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1. 06mue [o!'Iox(eHuq

1. Hacrosulee llo:roNenrze pa:pa6oraHo B coorBercrBl4l4 co cr.24 c Koucraryulrefi P@

or 12.12.1993r. (c H3MeHeHr.rsMr4 v llororrHeHrialru), lpaN4aHcxurr,t KoAeKcoM PO or

26.01.1996r. Nel4-O3 (c r{3MeHeHHrrM}r rr AononHeuraruu), Tpyaoeuu KoAeKcoM P(D or

30.12.2001r, J\s 197-Q3, Oe4epa,rrubrM 3aKoHona P(D <06 uuSopMaIIr'IH, r.ru$opuaul{oHHblx

rexHoirofuqx 14 o 3aulure ran$oprnlauuu> Ns 149-O3 or 27.07.2006r., (De.aepanrnblM 3aKoHoM

PO (O nepcoHarlbHblx AaHHbrx> Nb 152-03 ot 27 .07 .2006r.
Hacrosulee rroJro)KeHr.re pacnpocrpanfleres. Ha Bcex corpyAHI4KoB, I,I Bce corpyAHI{KI.I

AoJrxmrr 6srrs ognaxoMJreHbl c 3TIIM floloxeuueM rIoA pocrtplcb.

1.1. flepcoHar'rbHbre AaHHbre pa6oruuna - uuQopnaaquq, Heo6xoAuMat pa6oro4arenlo B

cBfl3Lt c ycraHoBneHr.reM TpyAoBbrx oruonesufi v Kacaloqascs KoHKperHoro pa6oruuxa. Oura

BKJrroqalor e ce6q AaHrrbre, seo6xoAr,rl,tste pa6oro4areJllo B cBs3I4 c rpyAoBbIMLI orHollreHlaflv.u.

. aHKeTa,

. aero6aorpa$ar;

. cBeAeHr.rs.- v Korrukr AoKyMeHron o6 o6pa:oBaHvru;

. cBe.4eHHq o rpyAoBol,t u o6ureM crall(e;
o cBeAeHr{r o [peAbrAylueM Mecre pa6orrt;
. cBeAeHI4t O COCTaBe CeMbI4;
O NOCNOPTHbICIAT{HbIC;

O CBCACHHS O BOHHCKOM YqCTE;
. cBeAeHr{r o :apa6orHofi nlare corpyAHlrKa;
. cBeAeHu.f, o couuarbHbx JlbfoTax;
. CilCIIHA,TbHOCTb;

. 3AHIIMAEMA' AOIIX(HOCTI,;

. Huulur{r4e cyAulrocrefi,

.  AAPCC MECTA XHTEJIbCTBA;

o AoMattrHr,rilreleSon;
o Mecro pa6orrt ll.nn yue6rr r{JIeHoB ceMbl4 }r poAcrBeHHI'IKoB;

o coAepxaHr4e rpyAoBo|o AofoBopa;
. coAepxaHI'Ie AeKJlaparryrrr, rIoAaBaeMofi n ua:roroByro I4HcneKllurc ;
. IIOAJIHHHIj.K]j 14 KOIIHI TTPI,IKA3OB IIO JII4qHOMY COCTABY;

. IUT{HbIE AENAId TPYAOBbIC KHHXKI,I COTPYAH}IKOB;

. OCHOBAHH' K IIPHKA3AM IIO JIHqHOMY COCTABY;

o [e;ra, coAepxauHe Marepuanbr rro rroBbr[reHI4Io xnzutu$uxa:1:arr 14 rlepenoAforoBKe

corpyAHr{KoB, 14 x arrecralll4li, cryxte6nuM paccneAoBaHz.f, M,

O KONHI4 OTqCTOB, HANPABN'EMbIC B OP|AHbI CTATI{CTI{KI4;



. pe3ynr,Tarbr Merrrur4HcKofo o6creAosarrfl Ha rrperMer foAHocrr{ K ocyuecrBJreHr4ro
TpyAoBErx o6s:aHHocrefi .
1.2. O6pa6orrca nepcoHanbHErx AaHHbrx pa6oruuxa ocyuecrBnlercn B rrersx

o6ec ueqeHuq co6rroAeHr4r 3aKoHoB H Apyrr4x HopMarHBI{o-npaBoBbIX aKToB.
1.3. Pa6oronarenb BrrpaBe npoBepqrb nepcoHaJrbHbre AaHHbte pa6orHuKoB c rlenbro

QoprrruponaHHq KaApoBoro pe3epBa.
1.4. flpa rrpue\.re ua pa6ory, 3aKJrroqeHr4 14 rpyloBoro /IoroBopa, 3aIIoJrHeHaI{ aHKerHbIX

AaHHbrx pa6oro.lare-rrb He r.rMeer rrpaBo [onyr{arb r.r o6o6rqam uuSopnraqllrc o peJrI{rpIo3HbIX,

rroirr.rrr4qecKux H .{p-yf rr x y6ex4euarx pa6oruuxa.

1.5. Bce [epcoHa,'rbHbre AaHHbre pa6oruuxa pa6orolareJTb nonyqaer roJIbKo or Hefo

caMofo.
1.6. Pa6oroAarenb noJryqaer v, o6pa6arbrBaer AaHHbIe o qacruofr xrl3Ha pa6orHr.rra

TOJIbKO C efo IIITCF,MeHHOTO COfraCUS.

1.7 . Pa6orolare:rt, coo6uraer pa6oruury rreJrH, rrpeAnonolKr{TeJrbHbre r,rcror{HrrKrr,
cnoco6rt nonyr{eHr.rq [epcoHanr,Hbrx AaHHr,rx, xapaKTep ilepcoHarrbHbrx AaHHrIX r,I rocJIeIcrBI{g
orKa3a pa6oruura Aarb rrr4cbMeHHoe cofJlacl4e Ha I4x [onyqeHlle.

1.8. flo.nyvarr lepcoHanbHbre AaHHrre pa6oruaxoe Ha ocHoBaHI4I4 3aKoHa Moryr:
HarofoBbre opfaHbr, fleHcuouurrft Soua P(0, (Doul coutlanbHoro crpaxoBaHng P@,
@egepzurluax r{HcrreKrlr{s rpyAa. I4cnorr,gosauze uepcoHaJIbHbIX AaHHrIX pa6oruura

AonycrlrMo roJrbKo B coorBercrBr{rr c qe.[rMr4, onpeAenl{BTIIITMLI I{x ilonyqeuue. flepe4aua
rlepcoHa!'IbHbrx AaHHblx pa6oruuKa Bo3Mox(Ha ronbKo c cofJracl4fl pa6o'ruuxa, ecJIH I{Hoe He

rrpeAycMorpeHo 3aKoHoIaTenbcTBoM.
1.9. Pa6orolare:n, rlMeer npaBo co6llparr nepcoHa,rbHylo uH@opltaquro,

corepxailIylocfl B AoKyMeHTax, [peAocraBJreHHbrx pa6oruuxoM rlpu [prIeMe ua pa6ory.

1.10. Pa6oroAarenb rrpor{3BoAur pacrrer rr Bblrnary HaJIoroB :a pa6orul4Ka rlyreM
yAepxaHzr ux r43 aapa6orHofi ulartr, pa6orolareJrb LIMeer rlpaBo co6uparr npeAycMorpeHHble

Ha,ToroebrNa KoAexcorvr P (D ceelenr4fl o HilJIo f orrtlaretlbulllKe.
1.11.flaHuoe flo:roxesue rpeAorBpauaer HecaHKlruonnponauultfr Aocryn K

aHSopuaqnu, ee [poruBolpaBrroe Kolr.rpoBaH]re, plcKax(eHrre, ucrIoJIb3oBaHI{e
npeAHaMepeHHoro paclpocrpaHeHr.ts ue4ocronepHofi uu$opvaquu, HcrIoJIb3oBaHLIe
nu$opruaqur4 B npecr)/rrH6rx r.r Kopt'rcrHblx ueJlsx.

2, Iloprgox xpaHeHrrfl, IrcrloJrb3oBaH.rlf l l 'r rrepeAaqlt rrepcorlad'IlHblx AaHHbIx
pa6orHuna

Xpaueuue nepcoHaJrr,trbrx IaHHbrx AonxHo acKJrloqarb pIX yrpary r4Jru vx HenpaBlrnbuoe

IICIIOJIb3OBAHIjE.

2.1. XpaueHr4e. BbrAaqa rpyAoBbrx KHV)KeK (,qy6nuraru rpyroBblx rcuI,rNex); xpaHeHlle

rr4r{Hbrx Aen pa6orHnxon u r{Hbrx AoKyMeHToB, o'rpaxarcuux flepcoHanbHble AaHHbIe
pa6oruuxa, Bo3:rafarorcs Ha pyKoBoAHTeJrq, Aerorpolr3BoAlrrerfl tt pa6oruuxon 6yxralrepau
(cuncox nr4r1 yrBepx{Aaercs npr{Ka3oM no urxore).

2.2. fiepcoHzurtHue AaHHbre pa6orHnxoB BMecre c seo6xollaMblMl4 lIoKyMeHraMH
ocratorcs y pa6oro4areJrfl vrrfir rrr4r\a, orBercrBeHHoro 3a oSopu:reHrze [pl4eMa I'I xpaHeHl4t

Jrr4LrHbrx Aen corpyAur.rKoB. floprgox xpaHeHLIq rpyAoBbIX KHII)KeK ycraHoBneH tr4ncrpyxqneft

rro 3arroJrHeHr4ro rpyAoBbIX KHI4)KeK.
2.3. Pa6oroAalelr, o6ecneqr.rBaer xpaHeHrre [epBI4qHEIX AoKyMeHToB, cBf,3aHHbIX c

o6pa6orxofi 4oxyneura\r4kr no yqery rpyAa, KaApoB Ir orlJrarbl rpyna B opraHl43aqnu. B

6yxranrepzri xpaH.srcrr AoKyMeHTbr no yr{ery r{crroJrb3oBauur. pa5ouero BpeMeHpI I'I pacqeroB c

rrepcoHanoM rro orrJraTe TpyAa.
2.4, flpta [epeAaqe repcoHaJrbHbrx AaHHbrx pa6oruuxa pa6oro4arell AoJIxeH

co6,rrcAaru cne.qylotql4e rpe6onauua :
2.4.1. He coo6rqarr flepcoHanbr]bre AaHHr,re pa6oruuxa rpemefi cropoHe 6eg

trl4cbMeHHofo cofJlacur pa6oruuxa, 3a I4cKJIIoqeHIreM cryr{aeB, KofAa :ro geo6xoArrMo B uen.f,x

rrpeAynpelKAeHufl yrpo3br )ro.r3Hr,r 14 3lopoBbro pa6oruuxa, a raKxe B cJlyqasx, ycraHoBJIeHHbIX

Se4epa,rlu6lM 3aKoHoM;



2.4.2. He coo6ularb flepcoHanbHbre /IaHHsre pa6oluar(a B KoMMepr{ecK}TX qersx 6es ero

III{CbMeHHOf O COI-JIaCl{s.

2.4.3.llpe4ynpearrrb Jrr{u, rtonyqaroulux flepcoHa,rrHble AaHHbIe pa6orHzxa, o roM, tITo

3Tr.r naHHbre Moryr 6srrr ucnoJrb3oBaHbr Jrr4IIIb B ueJlsx) Ans Koropblx oHI4 coo6r{enrr, u

rpe6oears or 3Trrx nuq noATBep)r(AeHr4{ Toro, qro sro npaBlrno co6.nroreno. Jluua,

no.-ryqarcur4e ilepcoHa[bHbre AaHHbre pa6orHura, o6s:aur'r co6ruoAarr, pexuM ceKperHocrlr

(xoH$ra.reuuua-rrbHocrn). /]aHHoe rroJrox(eHLIe He pacilpocrpal-Iqercf, ua o6ueu [epcoHanbHblMa

IaHHbTMH pa6orHIaxoB B IIopflAl(e, ycTaHoB:IeHHoM $eAepa,rrublMl{ 3aKoHaMII,

2.4.4. Pa:peua'rr, Aocry[ K nepcoHanbHbrM AaHrrbrM pa6orHHKoB ToJItKo cleulrallr'Ho

ylonHoMor{eHHSIM JIHllaM, IrpII STOM yKa3aHHbre rTuIIa AOJI}KHbI I4MeTb npaBo nonyqaTb ToJlbKo

Te rrepcoHanbHble AaHHtre pa6orHr{Ka, Koropble Heo6xoAI{MbI A,'Ifl BbInoJIHeHI4t KoHKperHbIX

SyHxuaft;
2.4,5. flepe4aearb rrepcoHanbHbre AaHHtre pa6orHaKa npeAcraBuTentM pa6ornnxon e

nopsAKe, ycraHoBnelrHoM TK PO, pt ofpaHaqllBarb 3Ty r.rutpoplraquro roJIbKo reMI4

nepcoHanbHbrMr4 AaHHbIMrr pa6orHuxa, r(oropble ueo6xoAlrubl Int BsIIIoJIHeHI4I yKa3aHHLIMI4

rrpeAcraBrireJrtMH nx Syuxqufi .
2.5. Ilepe4aqa [epcoHaJrbHbrx AaHHbrx padorHlrna B rlpeAeJrax opraHlr3aul.rlr:

2.5.1. Pa6orolarenb rrpeAocraBrqer uu$opnaquro I4 IrHbIe cBeAeHHf,, neo6xo4tlltble AJII

npoBepKr{ rrpaBr4JrbHocrrr veqLrcrreHr4s. H ylnarbl HaJIoroB, o6.sgaremHl'Ix n.narex<efi B

focyAapcrBeHHylo 6rolrxeru)'io cr4creMy, AoKyMeHTLI o IlJlare>rcecuoco6uocrpl; cBeAeHI4t o
qucJreHHocrrr, cocraBe pa6oraroqax, :apaOoruofi IIJrare 14 ycnoBl4tx 'tpy4a, o Harlzluvvr

ceo6oAHnrx pa6ouux Mecr; lloKyMerrrbr o6 on:rare HaJIofoB lo rpe6oeaHl4lo opfaHoB BJIacTLI

,vnpaBneHHq. [paBooxpaHr.rTenbHbrx opfaHoB, ]opr4AlrqecK[Ix JIIru, I4Me]OU]IX Ha 3TO rIpaBO.

2.5.2. flpe4ocraurreMafl unSopvarlas MolKer 6rrrs ycrHoit ulu uHcbMeHHofi, no nropol,l

c.u'qae - 3aBepeHa IIeLIaTbIo I{ IOAIIHCflMIT OlpeAeJIeHHbIX JII4U.

3. O6s:ansocru pa6oroAare,'Ifl no xpaHeHrrro r.r 3alrlure rIepcoHa,'IbHblx AaHHr,Ix
pa6ornura

3.1. Pa6oro4are:rr o6ecue.rusaer 3arrlrrry rrepcoHaJrbHblx IaHHrIX pa6ornuxa or

HerrpaBoMepHofo HX r{clolb3oBaHr.rq vrnv yrparbl 3a cqer co6creeHublx cpeAcrB B IIoptAKe,

ycraHoBJreHnol,r Seaepa,rlbHbIM 3aKoHoM.
3.2, Pa6orolarelr 3HaKoMIrr pa6orHnxa rtoA pocnr{cb co BceMI4 BHyTpeHHLIMI4

AoKyMeHl'aMrr, Kacarourl{Mr4cq nopsAKa o6pa6orr<u, [epeAaql{ nepcoHaJIbHbIX AaHHrIX
pa6oruuxoB, o IIpaBax u o6l:lansocrsx B :'roii o6lacru.

3.3. Pa6oroAare:rF, o6ecne.rfleaer Aocryn K rIepcoHaJIbHbIM AaHHrIM pa6oruuxa roJlbKo

yiloJrHoMoqeHHbIM nlruaM.
3.4. Pyxono4nre.nr, 3aKperrn.f,er e Ilpzra:e ro Yupexc4euuro pacnpeAeneHple

o6.qsaHuocrefi no o6pa6orre ttepcoHanbltb]x AaHHIIX.
3.5. 3anperqaerc.fi o6paSorxa ranSopuauua B rrpucyrcrBl4rl LIHLIX JrI{q, KpoMe I.IMeIouIux

rrpaBo Aocryna K nepcoHarrbHbrM AaHlrbrM pa6oruzr<a. Pyrconoll4reJlb xpaHI4T AoKyMeHTbI
(rpy4onrre KHr.rxKr,r e cefiSe); peKoMerrAyerc.s [pI4 o6pa6olce AaHHbIX c IIoMourblo KoMnbrorepa

3aKpbrBarb rI aponeM $ aft :ru, IrMeroulue nepcoHanbHble AaHHbIe,

4. [Ipana pa6olHnnoB Ha 3arrlrrry rrepcoHa"'IbHl'Ix AaHHr,Ix

4.1. Cortra*ro cr.89 T'K PO pa6oruurcn I{MeIor npaBo Ha:

4.1.1. flo,'ru1'ro nnsopvaquro o6 r4x nepcoHaJIbHbIX AaHHsIX lr o6pa6orxe 3TI4x AaHHbx;
4.1 .2. Ceo6oAHsrfi Secn,rarHtrii l locryrr K cBor4M flepcoHanbnblM AaHHIIM, BKJIroqat

rrpaBo Ha [oJryqeHrae xonufi nro6ofi 3a[rvcr4, coAep]I(aueit nepcoua,rbHble AaHHue pa6orHnKa, 3a

acKrroqeHll eM cnyqaeB, rIpeAycMorpeHHF,IX Se4epa,uublM 3 aKoHoM ;
4.1.3. Onpegeleur4e cBoux lpeAcraBure:refi Anq 3aulvrbl cBol4x rlepcoHanbHbx AaHHIIX;

4.1.4. fiocryrr K orHocqtuuMc.f, K Hr4M MeAHUI4HcKI{M AaHHbtM c rloMoulblo

MeAr4ur4HcKofo cileul4anlrcra IIo ux nrr6opy;



---
4.1 .5. Tpe6oeauue o6 LIcKJIIoqeHI{Iz r4Itr4 HcrrpaBneHr4rr HeBepHbrx urv HerroJrHbrx

nepcoHaJrbHblx AaHHbIX, a raKlr(e AaHHbrx, o6pa6oranHbrx c HapyrreHlren rpe6onaHzfi TK P@.
flpu orxa:e pa6oroAareJrs I4cKnIoqI4Tb urrr4 ucrrpaBrrrb rrepcoHaJrbHbre AaHHbre pa6orHura oH
I4Meer rlpaBo 3aqBurb e nr..rcbx,{euHofi Qopvre pa6oro4arelro o cBoeM HecorJracun c
coorBercrBytollluM o6ocHosaHr.reM TaKofo HecorJracua. llepcoHarTbHbre AaHHbre orleHor{Hofo
xapaKTepa pa6orHlrx l4Meer rrpaBo AorroJlrrr.rTb 3arBJrer{rreM, tsbrpaxa}oulr.rM efo co6creeuuylo
TOqKy 3peHHs;

4.1.6. Tpe6onaHae o6 Hsseueuura paSoroAareneM Bcex Jrr4u. KoropbrM paHHee 6sttu
coo6uleHlt HeBepHble Lrnr4 HerroJrHbre flepcoHanbHbre AaHHbre pa6ornura, o6o Bcex
lpoLI3BeAeHHbIX B HI4X HCKJIIOqeHHqX, pICIpaBIeHHSX r{nlr AOnOnHeHII gX ;

4.1.7. Pa6oruura ronxHbr 6um o3HaKoMneHbr noA pocnrrcb c Hacrosrq[M
floloNesuenr. C sroft IIerElo B yr{pexAeHr4r,r opraHu3yercq v BeAerc.s XypHzur o3HaKoMreHr.rq
pa6oruuxoB c Hacrosurr.rrr,r flo-noxeHr4eM,

4,1.8, O6x<a,roeaHue B cyA ,:lo6rx HenpaBoMepHbrx AeftcrBHft r4rrLr 6esAeitcreuq
pa6oro4arenr rrpu o6pa6orxe H 3aqprre ero nepcoHalTF,HF,rx AaHHbrx.

5. OreercrseHHoclb padorogare!.rq H Jrr{q, ocyuecrBJrrrrculrx pa6ory c
rrepcoHaJrbHbrMr.r AaHHbrMrr

5.1. Pa6orunx ods:arr:
- 3Harb flepeveHr cseleHuit xouQu4eHqrrarbHofo xapaKrepa e EOY COlil Nb3l MO lnHcxoit
pairou:
- xpaHI'ITb s raftHe r43BecrHF,Ie eMy xou$ra4euqr4aJrEHr,re cBeAeHufl, un$opvrrapoBarb
pyKoBoAIzTe:u o Sarrax HapyueHuq ilopqAra o6parqeFruq c rcou$ra4enquaJrbHbrMr{ cBereHr4.sMu,
o craBrrrux eMy r43BecrHr,rM IIonbITKax HecaHKlluoHrrpoBarrHoro Aocryna r< ranQopuaquu;
- co6lloAart, npaBana IIoirL3oBaHr4s AoKyMeHTaMpr, ilopf,Aor{ Lrx yr{era u xpaHeHr.rg,
o6ecuequearb B nporlecce pa6orr'r coxpaHHocrl un$opvaL\rrt, coAepxaueftcq s Hr4x or
rrocTopoHHHX nrru;
- 3HaKoMI4TLcq rorbKo c reMr.r c.nyxe6uuMu AoKyMeHTaMr4, K Koropr,rM nonyqeH Aocryn B cuny
LrcrroJrHeHVf, cBoHX c:rylrce6Hux o6gsauHocrefi .

5,2 Jluua, BI4HoBH6re B HapyrreHurr HopM, perynupylourrx [onyqeHae, o6pa6orrcy u
3auII4Ty rrepcoHanbHbrx AaHHrx pa6oru[Ka, Hecyr Ar.rcqunnr4HapHy]o> aAMl,rHrrcrparr.rBHyro,
fpalKAaHcKo-rlpaBoByro vrrr4 yronoBHyro orBercrBeHHocrb B coorBercrBlrrr c $e4epanrnlrulr
3AKOHAM14.

5.3,K corpyAHr4Ky, orBercrBeHHoMy 3a xpaHeHr4e nepcoua,uuofi uu$opuaquu
pa6orulrxoa. pa6oro;larerr BnpaBe rrpaMeHHTb oAHo r43 AHcurzn,'rHHapHbrx esucxaHr.rfi,
[peAycMorpeHHbrx cr. 192 TK P<D, a HMeHHo: 3aMeqaHr4e, BbrfoBop, yBoJrbHeHr.re. K
ALIcur{rrn].rHapuofi orBercrBeHHocra rtpaBneKarorcq roJrbKo re pa6oruzxu, Koropbre rro
ycnoBl{tM cBol4x rpyAoBbrx AoroBopoB o6sgasrr co6n}oAarb npaBrrna pa6oru c nepcoHiurbHbrMlr
NAHHbIMI4.

5.4. Pa6oroAareJrb BnpaBe pacroprHyrb rpyAoBofr 4oronop no ceoefi rrHr4rlr{arr4Be npu
pa3fnaueHuu oxpaHaeuofi 3aKoHoM railHrr, craeuefi ugeecrHofi pa6ornuxy B cBr3r4 c
r{crroJrHeHueM uM TpyloBbrx o6qsaHHocrefr .


