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0JIO2KCHHE

00 00padoTKe M 3a1MTE MEPCOHAIBHBIX IAaHHBIX CyObEKTOB
nepcoHaJbHbIX JaHHBIX B MBOY COI Ne25

1. O0mue moJ10KeHUs

1.1. Hacrosimiee nosnoxxeHue 06 oOpabOTKe M 3alUTE MEPCOHAIBHBIX JTaHHBIX
cyOBeKkTOB mnepcoHalbHbIX JMaHHbIX B MBOY COII Ne 25 (manee — Ilonoxxenue)
pa3paboraHo B cooTBeTCTBUM cO cTaThedl 24 Koucrurynium P®, rmaBoit 14
TpynoBoro konekca PO, ®enepanbubiM 3aKkoHOM 0T 29 nekadpst 2012 roga Ne 273-
®3 «O6 obpazoBanuu B Poccuiickoin denepanumny, denepanbHbiM 3aKOHOM OT 27
utons 2006 roma Ne 149-®3 «O06 wunHpopmaruzauuu, HWHOOPMAMOHHBIX
TEXHOJOTHIX U O 3amuTe nHpopMmarmny, degepaabHpiM 3akoHOM OT 27 utons 2006
roaa Nel52-®d3 «O nepcoHanbHBIX TaHHBIXY.

1.2. Hacrossmee IlonoxkeHue omnpenenseT MW YCTAHABIMBACT IOJIUTUKY
MyHununaibHOro OFIKETHOTO 00I1e00pa30BaTEILHOIO YUPEKICHUSI CpeaHen
oOmieoOpa3zoBarenbHoil  mkoiabl Ne 25 ropoma KpbeiMcka MyHUIIUMTIATBLHOTO
oOpazoBanus KpbsiMckuii pailoH (nanee — YupexaeHue) B OTHOIIEHUU 00paboTKH,
UCIIOJIb30BAHUSI U XPAHEHUS MEPCOHAIBHBIX JAHHBIX; MPOIEAYPHI, HAIPABICHHON
Ha IIPEIOTBPAILCHUE U BBIABICHUE HAPYILICHUM 3aKOHOJaTenbcTBa PO, ycrpanenue
MOCJICICTBUM TaKUX HAPYIICHWM; MpaBmiia 0O0paOOTKHA MEPCOHAIBHBIX JIaHHBIX;
mpaBujia PacCMOTPEHHUS 3alpPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH HX
MpeICTaBUTENIECH; MpPaBUia OCYIIECTBICHNUS BHYTPEHHErO0 KOHTPOJISI COOTBETCTBHUS
00pabOTKM MepCOHANbHBIX JAaHHBIX TPeOOBAHUAM 3aUIUTHI; MpaBuiia PabOThl C
00€3JINYEHHBIMU JTAHHBIMU; TepeueHb 00padaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX;
NepevyeHb JOHKHOCTEH pabOTHHKOB, JOCTYN KOTOPBIX K MEPCOHAIBHBIM JaHHBIM
HEOOXOAMM [IJIsl BBIMOJHEHUS TPYIOBBIX OOS3aHHOCTEHW; (OpMBI corjiacus Ha
00pabOTKy TNEpCOHAJIbHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX  JIAHHBIX,
00s3aTeNbCTBA O HEPA3IJIAIIEHUH TEPCOHANIBHBIX JIAHHBIX U T.J.

1.3. B Hacrosmem IlonokeHHHM UCHOJB3YIOTCS CIEAYIOIIME MOHATUS H
TEPMUHBI:

1) [lepconanbHble JaHHBIC — 3TO JH0Oas MHGOPMAIIHS, OTHOCSIIASICS K TIPSMO
WM KOCBEHHO OIPEIeJICHHOMY WU oTpeesieMoMy (GU3HUecKoMy JHILY (CyOBEeKTY
MEePCOHANLHBIX JJAHHBIX).

2) PaboTHuk — (pu3Myueckoe U0, BCTYMHUBIIEE B TPYAOBbIE OTHOLICHHS C
paboToarenem.

3) Yuamuiicsa — ¢puzndeckoe JUI0, 3a4UCICHHOE B YCTAHOBJIEHHOM IOPSIIKE B
oOpa3oBaTeNbHOE YUPEXKJEHUE JUIsl TMOJy4deHus oOimero oOpa3oBaHUs TIO
OTpeJIeTICHHONW 00pa30BaTesIbHON IPOrpaMMe.



4) TIlepcoHanbpHble JOaHHBIE paOOTHUKA — HHGOpPMAIUSI, HEoOXoauMas
paboTofaTento B CBSI3M TPYJOBBIMH OTHOIICHUSIMH M Kacarouasici KOHKPETHOTO
paboTHUKA.

5) [IlepconanbHble JaHHbIE Yy4amuxcsi — uHbopmanus, HeoOxoaumas
00pa30BaTeILHOMY YUPEKJICHUIO B CBSI3U C OTHOILIECHUSIMU, BO3HUKAIOIIUMHU MEXKIY
y4YaluMCsl, €ro pOJAUTENISIMHU (3aKOHHBIMU MPEACTABUTEISIMU) U YUPEKICHUEM.

6) Omnepatop — TOCYIApCTBEHHBIA OpraH, MYHMIMNAJIbHBIA  OpraH,
IOPUINYECKOE WM (PU3UUECKOE JIULO, CAMOCTOSITENBHO MM COBMECTHO C APYTHMH
JUIAMHA OpraHu3ylone U (WIM) OCYIIECTBISIOMKE 00pabOTKy MEepCOHATBHBIX
JAHHBIX, a TAK)KE ONpPEAEIISIONINE eI 00padOTKN NEPCOHANBHBIX TaHHBIX, COCTAB
NEPCOHANBHBIX JAaHHBIX, MOJJIeXKAmUX 00paboTke, JeHCTBUSA (Omepaiun),
COBEpIIIAEMBIE C ITEPCOHATBHBIMU JTaHHBIMH.

7) OOpaboTKa MepCOHANBHBIX JaHHBIX — JIIOOOE JAeWCcTBUE (omepanus) WiIu
COBOKYITHOCTb JIEHCTBUH (OIepaluii), COBEpIIAEMbIX C HCIOJb30BAHUEM CPE/ICTB
aBTOMATH3allUd WM 0€3 HCIHOJB30BaHUS TaKUX CPEACTB C IEPCOHAIbHBIMU
JaHHBIMHU, BKJIOYas cOOp, 3amMch, CUCTEMAaTH3aLMI0, HAKOIUIEHUE, XpaHEHUE,
yTouHeHHe (OOHOBJIEHUE, W3MEHEHHUE), WU3BJICUCHME, MCIIOJIb30BaHUE, IMepenady
(pacnpocTpaHeHue, MpeAoCTaBICHUE, JOCTYI), 00€3IMYMBaHUE, OJIOKHpPOBaHHUE,
ylajeHue, yHUUTOKEHUE NIePCOHANIbHBIX JAHHBIX.

8) ABTOMaTM3MpOBaHHas 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCIUTEILHON TEXHUKH.

9) PacnpocTpaHeHe MEpPCOHANBHBIX JAaHHBIX — JIEHCTBUS, HAIPaBJICHHbBIC Ha
PacKpBITHE TIEPCOHATBHBIX TaHHBIX HEOMPEACTICHHOMY KPYTY JIUII.

10) IlpenocraBieHue NepCOHANBHBIX AAHHBIX — JEUCTBUS, HAIpPaBJIECHHbIE HA
pPacKphITHE TEPCOHAIBHBIX aHHBIX OMPEICICHHOMY JIMIly WJIH OIpeaeICHHOMY
KpYTy JIHII.

11) brnokupoBaHue nNEpPCOHANBHBIX [aHHBIX — BPEMEHHOE IMPEKpaIICHUE
00pabOTKH TMEePCOHATBHBIX JAaHHBIX (32 MCKIIOYEHUEM CIIy4aeB, eciiu o0paboTka
HEoO0X0uMa JIJIsl YTOUHEHUS IEPCOHANIBHBIX IaHHBIX).

12) YHuuTOXKEHNE NEPCOHANBHBIX TAHHBIX — IEUCTBUS, B PE3YJIbTATE KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTBH COJIEP)KAHUE IMEPCOHAIbHBIX JIaHHBIX B
UH(POPMAILIMOHHON CHUCTEME MEPCOHANBHBIX JAHHBIX U (W) B pPe3ybTaTe KOTOPHIX
YHHUTOXKAIOTCS MaTepHaIbHBIC HOCUTEIHN MEPCOHATBHBIX TaHHBIX.

13) OGe3nuuuBaHuE TEPCOHANBHBIX JaHHBIX — JIEUCTBHS, B pe3yibTaTe
KOTOPBIX CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOIh30BaHUS JIOMOJHUTEIBHOM
uHGOPMAIIUU OTIPEACTUTh PUHAJICKHOCTh MEPCOHATBHBIX TaHHBIX KOHKPETHOMY
CYOBEKTY MEePCOHATBHBIX JTaHHBIX.

14) HNudopmanmoHHas cucTeMa MEPCOHATBHBIX JaHHBIX — COBOKYITHOCTB
coaepKanmxcsi B 0a3ax NaHHBIX MEPCOHAIBHBIX TAaHHBIX M 00ECIICUMBAIONINX HX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB.

2. Cy0beKThI ePCOHANbHBIX JAHHBIX

2.1. K cyObekTaM mepcoHaNbHBIX JAHHBIX, MEPCOHANbHBIE JaHHBIE KOTOPBIX
00palaThIBAIOTCS B YUPEKACHUU, OTHOCSTCS:

1) paOOTHUKH yUpEKICHUS;

2) yJarnmecs, uX pouTeIn (3aKOHHBIC TIPEICTABUTEIIHN ).

3. CocTaB nepCcoHAIBHBIX JAHHBIX



3.1. CoctaB mnepcoHalbHBIX JAHHBIX, OOpa0aTHIBAEMBIX YUPEKICHUEM,
onpeneinieH B «llepeyHe nmepcoHanbHBIX HaHHBIX, oOpadaTeiBaeMbix B MBOY COIII
Ne 25 (ITpunoxxenne Nel).

3.2. Ilpu nocrtyrmieHuu Ha paboTy pabOTHUK MPENOCTAaBISET MEPCOHAIBHBIC
JTaHHBIE O ceOe B IOKYMEHTUPOBaHHOU opme. A UMEHHO:

1) macmopT WU MHOU TOKYMEHT, YOCTOBEPSIONINMI TNYHOCTD;

2) TPyIOBYIO KHWXKY, 332 UCKIFOUEHHEM CIIy4yaeB, KOrJa TPYIOBOW JIOrOBOD
3aKJII0YAETCsl BIIEPBBIE WM PaOOTHUK TOCTyHNaeT Ha padoTy Ha YCIOBHSX
COBMECTUTENBCTBA;

3) cTpaxoBO€ CBUAETEIBCTBO FOCYJAPCTBEHHOIO IEHCMOHHOTO CTPAaXOBAHMS;

4) CBUAETENBCTBO O NOCTAHOBKE HA yY€T B HAJIOTOBOM OpraHe M MPUCBOEHUS
NHH;

5) IOKyMEHTBI BOUHCKOT'O Y4Y€Ta — /11 BOEHHOOOS3aHHBIX U JIUL, HOJIEKAINX
MPU3bIBY HA BOCHHYIO CITYKOY;

6) ToKyMeHT 00 oOpa30BaHUHU, O KBATHU(UKAIMKA WIM HATUYUU CIIECIHATIBHBIX
3HAHUU WJIU CIIEUUAIBHOW MMOJATOTOBKY;

7) crpaBKy O Haauuuu (OTCYTCTBHM) CYAMMOCTH M (WJIH) (hakTa yroJOBHOTO
npeciieIoBaHus JM00 O MPEeKpaIeHUH YTOJIOBHOTO MPECIIeI0BAHNUS;

8) B OTHCNBHBIX ClIydasx C y4eTOM CHenu(UKA paboOThl JECHCTBYIOUIHMM
3aKOHOAATENBCTBOM PO MOXET  IIPpEeyCMaTpUBaTHCA HE00XOMMOCTh
NPENbABICHUS TpPU  3aKIIOYEHWH TPYAOBOrO  JOTOBOpPA  JOMOJHUTENIbHBIX
JIOKYMEHTOB.

3.2.1. 3ampemaerca TpeboBaTh OT JMIA, TMOCTYIMAKIIEro Ha padoTy,
JOKYMEHTBl TOMHMO TIPEAYCMOTPEHHBIX TpynoBbIM KoAekcoM P®D, wuHbIMU
dbenepanpHbiMU  3aKoHaMM, Yykazamu [Ipesugenta P® u  mocTaHOBIEHUSIMU
[IpaBurenscTBa PO.

3.2.2. 1lpu 3aKiIlOYEHUH TPYAOBOTO JOrOBOpa HU B XOJ€ TPYIAOBOM
JESATETLHOCTH MOKET BO3ZHUKHYTHh HEOOXOIUMOCTh B MPEAOCTABICHUN PAOOTHUKOM
WHBIX IOKYMEHTOB, COAECpPXKAIIMX HH(POPMAIIUIO O HEM, C MOMEHTA MPE0CTABICHUS
KOTOPBIX MOXET OBITh CBS3aHO IMPEAOCTABICHUE JOMOJHUTEIbHBIX TapaHTUH |
KOMITCHCAIIA:

1) o Bo3pacre nereit;

2) 0 6EpeMEHHOCTH JKEHIIUHBIL;

3) 00 UHBAJIUTHOCTH;

4) 0 TOHOPCTBE;

5) 0 cocTaBe CeMbH;

6) 0 10X0/€ C MPEABIAYIIETro MecTa paboThI;

7) 0 HEOOXOUMOCTH yX0/1a 3a OOJBLHBIM YJICHOM CEMBH;

8) mpouwue.

3.2.3. Tlocne Toro, kak OyJeT MPUHATO pEUIeHHWE O TpHeMe padOTHHKA Ha
paboTy, a TakKe BIIOCJIEJICTBUU, B TMPOLECCE TPYAOBON MACSITENBHOCTH K
JIOKYMEHTaM, COJepKalliM TEepCOHANbHBIE JaHHbIE paOOTHHKA, TaKxke OyayT
OTHOCUTBCH:

1) TpyaoBO#i JOTOBOP M MPHUKA3 O IIpreMe Ha padoTy;

2) npuKa3bl 0 NTOOUIPEHUSIX U B3BICKAHUSAX;

3) [ONOJIHUTENbHBIE COTJAIIEHUS 00 HW3MEHEHUU YCIOBHM TpPYJOBOrO
JIOTOBODA;



4) xapTouka yHuuimpoBanuo hopmel T-2;

5) nu4yHOE EINO;

6) Opyrue T0KyMEHTHI.

3.3. Ilpu mnpueMe ydaluxcsi B YUpEXKIACHUE, HX POJIUTEIH, 3aKOHHBIC
MPEACTaBUTENN, MPEAOCTABIAIOT JAOKYMEHTHI, IEpEeYeHb KOTOPHIX, YCTaHOBJIECH
YcraBoM yupexaeHus.

4. OcHOBHbIE YCJI0BHSI IIPOBeIeHNs 00Pa0OTKH NMEePCOHATbHBIX JAHHBIX

4.1. JIoKyMeHTBI, COJEepKallhe TMEepPCOHAIbHbIE JaHHbIE CYOBEKTOB
NIEPCOHAIIBHBIX JAHHBIX, CO3AIOTCS MTyTEM:

1) komupoBaHHsS OpUTHHAIOB (TAcmoOpT, MOOKYMEHT 00 o00pa3oBaHuUH,
ceuaerenscteo MHH, CHWIC u 1.1.);

2) BHeceHHs CBeleHHI B yu€THbIe (OopMBI (Ha OyYMaXHBIX U DJIEKTPOHHBIX
HOCHUTEIAX);

3) noay4yeHus: OPUTMHAIOB HEOOXOUMBIX TOKYMEHTOB (Tpy/A0Basi KHUXKKA).

42. COop  /OKYMEHTOB, COJEpXKalllUX  IEpCOHAIbHBbIC  JaHHbIE,
OCYILIECTBIISIETCS MyTEM CO3/1aHus, JINOO MPUOOIIEHUS UX K MaTepraiaM Jell.

4.3. adopmarnus o nepcoOHAIbHBIX JaHHBIX MOXKET COJIEPKATHCS:

1) Ha OyMa>KHBIX HOCUTEJISX;

2) Ha 3JIEKTPOHHBIX HOCUTEISX;

3) B aBTOMAaTM3UPOBAHHBIX WH(MOPMALMOHHBIX cucTeMax: «E-ycuyru.
Oo6pazoBanuey, «CereBoii ropoa. OOpazoBanue», «PBJl». YupexnaeHue 3aHOCUT
JaHHBIE B  YCTAHOBJICHHbIE  (OpMBI.  3amUTa TNEPCOHANBHBIX  JTaHHBIX
OCYIIECTBIAETCS MOCPEACTBOM HCTIOJIb30BAHUS JIALIEH3UOHHOTO 10,
JUIEH3UOHHON aHTUBHPYCHOM mporpammbl. JlocTynm K  HHPOPMALMOHHBIM
CUCTEMaM OCYLIECTBIISETCS Yepe3 NapoIbHYIO 3aIIUTY.

4.4. VYwupexneHue ompeaensier o00beM, cojepKaHue o0padaThIBAEMbIX
MIEPCOHAIBHBIX  JAHHBIX, PYKOBOACTBYACh Kouctutymmen P®, Tpynossim
Konekcom P®, 3akonom PD® «O6 obpazoBanum B Poccuiickoit denepanuu» u
UHBIMU (efiepabHBIMU 3aKOHAMH.

4.5. ITpuka3zom AUPEKTOpa YUPEKIEHUS Ha3HAYAIOTCS JIMIIA, OTBETCTBEHHbBIE 32
00paboTKy 1 O€30ITaCHOCTh MEPCOHANIBHBIX JaHHBIX.

4.6. Cnocob6 00pabOTKM TEepCOHATBHBIX JaHHBIX: CMEIIaHHas o0padoTka
MEPCOHANIbHBIX JTAHHBIX, BKJIIOYAroUasi B ce0si HEABTOMATHU3UPOBAHHYIO 00pabOTKY
u 00pabOTKYy C HCIOJB30BAaHUEM CpEJCTB aBTOMAaTu3aluu, 0e3 mepenadd o
BHYTPEHHEU CETU YUPEXKIACHHUS U 110 ceTh MHTepHeT.

4.7. OOpaboTKa NEePCOHATBHBIX TAHHBIX PAOOTHUKOB OCYIIECTBIISIETCS B LIEJISIX
oOecriedeHns COONIOCHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COJICUCTBHSI pPAa0OTHUKAM B TPYIOYCTpPOWCTBE, OOYYEHUHM U MPOABUKEHUU IO
ciyx0e, a Takke oOecrieyeHus: JTMYHOM 0e30MacHOCTH PabOTHUKOB, COXPAHHOCTH
UMYILECTBA, KOHTPOJISI KOJIMYECTBA M KaueCTBa BBIMOIHIEMON padOTHI.

4.8. O6paboTKa MepcoHaIbHBIX JAHHBIX yUYaIerocsi MOKET OCYILIECTBIISATHCS B
Hessix odecrneueHus: COOMIOACHHS 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB,
COACHCTBUS O00ydYarOmMUMcS B OOY4YeHHH, TPYIOYCTPOWCTBE, OOECIEeUeHUs HX
JMYHOM 06€30MacHOCTH, KOHTPOJIS KauecTBa 00yUeHUsl U 00eCTIeYeHUs] COXPAHHOCTH
MMYILIECTBA.

4.9. OOpaboTka NEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS HAa OCHOBAaHUU
«Cornacus Ha 00pabOTKY mepcoHanbHbIX JaHHBIX» ([Tpumoxenus Ne 2, 3).



49.1. [JlanHoe coriacue Ha  O00paOOTKY MEpPCOHANbHBIX  JAHHBIX
MOJMUCHIBAECTCS CYOBEKTOM IMEPCOHANBHBIX JAAHHBIX COOCTBEHHOPYYHO, JUOO €ro
poauteneM (3aKOHHBIM MPEICTABUTEIIEM).

4.9.2. Ilpu noJiydeHUH TEPCOHATBHBIX JAHHBIX OT CYOBEKTa MEPCOHATBHBIX
JTAHHBIX HA JIMYHOM IPHEME, OTBETCTBEHHOE JIUIIO:

- pa3bsACHSET IMpaBa, MU U TMOPSAOK O0O0pabOTKH NEepCOHATBHBIX
JTAHHBIX;

- npejiaraeT MNpelaoCTaBUTh YUYPEXKICHHUIO corjacue Ha oO0paboTKy
MEePCOHANIBHBIX JJAHHBIX [0 PEKOMEH1yeMO hopMe;

- pa3bACHSET TOCJIEACTBUS OTKa3a MPEeJIOCTaBUTh IEPCOHAIIbHbBIE
JlaHHbIE, Tepefadya KOTOPbIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM SIBIISETCSA
00s13aTeTLHOM.

4.10. Bce nepcoHasibHbIE JaHHBIE paOOTHUKA MPEAOCTABIIAIOTCS PAOOTHUKOM,
32 UCKJIFOYEHHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX DeepaibHbIM 3aKOHOM.

4.11. Bce mnepcoHalbHBIE MJAaHHBIE YYAIIECTOCA MPEIOCTABISAIOTCS €ro
pPOIUTENSAMU (3aKOHHBIMU IIPEICTABUTEIISIMH ).

4.12. B cnyyae noixy4yeHus MepCOHANBHBIX TAHHBIX OT TPEThUX JIUII, IO HaYaja
00pabOTKM TaKkUX MEPCOHAIBHBIX JAHHBIX YUpPEKICHUE O00s3aHO YBEAOMHUTH 00
9TOM CYOBEKTa TMEpPCOHAIBHBIX JAHHBIX «YBEAOMJIEHHEM O TMOJYYCHHUH
NIEPCOHAIBHBIX JaHHBIX OT TpeThux Ul ([Ipunoxenue Ned).

4.13. YupexieHue He MojydaeT U He 00pabaThiBaCT CIECIMAbHBIE KaTErOpUU
MEePCOHANBHBIX JAHHBIX, KACaIOIIUECs PAacOBOM, HAIMOHAIBLHOW MPUHAJICKHOCTH,
MOJUTUYECKUX B3IJISJIOB, PEIUTHO3HBIX WIN (PUIOCOPCKUX YOSKIACHUM, COCTOSHUS
3I0POBbsSl, WHTUMHOM KHW3HHU, a TAaKXE CBEICHUS, KOTOPBHIC XapaKTEPU3YIOT
du3nonornyeckue MU OHOJIOTMYECKHME OCOOEHHOCTH 4YEJIOBEKa, Ha OCHOBAHHMH
KOTOPBIX MOXXHO YCTaHOBUTH €r0 JHMYHOCTh (OMOMETpUUYECKHE TMEepPCOHATbHBIC
JTaHHBIE).

5. XpaHeHHe ¥ HUCII0JIb30BAHUE NEPCOHATIBbHBIX JaAHHbIX.

5.1. Hcnonb3oBaHne NEPCOHANBHBIX JTAHHBIX OCYIIECTBIISIETCS C MOMEHTA MX
MOJIYYCHHS YUPEXKICHUEM U TIPEKpaIiaeTcs:

1) mo mocTuxeHuu 11eei 00padoTKy;

2) B CBS3M C OTCYTCTBUEM HEOOXOJUMOCTH B JOCTIDKCHHH 3apaHee
3asBJICHHBIX IIeJIeii 00pabOTKH.

5.2. JlocTyn K TEpPCOHAIBHBIM JaHHBIM CYOBEKTOB IMEPCOHAIBHBIX JTaHHBIX
UMEIOT OMpPEAEICHHbIE JOJKHOCTHBIE JIUIA, HETOCPEACTBEHHO UCIIONIB3YIOIINE UX B
IEJIAX BBITOJTHCHHS MU TPYAOBBIX 00S3aHHOCTEH.

5.3. Jluma, wuMerOmMe JOCTYIl K TIePCOHAJIBHBIM JIaHHBIM  OOSI3aHbI
WCIIOJIb30BaTh MEPCOHAIbHBIC JAaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX JUIIL B
TeX LEJAX, 111 KOTOPhIX OHU OBUTH MPEI0CTABIICHBI.

5.4. Hcnonb3oBaHME TEPCOHANBHBIX JAHHBIX  OCYLIECTBIIAETCS  MPH
cOOJIIOICHUY TIPUHIIUIIA Pa3ACIbHOCTH UX 00pabOTKH.

5.4.1. TlepcoHanbHble JaHHBIE MPU HX OOpPaOOTKE O0OCOOJAIOTCA OT HHOM
uHbOpMallK, B YAaCTHOCTH IyTeM (QHUKCAlMd HUX B OTAENbHBIX (haiimax, Ha
OTIICTILHBIX MaTePUATLHBIX HOCHUTEISX, B CHEIUATBHBIX pasleiax WIM Ha IOJSIX
¢dopM (OmaHKOB).

54.2. Tlpu wWCHONB30BaHWM THUIMOBBIX (GOPM JTOKYMEHTOB, XapakTep
uHQOpMAIIMU B KOTOPBIX TIPENANOiaraeT WIM JOMYCKaeT BKIIOYEHHWE B HUX



MepCOHAIBHBIX JIaHHBIX (Jasiee — TuroBas ¢dopma), COOIOAITCA CIETYIOIINe
YCIIOBHSL:

1) TunoBast ¢opmMa UM CBA3AHHBIE C HEW JOKYMEHTHI (MHCTPYKLHUS IO €€
3aMOJHEHUIO, KapTOYKU, PEecTpbl M KypHalbl) COAEpPKAT CBEACHUS O LEIU
00pabOTKH MEPCOHANBHBIX JIAHHBIX, OCYIIECTBIIIEMON 0€3 UCIOJIb30BAaHUSI CPENICTB
aBTOMaTU3alluM;, WM (HAaUMEHOBAaHME) M aJpec omeparopa; QamMuiInio, HMs,
OTYECTBO U aJpec CyObEKTa TMEPCOHANbHBIX JaHHBIX; HMCTOYHUK TOJYYCHHUS
NEPCOHANBHBIX JAHHBIX; CPOKH OOpabOTKM MEPCOHAIBHBIX JaHHBIX; MEPEYCHb
JEHCTBUI C NEPCOHAIILHBIMHU JaHHBIMHU, KOTOpbIE OyIyT COBEPIIATHCS B IMPOLIECCE
ux 00paboTKH; 00IIIee OMMCAHNE HCIIOIB3YEMBIX OIEPATOPOM CITIOCOO0B 00pabOTKH
NEPCOHAIBHBIX JaHHbIX;

2) TunoBast popma npeaycMaTpUBAET I0JIe, B KOTOPOM CyOBEKT MEPCOHATBHBIX
JAHHBIX MOET TIOCTaBUTh OTMETKY O CBOEM COIJIaCMM Ha 00paboTKy
NEPCOHAIBHBIX  JaHHBIX, OCYUIECTBIAEMYI0 ©0€3 HCIOJb30BAaHUS  CPEJICTB
aBTOMATU3AlUM, — MPU HEOOXOAMMOCTH MOJYyYEHHUS MHUCbMEHHOTO COIJIacus Ha
00paboTKy NepCOHAIbHBIX IAHHBIX;

3) TunoBast opMa HCKIHOYAeT OObEIUHEHHE IOJIEH, MpeIHAa3HAYCHHBIX IS
BHECEHUS! IEPCOHAJBHBIX JAHHBIX, LEIH, OOpPaOOTKM KOTOPBIX 3aBEIOMO HE
COBMECTHMBI.

5.4.3. He pnomyckaercs ¢Qukcanyds Ha OJHOM MaTEPHAIBHOM HOCHTENE
MEPCOHANBHBIX JAaHHBIX, TN 00paOOTKH KOTOPHIX, 3aBEOMO HE COBMECTHMBI.

5.4.4. Ilpu HecOBMECTMMOCTH Iiejel 0OpabOTKM NEepCOHAIbHBIX JAAHHBIX,
3a(pUKCUPOBAHHBIX HA OJHOM MAaTEpUaIbHOM HOCHUTENE, €CIIH MAaTepHAIIbHBIN
HOCHUTEJIb HE TMO3BOJIAET OCYIIECTBIATh OOpabOTKY MEPCOHANBHBIX JIaHHBIX
OTIAENBHO OT JpYyruxX 3aQUKCUPOBAHHBIX HAa HEM TNEPCOHAIBHBIX JTaHHBIX,
OTBETCTBEHHBIC JIMIIAa OCYIIECTBISIOT CIEAYIOIME MEpPhl 10 OOECHEUYECHHUIO
paszienbHOM  OOpabOTKM  TEPCOHANBHBIX  JAaHHBIX: TP HEOOXOIUMOCTH
UCIIOJIb30BaHUs ONPECIICHHBIX MEPCOHAIBHBIX JAaHHBIX OTJEIBHO OT HAXOASIIUXCS
HA TOM JK€ MaTepUAJIbHOM HOCUTENE JPYIMX NEepCOHAIbHBIX JaHHbBIX
OCYILIECTBIISIETCS ~ KONMMPOBaHWE  MEPCOHAIBHBIX  JAHHBIX,  [OAJIEXKAIIUX
paclpoCcTpaHEHUI0 WM HUCHOJb30BaHHUIO, crocobom, UCKJTIOYAIOIIUM
OJTHOBPEMEHHOE  KOMHMPOBAaHUE TMEPCOHAIBHBIX JaHHBIX, HE MOAJIeKAIIUX
pacipoCTpaHEHUIO U MCTIOJIB30BAHUIO, 1 MCIIONB3yeTCs (PacIpoCTpaHsIeTCs) KOMus
NEPCOHANBHBIX JaHHBIX.

5.4.5. YcTaHOBNIEHHBIE BBIILIE MOJI0KEHUS MPUMEHSIOTCS TaK)KE B CIIy4ae, €Clu
HEOOXOIMMO 00€CHeunuTh pa3iesibHyl0 00padOTKy 3a(UKCHUPOBAaHHBIX Ha OIHOM
MaTepUaIbHOM HOCHUTEJIE MEePCOHATBHBIX JaHHBIX U WH(OPMAIIUH, HE SBISIOLICHCS
MEPCOHATBHBIMY JTAHHBIMHU.

5.5. YTouHeHue NepCcOHAIbHBIX JAHHBIX MPOU3BOAUTCS MYTEM OOHOBIICHHUS
WIM U3MEHEHMsI TaHHBIX Ha MaTepuaIbHOM HOCHUTENE, a €CIIU 3TO HE JOIMyCKaeTCs
TEXHUYECKUMU OCOOEHHOCTSIMH MaTepUaibHOIO HOCUTENS, — MyTeM (PUKCAIMU Ha
TOM JK€ MaTepUaJIbHOM HOCHTENE CBEACHUN O BHOCHMBIX B HUX M3MEHEHUSX MO0
NyTeM M3rOTOBJICHHUS HOBOTO MATEPUATIBbHOIO HOCHUTENS C YTOYHEHHBIMH
NEPCOHATBHBIMU JTAHHBIMHU.

5.6. B mporiecce xpaHeHUs MEPCOHATBHBIX JaHHBIX CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX 00€CTIeUnBAIOTCS:



1) TpeboBaHMS HOPMATHMBHBIX JOKYMEHTOB, YCTaHaBJIMBAIOIIMUX IIpaBUia
XpaHEHHUsI IEPCOHATBHBIX JAHHBIX;

2) COXpaHHOCTbh MMEIOLIUXCS JAHHBIX, OTPaHUYEHHUE MpaBa JOCTyNa K HUM B
COOTBETCTBHHM C 3aKOHO1aTeNbCcTBOM P® u HacTosiimum [lonoxenuewm;

3) KOHTPOJIb 32 JOCTOBEPHOCTHIO M TMOJHOTOM MEPCOHAIBHBIX JaHHBIX, UX
peryisipHoe OOHOBJICHHE M BHECEHHUE M0 Mepe HEOOXOJIUMOCTH COOTBETCTBYIOIIMX
U3MEHEHHM.

5.7.  XpaHeHHE€ NEPCOHAIBHBIX JAHHBIX NPOUCXOAUT B  IOPSIKE,
VCKJTIOYAIOIIEM UX YyTpaTy WM UX HEMPABOMEPHOE HCIOJIb30BAHME.

6. Ilopsimiok HCHOJB30BAHMA M XPAHEGHUS NEPCOHAJBHBIX JAaHHBIX
pPadOTHUKOB

6.1. CiocoObl XpaHEeHUS MTEPCOHATBHBIX PAOOTHUKOB:

1) Ha OyMa)KHbIX HOCHUTENIX (JIOKYMEHTAallMs, BXOJSIIAs B COCTaB JMYHBIX
nen);

2) Ha DJIEKTPOHHBIX HOCHUTENSAX (CIHUCKM paOOTHUKOB C YKa3aHUEM Jar
POXKICHUS U MECTA JKUTEIbCTBA).

6.2. XpaHeHHe epCOHANbHBIX JaHHBIX pAOOTHUKOB HAa OyMaXKHbIX HOCUTEIISAX:

6.2.1. KonkpeTHbie 0OS3aHHOCTH IO XPAHEHHUIO JIMYHBIX JIeJT PAOOTHUKOB,
3allOJIHEHUIO, XPAaHEHMIO U BBIJAYE TPYAOBBIX KHUXKEK (IyOJIMKAaTOB TpPYHOBBIX
KHIJKEK), UHBIX JOKYMEHTOB, OTpaXkalolIUX NEpCOHAJIbHBIE JaHHbIE PAOOTHUKOB,
BO3JIaraloTcs Ha paOOTHUKOB YUPEKIACHHS U 3aKPEIISIOTCS B TPYAOBBIX JOTOBOPAX,
3aKJIF0YaeMbIX C HOIMU U JIOJDKHOCTHBIX UHCTPYKIUSX.

6.2.2. llepcoHanbpHble AaHHbIE pPAOOTHUKA OTPAXKAIOTCI B JIMYHOM JIEJI€
paboTHHKa, IMYHOM KapTouke padoTHuka (dopma T-2), xoTopble 3aBOAATCS U
3aMOJHSAIOTCS MOCJE U3JaHus IIPUKa3a O €ro npueMe Ha padoTy.

6.2.3. Jluyaple nema, MOKYMEHTHI BOMHCKOTO yueTa, KapTouku (opmber T-2
XpaHATCS B METAJUIMYECKOM 3allupaeMoM IIKady, YCTaHOBJIEHHOM B KaOWHeTe
nupektopa. Kitou xpanurcs B 3anupaeMoM celie B kKaOMHETE TUPEKTOpa.

6.2.4. TpynoBble KHMKKH PAOOTHUKOB YUPEKIACHHUS XPAHSATCS B 3alUPACMOM
METaJUIMYECKOM celipe, yCTaHOBICHHOM B KAOMHETE TUPEKTOpA.

6.2.5. [HocTtynm K JOKYMEHTaM, COJEpKallluM [EpPCOHAIbHbIE [IaHHbIC
COTPYIHHUKA, UMEIOT JIUIIA, TOCTYI KOTOPHIX K NEPCOHAIBHBIM JaHHBIM HEOOXOAUM
JUTSl BBITIOJTHEHUSI UMU TPYIOBBIX 00S13aHHOCTEH.

6.2.6. Ilo oxoHuYaHMH OOpPaOOTKM TEPCOHATBHBIX JAHHBIX PaOOTHUKOB
(YBOJIbHEHHME) JMYHbIEC JleJla W HMHAs JOKYMEHTAlMs, MOJAJexalias XpaHeHUIO B
YUpPEXKACHUM, CHAIOTCS JIMILYy, OTBETCTBEHHOMY 3a apXWB JJisi MOMEIICHHS MX B
apxuB. Kitoun oT apxuBa XpaHATCA B 3allUpaeMoM ceile B KabMHETe JUPEKTopa U
BBIJAIOTCS JIUILY, OTBETCTBEHHOMY 32 apXUB.

6.2.7. Cpoku XpaHEHHUsI MEPCOHATBHBIX JTAaHHBIX PAOOTHUKOB Ha OyMa)KHBIX
HOCUTEJIIX  YCTAHABIMBAKOTCA B  COOTBETCTBMM ¢ [lepeyHeM  THIOBBIX
YIpPaBICHYECKUX  apXUBHBIX  JIOKYMEHTOB, OOpa3yloIIUMXCcsi B  Ipolecce
JEATEIbHOCTH TOCYJApPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIPABIEHUS U
OpraHu3aluidi, C YKa3aHHEM CpPOKOB XpAaHEHUsS, YTBEP)KICHHBIM IPUKA30M
MunkynbTypbl Poccuu ot 25.08.2010 Ne 558 1 HomeHnknaTypoi fen yupexaeHus.

6.3. XpaHeHue TMEPCOHANbHBIX JaHHBIX pAOOTHUKOB Ha HSJIEKTPOHHBIX
HOCHUTEJISIX:



6.3.1. B TIK nupexkTopa ydpexaeHus HEe HMENEeM aocTyna K JIokanbHOMU
cetH, a Takxe B [IK nenonpousBogutens. Kitou ot kabuHera 1UpeKTopa XpaHUTCS
y IUpeKTopa yupexaeHus. JlocTyn K NEepCOHAIbHBIM JIaHHBIM, XPaHSAIIUMCS Ha
nanubeix [IK, uMeeT AUpEeKTOp M JIETONPOU3BOJUTENL M OCYILIECTBISIETCS Yepe3
NapOJILHYIO 3aIUTY.

6.3.2. Ha cbeMHBIX DOJIEKTPOHHBIX HOCHUTENISIX, KOTOpbIE XpaHATCA B
METANTMYECKOM 3amupaeMoM mikady B kabuHere aupekropa. Kiou xpaHutcs B
3arMpaeMoM ceiide B KabnHeTe JUPEKTOpA.

6.3.3. Cpoku XpaHEeHUs MEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB Ha 3JIEKTPOHHBIX
HOCHUTEJISIX: HE JOJIBIIE, YeM ITOTO TPEOYIOT IeIH 00padOTKH.

6.4. JlocTynm K NepCOHAJBHBIM JAaHHBIM PAOOTHUKOB YUPEKIACHUS HMEET
ONpENENEHHBId KpPYyr JOJDKHOCTEH paOOTHHMKOB, YyKkasaHHbIX B «llepeune
JOJKHOCTEW paOOTHUKOB, JOCTYIT KOTOPBIX K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB,
obOpabarsiBaeMbiM B MBOY COILIL Ne 25, HeoOX0auM JjIsl BBITIOJHEHUS TPYIOBbIX
obsizanHOCTeH» ([Iprmokerue Ne 5).

6.5. Ilpm npuHATHUM pelieHud, 3aTparuBalOLUX WHTEPEChl pabOTHUKA,
YUPEXKJIEHUE HE OCHOBBIBAETCS HA NMIEPCOHATIBHBIX JAHHBIX PAOOTHHUKA, TIOTYyYEHHBIX
UCKJIIIOYUTENIBHO B  pe3ysibTaTe€ MX aBTOMAaTHU3UPOBAHHOM 00pabOTKU WM
JIEKTPOHHOT'O TIOJIy4YEHHS.

6.6. Pa0OTHUKM M MX MPEACTABUTEIN O3HAKOMIIIIOTCS TOJ PACHHUCKY C
JOKYMEHTaMU  YUYPEKIEHUs,  YCTAaHABIMBAIOIIMMHU  TOPSAOK  00pabOTKH
MEePCOHATBHBIX JAHHBIX PAa0OTHUKOB, a TaK)Ke 00 MX MpaBax U 00SI3aHHOCTSIX B ATOM
o0nacTu.

7. llopAA0K NCIOJIB30BAHUA M XPAHEHHS NEPCOHATBbHBIX JAHHBIX
yqaumxcst

7.1. CriocoObl XpaHEeHUs EPCOHATIBHBIX TAHHBIX YYAIIUXCS:

1) Ha OyMa)KHBIX HOCUTEISAX (IOKyMEHTAlMs, BXOASIAsl B COCTAaB JIMYHBIX /€I
y4yaIuxcs);

2) Ha BJIEKTPOHHBIX HOCUTENAX (CIHMCKHU YYalllUXCs C YKa3aHUEM JaT POXKICHUS
1 MECTa KUTEJIHCTBA).

7.2. XpaHeHHe MepCOHANbHBIX JaHHBIX YUalllUXCsl Ha OyMaXKHBIX HOCUTEISX:

7.2.1. TlepcoHasibHbIE JTaHHBIE YYAIETOCs OTPAXKAIOTCSI B €r0 JINYHOM JEle,
KOTOPOE 3aIOHIETCS MOCIe U3/IaHus MTPUKa3a O €ro 3a4KCICHUU B yUPEKIACHHE.

7.2.2. Jluunpie nena (B andaBUTHOM TOpSAKEe (OPMHUPYIOTCS B IAamKax
KJIACCOB) M JOKYMEHTBI, COJEpXkallhe MEepPCOHAIbHbIE JaHHbIE YYalIuXcs
YUpEXKACHUS XpaHATCS B METAJUIMYECKOM 3amvpaeMoM Iikady B KaOuHeTe
nupekTopa. Kittou xpanurcs B 3anupaeMoM ceiide B kabuHeTe AUPEeKTopa.

7.2.3. Joctym K JOKyMEHTaM, COJIEpKalllUM I[E€pPCOHAJIbHBIC JaHHBIC
y4alerocsi, UMEIOT JIMIa, JOCTYIl KOTOPBIX K MEPCOHAIbHBIM JTaHHBIM HEOOXOIUM
JUTSL BBITIOJTHEHUS] MU TPYIOBBIX 00s13aHHOCTEH.

7.2.4. KnaccHble XypHajbl XpaHSATCS B 3alUpaeMoM IIKady B YUUTEIHCKOI.
Kitou ot xabuHeTa XpaHUTCA y 3aMECTHTEN AUPEKTopa Mo ydeOHOoU pabore u
JUPEKTOpa YUYpeXIeHHs. B KOHLE [OHS Hamuyue BCEX KIIACCHBIX >KypHAJIOB
IIPOBEPAETCA 3aMECTUTENEM AUPEKTOpa 1o Y P.

7.2.5. Ilo okoH4YaHUU OOPAaOOTKHU MEPCOHANBHBIX JAHHBIX YUYAIIUXCS JIMYHBIC
Jiena, KJIacCHbIe >KypHalbl M MHas JOKyMEHTalus, MOJJiexKanas XpaHeHUIO B
YUpEXKACHUM, CHAIOTCS JIMILYy, OTBETCTBEHHOMY 3a apXWB IJisi MOMEIICHHS UX B



apxuB. Kiitoun oT apxuBa XpaHSTCS B 3allUpacMoM ceiie B KaOMHETe AUPEKTOpa U
BBI/IAIOTCS JIUILY, OTBETCTBEHHOMY 3a apXUB.

7.2.6. Cpoku XpaHEHHUS TMEPCOHANBHBIX JAHHBIX YYalIUXcsl Ha OYMa>KHBIX
HOCUTEJSIX  YCTAaHABIMBAIOTCS B  COOTBETCTBUM ¢ llepeyHeM  TUIOBBIX
YIOPABICHYECKUX  apXUBHBIX  JIOKYMEHTOB, OOpas3yloIIUXCcsi B  IpoLecce
JESTEIBHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpPaBJICHUS U
OpraHu3aluii, ¢ YyKa3aHHUEM CPOKOB XpAaHEHUS, VYTBEPKIACHHBIM MPHUKA30M
Munkynetypbl Poccun ot 25.08.2010 Ne 558 u HomeHnkitatypou nen yupexxaeHusl.

7.3. XpaHEHHE NEPCOHANBHBIX [JAaHHBIX YYAIIMXCS HA DJIEKTPOHHBIX
HOCUTEJISIX:

7.3.1. B 1IK ngupektopa yudpexieHus HE HUMEIOUIEM A0CTyna K JIoKalbHOM
cetn, a Taxke B [IK nmenompousBoauTens, yCTaHOBICHHBIX B KaOMHETE TUPEKTOpA.
Kniou or xabuHeTa QUpEKTOpa XpaHWUTCA y OUpEKTopa ydpexaeHus. JlocTym K
NEPCOHAIBHBIM JaHHBIM, XpaHsmuMcs Ha fgaHHbix [IK, umeer aupekrop u
JIEJIONPOU3BOAUTENb U OCYILIECTBIISIETCS YEPEe3 MAPOJIbHYIO 3aIIUTY.

7.3.2. Ha cbeMHBIX DJEKTPOHHBIX HOCHUTENSX, KOTOpBIE XpaHATCA B
METAJNIMYECKOM 3anmupaeMoM mikady B kaOuHere nupekropa. Kirou xpanurtcs B
3arMpaeMoM ceiie B KaOMHETe JUPEKTOPA.

7.3.3. Cpoku XpaHEHHs] EPCOHANIBHBIX JAaHHBIX Ha 3JIEKTPOHHBIX HOCUTEISX:
HE JI0JIBIIIE, YEM ITOT0 TPEOYIOT 1IeTIn 00padOTKH.

7.4. JlocTynl K TIEPCOHAJbHBIM JaHHBIM YYalIUXCSA YUYPEKICHUS HMEET
ONMpENENEeHHbIA KpPyr JOJDKHOCTEM pabOTHUKOB YyKa3aHHbIX B «llepeune
JOJKHOCTEH pabOTHHUKOB, TOCTYIl KOTOPHIX K MEPCOHATBHBIM JTaHHBIM yYaIluxcs,
oopabateiBaeMbiM B MBOY COII Ne 25, HeoO6xoauM Jutsi BBITTOJIHEHUST TPYAOBBIX
obsizanHOCTEH» ([Tprmoskenue Neb).

7.5. VYuanmecs, MX poauTeNH (3aKOHHBIE MPEACTABUTENM) MOTYT OBITh
O3HAKOMJIEHBl C JOKYMEHTaMH YUYPEKACHMs, YCTAHABIMBAIOLIUMHU MOPSIAOK
00pabOTKH TEePCOHATBHBIX JTAHHBIX, a TaKKe 00 MX IpaBax M O0S3aHHOCTAX B ATOM
00JIaCTH Ha POJUTENHCKUX COOpaHMSIX, Ha cCalTe ydpexaeHHs, JHUOO Ha JMIYHOM
npUeMe y JUpeKTopa.

8. Ilepenaua nepcoHaJbHBIX JAHHBIX

8.1. Ilepemaua mnepCcOHANBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHUU
MUCHMEHHBIX 3alPOCOB, B TOM YHCIIE 3aPOCOB B (hOpME DIIEKTPOHHOTO JOKYMEHTA,
a TaKKe B paMKaXx 3aKIIOYCHHBIX MMCbMEHHBIX JIOTOBOPOB (COTIIAIIICHHH ).

8.2.  OcHOBaHHMEM  Ilepelayd  IEPCOHAIBHBIX  JAaHHBIX  OpraHam
rOCy/lapCTBEHHOW W MYHHIIMIIAJLHOW BIACTH, CYACOHBIM OpraHamM, oOpraHam
MPOKYPATYPhI U CIEACTBUS, (PU3HUUECKUM U IOPUANYECKUM JIUIIAM SIBIISIECTCS:

1) HamM4Yre HOPM 3aKOHOAATEIHCTBA, PETIAMEHTUPYIOIIUX MOPSIIOK U CIydau
nepeaun MepCoOHATbHBIX JaHHBIX;

2) HanMyue NHCbMEHHOTO corylacus CyObeKTa MEepCOHANbHBIX JaHHBIX Ha
00paboTKy (B TOM UHMCJIE Mepeiady) ero MepCOHATBHBIX JTaHHBIX.

8.3. Ilpu mepenave mepcoOHATBHBIX JAHHBIX CyOBEKTa NMEPCOHATBHBIX JAaHHBIX
JIPYTUM IOPUIWYECKUM U (PU3NYECKUM JIUIAM yUpeKIeHHE COOMIOAAET CIEAYIOINE
TpeOOBaHUS:

1) IlepconanbHble JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX HE MOTYT OBITh
COOOILIEHBI TPEThEW CTOPOHE 0€3 MUCHMEHHOTO Ccorvlacusi CyOBbeKTa NEepPCOHAIBHBIX
JaHHBIX WM €ro MpeACTaBUTENICH, 3a HCKIIOUEHUEM CIy4yaeB, YCTaHOBJIEHHBIX



denepaibHbIM 3aKOHOM (HApUMeEp, Yrpo3bl KU3HU W 3JI0pOBbIO). [lupexrop
YUpEXKIACHUS B KAXKJIOM KOHKPETHOM Cllydyae JeJlaeT CAMOCTOSITEIbHYIO OIEHKY
CEepbE3HOCTH, HEMUHYEMOCTH, CTENEeHH Takol yrpo3el. Ecmu ke 1nuIo,
oOpaTuBIIEeCs C 3amMpocoM, He YIOJIHOMOYeHO DenepadbHbIM 3aKOHOM Ha
MOJIy4YeHUE TIEPCOHAIBHBIX JAHHBIX CYOBEKTOB IEPCOHANBHBIX JAHHBIX, JIHOO
OTCYTCTBYET TMHCBMEHHOE corjacue CyObEeKTOB TMEpPCOHANBHBIX JaHHBIX Ha
IPENOCTABIEHUE €ro0 MEPCOHAJIBHBIX CBEACHMM, JIMOO, MO MHEHHUIO JIHUPEKTOpa
YUpEXKACHUS, OTCYTCTBYET YIp03a KM3HU WUJIU 3710POBBIO CYOBEKTOB MEPCOHATBHBIX
JTaHHBIX, JUPEKTOp VYUpPEeXKIEHUs 00s3aH OTKa3aTb B  MPEIOCTABICHUU
NEPCOHANBHBIX  JaHHBIX. Jluly, oOpaTuBIIEMYyCS C  3alpoOCOM, BBLIAETCS
IMMCbMEHHOE yBEJOMJIEHHE 00 OTKa3€ B MPEIOCTABICHUH NEPCOHAIBHBIX JAHHBIX.

2) He cooOmiath nepcoHanbHbIE TaHHBIE CyOBEKTOB MEPCOHANBHBIX JTaHHBIX B
KOMMEPYECKHUX 1eNSIX 0€3 UX MUCbMEHHOT0 COracusl.

3) Jluna, nomydvaromMe NEpCOHANbHBIE JaHHbIE CYyOBEKTa MEPCOHATBHBIX
JaHHBIX JIOJDKHBI NPEIyNpeXIaTbcs O TOM, 4YTO O3TU JAaHHBIE MOTYT OBITh
UCIOJIb30BaHbI JIULIb B LEJAX, AJI1 KOTOPBIX OHU COOOLIEHBI. YUpExACHUE T0JKHO
TpeOOBaTh OT ATUX JIMI] OATBEPKAEHUS TOTO, UTO TO MPaBUIIO cobmoaeHo. Jlua,
NOJTy4YalolUe MEePCOHAIbHbIE JIaHHbIE CyOBEKTa MEPCOHAIBHBIX JaHHBIX, 00S3aHBbI
COOJII01aTh PEKUM KOHPUACHIINATIBHOCTH.

4) Pa3pemaTh IOCTYN K MEPCOHAIbHBIM JAHHBIM CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TOJIBKO JIMLIAM, JOCTYIl KOTOPBIX K MEPCOHAIBHBIM JaHHBIM, HEOOXOIUM
JUISL BBITMOJHEHUS! MMHU TPYAOBBIX OO0S3aHHOCTEW, NpPH 3TOM YKa3aHHbIE JUIA
JOJDKHBI UMETh MPaBO MOJIy4YaTh TOJBKO T€ IMEPCOHAIbHBIE JTaHHBIE CYOBEKTOB
NEPCOHANIBHBIX JIaHHBIX, KOTOPbIE HEOOXOIUMBI JIs BBINOIHEHUS KOHKPETHBIX
(GyHKUIHM.

5) He 3anpammBate uHOOPMALMIO O COCTOSHUM 30POBbI CYOBEKTOB
NEPCOHANBHBIX  JIAHHBIX, 3a HCKIOYEHHUEM  CIy4aeB  IPELyCMOTPEHHBIX
JNENUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

8.4. Ilepenaua nepcoHaIbHBIX JaHHBIX CyOBEKTa MEPCOHANIBHBIX JAHHBIX €rO0
IPEJICTAaBUTENSIM MOXKET OBbITh OCYIIECTBIIEHA B YCTaHOBJIEHHOM JEHCTBYIOLIEM
3aKOHO/ATEJIbCTBOM TMOPSIIKE TOJIBKO B TOM OO0BEME, KOTOPBIM HEOOXOAUM IS
BBITNIOJTHEHMSI YKa3aHHBIMU MPEACTABUTENAMU UX QYHKIUH.

9. baokupoBaHue, 00e3IMYMBAHME M YHHYTOKCHHE IEPCOHAJbHBIX
JAHHBIX

9.1. B ciayuae nocTtwxeHus 1eieid oOpaOOTKHU MEPCOHANBHBIX JTaHHBIX WM B
cilly4ae yTpaTbl HEOOXOAMMOCTH B HMX JOCTHXKEHHUM JIMIO0, OTBETCTBEHHOE 3a
00paboTKy epCOHAIBHBIX JIAHHBIX, 00SI3aHO:

1) He3aMenUTEIBHO MPEKPATUTH 00PAOOTKY MEPCOHAIBHBIX JIaHHBIX;

2) YHUYTOXKUTh TUOO0 00E3TUUUTH COOTBETCTBYIOLIUE MTEPCOHAIIbHBIE JaHHbIE B
CpPOK, He mnpeBbimaronuii 30 gHEel ¢ AaThl JOCTHXKEHUS Ielied 00paboTKH
NEPCOHAIIBHBIX JAHHBIX.

9.2. TlepcoHanbHble JaHHBIE HE YHHUYTOXKAIOTCA (HE O0OE3TMYMBAIOTCA) B
ciIyqasix, €ciu:

1) 3aKOHOAATENHCTBOM YCTAHOBJEHBI CPOKH O0S3aTE€IBHOTO apXHUBHOTO
XpaHEHUs] MaTEPUATIHBIX HOCUTENEH NePCOHATBHBIX JAHHBIX;

2) B MHBIX CITydasX, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.



9.3. O6e3nMuUMBaHUE UM YHUUYTOKEHUE YACTU MEPCOHAIbHBIX JaHHbBIX, €CIIU
3TO  JOINYCKAeTCsl MaTepuaibHbIM  HOCHUTEJIEM, IPOU3BOJUTCA  CIOCOOOM,
UCKJIIOYAIOIIMM  JAJbHEHIIYI0 00pabOTKy »53TUX MEPCOHAIBHBIX JaHHBIX C
COXpPAaHEHHEM  BO3MOXKHOCTH  OOpaOOTKM MHBIX IE€PCOHAIBHBIX  JaHHBIX,
3a(pUKCUPOBAaHHBIX HA MaTEpPUAILHOM HOCHUTENE (3aKpallliBaHUEM, BBIPE3aHUEM U
T.J.).

94. B cnyyae BBISBIEHUS HEAOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX,
HEIIPaBOMEPHOCTHU JICUCTBUI C MEPCOHAIBHBIMUA JAHHBIMH JIMIIO, OTBETCTBEHHOE 32
00pabOTKy MEepPCOHAJIBHBIX JAaHHBIX, OCYIIECTBISICT HEMEAJICHHOE OJIOKHPOBAHME
yKa3aHHBIX TEPCOHAJBHBIX JAAHHBIX M B CPOK, HE MPEBBIMIAIONIUN Tpex padounx
JTHEH C 1aThl TAKOTO BBISIBJIEHUS, 00A3aHO YCTPAHUTD JIONYIIEHHBIE HAPYIICHUS.

9.5. B cinydae mnoarBepxkaeHHs (akTa HEZOCTOBEPHOCTH TMEPCOHAIBHBIX
JAHHBIX JIMIO, OTBETCTBEHHOE 3a OOpaOOTKYy MEpPCOHANbHBIX JAHHBIX, YTOYHSET
NEPCOHAIbHBIE JAHHbIE W CHUMAaeT C HHUX OJOKMpOBaHHME Ha OCHOBaHUU
JOKYMEHTOB, IPEJCTaBICHHBIX:

1) cyOBEKTOM MEepPCOHANBHBIX JAHHBIX (€0 3aKOHHBIM IPEJCTABUTEIIEM);

2) yNOJIHOMOYEHHBIM OpPraHOM IO 3allUTe IpaB CyOBEKTOB NEPCOHAIBHBIX
JAHHBIX;

3) UHBIMH JIUIIAMH.

9.6. B ciaydae HEBO3MOXKHOCTH YCTPAHEHMS JOIMYLIEHHBIX HAPYLIEHWUW JHULO,
OTBETCTBEHHOE 332 00pabOTKy MEPCOHAIBHBIX JAHHBIX, B CPOK, HE MPEBBIIIAIOIINAN
JIecaTh pabouMx JHEW C JaThl BBISBJICHHUS HENPABOMEPHOCTH JIEUCTBUN C
NEPCOHANIbHBIMU JTAHHBIMU, YHUUTOKAET MEPCOHAbHBIE JaHHBIE.

9.7. O0 ycTpaHEHMM JOMYUIEHHBIX HAPYIIEHHWH WIA 00 YHHUYTOXECHHUH
NEPCOHANBHBIX JAHHBIX JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKYy MEpPCOHAIBHBIX
JAHHBIX, YBEIOMJISIET CyOBEKTa TEPCOHANBHBIX JAHHBIX (€ro 3aKOHHOIO
npeacTaBuTens) U (WIM) YMOJHOMOYEHHBIM OpraH IO 3alluTe NpaB CyObEKTOB
NIEPCOHAJIBHBIX JAHHBIX.

9.8. IlepcoHanbHbIE JaHHBIE MMOJJIEKAT YHUUTOXKEHHUIO 110 JOCTHKEHUN LEIeH
00pabOTKH WK B CIy4yae yTpaThl HEOOXOIUMOCTH B UX TIOCTHXKCHHH.

9.9. VHHYTOXXEHHE NEPCOHANBHBIX AAHHBIX, HE NOMJIEXKAIIUX APXUBHOMY
XPAaHEHUIO, OCYIIECTBISAETCA TOJIBKO KOMMCCHEM B COCTaBe MNpPEICTAaBUTENIEH
yupexzaeHus. [1o pesynbraraMm YHUUTOXKEHUS TOJKEH 0QOPMITATHCS AKT.

9.10. B ciyuyae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JIAaHHBIX COTJIacUs Ha
00paboTKy CBOUX MepcoHANbHBIX MaHHBIX ([Tpunoxenue Ne7) muio, OTBETCTBEHHOES
32 00pabOTKy TEpPCOHANIbHBIX JaHHBIX, O0S3aHO TNPEKPaTUTh O0OpPabOTKY
NEPCOHANIbHBIX JAHHBIX W YHHMUYTOXHUTh TIE€pCOHAIbHbIE JaHHBIE B CPOK, HE
MPEBBIIAONINA TPUAUATH PabOYMX THEW C 1aThl MOCTYIUICHUS YKa3aHHOTO OT3bIBA,
€CJIM MHO€ HEe TPElyCMOTPEHO 3aKOHOAATEIbCTBOM, TOTOBOPOM WJIM COTJAIlIEHUEM
MEXY YUYPEKIECHHEM U CYyOBEKTOM MNEPCOHAIBHBIX NaHHBIX. OO0 YHUYTOXEHHUH
NEPCOHANBHBIX JIaHHBIX JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy MepCOHAIbHbBIX
JaHHBIX, YBEJOMJISIET CyOBEKTa MEPCOHAIBHBIX JAaHHBIX (€ro 3aKOHHOTO
IPEICTABUTEILS).

9.11. YHuYTOXKEHHE MEPCOHATBHBIX IAHHBIX, COACPKAIIMUXCS HAa OyMa)KHBIX
HOCHTEIIAX, IPOU3BOJUTCSA ITyTEM Pa3pbIBAHUS, 3aKPAILIIBAHUS.

9.12. YHUYTOXKEHNE NEPCOHABHBIX JaHHBIX, COAEPKAILMXCS HA DJIEKTPOHHBIX
HOCUTEJISIX, IPOU3BOAUTCS IyTEM yAaJeHUs (ailia, JOKyMEHTa WU MaIKH.



10. YcnoBust 006e31M4YMBaHUsA.

10.1. OGe3nuurBaHue NMEPCOHATBHBIX JAHHBIX MPOBOJIUTCS C LB BEJICHUS
CTaTUCTUYECKUX JaHHBIX, CHIDKEHMs yliepOda OT pasrjalleHus 3alluillaeMbIX
MEPCOHANIBHBIX JIAHHBIX, 10 JOCTHXKEHUIO 1esiell 00pabOTKU WM B CIy4yae yTpaThl
HEOOXOJMMOCTA B JIOCTHKEHUU OTUX I1IeJIel, €ClIM HWHOE€ HE MPeayCMOTPEHO
3aKOHOJIATEIHCTBOM.

10.2. CnocoObl 00e3nMMYMBaHUS TpPH YCIOBUHM JalibHEHIIeH 00paboTKu
NEPCOHANIBHBIX JAHHBIX:

1) ymeHblIeHHE TIepedHst 00pabaThIBAEMBIX CBEACHMIA;

2) 3aMeHa 4acTu CBEJCHUM UACHTHU(PUKATOPAMHU;

3) o0o01IeHre — MOHWKEHHE TOYHOCTH HEKOTOPBIX CBEACHMUIA;

4) TDOHWXEHHE TOYHOCTHM HEKOTOpPbIX CBeleHud (Hampumep, «Mecto
KUTEIBCTBA» MOMKET COCTOSTh M3 CTpaHbl, WHJEKCA, ropoia, YJIUIbL, J0Ma M
KBAapTUPBI, & MOXKET OBITh YKa3aH TOJIBKO TOPOJI)

5) neneHue cBeleHUH Ha YacTH;

6) Ipyrue crnocoobl.

10.3. CnocoboMm o00e31UYMBaHMS TEPCOHAIBHBIX JAHHBIX B  Cllydae
JOCTHKEHUST 1eneil oOpaboTKM WM B clyyae YTpaTrbl HEOOXOAMMOCTH B
JOCTHKEHHUH 3TUX LIEJIEH SIBJIIETCS COKPALEHUE NIEPEYHS IEPCOHANIBHBIX TAHHBIX.

10.4. Ilepeyenp NOJKHOCTENW, OTBETCTBEHHBIX 34 POBEICHUE MEPONIPUITHI 110
00e3TMYMBaHHIO NTepcOHATBHBIX MTaHHBIX ([Ipuiao:kenune Ne§).

11. ITopsiiok padoThI ¢ 00€3TUYEHHBIMHU MEPCOHATBHBIMU JTAHHBIMHU.

11.1. OGe3nuueHHbIC NEPCOHANBHBIE JAaHHBIE HE TOMJIEKAT PA3IJIAICHUIO U
HapYLIEHUIO KOHPUACHIIMATbHOCTH.

11.2. OOe3nuueHHblE  MEpCOHAIbHBIE  JaHHblE  00padaThIBAlOTCS  C
UCITIOJIb30BAaHUEM U 0€3 UCII0JIb30BAHUS CPEICTB ABTOMATHU3ALU Y.

11.3. TIpu 06paboTke 00E3TUICHHBIX MTEPCOHATBHBIX TAHHBIX Ha AJIEKTPOHHBIX
HOCUTEJISIX HE00X0IUMO COOITI0ICHHE:

11.3.1. [TaponpHOI 3aIIUTHL.

Bee IIK, Ha KOTOpBIX OcCylecTBIseTCs 00pabOTKa MEPCOHAIBHBIX JaHHBIX,
3alUIIECHbI TAPOJISIMHU.

11.3.2. AHTUBUPYCHOM 3aIUTHI.

Ha Bcex IIK ycraHoOBieHbI cepTU(PUIUPOBAHHBIE AHTUBUPYCHBIE MPOrPAMMBbI,
OOHOBJIsIEMbIE IO ME€pEe HEOOXOIUMOCTH.

11.3.3. IIpaBun paboThl CO ChEMHBIMU HOCUTEIISIMHU.

Bce cbeMmHBIE HOCUTENM XpaHATCA B 3alMPAEMOM METANIMYECKOM IIKady B
KaOWHeTe  JUpEKTOpa  YUpeXICHUS U BBIAAIOTCA  JUPEKTOPOM  WIH
nenornpousBoauteneM. Ilocie okoHuanus 0OpabOTKM ChEMHBIM HOCUTENb CHACTCS
aupekTopy nmbo aenonpousBoautento. [Ipu pabore co ChEMHBIMH HOCHUTEISIMU
3alpelaercs: mnepefaBaTh ChEMHBIM HOCHUTEIb TPETbUM JIMIIAM; OCTaBIATH O€3
IPUCMOTPA CBHEMHBIM HOCHUTEIb KAK BKJIIOYEHHBIM, TaK W BBIKIIOYECHHBIN;
OCYIIECTBISATH OOpabOTKY B MPUCYTCTBUM IOCTOPOHHUX (HE MJOMYIIEHHBIX K
JaHHOW MH(OpMALMK) JTUI; CAMOBOJIBHO YJAJSTh, BHOCUTh KaKue-TM00 U3MEHEHUS
B NEPCOHAJbHBIE JAaHHBIC, COAEP)KAIIMECS HAa CHEMHBIX HOCHUTENSAX; BBITOIHSITH
paboThl CO CHEMHBIMH HOCHUTEISIMH Ha JOMY, BBIHOCHUTh HX M3 CIy)KEOHBIX
MOMEIICHHM, MPOU3BOJUTH KOMUPOBaHUE 0€3 pa3pelieHus: PyKOBOIUTES.



11.3.4. IlpaBuia noctyna B MOMEUIECHMS, TJI€ PACIOJIOKEHBlI JIEKTPOHHBIC
HOCHUTEJIH.

Hoctyn B nomerenus, rae pacnosaratorcs [1K, a Taxxke XxpaHsATCs cheMHBbIE
HOCUTEJH, CTPOTO pPerjaMeHTHpOoBaH. Bcee nepcoHanbHble TaHHBIE HAa AJIEKTPOHHBIX
HOCUTENSIX, 00pabOTKa KOTOPBIX OCYLIECTBIISETCA B YUPEKICHUM, XPAHATCS B
kabuHere  gupektopa  yupexaenus: Ha [IK  nupextopa, nByx IIK
JEJONPOU3BOAUTENCH, 3AIMILEHHBIX NapOJIsIMU U aHTUBHUPYCHBIMH MPOrpPaMMaMH;
Ha CHEMHBIX HOCHTENSX, XPAHSIIUXCS B 3aKPhIBAEMOM METATMYECKOM MIKady.
Jloctynn B kKaOMHET JUPEKTOpa MMEIOT: HEMOCPEACTBEHHO TUPEKTOP YUPEKICHUS,
JIEIONPOU3BOANTEND. J[pyrue paOOTHUKM W WHBIE MOCTOPOHHHUE JUIA HE MOTYT
HaXOJUThCA B KaOMHETE JUPEKTOpa 0€3 MPUCYTCTBUS BbIIIEyKa3aHHbIX JinL. Kiroun
OT KaOMHeTa XpaHATCA Yy JUpeKTopa yupexaeHusd. Kirod ot 3anmpaemoro
METaJUIMYECKOro ImKada XpaHUTbCA B KaOMHETE JUPEKTOpa YUpPEKIEHUS B
3aKpbIBAEMOM METAJNTINYECKOM cerde.

11.4. IIpu oOpaboTke OOE3MMYECHHBIX MEPCOHANBHBIX JAHHBIX HAa OYMa’KHBIX
HOCUTEJSIX HE0OXO0IUMO COOIIIOICHUE:

11.4.1. IlpaBun xpaHeHUs: OyMa>KHbIX HOCUTEJICH.

Bce OymaxkHble HOCUTENH, COAEpKAIINE ePCOHANIbHbBIE JaHHBIE, XPAaHUTHCS B
YUPEXKJICHUU: B KAOMHETE IUPEKTOpPA YUPEXKICHUS B 3aKPbIBAEMOM METAJUIMUECKOM
mkady (auyHble JAena paOOTHUKOB, OOydYalIIMXCA MW Jp. JOKYMEHTallus,
coJiepKalllasi MepCcoOHAbHbIE JaHHbIE) U B 3aKpbIBAEMOM METAJUIMYECKOM cerde
(TpyZIOBBIE KHMXKKH); B IIKA(Qy B 3aKpbIBAEMOM KaOWMHETE 3aMECTHUTEIN AUPEKTOpa
no YP (kiaccHble XypHalibl, JOKYMEHTHI [0 aTTECTAllMU); B apXUBE YUPEKICHHUS,
000pYyZJOBaHHOM METaJUIMYECKOW ABEPHIO (TOKYMEHTHI, OJIEKAIINE JIUTETbHOMY
XpaHEHMI0). 3ampelaercs: nepeaaBaTh JTOKYMEHTBI, COJEpKalllue MEePCOHAJbHBIE
JAHHBIE TPETbUM JHI[AM, HE HMEIOIIMM JOCTyla K JaHHBIM JOKYMEHTaM;
BBIMOJHATH PabOThl C JOKYMEHTaMH Ha JOMY, BBIHOCUTb HMX M3 CIYXEOHBIX
NOMEILEHUI, CHUMAaTh KOITUHU WJIM IPOU3BOJUTH BBIIUCKH U3 TAKUX JOKYMEHTOB 0€3
pa3peleHusl TUpeKTopa yUpexKJIeHUs; OCTaBIsATh Ha pabO4YMX CTONAX, B CTOJIAX U
HE3aKpBIThIX cel(ax JOKYMEHTHI, coAepiKalllie MepCOHANbHbIE JaHHbIE, a TaKxkKe
OCTaBJISITh HE3aNepPTbIMU IMOCJI€ OKOHYAaHMUSA padoThl ceilppl, MOMEHICHUs Hu
XpaHWINILA C JaHHBIMU TOKYMEHTaMH, CAMOBOJIBHO YAAJIATh, BHOCUTh KaKHe-THO0
U3MEHEHUS! B JOKYMEHTBI, COJIEpKalllMe IMEepCOHANIbHBIE JaHHBIC, OCYLIECTBISAThH
00paboOTKy MepCOHANBHBIX JIAHHBIX B MPUCYTCTBUU MOCTOPOHHUX (HE TOMYIIEHHBIX
K JAaHHOUW MH(pOPMALIMH ) JULI.

11.4.2. IIpaBuna nocryna B MOMEIICHUS, TI€ OHU XPAHATCS.

Joctynm B TOMElIEHMs, TA€ XpaHATCSd OyMa)KHbIe HOCUTENHU, CTPOTo
perniameHTupoBaH. JlocTynm B KaOMHET AMPEKTOpa HMMEIOT: HEMOCPEICTBEHHO
JUPEKTOp YUPEXKIEHUs, AeNonpou3BoauTenb. [Ipyrue paOOTHUKM U HHbBIE
MOCTOPOHHUE JIMIIAa HE MOTYT HaXOJUThCS B KaOUHETe TupeKTopa 0e3 MpUCyTCTBUS
BbIIlIeyKa3aHHbIX Jull. Kitoun oT kaOuHeTa XpaHITCS y AUPEKTOpa yUPEKICHUS.
Kitou oT 3anmupaeMoro MeTayuiMueckoro mkada XpaHUTbCA B KaOMHETE TUPEKTOpa
YUpPEXKIEHUS B 3aKpblBaeMOM MeTauindeckoMm ceiide. Jloctym B KaOWHET
3aMECTHUTENII JUPEKTOpa Mo YP uMeeT AUPEKTOp YUYPEXKICHHUS U 3aMECTUTENb
nupekTopa o YP. Kitoun ot kabuneTa 3amecturens nupektopa nmo YP xpansarcs y
3aMecTuTens aupekropa nmo YP u aupekropa. JlocTyn B apXuB MMEHOT TUPEKTOP



yUpexJeHUsi, OTBETCTBEHHBIA 3a apxuB (AenonpousBoautens). Kirou or apxuBa
XPaHUTHCS B 3aMIMPAEMOM METAILNTUYECKOM ceiie B KaOUHETE TUPEKTOPA.

12. JlocTyn K NepCcOHAJIbHBIM JAHHBIM CYy0bEeKTOB NMEPCOHAJIBHBIX JAHHBIX

12.1. BHyTpeHHU 10CTyN (IOCTYIl BHYTPH OpPTaHU3AIIMH ).

12.1.1. JlocTyn DOJDKHOCTHBIX JIMII K paboTe C IMEpPCOHAIBHBIMU JIaHHBIMH
OCYUIIECTBJISIETCSl MOCJTE M3YyYEHUS UMHU TpeOOBaHUN HOPMATHUBHBIX JOKYMEHTOB
YUPEXKJIEHUS O 3alIiuTe MHPOpPMAIMK B YacTH, UX KAacalolleHCs, U MOJMUCAHUS
00s13aTeNIbCTBA O HEpasrJalleHuH IMepcoHaTbHBIX MaHHBIX ([Ipuiaoxkenue Ne9 x
Hacrosiemy [lonoxeHuto).

12.1.2. JocTtyn K mEpCOHAIBHBIM JTaHHBIM CYOBEKTOB MEPCOHANBHBIX TaHHBIX
UMEIOT OIPEAEIICHHBIE JOKHOCTHBIE JIMIA, HEMOCPEACTBEHHO UCIOJIb3YIOIINE UX B
CITY’KE€OHBIX IIEJISIX.

12.1.3. PaOOTHUKH y4pexAeHUs, UMEIOIINE JOCTYI K NEPCOHATBHBIM JaHHbIM
CYOBEKTOB TIEpPCOHAJBbHBIX JIAHHBIX B CBSI3M C MCIOJIHEHHEM TPYAOBBIX
00s13aHHOCTEM:

1) obecnieunBarOT XpaHEHHE EPCOHAIBHBIX JTAHHBIX, UCKIIOYAIOIIEE JOCTYII K
HUM TpeThbuX JUL. B oTcyTcTBHE pabOTHMKAa Ha €ro paboueM MecTe HE JIOJIKHO
OBITh IOKYMEHTOB, COJEPKAIINX EPCOHATIBHBIE TAHHBIE;

2) mpu yxole B OTMYCK, CIYXEOHOM KOMAHIUPOBKE W HHBIX CIy4asx
JUIMTEJIBHOTO OTCYTCTBUS paOOTHHKA Ha CBOeM pabodeM Mmecte, 00s3aHbl NepeaaTh
JOKYMEHTBl W  WHBIE HOCUTEIM, COJAEp)Kallue TNEPCOHAJIbHbIE  JIAaHHBIE
3aMEIlAIIEMYy UX JIUIY, TU0O0 TUPEKTOPY YUPEKICHHUS;

3) npu yBOJIBHEHUU pa0OTHHKA, UMEIOIIETO JTOCTYII K MEPCOHALHBIM JJAHHBIM,
JIOKYMEHTBI U MHBIE HOCHUTEIIU, COAEp KallUe MEePCOHAJIbHBIE JaHHBIE, MEPEIat0TCs
IpYyroMy pabOTHHMKY, HMMEIOLIEMY JOCTyl K TE€PCOHAIbHBIM JaHHBIM, JIHOO
TUPEKTOPY YUPEXKICHHUS.

12.1.4. Tlpouieypa opopmiieHHS JOCTYIIA K MIEPCOHATBHBIM JIAaHHBIM BKIIIOYACT
B ceOsl:

1) o3HakOMJIeHHE paOOTHUKA MOJ pocnuchk ¢ HactosiuM [lonoxenuem. Ilpu
HAJIMYUM WHBIX HOPMATUBHBIX aKTOB (MPUKAa3bl, PACHOPSIKEHUS, UHCTPYKIUU H
T.I.), PETYIUPYIOMUX 0O0pabOTKY M 3alUTy MEPCOHATBHBIX JAHHBIX, C JAHHBIMH
aKTaMU TaK)Xe MPOU3BOJIUTCS O3HAKOMJIEHUE paOOTHUKA MO/ POCIHUCH.

2) wuctpeboBaHue ¢ paboTHMKA (3a wucCKIOYeHueM jaupektopa OY)
MUCbMEHHOTO 00s3aTeNbCTBA O HEpa3MIAlIEHUU TNEPCOHAIBHBIX JaHHBIX M
coOJIIOICHUY TIPaBUII UX 0OPabOTKH.

12.1.5. Jlonmyck K mepcoHalIbHBIM JAHHBIM CYOBEKTOB MEPCOHATBHBIX JAHHBIX
Ipyrux paOOTHUKOB YUPEXKIEHHSA, HE UMEIIIUX HaJJIeKalluM o0pa3oM
0 OPMIIEHHOTO JI0CTYTIA, 3alPeIaeTCs.

12.1.6. Ilepegaua (oOMeH W T.HI.) MEPCOHAJIBHBIX JAHHBIX OCYIIECTBIISETCS
TOJIBKO MEXKJY COTPYAHUKAMH, HUMEIOUIMMHU JIOCTYH K MEPCOHAJIbHBIM JaHHBIM
CYOBEKTOB NEPCOHATIBHBIX TAHHBIX.

12.2. BHeuHuii 1ocTym.

12.2.1. K unciny wmaccoBbIX NOTpeOUTENEH MNEpPCOHANbHBIX JAHHBIX BHE
YUpPEXKAECHUS MOXKHO OTHECTH TOCYJAPCTBEHHBIE UM  HETrOCYIapCTBEHHBIE
(GyHKIIMOHATBHBIE CTPYKTYPHI:

—  UEHTpaJIM30BaHHas OyXraiaTepus;
—  [OJpa3[eNiCHUs] MYHUIIUMIIAJIbHBIX OPraHOB yIIPAaBJIECHNUS;



—  HaJOrOBBIC UHCIIECKIUY;

—  IPaBOOXPAHUTEIBLHBIE OPTraHbl;

—  Oprasbl CTaTHUCTHUKH;

—  BOCHKOMAT;

—  OpraHbl COIMAIBHOTO CTPAXOBAHUS;
—  TICHCHOHHBIC (DOHIBI.

12.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYI K IEPCOHAIbHBIM
JTAHHBIM TOJIBKO B c(hepe CBOEH KOMIIETEHIUY.

12.2.3. CooOmieHne CBEIEHUM O TEePCOHAJIBHBIX JAHHBIX CYOBEKTOB
MEPCOHANIbHBIX JAHHBIX APYTHMM OpTraHU3alMAM U PU3MUYECKUM JIMIaM pa3periaeTcs
Opy HAJIWYUU MHCHBMEHHOTO COIJIacHsl CYOBEKTOB MEPCOHAIBHBIX JaHHBIX M
3asiBJICHUS MOAMUCAHHOTO PYKOBOJIUTEIEM OpraHUu3aluu MO0 GU3UUYECKUM JTUIOM,
3alpPOCUBIIUM TaKUE CBEJICHUS.

12.2.4. TlpenocraBieHue CBEACHUN O NEPCOHAIBHBIX JAHHBIX CYOBEKTOB
MEePCOHATBHBIX JIAHHBIX 0€3 COOTBETCTBYIOIIETO MX COIJIaCHs BO3MOXXHO B
CIEAYIONINX CIIydasix:

1) B mensx NpeaynpexJCHUs Yrpo3bl JKU3HH W 3J0POBBI0 CYOBEKTa
MEPCOHATBHBIX JIAHHBIX;

2) Tmpu TOCTYIUICHMH O(HIMAIBHBIX 3allPOCOB B  COOTBETCTBUU C
MOJIOKEHUSIMU denepanbHOTO 3aKOHa «O06 ONIEPaTUBHO-PO3BICKHBIX
MEPOTIPUATUIX»;

3) mpu MOCTYIUIGHUH O(UIMATIBHBIX 3alpPOCOB W3 HAJIOrOBBIX OPIaHOB,
opraHoB llencuonHoro ¢onmna Poccun, opranoB DeaepanbHOTO COIUATBHOTO
CTpaxOBaHUs, Cy/IeOHBIX OPTaHOB, U T.I.

12.2.5. IlpenocraBiieHre NEPCOHAIBHBIX JAHHBIX IPYTHUM OpraHU3alUsIM:

Cenenus o paboTarolieM WM YK€ YBOJEHHOM PaOOTHHUKE, ydalleMcsl WU
paHee 00ydaromieMcs, MOTyT ObITh MPEIOCTaBIEHbI APYTroll opraHU3aIuu TOJIBKO C
MHUCHbMEHHOTI0 3ampoca Ha OJIaHKe OpPTaHU3alMK C MPUIOKEHUEM KOIMUU 3asBJICHUS
CyObeKTa MepCOHATbHBIX TaHHBIX.

12.2.6. IIpenocraBieHrue MEPCOHAIBHBIX JTAHHBIX POACTBEHHHUKAM M YJIE€HAM
CEMBbH:

[lepcoHanbHble MaHHBIE CYOBEKTa TMEPCOHAIBHBIX JAHHBIX MOTYT OBITh
MPEAOCTABIEHbI POJCTBEHHUKAM WJIM YJIEHAM €ro CEMbHM TOJIbKO C MUCbMEHHOTO
pa3penieHns: caMoro CyoObheKTa MePCOHATBHBIX TAHHBIX.

13. Ilopsinok paccMOTpPeHHsI 3aIPOCOB CYObEKTOB MEPCOHATBbHBIX JTaHHBIX
WM UX NpeacTaBuTe el

13.1. Vupexnaenue o00s3aHO 0€3BO3ME3IHO MPEIOCTABIATH CYOBEKTY
MEPCOHAIBHBIX JIAHHBIX WU €ro 3aKOHHOMY [MPEICTaBUTEI BO3MOXKHOCTh
O3HAKOMJICHUS C TIEPCOHAIBHBIMU JIAHHBIMH, OTHOCSIITUMUCS K COOTBETCTBYIOIIEMY
CyOBEKTy TNEpPCOHAIBHBIX JAHHBIX, a TakKXKe€ BHECTM B HHUX HE0OXOAUMBbIE
W3MEHEHUS, YHUYTOXXUTh WM OJIOKMPOBATh COOTBETCTBYIOIIUE IEPCOHATBHbBIE
JTAHHBIE 110 MPEAOCTABIECHUN CyObEKTOM MEPCOHANBHBIX JAHHBIX WIJIM €0 3aKOHHBIM
MPEACTaBUTENIEM CBEJICHUN, TOATBEPKAAIOUIMX, YTO TMEPCOHAJIbHBIE JIaHHBIE,
KOTOpbIE OTHOCSTCSI K COOTBETCTBYIOIIEMY CYOBEKTY U 0O0pabOTKYy KOTOPBIX
OCYUIECTBIISIET yUpexaeHue, SBIISIFOTCS HEMOJIHBIMU, yCTapeBIINMH,
HEJIOCTOBEPHBIMH, HE3aKOHHO TOJIYYCHHBIMH WM HE SBIISIOTCS HEOOXOIMMBIMH
JUTSI 3asIBJICHHOM T1eTi 00pabOTKH.



13.2. O BHECEHHBIX H3MEHEHUSX M MPEANPUHATBIX MEpaX YUPEKICHUE
00s13aHO yBEJAOMUTHh CYOBEKTa TNEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOIO
MPEACTaBUTENSI U TPEThUX JIUI, KOTOPBIM MEPCOHATIbHBIE JaHHBIE ATOr0 CyOBbEeKTa
OBLIIM MepeIaHbl.

13.3. Vupexnaenue He BhpaBe 0€3 MHUCBMEHHOIO coriacus CcyObeKTa
NEPCOHANIbHBIX JIAHHBIX IepeAaBaTh 00padaThIBaeMble IEPCOHANbHBIC JIaHHbBIE
TPEThUM  JIMLAM, 3a MCKIIOYEHHEM CIIy4aeB, MpPsAMO MNPEAYyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM.

13.4. CyOBeKkTbl NEpCOHANBbHBIX JAHHBIX HMMEIOT MPAaBO Ha MOJYyYEHHUE OT
yupexieHus: ”HPOpMaIuu O:

1) moaTBepkaeHUH (PakTa 00pabOTKH MEPCOHATBHBIX JTaHHBIX;

2) mpaBOBBIX OCHOBAHMSX M LIENSAX 00paOOTKH MEPCOHATBHBIX JTaHHBIX;

3) uensx U NpUMEHSAEMbIX CIoco0ax 00padOTKU NEPCOHATBHBIX JaHHBIX;

4) HaUMEHOBAHUU M MECTE HAXOXKICHHS YUPEXKIEHUS, CBEICHUSAX O TPETHUX
Jaunax (3a UCKIIOYEHUEM paOOTHUKOB YUPEKACHUS), KOTOPbIE MMEIOT JOCTYH K
NEPCOHAIBHBIM JIAHHBIM WM KOTOPBIM MOTYT OBITH PACKPBITHI NEPCOHAIbHBIE
JTaHHbIE HA OCHOBaHMHU JJOTOBOpA WM Ha OCHOBaHUU DeepaibHOro 3aKOHa;

5) oOpabaThIBa€MbIX NEPCOHAIBHBIX JAHHBIX, HCTOYHUKE UX IMOJIYYE€HHUS, €CIIU
MHOW  TOpSAJOK  MPEACTaBICHUS  TaKUX  JIaHHBIX  HE  MPeayCMOTPEH
3aKOHOJIaTEIbCTBOM,;

6) cpokax 00pabOTKM MEPCOHANBHBIX JIaHHBIX, B TOM YHCJIE CpPOKaxX HX
XpaHeHUS;

7) OpsiIKE OCYIIECTBICHHS CyObEKTOM MEPCOHATBHBIX JJAHHBIX CBOUX TPaB;

8) OCYILIECTBIEHHON WM O MPEanoJiaraeMoil TpaHCTPaHUYHOW Iepenayde
JAHHBIX (T.€. CBEIEHUA O TOM, 4YTO TpPAaHCTPaHUYHAs Iepefavya MePCOHAIbHbIX
JAHHBIX YUYPEKIACHUEM HE OCYIIECTBIISIETCS);

9) HaumeHOBaHMM WM (aMUIMHM, KMEHH, OTYECTBE U ajpece JIMLA,
OCYIIECTBJISIONIETO  00pabOTKYy  MEPCOHAIBHBIX  JaHHBIX MO0  MOPYYEHHUIO
yUpexAeHUs, €clii 00padoTKa MOpydeHa Uik OyJIeT MOpydeHa TaKOMY JIHILY;

10) uHBIX CBEIEHUSX, TPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

13.5. Csenenus, ycraHoBieHHble 1. 13.4. Hactosmero Ilonoxenus,
NPEIOCTABIAIOTCA YUPEKACHUEM CYOBEKTY MEpPCOHAJIbHBIX JAHHBIX B JOCTYITHOMN
dbopMe U He JOJDKHBI CoJiepKaTh NMEPCOHATbHBIE JaHHbIE, OTHOCSIINECS K JAPYTUM
CyOBEKTaM TMEpPCOHAIBHBIX JIaHHBIX, 34 HCKIIOYEHHEM CIIy4aeB, €CIU HMEIOTCS
3aKOHHBIC OCHOBAHUS TSI PACKPBITHS TAKUX MEPCOHANTBHBIX TaHHBIX.

13.6. OcHOBaHMEM ISl IPENOCTABIEHUS CBEACHUM, TPEAYCMOTPEHHBIX 1. 13.4.
Hacrosero [lonoxkenus, siBIseTCs 0OpalieHue JM00 MoJydeHue 3anpoca cyobeKTa
NEPCOHANIbHBIX JJAHHBIX UJIU €0 MPEe/ICTaBUTEIIS.

13.7. 3anpoc nomKeH CoaepKarh:

1) HOMEp OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO JHUYHOCTh CyObEKTa
NEPCOHANBHBIX JAaHHBIX WU €ro MPEACTaBUTENS, CBEACHHUS O JaTe BbIIAUH
YKa3aHHOTr'O IOKYMEHTA U BBIIABIIEM €0 OPTaHeE;

2) cBeneHus, MOATBepXAarolmre (akT 0OpaOOTKH TMEPCOHATBHBIX JaHHBIX
YUPEKIACHUEM;

3) noanuck CyObeKTa MePCOHATBHBIX TaHHBIX WIIN €r0 IPeCTaBUTEIs.



13.8. 3ampoc MokeT OBITh HampaBjieH B NUCbMEHHOW dopme, Qopme
AJIIEKTPOHHOTO JOKYMEHTA, MOJIMKUCAHHOTO 3JEKTPOHHOW MOAMMUCHI0 JTUOO B MHOM
dbopmMe B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM.

13.9. B cnywae, ecnu cBeAeHUs, YyKazaHHble B 1. 13.4. HacTosuiero
[Tonoxenusi, a Takxke oOpabaTbiBaeMbleé TIEPCOHAIBHBIE JIaHHBIE  OBUIH
MPEIOCTaBIEHbl I O3HAKOMJICHUSI CYOBEKTY MEpPCOHAIBHBIX JaHHBIX IO €ro
3aMpocy, OH BIIpaBe€ OOPATUTHCS MOBTOPHO K YUPEKICHUIO WM HAMPABUTh €My
MOBTOPHBIN 3alpOC B LEJAX MOJYyYEHUs YKA3aHHBIX CBEACHUN M O3HAKOMJIEHUS C
TAKAMHU TEPCOHAJIBHBIMU JAaHHBIMH HE paHee, 4yeM uyepe3 30 paHEHW mnocne
NEPBOHAYAILHOTO OOpallleHrs] UM HAIpaBJIeHUS MEPBOHAYAIBHOTO 3arpoca, €CIu
0oJiee KOPOTKMI CPOK HE YCTAHOBJIEH 3aKOHOJATEIHbCTBOM, WHBIM HOPMATHBHBIM
IIPaBOBBIM AKTOM.

13.10. [Jo wucTeyeHus yKA3aHHOTO CpOKa 3allpallluBacMble CBEICHUS
IPEIOCTABISAIOTCA CyOBEKTY MEPCOHANbHBIX JaHHBIX MOBTOPHO B CIIydasX, €CIH
Takue cBeAeHHs W (WiM) oOpabaThiBacMble IEPCOHAIBbHBIC JaHHBICE HE ObLIH
IPEJOCTABIEHbl €My [UIsl O3HAaKOMJIEHHMsS B IIOJIHOM 00bEeMe IO pe3yJbpTaTam
paccMOTpeHMsl TepBOHaYaldbHOro oOpamieHus. [loBTOpHBIA 3ampoc Hapsay co
CBEJICHUSMH, YKa3aHHbIMU B 1. 13.7. Hacrosuiero IlonoxeHus, JOIKEH COAEPKATh
00OCHOBaHUE HaNpaBJIeHUs IOBTOPHOTO 3ampoca.

13.11.  VYupexnaeHue BOpaBe MOTHUBUPOBAHHO  OTKa3aTh  CYOBEKTY
NEPCOHANIBHBIX JJAHHBIX B BBINOJIHEHUH MOBTOPHOr'O 3allpoca B CIy4yae HapylIeHUs
uM TpedoBanmii n.m. 13.9, 13.10 nactosimero Ionoxenus. MOTUBUPOBAaHHBIN OTKa3
HaIpaBJIsIeTCsl 3asIBUTENI0 B CPOK, HE NPEBBILAOIMMNA 7 pabouyux THEH cO JHS
oOpaiieHusi cyObeKTa NMEPCOHANBHBIX JAHHBIX, U JOJDKEH COAEpP’KaTh CChUIKY Ha
HOPMBI JCHCTBYIOIIETO 3aKOHOJATENbCTBA, SIBJSIOIIMECS OCHOBAHUEM IS TaKOTO
OTKa3a.

14. IIpaBa cy0bEeKTOB NMEPCOHAJBHBIX JAHHBIX HA O0ecrneyeHre 3aANUTHI
MePCOHAIBHBIX TIaHHBIX

14.1. B nenax obecrieueHusl 3alUThl IEPCOHATBHBIX JTAHHBIX, XPAHSAIIUXCS Y
yUpexAeHUs, CYOBEKTHI EPCOHATBHBIX JAaHHBIX, HMEIOT MPaBo:

14.1.1. Tlony4ath moaHyO HHOOPMAIUIO O CBOMX MEPCOHATBHBIX JAaHHBIX U UX
o0paboTke.

14.1.2. CpoOogHOrO GECIIaTHOTO AOCTYIa K CBOMM IEPCOHAJIBHBIM JIaHHBIM,
BKJIIOYAsl MPABO Ha MOJYYEHUE KOMUU JIF0OOH 3alucHu, coliepKallieid MepcoHalbHbIe
JTAaHHBIE, 32 UCKIIIOUYEHUEM CITy4aeB, NMPEIyCMOTPEHHBIX (perepaibHbIMU 3aKOHAMHU.
[Tonyyenue ykazaHHOM WH(OPMAIMM O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO
IPU JIMYHOM OOpaIlEeHUU CYyObEeKTa MEPCOHANIbHBIX JAHHBIX WM €0 MPEeACTaBUTEINS
K TUPEKTOPY YUPEKICHHUS.

14.1.3. TpeboBaTh yTOYHEHUSI €r0 MEPCOHAIBHBIX JAHHBIX, UX OJOKUPOBAHUS
WM YHUYTOXXEHUSI B CIydae, €CJIM NMEepPCOHAIbHBIE JAHHBIE SBIISIIOTCS HEMOJIHBIMU,
YCTapeBIIMMHM, HETOYHBIMH, HE3aKOHHO TOJYYEHHbIMU WM HE SBISIOTCSA
HEOOXOMMBIMH JIJIS1 3asIBJICHHOM 11eJTn 00pa0O0TKU. YKa3zaHHOE TpeOOBaHUE JOJIKHO
ObITh 0OPMJICHO MUCHMEHHBIM 3asIBICHUEM CYOBEKTa MEPCOHATbHBIX JAHHBIX Ha
UMs JTUPEKTOPA YUPEKACHUS.

14.1.4. TpeGoBaTh 00 W3BEIIEHUU YUPEKICHHEM BCEX JIHI], KOTOPbIM paHee
ObLTM COOOIIEHBl HEBEpPHBbIE WJIM HEIMOJIHbIE MEepCOHAIbHbIE JaHHbIE CYOBEKTa



NEPCOHANBHBIX JAHHBIX 000 BCEX NPOU3BEACHHBIX B HUX HCKIIOYEHUSX,
VCIIPABJICHUSX WIH JIOTIOTHEHUSX.

14.1.5. OOGxanmoBath B CyneOHOM TMOpsAJKE ACHUCTBHUS WiIM Oe37ehHCTBHE
yupexAeHUs: Tpu 00pabOTKE U 3aIUTE €ro MEePCOHANBHBIX JAHHBIX, €CIH CUUTAET,
4yTO0 00pabOTKa €ro MepCOHANbHBIX JaHHBIX OCYHIECTBISIETCS C HapYyIICHUEM
TpeOOBaHMI IEWCTBYIONIETO 3aKOHOJATENbCTBA WM UHBIM 00pa3oM HapyllaeT €ro
npaBa U CBOOOIBI.

15. O0s13aHHOCTH CY0OBEKTOB MNMEPCOHAJIBHBIX AAHHBIX IO O0ecre4YeHHIo
JOCTOBEPHOCTH €r0 NMePCOHAIbHBIX JAHHBIX

15.1. B mumensx obecrieueHUs] JAOCTOBEPHOCTH MEPCOHANBHBIX JTAHHBIX
pPaOOTHUKH OOSI3aHBI:

15.1.1. Ilpu npueme Ha pabOTy B YUpPEKACHHE MNPEICTABIATH JHULAM,
OTBETCTBEHHBIM 3a 00pabOTKYy MEPCOHAJIBHBIX JAAHHBIX, IOCTOBEPHBIE CBEIEHUS O
ce0Oe B MOpsJKE U 00bEeME, IPEYCMOTPEHHOM 3aKOHO1aTeNbCTBOM PO.

15.1.2. B ciyyae m3MeHEHHs] TIEPCOHAIBHBIX JIAHHBIX paOOTHHKA: (pamMuius,
UMs, OTYECTBO, aJPEC MECTa MKHUTEJIbCTBA, MACIOPTHHIC JaHHBIE, CBEIACHUS 00
0o0pa30BaHMHU U T.JI. COOOLIATH B TEUEHUE 5 pabounX JTHEH C JaThl UX U3MEHEHUH.

15.2. B uensix obecrieueHusi TOCTOBEPHBIX MEPCOHAIBHBIX JAHHBIX y4alluxcs,
WX POJUTEINH (3aKOHHBIE TIPEJICTABUTEIN) O0S3aHbI:

15.2.1. IIpu 3auncneHnn B y4pEKICHUE NMPEICTABIIATH JIUIaM, OTBETCTBEHHBIM
3a 00pabOTKy MEepCOHANbHBIX JAHHBIX, JTOCTOBEPHBIE CBEAEHUS O celde, CBOMX
HECOBEPILEHHOJIETHUX JETSX.

15.2.3. B caydyae uW3MEHEHHUSI CBEACHUW, COCTABIISIIOIIMX MEPCOHAIBHBIC
JIAHHBIC YYalllUXCs, POAUTENN (3aKOHHBIC MPEICTaBUTENIN) OOsI3aHbl B TEUCHUE
Mecsla coodmarb 00 3TOM JIMIly, OTBETCTBEHHBIM 3a OOpabOTKY MEpPCOHAIBHBIX
JTAHHBIX.

16. Mepsbl no 3ammTe NEPCOHAIbHBIX HAHHBIX. BHYTpeHHSIA M BHEILIHSAS
3aluTa.

16.1. IlepconanbHble JTaHHBIC OTHOCSTCS K CBEACHUSAM KOH(PHUIACHIIMAIBHOTO
xapakTepa (3a UCKIIOYEHUEM OOIIEAOCTYTHBIX CBEJICHUN ).

16.2. Tlom yrpo3oii uIM OHACHOCTBIO YTpaThl MEPCOHAIBHBIX JaHHBIX
NOHUMAETCS EIWHUYHOE WM KOMIUIEKCHOE, PEAJIbHOE WM NOTEHUHUAIBHOE,
aKTUBHOE WJIM MAaCCUBHOE MPOSIBJIECHUE 3JI0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEUIHUX
WIM BHYTPEHHUX HCTOYHUKOB YrpoO3bl CO3JaBaTh HEOJAronpusTHbIE COOBITHS,
OKa3bIBATh JECTAOMIM3UPYIOIEE BO3/ICUCTBHIE HA 3aIIMIAEMYI0 HHPOPMALIUIO.

16.3. Puck yrpo3sl 1t00bIM HH()POPMAIIMOHHBIM PECYpPCaM CO3/IAI0T CTUXUITHBIC
OenCTBUs, DKCTPEMalbHbIE CHUTYyallUd, TEPPOPUCTHUUECKUE JICHCTBUSA, aBapHUH
TEXHUYECKUX CPEACTB M JIMHUHU CBSI3H, APYrHe OOBEKTUBHBIE OOCTOSITENIbCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHHUH YIPO3bI JIMIIA.

16.4. 3amuTa MepCOHANBHBIX JAHHBIX MPEACTABISAET COOO0N MpeaynpexaCHIE
HapyIICHUs JOCTYMHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTH M KOH(PHUICHUMATHHOCTH
NEPCOHANBHBIX JaHHBIX U oOecreueHne 0e30mMacHOCTH MH(GOpPMalMU B IpPOIECCEe
YIPABJIEHYECKOW U TPOU3BOACTBEHHOM I€ATEILHOCTH YUPEXKICHHUS.

16.5. 3amura NIEPCOHATIBHBIX JaHHBIX MIPEACTABIISIET coboi
PErVIAMEHTUPOBAHHBIA TEXHOJIOTUYECKUM, OPraHU3alMOHHBIM M WHOW Ipolecce,
NPEAYNPEKIAONMNA HAPYIIEHUE AOCTYIMHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH U



KOH(HUICHIIMATIBHOCTH TEPCOHANbHBIX JAHHBIX PAOOTHUKOB YUYPEXKIECHUS H
o0ecrieunBaOIINI HAJEKHYIO 0€30IMacHOCTh MH(DOPMALIHUH.

16.6. Pexxum cobOmoaeHuss KOHGUIECHIUATBHOCTH MMEPCOHAIBHBIX JaHHBIX
MPEACTaBIACT COOOM COBOKYITHOCTh MEP MO 00ECIIEUEHHUIO 3alIUThI MEPCOHABHBIX
JAHHBIX OT HECAaHKIHMOHUPOBAHHOTO JOCTYIA, YTPaThl, HENPABOMEPHOTO HUX
UCITIOJIb30BAHUS UM PACIIPOCTPAHEHUS.

16.7. 3amura nepcoHaIbHbIX JIAaHHBIX OT HEMPABOMEPHOTO MX HUCMOJIb30BAHUS
WM yTpaThl OOECIIEYMBACTCS CUJIAMU M CPEJACTBAMU YUPEKICHHS, B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJIaTE€IbCTBOM.

16.8. Benenue OenonpousBOACTBA € JOKYMEHTaMH, COJEpKalllUMH
MEepPCOHATbHBIE JaHHBIC, B YUYPEXKICHUU OCYIIECTBISETCS B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOIATEIbCTRA.

16.9. BHyTpeHHss 3amuTa.

16.9.1. PexxuM BHYTpeHHEHN 3alllUThl MMEPCOHAIIBHBIX JAHHBIX 00€CIeUnBaACTCS
YUPEKICHUEM ITyTEM OCYIIECTBIEHUS CIEAYIOLIUX MEp:

— OrpaHMYEHUE M perIaMEeHTaIUsl COoCTaBa PAaOOTHHUKOB, (YHKIMOHAIbHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT COOIIOICHUSI peKUMa KOH(PUACHIIUATIBHOCTH;

— CTporoe H30MpaTesbHOE M OOOCHOBAHHOE pacHpeliejieHUEe JIOKYMEHTOB W
nHpopMaIu Mex 1y paOOTHUKaAMU, UMEIOIITUMHU TOCTYT K MEPCOHATBLHBIM JaHHBIM;

— pa3meleHue pabounx MECT, UCKIIIoUarolee OECKOHTPOIbHOE UCIIOJIb30BAHNE
3aIuI@aeMoi nHpopMaIuy;

— CBOEBpeMeHHoe oOecrieueHrne pabOTHUKOB HHGPOpPMAIMEH O TPeOOBAHMSIX
3aKOHOJATEIbCTBA MO 3aIUTE MEPCOHAIBHBIX JIaHHBIX;

— CO3JaHUE YCIOBUM 1Ji1 pabOThI C NEPCOHANTBHBIMU JAHHBIMMU;

— 00e31MYuBaHUE U YHHUTOXKCHHE TMEPCOHANBHBIX JaHHBIX, 1ETH 00paboTKu
KOTOPBIX JJOCTUTHYTHI U CPOKU 0053aTEIHLHOTO XPAHEHUS KOTOPBIX UCTEKIIU;

— CBOEBPEMEHHOEC BBISBJICHUE U YCTPAaHCHUE HAPYIICHUN YCTaHOBJICHHBIX
TpeOOBAHUIA 1O 3alIUTE NEPCOHATBHBIX JAHHBIX;

— TIpoBeACHHE  NPOPUIAKTHUECKOM UM Pa3bsICHUTEIBHOM  pabOThl ¢
paboTHUKaMHU, TIO TIPEAYIPEKICHUIO Pa3IIIalllEeHNs U yTPaThl CBEICHUN Mpu padoTe
C TIEPCOHATLHBIMH JIAHHBIMU.

16.9.2. 3amura cBeneHU, XpaHALIMXCS HAa 3JIEKTPOHHBIX HOcuTensix u B 11K
YUPEKJICHUS, OT HECAHKIIMOHUPOBAHHOTO JOCTYIa, UCKAKCHUS U YHUYTOXKCHHS
uHpopMalu, a TakKe OT HWHBIX HEMPaBOMEPHBIX JACHCTBUM, OOecCreYyuBaeTCs
pa3rpaHuyYeHUEM IIPaB JOCTYIIA U CUCTEMOM MapoJIEH.

16.9.3. VYupexneHnem NPUMEHSAETCS NPOTPAMMHO-TEXHUYECKHM KOMILIEKC
3aIUThl UHOOPMALIMKM Ha DJICKTPOHHBIX HOCHUTENSIX. [lepcoHanbHbIE KOMIBIOTEPHI,
Ha KOTOPBIX OOpabaThIBAIOTCS W XPAHATCS MEPCOHABHBIC IaHHBIC, 3allUIIEHbI
MapoJisiMU, YCTAHOBJICHA aHTUBHUPYCHAs 3amuTa. JlocTyn K cpeicTBaM KOMMUPOBAHUS
uH(OpMAITUU Ha BHEITHUE 3JIEKTPOHHBIC HOCUTEIN OTPaHUYEH.

16.9.4. Bce numa, CBsi3aHHbIE C TMOJy4€HHEM, OOpaOOTKOW M 3alIUTON
MEPCOHANBHBIX ~ JaHHBIX, IOJIMUCHIBAIOT OO0S3aTENHCTBO O HEpa3TIAlICHUH
MIEPCOHANILHBIX JTAHHBIX PAOOTHUKOB.

16.10. Buemmss 3amuTa.

16.10.1. Ins 3amquThl IEpCOHANBHBIX JAHHBIX CO3JAIOTCA IIEJICHANPABICHHbBIC
HEOJAronpusiTHbIE YCIOBUS M TPYAHOIPEOJONMMbIE MPENSATCTBUS IS JIMIIA,
NBITAIONIETOCS  COBEPIIUTh HECAHKIMOHUPOBAHHBIA  JIOCTYl U  OBJIAJICHUE



uHpopmanuet. [lenpto U pe3yabTaTOM HECAHKIIMOHMPOBAHHOIO JIOCTYyIMa K
WHOOPMAIMOHHBIM pPECypcaM MOKET ObITb HE TOJBKO OBJIAJICHUE IEHHBIMU
CBEJICHUSIMU U UX MCIOJIB30BAHKE, HO U UX BUJIOM3MEHEHHE, YHUUTOXKEHUE, U JIP.

16.10.2. ITox mMOCTOPOHHUM JIMIIOM IMOHHUMAETCs JI000€ JIUI0, HE MMEIoIIee
HEIMOCPEICTBEHHOTO OTHOUIEHUSI K YUPEKJCHUIO, TOCETUTENN, PAOOTHUKHU JIPYTUX
OpraHU3allMOHHBIX CTPYKTYp. llocTopoHHME nMlla HE JOJKHBI 3HATh pabouue
IPOLECCHl, TEXHOJOTHIO COCTaBICHHS, O(OPMIICHHUS, BEICHUS U XpPaHCHHS
JIOKYMEHTOB, JI€J U padOUrX MAaTEPUAIIOB B YUPEKICHHH.

16.10.3. Jlns oOecriedeHuss BHEIIHEH 3allUThl TEPCOHAIBHBIX JIaHHBIX
HE0OXOMMO COOJTIOIaTh PSIJ] MEp:

— TNOPAJIOK NTPUEMA, YUETA U KOHTPOJISI I€ATEIbHOCTH OCETUTENIEH;
— MIPOIYCKHON PEKUM OpraHU3aliu;
— TEXHUYECKHUE CPEJICTBA OXPAHbI, CHTHAIU3ALHH.

16.11. KaOuner aupekrTopa, 3amecTUTeNs aupekropa no YP u apxuBHOe
MOMEIICHHNE 3aKpbIBAIOTCS Ha KIto4. Kiltoun OT KaOMHETOB XPaHATCS y AUPEKTOpa
YUpEeXACHUS, B KaAOMHETE JUPEKTOPA B 3aKPHIBAEMO METAJUIMUECKOM cerde.

16.12. Kabunetr mupexTopa, 000pYyI0BaH 3aMHUPAIOIIUMUCT METALUTNYECKUMHU
mkapom u ceripom. ApXuB 000pPYJOBaH 3aKPbIBAIOIIEHCS ABEPHIO.

16.13. [Ipu pabGote ¢ ITOKyMEHTaMH, COJAEPKAIIUMH MEPCOHAIbHBIC JaHHBIC,
3aMpeniaeTcsi OCTaBIsATh UX Ha paboueM MecTe MM OCTaBJAThH mKadwl (ceiidbl) C
JaHHBIMU JOKYMEHTaMU OTKPBITHIMU (HE3alepThIMH) B CIy4yae BbIX0J1a U3 pabovyero
IIOMEIICHMUS.

16.14. PaGoTHUKH, UMEIOIIUE JOCTYN K MEPCOHAIBHBIM JAHHBIM, HE JOJKHBI
OCTaBJISITb B TMOMELIEHWHM TMOCTOPOHHUX JIMI, HE HMEIOIMX JOoCTyna K
NEPCOHAIIbHBIM JAHHBIM B JAHHOM CTPYKTYPHOM MOApa3/esieHnn, 0€3 mprucMoTpa.

6.15. B koH1e paboyero HsS BCE JOKYMEHTBI, COJAEpXkaIlhe NEPCOHAIbHBIE
JAaHHBIE, TOJKHBI ObITh YOpaHsbl B IIKaQbl (cerdbl).

6.16. XpaHeHue JOKYMEHTOB, COJACPKAIIUX INEPCOHAIbHBIE JTAHHBIC
pabOTHUKOB M YYAIIUXCS, JOIHKHO OCYIIECTBISATHCS CAEAYIOIIUM 00pa3oMm:

6.16.1. JIuuHble nena, KAPTOTEKU, YUETHBIE )KypPHAIbl 1 KHUTH y4eTa XpaHATCA
B 3aMMparonmxcs mkadax.

6.16.2. TpynoBble KHIKKH XPaHATCSA B HECTOpaeMoM cerde.

6.17. PaboTHUKaM y4pexaAeHUs, UMEIOIIUM JJOCTYI K MEPCOHATbHBIM JaHHbBIM,
3alpenieHa 3alKuch, XpPaHEHWE W BBIHOC 3a NPENEbl YUPEKIECHHsS Ha BHELIHUX
HOCHUTENISIX nHpopManuu (Iucku, auckersl, USB ¢umdim-kapTe! u T.11.), mepenaya mo
BHEILIHUM aJjpecaM »JJIEKTPOHHOM TNOYThl WU pa3MmelieHue B cetd HHTepHeT
uH(pOpMaIuK, CoAEpKallel EPCOHANIbHBIE TaHHbIE CYyOBEKTOB.

6.18. He pomyckaroTcsi OTBETBI Ha BOIPOCHI, CBSI3aHHBIE C MEpenade
NEPCOHANIBHBIX JJAHHBIX 10 Teseony min daxcy.

17. O0si3aHHOCTH JIML, OTBETCTBEHHBIX 3a 00pPaldOTKYy MNepCOHAJIbHBIX
JAHHBIX M0 3a1IUTE NEePCOHAIBHBIX JAHHBIX

17.1. YionHOMOYEeHHbIE JOJKHOCTHBIE JIUIIA O0S3aHbI:

1) 3HAaTh U BBIMOJHATH TPEOOBAHUS 3aKOHOATEILCTBA B 00JaCTH 0OecTieueHUs
3aIMThI IEPCOHANBHBIX TaHHBIX, HacTosuero [lonoxenus;

2) XpaHUTb B TallHE W3BECTHBIC UM MEPCOHAIBHBIC JaHHbIE, HHPOPMUPOBATH
JUPEKTOpa YyupexkAeHus o (QakTax HapylIeHUS TMOpsAaKka oOpaiieHus C
NEPCOHAIIBHBIMU JAHHBIMH, O MOIBITKaX HECAHKLIMOHUPOBAHHOTO JIOCTYIIA K HUM;



3) cobnronaTh mpaBuiia MCIOJIb30BAHUS MEPCOHANBHBIX AAHHBIX, MOPSAOK HUX
ydeTa U XpaHEHUs, UCKIIFOUUTh JOCTYI K HUM IMOCTOPOHHUX JIUILI;

4) oOpabarbiBaTh TOJBKO T€ IMEPCOHAIBbHBIC JAHHBIE, K KOTOPHIM IOJIYy4YeH
JIOCTYTI B CHJTY UCTIOJHEHUS TPYAOBBIX O0S3aHHOCTEH.

17.2. Tlpu 00paboOTKE MEPCOHANBHBIX JAaHHBIX JIUIAM, OTBETCTBEHHBIM 3a
00pabOTKy MEPCOHANIBHBIX JIAHHBIX, 3aMPEHIAeTCs:

1) wucnosb30BaTh CBEACHHS, COACPXKAIIUE MEPCOHAIBHBIE JIaHHbBIE, B
HECITY>KEOHBIX IEJSIX, a TAK)XKE B CIIY>KEOHBIX LENIX — MPU BECHUH MIEPErOBOPOB IO
TeNeOHHOM CeTH, B OTKPBITOH MEPENUCKE, CTAThAX U BHICTYIIJICHUSX;

2) mepenaBaTh IMEPCOHAIBHBIE JaHHBIE O HE3AIMIIEHHBIM KaHajaM CBSA3U
(TeneTaiin, dakcUMUIbHAS CBSI3b, SJCKTPOHHAS MOYTA U T.I.) 0€3 MCIOIb30BAHUS
cepTU(UIIMPOBAHHBIX aHTUBUPYCHBIX CPE/CTB;

3) cHUMaTh KONMM C JOKYMEHTOB M [JpYrMX HOCHUTeNel uH(popmaluu,
COJIEpKAIlUX MEPCOHAIBHBIE JaHHBIEC, WM IPOU3BOJNUTH BBIIUCKH U3 HUX, a PABHO
UCIIOJIb30BaTh pa3jMyHble TEXHUYECKHE CpeAcTBa s (pUKcalMu CBEIEHUH,
COJIEpIKaIINX NePCOHANIbHBIE JaHHbIE, 0€3 pa3pellieHus: AUPEKTOPA YUPEKICHUS;

4) BBIMIOJIHATH HA JOMY PaOOTHI, CBA3aHHBIE C UCIIOJIb30BAHUEM IIEPCOHAIBHBIX
JAaHHBIX, BBIHOCUTH JOKYMEHTHI U JIPYTM€ HOCHUTENU HH(OpMAalLUU, COAep Kallue
NEPCOHAIbHBIE JaHHbIC, U3 3JaHUS YUpexXJACHUA O0e3 pa3peuieHuss IUpeKTopa
YUPEKACHUS.

18. OTBeTCTBEHHOCTH 32 HapymeHue HacTosimero Ilonoxxenus

18.1. JIuna, BMHOBHBIE B HApPYLICHUM HOPM, PETYIUPYIOLIMX ITOIYYEHHE,
00pabOTKy M 3alUThl NEPCOHATBHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX,
NPUBJIEKAIOTCS K JUCUMUIUIMHAPHOW OTBETCTBEHHOCTU. K JaHHBIM JIMLIaM MOTYT
OBITh MPUMEHEHBI CIAEAYIOIINE TUCUUIIITMHAPHBIEC B3bICKAHUS:

1) 3ameuanue;

2) BBITOBOD;

3) yBOJIbHEHHE.

18.2. 3a KaxIplil AMCIUIUIMHAPHBIA MPOCTYNOK MOXKET OBITh MPUMEHEHO
TOJIBKO OJJHO JTUCUUIIJIMHAPHOE B3bICKAHUE.

18.3. Ilpuka3 o NpPUMEHEHUH JUCIUIUIMHAPHOTO B3BICKAHUS OOBSBISCTCS
pabOTHUKY MO/ POCIUCH B TEUEHUE TPEX pabOUYNX AHEH CO JTHS €ro U3JaHMUs.

18.4. Texyuuii KOHTPOJb 3a COOJIOJCHHEM TPEOOBaHUN 3aKOHOJATENIbCTBA
npu 00paboTKe MNEePCOHANBHBIX JAHHBIX OCYLIECTBISETCS IIyTeM MPOBEACHUS
MIPOBEPOK COOJIIOICHUS U UCTIOTHEHUS YTIOJTHOMOYEHHBIMH TOKHOCTHBIMU JIMLIAMU
HacTtosero Ilomoxenus.

19. 3ak04uTeIbHBIC MOJI0KEHUS

19.1. Hacrosmee IlonoxeHnue MOBOAWUTCS A0 CBEIACHUS BCEX PaOOTHUKOB
YUpEeXKACHUS TIEPCOHATBHO MO POCIUCH.

19.2. Hacrosmee IlonoxxeHne HOBOAMTCS A0 CBEACHHUS Yydalluxcs, HX
poauTeneit (3aKOHHBIX NPECTaBUTeNIeH) Ha POAUTEIBCKUX COOPAaHUAX U HA TUYHOM
IpUEME TUPEKTOPA YUPEKICHUS.

19.3. Hacrosimee noOJ0KEHHE MOJUIEKAT ONYOJMKOBAaHUIO Ha  caiTe
YUPEXKIACHUS B TEUEHHUE IECATH JHEN CO THS €r0 YTBEPKICHHUS.

19.4. U3meHenus u gonoiaHeHus B HacTosee [lonoxkenne BHOCATCSA MPUKA30M
JUPEKTOPA YUPEKICHHUS.



Ipuiaoxenue Nel
Kk Ilonoxkenno «O0 o0OpaGoTke u
3allUTe  MEePCOHAJBbHBIX  JIAHHBIX
CyObeKTOB MepPCOHAJBHBIX TAHHBIX
MBOY COHI Ne 25»

Ilepeyennb
NepCOHATbHBIX JaHHBIX, 00padaTsiBaeMbix B MBOY COL Ne 25
1. O01mme moJ10KeHUsA

1.1. Ilepeyenpb nmepcoHaIBHBIX JAHHBIX, Hoatexamux 3amure B MbOY COIII
Ne 25 (manee — Ilepeuens), pazpaboTan B cOOTBETCTBUU ¢ DenepaabHBIM 3aKOHOM
Poccuiickoii @enepaunn ot 27 wuronsg 2006 r. Ne 152-®3 «O mnepcoHanbHBIX
NaHHbIXY», DenepanibHbIM 3akoHOM OT 29 nekadps 2012 roma Ne 273-®3 «O06
oOpazoBanuu B  Poccuiickoit ~ ®enepanuny, YcraBoM —MyHHUIIMTAIBHOTO
OIOHKETHOTO o011e00pa3oBaTeILHOTO YUpEKACHUS cpenHeu
o01reoOpa3zoBaTenbHOM MKoJIbI No 25 (fanee — yupexieHue).

2. CBegeHusi, COCTABJISIIOIINE NTEPCOHAIbHBIC JAHHbIE

2.1. CBeneHusiMHM, COCTaBIISIIOLIMMH IEPCOHAJIBHBIE JAHHBIE B YUPEKIICHHH,
apigercss Jo0as uHPOpMalug, OTHOCAIIAACS K TPSIMO WU KOCBEHHO
ONpENECICHHOMY  WJIM  ONpeAesnsieMoMy  (u3nuecKkoMy  Jidly  (CyOBEKTy
MEePCOHAIBHBIX JIAHHBIX ).

2.1.1. K nepcoHalbHbIM JaHHBIM pAaOOTHHUKA, MOITYYAEMBIM YUPEXKICHUEM U
NOMJIeKAIIMM  XPAaHEHHWIO B  TOPSAKE, MPEAYCMOTPEHHOM  JIEUCTBYIOIIUM
3aKOHOATENbLCTBOM P®D, oTHOCATC:

1) ®amunus, UMsi, OTYECTBO (B T.4. MPEKHUE), 1aTa U MECTO POKJICHHUS.

2) IlacopTHbIE JaHHBIE, YAOCTOBEPSIONIETO JUYHOCThL (Cepus, HOMEp, aaTa
BbIJ]JaYM, HAMMEHOBAHUE OPraHa, BbIJIABIIETO JOKYMEHT).

3) Anmpec wmecrta >XKUTelbCcTBa (MO TAcmopTy W (akTHYECKUd) U jJaTa
pPETUCTpAIIMU TIO MECTY JKHUTEJIHCTBA WM 110 MECTY MPEObIBaAaHUSI.

4) Homepa TenedoHOB (MOOMIBHOTO M JOMAIITHET0), B CITy4ae UX PErUCTpaIuu
Ha CyOBEKTe MEPCOHATBHBIX JAHHBIX WU TO aJPECy €ro Mecra >KUTeIhCTBa (IO
NacropTy).

5) Ceenenusi 00 oOpa3oBaHUU, KBadu(UKAIUM, O HAJIWYUU CHEIHATbHBIX
3HAHUW WM CHEIUaIbHOM IMOJATOTOBKU (Cepusi, HOMEp, JaTa BbIJAYu JUILIOMA,
CBUJIETENbCTBA, aTTecTaTa WM  JPYroro  JOKyMeHTa 00  OKOHYAaHHUH
00pa30BaTEIbHOTO YUYPEKIEHUS, B TOM YHCIE€ HAMMEHOBAHUE M MECTOIOJIOKEHHUE
00pa30BaTEIbHOTO YUPEKICHUS, 1aTa Havyajla ¥ 3aBepIllIeHUus] 00ydeHus, paKynbTeT
WM OTHeJieHHe,  KBadudukamuss W CHCHUAIBHOCTh IO  OKOHYaHUU
00pa30BaTENbHOTO YUYPEXKJCHUS, YY€Has CTeNeHb, YYEHOE 3BaHUE, BIAJCHHE
WHOCTPAHHBIMU SI3bIKAMH ).

6) CBeneHus O MOBBHINICHUH KBATU(PUKAIIUN U TIEPETIOATOTOBKE (Cepus, HOMED,
JaTa BBIJAYM JOKYMEHTA O TIOBBINICHWW KBAaTU(DUKAIIMU WU O TMEPENOATOTOBKE,
HAaUMEHOBAHHUE U MECTOIOJIOKEHNE 00pa30BaTEILHOTO YUPEXKICHUS, JaTa Havada u
3aBepiieHus OOy4YeHMs, KBamu(UKAIUMS W CICHHAIBHOCTh TI0 OKOHYaHUU
00pa30BaTENBLHOTO YUPEKIACHNUSA).

7) CBenenusi 0 TpyAOBOW JEeATENBHOCTH (HaHHBIE O TPYIOBOM 3aHATOCTH HA
TEKylIee BpeMs C MOJIHBIM YKa3aHUEM JOJKHOCTH, NOJIpa3iejeHus, OpraHUu3aluu 1



ee HaumeHoBanus, MUHH, agpeca u TenedoHOB, a Takke PEKBU3UTOB JPYrUX
OpraHu3alliii C MOJIHBIM HaUMEHOBAHHME 3aHUMAEMbIX paHEe B HUX JIOJKHOCTEH U
BpEMEHU pabOThl B 3TUX OpPraHU3alMAX, OOUIMI U HEMpPEpBIBHBIM CTax padoThI,
HaJIM4Ke TPYJIOBOTO WM IPak1aHCKO-TIPABOT0 JJOTOBOPA).

8) CBeneHust 0 HOMEpE, CEPUU U JIaTe BbIJauM TPYIOBOM KHIKKH (BKJIABIIIA B
Hee) U 3aMucsxX B HEll.

9) Conepxanue U PEKBU3UTHI TPYIAOBOIO JIOTOBOpa C pPabOTHUKOM
YUPEXKACHUS, a TAKXKE TONOJHUTEIBHBIX COTJIANIEHUI K TPYJOBOMY JOTOBODPY.

10) Cenenus o 3apabOTHOM TuTaTe (JaHHBIC IO OKJIATy, HaT0ABKaM, HAJIOTaM).

11) CBeneHusi 0 BOMHCKOM y4e€Te BOCHHOOOSI3aHHBIX JIMII U JIUII, MOJJIEHKAITUX
IIPU3bIBY Ha BOCHHYIO CIIykO0y (cepusi, HOMEp, aTa Bbl1aul, HAMMEHOBAaHNE OPraHa,
BBIJIABIIETO BOEHHBII OWJIET, BOEHHO-YYE€THasl CIIELHAIIBHOCTh, BOMHCKOE 3BaHUE,
JIAaHHbIC O MPUHITUU/CHATUU Ha(c) ydyeT(a) U Jpyrue CBEACHUs, COACpKAIIUECS B
BOCHHOM OHJIeTe).

12) CBeneHus O ceMEHHOM TIOJIOKEHUH (COCTOSHUE B Opake, JaHHbBIE
CBUJIETEILCTBA O 3aKiloueHUU Opaka, daMuiusi, UMs, OTUYECTBO cCyIpyra(u),
NacropTHhIE AaHHbIe cynpyra(u), GamMuinu, uMeHa, OTYECTBA U JAThl POKICHUS
JIpPYTUX YJIEHOB CEMbH, WXXIUBEHIIEB, CTENEHb POJCTBA, COLMAJBHBIA CTaTyC
cynpyra(u), HaIM4ue AeTel U UX BO3pacT).

13) JlaHHblE CTpPaxoBOTO CBHJIETEIILCTBA T'OCYJAPCTBEHHOTO IEHCHUOHHOTO
CTPaxOBaHUSI.

14) Hanusie cBunerensctea MHH.

15) JlamHble cTpaxoBOro mojiuca 00s3aTeNbHOTO  (J1OOPOBOJILHOTO)
MEIUIUHCKOIO CTPAXOBAHMS.

16) CBenenusi, yka3aHHblE B OPUTMHAJIAX W KOMMSAX MNPHUKA30B MO JIMYHOMY
COCTaBY paOOTHHKOB U MaTepHUaliax K HUM.

17) CBeneHust 0 TOCyAapCTBEHHBIX U BEIOMCTBEHHBIX HArpajiax, MOYETHBIX U
CHEIUATBHBIX 3BAaHUSAX, MOOMIPEHUAX (B TOM YHMCJIE HAUMEHOBAHHE WJIU HAa3BaHUE
Harpajpbl, 3BaHUSI WJIA TIOOIIPEHHUS, AaTa U BUJ HOPMATHBHOTO aKTa O HArpaXXICHUU
WJIM J1aTa MOOIIPEHMS) paOOTHUKOB YUPEKICHHUS.

18) Matepuarsl 1o aTTeCTallMu U OIEHKE pAOOTHUKOB YUPEXKICHUS.

19) Marepuaiibl 10 BHyTPEHHUM CIIY>KEOHBIM PAcCIIEJOBAaHUSIM B OTHOILIEHUHU
PaOOTHUKOB YUPEXKICHHUS.

20) MenuuMHCKUE 3aKIIOUYEHUS YCTAHOBJIEHHOH (QOpPMBI 00 OTCYTCTBHM Y
rpakJaHuHa 3a00JIeBaHMs, TMPENATCTBYIOLIETO IMOCTYIUIEHHIO Ha paboTy B
yUpexJeHUE B COOTBETCTBUHU C TpeboBaHusiMu TpynoBoro koaekca Poccuiickoii
®denepanuu u Apyrux enepanbHbIX 3aKOHOB.

21) Marepuanbl TO paccleOBaHUIO M YYEeTy HECUAaCTHBIX CJIy4aceB Ha
MPOU3BOJCTBE U MPO(EeCCHOHATBHBIM 3200JIEBAHUSM B COOTBETCTBUU C TPYJOBBIM
kozekcoM Poccutickoit @enepanuu, Apyrumu deaeparTbHBIMU 3aKOHAMH.

22) CBenenusi 0 BpEMEHHOM HETPYAOCTIOCOOHOCTH PAOOTHUKOB YUPEKICHUS.

23) TabenbHBIN HOMEp pabOTHUKA.

24) CBenleHHs O COLUANIBHBIX JIbIOTAX U O COLIMAIBLHOM CTaTyce (cepusi, HoMep,
JaTa BbIJayd, HAaUMEHOBAHHME OpPraHa, BBIJABIIETO JOKYMEHT, SBIISIFOLIMMCS
OCHOBAHMEM JIJIsl IPEIOCTABIIEHUS JIbIOT U CTATyCAa).

25) CBenenust 0 HaTU4IUU (OTCYTCTBUHU) CYMMOCTU | (WJIM) (paKTa YrOJOBHOTO
npeciieIoBaHus MO0 O MPEKpaIEHUH YTOJIOBHOIO MPECIIEI0BAHNUS .



2.1.2. K nepcoHadbHbIM JTAHHBIM YYalIUXCS, MOJIYyYaeMbIM YUPEXKICHUEM H
MOJICKAIIMM ~ XPAaHEHHID B  YUYPEKIECHUH B TMOPSAAKE, MNPEIyCMOTPEHHOM
JIEUCTBYIOIIUM 3aKOHOAATENILCTBOM PD, oTHOCATCS:

1) ®amunusi, UMsi, OTYECTBO (B T.4. PEKHUE), 1aTa U MECTO POXKICHHUS.

2) JlaHHbIEe CBUIETENBCTBA O POKICHUM WM TMACIOPTHHIE JaHHBIE (cepus,
HOMED, JlaTa BbIIa4yl, HAMMEHOBAHUE OpraHa, BhIJIABIIETO TJOKYMEHT)

3) Anpec MecTa )KUTEJIbCTBA.

4) CBeqieHHs O COCTaBE CEMbH.

5) IlaciopTHbIe TaHHBIE poAUTENEH (3aKOHHBIX MPEACTAaBUTEINECH) ydallerocs,
HOMepa TenedOHOB (MOOUIBLHOTO M JIOMAIITHETO).

6) CBenenus o MOy4eHUH 00pa3oBaHMsI, HEOOXOIUMOTO JJIsl TIOCTYIJICHUS B
COOTBETCTBYIOIIMN KJIAacC (JIMYHOE JI€N0, CIPaBKa ¢ MPEABIAYIIEr0o MeCTa y4yeOnl U
T.IL.).

7) Marepuanbsl 1O pacciaeOBaHUI0 W Y4Y€Ty HECUACTHBIX CIy4aeB C
YUAIIUMUCS B YUPEKICHUU.

8) CaeneHusi, MOJITBEpPXKAAIONIME TpaBa Ha JONOJHUTENIbHbIE TapaHTUU WU
KOMIIEHCAIINH 1o ONpEeIeICHHBIM OCHOBAHUSIM, MIPENYCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (POJIUTEIU-UHBAINIbI, HEMOJHAs CeMbs, peOEHOK-CUpOTa U
T.I.)

9) Huble NOKYMEHTBI, COJAEpXkallhe NEPCOHAJbHbIE TaHHbIE (B TOM YHCIE
CBEJCHUS, HEOOXOJIMMBIE HJisi NPENOCTaBICHUS YydalleMycsl TapaHTUd W
KOMII€HCAIIUM, YCTAHOBJICHHBIM JICUCTBYIOIIMM 3aKOHOJATEIHCTBOM).

3. Ilesiu 00padOTKHU NMEPCOHANBHBIX JAHHBIX

3.1. [lenbro 00pabOTKU YKa3aHHBIX BBIIIE IEPCOHATBHBIX TAHHBIX SIBJISCTCS:

3.1.1. OcymiecTBieHUE BO3JIOKEHHBIX Ha YYPEXKJACHHE 3aKOHOIATEIHCTBOM
Poccuiickoii ®denepanuu  QyHKIUHA B COOTBETCTBUM C TpyHOBBIM KOJEKCOM,
dbenepanbabiMu 3akoHaMu «O0 oOpazoBaHuM», «O MEPCOHAIBHBIX JTAHHBIX», a
TaKke Y CTaBOM, HOPMAaTUBHBIMU aKTaMU yUPEKICHHUS;

3.1.2. Opranuzanus y4yeta paOOTHUKOB, VYYAIIUXCA YUPEKICHUS IS
oOecrieueHus COOJIOJICHUS 3aKOHOB M HWHBIX HOPMATHUBHO-TIPABOBBIX AaKTOB,
CONCHCTBUS B  TPYAOYCTpOMCTBe, OOyY€HUHU, TMPOJIBWKEHUH IO CIyxOe,
o0ecrieyeHnss JIMYHOM OE30MaCHOCTH, COXPAaHHOCTH MMYIIECTBA, KOHTPOJIA
KOJIMYECTBA M KayecTBa BBIMOJIHAEMON palOOThl, MOJB30BAHUS PA3IUYHOTO BHUIA
JbrOTaMU B COOTBETCTBMU C TpynoBbIM Kojuekcom Poccurickoni Depnepanuu,
Hanoroseim konekcom Poccuiickoit ®enepanmu, denepaibHbIMA 3aKOHAMH, B
yacTHOCTU: «O0 WHAMBUIYATbHOM (NEPCOHU(PUIIMPOBAHHOM) Yy4Y€T€ B CHCTEME
0053aTEILHOTO TEHCUMOHHOTO CTpaxoBaHUs», «O MEPCOHATBHBIX JAHHBIX», a TAKKE
YcTaBoM U HOpMATUBHBIMH aKTaMH YUPEKICHUS.

4. Cpoku 00padOTKH NEePCOHAIBHBIX TAaHHBIX

4.1. Cpoku 00paOOTKM YKa3aHHBIX BBIIIE TMEPCOHATBHBIX  JaHHBIX
OTPENETSAIOTCA B COOTBETCTBUE CO CPOKOM JICHWCTBHS JIOTOBOpa C CyOBEKTOM
NEPCOHANIBHBIX JaHHBIX, pukazoM Pocapxua ot 06.10.2000 «IlepedyeHb TUIOBBIX
yIPaBICHYECKUX JOKYMEHTOB, OOpa3yIOIIMXCS B JESATENBHOCTH OpraHu3alui, C
YKa3aHUEM CPOKOB XpPaHEHHS», HOMEHKIIATYpOH yUPEXKICHHUS.



Ipuiaoxenue No2
Kk Ilonoxkennio «O0 o0padoTke u
3allUTe  MEePCOHAJBbHBIX  JIAHHBIX
CyObeKTOB MepPCOHAJIBHBIX [TAHHBIX
MBOY COMLI Ne 25»

Hupexropy MBOY COIII Ne 25
Coraacue Ha 00padOTKY MEPCOHATBbHBIX TAHHbBIX
S, HxenoanucaBIuii(as)cs
(bamummst, UMs1, OTYECTBO paOOTHHKA)
MPOKUBAOIIUI(as) o aapecy
(aapec MecTa perucTpaly ¢ UHIEKCOM)
[1acropT: cepus Ne BbIJIaH

(xeM, kKorma)
B COOTBETCTBUU cO cTaThsaMH 86, 88, 89 Tpynosoro kogekca PD, denepanbHbiM
3akoHOM oOT 27 wutonsg 2006 1. Ne 152-®3 «O mnepCOHAIBHBIX JaHHBIX»
MOJTBEPKIAI0 CBOE coryiacue Ha o0paboTKy omepatopoM - MyHHIIMIAIbHBIM
ABTOHOMHBIM YUPEKICHUEM CpeIHEeH 001ieo0pa3zoBaTeabHOM mKkooi Ne 9 (nanee
— Onepatop) MOUX MEPCOHATBHBIX TaHHBIX.

A osznakomieH(a), uro OmnepaTop OCYyIIECTBIsIET 00pabOTKy MOHUX
MEePCOHATLHBIX TAHHBIX B LIEJISIX:

- o0ecreueHus: COONIIOAEHUS 3aKOHOB M HWHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB;

- KOPPEKTHOTO JOKYMEHTAJIHHOTO O(POpMIICHUS TPYAOBBIX MPABOOTHOIICHUM
MEXK 1y MHOIO 1 OniepaTopom;

- obecriedueHusl BHITIOJTHEHUSI MHOIO JIOJDKHOCTHBIX 00sI3aHHOCTEH (Tpy10BOM
(GYHKIIUN), KOHTPOJIS KOJIMYECTBA U KA4eCTBA BBHIMOIHAEMOUN pabOTHhI;

- coJleHicTBHs pabOTHUKAM B TPYIAOYCTPOWUCTBE, OOYYCHHUH U TPOJABUKCHUHU
0 CITyXkO0e€;

- obecriedueHust IMYHOM 0€30MacHOCTH PaOOTHUKOB;

- COXPaHHOCTH UMYIIECTBA;

- IpenocTaBiIeHUs MHPOpPMAlMU B rocyJapCTBEHHbIE opraHbl Poccuiickoit
®deneparuu B MOPSIKE, MPETYCMOTPEHHBIM JEHCTBYIOIUM 3aKOHOAATEILCTBOM;

- TpeaocTaBieHus UHGOPMAIMU B MEIMIIMHCKUE YUPEKICHHS, CTPaXOBBIC
KOMITaHUU;

- CBOEBPEMEHHOM U HAJJICKAIIEH OIIaThl MOETO TPYAa;

- oOecrieueHHsI MPEIOCTABICHUS] MHE COLIMAJIBHOTO MaKeTa.

K mnepconanbHbIM JaHHBIM, Ha OOpPaOOTKY KOTOPBIX JAaeTCs corjacue,
OTHOCATCSL:

- @amunust, UMs, OTYECTBO (B T.4. IPEKHUE), 1aTa U MECTO POKIACHUS.

- [IacnopTHbIE TaHHBIE.

- Azpec Mmecta >XuTelIbCTBa (IO MAcHoOpTy M (akTHueckwil) W jJarta
PETHCTPAIIAU IO MECTY KUTEIHCTBA WIIH 110 MECTY MPEOBIBAaHUSI.

- Homepa teneonoB (MoOuibHOTO, JOMAITHETO, PaO0OYETo).

- CBenenust 00 00pa3oBaHUM, KBATM(PUKALIMK U O HAIMYUU CHEIUATbHBIX
3HAHWI WK CTIEUUAaIbHON MOArOTOBKH.



- CBeJieHus O MOBBIIIEHUU KBAIM(DUKAIIMU U TIEPETIOTOTOBKE.

- CBeJieHus 0 TPYIOBOM AESTENBHOCTH.

- CBeieHUst 0 HOMEpE, CEPUU U JaTe BbIIAYM TPYJOBOM KHIDKKHU (BKJIaAbIIIa
B HEE) M 3aMUCAX B HEM.

- CopepxaHue W PEKBU3UTHI TPYAOBOIO JIOTOBOpa C PpaOOTHUKOM
00pa3oBaTENbHOTO YUYPEKIEHHUSA, a TakKe JOMOJIHUTENIbHBIX COTJIAIEHUN K
TPYJIOBOMY JIOTOBODY.

- CBezieHus 0 3apabOTHOM Miare.

- CBeieHus1 0 BOMHCKOM Yy4eTe

- CBemeHUS O CEeMEHHOM ITOJIOKCHUH, COCTAaBE CEMbH, HEOOXOIMMBIC IIJISI
MPEOCTABICHUS] MHE TAPAHTUN M KOMIICHCAINH, YCTAHOBJICHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM.

- JlaHHBIE CTPaxOBOIO CBHJIETENILCTBA TOCYAApPCTBEHHOIO IEHCHOHHOTO
CTpaxOBaHUSI.

- Jlannsie ceunerenscTBa MHH.

- JlaHHblE  CTPaxoOBOTO TMoOJMca  00s3aTeNbHOr0  (JIOOPOBOJIBHOTO)
MEIUIMHCKOTO CTPaXOBaHHUSI.

- CBelleHMs, YKa3aHHbIE B OpUTMHAJIaX M KOMUSAX MPHUKA30B MO JUYHOMY
COCTaBy 00pa30BaTEILHOTO YUPEKACHUS U MaTepuaiax K HUM.

- CBefieHUs 0 TOCYJIApPCTBEHHBIX M BEJOMCTBEHHBIX Harpagax, MOYETHBIX U
CIICIMAIBHBIX 3BAHUSIX, TOOIIPEHMUS.

- Marepuainsl 110 aTTECTALNH.

- Marepuainbl 110 BHYTPEHHUM CITYKEOHBIM pacCiieI0BaHUSIM.

- MeaunuHcKue 3aKII0YeHUsT YCTaHOBJICHHOW (hOpMbI 00 OTCYTCTBUH Yy MEHSI
3a00s€eBaHus, IPEMATCTBYIOMIET0 MOCTYIJIEHUIO Ha padoTy.

- Marepuansl 1O paccieIOBAHMIO M YYETYy HECYacTHBIX Cly4aeB Ha
IIPOM3BOJICTBE M MPO(PECCHOHATBLHBIM 3a00ICBaHUSM.

- CBenieHust 0 BPEMEHHOU HETPYIOCIIOCOOHOCTH.

- TaGenbHBINM HOMED.

- CBeIeHHs O COLIMANIBHBIX JIBIOTAX U O COLIMAIBLHOM CTaTyCE.

- HWuple cBemenus 000 MHe, KOTOpble HeoOxoaumbl Onepatopy s
KOPPEKTHOTO JOKYMEHTAIBHOTO O(OPMIICHHS MPABOOTHOIICHUN MEXIy MHOIO U
OnepaTtopom.

O6paboTka NEPCOHAIBHBIX JaHHBIX BKJIOYAET B ce0s OCYIIECTBICHUE
MOoObIX AeMcTBUM (omepaluii) B OTHOUIEHWHM MOUX IEPCOHANbHBIX JaHHBIX,
KOTOpPbIE HEOOXOUMBI JIJIsl TIOCTHXKEHHS YKa3aHHBIX BBIIIE II€JIeH, BKIIIOUas coop,
CUCTEMAaTH3allMI0,  XpaHEHUue, yTouHeHue  (OOHOBIEHUE,  HM3MEHEHHUE),
UCIIOJIb30BaHUe, Tnepedady (B TOM UHCIE Iepefady TpPEeTbUM JIMIAM —
YUPEKJCHUSIM U OpTaHu3alusM (B TOM YHCJI€ MEIUIIMHCKUM) U T.J., KOTOPHIM B
cootrBeTcTBUM ¢ D3 «O mepcoHanbHBIX JaHHBIX» Oneparop MOXET MOPYYHUTh
00paboOTKy TEpPCOHANBHBIX JAHHBIX, WM O0S3aH MPEJICTAaBUTh MEPCOHAIBHBIE
JAHHBIE B COOTBETCTBHM C JCHUCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoi
®denepanun), o0e3MMINBaHNE, OJIOKHPOBAHUE, yaJICHUE, YHUUTOKEHHE, a TAKKE
OCYIIECTBJICHUE JIIOOBIX WHBIX JCHCTBUN C MOWMH TE€PCOHATBLHBIMHU JIaHHBIMH,
IIPENYCMOTPEHHBIX AEHCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickoin denepanum.



Cnoco6 o00paboOTKM TMEPCOHANBHBIX JIAHHBIX: CMeEIIaHHas 00padoTka
NEPCOHANBHBIX JAaHHBIX, BKIIOYAlOmiass B ce0s HEaBTOMATHU3WPOBAHHYIO
00paboTKy M 00pabOTKy ¢ HCIOJb30BAaHUEM CPEJCTB aBTOMaTH3aluu, 0e3
nepenayu no BHyTpeHHel cet Oneparopa u 1o cetu MHTepHer.

Paspemato pa3MeleHue MOMX MEePCOHATIbHBIX JAHHBIX B
aBTOMATU3UPOBAHHBIX  MHPOPMAIMOHHBIX  cucTemax: «CeTeBoil  Topoj.
Ob6pazoBanue», «PbJl». Omneparop BmpaBe 00pabaThIBaTh MOW IEPCOHATBHBIC
JaHHbIE TIOCPEICTBOM BHECEHHS MX B AJIEKTPOHHYIO 0a3y JaHHBIX, BKIIOUCHUS B
CIUCKH (peecTphl) W OT4YETHBIE (HOPMBI, MPETYCMOTPEHHBIC JTOKYMEHTaMH,
PETJIAMEHTUPYIOIIMMHI TIPEIOCTABICHNE OTYETHBIX JAaHHBIX (JOKYMEHTOB), W
nepeaBaTh UX YIOJIHOMOYEHHBIM OpraHaM.

A o3nakomieH(a) ¢ fokymeHTamu OnepaTopa, yCTaHABIMBAIOIIUMU MOPSIOK
00paboTku mnepcoHanbHbIX MaHHbIX: [lomoxkenue «OO0 o0paboTke M 3amuTe
MEPCOHATBHBIX JAHHBIX CYyOBEKTOB nepcoHaNbHbIX TaHHBIX MBOY COIL Ne25»

« » 20 r

(YKa3aTh ¢ KAKUMU U KOI'/1a)

npaBa U OOSA3aHHOCTH B OOJACTH 3alllUTHl TMEPCOHANBHBIX JAHHBIX MHE
Pa3bsACHEHBI.

OO0 OTBETCTBEHHOCTHM 3a JOCTOBEPHOCTb IPEACTABICHHBIX CBEACHUMN
npeaynpekaeH(a).

Hacrosimee Cornacue BCTymaeT B CHIIy C MOMEHTA 3aKJIFOYEHHSI MHOIO
TpynoBoro goroBopa ¢ OmnepaTopoM H JE€UCTBYET 10 HCTEYECHUS CPOKOB,
YCTAaHOBJICHHBIX JEHWCTBYIOIIUM 3aKOHOJaTenbcTBoM Poccuiickon denepanum.
Cpox XpaHeHHUsI IEPCOHANBHBIX TaHHBIX COCTABIISET CEMbBJIECAT IATH JIET.

MHe pa3bsiCHEH NOpSAIOK OT3bIBa JAHHOTO COIJIACHS B COOTBETCTBUU C
NEUCTBYIOUIUM  3aKkoHojarenabcTBOM. Coriiacue MoOXeT ObITb  OTO3BAHO
(HOMHOCTBIO WJIM YAaCTUYHO, JHOO HEOOXOAMMO OJIOKHUPOBaTh 00PabOTKY
NEPCOHAIbHBIX JaHHBIX) MHOI0 B JH000€ BpeMsl MyTeM IMPeJOCTaBICHUS B
MUCBMEHHOM (hopMe OT3bIBa corjiacusi Ha 00pabOTKy MEepCOHATBHBIX JaHHBIX,
KOTOPOE, MOXKET OBbITh HANpaBJiIeHO MHOM B afgpec OnepaTopa Mo Mo4Te 3aKa3HbIM
MUCBMOM C YBEIOMJICHHEM O BpYYEHUH, JIMOO BPYUEH JIMYHO MO PACIUCKY
Omnepatopy. [locnencTBust 0T36IBa MOETO COTJIACHSI MHE Pa3bsICHEHBI. Takke MHE
pPa3bACHEHbl IOPUAMYECKHE TMOCIEACTBUS OTKa3a NPENOCTaBICHUS MOMX
NEPCOHANIBHBIX JJAHHBIX.

JlaTa 3anoIHEHUS:

«_» 20 T

(noamnucek) (haMumusi, THUIUAIBI)

IIpunoxenune Ne3



Coraacue Ha 00pad0TKY NMEPCOHAJBHBIX JAHHBIX
S, HuKenoAnucaBIIAi(ast)cs
(hamunus, ums, omuecmeo)
MIPOKUBAIOIIMI(as1) IO ajipecy
(ampec MecTa perucTpaIui ¢ HHIECKCOM)

NacropT: cepus Ne BbIJIaH

(xem, Korma)

B COOTBETCTBUU ¢ PenepanbHbIM 3aKOHOM OT 27 mronst 2006 r. Ne 152-03
«O TmepcoHaJbHBIX JaHHBIX» TMOATBEPXKIAI0 CBOE coOrjiacue Ha oO0padoTKy
MyHuIMNaTbHBIM aBTOHOMHBIM YUPEXKJIEHUEM CpeliHel 0011eo0pa3oBaTeNbHOM
mkonoit Ne 9 (manmee — Omeparop) MOMX NEPCOHAIBHBIX JAHHBIX, @ TaKXe
MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJIETHETO:

(hamunus, ums, omuecmeo)

KOTOPOMY 5 SIBJISIFOCh

(Mamepbro, OMyom, ONeKyHoM, nonedumenem)

OcHOBHOH 1IebI0 00pAaOOTKU MEPCOHATIBHBIX JAHHBIX YYalllUXCs SBISETCS
oOecnieueHne  Haumbojiee  MOJHOTO  ucnojgHeHUss  OmeparopoM — CBOUX
00s13aHHOCTEH, 0053aTeNbCTB U KOMIIETEHIMM, omnpeneiaeHHbx denepanbHbIM
3akoHOM "O0 oOpa3zoBaHuu", a TaKxKe:

- oOecrieyeHue COOJNIIOICHHSI 3aKOHOB M WHBIX HOPMATHMBHBIX MPaBOBBIX
aKTOB;

- Y4eT JeTel, MoAJIekKaIuX 00s3aTeIbHOMY 00yYeHHI0 B 00pa30BaTeIbHOM
YUPEXKICHUH;

- cOOII0ICHIE TTOPSIZIKA U TIPABHII IpreMa B 00pa30BaTEIbHOE YUPEKICHUE;

- COACHCTBUE yyaluMcs B 00y4eHUH, TPYAOYCTPOUCTBE;

- WHIUMBHIAYQJIbHBIA  y4e€T  PE3yJbTaTOB  OCBOCHUS  y4allUMUCA
o0pa3oBaTeNbHBIX MPOrPaMM, a TAKXKE XPAHEHHE apXHMBOB JAaHHBIX 00 3THX
pe3ynbTatax Ha OYMa>KHBIX HOCUTENSX U/ WU DJIEKTPOHHBIX HOCUTEISIX;

- yYeT y4aluxcs, HyKAaroIIKUXCsl B COLMAIBbHOMN MOJIEPKKE U 3allUTE;

- y4eT y4alluxXcs, HYXJIAIOLUXCS B OCOOBIX YCIIOBUSIX BOCIHUTAaHUS U
oOyueHuss ¥  TpeOYIOUIMX  CHEMUAIBHOTO  MEJaroruyeckoro  IMoJaxoja,
oOecrieunBaOIIETO0 HUX  COLMANbHYIHO  peadwiMTaiuioo, oOpa3oBaHue U
po(hecCHOHANBFHYIO MOATOTOBKY, COJICHCTBHE B O0yUYEHUH, TPYIOYCTPOHCTRE;

- obecrieyeHre COXpaHHOCTH UMYIIECTBA YUaIIuXCs;

- o0ecnieyeHus UX JUYHON O€30MaCHOCTH

- IUJITAHUPOBAHUE, OPTaHU3AIINS, PETYINPOBAHUE U KOHTPOJb AEATEIHLHOCTH
Omneparopa B IENSIX OCYIIECTBIECHHUS TOCYJApPCTBEHHOW TOJUTHKH B 00JacTu
oOpa3zoBaHus.

K mnepconanbHbM JaHHBIM, Ha OOpaOOTKYy KOTOPBIX [aeTcsi Ccorjacue,
OTHOCSITCSL:

- Gamunust, uMsl, OTYECTBO (B T.4. MPEKHUE), 1aTa U MECTO POXKICHUSL.

- JlaHHbBIE CBUAETENHCTBA O POXKACHUN WM MACMIOPTHBIC JaHHbIE.

- Azipec MecTa )KUTEJIbCTBA.

- CBeJIeHUs O COCTAaBE CEMBH.

- IlacnopTHble naHHbIE poaUTENEH  (3aKOHHBIX  MpPEJCTABUTEIIEH)
oOyyaroierocs, Homepa TejaedoHOB (MOOMIBLHOTO U JJOMAIITHETO).




- CBeneHust 0 MOMy4YeHUHU 00pa30BaHuUsl, HEOOXOAMMOrO ISl TOCTYIUICHUS B
COOTBETCTBYIOIIUN Kilacc (JIMYHOE JIeTI0, CIIpaBKa ¢ MPEeAbIAYIIEro MecTa yueosbl
U T.IL.).

- Marepuansl 1O pacciieOBaHUIO M YYETYy HECUAaCTHBIX CIydaeB
y4YaluMHUcs B 00pa30BaTEIbHOM YUPEKICHUU.

- CBeneHus, MOATBEPKIAIOIIME TpaBa Ha JOMOJHUTEIbHbIE TapaHTUU |
KOMIIGHCAlUM 0  ONPEIEJIEHHbIM  OCHOBAaHUAM,  IPEAYyCMOTPEHHBI}
3aKOHO/IATEIBCTBOM (POAUTEIU-UHBAINBI, HEMIOIHAS CEMbsl, pEOCHOK-CHPOTA |
T.IL.)

- MHbIe NOKYMEHTBI, COAEpKAIlME MEPCOHANIbHBIE JAHHBIE (B TOM YHUCIH
CBEACHUS, HEOOXOAMMBIC JUIS TIPEJOCTABICHUS yualleMycs TapaHTHi |
KOMITEHCALIMI, YCTAHOBJIICHHBIM JEHCTBYIOLIUM 3aKOHOATEIBCTBOM).

O6paboTka TEPCOHAIBHBIX JAHHBIX BKIIOYAET B CE€0S OCYIIECTBICHU
T00BIX JEHCTBUI (omepaiuii) B OTHOIIEHWU MEPCOHAIBHBIX JTaHHBIX, KOTOPBI
HEOOXOQUMBl JJIi JOCTH)KEHUS YKa3aHHBIX BBIIIE IeJied, BKIo4Yas coOor
CUCTEMAaTH3allul0,  XpaHeHWe, yTouHeHue  (OOHOBJIEHHE, HW3MEHEHUE)
UCIOJIb30BaHUE, TMepefady (B TOM 4YHCIE Nepefady TpPEeTbUM JIMLAaM
YUPEXKJIECHUSAM U OpraHU3alUsaM (B TOM YHCIE MEIUIMHCKUM) U T.J., KOTOPBIM
cooTBeTcTBUM ¢ D3 «O mepcoHanpHBIX AAHHBIX» OnepaTrop MOXKET MOPYUYUT
00pabOTKy MEpPCOHAIBHBIX JAHHBIX, WA O0053aH MPEICTABUTH IEPCOHAIBHBIL
JJaHHBIE B COOTBETCTBHMU C JACHUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickol
®denepanun), o0e3IMYMBaHNE, OJTOKUPOBAHKE, YAAICHUE, YHUUTOKEHHUE, a TAKXK:
OCYUIIECTBJICHHUE JIFOOBIX MHBIX ACHCTBUH C MOMMHU NEPCOHAIBHBIMU JAaHHBIMH
MPEyCMOTPEHHBIX JIEVUCTBYIOIIIUM 3aKOHOJIATEIBLCTBOM Poccutickoi
denepanum.

Cnoco6 00paboTKM TMEpPCOHANBHBIX JAHHBIX: CMEIIaHHas oOpaboTK
NEPCOHAIBHBIX JaHHBIX, BKJIOUalom@as B ce0d HEaBTOMATU3UPOBAHHYH
00paboTKy M 00pabOTKy ¢ HCHOJIb30BAHHEM CPEACTB aBTOMAaTH3aluHu, O¢
nepegayu no BHyTpeHHel cetu Oneparopa u o cetu MHTepHeT.

Pa3pemaro pa3MelleHne MOUX MEPCOHAIIBHBIX TAHHBIX
aBTOMATHU3UPOBaHHBIX MH(POPMAIIMOHHBIX cucTeMax: «E-yciyru. OOpa3oBaHuey
«CeteBoit ropoa. ObpaszoBanne», «Pb/l». Onepatop BnpaBe 0O6padaThiBaTh MOI
NEPCOHAJIbHBIE JIAHHBIE TOCPEACTBOM BHECEHMS HMX B DJIJIEKTPOHHYIO 0a3’
JAHHBIX, BKJIIOYEHUS B  CIOHCKUM  (peecTpbl) M OTYETHBIE  (POPMB)
PEIYCMOTPEHHbIE JIOKYMEHTAMH, PETrJaMEHTUPYIOIIMMHU  MPEIOCTABICHH
OTUYETHBIX JaHHBIX (IOKYMEHTOB), M MepeaBaTh X YIIOJIHOMOYEHHBIM OpPraHaM.

A o3nakomnen(a) ¢ gokymeHTamu Ormneparopa, YCTaHaBIMBAIOUIUMI
NnopsiIoKk 00pabOTKU MepCOHANBHBIX NaHHbIX: [lonoowcenue «O6 obpabomke i
3awume NEPCOHANbHLIX OAHHLIX CYOBEeKmMo8 nepcoHanvhvix Oanublx MBO!

COILL Ne25»

« » 20 2

mpaBa W OOS3aHHOCTH B O0JACTH 3alUTHl TEPCOHAIBHBIX JTAHHBIX MHE
Pa3bACHEHBI.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh TMPEACTABICHHBIX CBEICHUN
MpEeAypexXIeH(a).

Hacrosimee Cornacue BCTyNaeT B CHIIy C MOMEHTA 3aUMCIEHUS y4allerocs
B 00pa3oBaTeNbHOE YUPEKIEHUE U JCHCTBYeT N0 OKoH4YaHusi oOydeHus. Cpok



XpaHCHUA ICPCOHAIBHBIX JAaHHBIX COCTABIIACT CEMBACCAT IIATH JICT.

MHe pa3bsCHEH MOPSIOK OT3bIBa JAHHOTO COIJIACHS B COOTBETCTBUM C
JICHCTBYIOIUM  3aKoHOAaTedbcTBOM. (Cormacue MoOXeT ObITh  OTO3BaHO
(MOTHOCTRIO WM YAaCTHUYHO, JHUOO HEOOXOAMMO OJOKHpOBaThH 00pabOTKY
MEPCOHANBHBIX JaHHBIX) MHOIO B JII000O€ BpeMsi IMyTeM IMPEJOCTaBICHUS B
MUCBMEHHOW (opME OT3bIBA COTJIACHsi Ha OOpabOTKY MEpPCOHATBHBIX JAHHBIX,
KOTOpOE€, MOET OBbITh HampaBlIeHO MHOM B ajapec Oneparopa Ho MoyTe
3aKa3HbIM MUCHMOM C YBEJOMJICHHEM O BpPYYEHHHU, JUOO BPYUECH JHMYHO MOJ
pacnucky Omnepatopy. [lociencTBust oT3pIBa MOErO COTJIaCUsi MHE Pa3bsCHEHBI.
Taxke MHE pa3bsICHEHbI IOPUIAMYECKHE MOCIEACTBHS OTKa3a IMPEIOCTABIICHUS
MOMUX IEPCOHAJIBHBIX JIaHHBIX.

JlaTa 3anoiaHeHus:

«_» 20 T

(monmnuck) (haMumusi, THUITUAIIBI)

[TpunokeHue K 3asBIEHUIO O COIJIACUM Ha OOpaOOTKy NEepCOHAIBbHBIX
JTAaHHBIX

[lepconanbHbie JaHHbIE, MPEI0CTaBISIEMbIE JUTSI 00paboTKn
MyHnununaibHOMy  OIOJDKETHOMY — 00I1I€00pa3oBaTEIbHOMY  YUPEKIACHUIO
cpenHerd  obuieoOpa3zoBarenbHO  mkone — Ne25  ropoma  Kpbeimcka
MYyHHUIIUTIATBHOTO 00pa3oBanusi KpeiMckuii paiton

Jlannbie pebeHka:

Damuns Nwms

OTtuecTBO ITon JlaTta poxieHus

Mecto
pPOXKIEHUS

Anpec MecTa
KUTEITHCTBA

CBUIETEIBCTBO O POXKACHUU (TIACTIOPT) cepus No KEM
Y KOT/1a BBIJAH

CrpaxoBoe CBHUJICTEIHCTBO No , nara
BBIJIAYA

NHH

Kakoii mo cuety pebenok B cembe (1,2, 3 ....)

[IpuHaIe)KHOCT, K  JBIOTHBIM  KaTErOPUSM: MHOTOJIETHAs  CEMbS,
Majo00eCTieYeHHAs! CEMbs, NETU-UHBATUIBI, JETH, TIOCTPAJABIITNE B pe3yjbTaTe
aBapun Ha YepHoObuibckoM ADC ® JApyrux paavavoHHBIX KaTacTpod,
OTIEKaeMbIe, CUPOTHI, TIeTH YYaCTHUKOB BOCHHBIX JIEHUCTBUH,
Apyrue

(HYIHCHOE NOOYEPKHYMb)

JlaHHbIe poauTeiel (3aKOHHBIX MPeICTABUTEJICH)

Oren:

damunus

Nwms

OTtuyecTBO
ITon Jara poxnenus




[lacopTHblE  NaHHBIE  CEpUs No KEM M  Korja
BBIJIaH
Anpec MecTa
KUTEIbCTBA
Mecto paboThl
JIOJ>KHOCTB
KonTakTHas uadopmarus:
Tenedon mom.
COT.
Anpec AIEKTPOHHOM
MOYTHI
Marsb:
damunus
Nwms
OTtuecTBO
Ilon Jara poxaeHnus
[laciopTHBIE  J1aHHBIE  CEpUs No KEM H  Korja
BbIJIaH
Anpec MecTa
KUTEIbCTBA
Mecto paboTbl
JIOJDKHOCTD
KonrtaktHast undopmanus:
Tenedon nom.
COT.
AJlpec 3JIEKTPOHHOM NIOYTHI
OnexkyH (mone4nTeib):
Damuns
Nwms
OTtuecTBO
ITon Jara poxaeHus
[TactiopTHBIE  JaHHBIE  CEepUsA No KEM U Korja
BbIJIaH
Anpec MecTa
KUTEIbCTBA
Mecto paboTbl
JIOKHOCTB
KonrtaktHast undopmarus:
Tenedon nom.
COT.
AJipec 3JIEKTPOHHOM MOYTHI
JlaTa 3anoJIHEHHUS:
« _» 20 1.
(moxmuck) (haMumus, HHUITIAITH )

Hpunoxenue Ned
YBeaoMiieHne 0 MOJIy4eHUH MEPCOHATbHBIX JAHHBIX OT TPETHUX JIUIL



YBenomisiem Bac 0 TOM, 4TO B COOTBETCTBUU

(ocHOBaHU)

MBOY COLI Ne 25 3anpocuT 3T nnepcoHaIbHbIe JaHHBIE OT TPETHUX JIMII.

Jlanubie cBeieHus OyAyT 3aMpoIIeHbI B LEIX

(Ykazathb 11e1b)

CeeneHus OyayT 3alpallluiBaTHCS B

(yka3zatp (hopMy: MHUCbMEHHAS, IO ITOYTE UM UHOE)

[Ipocum Bac pare cornacue Ha NOJy4EHHME IEPCOHAIBHBIX JAaHHBIX OT
TPETHUX JIULI.

YBenOMIIEHHE MOJIY4HII.

« » 20 T

(ITogmucs, pacumuppoBKa MOAIICH)

Hpuaoxenue NeS

IlepedyeHnb T0/KHOCTEH PaAaOOTHHUKOB, IOCTYIl KOTOPBIX K MEPCOHAIBLHBIM

JaHHBIM pPadoOTHHKOB, oopadarsiBaeMbiM B MBOY COII Ne 25, Heo6xoaum
JJIS1 BBINIOJIHCHUSI TPYAOBBIX 00sI3AHHOCTEll

Ne i/ HanMmeHoBaHne NODKHOCTH

1. Jupexrop

2. 3amectutenb qupekTopa mno YP
3. 3amecturenb qupektopa no AXP
4, Jlenonpou3BoauTENh

IIpuiaoxenue Ne6
IlepedyeHb 10KHOCTEH PA0OTHMKOB, JOCTYIl KOTOPBIX K NMEPCOHAIbHBIM
JaHHBIM o0yuarwiuxcsi, oopadarsiBaeMbiM B MBOY COIII Ne 25, Heo6xoaum
JJISl BHINIOJIHEHUS TPYAOBBIX 0013aHHOCTEH
No HaumenoBanue nomkHOCTH
n/m
Jlupektop
3amecturens qupekropa mo BP
3amecturenpb qupekropa mo Y BP
3amecturens qupektopa mo AXP
Ilemaror-ncuxosor
[legaror HOMOHUTENTLHOTO 00pPa30BAHMUS
3aBenyromuii OMOIMOTEKON
Yuurens
0. Cnenuanuct 1Mo Kajapam

BHOooo~NoARDNE

Ipuioxenune Ne7
(D.U.0. cybvexma nepconaibHuIx Oc
(Aopec, 20e 3apecucmpuposan cyoveKm nepcoHAIbHBIX OC
(Homep ocrogHo20 0oKyMeHma, y00Cmogepsoue
Ut
([lama évi0auu yKazanHo2o OOKYM
(Haumenosanue opeana, 6v10asuie20 00Ky

3asBieHue



00 OT3bIBe COrJIacHusi HA 00PadoOTKY NEePCOHAIBbHBIX JTAHHBIX

[Ipomury Bac nmpekpaTuth 00pabOoTKy NEPCOHANBHBIX JAaHHBIX B OTHOILIEHUU

(®.1.0. nuua, B OTHOIIEHUH KOTOPOT0, 00paboTKa MePCOHAIBHBIX JAaHHBIX
JIOJDKHA OBITH MTPEKpallieHa)

B CBSI3U C:

(YKa3aTh NpUYHHY)

« » 20 r.

(ITogmuce, pacumuppoBKa MOAIICH)

Ipuioxkenue Ne§
IlepeyeHb 0/ZKHOCTEH, OTBETCTBEHHBIX 32 MPOBEACHNE MEPONPUATHI 10
00e3THYHBAHNIO NIEPCOHAJIBHBIX JaHHBIX

n/m HanmMenoBanue
JOJKHOCTHU

1. Hupektop [IppHumaer  pemeHue 0
HEOOXOIUMOCTH
00€e31MYMBaHM
MIEPCOHATTLHBIX JAHHBIX

2. 3amecturenb aupekropa | 1. ['oTOBAT mpennokeHus 1o

no YBP 00€3JIMYNBAHUIO
MEPCOHATBHBIX JTAHHBIX,
000CHOBaHUE TaKou
HEOOXOAUMOCTH U CIOCOO
00e3IMYnBaHUS
2. Ocy1iecTBIsIOT
HETNOCPEICTBEHHOE
00e31MUMBaHNe  BBHIOPAHHBIM
CIOCOOOM.

3. Cnennanuct no kaapam | OCyIecTBISIOT
HETIOCPEICTBEHHOE
00e31MuMBaHie  BBHIOPAHHBIM

4, Yyuutens nHPOPMATHKH
crocobom

Ipuioxkenue Ne9
OBS3ATEJBCTBO
0 Hepa3rJialeHnHd MePCcoOHATbHBIX TaHHbIX
A,

(hamunus, ums, omuecmeo)

WCTIOTHSIOIIHM(as1) JOKHOCTHBIC 00SI3aHHOCTH 10 3aHUMAaeMOU JTIOJKHOCTH

(Oo1icHOCMb, HAUMEHOBAHUE VUPEHCOeHUS)

peaynpexIeH(a), 9To Ha MEPHUO]] UCTIOJIHEHUS TOJDKHOCTHBIX 00s13aHHOCTEH,
MHE OyJeT MpeaoCTaBJICH JOMyCK K TMEepPCOHAIBHBIM JaHHBIM. HacTosimmm
JI0OPOBOJILHO MIPUHUMAIO Ha ce0s 00s3aTEIHCTBA:




1. He pasrnamare TpeTbUM JMIAM MEPCOHAIbHBIC JAHHBIC, KOTOPbIE MHE
noBepeHbl (OyayT JTIOBEPEHbl) WJIM CTAaHYT U3BECTHBHIMU B CBSI3M C BBIMOJHEHHEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2. He nepenaBath U HE pPacKpbIBaTh TPETHUM JIMI[AM MEPCOHAJIBHBIE JIAHHBIE,
KOTOpbIe MHE JOBepeHbl (OyayT JOBEPEHBI) WM CTAaHYT W3BECTHBIMH B CBSI3U C
BBIIIOJIHEHHEM JIOJDKHOCTHBIX 00SI3aHHOCTEM.

3. B ciiy4ae mONbITKA TPETHUX JIUI HOJYYUTh OT MEHSI IEPCOHANIbHBIC TaHHBIE,
COO0IIAaTh HETIOCPEACTBEHHOMY PYKOBOIUTEITIO.

4. He ucnonp30BaTh NEPCOHAIBHBIE TAHHBIC C LEJIBIO MOTYYEHHS BBITOJIBI.

5. BrimonsaTs TpeOOBaHMS HOPMATUBHBIX MIPABOBBIX aKTOB,
PErIaMEHTUPYIOIIKNX BOIPOCHI 3aIIUThI IEPCOHATIBHBIX JaHHBIX.

6. B Tedyenue roja mocie MpekpaiieHus: mpaBa Ha JOMYCK K MEPCOHAIbHBIM
JJAaHHBIM HE pas3riamare W HE IepeAaBaTb TPETbUM JIMIAM M3BECTHBIE MHE
MIEPCOHAJIBHBIC JTAHHBIE.

S npenynpexaeH(a), 4To B cliydae HapyIIeHUs JTaHHOTO 00s3aTelIbcTBA Oyay
npuBJieueH(a) K TUCHHUIUTMHAPHON OTBETCTBEHHOCTH HW/WJIM MHON OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

« » 20 r.

(Iloonucs, pacuugposxka noonucu)
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