomumo MKOVYCOIII Ne27 gms KOppPEKTHOrO
JOKYMEHTAIBHOro oopmieHus npasoorHomeHui mexay Moo 1 MKOY COII Ne27

A naro cornacue Ha UCIONB30BAHUE MOMX MIEPCOHATBHBIX JAHHBIX B LEIAX:

— KOPPEKTHOTO JOKYMEHTAJIbHOrO O(MOPMICHMS TPYAOBBIX MPABOOTHOLICHUH MEXAY MHOI H
MKOVYCOIII Ne27,

— olecreueHus BHIIOIHEHMS MHOKO JOJDKHOCTHBIX 00S3aHHOCTEH (TPYAOBOH (DYHKIIHH);

— TpexocTaBieHHA WHGOPMAIMM B TOCYAapCTBEHHbIC opranbl Poccuiickoit ®dexepannu B HOpAAKE,
IIPEAYCMOTPEHHBIM ACHCTBYIOINM 3aKOHOJATEIHCTBOM;

— IpemocTaBicHUA HH(POPMAIMH B MEAUITUHCKHE YUPEXKACHHUS, CTPAXOBHIC KOMIIAHUH;

— obecriedeHus IPeOCTABICHHUS MHE COLMAIBHOIO MAKETA.

Hacrosmee cormacue mpemocTaBiaseTcs Ha OCYIIECTBICHHE TIOOBIX ICHCTBHH B OTHOIICHHH
MOMX IIEPCOHANBHBIX JAHHBIX, KOTOPHIC HEOOXOMMMBI FUTH KETACMBI JUIS JOCTHIKCHUS YKa3aHHBIX BBIIIE
nmenel, Brmodas (6e3 orpanmdcHHs) COOp, CHCTCMATH3AIMIO, HAKOIUICHHUE, XPAHCHHE, YTOYHCHHC
(oOHOBIEHME, H3MEHEHHE), HCIOIB30BAHUE, PACIIPOCTPAHEHHE (B TOM YHCIIE NEPEAATy TPETHHM JIUIAM —
.), obe3nuuuBaHME, ONOKMPOBAHHE, TPAHCIPAHWYHYIO NEPeAady ICPCOHAIBHBIX NAHHBIX, 2 TAKKE
OCYINECTBICHHE JIIOOBIX HHBEIX JNEHCTBHH C MOMMH NCPCOHAIBHBIMEM JAaHHBIMH, MPCIYCMOTPEHHBIX
JAEHCTBYIOIMUM 3aKOHOAaTenbcTBOM Poccuiickoit deneparmu.

MKOVYCOIII Ne27 rapanTupyer, 9T0 00paboTKa MOMX JIMYHBIX AAHHBIX OCYLIECTBISCTCS B
COOTBETCTBHH C ACHCTBYIOIHMM 3aKoHOAaTenscTBoM P® u «llomokeHmeM O 3ammre HIEPCOHATBHBIX
ndausbiX paboTHHKoB MKOVCOII Ne27» , ¢ KOTOpPBHIM s O3HAKOMIICH (@) HpH TPYAOYCTPOHCTBE B
(omeparop).

Hannoe Cornacue aAefCTByeT € MOMEHTA 3aKIIOUCHHS MHOK TpyZoBOro AOroBopa ¢
MKOVCOIII Ne27 u [0 HCTEYCHHS CPOKOB, YCTAHOBIEHHBIX NEHCTBYIOINMM 3aKOHOAATENHCTBOM
Poccutiickoi @eneparmu.

A noxTeeprkaaro, uto, gaBas Takoe Cornacue, s ASHCTBYIO CBOCH BOJIEH U B CBOMX HHTEPECaX.



Hara: Ioamuce / /

[1] Tompko It BOCHHOOOA3AHHBIX M JIMILI, IIOAICIKANIAX MPU3bIBY HA BOCHHYIO cyx0y.

[2] HanpuMep, MEIUIMHCKAE 3AKIFOYCHI, IPH MPOXOXKICHHHM 005A3aTENbHBIX NPCABAPHTEILHEIX M IIEPHO M ICCKAX
MEIMIMHCKHX OCMOTPOB H T.J.



