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paccMoTpeHusi 00paleHUd rPasKIaH

. OO0mme moJioxeHust

1. Ilpenmerom perynupoBanus Hacrtosimero Ilopsigka siBasieTcs oOpraHuszanus
o0ecrieueHus: CBOEBPEMEHHOTO M TOJHOIO PAcCMOTPEHHs OOpalleHuid TpaxaaH B
MYHUIIUTIATBHOE OOJKETHOE YUpEeXKJCHHE JIOMOJHUTETHLHOTO obOpasoBaHus J[lerckuii
HKOJIOr0-OMOJIOTMYECKUT LIeHTp Topojga KpbeiMcka MyHUIIMDAIBHOrO 00pa3oBaHUs
KpbiMckuii pailoH (nanee — YUpexIeHUE) C YBEIOMIICHHEM 3asiBUTENEH O MPUHATHU I10
HUM DpEIICHUN M HaIpaBJICHHE OTBETOB B CPOK, YCTAHOBJICHHBIA 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumn.

2. Hacrosmmii [Topsnok onpenensier U periiaMeHTUPYeT OpraHU3alMio padoThl ¢
oOpalIeHUsIMU TPAKJIaH B Y UPEIKICHHUU.

3. PaccMmotpenne oOpamieHuil TpakJaH B YUPEKICHUU PErIaMEHTUPYETCS
CICNYIONIMMHA HOPMAaTUBHBIMU TPABOBBIMU akTaMu: DenepaibHbIM 3aKOHOM OT 29
nekabpst 2012 toma Ne 273-®3 «0O06 ob6pasoBanuu B Poccuiickoit dDeneparum,
®enepanbHbiM 3aKkoHOM OT 2 Mas 2006 Ne 59-®3 (B peakuuu ot 27.12.2018 r.) «O
MOPSIZAKE pacCMOTpeHUs1 oOpaiienuil rpaxaan Poccutickoit @enepaunny, deaepaibHbIM
3akoHOM Poccuiickoit ®@enepaunn ot 27 wurons 2006 Ne 149-®3 (B peakuuu OT
09.03.2021r.) «O6 wuHdpopmaruu, UHOOPMAMOHHBIX TEXHOJOTHSIX M O 3allUTe
uH(popmaun», ['pakJaHCKUM IpoleccyalbHbIM KoaekcoM Poccuiickoit @eaepanuu ot
14 Hos16ps1 2002 Ne 138-D3.

4, Hacrosmmii [Topsmok SBIsSETCS TOKATLHBIM HOPMATHBHBIM aKTOM Y UPEKICHUS
(mamee — JOKaJbHbIE HOPMATHMBHBIC AaKThl), PETJIAMEHTUPYIOIIMM 00pa3oBaTElIbHbIC
OTHOIICHUS B Y UPEKICHUH.

5. Ilomoxenuss Hactosawmero Ilopsaka pacnpoCTpaHsIOTCS Ha BCE YCTHBIE
oOpamienus; oOpallleHus, TIOCTYNHBIIME B MNHCbMEHHOM ¢opMme wid B  (opme
AJEKTPOHHOTO JIOKYMEHTA; WHIWBUAYaJbHbICE M KOJUJIEKTUBHBIC OOpAIllEHHS Tpa)KaaH
(manee — obpareHus).

6. OOpamieHus TpaxJaH B YUPEKJICHUE IMOCTYNAIOT B BHUJAC MPEIIOKECHUM,
3asIBJICHUN U Kajo00.

[Ipennoxkenne — BUJ OOpallleHUs T'pakJaHWHA (TPYMIbI TPa)aaH), HAPaBICHHOTO
Ha YIy4YIIEHHE OpraHu3alud JEATeIbHOCTH YUpPEKIEHHUs, pelIeHHuEe BONPOCOB
Opra"u3anuu o0pa3oBaTeIbHO-BOCIIUTATEIHLHOTO MPOIIECcca, COAEPKaHus 0O0YJarOIINXCS B
YupexaeHuu U Apyrux HanpapiICHUN.
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3asBIeHHEe — BHJ OOpallleHWs TpaxKJaHuHa (TPYNIbl TpaxaaH) IO BOMpPOCaM
peanu3aiuu, IpUHaJIeKaINX eMy (€i) Win APYruM Ipak/iaHaM KOHCTUTYLIMOHHBIX TIPaB,
CBOOOJI ¥ 3aKOHHBIX UHTEPECOB.

Kanoba — Bua oOparnieHus: TpakJaHUHA 1O TOBOAY BOCCTAHOBIICHMS] HAPYIIEHHBIX
ero 0o APyroro Jjuia (Juil) mpas, CBOOO U 3aKOHHBIX HHTEPECOB.

7. CBemeHusT O MeECT€ HaXOXACHUSA YUPEKICHHS, IOYTOBOM ajapece s
HaTpaBIeHUs oOparieHuii, o TeleOHHBIX HOMEpPAaX W aAPece AICKTPOHHOW IMOYTHI IS
HampaByieHus: oOpanieHuil; uH@opMalus O JMYHOM MpUEME TPAKIAH PYKOBOJIUTETIEM
Yupexaenuss pasMenialoTcss Ha HUHPOPMAIMOHHOM CTEHAE B YUpPeXKIACHUU U
ourmanbHOM caiTe YupexiaeHus B HH(DOPMAIMOHHO TEIEKOMMYHHUKAIIMOHHON CceTu
«Murepuery» (https://ekocentr.obr23.ru) (nanee — caiir Yupexnenue).

8. OOpareHus rpakaaH MOTYT ObITh HAIIPABJICHBI B Y UpEKICHUE:

1) moutoii Poccum mo aapecy: 353380 Poccus, Kpacuogapckuii kpaii, KpeiMckmii
paiioH, ropoxa KpeMck, ynuna Ceepiiosa, 1oM 5-a;

2) daxcom: 8-(86131) -2-42-04;

3) anekTpoHHOU mouToM 10 aapecy: debc kKrymsk@mail.ru;

4) Ha cauT: https://ekocentr.obr23.ru;

5) mo tenedony: 8-(86131) -2-42-04.

9. CamocTosTenbHasl Tepenadya 3asdBUTEISIMH  TMHUCHBMEHHBIX OOpaIieHuil win
KypbepoMm Hanpasisierca no azapecy: 353380 Poccus, KpacHonmapckuii kpaii, Kpeimckuii
paiion, ropon Kpeimck, ynuna CepjuioBa, 1oM S-a. I'paduk padotsr: ¢ 9.00 mo 17.00;
obeneHHbIN mepephiB - ¢ 12.00 g0 12.30, BEIXOIHON — BOCKPECCHBE.

10. Bce moctynaromue oOpaileHus TpaxIaH B YUpEeXKICHHE IOJJIeKaT
00513aTEIBHOMY pacCMOTPEHUIO.

11. OTka3 B npuéme oOpaIieHuii, paCCMOTPEHUE KOTOPHIX BXOJUT B KOMIIETECHITHIO
YupexaeHus, HeJOMyCTUM.

12.C  nenpl0  O3HAKOMJICHHS  pPOAUTENEH  (3aKOHHBIX  TPEICTABUTEIICH)
HECOBEPIIEHHOJIETHUX OOywarouuxcs ¢ HacTosmuM [lopsiakom YupekieHue pa3Mmeniaer
ero Ha UH(POPMAIMOHHOM CTEH/Ie B YUpexeHUU U (UIn) Ha caliTe YupexKaeHusl.

1. IIpaBa rpa:xxnan u 060A3aHHOCTH JOJKHOCTHBIX JIMI YUpe:KIeHUs MPH
paccMOTpeHNH O0OpALeHNH TPaKIAH
1. TI'paxxnaHuH Ha CTaguU PACCMOTPEHHUS €ro oOpalieHus B YUPEKICHUU HMEET
MpaBo:

1) npencTaBiIsATh JIOTIOJTHUTEIIbHbBIC JIOKYMEHTBI u MaTepHuabl 1o
paccMaTpuBaeMoMy OOpallieHuIo JIMOO0 o0pamaThCs ¢ NPocK0oil 00 UxX UCTpeOOBaHUM, B
TOM YHCJIE B DJICKTPOHHOI hopme;

2) 3HAKOMHUTBHCSA C JOKYMEHTaMH M MaTepHallaM{, KacaloIIUMHUCS PaCcCMOTPCHHS
oOpalleHusi, €ci 3TO HEe 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI IPYTrUx
AL

3) nmonydaTh NHCBMEHHBIM OTBET IO CYIIECTBY ITOCTABJIICHHBIX B OOpallleHuH
BOIPOCOB, 3@  HUCKIIOYEHUEM  CIIy4aeB,  MPEIYCMOTPEHHBIX  JACHCTBYIOIINM
3aKoHOAATENILCTBOM Poccuiickon denepanuuy;
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4) mody4aTh YBEIOMJICHHE O TIepeajipecalid OOpallleHUs B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIpPAaBJIEHUS WM JOKHOCTHOMY JIMIYy, B KOMIIETEHLHUIO
KOTOPBIX BXOJUT pa3pelieHue MOCTABICHHBIX B 00pallleHHH BOIIPOCOB;

5) oOpamarbcs ¢ KanoO0OW HAa TPUHATOE MO OOpAIEHHIO pEIICHHEe WIM Ha
neiictBus (0e31eiicTBUE) B CBSI3U C PACCMOTPEHUEM OOpaIleHHs B aJIMUHUCTPATUBHOM U
(wn) cyeOHOM TOPSIIKE B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

6) oOpamarscs ¢ 3asiBICHHEM O MPEKPAIICHUN PACCMOTPEHUS 0OpaIleHUsI.

2. JlomkHOCTHBIE JUUA  YUpexaeHus (Iajgee —  JOJDKHOCTHBIC — JIMIIA)
00€ecCIeynBaroT:

1) 00BEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHHE OOpaleHui
rpaxaaH, B Ciydae HEOOXOJUMOCTH C YIaCTHEM Tpa)</aH, HAPaBUBIIUX OOpaIlCHHUS,;

2) TIONydYeHWE, B TOM WYHCJIE B DJJCKTPOHHOW (opMe, HEOOXOAUMBIX IS
PacCMOTPEHHUSI MUCHbMEHHBIX OOpaIleHU TpaKJaH JOKYMEHTOB W MaTEpUANIOB B JIPYTUX
rOCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIPAaBICHUS U Y UHBIX JODKHOCTHBIX
JMI, 3a WCKIIOYEHUEM CYJOB, OpPraHOB JIO3HAHUS U OPTraHOB IMPEIBAPUTEIBHOIO
CIICZICTBHUS;

3) TpuHATHE MEp, HANPABICHHBIX HA BOCCTAHOBJICHWE WM 3aIUTy HAPYIICHHBIX
npas, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB I'PAXkIaH;

4) yBemoOMIICHHE TpaKIaHWHA O HATPABJICHUU €r0 OOpAIICHUS HAa paCCMOTPEHUE B
APYroil rocynapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpPaBJICHUS WIH HHOMY
JOKHOCTHOMY JIMITYy B COOTBETCTBUM C X KOMIIETCHIIMEH.

3. KondunenuumanbHble CBEIEHUS, CTABIIME H3BECTHBIMH JOJHKHOCTHBIM JIHIIAM
IIPU PACCMOTPEHUHU OOpallleHU Tpa’kKJaH, He MOT'YT OBbITh MCIOJB30BaHbl BO BpPE dTUM
rpakiaHaM, B TOM YHCIIe, €CITM OHU MOTYT IOBJE€Yb YIIEMJICHHE YE€CTH M JOCTOMHCTBA
rpax/aH.

4. OCHOBHBIMH TPEOOBaHUSIMU K KQYECTBY PACCMOTPEHHMSI OOpAIlleHU SABIISIIOTCS:

1) ImocTOBEpHOCTH  MPENOCTABISIEMOW  3asABUTENSIM HHGOpPMAMK O  XOe
pPaccMOTpEeHHUs 0OpalleHus;

2) 4YETKOCTh B U3JI0KCHUU HH(POpMaIuy;

3) mnonHOTa HHGOPMHUPOBAHHMS 3aIBUTEICH O X0 PACCMOTPEHHS O0paIlcHUS;

4) ymoOCTBO M JOCTYNMHOCTh TOJYYCHUS HH(DOPMAIUKM 3asIBUTEISIMU O TIOPSIKE
paccMOTpeHHUs O0paIeHUH.

5. TpeboBaHus, YUYUTHIBAIOIINE OCOOCHHOCTH PabOTHI ¢ OOpalIeHUsIMU TPaKJIaH B
AIIEKTPOHHOH (opme:

1) obecrneuenne BO3MOKHOCTH ITOJIYYEHUS 3aIBUTEIAMU HHGOpPMAIIMU O padboTe ¢
oOpallleHUsIMU Ha cailTe YupexJ1eHus;

2) obecriedeHHE BO3MOXKHOCTH IS 3asBHUTENEW MPEICTAaBISATh JIOKYMEHTHI B
AJIIEKTPOHHOM BHUJIE C UCIOJIb30BAHUEM CalTa Y UpeKIeHuUs;

3) ofecreyeHne TpU  HANPABICHUW 3asBUTENeM oOpamienus B (opme
AJNIEKTPOHHOTO JOKYMEHTa TMPEACTABICHUS 3asBUTENIO OSJIEKTPOHHOIO COOOIICHUS,
MOJTBEPKIAIONIETO MOCTYIJIICHNE 0OpalieHns B Y YpexIeHue.

6. OOpamenusi rpaxiaH, NOCTYNHBIIMX B YUpPEXIEHUE, PETUCTPUPYIOTCS B
KypHaJe ydeTa oOpalleHuid rpak/iaH.

7. XKypHan yudera oOpallleHui IpaKJaH JOJKEH BKJIIOYATh CIEIYIOLIUE Pa3JIeibl:
pEerucTpanMoHHbI HOMEp; AaTa noctyruieHus: oopamienus; O.1.0. 3asButens; Bonpoc, 1o
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KOTOpOMY oOpamaercsi 3asBUTENb, aApec, MO0 KOTOPOMY HalpaBiseTcsl OTBET;
nokHOCTHOE JTUI0 OY, OTBETCTBEHHOE 3a MOJArOTOBKY OTBETA; 1aTa PErTHUCTPaluy OTBETA
3asBUTENI0 W pe3ylbTar paccMoTpeHus. Eciou oOpamieHue KOJUIEKTHBHOE, TO
pErucTpupyercs aBTOp, B aJpec KOTOPOro MpOCAT HalpaBuUTh OTBET. B aHHOTanuum
yKa3bIBaeTCs 00I1Iee YHCII0 aBTOPOB.

8. Ha kaxxaom oOpallleHuH NpOCTaBJsSETCs JaTa PEruCTpalui U PerucTpauiuoOHHbINA
HOMED.

I1. PaccmoTpeHue nuCbMEHHBIX O0OpalleHNid U 00pallleHu il IPaK/IaH,
NOCTYMUBIIUX MO 3JIEKTPOHHOM MOYTe ¥ HA CAWT OpraHu3anun

1. Tlocrynaroiue B YupexeHue MucbMeHHble oOpanieHus (0aHaepou, MOChLIKH)
NPUHUMAIOTCS YIOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PErHCTpalfio OOpalieHui
rpax/jaH (ajgee — yroJHOMOUYEHHOE JIUILIO).

2. B mensx obecrmeuenuss Oe3omacHOCTH Tipu  paboTe ¢ MUCHbMEHHBIMU
OOpallleHUsIMU OHU TMOJUIeKAaT 00s3aTeIbHOMY BCKPBITUIO U IPEABAPUTEIHHOMY
npocMOTpy. B ciydae BBISBIIEHHUS OMACHBIX WM MOAO3PUTENBHBIX BIOKEHUI B KOHBEPTE
(Gangeponu, MOCBUIKE) paboTa ¢ MUCHMEHHBIM OOpalleHHEM MPUOCTAHABIMBAETCS [0
BBISICHEHUSI OOCTOSITENICTB U NMPUHATUSL COOTBETCTBYIOLIEIO PEIIEHUS YIIOJTHOMOYEHHBIM
JIUIIOM, OTBETCTBEHHBIM 33 PETHCTPALIUI0 OOPAILEHUN FPaKIaH.

3. Ilpu npuéme MUCbMEHHBIX OOPAIICHMUIA:

1) npoBepsieTcs NPaBUWIBHOCTh aJPECHOCTH KOPPECIIOHCHIINY;

2) BCKPBIBAIOTCSI KOHBEPTHI, MPOBEPSICTCS HaJIMYUe B HHUX JIOKYMEHTOB
(pazopBaHHbIE TOKYMEHTBI IOJKJICUBAIOTCSA);

3) TOCTyNmWBIIME C MUCBMOM JOKYMEHTHI (IIacIOpT, BOSHHBINH OWIIET, TPYHOBas
KHIKKA, [TEHCUOHHOE YJIOCTOBEpEeHHE, (Gororpaduu U Apyrue MNPUIOKEHHUS K MHUCHbMY)
MOJIKAJIBIBAIOTCS MO CKPEIKY MOCie TEKCTa MUChMa, 3aTE€M IOAKaJbIBaeTCsl KOHBEPT. B
cillyuae OTCYTCTBUSI CaMOro TEKCTa MHChMa pPAOOTHUKOM, NPUHUMAIOUIUM IIOYTY,
nojKajibiBaeTcs: 6JaHK ¢ TeKkcToM «IIuceMeHHOro oOpallleHus K ajgpecary HET», KOTOPbIN
NpUIaraeTcs K KOHBEPTY.

4. Tlo BbISBJICHHBIM HApPYILIEHUSAM U HEOCTATKaM COCTABIISIFOTCS aKThl HA MHCHhMA:

1) K KOTOpBIM TNPHUIIATAIOTCS BJIOKCHHBIC B KOHBEPTHI JCHEKHBIC 3HAKH, I[CHHBIC
Oymaru u T.I1.;

2)  TpH BCKPBITUU KOTOPBIX HE OOHAPYKHUIOCH OOpaICHHUS;

3) B KOHBEPTax KOTOPBIX OOHApPYKWIAach HEIOCTa4a JOKYMEHTOB, YIIOMHHAEMBIX
aBTOPOM WJIM BJIO)KEHHOM B KOHBEPT OIUCHIO JOKYMEHTOB.

AKT coCTaBIsIeTCS B ABYX IK3EMIUISIPaX U MOAMUCHIBACTCS YIIOJTHOMOUYEHHBIM JTUIOM.
[Ipu 5TOM OAMH SK3EMIUIApP aKTa IOCBUIAETCS OTIPABUTENI0, BTOPOM mpuoOIiaercs K
HOJyYEHHBIM JJOKYMEHTaM M [1€PEIaeTCs BMECTE C HUMU Ha pAaCCMOTPEHHUE.

5. OmumbouHo (HE MO ajpecy) MpUCIAHHBIE MUChMa BO3BpAIIAlOTCS Ha MOYTY
HEBCKPBITHIMH.

6. Perucrpauus nMCbMEHHBIX OOpallleHUd U OOpallleHui rpak/iaH, MOCTYMUBIINX
B YUpexJIeHUEe IO 3JIEKTPOHHOM IoYTe, MPOU3BOAUTCS YIOJIHOMOUYEHHBIM JHUIIOM, B
TE€YEHHUE OJTHOTO JIHS C AAaThl UX MOCTYIJICHUS.
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7. IluceMeHHbIe oOOpamieHuss ©  OOpalleHHWs TpakaaH, IMOCTYNUBIIUX B
YypexaeHue mo 3JIeKTPOHHOM IMOYTe, PETUCTPUPYIOTCS B KypHale ydeTa OOpaiieHHi
rpaxkaaH.

8. OoOpamenue B hopme dIEKTPOHHOTO TOKYMEHTA

— pa3MellaeTcs U OTIpaBIIseTCs Yepe3 calT YupexaeHus B pazaene «O0paiieHue
rpaXkKaan», ColepKalluil ClIeTyoNIe BKIAIKN:

1) JIuyHbIH pUEM TpaxKiaH;

2) ®dopma i 00paleHHUS;

3) IluceMeHHBIE OOpaIICHUS;

4) Wudopmarus o pe3yiabTaTax pacCMOTPEHUs 00palieHui;

5) TenedoHbl ropsucii THHUY;

— B0 Bkimagke «®Dopma i oOpalieHuid» 3amoNHSIeTCS JJIeKTpoHHas (opma
oOpaTHOM CBSI3H,

— B oOpallleHHH Tpa)KIaHUH B 0053aTeIbHOM IMOPSIIKE YKa3bIBaET CBOU (pamMuIInIo,
UM, OTYECTBO (MOCIEAHEe — MPU HATUYHH), aIpec AIEKTPOHHON MOYTHI, IO KOTOPOMY
JOJKHBI OBITH HAMpaBICHBI OTBET, YBEAOMJIEHWE O TMepeagpecanu OoOpaleHusl.
['paxxpanuH BOpaBe MPWIOKUTH K TaKOMY OOpallleHHI0 HEOOXOJUMBIE TOKYMEHTHI U
MaTtepualbl B 3JIEKTPOHHOM (hopme.

9. AmnonumHble OOpamienus (oOpaimieHude nuna (rpynnel Jdi) 0e3 yka3aHus
dbamuny, IMEHH, OTYECTBA, aJipeca, AaThl, JUYHOU MOAMNKICH) HE TOJIeKAT PEruCTpaIiu
U COOTBETCTBEHHO PacCMOTPEHHMIO. AHOHHMMHBIE OOpalIeHUs, COAECpKAIIUE CBEICHUS O
TOTOBSIIIIEMCSI WJIM COBEPIIEHHOM MPECTYIICHUH, HE3aMEUIUTEIhHO HANPABISIOTCS IS
MIPOBEPKH B TIPABOOXPAHUTEIHLHBIE OPTAHBI.

10. YnonHoMOYEHHOE JIMIIO TIPU  PETUCTpAIlMM  TPOBEPSET YCTAaHOBJICHHbBIE
PEKBU3UTHI THChMA, HAJWYME YKA3aHHBIX aBTOPOM BIIOKEHWH W TpWIOKeHHWH. [lpm
HEO0OXOIMMOCTH MPOBEPSET MOCTYMUBIINE OOPAIICHUS HAa TOBTOPHOCTb.

11. TToBTOpHBIMH CUHMTAFOTCS OOpAICHUS, TOCTYIUBIINE OT OJHOTO M TOT'O K¢ JIMIIA
10 OJTHOMY M TOMY K€ BOMNPOCY, €CJId CO BPEMEHHM MOJa4yH MEpBOro OOpalmieHus UCTEK
YCTaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanuu CpoK pacCMOTPEHHUs WU
3asgBUTEIh HE COIIACEH C MPHUHATBIM MO €ro oOpaieHuio perieHneM. [loBTopHbBIE
oOpaleHus TpaXkJIaH CTaBUTCS HA KOHTPOJIb.

12. Obpaienus OJHOrO U TOTO € aBTOpa, MO OAHOMY M TOMY € BOIPOCY,
MOCTYIUBIINE IO HCTEUCHUS CPOKA PACCMOTPEHUS, CAUTAIOTCS TIEPBUYHBIMHU.

13. He cuuTarorcsi mOBTOPHBIMU MKUChMa OJHOTO U TOTO K€ aBTOpa, HO MO Pa3HbIM
BOTIpOCcaM; OOpalleHus, B KOTOPBIX COAEPKATCA HOBBIC BOMPOCHI WM JOMOTHUTEIbHBIC
CBE/ICHUS.

14. TIlpomenmve perucTpaluio oOpalleHus TpakJaH B  3aBUCUMOCTH  OT
COJZIEpKaHUsl BOIIPOCA B TOT K€ JCHb HANPABIAIOTCA Ui PACCMOTPEHHUS PYKOBOJIUTEINIO
VYupexaeHus (nanee — pyKOBOAUTEb).

15. OGpamienusi TpaxkJaH IO BOMpPOCaM, HE OTHOCSIIUMCS K KOMIETEHIIUU
VYupexnenusi, B TeueHwe S5 (MSITH) AHEH €O JHSA HMX PErucTpaluy IEepechUIaloTCs
JODKHOCTHBIMHU JIUIIAMH B COOTBETCTBYIOIIIME OPTraHU3alldd WA COOTBETCTBYIOIIEMY
JOKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE ITOCTABICHHBIX B
oOpallleH1H BOIPOCOB, C YBEJOMIICHUEM Ipak/IaHUHA, HAITPABUBILIETO OOpaleHue.

16. OcHoBaHMS A OTKa3a B PACCMOTPEHUH OOpaIICHHS:
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1) B NMHUCHMEHHOM OOpAIICHUHU, OOpAIICHUH IO SJCKTPOHHON MOYTE HE yKa3aHbI
dbamMuus TpaxaaHrHa, HAIIPABUBIIIETO OOpaIlleHne, U apec, Mo KOTOPOMY JOJIKEH OBITh
HaIpaBJIeH OTBET;

2) B OOpallIeHUM COMAEPIKATCS CBEIACHHS O MOJATOTABIMBAEMOM, COBEPIIAEMOM HITH
COBEpPIIEHHOM MPOTHUBOMNPABHOM JIESIHUU, a TAKXKe O JIMIE, €ro IMOArOTaBJINBAIOIIEM,
coBeplIarolleM Wik  coBepmuBiieM. OOpainieHue TOJICKUT  HANpaBICHUIO B
rOCY/IapCTBEHHBIN OpraH B COOTBETCTBUM C €r0 KOMIIETEHIIUEH;

3) TEeKCT MUCHbMEHHOrO OOpalleHHs He TIOAIAeTCsI TPOYTCHUIO;

4) TIOTHOMOYHS TPEACTABUTENS 3asBUTEISI HE TIOATBEPKIACHBI B TOPSIKE,
YCTAaHOBIICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit @Pexepanuu (B ciaydae MoAadu
KaJI00BbI).

17. Obpaienne MOXXeT ObITh 3apETUCTPUPOBAHO, HO HE PACCMOTPEHO IO CYIIECTBY,
€CIIU:

1) oOpamenue Toro xe Jmma (TPYIIbB JIHII) U IO TEM K€ OCHOBAaHHSM OBLIO paHee
pPacCMOTPEHO M BO BHOBb IOCTYNHBIIEM OOpAlllEHUH OTCYTCTBYIOT OCHOBAaHHUS IS
MepecMoTpa paHee MPUHSATOrO PelIeHNUS;

2) 1O BOIMpOCaM, COAEPIKAIIMMCS B OOpaIlleHIH, UMEETCS BCTYIUBIIECE B 3aKOHHYTO
CUIIy CyJiIe0HO€E pelIeHuE;

3) oOpamieHne HampaBIIEHO JIMIIOM, KOTOpPOE TPHU3HAHO HEIEeCTIOCOOHBIM
pEIIeHHEM Cy/a, BCTYNHUBIINM B 3aKOHHYIO CUJTY;

4)  oOpaleHHre MoJJaHO B UHTEPECaX TPEThUX JIUII, KOTOPBIE BO3PAXKAIOT MPOTHB €ro
paccMoTpeHus (KpoMe HeJleeCIIOCOOHBIX JIHIT);

5) oOpalieHue COACPKHUT HEICH3YPHbIE JIMOO OCKOPOUTEIbHBIC BBIPAXKCHUS,
YIPO3bl )KU3HU, 3J0POBBIO U IMYIIECTBY JIOJZKHOCTHOTO JIMLIA.

18. B cny4asix, yka3aHHbIX B IMyHKTE 18 HAcCTOsIIEro pasjena, JUI0, HalpaBUBIIIEE
oOpallleHHe, OMOBEIIAETCA O JaHHOM PEUIEHUU C YKa3aHUEM OJHON M3 MEepEeYUCIEHHBIX
MIPUYHH.

19. Ilo nucbMeHHOMY OOpaIlleHHIO U O0paIIeHHIO, TOCTYNUBILIEMY 10 JIEKTPOHHON
1OoYTe, PYKOBOJUTENEM JIOJKHO OBITh IPUHATO OAHO U3 CIEAYIOMIMX PEIICHHH O:

1) NPUHATHH K PACCMOTPEHHUIO;

2) HaNpaBJICHUH B JPYTUC OPTraHU3AIMU U YIPSIKICHHUS;

3) mnpHOOIICHNH K paHee MOCTYIUBIIEMY 00paIleHHIO;

4)  cooOlICHUU TPAKTAHUHY O HEBO3MOXKHOCTH PACCMOTPEHUS €ro 00paIleHHS;

5) cooOmieHnn TpakKIaHuHy O MPEKPAIICHUH TIEPETHCKH.

20. O6parieHusi, paCCMOTPEHHbBIE PYKOBOJUTENEM, MEPEIAIOTCS YIIOTHOMOYECHHOMY
ULy JUIs TIOCHEAYIOIIero HamnpaBJIeHHUs] OOpAIlleHUs 3aMECTUTENI0 PYKOBOIAUTENS WU
COOTBETCTBYIOIIUM paOOTHUKAM JJIsl PACCMOTPEHHSI U TOJITOTOBKU OTBETA.

21. IIpoekT oTBeTa Tpa)KIaHUHY, MOATOTOBJIEHHBIM JHUIIOM, OTBETCTBEHHBIM 32
UCIIOJIHEHHE MOpY4YeHHUs (YKa3aHHOIO B MOPYYEHHH PYKOBOIUTEINS), COIJIACOBBIBAETCS
3aMECTUTENIEM PYKOBOIUTENS.

22. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE, BCECTOPOHHEE U  OOBEKTHBHOE
paccMoTpeHrue oOpallleHuid B PaBHOM CTENEHM HECYT BCE YKa3aHHbBIE B PE3OJIOLUU
UCTIOJTHUTEJH.

23. OOpaienusi, MOCTYNUBIIUE C TMOMETKOW O CPOYHOCTH JOOCTaBKU «BpydnThb
HEMEJIEHHO» W «CPOYHO», pacCMaTPUBAIOTCS HE3aMEIJIUTENBHO.
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24. Ilepenaua  oOpamieHdid  TrpakaaH OT  OAHOrO  pabOTHUKA  APYTrOMy
OCYILIECTBIISIETCS TOJBKO YEPE3 YIIOJTHOMOYEHHOE JHULIO.

25. Eciiu paccmoTpeHue oOpallleHHsl MOpPY4YEHO TPYIIe JUIl U B PE30JIOLUU HE
yKa3aH OTBETCTBEHHBIN HCTIOJHUTENH, TO OTBETCTBEHHBIM 32 IMTOATOTOBKY OTBETA SBIISCTCS
JIUIT0, YKa3aHHOE B PE30JIOIUU TTEPBHIM.

26. Eciiu B mopydeHHH TO OOpAlIEHUI0 HECKOIbKO HCIOJIHUTENEH, TO OHH He
no3aHee, 4eM 3a 5 (IATh) JHEH 10 UCTEUEHUs CPOKa OTBETA Ha OOpallleHHe, NPEICTaBISIOT
OTBETCTBEHHOMY MCITOJIHUTEIIO OTYET JIJISi COCTABJICHUS OTBETA.

27. VICIOTHEHHBIMU CUMTAIOTCS OOpAaIleHUs TPaXkKIaH, €CIU pPacCMOTPEHBI BCE
MOCTaBJICHHBIE B HHUX BOMPOCHI, TPHUHATHI HEOOXOIMMBIE MEpPbl M aBTOpaM JaHbI
HCYEPITBIBAIOIINE OTBETHI.

28. B cmydae, ecnmu daHHBIX, YKa3aHHBIX B OOpalleHHH, HEIOCTATOYHO JIS
OPUHATUS OKOHYATEIBHOI'O PEHICHUS, 3alpaniuBaloTcsl HEOOXOAMMbIE MaTepuaibl s
3aKJTFOYCHUS 1 00OCHOBAHHOTO MPUHATHS PEIICHHUS.

29. Cpok paccMoTpeHuss OOpallleHuid TpakJaH He JoKeH mnpesbimarh 30
(TpuaLaTH) THEW CO JHS UX PETUCTPALUM, €CIY B PE30JIIOIMU HE yKa3aH JIPYroil Cpok
ucrionHeHusi. OOpareHusi, He TPEOYIONIIME JOMOJHUTEILHON TMPOBEPKH U H3YyUCHUS,
paccmaTtpuBatoTcs B TeueHue 10 (mecsitu) nHeil. OKOHUAHHMEM CpOKa PacCMOTPEHUs
oOpallleHHs] CYUTAETCA JaT PEeLIeHUs BOIIPOca.

30. [Ipy HEBO3MOXXHOCTM MCIHOJHEHUS OOpalieHusi B CPOKH, YCTAHOBJICHHBIC
nyHkToM 30 HacTosIero pasjena, HE0OXOJWMO PELIUTh BOMPOC O NPOMJICHHH CpOKa
paccmotpenus. [IpoanuTe Cpok paccMOTpEeHUsT 00OpaIeHus MOKET TOJIBKO PYKOBOAUTEb,
HO He 0oJiee YeM Ha OJITMH MECHII.

31. Pe3ynbpTaThl paccCMOTpEHHUs 00paIleHns: COOOIIAI0TCS €ro aBTOPY.

32. OTBeT M0JDKEH OBITh KOHKPETHBIM, SICHBIM IO COJIEPXKAHUI0, 00OCHOBAaHHBIM H
OXBAaTHIBATh BCE BOIIPOCHI, TOCTABJICHHBIE B OOpaIICHUH.

33. B otBeTax o pe3ynabTarax pacCMOTpPEHUST 00OpaIieHui TpaXaIaH HEOOXOaUMO:

1) cocnaThCsi HA HOMEP U JIaTy PErUCTpaIuy OOpaIICHNUS;

2) KpaTKO HW3JIOKUTh COjepaHWe oOpallleHus rpakaaHuHa (yka3aThb (haMHIIHIO,
HMsl, OTYECTBO);

3) ecnu B OOpallleHMH TIOCTAaBJICHO HECKOJIbKO BOMPOCOB, OTBET CTPOUTCS
pa3zienbHO TIO0 KaXJAOMY PAacCMOTPEHHOMY BOIIPOCY, a03allbl HyMEpYIOTCS apabCKuMu
uudpaMd M HAYMHAIOTCS TOA3arojIOBKOM, OTPAXKAIOIIUM CYILECTBO IOCTABJIEHHOIO
BOIIPOCA;

4) TpuU HEBO3MOXXHOCTH PEHICHHs BOIPOCA B CPOKH, YCTAHOBJICHHBIC MyHKTOM 30
HACTOSIIIETO pa3liesia, W3JI0XKUTh MPUYUHBI 3aJCPKKH M CPOK OKOHYATEIBHOTO
paspenieHus (7151 CHATUSL 0OpaIeHus: ¢ KOHTPOJIs);

5) JOMOJHUTEIBLHO COOONIUTH 00 OKOHYATEIBHBIX PE3YJIbTaTaX Pa3pelicHHUs;

6) yKa3aTh BUHOBHBIX JIMII, aTh OIICHKY WX JCUCTBHUSIM, MOCTYKUBIIHX MPUIHHON
JUIsl BOSHUKHOBEHHUS OOpaleHusi, COOOIUTh O Mepax B3bICKaHUA (B Cly4yae OTCYTCTBUS
BUHOBHBIX - H3JIOKUTh OTBET Ha JaHHBIM BOMNPOC IO CYIIECTBY CO CCBUIKOW Ha
3aKOHOAATENbCTBO Poccuiickoit denepanun).

34. B orBeTax Ha oOpalleHus TpakKJaH HE T0MyCKalOTCs:

1) B3aMMOMCKJIIOYAFOIIAS ITO COACPKAHUIO HHPOPMAITHS;

2)  GbopManbHBIN OAXO0/ K PEIICHUIO TOCTABICHHBIX B 00paIlleHUH BOIIPOCOB;
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3) orcyrctBue wuHGMOpMAIMK O MepaxX, HPUHATBIX C I[ENbI0  yYCTPAHCHUS
BBISIBJICHHBIX HEJOCTaTKOB;

4) orcyrcTBUe HMHGPOPMAIMKU O pe3yJbTaTaX PacCCMOTPEHHS XOTs Obl OJHOTO W3
MOCTaBJICHHBIX B OOpaIEHUH BOIIPOCOB;

5) orcyrcTBue MH(OpPMAIMU O MPOJICHUH CPOKOB PACCMOTPEHHS (€CIIM TaKOBOE
HUMEETCs1) C COOOIIEHnEeM 00 ATOM OOpaTUBIIEMYCSI JIUITY.

35. Eciu  mpockba, W3MOKeHHass B OOpalleHWH, HE MOXET OBITh pa3pelicHa
MOJIOXKUTENIbHO, TO YyKa3bIBae€TCd, [0 KaKUM [pPUYUHAM OHA HE MOXKET OBbITh
yIIOBJIETBOPEHA.

36. Mcnnonuurenb W JUIO, MNOJMUCABLIEE OTBET, HECYT OTBETCTBEHHOCTh 34
MOJTHOTY, COJACpXKaHHE, SCHOCTh W YETKOCTb W3JIOKEHHUS CYTH OTBETA, JOCTOBEPHOCTH
CCBUIKM Ha HOPMAaTHBHBIE MPABOBBIC AKTHI.

37. O0OpaiieHusi, Ha KOTOpbIE AAIOTCS MPOMEXKYTOUHBIE OTBETHI C KOHTPOJS HE
CHUMAIOTCS.

38. OTBeThI Ha OOpAIEHUS TPAK/IAH MOAMKUCHIBAET PYKOBOIUTEID.

39. [loanuHHbBIE JTOKYMEHTHI (IAclopTa, JUIUIOMBI, TPYJIOBbIE KHUXKA U JIp.)
BO3BpAIlAIOTCS 3asBUTENIO 3aKa3HBIM OTIIPABICHHEM BMecTe ¢ oTBeToM. [lpm 3ToM B
OTBETE JOJKHBI OBITh MEPEUYUCICHbl MX HANMEHOBAHHUS U YKa3aHO 00Ilee KOJIMYECTBO
JUCTOB TPHUIIOKEHUSI.

40. [Ipu paccmoTpeHuu oOOpalieHus HE JIOMYCKaeTCs pasrjallleHHe CBEICHU,
COZICpKAIIMXCSI B OOpalleHWH, a TaKXKe CBEIACHH, KacaloluXCs 4YacTHOW >KH3HU
rpaxiaHvHa, 0e3 ero coriacus.

41. He sBnsieTcsi pasriallleHHUEM CBEICHMI, COJEp)KAIUXCA B OOpallleHUH, TpH
HamnpaBlieHUE MHUCHMEHHOTO OOpalleHHss B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO
caMOyTNpaBiIeHUs WIH JOHDKHOCTHOMY JIUIY, B KOMIIETEHLMIO KOTOPBIX BXOJUT PELICHHUE
MOCTaBJICHHBIX B OOpAIICHUH BOIIPOCOB.

42. Tlepen mepenaueid OTBETOB 3asBUTENSIM Ha OTIPABKY YIOJIHOMOYEHHOE JIUIIO
NpoBEpsIeT HaJUYHMe MOJNUCEN, COOTBETCTBUE M HAJIMYWE TMPWIOKEHUH, YKA3aHHBIX B
OTBETE, MPAaBUIHLHOCTh HANMCAHHUS WHJIEKCAa MOYTOBOTrO OTIENEHHA, aapeca, (paMumuu u
MHUIMAJIOB KOPPECTIOHAEHTA U UCXOASILEro HoMepa MuchMa.

43. OopmiieHHble HaJJIeKalUM o0pazom OTBETHI OTIIPABIIAIOTCS
YIIOJTHOMOUYEHHBIM JIUIIOM aJ[pecaTaM MOYTOBbIM OTIPABICHUEM.

44. OtBer Ha oOpallleHHE, MOCTYNHBIIEe B YUpexkiaeHue B (popMe 3JIECKTPOHHOIO
JOKYMEHTA, HaIPaBIIAETCS YIOJIHOMOUYEHHBIM JUIIOM B (DOpPME AJIIEKTPOHHOTO JOKYMEHTa
0 aJIpecy 3IEKTPOHHOU MOUTHI, YKa3aHHOMY B 00pallleHUH.

45. MaTepualibl UCTIOJTHEHHOTO OOpallleHus C BU30BOM KOMHUEH OTBETa 3asBUTEIIO
bopMUpPYIOTCS YIIOTHOMOUYEHHBIM JIUIIOM B JIENa.

46. OdopmiieHre JAen IS apXWBHOTO  XpaHEHUs oOpalieHuid  rpaxiaaH
OCYILIECTBIISIETCS] B COOTBETCTBHHU C TPEOOBAHUSIMH JIETONPON3BOACTBA.

IV. Opranusanus pa6oThl 0 NPUEMY IPaKIaH
1. JInunblii mpuéM rpaxxaaH OCYIIECTBISETCA PYKOBOJIUTENEM Y UPEKICHUS.
2. B cinyuae oOpaiieHds TpakJaHWHA K PYKOBOJUTENIO MO CPOYHOMY C TOUYKHU
3peHUsl TpaXJaHWHA BOMPOCY, TO MNPUEM MAHHOIO TPAXKIAHWHA OCYIIECTBIISIETCA B
Onkaiiee BpeMsi He3aBUCHMO OT rpaduka npuéma.
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3. I'paduk npuéma rpaxkian pyKOBOJAUTEIEM pa3MelIaeTcsl Ha caiTe YupexIeHus
¥ Ha UH()OPMALIMOHHOM CTEHJI€ B Y UpEXKICHUU.

4. Tlpu nu4HOM mpuéMe TpakIaHUH TPEIbABIAECT JTOKYMEHT, YIOCTOBEPSIONIHIA
€ro JUYHOCTH (MACHOPT, BOCHHBIN OWJET, a TaKKe€ MHbIE JOKYMEHTBI, YIOCTOBEPSIOLINE
JIMYHOCTh, B COOTBETCTBHUH C 3aKOHOJIaTeILCTBOM Poccuiickoit denepariun).

5. Bo Bpemsi au4HOro mnpuémMa TpakJIaHWH JEeNaeT YCTHOE 3asBIIEHHE JUOO
OCTaBJIIET MMCbMEHHOE OOpallleHHE 0 CYLIECTBY 33/1aBA€MbIX UM BOIIPOCOB, B TOM YHCJIIE
B LIENSAX MPUHATUS MEpP MO BOCCTAHOBICHUIO WM 3alllUTE €ro WM O0YyYaroluxcs
HapyUIEHHBIX MTpaB, CBOOO M 3aKOHHBIX MHTEPECOB.

6. MakcuManbHO JOMYCTUMOE BpeMs JIMYHOrO MpuéMa rpakJaHUHA HE JIOJIKHO
npeBbIaTh 30 MUHYT.

7. B cimydae, ecnu M3NOKEHHBIE B YCTHOM oOpamieHu# (HakThl U 00CTOATEIHCTBA
SBJISIIOTCS OYEBUIHBIMU U HE TPEOYIOT JIOMOJHUTEIHLHOM MPOBEPKHU, OTBET Ha OOpallleHne
MOXXET OBIThb JaH YCTHO B XOJ€ JMYHOro npuéma. B ocrampHbIX ciyyasx paércs
NUCHbMEHHBI OTBET MO CYIIECTBY IOCTAaBJIEHHBIX B YCTHOM OOpalleHHM TpakJaHUHA
BOIIPOCOB.

8. Ecnm B xome nuuHOro mpuéMa BBIACHAETCS, YTO pEIICHHE IMOJAHMMAaeMbIX
IrPOKIAaHMHOM BOMNPOCOB HE BXOAWT B KOMIETCHLMIO YUPEKICHHS, TpaxIaHUHY
pa3bACHAETCS, KyJla U B KAKOM MOPSJKE EMY CIIEyeT OOpaTUThCS.

9. B xone nuuHOro npuéma rpakJaHuHy MOXKET ObITh OTKa3aHO B PACCMOTPEHUH
ero oOpallleHus, €clii €My paHee OblUl JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
oOpalieHny BOMPOCOB.

10. Cpok oxxumanust 3asiBUTENS B OUEPEM IIPU JIMYHOM OOpaIlleHuu B YUpexKIeHue
HE JOJDKEH NpeBbIaTh 20 MAHYT.

11. Opranuzamus npuémMa rpaxaaH OCYIIECTBISIETCA B CHEUUAIbHO OTBEIEHHOM
MECTE€, YYMTHIBAIOIIMM HEOOXOAUMOCTh oOecreyeHuss KOM(POPTHBIMU  YCIOBUSIMU
3asIBUTENEN.

12. Jlns oxupanus rnpuéma rpaxkiaHamu, 3aroTHEHUs] HEOOXOAUMBIX JIOKYMEHTOB
OTBOJUTCA MECTO, OOOpPYIOBAaHHOE CTOJIOM, CTYJbSIMH, a TaKXe HEOOXOJUMbIMU
KaHUESIPCKUMHU TPUHAJICKHOCTSIMU (151 BO3MOXHOCTH O(DOPMIIEHUS JOKYMEHTOB).

13. Yuér ycTHbIX oOOpalieHud TrpaxaaH W COJAEp)KaHHE YCTHOrO OOpalleHus
3aHOCSTCS B )KypHaJ pEruCTpaliy JUYHBIX 00pallleHni TpaxkiaH.

14. Kypnan peructpaiuu JUYHBIX OOpalieHUN TpakJaH [OJDKEH BKIIIOYATh
CIIEAyIOIMe pa3feNbl: PErucTpalMoOHHBIM  HOMep; nara oOpamenus; D.N.O.
oOpaTuBIIErocs; TeMaTHKa oOpallleHus; aapec, MO KOTOPOMY HAIpaBIsE€TCS OTBET;
pe3yNbTaT paCCMOTPEHHUS.

15. B cayuae, eciam ycTHBIE OOpallleHWs TpakIaH MPUHUMAIOTCS IO Tele(oHy,
3BOHMBIIMM MpeAynpexaaercs O TOM, UYTO B MeNiX COOJIoJeHuss TpeOoBaHUU
®enepanbHoro 3akona ot 27 urons 2006 r. Ne 152-D3 (B penakiuu ot 30.12.2020 r.) «O
MEPCOHANBHBIX TAHHBIX)» PA3rOBOP C HUM 3aIIMCHIBAETCS U EMY JAIOTCSl YCTHBIE OTBETHI 11O
BOIIPOCaM, BXOJSIIMM B KOMIIETEHIIUIO Y UPEXKACHUS.

16. Ycraple oOpamieHus rpaxkaaH, TPUHATBIE MO TeleoHy, B JKypHaJIE He
PETUCTPUPYIOTCHI.
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V. Pe3yabTarbl paccMOTpeHMsl 00palieHUuil rpaxaaH

1. KoneunbiMu pe3ynapTaTaMH MPEIOCTABICHUS PACCMOTPEHHs oOpalieHus
SABIISFOTCSL:

1) oTBeT Ha Bce MOCTaBJICHHBIC B oOpamieH!H (YCTHOM, B MIUCbMEHHOM (hopMe HTU
B (opMe BIIEKTPOHHOI'O JOKYMEHTAa) BONPOCHl WM YBEIOMJIEHHE O IepeagpecOBaHUU
oOpallleHls] B COOTBETCTBYIOIYIO OPraHM3alUI0 MJIM OpraH, B KOMIIETEHILIMIO KOTOPOIO
BXOJIUT pPEIICHNE TOCTABICHHBIX B OOPAIIEHIH BOIIPOCOB;

2) OTKa3 B pPacCMOTPEHUHM oOpamieHusi (YCTHOrO, B MHCBMEHHOH (opMme WiIn B
(bopMe 3IEKTPOHHOIO IOKYMEHTA) C U3JI0KEHUEM MTPUYHMH OTKAa3a.

2. Ilpouenypa paccMOTpeHuss oOpallleHus 3aBeplIaeTcs MyTEM HaIlpaBJIeHUs
OTBETa WM OTKa3a MO CYIIECTBY OOpallleHHs 3asBUTENsI U IMOIYYEHUS TPaKIaHUHOM
pe3ysbTaTa pacCMOTpPEHUsl 0OpalleHrss B MUCbMEHHON WM YCTHOW Qopme mwiu B ¢opme
AJIEKTPOHHOI'O JOKYMEHTA.
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