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I. O0uMe mo10KeHUs

1.1. TTonosxenue 00 apxuBe MYHUITUTIAIBHOTO OFOKETHOTO 00IIe00pa30BaTeILHOTO YUPEKICHUS
OCHOBHOM oOmieo0Opa3oBaTenbHOi 1mKOJIbI Ne66 xyrtopa EBceeBckoro (mamee — Apxwus,
OO0pazoBaTenpHOE yUpexkaAeHHe) pa3padoTaHo B cooTBeTcTBUU ¢ llpukazom depepanbHOro apXMBHOTO
arentctBa oT 11 ampems 2018 r. N 42 «O0 yTBep)KACHHUM NPUMEPHOTO MOJOKEHUS 00 apxXuBe
OpraHu3aLm».

1.2. ApxuB (OO0pa3zoBaTenbHOr0  YUPEKICHUS BBICTYIIA€T HMCTOYHMKOM  KOMIUICKTOBaHHSI
rOCyJapCTBEHHOTO apXHBa.

1.3. ApxuB OOpa30BaTeNbHOTO YUPEXKICHHS  OCYIIECTBISIET XpaHEHHE, KOMIUIEKTOBaHHWE, yYeT U
UCIIOJIb30BaHUE [OKYMEHTOB IOCTOSHHOTO M BpeMeHHBIX (cBbimie 10 jeT) CpoKOB XpaHEHHUs, B TOM
YHCIIe TIO IUYHOMY COCTaBy, 00pa30BaBIIUXCS B JESITEIBHOCTH ILIKOJIBI.

1.4. Apxu OOpa30BaTeIbHOTO YUPEKACHUS B CBOCH NEATENFHOCTH PYKOBOJCTBYyeTcs DemeparbHbIM
3akoHOM 0T 22.10.2004 N 125-®3 «O6 apxuBHOM nene B Poccuiickoii denepanuny, MoamyHKTOM 8
nyHkra 6 [lonoxenuss o denepaqbHOM apXHUBHOM areHTCTBE, YTBEpXkAeHHOTO Yka3zoM [Ipesummenrta
Poccuiickoit ®enepauuu ot 22 uroHs 2016 r. Ne 293 «Bomnpockl defiepanbHOTO apXUBHOTO areHTCTBAY,
HOPMAaTHBHBIMHU TIPaBOBBIMH akTamMu Poccwuiickoit ®Peneparmm, cyobektoB Poccuiickoit Penepanmm B
cdepe apxXHBHOTO JeNa M JICIONPOU3BOJICTBA, NMPABUIAMU OpPraHU3allMK XPAHEHHUS, KOMIUIEKTOBAHUS,
yueTa W UCIONb30BaHHs JOKyMEHTOB ApxuBHOTO (oHna Poccuiickoit depepanun u qpyrux apXUBHBIX
JOKYMEHTOB B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPaBJICHHUS U OPraHU3aLUsX.

I1. CocTaB 10KyMeHTOB ApXuBa

2. 1.ApxuB O6pa3z0oBaTeNBHOTO YUPESIKICHUS XPAHHUT:
® JOKyMEHTBHl IOCTOSHHOTO M BpeMeHHbIX (cBbime 10 JeT) CPOKOB XpaHEHHWs, B TOM YHCIIE
JOKYMEHTBl 110 JIMYHOMY COCTaBy, oOpa3oBaBiIuecs B JesTenbHOCTH (OOpa3oBaTelbHOro
YUYpEKIACHUS,
o CIIPaBOYHO-TIOUCKOBLIC CPEACTBA K JOKYMCHTAM U YUCTHBIC JOKYMCHTbI ApXI/IBa IIKOJIBI.

I11. 3agauu ApxuBa

3. K 3apauam ApxuBa O0GpazoBaTenbHOr0 yUpeKIECHUS OTHOCSTCS:

3.1. Opranuzanys XpaHeHHs AOKYMEHTOB, COCTaB KOTOPBIX NPEIYyCMOTPEH IIYHKTOM 2 HACTOSILEro
ITonoxeHnus.

3.2. KommiekroBanue ApxuBa OOpa3oBaTeIbHOTO YUPEKACHUS  JTOKYMEHTaMH, 00pa30BaBLIMMUCS B
nesitesbHOCTH OOPa30BaTENbHOrO YUPEKICHHS.

3.3. Y4eT 1oKyMEHTOB, HaXOASIINXCS Ha XpaHeHHH B ApxuBe O0pa3oBaTeNbHOTO YUPEKICHHS.

3.4. Hcnonp3oBaHWEe JIOKYMEHTOB, HaxOJAIIMXCS Ha xpaHeHud B ApxuBe OOpa3oBaTeIbHOIO
YUPEXKICHHUSL.

IV. ®ynkuuun Apxusa

4. Apxus OOpa30BaTEIILHOTO YUPEKIACHUS OCYIIECTBISET CleAyIomue GpyHKIUH:

4.1. Opranusyer mpueM TOKYMEHTOB IOCTOSIHHOTO M BpeMeHHbBIX (cBbimie 10 j1eT) CpoKoB XpaHEHHs, B
TOM YHCJIE 0 JUYHOMY COCTaBy, 00pa3oBaBIIMXCS B JesTenbHOCTH OOpa3oBaTeNbHOTO YUPEKICHUs, B
COOTBETCTBHH C YTBEP)KICHHBIM IpahuKOM.

4.2. Bener ydeT JOKYMEHTOB M (DOHIOB, HaXOMISAIIMXCA HAa XpaHeHHH B Apxupe OOpa3oBaTEIbLHOTO

YUPEKICHUS.
4.3. CucrematusupyeT | pa3MeIlaeT JOKYMEHTBHI, IIOCTYNAOIMEe Ha XpaHEeHHE B ApXUB
O0pa30BaTeNFHOTO  YUPEKACHUS , OOpa3oBaBIIMECS B XOJE€ OCYIIECTBICHHUS JAEATEIHLHOCTH

O06pa3oBaTeNbHOTO YUPEKICHUS.

4.5. OcyiecTBasieT MOArOTOBKY U NMPEACTABIISET:

-Ha pacCCMOTPEHHUE U COTIacoBaHUE SKCHEPTHON Komuccuu OOpa3oBaTeNbHOTO YUPEKACHUSI OIMUCH /e
MOCTOSTHHOTO XpaHEHHWs, BpeMeHHBIX (cBbimie 10 j1eT) CPOKOB XpaHEHHUS, B TOM YHCJE MO JHIYHOMY
COCTaBy, a TaKK€ akThl O BBIIEICHHH K YHHYTOXKCHHIO ApPXUBHBIX [TOKYMEHTOB, HE MMOJJIEKAIINX
XPaHEHHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEHCIIPABUMBIX [TOBPEXKICHUAX aPXUBHBIX JOKYMEHTOB;
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-Ha YTBEP)KICHUE TUPEKTOPY LIKOJIBI OIMCH JIEN MTOCTOSHHOTO XPaHEHHs, OIMCH BpeMeHHBIX (cBbIme 10
JET) CPOKOB XpaHEHHS, B TOM YHCJIE ONWCH el IO JMYHOMY COCTaBy, aKThl O BBLICICHHU K
YHUYTOKEHHUIO apXUBHBIX JOKYMEHTOB, HE IMOAJISKAIUX XPAHEHHUIO, aKThl 00 yTpare JOKyMEHTOB.

4.6. [IpoBOAUT MEPOMPHUATHS 10 00ECIICUCHUIO COXPAHHOCTH TOKYMEHTOB, HAXOAALINXCS HA XpaHCHUH B
Apxuee OOpazoBaTENFHOTO YUPEKICHHUS.

4.7. Opranusyer WHQOPMUPOBaHHE PYKOBOACTBa M pabOoTHHKOB OOpa30BaTENbHOTO YUPEXKICHHS O
COCTaBe U CO/ICPKaHUU TOKYMEHTOB ApXUBA.

4.8. ndopmupyeT 1mop30BaTeseii mo BompocaM MeCTOHAX0XK/ICHUS apXUBHBIX JJOKYMEHTOB.

4.9. OpraamsyeT BbIa9y TOKYMEHTOB U A€ s pad0THI BO BpEMEHHOE TIOJIh30BaHHE.

4.10. McrionmHsieT 3ampockl NOIb30BaTENEH, BBIIAeT apXUBHbBIE KOMTUH JOKYMEHTOB, aPXHBHBIC BBHITHCKU U
ApXWBHBIC CIIPABKH.

4.11. Benet y4er uconp30BaHUs JOKYMEHTOB ApxuBa OOpa3oBaTeIbHOTO YUPEIKIACHHUS.

4.12.  OcymecTBusieT BeACHHE  CIPAaBOYHO-TIOUCKOBBIX  CPEACTB K  JOKyMeHTaM  ApxuBa
O0pa30BaTENBFHOTO YUPEIKACHUS.

4.13. YyacTtByeT B pa3paboTke HoKyMeHTOB OOpa30BaTEIbHOTO YUPEXKIEHHUS MO0 BOMPOCAM apXUBHOTO
JieNa v AeTONPOU3BOACTBA.

V. IIpaBa ApxuBa
5. ApxuB OOpa30BaTeIbHOrO YUPEKIACHUS UMEET MpaBO: MPEACTaBIATh AupekTopy OOpa3oBaTenbHOro

YUPEXKACHUS TPEATIOKEHHUS 110 COBEPILIEHCTBOBAHUIO OPraHU3aMK XPAaHEHUs, KOMIUIEKTOBAHUS, yUeTa U
MCIIOJIb30BaHMS apXUBHBIX TOKYMEHTOB B Apxuse OOpa30BaTeIbHOTO YUPEKACHUS.
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IMosio:keHue
00 apxuBe OpraHu3aunu

L. O6mme noJioKeHUst
1. [Momoxxenne 00 apxuBe opranmzanmu (magee — [lonmoxenume) paspaboTaHo B
COOTBETCTBHHM C MOAMYHKTOM 8 myHKTa 6 [lonmoxenuss o DenepalbHOM apXUBHOM arcHTCTBE,
yTBepxkaeHHOT0 YKkasoM llpesnnenta Poccuiickoit @eneparu ot 22 mtons 2016 r. Ne 293 «Bompocst
®denepansHoro apxmBHOro areHTcTBay (CoOpanme 3akoHomatenbcTBa Poccuiickonr demeparum, 2016,
Ne 26, ct. 4034).

2. [TonoxxeHne pacmpocTpaHSeTCs Ha apXWBbI OpPTaHU3aINi, BBICTYMAOMINX UCTOYHUKAMU
KOMIUIEKTOBAaHUS TOCYAaPCTBEHHBIX, MyHUITUIAIFHBIX ApXHUBOB (J1ajee — ApXHUB OpTraHU3aIlHH).
3. ApxuB OpraHm3zallid  CO3JacTCs Ha IpaBaX CTPYKTYPHOTO  MOJpa3icsiCHHUs,

OCYIIECTBIISIOIIETO XpaHeHHe, KOMIJICKTOBaHKE, YUET U HCIIOIb30BaHUE TOKYMEHTOB ApXUBHOTO (hOHIA
Poccwuiickoit @expeparnun, JOKYMEHTOB BpeMeHHBIX (cBbIIe 10 JeT) cpoKoB XpaHEHHs, B TOM YHCIE IO
JMYHOMY COCTaBY, 00pa30BaBIIUXCS B ACATEIbHOCTH OPraHU3alMH, a TAKKE MOArOTOBKY JOKYMEHTOB K
nepefade Ha TOCTOSHHOE XpaHEHHWE B TOCYAAapCTBEHHBIM (MYHHLMMNAJIbHBIN) apXuB, HCTOYHUKOM
KOMIIJIEKTOBaHMS KOTOPOTO BBICTYIACT OpraHU3aLusl.

4, Opranuzamus pa3pabaTbiBaeT ToJiokeHHEe 00 ApxmBe opraHuzanuu. llomoxxenwme o0
ApxuBe OpraHm3aldyd TOJJICKHUT COTJACOBAaHUIO HA TPEIMET COOTBETCTBUS ero I[IpumepHomy
MOJIOKEHUIO C yYETOM COCTaBa JOKYMEHTOB, HaXOSIIMXCA HAa XPAaHCHUH U MOAJEKAIIUX XPAHEHUIO B
ApxuBe opraHu3aluu.

OpFaHI/I?)aHI/II/I, BBICTYNAOIIMC MCTOYHUKAMHU KOMIIJICKTOBAHUA (bezLepaﬂLme roCyaapCTBEHHBIX
apX¥MBOB, COTJIACOBBIBAIOT MOJIOXKECHHWE 00 apXuBe OpraHu3anuu ¢ (eaepaabHBIM TOCYAapCTBEHHBIM
apXMBOM; OpPraHM3allUM, BBICTYHAIOLIIME HCTOYHHUKAMHM KOMIUIEKTOBAHMS TOCYIApCTBCHHBIX apXHUBOB
cyobektoB Poccuiickoit ®expepanuy, MyHUIHNAIBLHBIX apXHBOB, — C YIOJHOMOYECHHBIM OPraHOM
UCIIOJHUTEIBLHOW BiacTH cyObekta Poccuiickoii ®enepanmuu B chepe apXuUBHOrO Jelia WIA C
TOCY/IapCTBEHHBIM apxuBOM cyOwnekTa Poccuiickoit ®enepanuy, MyHHIIUTIATBHEIM apXUBOM B CITydae
HaJIeTIEHUS UX COOTBETCTBYIOIIMMH ITOJIHOMOYHSIMH.

[Tocne cormacoBaHusi TMOJIOXKEHHE 00 ApXWBE OpraHM3alliil YTBEPKIAETCS PYKOBOJIUTEIEM
OpraHH3aIyH.

5. ApXUB OpraHu3alyd B CBOEH NESATEIBHOCTU PYKOBOACTBYeTCS PenepaibHbIM 3aKOHOM
or 22.10.2004 Ne125-®3 «0O06 apxuBHoM jeine B Poccuiickoit ®eneparumn» (CobOpanue
3akoHojarenbeTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
ct. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, ct. 2291, Ne 31, cT. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, c1. 6723; 2016, Ne 10, c1. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1,
ct. 19), 3akoHamH, HOPMATHBHBIMHU TIpaBOBBIMH akTamu Poccuiickoit ®exepannu, CcyObEeKTOB
Poccuiickoit @enepanuu B cepe apXuBHOrO jAeia M JEJIONPOM3BOJICTBA, MPAaBUIAMH OPTaHU3aLUU
XpaHEeHHs, KOMIUICKTOBaHMS, y4deTa W HCIOJIb30BaHHUS JIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
(Denepaulxm U Jpyrux apXvMBHBIX JOKYMCHTOB B TIOCYAAapCTBCHHBIX OpraHax, oOpraHax MECTHOIO
caMOyIpaBJICHUA U opraHmaum{xm, JIOKaJIbHBIMW HOPMATHUBHBIMU aKTaMH I'OCYyIapCTBEHHOT'O OpraHa.

I1. CocTaB 10KyMeHTOB ApXHBa OpraHu3anuu

6. ApXUB OpraHu3alii XpaHHT:

a) JTOKYMEHTBHI TOCTOSIHHOTO M BpPEMEHHBIX (cBbImie 10 5eT) CpOKOB XpaHEHHs, B TOM YHCIEe
JOKYMEHTBI 110 JINYHOMY COCTaBy, 00pa30BaBIIMECs B ASSATEIHHOCTH OPraHU3aluHy;

0) JOKYMEHTHI TIOCTOSHHOTO XpaHEHUs W JIOKYMEHTHl 10 JIMYHOMY cocTaBy QoHaa (OB)
OpraHu3alyii — NpeAUIECTBEHHUKOB (IIPU UX HAIWYHN);

B) apXUBHBIE (POH/IBI JIMUHOTO HPOUCXOKACHUAZ (PH UX HATHYHK);

r) Goup nosb3oBanus (apxusa)t! (mpu Hanu4um);

Jl) CIpPaBOYHO-TIOMCKOBBIE CPEJCTBA K JOKYMEHTAM U YYETHbIE JOKYMEHTHl ApXuBa
OpraHu3alHy.

I11. 3agaum ApxuBa OpraHuzanuu
7. K 3amauam ApxuBa opraHu3anuy OTHOCATCS:
7.1. Opranuzanys XpaHeHHUs] JOKYMEHTOB, COCTaB KOTOPBIX MPeLycMOTpeH IiaBoi 1|
IIpuMepHOro MoI0KeHUsI.
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7.2. KoMiuiekroBanue ApxuBa OpraHu3aliy JOKyMEHTaMu, 00pa30BaBLIMMUCS B AEATEIBHOCTH
OpraHu3al}y.

7.3. Y4eT 1oKyMEHTOB, HAXOSIIUXCS Ha XpaHEHHH B APXHUBE OpraHU3aluH.

7.4. Vicionb30BaHKe TOKYMEHTOB, HAXOISIINXCS HA XpaHEHUH B ApXHBE OpraHU3alny.

7.5. [lonroTroBKa 1 cBOeBpeMEHHas mepeaada TOKyMeHToB ApxuBHOTO GoHaa Poccuiickoit
Oenepanyy Ha MOCTOSIHHOE XpaHEHHE B TOCYJAPCTBEHHBIN (MyHUIUIATIBHBIN) apXUB.

7.6. Metonuueckoe pyKOBOJACTBO U KOHTPOJIb 3a (HOpMHUPOBaHNEM U 0(OPMIICHHEM eI B
CTPYKTYPHBIX [IOPa3AeICHUAX OPTaHN3alK U CBOEBPEMEHHOM Tepeaueii uX B ApXUB OpraHU3alHH.

IV. ®yHkuuu ApxuBa opraHu3anum

8. ApXVWB OpraHU3aIMN OCYIIECTBISIET CIEAYIONNe QYHKINH:

8.1. Opranusyer mpueM AOKYMEHTOB IIOCTOSIHHOTO ¥ BpeMeHHbBIX (cBbimie 10 JeT) cpokoB
XpaHeHHs, B TOM YHUCIE MO JUYHOMY COCTaBy, OOpa30BaBLIMXCSI B JCSTENLHOCTH OpraHU3aluH, B
COOTBETCTBHH C YTBEPKICHHBIM TparKoM.

8.2. Benet yuer nokyMeHTOB 1 OHIOB, HAXOAAIINXCS HA XPaHEHUH B APXHBE OPTaHHU3AIINN.

8.3. [IpencrasnsieT B roCyAapCTBEHHBIN (MyHHUIIUITATBHBIN) apXUB YUETHBIE CBeeHHsT 00 00beme
U COCTaBE XPAHALIUXCS B apXUBE OpraHU3aIuy JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii denepanuu
U APYTUX apXUBHBIX JTOKYMEHTOB B COOTBETCTBUHU C MOPSAKOM TOCYJAapCTBEHHOI'O y4e€Ta JOKYMEHTOB
Apxusnoro ¢onzna Poccuiickoii ®enepanunls,

8.4. CucremMatuszupyer W pasMemaeT JOKYMEHTHI, MOCTYMHalollue Ha XpaHeHHE B ApXuB
OpraHm3anyy, 00pa30BaBIINECs B XOJI€ OCYIIECTBICHUS NEATENBHOCTH OPTaHU3aIINN.

8.5. OcyuiecTBasieT NOArOTOBKY U MPEICTABISCT:

a) Ha PAacCMOTpEHHE M COTJaCOBaHHME DKCIIEPTHOH KOMHCCHM OpraHW3ald OIUCH JIeN
MIOCTOSTHHOTO XpaHeHMs, BpeMeHHbIX (cBbllie 10 JeT) CpOKOB XpaHEHHUS, B TOM YHUCIE MO JUYHOMY
COCTaBy, a TAaKX€ AaKTbl O BBIJCICHUU K YHUUYTOKCHHUIO apXUBHBIX JOKYMEHTOB, HE MOAJICKAIINX
XpaHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEXKICHUAX apXUBHBIX JOKYMEHTOB;

0) Ha yTBepKIEHHE OSKCIEPTHO-TIPOBEPOYHOM KOMHUCCHH (elepatbHOrO TOCyIapCTBEHHOTO
apxXWBa WM YIMOJTHOMOYEHHOTO OpraHa WCIOIHHUTEIbHON BIACTH cyOBekTa Poccuiickoit denepannn B
ctepe apxuBHOro nena (nanee — DIIK apXuBHOTO yupexaeHHUs) OMUCH JEN TOCTOSTHHOTO XPaHEeHNUS;

B) Ha cornacoBanue DIIK apXWBHOrO ydpexJeHUs WU TOCYAapCTBEHHOTO apXHBa cyOBbeKTa
Poccuiickoit @enepanun (MyHUIIMIIATFHOTO apXWBa), B CiIydac HAJCIICHHUS €r0 COOTBETCTBYIOIIMMHU
MTOJIHOMOYHSIMU, OITUCH JI€JI IO JJUYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apxuBHOro yd4pexaeHus WM TOCyJapCTBEHHOTO apXxuBa CyObeKTa
Poccuiickoit @enepanuu (MyHUIIMIIATFHOTO apXWBa), B CiIydac HAJCIICHHUS €r0 COOTBETCTBYIOIIMMHU
MOJTHOMOYHSIMA, aKThI 00 yTpaTe MOKYMEHTOB, aKThl O HEHCIPABUMBIX TOBPEKICHHUIX APXUBHBIX
JIOKYMEHTOB;

II) Ha yTBEp)KJIEHHE PYKOBOJUTENIO OPraHU3aIlMH OIKCH JeJI IOCTOSHHOTO XPAaHEHHWs, OMHCU
BpeMeHHBIX (cBbIme 10 J1eT) CpOKOB XpaHEHHs, B TOM YHCIIE OMKCH JIeN 10 JTUYHOMY COCTaBYy, aKThl O
BBIJICTICHNH K YHUUYTOXXEHHIO apXMBHBIX JOKYMEHTOB, HE IOJISKAIUX XPAaHEHHWIO, aKThl 00 yTpaTe
JIOKYMEHTOB, aKThl O HEHCIPAaBUMBIX TOBPEXKICHNUAX apPXWBHBIX JIOKYMEHTOB, YTBEp)KIECHHBIC
(cornmacoBannbie) OIIK wim rocyaapcTBeHHbIM apXMBOM cyOwbekta Poccuiickoit  ®denepanuu
(MyHUIIUTIIAIEHBIM aPXHUBOM) B CITydae HaJIEJICHHUS €r0 COOTBETCTBYIOIIUMHU TTOJTHOMOYHUSMHU.

8.6. Opranmszyer mnepefady JIOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanuu Ha
MOCTOSTHHOE XPaHEeHNE B TOCYAapCTBEHHBIN (MYyHHUIIUIIATHHBIN) apXUB.

8.7. OpranusyeT W NMPOBOIUT IKCIEPTU3Y LEHHOCTU TOKYMEHTOB BpeMeHHbIX (cBbime 10 yiet)
CPOKOB XpaHEHHMS, HAXOSIIUXCS HAa XpaHEHUH B ApXUBE OpPraHU3aluy B LEX 0TOOpa TOKYMEHTOB JIJIs
BKIIIOUEHUS B cocTaB ApxuBHoro ¢onaa Poccuiickoit denepanmu, a Takke BhISBICHUS JIOKYMEHTOB, HE
MOJUIEKAIINX JalbHENUIIIEMY XPAHEHUIO.

8.8. IIpoBoauT MepompHATHs MO OOECIEYEHUIO COXPAHHOCTH JOKYMEHTOB, HAXOIIIIMXCSA Ha
XpaHEHUH B ApXHBE OpTaHU3AIIHH.

8.9. Opranmsyer wHGDOPMHPOBAHHWE PYKOBOJACTBA W PAOOTHHKOB OPraHU3AIMH O COCTaBE H
COJIEp’)KaHUM JOKYMEHTOB ApXHBa OpraHU3aLNN.

8.10. UndopmupyeT nosp3oBaTelieil 1o BOIPOcaM MECTOHAXO0XICHHS apXUBHBIX JOKYMEHTOB.

8.11. OpranusyeT BbIaYy JOKYMEHTOB M JIeT JUIsI paOOTHl B YMTAIHLHOM (TIPOCMOTPOBOM) 3ajie
WJIHM BO BPEMEHHOE IOJIb30BaHHE.

8.12. McnonHseT 3ampochl NOJIb30BaTENEH, BBIJAET apXHUBHbBIE KOMHU JOKYMEHTOB, apXHBHBIE
BBITIICKU U aPXWUBHBIE CIIPABKH.
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8.13. Bexer ydeT UCIOJIb30BaHMS TOKYMEHTOB ApXHBa OpraHU3aIlHH.

8.14. Co3maet ¢oHI MOIB30BaHUS APXUBA OPTaHU3AIMN U OPTAHU3YET €T0 UCIOIb30BaHHE.

8.15. OcymecTBiseT BeACHHE CIPABOYHO-MIOMCKOBBIX CpPEACTB K JOKyMEHTaM ApxwuBa
OpraHu3allHy.

8.16. YuacTByer B pa3pa0OTKe ITOKYMEHTOB OpTaHU3aIllMH 10 BOMIPOCAM AapXHWBHOTO Jela |
JIeJIOTIPOU3BO/ICTBA.

8.17. Oxa3pIBaeT METOJUYECKYIO TIOMOILIB!

a) ciryx0e JeOmpon3BO/ICTBA OPTAHN3AINN B COCTABIEHUH HOMEHKIIATYPHI [T, (HOPMHUPOBaHUN
1 0OPMIICHUH JICT;

0) CTPYKTYpHBIM MOpAa3JICICHUIM U PaOOTHUKAM OpraHHW3allid B MOATOTOBKE JOKYMEHTOB K
nepenave B ApXuB OpraHu3aIim.

V. [IpaBa ApxuBa Opranu3auuu

9. ApXUB OpraHM3allid UMEET MPaBo:

a) TMPEACTAaBIATh PYKOBOJACTBY OpTaHM3allMd HNPEAJIOKEHHUS [0 COBEPIICHCTBOBAHUIO
OpraHM3allii XpaHEeHHs, KOMIUIEKTOBAHUSA, Y4eTa M HCIOJIb30BaHUS apXUBHBIX JOKYMEHTOB B ApXHUBE
OpraHu3alny;

0) 3ampaiinBaTh B CTPYKTYPHBIX HOJpPA3JENCHUAX OpPraHU3aLMK CBEICHMSA, HEOOXOANUMBIE IUIS
paboThl ApxuBa OpraHU3aIw;

B) JaBaTb pPEKOMEHJAIMM CTPYKTYpHBIM MOJApa3AefieHUsIM OpraHu3aldi 10 BOIPOCaM,
OTHOCSIIAMCS K KOMIIETEHIINN APXHBa OpraHU3ALHN;

r) MHQOPMHUPOBATh CTPYKTYPHBIE IMOIPA3JEJICHUs OpPraHU3alMd O HEOOXOAMMOCTH Iepenadu
JOKYMEHTOB B APXHB OpPTaHH3alli{ B COOTBETCTBHH C YTBEPIKJICHHBIM Tpa(uKOM;

J) IPUHUMATh y4acTHe B 3aceJaHusX LIeHTpambHOW SKCHEPTHO-NPOBEPOYHON KOMHCCHHU TPHU
®denepanbHOM apXUBHOM areHTcTBe, DIIK apXUBHOrO yupexXIeHHUs.
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