ITOJIOXKEHHUE O IOPAJIKE OBPABOTKU, XPAHEHUS 1
WUCTIOJIb30BAHMS ITEPCOHAJIbHBIX JIAHHBIX

PABOTHHMKOB MYHMLITTAJIbHOI'O BIO/DKETHOI'O YUPEXIEHWUA
CEJIbCKUHM JIOM KVYJIbTYPbI «KYBAHb»
CTAHULIbI HOBOTJIATHUPOBCKOM HOBOITJIATHUPOBCKOI'O
CEJIbCKOI'O ITOCEJIEHUS JIEHUHI PAJICKOI'O PAMOHA
U TAPAHTUAX UX 3ALLINTHI

1. O6uue nmojiokeHusl

I.1. Hacrosuuee llonoxenune pa3paboraHo B IeNsX 3allUThl MEPCOHATBHBIX
naHubiX padorHukoB MbY CJIK «KyGaub»  cranuusl  HoBomiarHUpOBCKOM
HoBomIaTHUPOBCKOI0 CeJIbCKOTO [1OCEIEeHHUS.

1.2, Hacrosee Ilosioxkenne pazpaborano B coorBeTcTBUH ¢ TpebGoBanusmu TK
P®., Genepanbroro sakona o1 27.07.2006 N 152-®3 "O nepcoHalbHbIX AaHHBIX"
1 onpeelsieT 0codeHHOCTH 00pabOTKU NIePCOHAIBHBIX JaHHBIX paOOTHHKA.

1.3. COop, XpaHeHMe, HCIIOJIB30BaHME K paclpocTpaHeHHe HHGOpMALMUA O
YaCTHOM kM3HM JiMua Oe3 I[HUCbMEHHOrO €ro COIIaCHsl He JIOMyCKAaroTC.
IlepcoHanbHble  JlaHHblE  OTHOCSATCS K KaTeropuu  KOH(UIEHLHAIbHON
unpopmanu. Perxxum KOHGHUACHIHATBHOCTY MEePCOHAIBHBIX JaHHBIX CHUMAeTCs B
ciydasx 00e3/IMuMBaHus WM 110 UCTEUEeHHM 75-JIeTHEro Cpoka XpaHeHHsl, eciH
MHOE He OIIPeeJICHO 3aKOHOM.

1.4, JIo/oKHOCTHBIC JTHLE, B 00513aHHOCT KOTOPBIX BXO/UT BEJACHUE MEePCOHAIBHBIX
JIAHHBIX  COTPYJHHMKOB,  00si3aHbl  00eCleYMTh  Ka)XJOMy  BO3MOXHOCTB
O3HAKOMJICHMS ¢ JIOKYMEHTaMH M MarepuajaMu,  HeIoCpe/ICTBEHHO
3a1TPArHBAIOIIMMH €10 IpaBa U ¢cBOOO/IbI, €CJIM HHOE He IPEeyCMOTPEHO 3aKOHOM.

1.5. [lepcoHanbHble AaHHble HE MOI'YT ObITb MCIIONB30BAHbI B LIEIAX:
- NPUYMHEHHs UMYLIECTBEHHOTO U MOPAILHOIO BPeaa I'pak/1aHaM;
- 3QIpy/IHeHUs pealln3aluu [1pas u ¢cBobo rpaxian Poccuiickoit Menepanuy.

1.6.  Orpanuuenue npas rpaxaan Poccuiickoii ®Dejepauud Ha OCHOBE
UCIIOIB30BaHusT MHpOpMaLy 00 MX COLMAIbHOM MPOUCXOKAEHWH, O PacoOBOH,



HAIOHANBHOM, SA3bIKOBOM, pEMMIHO3HOM U MapTUHHONW  NPUHAIICKHOCTH
3anpelieHo 1 KapaeTcs B COOTBETCTBUH C JIeHCTBYIOLIUM 3aKOHOAATeIbCTBOM.

1.7. IOpuauueckue ¢ (pU3MUECKHE JIMLE, B COOTBETCTBUM CO CBOUMH
[IOJIHOMOYMSAME  Biajeiouie uHpopMauuMeil o rpaxaaHax, [0Jdyqaolme |
MCIIOIB3YIOIIME €€, HEeCYT OTBETCTBEHHOCTh B COOTBETCTBMM € 3aKOHOAATEIBCTBOM
Poccuiickoii Mejepaliny 3a HapyllieHHe PeKUMa 3allUThl, 0OpabOTKH U MOpsIKa
UCIIOIB30BAHMSL 9TOH HH(DOPMALIHUK.

1.8.Hacrosimee lonoxenne yrsepkaaercs aupekropom MBY CJK «KyGaup»
cranuibl HoBONIATHUPOBCKON U sIBISIeTCst 00s13aTe/IbHbIM ISl MCIIOJIHCHNS BCEMU
paboTHUKAMK, UMEIOLLHMH J0CTYI K EPCOHAILHBIM JTaHHBIM PaOOTHHKOB.

2. [lepeyenb JOKYMEHTOB H CBe€HHH, COAEPKALUMX EPCOHAIbHbIE
JaHHble pa0OTHHKA

2.1. B coorsercrsin ¢ TK PO, nokanbHeiMd HopMaTHBHBIMA aktamn MBY CIIK
«KyGanb» crauuibl  HOBOIIATHAPOBCKOM, JIMIO, NOCTynaioilee Ha pabory,
npejbsiBiaser  paboToAaTeNio  ClAeNylollue  AOKYMEHTBI, COZAepKallhe ero
NepcoHabHbIE JaHHbIC:

- nacraopTr HJiu WHOM JIOKYMEHT, yllOCTOBepﬂl'OLlll/Iﬁ JIMYHOCTBD, coz(epmamm‘fl
CBEJICHUS O MacCriopTHLIX JIaHHbIX pa60'nm1<a, CBEJICHMs O MeCTe perucrpanuu
(MeCTe KHUTCIILCTBA), CBEACHUS O CCMEHMHOM 110JI0KCHKH;

- TpYAOBYIO KHHIKKY, COJEpIKalllylo JaHHble O TPYIOBOH JeATEIBHOCTH
paboTHUKa;

- CTpaxoBo€ CBUACTCILCTBO rocy1apCTBEHHOr0 [EHCUOHHOI'O CTpaxoBaHus,
cojiepaKaliee cee/ieHus O Homepe U Cepuu CTPaxoBOro CBH/ICTEIILCTBA;

- CBHJIETEJILCTBO O I[10CTAHOBKE HA YYE€T B HAJOIOBOM OpraHe, coepxaliee
CBEJICHUA 00 MﬂeI'ITH(pMKaHHOHHOM HOMEpE HaJIoToI1aTe/IbIIMKa;

- JIOKYMEHTBI BOHHCKOrO y4era, COJepiKalllie CBC/JCHHS O BOMHCKOM y4eTe
BOEHHOOBA3AHHBIX 1 JIHLL, MOJJIEKALIMX [PU3bIBY HA BOCHHYIO CITyKOY;

- J0KyMeHT 00 o0pa3oBaHuM, O KBaAM(UKALMK HIM O HAJIAYUH CHeLHabHBIX
3HAHMN WIK CHeLMalbHON MOArOTOBKH, COAepKalluil cBeienus 06 oOpazoBaHuy,

npogeccuu.

2.2. B nepeueHb JOKYMEHTOB M CBEAEHHH, COAEpKALLIMX [€PCOHAIbHbIE JaHHbIE,
BKITIOYAIOTCSL:

- TPY/10BOH J10rOBOD;



- CBEJIEHHUS O COCTOSIHUM 3/10POBbS;
- AHKETHDIE U 1ACIIOPTHBIE JAHHbIE;
- cBeJIeHust 0 3apaboOTHOM I11aTe;

- CeMeMHOoe [10JI0KEHHUE;

obpazoBaHue;

- Ipyras uH(popmarms.

3. [lousiTHe U cocTaB NePCOHANBbHBIX JAHHbIX

[Tepconanbble JaHHble paboTHUKA - MHPOPMALKs, HeoOXoAMMas paboToaTeNO B
CBSI3H C TPY/IOBBIMM OTHOLIEHUSIMH U KACAIOMIasiCsl KOHKPETHOrO pabOTHHUKA.

3.1. CocTaB nepcoHalbHBIX AaHHbIX PaOOTHHKA:
- aHKeTHBIEe U OuorpaduuecKue JaHHbIE,
- o0OpasoBanue;

- CBCJICHMSI O TPYLOBOM M 00LLEM CTaXKe;

CBCJICHHs1 O COCTABEC CEMbU,

MacrmopTHLIC AaHHDLIC,

CBCJICHUSI O BOMHCKOM YYeTe!

cBezleHus 0 3apabOTHOM IlaTe COTPYAHUKA,

- CBEJICHUSl O COLMAIIBHBIX JILIOTAX;

- CHeLMaAIIbHOCTD;

- 3aHUMaeMast J0JKHOCTb;

- HaJlM4Ue CyAMMOCTEH;

- aJlpec MecTa JKUTeIIbCTBA, HOMEP JOMAILHEro TenedoHa;

- MeCTO paboThl WIiK y4eObl 4IeHOB CeMbH U POJACTBEHHHKOB;

- Co/IepiKaHue Tpy10BOI'O 101I0BOpa;



- cojaepxKanue AeKiapalnu, 110/1aBaeMoOH B HAJIOrOBYIO MHCIIEKLHIO;
- [MO/UIMHHUKKU U KOIKWHU ITPUKA30B 10 JINYHOMY COCTaBy,
- JIMYHbIC JieJla U TPY/LOBbIC KHHI/KKH COTPYAHUKOB;

- JleNia,  cojepikalqde  Marepuaibl - IO ITOBBILLICHUTO KBa.TIPI(l)I/IKaIII/II/I u
[ePeroAroToBKe CoTpyAHHKOB, ux arrecrauuu, CH}/)Ke6H]>IX pacciie1I0BaHUAX;

- KOIMMK OTYETOB, HAITpaBJIieMbI¢ B OpPraHbl CTAaTUCTUKH.

3.2. JlaHHble JOKYMEHTDI SIBISIIOTCS KOH(DHUICHIIMATbHBIMHI, XOTS, YUUTbIBAs HX
MACCOBOCTD M €/IMHOE MecTO 00pabOTKK U XpAaHEHHUsI, COOTBETCTBYIOIIHHN TPUd
OrpaHUY4CHUS HA HUX HE CTABUTCH.

4. TpeGosauusi 110 00padoTKe NEPCOHANbHBIX TaHHBIX pabOTHHKOB

4.1. B 1ensix obecriedenns mpas u cBo00/| YesloBeKa 1 rpak ianuHa paboTofaTens
1 ero mpejcTaBuTeld npu 00paboTke MepCcoHaIbHbIX TaHHBIX paboTHHKa 00SA3aHbI
€006.110/1aTh cieylolne 001e TpedoBaHus:

- 00paGoTka MNEPCOHANLHBIX JIAHHBIX PAOOTHHKA MOMKET —OCYIIECTBIATECA
UCKJIIOYMTENLHO B Ledsx  obecriedeHust COOMIONAEHMs 3aKOHOB M HMHBIX
HOPMATHBHBIX [IPABOBBIX AKTOB, cojelcTBhsi pabOTHHKAM B TPYA0YyCTPOMCTBE,
00y4eHMH K [OBBILICHUK KBaIW(QUKALUK, obecrieuenunst JTUUHOW 0e30MacHOCTH
pabOTHUKOB, KOHTPOJIS KONMYeCTBA M KauecTsa BBINOJIHSIEMOM  paboThl M
obecrieyeH s COXPaHHOCTH UMYLIECTBa;

- mpu ompeaeieHny odbema U CONACpPKaHMS, 00pabarbiBaeMbIX [1€PCOHAIBHBIX
nanHbIX paGorHuKka paborojaresb AOJNKEH PYKOBOJACTBOBATHCA KoncTuTyuuen
P®, TK PO n unpiMu QpeepalbHbIME 3aKOHAMMU;

- BCE [1epCOHAJIbHBIC JIAHHDBIC pa60'1‘ﬂ14Ka CleyeT mnojrydatb y HEero camoro.

4.2. Eciu nepcoHanbHble JaHible pabOTHHKA, BO3MOXKHO, MOJNYYHTH TOJIBKO Y
TpeTbeil CTOPOHbI, TO PABOTHUK JIOJKEH ObITh YBEAOMIICH 06 2TOM 3apaHee M OT
HEro JIOJDKHO ObITh MOJTYYeHo MUChbMEHHOe coriacue. Paboroaaress NOJDKEH
co06uMTh pabOTHUKY O LelsX, NpeArnosaraeMplX HCTOYHHKAX H criocobax
[O/lyUeHHsl TEPCOHAIBHBIX JIAHHBIX, @ TaKKe O Xapakrepe MNOMNEKAHX
[MOJIyYeHHIO NePCOHANBHBIX JaHHBIX W TOCHCACTBUAX OTKa3a paboTHHKa OaTh
[TMCHMEHHOE COITIacHe Ha UX NOJyueHHe.

4.3. PabGorojatelb He HMeeT IpaBa nojiydartb W 00pabaTbiBaTh NEPCOHANBHBIE
Janible pabOTHIKA O €ro MOJMTHYECKHX, PeIMTHO3HBIX U HHBIX yOeKIeHUAX U
yacTHOM JKM3HM. B cilydasix, HEIOCPEeICTBEHHO CBsA3aHHBIX C BOMNPOCAMH
TPY/I0BBIX OTHOILEHWH, B COOTBETCTBUH CO CT. 24 Koucruryuuu PO paboroaarens



BIpABe I10J1y4aTb H 06pa6a'rbma1‘b JIAaHHBIC O YaCTHOW KU3HU paGOTHMKa TOJIBKO C
€ro [IMCbMEHHOI'O ColJlacusl.

4.4. PaGoroaarens He vMeeT fpasa osydarb W o0pabaTbiBaTh [EPCOHATbHBIE
naHible padOTHUKA O €ro WICHCTBe B OOLIECTBEHHBIX OObBEIMHEHHUSX WM €ero
Npo(COIO3HON /IeATEBHOCTH, 3a HCKIIOYEHHWEM CJIyvaes, IpeayCMOTPEHHBIX
(besepasibHBIM 3aKOHOM.

4.5, llpu npuHsTHM pelieHui, 3aTparuBAIOIIMX HHTEpechl pabOTHHKA,
paboTojiaTeah HE MUMECT [1paBa OCHOBLIBATHCS Ha [EPCOHAIBHBIX JaHHBIX
paboTHUKA, MOJyUYeHHbIX UCKIIOUUTEIBHO B Pe3ybTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH MIIK 2JIEKTPOHHOTO MOJTyYeHHUs.

4.6. 3amura NEpCcoOHANbHBIX JIAHHBIX pabOTHHKAa OT HENPaBOMEPHOrO HX
MCIIOL30BaHMsl MK YTPaThl JIOJKHA ObITh obecriedeHa paboTojaTesieM 3a CYeT
CBOUX CPEJICTB B [1OPsi/IKE, YCTAHOBICHHOM (pe/1epalbHbIM 3aKOHOM.

4.7. PaGOTHUKY U WX NPEACTABUTEIN J0/IKHbI OBbITH O3HAKOMIICHBI 0] POCITUCH C
JIOKYMEHTaMK  YUpeXk/IeHUsl,  YCTAHABJIMBAIOIIMME  MOPAAOK  00paboTKu
nepcoHaIbHLIX JAHHLIX PaGOTHUKOB, @ Takke 00 MX npaBax W OOS3aHHOCTSAX B
3TOl 00JacTH.

5. O6si3anHOCTH paGOTHHKA
5.1. PaGoTHMK 00s13aH:
5.1.1. TlepenaBarh paOorojareiio HIM €ro  MpeACTABUTENIO  KOMIUIEKC
JIOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX IEPCOHAILHBIX JIAHHBIX, COCTaB KOTOPBIX

yeranosnen TK PO.

5.1.2.  CsoespemeHHO — coodwarb paborogarenio 00 HM3MEHEHHH CBOMX
[TEPCOHAIBHBIX JIaHHbIX.

6. [IpaBa paGoTHuka -
6.1. PaboTHUK UMEET 11paBo:

- HOJlydeHUs! MONHON MH(OPMALKH O CBOMX NEPCOHATBHBIX JIaHHbIX W 00paboTke
MepCOHANIBHBIX JaHHbBIX;

- rpeGoBarh 00 HCKIIOYEHMH WM WCIPABICHUM HEBEPHBIX MM HEMOIHBIX
[epCOHANBHBIX JIAHHBIX, @ TaKKe JaHHbIX, 00paboTaHHBIX C HapylIEHHEM
rpebosanui TK PO u nacrosiuero Ionoxenus;



- 3QSBUTH B [MMCBMCHHOU (bopme O CBOEM Hecorjacuu ¢ COOTBETCTBYHOLIUM
000CHOBaHMEM TAKOro Hecoriiacusi B Cllyyace OTKasa pa6OTO).'IaT€J'[${ UCKIIFOYHUTH
WA UCIIPABUTL MEPCOHAILHDLIC JIaHHbIE paGOTHMKa;

- JONOJIHUTDL 3asBICHUEM, BbIpaXarouuM €ro CO6CTB€HHy}O TOYKY 3pCHHA,
MEePCOHAIbHbLIC JIAHHBIC OLICHOYHOI'O XapaKTepa,

- tpeboBath 00 wM3BelneHnu paborojareseM BeeX JIMI, KOTOPbIM paHee ObLIH
coo011eHbl HeBepHbIe MM HerloJIHble IepcoHalIbHble JaHHble paboTHHKa, 060 Bcex
NPOU3BE/IEHHBIX B HUX UCKJIIOUCHHSIX, UCIIPABIEHUSAX UM JIOIOJHEHUSAX;

- ¢BOOOIHOI'O OeCIIaTHOrO Jlocryria K CBOUM IMEPCOHAILHBIM JIaHHbIM, BKJIHOYas
[paBo Ha [oJjly4eHune KoIui JitoOo#H 3aIlucu, co;lepmameﬁ nepcoHallbHbIC NaHHBIE,
3a KCKIIIOYCHUEM Cl1yHdacs, Mpe/lyCMOTPEHHbBIX (beI[epaIILHBIM 3aKOHOM,;

- OIpeaesisITL CBOUX npencmsm*eneﬁ JUIA 3alUMTBI CBOUX MMEPCOHANIBHBIX JaHHBIX.

0.2. PaboTHUK He JI0JKCH OTKA3bIBATHCS OT CBOMX IPaB HA COXPAHEHUE U 3ALLUUTY
TalHbl.

7. Coop, 00paboTKa 1 XpaHEHHE NEePCOHAIbHBIX JAHHbIX
7.1. [Topsitok nomyueHnst NepcoHalbHbIX JAHHbIX:

7.1.1. Bee nepcoHaibHble JlaHHbIe pa0OTHUKA CII€LYeT M0Jly4yaTh Yy HEro camoro.
Ecsnu nepconanphple aatHbie pabOTHHKA, BO3MOKHO MOTYUYHUTh TONLKO Y TPeThel
CTOPOHBI, TO pabOTHUK JIOJDKEH OBITH yBeIOMJIEH 00 9TOM 3apaHee W OT Hero
JIOJKHO OBITH MOJIydeHO MHUCbMeHHOe cornacue. PaboTonarens n0mKeH coOOIUT
paboTHUKY O LeJsIX, lIpe/iIojiaraeMblX MCTOYHMKAx M crocodax MOTydYeHus
[epCOHANBLHBIX JIAHHLIX, a Taloke O XapakTepe [OAJIeXKalluX MNOJYYEeHHUIO
HEPCOHAILHLIX JIAHHBIX M [1OCJIEACTBUAX OTKa3a pabOTHUKA [aTh [HCbMEHHOE
corjiacue Ha MX MoJy4yeHue.

7.1.2. PabGoTomarens He MMEET IpaBa MojyvyaTb U 00padaTbiBaTh [EPCOHAIbHbIE
Janible pabOTHAKA O €ro MOJUTHUECKHUX, PETMIMO3HBIX U MHBIX YOXKICHHUSIX U
qyacTHOW KW3HM. B cilydasX, HENocpeAcTBEHHO CBs3aHHLIX € BONPOCAMH
TPY/IOBBIX OTHOIUEHUH, B COOTBETCTBUHU O ¢1. 24 Koneruryuuu PO pabotomarens
BIIPABE 10Jy4arh u 00padarsiBaTh AaHHbIE O YaCTHOM KU3HM pabOTHUKA TOIBKO C
€ro [IMCbMEHHOI'O COIJlacHsl.

7.1.3. PaGoromarenb He MMeeT Ipasa MojiydaTb U oOpabaTbiBaTh I1€PCOHAIBHEIE
Janible pabOTHUKA O €ro 4iICHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSX WM €ro
MPO(COIO3HON  ACATEIBLHOCTH, 3@ MCKIIOUYEHHEM CJIy4yaeB, MpeiyCMOTPEHHBIX
(1)efi\.‘])ilflbllblf\’l 3aKOHOM.

7.2. O6padotrka, 1epeiada 1 XpaHeHue 11epcoHallbHbIX JaHHbIX paOOTHUKA:



7.2.1. ObpaboTka INepcoHalIbHBIX JaHHBIX pabOTHUKA - [OJyYeHHEe, XpaHEHHE,
KOMOMHHUpOBaHMeE, Nepe/jiada Wiy Jrodoe Jpyroe MCIO/b30BaHHe MePCOHANBHBIX
JlaHHbIX pa0OTHHUKA.

7.2.2. Kpyr auu, JONyUEHHbIX K pabdore ¢ [JIOKYMEHTaMH, COIeprKallluMU
nepcoHalbHble AaHHbIC pabOTHHUKOB, ONpejessieTcs MpUKasoMm aupexkropa MBY
CHK «Kybanb» crannub HoBoraTHUpoBCKOI.

7.2.3. K obpaboTtke, nepejaye M XpaHEHUIO MEPCOHAILHBIX JAHHBIX pPaOOTHHKA
MOI'YT  MMETb JOCTYIl JMPEKTOp  YUpexAeHWs, 3aMeCTUTeIb AUPEeKTOpa
YupexieHus, paboTHUKK OyXraJlTepyH.

7.3. llpu mepenadye nepcoHalbHbIX NaHHLIX paboTHHMKa paboTonaTesb AOKEH
c00:110/1aTh cliejtytouie TpeOoBaHUs:

- He coobuare repcoHalbHble JlaHHble padOTHHKA Tperbeil cTopoHe 6e3
TUCLMEHHOrO corjiacusi paboTHHKA, 3a MCKIIOUYEHMeM cllydaeB, Korza »3TO
HeOOXO0/UMO B LIC/ISIX TIPEIYIIPEKACHUs YIPO3bl )KU3HH U 3/10pOBBIO pabOTHHKA, a
TAKCKE B CIIy4asx, yCTAaHOBICHHBIX (e/iepalbHbIM 3aKOHOM;

- He coo01aTh nepcoHallbHble JaHHble padoTHMKA B KOMMEpUYecKHX Lessix 0e3 ero
[UCEMEHHOIO COIIACHSL;

- [Ipe/Ly [IPE/INTh JIMLL, [I0J1yHaI0IUX [IePCOHAIBHbIE JJaHHble padOTHHKA, O TOM, YTO
9T JIaHHble MOTI'YT ObITb HWCIIONIB30BaHbl JIMIIb B LEIsX, Ui KOTOPBIX OHH
coo01IeHBl, ¥ TpeOOBATh OT ITUX JIUL [TOJITBEPXJICHHUS TOI'0, YTO 3TO [PABUIO
cobiuosieno. Jluia, rnolydaioume MepcoHalbHble JaHHble paOOTHUKA, O0S3aHbI
€00:110/1aTh PEKHUM CeKpeTHOCTH (KOH(HMAeHUHMaTbHOCTH). JlaHHoe 1oloKeHne He
pacipocTpatsiercs: Ha 0OMeH MepCOHAIBHLIMU JaHHBIMH PAaOOTHUKOB B MOPSIKE,
YCTAHOBJIEHHOM (he/(epalibHbIMU 3aKOHAMM;

- paspelath A0CTYIl K epCOHaIbHbIM JJaHHbIM pa60']"Hl/lKOB TOJILKO CIIeIHaJIbHO
YIHOJIHOMOYCHHBIM JIMLAM, [IpW DTOM YKasaHHbI€ JIMLa J0JDKHbl HMEThb IIpaBO
1OJIYYdTh TOJIBKO T€ IEPCOHAJILHbIC JAaHHbIC pa6OTHl/fKa, KOTOPLIC HeO6XO,I[HMI>I
JUJI51 BBITTOJIHEHUWSI KOHKPETHBLIX (1)yHKHI/II>‘1;

- He 3anpamwmBars MHOOPMALKMIO O COCTOSIHMM 3/10pOBbsi pabOTHHKA, 3a
HCKJIIOYEHMEM Te€X CBCACHMH, KOTOpPble OTHOCATCS K BOINPOCY O BO3MOMKHOCTH
BBIIOJIHEHMsE pa0OTHUKOM TPY/10BOH (QYHKIINM;

- nepe/iaBarth MepcoHalbHble JAaHHble pabOTHHMKA MNpeicTaBuTeNssM paOOTHHKA B
nopsyike, ycranosientHom T Pd, u orpaHuuuBarh 3Ty HHPOPMALMIO TOJIBKO
TeMH [EePCOHAJIBHBIMU JIaHHBIMM PAa0OTHUKA, KOTOpble HEOOXOAMMBI I
BBITIOJIHEHHS YKA3aHHBIMH [TPEACTABUTEIAMHU UX (QYHKLHMHA.



7.4. llepenaua repcoHaNBHBIX MAHHBIX OT AepikKarels Win ero npe/icTaBUTeNeH
BHELIHEMY TI0TPEGHTENIO MOKET JOMYCKaThCs B MHHUMa/IbHBIX 00BeMax U TOMBKO
B L/l BBUIOTHEHMS 3aja4, COOTBETCTBYIOUMX 00bEeKTHBHOH mnpuunHe cbopa
HTUX JIAHHBIX.

7.5. Bce Mepbl KoH(uaeHUManbHOCTH Tpu cOope, o0paboTke M XpaHEHHH
[1ePCOHABHBIX JIAHHBIX COTPY/IHUKA PACIIPOCTPAHAIOTCS Kak Ha OyMakHbIe, TaK U

Ha SJIeKTPOHHBIE (ABTOMATH3UPOBAHHBIE) HOCUTEIH HHPOPMALIMH.

7.6. He jomyckaercs oTBeyarb Ha  BONPOCHL, CB3aHHBIC C nepenadent
nepcoHanbHON HHGopMaLUK 10 Tene(oHy niu (bakcy.

7.7. C paGoTHUKAMM, OTBETCTBEHHbIMHM 3a XPAHEHHE MEPCOHANBHBIX NAHHBIX, a
takke ¢ paGOTHUKAMH, BIAJICIOIMMU [EPCOHANLHBIMU JaHHBIMA B CHIy CBOMX
JIOMKHOCTHBIX  0Bsi3anHoCTel, 3akmouatorcs Cornaiienus O HepasrialleHHH

[lepCOHANBHBIX JI@HHBIX PaGOTHUKOB . DK3eMILIAP CoralieHust XpaHUTCs B
JAMUIIOM Jeie padoTHHKA.

7.8. AsromarusupopasHas 00paboTKa M XpaHEHHe [epCOHAIbHBIX JaHHBIX
paGOTHAKOB /JOIMyCKAIOTCS ~ TOJLKO —[OC/e  BBIMOJHEHHS BCEX  OCHOBHBIX
MEpONpPHUATHIL 110 3amuTe MHGOPMALIH.

7.9. llomeruenus, rie XpaHuics HHPoOpmaLus O 11E€PCOHANbHBIX JNaHHBIX
paboTHUKOB, B pabouee Bpemsi NP OTCYTCTBUH B HUX pabOTHUKOB, JTOJKHBI OBITh

3aKPBITHI.

7.10. TpoBenenue yOOpKH MNOMENIEHAs AOJKHO MPOM3BOAMTBCS B TPUCYTCTBHH
pabOTHUKOB.

8. JLoCTy N K 11€pPCOHAIBHBIM JaHHbIM PA0OTHHKA
8.1. [IpaBo poctyra K MepcoHaIbHbIM JAaHHBIM pabOTHHUKA UMEIOT:
- mupextop MBY CJIK «Kybanp» cTaHHIIbI HoBomnnaTHMpOBCKOH
- 3AMECTHTE/ b JINPEKTOPa M0 XO3SHCTBEHHOM YacTH
- JICJIONPOU3BOAUTEID
- caM pabOTHMK, HOCUTEIIb JaHHbIX;
- Apyrue COTPYAHMKH YUPEKICHHS, KOTOPbIe MMEIOT A0CTYI K MEpCOHANBHBIM
janipiM  paboTHMKA TOJNLKO ¢ IIMCbMEHHOrO COrjlacus Ccamoro pabOoTHHKA,
HOCHTES1 JaHHBIX.

8.2. BuemHui 10CTYIL.



8.2.1. K unciy MaccoBbIX norpeduresield nepcoHanbHbIX AaHHbIX BHE MBY CIK
«KyGanb» cranuibl HOBONIATHMPOBCKOH MOMKHO OTHCCTH rOCYAapCTBEHHBIC H
HEeruCy/1apeTBeHHbIe (PYHKIMOHAILHBIE CTPYKTYPBI:

- HAJIOI'OBbIC UHCIICKIIUH]

NPaBOOXPAaHUTE/IbHLIC OPIaHbL;

- Opratpl cTaTncl HKH]

- CTPpaxoBble areHTCTBa;

- BOGHKOMAaTbL]

Opratbl COUUAIILHOIO CTpaxoOBaHHsI;

- [ICHCHOHHBLIC (L)()H).lbl;

1

[10/ipa3Ac/IeHUsl MYHULMITATIbHBIX OpraHoB yIpaBJICHHS.

8.2.2. Ham30pHO-KOHTPOJIbHbIE OPraHbl UMEIOT JIOCTYN K HH(OPMALUH TONBKO B
chepe cBoeit KOMIETEHLKMH.

8.2.3. Opratusaluu, B KOTOPbIe COTPYIHUK MOXKET OCYLIECTB/IATh NE€PEUUCIICHUS
JCHC/KHBIX CPEJICTB (CTPaxoBble KOMIIAHMHM, HErOCY1apCTBEHHbIE MEHCHOHHBIC
dorybl, 61aroTBOpUTElIbHbIE OPraHM3alMK, KPEAUTHbIE YYPEXKICHHS), MOTYT
MOJIVUMTh JIOCTYIl K [EPCOHAIBHBIM JaHHbIM PabOTHHUKA TONBKO B Cllydae €ro
[IMCLMEHHOTO Pa3peLueHust.

8.2.4. Cpejenns 0 paboraroiiemM COTPYAHUKE WM yKE YBOJCHHOM MOIYT OBITH
[pe/l0CTaBiIeHbl APYroi OpraHu3allii TOJIBKO ¢ NHCbMEHHOIO 3anpoca Ha OaHke
OpraHu3alkd, ¢ [PUIOKEHHEM KOMHM HOTApHalbHO 3aBEPEHHOIO 3asiBICHHA
paCoTHHKA.

8.2.5. [lepcoHanphble JlaHHblE COTPYAHMKA MOrYT ObITh [PEIOCTABICHBI
POACTBEHHUKAM WM JICHAM €ro CeMbH TONBKO C MHCbMEHHOro paspelieHHs
CaMoro CoTpy AHHKA.

8.2.0. B ciyuae passojia Oblbluas cynpyra (Cynpyr) umeer npaBo o0paTHThCA B
MBY CIK «Ky6aub» cranuibl HoBOMIaTHHPOBCKOH ¢ MUCHMEHHBIM 3aIPOCOM O
pasmvepe 3apabOTHOM IIaThl COTPY/IHUKA Oe3 ero cornacus.

9. 3awura NnepcoHabHbIX JaHHbIX

9.1. Tox yrpo30# Wi OMACHOCTBIO yTPAThl MEPCOHAIBHBIX AaHHBIX TIOHUMACTCA
eUIMMHOE WM KOMIUIEKCHOE, peajlbHOe WM MOTCHUMAIbHOE, AKTHBHOC HJIA
HACCHBHOE  [1POsIBJIEHME  3JI0YMBILUIEHHbIX ~BO3MOXKHOCTEH  BHELIHMX WK



BHYTPCHHHUX HUCTOYHHUKOB YI'pO3bl CO34aBaTb HeGJ’laI‘OHpH}ITHHe CO6I>ITPI}I,
OKas3bnIBaTh }JeCTa6mm3npy10mee BO3/ICHCTBUE HA 3allruIaeMyro lf]H(pOpMaU,I/l}O.

Puck  yrposbl  1100bIM  MHGOPMALMOHHBLIM — pecypcaM  CO3Jal0T  CTUXUAHBIE
Oe/ICTBUsL, IKCTpPEeMallbHble CUTyalMH, TEeppPOPUCTHYECKHE [eHCTBHs, aBapuu
TEXIUYCCKUX CPCJICTB W JIMHUH CBS3H, ApPYrHe 0O0BeKTHBHbIE OOCTOSATEILCTBA, a
TAK/Ke 3auHTePecOBaHHbLIE M HEe3aMHTEPEeCOBAHHbIE B BO3HUKHOBEHHWH YIPO3BI
UL,

Saumra [epCOHAIBHDIX JIaHHBIX npejacTasiisier coboi JKECTKO
PEriaMECHTHPOBAHHBIN M JIMHAMHYCCKM — Pa3BUBAIOLIMHCS  TEXHOJIOMMYECKUH
npoliece,  OpeaynpexIalolnid  HapylleHWe  JOCTYNHOCTH,  LI€JOCTHOCTH,
JIOCTOBEPHOCTH YW KOH(U/ICHLMAILHOCTH MePCOHABHBIX JAHHBIX U B KOHEYHOM
cyere 00eCHeUnBAIONIMH JJOCTATOYHO HAAEKHYI0 0e30MacHOCTh MH(MOPMalUUH B
[poiecce yrpapieHIecKol 1 IPOU3BOACTBEHHON A€ATC/IbHOCTH KOMITAHHMH.

9.1.1. PernameHTauusi A0CTyNna IepcoHala K KOH(PUIEHLMAIbHBIM CBEICHHM,
JIOKYMEHTaM W 0a3aM  JIaHHBIX BXOAHT B UMCJIO OCHOBHBIX HalpaBIeHUH

OpraHu3aunOHHON 3aILUTBl MH(QOPMALIUK.

9.1.2. Jlist 3al0MThl NEPCOHANIBHBIX AaHHBIX PAaOOTHHKOB HEOOXOAUMO COOJIONATH
psiL Mep:

- OorpaHMYeHMe ¥ perjiaMeHTalMs coctaBa pabOTHUKOB, (YHKLHOHAILHBIE
00513aHHOCTH KOTOPBIX TPeOyIoT KOHQUACHIIMATBHBIX 3HAHKUH;

- crporoe wu3buparenpHoe W 00OCHOBAHHOE PpacrpeseieHHe JIOKYMEHTOB H
HH(OpMALIUU MexkK1y pabOTHUKAMU;

- pauMoHanbHOC pasmelleHde pabouMx MecT pabOTHUKOB, MNPUH KOTOPOM
MCKI1104aII0Ch OBl 0ECKOHTPOJILHOE MCITOJIb30BaHue 3alluiaeMoil HHGopMalny;

- 3nanue pabOTHUKOM TpeOoBaHMH HOPMATHBHO-METO/MYECKUX JIOKYMEHTOB IO
3aliMTe HHPOPMALIMKI U COXPAHEHHIO TaMHDI; .

- nalMude  HeoOXOAMMBIX — YCJIOBHM B NOMEUIeHMM Ais  paboTel €
KOH()MIEHIMAIBHBIMU JIOKYMEHTaMK 1 0a3aMK JaHHbBIX;

- onpejlelieHre U perjaMeHTalus cocTaBa pabOTHUKOB, MMEIOLIMX MPaBo J0CTyna
(BX0/1a) B [IOMEIIeHKe, B KOTOPOM HaXOAWTCs BbIUUCIIMTE/IbHAS TEXHUKA;

- Oplranu3anms rnopsiika yHu4TOKCHUS I/IH(l)OpMaHHI/I;

- CBOCBPEMECHHOEC BbLISIBIICHNAE Hapymeﬂnﬁ Tpe6OBaHlflﬁ pa3pemmenbﬂoﬁ CUCTEMBI
Joctyria pa6OTHHKaMM noapasAeyiCHus;



- BOCIIUTATE/IbHAS ¥ pazbsiCHUTEIbHAs padoTa ¢ COTPYAHMKAMK MOAPA3AC/ICHHUS 110
[Pe/Ly [TPEKICHHIO YTPAThl IEHHBIX CBEJAeHUI pHu paboTe ¢ KOH(UIeHIHATbHBIMU
JIOKYMEHTaMH;

- HC JI0ITYyCKacTCs Bbllada JIMYHBIX €)1 COTPYAHHUKOB Ha pa60tme MecTa.

9.2. st 3aUUThL KOH(pUIeHIIMATbHOH uHpopmaLun CO31a0TCs
lesicHalpaBieHHble  HeONaronpusiTHble  yCJIOBMs WM TPYAHOIPEOJONNMbIE
[PEISITCTBASL  JUISL  JIML@, [1bITAIOLEerocss COBEPIIMTh HeCaHKLMOHUPOBAHHBIM
A0CTYyII u  osnajende  uudopmaumedt.  Llensto u pe3ynpTaToM
HECAHKIIMOHUPOBAHHOIO JI0CTYIa K MHGOPMAIIMOHHBIM PecypcaM MOKeT ObITh HE
TOJLKO OBJa/ICHME LEHHLIMHA CBEJeHMSMM M WX HCIIO/Ib30BaHUE, HO H HX
BHJIOM3MEHEHHE, YHUUTOKCHHE, BHECEHHe BHUpYyca, 0JMeHa, Ganbcuduxanys
COJleprKaHusl PeKBU3UTOB AOKYMEHTa U .

9.3. Tlog nNOCTOPOHHMM JIMLIOM [OHMMaeTcs J/000e JIMLO, He MMEIOIIEE
HerocpeIcTBeHHOro oruomenust k aestenasHoctd MBY CJIK «KyGanp» cTaHUIEI
HoBOIIaTHHPOBCKOH, —MOcCeTUTed, paOOTHUKHM, HE HMEIOLIMEe JOCTYNm K
[IepCOHAJIbHBIM JlaHHbIM. [locTOpoHHME JlMlla He [O0JKHbI 3HATh PaclpelesieHre
(yixuuit, paboure Mpoueccsl, TEXHOIOIMIO COCTaBAeH s, 0()OPMIEHHS], BEAEHUS
M XPAHCHHS! JIOKYMEHTOB, J1e/l U pabouuX MaTepuaos.

9.4. Jlus 3a1dThl [IEPCOHAIBHBIX JAHHBIX COTPYAHMKOB HeoOXoauMMo cobiroaaTe
psiL Mep:

- OPSI/IOK OXPaHb! TEPPUTOPHUH, 3JI1aHUS], TTOMELIEHUH;
- tpeboBaHMs K 3aiTe HHYOPMALIMK IIPH MHTEPBBIOMPOBAHUH M cOOeceI0BaHUSIX.
10. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMPYIOmHX
00paboTKy U 3aIHTY MEPCOHATLHBIX 1aHHbIX Pa0OTHHKA

[TepconanbHas OTBETCTBEHHOCTH - OJHO U3 ITIABHBIX TPeOOBAHME K OpraHU3aldu
(GyHKIMOHUPOBAIKSl  CUCTEMBbI  3aLIMTBI  TEPCOHANLHONW  MH(pOpMALKU |
00sisarenbHOe ycsioBue obecrieueHust 9G(HEeKTHBHOCTH YTOH CUCTEMBI.

10.1. PykoBoauTeib, pa3peraiomui 10cTyn paboTHUKA K KOH(HAEHUHATBHOMY
JIOKYMEHTY, HECET MEPCOHANILHYIO OTBETCTBEHHOCTD 3a JIaHHOE pa3pellieHHUe.

10.2. Kaxbiit  paGoruuk, nojydaonmi st padoTbl  KOH(UIEHLIHATLHBIA
JIOKYMEHT, HeCeT eJMHOJIMYHYIO OTBETCTBEHHOCTb 3a COXPaHHOCTb HOCHTEINs U
KOH () HICHIMATBLHOCTE HH(BOPMAaLMH.



10.3. JIuuma, BHHOBHBIE B HapylIIEHHM HOPM, pPEryJIUpYIOIMX [OTyYeHue,
06paboTKy U 3alUUTy [ePCOHAIBHBIX JaHHBIX PAOOTHHUKA, HECYT B COOTBETCTBHH C
(benepaibHBIMU 3aKOHAMH OTBETCTBEHHOCTb:

- IMCLMILTHHAPHYIO (3aMedaHue, BBIrOBOP, YBOJIBHEHHE);
- aZIMHHHUCTPATHBHYIO (IpeaynpeXkaeH e Wi afMUHUCTPATUBHBIH mTpad);
- IpaXkIaHCKO-TIPaBOBYIO (BO3MEIIEHHE IPUYMHEHHOTO YOBITKA).

10.4. PaGOTHHK, TPEIOCTABUBIINKM PabOTOAATENO MOIOKHBIE NOKYMEHTBI HIIH
3aBeIoMO JIOXKHBIE CBeleHHs O cele, HeceT AUCUMIIIMHAPHYIO OTBETCTBEHHOCTD,
BIUIOTH 0 YBOJIBHEHHUS.

11. 3ak/l049HTEIbHbIE MOJ0KEHUS

11.1. Hacrosimee ITono)keHre BCTyNaeT B CHUIY C MOMEHTA €ro yTBEpPXKACHUS
JMPEKTOPOM M BBOAMTCs B JeiicTBUe npykasoM mupektopa MBY CJK «Kybaub»
cranuipl HoBOMIaTHUPOBCKOM.

[Monoxenue obszatensHo Wi Beex paborankoB MBY CJIK «KybGaHb» cTaHMIBI
HoBONIAaTHUPOBCKOM, €CIM HHBIE YCIOBMSl HE IPeJyCMOTPEHbI B TPYAOBOM
JOrOBOpe pabOTHHUKA.

Jupexktop MBY CJIK «KyGanp» BrpaBe BHOCHUTH M3MEHEHHS W NONOJHEHHs B
IMonoxenue. Paboraukn MBY CJK «KyGaub» cranuubsl HoBomimaTHHPOBCKON
NOJKHBI OBITH IOCTABIIEHBI B M3BECTHOCTb O BHOCHUMBIX M3MEHEHHSAX U
NOTIONHEHUSIX 3a 5 JHEW OO0 BCTYIUIGHHS HX B CHJIY IIOCPEICTBOM H3IaHUS
JUPEKTOpOM TIpHMKa3a M O3HaKOMIeHHs ¢ HuM Bcex pabotHukos MBY CJIK
«Ky6aup» cranuisl HoBONIaTHHPOBCKOM.



