MOPSIJIOK " :
YBEJIOMJIEHUSI PABOTOJIATEJISI O ®AKTAX OBPAIIIEHUS B IIE.JIHX
CKJIOHEHUSI PABOTHUKA
K COBEPIIEHUIO KOPPYITIIIUOHHBIX ITIPABOHAPYUIEHUI

I. O0mme moJ10KeHus

1.1. Hacrosimmit [Topsimok yBeaomieHus padoromarens o ¢akrax oOpaieHus B
nensax ckiaoHenuss padornuka MBY «CKI[ MO Hopomnactynosckoe ClI» K
COBEpPUICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIEHUH (Jaree COOTBETCTBEHHO —
[Topsanok, paGotHuk, Opranu3zanus), pa3padboTaH B COOTBETCTBUM cO craTheit 11.1
®enepanpHoro 3akoHa ot 25 gexabps 2008 r. N 273-®3 "O npotuBoAcicTBUA
KOPPYIIMU" W periiaMeHTHPYeT NPOIeaypy YBeaOMJIeHUs paboromarens o ¢akrax
oOpamieHuss B 1EIAX CKJIOHeHHMs paboTHUka OpraHu3andd K COBEPIICHHIO
KOPPYNIIMOHHBIX MMPABOHAPYIICHUA, a TAK)K€ PETUCTPAIMU TaKOTO YBEAOMJICHUS U
OpraHM3aIuy MPOBEPKU COACPIKAIIUXCS B HEM CBEICHHUM.

1.2. O6s3anHOCTH yBeOOMJISITH paboTomatesst 000 Bcex ciaydasx oOpaiieHus
KaKUX-JTUOO JIMI[ B LEISX CKJIOHEHHs Pa0OTHHKA K COBEPIICHUIO KOPPYIIIMOHHBIX
NIPABOHAPYIIEHUM, 32 UCKITFOYCHUEM CJTyuaeB, KOT/a IO JaHHBIM (hakTaM MPOBEACHA
WUTH TTPOBOJIUTCS ITPOBEPKA, BO3JIaraeTcsi Ha pabOTHHKA.

1.3. PaGoTHuK, KOTOPOMY CTaJl0 HM3BECTHO O akTe OOpameHuss K HHBIM
pabOTHUKAM B CBSI3M C UCIIOJIHEHUEM JOKHOCTHBIX 00SI3aHHOCTEN KaKUX-JIMOO JIMLL
B LIETISAX CKJIOHEHMsI PAOOTHUKOB K COBEPIICHUIO KOPPYIIIMOHHBIX MPABOHAPYIIECHUN,
BIIPaBE YBEAOMJIATH 00 TOM JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPO(MUIAKTUKY
KOPPYMNIIMOHHBIX W WMHBIX IpaBOHApyHieHW B OpraHu3anuu, B COOTBETCTBUU C
Hactosdmmm [lopsakom.

1.4. Yeenomnenue o ¢akrax oOpamieHus B LEISX CKIOHEHHS K COBEPIICHHUIO
KOPPYMNIIMOHHBIX IPABOHAPYIIEHUA OCYIIECTBISAETCS PaOOTHUKOM B IHCBMEHHOM
dbopMe NPOHU3BOJIBHO WM IO PEKOMEHAyeMoMy oOpasiyy (mpuioxkenue N 1 k
HacTosemy [lopsiaky) He mo3aHee pabodero aHs, CIEIYIOUIEro 3a JHEM OOpaleHus
K pabOTHMKY B IEIAX CKIOHEHUS €ro K COBEPIICHHUIO KOPPYILIMOHHBIX
NPABOHAPYIIEHUW TyTeM IMepefdadyd  YBEIOMJIEHHUS  JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a paboTy Mo TNpodHIaKTHKE KOPPYMIMOHHBIX M  HMHBIX
npaBoHapymeHuid B OpraHusanvy, WIA HANpPaBJICHUs TaKOro YyBEAOMIIEHUs
aaMuHucTparuu OpraHu3anuy NOCPEICTBOM MOUYTOBOM CBSI3H.

1.5. B cnyuae HaxoxxaeHus paOOTHHUKA B CITYK€OHOW KOMaHIUPOBKE, B OTITYCKE,
BHE MECTAa HAXOXJACHUS OpraHu3alMd, OH O00f3aH B TEYEHUE CYTOK C MOMEHTa
npuOBITHST K MECTy OCYIIECTBJICHUS CBOEH TPYyNOBOM (PYHKIMHM MHCbMEHHO
YBEJIOMHTh JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo NpoduiIakTHKE
KOPPYIIIMOHHBIX ¥ WHBIX MIPABOHAPYIIEHUH, O (DaKTe CKIIOHEHHS €ro K COBEPIIECHUIO
KOPPYNIMOHHBIX MPABOHAPYIIIEHUHA.

1.6. B yBemomuiennn o (akrte CKIOHEHHS K COBEPIICHUIO KOPPYMIIMOHHBIX
IIPABOHAPYIIEHUN YKA3bIBACTCS CIACAYIONMINE CBEICHHUS:



1) nmomxHOCTH, aMuIus, WM, OTYECTBO (NPH HAIMYHMK) PYKOBOIHUTEIIS
Opranuzanmm, Ha ©MsI KOTOPOTO HAITPaBJISIETCs YBEIOMIICHHE,

2) damwunus, uMs, OTYECTBO (MPU HAJIMYMH), AOHKHOCTH, HOMEp TeiedoHa
pabQTHHKA;

3) Bce W3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIOMIEM K COBEPIICHHUIO
KOPPYIILIMOHHOTO MPABOHAPYIICHUS;

4) CcyIIHOCTH MPEIOIAraeMoOro KOPPYMIIMOHHOTO TTPaBOHAPYIICHHS,

5) cnoco0 CKIIOHEHHS K COBEPIIEHUIO KOPPYIIIMOHHOTO ITPaBOHAPYIIEHUS,

6) onmara, MeCTO, BpeMs CKIOHCHHS K COBEPIICHHIO KOPPYMIIHOHHOTO
IIPABOHAPYIIIECHHUS,

7)  obcrosiTenbCTBA  CKJIOHEHHS K COBEPIICHHIO  KOPPYIIHOHHOTO
IIPaBOHAPYILIECHUS;

8) [ONOIHUTENIbHbIE HMEIONMecs 10 (aKTy CKIOHEHHS K COBEPIIEHHIO
KOPPYHIMOHHOTO ITPAaBOHAPYIICHHUHA TOKYMEHTHI.

YBeaoMIIeHHE T0JKHO OBITh JIMYHO MOJAIMMCAHO PAOOTHUKOM C YKa3aHUEM JAThI
€ro COCTaBJICHUSI.

1.7. K yBemOMJECHMIO [pWIArarOTCs BCE  HMEIOIIMECS  MaTepHalIbl,
IOATBEPIKAAIOIINE OOCTOATEIBCTBA OOpAIEHUsT K PAOOTHUKY B IEJISIX CKIIOHEHHUS €ro
K COBEPLICHUIO KOPPYIIIMOHHBIX PABOHAPYIIICHHUH.

1.8. B coorBercTBHM co cTarheit 9 DenepanpHoro 3akona ot 25.12.2008 N 273-
®3 "O npoTUBOAEHCTBMM KOPPYILUH' HEBBITOJHECHHE PAaOOTHHUKOM TpeOOBaHMM
ITopsaaka sBiAeTCS TpPaBOHAPYIICHHEM, BIEKYIIMM €ro YyBOJbHEHHE JHMOO
IPHUBJICYEHUE €ro K WHBIM BHJAM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTeNIbcTBOM Poccuiickoit Meneparuu.

I1. Ilpyiem u perucrpauusi yBeaoMIeHHI

2.1. JIomKHOCTHOE JTUIIO, OTBETCTBEHHOE 3a paboTy Mo NPOPHIAKTUKE
KOPPYILIMOHHBIX W WHBIX IPABOHAPYIICHHA, BEACT MPHEM, PETHCTPALMIO U yUYeT
NOCTYNUBIIUX YBEIOMJICHHN, oOecneunBaeT KOH(PHUIACHIIMAILHOCTh U COXPAHHOCTH
JIAHHBIX, IIOJYYEHHBIX OT PA0OTHHUKA, CKJIOHAEMOTO K COBEPIIICHHIO KOPPYITIIHOHHOTO
IIPABOHAPYILIEHHUS, a TAK)KE HECET MEPCOHATBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHOAaTrenscTBOM  Poccmiickoit ®denepanmm  3a  pasriamieHde  TOTYyYEHHBIX
CBEICHUM.

2.2. YBeAOMIJIEHHE PETUCTPUPYETCS B KYPHAIEC PETUCTPAIMH YBEIOMIICHHH O
(axrax oOpamieHus B HEIsX CKIOHEHHUS! pAOOTHHUKA K COBEPIICHHUIO KOPPYIIIIMOHHBIX
npaBoHapyiueHui (nanee - Xypuan) (nmputoxenne N 2 k Hactosmemy [lopsaky).
Kypnan pomxeH ObITh 3aperMCTPUPOBAH, NPOIIUAT, MPOHYMEPOBAH M 3aBEPEH
IeYaThl0 M  TOANKMCHI0  OTBETCTBEHHOTO 3a paboTry 1O  IpOodHIaKTHKE
KOPPYILIMOHHBIX M WHBIX TMpaBOHapyIlIeHwi Jmna. B XXypHam BHOCHTCS 3amuch O
PETUCTPAlMOHHOM  HOMEpPE yBEAOMIICHHWsS, JaT€ MW BPEMEHH PErucCTPaLAH
yBeAOMJICHUs, (amwinn, WMEHH, OTYeCTBE pabOTHHMKA, MPEACTABUBIIETO
YBEIOMJIEHUE, KPATKOM  COJACP)KAHWM  YBEIOMJICHHS, KOJHUYECTBE JIUCTOB
yBeIOMJIEHUsA, (DaMIJIMA, HMEHH, OTYeCTBE pPaOOTHHKA, 3apEerHCTPHPOBABIIETO
YBEIOMJICHUE, M €T0 TIO/ITUCH.

2.3. Tlocne peructpammu yBenomsieHuss B JKypHaiie 3amojHAETCS TaJlOH,
KOTOPBIM COCTOMT M3 [JBYX YaCTeH: TaJOHA-KOpEIIKa ¢ TaJOHa-yBEIOMIICHUS
(mpunoxenne N 3 k Hacrostiemy [lopsaky). PaboTHHKY BBIaeTcs MO POCIHMCH
TaJIOH-YBEAOMJIEHUE C YKA3aHUEM JAHHBIX O JIMIIE, IPUHSABIIEM YBEIOMIICHUE, AAThI



U BPEMEHM €ro PETrUCTpallMy, a TAJIOH-KOPEIIOK OCTAeTCsS y JOJDKHOCTHOTO JIWIIA,
OTBETCTBEHHOIO0 3a pabory 10 mNpodUIAKTHKE KOPPYHIIMOHHBIX M  HHBIX
[IPaBOHAPYILIECHUM.

. B cinywae ecnm yBemomiieHME TOCTYNWIO [0 IIOYTE, TaJIOH-YBEIOMJICHHE
HarpasisieTcs pa0OTHHWKY, HAMpPaBUBIIEMY YBEIOMJICHHE, II0 TOYTE 3aKa3HBIM
MIACBMOM.

OTKa3 B perucTpanuy YBEJIOMJICHHS, a TaK)Ke HEBbIJa4ya TaJIOHA-yBEIOMIICHHUS
HE JIOMYCKAKTCS.

II1. Opranu3anusi IPpoBepPKH COAEPIKAIUXCS
B YB€IOMJICHHUAX CBeZIeHI/Iﬁ

3.1. 3aperucTpupoBaHHOE YBEIOMJICHHE B TOT € JI€Hb IIepeJaeTcs Ha
paccMOTpeHre paboTOAATEN0 WM JIMIY, €ro 3aMelaroineMy, JUIsi TPUHATHS
peleHns 00 OpraHu3aly MPOBEPKHU CONEPIKAIIMXCS B HEM CBEICHHIA.

3.2. Paboroparens mo pe3yabTaTaM pPacCMOTPEHUS] YBEIOMIJICHHS NPUHHMAECT
pemenre 00 OpraHM3alvu MPOBEPKH COJAEPIKAIIMXCS B YBEAOMJICHHHM CBEICHUN WU
HA3HAYaeT OTBETCTBEHHOE 3a NPOBEJICHUE MPOBEpKH (akTa oOpameHus B IHEIX
CKJIOHEHUS DPA0OTHUKA K COBEPUICHUIO KOPPYNIMOHHBIX IPABOHAPYIICHUM
JOJDKHOCTHOE JIUIIO.

3.3. Opranuzanusi mpoBEpKH CBEACHHM O (akrax CKIOHEHHs PabOTHUKA K
COBEPIICHUIO KOPPYNIIMOHHBIX MPABOHAPYIICHUH WM O CTaBIIUX HW3BECTHBIMH
dakTax oOpalieHus K WHbBIM PabOTHUKAM C AHAJOIMYHOM IIEIBI0 OCYILECTBIIAETCS
JOJDKHOCTHBIM JTMIIOM OpraHu3aiu, OTBETCTBEHHBIM 3a paboTy 1Mo MpOdHIaKTHKE
KOPDPYNIIMOHHBIX M HWHBIX [PABOHAPYIICHWA BO  B3aUMOJCWCTBHH, IPH
HEOOXOAMMOCTH, C APYTUMU Toapa3aeacHusMu Opranu3aruu.

IIpy nmpoBeaeHMM TPOBEPKH IMPEACTABJICHHBIX CBEICHHUM TOJHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a PaboTy 1O NpoPUIAKTHKE KOPPYIIHMOHHBIX W  HHBIX
[IpaBOHAPYILICHUH, BITPABE:

- IIPOBOJIUTH Oecenbl ¢ PabOTHUKOM, MOAABIIMM yBeJAOMIIEHHE (yKa3aHHBIM B
YBEIOMJICHUH ),

- TO0Jay4YaTh OT pAOOTHMKA TIOSCHEHUS TIO0 CBEACHHSM, H3JI0KCHHBIM B
YBEIOMJICHHH,

- U3y4aTh NPEICTABJICHHbIC pA0OTHUKAM MaTEPHaIIbI,

- MOJIy4yaTh MHGOPMALHMIO TI0 OOCTOATEILCTBAM, YKa3aHHBIM B YBEIOMJICHUH, Y
APYrux (PU3NUECKUX JIMII MOCPEICTBOM TPOBEACHHS Oecel M MPEACTABICHHUS C HX
COrJacus MUCbMEHHBIX MOSCHEHUH U JJOKYMEHTOB;

- COBEPUIEHUS MHBIX JICUCTBUM W  MEPOINPUATHHA, NPEIYyCMOTPEHHBIX
HeﬁCTBYIOHIHM 3aKOHOAATCIbCTBOM, BEAOMCTBCHHBIMH U JIOKAJIbHBIMH dKTAMH.

3.4. TlpoBepka cBeIeHUM, COACPKAITUXCS B YBEAOMJICHWH, OCYIIECTBIIAECTCS
JAOJDKHOCTHBIM JuoM OpraHu3ariiy, OTBETCTBEHHBIM 3a paboTy Mo MpOHIAKTHKE
KOPPYIILIMOHHBIX U UHBIX [MPABOHAPYIICHUH, B IPEAeIaX CBOUX MOJHOMOYUN B CPOK,
He npesbimaromui 10 gued ¢ gartel peructpauuu ysenomieHus B XKypnane. [lo
OKOHYAHUH ITPOBEPKU MaTEpPUaIbl MPOBEPKU BMECTE C MPUJIATAEMbIMU IOKYMEHTaAMHU
NPEICTABIAOTCA  JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a paboTy 1Mo
NMpOoUIIAKTHKE KOPPYIIIMOHHBIX ¥ WHBIX IPABOHAPYIIEHUH, pabOTOAATENIO HIIH €ro
NPEICTAaBUTENIO Ul MPUHATUSA PelieHuss 00 oOpalleHuH B MPABOOXPAHUTEIIbHbBIE
OpraHbl.

3.5. JlomKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a paboTy Mo npodHIaKTHKE
KOPPYIIIIMOHHBIX Y WHBIX IPABOHAPYLICHUA, B TEYECHHUE 7 OHEH YBEIOMIISIOT
pabOTHHMKA, HATIPABUBIIIETO YBEIOMJIEHHE, O TIPUHITOM PEIICHUH.



