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INOJIO’)KEHHUE
00 opraHu3anuu padoThI ¢ MEPCOHAILHBIMHI JAHHBIMH PA00THHKOB, BOCIHTAHHHUKOB U
poauTeeii (3aKOHHBIX NpeAcTaBuTeeil) BocnuraHHNKoB MBJ/IOY nerckoro caxa
komOunuposanHoro Buaa Nell «Tepemox» mocénxa Ilcebali MyHHIHMIAILHOTO
o0pa3oBanust MocToBCcKHii paiioH

1. OO0mme mMoJI0KEHHS

1.1.Hactosmee ITonoxenune pa3paGoTaHO B COOTBETCTBHU C HacThio 1 crateu 23, cTaThu 24
Koncrurynuu Poccuiickoit @eneparnuun; monoxennit ri. 14 Tpynosoro kogekca P@ «3amura
IIEPCOHANBHBIX JAHHBIX paGoTHUKOBY; DemepaibHbM 3akoHOM 0T 27.07.2006 N 152-®3 "O
IIEpCOHANBHBIX JaHHBIX"; OenepanbHbM 3ak0oHOM 0T 27.07.2006 N 149-®3 "O6 undopmanuy,
UH(OPMAIMOHHEIX TeXHOJNOrHsx u 3ammrte uHGopmaruu"; IloctanoBnenueM IIpaBurenscTBa
P® or 17.11.2007 N 781 "OG yrBepkmenuu IlomoxeHus o6 obecneyeHHH O€30IIaCHOCTH
IEPCOHANBHBIX JAHHBIX IPH HX 00paboTKe B MH)OPMAIMOHHBIX CHCTEMAX Iepefadt NaHHBIX';
IMoctanosnenuem IIpasurenscrea PO ot 15.09.2008 N 687 "O6 yreepxknenun ITomoxenus o6
0COOEHHOCTSX O00pabOTKH IEPCOHATBHBIX MAaHHBIX, OCYLIECTBIIEMOH O0€3 HCIIOIB30BaHUSL
CPEICTB aBTOMATH3AINH'". .

1.2. Hactosimum ITotoxxeHreM onpeaenseTcs HOpsiAoK 00paleHus ¢ MEPCOHANLHBIME JaHHBIMA
pabOTHHMKOB, BOCIUTAHHMKOB M pOIUTENeH (3aKOHHBIX IIPENCTAaBHTENEH) BOCIHTAHHUKOB
MBJIOY  nmerckmii canm komOuHupoBamHoro Buma Nel «Tepemox» — mocénka IlceGait
MyHHIMIIAIBEHOTO 00pa3oBanus MOCTOBCKHIt paiioH (fajiee — CyOBEKTEL).

1.3. Ienp Hacrosmero ITomosxeHus - ynopsgoueHue oOpalieHus ¢ NepCOHANBHEIMY JaHHBIMH H
obecrieyeHye 3amUTHl IpaB ¥ CBOOOJ deslOBeKa M TpakKIaHWHA IpH 00paboTke ero
IIEPCOHAJIBHBIX JAHHBIX, B TOM YHCJIE 3aIUTHI IPaB HA HEIPHKOCHOBEHHOCTh YaCTHOM JKHM3HHU,
JIUYHYIO U CEMEWHYIO TalHy. ‘

1.4. CBenenns 0 MEPCOHANBHBIX JAHHBIX CYOBEKTOB OTHOCATCS K YHCIY KOHQHACHIHATBHBIX
(COCTaBIIAIONIMX OXPAHIEMYIO 3aKOHOM TaiHY).

1.5. PexxuM KOHGHASHIIMATHHOCTH B OTHOIIEHNH IIEPCOHAIBHBIX JaHHBIX CHUMAETCS:

* B CJTydae Ux 00e3TMUNBaHUS; '

* B CJIy4ae UX OOIIENOCTYIIHOCTH;

* B IPyTHX CIIy4asx, IpeIyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMHU.

1.6. Hacrosmee ITomosxeHume yTBEp:KIacTcs M BBOAWTCS B JeiicTBue 3aBenytommM MBJIOV
nerckuii cax kombumupoBanHOro Nell «Tepemokx»  mocénxa Ilcebali MyHHIUIAIBHOIO
o6pazosanus Mocrosckuii paiton (zanee MBJIOY) u sBaseTcs 0043aTENBHEIM UIS HCTIONTHEHHU
BCEMH paOOTHHKAMHM, HMEIOIIMMH JOCTYII K IEPCOHATBHBIM JaHHEIM CyOBEKTOB.

1.7. TlepedeHp IMOMEIIECHNA, IPETHA3HAYCHHBIX I OOpabOTKM MNEPCOHAIBHBIX TaHHBIX
cyorextoB MBJIOVY, yTBepxkaaeTcs 3aBeAyIOLIHM.

1.8. OGpasusl JOKYMEHTOB, )KyPHAJIOB YTBEPXKIAIOTCSA IPHKA30M 3aBELYIOLIETO.



1.9. Hacrosmee I[Tonoxenue BeTymaer B cuiy c 1 cents6ps 2017 r.

1.10. Hacrosimee ITosnoxeHHe ¥ U3MEHEHHS K HEMY YTBEPXKIAFOTCSA 3aBEIYIONIAM M BBOMSTCS
npukaszom nmo MBJIOV.

1.11. Bee paboranku MBJIOY m0IKHEL OBITE 03HAKOMJIEHBI IIOJ POCIIHCH € JENACTBYIOIIHAM
3aKOHOZATEBECTBOM B 00JIACTH 3aIMTH IEPCOHATLHBIX JaHHBIX, HOPMATHBHBIMH U JIOKAILHBIMA
aKTaMH, JAHHBIM IIOJOXCHHEM M M3MCHCHHSMH K HEMy, C MEPOH OTBETCTBEHHOCTH 3a
pasriallieHue MepCOHATBHBIX JAHHEIX CYOBEKTa. ‘

2. OcHoBHbIE TNOHSATHSA U COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. JIns nemneit Hactosmero [Tonoxenus HCIIONB3YIOTCS CIEAYIOIINE OCHOBHBIE IIOHSITHS:

* TCPCOHAIBHBIE NaHHBIE - J00asg HHGOPMAIMs, OTHOCSINASCS K OINIPENENICHHOMY HJIH
OpeNeNieMOMY HAa OCHOBAHMM Tako# HH(OpMarmu pabOTHHKY, BOCIHTAHHHKY  WIIH
POIHTEITO (32aKOHHOMY IIPEACTABHTENIO) BOCIIATAHHUKA MBJIOY;

* 00paboTKa MEPCOHATBPHBIX NAHHBIX - cOOp, CHCTeMaTH3alWs, HAKOIUIEHHE, XPAaHEHWE,
yrouHeHHe (oOHOBNEHME, H3MEHEHHE), HCIIOIB30BAHHE, pacmpocTtpaHeHne (B TOM 4HCIe
nepezaya), oGe3uauBane, GIOKUPOBAHKE H YHAUTOKEHHE IIEPCOHAITBHBIX TaHHBIX;

* KOH(WIEHIWATBPHOCTH IIEPCOHAIBHBIX = JAHHBIX — o0s3aTenbHOe, IS COOIIONEHMS
Ha3HAICHHOTO OTBETCTBEHHOIO I, MOJNYYHBIIETO HOCTYH K IIEPCOHANBHBIM JAHHBIM
PabOTHHMKOB, BOCIIMTAHHWKOB ¥ POJUTENeEi (3aKOHHBIX Ipe/CTaBUTeNeil) BOCIHTAHHHUKOB
MBJIOY, tpeGoBanne me momyckarb ux pacmpocTpaHeHus 6e3 coryacust paGOTHHKOB W
ponureneil (3aKOHHBIX IIPEACTABHTENEH) BOCIUTAHHHMKOB MBJIOY wunmua wmHOro 3aKOHHOTO
OCHOBaHHUS;

* PaclpOCTPaHCHHE MEPCOHANBHBIX [AHHEIX - NEMCTBHS, HAIpPABICHHBIE HA repenaqy
ICPCOHANBHBIX  JaHHBIX pabOTHHMKOB, BOCIIMTAHHHUKOB U pojuTenei  (3aKOHHBIX
IIPENICTaBUTENEH) BOCIHTAHHUKOB MBJIOY  onpenenensomy kpyry imm (nepemaua
TICPCOHAILHBIX TAHHBIX) MM Ha 0O3HAKOMJICHHE C [IEPCOHATBHBIME JAHHBIMH HEOTrPaHUYECHHOI'O
Kpyra Jjmn, B TOM 4YuClae OOHapoJOBaHHE IEPCOHATBHBIX  JAHHBIX pabOTHHKOB,
BOCIIMTaHHHKOB ~ W DPOXUTENCH (3aKOHHBIX IPEICTABHTENEH) BOCIHTAHHUKOB MBJIOY; B
CPEACTBaX MaccoBoi MHGMOPMAIH, pa3sMeElIeHNe B HH()OPMAIOHHO-TEIEKOMMYHHKAIIHOHHBIX
CETSX WM IPeJOCTaBICHHE JOCTYIIA K IEPCOHATBHBIM JaHHEIM PaGOTHHKOB, BOCIHTAHHAKOB K
ponMTeNel (3aKOHHBIX —IpPEeNCTaBHTENeH) BOCIHUTAHHHUKOB MBIOY kakuM-mu6o WHBIM
coco6om; )

* HCIIOJIb30BAHHE NICPCOHANBHBIX JaHHBIX - JEHCTBUS (Omepamyy) ¢ HepCoHATbHEIMH JaHHBIMH,
COBEPIIACMBIE NOJDKHOCTHEIM JHIOM MBJIOY B nemsx npuHATHA pelreHui i COBEPILIECHHS
MHBIX NICHCTBHH, IOPOXTAIOMMX FOPHIMYECKHE MOCIENCTBHS B OTHOIICHHM rpaxngad Jwm6o
HHBIM 00pa30M 3aTParuBarolIyMX HX IPaBa U CBOGOIbI HIIH [IpaBa ¥ CBOOOBI IPYTUX JIKIL;

* OJIOKMPOBaHWE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IIpeKpalleHne c6opa, CHCTEMATH3AINH,
HaKOIUICHHA, HCIIOJIb30BAHHSA, PaCIPOCTPAHEHHS II€PCOHANBHEIX NAHHBIX, B TOM YHCIE WX
nepenaym;

* YHHYTOXCHHE IICPCOHANBHBIX NAHHBIX - JEHCTBHSA, B PE3yNbTaTe KOTOPBIX HEBO3MOYKHO
BOCCTaHOBUTE ~ COLCPXAHHE IEPCOHATBHBIX JAaHHBIX B HHDOPMALMOHHON  CHCTEMe
TIEPCOHANEHBIX NAHHBIX IPaXXOaH WM B PE3yNbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHallbHbIE
HOCHUTEJIH IePCOHAIBHBIX JaHHBIX IPaX/aH;

* 00€3HMYMBaHNE IIEPCOHATBHBIX NAHHBIX - ACUCTBHUS, B PE3YJbTaTe KOTOPHIX HEBO3MOIKHO
OIPENEIHTE IPUHAUIEXHOCTE NIEPCOHAIBHBIX TAHHEIX KOHKPETHOMY IPaKIaHUHY;

* O0IIENOCTYIHEIE IEPCOHANBHEIE NAHHBIE - NIEPCOHANIBHBIC NaHHEIE, JOCTYII HEOIPAHUYEHHOTO
Kpyra Jiill K KOTOPBIM IIPEIOCTABIICH C COTVIACHS IPaXKHAHMHA WM HA KOTOPHIE B COOTBETCTBHY
¢  (enepanpHBIMH  3aKOHaMH  He pacmpocTpaHseTcss  TpeboBaHHE  COOIIOAEHMS
KOH(DUICHIMAIBHOCTH,

* uH(OpManHs - cBeneHus (COOBIICHNUS, JaHHBIC) HE3aBUCHMO OT (GOPMBI UX IIPECTABIICHHUSL.



* NOKYMEHTHpOBaHHas WH(poOpManus - 3aQUKCHpOBaHHAS Ha MaTepHalbHOM HOCHUTENE IIyTEM
AOKYMCHTHPOBAaHHA HHQOPMAIMA C DEKBU3UTAMH, IO3BOJISIONIMME ONIPENENHUTh TaKyIO
HH(}OPMAIVIO WM €€ MaTepPHAILHEIA HOCHTEIb.

* V4eT nepcoHaNBHEIX JAHHEIX - BCE PONENYPHI IO 3aIIMCH, CUCTEMATH3AI[MH U HAKOILUICHHIO
MH(OPMAIMK IIEPCOHATIBHOTO XapaKTepa.

* UCI1[1r - MadopManmoOHHEIE CHCTEMEI IEPCOHAIBLHBIX NaHHBIX; COBOKYITHOCTE COMEPKAIUKCSI
B 6a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX U 00eCIIeuMBAIONIIX UX 06paGOTKy HMHDOPMALHOHHBIX
TEXHOJIOTHI M TEXHHYECKHUX CPEIICTB.

2.2.CocraB nepcoHaNbHEIX JaHHEIX paGOTHHKOB MBIOY

2.2.1. VIndopmauus, mpencrasisemas PabOTHHKOM IIpH MOCTYILUICHWH Ha paboty B8 MBJIOV,
AODKHA MMETh JOKYMEHTaIbHYIO ¢opmy. Ilpu 3akmodeHws TpymoBOro JIOroBopa B
CoOTBETCTBUH €O cT. 65 TK P snrro, noctynaromee Ha paboTy, npenbABIseT:

* NIacCToOpT MJIM HHOH TOKYMEHT, yAOCTOBEPSIONIHIT THIHOCTE,

* TPYMOBYIO KHIKKY, 32 HCKIIOYEHHEM CIy4yaeB, KOIZa JOTOBODP 3aKIHOYAETCS BIIEPBBIE, WM
PabOTHHK TOCTyHmaeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, MJIH TPYHOBas KHUXKA Y
PabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPaTol WiIH 1Mo JPYTUM NPUIHHAM;

* CTPaxOBOC CBUIETENBCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHSI,

* AOKYMEHTbI BOMHCKOT'O Y9€Ta - JULS JIAL, HOIEKAIINX BOMHCKOMY YUETY;

* HAOKyMEHT 00 00pa3oBaHMM, O KBATMODUKAINYM WIH HAIAYHHE CIENHAIbHBIX 3HAHHH - pu
TMOCTYIUICHAH Ha PaboTy, TpeGYIOMYIO ClIeMUATEHBIX SHAHMH MM CITEIHATEHON IIOJrOTOBKH;

* MEIUIUHCKYIO KHIDKKY;

* CBUICTENECTBO O nprcsoenn: HH (npu ero Hanuunu y pa6oTHHKA);

* CIIPAaBKy O HAJIMYKE (OTCYTCTBHH) CYIUMOCTH.

2.2.2. Tlpu odopmieHnn paGOTHHKA 3aIONHIETCS yHuunupoBansas ¢opma T-2 "JIwunas
KapToyka pabOTHHKA", B KOTOPOH OTpaXKaroTcs CICAYIOINEe aHKETHBIE W Ouorpadudeckue
JaHHBIE pabOTHHKA:

* obmue cBemenus (P.UM.O., nara POXXICHHUSA, MECTO POXICHHS, IPaKAaHCTBO, 00pa30OBaHHE,
npodeccHs, cTax paboThl, COCTOSHHUE B Opake, NaCIOPTHEIE NaHHEIE); *

* CBEJICHHSI 0 BOMHCKOM YYETE;

* IaHHBIE O IpUEME Ha paboTy;

* CBeZleHHs 00 aTTecTaluuy;

* CBEJICHHS O MIOBBINICHHON KBATH(UKAIIIHN;

* CBEIEHUS O IIPO(ECCHOHAIBHOM MEPEIOATOTOBKE;

* CBE[ICHU O HArpajax (MOOIMIPEHHUSX), TOYETHEIX 3BAHUSIX;

* CBeIeHH: 00 OTITyCKax;

* CBEAICHUS O COLMAIBHBIX rapaHTHAX,

* CBCIICHUS O MECTE JKUTENBCTBA U O KOHTAKTHBIX Tele(oHax.

2.2.3. Amvmauctpanueit MBIIOY cosnarores u XpaHATCS CICAYIOIIUE TPYNIBl JOKYMEHTOB,
COZACpIKalKe TAaHHBIE O PAGOTHHKAX B AMHUYHOM HIIM CBOJIHOM BHJIE:

2.2.3.1. JIoKyMeHTEL, CofiepXalllie epCoHaNbHbIE TAHHbBIE paboTHUKOB:

* KOMIUICKCEI TOKYMCHTOB, CONPOBOXKIAIOIIME MPOUEcC 0QOPMIIEHHS TPYIOBBIX OTHONICHHH
TIpU IpHueMe Ha paboTy, IIEPEBOE, YBOILHEHUH,

* HOJUTMHHAKYA ¥ KOIMHM IPUKa30B (PaCIIOPsLKEHHUHN) I10 KagpaM;

* JINYHBIC JIeNIa ¥ TPYHOBBIE KHUKKI,

* Aica, COACPXKAIKME OCHOBAHMUS K IPUKA3Y II0 JIMIHOMY COCTABY;

* [iena, CoNep Kalye MaTepUasbl aTTecTalui paboTHHKOB;

* KOMILTIEKC MaTEpHAIOB 10 aHKETHPOBAHHUIO, TECTHPOBAHUIO;

* KOIMH OTHETOB, HANpPABIAEMBIX B TOCYJAaPCTBEHHBIE OPraHBI CTATHCTHKH, HAIOTOBBIC
MHCTICKIIIH, BBIIIECTOSAIME OPTaHbl yIPABICHHS U APYTHE YUPEKACHHUL.

2.2.3.2. JlokyMeHTalHs 0 OpraHA3aun pabotsr MBJIOY:

* [IOJIOXKEHHUS;

* IOJDKHOCTHBIE HHCTPYKIIUH PaOOTHHKOB,



* IPUKAa3kl, PaCIIOPsKEHHUS, YKa3aHUI PYKOBOJCTBA,
* IOKYMEHTHI IIJITAHUPOBAHUS, YU€Ta, aHAJIN3a U OTYETHOCTH.
2.3. Cocras nepcoHANBHEIX JAHHBIX BOCIUTAHHUKOB M POIMTENEH (3aKOHHBIX IIPEeCTABUTEIEH)
BocnmMTaHHUKOB MBJ[OV:
23.1. Vindopmamusd, mpencTaBiseMas pOXUTEIEM (3aKOHHBIM ~IIPE/ICTABHUTETIEM) npu
nocrynyieHns BocnutanHMKa B MBJIOY, nomkna HMeTh NOKyMEHTaNbHYIO (GopMy. IIpu
3aKIFOYEHHN JI0rOBOPA POAMTENE (3aKOHHEBI [IPECTABATEND) IPEIBSIBIIIET:
* IIaCIOPT WIIK HHOU JOKYMEHT, YIOCTOBEPSIONIMIL IMIHOCTS,
* CIIPAaBKY O PETHCTPAIlMX MECTOXKUTENBCTBA (HE ABIIIOLIUMCS Tpaxaanamu PD);
* CBUETEIECTBO O POXKICHUH PeOEHKa;
* CBUIETENLCTBO O Opake/pasBosie (ecmu daMmins poauTeNs He BUTYPHPYET B CBHICTENHCTBE
POXIEHUS peOEHKa);
¢ JlokyMeHTEI 06 OIEeKe;
* CIIPaBKy OT Bpaya O COCTOSIHUH 37I0POBbS BOCIIUTAHHUKA,
* MEIMIUHCKYIO KapTy BOCIIUTaHHUKA.
2.3.2.Tlpu 3aumcieHHH BocnuTaHHHKa B MBJIOY anmuuaucTpanueir MBJIOY dopmupyercs
JIMIHOE NIeNI0, B KOTOPOM OTPaXKAIOTCS CICAyIOMHUE aHHBIE BOCIUTAHHMKA H DOIUATEIS
(32KOHHOTO NPEICTABHUTEIIS] BOCIHTAHHIKA):
* 3a4BJICHUE POJUTENS (3aKOHHOTO NIPEACTABHUTEA) O 3aUHCIICHUH BOCIIUTAHHIKA B MBJIOY;

« e myTeBka PYO 0 3auncieHnn BOCTUTAHHIKA B MBJI0Y;
* anpec GaKTHIECKOro IMPOKHBAHUS CEMBH;
* KOHTAaKTHbIE TeJIe()OHEL;
* CBEJICHUS O COCTaBE CEMBH,
* CBEJICHHS O COLMAIBHBIX JIBIOTax (I0COOHS, CyOCHINHY 1 T.I1.).

3. JlocTyn K mepcoHATbHBIM JAHHBIM

3.1. IlpaBo ocTyma K IepCOHANLHEIM JaHHEIM CYOBEKTOB HMEIOT:

* 3aBegyronmit MBJIOY;

* CEKpETaph PYKOBOJUTEILS,

* crapmuii Bocnutareas MBJIOY;

* pabOTHHK, HA3HAYEHHBIH OTBETCTBEHHEIM 34 (ynxmmornpoBanue caiita MBJJOY;

* BOCIIUTATEJIb;

* MEZICECTpa,;

3.2. Coucox pomxHOCTel paGoTHHKoB MBJIOY ¥ MOMMEHHBIH CITHCOK paboraukoB MBJIOV,
MMEIOMKX INpaBO JOCTyNa II€PCOHAILHBIX JaHHBIM CyOBEKTOB YTBEP)KNAIOTCA HPHKA30M
3aBenayromero MBJIOYV.

3.3.PaGoTHHKHM, MWMeIOIME I@paBa JOCTYHAa K IEPCOHAIBHBIM JAHHBIM CyOBEKTOB B
00s3aTeNbHOM TOPSIKE JAIOT PACIHUCKY O COOMIONEHNH KOHHEHIHATBHOCTH.

3.4.Jluua, OTBETCTBEHHBIE 3a 06paGOTKY H 3alIUTy TEPCOHANBHBIX NaHHBIX CyOBEKTOB
Ha3HAYAIOTCA NPUKA30M 3aBEAYIOIIEH X HMEKOT MPaBO IIONIyYaTh TOJNBKO TE€ NEPCOHAIBHbIE
JIAHHEBIE, KOTOPbIE HEOOXOMMMEI ISl BHILIOTHEHHUS KOHKPETHOMH (YHKIUH.

3.5.Ilepevenr HUIl HMEIOMX JOCTYN K IEPCOHATIBHBIM JAHHEIM cyorexktoB  MBJIOY
YTBEPXKIAETCsS MPHUKa30M 3aBenyromero MBJIOV.

3.6.CyOBeKT umeer mpaso:

3.6.1. IlomydaTh MOCTYNm K CBOHM MEPCOHATBHBIM JAHHBIM W BO3MOXHOCTH O3HAKOMJICHHS C
HUMH, BKIFOYas PABO Ha 0e3BO3ME3/HOE MONMyYeHHe KOIHUK 000N 3aluCcH, CoAepKael ero
IIEPCOHANBHBIC TaHHEIE. ;

3.6.2. TpeGoBaTb yTOYHEHMS, HCKIIOYEHHS WIH WCIPABICHHUS HEMONHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJTYyYEHHBIX WM HE SBJIIOMIMXCS HEOOXOIAMBIMHI
Mt MBJIOY nmepcoHanbHEIX JaHHBIX.

3.6.3. ITomy4ats or MBJIOV;



* CBSACHHS O JIMIAX, KOTOPbIE HMEIOT JOCTYI K IIEPCOHAIBHBIM JAHHBIM HIIH KOTOPHIM MOKET
OBITH IpeIOCTABIICH TAKOM JOCTYII;

* IIepeyeHb 00pabaThIBAEMBIX IIEPCOHATBHBIX JAHHBIX M HCTOYHHK HX IOJIyYCHHUS,

* CPOKH 00paGOTKY MEPCOHANBHBIX JAHHEIX, B TOM YHCIIE CPOKH MX XPAHEHHS;

* CBEJICHHS O TOM, KaKue IOPHIMIECKHE MOCIIEACTBASL MOKET MOBJIeUb 3a COBoit o6paboTka ero
MIEPCOHANBHBIX JaHHBIX.

3.6.4. Tpe6osats ussemenus MBJJOY Bcex JmI, KOTOPEIM paHee GBUTH COOOIIEHEI HEBEpHBIE
M HETONHBIE IIEPCOHANBHBIE NAHHEIE, 000 BCEX IIPOM3BENCHHBIX B HHX HCKJIIOYEHMSIX,
HCIIPABJICHUAX WU AOIOTHEHHSIX.

3.6.5. Ob6xaoBaTh HempaBOMEpHBIE AEHCTBUS WM Ge3lelcTBHE MBJIOY npu ob6pabotke u
3alUTE IEPCOHANBHBIX JaHHBIX.

3.7. KonmpoBaTh ¥ [eNaTh BBIMMCKM MEPCOHATBHBIX JAHHBIX cyObeKTa paspemaercs
HCKIIIOYATENHHO B CITyKEOHBIX HE/IIX C IHCEMEHHOTO Pa3peleHus 3aBemyromeit MBJIOY.

4. Ilopsnokx 06paGoTKH MEPCOHATLHBIX JAHHBIX

4.1. Ilpu 06paboTKe IEPCOHANBHBIX NAHHBIX CyOBEKTOB, T.e. MX [IOJIyYECHUH, XPaHEHUH,
KOMOMHHPOBaHHH, Nepeade HIH T0GOM IPyroM HCIOTb30BAHHE, COTPY/IHAKY, HA3HAYCHHEIC
OTBETCTBEHHBIMH 32 0OpaGOTKYy NEPCOHANBHBIX NAHHBIX CYOBEKTOB  00S3aHBI COOIIONATH
Clieyromye oo1ye TpeGoBaHms:

4.1.1. O6paboTka NEPCOHANBHBIX JAHHBIX CYyOBEKTOB OCYINECTBIAETCA TSI OOECIeYeHHs
COOJIIOZIEHHS 3aKOHOB M HHBIX HOPMATHUBHEIX NIPABOBEIX AKTOB B LENAX COMEHCTBHS PaGotauky B
TPYAOYCTPOHCTBE, OOYYEHHH M IPOABIKCHHH IO CIIyX0€, KOHTPONISI Ka4eCTBA M KOJHYECTBA
BBITIOJHAEMOM pabOThI, OMIATEI TPYZa, OIUIATH! YCIIYT, KOMIIEHCHPYIOIIUX BBIIUIAT, 00€CIeYeH S
MMIHOH Ge30IaCHOCTH CyOBEKTOB, OGECIEUYeHHs] COXPAHHOCTH HMYINECTBA, MOJIb30BAHMS
JNBrOTaMH, IPELYCMOTPEHHBIMH 3aKOHOJATENBCTBOM POoCCHICKOI Qenepanuu M aKTaMH
aJIMHHUCTpPAIHH.

4.1.2. He momyckaercss 06paGaThlBaTh II€pCOHAILHEIE NaHHBIE CyOBeKTa O €ro pacoBOiA,
HAMOHAGHOM NPHHA/UICKHOCTH; TOJTUTHYECKHX B3IVISJAX; PENMTHO3HBIX M (HIOCODCKHX
yOeXIeHnsAX; COCTOSHHE 3[0POBbS, 33 MCKIIOUEHHEM TEX CBEICHH, KOTOPBIE OTHOCSTCA K
BOIPOCY O BO3MOXXHOCTH BBINOJIHCHUS PaGOTHHKOM TpPYJHOBOM (YHKIHH, MperycMOTPEHHOM
TPYMOBBIM JOTOBOPOM, HocemmeHus BocnuranHukoM MBJIOV. B ciyyasx, HemocpencTBEHHO
CBA3AHHBIX C BOIPOCAaMH TPYJOBBIX OTHOLICHHUH, B COOTBETCTBHH cO CT. 24 Koucrurynuu PO
paboTozaTens BIpaBe MoIy4arh u 06pabaThIBaTh JAHHbIE O YACTHOH KH3HH pabOTHHKA TOJIBKO C
€r0 IIUCbMEHHOTO COTJIACHS.

4.13.Ilpu ompeneneHnn obbeMa W COAEPKAHHMSA 06PabATHIBAEMBIX IIEPCOHATBHBIX JTaHHBIX
MBJIOV  pykosonctByercss Kowmcrurynmeir P®, TpymoBoiM komekcoM P® ©  HHBIMH
dbenepasbHEIMU 3aKOHAMH.

4.1.4.06paloTKa MepPCOHANBHEIX JAHHBIX OTPAaHHIMBAETCS JOCTHXEHHEM KOHKDETHBIX, 3apaHee
OIIPEIEIEHHBIX U 3aKOHHEBIX I[eJIei:

* o0ecrieyeHHs HCIIONHEHHS TPYAOBOIO 3aKOHOMATENHCTBA IPH O(GOPMICHHH TPYHOBBIX
OTHOIIEHMH paboTHuKOB ¢ MBJIOV;

* oObecreYeHMs MCIIONHEHHsS 3aKOHONATENLCTBA IPH 3aKIIOYEHHH I'paXkJaHCKO-IPaBOBEIX
AOrOBOPOB ¢ JHIamH, BeMONHMIONWMH s MBJIOY paGoTsl M yciayrm mo goroBopam
IPAXIaHCKO-IIPABOBOT'O XapaKTepa;

* obecmieveHHs MCIIONHEHHUs AOTOBOPHEIX oTHomeHuit MBJIOV ¢ pomuTensaMu (3aKOHHBIMH
IPECTaBUTENAMH ) BOCIUTaHHUKOB MBJ[OY;

* o0ecreYeHns OXPaHBI 310POBbS U IIPAaB BOCIIUTAHHUKA.

4.1.5.06paboTKe HOIJIENKAT TOJNBLKO IEPCOHANBLHBIC NAHHEIE, KOTOpBIE OTBEYAIOT IENSIM HX
06paboTKH. "

4.1.6. OTBEeTCTBEHHOMY JIHIly paspemaeTcsi JOCTYI TOJBKO K TeM IEPCOHATBHBIM JAHHBIM
COTPYAHHKOB, KOTOPbIE HEOOXOMUMBI A BHITOIHEHHS KM €T0 JOKHOCTHBIX 005S3aHHOCTEI;



4.4.4.Tlpn paboTe MOKYMEHTH MOTYT HaXOAWThCA HA pabodyeM CTOJIE HIM B CIEIHABHBIX
mamkax. I[lo OKOHUaHMH pabodero [HA JIaHHbIE IOKYMEHTH JOJDKHBEI yOUpaThCs B
3aIMparoIrecs IKaQBl.

4.4.Jlepenaua mepCOHAIBHBIX JaHHBIX

[Tpu mepenadye NEpPCOHATBHBIX JaHHBIX HEOBXOMUMO COBIIIONATE CIIEAYIONIHE TPeOOBAHMS:
4.4.1He coobmars HepCOHATBHEIC NaHHBIE TPEThEH CTOpPOHE 0e3 MHCHMEHHOTO COTIACHS
TpaXIAHMHA, 32 MCKIIOYEHHEM CIIydyaeB, KOTZa 5T0 HEOOXOJUMO B MENAX IpPeAyNpPexXICHUs
YTPO3BI KU3HH M 3J0POBBIO TPKIAHWMHA, @ TAKKe B CIydasX, YCTAHOBJIECHHBIX (elepalbHBIM
3aKOHOM;

4.4.2 He coo0mars nepcoHaIbHEIE JaHHbIE B KOMMEPUYECKHX IIENAX 0€3 IHCHMEHHOTO COTIacHs
rpaxanuHa. OOpaboTKa IEPCOHANBHBIX NAHHBIX TPaXAAaH B IEIAX NPOIBUXEHHA paloT,
YCITYT Ha PHIHKE IYTEM OCYIIECTBIICHUS IPSIMbIX KOHTAKTOB C MOTEHIMAIBHBIM IOTPEOUTENEM C
IIOMOIIBIO CPENCTB CBSI3H JAOIYCKAETCS TOIBKO € €ro MPEABAPUTEIFHOTO COrTacks.

4.43.Ilpu mepenade IMEPCOHANBHBIX [NAHHBIX TPaXJaH MPEAYIPEIUTh JIUI, IIOTyYaromuX
IEPCOHATLHEIE JAHHBIE, O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIUIIb B LENAX, AV
KOTOPBIX OHH COOOIIEHBI.

4.4.4.JTurio, TONyYHBIIEE NEPCOHAIBHBIE JAaHHBIE IpaXHaHWHA, 00f3aH COOMIOAATh DPEXHM
CEKpPeTHOCTH (KOHGUICHIIMATBHOCTH). '
4.4.5.01BeTCTBEHHEIN 3a cO0p U 00pabOTKy NMEPCOHAILHBIX HaHHBIX, HOJDKEH OCYILECTBIIATH
flepemady NepCOHATBHBIX NAHHBIX rpaxgaH B mpemenax MBJIOY B cooTBeTcTBHH C
[TonoxeHueMm.

4.5.3amuTa nepcoOHaIbHBIX JaHHBIX

4.5.1.06ecreueHne 6Ge30MacHOCTH IIEPCOHANBHBIX JAHHBIX B COOTBETCTBHH C DPOCCHHCKAM
3aKOHOATEeILCTBOM HE TpeOyeTcs:

o Jlns OGE3THUYEHHBIX MEPCOHATHHBIX JaHHBIX. IlepCOHANBHEIE [aHHBIE MOTYT OBITH
00e3IMUeHHBIMH, B CJIydYae, €CJM HaJ HUMH OBUIM IIPOM3BENEHBI IEHCTBUS, B pE3yJbTaTe
KOTOPBIX HEBO3MOXHO ONpPENENHTh MX [PHHAIIEKHOCTh KOHKPETHOMY DabOTHHKY,
BOCIIMTAHHUKY H/HJIH POJUTENIO (3aKOHHOMY IIPEeACTaBUTeNO) BocnuTanuuka MBJIOY.

o Jlns OOIICHOCTYNHBIX TIEPCOHATHHBIX [AHHBIX. IlepCOHANBHBIE JaHHBIE MOTYT OBITH
0GIIEIOCTYITHBIME TONBKO C MHCBMEHHOTO COIVIacHs pPabOTHHKA W PORHUTENsS (3aKOHHOIO
npezcTasuTens) Bocrutananka MBJOY. OHE MOTYT BK/IFOYATh (aMUIIMIO, UM, OTIECTBO, TOX
M MECTO POKJICHHS, aapec, aGOHEHTCKU HOMep, CBENSHHS 0 MPO(ECCHH ¥ HHBIC NIEPCOHATILHEIE
JAHHBIC, MPENOCTABICHHBIE PAGOTHHKOM W/WIM DONUTENEM (3AKOHHBIM MpPE/ICTABUTEIEM)
BocrnuranHuKa MBJOV. '

4.5.2.0653aHHOCTH [0 00eCIIeIeHNIO Ge30IIaCHOCTH MEPCOHATBHBIX JaHHBIX IIPH HX 00paboTKe
MIOJTHOCTBIO BO3JIAraeTcs Ha OTBETCTBEHHOIO 32 00pabOTKy U 3alUTY IIEPCOHANBHBIX JAHHBIX.
4.5.3..ITpaBo 00pabOTKH W 3aIIUTHl NEPCOHANBHBIX IaHHBIX HMEIOT TOJIBKO OTBETCTBEHHBIC
JIMIQ, Ha3HAYESHHBIE IIPUKA30M 3aBEIYOIIEH:

* 3ageayromuit MBJIOY;

* cexperaps pykoBoguteni MBJIOY;

* CTapIIXi BOCIIUTATENb;

* OTBETCTBEHHBIH 3a QyHKIMOHMpoBanue caiita MBJIOY;

* MEJICECTPa; ,

4.5.4.00paboTka  MEpCOHATBHBIX  JAHHBIX  JO/DKHA  IPOBOTUTECA B CICAYIOUIHX
IpeaHA3HAYEHHbIX JUTs 9Toro nmomemernusax MBJIOV:

* KaOUHET 3aBEYIOLIETO;

* METOIMYECKUIl KaOUHET;

* MCTUIIMHCKUM KaOWHET.

4.5.5ITpu 00paGoTKe NEpPCOHATBHBIX JaHHBIX . B MOMEIICHUM HE JOJDKHBI HaxOMUTBCA
IIOCTOPOHHHUE JIAIIA. ’

4.5.6.0TBETCTBEHHbIE JIMIA JOJDKHBI COOMIONaTh KOHQUACHUUAIBHOCTL IIPU obpaboTke
IIEPCOHATBHBIX TaHHBIX.



4.1.7.0TBeTCTBEHHBIE JHIA O00s3aHBI COOOIMTH CYOBEKTY O IensaX, IpeaIoaraeMbIX
HCTOYHMKAX M CIOCO0ax IMONMyYeHHs NepCOHATBHBIX MaHHBIX, 4 TAKXKE O IOCIEACTBHIX OTKa3a
CyOBeKTa JaTh NMCEMEHHOE COIJIACHE Ha UX IOJIyYEHHE.

4.1.8.11pu npUHEATHH peIleHUH, 3aTPAarHBaIOIIKX HHTEpeck! cyGbekTa, MBJIOY He mMeeT npasa
OCHOBHIBAaTECS HA IIEPCOHAIBHBIX JaHHBIX, IIONYYEHHBIX O HEM MCKIIOUMTENLHO B PE3yIIBTATE HX
aBTOMAaTU3UPOBAaHHON 0OPaOOTKH HITH SIIEKTPOHHOTO MOJIyYEHHUS.

4.1.9.06paboTka IEPCOHANBHBIX [AHHBIX OCYLIECTBJIAETCS IyTEM JOKyMEHTHPOBAaHHS Ha
MaTepHalbHBIX (OyMa)XHBIX) HOCHTEIAX M B JEKTPOHHOM BHIE B JOKAILHOH KOMIBIOTEPHOM
CCTH C ITOMOIIBIO KOMITBIOTEPHBIX IIPOTPaMM.

4.2. ITopanok mory4eHus IepCOHANBHEIX JaHHBIX

4.2.1. TlepcoHanbHble JaHHBIE pPaGOTHHKA M pOIAMTENsS (3aKOHHOIO IIPEJCTABHTEIIN)
BociutanHuka MBJIOY crenyer mosry4ats y HEro caMoro, ¢ €ro MAECbMEHHOTO COTJIACHS.

4.2.2. Cornacue paGOTHHKOB ¥ poauTeleil (3aKOHHBIX IpeACTAaBHTENeil) BOCIHTAHHHKOB
MBJIOY He TpeOyeTcs B CAEAYIOMMX CIIydasx:

* MEPCOHATBHEIE JaHHBIE SBIIIOTCS OOIENOCTYITHEIMH,

* 006paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHMH TpymoBoro komekca P®
WIA HMHOTO (henepalpHOTO 3aKOHA, YCTAHABIMBAIOIETO €€ IeNb, YCIOBHA MOIy4eHHS
INEPCOHANBHBIX HaHHBIX U KPYT CyOBEKTOB, IEPCOHANbHBIC IAHHBIE KOTOPBIX IIOJIEKAT
'06paGoTKe, a TAKXKe OpPENESIONIEro MOTHOMOYHS PaGOTONATEIS;

* 06paboTKa NEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS JUIS CTATUCTHIECKMX MM MHBIX HAYYHBIX
eJIed IIPY YCIIOBHH 00SI3aTENIFHOTO 00E3IHYNBAHHUS IEPCOHAIBHEIX JAHHBIX;

* 00paboTKa MEPCOHANBHBIX IAaHHBIX OCYIIECTBISETCS B MENSX HCIONHEHHS TPYHOBOTO
JIOTOBOPa;

* 00paGoTKa NMEPCOHANBHEIX NAHHBIX HEOOXOIMMa IUIA 3aIMWTHI JKH3HH, 3[0POBS MM HHBIX
)KU3HEHHO BaXXKHBIX HHTEPECOB DAaOOTHHUKOB, BOCIHMTAHHUKOB W pOAUTENEH (3aKOHHBIX
npencrasureneit) BocnutanHUKOB MBJIOVY, eciu mony4enye ero coryiacyus HEBO3MOXHO.

4.2.3. Ecmu mepcoHaNbHbIE IaHHBIC DabOTHHKA WM pOAMTENS (3aKOHHOTO IIPENCTABHUTEN)
BocnuTaHHHKa MBJIOY BO3MOXHO NOIYy4YMTH TONBKO y TPETbE CTOPOHBL, TO pPaGOTHHK H
poxutens (3aKOHHBIA HpescTaBUTENb) BocnuTaHHHKa MBIIOY nomkeH GhITH yBemoMieH 00
9TOM 3apaHee H OT HEro JODKHO OBITh IOJYYeHO IIHCBMEHHOE  COIJIACHE.
OTBeTCTBEHHBIH JO/KEH COOOIUTH PaGOTHUKY M POAMTENO (3aKOHHOMY NpeICTABHTENIO)
BocnuTaHHuka MBJIOY o mnemsx, mpenmonaraeMbBIX HCTOYHHKAX M CIIOCO0AX IOJIyYEHHS
NEPCOHATIBHBIX IaHHBIX, & TAK)XKE O XapaKTepe MO UIEKAIUX [TOJIyJSHUIO IIePCOHATBHBIX JaHHBIX
¥ IIOCTIEICTBUAX OTKa3a pabOTHHKA JaTh IIMCBMEHHOE COTVIACHE HA MX IOIYYEHHE.

4.2.4 Bce nepcoHanbHbIe JAaHHBIE BOCIIMTAHHUKOB CIIEYET MOJIy9aTh OT poAMTeNeH (3aKOHHBIX
IIPEICTABUTENEN) BOCIIUTAHHUKOB.,

4.2.5. PaboTHHKH, pomuTend (3aKOHHBEIE MPEACTaBHTENH) BocHoMTaHHMKOB MBJOY
IPEAOCTABIIAIOT OTBETCTBEHHOMY 32 O0OpabOTKYy W 3aIlUTy IEPCOHAIBHBIX JAHHBIX,
TOCTOBEPHBIC CBEICHHSA O ceOe M BocnMTaHHHKE. OTBETCTBEHHBINA 3a 06paGOTKY ¥ 3aIlUTy
NIEPCOHAIBHBIX ~ JMAHHBIX  IIPOBEPSAET  JOCTOBEPHOCTH  CBEICHMI, CBepsis JaHHEIE,
IPENOCTABIICHHEIE  pa0OTHHKaMM M POAUTENIMH  (3aKOHHBIMH  IIPEICTABUTEIISIMH)
BocriuTaHHUKOB MBJIOVY, ¢ mnMeromumMucs y paOOTHHKOB ©  poAMTeNel (3aKOHHBIX
npencrasuTesiei) BocnutaHHUKOB MBJIOY nokymeHTamH.

4.3. XpaHeHne IepCOHATBHBIX JAHHBIX.

4.3.1.IlepconansHble JaHHBIE TPaXKHAaH MOIYT IEPElaBaThCs Ha XpaHEHHE HA OyMaKHBIX
HOCHUTEIIIX M B DJJIGKTPOHHOM BHAE - JIOKaJIbHOM KOMIIBIOTEPHOM CETH U KOMITBIOTEPHOM
IIporpaMmMe.

4.3.2.IlepconanbHble JaHHBIC TPAXAAH XpaHATCH y agMuarcTpanud MBJIOY.

4.3.3.XpaHeHre JOKYMEHTOB, COAECPXKAIUX IIEPCOHAIBHEIE JAHHBIE, OCYIIECTBISAETCS B
HecropaeMeix mkadax (cefidax), KIFOUH OT KOTOPBIX HaxomsaTes y 3aBexyromero MBIIOVY, a B
€ro OTCYTCTBHE Yy JIAIA €0 3aMEIIAIOIIero.



4.5.4.06paboTka mepcoHaNbHBIX JAHHEIX JOJDKHA IPOBOJMTECS B CIEAYIONNX IPeJHA3HAYCHHBIX IS
aroro nomemenusx MBJI0OY:

* KaOMHET 3aBENyIOMIEH;

* METOOUYECKUN KaOWHET;

* METUIIMHCKUN KaOHHET.

4.5.5.1Ipu 06paboTKe MEPCOHANBHBIX NAHHBIX B NMOMEIICHHH HE JOJDKHBEI HAXONMTHCS MOCTOPOHHHE
jmna. ' .

4.5.6.0TBeTCTBEHHbIE JIHMNA JOKHEI  COOMIONaTh  KOHQMACHUWAILHOCTH IIpH  06paboTKe
HNEPCOHATHHBIX JAHHEIX. .

4.5.7.0tBeTCTBEHHEBIE Pa0OTHAKH JODKHBI OBITh NPENyNpPEXIEHE O MepaxX OTBETCTBEHHOCTH 3a
pasriameHue CBEEHUH O IIEPCOHATBHAIX JAHHKBIX IO POCIIHCE.

4.5.8.Ilpy duxcanum TEPCOHATHHEIX NAHHBIX HA MaTepUAIbHBIX HOCHTENSX HE IOIYCKAeTCs
ukcanys Ha OZHOM MaTepHATBHOM HOCHTENE IIEPCOHAIBHBIX JAHHBIX, IeH 06pabOTKH KOTOPHIX HE
coBMecTHMBL [{1si 06paGoTKK pasNuYHBIX KaTErOPHM IEPCOHAIBHBIX NAaHHEIX, OCYIIECTBIIIEMO Ge3
HCTIOJIB30BAHUSA CPEACTB aBTOMATH3ALMH, JUIS KaXIOM KaTerOpHH MEPCOHANBHBIX AAHHBIX IOJDKEH
HCIIOJIL30BATECS OTENBHEIN MaTepHaIbHbIA HOCHUTED.

4.5.9.Heobxonumo obecreunBarh pasielbHOE XPaHEHHE IICPCOHAIBHBIX NAHHBIX (MaTepHAIbHBIX
Hocuterel), 00paboTka KOTOPEIX OCYIIECTBISETCS B PA3INYHbIX IENSX.

4.5.10.Ilpu xpaHeHHH MaTepUAIBLHBIX HOCHTENEH JOJDKHEI COOMIONATHCS YCIOBHS, 06ECIeUrBAIOIIHE
COXPaHHOCT NIEPCOHATBHbIX JAHHBIX ¥ MCKIFOYAIONINe HECAHKIIMOHEPOBAHHEIA JOCTYI K HUM.



		2021-06-02T10:20:45+0300
	МБДОУ ДЕТСКИЙ САД КОМБИНИРОВАННОГО ВИДА №11 "ТЕРЕМОК" ПОСЕЛКА ПСЕБАЙ
	мною рассмотрен этот документ




