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HOJIOKEHUE
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O nesonpousBoaACTBE.



1 O0mue nmosnoxxeHust
1.1  Tonoxenue o aenonpousBoactse B Mb OY OOI Ne66» (nanee — [lonoxenne) pazpaboTaHo B
COOTBETCTBUU CO CIEAYIOIIMMU HOPMATUBHBIMH JIOKYMEHTAMU:
®denepanbHbiil 3ak0H «O0 oOpa3zoBanun B Poccuiickoit @eneparnuuy» ot 29.12. 2012 roga Ne273-D3;
nocranoBiienue ['occranmapra PO ot 03.03.2003 N 65-ct «O npuHATHM W BBEICHUU B JCHCTBUE
rocyJaapcTBeHHOro craHjgapta Poccuiickorr ®enepamun» (Bmecte ¢ "T'OCT P 6.30-2003.
I'ocymapcrBennsiii crangapt Poccuiickoit deneparuu. YHUGUIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAITUH.
YHubunupoBanHas CUCTeMa OpPraHU3alMOHHO-PACIIOPSIUTENIbHON JOKyMEHTaluu. TpeOoBaHUS K
0(pOpPMIICHHIO TOKYMEHTOBY);
nrcbkMo MunmcTepcTBa oOpasoBanusi Poccuiickoit @enepanuu ot 20 nexabdps 2000 roga Ne 03-51/64
«O MeToauvecknx peKOMEHIANMsIX 10 paboTre ¢ JOKyMEHTaMu o00I1Ieodpa3oBaTeIbHBIX
OpTraHHU3aAIUIX»;

1.2 Tlonoxenue o nenomnpousBoactse B MbOY OOI Ne66 (nmanee - OY) ycranaBnuBaeT oOIiue
TpeOOBaHUS K BEICHUIO JIEJIOBOM JOKYMEHTAllMM, KOTOpbIe 00s3aTElbHbl K HCIOJIHEHUIO BCEMHU
pabOTHHUKAMHU.

1.3 Hacrosimee I[lookeHre COCTAaBIIEHO B IENISAX PAMOHAIBHON OpraHW3aIlluu JOKYMEHTO00OpOTa
OV, a Take cTpororo cooioieHNs AEUCTBYIOIINX HOPMATUBHBIX JTOKYMEHTOB 10 BEICHUIO J1€JI0BOM
JOKYMEHTAlluu 1 UHQOpMAaLIUH.

1.4 PaGoTHMKH, TpUHATBIE Ha paboTy, JOJDKHBI OBITH O3HAKOMIJICHBI C TPEOOBAHHSIMH JTAHHOTO
[TonoxeHus U BBIOJIHATD €r0.

1.5 OTBeTCTBEHHOCTD 3a OPraHU3ALUIO U MPaBWIBHOE BEJCHHE Jenonpoun3BoacTsa B OV Bosznaraercs
Ha aupekTopa OVY.

1.6 HenocpenctBeHHoe BeaeHue JenoBOM JokymeHTanuu B OV  Bo3jaraercst Ha cekperaps,
JEJIIONPOU3BOJUTENST WM COTPYJHUKA, HA3HAYEHHOIO OTBETCTBEHHBIM 3a BEICHHE JEJIOBOI
JIOKYMEHTAIlMHU, KOTOPbI 00ecreyrBaeT yuyeT U MPOXO0KICHHE JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH,
UH(POPMUPYET PYKOBOJCTBO O COCTOSHUM MX MCIIOJHEHUS, OCYIIECTBISET O3HAKOMJICHHE
COTPYIHUKOB C HOPMATUBHBIMH U METOJMYECKUMH JOKYMEHTaMH IO BEACHUIO JIEJIOBOM
JTOKYMEHTAIlMU, OpPraHu3yeT JAOKYMEHTOO0OOpOT, (JOPMUPOBAHUE €, UX XPAHEHUE; OCYIIECTBISIET
TEKyIIMH KOHTPOJb 3a CBOEBPEMEHHBIM pACCMOTPEHHMEM M TPOXOXKIEHHEM JOKYMEHTOB B
opraHuzaiuu; oOecrneynBaeT COONIOIEHUE €AWHBIX TpeOOBaHUI MO MOATOTOBKE JOKYMEHTOB U
opraHusaiuy paboTbl € HHUMH B YCIOBHMAX 3JEKTPOHHOIO JOKYMEHT0000poTa; 0000IaeT
UHPOPMALIHIO 0 TOKYMEHTO000pOTe, KOTOpast HEOOXO0JUMMa JUIs MPUHSTUS YIIPABIEHUYECKUX PEIICHUH;
OpraHU3yeT COXPAHHOCTh JIOKYMEHTAIIMOHHOTO (poHAA.

1.7 TpeGoBanus IlonoxkeHus pacrpocTpaHsOTCs Kak Ha TPAAUIIMOHHOE JEI0NPOU3BOJICTBO, TaK U Ha
OpraHHu3aIHIo PadOThl C MAITMHOYUTAEMBIMU JIOKYMEHTAMH, CO3aBa€MbIMU ITPH ITOMOIIU
KOMITBIOTEPOB, UHBIX CPECTB BHIYMCIUTEIBHON TEXHUKH, U C IPYTUMH JOKYMEHTaMH, HE3aBUCUMO OT
UX HOCHUTEIIEH.

1.8 Pabotauku OV HecyT NepCOHANbHYIO OTBETCTBEHHOCTh 3@ HEBBIINOJIHEHUE TPEOOBAHUI
[TonoxeHnus, COXpaHHOCTh JOKYMEHTOB M HepasIJIallleHue cojieprkalienicss B HuxX uadopmarmu. O6
yTpaTe T0KYMEHTOB HEMEJIEHHO JTOKJIAIbIBAETCSI OTBETCTBEHHOMY JIUILY U TUPEKTOPY.

1.9.Ilepenaya MOKYMEHTOB (KOMHIT TOKYMEHTORB), B TOM YHCJIE€ UX AJIEKTPOHHBIX BEPCHIA, paOOTHHKAM
IPYTUX OpraHMU3alfi JOIMYyCKaeTCs TOIBKO C pa3pelieHus: AMPEeKTopa.

1.10 Hapymenue tpeboBanuii [1onoxeHns BiIeYeT JUCIUATUIMHAPHYIO OTBETCTBEHHOCTb.

2. JIOKYMEeHTHPOBAHUE 1eSITeJILHOCTH U 0011IMe TPeOGoBaAHUSA
K COCTABJIEHUIO U 0()OPMJIEHHIO IOKYMEHTOB




2.1. JloxymeHtupoBanue aestenbHoctn OV 3akitoyaeTcs B CO3/IaHUU JTIOKYMEHTOB, B KOTOPBIX
¢bukcupyercss uHpopMmanus 00 yhnpaBieHYECKOH (OpraHW3aIMOHHO-PACTIOPSIUTEIBLHON) ¢
00pa3oBaTeNbHOH 1eATeTbHOCTH.

2.2. Ilpu mOATOTOBKE, COTJIACOBAHUHY, TIOITUCAHIH W YTBEPKICHUU JOKYMEHTOB, 00pa3yrOIINXCs B
pesynbrate gestensHocTm OV, HeoOXoammo cobOmonath TpeOoBaHUS, 00eCreUHBArOIINE
IOPUAMYECKYIO CHITY IOKYMEHTOB U BO3MOKHOCTb UX 3JIEKTPOHHOI 00pabOTKH.

2.3. CocTtaB JIOKYMEHTOB, OOpa3yrommxcs B Imporecce aesatenbHoctn OV, omnpeaensercs: ero
KOMIIETEHIIMEH M (DYHKIUSAMH;, KPYrOM YIPaBICHUECKUX JEHCTBHIA, MOPSAKOM pa3pelIeHus
BOIIPOCOB (€IMHOHAYaAJIbHBIN WM KOJUIETMAJIbHBIN); XapakTepoM B3auMmojencTBus Mexay OV u
JIPYTMMU OpraHU3aUsSIMU.

B cocraB 10kyMeHTOB 00111€00pa30BaTEIbLHOIO YUPesKIeHUsI BXOIAT:

opeanu3ayuonnsvle O00Kymenmul (ycTaB 001Ie00pa30BaTEIbHOTO  YUPEXKIEHHs; JIOTOBOP C
ydpeauTeneM; TMOJIOKEHUsT O ToJpa3feieHusX (MpyU HaJU4KMH); JIOKHOCTHBIE HWHCTPYKIIMHU
COTPYIHUKOB; KOJUICKTUBHBII TOTOBOp; IITAaTHOE PACIMCaHUE; MpaBuja BHYTPEHHErO TPYIOBOTO
pacrnopsiika);

pacnopsaoumenvrvle 00KymeHnmul (IPUKA3bI, PACTIOPSHKEHUS, THCTPYKIIMH);
uHgopmayuonno-cnpagounvie O00KymeHnmul (IIPOTOKOJIBI, IUIAHBI, OTYEThl, CIIPABKH, aKThI,
JOKJIaHbIE U OOBSACHUTENbHBIE 3allMCKH, MUChMA, TEIErpaMMbl U TeIe(POHOTPAMMBI, TOTOBOPHI,
TPYAOBBIE I0TOBOPA, KOHTPAKTHI U JIp.).

2.4. TpeGoBaHusl K JOKYMEHTHPOBAHMIO 1eSITEILHOCTH HA OJIaHKAX

2.4.1. JlokyMeHTbI, Kak IpaBWJIO, JOJKHBI 0GOpMIIAThCS Ha OnaHkax o0011e00pa30BaTeNIbHOIO
yupexenusi, coorBercTByromux crapaapty (I'OCT P 6.30-2003. «['ocymapcTBeHHBIH CTaHIapT
Poccuiickoit ®enepanun. YHUPUIUPOBAHHBIE CHCTEMBI JTOKYMEHTAIMH. YHH(DHUIMPOBAHHAS
CHCTEMa OpPraHMU3aLMOHHO-PACTIOPATUTEIBLHON JOKYMEeHTauuu. TpeOoBaHus K 0O(OPMIICHHUIO
JOKYMEHTOB»), HUMEThb YCTAaHOBJICHHBIM KOMILJIEKC OOS3aTEeNIbHBIX PEKBU3UTOB M CTAOWJIbHBIN
HOPSIOK UX PACIIONIOKCHHUS.

bnaHky Ka)Xa0ro BUAA M3rOTABIMBAIOTCS HAa OCHOBE YIVIOBOIO WJIM IPOAOJIBHOTO pa3MeElleHUs
pekBu3uToB (MpUOMHcenue 1).

PexBu3NTHI 3arojoBKa pa3MeNIatoTCsl LIEHTPUPYEMbIM (Ha4aslo M KOHEIl K10l CTPOKH PEKBU3HTA
pPaBHO yJaJEHbl OT T'PAHUI] 30HBI PACIOJIOKEHUS PEKBU3UTOB) WM (JIAroBbIM (KaXkdas CTpoKa
PEKBU3UTA HAUMHAETCS OT JIEBOM IPaHUIIbI 30HBI PACTIOJIOKEHUS PEKBU3UTOB) CIIOCOOOM.

2.4.2. JIns M3roToBI€HUs OJIAHKOB UCIOJIb3YIOTCS JUCTHI Oymaru ¢popmara A4 (210 x 297 mm) u AS
(210 x 148 MuIIUMETPOB).

Pa3pemieno ucnonb3oBath OnaHku ¢opmara A3 (297 x 420 MuanumerpoB) ais odopMIIEHUs
JIOKYMEHTOB B BH/JIE TaOJIUII.

Kaxxnprit muct nokymeHnTta, opopMIIeHHBIN Kak Ha OlaHKe, Tak M 0€3 HEero, JI0JKEH UMETh TOJIS He
MeHee, MM:

Jaesoe - 20;

npasoe - 10;

BepxHee- 20;

HuzkHee - 20.

Pa3memenne «1o mupuHe»

[Tpy MOArOoTOBKE AOKYMEHTa Ha HECKOJBKHMX JIMCTaX BCE JIMCTHI MMEIOT OJMHAKOBBIE pa3Mepbl
HOJIEH.

2.4.3. bnaHky TOKYMEHTOB JOJDKHBI COAEPKATh CIEAYIOIINE PEKBU3HUTHI: HaUMEHOBaHHUe, kox OY
no OOmepoccuiickoMy Kiaccuukaropy yupexaeHuid, opranuzauuii u npeanpustuii (OKIIO);
OCHOBHOHM TrocynapcTBeHHbIN peructpaionusiii Homep (OI'PH); unenHTHduKannoHHBIA HOMeEp
HaJIOTrOIUIaTeNbIINKa/KOA TpuunHbl mocTaHoBkU Ha yueT (MHH/KIIII); kon ¢popMmbl JOKyMeHTa 1O
O6mepoccuiickoMmy kinaccupukaTopy ynpasiaeHdeckoit mokymentanuu (OKY [I); mouTtoBsiit agpec,
C yKa3aHMEeM MHJEKCa MPEINpusATHs CBs3M, HoMep TenedoHa, e-mail (mpu Hamuuuu), HOMEp
PETUCTPAIIMOHHOTO cYeTa B OOCITy>KUBAIOIIEeM (PUHAHCOBOM OpraHu3aluM (MpU HEOOXOAUMOCTH),
MECTO [UIsl IPOCTABJICHUS JaThl, PETUCTPALIMOHHOIO HHIEKCA, CChUIKA HA ATy U PETUCTPALMOHHBIN
MHJCKC BXOZSAIIErO JOKYMEHTA.



2.4.4. bnaHku JOKYMEHTOB MOTYT H3TOTOBJIATHCA THUIOTPAQCKUM CIOCOOOM MM C TIOMOIIBIO
KOMITbIOTEPHOM TEXHUKH Ha 0esloif Oymare BBICOKOT0O KauecTBa KpaCKaMM HAaCHIIIEHHBIX 1IBETOB.

2.5. TpeGoBaHUs K COCTABJIECHUIO U 0()OPMIICHUIO JOKYMEHTOB:

2.5.1]IokyMeHTBl MOTYT O(GOpPMIIATHCS B COOTBETCTBYIOIIMX KHHUTAX, JKypHalax WM Ha Oymare
dopmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBieHue JDOKYMEHTOB Ha Oymare
IPOM3BOJILHOIO (opmara He Jolyckaercs. Bo3MokHa nedaTh JOKYMEHTOB C HCIHOJIb30BAaHUEM
00OpOTHOM CTOPOHBI JIUCTA.

2.5.2 JIoKyMeHT JOJDKEH COJiepKaTh 00s3aTeIbHbBIE Al €r0 BUJa PEKBH3HUTHI, KOTOPBIE Pa3MEIIaloTCs
B YCTQHOBJICHHOM TOPsJIKE, @ UMEHHO: HauMeHoBaHue OV, naeHTU(UKAIIMOHHBIN KO/ IOPUANYECKOTO
JMLIa, TIOYTOBBIN a/ipec, C yKa3aHUEM MHJEKca MpeIIpUsiTUs CBsI3U, HoMep TenedoHa, e-mail, Homep
PETUCTPAllMOHHOIO cYeTa B O00CHyXHBaroLel (UHAHCOBOW opraHuzanuu (IpH HEOOXOIUMOCTH),
Ha3BaHME BUJA JOKYMEHTa (KpoMe MHCEM), ATy, PETUCTPALlMOHHBIA HOMEDP JOKYMEHTA, 3aroJIoBOK K
TEKCTY, TEKCT, IIOJIUCH.

2.5.3 PexBu3utel nourosoro aapeca OY yka3bIBarOTCs B CIEIYIOLIEH MOCIEI0BaTEIbHOCTU: Ha3BaHUE
yJIUIIBl, HOMEp JI0Ma, Ha3BaHHE HACEJICHHOI'O IIYHKTa, paiioHa, 00JIaCTH, IOYTOBBINA HH/IEKC.

2.54 Odopmienue JOKYMEHTOB, HW3TOTaBIMBAEMBIX C TIOMOIIBIO IE€YATAIOMIMX  CPEJICTB
KOMIIBIOTEPHOH ~ TEXHUKH,  OCYLIECTBIISIETCSI ~ COIJIaCHO  TpPEOOBAaHUSAM,  OIpPEAEICHHBIM
B Ilpunoscenuu 2.

2.5.5 OTnenbHBIC BHYTPEHHUE TOKYMEHTHI (3asBJICHUS, OOBSICHUTEIIbHBIC, TOKIAHBIC 3aITUCKH U T.I1.)
pazpemaercs odhopmisaTe Ha Oenoir Oymare gopmarom A4 (210 x 297 mm) u A5 (146 x 210 mm)
PYKOIIMCHBIM CIIOCOOOM.

2.5.6 Ha moxymeHnTax, KoTtopbie coctaBisatorcs B OV, ee HaMMEHOBAaHUE JIOJHKHO COOTBETCTBOBATh
HalMEHOBAHUIO OpraHu3alMy, ykazaHHoMy B YctaBe. 2.5.7 CokpaiieHHoe HauMmeHoBaHue OV
HOpUMEHseTCs B cllyyae, Korja oHO ouuuanbHO 3aUKCUpOBaHO B Y CTaBe.

2.5.8 HaszBanme Buaa aoKyMeHTa (TpUKa3, pelIeHHWE, OKJIAAHAs 3amucka W T. 1) JOJDKHO
COOTBETCTBOBATh  HA3BaHMWSM,  HPEAYCMOTPEHHbIM  OOMEPOCCHHCKHM  KIacCH(PUKATOPOM
ynpasnerdeckoit fokymentanuu OKY I (OK 011-93) ¢ u3ameHeHusIMU.

2.5.9 Jlatoil n1oKyMeHTa sBISi€TCS COOTBETCTBEHHO JaTa €ro MOJANUCAaHMsA WIM yTBepkieHus. Jlata
yKa3bIBaeTCs apabCKkuMu upamMu B OJIHY CTPOKY B CJIEIYIONIEH MOCIEI0BATEILHOCTH: YUCIIO, MECHII,
roa. Jlara odopmisiercs udpoBBIM WU CIOBECHO-IIUGPOBBIM criocodoMm. B ciayuae odopmienus
JaThl U(POBBIM CIIOCOOOM YHCIIO M MECALl HNPOCTABIAIOTCS IBYMs MapaMu LUQp, pa3/eleHHbIMU
TOYKOI1; TOJT — YeThIPbMsI [ (paMu, TOUKa B KOHIIEC He cTaBuTCs (Hanpumep: 01.01.2021).

2.5.10 B TekcTax JOKYMEHTOB, COACPIKAIIMX CCHUIKM Ha HOPMAaTHBHO-TIPABOBEIE aKTHI, H IOKyMEHTOB,
coJlep)KalluX CBeJIeHUs (UHAHCOBOrO XapakTepa, HIPHUMEHSETCS CJIOBECHO-IMPPOBON crocod
yKa3aHHUs JlaT C MpOCTaBIEHHMEM HYyJs B OOO3HAu€HMM IHS MecsAlld, €CIM OH COAEPKUT OJHY
uudpy, Hanpumep: 03 anpensa 2021 200a.

2.5.11 Pa3zpemaeTcsi MPUMEHSTH CIIOBO «TOJ» B COKPAIIEHHOM BapuaHTe «r», Hanpumep: (01 uions 2021
2.

2.5.12 Ecnu NOKyMEHT COCTaBJIeH He Ha OjaHKe, JaTa yKa3blBaeTCsl HUXKe MoAmucu cieBa. Jlata
JIOKYMEHTa MPOCTABIISIETCS TOJDKHOCTHBIM JIUIIOM, KOTOPOE €r0 MOANUCHIBAET UM YTBEP)KIaeT.
[TpumepHBIii TepedeHb JOKYMEHTOB, KOTOPbIE YTBEPKAAIOTCS C POCTaBICHUEM Iprda yTBEpKACHHUS,
npusenens B Ilpunoscenuu 3.

2.5.13 Jlns mewaraHWsi TEKCTOB CIY)XEOHBIX JTOKYMEHTOB HCIOJb3yeTcs rapHutypa Times New
Roman, mpu¢t pasmepom 12 (i1 BHYTPEeHHUX TOKYMEHTOB) M 14 (17151 HCXOAAIINX TOKYMEHTOB)
MeYaTHbIX MyHKTOB. Pa3pemaercs wucrosnb3oBarh mpu@T pazmMepoM §-12 medaTHBIX HYHKTOB JUIS
nevyatu pekBu3uTa «PaMuIMs HCIOIHUTENS U HOMEpP €ro TejaeoHa», CHOCOK, OOBSICHUTEIbHBIX
Ha/IMUCEH K OTJEIbHBIM 3JIEMEHTaM TEeKCTa JJOKYMEHTa UM €r0 PEKBU3UTOB U T.II..

Bo Bpems nmeuaru 3arnaBuil pazpenaercs UCIOJIb30BaTh MOITYKUPHBIA MPUQT (IPAMOI UM KYpCHUB).
2.5.9. Tekcr nokymeHToB Ha 6ymare opmara A4 (210 x 297 MM) pekoMeHyeTcs reyaTarh yepes 1-
1.5 mexcTtpouHoro uHrepBana, a gopmara A5 (148 x 210 MuyuinMeTpoB) - yepe3 1 MEXCTPOUHBIM
UHTEpBAJL.

2.5.10. PexBU3UTHI JOKYMEHTA (KpOME TEKCTa), COCTOSIIIME U3 HECKOJIBKUX CTPOK, IeyaTatorcs uepes 1
MEXCTPOUYHBIM MHTepBaia. CocTaBHBIC YaCTH PEKBU3UTOB «Anpecary, «I'pud yrBepxacaus», «I pud
COTJIACOBAHUS» OTHCISAIOTCA JPyr OT Jpyra uepe3 1,5 MEKCTPOYHOro HWHTEpBasa. PEKBHU3UTHI
JIOKYMEHTa OTIEJIAIOTCS IpYT OT Apyra uyepe3 1,5-3 MexXCTpOUHbIX HHTEpBAJa.



2.5.11. Ha3Banue Buaa JOKyMEHTA IeyaTaeTcsi OOJIBIIMMU OYKBaMH.

2.5.12. PacumdpoBku nmoanucu B pekBusute «lloamucey» meyaTaeTcss HA ypOBHE MOCIEAHEH CTPOKH
HAaUMEHOBAHUS TOJIKHOCTH.

2.5.13. He nenmaercst OTCTyH OT TpaHUIIBI JIEBOTO MOJIS U1l PEKBU3UTOB «JlaTa mokymeHTay, «3arjaBue
K TeKCcTy AokyMeHTa», «Tekct» (6e3 ab3aneB), «OTMETKa O HAJIUYUHU AOMOJHEHUN», «Damunus
UCIIOJTHUTEIIA U HOMEp ero TenedoHa», HAMMEHOBaHue J0KHOCTH B pekBu3uTax «lloamuce» u «'pud
COTJIaCOBaHUSA», 3aBepUTEIbHON Haanucu «B COOTBETCTBUM C OpPUTHMHAIOMY», TakXKe CIJIOB
«CIIYIIAJIN», «BBICTYIIWJINy, «PEIIJIN, «IIOCTAHOBUJIN, «I[IPUKA3BIBAIKO

2.5.14. Ilpu HaMUYUU HECKOJIBKUX TPU(POB YTBEP)KICHUS W COTJIACOBAHUS OHHM Pa3MEIAIOTCS Ha
OJTHOM YPOBHE BEPTHKAJIbHBIMU CTpOUYKaMu. IlepBbiii Tpu@ - OT rpaHUIIBI JIEBOTO IOJIS; BTOPOi -
yepe3 104 MumuMeTpa oT rpaHuIlbl JIEBOTO MO,

2.5.15. Bo Bpems odopMiieHHs TOKYMEHTOB Ha JIBYX U 0oJiee CTpaHHIAX BTOpas M MOCIEAYIOIINE
CTpaHULIbI JOJKHBI OBITH TPOHYMepoBaHbl. HomMepa cTpaHuil cTaBsTCs OCEpEeIMHE BEPXHETO MO
nucta apabckumu 1udpamu 0e3 ykazaHHs CI0Ba «CTPaHUIA» M pa3feNuTeNbHbIX 3HaKOB. [lepBas
CTpaHuLla HE HyMEpYyeTCsl.

2.5.16. TekcTbl JOKYMEHTOB IOCTOSHHOI'O XpaHEHUs IIe4aTaroTCsd Ha OJHOM CTOpPOHE JIMCTA.
JIOKyMEHTBI CO CPOKOM XpaHEHHs J0 5 JeT MOXHO MedyaTaTh Ha JIMIEBOM U OOOPOTHOM CTOpOHE
JHUCTA.

2.5.17.YTBepxaeHue JOKYMEHTa ocyulecTBisercs nByMs crnocobamu: rpudpom YTBEPKJIEHO
W/WIM M3JaHUEM JIOKATbHOTO HOPMATHUBHOTO akTa (MpHKasa, pacnopsbkeHus u T.1). Oba cmocoba
YTBEPKACHHS UMEIOT OJJMHAKOBYIO CUITY.

2.5.18. DOmnementamu Tpuda  yrBepkueHus  sBisitorcs:  cnmoo Y TBEPXIEHO (6e3
KaBbIU€K), HAMMECHOBAaHHE JIOJDKHOCTH, JIMYHAS MOJIMUCh, WHUIUAIBI © (GamMHiIus JIHIa,
YTBEPKAAIOIIETO JOKYMEHT, JaTa yTBepkaeHus. ['pud yrBepxkaeHus pa3MmellaeTcs B IMPaBOM
BEPXHEM YTy JOKYMEHTA.

2.5.19. TIlpoexkThl MOArOTOBJIEHHBIX JOKYMEHTOB II€pe] MOANHCAaHHEM B psle CIydyacB
COIIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHM YUPEXKJEHUSMHU, CTPYKTYPHBIMHU IOAPA3/EICHUSIMU,
OTJICIbHBIMU JIOJKHOCTHBIMH JIUIIAMHU.

OTo nenaercs Uil MPOBEPKH 11€IecO00pa3sHOCTH U CBOEBPEMEHHOCTH JIOKYMEHTa, COOTBETCTBHUS
JEHCTBYIOIMM 3aKOHOJATEIbHBIM U HOPMATUBHBIM aKkTaM M SIBJISETCS, MO CYLIECTBY, OLIEHKOU
IIPOEKTA.

CornacoBaHue MPOBOJUTCS BHYTPH YUPEXKIEHUSA U BHE €TO0.

2.5.20. T'puc¢ cornmacoBanus nqokymenrta coctout u3 cioa COI'JTACOBAHO, nomxkHoCTH nH1a, ¢
KOTOpPBIM COTJIaCOBaH JOKYMEHT (BKJIoYass HAaMMEHOBAaHME OpraHu3allid), JUYHON TOAMMCH,
paciudpoBKU TOAMKCH (MHUINATIOB, haMUINK) U JaThl cornacoBanus (npuioxcenue 4).

Cnoso COT'JTACOBAHO numiercs nponucHbIMA OykBaMu 0€3 KaBbIUEK.

2.5.21. BHyTpeHHee COIJIacOBaHUE MPOBOAUTCA C TEMM MOJPA3JEIECHUSMH, y4acTHe KOTOPBIX
IIPElyCMOTPEHO NIPU PEAIN3ALMN TaHHOTO JOKYMEHTA. B yupeKIeHHsIX, UIMEIOINX IOPUANYECKYIO
ci1yk0y, TOKYMEHTHI 10 MOJNUCAHUS COTJIACOBBIBAIOTCS C FOPUCTOM. JJOKYMEHT MOKET OBITh TaKKe
COTJIACOBaH C 3aMECTHUTENEM IUPEKTOPA, KyPUPYIOLIUM BOMPOCHI, OTPA’KEHHBIE B JOKYMEHTE.

Ecnu BbIIOSTHEHHE JTOKYMEHTa CBS3aHO C (DMHAHCOBBIMHU 3aTpaTaMH, TpeOyeTcsl cOriacoBaHHE C
¢buHaHCOBOH CcIyx)00i1 (rTaBHBIM OyXraaTepom).

BHyTpennee coriacoBaHue odopMmisieTcss BH30H  COIVIAaCOBaHUS JOKYMEHTa, COCTOSIIEH
U3 yKa3aHUs JOJKHOCTU BU3HUPYIOIIETO, €ro MOANKCH, €€ paciin(poBKU (MHUIMAIBL U paMUIIus) U
JaThl.

B cinyuae Hecormacus c JOKyMEHTOM, HaJW4Msl 3aMEYaHMM M JOMOJHEHMM K IPOEKTY OHHU
U3JIAaraloTCs Ha OTJIEBHOM JIMCTE, MOAMUCHIBAIOTCS U PUJIAraloTcs K JTOKyMEHTY.

2.5.22 BHenHee cOTJIacOBaHMeE B 3aBUCHMOCTH OT COJIEP)KaHUS JOKYMEHTA MOXKET IPOBOUTHCS C
JpPYTMMH OpraHM3alUsIMH, €CIM COJIEp/KaHUE OKYMEHTa 3aTparuBaeT UX MHTEPECHI, C OpraHaMu
roCy/1apCTBEHHOT'O U BEJJOMCTBEHHOI'O KOHTPOJISA, BBIIIECTOSLIUMHI OPraHU3ALUIMH.

2.5.23. Anpecatamu TOKyMEHTa MOTYT OBITh FOPUANYECCKHE JIMIIA, UX CTPYKTYPHBIE TIOAPA3ICIICHHSI
U JIOJDKHOCTHBIE JIMIA, a TakKe (U3NYeCcKre JINIIA.

Ecnu nokyMeHT ajpecoBaH IOPHIMYECKOMY JIMIY WM €r0 CTPYKTYPHOMY MOApasfefcHHIo 0e3
YKa3aHHs JOJDKHOCTHOTO JIUIA, UX HAMMEHOBAHUS IIPUBOJATCS B UMEHUTEIbHOM MAJIEXKE.



[TouToBBIif afipec yKa3bIBaeTCs MPHU HAMIPABICHUH JOKYMEHTA Pa30BBIM KOPPECIOHICHTAM.
Eciu nokymMeHT ajpecoBaH pYKOBOJUTENIO IOPUAMYECKOTO JUIA WM €ro 3aMecTHUTEIIo,
HAaUMEHOBAHMUE IOPUIUYECKOrO JIMIA BXOJUT B COCTaB HAMMEHOBAaHHUS JIOJDKHOCTU ajpecara,
KOTOPOE NMPUBOJUTCS B IATEILHOM MAJIEKe.
Ecnu nokymMeHT HampaBiisieTcsi JODKHOCTHOMY JIMIlY, HAMMEHOBAHUE IOPUAMYECKOTO JIUIA U €ro
CTPYKTYpHOTO TOJIpa3fielieHusl YKa3blBaloT B MUMEHHUTEIILHOM Majiexke, a JOHKHOCTh U (hamMuius
azpecaTa — B 1aT€IbHOM.
B cinydae oTtmpaBku JoKyMeHTa (DM3MYECKOMY JIMIy CHauyala YKa3bIBaeTCs B HMMEHHUTEIHLHOM
najsexe (GpamMuians, UM M OTYECTBO (MHUIMAIBI WIM MHUIMA WMEHH), 3aTeM IOYTOBBIA ajpec
(ynuma, HOMEp J0Ma W KBapTUPBI, HACEJNCHHBINH ITYHKT, pailioH, 00yiacTh (Kpai, pecnmyOsmka),
MOYTOBBIA UHACKC).
2.5.24. ]JlokyMeHT He JOJDKEH CcOJepkaThb Oosee ueThlpex ajapecaroB. Ecium JOKyMEHT
HaINpaBJIIeTCsl HECKOJIBKUM Pa3HbIM aJpecaTaM, TO aJpecaThl yKa3bIBAlOTCS B JJOKYMEHTE OJIUH O[T
npyrum. Crnoso «Komus» mepes BTOpbIM, TPETbUM, YETBEPTHIM ajpecaTaMu He yKkasbiBaioT. [Ipu
0OJIbIIEM KOJIMYECTBE aJPECaTOB COCTABJIAIOT CIHUCOK PACCBUIKM JOKyMeHTa. Eciau JOKyMeHT
SBIISICTCS OTBETHBIM, TO NEPBHIM (OCHOBHBIM) aJpecaTOM YKa3bIBa€TCs aBTOP WHHUIIMATUBHOTO
JOKYMEHTa, Ha KOTOPBII TaeTCsl OTBET, BHE 3HAYMMOCTH OCTAJIBHBIX aJ[PEecaToB.
2.5.25. JIoKyMeHT Imedaraercsi B KOJIMYECTBE SK3EMIUISIPOB, COOTBETCTBYIOIEM KOJIUYECTBY
aZipecaToB, IUTIOC OJUH (TOCIETHUN 3K3eMIUIp ToKyMmeHTa). [locneqnuil SK3eMIusp TOKyMEHTa,
MOJIMCAHHBIA TUPEKTOPOM, H3TOTABIMBACTCS OJHOBPEMEHHO C TOMJIMHHAKOM (OPUTHHAIIOM)
JIOKYMEHTa, COJICPKHUT BCE €ro PEKBU3UTHI (32 UCKIIIOUEHUEM PEKBU3UTOB OJaHKa TOKYMEHTa, €CIIN
JTOKYMEHT oopmiiseTcs Ha OJlaHKe) U OCTaeTCs B JIeJie OTIIPABUTEIS.
2.5.26. Ecnmu TOKYMEHT OTHpAaBISETCS B HECKOJIBKO OJHOPOIHBIX OpPraHU3AlMi WM B HECKOJIBKO
CTPYKTYPHBIX TOJpa3IesIeHII OTHOM OpraHn3alliy, TO UX CIEYeT YKa3bIBaTh 000OIECHHO.
2.5.27. B coctaB pekBH3UTa «AnpecaT» NMpU HEOOXOJMMOCTH MOXET BXOIHMTH MOYTOBBIA ajpec.
DneMeHThl aJipeca yKa3bIBAIOT B IOCIENOBATENbHOCTH, ycTaHOBIeHHOW IIpaBmiamMu okazaHus
yCIYI TIOYTOBOM CBsi3u, YyTBepxkaAcHHbIMU IlocranoBinenuem IlpaButensctBa Poccuiickoit
®enepanuu ot 26 ceHtsopsa 1997 r. Ne 1239 «OO0 yrBepxaenuu [IpaBui okasaHus yciyr MOYTOBOR
CBSIZN».
B cooTBeTCTBUM ¢ HUMM YCTAQHOBJIEH CJIEIYIOIIMH MOPAJOK HAMUCAHUS IMOYTOBOIO ajpeca Ha
KOHBEpTax M B JOKYMEHTaX:
-HauMEHOBaHHE ajpecara;
-yIuIa, HOMep IoMa, HOMep KBapTUPHI;
-HaceJICHHbIN MyHKT;
-00macTh (kpait), pecry0mka;
-cTpaHa (11 MeXTyHapOAHbIX THCEM);
-IIOYTOBEIA MHICKC.
Anpec nonyyartessl MUIIETCS B MPAaBOW 4acTH KOHBEPTa, a apec OTIIPABUTENS — B JIEBOM BEPXHEM
yriy.
Ecnu mokyMeHT aspecyeTcst oprany ToCyIapCTBEHHOH BIIACTH, OpraHy MECTHOTO CAMOYIPaBIICHHUS,
NPEINPUATHIO, YIPESKICHHIO, OPTaHU3alliU, COOTBETCTBYIOIIEMY CTPYKTYPHOMY IOJIPa3/IeICHUIO,
yKa3bIBaIOT €T0 (€€) HaMMEHOBAaHME, a 3aTeM IOYTOBBIH aJpec.

Komurer 1o neiaaM MOI0OIEXKHU

Anmunuctpanuu KpeiMckoro paiiona

yin. [TaBnenko, a. 1,
[Tpu agpecoBaHNy JOKYMEHTa (PU3UUYECKOMY JIMITY YKA3bIBAIOT HHUIHAIBI U (PaMHITHIO TTOTydaTels,
3aTeM MOYTOBBIN ajpec.

N. U. UBanoBy

yin.Cunesa, 123,

r.Kpemvck, 353330
Anpec nuckMa, OTIIPABIISIEMOTO TI0 (haKCy, YKa3bIBAETCS CIECTYIONM 00pa3oM:

Hupextopy 3A0 « »

N. U. UBanoBy

¢. (095)2354108



2.5.28. 3arojoBOK K TEKCTy JOKYMEHTa JOJDKEH COJEpKaTh KOPOTKOE H3JI0KEHHE COACpIKaHUs
JIOKYMEHTA ¥ OBITh MAKCUMAJIBHO CHKaThIM.

be3 3aromoBka paspemraercsi COCTaBJIATh KOPOTKHE JOKYMEHTHI Ha OmaHkax ¢opmara AS, B
YaCTHOCTH, COTIPOBOAUTENIbHBIE MTUChMA, TeNIETPAMMBI, TeIe()OHOTPAMMBI.

2.5.29. TekcT 1OKYMeHTA.

TekcT NOKyMEHTa COCTaBJIETCSI Ha PYCCKOM s3bIKE (C YYETOM OCOOEHHOCTEH COCTaBJICHUS
JIOKYMEHTOB, OTHpAaBIseMbIX 3a pyOex). TeKkcTbl AOKYMEHTOB O(OPMIISIOTCS B BUJAE AHKETHI,
Ta0JINLBI, CBA3aHHOIO TEKCTA WM B BUJE COCIMHEHUS 3TUX CTPYKTYyp. IIpu cocraBieHun Tekcra B
BUJIC aHKEThl HAaWUMEHOBAaHUS NPU3HAKOB XapaKTEPU3YEeMOTo OOBEKTa TOJKHBI ObITh BBIPAKECHBI
MMEHEM CYILECTBUTEIBHBIM B MMEHUTEIBHOM Ia/IEKE WU CIIOBOCOYETAHUEM C IJIar0oJOM BTOPOTO
JIM1Ia MHOKECTBEHHOTO YKCIIa HACTOALIETO WM MPOLIEIIEr0 BPEMEHH («UMeeTe», «BIIaIeeTe» WIn
«OBUIN», «HAXOAWJIUCH» U T.J1.). XapaKTEPUCTUKH, BBIPAKCHHBIE CIIOBECHO, JOJDKHBI
COIJIACOBBIBATHCSI C HAMMEHOBAHUSIMU IPU3HAKOB.

Texct B hopMe TabIUILBI CONEPHKUT MHPOPMALIUIO O HECKOJbKUX OOBEKTaxX MO psAAy MPHU3HAKOB.
I'padsl 1 cTpokK TaOIUILB! JODKHBI UMETh 3ar0JIOBKH, BBIPAKCHHbIE IMEHEM CYLLIECTBUTEIbHBIM B
UMEHUTENbHOM Tanexe. Ilox3aronoBku W rpadbl CTPOK JOJDKHBI OBITH COTJIACOBAHBI C
3aronoBkamu. Eciu Tabnmia nevaraercs 0ojiee 4eM Ha OJHOW CTpaHUIIE, Tpadbl TAOIUIIBI JOKHBI
ObITh IPOHYMEPOBAHBI U Ha CIEIYIOIUX CTPAHUIAX [1€YaTar0TCs TOJILKO HOMepa rpad, a B IpaBoM
BepxHeM yrity jucta — «lIponomkenue Tabnuib». Ecau JOKYMEHT COOEpKHUT HECKOIbKO TaOIMIL,
TO HaJl TAOJUIIEH cripaBa mevyataercs cioBo «Tabnuima» 1 yKa3pIBaeTCs ee MOPSAKOBbI HOMep 0e3
3Haka Ne.

Hanpumep: Tabnuya 1

OOumMH TpeOOBaHUSAMH K CBA3aHHOMY TEKCTY JOKYMEHTA SIBJISIFOTCS JIAKOHUYHOCTb, SICHOCTb U
TOYHOCTb €T0 U3JI0KEHUA. TEKCT JOKyMEHTa JI0JKEH ObITh M3JI0KEH I'PaMOTHO B COOTBETCTBUHU C
JEHCTBYIOIMMU TpaBUiamMu opdorpaduu U MyHKTyauuu, B oduuuaibHo-aen0BoM cruie. [lpu
oopMmieHHH TEKCTa JOKyMEHTa Ha JIByX W 0ojee cTpaHUIaX IepBas CTpaHMLA JOKYMEHTa He
HyMepyeTcs, a BTOpasi U MOCJIEIYIOLUe CTPAaHULIbI TOJKHBI ObITh MPOHYMepoBaHbl. [lopsakoBbie
HOMEpa CTPaHHMII IPOCTABIISIOTCS apaOCKUMH IU(PpaMU 10 LEHTPY BEPXHETO MOJs JOKyMEHTa 0e3
3HaKa TOYKH.

Tepmunonorus, ynorpebisemMas B JOKYMEHTax, JOJDKHA COOTBETCTBOBaTb TEPMHUHOJIOIHH,
YCTaHOBJICHHON 3aKOHOJATEJIbHBIMU M JAPYTMMU HOpMaTHBHBIMH akTamu. K TepmuHam, KOTOpbIE
MOTYT OBbITh HEMOHSTHBI aJlpecary U MPUMEHEHUE KOTOPbIX HEOOXOAMMO B TEKCTE JTOKYMEHTa,
JIOJKHBI OBITH JJaHbl pa3bsiCHEHUs B ckoOkax. CremyeT m30erarb HEONPABIaHHOTO YNOTpeOsieHus
MHOCTPAaHHBIX CJIOB. B TekcTe MJOKyMEHTa [OIMYCKAeTCs HCIHOJIb30BAHUWE OOLIETIPHUHSTHIX
COKpallleHUH, yCTaHOBJICHHBIX AEHCTBYIOUIMMHU IIpaBUiIaMu opdorpaduu, cTaHIapTaMu.
Hanpumep: Tox — 1., ThICSYA — THIC., METP — M, YJIMLIA — YIL. U T. 1.

B odopmnenun pexBusutoB «Anpecy u «lloanuce» cokpaiieHus He JOMyCKarTCs.

WMunnumansl, Kak NpaBuilo, pacrojaratoTcs nepes pamuianei (B Tekcre, B pekBu3uTe «Iloamnuce).

B nporokonax u BBIIMCKAaxX M3 HUX MpPU MepeuncieHud GpaMuinii B nmopsake andaBuTa HHULUAIIBI
clelyeT pacroaraTh nocie GpamMuaui.

CokpalleHne HaWMMEHOBAaHUN NPEANPUATHNA, YUPEKACHUH, OpPraHU3aluid JOJDKHO IOJIHOCTBIO
COOTBETCTBOBATh COKPAIICHUAM, YCTAHOBJIECHHBIM YUPEIUTENBHBIMU JOKYMEHTAMH (II0JIO)KEHUSAMH,
ycTaBaMM) ATHX OpraHHU3alfii.

2.5.30. Tekct HOKyMEHTa COCTOWT, Kak IpaBWJIO, W3 JIBYX uacTeii. B mepBoit (BBOIHOM,
KOHCTaTHPYIOIIEH) YacTH yKa3bIBalOT NMPUYHMHBI, OCHOBAHUS M LEJIH COCTaBJICHHS JOKYMEHTa, BO
BTOPOH (3aKJTIOUUTENHHON) — peIIeHUs, BBIBOIBI, TPOCHOBI, MPEATIOKEHNS, PEKOMEHJAINH.

TeKcT TOKyMEHTa MOKET COZIEPKATh TOJIBKO OJIHY 3aKIFOUUTEIbHYIO YacTb.

Hanpumep:

[Tpuka3bl — pacropsIUTENbHYIO 4acTh 0€3 KOHCTaTHPYIOLIEH;

NUCHbMa, 3asBJICHUS — IPOChOy Oe3 MOsSCHEeHNUS;

CIPaBKH, JIOKJIaJHbIE 3aIIMCKU — OLIEHKY (DaKTOB, BBIBOJIBI.

B TekcTe NOKyMeHTa, MOATOTOBJIEHHOIO Ha OCHOBAaHUHU JIOKYMEHTOB JPYIMX OpraHM3aluil Win
paHee M3JaHHBIX [JOKYMEHTOB, YKa3blBalOT MX PEKBU3UTBHL: HAMMCHOBAaHHE JIOKYMEHTA,
HAauMEHOBAHUE



OpraHM3alMyl — aBTOpa JOKYMEHTa, AaTy JOKYMEHTAa, PETMCTPAallMOHHBIH HOMEpP [IOKYMEHTa,
3aroJIOBOK K TEKCTY.

Ecnu TekcT colmepXUT HECKOJBKO pelleHuH, BBIBOAOB U T. M., TO €ro cleayeT pa3duBaTrh Ha
paszenbl, MoApa3Aesbl, IyHKTHI, MOAMYHKTHI, KOTOPBIE HYMEPYIOT apaOCKUMH LU paMu:

1. Paznen.

1.1 IMoxgpaznen.

1.1.1 ITyHKT.

1.1.1.1 IoamyHKT.

A03a1bl BHYTpH MOAITYHKTOB HE HYMEPYIOTCSI.

[lepeuucnenus BHYTpU MYHKTOB (TMOAMYHKTOB) MHIIYTCSA MOCIE JBOETOYHS CO CTPOYHOU OYKBBI,
HAUYMHAIOTCS ¢ KPACHOU CTPOKHU Ae(PUCOM, 3aKaHYUBAIOTCS TOYKOM C 3amsTON, KpoMe MOCIEIHETO,
KOTOPBIN 3aKaHYMBAETCS TOUYKOM.

B nucemax ucnons3yroT caenyronme GopMbl H3TOKEHHS:

OT TEepBOro JHIla MHOXXECTBEHHOro uwucia («IPpOCHM HalpaBUTh», «HAMpaBiseM Ha
PacCMOTPEHHEY);

OT IIEPBOIO JUIA €AUHCTBEHHOTO YHUCIIa («IIPOLLY OATOTOBUTHY, «IIPOILY IIPEAOCTABUTH);

OT TPETHETO JIMIA €IMHCTBEHHOT'0 YNCIa («KOMUTET HE BO3PAKAECT, «aIMUHUCTPALIUS YUPEKICHUS
HaIpaBJIsaeT?).

JIOKyMEHT C OrpaHUYEHHBIM CPOKOM JCHCTBUSA JOJKEH HMMETh COOTBETCTBYIOLIYIO CCBUIKY B
TekcTe. CBeICHUSI O CPOKE HMCIIOJHEHMS KaKuUX-JIHOO NEeUCTBHM (MEpONPHUATHUI) MOMEIIAIOTCS B
HayaJie TEeKCTa U MOT'YT OBITh BBIIEJICHBI CAMOCTOSTEIBHBIM MpeIIokeHneM (0e3 ad3ara).
OdopmieHne pyKONMUCHOTO TEKCTa JOKYMEHTOB JOJKHO COOTBETCTBOBATH YCTAHOBICHHBIM
TpeOoBaHUSIM K O(OPMIEHUIO JOKYMEHTOB. Pykomuch mumiercs 4eTko W pa30opuuMBO Ha
CTaHJapPTHBIX JHUCTaxX Oymaru YepHWJIaMU YEPHOIO I[BETa, HE JIOMYCKAeTCs MHCATh KapaHAalloM,
YEpHUJIAMH KpPAaCHOTO, 3€JIEHOTO WJIM JAPYTUX LIBETOB, OYEHb MEJIKMM II0YEpKOM M JienaTh
MHOT'OYHUCJIEHHBIE BCTABKU, CHOCKU, UCIIPABJICHUSI.

2.5.31.IIoanucek.

[Tonnuce sBisiercsa 00sA3aTeIbHBIM PEKBU3UTOM JOKYMEHTa M pAacIoOJiaraercs ¢ UHTEPBAJIOM HeE
MEHee JBYX CAHTHMETPOB IOJ TEKCTOM JOKYMEHTa. JIOKyMEHTBHI MpeICTaBISIOTCS Ha MOJIUCH
COOTBETCTBYIOIIMM  JOJDKHOCTHBIM  JIMIIAM, HCXOAA U3 WX KOMIIETEHIUH, IOJHOCTBIO
0(OpMIICHHBIMH, TPOBEPEHHBIMH, COTIIACOBAaHHBIMU, BMecTe ¢ [IproskeHHsIMU U MaTepHalaMH, Ha
OCHOBaHUU KOTOPBIX IOKYMEHT T'OTOBHJICS.

JlokyMeHTbl HMH(GOPMAIMOHHO-CIIPABOYHOIO WM AHAJUTHUECKOTO XapakTepa MOTYT ObITh
MOJIUCAHbl HETIOCPEICTBEHHBIM COCTAaBUTENIEM JOKYMEHTA, €CJIM PELIAEMbIE BOIIPOCHI HE BBIXOIAT
3a MPEAEIBl €ro KOMIETCHIINH.

[TonnuceIBarOTCS SK3EMIUIAP JOKYMEHTAa, OTChUIAEMBIM ajapecaTy, U 3K3eMIULIp JIOKYMEHTa,
KOTOpBIM ocTaercss B Jene ormnpaButensd. I[lpu odopmieHuM [JOKyMEHTa, HampaBiIsieMOoro
HECKOJIBKUM aJpecaTaM, HO He OoJjiee 4, HOANMCHIBAIOTCS BCE SK3EMILISAPbI TJOKYMEHTA.

IIppy  maccoBOoM  pacChUIKE  KONMM  JOKyMEHTa  IMOJIMUCBIBAETCA  TOJIBKO  JK3EMILIIP
JIOKYMEHTA,0CTaBJIsIEMBI B JIEJIe OTIPABUTEINA, a aJpecaraM pPacChUIAIOTCS €ro Pa3MHOMKEHHBbIE U
3aBEPEHHBIE KOINH.

B cocraB pekBusura «Ilognuce» BXOIAT: HAMMEHOBAHME IOJDKHOCTHOIO JIMIA, IOIIMCABILIErO
JOKYMEHT; JIMYHasi OJMUCh; paclIM(ppOBKa MOAMHUCH.

[Tpu odopmiieHnn JOKyMeHTa Ha OJaHKE COOTBETCTBYIOIIETO OpraHa WU JOJKHOCTHOTO JIMLA
JIOJDKHOCTB 3TOro JiMna B pekBusutTe «lloAmuce» yKas3bpIBacTCs COKPAILEHHO, a €CJIM JOKYMEHT
odopmiieH He Ha OJaHKe, TPUBOAUTCS MOJHOE HAUMEHOBAHUE JOJKHOCTH.

Hanpumep:

He Ha OJaHKe:

Hupexrop MBOY «l1lupokosckast mkona» JInunas nognucs M. MBanoBa

Ha OnaHKe

Hupexrop JInunas nonnmuce M.M. MBanoBa

[Ipyn noanvcaHuM AOKYMEHTAa HECKOJIBKMMH JTOJKHOCTHBIMM JIMIIAMHM MX MOJNUCH PacHoJiararoT
OJHY IOJ APYTrOM B MOCJIEI0BATEIIBHOCTH, COOTBETCTBYIOLIEN 3aHUMAEMOU JTOJIKHOCTH.

Hanpumep:



Hupexrop noanuce M.1. l1BaHoBa

3amectutens aupekropa no YBP noanucek B. K. Ky3nenosa

B 1okymeHTe, COCTAaBICEHHOM KOMMCCHEH, YKAa3bIBAalOT HE JOJDKHOCTH JIMIL, MOANMCHIBAIOIINX
JIOKYMEHT, a 00sI3aHHOCTH B COCTaBE KOMUCCHH B COOTBETCTBHH C UX pacIpeciiCHUEM.

Hanpumep:

[Ipencenarens komuccuu JInunas nognuck C. C. CugopoB

3amectuTtens npeacenaTens komuccuu Jlnunas noanuck B. K. Ky3nenosa

Cexkperapp komuccuu Jlnunas noanuces M. M. Makapoa

Unensl komuccun: JInunas noanucs JI. A. Anexcees

JInunas noanuce b. b. Ceprees

JInunag noanuck B. B. Muxaiinos

B cnyuae oTcyTCTBUS AOMKHOCTHOIO JIMIIA, KOTOPOE OJDKHO IOJINUCHIBATH JTOKYMEHT, €ro
MOJAMKUCHIBACT JIMIIO, MCIOJHAIOIIEE €ro O0sS3aHHOCTHU, WM €ro 3aMecTuresib. B Takom ciydae
0053aTeNbHO YKa3bIBAIOTCS (paKTUUECKasl JOJDKHOCTD, MHUIMANBI (MHULIMAT UMEHH, (paMuius auua,
MOJIMUCABIIET0 JOKYMEHT (UCIPaBJICHUE BHOCAT PYKOMHCHBIM MM MAIIUHOMHMCHBIM CIOCOOOM,
€CJIM TOKYMEHT HEBO3MOXKHO Tieperedararts). JloOaBieHne HaMMEHOBAaHUE JOKHOCTH AUPEKTOpPA
cioB «McnonHstomuii 00s13aHHOCTH» WK «H.0.» OCYIIIECTBISETCA B Cllydae 3aMEeIeHUsT TUPEKTOpa
10 TIPHUKa3y (PacropsHKEHUIO).

[Ipu 3TOM nepea HaMMEHOBAHUEM JOJIKHOCTH HE JIONYCKAETCsl CTABUTh MPEIJIOr «3a», HAAMMKUCh OT
PYKHU «3aM.» WIH KOCYIO YEpTYy.

Hanpuwmep:

N.o. nupexropa

3amectutens aupekropa no YBP noamucs B. K. Ky3nenosa

B noanucannbie JOKYMEHTHI HE JOITYCKAETCS] BHOCUThH KaKUe-THM00 U3MEHEHUS WK JIOTIOJIHEHUS.
[Tpuka3 6e3 noaAIUCH HE UMEET FOPUINIECKON CUJIBL.

OTTHCK TleyaTH 3aBepsieT NOMJIUHHOCTh MOANMCH JOJDKHOCTHOIO JIMIIA Ha JOKYMEHTax,
YIOCTOBEPSIONIUX TpaBa Jnll, (GUKCUPYIOMUX (aKThl, CBI3aHHBIE C (PUHAHCOBBIMH CpPEACTBAMH, a
TaK)Ke Ha JIOKYMEHTax, MPEJOCTaBIsieMbIX 3a mpeneiabl OY U npeaycMaTpuBarolIuX 3aBEpEeHHE
TOUTMHHOM TIoamucH (RpULodHcenue 5).

OTTHCK TIeYaTH CTaBUTCSA TaKUM OOpa3oM, 4TOOBI OH OXBATBhIBAJI TMOCIEAHHUE HECKOJIHKO OYKB
HAaMMEHOBAHMS IOJ>KHOCTH JIUIA, IOJIUCABIIEr0 JOKYMEHT.

2.5.32. OY MOXeT 3aBepsATh KON TOJIBKO TEX JOKYMEHTOB, KOTOPBIE CO3AAOTCS B HEH, a TaKKe B
cy4asix, TpPEAyCMOTPEHHBIX B ab3alle BTOpOM HacTosmero myHkTa. Komust mgoxymeHTa
M3TOTaBIUBACTCA U BBIJAETCS TOJIBKO C pa3pelieHus JUPEKTOpa, €ro 3aMeCTUTEIIEH.

B crnydae mOArOoTOBKM TOKYMEHTOB ISl MPEAOCTABICHUS CYAEOHBIM OpraHam, MpH pPelIeHUU
BOIPOCOB 10 MPUHATHIO JHUI] Ha paboTy, oOydeHue, yI0CTOBEPEHUS UX TPYIOBBIX U JAPYTUX MpaB
BO B3auMooTHoIIeHusAx ¢ OV, a takxke npu GOpMHUPOBAaHUM JINYHBIX J1e] paboTHUKOB OY Moxer
W3TOTaBIUBATh KOMUHU JTOKYMEHTOB, BBIJAHHBIX JAPYTUMH YUPEKIACHUSIMHU (KOMHH JOKYMEHTOB 00
00pa3oBaHUU U ).

[TomeTtka «Konusi» mpocTaBiseTcs Ha JULEBOM CTOPOHE B BEPXHEM IPABOM YIUIy MEPBOIO JIUCTA
JIOKYMEHTA.

Hannuce o 3aBepeHWM TOKyMEHTa COCTaBIAOT u3 ciioB: «Komumsi BepHa», HaMMEHOBAHUS
JOJKHOCTH, TMYHON TOMUCH JTUIA, YIOCTOBEPSIONIEr0 KOMHUIO, €r0 MHUIIMAIOB (MHUIIMANIA HMEHH)
U daMIIuK, NaThl 3aBEpEHUs] KOMHHM W TMPOCTABISETCS HIDKE PEeKBU3UTA JOKyMeHTa «lloamucey,
Harpumep:

«Konus BepHa»

Hupexrop MBOY «lllupokoBckast mkona» JInunas nognucs M.W. MBanosa

00.00.2017

3aBepeHUEe MOINCH ITEYaThIO.

2.5.33. OT™MeTKa 00 UCTIOJIHUTEITE.

OtmeTka 00 HCIONHUTENE JOKYMEHTa HEOOXOAMMAa [UJIsl OMEpPAaTHBHOW CBSI3U C HUM C LENbIO
pa3bsICHEHUS U YTOYHEHMsS 3aTPOHYTHIX B JOKYMEHTe BOmpocoB. OTMeTka 00 HCHOJIHUTENE
JIOKYMEHTA BKJIIOYAET ero ¢haMuinto (Win GaMuiInio, UMsl, OTYECTBO) U HOMep TenedoHa. OTMeTka
00 ucHojHUTENE JAOKYMEHTa paclojiaraercsi B COOTBETCTBUU CO CTaHAAPTOM Ha JIMLIEBOM WU
000pOTHOM CTOPOHE MOCIEAHETO JTUCTA IOKYMEHTA B JICBOM HUKHEM YTITY.



Hanpumep:

ITerpoB unu Iletpo Bacunuit UBanoBuy

34-13-14 34-13-14

2.5.34. OT™MeTKA 00 HCIOJHEHUH IOKYMEHTA U HANIPABJIEHUH €ro B /1eJ10.

OtmeTrka 00 UCTONHEHUH JOKYMEHTA U HAINPABJICHHH €r0 B JIEIO BKJIIOYACT CIEIYIOIIUE TaHHbIE:
CCBUIKY Ha JaTy M HOMEp JOKYMEHTa, CBHUJETECIIbCTBYIOLIETO O €ro HCIOJIHEHUH, WIH, IpU
OTCYTCTBUM TAaKOIO0 JOKYMEHTa, KpaTKue cBeJeHMs 00 HCIolHeHHH; ciioBa «B nemo Ne ..»
(YKa3pIBaeTcsi HOMEp Jenia, B KOTOPOM OyZeT XpaHUThCs JAOKyMEHT). OTMeTKa 00 HCHOJIHEHUH
JOKYMEHTa M HalpaBJICHUU €ro B JENO JOJDKHA OBITh MOANHMCAaHA U JAATUPOBAHA WCIOIHUTEIEM
JOKYMEHTA WU IUPEKTOPOM.

2.5.35. Bce kHUTH W XypHajbl (KpoMe KJIAcCHBIX), KoTopbie BeayTrcs B OV, mocTpaHUYHO
IIPOHYMEPOBBIBAIOTCSI, IIPOLIHYPOBBIBAIOTCS U MOANUCHIBAIOTCS qupekTopoM. [loanuce aupexropa
3aBepsieTcs NevaThlo y4eOHOTO 3aBEICHHUS.

2.5.36. Kauru perucTpanuy BBIJAHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIIEM M CpeaHeM OoOIeM
o0pa3oBaHMM W HX [JyOJMKaTOB, BBIJAHHBIX MeJanedl «3a oco0ble YyCHeXu B YUYECHUH»
IIPOLIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS, CKPEIUIAIOTCS nedyarbio OY U XpaHATcs Kak JOKYMEHT
CTPOTOM OTYETHOCTH.

2.5.37. Ilpukasbl 10 OCHOBHOM J€STEIbHOCTH U 110 KaJIPOBBIM BOIIPOCaM O(POPMIISIOTCS B I€4aTHOM
Buze. Ilocne noanucanus IMpeKTOPOM PEruCTPUPYIOTCS B KHUIaX PErMCTPaluy IPUKA30B.

Kuuru perucrpanuu npuka3oB MO OCHOBHOHM JESATENBbHOCTH (aJIMUHHUCTPATUBHO-XO3SMCTBEHHBIX
BOIIpOCaM), IO KaJpOBBIM BOIpocaM (JMYHOMY COCTaBy) MAOJDKHBI COJEpPXKaTh CIEAYIOLIYIO
UHGOPMaLIMIO: HOMEp MIpUKa3a, AaTa perucTpaluy, 3arojJoBoK (KpaTKoe ColepKaHue).

2.6. HcnpaBneHus B J€JI0BOM JIOKYMEHTALMHU, JOMYCKAKOTCS B HCKIIOUUTENBHBIX CIyYasX,
YIOCTOBEPSIOTCS MOANKUCHI0 PYKOBOAUTENS U MEUaThio 0011e00pa30BaTeIbHON OpraHUu3aluy.

2.7. Best nenoBasi JOKYMEHTAIMSL XPAHUTCS B CIIEHUAIBHO 000PYOBAaHHBIX IMOMEIICHHSX, MKadax
wim ceitipax ¢ cobmoaenrem tpedoanuit @enepanbHoro 3akoHa PO ot 27.07.2006 N 152-03 «O
HEPCOHAIBHBIX JAHHBIX).

2.8. TexHomoruu aBTOMATH3UPOBAHHOH 00pabOTKM uWHPOpManmMU B 00mE00pa3oOBaTEIHLHON
OpraHM3aIiy T0JKHBI OTBeUaTh TpeOOBaHUAM HacTosmed MHcTpykuu.

2.9. IlpunokeHus1 K [JOKYMEHTaM, KpOME€ TMPHJIOKEHHH K CONpPOBOJUTEIbHBIM IHChbMaM,
COCTaBIJIAIOTCSA C 1LEJIbI0 JIOMOJHEHUS, OOBACHEHMS OTJENIbHBIX BOIPOCOB JOKYMEHTa WIH
JTOKYMEHTA B II€JIOM.

2.9.1. [Tpunoxenns opOpMIISFOTCS, Kak MPAaBUIIO, HA THCTax Oymaru gpopmara A4.

2.9.2. Ilpn HanuuuMu HECKOJBKHUX IPWIOKEHUH Ha HMX YKa3bIBAalOTCA IOPSAKOBBIE HOMEDA,
Hanpumep: [punoocenue 1, Ilpunooscenue 2 n T.1. 3Hak «No» nepea HuppoBbIM 0003HAYEHHUEM HE
craButcs. 2.9.3. B cinydae eciu NPWIOKEHUS HAMpPaBIAIOTCS C COMPOBOJUTENbHBIM HMUCHBMOM,
OTMETKa O HaJWYMM MPWIOKEHUH pacroiaraeTcsl IOcie TeKCTa MHUCbMa Iepesl MOJIHUCHIO,
HanpuMep:

Ipunoowcenue: na 5 1. 6 2 7x3.

2.9.4. Ecnu JOKyMEHT HMMEET NPHWIOKEHHUsS, TOJHOE HAWMEHOBAaHHME KOTOPBIX B TEKCTE HE
MPUBOJUTCS, TO UX HEOOXOAMMO MEPEUHUCIUTH IMOCNIe TEKCTa C YKa3aHHEM KOJIMYEeCTBa JIMCTOB B
KaKJOM IIPUIJIOKEHNHU U KOJIMYECTBA UX 3K3EMIUISIPOB, HAIIPUMED:

[Tpunoxxenus: 1. CnpaBka o me1arorn4eckoM craxe Ha 1 j1. B 1 3k3.

2. I'paduk pabotsl Ha 1 1. B 1 9K3.

3 Ilpuem u perucTpauusi 10KyMEeHTOB

3.1. Bce KOHBEpTHI € MOCTYMAIOIIEH KOppeCcnoHAeHIInel (KpoMe KOHBEPTOB C HAAMUCHIO "MHYHO")
BCKPBIBAKOTCSl TUPEKTOPOM, ITPOBEPSIETCSI HAJTMUNE BIOXKEHHBIX B HUX JOKYMEHTOB, IIPaBUJIBHOCTh
JIOCTAaBKH U LIEJIOCTHOCTh KOHBEPTOB.

3.2. Perucrpauuu mnojjiexar Bce JOKYMEHTHI, TPEOYIOUINE y4yeTa, UCTIOTHEHUs, UCIIOIb30BaHUS B
CIPAaBOYHBIX LEIAX, KAaK IOCTYMAIOIIWE W3 APYTUX OpraHu3aluil M OT YaCTHBIX JIML, TaKk U
oOpasytormecss B gesrenbHocTH OVY. JlokymMeHTHl peructpupyrorcs 1o 16.00 gacoB natoit
TeKyIIero a1, a ¢ 16.00 — gaToil cienyromero aHs.



He mojexxar perucrpanuu mo3ApaBUTENbHBIE NMHUCHhMa, TEJIETPaMMBbl, MPUTIACUTEILHBIC OUIICTHI,
uHbopMalusg s CBEACHMs, OyXraiarepckue AOKYMEHThl NEepBHYHOrO yduera. Jlias Hux
COCTaBJISIETCS IEPEUYCHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

3.3. Perucrpamnusi JOKYMEHTOB TPOU3BOIUTCS C IENbI0 OOECIEUCHHs] UX yd4eTa, KOHTPOJs 3a
WCIIOJTHEHUEM ¥ OIEePAaTUBHBIM UCIOJIB30BaHUEM WHGpOpManuu. Perucrpanusi JTOKYMEHTOB
MPOU3BOUTCS B JIEHb UX MOCTYIJICHUSI.

3.4. 3aperucTpupoBaHHbIE JOKYMEHTBl MEPEeNaloT B JIeHb UX TOCTYIJICHUS Ha pPacCMOTpPEHUE
TUPEKTOPY. Pe3ynbTaThl paccMOTpeHUs TOKYMEHTOB IO CYIIECTBY COAEPIKAIINXCS B HUX BOIPOCOB
OTPAXKAIOTCSI B PE3OTIOIMAX PYKOBOJICTBA M COTJIACHO PE30JIOLUSM HAMPABIISIOTCS HA HCIIOJTHCHUE
pabotHukam OY. ®@amuius HCHOJHUTENS, TEKCT PE30JIONUM U BCE MOCIEAYIOUIHME OTMETKH O
MPOXOXKACHUU U UCTIOJTHEHUH JOKYMEHTA BHOCSTCS B PETUCTPALIMOHHBIN KypHAJL.

3.5. Bce koHBepTHI ¢ MOCTyMaromel KoppecnoHaeHIuel (KpoMe KOHBEPTOB ¢ HA/IITUCHIO «JTUYHOY)
BCKPBIBAIOTCS, TIPOBEPSICTCS HAMYKE BJIOXCHHBIX B HUX JOKYMEHTOB, MPAaBUILHOCTH JIOCTABKU U
LEJIOCTHOCTh KOHBEPTOB.

Ha nakerax ¢ momerkoi «JIuuHO» mpocTaBisieTcss TOJIBKO JaTa MOJy4YeHUs, U OHU IepelaroTcs
aapecaty 0e3 BCKPBITUS, HE PETUCTPUPYIOTCS U HE MOJICKAT YUCTY.

3.6. Jlomyckaercss OTMETKY O TOCTYIUICHHH JOKYMEHTa B OpPraHU3allMI0 TPOCTABISITH B BHIE
HITaMI1a WK OT PYKH B HIDKHEW 4acTU JIMIIEBOM CTOPOHBI MEPBOTO JIUCTA TOKYMEHTA MU Ha €ro
obopore.

3.7. KaxkIplii TOKYMEHT JIOJDKEH PETUCTPUPOBATHCS TOJIBKO OJIMH Pa3; BCS MEPEMHCKa 0 BOIIPOCaM
MIEPBUYHOTO JIOKYMEHTA BEJETCS IO OJHUM PETHCTPAIIMOHHBIM HOMEPOM.

3.8. Peructpanus 1OKyMEHTOB 3aKJII0YA€TCs B BEICHUU 3alMCH YYETHBIX JAHHBIX O JOKYMEHTE IO
YCTaHOBJICHHOW pPErucTpanroHHoi (opme, KoTopbiM (ukcupyercs (HakT co3gaHusi, OTIPaBICHUS
WIH TIOJIy9C€HUs JOKYMEHTa ITyTeM IPOCTaBJICHUS HA HEM PETHCTPAIMOHHOTO WHJEKCA C
MOCIICAYIOMICH 3aUChIO B YKa3aHHBIX (hopMax HEOOXOIMMBIX CBEACHHA O IOKYMEHTE.

3.9. JlenmoBbie Oymarw, KOTOpBIE IIOCTYIMAlOT B 0O0IIE00pa3oBaTeIbHBIC OpPraHU3AlUH WM
OTNPABJISIOTCS M3  HHUX, PETHCTPUPYIOTCS B JKypHaJIax  pPErucTpaldyd  BXOJASIIEH
JOKyMeHTaluH (HPUI0MHCceHUue 6) unn ucxopsimed gokymeHTanuu (Rpunoxcenue 7). B
UCXOJIAIICH KOPPECTIOHICHITUH (MCXOSIICH JOKYMEHTAINH ) UCITPABJICHUS HE JIOTTYCKAFOTCSI.

3.10. JIokyMEHTBI PETHCTPUPYIOTCS MO TPyIHIaM B 3aBUCHMOCTH OT Ha3BaHUs BUJA, aBTOpa U
CoJIepKaHus JOKYMEHTOB.

OTaensHO PEruCcTPUPYIOTCS:

- aKTBl OPraHOB TOCYJAAPCTBEHHOW BJIACTH, TOPYYCHHS BBICHINX JOJDKHOCTHBIX JIWI, 3aIpOCHI,
MPEJICTABICHUS, TIPEANMCAHUS OPraHOB HAI30pa M KOHTPOJIS, a TaKKe TOJydeHHas
KOPPECTIOH ICHITHS;

- TpuKa3bl (paclopsbKEeHHs) MO OCHOBHBIM BOMpOCaM JACSITENBHOCTH 0011eo0pa3oBaTebHOMN
OpTraHH3aIny;

- PUKA3bI TI0 KaJIPOBBIM BONPOcaM (JIMTYHOMY COCTaBY);

- aKThI peBU3UI (PMHAHCOBO-XO035HCTBEHHON NEATENbHOCTH;

- OyXTanTepcKue TOKyMEHTHI;

- 00OpaIleHus rpakIaH.

3.11. OcHoBHBIE 3Tanbl pabOTHl ¢ MCXOASIIEH KOPPeCHOoHIeHIHeH 3aKII0Yal0TCs B CIICTYIONIEM:
MpOBEepKa TMPaBUIBHOCTH aJIpecOBaHUs W Hamuuus [IpuiokeHuid, perucrpamus, COPTHPOBKA,
COCTaBJIEHHE IIOYTOBOTO pEecTpa, BIOXKEHHWE B KOHBEPT, 3aKJICMBAHME W MapKHUPOBAHHE,
MOMEIIEHUE KOIMH JOKYMEHTa B JieJl0. HeCKOoIbKO JOKYMEHTOB, OJHOBPEMEHHO OTIIPABIISEMBIX B
OJIMH aJIpeC, TOJDKHBI BKIIAJBIBATHCS B OJIMH KOHBEPT.

3.12. OTBETCTBEHHOCTh 3a TPABHIBLHOCTH O(GOPMIIEHUS JOKYMEHTa HECeT WCIOIHUTENb,
TOTOBUBIIMI  3TOT JOKyMeHT. HemnpaBuiabHO OQOpPMIICHHBIH  JTOKYMEHT BO3BpaIlaeTcs
UCTIOJTHUTEITIO JUTSI TOPAOOTKH.

3.13.3akoHueHHbIE IEJIOMPOU3BOJICTBOM JOKYMEHTHI B 15-7HEBHBI CpPOK JOJKHBI OBITH
Oo(OpPMIICHBI U CIHCAHBI UCTIOTHUTENEM «B neno» ¢ pacimudpoBKoi CBOEH MOAMUCH, OTMETKOM O
pEeIlIeHrH BOIIPOCa, YKAa3aHUEM JIaThl CIIMCAHUA. B perucTpalnoHHbIN KypHaT BHOCUTCS OTMETKA O
cnucaHuu JTokymeHta «B gemo». Cam JOKyMEHT MOJIIMBAETCS B MAalKy C COOTBETCTBYIOLIUM
HOMEHKJIATYPHBIM KOJIOM.



3.14. JIokyMEeHT JOJKEH MOMEMIAThCS B JIEJIO TOJIBKO TMOCJIE UCIIOIHEHUSI U CHATHUSI C KOHTPOJIS C
COOTBETCTBYIOIIMMHU OTMETKAMH O XO/I€ UCIIOJTHEHUS.

3.15. lokymeHTBI, nepenaBaeMble MO 3JE€KTPOHHON MOYTE, PETHUCTPUPYIOTCS OTIAEIBHO OT
JIPYTUX TOKYMEHTOB C YKa3aHUEM 3JIEKTPOHHOIO ajjpeca OTIpaBUTENs U aipecaTa.

OpuruHan JOKyMEHTa, KOTOPBIA MOCTYMHJ Tocie (akcorpaMmbl WIH IO 3JIEKTPOHHOH IOdTe,
PErUCTPUPYETCS B COOTBETCTBUU C IIYHKTOM 3.7. [Tonmoxenus.

3.16. Bo Bpems peructpauuu €My MNpPUCBAaWBAETCA YCIOBHOE O0O3HauY€HHE — PErUCTPALIMOHHBIN
WH/JIEKC.

Jns BXOAAIIMX JOKYMEHTOB PETHCTPALIMOHHBIA HWHIEKC COCTOUT M3 MOPSAKOBOTO HOMEpA U
WHJEeKCa Jiefa.

Hanpumep: Ne 25/01-23

Y HCXOAAIIETO JOKYMEHTa PErHCTPAllMOHHBIA WHICKC MOXET pa3MemaTbcss B 0OpaTHOU
MOCJIEIOBATEILHOCTH — UHJIEKC JIeJa U MOPSIKOBBII HOMED.

Hanpumep: Ne 01-23/25

3.17. B OY MoXeT NpUMEHATHCS KypHajdbHas WM aBTOMAaTU3UPOBaHHAs (C HMCIOJIb30BaHHUEM
CHEIUAIIbHBIX KOMIIBIOTEPHBIX MPOrpaMm) opMa perucTpalui JOKYMEHTOB.

3.18. IlpumepHblii TIepedYeHb JOKYMEHTOB, HE TMOMJIEKAIIUX PETUCTPALMU, H3JI0KEH
8 Ilpunoscenuu 8.

4. KoHTpOJIb 32 CPOKAMU MCIIOJTHEHUSA TOKYMEHTOB

4.1. OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE€ U KAYECTBEHHOE HCIIOJHEHUE JOKYMEHTOB HECYT
TUPEKTOP, CEKPETAPh U UCTIOITHUTEI.

4.2. Bes nocrynatomas B OY JOKyMEHTAIMs UCIIONHSAETCS B COOTBETCTBUU C TEMH CPOKAMH,
KOTOpPbIC yKa3aHbl B PE30JIOIUHU JUpeKkTopa. ECu cpok He yKaszaH, TO JOKYMEHT JOJDKCH OBITh
UCIIOJTHEH B CPOK - | MecslIr; aoObl, 3asBJICHHS - B TCUCHHUE MECSIIA; TeIerpaMMbl - He OoJiee ueM
B JIBYXHE/ICIbHBIN CPOK.

4.3.JIOKyMEHT CUMTACTCSl MCIIOJHEHHBIM, €CIIM Pa3peIICHBI TI0 CYIIECTBY BCE MOCTABJICHHBIC B HEM
BONIPOCHI, B JKypHaJaX pETUCTpPAllMU JejacTcs OTMETKa 00 HWCIIOJIHEHWH, T.€. 3allicaHa Jara
OTIIPaBKH M HCXOJAIIMNA HOMEP OTBETHOTO JIOKYMEHTa, HaMMEHOBAaHWE ajpecara, JOJDKHOCTh U
(baMHITUST KCTTOJTHUTEJIS, TIOITHUCABIIETO OTBET.

4.4 Ecnu Bce, MOCTABJICHHBIC B JOKYMEHTE BOIPOCHI, PEUICHBI B OINEPATHBHOM MOpsake, Oe3
HAIKMCaHUs OTBETA, WCIIOJHHUTEIh Ha JIOKYMEHTE JelaeT KPaTKylo 3alKch O PEIICHHH BOIMPOCa,
CTaBUT JaTy W TOJIHUCH, TOCTE Yero JOKYMEHT IOMEIaeTcss B jaeno. Ecimu mo paspemaemMoMy
BOIIPOCY OKUIAETCS OTBET, TO C COTJIACUS CEKpEeTapsA-MAITMHUCTKUA TOCTYIHUBIINNA OTBET BMECTE C
KOTIMEH OTBETA MOXKET HaXOJUThCS Y UCIIOJIHUTEIS Ha KOHTPOJIE.

4.5.JIoOKyMEHT CHUMAETCSI C KOHTPOJIA MOCJE €T0 UCTIOTHEHHUS.

5. IlloaroroBka u 0opopmMJjieHHE OCHOBHBIX BWIOB JJOKYMEHTOB

JIokanbHbBIE HOPMATUBHBIC AKTbI 06pa30BaTeJ'IBHOfI opranu3alvid MOTYT H3aBaTbCsd B Pa3HBIX
(I)opMax, " OTH (I)OpMBI JUPCKTOP OMPCACIIACT CAaMOCTOATCIIBHO. 910 MOTYT OBITh IIOCTAaHOBJICHUA,
IMPUKAa3bI, paClops>KCHUA, HHCTPYKIHH, ITOJIOXKCHUA, ITpaBUJIa, CTAaHAAPThI, PETTIAMCHTBI U AP.

5.1. Ilon0:keHMe — JOKYMEHT, ONpee/sOIuil NOpsAI0K 00pa3oBaHus, IPaABOBOe MOJIOKEHHeE,
npaBa, OOSI3aHHOCTH, oOpraHu3auuio paodorel. [lomoxeHHsT MOryT OBITH THIIOBBIMH U
UHAUBUAYaIbHbIMHU. [Ipy HaauMuuMum THUIIOBOTO TOJIOKEHHS Ha €ro OCHOBE pa3paldaThIBarOTCs
MHIAUBUYaJIbHbIE TTOJ0XKEHUS.

5.1.1. O6s3arenbHBIME pekBU3UTaMH [1o0KeHNs SBISAIOTCS: HAMMEHOBAaHUE BUJIA IOKYMEHTA, JaTa
U HOMEp JIOKyMEHTa, MECTO COCTABIICHHSI, 3aT0JIOBOK K TEKCTY, OJHCh, TPU(] YTBEPKIACHHS.

5.1.2. C yTBep>KICHHBIM MOJIOXKEHUEM B 00s3aTEIILHOM MOPSAIKE CIEAYET 03HAKOMUTH PAOOTHUKOB
oVv.



5.1.3. Kaxnplii HOBbI paGotHuk OVY B CBOM mepBbli pabouuil JeHb JOKEH M3YYHUTh BCE
MOJIO’KEHHUS U MHCTPYKIINH, 110 KOTOPBIM eMy IpUaeTcsi paboTaTh.

5.1.4. Buza o3HakoMJIeHUsT OOPMIISIETCS O aHAJIIOTHH C BU30M COTJIACOBAHMSI, HO BBIMOJTHSACTCS
COOCTBEHHOPYYHO: pabOTHHMK YKa3bIBaE€T CBOIO JOJDKHOCTB, PACIHCBHIBACTCS, pacIIn(pOBHIBAET
MOJIHUCH U YKa3bIBAa€T ATy O3HAKOMJICHUSI.

5.1.5. Tlonmoxenuwe sBIAEeTCS OECCPOYHBIM JOKYMEHTOM M JCHCTBYET C MOMEHTa CBOETO
YTBEPKACHUS 1O OTMEHBI MM 3aMeHbl HOBBIM. [lepuonnyecku (pa3 B HECKOJBKO JIET) MOJIOKEHUE
HYXXHO TIepeCMaTpHUBaTh U MPU HEOOXOAMMOCTH BHOCUTH B HET'O aKTyaJlbHbIE U3MEHEHHSI.

5.1.6. OT™MeHa N0JI0XKEHHUS, €T0 3aMEHA UJIM BHECEHUE B HETO M3MEHEHUN MPOU3BOIATCS IPUKA30M
[0 OCHOBHOHM JeATelNbHOCTH. B ciyyae 3amMeHbl WJIM BHECEHUS W3MEHEHHM, NPUIIOKEHUE
MOJIO’KEHHUS K MIPUKA3y HE JIeIaeTcs.

5.2. Ilpuka3 — npaBoBOii JIOKAJIbHbIII HOPMATUBHBIA aKT, KOTOPbI HM31aeTcs €IHMHOJIMYHO
pykoBoauteiem OY M yJaocToBepsieT pelIeHHS OPraHU3aLMOHHO-PACHOPSAAUTEIHLHOIO
xapakrepa (npunosicenue 9).

5.2.1. Ilpuka3pl H3JAIOTCSI 110 OCHOBHBIM BOIIpOCaM JESATEIbHOCTH, aJIMHUHHCTPATUBHO-
XO03MCTBEHHBIM BOIIPOCAM M KaJPOBBIM BOIIpOcaM (JTUYHOMY cocTaBy) OVY.

5.2.2. Bce npukassl, n3gaBaembie B OY MOXHO YCIIOBHO pa30uTh Ha 2 OJI0Ka:

Kanpse! (mu4HbBIN COCTaB);

OcHOBHas 1€ TeNbHOCTh

5.2.3 IIpuka3pl HyMEpyIOTCs B HOPs/IKE UX M3JAaHUA B MpeJieNax KaJleHJAapHOIo roja; npuKasbl 1o
OCHOBHOH JESTENbHOCTH M IO KaJpOBBIM BOIpOcaM (JIMYHOTO COCTaBa) HUMEIOT OTAENIbHYIO
HOpsiAKOBYIO HyMmepauuio. IIpukassl 1Mo KaJpoBbIM BoIpocaM OO0O3HAYarOTCs OYKBOM «K»
(mampumep, mpukaz Ne 120-K), mpuKa3sl IO OCHOBHOW JICATEIBHOCTH O003HAYAIOTCS OYKBOH «O»
(manpumep, mpuka3z Ne 35-0)

5.2.4 Tlpuka3 BcTymaeT B CHJIy C MOMEHTa ero nojanucanus nupekropoMm OV, eciau B TekcTe He
yKa3aHo JAPYroro cpoka.

[Tpuka3 nmoanuceIBaeTCs B COOTBETCTBUU C IMyHKTOM 2.5.21. nannoro ITonoxeHus.

[Tpukas, kak npaBuio, opopmisiercss Ha Onanke OY.

CognepxaHue npHKa3za KpaTKO M3JIaracTcs B 3aroJIOBKE, KOTOPBIM HauumHaeTcs ¢ npeanora «O» u
COCTABJIIETCSI C TOMOIIBI0 OTIVIATOJIBHOTO CYyLIECTBUTENbHOTO («O0 yTBEepXKIEHMH...», «O
CO3/IaHUU...») WIH CYIIECTBUTEIHHOTO («O0 uTorax...»).

5.2.5 TekcT mpukaza 1o BOIpocaM OCHOBHOH JIETETFHOCTH 001e00pa3oBaTeIbHON OpraHU3aIiy U
aMMHHMCTPAaTUBHO-XO3SIICTBEHHBIX BOIPOCOB COCTOMT M3 JBYX 4YacTed - KOHCTaTHPYHOLIEH
(mpeaMOyJbl) U PACHOPSAUTEITBHOM.

B koHCTaTHpyromen 4actTu OTpakaroTcs LEIW W 33a4d MPEANUCHIBAEMbIX JEUCTBUN, MPUYHUHBI
U3JIaHUSl TpUKa3a, J1aeTcsl CChUIKAa Ha JTOKYMEHT, MOCITYKUBUIMI OCHOBaHHEM JUIsl MOJTOTOBKHU
IpHKa3a. YKa3aHHas 4acTh MOXET HAUMHATHCA cO cIoB «Bo ucnonnenue...», «C Lenpko...» 1 TOMy
nogo6Hoe. Ecnu 1OKyMEHT u3/1aeTcsi Ha OCHOBAHUM JIPYTOro paclopsaUTEIbHOrO JTOKYMEHTa, B
KOHCTaTHpYIOIIEH 4YacTH yKa3blBaeTcs Ha3BaHWE BHJA OTOr0 JOKYMEHTa, €ro aBTOp
(MunucrepctBo, CoBeT MHUHUCTPOB U Jp.), JaTa, HOMEp M 3arojioBok. Touka B KOHIE
KOHCTaTUPYIOIIEH YacTH HE CTaBUTCSL.

PacniopsnurensHas yacte npukasa HaunHaercs co cinosa [IPUKA3BIBAIO, koTopoe neuaraercs ¢
HOBOW CTpPOKH OOnbIIMMU OykBaMu O€3 OTCTYIUIEHHUS OT JIEBOIO IMOJS M KaBBIYEK, IOCIE Yero
CTaBUTCS IBOETOYHE.

PacnopsiauTenbHas yacTh JEMUTCS HA IYHKTBI M MOJAMYHKTBI, KOTOpbIE HyMEPYIOTCS apaObCKUMU
muppamMu. B KaxaoM MyHKTE JODKHBI OBITh YKa3aHbl HCIOJHUTENH, KOHKPETHBIE 3aJjaHUs
(mopy4eHus) U CpOKM HMX BBINMONHEHUA. McnomHuTenu mMoryt ObITh Ha3BaHbl Takke OOOOIIEHHO:
«PYKOBOJUTENIIM METOJUYECKHX OOBEIWHEHUI», «3aMecTUTeNsIM aupekrtopa». Ilpu 3toMm, kak
IIPaBWJIO, HE NPHUMEHSAETCS HANNMCAHUE HEKOHKPETHBIX INOPYYEHHUH, KOTOpBIE COAEPIKAT CIIOBA:
«YCKOPHUTBY», «YIYUIIUTh», «AKTHUBU3HPOBATH», «OOpaTUTh BHHMAaHHUE», «COBEPLICHCTBOBATbHY,
«TIPOJIOJKUTHY» U T.II.

5.2.6 Omoenvuvie 3a0anus (Hanpumep, 3a0anus, cooepiicawue yYu@pposvie OaHHvle) MOTYT
oopMIATECS B BHIIE NPUIIOKEHHUS K MPHUKA3y CO CCHUIKOH Ha HUX B COOTBETCTBYIOIIUX ITYHKTax
npUKasa.



Ha nepBoM nucTe npuiio>KeHust B TPaBOM BEPXHEM YIITy JeNaeTcs HalUCh:

Ipunooicenue x npuxasy (1,2....)

om 11.02.2017 Ne2

[Tpy HaMMYKMK HECKOJIBKUX MPUIIOKEHUH Ha KaXKJIOM U3 HUX MPOCTABIISIETCS OPSIIKOBBIA HOMED.
Ecnu B npuioXeHWu K MpUKasy JaHbl JTOKYMEHTHI JIPYrod OpraHM3allid, TO B MPABOM BEPXHEM
Y1y JaHHOT'O IIPUJIOKEHUS JI€1aeTCsl COOTBETCTBYIOIIAS 3aIIUCh:

Ilpunooicenue k npuxa3zy

om 02.02.2017 Nel2

CrpaHuIbl IpUKa3a U MPUIIOKEHUH HyMEPYIOTCS KaK eTUHBIN TOKyMEHT.

5.2.7 Tlocne noanucaHus NprUKa3za U3MEHEHUS U /WK JONOJIHEHUS B HETO BHOCSTCS IIyTEM M3/1aHUS
HOBOT'O NPUKa3a O BHECEHUU U3MEHEHUH U/UIH JONIOJHEHUH.

528 Ecium mnpukazoM OTMEHSETCS  MNPENbIIYLIIMA  paclopsIUTEIbHBIA  JTOKYMEHT, B
pacropsANTENbHON YacTH yKa3bIBAETCsl MyHKT, KOTOPBIM JOJDKEH HAuMHATHCA cO cioB: «[Ipu3Hath
YTPaTUBILIUM CHUILY...».

5.2.9 N3MeHeHus, BHOCUMbIE B IIPUKa3, 0(OPMIIAIOTCSA OTIENbHBIM MPUKA30M, KOTOPBIH TOJDKEH
UMETh TaKOW 3arojioBok: «O BHECCHHHM M3MCHECHHUU W/WIIH JIOTIOJIHCHUH B TMPUKA3 ...» C yKa3aHUEM
JaThl, HOMEpPA, 3arojloBKa pacHOpPsAIUTEIIBHOIO JIOKYMEHTA, B KOTOPBIM BHOCSTCS HU3MEHEHMS.
PacnopsinuTenpHast yacTh IpUKa3a HAUMHAETCS C TAKOTO MTyHKTA:

1. BHecTu u3MEHeHuUs B IPUKA3...

Janee oTAeIbHBIME MOAIYHKTaMU (HOPMYITUPYIOTCS M3MEHEHUSI B PACIIOPSAUTENBHBIA TOKYMEHT,
Hanpumep:

HYHKT 2 U3JI0KUTh B CICAYIOIIEH peqaKIiu:

HNYHKT 3 UCKJIIOUUTB;

a03a11 BTOPOi MMyHKTa 4 JOMOTHUTH CIIOBAMH. ..

5.2.10 Ecnu m3MeHeHUsT B PaCIOPSAUTEIbHBIA JOKYMEHT O(GOPMIISIOTCS HAa OTACIBLHOM JIMCTE
(Jucrax), B IEpBOM IIYHKTE PAaCHOPSIMTENIHON YacTH MPHKa3a yKa3bIBaeTCs:

1. BHecTu u3MeHeHus B...

5.2.11 TlocnemHuii MyHKT pacTOPSIUTEIFHON YacTH B Cllydae HEOOXOIMMOCTH MOKET COACPKATh
pelIeHNE O BO3JIOKEHUHU Ha JIOJKHOCTHOE JTMIO (PYHKIMI IO KOHTPOJIIO 32 UCIIOJIHEHUEM ITPHUKa3a.
5.2.12 TIlpuka3pl 1O KaJIpoOBBIM BOIpocaM (JMYHOMY COCTaBy) OQOPMISIOTCS Kak B
yaupunupoBanHoit ¢opme (IlocranoBnenue I'ockomcrara P® or 05.01.2004 Ne 1 "OO6
YTBEP)KICHHH YHU(DUIIMPOBAHHBIX (OPM TMEPBHYHON YYETHOW JAOKYMEHTAIMH MO y4YeTy Tpyda U
ero oriathl'") Tak U B TEKCTOBOM.

JlaHHBIH BUJ TPUKa30B 0pOpPMIISETCs B BUIE MHAMBUYaTbHOTO MU CBOAHOTO.

B uHauBUayanbHOM IpHKa3ze coIepKUTcs UHpopmanus o0 OoJHOM paOOTHHKE; B CBOJHOM - O
HECKOJIbKUX, HE3aBUCHMO OT TOTO, KaKHe YIPABICHYECKHIE PEIICHHS 10 HUM TPUHUMAIOTCS (TTprUeM
Ha paldoTy, Ha3HAYEHHE Ha JIOJKHOCTb, EPEBOJ] Ha APYTyI0 JAOKHOCTH (paboTy), yBOJIbHEHUE U
Ap).

5.2.13 CopepxaHue WHAMBHUIYaIbHOTO IpHKa3a MO KaJApOBBIM BOIpocaMm (JIMYHOTO COCTaBa)
KpaTKO H3Jaraercsi B 3arojioBKe, KOTOpbIM HaumHaeTcss ¢ npemiora «O» M cocTaBisieTcsl ¢
MOMOIIbIO OTTJIAroJIbHOTO CYIIECTBUTENBHOIO, HarpuMep: «O HazHaueHUH...», «O NpUHATHH...». B
CBOJHBIX IpHKa3aX MOXET NPUMEHSTbCS OOOOIIEHHBIH 3aroyioBok, Hampumep: «O KaJIpOBBIX
BoIpocax», «O TUUHOM COCTaBEM.

5.2.14 B Tekcre mpHKaza IO KaJAPOBBIM BONpocaM (JIMYHOMY COCTaBy), Kak IPaBUIIO,
KOHCTaTHPYIOIas YacTh HE OTMEYAETCs.

5.2.15 PacnopsauTenbHas 4acTh NMpHKa3a HAUWHAETCS, KaK MPaBUJIO, C IJ1aroja B HEOIpeaeIeHHON
dopme: «[Ipunsare», «HazHauuts», «llepeBectn», «OOBSIBUTHY U TOMY MOJ00HOE.

5.2.16 Hanee yka3pIBaroTcs (aMuiIus, UMsl, OTYECTBO (IpW HaIW4ynH) pabOTHUKA, HA KOTOPOTO
pacrpocTpaHsieTcsl JeicTBUE MpHKa3za, U TEKCT MpHKaza. B cBogHOM mpukaze (aMuiuu Jul] B
npezenax MyHKTOB pa3MeIaoTcs 1o angaBuTy.

5.2.17 B npukase o Ha3HAUYCHUM WM YBOJIbHEHHM pAaOOTHMKA YKa3bIBaeTCs IMOJIHAS jAarta (Yuclio,
Mecs1, roJ1) paKTUYecKoro BbixoAa paboTHHKA Ha paboTy (MpeKpalieHust TPYAOBbIX OTHOLICHHI),
pasMepsl ero JOKHOCTHOTO OKJIaJa COTJIacHO ITATHOMY paclMCaHuIo, Haa0aBOK M JOIUIAT.



5.2.18 B cBogHOM mpuKaze MO KaJpPOBBIM BOIpOcaM (JIMYHOMY COCTaBY) B PacHOPSIUTEIHLHYIO
4yacTh BKJIIOYAaeTcs MH(OpManus, KoTopas pa3MeIlaeTcs B TaKOW MOCIEA0BATEIbHOCTU: MIPUEM Ha
paboTy, MepeBo/l, yBOJbHECHHE.

5.2.19 B kaxa0oM NyHKTe IpHKa3a MO KaJpOBBIM BOIpocaM (JIMYHOMY COCTaBY) YKa3bIBAaeTCs
OCHOBaHWE OTHOCHTEIHHO €ro M3JaHus (3asBICeHUE paOOTHHKA, TPYAOBOM JOTOBOp (COTJIAIIICHHE),
JOKJIaHasl 3alucKa, MpeACTaBlIeHUe, X0JaTalCTBO, pelieHre arrectanuonHoil komuccun OO) u
T.J..

5.2.20 Tlpuka3sl 0 KaapOBLIM BOIIPOCAM, KaCcaIOIIUMCS MTpreMa/yBOJIBHEHHUS, IEPEBOJIa Ha APYTYIO
paboty, moompeHust pabOTHHKA, MPEJOCTABICHUS OTIYCKa OQOPMIISIOTCS B YHU(UIIUPOBAHHBIX
dopmax: No T-8, Ne T-5, No T-6, Ne T-11, Ne T-1.

5.2.21 K mpukazy o HpeKpamieHuu TPYAOBOro J0roBopa (yBOJIBHEHHs) o(OpMIISICTCS 3amucKa-
pacuet no yaudunupoBanuoi gpopme Ne T-60.

5222 K npukazdy 0 TpPeIOCTaBICHHH OTHycKa OQOpMIISETCS  3amucKa-pacueT 1o
yHuuupoBanHon dpopme Ne T-61

5.2.23 Bo BpeMmsi 03HAKOMJICHHUS C MPUKA30M YKa3aHHBIMU B HEM JIMIIAMU Ha TIEPBOM 3K3EMIUISIpE
NpUKa3a MPOCTABISIOTCS MOANUCH C YKa3aHUEM J1aThl O3HAKOMJICHUSI.

5.2.24 Tlpuka3 BcTymaer B CHJIy C MOMEHTa €ro IOJANUCAHUA PYKOBOJUTEIEM
0011eo0pa3oBaTeIbHONM OpraHU3aIiK, €M B TEKCTE HE YKa3aHO APYroro Cpoka.

5.2.25.IIpuKkassl pEruCTPUPYIOTCS B KHUTE PETHCTPAIUH TIpHKa3os (mpuioxcenue 10).

5.3 Pacnopsi:kenne

Pacnopsizkenue — pacnopsiiuTe/bHbIH JOKAJbHbI HOPMATHUBHBIA NMPABOBOH aKT, KOTOPbIi
H31aeTCsl PYKOBOASINIUM PadOTHUKOM 001eo0pa3oBaTe/ibHON OpraHu3anuu (Hampumep,
3aMecTUTe/IeM PYKOBOIMTENsl, PyKOBOAMTEIeM CTPYKTYPHOIO MoApa3aejieHus ) Mo BONMPOcaM
HHGPOPMANIMOHHO-METOAUYECKOT0 H OPraHU3alMOHHOIO XapaKTepa, BXOAAIIHUM B €ro
KOMIIETEHIHIO.

5.3.1 Pacniopsxenus COCTaBJISIFOTCS aQHAJIOTUYHO npuKazam 0e3 clioBa

«[TPUKA3BIBAIO» (npunoscenue 11).

5.3.2 PacniopsixeHHs HyMEpYIOTCs B IIpeiesiax KaJleHAapHoro roja. Pacnopsbkenuem ohopmiisioTes
BOIPOCHI KPATKOCPOUHOTO XapaKTepa:

XO035IICTBEHHBIE BOMPOCHI TEKYILETO T0/a;

MOE€3/IKH Ha SKCKYPCUH, MEPONPUATHSI 00yJaIOIIUXCSL.

5.3.3. PacniopsikeHHs pETUCTPUPYIOTCSI B KHUTE PETUCTPALIUN PACTIOPSKEHUI

(npunosicenue 12).

5.3.4. PacniopsikeHue COCTOUT U3 JIBYX YaCTEH:

KOHCTaTHPYIOILIEH;

pacopsiAUTEIbHOM.

5.3.5. KoHcTarupyroimas 4acTh TeKCTa B paclopsyKeHUIX OTAEISIETCS OT pacHOpsIIUTEIbHON YacTH.

5.3.6. B koHcraTupymomeil YacTH YKa3bIBalOTCSI HOPMATHUBHBIE JOKYMEHTBI, MOCIYKHUBILINE
OCHOBaHUEM JUIsl u3/aHus PacmnopspkeHus, OTpaXkaroTCs LETd U 33Jayd  MPEANHCHIBAEMBIX
JIEHCTBUM, IPUYUHBI €I0 U3IAHMUS.

5.3.7. PacniopsiiutenbHas 4acTh COIEPIKUT MPEANUCHIBaeMble JIeHCTBUSA, (HaMMIINN TOHKHOCTHBIX
JIUI], OTBETCTBEHHBIX 32 MX BBINOJHEHUE, U CPOKU HcronHeHusa. OTheseHue pacrnopsaiuTenbHON
yacTH OT KOHCTaTHpYIOIIEH B ciydyae OJHOrO MpPEINUCHIBAIONIETO ACHCTBHS OCYLIECTBIISETCS
CJIIOBOM, OIpEAEIAIOIMM 3TO NIpeanucsiBaromee nenctsue — «lIpemmararo:», «PexomeHIyro:»,
«O0s3p1Bat0:», «CuynTar0 HEOOXOIUMBIM:» U T.I., TMO0 MyCTOW CTPOKOH (B TOM Cllyyae, €ciid B
pacrlopsDKEHUH HMMEETCsl HECKOJIbKO MpeAnuchiBaromMX JaeicTBuid). PacnopsautenbHas dYacTb
TEKCTa PACHOpPsKEHUs, KaKk MPaBWIIO, JEJNUTCA Ha IMYHKThL, KOTOpblE HYMEpYIOTCS apaOCKUMHU
uppaMu ¢ TOUKAMH.

5.3.8. Kaxxaplii MyHKT pacnopsAUTENbHON YacTH HauMHaeTcs JTuOo ¢ (aMHIuU, UMEHHU, OTYeCTBa
UCIIOJTHUTENIA (B Cily4ae OJHOIO MPEANUCHIBAIOIIETO IEHCTBUS), TUOO C TIarojia B HEONpeIeIeHHON
(bopme, yKka3bIBaIOLIETO KOHKPETHOE ACHCTBUE UCTIOTHUTEIS.



5.3.9. OtnenbHBIC 3a1aHUS (HAIpUMED, 3aJaHus, COAepKaIne UppOBbIe WIK TaOJIMYHBIC JaHHBIC)
MOTYT OGOPMIIITBCS B BHJIE TNPUIOKEHHH K PacmopspkeHHIO €O CCBUIKOM Ha HHUX B
COOTBETCTBYIOIIMX MyHKTax PacnopsikeHus.

5.3.10. B aToMm ci1yyae Ha epBOM JIMCTE IPUIIOKEHUS B IPAaBOM BEPXHEM YTy AEIAETCs HAIUCH!
Ipunosrcenue xk pacnopsgcenuio

om«___» 20  Ne

5.3.11. Ilpu HaIUYUU HECKOJBKHX TMPUIOKEHUH KAXKIOMY U3 HUX NPUCBAMBACTCS CBOM
NOPSIIKOBBIM HOMEP, KOTOPBIN yKa3blBaeTcs mociie cioBa «lIpunoxenue».

5.3.12. MuHMManbHO HEOOXOAUMBINA HAOOp PEKBU3UTOB PacmopsikeHus (B MPUMEHEHHH K IIKOJIE):
nosHoe HauMeHoBanue OV, HazBaHue nokymeHTa (PacmopsikeHue), 1ata 1 HOMEp pacHoOpsKEHMUS,
Ha3BaHME JOJDKHOCTH PYKOBOJIALIET0 pabOoTHHKA, MojanucaBiiero PacrnopspkeHue U ero Mmojrnuch.
Kpome Toro, MokeT OBITh yKa3aHO Ha3BaHHE PacmopspkeHus.

5.4.11poToKko..

IIpouecchl NpUMeHeHHsI YIIPaBJeHYECKHX pelleHnii 001eo0pa3oBaTe/IbHOI opranu3zanuei u
caMH pelleHdsl JOKYMEHTHPYIOTCSl ¢ MOMOIIBIO MPOTOKOJI0B KOH(epeHI i, MeJarornyecKux
COBETOB, KOMHUCCHii u Tip. (nputodcenue 13).

5.4.1 IlpoTokos cocTaBiseTCs Ha OCHOBAaHUM 3alMCeH, CIIEJIaHHBIX HEMOCPEICTBEHHO BO BpeMs
3ace/laHui, MPEICTaBICHHBIX TEKCTOB M TE3MCOB JIOKJAJ0B M BBICTYIICHUH, CIIPaBOK, IIPOEKTOB
peLeHui.

5.4.2 TIpOTOKOI MOKET COCTABIATHCA KaK B PYKOIHMCHOM, TaK M B IEYaTHON Gopme.

Jaroil nporokona sBifeTCs Jgara NpoBeleHUs 3acenanus. Ecnu 3acegaHue mpoaosnkanoch
HECKOJIbKO JTHEH, TO uepe3 TUPE YKa3bIBAIOTCS MEPBBIN U MOCIEAHNN 1eHb 3aceJaHuts.

5.4.3 Homep mpoTOKOJIa JOKEH COOTBETCTBOBATH MOPSAKOBOMY HOMepy 3acemanusi. Hymeparus
IIPOTOKOJIOB BEJIETCS B Ipeneiax KaJleHIapHOIro Iroja OTIENbHO MO KaXKJ0i rpymme MpOoTOKOJIOB
3ace/laHusl COOTBETCTBYIOLIETO KOJIETHAIbHOTO OpraHa.

5.4.4 B pekBHU3UTE «MECTO 3aceJaHMs» yKa3blBae€TCsl HA3BaHUE HACEJICHHOI'O IyHKTa, B KOTOPOM
COCTOSIOCH 3aCEe/IaHHUE.

3aroioBOK K TEKCTY IMPOTOKOJIA JOHKEH OToOpakaTh BMJI 3acefaHusi (COBellaHWEe, COOpaHwue,
KOH(epeHIMs U T.I.) WIK KOJUIETHAILHOU JeATeIbHOCTH (KOMHCCHS, COBET, coOpaHue, pabouas
rpymmna ¥ T.11.) ¥ BKJIIOYaTh Ha3BaHUE BUJIA TOKYMEHTA.

5.4.5 TekcT MpOTOKOJIA COCTOUT U3 BBOJHOM M OCHOBHOM yacTeil.

5.4.6 BBognas uacth coxepuT moctosHHy0 uHpopmanmioo (cnoBa ITPEJICEHATEJID,
CEKPETAPD, TIPUCYTCTBOBAIJIN) u nepemenHyio (¢pamuins, HWHULUANBI TMpeicenaTes,
cekperaps W mpucyrcTtBytonmx). IIpy  HEOOXOAMMOCTHM  YKa3bIBalOTCS  JOJKHOCTH
INPUCYTCTBYIOLIHNX, A TAK)K€ MHUIMAIBI, (DaMUINU JOJDKHOCTH JIML, TIPUTTIAIICHHBIX HAa COBELaHHE.
[Tpu xommyectBe ywacTHUKOB Oosee 10 cocTaBiseTcss CNHUCOK NPUCYTCTBYIOIIMX, KOTOPBIN
IpUIaraeTcs K MpoToKOIy.

5.47 Ecmu mporokon odopmisiercs B mnedatrHod Qopme, 1O cnmoBa [IPEJICEJIATEJIb,
CEKPETAPD, ITPUCYTCTBOBAJIM mnedaraioT OT HYJIEBOTO MOJIOKEHHsI TaOynsropa, OT 2-To
MOJIOKEHUS TaOyNsATOpa CTaBUTCS TUPE, MHULMAIBI U (aMIIIMU MULTYT B UMEHUTEIBHOM MaJiexe.
damMmIMKM NPUCYTCTBYIOLIMX pACIIOaratoTcss B aln(aBUTHOM MOPSAKE W TedyaTaroTcss uepes3 1
MEXCTPOYHBIN MHTEPBAJL.

5.4.8 BBoHast yacTh MPOTOKOJIA 3aKaHUMBaeTcs nmoBecTkoil nus. CinoBa «IloBecTka qHs» HeyaTaroT
OT HYJIEBOTO TOJIOKEHUS TaOynATOpa, MOCiIe HUX CTaBUTCS JABOETOYHME. Bompockl MOBECTKU JHSA
HyMmepytroTcst apabckumu 1udpamu. Kaxaplii HOBBIM BOmpoc mnedararoT OT 1 -ro MOJIOKEHHUS
TadymsTOpAa.

5.4.9 TlocnenoBaTelbHOCTh PACHONIOKEHHUS BOIPOCOB OMPENIENACTCS CTENEHBbI0 MX BaKHOCTH.
Bonpocel nepeuncinsiorcs B UMEHUTENbHOM naaexke. Jloknaa (oTder, coodiieHue, nHpopMmaus),
HalMEHOBAaHME JOJDKHOCTH, MHUIMANBI U (PaMIIIMIO JOKJIAJAYUKa MHUIIYT B POJUTEIHHOM MaJlexe.
He pexkomenyercst BKIIIO4YaTh B MOBECTKY JHA Bonpoc «Pa3zHoe». Kaxablii Bompoc A0mKeH ObITh
KOHKpeTu3upoBaH. PopMHpPOBaHUE BOIIPOCOB B IOBECTKE JIHA HaunmHaercs ¢ npeanora «O (O0)».



5.4.10 OcHoBHast yacTh MPOTOKOJA COCTOUT M3 pa3fesioB, KOTOPHIE TOJKHBI COOTBETCTBOBAThH
MyHKTaM MOBECTKU AHs. Pa3iensl HymepyroTcs: apaOCKuMu UPPaMU U CTPOSITCS 110 TAKOU CXeMe:
CJIVIIAJIA - BBICTYIIWJIA - PEHINIIN (ITOCTAHOBWJIN),

YKka3zaHHBIE CJI0Ba MEYATAIOTCS OONBIIUMH OyKBaMu 0e3 OTCTyIa OT TpaHMIIbI JieBoro nods. Ilocie
ATHX CJIOB CTABHUTCS ABOCTOUHE.

5.4.11 Tlocnme cmoBa CJIYIIAJIM yka3piBaeTcsi KpaTKWHW TEKCT BBICTYIUICHHS OCHOBHOT'O
noknagyrka. GaMuIns U MHULKAB! KQXKI0TO JTOKJIaI4iKa IeyaTaloTcsl ¢ HoBoW cTpoku. Kparkuii
TEKCT BBICTYIUICHUS U3JIaraeTcsl B TPETHEM JIMIIE €AMHCTBEHHOTO YUCIIA.

5.4.12 TeKcTBl UM TE3UCHI JIOKIA0B M BBICTYIUICHUH, OOPMIICHHBIE KaK OT/EIbHbIE TOKYMEHTHI,
B TEKCT MPOTOKOJa He BKiItoyatoTes. [locne cBenennii o TOKIaIuyMKe CTABUTCS TUPE U YKA3bIBACTCS:
«Teker gokiana (BHICTYILICHUS ) IPUIIATACTCSI K IPOTOKOIY.

5.4.13 Tlocne cmoBa BBICTVYIIMJIN ¢urcupyroTcs BBICTYIUIGHHS TE€X JHUIL, KOTOPBIC MPHHSIIN
ydyacTHue B OOCYXIEHHM JAOKJana. BeICTymiieHHs OQOpPMIISIOTCS B MPOTOKOJIE C yKa3aHHEM
JOJKHOCTEH, (paMIIMK M MHUIIMAJIOB BBICTYMAIOIIMX B UMEHUTEIBHOM Ma/IeKe, a TAKXKe ¢ KPaTKUM
U3JI0’)KEHUEM COJEpKaHMs BOIIPOca M OTBETOB Ha Hero. CojaepiaHue BBICTYIUIGHUN M3JIaraercst oT
TPETHETo JIUIA AMHCTBEHHOTO YUCIIa.

5.4.14 Tlocne cnoa PEHINMIIM (ITIOCTAHOBWJIM) dukcupyercs NPUHATOE PEIICHHE I10
o0CyXJJaeMOMY BOIIPOCY MOBECTKH IHS. PerieHue AOMKHO OBITh KOHKPETHBIM W BKJIIOYATh
COCTaBIISIIOLIME, KOTOPHIE OTBEYAIOT HA CIIEIYIOIINE BOMPOCKHL: KOMY, YTO CJeNIaTh U B KAKOH CPOK.
Pemienusi, compeprkanine HECKOIBKO BOMPOCOB, ITOAPA3ACISIOTCS Ha TYHKTHI U TOAITYHKTHI, KOTOpPBIE
HyMepytoTcs apadckumu nudpamu. [loamyHKTE HyMepyIOTCs nudpaMu ¢ TOYKOH.

5.4.15 B cnywae, Korga Ha 3acelaHMM TNPUHUMAETCS pelieHHe o0 YTBEP)KISCHUU JOKYMEHTA,
KOTOPBI 00CY>KIalCs Ha 3aceaHuM, ITOT TOKYMEHT MpUJIaraeTcsl K MPOTOKOIY U B HEM JIeTIaeTCs
CCBUIKA HAa HOMEp H JaTy mpoTokoina. [Ipm Hamu4umm Jpyrux JOKYMEHTOB, KOTOPBIC
paccMaTpUBaIMCh Ha 3aceJaHud, M (aKT OOCYKICHHS KOTOPHIX OBbUT 3a(UKCHPOBAH B TEKCTE
MpPOTOKONIa, OHM HyMepytorcs apabckumu uuppamu ([Ipunoxenue 1, Ilpunoxenue 2). B
COOTBETCTBYIOIIMX MYHKTAX MPOTOKOJIA JIETAETCs CChIJIKA HAa 3TU MPUIIOKEHUS.

5.4.16 TIpoTOKOI MOAMHUCHIBACTCS MPEACENATEIBCTBYIONIMM HA 3aCEJaHIH KOJUIETHAJIbHOTO OpraHa
U CEKpeTapeM.

5417 B OV Bexercs KHUra perucTpalMd IPOTOKOJOB 3aceaHUil MeJarornyeckoro
cosera (npunodxycenue 14). B xuure npoTokonoB (UKCUPYETCs XOJ OOCYKIEHUSI BOMPOCOB,
BBIHOCHUMBIX Ha 3acefaHue IeJarorn4eckoro CcoBeTa, NPEJIOKEHUS M 3aMeYaHusi YJICHOB
nencosera. [IpoTOKONMBHO O(GOPMISIOTCS HWTOTH pabOTHl IMIKOJBI IO OTAEIBHBIM BOIPOCAM
00pa3oBaTeNLHOTO MpOIlecca, MePEeBOa U BBITyCKa 00YJatOIIIXCS.

5.4.18 Beimucka U3 NPOTOKOJA  COAEPKUT  CIENYIOIIUMEe  PEKBU3UTHI:  HAMMEHOBAHUE
00111€00pa30BaTENILHOTO YUPEXKICHHs, Ha3BaHUE BUAA JTJOKYMEHTa (BBIMHMCKA U3 MPOTOKOJA), JaTy
(maTa 3acemaHus), HHIEKC, MECTO COCTABIICHHS, 3ar0OJIOBOK K TEKCTY, TEKCT, TOAIHCH, OTMETKY O
3aBEPEHUH KOIIMHU, OTMETKY 00 MCIIOJHEHNH, HATIPABJIEHUH B JeN10 (npunoxcenue 15).

5.4.19 TIpuHsATHIE pelIeHus Nelarornyeckoro copera oQpOpMIISIOTCS MPOTOKOJIAMH, KaK MPaBuio, B
pyKomHCcHOM (opme.

Kaxp1ii mpoTOKOJI OINMICHIBACTCS TPEICEATEIeM U CEKPETapeM MeIaroriaeckoro COBETa.

5.4.20 Kxura mpoTOKOJIOB IMEAArOTHYECKOTO COBETa IPOHYMEPOBBIBACTCS, MPOIIHYPOBHIBACTCS,
CKpEIUIseTCs OAMKUChIO0 AUPEKTOPA U TIeUaThIO IIKOJIBL.

5.5. CiyxeOHoe nucbMO.

5.5.1. Cayxe0HOe NHCbBMO COCTaBJAIOTCA ¢ LeJbl0 o0MeHa UHpopManueld MexKIy
yYUpeKIeHUSIMU:

- OTBETHl O BBINOJIHEHUM 33JaHUN, ONPEIEICHHBIX B aKTaX OPraHOB IOCYJapCTBEHHOH BIAcTH,
MOPYUYCHHAX BBICHIUX AOJIPKHOCTHBIX JIWIT;

- OTBCTHI HA BBIIIOJTHECHUE HOpy‘IeHI/Iﬁ BBIIICCTOAITNX OpF&HH?;&HPIfI;

- OTBETHI Ha 3aMPOCHI APYTUX YUPEKACHUH;

- OTBETHI Ha OOpaIlleHNs TPaX/iaH;

- OTBETHI HA 3aMpoChl Ha MH(pOopManuio;

- UTHUIIMATUBHBIC MTUCHMA;

- COIIPpOBOAUTCIILHBIC TNUCbMaA.



5.5.2. CnyxebHoe mucbMo oopmiisiercs: Ha Omanke OY.

5.5.3. TlucekMo wWMeeT CIEayIOIIMe PEKBU3UTHI: JaTa, PETHCTPAMOHHBIN HOMEP(MCXOMSIINN),
CCBIJIKa HAa PETUCTPALMOHHBIA HOMEP(BXOMAILINI) U JaTy TOKYMEHTa, Ha KOTOPbII JaeTcsl OTBET,
azpecaT, 3arojioBOK, TEKCT, OTMETKAa O HAJIWYUU TNPWIOKEHWH (B cioydyae HEOOXOAMMOCTH),
noAmuch, ceieHus 06 ucronuutene (PHO, kontakTHbI HoMep Tenedona) (npunozicenue 16).
JlaToli nucbMa SBISETCS JaTa €ro MOoANMCAaHUs, KOTOpasi JOJDKHA COBMAAATh C AATOM perucTpanuu
UCXOJAIENH KOPPECTIOHIEHLIUH.

5.5.4. OCHOBHBIM PEKBU3HTOM CIIY’)KEOHOTO THCbMa SIBJISETCS TEKCT, KOTOPBIHA, Kak IpaBUJIO,
COCTOUT M3 JABYX 4YacTeil. B mepBoil yacTu yka3bpIBaeTcsi MpPUYMHA, OCHOBAHWE WM OOOCHOBAaHUE
MOATOTOBKU MHChbMa, MPUBOJAATCS CCBUIKM Ha JOKYMEHTBI, KOTOpbIe ObUIM OCHOBAHHUEM JJisi €ro
coctaBieHus. BTopas uyacTe BKIIIOYAeT BBIBOJABI, MPEIIOKEHUS, MPOCHOBI, peumieHuss U T. 1.,
KOTOpBIE pa3MelIaTcs ¢ ab3arna.

5.5.5. Kak npaBuiio, B MMCbME 3aTParuBaeTcsi OJMH BOIIPOC.

TexkcT nucbMa M3araercs OT MEPBOTO JUIA MHOKECTBEHHOIO YKCJA C MCIIOJIb30BAHUEM CIIOB:
«IIPOCHUM COOOIIUTb...», «Pa3bSCHSIEM, UTO...».

5.5.6. Ecniu muchMo SIBIISIETCSL OTBETHBIM, TO B OJIaHKE MUChMa YKa3bIBAIOTCSI HOMEP U JlaTa MUChMa,
Ha KOTOPBIN AAETCS OTBET.

5.5.7. Ecnu muceMo afapecyercsi Oojiee 4eM B 4YETHIPE ajpeca, TO HCIOJHUTENIEM COCTaBISETCS
CIIUCOK PACCBUIKH.

5.5.8. BHocuTh Kakue-muOO WCIpaBICHUS WKW J00OaBJICHHS B TMOANKMCAHHBIE NHChbMa HE
paspemaercs. [laToi nucbMma BISIETCA J1aTa €ro MOANMCAHUS.

5.5.9. CnyxebOHOe MUCHMO TIOTUCHIBaeTCsl pykoBoautenaem OV,

5.6. CnpaBka.

5.6.1. CnpaBKa — JOKYMEHT, COCTaBJIsieMblii ¢ 1eJbl0 ONUCAHUA (PAKTOB OCHOBHOIA
aesteabHocTH OY WaM moATBepKAeHHUS] CBedeHHH OMOrpauyeckoro MM CJayKeOHOro
xapakrepa. (npujosxcenue 17).

5.6.2. CpaBku OBIBAIOT ABYX BUJIOB:

5.6.2.1. CrpaBka Ui ONMCAHUS UM MOATBEPKACHUS (PAKTOB MM COOBITHIH B iesTenbHOCTH OY.
CocTaBisitoTCsl 1O yKa3aHUIO BBILIECTOSNIEH opraHuzauuu wim pykosogutens OY ans
UH(OPMALIMU O BBINOJIHEHUH IJIAHOB, 33/1aHUM, MOPYYEHUN U MPEACTABISIOTCA B YCTAaHOBJICHHbIE
CPOKH.

Texcm maxou cnpasku cocmoum u3 08yxX Yacmel:

B mepBoii wactu uznararorcs (akThl, MOCITYKUBIIUE MOBOJAOM K €€ HalmMCaHWIO, BO BTOPOH —
IIPUBOJATCS KOHKPETHBIE TaHHBIE. BBIBOIBI M IIPENIOKEHUS B CIIPABKE HE JAKOTCS.

CrpaBka JODKHA OOBEKTUBHO OTpa)kaThb COCTOSIHME JIeJ, €€ COCTaBleHue TpeOyeT TIaTeIbHOIro
cOopa U MPOBEPKU CBEJCHUI, MOTYT IPUBOAUTHCS TAOIUIIBI.

CrnpaBku, coctaBieHHbIe A1 pykoBoauTess OY, moANuChIBaeT COCTABUTEb.

CnpaBkH, KOTOpBIE COCTAaBJISIFOTCS I10 YKa3aHMUIO BBIIIECTOSIIEH OpraHHU3allM, IOJIHCBHIBAET
pykosoautens OY.

JlaToli cripaBKH SIBJSIETCS 1aTa €€ MOAMUCAHUS.

5.6.2.2.CripaBku, yAOCTOBEPSIOIINE OpUIWYECKHE (AKTHI: TMOATBEPKICHUE MecTa paloTHl,
3aHMMaeMOH JIOJKHOCTH, pa3Mep 3apabOTHOM MaTel U T.1.

JUis HUX TPUMEHSIOTCS YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJTaHKH.

Takoro poaa crpaBKM BBIAAIOTCS MO 3alpocaM 3auHTEPECOBAHHBIX JIUI[ (COTPYAHHMKOB) WIIU
YUPEKIEHUH U PETUCTPUPYIOTCSA B KHUTE PETMCTPAIUH CIIPaBoK (Mpusoxcenue 18).

5.7. loknaaHas 3anucKa - JOKYMEHT, aJpeCOBAHHbIN PYKOBOAUTE/ 0 U HHGOPMUPYIOIIU ero
0 CJI0KUBILIEHCS CHUTYallMW, MMEBIIEM MeCTO SIBJeHMHU WM (aKTe BHINOJHEHHON padoThl, a
TaKKe COJePKALIUIl BbIBOIbI M NPeIJI0KEeHUS COCTABUTEIS.

5.7.1 JloxnaaHas 3anyucKa MOKET BBIIOJTHATHCS PYKOIMHCHBIM CIIOCOOOM.

5.7.2 Tekct nOKIAAHOW 3aMHMCKUA MACIUTCS Ha JBE YacTU: MepBasg - KOHCTATUPYIOIIas, TJIe
U3JIATal0TCsl UMEBIIHE MECTO (DaKThI UJIM OMHCHIBACTCS CUTYAIlUsl, U BTOpasi, B KOTOPOH M3nIaraercs
npeIoKeHne, mpochoa.



5.7.3 TekcTy NOKJIAIHOW 3amMMCKH O00A3aTENbHO MPEIIIECTBYET 3arojOBOK, HAYMHAIOLIMMCSA C
npemiiora «O», «O6».

5.7.4 JloxnamnHas 3amucka odopmisieTcsl Ha gucte Oymaru. JlaTol JOKIaIHOW 3alMCKU SIBIISETCS
JlaTa €€ COCTaBIICHUS U IIOIIMCAHHS.

5.8. O0bsicHUTEIbHASL 3aNHCKA — JIOKYMEHT, OOBSICHAIIIUA TNPUYHUHBI KaKOIro-Judo
aelcTBUA, (paKTa, NMpoMCHIECTBUSA, COCTaBjsieMblii padoTHukoM OY u mnpeacrabJisseMblid
BbILIECTOSALLIEMY J0JKHOCTHOMY JIHILY.

5.8.1 OOwscHuTeNnbHAs 3amucka OQOPMIISETCS HAa CTAaHIAPTHOM JIMCTE Oymaru W ajpecyercs
KOHKPETHOMY JIOJDKHOCTHOMY Jnily. OO0s3aTeIbHBIMH pPEKBU3UTAMU 5.8.2 0O0BACHUTEIBHOMN
3alUCKU ABIIAIOTCS: HauMeHoBaHue OV, nara, HoMep, 3aroJIoBOK K TEKCTY, afpecaT, MOAMKCH.

5.8.3 TekcT OOBSACHUTENBHOM 3aMCKA COCTOMT M3 JIBYX YacCTeH: MepBasi 4aCTh COACPKUT (aKThl,
MOCITY)KUBIITUE TIOBOJIOM K €€ HAMHCAaHWIO, BTOpas — NPUYUHBI, OOBSCHSIONIUE CIIOKHUBIIYIOCS
CUTYAaIHIO.

5.8.4 OObsicHUTENbHAS 3allMCKa MOAMKUCHIBACTCS cocTaBUTeeM. J{aToil OObsICHUTENbHOM 3alUCKU
ABJIIETCS 1aTa €€ MOJIMCAHUS COCTABUTEIIEM.

5.9. 3asiBjIeHNe — JOKYMEHT, aJpPecOBAHHbIN JOJKHOCTHOMY JIMIY M COJAEP:KALIUIl NMpochOy
padoTHHMKA.

5.9.1 3asgBneHume ampecyercs IUPEKTOPY, €ro 3aMECTUTENI0. 3asBiieHHe oQopMIIseTcs Ha
cTaHAapTHOM JjHcte Oymaru. O0s3aTeIbHBIMU PEKBU3UTAMU 3asBICHUS SBISIFOTCS: HAMMEHOBAaHUE
OV, Ha3BaHue NOKyMEHTa, Jara, aapecaT, Qamuivs, UMs, OTYECTBO U JOJDKHOCTH 3asBUTEN,
TIOJIIIHCh.

5.9.2 TekcT 3asBICHHS] HAYMHACTCS C U3JI0KEHUS HETIOCPEICTBEHHOTO cyiecTBa Borpoca («IIporry
nepeBecTu...», «l[Ipoury npenocTaBuTh...» U Ap.), 3aT€M U3JIAraloTCs IeTald 3aTPOHYTOTr0 BOIIpOCa.
5.9.3 3asBienue MoxkeT UMeTh [Ipunoxenus (HanmpuMmep, K 3asBICHUIO O IpHeMe Ha paboTy
IPWJIAratoTCsl MOJIMHHUKY WM KOIIUU JOKYMEHTOB 00 00pa30BaHuM, aHKETa, aBToOnorpadus u
Iip.). 3asiBJICHUE TIO/IMHUCHIBAETCS aBTOPOM.

5.10. IllTaTHOoe pacnucaHue — JOKYMEHT, ONpeAeJsIIOIIUIi YHMCIEHHOCTh M JAOJKHOCTHOWM
coctaB padoTHukoB QY ¢ yka3zaHHeM [0/LKHOCTHBIX OKJIAA0B (NP HeOOXOAMMOCTH — €
yka3zaHueMm pa3psiza no Exnnoii Tapudmnoii cerke). 5.10.1 [lltatHOE pacnmicanne 0QopMIISETCS
Ha CTaHJApTHBIX JucTax Oymaru ¢opmara A4 anb0OOMHONW OpHEHTAllMM C HaHECEHHEM
HauMmeHoBaHuad OV, HauMeHOBaHMS BHUAA JOKYMEHTa, JaTbl, HOMEpa JOKyMEHTa, MecTa
COCTaBIICHUSI, 3ar0JIOBKA K TEKCTY, MIOAINCH, Tprda yTBEPKICHUSI.

5.10.2 B 3aroyioBke K TEKCTy YKa3bIBa€TCS T'0Jl, HA KOTOPBI COCTaBJICHO HITATHOE PACHHCAHUE.
TekcT mTaTHOro pacnucaHus coctabisercs B TabnuyHoi (opme. 5.10.3 YkasbIBaroTcst KOJbl U
HalMEHOBAHUS JIOJDKHOCTEH, KOJIMYECTBO €IMHUIl 10 IITaTy, JOLKHOCTHOM OKJaX M MeCSYHbIN
don 3apabOTHOI TUIATHI IO TOJPKHOCTHBIM OKJIIaM.

5.10.4 OTBeTCTBEHHOCTh 3a IOATOTOBKY ¥ YTBEP)KICHHE INTATHOTO pPACIHCAHWS JIEKUT Ha
JTUPEKTOpE.

5.11. UHcTpyKIUsl — JOKYMEHT, CO/iep:Kallliii MpaBu/ia, peryjupymoliue OpraHu3aluoHHbIe,
HAYYHO-T€XHHMYECKUE, TEXHOJOrMYecKue, (PUMHAHCOBbIE W HHbIE CHENHAJbHbIE CTOPOHBI
JAeSITeIbHOCTH YUPeKIeHHs, J0ZKHOCTHBIX JIMII.

5.11.1TeKcT MHCTPYKIIMU COCTOUT U3 Pa3/IesioB, UMEIOIIMX 3ar0JOBKH U pa30MBaeMbIX Ha IMYHKTHI U
MOJIYHKTBI, HyMepyeMmble apaOckuMu muppamMu. TeKCT WHCTPYKIWH JOJDKEH HAYMHATBCS C
pazzmena «OOme MoNIOKEHUs», B KOTOPOM HM3JIararoTcsl IMeJH W MPUYWHBI W3JIAHHUS JTOKYMEHTA,
00J1aCTh pacpOCTPaHEHUs, OCHOBAHUS [T pa3pabOTKH U JApyrue CBEIACHUs O0IIero XapakTepa.
5.11.1Tekct B TekcTe MHCTPYKLMHU HUCHOIB3YIOTCS CIIOBA «IOJDKEH», «CIEAYET», «HEO0O0XOAUMOY,
«HE JIOTTYCKAeTCsA», «3amperaeTcsi» u T. II.

5.11.1Tekct B 3arosoBke K MHCTPYKIIMU 0003HAYAETCs] OOBEKT WJIM KPYT BOMPOCOB, HA KOTOPHIC
pacIpoCTpaHSIOTCs ee TpeOOBaHMSL.

Hanpumep: IHCTpyK1LIKs O BEZICHUU JIETONPOU3BOJICTBA B 00Pa30BaATEIILHOM YUPEKACHUH.



5.11.1Tekct UHCTpyKLMS TOANUCHIBAETCS U YTBEPKAAETCA JUPEKTOPOM.

5.11.1Tekct JIOKyMEHTBI WHCTPYKTHBHOT'O XapakTepa MOTYT Takxe Has3biBaThCs: «lIpaBuman,
«ITonoxenuey, «Ilopamok».

5.12. Tlnan — JAOKYMEHT, YCTAHABJHMBAKIIUI TMepeYeHb HAMEYEHHBIX K BBINOJHEHUIO
MepONpUATHI, WX TMOCJIeA0BATEJbHOCTH, 00beM (B TOil WJIM HHOH (opme), CPOKH,
OTBETCTBEHHBIX HCIIOJTHHUTEJIEH.

5.12.1 ®opma 1uIaHOB, Kak MpaBWiIo, TaOiuuHas. ['padamMu TaONHIEI SBISIOTCS: HAUMEHOBAaHHUE
(comepkaHue) pabOThl WIM MEPONPHUATHS C YKa3aHHEM HOMepa WIM HHIEKca; Tpaduk
¢uHaHCcupoBaHUS (IpU HEOOXOTUMOCTH); HUCIIOJHUTENb; CPOK HCIIOJHEHHS;, MPUMEYaHUE WIIH
OTMETKA 00 UCTIOJTHEHUH (KOHTPOJIb).

5.12.1 Kaxaplii 13 nepeyncaeHHbIX 3JIEMEHTOB, B CBOIO O4Yepe/b, MOKET UMETh COCTaBHBIC YaCTH.
HaumenoBanue (copepxaHue) padOTbl WIM MEPONPUATUS MOXKET COCTOSITh U3 JIByX COCTaBHBIX
YacTeil: HaMMEHOBAaHWs TPOOJEMBI, TEMbl MM BOMNpOCa M OTAEIbHBIX JTamoB. [pada
«crionHUTEeb» MOXKET COCTOSITh M3 JIBYX COCTaBHBIX YacTel: OTBETCTBEHHOT'O HCIIOJIHUTEIS U
KOHKPETHBIX HCIIOJHUTENICH.

5.12.1 Cpok UCTIOIHEHUSI MOKET 0003HAYaThCsl Kak CPOK Hayasla M CPOK OKOHYAHMS BBITIOJHEHUS
3aIJIAHUPOBAHHOTO MEPOTIPHUSTHS.

5.12.1 OO6s3arenbHBIMU PEKBU3UTAMH IUTaHA SIBISIFOTCS: HamMeHoBanue OV, Ha3BaHue BHA
JIOKYMEHTa, JlaTa, HOMEp AOKYMEHTa, MECTO COCTaBJICHHS IUJIaHA, 3ar0JIOBOK K TEKCTY, MOAIMMKCH,
rpu¢ yrBepkneHus. [lmansl oopMIIsIIOTCS HAa CTAaHIAPTHBIX JHCTaX OymMard ¢ HaHECEHHWEM BCEX
HEOOXOIMMBIX PEKBU3UTOB.

5.12.1 Tlopsimok coctaBieHus: U (popmMa KOHKPETHBIX PA3HOBUIHOCTEH MIIAHOB PEriiaMEeHTHUPYIOTCS
MHCTPYKIUSAMU U YKa3aHUSMU COOTBETCTBYIOIIUX MHHHCTEPCTB, BEJIOMCTB HJIA BBIIIECTOSIIIUX
OpraHoB.

5.13. Pemienne — mpaBoBOii aKT, NMPHHUMAaeMbli KOJJIETHAJbHBIMH W COBeIIATEeIbHBIMH
opranamu OY B neJisix paspemeHus Hau0oJiee BasKHbIX BOIIPOCOB HX JeATEJIbHOCTH.
PemennsiMu Ha3bIBalOTCS TaK)K€ COBMECTHBIE pPaCIOPSAUTEIbHBIE JTOKYMEHTBI, MPUHUMAaEMbIE
IByMsT U 0ojiee HEOJHOPOJHBIMH OpraHaMHy, JCHCTBYIOIIMMH Ha OCHOBE KOJIJIETHAJIbHOIO U
€IMHOJIMYHOTO MTPUHATHUS PEILICHUH.

5.14. ®akcorpamma (Tejedaxe, ¢Pakc)— mnoayyaemasi Ha OyYMaKHOM HOCHTesle KOIUS
JAOKyMeHTa (MMCbMEHHOro, rpagu4eckoro, M300pa3suTeIbHOI0), MEPeJaHHOI0 MO KAaHAJIaM
(pakcuMUIBbHOM CBA3H (IPH NOMOIIM (PAKCHUMUIIBHOM aNNaparyphbl).

dakcorpaMmma npu co0JII0IcHUH YCTAHOBJICHHBIX Npoueayp 00/1aaeT I0puIHYeCKOi CHJION, B
3TOM €€ OCHOBHOE OTIIMYME OT KCEPOKOIHH, HYKIAIOLIEHCs B CIIEUAIIBHOM 3aBEPEHUH.

He cymectByer kakux-mub0 cHenManbHBIX TpeOOBaHUW K OQOPMIIEHHIO JIOKYMEHTOB,
nepeJaBaeMblX MO (akcy; OHU JOJDKHBI O(QOpPMIIATECS B COOTBETCTBHUM C TpeOOBAHUAMU,
NOpeIbSBISIEMBIMU K COOTBETCTBYIOIIEMY BHJYy JIOKYMEHTA: I€4aTaThCsl YETKUM, KOHTPACTHBIM
HIpUPTOM.

He nomyckaercs BOJHUCTOCTh WM JepopMainusi MaTepUATbHOTO HOCUTENSl OTIPAaBISEMOIO
JToKyMeHTa. Ha JuieBoil CTOpoHE MOIMHHUKA HE JOJDKHO OBITh MOPIIWH, MSATEH, U3THOOB M
penbedoB OT HAAMUCEH Ha 0OOPOTHOM CTOPOHE.

5.15. Tesedonorpamma — 00001IeHHOe Ha3BaHHE PA3JIMYHBIX MO COAEPKAHUIO JOKYMEHTOB,
BbleJIsIEeMbIX B CBSI3M C 0COOBIM CIOCOOOM Mepeayvd TeKCTa: Mepelaercsi yCTHO 10 KaHaJIaM
TeJie(DOHHOI CBSI3M U 3aNMCbhIBaeTCs (MeYaTaeTcsi) nojay4yaresiem.

5.15.1 TenedoHorpaMmma BKIIOUAET CIEAYIOLINE PEKBUZUTHI:

J1aTa, TeKCT,OIMTUCH,(paMUIINN JINL, TPUHSABIIUX U NEepeJaBIInX Tene(oHorpamMmy.

5.15.2 O6s3aTebHBIMEI PEKBU3UTAMH TEIE()OHOTPAMMBI SBISFOTCS: UCXOISAIINA PETUCTPAITHOHHBIN
HOMEp OTHpaBisieMoOil TesnedoHOrpaMMbl; HAUMEHOBAHUE TOJKHOCTH; (amMIius, UMs, OTYECTBO
JM1Ia, OTIPABUBIIETO Tese(hOHOrpaMMYy; OAMKCH JINLIA, TPUHSBILETO TeJIePOHOTPaMMY; BXOIAIINN
PETUCTPAIMOHHBIN HOMEp MOIy4eHHO! TeJIeOHOrPaMMBI.

5.15.3 B Tekcte TenedoHOrpaMMBl HE TOHDKHO OBITH Oojiee 50 CIIOB, MPH 3TOM cienyeT U30eraTh
TPYIHONIPOU3HOCUMBIX CJIOB W CIOXHBIX 000poToB. 5.15.1 TenedoHorpamma cocTaBisieTcs B
OJIHOM 3K3EMIUISIPE U IOJNUCBHIBAETCS JUPEKTOPOM WM OTBETCTBEHHBIM HCIOJIHUTENEM. Ecimn
Tesne(hoHOrpaMMa TepeiaeTcsl HECKOJIBKUM ajjpecaTtaM, K Hell IpujiaraeTrcs CUCOK OpraHu3alui U



OPEINPUSTHIA, KOTOPHIM €€ HANpaBiIsIOT, 1 HOMEpa Tele(OHOB, MO KOTOPHIM OHA JOJKHA OBITh
nepeaasa. s 3anucu TenegoHorpaMm 1enecooOpa3Ho UCMONIb30BaTh CIIELUAIBHBIE OJAHKU WU
’KYpHAaJIbI.

5.154 TIlpunumaemas TenedoHorpamMma MOXeT OBITh CHayala 3amMcaHa OT  PYKH,
3acTeHorpadupoBaHa WJIM 3allMCaHa C IOMOUIbIO 3BYKO3AIMCBHIBAIOIIEH amlmaparypsl, a 3aTeM
pacudpoBaHa u ornedata”a. CielyeT NpOBEPATh NPABUIBHOCTb 3alIUCH IOBTOPHBIM UYTEHHEM
Tesie(hOHOrpaMMBbI B KOHIIE €€ IiepeiadH.

5.15.5 TloctynuBmas TenedoHOrpamMma JI0JKHA UMETh T€ JK€ PEKBU3UTHI, YTO U OTHpaBisieMasi, 3a
UCKJIIOYEHUEM IOATHCH.

5.16. DJIeKTPOHHOEe THCbMO — 3JIeKTPOHHOEe Ccoo0leHne (MH(POPMANMOHHBIN TMOTOK),
nepegaBaeMoe 4Yepe3 TeJIeKOMMYHHKALIMOHHbIE CeTH M Y3Jbl OT OTHPaBUTEIs K
nosyuyarenio (npunoxcenue 19). DieKTpoHHOE MHCHMO COCTOMT M3 3aroyioBKa (KOHBEpPTA),
cojepxamero ciayxeOHyl0 uHGpOpMAIMIO, W Tela TNHCbMa, COAEPXKAIIEro MepeaaBaeMyro
UHpOpPMAIIKIO. DJIEKTPOHHBIC IMHChMAa PETUCTPUPYIOTCS B KHUTE PETHCTPALUU SJICKTPOHHBIX
nucem (npunoxcenue 20).

5.17. AKT — IOKYMEHT, COCTABJIEHHBIi [Jsl MOATBEP:KIAEHUS YCTAHOBJIEHHBIX ()AKTOB,
cobbITHil, neficrBuil (npunoscenue 21).

5.17.1. CymecTByeT MHOXECTBO Pa3HOBUAHOCTEM AaKTOB C TOYKM 3pEHHUS MX COJEP)KaHUSA U
Ha3HaueHUs. OTO aKThl cJauyu-NpueMKu (paboT, MaTepuaibHbIX LEHHOCTEH, JIOKyMEHTOB);
oOciieioBaHUs (COCTOSIHHSI TEXHHKH O€30IacCHOCTH, ITOKapHOH Oe30MacHOCTH, YCIOBHH TpyAa,
pe3yabTaTOB JESATEIBHOCTH); HWCHBITAaHWHA (0Opas3loB, CHUCTEM, TEXHOJOTHI); TpHeMa-Caadu
(MaTepuabHBIX LIEHHOCTEH, JOKYMEHTOB); IpueMa-nepenadn (Aen); peBU3UU, MHBEHTapH3alluu;
paccieloBaHts aBapuil, HECYACTHBIX CI1y4acB; JIMKBUAALMHA OpPraHU3aluu U T. 1.

5.17.2. AKTBI IpOBEpOK, 00CIEI0BaHUMN, PEBU3UM U Jp. HE TOJIBKO (PUKCUPYIOT YCTAHOBJICHHbIE
(axThl M COOBITHSA, HO M COJIEPXKAT BBIBOJIbI, PEKOMEHIAINH U TIPEITI0KCHHUS.

5.17.3. AKTBI COCTaBIISIFOTCS KOJUIETHAJILHO (HE MEHEE JIBYX COCTABUTEIICH).

5.17.4. Hepenxo akThl COCTaBISAIOTCSA CIELMAIBHO CO3/1aBAEMBIMH KOMHUCCHUSIMHU, COCTaB KOTOPBIX
YTBEPKAACTCA PACHOPSAUTEIbHBIM JTOKYMEHTOM JHUPEKTOPOM. AKTBI MOTYT COCTaBISITbCS H
MOCTOSTHHO JICHCTBYIOIMMU Ha PETYJISIPHON OCHOBE KOMUCCHUSIMHU.

5.17.5. Akt odpopmisercs Ha obuieMm Oinanke OY wiaM Ha crnenuanbHOM OJNaHKe aKTa, KOTOPBIH
MOXET COZepKaTh U YHU(PUIMPOBAHHYIO (OPMY TEKCTa (Ul aKTOB C TOCTOSHHO MOBTOPSIOIIEHCS
uH(popMalnen), Ha CTaHIapTHOM JMcTe Oymaru popmara A4.

5.17.6. O0s3aTenpHBIMU PEKBU3UTAMM aKTa SIBJSIOTCS: Ha3BaHue Buaa JokymeHTa (AKT), nata u
HOMEp JTIOKyMEHTa, MECTO COCTABJICHUS, 3ar0JIOBOK K TEKCTY, OTMETKa 0 Hanuuuu [Ipuinoxenui,
HOJIKCH, TPU(] YTBEPIKICHHUSL.

5.17.7. 3aroyioBOK K aKTy JOHKEH rpaMMaTHYECKU COTJIACOBBIBATHCS CO CIIOBOM «aKT).

Hanpumep:

— AKT IIpoBepKH (PrHAHCOBO-X03s5IICTBEHHOH 1€ATEILHOCTH 00pa30BaTEIbHOIO YUPEKICHHUS,;

— AKT CIMCaHMsI MaT€pPUAIBLHBIX LIEHHOCTEN.

5.17.7. Jlatoit akta sBIsIETCS 1aTa COOBITUS (ITPOBEPKH, OOCIETOBAHUS, SKCIIEPTH3HI U T. 11.).

5.17.8. Tekct akTa COCTOMUT U3 ABYX YacTel: BBOJHOM M OCHOBHOM (KOHCTaTHpyroiel). B BBonHOIM
YaCcTH aKTa YKa3blBAaeTCsl OCHOBAHHE Ui €ro COCTaBJICHUS (JIOTOBOpP, PaCHOPSAUTEIbHBINA
JIOKYMEHT, HOPMAaTUBHBIN JJOKYMEHT C YKa3aHHEM €ro HoMepa M JIaThl), a TAaK)Ke KeM COCTaBJIEH aKT
(mpexacenaTelp, WieHbl KOMUCCHH). B OCHOBHOM YacTH M3/1araloTcsl CyIIHOCTb, XapaKTep, METOAbI U
CPOKHM TPOJCIIaHHOW palOThl, YCTAHOBJEHHBIE (PAKThI, a TaKKE BBIBOJbI, MPEIIOKCHUS H
3axioueHns. CojiepKaHue akTa MOXKET ObITh pa3JeNIeHO Ha IMyHKTHI, MOXKET COJiepKaTh MaTepuall,
npecTaBieHHbIi B BuJe Tabmuuel. [Ipu HeoOXoAMMOCTHM JOMYyCKaeTcsl BKIIOYaThb B  aKT
3aKIIIOUMTENBHYI0 YacTh, KOTOpas JOJDKHA COJEp)KaTh pELIEHHUS, BBIBOABI WM 3aKIIOYEHHUS
KOMHUCCHH, COCTaBUBIIEH ero. B KoHIle TekcTa akTa yKa3blBaeTCsi KOJMYECTBO COCTaBIEHHBIX
AK3EMILUIIPOB U X MECTOHAXOXkAeHNE. KoIM4ecTBO AK3EMIUIIPOB aKTa ONPEENSIETCS KOJITMYECTBOM
3aMHTEPECOBAHHBIX B HEM CTOPOH WJIM HOPMAaTUBHBIMU JOKyMeHTaMu. [locie ormeTku o
KOJINYECTBE 3K3EMIUIIPOB aKkTa CleqyeT OTMEeTKa O Hanuuuu [IpuiioskeHuil K akTy (eciu OHU
UMEIOTCS).



5.17.9. Ilpu cocraBneHUM aKTOB PEBHU3UI M OOCICIOBAHHWIA HMX COJIEPIKAHUE COTIACOBHIBAETCS C
JIOJKHOCTHBIMM JIMLIAMH, JI€ATEIIBHOCTh KOTOPBIX OTPAXAaeTCsl B aKTe. AKT CUUTAETCS MPUHATHIM U
BCTyNaeT B JACHCTBUE MOCIE €ro MOANMCAHUS BCEMH WICHAMM KOMHCCUM WJIM BCEMH JIMIIAMH,
y4acTBOBABIIMMH B €ro COCTaBlIeHWU. JIWIO, HE COINIacHOEe C COJepKaHueM akrta, 00s3aHO
MOJIKCAaTh €0 C OrOBOPKOM O cBoeM Hecoriacuu. Oco0oe MHEHHE 4iieHa KOMHCCUU CIeIyeT
0(OpPMIISITh Ha OTJICILHOM JIUCTE U MPUJIaraTh K aKTy.

5.17.10. AKTBI yTBEpPKIAIOTCA TUPEKTOPOM HJIM PYKOBOIAUTEIEM BBIIIECTOSIIECH OpraHu3aiuu, o
PacCOPSHKEHUIO KOTOPOTO MTPOBOIUIIUCH ACHCTBYS, 3aBEPILIMBIINECS COCTABICHUEM aKTa.

5.18. TpynoBasi KHHMKKA SIBJISIETCSI OCHOBHBIM JIOKYMEHTOM O TPY/IAOBOil J1eSATeIbHOCTH
padouYMX M CJIy:KAIIUX.

5.18.1.TpynoBble KHMXKKM BEIyTCS Ha BCEX COTPYIHUKOB 0Opa30BATENIBHOTO YUPEKACHUS,
MpopadOTABIIMX CBBIIIE STHEH.

[Toctynaroniuie Ha paboTy 0053aHbI IPEABIBUTH AUPEKTOPY TPYAOBYIO KHIKKY (ISl COBMECTUTEIS
- KOIHIO TPYAOBOM KHUXKKH), ODOPMIICHHYIO B YCTAHOBJICHHOM MOPSIIKE.

5.18.2. IIpuem Ha paboTy 6€3 TPYIOBOM KHIKKH HE JOIMTYCKACTCSI.

5.18.3. PykoBoactBoM aist pykoBogutenss OO siBnsercss MHCTpyKLMs MO 3alI0JHEHUIO TPYJIOBBIX
KHIDKEK, yTBepxkaeHHas IloctanoBnenmem Muntpyna Poccum ot 10.10.2003 N 69 (pen. ot
31.10.2016)

5.18.4. B oOpa3oBaTenbHOM OpraHU3alMy BEAETCS KypHAJl yueTa TPYAOBBIX KHIKEK W BKJIQ/IbIIICH
K HUM.

6. YueOHO-e1arornyeckasi JTOKyMeHTAIUS

6.1 O0uue mos10KeHUs

6.1.1.Y4yeOHasi DOKyMEHTAIMSI — JITO KOJMYECTBEHHAS] W KAYeCTBEHHAsl XaPaKTEePUCTUKHU
COCTOSIHMS Y4eOHOM, MEeTOAUYECKOH M BOCIIUTATEJIbHON padoTsl OY.

6.1.2. IlIkonpHBIE AOKYMEHTHI JTOJDKHBI O(GOPMIISATHCS CBOEBPEMEHHO, YETKO, pa3zdopuuBo, 0e€3
MO TYUCTOK, TOMAPOK, BBI3BIBAIOIINX COMHEHHE B MPABUILHOCTH BHECCHHBIX JTAHHBIX.

6.1.3. 3anucu B JOKyMEHTax MOJKHBI MPOU3BOAUTHCS IIAPUKOBON PYyYKON CHHETO WM YEPHOTO
[[BETa, a TIJIe WUMEETCS BO3MOXXHOCTh IMPUMEHEHHS KOMIBIOTEPHON TEXHHKH - JOMycKaeTcs
COCTaBJICHUE, PEIAKTHPOBAHUE U PACIICUaTKA TEKCTOB C WX MIOMOIIBIO.

6.1.4. Ommubka, nomyiieHHass B TEKCT€ WIM LUQPOBBIX JAHHBIX JIOKYMEHTa, HCHPAaBISETCS
CIEYIOIUM O0pa3oM: OIIMOOYHBIE CIOBA WM IUGPHI 3a4ePKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
MPOYECTh 3a4ePKHYTOE, a CBEpPXY, OO0 pAIoM, THOO Ha MOJSAX MUIIYTCS YTOYHEHHBIE JaHHbIE. Bece
BHECEHHBIC WCTIPABICHUS JIOJKHBI OBITH OTOBOPEHBI M 3aBEPEHBI TOITUCSIMH JIUI], O(POPMHUBIIIX
JOKYMEHT. 3a JOCTOBEPHOCTh CBEJCHUI, COJEpXKAIIMXCAd B JOKYMEHTaX, HajJIexkaliee uX
o(opMIIeHHE HECYT OTBETCTBEHHOCTh JIOJKHOCTHBIE JIUIIA, TOAMUCABIINE JOKYMEHT.

6.1.5 K o0s13aTe1bHOI Y4eOHO-NIeIarOrn4eCKOoi JOKYMEHTAIIMY OTHOCATCSH !

andaBUTHAs] KHUTa 3alMCH 00y4YaroInXcs;

KHHUTA JIBIDKEHUS 00y4aIOIINUXCS;

KJIACCHBIE )KYPHAJIbI;

JUYHBIE J1ena 00yJaroImuxcs;

OCHOBHbIE 00pa3zoBaTebHbIE MPOTPaMMbl O0IIIETO 0OPAa30BaHMUS;

pacrimcanue ypoKOB M BHEYPOUHOU JEATEITbHOCTH;

KHUTA IPOTOKOJIOB 3aceJaHHi Mearornyeckoro COBETa;

KHUTa y4yeTa OJJaHKOB aTTeCTaTOB 00 OCHOBHOM 00111eM 00pa30BaHUU W/WUJIM CHIEIMAIBHBIN peecTp;
KHHTa y4yeTa 0JIaHKOB aTTECTaTOB O CpeJlHeM O0IeM 00pa30BaHUU U/WIIN CHEIUANIbHBIN peecTp;
KHMTa Yydera CBHJETEIbCTB 00 OOyuyeHMHM W/MIM CleudalbHbI peecTp (MpU HATUYUU
oOyJaromuxcs);

KHUTA PETUCTPALMU BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa3oBaHuy;

KHUT'a PETUCTPAlMU BbIJAHHBIX JOKYMEHTOB O CpelHEM 0011eM 00pa30BaHuy;




KHHTA PErUCTPAIK BBIJAHHBIX Meael «3a 0coObIe YCIIEXH B YUCHUN Y,

KHUTA PETUCTPAIMH BBIAAHHBIX CBHUJACTEIBCTB 00 OOyYeHWH W WX AYONHMKATOB (NIPH HATUYHH
oOydJaronuxcs);

KHHTA Y4eTa BbIIAYU TTOXBATBHBIX JIUCTOB «3a OTIUYHBIC YCIIEXH B YICHUNY,

KHUTAa Yyd4eTa BBIAAYM IOXBAJIBHBIX TI'PaMOT «3a 0coOble ycleXu B H3YYCHUH OTHEIbHBIX
PEIMETOBY;

JKypHaJl PErHCTpalliK 3asBICHUHN BBITYCKHUKOB 11 (12) kiaccoB Ha ydacTthe B TroCydapCTBEHHOM
UTOTOBOM arTecTanuu OOy4arolIMXCsl, OCBOMBIIMX OCHOBHBIE 0Opa30BaTENIbHBIE IPOTPAMMBI
CpeaHero odmero 0opa3oBaHus;

JKYypHaJI PEruCTpalliy 3asBICHUN BBIYCKHUKOB 9 KIIACCOB HA Y4YacTHE B TOCYIapCTBEHHOMU
UTOTOBOM arTecTaluy OOy4YarolIMXCsl, OCBOMBIIMX OCHOBHBIE O0pa3oBaTeibHbIE MPOTrPaAMMBbI
OCHOBHOT'O 001IIero 00pa3oBaHMus;

KYpHaJ O3HAKOMIICHHSI C pe3ylbTaTaMH EIHHOTO TOCYAAapCTBEHHOTO SK3aMEHa BBITYCKHHUKOB
11(12) xnmaccos;

JKypHaJI O3HAaKOMJIEHHS C pe3yJbTaTaMH HK3aMEHOB TOCYJapCTBEHHONM HWTOrOBOM aTTecTallu
BBIIIYCKHUKOB 9 KJ1accoB;

KYpHaJ KOHCYJIbTALlMH IeJjarora-rcuxoiora;

KypHAJI MHANBUAYAIBHBIX KOPPEKIIMOHHBIX Y4EOHBIX 3aHATHN (TIPU HAIMYUY CIICLIUATIICTA);
JKypHaJI COLIMANILHOTO Tejarora 001eo0pa3oBaTebHOM opranu3anuu (pu HATHIUH

CIICIINAINCTA);

KypHaJI IIpreMa 3asiBIeHU (Ha 00ydueHue);

MEIUIIMHCKHUE (aMOyIaTOpHBIC) KapThl ICTCH;

JKYpHaJI yuyeTa MpONyHIICHHBIX U 3aMEIIEHHBIX YPOKOB;

JKypHaJI IPYNIbl IPOAJIEHHOTO HA (IIpY HAJIUYUK);

JKYpPHAITBI 3JICKTUBHBIX YUCOHBIX MPEAMETOB, (aKyJIbTaTUBHBIX 3aHATUH (MIPU HATUYHH);

JKypHaJl HHIUBUIYAJIbBHOTO 00y4YeHus (ITpU HATMYWHN);

JKypHaJI yueTa BHEYPOUHO IeATEIbHOCTH;

KypHaJ ydera paboThl earora JOMOIHATEIEHOTO 00pa3oBaHus (MIPH HAIMYHH);

IU1aH paboThI MIKOJIBI HAa TEKYIUN y4eOHBIH ro.

6.2. AnpaBuTHAsA KHHMIa 3anMcH 00y4ar0uXcst

6.2.1. AndaBuTHas KHUTA 3allMCHU YYaIIUXCS BEAETCA KaK 00s3aTENbHBIN JOKYMEHT B Kaxa0i
00pa30oBaTeNbHON OPTaHU3AINH U SBISIETCS IOKYMEHTOM JITUTEIILHOTO XPaHEHUSI.

6.2.2. B KHUT'Y 3amuChIBalOTCs Bce oOyuaronyecs MmKojibl. ExXeroqHo B Hee 3aHOCSTCS CBEAECHUS
00 00ydJaronmxcs HOBOTo NMpHema.

6.2.3. OOydatonyiecs B CIIUCOK 3aHOCATCS B al(aBUTHOM IOPSIKE, HE3aBUCHMO OT KIJIACCOB, B
KOTOPBIX OHM y4aTcs. Jlms kaxmoi OykBbl aynpaBuTa OTBOISATCS OTACIBHBIE CTPAHUIBI, U TI0
Kaxaoi ~ OykBe  BemeTcss  CBosg  HoOpsakoBas — HyMmepauusa.  [lopsakoBblii  HOMep
3aMucu 00y4JaroUlerocs B KHUTe SBISETCS OJJHOBPEMEHHO HOMEPOM €ro JIMYHoro jena. Ha auuHom
Jiesie 9TOT HOMEpP MPOCTABIISIETCS B BUJIE OYKBEHHO-ITU(POBO 3aIUCH.

Hanpumep, Ne K-5 o3nagaer, yto oOyyaromuiics 3aHeceH B andaBUTHYIO KHUTY 1ol Ne 5 Ha OyKBY
«K».

6.2.4.BbIObIBIIMMHU ~ cJI€lyeT CUUTaTh OOYYAIONIMXCS, MPEKPAaTUBIIUX IOCEIIEHUE  LIKOJIBI
BCJICJICTBHE TEPEMEHBI MECTa KHUTEIbCTBA, MEPEHICIIINX B JIPYTIYIO HIKOJIY WM WHOE Yy4eOHOe
3aBeJICHNE, HCKITIOYCHHBIX M3 IITKOJIBI, @ TAK)KE OKOHUYMBIINX IIKOITY.

6.2.5.Bo1ObITHE OOyyaromierocs (B TOM 4HMCIlle, IPU OKOHYAHUU MIKOJBI) O(OpMIIIETCS MPUKA30M
JUpPEKTOpa C YyKa3aHHEM MPUYUHBI BBIOBITHS; OJHOBPEMEHHO B COOTBETCTBYMOLIEH rpade
an(aBUTHOW KHUTH 3aHOCSATCSI HOMEP | JlaTa MPUKa3a, a TAKXKe YKa3bIBACTCS IPUINHA BBIOBITHSL.
6.2.6. Ecnu panee BbIOBIBIIMI 0Oyd4aromuiics, yxon, KOToporo o¢opmiieH NpHUKa3oM, CHOBa
Bo3Bpatmwica B OY, To JaHHBIE O HEM 3alMChIBAIOTCS KaK HAa BHOBB MOCTYIHUBILETO.

6.2.7. Ilpu wuCHIONB30BaHMM BCEX CTpPaHMIl an(aBUTHOM KHUTM Ha Ty WIM HUHYIO OYyKBY
NPOJIOJDKEHHE 3alliceid MPOU3BOAUTCS B HOBOW KHUTE B TOPSAKE IOCIEAYIOIIUX HOMEPOB II0
K101 OyKBeE.

6.2.8. UcnpaBneHust B KHATE O(QOPMIISIFOTCS B YCTAaHOBJICHHOM HOPS/IKE M CKPEIUIAIOTCS MOAMUCHI0
JTUPEKTOpa.



6.2.9. Knura nocrpaHM4HO NMPOHYMEPOBBIBAETCS, MPOLIHYPOBBIBAETCS U CKPEIUIAETCS MOJIUCHIO
JUPEKTOpa U MeYaThio IIKOJbI.

6.3.Knura 1BuKeHUs] y4aIIUXCS

6.3.1. Kaura nBuxeHus BeIeTCs C LEIbI0 yueTa KOHTUHIeHTa o0ydaromuxcs B OY.

6.3.2. Knura 3amonHsieTcss B COOTBETCTBHH C YCTAHOBJICHHOU (hOPMOH.

6.3.3. Yd4eT KOHTHHTEHTa OCYIIECTBIIICTCS B 00s13aTeIbHOM mopsake o coctossauio Ha 01.09.1 Ha
01.07. Tekymiero yaeOHOro rojia, 0 YeM JCJIaeTCs 3aluCh Ha CTPAHUIIE KHUTH.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

BrI0b110 32 TOJ (4€TBEPTH, MTONIyroaue)- 45 y.

[Tpu6sBLI0 32 TO (UETBEPTH, OJIyTOANE)- 15 yu.

Ha 01.07.2018 r-837 yu.

[Tpu npueme 3asiBieHui B 1-b1ii Kace Ha Oyaymmii yaeOnsril rog (¢ 01 deBpans Tekymiero rojaa) B
TedyeHue 7 THeH m3maercs mpukas o 3auucieHud B OO mepBOKIACCHUKOB Ha Oymymuil ydeOHbIN
ron. Jlannble oOydaromuecs BKItO4YaroTcsi B KOHTHHreHT OO tomnbko ¢ 01 ceHTsOpst HOBOrO
y4eOHOro roja.

6.4. KHUI'M peruMcTpanyu BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIEeM U CpefHeM 00IeM
0o0pa3oBaHuM M X Ay0JMKATOB, BbIIAHHBIX MefaJleill «3a ocodble ycrexu B y4eHUN

6.4.1. Jlns ydera BBIJIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM M CpeIHEeM oO0IieM oO0pa3oBaHUU,
MPUIOKEHUH K HUM U UX AyOIuKatoB (nanee — arrectarsl) B OY BeayTCs BE KHUTU PETUCTPALMU
BbIIaHHBIX JOKYMEHTOB 00 00pa3oBaHMM OTHEJIBHO 110 KaXJIOMY YpPOBHIO  OOIIEro
obpazopanus: (npunodcerue 22)

- «KHura perucrpanuy BbIAAHHBIX JOKYMEHTOB 00 OCHOBHOM 00I1IIEM 00pa30BaHUNY;

- «Knura perucrpanuu BbIIaHHBIX JIOKYMEHTOB O CpelHEM O0IIeM oO0pa3oBaHHM»(Jajee - KHUTa
PETHCTPALIHH).

6.4.1.1. Kaura peructparuu B OY cOIEpKUT CIeTyIOINe 00s3aTeIbHBIC CBEICHMS:

- HOMEp y4eTHOM 3anucu (10 MOPAIKY);

- (hamumust, ©Msi, 0TYECTBO (IIPH HATTUYHMU) BHITYCKHUKA,

- 1aTa POKICHUS BBITYCKHUKA;

- HoMep OsaHka arrectara (OaHka qyO0iMKaTa aTTecTara), Mocjae HETO CIOBO «IIPHUIIOKEHHUE,

- HAaMEHOBaHUsl Y4E€OHBIX MPEIMETOB (CTPOro B COOTBETCTBUU C YUEOHBIM IUIAHOM) M UTOTOBBIE
OTMETKHU BBIITYCKHHUKA IO HUM;

- TaTy ¥ HOMep MpHUKasa o BeIJaue aTTecTara (1yOlrKara aTTecTara);

- MOJNUCH yroJHOMoueHHoro Juia OV, Bel1aBIIero arrectar (qy0auKar aTTecrara);

- MOANHWCH ToNyyaTens aTTecrara (€cau JOKYMEHT BbIJIaH JIMYHO BBIIYCKHHUKY JHOO 10
JIOBEPEHHOCTH) JHOO0 JaTy W HOMEp MOYTOBOIO OTHpPAaBICHMS (€CiaM JOKYMEHT HaIlpaBlieH yepes
OIIepaTOPOB MOYTOBOM CBSI3U OOILETO MMOJIb30BAHUS);

- IaTy BBIJIa4¥ aTTecTara (IybiuKaTa arTecrara).

6.4.1.2.B KHUTY pErucTpalfiii CIIHCOK BBITYCKHUKOB TEKYIIEr0 y4eOHOro ToJa BHOCHTCS B
aJ1(paBUTHOM MOPSAKE OTAEIBHO MO KaKIAOMY KJIacCy (CO CKBO3HOM HyMmepaluel B TeUeHUE OJHOTO
rojia), Homepa OJaHKOB - B BO3pacTaloOIIeM MOPSIJIKE.

6.4.1.3.Homep ydeTHOHN 3amMcu JOJDKEH COCTOATh M3 JIBYX UHCEIN, 3alHCaHHBIX 4epe3 Jpolb —
MOPSIKOBBIM HOMEp U MOCIEeAHHE JIB€ U(PHI TOfla, KOTJa Bbl1aBajcs JOKYMEHT (Hanpumep, 26/16
03HAYaET, YTO BBIJAHHBIN JOKYMEHT 3apETMCTPUPOBAH B KHHUIEe MoJ HOMepoM 26 u BbigaH B 2016
TO1y).

TakuM oOpa3oM, KaxJA0My BBITYCKHHKY OyJIeT NMPUCBOEH CBOM WHIUBUIAYaTbHBIA MOPSIKOBBIN
HOMeEp, 1 HOMEpPa yYETHBIX 3aMUCell Y BBIMTYCKHUKOB Pa3HBIX JIET HE OyyT COBIAaTh.

6.4.1.4. 3amucu B KHHUI€ PETUCTpPAlMU 3aBEPAIOTCS MOMAMUCIMH KIACCHOTO PYKOBOJUTEIS,
qupekTopa OV 1 nedaTbro yUpekJIeHUs OTJAENBHO 0 KaKIOMY Kiaccy.

6.4.1.5. Ilpu oOHapyXeHUU OIIMOOK, JOMYIICHHBIX MPH 3AMOJHCHUH aTTecTaTa WM OJHOTO W3
NPWIOKEHUH B TOJ OKOHYAHUS BBITYCKHMKOM OOIIe00pa3oBaTelbHOM OpraHu3alvy, BblAada
HOBOT'O aTTecTaTa WU MPHJIOKEHHs B3aMEH UCIOPUEHHOTO (PUKCUpYeTCs B KHUIE PETUCTPALUU 3a
HOBBIM HOMEpPOM Y4eTHON 3anucu. [Ipm 3TOM HampoTHB paHee CIAENaHHON YYETHOM 3amucu
JleTIaeTcsl MOMETKa "MCIOpYeH, aHHYJIWPOBAH, BBIIAH HOBBIM aTTecTar" ¢ yKa3aHHMEM HoOMepa
YUETHOM 3alKCH aTTecTaTa, BbIIaHHOTO B3aMEH UCIIOPUYEHHOTO.

6.4.2. 3anucu o BbIAave 1y0JIMKATa aTTecTATa U AYy0IMKATA PUJI0KEHHS:



6.4.2.1. Ilpu Beimaue ayOnMuKaTa aTrTecTaTa W AYyOJMKaTa MPUIIOKEHUS K aTTECTaTy OTMEYAroTCs
YUETHBI HOMEp 3aIlMCH U J1aTa BbIIaud OpUTHMHANa, HyMepalus OJaHKa OpUTruHaia.

6.4.2.2. 3anuchk 0 BbIIaue AyONHMKaTa aTTecTaTa BHOCHTCS TOJ CIASAYIOIIMM HOMEPOM TEKYIIETro
rofga. [lepen BHeceHneM 00s13aTeNbHBIX CBEICHU Yepe3 Bce Tpadbl Aenaercs 3amnuck: «Jlyomukary.
HanpotuB cBenenuii o BblAaue AyOJIMKaTa CTAaBUTCS OTMETKa: «BbIIaH B3aMeH YTEpsSHHOTO
opuruHaia Ne , BBIJAHHOT'O qucna Mecsia rojia, HOMep y4eTHOI
3anucu ».

Otmerka o Bblave ny0OiMKaTa arrecraTa JejaeTcs TakKe HalpOTHUB YYETHOTO HOMEpa 3arucu
BbIJIauM OpUruHana «Bpiian ny0nukar aTrectara, HOMEp HOBOM y4eTHOH 3amucu ».

6.4.2.3. Kaxxmast 3amuch O BbIIaue ayOJIMKaTa arrecraTta, AyOiauKara MPUIOKEHUS K aTTecTaTy
3aBepsieTcss moAmuchio aupektopa OV, BbIIaBIIEr0 arTecTaT, U CKPEIUISeTCs Ie4YaThio
OpraHH3aIiy.

6.4.3. 3anucu o BbIIaYe aTTECTATA U MPHJI0KEHHA K ATTECTATY IKCTePHAM:

6.4.3.1. BeimyckHHMKaM, OCBOMBIIMM OCHOBHBIE 00pa3oBaTeibHbIe IPOrPaMMbl OCHOBHOTO OOIIEro
U cpeaHero odmero oOpa3zoBaHus B (opmax ceMeiHOro 00pa3oBaHHS WM CaMOOOpa30BaHWI,
npoueauM 3kctepHoM (4. 9 m. 1 ct. 33 273-D3) rocyaapcTBEHHYIO UTOTOBYIO aTTecTaiuio B OY
U TOJYYMBIIUM YJOBJIETBOPUTEIbHBIE pE3YJbTaThl, B aTTECTaT BBICTABISAIOTCS OTMETKH,
MOJlyYeHHbIE MMM Ha TMPOMEXKYTOYHOW arrectanuu, npooaumoi OV, mo Bcem mpeaMeram
y4eOHOro miaaHa. 3anucu "3auteHo", "He u3ydan" He IOIMYyCKaroTCs.

6.4.3.2. ®opma nosrydeHusi 0Opa30BaHUs B aTTECTATaX U MPHIIOKEHUSIX K HUM HE YKa3bIBA€TCA.
3anuch 0 BbIJJau€ aTTECTATOB 3KCTEPHAM BHOCUTCS IIOCJIE BCEX BBIMYCKHHUKOB TEKYIIErO roja Mmoj
CIIEIYIOIIUM MOPSIKOBEIM HoMepoM. [lepen BHeceHHeM 00s13aTeNIbHBIX CBEJICHUI IeTaeTcsl 3aHCh:
«IKCTEpPHBI».

6.4.3.3. Bce 3amucu B KHUT'€ peruCTpaly JOJKHbI BECTUCH IIAPUKOBOW MM KaWUISIPHON pyUYKOH,
AKKypaTHBIM, YETKHM, Pa300pUHBBIM ITIOYEPKOM.

Wcnpapnenus, HONylUIeHHbIE IPU 3alOJHEHUNM KHUTH PETHCTpAllH, 3aBEpPSAIOTCS PYKOBOAHUTEIEM
OpraHM3aly, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO0 MAESITENbHOCTh, BBIIABIICH arTecTar, u
CKPEIUISIOTCS TeYaThl0 OpraHM3allid, OCYIIECTBISIONICH 00pa3oBaTElIbHYIO AEATENBHOCTH, CO
CCBUIKOW Ha HOMEP YYETHOM 3aIUCH.

6.4.3.4. Kaxnas kHMra u3Aaercs U3 IUIOTHOW Oymaru, B MPOYHOM KApTOHHOM TEeperviere u
paccuuThIBAETCS HA MHOTOJIETHEE HCNob30oBaHue. He pomyckaercsi HCIOJIb30BaHME OTAECIbHBIX
pacne4yaTaHHbIX JUCTOB.

6.4.3.5. Jluctel  KHATH  PETUCTpPAIlMM  MPOHYMEPOBBIBAIOTCS,  KHUTA  PErHCTPalluH
IpPOIIHYPOBBIBaeTCsA, CKperusieTrcss mnevyarbio OV, OCyLIecTBISIOMIEr0  00pa3oBaTelIbHYIO
JeSITeIbHOCTb, C YKa3aHUEM KOJIMYECTBA JIUCTOB B KHUTE PETUCTPALIUU.

6.4.3.6. Kuuru perucrpainuu BKJIOYAOTCS B HOMEHKIATypy Aen OV, XpaHATCS KakK JTOKYMEHTbI
CTPOTOl OTYETHOCTH M MEPENal0TCs MO aKTy Npu cMeHe nupektopa OY.

6.4.3.7. Cpok xpanenust Kuuru peructpanuu cocrasiser 50 jer.

6.4.4. Knuru perucrpanuu BbIAaHHBIX Meageii «3a ocodble ycnexu B y4YeHHU»

6.4.4.1. JIns yuera BbIJAHHBIX Menaned "3a ocoOble ycmexu B ydeHuu" (najnee - menaib) B
OpraHM3aIiy, OCYLIECTBIISIONIEH 00pa30BaTeIbHYIO NEATENbHOCTh, BeAeTcs «KHura peructpauuu
BBIJIJAHHBIX Mefiajel «3a ocoOble YCIeXH B YUEHUN (Jlajiee - KHUra PerucTpaly Meaasiei).

6.4.4.2. Kuura peructpaniuu Mezaneit coaepkut cieyiomue ceefienus (Rputoxcenue 23):

- HOMEp y4eTHOM 3anucH (10 MOPAIKY);

- (hamumus, UM, 0TUECTBO (IIPU HAJTMYMU) BBIITYCKHHUKA,

- J1aTa pOKJCHUS BBIITYCKHHKA,;

- IaTa ¥ HOMep MpHUKa3a O BblJaue MeJallu;

- IOANNCH YIOJTHOMOYEHHOro Juna OY , BbIIaBIIEro Menalb;

- IO/ANHCH MOJTyYaTesi MeJaH;

- 1aTa BbIAAYN MEAaH.

6.4.4.3. B KHury peructpauuud Mejaneld CHHCOK BBITYCKHHUKOB TEKYyILEro y4deOHOro rona,
NOJYYMBIIUX MEJAJIM, BHOCUTCS B ai(aBUTHOM MOpPsSAKE OTIENBHO IO KaXAOMY Kiaccy (co
CKBO3HOU HyMepaIuen).

6.4.4.4.3anucu B KHUTE PETUCTPALIMU MEJAel 3aBEPSAIOTCA MOAMUCIMHU KIIACCHOTO PYKOBOIUTEIS,
pykoBoautens OY U neyaTrbro OpraHnu3aluy OTIENbHO 10 KAKIOMY KIIaccy.



6.4.4.5. UcnpaBneHus, JOMYIIEHHbIE NPU 3all0JHEHUM KHUTH PErHCcTpalui Menajel, 3aBepsitoTcs
noanuchbio aupexkropa OV, BblIaBIIero Menainb, W CKpeIuisitorcs mnedarbio OY co CChUIKOW Ha
HOMEp YYETHOM 3aMuCH.

6.4.4.6. Bce 3anmMcu B KHUI€ pPETUCTpallMM MeJajleld JOJDKHBI BECTHCh IIAPUKOBOM MIIU
KalWUISIPHONW PYYKOH, aKKypaTHBIM, Y€TKUM, Pa300PUYMBBIM MOAUEPKOM.

6.4.4.7. Kaura perucrpanuu Menajaeil M3maeTcs W3 IUIOTHOM Oymarw, B NMPOYHOM KapTOHHOM
NEeperIeTe U PACCUYUTHIBAETCS HA MHOTOJIETHEE HUCITIOJIb30BAHHUE.

6.4.4.8. Knura peructpauuu Mejnaneil BkiIrodaeTcss B HoMeHKiIarypy aen OV, XpaHUTCS Kak
JOKYMEHT CTPOTOl OTYETHOCTH U IIEPENAETCs M0 aKTy Ipu cMeHe qupekrtopa OVY.

6.4.4.9. Cpok xpanenusi Kuuru perucrpanuu meaanei cocrapiseT S0 jer.

6.4.5. KHuru perucTpanuy BbIIAaHHBIX CBHIETEJIHCTB 00 00y4eHHH U UX Ty0JIUKATOB

6.4.5.1. CauzmerenbctBa 00 OOy4eHMHM BBIIAIOTCS  OOYyYAarOIIMMCS C  OrpaHUYCHHBIMHU
BO3MOXHOCTSIMH 3JI0POBbs (C pa3iMYHBIMH ()OpMaMH YMCTBEHHOW OTCTAJIOCTH), HE HMEIOIIUM
OCHOBHOTO O00IIero M cpeaHero ooOmiero oOpa3oBaHus, OOydYaBIIUMCS IO aJalTUPOBAHHBIM
OCHOBHBIM  00IIe00pa3oBaTelbHBIM  MpPOTrpaMMaM,  OpraHU3alUsSMH,  OCYIIECTBISIOIIUMU
00pa30BaTeNbHYIO 1€ATEIbHOCTD, B KOTOPBIX OHU O0yYalIlCh.

6.4.5.2. Jlnst y4era BBIIAHHBIX CBUACTENHCTB 00 OOY4YEHHUH W ITyOJIMKATOB CBHICTEIHCTB B OV
BeneTcst «KHura perucrpaiuu BblAauu CBUAETEILCTB 00 00y4eHHM» (Jlaree — KHUTa PEerucTpaiuu
cBUIeTenLCTB) (Rpuiodicenue 24).

6.4.5.3. Knura peructpanuu cBUeTeabCTB B OY COAEPKUT CIENYIOLINE CBEICHUS:

- YUETHBIN HOMED 3anucH (10 NOPAIKY);

- HoMep 0JiaHKa CBUJIETENIbCTBA;

- (hamumuo, MM, OTYECTBO (MIPU HAIMYHMH) BBITYCKHHKA;

- ATy POXK/ICHUS BBITYCKHHKA;

- HAMMEHOBaHUs Y4€OHBIX ITPEIMETOB U OTMETKH, [1OJIyYE€HHBIE BHIITYCKHUKOM 110 HUM;

- JaTy ¥ HOMEp pacHopsAUTENbHOr0 aKTa 00 OTYUCICHUH BbITycKHUKA U3 OV

- IO/IMKCH TOJTy4aTelNIsl CBUJIETENIbCTBA;

- 1aTa MOJY4YEeHUs CBUIECTEIIbCTBA;

-CBEJICHUsI O BbAaue ayOnukata (HoMep OnaHka JyOjauKaTa CBHUIETENbCTBA, JaTy U HOMEP
pactopsAUTENBHOTO aKTa O Bbaue qyOnuKaTa CBUIETENbCTBA, JaTy BblAaun 1yOJauKara, y4eTHbII
HOMED 3aIMCH BBIAAHHOTO AyOJIUKaTa).

6.4.5.4. B KHUTY perucTpanuy CHHCOK BBIMYCKHHKOB TEKYIIEro y4eOHOro rojia BHOCHUTCS B
araBUTHOM MOPSIKE OTIACIHHO MO KaXJIOMY KJIaccy (CO CKBO3HOM HyMepalue B TE€YEHUE OJHOTO
rojia), Homepa 0JIaHKOB - B BO3PACTAIOLIEM MOPSIJIKE.

6.4.5.5. YdeTHBIIi HOMEp 3alMCU JIOJDKEH COCTOSATh M3 JIBYX YHCEJ, 3allMCaHHbIX 4epe3 IpoOb —
HOPSIKOBBIM HOMEp U mocieHue Be HUu(pbl roAa, Korjaa BelaBacs JOKyMeHT (Hanpumep, 12/16
03HAYaEeT, YTO BBIJAHHBIA JOKYMEHT 3apETrUCTPUPOBAH B KHHUIre moJ HoMmepoM 12 u BbinaH B 2016
rony). Takum o00pa3oM, KaXJIOMY BBIIYCKHUKY OyJIeT MpPHUCBOEH CBOW WHIMBUIYyaIbHBIN
HOPSAKOBBIM HOMEp, U HOMepa YUETHBIX 3alKcell y BBITYCKHUKOB Pa3HBIX JIET He OyAyT COBMAaTh.
6.4.5.6. 3anucH B KHUTE PErHCTPAIlM BHIIaYU CBUICTEIHCTB 3aBEPSIFOTCS MOMAMUCIMU KJIACCHOTO
pykoBoautens, aupekropa OY U meyaThio Y4pexkAeHUs OTAEIBHO MO KaKJOMY KJIacCy, CTaBATCS
JaTa U HOMEp pacropsIuTENIbHOIO akTa 00 OTYMCIIEHUH BhITycKHUKA 13 OVY.

6.4.5.7. UcnipaBnenus, JONYIIEHHbIE IPU 3aIIOJIHEHUN KHUTH PETUCTPALUU BbIJA4YU CBUACTEIBLCTB,
3aBepA0TCs JUpeKTopoM OV U CKPEIIAIOTCS NEYaThI0 CO CCHUIKOW HA YYETHBIN HOMEp 3aIUCH.
6.4.5.8. 1o BBIJa4M CBHACTENIHCTBA 3aOJHEHHBIN OJaHK JOJKEH OBITh TIIATEIHHO MPOBEPEH Ha
TOYHOCTh U 0€30IMO0YHOCTh BHECEHHBIX B HETO 3amuceil. biaHk cBUeTenbCcTBa, COCTaBICHHBIN €
OLIMOKaMHU MM UMEIOLINH MHbIe 1e()eKThl, BHECEHHbIE NPH 3aMOJHEHNH, CUUTAECTCS UCTIOPUECHHBIM
IpU 3alOJTHEHUU M TOAJISKUT 3aMeHe. VcropyeHHble MpH 3aroIHEHUHM OJIAHKU CBHJICTENHCTB
YHUUYTOXKAIOTCS B YCTaHOBJIEHHOM Topsake. B3amen wucnopuyeHHoro OnaHKa CBUIETENLCTBA
00pa3oBaTeNbHONW OpraHu3aIuell BBIJACTCS CBHUJIETEILCTBO HAa HOBOM OyiaHke. Bbigada HOBOTO
CBUJIETEJILCTBA B3aMEH MCIIOPUYEHHOIO PETUCTPUPYETCS B KHUIE PETUCTPALMM CBUIETEIBCTB 32
HOBBIM YYETHBIM HOMEpOM 3amucu. IIpy 3TOM HampoTHB paHee CAENaHHOTO YYETHOTO HOMeEpa
3alliCU JIelaeTcs TOMEeTKa <«MCHOPYEHO, aHHYJIMPOBAHO, BBIIAHO HOBOE CBHJIETEIBCTBO» C
YKa3aHHWEM y4eTHOTO HOMepa 3alliCH CBUAETEIbCTBA, BHIJAHHOTO B3aMEH HCIIOPYEHHOTO.

6.4.6. 3anucu o BbIIaye AyOJIUKATA CBU/ETEIHCTBA



6.4.6.1.11pu BeIAaue 1y0nMKaTa CBUAETENLCTBA B KHUIE PETUCTPALIUN CBUIETEIBCTB TEKYILETo rojia
JIeJIaeTCsl COOTBETCTBYIONIAs 3allKCh, B TOM YHCIIE, YKa3bIBAalOTCA YUYETHBIH HOMEp 3amlucH U jJara
BbI/Iayll OpUTHHAA CBUJIETENIbCTBA, HOMEp OJlaHKa CBUAETEILCTBA.

6.4.6.2.3ance O BbLIaye AyOJIMKaTa CBHJETENBCTBA BHOCUTCS TIOJ CIEAYIOUIMM HOMEpPOM
Tekymero roga. llepen BHeceHueM 00s3aTENbHBIX CBEJCHHUN uepe3 Bce rpadbl JeTaeTcs 3aluch:
«lyOnukar». HampoTuB cBeneHuil o Bblgaue ayOJIuMKaTra CTaBUTCS OTMETKa: «BwlmaH B3ameH
YTepSIHHOTO opuruHana Ne , BBIJIAHHOTO qucna Mecsa roja, Homep
Y4ETHOH 3aIUCU ».

Kaxnas 3ammch o Bblgade nyOiMKaTra CBHIETENBCTBA 3aBEpsieTCs MOAMHMCHI0 aupektopa OY u
CKPEIUIAETCS NeYaThIO.

B cnydae BpemMeHHOro otcyTcTBUs Aupekropa OV 3amucu B KHUTE PETUCTPALMU  BbLIAYU
CBHU/IETEJILCTB TOAMUCHIBAIOTCS JIIIOM, HCIIOJHSIONIMM B YCTaHOBJIEHHOM MOPsIKE 00S3aHHOCTU
nupekropa OY.

6.4.6.3. CBuaeTenbCTBa, HE NMOJYYEHHbBIC BBITYCKHUKaMU B roj okoHyaHust OY, xpanstca B OY 1o
UX BOCTpeOOBaHUS.

6.4.6.4. Bce 3amucu B KHUTE€ PETUCTPALIMM CBUACTENIBCTB JIOJDKHBI BECTUCh HIAPUKOBOM WIIK
KalWUISIPHOM PYYKO#, aKKypaTHBIM, YETKHM, pa300pUUBBIM MTOYEPKOM.

6.4.6.5. Kaxnas kHura u3gaercs U3 IUIOTHOW Oymaru, B MPOYHOM KapTOHHOM IEepervieTe u
paccUMTHIBACTCA HA MHOTOJIETHEE UCIIOJIb30BAHHUE.

6.4.6.6. Knuru peructpanuy BKIIOYAIOTCS B HOMEHKIATYPY JIel 00pa3oBaTeNIbHOW OpraHHU3allvy,
XPaHATCA KaK JOKYMEHTBI CTPOrOM OTYETHOCTU M MEpPEAaroTCs MO aKTy MPU CMEHE PYKOBOJIUTEIS
OpraHH3aIiH.

6.4.6.7.Cpox xpanenusi Knuru peructpanuu cocrasisiet 50 Jer.

6.5. 2KypHaJj yyeTa NponymeHHbIX U 3aMellleHHbIX YPOKOB.

6.5.1 XypHan ydera MpOMYyIIEHHBIX U 3aMELIEHHBIX YPOKOB BEAETCS B IIKOJIE 3aMECTHTENEeM
JTUPEKTOpa Mo yueOHO-BOCHHUTATEIbHOU paboTe. B Hero 3aHocarcs CBEACHHS] O MPOMYLIEHHBIX U
3aMEIICHHBIX YPOKaX.

6.5.2. 3anucu npou3BOAATCA TOJBKO HA OCHOBAHWU O(OPMIIEHHBIX JOKYMEHTOB (TPHUKa30B IO
IIKOJI€, JIUCTOB HETPYAOCIIOCOOHOCTH, 3aliCell B KIACCHBIX XKypHalax u T.1.).

6.5.3. 3amucu B >KypHaje JOJDKHBI COOTBETCTBOBAThH 3alMCAM B Tabese ydeTa HCHOJIb30BAHHOTO
paboyero BpeMeHHU.

6.6 Knura (ckypHaJi) 3anuceii pe3yJibTaTOB BHYTPHIIKOJbHOT0 KOHTPOJIsI

6.6.1 Kuura 3anuceil pe3ynbTaToOB BHYTPHUILIKOJIBHOTO KOHTPOJIS SIBIISICTCS OJIHUM U3 JIOKYMEHTOB,
MOJTBEPXKIAIOIIMX OCYIIECTBICHUE KOHTPOJI 3a KaueCTBOM M pe3ysbTaTaMU 00pazoBaTeIbHOMN
NeSITeTTHHOCTH U 00€CTIEYeHNEM YPOBHSI TOATOTOBKH 00YJaOIIHXCSI.

6.6.2 Knuru BeayTcsi BceMH WICHAMH aIMHHUCTPAINH, KYPHPYIONIUMH Y4eOHO-BOCTIHTATEIbHBINA
npoiecc B 00mieo0pa3oBaTeabHONM OpraHM3aldd, B HUX (UKCUPYIOTCS pe3yJbTaTbl MOCEIICHUs
yuyeOHbIX,  BHEKJIACCHBIX  3aHATUH, BOCHMTATEeNbHBIX  Meponpuatuii u  np. Kuuru
IPOHYMEPOBBIBAIOTCS, TPOUTHYPOBBIBAIOTCS, CKPEIUIAIOTCS TeYaThio  00meo0pa3oBaTeIbHON
OpraHu3aIuHg.

6.6.3 3ammcu BemyTcs B YyHOOHOM ans mocematomiero Gopme (cxemaruyHo, B TaOnuue
win «potorpadus» ypoka U Tp.) C ONpeesieHHEeM Iesiel MOCEeIEHUsI U BBIBOJAAMHU COTJIACHO
nocraBiieHHoM 1enu nocertenus (M. [punoxenne k mucemy MOWM PKot 22.01.16 Ne 01-14/179
«MeToaruecKkue peKOMEHIAINH TI0 aHAJH3y COBPEMEHHOTO YPOKay).

6.6.4 Ilocemarommii 00s13aH O3HAKOMHTH TMEJArOTMYECKOr0 pabOTHUKA C BBIBOJAMHU U
PEKOMEHIALUSIMU 110 UTOTaM aHaAJIn3a yPOKa, MEPONIPHUATHS MO MTOANUCH

6.6.5 Ilocemenusi y4eOHBIX 3aHATHH W PA3TUYHBIX MEPONPHUATHI JOIDKHO COOTBETCTBOBAThH
OCHOBHBIM TPHHITUIIAM BHYTPHUIIKOJIHHOTO KOHTPOJIS: IJIAHOBOCTh, CHCTEMHOCTh, HAYYHOCTb,
aKTyaJlbHOCTb, TJIACHOCTD, AU pepeHnpoBaHHbII 1101X0/] B paboTe ¢ KaJpaMu.

6.6.6 Knura 3anuceil BHyTpUIIKOILHOTO KOHTPOJIS BEAETCS B TE€UCHHUE YUEOHOTO T0/1a U MOJICKUT
XPaHEHUIO Ha MIPOTSKEHNUH S JIeT.

7.CocTaBJeHNEe HOMEHKJIATYPHLI H GopMUPOBaHHUE e




7.1 HomeHkJiaTypa aeJsi - 3T0 00s13aTeJIbHbIN AJs KaxA0#i 0011e00pa3oBaTeibHOI
OpPraHU3aluM CUCTEMATH3UPOBAHHBIN NepeYeHb HAUMEHOBAHM (3ar0JI0BKOB) /1eJ1, KOTOPbIe
(hopMupyIOTCA € YKa3aHHEM CPOKOB XpaHeHHS JeJl.

7.2 Homenknarypa aen mpeqHa3HadeHa JJIsi YCTAaHOBKM B 00IIe00Opa3oBaTeNbHON OpraHU3aIlluu
€IMHOTO TOPsIKa (HOPMUPOBAHUS JIe)I, 00ECTICUCHHs UX y4eTa, ONIEPAaTUBHOTO NIOMCKA JOKYMEHTOB
0 WX COJIEPKAHUIO U BHIY, ONPEICNICHUS CPOKOB XpaHEHUS AeNl M SBISETCS OCHOBOM st
COCTaBJICHUSI OMHCEH JeNl MOCTOSIHHOTO M JUIMTENbHOrO (cBbimie 10 JeT) XpaHeHHs, a Takke s
ydera Jie’1 BpeMeHHOTo (10 10 JeT BKIIOUUTENbHO) XpaHEHUSI.

7.3 IlpumepHast ¢dopmMa HOMEHKJIATYpHl el 00meo0pa3oBaTeIbHON OpraHU3alli TPUBEICHA
8 Ilpunoscenuu 25.

7.4 3arosoBOK Jeia JOJKEH YETKO B CXaTol 00001eHHOW (opMe oToOpakaTh COCTaB H
coJiep’KaHue TOKYMEHTOB JIela.

7.5 B 3aronoBkax IWYHBIX W JPYTUX JeJN, COJAEPKAINIUX JOKYMEHTBI IO OJIHOMY BOIIPOCY,
ynotpebinsercs tepmun JJEJIO.

B 3aronoBkax e, copepiKaiux MmIaHOBO-OTYETHYIO JOKYMEHTAIUIO, YKa3bIBaeTCs MepHo/] (Mecsll,
KBapTal, MOJyrojaue, roA), B KOTOPOM IUIAHUPYETCS CO3JaHHME JOKYMEHTOB WM MEPUOJ HX
(aKTUYECKOTO BBITIOJTHEHUSI.

7.6 Bo Bpems pa3MeIieHHsI 3ar0JI0OBKOB JIe] B HOMEHKIIATYPE YUUTHIBACTCS BAYKHOCTh JJOKYMEHTOB,
BKIIIOUEHHBIX B JENI0, UX B3aUMOCB:3b. B Hawane pacroyiararoTcsi 3arojioBKM el B OTHOIICHUU
JOKYMEHTOB, MOCTYMUBIINX OT OPraHOB BBICIIErO YPOBHS, Jajiee - MO OpraHU3alMOHHO-
pactopsANTEILHOW JTOKYMEHTAIUHU, IUIAHOBO-OTYETHOW JOKYMEHTAIMH, IEePEIHCKe, YYeTHO
CIIPABOYHBIM BHUJAM JOKYMEHTOB. B KaXI0W M3 3THX TpyNI JTOKYMEHTHI TaKKe Pa3MEHIaroTCs C
Y4€TOM 3HAYUMOCTH U CPOKOB XPAHEHHUSI.

7.7 ®opma HoMeHKaTypsl €1 OV u ykazaHus 10 €€ IPUMEHEHUIO (npunosicenue 26).

7.8 ®opmupoBaHue A€ - ITO IPYNIUPOBKA MCIIOJIHEHHBIX JOKYMEHTOB B Ji€Ja B COOTBETCTBUU C
HOMEHKJIaTypoH €.

7.9 Bo Bpemst popMHpOBaHUS 1€ CIEAYET MPUACPKUBATHCS TAKUX OOIINX MPABHUIL:

NOMeLaTh B JieJla TOJbKO HCIIOJIHEHHBIE JOKYMEHTHl B COOTBETCTBUM C 3aroJIoBKaMH Jell B
HOMEHKJIATYpE;

7.10 rpynnupoBaTh B Jeda JAOKYMEHTHI, BBIIOJHEHHbIE B TE€YEHHE OJIHOTO KaJEHIapHOro roja
(01.01-31.12), 3a WCKITIOYEHHEM MEPEXOMAIINX JIe) (BEAYTCS B TEUCHUE HECKOJIBKUX JIET), JIMYHBIX
ACI,

-MoMenaTb B Jejla TOJbKO OpUTMHAJIbl WIH, B CIydae MX OTCYTCTBHUS, 3aBEPEHHBIE B
YCTaHOBJIEHHOM IOPSIIKE KOIIUH IOKYMEHTOB;

7.11 He nomyckaTh BKIJIIOUEHUS B Jieja YEPHOBBIX, JIMYHBIX IOKYMEHTOB, Pa3MHOKEHHBIX KOMHUHA U
JIOKYMEHTOB, MOJUIeXKAIINX BO3BpaTy; pa3esibHO IPYIIIUPOBATH B Jie]a JJOKYMEHTbI IOCTOSIHHOTO U
BPEMEHHOI'O XpaHEHUS;

-110 00BEMY €0 He AOHKHO IpeBbimath 250 nuctoB (30-40 MM TONIIUHOWN).

7.12 PacnonokeHue JTOKYMEHTOB BHYTPH J€N MPOU3BOAUTCS B XPOHOJIOTHYECKOM MOPSIKE, MpU
KOTOpPOM HanOoJiee paHHUE TOKYMEHTHI pacIoiararoTcs B HaYaJe Jena.

7.13 TlonoxeHus, TpaBHWia, WHCTPYKIMH ¥ T. I, YTBEPXKJCHHBIC PACIOPSIUTEIHHBIMH
JOKYMEHTAMHU, IPYIIUPYIOTCS BMECTE C YKa3aHHBIMU JIOKYMEHTAMM.

7.14 Tlpuka3sl IO OCHOBHOU JEATENBHOCTH (HOPMUPYIOTCS OTIEIHHO OT MPUKA30B MO KaJIPOBHIM
BONpOcaM (JIMYHOMY COCTaBy) (Ha3HA4YeHHE, TMEpeMEIIeHHE, YBOJIbHEHHE COTPYIHHUKOB) M OT
IIPUKa30B 00 OTITyCKaXx, KOMaHJWPOBKax U T.I.

7.15 TlpoTokonbl 3acelaHuil KOJUJIETHAJIBHBIX OPTaHOB 00IIe00pa3oBaTEIbHON OpraHU3alun
CPYIIUPYIOTCS B JieJla B XPOHOJOTUYECKOM MOPSAKE M MO HOMEpaM B Mpejesiax KajJeHIapHOro
roja.

7.16 JIokyMeHTBI K 3aceJaHusIM YKa3aHHBIX OpPraHOB CHCTEMATH3UPYIOTCS IO JaTaM W HOMEepam
IIPOTOKOJIOB, a B MpeJeNax TPYIIbl JTOKYMEHTOB, KOTOpbIE KacaloTCs OJHOTO MPOTOKOJIA, — IO
MOBECTKE JTHS 3aCEIaHMUS.

7.17 Tlopy4eHus BBILIECTOSLIMX OPraHU3allMii M JOKYMEHTBI, CBA3aHHBIE C HX BBIIOJIHEHHUEM,
TPYOIUPYIOTCS B Jela IO HAaMpaBJICHUSM JEATEIbHOCTU YUYPEXKACHHUS WM [0 aBTOpaM



HWHUIIUATUBHBIX TOKYMCHTOB. I[OKYMCHTBI B He60JIBH_IOM KOJIMYCCTBEC I'PYIIIUPYIOTCA B OAHO ACIIO U
CHCTEMaTH3MPYIOTCS TI0 JaTaM IOPYUEHHIH.

7.18 Ilepenucky ciaeayeT TPyNmUpoOBaTh B Jiea 3a MEPHO]T KaJICHIapHOTO rojaa. B meno nepenucku
MOMEIIAIOTCS BCE JOKYMEHTHI, BO3HHUKIIME B XOJe pemieHus Bompoca. [lepemucka
CHCTEMAaTH3UPYETCS B XPOHOJIOTMUECKON TOCIIE0BATEIIEHOCTH; JOKYMEHT - OTBET IMOMEIAeTCS 32
JIOKYMEHTOM-3aIIPOCOM.

8. IToaroroBKa IOKYMEHTOB K Iepejiaye B apXUB

8.1. IloaroroBKa JOKyMEHTOB K Iepeaue B apXUB BKIFOYACT SKCIIEPTU3Y HAYUHOU U MPAKTHIECKOM
LEHHOCTHU JOKYMEHTOB, O()OPMIICHUE JeJl, COCTABICHHUE OMKCH.

8.2. DkcnepTH3a HEHHOCTH JIOKYMEHTOB.

8.2.1. DKcnepTr3a EHHOCTH JOKYMEHTOB - OINpPE/IeNeHUE IEHHOCTH JOKYMEHTOB C IEJbI0 0TOOpa
UX Ha XpaHEHHE U YCTAHOBJIEHUE CPOKOB XPAHEHHUSI.

DKCrnepTu3y HEHHOCTU JOKYMEHTOB B OV OCyllecTBiIsSeT MOCTOSHHO JEHCTBYIOIIAs SKCIEepTHAs
KOMUCCHSI.

8.2.2. DkcnepTHas KOMHUCCHS Ha3HaudaeTcsl Npuka3oM aupektopa. B cocra OK BkiouaroT He
MeHee Tpex coTpyaHukoB. Cexperapem DK HazHadaloT ceKpeTaps-MalluHUCTKY.

DKkcrnepTHasT KOMHCCHsS Ha 3aceJaHusX paccMaTrpuBaeT: HoMmeHkiatypy nen OV, omucu nen
MOCTOSSHHOTO XpaHEHWs W MO0 JMYHOMY COCTaBy, aKThl Ha JOKYMEHTBI, BbIACNsEMbIE K
YHUYTOKECHHUIO.

8.3. Odopmiienue aeJ.

8.3.1 [lena mMOCTOSIHHOTO XpaHEHHs MOANIMBAIOTCA B TBEPAYIO OOJOXKKY CYPOBBIMH HHUTKAMH
WM [IePeTIeTOM Ha IJIACTUKOBYIO npyxuny. JIucTel
HYMEPYIOTCSI, TPOIIHYPOBBIBACTCS €:KeKBAPTAJIBHO. /[ela MOIMUCHIBAIOTCS PYKOBOAMTEIEM U
HAa3HA4YCHHBIM JId BCACHUA IleJIOBOI‘/JI JOKYMCHTAIUX JIMITOM. B KOHIIE J€JIa Ha OTACIIBHOM JINCTEC

COCTABIISIETCS 3aBEpUTENbHAsS Haanuch (Mpuioydcenue 27).Tloanucu 3aBepsioTcs MEYaThio
00111e00pa30BaTeIbHOM OpraHu3aIy.

8.3.2. O6noxku nen odopmisitorcs B cootBerctBuu ¢ ['OCT 17914-72. Ha o6noxke aen
MIOCTOSIHHOTO XPAHEHUs JOJKHBI ObITh MPOCTABJICHBI CIEAYIOIINE PEKBU3UTHI: MOJTHOE Ha3BaHUE
BBIILIECTOSIIIEN opraHu3anuu, Ha3BaHue OY, HoMep (MHIEKC) Jiena 0 HOMEHKJIAType, 3arojOBOK
Jiena, KOJMYECTBO JIMCTOB, CPOK XPaHEHHUs WJIM OTMETKa "XpaHWUTh MOCTOSIHHO", HoMep (oH[a,
OITUCH, JieNa (npunoxicenue 28).

8.3.3. Ilo oxkOHYaHUU JETONPOU3BOJICTBEHHOTO ro/ia B 0(OpMJICHHBIE O0JIOKKH JI€J MOCTOSHHOTO
XPaHEHUsl BHOCATCS HEOOXOIMMBbIE YTOUHEHUS: B 3aT0JIOBKH J€JI, COJIEPKALINX PacCOpSIUTENbHbIE
JIOKYMEHTHI (IIpHKa3bl, IPOTOKOJIbI), BHOCATCS HOMEpA; €CIU JAEJI0 C MEPEenUCKOW COCTOMT W3
HECKOJIBKUX TOMOB, B KaX/IOM TOME€ YKa3bIBa€TCsl KOPPECIIOHJEHT, aBTOp, TEPPUTOPHS U Ap., U B
Ka)KJOM TOME yKa3bIBaeTcs J1aTa (4ncio, Mecsl], To/) Hayalla U OKOHYaHUs KakJoro Toma. TouHble
JaThl MPOCTABJISIOTCS Ha OOJOXKKaxX JuIsl ObICTPOrO MOMCKAa JOKYMEHTOB B IOCIEAYIOLIEM; M3
3aBEpPHUTEIbHOM HAJMKUCU Ha 00JI0XKKY JieTia BHIHOCUTCS KOJIMYECTBO JIUCTOB B JIEIIE.

8.3.4. Hamnucu Ha 00J0XKKax JeNl IOCTOSHHOTO M JOJTOBPEMEHHOTO XpAHEHHs ClIeAyeT
MIPOU3BOJUTH YETKO, CBETOCTOMKMMH YEPHUIIAMH.

8.3.5. Jlns ydera KojMuecTBa JHUCTOB B Jelie U (PUKCAUU OCOOCHHOCTEH HX HyMepaluu Ha
OTJIEIIbHOM JIMCTE COCTABIISETCS 3aBEPUTEIbHAS HAIINCH.

B 3aBeputTenbHOM HaIMUCH YKa3bIBAeTCS KOJUYECTBO JIMCTOB (LM(ppaMuU M TPOIMHUCHIO) B JIEIeE.
[TonnuceiBaeTcs COCTaBUTENEM C YKa3aHHEM €ro JOHKHOCTH U JaThl COCTABIICHHUSI.

8.3.6. BHyTpeHHSS ONUCh COCTaBJISETCS K JieJdaM TOCTOSTHHOrO W BpeMeHHoro (cBeime 10 mer)
CpOKa XpaHeHUs, C(OPMHPOBAHHBIX 1O PA3HOBUIHOCTSAM JOKYMEHTOB, 3aroJIOBKHM KOTOPBIX HE
PacKpBIBaOT KOHKPETHOE COZIEp KaHue IOKYMEHTOB (0c000 IIEHHbIE, TUYHBIE JIeNa U JIp.).

8.3.7. Jlena BpeMEHHOTO XpaHEHHUs OQOPMIISIOTCS YIPOIIEHHO: OHU HE TIOJIIUBAIOTCS, JIUCTH B
HUX HE HYMEpYIOTCsl, yTOUHEHHE Ha 00JI0’KKaX HE IPOU3BOJUTCS, OMMCH Ha JieJia HE COCTaBIISIOTCS,
y4eT BeAETCs 110 HOMEHKIIATYpe Jel.

9. XpaHeHue M YHHYTOKEHHE JOKYMEHTOB
9.1. JlokyMeHTHI (zenma) C MOMEHTa cO3MaHus (MOJMy4YeHHUs) Wi (GOPMUPOBAHUS XPAHATCS B
OopraHu3aluu 40 nepcaadu apXuBHOMY YUPCIKIACHUIO.




JlupekTop U crenualibHO Ha3HauYeHHOE JHIO (Jnia), 00s3aHbpl 00ECIeUnTh XpaHEHUE TOKYMEHTOB
U JIeN.

9.2. Jlema JOJDKHBI XPaHUTBCSI B BEPTUKAIBHOM IIOJOKEHWM B 3aKpBITHIX IIKadax,
MPEIOXPAHSIONINX WX OT MBUIH, BO3JACHCTBUS COJTHEYHOTO cBeTa. Ha kopemrkax oOIOXKeK aeln
YKa3bIBalOTCS UHJIEKCHI JEII.

9.3. Brimaua nen BO BpeMEHHOE ToJib3oBaHHEe paboTHUKamM OV 3aBeeHHS OCYIISCTBISIETCS C
YCTHOTO pa3pelieHus TUPEKTOPa, a APYTHM YUPEKISHUSIM — C €r0 MUCbMEHHOT0 pasperieHus. Ha
BBIJJAHHOE JIEJI0 COCTaBJISIETCS KapTOUKa — 3aMEHUTENb. B KapTouke yKas3bIBalOTCS WMHIEKC Jena,
3aroJIOBOK Jiefia, JlaTa €ro BbIJAa4yH, JUI0, KOTOPOMY JI€JI0 BBIJAHO, JaTa €ro BO3BpaTa, MOJNUCU
JIUII, KOTOPBIE BBIIAIU U TIPUHSUIIH JIETI0.

[IpenocraBieHue e BO BpEMEHHOE MOJIb30BaHHUE OCYIIECTBIIICTCS HEe 00Jiee YeM Ha OJIMH MECSII.
9.4. N3bsATHE NOKYMEHTOB W3 JieJa MOCTOSHHOTO XpPaHEHHUs 3ampemaercs. B MCKIOYMTETbHBIX
CIy4asiX U3BATHE JIOKYMEHTOB JOIYCKACTCSl C pa3pelieHus IUPEKTOpa ¢ 00s3aTeIbHBIM
OCTaBJICHUEM B JICJI€ 3aBEPEHHBIX JOJDKHBIM 00pa3oM KOIHUH.

9.5. Ilocne oKOHYAHMSI CPOKA XPAHEHUS IOKYMEHTOB, KOTOPBIC HE MOJICkKAT Tepeiade apXUBHBIM
YUpEKIACHUSM, JOKYMEHTBI CIIUCHIBAIOTCS Komuccuend OV 1o nmpoBeIeHUI0 SKCIEPTU3bI [IEHHOCTH
JIOKYMEHTOB, KOTOPYIO Ha3zHauyaeT naupektop. Ha chucaHHyl0 JOKyMEHTAIUI0 JKCIepTHas
KOMUCCHS COCTaBIIsIET COOTBETCTBYOIINI aKT. CroucanHas JTOKYMEHTAITUS
YHUUTOXKAETCS (npunoxcenue 29). JIokanvuolii akm oeiicmeyem 00 €20 3aMeHbl HOGbIM

Ipunoxenue 1
K IomoxxeHuro o ACJIOIIPOU3BOJACTBE U
HOMCHKIJIATyp€ €I B IKOJIC

TPEBOBAHMUA
0(popMJICHUS] JOKYMEHTOB, KOTOPbI¢ H3TrOTOBJISIIOTCH MOMOIIbIO N1eYaTAIOIUIUX CPEACTB HIH
KOMIILIOTEPHOH TEXHUKHU

1. JIst meyatu TEKCTOB CIyX eOHBIX IOKYMEHTOB UCMOb3yeTcs rapHuTypa Times New Roman,
mpudT pazmepom 12-14 nevyarHsix myHkTa. [lo3Bossiercst ucmonb30BaTh MpUpT pazmMepom §-12
MEYaTHBIX MTyHKTA JUIsl TeYaTH peKBU3uTa «DaMuius UCIIOTHUTENS U HOMEP €ro TenedoHay,
CHOCOK, OOBSICHUTENBHBIX HaJMHCEN K OTACIbHBIM 3JIEMEHTaM TEKCTa JOKYMEHTA WU €ro
PEKBU3UTOB U TOMY MOA00HOE.

Bo Bpemst neyatu 3arjaBuil O3BOJISIETCS UCIOIb30BATh MOTYKUPHBIM IIpUT(IIpsIMON WiH
KYPCHUB).

2 TekcT nokyMeHTOB Ha Oymare ¢popmara A4(210 x 297 MUIITUMETPOB) PEKOMEHIOBAHO I1€4YaTaTh
yepe3 1-1,5 mexxcTpounoro nntepsana, a popmata AS5(148 x 210 MmumuMeTpoB) - uepes 1
MEXCTPOYHBIN HHTEPBAJL.

3. JIOKyMeHTBI JIOJDKHBI HIMETh TaKHe T0JIs He MeHee, MM: JieBoe - 20; mpaBoe - 10; BepxHee - 20
HIKHee - 20

4. PekBU3UTHI TOKYMEHTa (KpOME TEKCTa), KOTOPbIE COCTOAT U3 HECKOJIBKUX CTPOK, M€YaTAIOTCS
yepe3 1 mexxcTpouHblii nHTepBai. CocTaBHbIE YAaCTH PEKBU3UTOB «AapecaTy, «I pud
yTBepxkAeHUs», «['pud cormacoBaHus» OTAENAIOTCS OAUH OT Ipyroro yepes 1,5 MeXCTpOYHOro
MHTEpBaJa.

5. PekBU3UTHI JOKYMEHTA OTAEIAIOTCA OAUH OT Ipyroro yepes 1,5-3 MeXCTpOUHBIX HHTEPBAJIOB.
6. Ha3Banue Bua JOKyMeHTa rneyaraercst 00JbIIUMHU OyKBaMH.



7. PacummgpoBsiBaHue MoANUCH B pekBu3uTe «lloanucey» nedaraercs Ha ypoBHE MOCIEIHEH CTPOKU
Ha3BaHUs JOJIKHOCTH.

8. He nenaercs oTCTyIUIEHHS OT TPAHUILIBI JIEBOTO MOJIS 1711 peKBU3UTOB «JlaTta JOKyMeHTa,
«3arnaBue K TEKCTy JOKyMeHTay, «TekcT» (6e3 ad3aieB), «OTMETKa O HATUYHUU JOTIOJTHEHU,
«DamMuIus UCTIOIHUTENS U HOMEP €ro Teiae(oHay, HAMMEHOBAHUS JIOJKHOCTH B PEKBH3UTAX
«ITonmuce» u «I'pud cormacoBanusy», 3aBepurtenbHoit noanucu «BEPHOy, «kKOITUS BEPHA»,
taxoke cioB «CJIVIIHAJINy, «BBICTYIIWUIIN», «PELLINIIN, «ITOCTAHOBWJIN,
«ITPUKA3BIBAIO.

9. Ilpu HaNMMYUU HECKOJIBKUX TPU(OB YTBEPKACHUS U COTIIACOBAHUS OHU PAa3MEIIAIOTCS Ha OJTHOM
YPOBHE BEpTUKAIBHBIMH cTpoKaMH. [IepBbIii Tpud - OT rpaHUIIBI JIEBOTO IMOJIS; BTOpOH - uepes 104
MUJUTUMETPA OT TPAHHULIBI JIEBOTO MOJIS.

10. Bo Bpems ohopMIiieHHsI JOKYMEHTOB Ha JIBYX U OOJIbIIE€ CTPAHHUIIAX BTOPAsk M MOCIEAYIOIINE
CTpaHULbI TOJKHBI OBITH IPOHYMepOoBaHbl. HoMepa cTpaHull cTaBATCS OCEPEINHE BEPXHETO OIS
nucta apabckumu nudpamu 0e3 yKkazaHus CjI0Ba «CTpaHUIA» U 3HAKOB npenuHanuil. [lepBas
CTpaHULa HE HyMEpYyeTCsl.

11. TekcTbl TOKYMEHTOB [TOCTOSIHHOTO XpaHEHHUs [1€4aTal0TCs Ha OJTHOM CTOPOHE JIUCTA.
JIOKyMEHTBI CO CPOKOM XpaHEHHs 10 5 JIeT MOKHO TleuaTaTh Ha JTUIEBOM 1 00paTHOI cTOpoHE
JUCTA.

Ipuioxkenune Ne2
K ITonoxenuto o 1e10nponu3BOICTBE U HOMEHKJIATYPE JIE€JT B IIKOJIE

Dopmbl 0J1AHKOB
1. [IpogosibHOE pa3MelieHHe PEKBU3UTOB
MyHunumnagpHoe Or0KeTHOE 00111e00pa3oBaTeNbHOE YUPEKIEHHE OCHOBHAS 00pa3oBaTeIbHas
mrkosa Ne66 x.EBceeBckoro

yin.konbHas , a.11
Teit: 3(652) 32-48-40, e-mail: shirokoel 1 (@mail.ru, UHH 9109009625, OI'PH 1159102022749

2. YrioBoe pa3melieHe peKBU3UTOB
MynumunansHoe OroKeTHOe 00111e00pa3oBaTeibHOE YUpEKICHIE OCHOBHAS 00pa3oBaTeIbHas
mkona Ne66 x.EBceeBckoroyn.Illkonbnas , 1.11

yi. Jlenuna , .11, c. llupokoe, Cumpepononbekuii paiion, PK, 297510
Ten: 3(652) 32-48-40, e-mail: shirokoel l@mail.ru, UHH 9109009625, OT'PH 1159102022749

Ipunoxenue 3
K IlomoxxeHuro o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATyp¢C ACJI B IIIKOJIC

IIpumepHBbIH epeyeHb
AOKYMEHTOB, KOTOpPble YTBEP:KIAI0TCS C NPOCTABJIeHHeM Ipuda yTBepKIeHust



10.

11.

12.
13.

14.
15.

16.
17.
18.
19.
20.
21.

AKTBHI (IPOBEPOK U PEBHU3UH, MPHEMa 3aKOHUYEHHBIX CTPOUTEIHECTBOM 00OBEKTOB, 000PYIOBAHUS;
CIIUCaHMs; SKCIIEPTU3bI; MIepeaayu Aes; JIUKBUAAINYA OpTraHU3aIuil).

Homenknarypa gen.

JloroBops! (0 TPOU3BOJCTBE padOT, MATEPUATHHO-TEXHUIECKOM CHAOKEHUH, apeH/Ie IOMEIICHU;
0 MOCTaBKaX, HAYYHO-TEXHUYECKOM COTPYIHUYECTBE H T. II.).

3ananus (Ha MPOEKTUPOBAHUE 0OBEKTOB, TEXHUYECKUX COOPYKEHHM, KalUTaIbHOE CTPOUTENIbCTBO;
Ha MPOBEACHNUE HAYYHO-UCCIIEeI0BATEIbCKUX, TPOEKTHO-KOHCTPYKTOPCKUX U TEXHOJIOTMYECKUX
paboT; TEXHUYECKUE U T. 11.).

3asiBkU (Ha 000pyI0BaHKE, TIOTIOTHEHUE YyUeOHO-MaTeprUaIbHOU 0a3bl U T. 1I.).

WucTtpykuuu (nmpaBuia) (IOKHOCTHBIE; O BEICHUH JI€JIONPOU3BOJICTBA; IO TEXHUKE 0€30MacHOCTH;
BHYTPEHHETO TPYI0BOTO pactopsiaKa u T. 1.).

Hopwmatussl (pacxoia ChIpbsi, MAaTEPUAIOB, JIEKTPOIHEPTUN; TEXHOJIOTHUECKOTO MPOCKTUPOBAHUS;
YHUCICHHOCTU PaOOTHHUKOB U T. 1.).

OTueTs! (0 MPOU3BOACTBEHHOM 1€ATEIHbHOCTH, KOMaHIUPOBKAX U T. 1.).

Onucu aen.

[Tepeunu (paOOTHUKOB C HCHOPMHUPOBAHHBIM Pab0OYUM JHEM; pAOOTHUKOB OCBOOOKIECHHBIX OT
MIPOXOXKIACHHSI IEPBUYHBIX, TOBTOPHBIX HHCTPYKTAXKEH Ha pabodyeM MecTe | T. 1.).

[Tnans! (romoBoii, padbotel MO, THEBHUK KIIACCHOTO PYKOBOAMTENS, MEPOTIPUSATUH, METOAMYECKUX
HEJEeNb U T. 11.).

[IpaBuia BHyTPEHHETO TPYIOBOTO pacopsiika 00meo0pa3oBaTeIbHOTO YUPESKICHNUS.
[Tporpammel (0Opa3zoBaTesIbHbBIE IPOrPaMMBbl, paboUuue NPOrpamMmbl, IEPCIEKTUBHOIO Pa3BUTHS,
POBEJCHUS padOT U MEPONPUATUH U T. 1.).

Pacniucanue 3aHsTHI.

YcTaBbl, MoI0KEHUS (0 TPEMUPOBAHKH; O CUCTEME OILIATHI TPYAA, O pa3paboTKe TOKHOCTHBIX
MHCTPYKUUH U T. 11.).

I'paduku (romoBOM KaneH apHbIN yueOHbIH rpaduk, rpaduku padoThHI U T.1I.)

Cwmersl (pacxon10B Ha cofepxanue OY; Ha KalluTalbHOE CTPOUTEIHCTBO U T. II.).

KosmekTuBHbIN 10TOBOP.

[IITaTHBIC pacUCcaHUs U U3MEHEHUS K HUM.

Tapudubie cTaBku.

@DopMbl YHUPHUITUPOBAHHBIX TOKYMEHTOB.

IIpunoxenne 4

K ITomoxeHuto o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATypE ACJI B IIIKOJIC

COI'ZTACOBAHO
Jupexrop MBOY OOII Ne66

[Hoanuce C.K. JIunonesuuyc
01.01.2021

COI'JTACOBAHO
[pencenaTtens ynpapisioIIero copera
MBOY OOII Ne66

IHognucy M.B. IBanoB
01.01.2021

COT'JIACOBAHO
[TpoTokoun 3acenanus nmpodroma
01.01.2021 Nel
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IIpuioxkenue 5
K IlomoxxeHuio o ACJIOMPOU3BOACTBE U
HOMCHKIJIATypE €I B IIKOJIC

IIpumepHBbIii IepeyeHb JOKYMEHTOB, HA KOTOPBIX cTaBUTCA neyatb OY

[IIratHble pacnycaHUsl U U3BMEHEHUS K HUM
CrnyxeOHble yIOCTOBEPEHUS

IloueTHbIE TPaMOTBI

birarogapcTBeHHBIE MUCHMA

Harpanzblie nuctsl

JloroBopsl U corjanieHus

JloBepeHHOCTH

KomanaupoBoUHBIE y10CTOBEPEHUS
ApXUBHBIE CIPABKU U APYTHE CIIPABKU

10 AKTBI O BBITIOJIHEHHH PadboT

11.TapanTuiinbie nucbMa

12.B TpyIOBBIX KHUKKAX

13. JlokyMeHTax, 3aBepeHUE KOTOPBIX MeYaThi0 MPEyCMOTPEHO ClIeINaIbHbIMU HOPMATUBHBIMH

aKTaMH

14. byxranrepckue, GUHAHCOBBIE TOKYMEHTHI

IIpunoxeHue 6
K Ilonoxxenuro o JACJIOIIPOU3BOACTBE U
HOMCHKJIATYpE ACJI B IKOJIC

®opma KypHAJIA perucTPALMM BXOAALIECH JOKYMEHTAlUH
Jara nomydyenus
[TopsnkoBbIl HOMEP
KoppecnonneHt, nata, HHIEKC NOCTYIUBILIErO JOKYMEHTA
Kpatkoe conepxanue
Komy HanpaBieH TOKyMEHT
Pocmiuce o nonmydyenuu

Ipunoxenue 7
K IomoxxeHuro o ACJIOMPONU3BOJACTBE U
HOMCHKIJIATyp€ €I B IIKOJIC

DopMa KypHAJIA PerucTPALMH UCXOAS e JOKYMEHTAlluU

n/m
Jara
OTIIPaBKHU
W3 xakoro oraena
Kparkoe conepxanue
Anpecar
B xakoe nei10 moammTo

Hpuiaoxenue 8
K [loy10’)keHHI0 O AETONPON3BOJCTBE U
HOMCHKJIATyp¢C ACJI B IIKOJIC



Hepeqeﬂb AOKYMEHTOB, HE MOMJICKAIIUX PEruCcTpauu

. Texunueckue 3ajjaHusi HA KOMaHAUPOBAHHE CIIEUATNCTOB U CMETHI 10 KOMaHIUPOBAHHUIO.
. I'paduxu, HapsA b1, 3asBKU, pa3HAPSIKU.

. PexnamHubIe n3BeneHus, MIaKaThl, IPOrpaMMbl COBEIAHUH, KOH(EPEHITHIA.

. TexHuueckue yciaoBHsL.

. Cuera Ha o1uIaTy MaTepHallbHbIX IEHHOCTEH.

. [To3npaBuTenbHBIE MUCHMA.

. [IpurnacurensHble OUIIETHI

. [TevyaTHblie n3gaHU (KHUTH, )KYpPHAIIBI, OFOJUICTCHH).

. Koppecnonnennus, anpecoBannas paOOTHUKAM YUPEXKJACHUS C TOMETKON «JTMYHO.

O 00 1 N D AW —

Hpuioxenue 9
K Ilonoxkenuto o JACJIOIIPONU3BOACTBE U
HOMCHKIJIATYpPEC ACJI B IIKOJIC

Oo0pa3en npuka3oB

YIPABJIEHUE OBPA30BAHUA A IMUHUCTPALIMN
MYHHUIUITAJIBHOI'O OBPA3OBAHUSA

KPBIMCKHUM PAMMOH

MyHununajibHoe 0101KeTHOe 00111e00pa3oBaTeIbHOE YUpPeKIeHue

OCHOBHasi 001eo0pa3oBaTesibHas MKoJIa Ne 66 xyropa EBceeBckoro MyHMIMIIAJIbHOTO
o0pasoBanust KpbiMckuii paiion

IIPUKA3
Ot 01.01.2021 x. EBceeBckuit Ne Ol-o1

O nasnauenuu 1uya, OMEEMCMEECHHO020 3a 6e0eHUe yuema oemei
U HOOPOCMKO8 WKOJIbHO20 803pacma
PexBusut npukasa
[Tpumep odopmiienus

[Ipumeuanue
Jlata
01.01.2021
CraBsT 0€3 OTCTYIUIEHUS OT JIEBOTO Kpasl.
Perucrpanuonssiii Homep
Ne 01-o71 (ocHOBHBIE BOITPOCHI)
Ne 01-k (kampbi)
CraBat HanpOoTUB pekBU3NTa «JlaTa» pa3meniaercs no nNpaBoMy Kparo
3aroiaoBok
O naznauenuu 1uya, OMEEeMCMEEHH020 3a éedenue yuema oemeii u ROOPOCHKO8 WIKOAbHO20
6o3pacma
Pazmemaror [IOCEPEJIMHE sxupubiM 1 KypcuBHBIM ipudTOoM. B KOHIIE TOUKA HE CTAaBUTCS
Tekcr nokymenTa



KoHcTaTtupyromas yactb
B coorBercrBHH. ...

C a063arma (OTCTYH OT JIEBOTO Kpasi Ha 1¢M), MPOITYCK OJTHOM CTPOYKU CBEPXY OT TAOJHIIBI Ia0JI0HA.
B koHIIe TOuKa HEe CTaBUTCA
PacnopsiaurensHas yacthb

INPUKA3BIBAIO:

Hauwnnaercs co cnoB «[IPUKA3BIBAIO», GonbimmMu OykBamHu, KUPHBIM mpH(TOM, O3 KaBBIYEK,
0e3 oTCcTyma OT JIEBOTo Kpas. BBepxy U BHM3Y IPOIYCK CTPOUKU. B KoHIe 1BoeTOUnE.
Cpoxu BBITIOTHEHUS

1o 22.03.2017
¢ 12 mo 15 mapra 2021
Cpok - 14.03.2021
CpoKM UCTIOIHEHUS NPUKa3a BBIHOCUTH 110 PAaBOMY Kparo 06€3 OTCTyIa Ha CIEIYIOLIYI0 CTPOKY.
[IyHKTBI paciopsauTEIbHON YacTh

2. YTBepauTh..
2.1. Ilonoxenwue..
(mpunoxenue Ne 1)

Hywmepytorcs apaOckumu mudpamu. B kaxom myHKTe onpenensitoTes UCIOIHUTENN U CPOKU
ucnonHenus. [IyHkTel popmynupyroTcs B puKasbiBaoiei ¢opMe oT NepBOro Julia.
Kaxnplif myHKT HaunHaeTcs 6e3 OTCTyIa OT JIEBOTO Kpasi.

ITocnenHuii MyHKT
3. KoHTpOIIb 32 UCTIOJTHEHUEM ITpHKa3a OCTABIISIO 3a COOOH
4. KoHTpOJIb 32 UCIIOJHEHNEM NIPUKa3a BO3JIOKUTh HA 3aMECTUTENIS AUPEKTOPA IO yueOHO-
BOCIIUTATENbHON paboTe ....

OxoHuYaHHue IIpruKasa

«Jlupektop» ¢ 1eBoro Kpas
«M1.0.® » ¢ mpaBoro kpast
be3 orcryna ot neBoro kpast
Kaxxnp1it HOBBIN NHCT IS O3HAKOMJICHUS HAUMHAETCS C
C mpukazom ot 01.01.2021 Ne 01-01 03HAKOMITIEHBI:

JIupexTop HIKOIBI C.K.JIunoneBuuyc

C npukazom ot 01.01.2021 Ne 27-0
O3HAKOMJICHBI:



A.B. T'opGanb

nara

TpebdoBanus k 0popMIICHHIO TPUKA30B 110 KA/IPOBBLIM BOIIPOCAM
K kazpoBbIM NprKa3aM OTHOCSTCS:
. IIpuem, yBonbHEHHUE, IEPEBOJ,
. ATTecTanusl, NOBbILIEHNE KBATU(UKALIMH
. CraxxupoBka
. I3MeHeHns TaHHBIX
. Harpaxxnenue, BeiroBopa
. Omtata tpyzaa: Tapudukanus, Haa0aBKH, A0IJIAThI, MaTepUaJIbHAs IOMOLIb
. Bce Bupl oTIycKOB
. KomanaupoBku (kpome TeX, KOTOpPBIE CBA3aHbI C YHALIUMUCH)
. llITaTHOE pacnucaHue.

O 0 1 N D B~ WIN —

YIIPABJIEHUE OBPA30BAHUA AJIMUHUCTPALIUN
MYHUINITAJIBHOI'O OBPA30OBAHUSA

KPBIMCKHU PAMOH

MyHununajbHoe 010/1:KeTHOe 0011e00pa3oBaTeIbHOE yUpesKaeHne

OCHOBHAs 001e00pa3oBaTe/ibHAasl MK0Ja Ne 66 xyTopa EBceeBCKOro MyHHIIUNIATBHOT0 00Pa30BaHUsl
KpbiMckuii paiion

IIPUKA3
01.01.2021 x. EBceeBcknii Ne 01-x
O nanoxcenuu OUCUUNIUHAPHOZ20 83bICKAHUA
NuauBuayaabHble KaApOBbIe NPUKA3BI:
3aroJI0BoK
O nanox)cenuu OUCYUNIUHAPHO20 83bICKAHUA
Koucratupyromas 4actb

B cooTtBeTcTBHM C......

KoHcratupyromnias 4actb B IpUKa3e Mo KaapaMm MOKET OTCYTCTBOBATb.
PacnopsiautensHas yacth

ITPUKA3BIBAIO:



1. HWsanogoii ['anune IleTpoBHE ...00BIBUTH BBITOBOD 34....

Hauunaercs co cnoB «[IPUKA3BIBAIO», Gonbminvu OykBamu, >KUPHBIM mpU(TOM, O€3 KaBbIUEK,
0e3 oTCcTyIa OT JIEBOT0 Kpas. BBepXy U BHU3Y MPOMYCK CTPOUYKHU. B KOHIIE TBOETOUHE.

Jlanp1iie IponMCHBIMU MaJIbIMU OYKBaMH YKa3bIBaeTCsl (paMuiIHsi pabOTHHUKA, UMsI, OTIYECTBO U
TEKCT MpHKa3a

B kax1oM IyHKTE NpHKa3a yKa3bIBaeTCsl OCHOBAHUE JUISI €r0 M31aHus (3asiBlIeHHE PaOOTHHUKA,
JOKJIaTHAS 3aMUCKa, PEIICHHE aTTECTAIIMOHHOW KOMUCCHH H T.J1.)

OxoHUaHKE MTPHUKa3a

«/Iupextop» ¢ neBoro kpas

«1.0.D» c mpaBoro kpas

bes orcryna ot neBoro kpas

KaxnpIii HOBBINM JIUCT 19 O3HAKOMJICHUS HAYMHAETCS C
C npukazom ot 01.01.2021 Ne 01-x 03HaKOMJICHBI:
CornacoBanue

COI''TACOBAHO:
[Tpencenarens npodcor3HOro KOMUTETA
A.B. T'op6ans.

IIpuioxenue 10
K IlomoxeHuro o ACJIOMMPOU3BOACTBE U
HOMCHKIJIATYPEC ACJI B IIKOJIC

OOpa3sen KHUI'M perucTpaluy NPUKa3oB

pHUKa3a
Jlata ero peructpanuu
3aroiaoBoK
(kpaTkoe coJiep>kaHue)
OTBETCTBEHHBIC
CpoxH UCTIOTHEHUS
OtMmeTka 00 UCTIOJTHEHUU

Ipunoxenue 11
K Ilomoxxkenuto o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATyp€E €I B IIKOJIC

Oo0pa3zen pacnopsikeHust

YIIPABJIEHUE OBPA30OBAHUA AJIMUHNUCTPALINN
MVYHULIUITAJIBHOI'O OBPA3OBAHUA

KPLIMCKUM PAMOH

MyHunumnaipHOe OF0IKETHOE 0011e00pa30BaTeIbHOE YUPEKICHUE



OoCHOBHas o0meodpazoBarenbHast mkojia Ne 66 xyropa EBceeBCKOro MyHHUITUTIATEHOTO
obpasoBanus KpeiMckuii paiion

PACITIOPSI’)KEHUE
30.01.2021 x.EBceeBckuii Ne 14-p
B cooTBeTcTBUU C IIIaHOM BOCTIMTATENILHON Pa0OTHI KJacca. .......

Hupekrop C.K.JIunonesnuyc.

Ipuioxkenue 12
K [TonoxeHnro o eI0nponu3BOICTBE U
HOMEHKJIAType JIeJI B IIKOJIe
OO0pa3sen KHUTH PErUCTPAINMH PACTIOPSIKeHH
/Tt
Jlata ero perucrparuu,
Kto
MO/ CA
OtMeTka 00 UCTIOJIHEHUH
3aronoBoK ( KpaTKOE COAEepkKaHHE)

IIpuioxkenue 13
K IlomoxeHuro o ACJIOMMPOU3BOACTBE U
HOMEHKJIAType JeJI B LIKOJIE

Oo0pa3zen opopmiieHHsI POTOKOIA
[TpoToKoIbI TeYaTaroTCs Ha OJIAHKE LITKOJIBI

BerynutensHast yacth
MMPOTOKOJI
BonbmMu 6ykBaMu KUPHBIM HIPUGTOM HOCEPEUHE

3ace0anus neoazouiecKozo coeema
[Tocepenune, Ha CIEAYIONMIEH CTPOKE, MOTYKUPHBIM KYPCHBOM, TIOJJYEPKHYTHIM B OJIHY CTPOUKY, C
MaJIeHbKOM OYKBBI

08.01.2021
JlaTa nmpotokoua - 310 ata ero nposeneHus. CTaBaT 6€3 OTCTYIJIEHUS OT JIEBOTO Kpasi.

Ne 02
BripaBHUBAIOT 1O NMPaBOMY Kparo.

X.EBceesckuii (ITocepenute)

[MPEACEIATEJIb — Ilepmunosa H.C.

CEKPETAPD —I'oposa JLE.

[MPUCYTCTBVYIOLIUE: 26 yenosek

(mpunoxenne Nel)

be3 orcTynieHui OT JI€BOM YaCTH, MIPOMYCK OJHOM CTPOUKHU CBEPXY

Jo 10 yenoBek yka3bIBaTh B IPOTOKOJI€E B asipaBuTHOM mopsiike @.M.0. 6e3 1omKHOCTEH,
npurnamensusie @.N.0. U 101KHOCTh

Bbonse 15- npunoxenue 1



P

IToBecTka quA:

O BBINIOJIHEHUH PELIECHUs IEJarOru4eckoro copera ot Ne

Hoxmamuuk Makaposa H.C., nupexTop

2. O npoBenenuu ['MA

Hoxnaguuk C.B.HukoHOBa, 3aMecTUTENH AUPEKTOPA MO YIEOHO-BOCIIUTATEIILHON paboTe
be3 orcTynenuii oT JIeBOM 4acTH, POIIYCK OJHOM CTPOYKH CBEPXY.

be3 orctyruenuii oT neBoro kpast u Hymepanus. Hymepanus apadckumu nuudpamu.
[ToBectka Gopmupyercs ¢ npemiora «O..»

OcHOBHas 4acTh

1. CJIVIIAJIA:

MaxkapoBy H.C. (kpaTkoe comepxaHue uiin) — TEKCT HHPOPMAIIH MIPUIIaraeTcs

BBICTYIINJIU:
®.1.0., 10IKHOCTD, (B UMEHUTEILHOM Ma/IeKe) TEKCT OT TPETHETO JIUIA

PEHINJIN:
1.1.
1.2.

2. CJIVIOAJIA:

Bonbuinmu 6ykBamu 6€3 0TCTyIa OT rPaHUIIbI

®.1.0. 6e3 orcTynoB ot rpanulibl. (6e3 nowkHocTr) @.M.0. HOBOTO JOKIAA9MKa C HOBOW CTPOYKH.
TekcT B TpeTheM JIUIIE e/1.9Hca.

Ecnu umeeTcst TEKCT ToKIIaza, mocie GaMuIng TOKIaq9nuKa AeJaeTcss oTMeTKa: (1excm doknada
npunazaemcsi).

IIpomyck 0JHOM CTPOUKHU.

be3 orctynos ot rpanuisl @HO ¢ 101KHOCTBIO.

IIpomyck 0JHOM CTPOUKH.

be3 oTcTynoB OT rpaHUIb.
[Iponyck 0J1HOM CTPOYKH.

3aKIounTeIbHAs YacTh

ITpencenarens PO

Cekperapr PO

[ToanuchIBaOT TOJBKO MpeICeNaTeNb U CEKPETAPh
noikHOCTh cieBa, PO cnpasa

YIIPABJIEHME ObPA30OBAHUA AIMUHUCTPALIMN
MVYHULIMITAJIBHOI'O OBPA3OBAHUA

KPBIMCKUI PAVOH

MyHuunansHoe 010 PKeTHOE 0011e00pa3oBaTeIbHOE YUPEIKICHHIE

OocHOBHas1 001eoOpa3oBarenbHas mkojia Ne 66 xyropa EBceeBckoro MyHUIIMIIaIBLHOTO 00pa30BaHUS
Kpbimckuii pailon

IMPOTOKO.I
3ace0anusn neoazo2uvecKozo cogema



30.08. 2020

X. EBceesckuii Ne 01
[MPEACEIATEJIb — ®UO (6e3 A0MKHOCTH )
CEKPETAPbB — ®HO (6e3 101mKHOCTH)
I[MPUCYTCTBYIOHIUE: no 15 ®UO 6e3 gomxHOCTH, TTocie 15 — npunoxenue 1

IToBecTka qHS:
1.
(Hoxnamunk ®UO, 10KHOCTD)

1. CJIYLIAJIN:
@UO....(6e3 JOIKHOCTH)

BBICTVYIINJINA:
®UO, 10IKHOCTS,.....

PEIINJIN:
1.1......
[Ipencenarens
MO/IMHCH)
(pactmmdpoBKa MOAMKUCH)
Cexkpertapb

(moamuce)

(pacumdpoBKa MOAMHUCH)

Ipuiaoxkenue 14
K ITomoxeHnuto o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATYp€ €I B IKOJIC

OOpa3zen KHUI'M perucTpanuy NPoOTOKOJIa

MPOTOKOJIA
Jara ero perucrpauuu
IloBecTka qHA
OTMeTKa O BBIIOJIHEHUU

Ipuiaoxkenue 15
K IlomoxxeHuto o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATyp€ €I B IIKOJIC

Oo0pa3zen opopmiieHHs1 BHIMUCKH W3 TPOTOKOJIA

YIIPABJIEHUE OBPA30OBAHUA AJIMUHUCTPALINN

MVYHUILIUITAJIBHOI'O OGPA3OBAHUSA



KPBIMCKUI PAOH
MynununanbHoe 010/pPKeTHOE 00111e00pa3oBaTebHOE YUPEIKICHUE

OCHOBHas 00meoOpa3oBarenbHas mkoaa Ne 66 xyropa EBceeBCKOro MyHUITUITATIBHOTO
oOpazoBanus KpeiMckuii paiioH

BBIIIUCKA U3 ITPOTOKOJIA 3ACEJAHUSA
MNEJATOI'HYECKOI'O COBETA
00.00.2017 N 00
X.EBceeBckuit
[TOBECTKA JIHA:
2. YTBepxKIaeHUE MporpaMMBbl 10 BocruTaHuto "...".
Hoxnaguuk C.B.HukonoBa
2. CJIYIIAJIA:

C.B.HukoHoBa 03HakoMmIIa WICHOB MEAArornuyeckoro COBETa ¢ mporpaMMoi 1o BocnuTanuio "...".

PELIJIN:
2.1. PekomennoBats nporpammy "...".

IIpusioxenue 16
K IlomoxeHuro o ACJIOIMPOU3BOACTBE U
HOMCHKIJIATYPEC ACJI B LIKOJIC

Oo0pa3sen ciy:ke0HBIX M CEM
CrnyxeOHble TMChbMa COCTAaBIISIFOTCS C 11EIbI0 0OMeHa HHpOpMaIUeil U COCTOAT U3 ABYX YacTeil:
I[TepBast yacTh — MpUYKMHA, OCHOBAHHE WJIM 0OOCHOBAHKE COCTABIEHHS ITUChMa
Bropas yacTb- BBIBO/IBI, IPETIOKEHUS, UTOTH
TekcT uznaraercs OT MePBOTO JIUIA MHOYKECTBEHHOTO YHCTIa

Tunsl cry)keOHBIX TUCEM:

1.ConpoBoauTenbHOE MUCHMO

CocraBinsercss BMECTE C OTBETaMH O BBITIOJIHEHHUH 337124, BHITTOJIHEHUH MOPYUYEHUN BBITIIECTOSIIINX
OpraHu3aIiii, OTBETHI Ha 3aMPOCHI

2. XomaTtalicTBa

3. IlpencraBnenue

4. JloknaaHas.

[ITab10HBI TOKYMEHTOB

1. JIOKyMEHT HaIpaBJISIETCA COTPYAHUKY YUPEKICHUS.
YupexaeHue - B IMEHUTEIIbHOM Tajiexe. JloJKHOCTh B JaTEIbHOM.

VIIPABJIEHUE OBPA30OBAHMA AIMWHUCTPALIMA
MYHULIMITAJIBHOI'O OBPA3OBAHUA

KPBIMCKUI PAVIOH

MynurunanpHoe 010KeTHOS 00111e00pa3oBaTeILHOE YIPEKICHIE



ocHOBHas1 001meoOpa3oBarenbHas mkoia Ne 66 xyropa EBceeBckOro MyHHIIUITAIBLHOTO 00pa30BaHUS
KpriMckuii paiion

Ot 16.10.2017r Ne 437/01-20

Ha Ne 01-20/2225 o1 06.10.2017r

YnpasneHnue o0pa3oBaHUs

aJIMUHUCTpAILUU

Kpsimckoro paitona

HUHCIIEKTOPY-METOIUCTY

bonmaps E.H.

2. IOKyMEHT HarpapisieTCcs] Ha4albHUKY ( WM €T0 3aMYy) YUPEKICHUS.
VYupexieHne BXOAUT B COCTaB HAMMEHOBAHUS JJOJKHOCTH.

Bce B narenpHOM majexe.

YIIPABJIEHUE OBPA30BAHUA AJIMUHUCTPALIUN
MYHUINITAJIBHOI'O OBPA30OBAHUS

KPBIMCKHUU PAMOH

MyHuIMnaibHOe 010/PKeTHOE 00111e00pa30BaTe/IbHOC YUPEIKICHHUE

OCHOBHas o0meoOpazoBarenbHast mkoia Ne 66 xyropa EBceeBckoro MyHUIIMIIanbHOTo 00pa3oBaHUs
Kprimckwii paiion

Ot 16.10.2017r Ne 437/01-20
Ha Ne 01-20/2225 o1 06.10.2017r

HavanbHuky ynpasieHus

0o0pa3oBaHMs aIMUHUCTPALIUN

Kpbimckoro paiiona

Konraesckoit B.B..

3. JIoOKyMEeHT HampaBJIsIeTCsl YUPEXKICHUIO 0€3 yKa3aHUsl TOHKHOCTHOTO JIUIa
Bce B uMeHUTEILHOM HaaeKe



VYnpasnenne 00pa3oBaHUEM aJIMHHUCTPALIUH

MYHHULIMIAIBHOTO 00pa3zoBaHus KpbIMcKuii paiioH

MYHUIUITAJIBHOE BIOJ’KETHOE OBINEOBPA3OBATEJIBHOE YUPEXKIEHUE
OCHOBHASA OBIIEOBPA30OBATEJIBHASI HIKOJIA Ne 66

XYTOPA EBCEEBCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHNS KPBIMCKUI PAVIOH

353334. KpacHomapckuii kpaif, KpeiMckuii paiios,

x.EBceeBckuii, yn.llIkonpHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

or 27.08.2020r. Ne 151

Ha No oT

Ot 16.10.2017r Ne 437/01-20

Ha Ne 01-20/2225 ot 06.10.2017r

VYnpasienue oOpa3BaHus
AJMUHUCTpalUU MyHULIMNanbHOE oOpa3oBanust KpbiMckuil paiioH.
4. JIOKyMEHT a/ipecyeTcsi HECKOJIbKUM YUPEXKACHUIM

He 6onem 4 agpecaroB
VYnparneHue 06pa3oBaHUEeM aIMHHUCTPALIUH

MYHHUIHIIATEHOTO 00pa3oBanus KpeMckuii paiion
MYHULUUINIAJBHOE BIOAKETHOE OBIIIEOBPA3OBATEJIBHOE YUPEKJIEHUE
OCHOBHAS OBHIEOBPA30OBATEJIBHAS LIKOJIA Ne 66
XYTOPA EBCEEBCKOI'O MYHHIIMIIAJIBHOT'O OBPA3OBAHM S KPBIMCKUI PAIOH
353334. KpacHonmapckuii kpaii, KpeiMckuii paiioH,
x.EBceeBckuii, yn.lllkonbHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

or_27.08.2020r. Ne 151

Ha Neo oT

Ot 16.10.2017r Ne 437/01-20

Ha Ne 01-20/2225 ot 06.10.2017r

VYrnpasnenue oopa3BaHus
aIMUHHUCTpaLUU



Cumbeponoasckoro paiioHa

[II1poKOBCKOMY CEIILCKOMY COBETY

5. JoxkymeHT HanpasisieTcs ¢puzundeckomy jauiy PO B IMEHUTETHFHOM Maieke
YnpasneHue o6pa3oBaHMeM agMUHUCTPALLIUKM MYHULMNAAbHOTO 06pa3oBaHua KpbIMCKMiA paiioH

MYHUIUMIIAJIBHOE BIOJKETHOE OBLIEOBPA30OBATEJIbBHOE YUYPEKJIEHUE
OCHOBHASA OBIIEOBPA30BATEJIBHASI ITIKOJIA Ne 66
XYTOPA EBCEEBCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHN KPBIMCKUI PAVIOH
353334. KpacHomapckuii kpait, Kpeimckuii paitoH,
x.EBceeBckuii, yn.llIkonpHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

0T_27.08.2020r. Ne 151

Ha Ne oT

Ot 06.10.2016r Ne 437/01-20

Ha Ne 01-20/2225 o1 16.10.2016r

I'onuapyk Anekcauap Cepreesuu
yi. CypukoBa, nom 3a,. kB 1,

IIpuioxenue 17
K ITomoxxeHnuro o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATypE ACJI B IIIKOJIC

Oobpa3zen opopmiieHNsI CIPABKHU

VYnpasnenne o0pa3zoBaHUEM aIMHHUCTPALIIH

MYHHUITUITAJBHOTO 00pa3oBaHus KpeIMckuii palioH

MYHUIIUTTAJIBHOE BIOAKETHOE OBIIEOBPA3OBATEJIBHOE YUYPEX/JEHUE
OCHOBHASI OBHIEOBPA3OBATEJIBHASA HIKOJIA Ne 66

XYTOPA EBCEEBCKOI'O MYHULIUITAJIBHOT'O OBPA30OBAHU S KPBIMCKHIA PAMOH

353334. KpacHomapckuii kpaid, Kpeimckuii paiioH,

x.EBceeBckuii, yn.lllkonpHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

ot _27.08.2020 . Ne 151

Ha Ne oT




3acjymana Ha COBEIIAHUM MPHU THPEKTOpe
Ot 05.11.2016 Ne04

CITPABKA Ne06
0 NpoBepKe HCYPHAN08 PecUCMPAUUU UHCMPYKMAdicell

JHara: 28.10.2017
X.EBceeBcKUI.
CocraBJjiena:

3am. nupekropa no YBP
Bunorpagos P.A.

O3HaKOMJIECHBI:
Maii6opona A.JI.

Jarta

Jara

IIpunoxenue 18
K IomoxxeHuro o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATYpE ACJI B IIIKOJIC

Oo0pa3en perucrpanuu CipaBoK

CIPaBKHU
[ara ee peructpaunn
3arosioBOK (KpaTKoe CofiepKaHHe)
OTmeTka 00 MCTIOIHEHUH

IIpunoxenue 19
K IlomoxxeHuro o ACIJIOMPONU3BOJACTBE U
HOMCHKIJIATyp€ JACJI B IIKOJIC

Oo0pa3en 3JIEKTPOHHOTI'0 MUCbMA



VYnpasnenne 00pa3oBaHUEM aJIMHHUCTPALIUH

MYHHIHUNAIBHOTO 00pa3oBanus KpeiMckuii paiion

MYHUIUIIAJIBHOE BIOJKETHOE OBIHIEOBPA30OBATEJIbBHOE YUYPEKJIEHUE
OCHOBHASA OBIIEOBPA30OBATEJIBHASI HIKOJIA Ne 66

XYTOPA EBCEEBCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHNS KPBIMCKUI PAVIOH

353334. KpacHomapckuii kpaif, KpeiMckuii paiios,

x.EBceeBckuii, yn.llIkonpHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

or 27.08.2020r. Ne 151

Ha No oT

IMMCbMO

30.08.2017

X. EBceesckuii.Ne 147
OTYET o0 05.09.2017

KaaccHbIM PYKOBOAMTECJIAM

Jupekrop
C.K. JIunoneBuuyc

Ipuioxenue 20

K IlonoxxeHuro o ACJIOMPONU3BOACTBE U
HOMCHKIJIATyp€ €JI B IIIKOJIC

OO0pazen perncTpanyu 3J1eKTPOHHBIX THCEM

nMcbMa
Jlara perucrpauuu
3aroioBOK
(kpaTkoe cosiepKaHue)
Kontpons




ITonoxeHuro 0 AeIopOU3BOICTBE U
HOMEHKJIAType JIeJ B IIKOJIE Ipunoxenue 21k

«YTBEPXJIEHO»

Jupekrop
C.K. JlunoneBunuyc

AKT Ne 01
CRUCAHUA MAMEPUATIbHBIX UEHHOCm el

X. EBceeBCcKU.

30.08.2021

IHoanucwu:

[Ipeacenarens komuccuu 1.0.D.

Ynens! komuccuu 1.0.0.



VYnpasnenne 00pa3oBaHUEM aJIMHHUCTPALIUH

MYHHIHUNAIBHOTO 00pa3oBanus KpeiMckuii paiion

MYHUIUIIAJIBHOE BIOJKETHOE OBIHIEOBPA30OBATEJIbBHOE YUYPEKJIEHUE
OCHOBHASA OBIIEOBPA30OBATEJIBHASI HIKOJIA Ne 66

XYTOPA EBCEEBCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHNM A KPBIMCKHI PAMOH

353334. KpacHomapckuii kpaif, KpeiMckuii paiios,

x.EBceeBckuii, yn.llIkonpHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

or 27.08.2020r. Ne 151

Ha No oT

[TonoxeHunto 0 AeIONPOU3BOICTBE U Ipuiaoxenue 22k
HOMEHKJIATypE JIeJ B IIKOJIE

O0pasen 3an0/ITHeHHS] KHATH PETHCTPAIMH BBIJAHHBIX JOKYMEHTOB 00 00pa3oBaHuH

Homep yuerHo# 3anucu
damunins, UMsl, 0TYeCTBO ( IPH HAJUYHUHN) BHINYCKHUKA

Jdarta poxaeHusi BHIIYCKHUKA
Hymepanus 01aHka atrecrara

HanMeHnoBaHusl y4eOHBIX MPeAMETOB U HTOTOBbIe OTMETKH BBINNYCKHUKA 10 HUM

JlaTta 1 HOMep MpHKa3a O BblJIaue arrecrara
[Toanuck yrmoTHOMOUYEHHOTO JTUIA OPTaHU3alIUY, OCYIIECTBIISIONIEH 00pa3oBaTENbHYIO
JIEATEIIbHOCTD, BBIJIABIIETO aTTECTAT
[Toanuces nomyyarens arrecrara
[ara BpI1aun arrecraTta

IIpunoxenne 23
K ITomoxxeHuio o ACJIOMPOU3BOACTBE U




HOMEHKJIAType Je1 B ILKOJIE

OO0pa3zen 3an0/THEHUs] KHUTH PErMCTPAIMN BbIIAHHBIX Meaaiei
""3a ocoOble ycniexu B yueHun'"

Jara
¥ HOMED MpHUKa3a O BblIaye MeAaIn
[Toanuce yrmoaTHOMOYEHHOTO JIMIAa OPTaHU3alluU, OCYIIECTBIISIONEH 00pa30BaTeIbHYIO
JIeSITENBLHOCTD, BBIAABIIEr0 MeJAJIb
[Toanucey monyyaTesns Meaanu
Jlata BbIIauM MeaaIu
2015 200
1/15
CemenoB Cemen CeMeHOBHY
1999
20.06.2015
Ne 236

21.06.
2015

Knaccuoui pykosooumens 11 knacca QU0
Jlupexmop OO QU0
ML

2016 200

1/16
AHTOHOB AHTOH AHTOHOBUY
02.03.2000
17.06.2016 Ne258

18.06.
2016
2/16
HNBanoB NBan MBanoBuua
01.01.2000
17.06.2016 Ne258

18.06.
2016

Knaccnoui pykosooumens 11-A knacca QU0

Llupexmop OO QU0
M.II

IIpuioxkenue 24
K IlomoxxeHuro o JACJIIOIMPOU3BOJACTBE HHOMCHKIIATYPEC ACII B HIKOJIC



Oo6pa3zen 3an0,JHEHHSA KHUTH PEerNCTPAIMH BbIIAHHBIX CBHIETEILCTB 00 00VUEeHHH

Y4deTHbIil HOMeP 3anHUCH (M0 MOPSAIKY)
Homep 0s1aHKa cBUAETENbCTBA
damMuJius, UMsl, 0TYeCTBO (IIPY HAJTUYMHU) BLITYCKHUKA

JlaTa poxieHHus BbINYCKHUKA
HaumeHoBaHuSs1 y4eOHBIX NIPeAMETOB M OLIEHKH, N0Jy4YeHHbIe BHINYCKHHKOM 110 HUM
Jlata 1 HOMEp paclopIIUTEIFHOTO aKTa 00 OTYMCICHUH BBIITYCKHUKA U3 00pa30BaTEIbHOM

OpraHu3aIu
[Toanuce nostydaresns CBUAETENbCTBA

Caenennsi 0 Bbiga4e 1y0JMKaTa
- Homep Omanka myOsimkara CBUIETEIbCTBA
- Jlata ¥ HOMEp pacHoOpsSIUTEIILHOTO aKTa O Bbladye TyOauKaTa
CBHUICTCIIHLCTBA
-JlaTa BeImaun qyOnukaTa
-VdeTHBI HOMED 3aIUCH BBIAHHOTO JTyOJIMKaTa

IIpunoxkenue 25
K ITonoxxeHuto o ACJIOMPOU3BOACTBE U
HOMCHKIJIATyp€ €I B IIIKOJIC



Homenkaarypa aea

MyHUIHMNanbHOTO OI0IKETHOTO 00IIe00pa30BaTEIBLHOTO YUPEKICHHUSI OCHOBHOM

obmreoOpasoBarensHO 1mKosia Ne 66 xyTopa EBceeBCKOTO MyHUITUTIATBHOTO

obpazoBanus KpsIMcKkuii paiioHn

WNupexkc | HammenoBanue neina Kon. | Cpok xpaHeHus [Tpum
hi (S €4aHue
01.Konnensipust

01-01 YcTaB 00pa30BaTeILHOTO YUPEKICHUS. 1 [TocrostHHO.

01-02 AKTBI IpU€Ma U IIepeaau 3aHUI U 3eMEJIbHBIX 1 ITocrosiHHO.
YYaCTKOB.

01-03 JIunens3ust Ha 00pa30BaTENBHYIO ACSITEILHOCTD 1 [TocrostHHO.

01-04 CBHIETENBCTBO O FOCYIapCTBEHHON akkpeauTanuu | 1 [TocrosiHHO.
00pa30BaTENBLHOTO YUPEKICHUS

01-05 JIOKYMEHTBI 10 aTTecTali 00pa3oBaTeIbHOrO 1 ITocrosiHHO.
YUPEKIACHUS.

01-06 JloroBop ¢ yupeauTtenem, yHoJTHOMOYEHHBIM UM 1 [ToctosiHHO.
OpTaHOM.

01-07 [IpoToKoJIBI 00X COOpaHMA, TPOTOKOJIBLI 3aceaanu] 1 [TocTostHHO.
COBETA IIKOJIBL.

01-08 KomiekTuBHBIN 1OTOBOD. 1 [TocrosiHHO.

01-09 [IpaBoBoii akT. [IpaBuna BHyTpeHHETO TPYI0BOTO 1 1 rox
pacropsiaka.

01-10 JIOMKHOCTHBIE MHCTPYKIUH. 1 3 roma

01-11 IlocTaHoBEHMS , paclIOpsKEHUS Y TIPAaBICHUS 1 Ha nepuon
00pa3oBaHMsl.. NENCTBUSA

01-12 IIpukassl 1UpEKTOpa IO OCHOBHOM IE€ATEIBHOCTH. 1 ITocrosiHHO.

01-13 TexHnyeckuil macrnopT MIKOJIBI. 1 [TocTosiHHO.

01-14 [Ipuemo- caTouHble akThl, COCTaBJIEHHbIE NpU caavel 1 [TocTostHHO.
U CMEHE PYKOBOJICTBA.

01-15 2KypHanbl peructpanuy BXOIAMNX U UCXOASIIUX 1 3 roxa.
JOKYMEHTOB.

01-16 JInuHble nena yyammxcs. 1 3 rona.

01-17 AndaBuTHas KHHUTra 3aMMCH yJaluxcs 1 50 ner

01-18 JlokanbHbIE aKThI. 1 50 ner

01-19 Knura Beimaun arrectatoB 00 OCHOBHOM 00pa3zoBanH| 1 50 ner

01-20 HHBeHTapHbIE OMMCH OCHOBHBIX CPEICTB U 1 3 rona.
6u6IMOTEeYHOr0 (POHIA, CIMUUTENbHbBIE BEAOMOCTH U
Jp. MaTepUabl 0 HHBEHTApU3aIUH ,[IEPEIICKa M0
OpraHU3aIMOHHBIM X03. BOIPOCAM.

01-21 AKTBI U CIIPaBKHU U Jp. TOKYMEHTHI O HECUACTHBIX 1 75 ner.
ClIy4yasix ¢ yJaluMHCS.

01-22 IIpukasbl 1UpeKTOpa MO yYauMes. 1 ITocrosiHHO.

01-23 AHTHIMBEPCUOHHBIN NACTIOPT. 1 ITocrosiHHO.

01-24 [Iporpamma pa3BUTHS HIKOJIBI. 1 ITocrosiHHO.

01-25 .Homenknarypa nen. 1 [TocTostHHO.

01-26 [lITaTHOE pacnucaHue. 1 1 ron.

01-27 [TpoTOKOIIBI pOAUTENBCKUX COOPAHUI IITKOJIBI. 1 [TocTostHHO.

01-26 ITpoTokosbl coBeTa 00yUaroImUXCsl. 1 ITocrosHHO.




01-27 [TpoToKkoIBI COBETA pOAUTENIEH. 1 [TocTostHHO.

01-28 Hanzopable opranbsl: 00pHaA30D. 1 ITocTosiHHO.

01-29 Hanzopusle opransl: pocrioTpeOHaA30p. 1 ITocTosiHHO.

01-30 HanzopHble opransl: mpokyparypa 1 ITocrosiHHO.

01-31 HanzopHsie oprassl: cy. 1 [TocTostHHO.

01-32 HanzopHbie opranbl:cyieOHbIC TPUCTaBbI 1 [TocTostHHO.

01-33 HanzopHbie opransr: Ypasienue o0pa3oBaHusl. 1 [TocrostHHO.

02 YyeOHO-BOCIMTATEJBbHasI padoTa.

02-01 [Tnan pa6oter OV Ha roj. 1 ITocrosiHHO.

02-02 Y4eOHbIii m1aH. 1 ITocTosiHHO.

02-03 Pacnncanue 3aHaTHi. 1 Jlo MuHOBaHUS

HaJI00HOCTH.

02-04 [IpoToKoIBbI 3aceaHus eAaroruaeckoro CoBeTa. 1 [TocrosiHHO.

02-05 [TpoTokoIibl: coBelIanue MpU IUPEKTOpeE, coBenanme| 1 [TocrostHHO.
pu 3amecrurene no Y BP

02-06 CraTucT4ecKre OTUETHI. 1 [TocTosiHHO.

02-07 Krnacchslie xypHabl. 1 5 net

02-08 XKypHan ydyera nponyueHHbIX U 3aMEIIEHHbIX ypoko| 1 5 ner

02-09 XKypHan GpakyabTaTUBHBIX 3aHATUN U KPYKKOB. 1 5 ner

02-10 DK3aMeHaIlMOHHbIE PabOThI yUaIIHXCS. 1 1 rom.

02-11 PaGouas mporpamma mo npeamery, Kypey. 1 5 net

02-12 [TonBopoBOit 00X0. 1 3 roma

02-13 AHanu3 rocyaapcTBeHHOM ( MTOroBoH ) aTTectanuu. | 1 5 ner

02-14 XKypHan perucrpanyy NoCeIEHHbIX YPOKOB. 1 1 ron.

02-15 OcHoBHast 0Opa3oBaTenbHas IporpaMMa HadainsHoro| 1 ITocTosiHHO
oOuiero o0pa3oBaHus

02-16 OcHoBHast 00pa3oBaTeNbHAS MPOTPaMMa OCHOBHOTO | 1 [ToctostHHO
o01iero o0pazoBaHusl.

02-17 JIOKyMEHTBI METOAMYECKUX 00BEACHEHUI. 1 [TocTostHHO

02-18 BHyTpUIIKONBHBIN KOHTPOJIb. 1 3 rona

02-19 HopMmaTuBHO npaBoBbI€ JOKYMEHTHI. 1 [TocTosiHHO

02-20 Amnanus pesynbraros BIIP. 1 5 ner

02-21 Mertoandeckue peKOMEHIAINH O TIPET01aBaHI! 1 ITocTostnaO
y4eOHBIX IPEAMETOB.

02-22 JIOKYMEHTHI IO pean3alii HallnOHAJIbHOTO MpoekTd 1 [TocTosiHHO
OobpazoBanue»

02-23 JIOKYMEHTBI 110 HACTABHUYECTBY. 1 [TocTosiHHO

02-24 JIOKYMEHTBI 10 TIOATOTOBKE K UTOTOBOM 1 1 rox.
rOCYJIapCTBEHHOMW aTTECTAIUH.

02-25 JIOKYMEHTBI IO UTOTOBOMY COO€ECEI0BaHUIO. 1 5 ner

02-26 JIOKyMEHTBI TapU(UKAIIH. 1 25 ner.

02-27 JokymenTsl peanuzanuu BILIK mikonsr. 1 5 ner

02-28 Exemecsuunsie mansl YO. 1 1 rox

02-29 Tabens. 1 1 rox

03.Kaapbi




03-01 ITpukassl AUpPEKTOpA MO JTUYHOMY COCTaBY 1 75 ner.
pabOTHUKOB IIKOJIBI
03-02 [Tpukassl 00 OTHyCcKax , KOMaHAMPOBKAX ,IToouipeHus 1 3 rona.
03-03 JInuyHbIe J1e1a ne1arornyeckux pabOTHUKOB. 1 75 ner
03-04 JInuHbIe KAPTOYKU paOOTHUKOB U ciyxamux. T-2 1 75 ner
03-05 KHura yuyera qMUHOIO cocTaBa MeAaroruueckux 1 75 net
paboOTHUKOB
03-06 TpynoBbie KHUKKH. 1 75 ner
03-07 Knura ydera 1BH>KEHUS TPYIOBBIX KHHKEK. 1 75 ner
03-08 JIOKyMEHTBI 110 aTTECTAI[UU YUUTEICH. 1 75 ner
03-09 Tpynossie qoroBopa. 1 75 ner
03-10 Knura peructpanunu TpynoBbIX I0TOBOPOB. 1 75 ner
03-11 TapudukanroHHbIe CIUCKHA PAOOTHHKOB IIKOJBI. 1 25 ner
03-12 [Tonosxenue 06 oraTte Tpyaa. 1 5 nmet
03-13 I'paduk oTIyckoB. 1 Irom.
04 BocniuraTesibHas pabora
04-01 [1nan BocnuTaTenbHOM pabOThI MIKOJIBI HA yueOHbINH | 1 1 rox
TOJI.
04-02 JIOKyMeHTBI Tiefiarora —IcuxoJiora. 1 [TocrossHHO
04-03 JlokyMeHThI 1mTada BOCIUTATEIHHON PaOOTHI. 1 [TocTosiHHO
04-04 JIOKyMEeHTBI COBETa MPOPUIAKTHKH. 1 [TocTostHHO
04-05 CrnopTuBHBIH KITYyO. 1 1 rox
04-06 CripaBKH MTOCEIIEHUS KJIACCHBIX YacoB. 1 1 rox
04-07 JIoKyMeHTBI paboThl C yHallUMUCS «TPYNIBI puckay» | 1 ITocTrosiHHO
04-08 JlokyMeHTBI pabOThI C CEMbsIMH ,COCTOSLIIMH HA 1 [TocTosiHHO
yuere.
04-09 Y4eHnueckoe caMoyIpaBIcHHUE 1 ITocTosiHHO
04-10 XKypHansl yueta BHEYpOUHOU JESITEIBHOCTH. 1 5 ner
04-11 XKypnan ydyera paboThl Ie1aroroB 1OMOJIHUATENbHOT( 1 5 ner
o0Opa3oBaHHUsl.
04-12 Jlarepb qHEBHOTO NMpeOBIBAaHUS 1 1 rox
04-13 CouuanbHbIN TacCHOPT. 1 [TocTostHHO
05.0xpaHa Tpyaa u 6e301aCHOCTD KHU3HEAeATeIbHOCTH
05-01 AKT TOTOBHOCTH 00pa30BaTeIbHOTO YUpekIeHus k | 1 5 ner
HOBOMY Y4eOHOMY rOy
05-02 IIpaBuna BHyTpeHHEr0 Tpy10BOrO pacnopsiaka s | 1 1 ron
paOOTHHUKOB IITKOJIBI.
05-03 JIOKYMEHTBI 110 OXpaHe TPy/ia U TEXHUKE 1 [ToctostHHO
0e30macHOCTH
05-04 JIOKyMEHTBI JOPOKHO- TPAHCIOPTHOH Oe3omacHocTH | 1 [TocTostHHO
05-05 JIOKYyMEHTBI TIOYKapHOU OE30MTaCHOCTH 1 [TocTostHHO
05-06 JIOKyMEHTBI aHTHTEPPOPUCTHIECKOH Oe3omacHocTh | 1 [TocTostHHO
05-07 JIOKYMEHTBI TI0 JIEKTPOOE30MaCHOCTH. 1 ITocTrosiHHO
05-08 JIOKyMEHTBI 110 0€30MacCHOCTH B YCIOBHSIX 1 ITocTrosiHHO
BO3HUKHOBEHHS YPE3BBIYAMHON CUTYAITNH.
05-09 JIOKyMEHTBI 10 HH(POPMALIMOHHOM 6€30MacHOCTH. 1 ITocTrosiHHO
05-10 JIOKYMEHTBI IO TICHXOJIOTHIECKON OE30TTacCHOCTH. 1 [TocTostHHO
06.X03s1/icTBEHHAs 4YACTh
06-01 VHBEeHTapHbIE ONNCH, CIMYUTEIBHBIE BEAOMOCTH 1 3 rona
ydeTa UMYIIECTBA.
06-02 Knura ydyera x0351iCTBEHHOIO HIMYILIECTBA U 1 3 rona

MaTEepHAJIOB.




06-03 AKTBI TIpHeMa, CAa4u U CIIUCAHUsI UMYIIECTBA. 3 roma

06-04 TexHuueckue nacnopra Ha MprUOOPHI U 10 ner
o0opyIoBaHUE

06-05 JIOKYMEHTBI TIO TeIII000€CTICYSHHIO. [TocTosiHHO

06-06 JIOKYMEHTBI 110 OpraHu3aluy M0IBO3Aa JeTeH [TocTostHHO

06-07 JIOKyMEHTBI 110 MEAUITUHCKOMY 00eCIIeUEHHUIO ITocTostHHO

K [IonoxeHuto o nenonpon3BoACTBE U
HOMEHKJIAType Je] B ILKOJIE

Ipuioxenue Ne26




HNTOI'OBAJ 3AIIMCDH O KATEI'OPUAX U KOJIMYECTBE JIEJI,

3ABEJEHHBIX B 2020 TOAY:

ITo cpokam XpaHeHus
KomunyectBo nen
B TOM YHCJIE
MepPEXOIALIIUX
¢ ormetkoit DK
[TocrosiHHOTO
Bpemennoro (cBoimie 10 ser)

Bpemennoro (10 10 et BKIIIOUUTENBHO)
HUTOI'O:

K IlomoxeHnuto o ACJIOIIPOU3BOJACTBEC U
HOMCHKIJIATYpPEC ACJI B IIKOJIC

O6pa3en 3aBepuUTEIbHOIH HATNUCH

3aBepurtejibHASI HAANUCH
B nacTosiem aene npoHyMepoBaHO

Ipunoxenune Ne27

(;tuctoB dpammu)

JUCTOB (TIPOIHUCHIO)

JIOJDKHOCTB Iloamuce
(pa3bopuuBo)
Jlara " " 20 T.

K Ilonoxenuto o ACJIOIIPONU3BOACTBE U
HOMCHKIJIATyp¢C ACJI B IIKOJIC

(HamMeHOBaHWE y4eOHOTO 3aBEACHMUS)

Ipuiaoxkenue 28




JEJIO N

(3arosoBOK Jena)

Hauaro: 20
OKOHYECHO: 20
Ha JINCTaX
XpaHuTh

Hpunoxenune29
K ITomoxxeHuro o ACJIOMPOU3BOACTBE U
HOMCHKIJIATYPEC ACJI B IIKOJIC

VYnpasnenue o0pa3oBaHUEM aIMHUHHACTPALIN

MYHHIIUTIATBHOTO 00pazoBanus Kpeimckuii paiton

MYHULUITAJBHOE BIOJKETHOE OBHIEOBPA3OBATEJIBHOE YUPEXKIEHHUE
OCHOBHASA OBIIEOBPA30OBATEJ/IBHAS HIKOJIA Ne 66

XYTOPA EBCEEBCKOI'O MYHULIMIIAJIBHOI'O OBPA3OBAHUS KPHIMCKUI PAOH

353334. Kpacnonapckuii kpait, Kpeimckuii paiioH,

x.EBceeBckui, yn.llIkonbHas, 11
Ten. 6-54-31

OI'PH 1112337004141 WHH 2337042315

or_27.08.2020r. Ne 151

Ha No oT

YTBEPXJIEHO
JUPEKTOP
C.K.JIunonenuyc

AKT Ne 01
0 6bl0eNIeHUU K YHUUMONHCEHUIO OOKYMEHM 08, He NO01eHCAUUX XPAHEHUIO

04.01. 2021 x.EBceeBckuii

Ha
OCHOBAaHUU
(Ha3BaHWE M BBIXOJHBIC JJAHHBIC IEPEUHS JOKYMEHTOB




C YKa3aHUEM CPOKOB MX XPaHEHU)
0TOOpaHbI K YHUYTOXKEHUIO KaK HEe UMEIOINE HAYYHO-MCTOPUUECKOI IEHHOCTH M YTPATHUBIIHNE
NpaKTUYeCcKOoe 3HaUCHHE JOKYMEHTHI (hoHma N

(Ha3Banue GoH/A)
Hroro Jien 3a roJbl
(mdpamMu ¥ IPOITUCHIO)

OmwcH el MOCTOSIHHOTO XPaHCHHUS 3a TO/IbI YTBEPIKIEHBI, a 110 INYHOMY COCTaBY
cornacoBanbl ¢ DI1K

(HaMMEHOBaHKME aPXUBHOTO YUPEKICHUS)

(IIPOTOKOJI OT N )

HaumenoBanwue momxHoctu [lonmuces Pactmmdporka noamucu
JU1A, TPOBOJUBIIETO IKCIIEPTU3Y
LEHHOCTHU JOKYMEHTOB

[ara

CormnacoBaHo
npotokoi [[IK (9K)
oT N

JIOKyMEHTBI B KOJINYECTBE JieJ1, BECOM KT

C/IaHBbI B Ha rnepepadoTKy
(HaMMEHOBaHUE OPTraHU3ALINN)

10 MPUEMHO-CAATOYHON HAKJIAJHOU OT N

HanmeHnoBaHue J0IKHOCTH pa60THI/IKa OopraHusalnuu,
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