[Ipunoxenue N 4
K YU4eTHOI NOJIUTHKE

or 27.12.2022 1. Nel150

ITos10:xkeHne 00 2JIEKTPOHHBIX IOKYMEHTAaX

B coorBercTBUM ¢ monokeHWsiMU 4. S5 cT. 9, 4. 6 ct. 10 3akona N 402-®3, n. 32 Crangapra
"KoHuentyaabHble OCHOBBI OyXrajJTepcKoro ydeTa M OTYETHOCTH OpraHM3alui TOCYJapCTBEHHOTO
cekropa", mpukazoB Munpuna Poccun ot 30.03.2015 N 520 u ot 15.04.2021 N 61H B YupexaeHuu
IpUMEHSIeTCS CHeNYIOIUN NopsaoK (OpMUPOBaHHMS M NPUMEHEHHUS NEPBUYHBIX (CBOJHBIX) YUYETHBIX
JIOKYMEHTOB, PETUCTPOB OyXTaJITEPCKOTO y4eTa:

1. IlepBuuHble (CBO/HBIEC) YUETHBIE JOKYMEHTBI, PETUCTPHI OyXIaJTEpCKOTO y4yeTa COCTaBISIOTCS
Ha OyMa)XHOM HocuTene M (WIM) B BHJE 3JIEKTPOHHOTO JIOKYMEHTa, IOANKWCAHHOTO AIIEKTPOHHOMN
MOJIHUCBIO.

2. [lepBuuHble (CBOJIHBIE) YUETHBIE JOKYMEHTBI, PETHUCTPhl OyXrajTepCKOro Y4eTa COCTaBIISIOTCS
10 YHU(UIIUPOBAHHBIM (hOpMaM TOKYMEHTOB, YTBEPKICHHBIM:

a) npuka3zom Munduna Poccun ot 30.03.2015 N 52H;

6) npukazoM Munduna Poccun ot 15.04.2021 N 61u B penakuuun npukaza Munduna Poccun ot
30.09.2021 roma N 142g;

B) npuka3zoM Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B penakuun npukaza Munduna Poccun ot
07.11.2022 N 157H.

3. YaudunupoBanusie GopMbl JOKYMEHTOB, yKa3aHHble B moiamyHkre "6" m. 2 IlomoxeHwus,
npuMeHsoTes B Yupexaenuu ¢ 01.01.2023

4. YauduuupoBaHHble (OPMBI TOKYMEHTOB, YKa3aHHble B moanyHkrax "B" u "t m. 2 TTonmoxeHus,
npuMeHsoTcs B YupexaeHuu ¢ 01.01.2024 (niam mo mepe TeXHUYECKOM BO3MOKHOCTH);

5. J1o HacTyImjIeHUs] OpPraHU3alMOHHO-TEXHUYECKOW BO3MO)KHOCTH U TEXHOJIIOTHYECKOW TOTOBHOCTH
MH(GOPMAIIMOHHON CHCTEMbI, OOecreuuBalouleil BeleHUue OyXTraJTepcKoro ydera B YUpeXJIECHUU
(crienuanu3upOBaHHOIO  MPOrPaMMHOTO  MPOAYKTa), (OPMUPOBAHMS  AJIEKTPOHHBIX  JOKYMEHTOB,
ocyiecTBisercs (opMUpOBaHUE JOKYMEHTOB, YKa3aHHbIX B II. 2 [lonoxxeHus, Ha OyMa)KHOM HOCHUTEJNE.

6. B byxrantepuro mnepenaroTCs OpPUTHMHAIBI TEPBUYHBIX (CBOJHBIX) YUYETHBIX JOKYMEHTOB,
c(hOpMUPOBAaHHBIX HAa OyMaXHOM HOCHTEJE.

7. Ilpu HAIWYUK CUCTEMBI DJIEKTPOHHOTO TOKYMEHTOO00POTa MEKAY COTPYIHUKAMHU Y UPEKICHHS,
B TOM YHCJIE PU HAJTMYUU TEXHUYECKON BO3ZMOKHOCTH OCYHIECTBIIATH 3JIEKTPOHHBIN JOKYMEHTOOOOPOT C
COTPYAHHUKAMHU YUpexXJIeHHUs C HCIOIb30BaHUEM MH(OPMAIIMOHHON CHUCTEMBbI, 00eCIeUHBAIOIICH BeaeHUE
oyxrantepckoro ydeta B Yupexaenuu (COll), corpynauku YupexaeHus (OTBETCTBEHHBIC JTUIA) 00S3aHBI
NPEAOCTaBIATh B ByXranTepuio CKaH-KOIUU MEPBUYHBIX (CBOIHBIX) YUETHBIX JIOKYMEHTOB, COJEpKAIIUX
cOOCTBEHHOPYYHbBIE TOANHUCH (C(HOPMUPOBAHHBIX HA OyMa)KHOM HOCHUTEIE).

CkaH-KONMs TEPBUYHOTO (CBOIHOTO) YYETHOTO IOKYMEHTa, C(OPMHPOBAHHOIO Ha OyMaskHOM
HOCHTeNe, MpeaocTannserca B byxranrepuio B ciydae OTCyTCTBHSI BOBMOXKHOCTH JIMLIOM, OTBETCTBEHHBIM
3a (hopMUpOBaHKE U (MJIM) IPEIOCTABICHUE JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, CBOEBPEMEHHO IepeaaTh
opuruHan (MOAJMHHUK) TOKyMeHTa B byxranrepuro.

OTBETCTBEHHOCTh 3a COOTBETCTBHE CKAaH-KONMM IMOAJMHHHUKY JOKyMEHTa BO3JIaraercs Ha JIUIIO,
OTBETCTBEHHOE 3a O(QOpMIICHHE YKa3aHHBIM JOKYMEHTOM (akTa XO3dMCTBEHHOM >XW3HUM M (WIM) 3a
¢dopmupoBanue u (WIM) mepenady Takod ckaH-komuu. I[lepenada CKaH-KONUU TMEPBUYHOTO YUETHOIO
JOKYMEHTa OCYILIECTBJISIETCS MPH YCIOBUU €€ MOANUCAHUS JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
COOTBETCTBHE TAKOM CKaH-KOMUH MOAJMHHUKY JOKYMEHTA, KBAIU()UIIUPOBAHHOMN 3JEKTPOHHON MOIMHUCHIO
(QUID).

8. IlpenocraBneHne CKaH-KOMUM HE OCBOOOXKIAET OTBETCTBEHHBIX JIMII OT 00sS3aHHOCTH
MpefocTaBuTh B byxranrepuio  opuruHags  NEpBUYHOTO  (CBOJHOTO)  YYETHOTO  JIOKYMEHTAa,
copMHpPOBaHHOTO Ha OyMaXHOM HocuTene, B TeueHue 10 paGoumx nHEH ¢ MOMEHTa MpPEAOCTaBICHUS
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CKaH-KOIIMY TaKOT'O JIOKyMEHTA.

9. IIpenocrasnenne B byxranrtepuio WHBIX JOKYMEHTOB (CBEICHUI), HEOOXOAUMBIX JJII BEICHUS
OyXTajTepckoro y4dera u ()OPMHPOBAHUS OTYETHOCTH, TAKXKE BO3MOXKHO ITyTE€M Iepefayd CKaH-KOIUHU
nokymeHnTa B COJl npu yciioBuu ee MOANUCAaHUS TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBHE
TaKOW CKaH-KOIUH MOJUTMHHUKY JJOKYMEHTA, KBATU(HUIIMPOBAHHON 3EeKTPpOHHOM noanuceo (DLIIT).

10. B dhbopme areKTpOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOMW MOMIMUCHI0, TPUHUMAIOTCS K
y4eTy NepBUYHbIE (CBOJHBIC) YUETHBIE JTOKYMEHTHI, PETUCTPbl OyXraiaTepcKoro yuera, COCTaBICHHbBIE 110
YHUPUIUPOBAHHBIM (hOpMaM 3IEKTPOHHBIX JOKYMEHTOB, YTBEP)K/IEHHBIM:

a) paznenamu 4 u 5 Metonndeckux ykasanuit k npukazy Munduna Poccun ot 30.03.2015 N 52n;

0) npukazoM Munouna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munpuna Poccun ot
30.09.2021 roga N 142H;

B) npukazoM Munduna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munpuna Poccun ot
07.11.2022 N 1571.

11. [lepexox Ha GopmupoBaHUEe YHUPUIIMPOBAHHBIX (POPM AIIEKTPOHHBIX JOKYMEHTOB, YKa3aHHbIX
B 0. 10 Ilonoxenusi, B BUAE INIEKTPOHHBIX JOKYMEHTOB, IOANKCAHHBIX 3JIEKTPOHHOW MOJIHUCHIO,
OCYIIECTBIISIETCA MO (PAKTy TEXHOIOTUYECKOW TOTOBHOCTH MH(OPMALIMOHHON CHCTEMBI, 00ecTeunBaroIei
Be/IeHUE OyXTalNTepCcKOro y4yera B YUpeKJAeHUH (CHEelHUaTUu3UpOBaHHOTO MIPOrPaMMHOTO MPOJYKTa), HO HE
paHee HACTYIUIEHHS JaThl Hayaia MPUMEHEHHUs B YUpexXJeHWU YHU(GUIUPOBAHHBIX (POPM 3IIEKTPOHHBIX
JOKYMEHTOB cortacHo mil. 3 u 4 [lonoxenus.

12. O TexXHOJOrMYecKoll TOTOBHOCTH (POPMHPOBAHMS YHU(DUUHPOBAHHBIX (DOPM 3IIEKTPOHHBIX
JOKYMEHTOB, yKa3aHHbIX B II. 10 [lonoxxeHus, B Bue MEKTPOHHBIX TOKYMEHTOB byxranTtepus yBenomiser
BCEX COTPYOHHKOB YUpexkJEeHHS, UMEIOUINX OTHOIIEHHWE K YYETHBIM MpOLEeaypaM M OTBETCTBEHHBIX 3a
oopmienne (HhakToB XO3sIMCTBEHHOM XKU3HU U (hopMHUpOBaHUE U (WIM) MpeAcTaBieHHe B byxramrepuro
JOKYMEHTOB  (CBEICHMIi), HEOOXOAMMBIX JUISl BEeAECHUA OyXrajaTepckoro ydera, B  MOPAJIKE,
npeaycMoTpeHHoM mi. 13 - 15 [Tonoxenus.

13. YBenomieHre 0 MPUMEHEHUH 3JIEKTPOHHBIX JOKYMEHTOB MOXKET ()OpMUPOBATHCSI B OTHOIICHUN
Kak OJJHOM YHHU(PHUIHMPOBAHHON (OPMBI JIEKTPOHHOTO JTOKYMEHTA, TaK U HECKOJIBKUX YHU(PHUIIMPOBAHHBIX
(hopM PIIEKTPOHHBIX JOKYMEHTOB.

B VBemomsieHMn 0 NMPUMEHEHHMH DIIEKTPOHHBIX JAOKYMEHTOB JOJDKHA COAEPXKATbCs CleLyroIas
uHpopMaus:

a) HaUMEHOBAaHNE YHU(PUIIMPOBAHHON (POPMBI 3JEKTPOHHOTO JOKyMeHTa U Koj (opmbl o OKVY/I;

0) HaumeHoBaHue Tpuka3za Munduaa Poccum, KOTopbIM yTBepkleHa yHupuuupoBaHHas (opma
AJIEKTPOHHOTO IOKYMEHTA;

B) JaTa mepexoja Ha (QOopMHpPOBaHHE MEPBUYHOTO (CBOJHOTO) YUETHOTO JIOKYMEHTa, pEerucrpa
OyXTaJTEepCKOTO yueTa, COCTaBIECHHOIO M0 YHU(HUIMPOBAHHON (hOpMe 3JIEKTPOHHOIO JOKYMEHTa, B BUJE
AIIEKTPOHHOTO JIOKYMEHTa, TMOANKUCAHHOTO JJIEKTPOHHOM TOAMMCHIO (Jara Hayalda M[PUMEHEHUS
ANIEKTPOHHOTO JOKYMEHTa YHU(DHUIIMPOBAHHON (HOPMBI).

14. YBenomieHne O MNPUMEHEHUH OJJIEKTPOHHBIX JOKYMEHTOB (OPMHUpPYETCS OTBETCTBEHHBIM
coTpyaHUKOM byxranrepun, mnoamuceiBaercsi [7maBHBIM OyXraiaTepoM W HampaBisieTCs COTPYIHUKAM
VYupexeHus.

15.C VYBemomieHHEM O MPUMEHEHHMH SJIEKTPOHHBIX IOKYMEHTOB JOJDKHBI OBITH O3HAKOMIIEHBI
COTPYIHUKH YUpEeXKJEHHUs, HMMEIOIIME OTHOLIEHHE K Yy4YeTHOMY Mporueccy H (Win) ohOpMICHHIO
ANIEKTPOHHOTO TOKYMEHTa, MH(OpMAaIHs 0 KOTOPOM COZIEPKUTCS B YBEIOMJICHUU.

[Ipn nanpaenenun YeenomuieHus uepe3 COJl COTpyOHHK CUMTAETCS O3HAKOMJIEHHBIM C JIAThI
HaIpaBJIEHUS TAKOTO YBEJOMIICHMS.

[Ipr OTCYyTCTBMM TEXHUYECKOW BO3MOXKHOCTH HAMPABUTH COTPYAHUKY YBeaomiieHune udepe3 COJI
(bakT 03HAKOMJICHHsI JIOJDKEH OBITh MOATBEPIKJEH IyTE€M NPOCTABICHUS COTPYIHUKOM YUpEXKIEHHUS €ro
COOCTBEHHOPYYHOW TMOANKUCH M JaThl O3HAKOMJICHUS B JIUCTE O3HAKOMJIGHHS K YBEJIOMIIEHHIO O
IIPUMEHEHNN AIEKTPOHHOTO TOKYMEHTA.

16. IlepBuuHbie (CBOJIHBIE) YUETHBIE JOKYMEHTBI, PETUCTPBI OyXTaJITEPCKOTO yyeTa, COCTaBIEHHbIE
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10 YHU(UIIUPOBAHHBIM (pOpMaM 31EKTPOHHBIX IOKYMEHTOB, B OTHOILIEHHH KOTOPBIX OBLIN c(POPMUPOBAHBI
VYBenoMIIeHHusT O NPUMEHEHUM DJIEKTPOHHBIX JIOKYMEHTOB, C JaThl, yKa3aHHOW B pommn. "B" m. 13
[Tonoxenus:

a) He (hopMupyIOTCs HA OyMa)XKHOM HOCHTEJIE;

0) GOpMHUPYIOTCSI OTBETCTBEHHBIMH COTPYIHMKAMHU YUpPEXKIEHUS U TNPUHUMAIOTCS K Y4YeTy
Byxrantepueil B BUIe 3E€KTPOHHOIO TOKYMEHTA.

17.B cnyuae npenoctaBieHuss B byxrantepuio chopMuUpoOBaHHOTO Ha OyMaKHOM HOCHTENE
MEPBUYHOTO (CBOJHOTO) YYETHOTO JIOKyMEHTAa, PETUCTpa OyXrajaTepcKoro ydera, COCTABIEHHOTO IO
¢dopme, B OTHOLIEHUU KOTOPOI COTPYIHUKHU ObUTN YBEAOMIIEHBI O IPUMEHEHHUHU SIIEKTPOHHBIX JOKYMEHTOB,
Mpu ATOM Jata (POpMUPOBaHMS JOKYMEHTA Ha OyMa)KHOM HOCHTENIC COBMAJaeT C JaToi, YKa3aHHOW B
noan. "B" n. 13 [TonoxeHwust, WM HacTyNHIIA MOCIE TAKOM 1aThl, JOKYMEHT K y4€Ty HE IPUHUMAETCS.

18. Ilpu ycnoBUM TEXHOJIOTMYECKON TOTOBHOCTH HMH(OPMAIMOHHON CHCTEMBI, 0OecreynBarouiei
Be/IeHHE OyXraJTepCcKoro yuera B YupexaeHuHu, (OpMHpPOBaTH B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA,
MOJNUCAHHOTO 3JIEKTPOHHOW TMOANUCHIO, TEpBUYHBbIE (CBOJIHBIE) YYETHbIE JOKYMEHTBI, PETUCTpPbI
OyXTaJTEepCKOTO yueTa, COCTaBICHHBIE:

a) Mo yHU(UIMPOBAHHBIM (OpMaM, YTBEPKACHHBIM paznenaMu 1 - 3 MeToandeckux yKazaHWid K
npukazy Munduna Poccun ot 30.03.2015 N 521;

0) mo HeyHU(pUIIMPOBAHHBIM PopMam, yTBepxkAeHHbIM [Ipunoxenrem N 2 Kk YUeTHON MOTUTHUKE;

Ilepexon Ha ¢dopMHpOBaHUE JOKYMEHTOB, yKa3aHHBIX B HacTosuleM MyHKTe llonokeHus, B Bujae
AIEKTPOHHBIX JOKYMEHTOB, OCYILECTBIISIETCS B MOPSIIKE, MpeAycMOTpeHHOM ni. 13 - 17 [Tonoxenus.

[lepBuuHble (CBOIHBIC) YYETHBIE JTOKYMEHTBI, PETMCTpPhl OyXraaTepckoro yuera, yKa3aHHbIE B
HacTosiiieM nyHkTe [lonokeHus, NPUHUMAIOTCS K YUYETY B BUJE AJIEKTPOHHBIX JOKYMEHTOB MPH yCIOBUU
UX TMOANMUCAHUA KBAIU(DUIIMPOBAHHON 3eKTpoHHOM noanuckio (DLIIT) Bcemu nuiiamMu, MoAMMCH KOTOPBIX
npeaycMoTpenbl (GopMmoil nokymeHTa. [lommucanHue AOKYMEHTOB, YKa3aHHBIX B HACTOSALIEM ITYHKTE
ITonoxenus, npoctoil anekTpoHHON noanuceto (A1) He gomyckaeTcs.

19.1lo ¢akTy TEXHOIOTMYECKOW TOTOBHOCTH HMH(DOPMALMOHHONW CHCTEMBI, O0ecredrBarone
BEJICHUE OyXranTepcKoro yuyera B YUpexJIeHHH (CHEIHaTU3UPOBAHHOTO MPOTPAMMHOTO TPOAYKTA),
CTPYKTYpPHOE TMOJipa3/iefieHHe (JIUMI0), OTBETCTBEHHOE 3a OPraHMU3alMI0 OOECHEUeHHUs AIIEKTPOHHBIMU
MOJIUCSAMH COTPYIHUKOB B YUpEKJIEHUH, 10 AaThl, yka3aHHOH! B noamn. "B" n. 13 Ilonoxenus, opraHusyer
MOJTyYeHUE DJIEKTPOHHBIX Moanuced u (Wiam) oOecreyuBaeT BCEX COTPYAHHMKOB, COCTaBISIONIMX U
MOJNMUCHIBAIONINX  DJEKTPOHHBIE  JIOKYMEHTBI, MPOCTOM 3JeKTpoHHOW moxamuckio (OII) wnnm
KBATH(UITUPOBAHHOM AIEKTpOHHON moanuckio (DLIII) B COOTBETCTBHMU C TOPSIKOM, OMPEACICHHBIM
ITpukazom N 61H, a TOIKHOCTHBIX JIMLI, YTBEPAKAAIOIINX U CONNIACOBBIBAIOIINX 3JIEKTPOHHBIE JOKYMEHTHI -

KBaJTM(HUIUPOBAHHOH 3IEKTpOHHOM noanuckio (DLIT).

20. CorpyaHuku byxranarepuu, oTBETCTBEHHBbIE 3a (DOPMUPOBAHHME CIPABOYHHMKOB, HEOOXOIUMBIX
JUISL 3aIOJTHEHHS AJICKTPOHHBIX JTOKYMEHTOB, COIIACYIOT C [TIaBHBIM OyXraJTepoM PEKBH3HTHBIM COCTaB
(X cozmepkaHHe) CIPABOYHHUKOB JJIS KAKIOW YHHU(DUUIUPOBAHHON (POPMBI 3JEKTPOHHOTO JOKyMeHTa. [lo
TpeOoBaHuIO ITaBHOro OyxranTepa COTPYIHUKAMHM YUpexAeHHs (CTPYKTYPHBIMH I0/pa3eiICHUSIMU)
JIOJKHA OBITh IpeACTaBIeHa HeoOXoauMas Uid (pOPMUPOBAHUS CIPAaBOYHUKOB MHGpopManus. TpeOoBaHus
I'maBHOTO Oyxranrepa MOTYT ObITh O(OpPMIECHBI B BHJAE CIY)KEOHBIX 3alHCOK, JOKJIATHBIX,
MH(QOPMALMOHHBIX IIMCEM, a TaKkKe B HHOU (opme, MPEeIyCMOTPEHHOM pEerIaMeHTOM BHYTPEHHETrO
JOKYMEHTAJIBHOTO 00opoTra YupexnaeHus. VI3MeHeHHSs W JIONOJHEHUS B CIPABOUYHUKU BHOCATCSA
COTpyAHMKaMu Byxranrepun no mepe He0OXOAMMOCTH IO COIIACOBAHMIO ¢ I TTaBHBIM OyXraarepom.
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