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IHonoxenue
0 ¢one OecrJIATHBIX Y4eOHUKOB, NOPsiAKe ero (pOpMHUPOBAHMSA, Y4eTa,
HCIO0JIb30BAHMA U 00ecreYeHnsl COXPAHHOCTH B OHOJIMoTEeKe
MOBYOOHI Ne 32 um.I'.K.’KykoBa ct.becckopOHoi

1. O01mme moJI0KeHu s

Hannoe Ilonoxxenue pa3paboTaHO B COOTBETCTBUU C YacThio 5 cTaThu 18
OdenepanbHoro 3akoHa Ne 273-®3 or 29.12.2012 «O6 o6Opa3oBaHuu B
Poccuiickoit deneparun» ¢ usmeHeHusMu ot 8 aexadbps 2020 roga, nmpukazom
MunucrepcrBa mpocBemieHus P® ot 23.12.2020 r. Ne 766 «O BHeceHUH
U3MEHeHH B  (QenepanbHbBIA  MepedeHb  y4eOHHUKOB, JOMYIIEHHBIX K
UCIIOJIb30BAHUIO TPU peaM3aliid WMEIOIIHUX TOCYAapCTBEHHYIO aKKpPEIUTAIUIO
o0Opa3oBaTeIbHBIX MPOTPAMM HAYaJbHOTO OOpa30BaHUs, OCHOBHOTO U CPEIHEr0
obmiero oOpa3oBaHUs OpPraHM3AlUSIMH, OCYIIECTBISIOINIUMU 00pa30BaATEIBHYIO
NESITEIbHOCTh, YTBEPKIACHHBIM MNpUKazoM MwuHuctepcTBa mnpocsemnieHuss PO ot
20 mas 2020 r. Ne 254, 3apeructpupoBaHHbIi MuHHCTEpPCTBOM OCTHIUU PO
2 mapta 2021 r. Ne 62645 nns u3ydeHus W UCIHOJB30BaHUS B paboren; @3 ot
29.12.94 No 78-®3 «O OwmbmuoreyHoMm nene» B pemakmuu ot 1 mas 2019 r.,
[Tpukazom MwunucTepcTBa KyasTyphl Poccuiickoit @eneparuu ot 8 oktsiops 2012
roga Ne 1077 «O6 yrtBepxuennu Ilopsiiaka ydera JOKYMEHTOB, BXOISIIUX B
coctaB OubnmoreyHoro Qouma» ¢ wu3MmeHenusmu Ha 2 ¢eBpans 2017 rona,
[TuceMom MunmcTepcTBa OOpa3oBanusi W Hayku Poccuiickoit denepammu ot
08.12.2011r.  Ne  MJI-1634/03 «O0  wWCIOJNB30BaHUU  YYCOHWKOB B
oOpa3oBaTeIbHOM MPOLIECCe», a TaKKe YCTaBOM 00pa30BaTEIbHOW OpraHU3aINN
U JpYyrMMU HOPMATHUBHBIMM IpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
perIaMEeHTUPYIOITUMHU JeSATETHHOCTD OpraHu3alu, OCYIIECTBIISIOIINX
00pa3oBaTeIbHYIO AEATEIbHOCTD.

Hactosmee Ilomoxkenue o ¢oHae OecriaTHBIX YY4€OHMKOB, TOPSIKE €ro
dbopMupoBaHusi, ydeTa, UCIOJb30BAHUS U OOECIEUEHUsS] COXPAaHHOCTU B
oubamoreke MOBYOOIIl Ne 32 um.I.K.KykoBa ct.becckopOnoit  (manee —
[Tonoxxenue) ompenenseT MOPSAIOK ydeTa OMOIMOTEYHOTO (OHAA M MEXaHU3M



dbopMHUpOBaHUS, COXPAHHOCTH M TIPEAOCTABJICHHUS B TIOJH30BaHUC YYCOHHKOB,
y4eOHBIX  MOCcOOMi, y4eOHO-METOAMYECKMX  MaTepHaoB  OOydYarolUMCS
MOBYOOHI Ne 32 wum.I'K.KykoBa ct.becckopOHOi (mamee — 1IKoJa),
OCBaMBAIOIIMM  OCHOBHbIE  OOpa3oBaTelibHbIE  MPOrpaMMbl B Mpejesax
denepanbHBIX TOCYJApCTBEHHBIX OOpa30oBaTENbHBIX  CTAHIAPTOB, a TakKkKe
3aKperIsieT OTBETCTBEHHOCTh BCEX YUYACTHUKOB 00pPa30BaTEIIbHON IESTEILHOCTH.

1.1. IlonsaTus, ucnons3zyeMsie B [lonoxenun:

Yueonuxk — ydyeOHoe uznaHue, coieprallee CUCTEMAaTUYECKOE H3JI0KEHHE
y4eOHOM  JMCLUMIUIMHBI,  COOTBETCTBYyIOIEE  Y4eOHOH  mporpamme U
oUIMAIBHO YTBEPXKJACHHOE B KadeCcTBE JaHHOrO BWaa. MOoXeT ObITh
IpeICTaBJICH B MIE€UaTHOMN U AJIEKTPOHHOMU (popme.

Yueonoe nocooue — yueOHoe umznaHue, ONOJHSIONIEE WM 3aMEHSIOIIEE
YaCTHYHO WJIM TIOJHOCTBIO YYEOHHK, O(QHUIIMATBHO YTBEP)KICHHOE B KayeCTBE
JTAHHOT'O BHJIA.

Paobouas mempaosb — yueOHOE MocoOue, UMEIOIIEEe OCOOBIN JTUIAKTUICCKUMA
anmapar, CrnocoOCTBYIOUIUMH CaMOCTOSITENIbHOM paboTe oOydaromierocss Hanu
OCBOCHHUEM y4e€OHOT0 MpeMeTa.

Yueono-memoouueckue mamepuansl — COBOKYNIHOCTh MaTepuajoB, B
MOJIHOM OO0BeMe OO0EeCIeUMBAIOIIUX TMpEeNnojaBaHue JaHHOW JIUCITUTIINHBI
(atmacel, KOHTYpPHBIC KapThl, IMOYPOYHOE ILIAHUPOBAHHME, CPEJICTBA KOHTPOJIS
3HAHWM, CIIPAaBOYHbIE U3AaHUS, padoUre IPOrPaMMBI U T.11.).

1.2. Uensto Hacrosimero [lomoskeHust sBIsSeTCS CO3JaHHE YCIOBHMMA ISt
MaKCHUMAaJIbHOTO oOOecredyeHusl y4eOHOM JuTepaTypoll OOydaromUXCsl IIKOJIBI,
MOBBIIIEHUE OTBETCTBEHHOCTU TMEJAarOrMUYEeCKOro KOJIJIEKTMUBA U CEMbH 3a
NpaBWIbHOE,  pAlMOHAILHOE  HWCIOJIb30BAHME  IIKOJBHBIX  Y4€OHHUKOB,
opraHuzanus padoThl Cpeu O0y4arolmuXcsi U UX POAUTENICH MO BOCHUTAHUIO
OCO3HAHHOT0, OEPEIKHOTO OTHOIIECHUS K YUCOHHKY.

1.3. Yder 10KyMeHTOB OubOimoreyHoro ¢oHAa  SABISETCI  OCHOBOM
OTYETHOCTH W TUIAHUPOBAHUSI JIEATEIbHOCTH OMOIMOTEKH, CIOCOOCTBYET
00€eCIeYeHnIo ero COXpaHHOCTH.

2. ®opmupoBaHue (pOHIA YUeOHUKOB U MOPSAAOK y4deTa GoHIAa yueOHOMH

JUTEPATYyPbI

2.1. KowmmnekroBanue y4eOHOro ¢GoHma OMOTMOTEKH IIKOJIBI MPOUCXOTUT
HAa OCHOBE €XETOJHO YTBEpKIaeMbix @DenepaibHbIX TNepeuHed YYeOHHKOB,
PEKOMEHJIOBAaHHBIX K  HCIOJB30BAHUIO TPU  peaNu3alud  WUMEIOIINUX
TOCY/IapCTBEHHYIO aKKPEIUTAIIMI0 O00pa30BaTEbHBIX MPOTPaMM HAYaJIHHOTO
o0IIero, OCHOBHOTO  OOIIEro, TMEpeYHed OpraHU3alnid, OCYIIECTBIISIOIINX
BBITYCK YYE€OHBIX TOCOOWH, KOTOpHIE JOMYCKAIOTCS K MCIOJIB30BAHUIO TPH
peanu3anuu HUMEIOIINX TOCYJapCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTEIbHBIX
MpOrpamMM.

2.2. K oubnuomeurnomy ¢ponoy yueonoit numepamyput (yacoHomy ¢GhoHIy)
OTHOCSTCS y4eOHHMKH, ydeOHble mocoOus, opdorpaduueckue ClOBapH,
MaTeMaTUYeCKue TaONUIbl, COOPHUKM yNpaXHEHWUH H 3a7ad, MPAKTUKYMEI,
KHATH JUIS YTCHHWS, XPECTOMAaTHH, B TEYAaTHOM | DJEKTPOHHOM BHIIE,
coJiepKaHue KOTOPBIX OTBEYaeT TpeOOBaHUAM rOCy/IapCTBEHHBIX



o0pa3oBaTeIbHBIX CTAHJAPTOB, OOECIEUMBAIOIIUX MPEEMCTBEHHOCTh W3YUEHHS
JAUCIMIUINH ¥ CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM 00JIACTSM.

2.3. JlokyMeHTHI, BKJItO4aemble B (poHn OubmmoTexu, mMapkupyrortcs. llpu
3TOM  MOTYT  OBITh ~ HWCHONB30BAaHBl  INTEMIENH, KHUXKHBIE  3HAKH,
WHIUBUYaJTbHBIC IITPUXOBBIE KOJIbI, IPYTHE BUIbI MAapKHUPOBKH.

2.4. JIOKyMEHTBI MOCTYMAIOT B OMOJIMOTEKY U BKIIIOUAIOTCS B OMOJIMOTEUHBIN
(GoHI B pe3ynbTare MOCTAaBKH 00S3aTE€IBHOrO SK3EMIUISIPA, MOKYNKHU (TOAIUCKH,
oOMeHa, JapeHus, TOKEPTBOBAHUS, KOMMPOBAaHUS OpPUTHHAJIOB u3 (OHIA
Ooubnuorexku). JlOKyMEHTBI, MOATOTOBIEHHbIE K IMpUeMy B OHOIMOTEUHBIN
(GoHI, MOoABEPraroTCs MEPBUYHON 00pabdOTKE U MHIWBUIYATHHOMY YUETY.

2.5. JIOKyMEHTbI TPUHUMAIOTCS 110 TEPBUYHBIM YUYETHBIM JIOKYMEHTaM
(HaknaznHas, aKT), BKIIOYAIOUIUM CIHUCOK MOCTYIIJICHUH.

2.6. MOBYOOI Ne 32 um.I".K.2KykoBa ct.becckopOHOI caMocToATENbHA B

BbIOOpE U ONpEICICHUU:
+ KOMILIEKTa YYeOHUKOB, YUEOHBIX TOCOOWMN, Y4eOHO-METOIUUYECKUX
MaTepHasioB, OOeCTeUrBaIOIIMX PenogaBaHue Y4eOHOro npeameTa,
Kypca, TUCHUIUIUHBI (MOIYJIA);

2.7. llomonnenne yudeOHOro ¢GoHmaa oOecreynmBaeTcsi 3a CYET CPEACTB
KpaeBbIX CyOBEHIMI (HOpMaTUB MoayuieBoro ¢uHancupoBanus) (ct.35, m.2
®denepanbHoro 3akoHa «O0 obOpa3zoBannu B Poccuiickoit dDeneparumny); WHBIX
UCTOYHUKOB, HE  3allpelleHHbIX  3aKoHoaareascTBOM P®, B T
0€3B03ME3THOTO MOKEPTBOBAHUS (PU3NUECKUMU U/WITH IOPUTUIECKUMU JTUIAMH.

B 1mensx crompoueHTHOro oOecrieueHus oO0y4aromuxcss yuyeOHUKaMH,

yueOHpiMu TIocoOmsimu MOBYOOII Ne 32 um.I'.K.)XKykoBa ct.becckopOHO# 110
Mepe HEeO0OXOJMMOCTH B3aUMOJEHCTBYET C JpYrUMHU 0O0IIe00pa30BaTEIbHBIMU
OpraHu3alUsIMHU paioHa.

2.8. HenocpeacTBeHHOE PYKOBOACTBO M KOHTPOJIb PabOTHI MO CO3IaHUIO U
CBOEBPEMEHHOMY ITOMOJIHEHUIO OMOIMOTEYHOTO (POHAA IIKOIBHBIX YYCOHHMKOB
OCYIIECTBIIICT PYKOBOJIUTEIb OOIE00pa30BaTEIIBHOTO YUPESHKICHUS.

2.9. JlomyckaeTcs WCIOJb30BaHUE Y4eOHO-METOJMYECKUX KOMILJIECKTOB,
BXoqsamux B @DenepaibHblii MepedeHb YUYEOHHKOB, COIJIACOBAHHBIX Ha
[lemarornueckoM CcoBeT€ M YTBEPXKACHHBIX  IPUKA30M  PYKOBOJUTEIS
0011e00pa30BaTEIHLHOTO YIPEHKICHHS.

2.10. IIpouecc pabotel mo (opmupoBaHuio (GoOHAA yUEOHOW IUTEPaTyphI
BKJIIOYAET CJICAYIOUINE ATAallbl:

- pabora megaroruyeckoro KkosuiektuBa ¢ DegepanbHbIM TEpEeUHEM
y4eOHUKOB,  PEKOMEHJIOBaHHBIX (JOMYIIEHHBIX) K HCIOJb30BAHUIO B
o0pa3oBaTeIbHOM YUPEKICHUY;

- MOAITOTOBKA CMHCKA YU€OHUKOB, IJIAHUPYEMbIX K HCIOJIB30BAaHUIO B HOBOM

y4eOHOM TOY;

- TpenocTaBieHHE chucka y4yeOHuWkoB I[lemarormuyeckomy coBeTy Ha
COTJIaCOBaHUE U YTBEP)KICHHE;

- JIMarHOCTHKAa YpOBHS OOECHEUYEHHOCTH OOydaroIuXcs  Yy4eOHOM
JUTEPATYpoOll Ha NPEAIIECTBYIONIUMNA  Y4eOHbI T0J B COOTBETCTBUHM C
KOHTHHTE€HTOM OOYYaroIInXCs, COCTaBICHUE MOTPEOHOCTH B KOMIUICKTOBAHUU



yueOHoro GpoHaa;

- opopmiieHHE 3aKa3a YYEOHUKOB (peJepajibHOTO MEpPEeUHs U Yy4eOHBIX
nocoOuil mo KyOaHOBEACHHIO B COOTBETCTBHUM C YTBEPXKACHHBIM CIHCKOM
y4eOHHUKOB U YUEOHBIM TUIAHOM,;

- 3aKJIIOYEHHE JOTOBOPOB C U3JIATENbCTBAMM, UMEIOIIUMU UCKIIOUYUTEIIbHbBIE
IpaBa Ha MCIOJIb30BaHUE YUEOHUKOB M y4€OHBIX MOCOOUH M0 KyOaHOBEACHHUIO, I10
3aKyIKe Y4eOHOU JHUTEepaTyphl;

- IpUeM, y4eT U 00paboTKa BHOBb NMOCTYNHUBILEH Y4eOHON JTUTEpaTypHI B
OMOJIMOTEKY.

2.11. bubnuoreuyHbli (GOHA MIKOIBHBIX YYCOHUKOB YUHUTBHIBACTCS U
XPaHUTCS OTIEIBHO OT OCHOBHOTO (POHJA HIKOJBHON OMOIMOTEKH.

2.12. IlppueM JOKyMEHTOB, IOCTYIMAIIUX B OHUONMHOTEKY O€3 TEePBHYHBIX
JOKYMEHTOB Ha  0e3BO3Me3HOM ocHOBe (00s3aTeNIbHbIE  AK3EMIUISIPHI,
JICTIO3UTHBIC DK3EMIUISIPHl MEXAYHAPOJHBIX  OpraHu3anuii, Oe3BO3ME3IHbIC
NOCTYIUICHHST W3 HCU3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB), odopmisseTcs
aKTOM O TIpUeMe JIOKyMEHTOB.

2.13. [IpieM MOKYMEHTOB, MOCTYMAMOMIUX B OMOJIMOTEKY OT FOPUIMYECKOTO,
¢usznueckoro nuIa B BHAE Jlapa C YKa3aHMEM €ro Ha3HA4YeHHs s
MOTIOJTHEHUS OMOIMOTEYHOTO donna, oopmitsieTcs JIOTOBOPOM
MOXKEPTBOBAaHUS B COOTBETCTBHHM C [ 'pakIaHCKUM KoJekcoM Poccuiickoit
®denepanun  (ct. 574, 582).

2.14. IlpueM JOKYMEHTOB OT YHUTATeJIel B3aMEH YTEPSHHBIX W MPU3HAHHBIX
PaBHOIICHHBIMHU yTPAYeHHBIM, OQOPMIISIETCS aKTOM O NpuéMe IJOKYMEHTOB
B3aMeH yTepsHHBIX. B akre ykaspiBaeTcs (aMuIusi, WHHUIMAIBI YWUTATEINs,
CBeJleHUs 00 YTepsSHHBIX U3JIaHUAX (PErHCTPAllMOHHBIA HOMEp, KpaTKoe
oubOimorpaduyeckoe ONMHWCAaHWE W3JaHMWs, I1IeHAa) CBEJACHUS O IPHUHATHIX
u3naHuax (kKpatkoe OwmbOmuorpadudeckoe omucaHvue HW3AaHUS, IIEHA), TOIMHUCH
YUTaTeNsl U IPUHUMAIOIIEH CTOPOHBI.

2.15. Yuér Oubnuoreunoro QoHma y4eOHOW JUTEpATypbl OTpa’kaeT
MOCTYIJICHWE, BBIOBITHE, OOIIYI0 BeNMMYMHY (OHAA YUYEOHUKOB, U CIYKUT
OCHOBOM €ro TMpaBWIBHOTO (OPMUPOBAHUS, LEICBOTO HWCIOJB30BAHUS H
COXPAHHOCTH, OCYIIECTBICHHSI KOHTPOJIS 32 HAIMYUEM U JIBIDKCHUEM YUeOHUKOB.

2.16. Ilpontecc  yuera OubOmmoreyHoro ¢oHAa YyUYEOHUKOB BKIIOYACT:
npueM, IMITeMIeIeBaHue, PETUCTPAllMI0 TIOCTYIUICHHS, paclpeieNieHuss 10
KJlaccaM, BBIOBITHSI, a TaKKe TMOJBEACHUE WTOTOB JBWKEHUS (OHIA U €To
IIPOBEPKY.

Bce omepanuu mo ydety nmpou3BOASATCS OMOJIMOTEKapeM, CTOMMOCTHBIA y4eT
Benercs Oyxrantepom MKY «LIb MOy, o06cayKUBarOIuM IIIKOJTY.

WNuBentapuzanus ydeOHOTO (OHIA W CBEpKa JaHHBIX OWOIMOTEKH U
OyXxraJiTepud TPOBOJUTCS E€XKETroAHO. ExXeMecauyHO MpoBOASATCS penabl 1o
KJlaccaM IO TPOBEPKE COCTOSHUS Yy4eOHHKOB, MOCTE KOTOPBIX OCYIIECTBISETCS
3amuch O pe3yibTaTax MpPOBEpKH B «TeTpaam peioB MO MPOBEPKE COCTOSHHUS
dboHIa YICOHUKOBY.

2.17. Yuer yueOHOU JUTEpaTyphbl OCYIIECTBISETCS CBOEBpeMeHHO B «KHure
cymMmapHoro yuera yueOHHKOB» (manee - KCVY) u (wim) 37€KTPOHHOM BHJE.



KCVY yueOHUKOB XpaHUTCS B OMOJIMOTEKE MOCTOSHHO.

2.18. KCVY cOCTOUT W3 TpEX YacTen

Yacte 1. Iloctymnenue B QouHa. B 3Ty wyacTe 3amuceiBaeTcs oOIiee
KOJIMYECTBO TMOCTYNHUBIIMX YYEOHUKOB MU HMX CTOMMOCTh C O00S3aTeIbHBIM
yKa3aHHEeM HOMEpa M JaTbl COINPOBOJIUTENIBHOIO JoKyMmeHTa. Homep 3ammcu
exXerogHo HaunHaeTcst ¢ Ne 1 v uI€T 1o MopsAKY MOCTYIUICHH.

Yactb 2. BoiObiTHEe U3 (hoHAa. B 3TOI YyacTu 3anuchiBalOTCS HOMEpa akTOB Ha
crucaHue y4eOHMKOB C YKa3aHMEM JaTbl YTBEPXKIEHUA akTa MU OOIIero
KOJIMYECTBA CIIMCAHHBIX Y4eOHMKOB Ha 00mIyr0 cymmy. Hymepaius 3amnuceid o
BBIOBIBIINX U3aHUSIX U3 TO/ia B TOJ MPOJ0IKAETCA.

Yacte 3. MHUrorm yuera nBwkeHus @oHmoB. B Tperbell wactu
3aMKMCHIBAIOTCS UTOTU ABWKEHHUSI (POHIa yUeOHUKOB:

- 00111€€ KOJTMYECTBO MOCTYMUBIIUNX YYEOHUKOB 3a TEKYIIUH IO, HA

CyMMY,

- 00111€€ KOJTMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIHI I/, HA CyMMY;
- 00111€€ KOJIMYECTBO YUeOHUKOB, COCTOSIIIUX HA yuyeTe Ha 1 siHBaps
IOCJIEYIOIIErO I0/1a, HA CyMMYy.

2.19. NuauBuayanbHelil (TpyNmoBoi) ydeT y4eOHHUKOB OCYIIECTBISIETCS B

2.20.

KapTOTeKe ydyeTa Yy4YeOHMKOB Ha KaTaJIOXKHBIX KapTOYKaX CTaHIAPTHOTO
pasmepa. Ha  kaprouke  ykaspIBaeTcs PETHCTPAIMOHHBIA  HOMED,
oubnuorpaduyeckoe  omnucaHue  y4eOHHMKA, CBEIEHHA O  KOJUYECTBE
NOCTYNUBIIMX y4eOHUKOB C yKa3aHueM I1eHbl. [Ipu HEoJAHOKpaTHOM
NOCTYIUICHUH y4eOHUKA, HE HMMEIOIIeM OTJIMYHUI, KpOMe rojia U3/IaHus U 1ICHBI,
BCE TOCTYIUICHUS 3aHOCATCA Ha €IUHyI KapTouky. Eciam ke B ydyeOHHKE
BHECEHBI JIOTIOJHEHUSI U M3MEHEHHUs, TO Ha HEro 3aBOJUTCS HOBas KapTOYKa.
Kaprouku paccTaBiasioTcss B YYETHYIO KapTOTEKy II0 Kiaccam, a BHYTPH
KmaccoB mo mnpeameram. [locie cnucanus Bcex YUYEOHUKOB —KapTOUYKU
U3BIMAIOTCS U3 KapTOTEKHU.

VY4yeTHbIE KapTOYKM YYE€OHUKOB peructpupyrorcs B «XKypHane peructparuu
YUETHBIX KapTOueK OMOIMOTedHOro ()OHIA MIKOJBHBIX YU4€OHHUKOBY», KOTOPBIN
BEJIETCS M0 O0pa3ily: HOMEp MO TMOPSAKY, Ha3BaHMe, Kiacc, No akTa BBIOBITHS
KapTOYKH.
VY4yery mojexxar Bce BHIIBI Y4EOHHKOB M y4eOHbIX mmocoOuii. Paboune terpanu,
TUIAKTUYECKUE MaTepuaibl, TaONMWIbI, MPOMHMCH, KOHTYPHBIE KapThl, aTiachl
SBIIIOTCS TOKyMEHTaMH BPEMEHHOro xapakTtepa. WX ydeT TpoW3BOIUTCSA B
«Tetpanu ydeta MOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.21. Ha mpuHSATHIX TEPBUYHBIX YYETHBIX JTOKYMEHTaX MPOU3BOIUTCS 3aIHCh,
MOATBEPXKAAIONIAs, YTO MOCTYMHUBIINAE JOKYMEHTHI MPHHITH B OMOIMOTEUHBIN
doHI KaKk B 0OBEKT 0CO0O MEHHOTO IBMKHMOTro mmyiecta (mamee - OLJIN)
WM KaK B O0BEKT WHOTO JIBIXKMMOTO UMYIIIECTBA.

2.22. IlepBuuHbIE YYCTHBIC JTOKYMEHTHI, MOATBEPIKAAIOIINC dakxt
MOCTYIUICHHSI, TIEpeNaloTcss B OyXraiaTepuio JJiss BKIIOUYCHHS B Y4eT
O6ubnroreuHoro ouna.

2.23. ExxexBapTanbHO, IIpU yciioBuM u3mMeHeHus coctaBa OL/IU, ceenenust 06
o0IIeM KOJIMYECTBE U CTOUMOCTH JIOKYMEHTOB, BKJIFOYCHHBIX B COCTaB



OoubnoreyHoro QoHma, Kak 0OBEKT 0COOO0 IIEHHOTO JIBIDKMMOTO HMMYIIECTBA,
NePeNA0TCs YUPEIUTENIO.

2.24. B3ameH yTEepsIHHBIX WIM HCIOPYEHHBIX YYCOHUKOB MPUHUMAIOTCS
IpYrue KHUTH, HEOOXOIUMBIE IIKOJie. YUYEOHUKH, YTEpSIHHbIE W TPUHSTHIC
B3aMEH, Yy4MThIBatOTCA B «TeTpagu ydera KHUT W JPYTrUX JOKYMEHTOB,
MIPUHATHIX OT YUTATEJICH B3aMEH yTePSHHBIX.

2.25. Y4yeT BKJIIOYAeT PErUCTpaIMI0  MOCTYIUIGHUS  JIOKYMEHTOB B
OuOMMOTEeUHbI GOHM, X BHIOBITUSA K3 (OHNA, UTOTOBBIE JTAHHBIE O BEIUYUHE
(o0veme) Bcero OmOIMOTEUHOrO (QOHJA U €r0 MOJPa3/iesioB, CTOMMOCTh (GOH/A.

2.26. OcHOBHBIEC TpeOOBaHMs, TPEAbIBIASEMbIE K YUETY OUOIUOTEIYHOTO

donna:

« IOJIHOTA U JOCTOBEPHOCTh YUETHOU MH(POPMAIUH;

« ONIEPATUBHOCTb;

* TIOKYMEHTHUPOBAHHOE O(OopMIIEHHE KaXIO0r0 MOCTYIUICHUSI B (POHI U
KaXXJI0ro BBIOBITHS U3 (POHIA;

+ COBMECTUMOCTb MTPUEMOB U (POPM ydeTa, UX HaJACKHOCTh IMPU
napajuieIbHOM UCIOJIb30BAaHUM TPATUIIMOHHON U aBTOMAaTU3UPOBAHHOMN
TEXHOJIOTUM y4deTa;

« COOTBETCTBHE HOMEHKJIATYphl IOKa3areiedl ydera (oHma
AQHAJIOTUYHBIM TOKa3aTeIsIM TOCYAapCTBEHHON OMOJIMOTEYHON CTAaTUCTUKH.

3. Ilopsinok BbIIauM U BO3BpaTa Y4eOHMKOB

3.1. [lopsamox  monb30BaHMsI  y4eOHOM  JIUTEpaTypod  Ompeaensercs
[Tonoxenuem o 6ubnuoreke, I[IpaBuinamu moab30BaHUs OMOIMOTEKON U TaHHBIM
[Tonoxenunem.

3.2. K oOydJarmomuMmcs, OCBaWBalIIMM OCHOBHBIC  00pa3oBaTeIbHbIC
nporpaMMmbl B mpezenax ¢eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB, OTHOCSITCS:

- 00yyaronyecs, 0OCBauBarolye MporpaMMy HadyajabHOTO 00IIero oOpa3oBaHUs;

- 00yJaroIyecs, 0CBauBaroIIe MIPOrpaMMy OCHOBHOTO 00IIIero 0Opa30BaHMS;

- 00yyJaronecs, OCBaBaIOIIUE MPOTPaMMYy CpeTHETO 00IIero 00pa3oBaHuUsl.

3.3. MOBYOOIII Ne 32 wum.I' K. KykoBa ct.becckopOnoii OecrmaTHO
oOecrieynBaeT  oOydvarommxcs  y4yeOHMKamMu, y4eOHBIMH W y4eOHO-
METOJMYECKHUMH TOCOOUSMH B COOTBETCTBHHM C (DelepasibHbIM TIepeuHEM
y4eOHUKOB, PEKOMEHJIOBAHHBIX (IOMYIIEHHBIX) K MCIOJB30BAHUIO IPHU
peanm3anMi  WMEIOIMX  aKKPEAWTAlUI0  00pa30BaTENbHBIX  MPOTPaAMM
Ha4yaJbHOTO OOIIEro, OCHOBHOIO OOINEro, CpeaHero oOIIero oOpa3oBaHUS B
npenenax (eaeparbHBIX TOCYIAapCTBEHHBIX O0Pa30BATENBHBIX CTAaHAAPTOB.
ObecnedyeHne 00y4aroOmUXcsl YKa3aHHBIMU U3/IaHUSMH OCYIIECTBIISACTCS 32 CUET
W3JIaHWUN, UMEIONNXCA B (OHME MIKOJIbHON OmMOmmoTexu. bubmmoreunsiit GoH
€XKEroJIHO TMOMOJHACTCA HEOOXOJUMBIMU YYEOHUKAMH, Y4eOHBIMU U y4eOHO-
METOIMYECKUMH TTOCOOHSIMHU.

3.4. YueOHasi JsMTEepaTypa HUCHIOJB3YEeTCd HE MEHee S JeT, HO NpH
cootBercTBUM  DenmepanbHOMy  cTraHmapty u  DemepalbHOMY  TEPEYHIO
y4eOHUKOB MOXKeT wucmoib3oBatbest 10 10 mer (mmcemo MmuHHCTEpCTBA



obpaszoBanus 1 Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. JleTIM-UHBaIMIaM M JCTAM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBbSI, OOy4arOmUMCS Ha JOMY TIO OCHOBHBIM 00IIe00pa3oBaTeIbHBIM
nporpaMmMaM ¢ HWCHOJIBb30BaHMEM  JIUCTAHIIMOHHBIX  00pa30BaTEIbHBIX
TEXHOJIOTHI Ha IEepPUOJ TOIYYCHHUS 00pa30BaHHUS YUCOHHKH TMPEIOCTaBIISIOTCS
B TOJB30BaHHE OECIIATHO.

3.6. YueOHUKH, y4yeOHble TOCOOMS MU Yy4yeOHO-METOIUYECKHE MaTepuabl
(paGoume mporpaMMbl, MOYPOYHOE IJIAHUPOBAHUE, METOJAMYECKUE TOCOOUs U
T.I.) JUIS  JIMYHOTO  TIOJIb30BAHMSI  YYUTENsS  IIKOJABI  MPUOOPETAIOT
caMoCTOsATeNbHO. Ecnm naHHbIC W3AaHUS MMEIOTCS B Hamuduu B (OHJC
OMOMMOTEeKH, Y4YUTENS OOCCICUYMBAOTCS HMMH B CIMHHUYHOM DSK3EMILIIPE
OecraTHo.

3.7. YueOHuku, yueOHbIE U yu4eOHO-METOANYECKHE nocoous
NPEIOCTABISAIOTCS OOYYaIONUMCSl IIKOJIBI B JIMYHOE TOJIb30BAHHUE IO OJTHOMY
KOMIUICKTY CPOKOM Ha OJHMH TOJ HE3aBUCHMMO OT TOr0o, Ha KaKOW CpOK
oOydeHHUsT OHHM pacCUUTaHbl. BTOpOW KOMILICKT YYCOHHMKOB, MOXET OBITh,
BBIJIAH 110 3asBJICHUIO POJHUTEICH B CBSI3W C YXYJANICHUEM 3JI0POBbS
oOyJaroIerocs: Mpy HAJIMYUU CBOOOIHBIX 3K3EMILIIPOB B OMOIHOTEKE.

3.8. [lepen wHawanmoMm ydeOHOro roja OMONHMOTEKAph BBHIAACT YUYCOHUKHU
oOyuarommmcs ¢ 1 mo 11 kimaccel o rpaduky, yTBep>KICHHOMY PYKOBOAHUTEIEM
0011e00pa30BaTEIBHOTO YUPEKIACHHUS .

3.9. OOyuaromuecs: IIKOJIBI TOJIYYarOT YYeOHMKH W ydeOHbIe TOoCOOUs W3
doHga OMOIMOTEKN Y KJIACCHBIX pykKoBojuTeled 1-4 kmaccoB 10 1 ceHTIOps
ydyeOHOro roaa. Beimaua yuyeOHMKOB M y4eOHBIX MOcoOud poautensMm 1-x
KiaccoB U obOywaromumcs  2-9  kjmaccoB  (QUKCUPYETCS — KJIAaCCHBIMU
pykoBoguTensMu B «BemomocTu BbmauMm M BO3Bpara Y4eOHHUKOB» U
MOJITBEPKAACTCS JIMYHOM TOJIUCHIO OJHOTO W3 POAMUTENEH O00ydaromerocs B
1 kmacce, a B0 2-9 kjaccax — JIMYHOH TMOAIHUCHIO OOYYArOIIETOCS.

«BemomMocTH BBIJAYM W BO3BpaTa yYeOHHMKOB» XpaHITCS B OMOJHMOTEKE.
Kmaccapie pykoBomurenu 1-9  kiaccoB  mpoBogsAT — Oeceay-MHCTPYKTax
O0Oy4JaroIUXCsl CBOETO Kiacca U UX POIUTENEH (3aKOHHBIX MPEACTAaBUTENCH) O
MpaBUJIaX MOJIb30BAHMS YICOHHKAMU.

bubnuorekapp B Hayaje HOBOTO Y4eOHOTO TOJa TOCEHIAET POJUTEITHCKUE
coOpaHusi, Ha KOTOPHIX 3HAKOMHT POJUTENECH C TpaBHJIAMH COXPAaHHOCTH U
MOJIb30BAHUS MX JEThbMHU Y4COHHUKOB.

3.10. B wuckiouMTeNnbHBIX Cciay4dasx oOywaromuecss (JIOTKHUKH, BHOBB
MpUOBIBIIME, a Takke aiusa moaroroBku Kk OI'D m EI'D, Ha netHee oOydeHmE)
MOJIYyJal0T yuyeOHuKH y Oubnmorekaps. YdyeOnwku s nmoarotoBku k OI'D u
EI'D obyuarommmcst 9-X KJ1accoB ¥ BHOBb MPHUOBIBIINM BBIAAIOTCS TOJBKO MpH
HaIM4Yud uX B OuOnmoreke. Bpimaua HEOOXOMWMBIX Y4YeOHWKOB Ha JICTHHUA
nepuos, (PUKCUPYETCS B YUTATENbCKUX (opMysspax TMMOj JIMYHYIO TOJIHCH
00yYarOIIUXCS.

3.11. Y4eOHUKH MOTYT OBITh BBIJJaHBl KaK HOBBIE, TaK W HCMOJIb30BAHHBIC
panee. B TeyeHume omHOW Heaenu, oOydaromuecs JOHKHBI MPOCMOTPETh BCE
y4eOHUKH W y4eOHBbIE MOCOOMS, BBIJIAHHBIE UM B JIMYHOE TOJb30BaHue. [lpu



oOHapykeHUu JAe(PEeKTOB, MeELAIUIMX BOCHOPUATHIO Y4eOHOro MmaTepuaia
(OTCyTCTBUSI JHMCTOB, IOPYM TEKCTa) OOYYAOMIMHCA WJIH €ro pOJAUTENH
(3aKOHHBIE MPEJCTABUTENHM) MOTYT OOpaTUTHCA B OMONMOTEKY JJISl 3aMEHBI €T
ApyruM. Y4YeOHUK MOXET ObITh 3aMEHEH Ipu €ro Hajauuuu B (QoHJe
o6ubnuorexu. Ilo ucTeyeHUU yKa3aHHOIO CPOKA MPETEH3UM IO BHEIIHEMY BHJLY
M KadecTBy yuyeOHMKAa OMONMOTEKONW HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE Ne(PEeKThl B CAaBaeMbIX yuyeOHHUKaX HECET TOT OOydYarolluiics,
KOTOPBIN UMH I10JIb30BaJIC.

3.12.B koHULEe y4yeOHOro roja M IMpU MEepexoJe OOy4aroulerocs B TeUEHHUE
y4e0OHOro rojia U3 MKOJbl B IPYryr0 00pa3oBaTeIbHYI0 OpraHU3aluio0 YYeOHHUKH,
ydeOHbIe MocoOusi, pabouue TeTpagu U y4eOHO- METOJMYECKHUE MaTepHuabl,
NpEIOCTaBICHHbIE B JIMYHOE MOJb30BAaHUE OOYYAIOIIMXCS, BO3BpAILAlOTCS B
O6ubnuoTeky wmkoJbl. B cinyyae mopuum unm yrepu ydyeOHHMKA, y4eOHOro WU
y4e0HO-METOANYECKOT0 MOCOOUs, MPEIOCTaBICHHOIO0 00y4aloIIeMycsl B JINYHOE
NOJIb30BAHUE, POAMUTENU (3aKOHHBIE TPEJCTABUTENM) OOS3aHBI BO3MECTHUTH
yiep0 U BEpHYTh B OMOIMOTEKY HOBBIM YUCOHUK.

3.13. O0yyaromuecs: BBITYCKHBIX KJIACCOB MEpe]l MOTyYeHHEM JO0KyMeHTa 00
OKOHYAHUHU IIKOJbI 00s3aHbl TOJHOCTHIO PACCUUTATBHCS € OMOIMOTEKOU (IO
00XOJTHOMY JIUCTY).

3.14. Bo3Bpar yqe6HI/H<OB B KOHIIE yqe6H0r0 roja OCYILCCTBISICTCI IO
rpaduKy, COCTaBICHHOMY OHOJHMOTEKApEM U YTBEPKIECHHOMY PYKOBOJMUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

Kinaccupiii pykoBoautens obecneunBaeT 100% siBKy oOydaromuxcs co
BCEMU Y4YEOHMKaMU B COOTBETCTBHH C TpaukoM B OMOIMOTEKY IJIA CHadd B
KOHIIE Y4eOHOI0 roja.

3.15. OoOyuaromuecss o0si3aHbl CAaTh yYUYEOHUKH B IIKOJBHYIO OHOIHMOTEKY
B COCTOSIHUH, COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSAM IO UX HUCIIOIH30BAHUIO
U COXPAHHOCTH.

4. Bb10bITHE YUeOHUKOB U3 OM0JM0TEYHOr0 hoHaa
4.1. CpoK UCIIOJIb30BaHUsI YUeOHHUKA HE MEHEe TISTH JIET.
4.2. BoibbITHE yueOHUKOB U3 (PoH1a OMOTUOTEKH MPONU3BOIUTCS TI0 IPUYIUHAM
« BETXOCTH ((hU3NUYECKUIT N3HOC);
* YCTApEJIOCTH 10 COJIEPIKAHMIO;
- yTepe (C ykazaHueM KOHKPETHBIX 00CTOSTEIbCTB YTEPH ).

B akte 0 BBIOBITUM (DUKCUPYIOTCS CBeNEeHUSI 00 yuyeOHMKAax, UCKIFOYAEMbIX
TOJBKO IO OJHOW MPHUYMUHE.

4.3. Ciucanne y4eOHWUKOB TIPOBOJAUTCS HE pEXE OJHOTO pa3a B TOJ.
Ha xaxaeii Bua chnucanus («Berxue», «YcrapeBiime IO COJEPKAHUION,
«YTepsiHHBIC UYUTATEISIMUY) COCTABISICTCA aKT B 2-X DJK3EMIUIApaX, KOTOPBIHA
MOANMUCHIBACTCS KOMHUCCHUEN u YTBEPKAAETCS PYKOBOAUTEIEM
ob1eo0pa3zoBatenbHOTO yupexkaeHus. OAuH JIK3EeMIUIp aKTa XpaHWUTCS B
OubnmoTeke, APYrod Imepeaaercs IMOJ pPacHuCcKy B OyXrajlTepuro, KOTopas
MPOU3BOJUT CHUCaHUE C OanaHca 0011e00pa30BaATEILHOTO YUYPEKICHUS 10
YKa3aHHOM B aKT€ CTOMMOCTH Yy4eOHHKOB. CHHCaHHBIE IO aKTy Y4YEOHUKHU
CHAIOTCSI B COOTBETCTBYIOIIME OpPraHU3AIMU IO 3aroTOBKE BTOPUYHOIO CHIPHS.



JleHe:)KHbIE CpeCTBAa OT COAYM MAaKyJaTyphl BHOCATCS Ha PACUETHBIM CyeT
IIKOJBl C TIeNbl0 JajbHeliero mnpuoOpeTeHus s (oHma OubIMOTEKH
JUTEPATYPBHI.

4.4. BoiObiTHE yueOHUKOB M3 (oHAa OMOMMOTEKH O]opmIsieTcss akToM 00
UCKIIIOUEHUU U OTPAXKAETCA B KHUIE€ CYMMAapHOTO y4yeTa, a TaKXe B KapTOTEKe
yuyeTta ydyeOHUKOB. BpIObITHE y4ueOHBIX MaTepuanioB BPEMEHHOTO XpaHEHUs
MPOU3BOJIUTCA B KOHIIE KaJ€HJAAPHOTO roja MO aKTy C yKa3aHWeM MpPUYUHBIL:
«Martepuan BpeMEHHOI'O XpaHEHUSD.

4.5. AKTbl Ha coucaHue Y4YeOHUKOB BHU3UPYIOTCA YJICHAMH KOMHCCHH I10
COXpaHHOCTU (OHAOB. 3aBU3MPOBAHHBIE AKTHl YTBEPKAAIOTCS PYKOBOAMUTEIEM
0011e00pa30BaTENBHOTO YUPEKIACHHUS .

4.6. CrnucaHHbIE 1O AaKTy YYE€OHUKM MOTYT OBITh HMCIHOJB30BAHbI IS
U3rOTOBJIEHUS AMJAKTHYECKOrO0 Marepuaia, IJisi PecTaBpallMOHHBIX padboT WM
NepelaloTcsl OpraHu3alusM IO 3aroTOBKE BTOPCHIPhA. YacTb YYEOHHKOB,
HaXOASIIMXCA B YJOBJIETBOPUTEIHLHOM COCTOSIHMM, MOCJIE€ CIUCAHUS MOXKET
BbIIaBAThCSl OOYyYArONIMMCSl JUIsl TIOJITOTOBKM K JK3aMEHaM, IepeaBaThbCs B
yueOHble KaOMHETHI WM MCTOIB30BAHBI JIISI PEMOHTA APYTUX YYCOHUKOB.

4.7.  XpaHEHUE CITUCAHHBIX YYEOHUKOB BMECTE C ICUCTBYIOIIUMU
3anpeniaeTcs.

5. Y4eT UTOroB ABM:KEeHUS OUOJIHOTEe4YHOro GoHaa

5.1. Utorn nBwxeHus (OHAOB TOJBOIATCS B KHUTE CYMMapHOro yyeTa
o6ubnuoreunoro ¢oHaa (MU APYroM PErucTpe CyMMApHOTO y4yeTa, MPUHITOM
B OMOJIMOTEKE) HA OCHOBAHWU JAHHBIX CYMMAapHOr0 y4eTa O TMOCTYIUICHHH U
BBIOBITUH JIOKYMEHTOB.

5.2. UToroBbie JaHHBIE HKMEIOT 4YEeThIpe OO0A3aTENBbHBIX  MOKa3aTels:
COCTOSIJIO HAa Hayalo ToJa, MOCTYMHJIO 3a TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha
KOHel[ roaa. HToroBble MaHHBIE 1O DJIEKTPOHHBIM CETEBBIM yJaJCHHBIM
JOKYMEHTaM TMPEACTABIAIOTCS CICAYIOIMMMU IOKa3aTeNsIMA YYETHBIX €IMHMIIL:
COCTOSIJI0O Ha Havalo rojaa, oGOpMJIEHO B JOCTYH B TEUYEHHUE T0Ja, JOCTYI
NPEKpaIlleH B TEYEHUE T0a, COCTOMUT Ha KOHEIT Tofa.

6. [IpoBepka HAMTUYHA JOKYMEHTOB OHOJIMOTEYHOr0 (poHAA
6.1. O0s3aTenbHAss MHBEHTApU3aLMs IPOBOAUTCS B CIEAYIOLIUX CIIydasiX:
« [IPY CMEHE MaTEPUAIILHO OTBETCTBEHHOTO JIMIIA;
* IPU BBISIBJICHUH (PAKTOB XUIIECHUS WIH IMOPYU JJOKYMEHTOB;
B Clly4ae€ CTUXUHHOTO OEICTBUS, MOXapa WIH NPYTUX UYPE3BBIYAHBIX

CUTYAIIUSIX, BI3BAHHBIX AKCTPEMAIbHBIMU YCIOBUAMU;

- ipu niepenaye GhoHmaa OMOINOTEKN UITN €€ YaCTH B apeHIY;
« IPY pEOPraHU3alMK U JIUKBUALUHN OUOTUOTEKH.

Jlns mpoBeleHUs MPOBEPOK PYKOBOJIUTEIEM MOBYOOIII No 32
uM.I".K.’KykoBa crt.becckopOHOI1 Ha3zHAyaeTCsi KOMHCCHs, B COCTaB KOTOPOM
BXOJIUT MIPEACTABUTEINb OyXTaITEPHH.

6.2. IIpoBepka (hoHIa B MIIAaHOBOM MOPSAJIKE OCYIIECTBISAETCS OJMH pa3 B 5 JIeT.

6.3. IIpoBepka Bcero (oHIa WM €ro YacTU 3aBEPIIAETCS COCTABICHUEM
aKTa O pe3yJpTaTax IPOBEACHHS MPOBEPKU HAIWYUSA JIOKYMEHTOB Y4€OHOIO
(oHIAa M NPUIOKEHHEM K HEMY CIUCKAa JIOKYMEHTOB, OTCYTCTBYIOLIUX 10



HEYCTaHOBJIEHHOW mpuyuHe. B akre (QUKCUpyOTCA CBENEHHSI O KOJUYECTBE:
« TOKyMEHTOB y4eOHOro (hoHAa MO JaHHBIM y4eTa;
« IOKYMEHTOB, UMEIOILIUXCS B HAJIUYUU;
« IOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POHJIE TIO
HEYCTAaHOBJICHHOM IPUYHHE.

B akre Takke yKa3pIBalOTCA HOMEp M JlaTa akra O MPOBEICHUU
npeablaymed MpoBepKU. AKT € NPWIOKEHUEM CHOUCKAa JOKYMEHTOB,
OTCYTCTBYIOLIUX o HEYCTaHOBJIEHHOU IpUYKHE, MOJIMKUCHIBACTCS
npeacesaTeieM W WIEHaMHM KOMHUCCHUU U YTBEP)KIAETCS PYKOBOAMUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

6.4. Ilpu BbIABIEHMH B Tpolecce NpoBepkd (GOHAA OTCYTCTBYIOLIMX
JIOKYMEHTOB M HEBO3MOXKHOCTH YCTAHOBJICHUS BUHOBHBIX JIHIl, YOBITKH TIO
HEJ0CTaye CIUCHIBAIOTCA B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

7. lesionpon3BoACTBO B OPraHu3anuy ydera 6udauoreqHoro ¢gonaa

7.1. Opranuzanusi paboThl C JOKYMEHTaMU M0 y4yeTy Oubiauoreunoro Qonaa
OCYIIECTBIISIETCS IO TpaBUJIaM BEACHUS E€TONMPON3BOCTBRA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS YYET, MOJIekKaT
MOCTOSIHHOMY XPaHEHHIO KaK JJOKYMEHTBhI CTpOrod oTueTHocTH. [locTostHHO, 10
JUKBUJAIMA ~ OWOJMOTEKH, XPAHITCS  PETUCTPhl  MHAUBUAYAJBHOTO U
CyMMapHOTO yueTa JOKYMEHTOB OuOiMoTeyHOTro (oHIa (perucTparuoHHBIC
KHWTYW, WHBEHTApHbIE KHWUIM, KHUTM CYMMapHOrO y4yeTa, YYETHBIM KaTajor H
KaTaJorn).

7.3. B cooTBeTrcTBMM C MNpaBWIAMH OpPraHU3allld TOCYAAPCTBEHHOTO
apXMBHOTO JIeJla YCTaHABIIMBAIOTCS CIEAYIOIINE CPOKU XPAHEHUS TOKYMEHTOB,
o0ecreynBarouX Y4eT U COXPaHHOCTh (POH[IOB:

* COTPOBOAUTENbHBIE JOKYMEHTHI (HAKJIaJHbIE, CUETA, OMKCH, CIIHCKU

Ha MOCTYIAIOIIYIO JUTEpaTypy) — 3 roaa;

« PUXOJHBIE aKThl Ha JUTEPATYPY, MOIYYCHHYIO OeCIIaTHO Wi 0e3

CONPOBOJUTEIBHBIX JOKYMEHTOB, — 3 roja;

« KHUTA y4yeTa JUTepaTyphl, yTEPSIHHON YUTATEISIMU U IPUHATON B3aMEH, —
3 rona;
« aKThl HA CIHCAHWE KHHUI U MEPUOANYECKUX H3JIaHHM, YYETHBIC

KapTOUYKH, KHIDKHBIE (OPMYIISIpbI CIUCAHHBIX u3aanuit — 10 ner.

7.4. Ilo HCTEYEeHHH CPOKOB XpaHEHUsS YYETHbIE JOKYMEHTHI IOJIEKAT
YHUYTOXXEHUIO B YCTAHOBJIEHHOM IOPSIKE.

7.5. Jlo OKOHUaHUS OYEpeaHON TpOoBepkH (oHAAa XpaHATCA AaKThl O
pe3yibTaTax NpPOBEACHUS MPOBEPKU HAIMYUS JIOKYMEHTOB OHOIMOTEYHOTO
donma.

8. O0ecneueHne COXPAHHOCTH OMOJIMOTEYHOr0 (pOHAA HIKOJIBHBIX
Y4eOHUKOB

8.1. CoxpanHocTh (QoHma oOecrneuruBaeTcsi CO3JaHUEM  ONTUMAaJbHBIX
YCJIOBUM XpaHEHUS! M UCIOJIb30BAaHUSI YYEOHUKOB, a TAaKXKE OXpPaHOU HX OT
MOPYU U XUIICHUU.

8.2. XpaHeHHEe YYEOHMKOB OCYILECTBIISIETCS COTJIACHO JACHCTBYIOUIUM
NHcTpyKuusiM 1o oxpaHe TpyJla U MOoKapHOil 6€301aCHOCTH.



8.3. ®oH yUeOHMKOB PACTIOaraeTCs U yUUTHIBACTCS OTIEIHLHO OT OCHOBHOTO

dbonpa.

8.4. OTBETCTBEHHOCTh 3a OPTraHU3AIMIO COXPAaHHOCTH (OHAA YUCOHUKOB
Boznaraerca Ha  pykoBogutenss MOBYOOIII Ne 32  wum.I.K.KykoBa
ct.becckopOHOll 1 OubIHOTEKAPS.

8.5. OTBETCTBEHHOCTh 332 COCTOSIHHE Y COXPAaHHOCTh BBIIAHHBIX YUYCOHUKOB B
T€YEHUE Y4eOHOro roja HECyT OOydarolIuecs, MOJb3yIoluecs 3TUM (OHIOM.
OHnu e, P HEOOXOAUMOCTH, OCYIISCTBIISIOT UX PEMOHT.

8.6. B cmyuae yrepu wuiaum mnopud y4yeOHMKAa PpPOAUTENH  (3aKOHHbBIC
NPEICTAaBUTEIN) BO3MEIIAIOT  HAHCCCHHBIH yImiepd B COOTBETCTBUU C
JEHCTBYIOIINM 3aKOHOIaTEIBLCTBOM.

9. IlpaBuyia MOTb30BAHUSA YYEOHMKAMMU JJIsl 00y4AIONIUXCS U POAUTENEH

9.1. OOyuaromuecss UMEIOT MPaBO TOJydYaTh YUYCOHHWKH, TPETyCMOTPCHHBIC
oOpa3oBaTeIbHBIMA MPOTPAaMMaMH IKOJBI, BO BPEMEHHOE IIOJIb30BAHHE U3
donna 6udbIMOTEKN OECIUIATHO.

9.2. V4eOHUKH BBIJIAIOTCS OOYYaIOMMMCS CPOKOM Ha OJIMH Y4YeOHBIH TOj,
HE3aBHCHMO OT TOTO, Ha KaKOW CpOK OOyYeHHs] OHM pacCuMTaHbl, O€3 IpaBa
neperayd M TpoAakw. Bo3Bpar y4eOHHMKOB  TapaHTHPYETCS  POJMTEISMHU
(3aKOHHBIMH TIPEJICTABUTEIISIMH).

9.3. Y4eOHMKH MOTYT OBITh BBIJaHBI KaK HOBBIC, TaK M HWCIOJb30BaHHBIC
panee. [IpoGieMbl HEXBAaTKM Yy4eOHHUKOB PEIIAOTCS Yepe3 OOMEHHO-PE3epBHBIN
dbon Ko palioHa (ropoaa).

9.4. O0yuaromuecs TOJDKHBI MOAMKCATh KaXKIIbli y4eOHUK, MOTYYeHHBIA U3
doHaa mKOIbHONH OMOMMOTEKH (YUeOHBIN roa, paMumus, UMs, KJ1acc).

9.5. Y4eOHUK TOJKEH UMETh JIOMIOJIHUTEIBHYIO ChbEMHYIO 00JIOXKKY.

9.6. B y4yeOHuKax Henb3s MucaTh, PUCOBATh, 3arM0ATh U BHIPHIBATH
CTpaHHUIIBI U T.JI.

9.7. OOyuaromuecss 00sS3aHbI BO3BPAIIATh MKOJbHBIE YYCOHUKH B ONPSATHOM
BUJIE, IO HEOOXOAMMOCTH PEMOHTUPOBATH HX.

9.8. YUeOHUKH JOJKHBI BO3BpaIlaThCcsi B OMOIMOTEKY B YyCTaHOBJICHHBIC
CPOKH B KOHIIE y4€OHOTO T0j1a, 0 HACTYIUICHUS JIETHUX KaHUKYIL.

9.9. Bemryckuukn (9,11 kimaccoB) 00si3aHBI paccUUTAThCsl C OMOIHOTEKOM
M0 UCTEUYCHUU CpPOKa O0ydeHUs (IO MOIyICHHs aTTecTaTa).

9.10. Obyyaromuecs, BBHIOBIBAIOIIME B TEYCHHE YYEOHOro roja, OOsS3aHbI
cHaTh y4eOHUKHU TIEpe]] TOTYyYECHUEM JTOKYMEHTOB.

9.11.B cnyyae mnopud WIM YTepu YUYEOHHMKOB oOOywaromuecsi 0O0si3aHbI
BO3MECTUTh WX HOBBIMA WM  PAaBHOIEHHBIMH IO COTJIACOBAHHIO C
OuOmoTeKapem.

9.12. OTBETCTBEHHOCTh 3a  COXPAHHOCTb  MOJYYEHHBIX  IIKOJBHBIX
y4eOHMKOB HECYT Kak oOydJaromiyecsi, TaK W WX POAUTENH (3aKOHHBIE
MPE/ICTAaBUTEIIN ).

10. TpeGoBaHUs K UCMOJB30BAHUIO U 00€eCTIeYEeHUIO COXPAHHOCTH
Y4eOHUKOB

10.1. O0yuatomuecsi 00s3aHbl OEpPEKHO OTHOCUTHCS K Y4YeOHUKAM, HE

JIOMYCKaTh WX 3arps3HEHUS W TIOPYH, MPHUBOIAIIMX K TMOTepe HH(OopMmaIuwu,



YXYALAIMHUX  yI000YUTAEMOCTb, YCJIOBHS 4YT€HHs  (IOTEps DJIEMEHTOB
M300paKEHUsA, MATHA, LApPanuHbl, OTCYTCTBME OJHOW WM OoJjiee CTpaHUL],
CKJICMBAaHUE CTPAHMUI] M TOBPEXACHHE TEKCTa WIM WUIIOCTpauuil 1pH
packpeITuH, fedopmaiusi, NOTPENaHHOCTh OJIOKA UM NEPETIeTa).

10.2. Tlpu ucnosib30BaHMM y4e€OHMKA MEPBOTO rojia, OH JOJKEH OBbITh CIaH
B UIKOJIbHYIO OMOJMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, II€JbIM, 0€3
MOBPEKJIECHUH U TMOTEPTOCTEM KOpelKa, YIJoB MeperieTa, 0e3 OTpbiBa
neperuiera ot 0J0Ka.

10.3. IIpy ucnoOaB30BaHUM YyUE€OHUKA BTOPOrO-TPETHErO T0Jld, OH JOJIKEH
OBITh CIaH B IIKOJBHYIO OMOJMOTEKY B XOPOIIEM COCTOSIHUU: YUCTBIM, IIEJIbIM,
JIOMYCKAIOTCSI ~ HE3HAYUTENIbHbIE MOBPEXKIEHUS:  MOrYT OBITh  HEMHOTO
NOTpenaHbl YrOJIKU MeperuieTa, KOpemok (HO He TIOPBaH).

10.4. Ilpy MCHONB30BaHUU y4EOHUKA YETHIPEX-TSATH JIET, OH JOJIKEH OBITh
CAaH B IIKOJIbHYIO OWUOJIMOTEKY B  YJIOBJIETBOPUTEIBHOM COCTOSIHUU,
NPUTOJHBIM JJIS JAIBHEUIIEro HCIIOJIb30BAHMS: YHMCTBIM, JOIMYCKAETCS HAJPHIB
Kopemika (He Oosiee 1 cM. OT Kpasi) U TeperieTa B MECTe €ro COCIUHEHUs C
0JIOKOM.

10.5. [Ipu ucnonb30BaHUM yuyeOHUKA IIECTH JIET U Oosee, OH JTOMKEH OBbITh
CAaH B IIKOJbHYIO OHMOJIMOTEKYy B  YJIOBJIECTBOPUTEIBHOM COCTOSIHHH,
NPUTOJHBIM JIJISI AAJbHEUIIIEr0 MCIOIb30BAHUS: YHUCTBIM, JOMYCKAETCs HaJIPhIB
Kopenika (He Oosiee 2-3 cM OT Kpasl) U IeperieTa B MECTE€ €r0 COEIUHEHHUS C
OJIOKOM.

10.6. Bce moBpexeHus MOMKHBI OBITh AKKYypaTHO CKJIEEHBI MPO3pavyHOU
Oymaroi, 1100 HIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTh YYACTHHKOB 00Pa30BaTeILHOM 1esiTeJIbHOCTH 0
o0ecre4yeHUuI0 COXPAHHOCTH Y4eOHUKOB
PyxoBoaurens MOBYOOII Ne 32 um.I".K.)XKykoBa ct.becckopOHOl HeceT
OTBETCTBEHHOCTh 3a OpPraHU3AIMIO0 padOThl MO CBOEBPEMEHHOMY TOTOIHEHHUIO
OoubimoreyHoro ¢GoHAa IIKOJBHBIX YYEOHHUKOB, oOOecIedeHHue OO0yJaronuxcs
y4eOHUKaMH, Y4YEOHBIMU TMOCOOUSIMH, Y4EOHO-METOIUYECKUMHU MAaTepHaTIaMH,
cpelncTtBaMu OOyYeHHs W BOCIIUTAHHUS.

11.1. 3aMecTUTeNb IUPEKTOpA IIKOJBI MO y4eOHO-BOCIUTATENHbHON paboTe
ompejieNnser  MOTPeOHOCTh  IIKOJBI B Y4eOHHMKAX, COOTBETCTBYIOIIUX
mporpaMmaM  OOy4YeHHs, OCYIIECTBISIOT KOHTPOJIb 3a HCIOJb30BAHHEM
MeJarorHuYecKuMi  pabOTHUKaMH B XOJl¢ 0Opa3oBATENbHOW NIESITEIbHOCTH
y4eOHUKOB, Yy4YeOHBIX TMOCOOMIA W y4eOHO-METOAMYECKHX MaTepHalioB B
COOTBETCTBUHM CO CIIMCKOM, OINPEAEICHHBIM IIKOJIOH, COBMECTHO C YUUTEISIMU
u OMOIMOTEeKapeM OCYIIECTBISCT KOHTPOJIb 32 BBIMOJHEHUEM OOYYarOIIMMUCS
€AMHBIX TPEOOBAHUH 1O MCTIOIB30BAHUIO U COXPAHHOCTH YYCOHHUKOB.

11.2. KnaccHbple PYKOBOJWTENIM HECYT OTBETCTBEHHOCTb 3a BOCHUTAHUE Y
oOyyaromuxcsi OepeXHOro OTHOIICHUS K Y4eOHOW KHHTE, 3a COCTOSHHE
y4eOHMKOB W Yy4eOHBIX IMOCOOMK OO0ydYarolIMXcs CBOEro Kiacca B TEUYCHHUE
y4eOHOro TroJla, CBOEBPEMEHHYIO BbIauy (clady) Y4e€OHUKOB, YUEHBIX U
y4eOHO-METOJUYECKUX MOCOOHI B OMOJIMOTEKY B COOTBETCTBUM C TpaduKroM,



YTBEPKAECHHBIM TUPEKTOPOM IIKOJIBI.

11.3. bubnuorekapb HEeceT OTBCTCTBCHHOCTh 3a JJOCTOBEPHOCTD
uHpopmaruu 00 00ecreyeHHOCTH Y4YEOHHKaMHU, Y4YE€OHbIMU IOCOOUAMH U
y4e0HO-METOAMYECKUMU  MaTepuajaMu oOy4aromuxcs IIKOJIBI, 3a
OopraHu3anuio padboTbl OWONMOTEKM MO BblAAY€ W BO3BpPATy YUYEOHHKOB,
y4eOHBIX NMOCOOMH M y4eOHO-METOAMYECKMX MaTepUalioB O0y4arouuMucs, 3a
COXPAaHHOCTh OMOIMOTEUHOro (oHAA YUeOHOM IUTEpaTypHI.

11.4. Poputenu  (3aKOHHBIC  MPEJICTABUTENIM)  OOYYaIOIMUXCS  HECYT
OTBETCTBEHHOCTb 32 COXPAHHOCTh IMOJYYEHHBIX Yy4€OHUKOB, YYEOHBIX MOCOOUIA
U y4yeOHO-METOAMYECKMX MAaTepuajoB M BO3MEIIAIOT MX YTpaTy WIH NOpuy
OMOIMOTEKE IIKOJIBI.

11.5. OGyuaroluecss HECyT OTBETCTBEHHOCTb 3a COXPAHHOCTb Y4YE€OHHKOB,
y4eOHBIX MOCOOMH W y4yeOHO-METOJAMYECKUX MATEepUajoB, MOJYUYEHHBIX U3
dboHa MKOIHHOM OUOTUOTEKH.

12. 3aK/JI10YMTeIbHbIE MOJI0KEHUs!

12.1. Hacrosimee Ilonoxkenne o Qouae OecriaTHBIX y4eOHUKOB, MOPSJIKE
ero (GopMHpOBaHUS, Yyuye€Ta, HCIOJIb30BAaHUS M 00ECleYeHUs COXPaHHOCTU
SABJISIETCS JOKaJIbHBIM HOPMATUBHBIM  aKTOM, MPUHUMACTCS Ha
[legarormueckoM coBeTe WIKOJBI U yTBepxkaaeTcs (IuMOO BBOAMUTCS B
neiictue) mnpuxkazom pykoBoautens MOBYOOII Ne 32 wum.I.K.)XKykxosa
ct.becckopOHOIi, ocymiecTBIsONIEH 00pa30BaTENbHYIO 1EATENBHOCTD.

12.2. Bce u3MEHEHHs W  JIONOJHEHHUs, BHOCHUMBIE B  HAaCTOSIIEE
[Tonoxxenne, odopMISIOTCS B  NHUCbMEHHOW (¢GopMe B  COOTBETCTBUU
JIEVCTBYIOIIUM 3aKOHOAATENILCTBOM Poccutickon denepanuu.

12.3. Tlonoxxenne o OecrmatHoMm ydeObHoM (onme MOBYOOIII Ne 32
uM.[. K. )KykoBa crt.becckopOHOI  mpuHHUMAaeTCsl Ha HEOINPEIACICHHBIM CpPOK.
M3menennss u jonoiHeHuss K IlomokeHMIO NPUHMMAKOTCS B MOPSJAKE,
npeaycMoTpeHHoM 11.12.1. Hacrosiero [lonoxeHus.

12.4. Tlocne npunstus Ilomoxenuss (MM U3MEHEHUW W JOMOJHEHUU
OTIEIbHBIX IYHKTOB M pa3/ielioB) B HOBOW PENAKUMHU NPEAbIAYINAs peAaKLus
aBTOMAaTHYECKH YTPAUMBAET CUITY.
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