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¢. MepuaHckoro

1. O0uue moJioKeHuUsl.
1.1. Hacrosmue IlpaBuna mosb30BaHUS OMOJMOTEKON  pa3paboTaHbl B
cootBetcTBUH ¢ [Tonoxenuem o 6ubauorexke MBOY COI Ne 4 c.Mepuanckoro.
1.2. TIlpaBuma mnonb30BaHUs OUOIMOTEKOM — JOKYMEHT, (UKCUPYIOIIUN
B3aMMOOTHOIIICHUS TOJb30BaTeNsl C OUONMOTEKOW U OMNpeAesIomuid  OOIIHit
NOPSIOK OPraHU3aIuu 00CITy>)KMBaHUS MTOJIb30BaTENEH, MOPSIOK J0CTyNa K GoHAaM
OuOIMOTEK, MpaBa U 00SI3aHHOCTH TOJIb30BaTeNIel U OMOINOTEKH.
1.3. TlpaBo cBOOOMHOrO ¥ OECIJIATHOTO TOJB30BaHUS OHOJIMOTEKOM HMEIOT
ydaniuecs v Nearoru u Apyrue paboTHUKU MIKOJbI, a TaKKe POJIUTETN YUaIIUXCs.
1.4. K yciayram nosb3oBaTenel MpeaoCcTaBIsIIOTCS:
- (oHx ydeOHOW, XyIOXKECTBEHHOH, CIPABOYHOW, HAYYHO-TIOMYJISIPHOU
JUTEPATYPHI ISl YUAIIUXCS;
-  METOAWYECKOW, HAYYHO-TIEIATOTUYECKOM, CIIPABOYHOM JUTEPATyphl IS
npenoaaBaTesie;
- KHUTH, IEPUONYECKUE U3JaHUsl, BUICO3AMICH, dJICKTPOHHBIE 0a3bl JAHHBIX U
ApYTHE;
- CIIPaBOYHO-O0MOIMOTpadMueCKuil anmapar: KarajJoru, KapTOTEKH, CIIPaBOYHO-
oubnuorpaduueckuii PoH, pEKOMEHIATEFHBIE CIIUCKHU JIUTEPATYPHI;
-  UHAUBUIYyallbHBIE, TPYIIOBBIE ¥  MaccoBbie (GOpMBI  paboOTHl  C
TIOJTb30BATEIISIMH.
1.5. bubnuoreka o0cy)KMBaET MOJIb30BATEICH:
- Ha aboHeMeHTe (BbI1auya MPOU3BEACHUN MTeYaTh Ha JIOM);
- B YUTAJIBHOM 3aJI€, TJIE MOIH30BATEHN PA0OTAIOT ¢ TOKyMEHTaMH, KOTOPHIE Ha
JIOM HE BBIJAIOTCS;
- B MYHKTaX BBIAAYM MPHU y4eOHBIX KaOWHETax s padoThl C W3MAHUSIMH U
JIPYTHEMH TOKYMEHTaMH B Y4eOHOE BpeMs;
- 1o MexoOubnnoreunomy abonementy (MBA) mnonydyenue yueOHOMU
JUTEPATypPhl BO BPEMEHHOE MOJIH30BaHUE U3 IPYTUX OMOIHNOTEK.



1.6. Pexxum paboTbl OMOJIMOTEKH COOTBETCTBYET BpEMEHHM paboThl IIKoJbl. [[Ba
yaca paboydero BpEMEHU €KEIHEBHO TPATUTCA OMOIMOTEKAapEM Ha BBINOJIHEHUE
BHYTpHOHUOIMOTEUHOMN pabOTHI.

2. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTDb NOJIb30BaTeeH.
2.1. ITonb30BaTeNb UMEIOT MPABO:
[lonb3oBaThCs  CIEAYIOIIMMHU  O€CIUIaTHBIMU ~ OMOJI0TEUHO-UH(GOPMAILIMOHHBIMU
yCIyTaMHu:
- UMeTh CBOOOAHBIA AOCTYH K OuMOnMoTeyHbIM (hoHAAM M HMH(OpPMAIUU HA
Pa3TUYHBIX HOCUTEIAX;
- IOJTy4aTh JJOKYMEHTHI BO BPEMEHHOE T0JIb30BaHue U3 PoHma OMOINOTEKH;
- TMOJy4YaTh KOHCYJbTAllUM W TMPAKTUYCCKYIO IOMOINb B IOWUCKE W BBIOOpE
IIPOU3BEICHHH MeYaTH U APYTUX UCTOYHUKOB HH(POPMAIIHH;
- IPOJITIEBATh CPOK TOJB30BAHMS JIOKYMEHTAMH B YCTAaHOBJICHHOM ITOPSIJIKE;
- MOJy4aTh YYCOHUKHU U KHUTU 110 MEKOUOIUOTEUHOMY a0OHEMEHTY;
- TI0JIb30BaThCS CIPABOYHO-OMOIUMOTrpa)UUeCKUM armapaToM: KarajoraMu |
KapTOTeKaMH Ha TPAIUIIMOHHBIX U DJICKTPOHHBIX HOCUTEIISX;
-[I0JIb30BaThCA  CIPaBOYHO-OMOMMOTrpaduueckuM U MHOOPMAIMOHHBIM
00CITy’)KUBaHHEM;
- ToJTy4aTh OMOIMOTEeUHO-OMONMHorpaduueckue U WHGOPMAIIMOHHBIC 3HAHUS,
HABBIKM U YMEHMsI CAMOCTOSITEIBHOTO MOJB30BaHMS OUOIMOTEKOW, KHHUTOM,
uH(dOpMaInei;
- IPUHUMATh Y4aCcTHUE B MEPONIPUSITHUSIX, IPOBOIUMBIX OMOINOTEKOIH;
- OKa3bIBaTh MPAKTHUECKYIO MOMOIIL OMOITHUOTEKE;
- TpeboBaTh COOMIOIeHNEe KOH(PUACHIIMATLHOCTH JaHHBIX O HEM M IEepeyYHe
YUTAEMbIX UM MaTEPHAIIOB;
- 00’KaJIOBaTh JICUCTBUS OMOIMOTEUHBIX pa0OTHUKOB, YIIIEMIISIONINX €0 MpaBa,
y IUPEKTOPA IIKOJIBI.
2.2. Tlonp3oBarens 00s3aH:
- cOOII0IaTh MTPaBHIIA MTOJB30BAHUS OUOINOTEKOM;
- OEpeKHO OTHOCUTHCS K KHUTAM, XypHajiaMm U y4eOHHUKaM, MOJTyYCHHBIM U3
donma OuOIMOTEKH (HE eNaTh B HUX TTOMETOK, HE BBIPHIBATH CTPAHMUIL U T. I1.),
000pyI0BaHUIO, MHBEHTAPIO;
- BO3BpAIlaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIICHHBIN CPOKH;
- HE BBIHOCUTH JIOKYMEHTHI W3 OMOJMOTEKH, €CIIMi OHM HE 3aluCaHbl B
YUTATEIBCKOM (HOPMYIIsipeE;
- co0JIr01aTh B OMOIMOTEKE TUITMHY | TOPSIOK;
- MIOJIK30BATHCS [ICHHBIMU U CTIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B YUTATHBHOM
3arne;
- MPU MOJYYEHHUH JTOKYMEHTOB M3 OMOIMOTEYHOro (hoHJa YUTATEIh HOJIKEH
MIPOCMOTPETHh UX B OUOIMOTEKE U B cliyyae 0OHapyKeHUsl A1e(hEeKTOB COOOIIUTD
00 3TOM OMONMHOTEKapr0, KOTOPBHIM CHAENaeT HAa HUX COOTBETCTBYIOIIYIO
MTOMETKY;
- pacmHCHIBATHCS B KHIKHOM (DOpMyIspe 3a KaxkJoe MOJTYyYEeHHOE HW3/IaHUe
(kpome yuanuxcsi 1—2 Kiaccon);



3.1.

- IpU yTpaTe U HEYMBIIIJICHHON TTOpY€e JOKYMEHTOB 3aMEHUTh TAKUMHU K€ JTHO0
KONUSAMHU WU M3AAaHUSIMH, MPU3HAHHBIMU OHOJIHOTEYHBIMH pPaOOTHUKAMU
paBHOLIEHHBIMH. [Ipy HEBO3MOXXHOCTH 3aMEHBI BO3MECTUTH PEATbHYIO
PBIHOYHYIO CTOUMOCTD W3/IaHUS;

- HE HapymaTh NOPSAOK pPAacCTAaHOBKH JOKYMEHTOB B (DOHAE OTKPBITOTO
J0CTYyIa;

- HE BRIHUMATh KapTOYEK M3 KaTaJIOrOB U KapTOTEK;

- TIOJTHOCTBIO PACCYUTATHCS C OMOIMOTEKOM M0 HCTEYSHUH CPOKaA O0yUCHUS UITH
paboThl B 0011€00pa30BaTEIBLHOM YUPEKICHUU.

O0s13anHOCTH OMOTHOTEKH.

bubnuoteka o6s13aHa:

- obecneynTh OECIUIaTHBIN JOCTYI K OMOJIMOTEYHbIM (POHJIAM M OeCIIaTHYIO
BbIJIaYy IOKYMEHTOB BO BPEMEHHOE MOJIb30BaAHUE;

- obecrneunTh ONEPATUBHOE U KAY€CTBEHHOE OOCITYy>)KMBaHUE TOJIb30BaTeNleh ¢
Y4ETOM UX 3aIIPOCOB;

- CBOEBpPEMEHHO HMH(POPMHUPOBATH TMOJb30BaTeNied 000 BCEX HOBBIX BHUAAX
PEIOCTaBISIEMBIX YCIIYT;

- MPEJOCTaBIATh B IOJb30BAHUE KATAJIOTH, KapTOTEKH, AJIEKTPOHHBIE Oa3bl

JTAHHBIX, OCYIIECTBIISTH Ipyrue GopMbl OMOIMOTEYHOTO HHDOPMUPOBAHUS;

4.

4.1.

- U3y4aTh NOTPEOHOCTH TMOJIH30BaATENEH B 00pa3oBaTeIbHOM HHPOPMALINH;

- 00ecrneunTh MoJIb30BaTENEeH TOKYMEHTAMHU B KAHUKYJIIPHOE BPEMS;

- TPOBOAWTH B Hayaje YydyeOHOTO ToJla E€XKEroJHYI0 IepeperucTpaluio
M0JIb30BaTeNeH;

- 00ecreunTh COXPAaHHOCTh U PAllMOHAIBHOE HCIIOJIb30BaHUE OMOIMOTEUHBIX
b oHIOB;

- TIPOBOJIUTh MEJIKHWA PEMOHT KHHUT, TpHUBICKas K OTOM paboTe aKTUB
OMOINOTEKH;

- C1oco0CTBOBATH (hOPMUPOBAHUIO OMOIMOTEKH KaK IIeHTpa pabOThl C KHUTOM;
- BECTH YCTHYIO U HalNIJHYI0O MacCOBO-HH(POPMAIMOHHYIO pPaboTy;
OpraHU30BbIBATh BBICTaBKM, OMOIMOTpaduueckue 0030pbl, JTUTEpATypHBIC
BeYEpa, UTPbI, IPA3THUKU U JPYTHE MEPOTPHUSITHS;

- cO3/1aBaTh KOM(OPTHBIE YCIOBUS JJI paOOTHI MOJIb30BATEICH;

- obecrieunTh yA00HBIN pexuM paboThl OMOIHOTEKH;

- OTYUTHIBATHCA O CBOCH NEATEIHHOCTH B cOOTBeTCTBHM ¢ [lomoxeHmem o
OubIMoTeKE TIepel aIMUHUCTPAITUEH TIIKOJIBI.

IMopsinok moib30BaHusA OMOJIMOTEKOM.
3amuch O00ydJarOImMUXCs 00MIE00Pa30BATENHHOTO YUPESKICHUS B OMOIMOTEKY

MPOU3BOAUTCS MO CHUCOYHOMY COCTaBy Kjlacca B WHIWBUAYAJIbHOM IOPSJKE,
MeJaroruyeckux u Jpyrux pabotnukoB OV, poauteneil (MHBIX 3aKOHHBIX
MpeACTaBUTENCH ) 00ydaronIuXcs 0 NacnopTy;

4.2.

Yuratenbckuil GopmyJisip SIBISIOTCS TOKYMEHTOM, MOATBEPKIAIOIINM MPABO

ITOJIL30BAHUS OMOJIUOTEKOM;



4.3. UYwurarensckuii Qopmymsip (GuKcHpyeT JaTy BBIJAYM  MOJIB30BATEINIO
JOKYMEHTOB U3 (oHAa OUOIMOTEKH.

4.4. Tlpu 3anucu MOJIB30BATENb JOMKEH O3HAKOMHUTHCS C MPABHJIAMU MOJIb30BAHUS
OMOIMOTEKON M MOATBEPAUTH 0053aTENbCTBA UX BBIMTOJHEHUSI CBOCH MOAMKCHIO B
YUTATEIIBLCKOM (POopMyJIsipe.

4.5. O6MmeH nurepaTypbl IPOU3BOAUTCS 1O rpaduKy paboThl OMOIHOTEKH.

5. Ilopsaaok nojib30BaHusi A00OHEMEHTOM.

5.1. Ilonp30Barenp UMEET MPABO B35Th HA A0OHEMEHTE BO BPEMEHHOE M0JIb30BaHHE

He 0oJsiee 2-X IOKYMEHTOB OJITHOBPEMEHHO.

5.2. MakcuMasbHbIe CPOKH TTOJIH30BAHUS JOKYMEHTAMH:

e Y4eOHUKH, yueOHbIC TOCOOUS — YUEOHBIN TOI;

e HAYYHO-TIOMYJISIPHBIC, IMO3HABaTENIbHAS, XYJIOKECTBEHHasi nutTepatypa — 1
MECHILL;

e TIEPHOIUYECKHUE U3JIaHUS, U3IaHUS TTOBBIIIIEHHOTO cripoca — 15 Hei;

5.3 Tlonp3oBaTenu MOTYT MPOJIUTH CPOK MOJTB30BAHUS JOKYMEHTAMHU, €CJIM Ha HUX

OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTUX MOJIb30BaTEEH.

6. Ilopsinok MOJIB30BAHMS YMTAJIbHBIM 32JI0M.

6.1. JIokyMeHTBI, TIpeHa3HAYCHHBIC 11 paOOThl B YMTAIHLHOM 3aJie, HAa JOM HE
BBIIAIOTCS

6.2. DOHIMKJIONEANH, CHPABOYHUKH, pEIKHE, IIEHHbIE W HWMEIOIIUEeCs B
€IUHCTBEHHOM DJK3EeMIUISIPE JOKYMEHTHI BBIAAIOTCS TOJIBKO JJii paboOThl B
YHUTAJIbHOM 3aJI€.

6.3. Unciio JOKyMEHTOB, BbIIaBa€MbIX B UNTAJILHOM 3aJie, HE OTpaHUYUBaCTCS.

7. Ilopsimok padoThbI ¢ KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OMOIMOTEKE.

7.1. Pabora ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTeIBLHOTO TMpoliecca
NPOU3BOJUTCA MO TpaduKy, YTBEPKICHHOMY PYKOBOAHUTEIIEM YUPEKICHHS U B
MPUCYTCTBUU COTPYIHUKA OMOIHOTEKH;

7.2 Paspemmaetcs paboTa 3a OJJHUM MEPCOHAIBHBIM KOMIBIOTEPOM HE OoJiee IBYX
YeJI0BEK OJJHOBPEMEHHO;

7.3 Tlonp3oBaTenu UMEIOT MPaBO padOTaTh C HETPATUIIMOHHBIMA HOCHUTEISIMU
uHOpMAIIMK TOCJE TMPEIBAPUTEIBHOTO TECTUPOBAHUS €ro pabOTHUKAMHU
OMOJIMOTEKM;

7.4 Tlo Bcem Bompocam noucka nHpopmaruu B IHTepHETE MOIB30BaATEb TOJDKEH
oOpamiarbcsi K pabOTHUKY OMOJMOTEKH, 3amperiaeTcs oOpalleHHe K pecypcam
WNuTepHeTa, npeayiararonuM oriaTy;

7.5 PaboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJACHO YTBEPKICHHBIM CAHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.
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