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[TOJIOXKEHUE
00 aBTOMaTu3upoBanHo# cucreme «CereBoit ropoa. OOpa3oBaHuey
B MBOYCOIII Ne 18
1. OOuue moJioKeHUs1

Hacrosmee Ilomoxkenue paszpaboTaHO B COOTBETCTBUU ¢ DemepaibHbIM 3aKOHOM
denepanbHbiM 3akoHOM 0T 29 nexadpst 2012 roma Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickon ~ ®depepaunn», Ilopsakom — opraHuM3auMM M OCYIIECTBIICHUSA
00pa30BaTenbHON JAEATEIHPHOCTH IO OCHOBHBIM 00IIe00pa30BaTeIbHBIM IPOTpaMMaM
- 00pa3zoBaTeILHBIM IMPOTPaMMaM HadyaJIbHOTO OOIIEro, OCHOBHOTO OOIIETO U CPEIHETO
oOmero 00pa3oBaHMsI, YTBEPKACHHBIM MpHKa3oM MuHHUCTepCTBA 00pa30OBaHUS H
Hayku Poccuiickoit ®eneparuu ot 30 aBrycta 2013 r. Ne 1015 (¢ usmeHeHusiMn),
Ycrasom MBOYCOIII Ne 18 (manee — YupexaeHnus).

2. Tlopspox padorsl AUC «CeteBoii ropoa. OdpazoBanue

2.1. [Topsimok  paboOThl aBTOMATH3UPOBAHHOW WH(GOPMAIMOHHON cHUCTEM
«CereBoii ropoa. O6pazoBaHue» B YUpexKJICHUU BKIIOYACT:

2.1.1. BBoxa OCHOBHBIX JaHHBIX 00 YupexaeHuu. Opranuszanus A0CTyrna pabOTHUKOB
konst kK AUC «CeteBoii ropoa. OGpa3oBaHue.

2.1.2. BeneHue TUYHBIX €T COTPYIHUKOB, 00YUaAIOIIUXCS, POUTENEH U CO3/IaHus
ONEPATUBHBIX OTYETOB.

2.1.3. Benenue KHUTH IBYKCHHUS, BEICHUE pacTIMCaHUs 3aHATHH.

2.1.4. BseneHue DSJICKTPOHHOTO J>KypHaia, TMOJy4YeHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTHU3UPOBAHHOE COCTABIIEHUE OTUETHOCTH JIJIs1 Y IPABJICHUSI 00pa30BaHUsI.
2.1.5. BeneHue kaneHIapHO - TEMATUYECKUX IUIAHOB, OPTaHU3ALUS DJICKTPOHHOTO
nokymeHToobopota. Mcnons3oBanue cpeacts AMC «CeteBoit ropoa. OOpa3zoBaHue»
JUIsL B3aUMOJICWCTBHMSI yYaCTHHUKOB 0OOpa30BaTeIbHOrO IMpoliecca, OpraHu3alus
JUCTAHIIMOHHOTO JJOCTYIA POIUTEIIEH.

2.1.6. Benenue moptdonaro CBOMX MPOSKTOB U METOUIECKHUX Pa3padOTOK.

2.2. [Topsimox  ucnons3oBanuss AWNC «CereBoit ropoa. OOpasoBaHue»

OIIpCaACIISICTCA B 1II. 4 HaCTOAIICTO ITOJIOXKCHUA.

3.  Kagposnslii cocraB AUC «CeteBoii ropoa. Oopa3oBanue»
3.1. JlomxHOCTH, KOTOpble HeoOxoauMmbl ansi 3ddextuBHoN padotsl AUC

«CeteBoii ropoa. OOpa3zoBaHue» U UX OCHOBHbIE O0S3aHHOCTH:



3.1.1. Koopounamop AUC «Cemesoit zopoo. Obpa3zoseanuey — opranusyeTr padboTy
BCEX THUIIOB MOJIb30BaTeseil (paOOTHUKOB, POJIUTENEH) B Y UpeKICHUU:

- OCYILIECTBIIIET KOHTPOJb BEACHUS 0a3bl JAHHBIX COTPYIHHUKOB, YYalluxcs u
pOIUTENEH;

- BBOJUT U KOPPEKTUPYET YUCOHBIH IJ1aH;

- OCYILIECTBIISIET BBE/ICHUE U PEIAKTUPOBAHUE MTPEAMETOB U TPYIII;

- OCYILIECTBIIET BBOJI ¥ PEIAKTUPOBAHUE PACTIMCAHMUS,;

- OTBEYAET 33 BHYTPEHHU MOHUTOPHUHT CPEJCTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYIIECTBJISIET COOp, MCIONB30BAHWE M MPEIOCTaBICHUE PYKOBOIAIIMM OpraHaMm
aBTOMATU3WPOBAHHBIX OTYETOB;

- MPOU3BOJUT COCTABIEHUE aBTOMATU3UPOBAHHOM FOCCTATOTYETHOCTH;

- KOHTPOJIMPYET BEJICHUE KHUTHU JIBIDKCHUS YUAIIUXCS;

- MPUHUMAET Y4acTHE U OCYIIECTBIAECT KOHTPOJb 3a 3aKPhITHEM Y4e€OHOro rojaa u
MEePeX00M Ha HOBBIM y4eOHBIN TO/.

3.1.2. Cemeeoii cucmemublii AOMUHUCMPAMOP .

- OKa3bIBa€T METOJAMYECKYIO TMOJJACPKKY COTPYIHUKAM  YUPEKICHUS TIO
ncnons3oBannio AUC;

- MPOU3BOJUT KOPPEKTUPOBKY 0O0IIeH MHPOpPMAIIMK U HACTPOEK;

- oTBeuaeT 3a obecreuenune 6e3omacHoctu padbotel AUC B Yupexaenuu;

- OTpeIeTsieT paBa IOCTYIA K CHCTEME;

- OCYIIECTBIISIET 3aKPBITHE YU4EOHOTO TO/1a ePEX0] Ha HOBBIN YUEOHBIN T0/1 COBMECTHO
¥ TI0JT KOHTPOJIEM KOOpIUHATOPA;

- OCYIIIECTBIISACT BbIAAUy Maposiei paboTHUKAM YUPEXKICHUS U POJIUTENSIM;

- OCYIIECTBJISIET B3aUMOJCUCTBUE C POAMUTEISIMU C MOMOIINBIO JOCKH OOBSIBICHU,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.3. Cemeeoii yuumerns:

- OCYIIIECTBIISAET BBOJ MH(POPMAIIMH O TIOCEIAEMOCTH U YCIIEBAEMOCTH;

- OCYIIIECTBIIACT BEJICHUE KaJeHAAPHO-TEMaTHUECKOTO TJIAHWPOBAHMUS;

- UCTIOJIB3YET OTYETHI AJIA TeKYIeH paOOThl C yUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBJISET B3aUMOJICUCTBHE C POAUTEISIMU C MOMOINBIO JOCKH OOBSIBICHUM,
AIIEKTPOHHOU MOYTHI, (popyMma.

3.1.4. Cemeeoii knaccHulii pykosooumeinb:

- OTBEUAET 3a MPOCBETUTEILCKYIO padoTy 1o ucnoias3oBannio AUC «CeteBoii ropoma»
CpEar POAUTENEN;

- OCYHICCTBJIACT ACJICHUC KiIaCCa Ha MMOAPYIIIIbI,



- OCYILIECTBJISIET KOHTPOJIb 3a IMOCEHIAEMOCTbIO C TMOMOIIBI0 aBTOMATU3UPOBAHHBIX

OTYETOB;

- OCYILIECTBIISICT CO3/JaHIE OPTaHU3ALMOHHBIX MEPOIIPUATHI BHYTPHU KJ1acca;

- UCTIONB3YET OTYETHI AJI TeKYIEH paOoThl C yUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBJISICT B3aUMOJICUCTBUE C POAMUTENSIMU C MOMOIIBIO JOCKU OOBSIBICHU,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.5. Cexpemapv u cneyuanucm no Kaopam:

- OCYIICCTBISCT BEACHHEC KHUTHU JIBIDKEHUS BOCIHUTAHHUKOB TIOJ] KOHTPOJIEM
KOOPJIMHATOPA;

- IPOU3BOIUT (popMHpOBaHKE 0a3bl JAaHHBIX BHYTPEHHUX AJICKTPOHHBIX JTOKYMEHTOB
MOJi KOHTPOJIEM KOOPJIMHATOPA;

- OCYILIECTBIISICT BEJICHUE JINYHBIX JIEJI COTPYAHUKOB Y UpEKICHUS;

- OCYIIIECTBIIACT BEJICHUE DJICKTPOHHBIX JTMYHBIX JI€] YUAIIUXCS U POTUTEIICH.

3.1.6. Mooepamoput popyma.

- CJIEIAT 3a aKTUBHOCTHIO (POpyMa, YMTAIOT BCE COOOIIEHHS YYaCTHUKOB (opyma,
MOTYT KOMMEHTHPOBATh MX CBOMMH COOOIICHUSMHU B COOTBETCTBHH C TeMOU (opyma;
- YIAIAIOT COOOIICHMs, cojaepiKamue rpyoyro i HeopMalbHYIO JIEKCHKY, JIHOO
BBICKa3bIBaHMS, OOMIKAFOIINE KOTO-TH00 M3 YIaCTHUKOB (popyma.

3.1.7. Ilpeocmasumensv pooumenvckozo Komumema 0Jis1 0becheueHus cesaseil ¢
pooumenamu — OCyIIECTBIIAET CBs3b KoopauHaTopa «CereBoii ropoa. ObpazoBaHue»
C POAMTEIISIMHU.

3.2. Kanpossiii coctaB pabotHukoB ACY «CeteBoit ropoa. OO6pazoBaHue»

pacmpeaenseTcs CIeAyONUM 00pa3oM:

No  Ha3Banmue 1OIKHOCTH Komnuectso yern.
Oos3aTesbHBIC KAAPbI

1. Koopaunatop «CetreBoit ropoa. ObpazoBaHue» 1

2.  CeteBoii CUCTEMHBIN aIMUHUCTPATOP 1

3.  CereBble yunuTens Bce yuutens

4.  CeteBble KJIACCHBIC PYKOBOAUTEIH Bce knaccHbie

PYKOBOJUTETU

5. Mopaeparopsl hopyma 1
JlonosiHUTEIbHbIE KA/IPbI

6. CekpeTapb U CHEIHUAIKCT 10 Kaapam 1

7.  IlpeacraBuTenb poAUTEIHCKOIO KOMUTETA AJIS 1

oOecrieueHus CBA3EH C pOAUTENIMU



3.3. Bce momxnaocTn st obecnedenus ucnonb3zoBanus AUC «CeteBoit ropo.
OO0pazoBaHue» SIBISIOTCS BHYTPEHHAMH M YTBEPIKIAIOTCS IIPUKA30M T10 Y UPEXKICHUIO.
TpynoBbie OTHOIICHHS, COOTBETCTBYIOIIME O3TUM JOJDKHOCTSIM, PETyJIHUPYIOTCS
BHYTPEHHUMH JOKyMEHTamMH (TpUKa3aMH ¥ JIOJDKHOCTHBIMH HWHCTPYKITHSIMH).
Ha3nauenune nHa nomwkHocth B mpoekte AUC «CereBoit ropoa. OOpa3zoBaHue» He
0CBO0OO0XK/1aeT PaOOTHUKOB OT MX IMOBCEIHEBHBIX OO0S3aHHOCTEH, OIMpPECIICHHBIX B
y4eOHOM TUIaHE ¥  BBEIEHHBIMH JIOJDKHOCTHBIMH ~ WHCTPYKIUSMH. Takue
OCBOOOKICHHS MOTYT OBITh OCYIIIECTBIICHBI 0 JKETIAaHUIO PAOOTHHKA U B COOTBETCTBUU

¢ TpynoBeim kogekcom PO.

3.4. 3anuck 0 HazHayeHUHU Ha AoJKHOCTH B mpoekTe AMC «CeteBoil ropoj.

OO6pa3oBanHme» B TPYJAOBOM KHIDKKE HE OCYIIECTBIISICTCS.

4, Tlopsiaok ucnojn3oBanus AUC «Certeoii ropoa. OopazoBaHue»

4.1. O6miee ynpasieHue pabotoir B CeTeBOM Tropojie B YUPEKICHUH
OCYLUECTBJISETCS AUPEKTOPOM LIKOJIBL.

4.2. HenocpencrtBenHoe pykKoBOACTBO pabOTaMH, KOTOpbIE CBSI3aHBI C
yhnpaBieHueM, oOciykuBanueM u mozanaepxkkoi cucrembl AVC «CeteBoil ropos.
ObpazoBanue» (BKIOYash BCE MOIYTW U (YHKIUH CHCTEMBI), B YUpEXKICHUU
ocymiectBisieT koopauHatop AVC «CerteBoit ropoa. O6pazoBaHuey.

KoopanHaTtop cOBMECTHO € TUPEKTOPOM Y UPEKICHUS:

ONPENIEISAIOT COCTaB UCTONIHUTENEH 00s3aTenbHbIX padboT B AVIC «CeteBoit TopoS.
Ob6pazoBanue» (PyKOBOISIINX, TEJATOTMYECKUX PAOOTHUKOB, POIUTENEH);
IUTAHUPYIOT, OPTaHU3YIOT YCIOBUSA JUIsl pabOThI UCTIOJHUTENEH;

KOHTPOJIUPYIOT ycioBusi ocymectBieHust pabor B AMC «CereBoit TOpo.
OOpa3oBanue», onpeaeneHubix 3tuM [lonoxenunem;

Koopannarop au4HO:

OTBEYAET 3a COOIIOACHHE CPOKOB BBINOJHEHHUS pabOT M OpraHU3alMH OTYETHOCTH
y4aCTHHKaM Yy4e€0OHO-BOCIIUTATEIHHOTO MPOIIECCa;

OTUUTBHIBAETCS MEpe]] yUaCTHUKAMH yueOHO-BOCTIMTATEIBLHOTO MPOIIECCA O COCTOSTHUU
ucnosb3oBanus cuctembl AUC «CeteBoit ropos. OOpa3zoBaHue».

4.3. PaboTbl, KOTOpbIE CBsI3aHbl C obOecrieueHueM OecriepeOorHON paboThl B
cucteMe U pabOThl, KOTOPBIE CBA3aHBI C OOecreueHueM Oe30MacHOCTH Ha YpOBHE

YUYPCIKACHNA, BBIIIOJIIHACT CETEeBOM CHCTEMHBIN AIMHUHUCTPATOP.



4.4, ExenneBHbBIC paOOTHI IO 3aMMOJTHEHUIO, BBEACHUIO HH(DOPMAIINH U TTOACPIKKE
paboThl MOJyJIel CHUCTEMBI, COCTaBICHUH OTYETOB BBIMOIHSIOT CETEBBIC YUHUTEN U
KJIACCHBIE PYKOBOJAUTEIH.

4.5. Koopaunatop AUC «CeteBoii roposa. O6pa3zoBanue» COBMECTHO ¢ CEeTeBbIMU
KJIACCHBIMU PYKOBOJUTEIISIMHU:

TOTOBSIT OTYETHl M JPyTrHe€ MaTepuaibl I OTJAIIeHWS YyYacTHUKAM Yy4eOHO-
BOCITUTATEJIHLHOTO MPOIIECCa;

TOTOBSIT MIPEAJIOKEHUS JIJIS1 TTOAKITIOUCHHSI HOBBIX BO3MOYXHOCTEH CUCTEMBI;
HaOII0A0T 3a padOTON B CHCTEME YUHUTEIICH U POAUTEIICH.

4.6. Mogepatopsr popyma AVC «CeteBoii ropoa. ObpazoBaHue»:

CJIEIIAT 33 aKTUBHOCTHIO (POpyMa, UUTAIOT BCE COOOIIEHUS YYACTHUKOB (popyma, MOTYT
KOMMEHTHUPOBATh X CBOMMHU COOOIICHUSIMHU, B COOTBETCTBUHU C TEMOU (opyma;
YAQIAIOT COOOIIEHUS, COAEpXkKallie TpyOyro WIM HEHOPMATUBHYIO JEKCHKY, JTHOO
BBICKa3bIBaHUS, OOMKAIOIINE KOTO-IN00 U3 YYaCTHUKOB (hopyMa.

4.7. JupexTop YupexaeHus: OTUUTHIBAETCS O XOJ€ U pe3yibTaTax paboThl epen
opraHamMu OOIIECTBEHHOTO CaMOYTMpaBleHUsI YUPEKIEHUS U, IPU HEOOXOIUMOCTH,

opraHa yIpaBJieHHs 00pa30BaHNEM B YCTAHOBJICHHBIC UMH CPOKH.



