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IMOJOXEHHUE -
«O HeOMylIeHUH cOCTABJIEHHs] HEO(PUIIHATIHLHOH OTYETHOCTH |
HCIO0JIb30BaHHUA NMOAJeJbHBIX JOKYMEHTOB.

1.00mme monoxeHus.
1 .TTonoxxenue peryaupyer NopsIoK paboThl ¢ TOKYMEHTaMU MIPH COCTABIECHUH OGHUIIMATHEHON
OTYETHOCTH, C JOKYMEHTaMHU, IIpeicTaBIsieMbIMU pabOTHUKAMU IIPpU TPYAOYyCTpoiicTBe (1160 B
IIPOLIECCE BBINIOJTHEHUSI UMHU TOJDKHOCTHBIX 00sI3aHHOCTEH ), BBI3BaBIIIMMU OOOCHOBaHHbIE
COMHEHUS B NOJAJIMHHOCTU U JOCTOBEPHOCTH, U3JI0KEHHBIX B HUX CBEICHHUH, C JOKYMEHTaMHU
IIpeJcTaBIsieMbIMU pabOTHUKAMHU B TIpollecce peanu3anuu gesrenbHoctd MbOY «PoanoHoBo
— Hecgeraiickas COILL Ne 7» Ponnonoso — Heceraiickoro paitona (nanee - OO).
2.Hacrosmee ITonoxxenue o Mepax 1o HEJOMYIIEHUIO COCTABIECHUS HEODUITUATTBHOM
OTYETHOCTH Y WCIOJIb30BAHUS TOIeIBHBIX TOKyMeHTOB (naiee - [lonoxxerue) B OO
pa3paboTaHO B COOTBETCTBUHM cO cTarhedt 13.1. @enmepanbHOro 3aK0Ha OT 25.12.2008 Ne 273-
D3 «O npoTUBOAENCTBUN KOPPYIIUUY», TpynoBeIM KojekcoM Poccutickoi Denepanuy,
DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-P3 «O nepCoOHaIBHBIX JaHHBIXY.
3.IlonoxeHue ycTaHaBIUBAET MPOLIEAYPY NOATOTOBKY U HAIIPpABJIECHUS 3asIBICHUN B
IIPaBOOXPaHUTENbHBIE OPTaHbl MO QaKTy MMOANEIKH UK TIPEIOCTaBIECHUS TTOAAEIbHBIX
JIOKYMEHTOB.
4 Hacrosiuee ITonoxenue o0sg3aTenbH0 s IpuMeHenus Bcemu pabotaukamu OO,
HaXOJISIIIIUMUCS B TPYJOBBIX OTHOIIICHUSX, HE3aBUCUMO OT 3aHUMAaeMOU JOJKHOCTH H
BBITNIOJTHSIEMBIX (QYHKIIUH.

2.0cHoBHbIE MOHSIITHS U TEPMHHBI.
1.JIokyMeHT - MaTepuanbHbIA HOCUTENb C 3a)UKCUPOBAHHOM Ha HeM B Jitobol Gopme
vH(popManuen B BUJe TEKCTa, 3BYKO3aITUCH, N300pakeHNs U (WJTH) UX COUYETaHHs, KOTOPHIH
MMeET PEKBH3UTHI, II03BOJIAIONIME €ro UASHTU(GUIINPOBATE, U IPeHA3HAYeH A1 Ilepefadt BO
BPEMEHH U NIPOCTPAHCTBE B IEAX OOIIECTBEHHOI'O UCITOIB30BAHUS U XPaHEHHUS.
2.0dunuansHbeIi JOKYMEHT - TUCBMEHHBIHN aKT, BBITIOJTHEHHBIH Ha OyMa)KHOM HOCHTEITe,
YAOCTOBEPAIOIIANA KOHKPETHBIE (DaKThl U COOBITHS, KOTOPHIE BIEKYT IJISI HCITOIB3YIOIIUX €TI0
JIMIL OIIpeNleTIEHHble ocieAcTBH. OPUIHaNbHEIN JOKYMEHT JOJDKEH COAePKaTh
YCTaHOBJIEHHBIC PEKBU3UTEHI. .
3.OK3eMIlIsp - 00pazel TUPaKUPOBAHHOTO JOKYMEHTA, UICHTUYHBIA OpUTHHAITY.
4.CraTtucTryeckasi OTYETHOCTh - CUCTeMa KOJTHUECTBEHHBIX U KaueCTBEHHBIX TTOKa3aTeleH,



XapaKTepU3yIOIINUX paboTy yUpEeKI€HH 3a ONIPEHEIIEHHBIN CPOK.
Busl mpuMeHsieMOd OTYETHOCTH:

4.1.I'ocymapcTBeHHas: ¥ BEIOMCTBEHHAsI OTYETHOCTD - OTUETHOCTh, COCTaBIIsIeMast Ha
OCHOBE YTBEP)KJICHHBIX YHUMDUITUPOBAHHBIX (POPM U B COOTBETCTBUU C yTBEPKICHHBIMU
HOPMATUBHBIMHA JOKYMEHTAMHU. '
4.2 BHYTpEeHHss OTYETHOCTE - pa3paboTaHHble U yTBEpKIeHHbIe pykoBoguTeneM OO OnaHKy.
O06s13aTeTbHBIMUA PEKBU3UTAMH 3TUX OTUETOB SBJISFOTCS:

e HauMEHOBaHUE OpraHW3allly;
e  Ha3BaHUE BUJIA IOKYMEHTA;

nata ¥ HoMep JOKYMEHTa;

MECTO COCTABIICHUS;

3aroJ0BOK 10 TEKCTY;

TTO/IITHCE;

rpud yTBEPKIeHHS (Ha OTYETAX) WITH PE3OIOLINS PYKOBOJUTENS yIpEKICHHS (Ha
CIIpaBKe OTYETHOTO XapaKTepa). _
5.1Tonx HeneficTBUTENBHBIMU JOKYMEHTAMHU CIEAyEeT [IOHUMATh:
5.1.IToTHOCTBIO M3rOTOBIEHHBIE (DMKTUBHBIE JOKYMEHTBI WM MTOMJIUHHbIE IOKYMEHTEI, B
KOTOpBIE BHECEHBI U3MEHEHUS IIyTeM ITOAYNCTOK, NOIMMCOK, UCIIPABICHHS UIN yHUUTOKEHUS
YaCTU TEKCTa, BHECEHUS B HUX JOIIOJHUTEIBHBIX JAHHBIX, IIPOCTABIIEHUS OTTHUCKA IIOIEILHOTO
IITaMIIa UK TIeYaTy U T.II.
5.2.@aKkTUYECKHU SBISIONINECS ITOJIMHHBIMY, HO COAEPIKAIllie CBEEHNs, HE COOTBETCTBYIONIINE
nercTBuTenbHOCTHA. OHU COXPAHSAIOT BHEIIHUE [IPU3HAKN U PEKBU3UTHI HaJIC)KAITUX
TOKYMEHTOB (M3TOTABIHMBAIOTCS Ha OPUIIMATIBHOM OJIaHKe, COIepKaT HauMEeHOBaHHe
JOJDKHOCTEH U JTHI], YITOJTHOMOYEHHBIX WX MOAIMCHIBATE), OJHAKO BHECEHHBIE B HUX CBEACHH
(Texcr, 1UdPOBEIE JaHHBIC) SIBISIOTCS ChHaIbCUPUINPOBAHHBIMU.
5.3.BeIganHble ¢ HapylIIeHHeM YCTaHOBIEHHOTO IOPSIKa, T.€. B pe3yIbTare 310yNoTpeOIcHus
IOJDKHOCTHBIM JIMIIOM CITY)KEOHBIM IOJIOXKEHUEM HIIM COBEPIIECHNS UM XaJIaTHBIX AEUCTBHAN IIPU
BBIJIa4u€ 3TOTO JOKYMEHTA.
6. Vicrionp3oBaHue HEICHCTBUTEIBLHBIX IOKYMEHTOB 3aK/II09aeTCs B UX IIPEICTABIIEHUN B
Ka4eCTBEe OCHOBaHUH TSI TPYAO0YCTPORCTBA, a TakxKe A T000ro U3 AeHCTBUM, OTHECEHHBIX K
KOMIIETCHIINY YUPEXKICHUS.
7 IlepcoHanbHbIe TaHHBIE - HeoOXoaMMast i paboTomaress HHPOPMALKs B CBA3H C
YCTaHOBJIEHUEM TPYIOBBIX OTHOIIIEHUI U KACAIOIIasiCsi KOHKPETHOrO pabOTHHUKA, B IIPOLIecce
HCTIOJTHCHUS JOJKHOCTHBIX 00513aHHOCTEW IIPY MPENOCTABIEHNH, ITIOIyYEHHH PYKOBOIUTEIIEM
CBeJIEHUH, IIPEIOCTABIISIOIINX JbIOTHI U TApaHTUH.

3.Ilopsigok NpoBepKH JOKYMEHTOB Ha OAJTHHHOCTDL H COCTABJICHHS
oHIUaIbHON OTYETHOCTH:

1.JomXKHOCTHOE JTUII0, OTBETCTBEHHOE 3a COCTABIIEHUE JOKYMEHTOB I10 CBOEMY HAIIPAaBJICHUIO
NesITeIbHOCTH, BEZET HEMTOCPEACTBEHHBIN KOHTPOIIBb U PETYIIAPHO OCYIIECTBIISECT IIPOBEICHUE
IIPOBEPOK HA MPEMET OUTUHHOCTH JOKYMEHTOB, IIOATOTaBINBaeMbIX paboTHuKamu OO,
HaXOIAIIUXCS Yy HETrO B NIPSIMOM [IOAYHHEHUH.
2.1Ipu mpoBeIeHUHN IPOBEPOK YUUTHIBATH, UTO MIOAIMHHOCTE JOKYMEHTOB yCTaHABINBACTCS
IyTEM MPOBEPKHU PEATBHOCTH MUMEIOIIMXCS B HUX MOAIUCEN JOJDKHOCTHBIX JIMIl K COOTBETCTBUSA



COCTaBIIEHHs JJOKYMEHTOB JaTaM OTPaXKeHUs B HUX ollepaluil, ”HpopMaluuHy, GakToB U T.J.
3.ITocie yCTaHOBJIEHUS MTOJTHHHOCTH JOKYMEHTOB, HEOOXOAUMO IIPOBEPUTE JOKYMEHTHI I10
CYILLIECTBY, TO €CTh C TOYKU 3PSHUSI TOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HUX
XO3IMCTBEHHBIX Ollepanuii, "HpopManuu, GakToB U T.1.

4.JIoCTOBEPHOCTD OIEpallvii, 3aUKCHUPOBAHHBIX B JOKYMEHTAX, IPOBEPSETCS U3yICHUEM 3TUX
¥ B3aMMOCBSI3aHHEIX C HUMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMUX JOJKHOCTHBIX JIMII,
0CMOTpOM OOBEKTOB B HATYPE U T.H.

5.3aKOHHOCTE OTPKEHHBIX B TOKYMEHTAX OIepallui YCTAaHABIMBACTCS ITyTEM IIPOBEPKU UX
COOTBETCTBUS JEUCTBYIOIIEMY 3aKOHOIaTeNbCTBY Poccuiickoi Denepalum.

6.I1pu BeIsABIEHNM (AKTOB UCIIOIB30BAHUS ITOJACIBHBIX JOKYMEHTOB HEOOXOIUMO
He3aMeIMTENBHO MporuHdopMUupoBaTh pykoBogutens OO, a TakKe IPUHATE MEPHI 110
HEJIOIYIIEHUIO COCTaBICHUS HEOPUIINAIBHON OTYETHOCTH M KCIIOJIB30BaHUSI TIOJI€TIbHBIX
JIOKYMEHTOB. '

4. JleficTBHsI paGOTHHKOB NMPH BO3HUKHOBEHHH COMHEHHMH B OAJIMHHOCTH
npeacTaBIeHHbIX JOKYMEHTOB.

1.B cryyae BOBHUKHOBEHUSI 0OOCHOBAaHHBIX COMHEHUH B IIOIJIMHHOCTH MPEICTaBICHHBIX
JTOKYMEHTOB (IMILIOMOB, yIOCTOBEPEHNUH, CePTU(GUKATOB) B JOCTOBEPHOCTH COMEPIKAIICUCS B
HUX uHopMaiu, pabotarkr OO, OCYIIECTBISIONINE HETIOCPECTBEHHY0 00paboTKy U ydeT
KOPPECTIOHIEHIINH JTNOO0 MPABOBYIO SKCIIEPTUY, 00I3aHbI IIPEIIIPHHSITH MEPHI, HaIIpaBJIeHHbIE
Ha yCTpaHeHHe BO3HHKIINX COMHEHUH U MONyUYeHNEe JOMOIHUTENLHEIX CBEICHUH.
2.I1pu Bo3HUKHOBEHUH y paboTHUKOB OO COMHEHUH B IIOIJIMHHOCTH JOKYMEHTA, JIUIIO,
oOHapyKMBIIEE MOANENBHBIN JOKYMEHT, 0053aHO He3aMeNTUTENFHO COOOLIMTS (B BUIE
IOKIIanHo# (cayxeGHoi) 3amuckn) 06 3ToM pykoBoauTtento OO 11 TPUHATHS JalbHEHIIETO
peLlIeHNs C LEIBIO MPOBEPKHU TOMTHHHOCTH [TOCTYIUBIINX JOKYMEHTOB OT PaOOTHHKA.
3.PaboTHHK, OTBETCTBEHHEIH 3a IPOBEPKY HOMTUHHOCTHA JOKYMEHTOB IIPX TPYAOYCTPOUCTBE,
CHUMAET KOIIMH C IIPEAOCTABIEHHBIX TOKYMEHTOB (IUIIIIOMa 00 00pa3oBaHUU ¥ HHBIX
JMIOKYMEHTOB) U TTPOBOJIAT MEPBUYHBIA BU3YaJIbHBIN aHAJIN3.
4.Cpenenus 06 00pazoBaHuy pabOTHHKA IPUPABHUBAIOTCS K IIEPCOHANBHBIM JaHHEIM. Bee
NepCOHANbHBIE JaHHbIE paOOTHHKA CIeqyeT MOydaTh OT HETO caMoro. Eciu nepcoHanbHble
JaHHBIE Pa0OTHMKA BO3MOYKHO ITOJIYYUTh TOJIBKO Yy TPEeTheld CTOPOHBI, TO PAOOTHUK IOJDKEH
OBITH YBeIOMIIEH 00 3TOM 3apaHee, U OT HEro JOJIKHO OBITh IIOJy4€HO IIMCEMEHHOE COTJIache.
5.PaboTHHK, OTBETCTBEHHBIH 3a IIPOBEPKY MOMTUHHOCTH JOKYMEHTOB IIPU TPYIO0YCTPOUCTBE,
00s13aH COOOLIUTEH PabOTHHKY, MPEIOCTABUBIIIEMY TOKYMEHT, BEI3BIBAIOIINY COMHEHHE B €TO
MOJIMHHOCTH, O LEIAX, IPEANoIaraeéMbIX UCTOYHUKAX U CII0C00ax MOIyYeH s IEPCOHATBHBIX
JI@HHBIX, a TAK)KE O XapaKTepe U MOCIeICTBHUIX OTKa3a paboTHUKA JaTh IMCEMEHHOE COTIacue
Ha WX TOJydeHUE.
6.ITocite opopmiterus coriacus paboTHMKA Ha MOJIYy4YEeHUE IIEPCOHANBHEIX TaHHBIX, B
COOTBETCTBHH C 3aKOHOJaTenbCTBOM Poccuiickon @enepalinu, B ciiydae NPUHATHS
pykoBoguTeneMm OO pernieHus: 0 HallpaBIESHUH 3aIIpOoCca B HHCTAHIIMIO, BBIAABIIYIO JOKYMEHT,
BEI3BIBAIONINI COMHEHME B €T0 MMOJIHHHOCTH, TaHHOE pellleHne TOBOJUTCA 0 PaOOTHHKA,
MIPEIOCTABUBIIETO TOKYMEHT, U HaPaBIISIETCA 3aIIPOC B aIpeC 9TOM HWHCTaHLWH. -
7.3armpoc B MHCTAHITNIO, BBIAABIIYIO JOKYMEHT, BBI3BIBAIOIIMI COMHEHHUS B €r0 TIOJIMHHOCTH,
peructpupyetcs B JKypHalle perucTpaiuu 3aipocoB Ha IIOATBEPKACHUE ITOIIMHHOCTH
JIOKYMEHTOB C YKa3aHUEeM MOCJIEeAYIOIero OTBETA.



8.B ciydae monydeHus MOJOXKUTEIBHOTO OTBeTa (yKa3aHus B JOKyYMEHTE HH(POpPMaLNU He
COOTBETCTBYIOIIEH NeHCTBUTEIHFHOCTU WJIH IOKYMEHT He BbIJaBajicsl JaHHOM MHCTaHIMe! u ap.)
pykoBoautens OO paccMaTpuBaeT MPeACTaABICHHbIE JOKYMEHTBI U IPUHUMAET PELLICHUE O
HAIIpaBJIEHUU 3asIBIIEHUS O IIPU3HAKAX COBEPIIEHHOI'O NPECTYIUIEHUS B IPABOOXPAHUTEIIBLHbBIE
Oprassl B OpsiziKe, pexycMoTperHoM B [lonoxennn 06 aHTUKOPPYNIIMOHHOM IIOJIUTUKE B
YacTH COTPYAHUYECTBA C IPAaBOOXPAHUTEIILHBIMUA OPTaHaAMH.

9.Cny>xeOHbBIe (TOKIaIHBIS) 3alIMCKU U MIPUIIOKEHHBIE K HUM MaTepHallbl IIepearoTCs JIUILY,
OTBETCTBEHHOMY 3a IPOTHUBOACHCTBHUE KOPPYHLIUU 111 O(DOPMIIEHHUS 3aABICHHUA B
MPaBOOXPAHUTEIBHBIE OPTraHEL. .

10.ITpencrasnennsie B OO HeneUCTBATENBHEIE JOKYMEHTHI HUIM UX KOIIHH HE ITOIJIEXKAT
BO3BpAaTy B CBSI3U C MX BO3MO’KHOM BBIEMKOM NIPaBOOXPaHUTEIBHBIMUA OpraHaMy U
MOCJIEAYIOIINM MPU3HAHUEM BEIIECTBEHHBIMH JOKa3aTeIbCTBAaMHU.

5. IloaroroBKa ¥ HANpaBJieHHe B IPABOOXPaHUTEIbHbIE OPTaHbI 3asBJICHH T
O COBEpIIIEHHHU NpecTyNJIeHHS.

1.Ha ocHOBaHMH IACEMEHHOTO yKazauus pykooautenss OO 1o $hakTy npeacTaBiIeHus
IO/ IENBHEIX JOKYMEHTOB JIMI0, OTBETCTBEHHOE 3a IPOTUBOEHCTBUE KOPPYIIIINH, B TEUCHHUE
IIATH JHEH TOTOBUT 3asIBIICHUE U MTpUJIaraemMble K HEMy MaTepHalibl, KOTOPEIE B ITOPSIAKE CTaThbU
141 VIIK Poccuiickoit @enepalini HAIPaBIISIOTCS B IPaBOOXPaHUTEIBHBIE OPTaHbI 32
noanuckio pykoBoauteis OO. .
2.3asiBieHre B IIPAaBOOXPAHUTETBHBIC OPTaHbl O IPU3HAKAX COBEPIIEHHOIO MPECTYTIICHUS
(IpemocTaBIeH s TIOIEbHBIX JOKYMEHTOB) peructpupyercs B JXKypHaie perucTpaiun
3asIBIICHUI B MMPaBOOXPAHUTEIbHBIE OPraHbl O COBEPIIEHHOM IIPECTYIIICHUH C YKa3aHUEM
TIPUHSTOTO II0 HEMY PEIIEHUS.
3.ITpu nocrymwtennu B OO moctaHOBIEHUS 00 0TKa3e B BO30YXKIEHHUHU YTOJOBHOIO €A,
BhIHECeHHOT0 B mopsiake yactu 1 ctateu 148 YIIK Poccuiickoit deneparnuu, JIHIIO,
OTBETCTBEHHOE 33 IIPOTUBOAEHCTBUE KOPPYIIIIHH, COTIacoBEIBaeT ¢ pykoBoautese OO
11eJ1eCO00Pa3HOCTh JallbHEUIIEro 00)KaIOBaHUs YKa3aHHOI'O IIOCTAHOBIICHUSI.

6.0TBETCTBEHHOCTb.
1.ITpu oGHapyxeHuH (aKkTa COCTaBIECHUS HeO(DUIINAIbHON OTYETHOCTH, JOHKHOCTHEIE JINIIA,
pabotauku OO, B UbH TOJTHOMOYHSI B COOTBETCTBUH C JOJDKHOCTHBIMU O0S3aHHOCTSMH BXOTUT
IIOATOTOBKA, COCTaBJICHUE, TIPEJOCTABICHNE U HAlIPABIEHUE OTYETHOCTH, HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCTH 34 COCTaBIICHUE HEODUITMATbHON OTYETHOCTH U MCIIOJIB30BaHUS ITOAISIIbHBIX
JIOKYMEHTOB.
2.PaboTHUKH, OCYIIIECTBUBIIYE MTOANEIKY U (UIK) NPENOCTaBUBIIHNE OANENbHBIE JOKYMEHTHI
HECYT OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO IEHCTBYIOIIUM 3aKOHOIaTeIbCTBOM Poccuiickon
Oenepanuu.

7. 3akII0UHTeIbHbIE TOJ0KEeHHS.
1. Hacrosimee ITooeHue BCTyIaeT B CHILY C MOMEHTA €0 yTBEPXKIECHUS U IEHCTBYET
OeccpoUHO (10 IPUHSATUSL HOBOLO).
2. Hacrosumee ITonoxeHne MOAIEKUT 00A3aTENBHOMY OITyOJIMKOBaHUIO HA OQHUIIAATIBHOM canTe
OO B cetn «AHTEpHETY.



pEeruCTPAIUH 3aNMPOCOB HA MOATBEPKACHHE NOAJHHHOCTH JOKYMEHTA.

AKYPHAJ

Harta
MOCTYTUIEHUSA
MOKyMEHTa

Hawumenoranue
U PEKBU3HUTHI
JIOKyMeHTa

HauMenogranue
HHCTaHIIHH,

BBIIABIIEN TOKYMEHT

Anpec
WHCTaHIMH,
BhIAaBIIEH
MOKYMEHT

JHara
HaMpaBIICHUS
3amnpoca B
WHCTaHIHIO,
BHIIABIIYIO
JTOKYMEHT

Jlata
IMOJTyYEHUS
OTBETA

Copepxanue
[OJIy4YEeHHOTO
OTBETa




