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1. O0mme MoJIOKEHHS

1.1. Byxranrepus sIBJISI€TCS CAMOCTOSTEIBHBIM CTPYKTYPHBIM 1noipa3iejIeHueM
opranmsamuu [ BIIOY"Jlabunckuit METHIIMHCKHH KOJUTeIK .

1.2. Byxrairepus CO37aeTCs M JIMKBHMPYETCs NPUKA3OM PYKOBOJUTEIA OpraHu3aliH.
1.3. ByXranTepuio BO3IJIABIISET [TIABHbIH Gyxrairep, Ha3HAYaEMblii Ha JOJKHOCTD
IPUKA30M PYKOBOJIMTEIIS OPraHH3aIiH.
1.4. Ha BpeMst OTCYTCTBHSI IJIaBHOTO OyXranTepa pyKOBOJICTBO Oyxranrepue
OCYIIECTBIISET YKOHOMHCT T10 (PHHAHCOBBIM BOIIPOCAM.
1.5. CotpyiHHKH OyXrajarepii Ha3HAYAIOTCA 1 0CBOOOKIAIOTCS OT 3aHHMAEMOH
JIOJDKHOCTH TIPHKA30M PYKOBOIUTEJI OPraHH3aLMHK 110 MPE/ICTABICHUIO [VIABHOTO OyxranTepa.
1.6. [1aBHbI OyXranTep HA3HAYAETCA U OCBOOOKIACTCS OT 3aHUMACMOM JIOJIKHOCTH
NPUKA30M PYKOBOIUTEIIS OPraHH3alliH.
1.7. B cBOEii JIeATeIbHOCTH OyXIranTepus pyKOBOACTBYCTCA:
— JIeiiCTBYIOIMM 3aKOHOIATENbCTBOM Poccun 1 HOPMATHBHO# JIOKYMEHTAIUEH,
PACIPOCTPAHSIOLIEHCS Ha IEATENBHOCTD OyXralTepuu, CTaHapTaMH B obnacTu
peryaupoBaHus Oyxy4era;
— yCTaBOM OpraHH3aIuu;
— YUYETHOM TOJUTHKOM;
— HACTOSAIIMM IIOJIOKEHHEM;
— WHBIMH JIOKATbHBIMH aKTAMH OpraHu3alHiH.

2. CTpykrypa

2.1. CTpyKTypy M WITATHYIO YHCIEHHOCTh OyXrajiTepud YTBEPKIACT PyKOBOAMTCIE
OpraHu3alii IO IPEICTABICHHIO TJIABHOIO Oyxrajgrepa M II0 COIIACOBAHHIO C
PYKOBOJIMTENIEM OT/Iejla  KaJIpoB.

2.2. Pacnpenenenne 0oOf3aHHOCTEH MEXy COTPYAHHKAMH OyxrajTepuu IPOH3BOHTCS
IJIABHBIM OyXralITepoM.

3. 3apaun

3.1. OcymecTBICHHE BHYTPEHHEIO KOHTPOJI COBCPHIAEMBIX dakToB X03sHCTBEHHOM
JKU3HU B [PEIENaX KOMIICTCHITHH COTPY/AHHKOB OyXrajiTepui.

3.2. ®opMHpOBaHHe MOTHON U IOCTOBEPHOH MHMOPMALHH O JESTEIBHOCTH Opranu3alny 1
ee MMYIIECTBEHHOM IOJIOXKEHHH, HEOOXOMMOH BHYTPCHHIM MOJIE30BATEIM OyXraaTepcKou
(hUHAHCOBOH) OTYETHOCTH — PYKOBOJMTEIISAM, YUPEAUTC/IAM, cODCTBEHHMKAM HMMYIIECTBA
OpraHu3alldK, a TAKoKe BHELIHMM I0JIb30BAaTE/sM — HHBECTOPaM, KpeUTOpaM M Jpyrum
MoJB30BaTENsIM OyXTraaTepeKoit (QMHAHCOBOH) OTYETHOCTH.



3.3. Obecneuenne unpopmamend, HeOOXOIMMOH BHYTPEHHHM H BHELIHHM I0JIb30BaTEIIAM
OYXraJTepCKO OTYETHOCTH JUIs KOHTPOJIA 3a coOJIIOJICHHEM 3aKkoHoAaTenbeTBa Poccuiickoit
depepalMu MMPH OCYILIECTBIEHHH C/IENIOK, COOBITHIA, onepalui, CBA3aHHBIX C JEATEILHOCTHIO
OpraHM3alUK, UX LENeco00pa3sHOCTBIO, HATHIHEM H JIBHXEHHEM HMYILIECTBA H 00A3aTENbCTB,
MCIOJIB30BAHHEM MAaTEPHANIBHBIX, TPYAOBBIX H (DPMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKICHHBIMA HOPMaMHi, HOPMATHBAMH H CMETaMH.

3.4. TlpenoTBpamieHue OTPHIATEIBHBIX pE3yIbTaTOB JEATEJILHOCTH OpPraHH3aliud M
BBISABJICHHE BHYTPHXO3SHCTBEHHBIX Pe3epPBOB 0OecreueHHs ee PUHAHCOBON yCTOHIHBOCTH.

4. DyHKUMH

4.1. ®opmupoBaHHE YY4ETHOH IOIMTHKM B COOTBETCTBHH C 3aKOHOAATEIbCTBOM O
GyXranTepckoM ydYeTe W HAJIOrOOONIOKEHHH HCXO[s M3 CTPYKTYpsl M OCOOEHHOCTEH
NeATENbHOCTH OPraHM3allii, He0OXOIUMOCTH o0ecreyeH s ee (PUHAHCOBOH YCTOHYHBOCTH.

4.2. Pabora mMo MOArOTOBKE W MPHHATHIO pabodero riaHa c4eToB, (OPM IEPBHYHBIX
YUETHBIX JOKYMEHTOB, MPHUMEHseMbIX 11 opopmieHHs (AKTOB XO3AHCTBEHHOH KH3HH,
peructpoBs Oyxyuera.

4.3. PaspaGotka (OpM JIOKYMEHTOB BHYTpeHHeH OyxranTepckod ((huHaHCOBOIA)
OTYETHOCTH.

4.4. O6ecnieyenune nopsiKa POBEICHHUS HHBEHTAPHU3ALHUH aKTHBOB H 0043aTENbCTB.

4.5. Obecneyenne cobMOIeHUs TEXHOIOTHH 00paboTkH Oyxrantepckoil MHGOpPMalUHH H
nopsaka 1oKyMeHToobopoTta. |

4.6. HemnpepbIBHBIH y4eT AaKTHBOB, 00#3aTeNnbcTB, (AKTOB XO3AHCTBEHHOH KH3HH,
HUCTOYHHKOB (DMHAHCHPOBaHHUS [JEATEIBHOCTH OpraHM3alHM, JI0XOJ0B, pPacXxol0B, HHBIX
00BEKTOB y4eTa, YCTaHOBJIECHHbIX (eiepabHBIMH CTaHIapTaAMH.

4.6.1. CpoeBpeMeHHOE OTpakeHHe Ha cueTax OyXydera OmepalMi, CBS3aHHBIX C
JIBU/KEHMEM OCHOBHBIX CPEICTB, TOBApHO-MAaTE€PHAIbHBIX LIEHHOCTEH W JICHEKHBIX CPEICTB U
T T

4.6.2. Yder wusmepKeK IPOM3BOJCTBA M OOpaIICHHMS, HCIIOJHEHHS CMeT pacxo/oB,
peaiM3alMi  NPOAYKUWH, BHIMOJHEHHs paboT (ycayr), pesynbTaToB —JAeATeIbHOCTH
OpraHM3aluy, a TaKKe QHHAHCOBBIX, PACUETHBIX U KPEIUTHBIX ONEPaLUi.

4.7. CBoeBpeMeHHOE U NPaBUIIbHOE 0QOPMIIEHHE JOKYMEHTOB JUIs OPraHUu3allii U BEACHHU A
Oyxydera, obecriedeHie UX COXPaHHOCTH, OQOPMIIEHHUS H C/la4d B YCTAHOBJICHHOM TIOpSAZIKE B
apXuB.

4.8. CocTaBlieHHE SKOHOMHYECKH 0OOCHOBAHHBIX OTYETHBIX KIbKYJIALHMH ce0eCTOMMOCTH
MPO/IYKIIHH, BEITOTHIEMBIX paboT (ycmyr).

4.9. O6ecneyeHne CBOEBPEMEHHBIX M TIOJTHBIX PacyeToB 0 3apaboTHOM Iuiare.

4.10. TlpaBunbHOEe HAYMCIEHHE M [EPEYMCIICHHE HAIOroB M cOOpOB B  OHOJDKETHI,
CTPaxoBBIX B3HOCOB B rOCY/IapCTBEHHbIE BHEOOKETHBIE HOH/IBI, IIaTeKeH B OaHKH, CPEICTB
Ha (UHAHCHPOBAHWE KAITMTAJIbHBIX BJIOKEHHUHA H T. .

4.11. TloramieHWe B YCTAHOBJIEHHBIE CPOKHM 3al0/DKEHHOCTEH OaHkam 10 ccyaam,
KpEIUTaM.

4.12.  OruMciieHHe CpeICTB Ha MaTepHalbHOE CTHMYJIHPOBAaHHE COTPY/IHHKOB
OpraHu3aLyH.

4.13. YyacTHe Hapsgy C APYIHMH CIy:k0aMHM B IIPOBEJCHHH 3KOHOMHYECKOTO aHalM3a
X038 CTBEHHO-(DMHAHCOBOH JIEATENIBHOCTH OPraHU3alliy M0 JaHHBIM OyXTaJTepeKoro y4era u
OTYETHOCTH B LEJIAX BBIABICHHS BHYTPHXO3AHCTBEHHBIX pPE3€pBOB, YCTPAaHCHHs MOTEPb H
HEIpPOMU3BOJICTBEHHBIX 3aTpaT.

4.14. Vuactue B odopMIIEHMH MaTepHaJOB [0 HEAOCTadyaM M XHIICHHAM [JIEHEKHBIX
CPEeICTB M TOBapHO-MaTepPHANBHBIX LEHHOCTEH, Tepejiaya B HEOOXOMMMBIX ClydasX STHX
MaTepHaJIOB B CIIEICTBEHHBIE H Cy/1e0HBIE OPraHbl.



4.15. VYuyactHe Hapsgy ¢ PYKOBOJMTEJIEM B BONpOCaX pa3MENICHHSs CBOOOTHBIX
(DMHAHCOBBIX CpeACTB Ha OAHKOBCKMX [EMO3HTHBIX BK/IaJaX, KOHTPOJIb 3a IPOBEIACHHEM
VUETHBIX ONepalnii ¢ IeNO3UTHBIMK H KPeJUTHBIMU JIOTOBOPAMH, IEHHBIMH OyMaramu.

4.16. ObGecrieueHre CTPOroro coOJOEHHA CMET aIMHHHMCTPATHBHO-XO3SHCTBEHHBIX H
APYIHX PpacXoj0B, 3aKOHHOCTH CIIHCAaHHMS CO CYETOB OyXraaTepcKoro ydera Hemocrad,
JeOUTOPCKOI 3a10/KEHHOCTH M JIPYTHX TIOTEPS,

4.17. KOHTPOJIb KACCOBOW JIMCLMIUIMHBI YIIOJTHOMOYEHHBIMH COTPYIHHKAMH OyXrajirepHu
B Ipejenax KOMIETEHIHH, YCTAHOBIICHHOH JODKHOCTHOH HMHCTPYKUHEH W IOTOKEHHAMH
Banka Poccuu. ' \

4.18. CocraBnenue OajaHca W ONEPATUBHBIX CBOJHBIX OTYETOB O J0XO0JIaX M pacxojax
cpenacTs, 00 MCHONB30BaHWHM OlpKeTa, JApyroi OyxranTepckod H  CTaTHCTHYECKOH
OTYETHOCTH, TPECTABIIEHHE UX B YCTAHOBJICHHOM MOPSIKE B COOTBETCTBYIOIHE OPraHbl.

4.19. PaccMOTpeHHe W BH3MPOBAHHE TIIABHBIM OyXrajTepoM CIyKallHX OCHOBAHHEM JUIs
[PUEMKH W BBbIIAYM JIGHEXKHBIX CPE/ICTB, JOrOBOPOB M COIVIAIIEHHH, 3aKITI0YaeMbIX
opraHM3anMeil Ha TI0Jy4eHHE WM OTIMYCK TOBAapHO-MAaTEPHATbHBIX LEHHOCTEH M Ha
BBINIOJTHEHHUE pabor n YCIIYT, a TaKxkKe
JIOKYMEHTOB, YCTAaHOBJIEHHBIX B COOTBETCTBUH C MYHKTaMU 4.2—4.3 HACTOALIETO MOJIOKEHHUSL.

S. [Ipasa

5.1. byxrantepus HMeeT clIeayrolHe IpaBa.

5.1.1. TpeGosath OT BCeX MOApa3leNeHHil OpraHM3alHMH COOMIOJEHHMs MOpsKa
opopMiIEHHs Olepaudii ¥ TPEACTAaBICHUS B YCTAHOBIECHHBIE CPOKH HEOOXOMMMBIX
JIOKYMEHTOB U CBEJCHHH.

5.1.2. TpeGoBaTb OT pPYKOBOAMTENEH CTPYKTYPHBIX [OJpa3/ie/icHHi OpraHu3aluk H
OT/ICJIbHBIX CIEIMATMCTOB NPHHATHS Mep, HANpaBJEHHBIX Ha obecrnedyeHHe MPaBUIbHON
opranuzauuu Oyxydera.

5.1.3. BHOCHTB TIpPEIOKEHHS PYKOBOJCTBY OPraHH3alliH O IPHBJICYEHHH K MaTepHabHOM
W JIACIHUILIHHAPHOH OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL [10 pe3y/IbTaTaM IIPOBEPOK.

5.1.4. He mpuHUMATh K MCIIOJHEHHIO H OOPMIIEHHIO JOKYMEHTHI [0 ONEPALHAM, KOTOPbIE
MPOTHBOPEYAT 3aKOHOJATENBCTBY M YCTAHOBICHHOMY MOPSIKY INPHEMKH, XPaHCHUS H
PAcXO/I0BAHHA JEHEKHBIX CPEJCTB, TOBAPHO-MATEPHAIBHEIX M JPYIHX LEHHOCTEH, a TaKKe
0e3  COOTBETCTBYIOLIEr0  pAaclOpsXKEHHS  JIMPEKTOpa  OpraHu3alMM W Ha4yalbHHKa
IOPHIMYECKOr0 OTAeNa.

5.1.5. Bectu mnepenmucky Mo BompocaM OyXraJTepcKoro ydera W OTYETHOCTH, a TakKKe
APYTHM BOMPOCAM, BXOISAIIMM B KOMIIETEHIIMIO OyXTralTepuH U He TpeOyIOIHM COrIacOBaHU
C PYKOBOJMTENIEM OpraHH3aluu.

5.1.6. TlpencraBuTeILCTBOBATh B YCTAHOBJIEHHOM IIOPAJIKE OT HMEHH OpPraHH3alluH 110
BOIPOCAM, OTHOCAIIMMCS K KOMIIETEHIMH OyXraaTepud, BO B3aWMOOTHOIIEHHSX C
HAJOrOBLIMH, ()HHAHCOBBIMH OpraHaMH, OpraHaMH TIOCYJapCTBEHHBIX BHEOIOIKETHBIX
¢doumoB,  OaHKaMH,  KPEOHTHBIMM  YUPEXKICHHAMH,  HMHBIMH  TOCYIapCTBEHHBIMH
OpraHU3alMAMH, a TAKKE IPYTUMH OpraHH3alUAMH, YIPEKIACHUAMH.

5.1.7. Tlo cornacoBaHHIO € PYKOBOJHMTENEM OpraHU3allMd TIPHBJIEKATh SKCHEPTOB H
CHEMHAINCTOB B 00JacTH OyXraaTepckoro ydera s KOHCYJIbTallWH, MOArOTOBKH
3aKJTIOYEHH, PEeKOMEH/IALMH U TIPEUIOKEHUH.

5.1.8. JlaBaThb yKa3aHUS CTPYKTYPHBIM TOApa3lelCHUSAM OpraHW3allid IO BOIpPOCaM,
OTHOCSIIIUMCH K KOMIIETEHIIHH OyXrajaTepud W BBITEKAOMMM M3 (YyHKIMH, KOTOpbIE
rnepeyuciensl B HacTosmeM IlonoxeHuu.

5.1.9. Tpe6oBaTh M MoNy4aTh MaTepHaibl, HHOOPMALMIO, HEOOXOIUMBIE JUIs IeATEIBHOCTH
OyxraJTepHH, OT CTPYKTYPHBIX 110/(pa3/ieIeHHH OpraHH3alHH.



5.1.10. Obpamarbcs M nNOAy4YaThb OT CTPYKTYPHBIX I10/Ipasie/ieHHH OpraHu3aluH,
rOCyJapCTBEHHBIX TPEIIPHATHI H YUPEXIAEHHH HEoOXOIMMYI METOJIMYECKYyl0, MPaBOBYIO H
KOHCYJIbTALIMOHHYIO TOMOIIb B BBIIOJIHEHHHU 3314, -BO3JIOKEHHBIX Ha OyXraiTepuio.

5.1.11. JlaBaTh pa3bsicHeHMsI U PEKOMEHAALIMU 1O BOMPOCAM, BXOJAIIUM B KOMIIETEHIIHIO
Oyxranrepuu. "

5.2. 'naBHbIi Oyxrantep HMeeT CIeIYIOIHE IpaBa.

5.2.1. B cnydae oOHapyXeHHs HE3aKOHHBIX AEHCTBMH JO/KHOCTHBIX JIMIL JIOKJIAIBIBATE O
HUX PYKOBOJHMTENIO OpPraHU3allHy U1 IIPHHATHSA MEP.

5.2.2. BHOCHTH NpeJIOKEHHs PYKOBOJCTBY OPraHH3alMH O MEPEMEIIEHHH COTPYIHHKOB
OyxrajTepuu, UX MOOIIPEHUH 3a YCTEUIHYI0 paboTy, a Takke MPEIIOKEHHA O HAJIOKEHHH
JIMCIMILTHHAPHBIX B3BICKAHWI Ha COTPYIHUKOB, HAPYIIAOUIMX TPYJAOBYIO JTUCIHIUTHHY.

5.2.3. CornacoBelBaTb C PYKOBOJMTEJEM BOINPOCHl HAa3HAUEHHS, YBOJbHEHHS U
nepeMeNIeH|s COTPYIHHKOB OyXraaTepuu.

5.2.4. Tlp¥MeHATH 1O COINIACOBAHHIO C PYKOBOIHMTENEM OPraHM3al[MHd MEpPbI MOOLIPEHUS
mu60 Mepbl B3bICKaHMA. Mepbl B3BICKaHHS MOTYT NPHMEHSATBCA TOrZA, KOrja COTPYAHHK
OyXraaTepu MOBTOPHO JONYCTHJ OWMOKY, NPHUBEOUIYHD K (UHAHCOBBIM IOTEPAM IUIA
OpraHH3alKH, TH00 JOMYCTHII YTeUKy HH()OPMAIIMH, HOCAIEH KOH(HIEHIMAIBHBIH XapakKTep.

5.2.5. TlpexacTaBnsTh pa3HOrIacus PYKOBOAMTENIO OpPraHH3allHH B OTHOIIEHHH BEICHHA
Oyxyuera.

5.2.6. PyKoBOACTBOBATHCSA THCHBMEHHBIMH PAcIOPSKEHHUAMH PYKOBOIHTENISA OpraHH3allHH B
cilyyae BO3HMKHOBEHHSI PA3HOINIACHH MEXIy DYKOBOIMTENEM H IJIaBHBIM OyXraarepoM B
OTHOIIEHHH BeJeHHus Oyxyuera.

5.2.7. TpebGoBanus OyxraiTepid B 4YacTH Mopsaaka o(OpMIEHHS Olepauuid ¢
npeiacTaBieHuss B OyXranTepuio HEOOXOJHMBIX JOKYMEHTOB M CBEICHHH ABJIAIOTCA
00s3aTeIbHBIMHU JIs1 BCEX MOApa3IeIeHHH OpraHn3alliu.

6. OTBETCTBEHHOCTDL
6.1. CoTpyauuku OyXraaTepHH HECYT OTBETCTBEHHOCTD 3a HaJJIeXKallee H CBOEBPEMEHHOE
BBIMOJHEHHE (YHKIMH, MNPEIyCMOTPEHHBIX HACTOSAIIMM MOJIOXKEHHEM, B  Ipe/enax
06s3aHHOCTEH, BO3JIOKEHHBIX HA HUX JIOJDKHOCTHBIMH HHCTPYKLMAMH H HENOCPEICTBEHHBIMH
PYKOBOJIHTEIISAMH.

7. 3aKkII0UYHTEeIbHbIE MOJ0KEeHH

7.1. JlaHHBIH JOKYMEHT JEHCTBYET JI0 €ro rnepecMoTpa.

COI''TACOBAHO:
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