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MMOJIOKEHHUE O NOPSIAKE OBPABOMM
JTAHHBIX PABOTHUKOB
MAOBY Nel12 «CKA3KA» ILHOBOKYBAHCKA
MYHHUIUIIAJTBHOT'O OBPA30BAHUSI HOBOKYBAHCKHWI PAMIOH

1. O6mue monoskeHust

1.1. Hacrosmee ITonoxxeHue pa3spaGoTaHO B IENSX 3aIUTHI [IEPCOHATIBHBIX
JIaHHBIX pabOTHUKOB MYHHIIMIIAIEHOTO JOIIKOIBHOTO 06pa30BaTeIbHOTO GI0MKETHOrO
yupexaenus nerckoro caga Nel2 «Ckaska» r.HoBokyGaHcka MyHHIJUIAIBHOTO
obpasosanust HoBokyGaHcKuii paiioH (nanee Yupexaenue) ot HECaHKLIMOHUPOBAHHOTO
JOCTyTIA.

1.2, Hacrosmiee ITonoxenue paspaboTaHo B COOTBETCTBUH C TpeboBanusamMu TK
P®, Depepansroro 3akona or 27.07.2006 Ne 152-®3 "O mepcoHANbHBIX MaHHBIX" (c
M3MCHCHUSMU W JOTIONHEHUSIMHU) U ONPENIENIeT 0COGEHHOCTH 06pabOTKH MepCOHANb-
HBIX JaHHBIX pabOTHHUKA.

1.3, CGop, xpaHeHHe, HCIIONB30BaHHE U PACIIPOCTPAHEHHE uHpOpPMAIHH O
YaCTHOH JKU3HH JiMla 6e3 MICBMEHHOTO ero COIVIACHS He JOIYCKAIOTCS. IlepconanbHble
JAHHBIC OTHOCATCS K KaTeropuy KOHQUACHUMAIbHOK nHOpManuu. PexxuM KoHpuUIeH-
[IUaJIbHOCTH IIEPCOHATBHBIX JTaHHBIX CHHUMAeTCs B CIy4asX OOe3IMUMBAHUS WM 110
MCTEUCHNH 75-JIETHETO CPOKa XPAaHEHMUS, €CIIH MHOE He OIPEIENeHO 3aKOHOM.

1.4, JlomxHOCTHBIE JIHIA, B 00SI3aHHOCTH KOTOPBIX BXOJHUT BEICHHE IIEPCOHATTb-
HBIX JIAHHBIX PaOOTHHUKOB, 00f3aHbI 0OECIEYUTh KAXKIOMY BO3MOXKHOCTH O3HAKOMIIE-
HUs C NOKYMECHTAMU ¥ MaTepuaiaMy, HEMOCPEICTBEHHO 3aTParuBalOLIMMHU €ro IpaBa U
CBOOO/IBI, €CITH HHOE HE MPEyCMOTPEHO 3aKOHOM.

1.5. IlepconanbHble [aHHBIE HE MOTYT OBITh HCIIOIB30BAHEI B LIE/ISX:

- NPUYKMHEHHS UMYIIECTBEHHOTO ¥ MOPAJIBbHOIO Bpelia IPakJaHaM;

- 3aTpy[IHEHHs pealu3aluy Ipas u cBoOox rpaxkaan Poccuiickoit ®enepanum.

1.6.  Orpanuvenue npas rpaxaan Poccuiickoii Meneparuy Ha OCHOBE HCIIONb-
30BaHMs MH(pOPMALMK 06 X COLMATEHOM IIPOUCXOXKIEHUH, O PACOBOM, HALMOHAJBHOI,
SI3BIKOBOM, PETMIHO3HOM M MapTHHHOW NMpHHAINEKHOCTH 3alpelleH0 M Kapaercs B
COOTBETCTBUH C JEHUCTBYIOIIUM 3aKOHOIATEIHECTBOM.

1.7. IOpuaudeckue u GpusnvecKue JuIa, B COOTBETCTBUM CO CBOMMM IIOJHOMO-
YMAMH BIaJeiole uHpopMalued o rpaxiaHax, MOdy4arolire U UCIOIB3YIOIHe €€,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOIATENbCTBOM Poccuiickoii ®epepa-
OWH 32 HapyIIEeHWE pPeXHUMa 3alluThl, 00pabOTKKM ¥ IOPSJKA MCIIONB30BAHKS 3TOMN
MH(GOPMAIIHH.

1.8, HemnpaBoMepHOCTh JeATeIHOCTH OPraHOB FOCYAapCTBEHHOI BIACTH U op-
raHU3alui 110 COOPY NEPCOHATBHBIX JaHHBIX MOXKET ObITh yCTAHOBIIEHA B CyeOHOM



fOpsake no TpeGoBaHMIO CYOBEKTOB, cormacHo, 3aKoHOZaTenbCTBa  Poccuiickoii
CACpaLHH.

1.9. Hacrosmee [Tonoxenme YTBEPXKAACTCS 3aBeNyIOIUM YUpPEKIeHNS 1 ABJIAETCS
O0s3aTeNBHEIM I UCIIOJIHeHHUST  BCeMH  paGOTHHMKaMH, UMEIOLIMMH  IOCTYN K
FEPCOHATBHBIM IaHHBIM paGoTHHKA.

2. llepeyens AOKYMEHTOB M CBeeHHH, coepsramux NepcoHa/ibHbIe

AaHHbIe padoTHHKA

2.1. B cootserctBun ¢ TK P®, nokaneubmvu HOPMaTUBHBIMH aKTaMu Yuapexnenus
“HUO, mocTynarolee Ha paoTy, TMPEABABISIET paboTomaTesto cuenyomue JOKYMEHTEI,
COACPAALINE €ro NMepPCOHAaNbHBIE JaHHBE:

- [acnopT WM MHOH JIOKyMeHT, YAOCTOBEPSIOUIMH JINYHOCTS, coZiepxKaIiuii
CBCACHMA O MACMNOPTHBIX NAaHHBIX paboTHHKa, CBeneHMs 0 MecTe perucrpauuu (Mmecre
AHTENBCTBA), CBEIEHMS O CEMEHHOM TIOJIO’KEHHH;

- TPYZIOBYIO KHHXKKY, CONEPIKAILYIO JaHHbIe O TPYIOBOH EsTENBbHOCTH PaGOTHHUKA,

- CTpaxoBO€ CBHJIETENILCTBO IOCYNapCTBEHHOI0 II€HCHOHHOIO CTpaxoBaHHsI,
“OAEpEallee CBeIeHHA O HOMepe U CEPHH CTPAaXOBOIO CBUJIETENLCTBA,

- JOKYMCHTBl BOHMHCKOIO yyera, COACPXKAIMe CBEOEHHS O BOHHCKOM yuere
S0€HH00043aHHEIX U JIHLI, HOJVIeKALIUX IPU3BIBY HA BOCHHYIO Ciyx0y;

- A0KyMEHT 00 06pa3oBaHuy, o KBaNIU()UKALUU UK O HATHYUK CIIeLHAJIbHBIX 3HAHUH
#H CIICUMaTbHOM MOArOTOBKHY, COIepIKalUi CBeIeHUs 06 o0pasoBaHuu, npodeccun.

2.2. B nepeyens AOKYMEHTOB U CBeLEHHH, Comepaimx [IEPCOHANIbHBIE JaHHbIE,
BEIOYAIOTCH:

- TPYZI0BO# I0roBop;

~ CBEIICHHSA O COCTOSHUY 310POBBSI;

~ AHKETHBIC U [IACHOPTHbIE JAHHBIE;

- CBEACHUSA 0 3apaboTHOI miare;

- CEMEHHOE, CoLHabHOE, HMYLIECTBEHHOE T10I0XKEHHUE;

- 00pasoBaHue;

- Apyras uHdopmarwus.

3. llonsitue u cocrap NepPCOHAILHBIX JAHHbBIX

[lepconansuple nannpe paboTtHuKa - uHbOpMaLws, Heo0XonuMas paboTogaTeltio B
©BA3H C TPY/IOBBIMU OTHOIIEHUSMHU U Kacarolmascst KOHKPETHOro paGoTHHKA.

3.1. Cocras [ICPCOHAIBHBIX TAaHHBIX PabOTHHKA:

- AHKCTHBIE M OHOrpaduyeckue NaHHbIe;

- 00pasoBanue;

~ CBEJICHHS O TPYIOBOM U 06LIEM CTaxe;

- CBEAICHHMS O COCTaBE CEMbUY;

- IaCTIOPTHEIE NaHHbIE;

- CBEICHMS O BOMHCKOM yuere;

- CBEACHHA O 3apabOTHOM nate paGoTHIKA;

* CBEIICHHUS O COLMANIBHBIX JIbIOTAX;

- CNICLIHAJIbHOCTB;

- 3aHHMaeMasl J0JKHOCTD,

- HaJlH9He CyUMOCTel;

- @IPEC MECTa XKHUTENbCTBA, HOMEp TenedoHa;

- MECTO pabOThl MK Y4eOB! YWICHOB CeMbY 1 POJICTBEHHUKOB;

- COZACpXKaHue TPYIOBOrO NOroBopa;

- COZIepXKaHMe NeKIapaluy, II0AaBaeMoil B HaJIOTrOBYIO MHCIIEKIIHIO;



- NOJUIMHHUKY U KOIIUM [IPHUKA30B 110 JUYHOMY COCTaBY;

- IUYHBIE JIeJ1a U TPYAOBble KHUKKH pabOTHUKOB;

-Aea, coAepaKallye MaTeprallbl 110 MOBLIIIEHHIO KBaTH(UKAIUK U MIEPENOATNOTOBKE
pabOTHHUKOB, MX aTTECTAIUH, CIIy)KEOHBIM PaCC/IeN0BaHUSIM;

- KOITMM OTYETOB, HAIIPaBJIsIeMbIe B OPTraHbl CTATUCTUKH.

3.2. JlaHHBlE JOKYMEHTBI SBIAIOTCS KOH(DHMIEHUWANLHBIMH, XOTS, yYHTHIBAs HX
MaccOBOCTh M €IMHOE MeCTO O0pabOTKM M XpaHEeHWs, COOTBETCTBYIOLIUM TIpud
OTPAaHUYEHHUs] Ha HUX HE CTABHUTCS.

4. TpeGoBanusi no 06paboTKe NEPCOHANbHBIX AAHHBIX pa0OTHHKOB

4.1. B nensix oGecrnieueHus npas ¥ CBOGOA YeioBeKa ¥ IpaXkIaHHHA paboTonaTelb 1
€ro NpeicTaBUTEIM IpUd 00pabOoTKe IePCOHANBHBIX JAHHBIX pPabOTHHKA OOS3aHBI
cobroate cienyromye ooime TpedoBaHus

- 00paboTKa TEepCOHaNbHBIX JaHHBIX pabOTHHKA MOXET OCYIIECTBIISTHCS
HCKJIIOUMTENIBHO B LEJsAX OOecrnedeHus: COOJNIOJEHHS 3aKOHOB M HHBIX HOPMATHBHBIX
PAaBOBBIX aKTOB, CONEHUCTBHs pabOTHMKAM B TPYyHOYCTPOMCTBE, OOy4YEHUH ¥
NPOABMKCHUH 10 Ciiyxk0e, obecriedeHus MUHOM 0e30macHOCTH paGOTHUKOB, KOHTPOJIS
KOJIMYEeCTBA ¥ KaueCTBa BBITOHAEMON paboThl U 00eCIIeYeH s COXPAHHOCTH UMYILECTBA;

- Ipu OIpejaeieHHH o0beMa M CcozepKaHUs 00pabaThIBa€MBIX II€PCOHANIBHBIX
JlaHHBIX paboTHMKaA paboTojaTenb NOJDKEH pyKoBoicTBoBaThes Koncturynuen PO, TK
PO 1 unpIMu penepanibHBIMU 3aKOHAMY;

- BCE [IEPCOHAJIbHBIE JIaHHblE paO0OTHHKA CJIe/IyeT IIOJIy4aTh Y HEro CaMmoro.

4.2. Ecnu nepcoHanbpHBIE JaHHBIE PAabOTHHKA, BO3MOXKHO, IMOJYYUTH TOJIBKO Y
TPeThe! CTOPOHEI, TO PAOOTHUK JOJKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee U OT HEro
JO/DKHO OBITH IOJTyY€HO INHCbMEHHOe corjiacue. PaboTomaTenb HOKEH COOOIIHTE
paboOTHMKY O LeJsX, IpPeANoaraeMblX HCTOYHUKAX M CHOco6ax —IOTyuYeHHs
[IEPCOHAIbHBIX AHHBIX, & TAKKE O XapaKTepe MOJIeXKALIUX T10JIyYeHHIO I1epCOHATBHBIX
JAQHHBIX U MIOCJIEICTBUSAX OTKa3a pabOTHHUKA IaTh TMCHMEHHOE COTJIACHE Ha WX MOJTyYeHHE.

4.3. Paborojarens He KMMeeT IpaBa IONy4aTh W OOpabaTHIBATH IIEPCOHANBHBIE
,HaHHble pabOTHUKA O €ro MOJUTHYECKUX, PEIUIHO3HBIX U HHBIX YOEXKIEHUIX U YaCTHOM
ku3Hu. B cinyuasix, HETIOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILEHHUH, B
cooTBeTcTBUM €O CT. 24 Koncturyuun PO paGoromarenp BhpaBe IMOAyYaTh W
00pabaTbIBaTh JaHHBIE O YAaCTHOW JKM3HH pPabOTHHKA TOJNBKO C €ro IHUCBMEHHOIO
coryacusl.

4.4. Paboronarenb He MMeET IpaBa IONyYaTh ¥ 0OpabaThIBATh MEPCOHANIBHBIE
JaHHple pPabOTHHMKAa O €ro YIEHCTBE B OOIIECTBEHHLIX OOBEAWHEHMSIX MM €ro
NpO(COIO3HOM  NEATENBHOCTH, 33 HCKIIOYEHHEM  CJIy4aeB, MPeLyCMOTPEHHBIX
(penepasbHBIM 3aKOHOM.

4.5. Ilpy IpUHATHM pelLIeHnH, 3aTparuBaloIX HHTEPEChl pabOTHUKA, pabOTOAATE Nk
HE MMEET IIpaBa OCHOBBIBATHCS Ha IIEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IIOJTYYEHHBIX
MCKJIIOYUTENIBHO B pe3yJIbTaTe WX aBTOMAaTH3MPOBAaHHON 0OpabOTKH WK 3JIEKTPOHHOIO
TIOJTy4eHUsl.

4.6. 3ammMTa NEepCOHAIBHBIX JaHHBIX pabOTHHKA OT HENPaBOMEPHOTO UX
HMCII0JIb30BAHUS MJIM yTpaThkl JO/DKHA ObITh oOecrieueHa paboTomaresieM 3a CYeT CBOHMX
CPECTB B IOPAAKE, YCTAHOBIEHHOM (hefiepabHbIM 3aKOHOM.

4.7. PaOOTHHKHM M MX NPEACTABUTEIN JOIKHBI ObIT O3HAKOMIIEHBI MOJ POCITHCH C
AOKyMEHTaMU YUpPEeXIEHHs, YCTaHABIMBAIOIIUMU IIOPSANOK O00pabOTKH IEPCOHAIBHBIX
AaHHBIX paOOTHHUKOB, a TakoKe 00 UX IpaBax ¥ 00SI3aHHOCTAX B 3TOM 00JIACTH.



S. O0si3aHHOCTH paGoTHHKA

5.1. Pabotuuk o6s3am:

5.1.1. TlepenaBats paboTomatento wmm ero NPEACTABUTEIIIO KOMIUIEKC JOCTOBEPHBIX,
AOKYMEHTHPOBAHHBIX [I€PCOHAJIBHBIX JJAHHBIX, COCTAB KOTOpBIX ycTaHOBjIeH TK PO,

5.1.2. CBoeBpeMEeHHO cO06LIATh pabotozareno 06 U3MEHEHHHU CBOHX IIEPCOHATIbHBIX
JAHHBIX

6. IlpaBa paGoTHuka

6.1. Pa6orHuk umeer npaso: ,

- HOJLyHCHHS MOJHON MHPOPMALMK O CBOMX MepPCOHANBHBIX MAHHBIX H obpaboTke
NePCOHANIBHBIX HaHHBIX;

- AOCTYIa K CBOUM MEJMIMHCKUM JaHHBIM C TIOMOIIBIO M€ IUIMHCKOTO CreLManucTa
IO €ro BEIOODY;

- TpeboBaThb 00 WCKIIOYEHHH WU UCIPAaBJIICHUH HEBEPHBIX MM HEMOJIHBIX
[ICPCOHAJIBHBIX TAHHBIX, & TAKKE JAHHBIX, 06paGOTaHHBIX C HapyueHueM tpeboBanuii TK
P® u HacTosmero [Tonoxxenus;

- 3a4BUTb B IHMCBMEHHONW (OpME O CBOEM HECOIJIaCHH ¢ COOTBETCTBYIOIIMM
000CHOBaHHMEM TAaKOTO HECOTIacus B Cllydae OTKaza paboTomaTeiss HCKIIOYUTH WU
MCIIPaBUTh MIEPCOHAJIBHBIE JAHHbIE PabOTHHKA,

- JIOTOJIHATE  3aABJICHUEM, BBIPAXKAIOUIMM €ro COOGCTBEHHYIO TOYKY 3peHHus,
[IEPCOHATIPHBIE NaHHbIE OLEHOYHOTIO XapakTepa;

- TpeboBath 06 wu3BelleHMM paGoTonaTeleM Bcex JML, KOTOPHIM paHee ObulM
COOOLIEHB! HEBEPHBIE HJM HENOJHbIE [ICpCOHA/IbHBIC HaHHble pabOTHMKA, 000 BCex
TPOU3BEICHHBIX B HUX MCKIIFOUSHUSIX, UCIIPABICHUAX WU JOTIOTTHEHUSIX;

- CBOOOZHOrO GecIaTHOro HOCTyHa K CBOMM IIEPCOHAJIBHBIM J@HHBIM, BKJIIOYAas
1[paBo Ha IOMyYeHHe KONMUH JIIOGO! 3amucH, colepiarued mepcoHaibHbe JaHHBIE, 34
HPIITIOUCHUEM CIly4aes, IPe/lyCMOTPEHHBIX (eNepaTbHBIM 3aKOHOM;

- OHPCACIIATE CBOMX NPEACTABUTENICH I 3alUThI CBOUX TEPCOHATBHBIX NAHHDIX.

} 6.2. PaGOTHUK He JI0J)KEH OTKA3bIBATHCS OT CBOMX IIpaB Ha COXpaHEHME U 3aIUTY
TaHBl.
A CGop, o6paGoTka u xpanenue NEepPCOHANbHBIX JAHHbIX

7.1. Iops/I0K MOy YeH s TIepCOHATBHBIX TaHHbIX:

7.1.1. Bce mepcoHabHBIE JaHHBIE paboTHHKa crexyeT momydaTs y HEro camoro.
Ecnu nepconanshble manubie pabOTHHKA BO3MOXHO MOJYYUTH TONHKO y TpeTbeit
CTOPOHDI, TO paOOTHHUK NOJKEH OBITh YBELOMIIEH 06 3TOM 3apaHee U OT HEero A0JKHO OBITh
HOJYH9EHO IMMCbMEHHOe cornacue. PaboTonatens nomken coobImTh pabOTHUKY O LeX,
HPCANOIAraeMbIX HCTOYHUKAX U CIIOCO0AX IOJIyYeHH s [IepPCOHATEHBIX JAaHHBIX, a TAKXKe O
XapaKkTepe MOINEXKAIMX TOJIYYCHUIO MEPCOHATBHBIX NAHHBIX M IMOCIEICTBUAX OTKA3d
pabOTHYKA IaTh MHUCEMEHHOE COryIacke Ha UX IIOJIyYeHHe.

7.1.2. PaGoTtomaTens He umeer lIpaBa 10Jy4aTh ¥ 00pabaTHIBATH MEPCOHABHBIE
JlaHHBIE PAOOTHUKA O €ro MOIUTUYECKHX, DENUIHO3HBIX M HHEIX yOeXIeHUSIX U YaCTHOM
KM3HU. B cilyuasx, Hemocpe1CcTBEHHO CBA3AHHbIX C BOIIPOCAMH TPYMOBBIX OTHOIIECHHH, B
COOTBETCTBHM CO CT. 24 Koumcrturyuun P® paGoromarens BIIpaBe I0JIy4yaTh U
oOpabaTeIBaTh JAHHBIE O YACTHOM IKH3HU pabOTHHKAa TONBKO C €ro MHUCHMEHHOIO
cornacusl,

7.1.3. PaboromaTens He mmeer llpaBa Mony4aT ¥ 00pabaThIBATH IMEPCOHATBHBIE
AaHHbIE pAOOTHUKA O €r0 YIEHCTBE B OGIIECTBEHHbIX OOBEAMHEHUSIX MJIH ero
NPOPCOIOZHOH  HEeATENBHOCTH, 33  HCKIOUYEHHeM ClIy4aeB, IIpeNyCMOTPEHHBIX
(enepabHBIM 3aKOHOM.
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7.2. O6paboTka, nepefaya u xpaHeHue [ICPCOHAJIPHBIX JAHHBIX pabOTHHKA:

7.2.1. Ob6paboTka NepCOHATBHBIX MAaHHBIX paboTHHKa - MONydYeHHe, XpaHeHwe,
“oMOMHMpOBaHKe, Nepeaada WK JI060e APYroe UCIONb30BAHME IIEPCOHAJIBHBIX HaHHbIX
paboTHHUKA.

7.22. Kpyr mmm, JonyweHHelx Kk paGore c AOKYMEHTaMH, COAEpPIKallMMU
“CPCOHAJIbHBIC  NaHHble  pabOOTHHUKOB, ONpENENSeTCS  IPHKA30M 3aBeJyIOILEero
YupexneHusl.

7.2.3. K o6pabotke, repenaue 1 XpaHeHHIO IIePCOHANBHBIX JAHHBIX PAOOTHUKA MOTY T
AMETB JOCTYI PadOTHUKHU OyXIrajTepHu. /

7.3. Ilpu mnepenaye nepcoHanbHBIX NaHHBIX paGOTHHKA paboronarens moKeH
cobionaTh ciienyromye TpeGoBaHus;

- He Coo0liaTh TNepcoHanbHblE JaHHBIE pabOTHUKA TPeThel CTOpoHe Oe3
[IHCbMEHHOTO coryacys pabOTHUKA, 3a UCKITIOUEHHEM CITy4aeB, KOIa 9TO HEOOXOIUMO B
HEJIIX TIPS/ NPeXCHAS YTPO3BI XKU3HM K 3/[0POBBIO PabOTHHKA, a TaKXke B ClIydasx,
YCTaHOBJIEHHBIX (DefiepalIbHBIM 3aKOHOM;

- He Coo01IaTh MepcoHalbHbIe AaHHbIe pabOTHHKA B KOMMEpPYECKUX LeJsIX 0e3 ero
MTHCBbMEHHOTO COTJIACHSI;

- UPEAYIPEUTD JIML, 10JIy4alolX [IEPCOHAIbHbIE NaHHble paGOTHHKA, O TOM, YTO
STH JaHHBIE MOTYT OBITH HCIIONB30BAHBI JIUIUG B LENAX, I KOTOPBIX OHH COOOILEHE!, U
TpebOBaTh OT 3THX JIUL MOATBEPXKISHHS TOrO, YTO 3TO npaBuio cobmopero. Jluua,
HOJYHaroKe  NepCoHalIbHbIE JaHHBIe pabOTHHKA, 00A3aHBl COGNIONATH PEKHM
CEKPETHOCTH (KOH(MAEeHIMANBHOCTH). JlaHHOE I[OJIOKEHUE He pacrpocTpaHsercs: Ha
OOMEH IepCOHANBHBIMU JAHHEIMM  paGOTHUKOB B NIOpSIJKE,  yYCTAHOBJIEHHOM
(beepanbHBIMU 3aKOHAMH;

- paspeliaTtbk DOCTYIl K IePCOHAIBHBIM IaHHBIM paGOTHHUKOB TOJIBKO CIELUAIBHO
JHOTHOMOYCHHBIM JIHLAM, TIPU 5TOM yKasaHHbIE JIMLA JOJDKHBI UMETh MPaBO IIONyYaTh
TOJIBKO T€ MEpCOHANbHBIE NaHHbIe Pa0OTHHUKA, KOTOPhIE HEOOXOMUMBI Ul BBITOMHEHHS
KOHKPETHBIX (DYHKLIMIA;

' - He 3anpaluBaTh MH(pOPMAUMIO O COCTOSHUM 370pOBBS paGOTHHKA, 3a
"MCKIIOYEHHEM  Tex CBEJICHMH, KOTOpbIE OTHOCATCS K BOINPOCY O BO3MONKHOCTH
BBLIIIOJIHEHUsI PAOOTHUKOM TPYI0BOH (QyHKIMHY;

- IEpeNaBaTh NCPCOHANbHBIC JaHHBIC PaOOTHHKA IIPEJCTABUTENSAM pPabOTHHKA B
fopszke, ycraHosieHHOM TK P®, u orpanuumBaTh 5Ty MH(POPMALMIO TONBKO TEMH
ICPCOHANBHBIMA ~ JAHHBIMH  pa0OTHMKA, KOTOpPBIE HEOOXOAMMBI JUIS BBIIONHEHUS
YKa3aHHBIMH TPEICTABUTENSAMY HX (QyHKIHH.

7.4. llepenaua nepcoHabHBIX JIAHHBIX OT JepXKAaTeNsl MM ero IpeAcTaBuTeen
BHEIIHEMY ITOTPEOUTENIO MOXKET HOIYCKATHCS B MHUHHMAIBHBIX 06BEMaX M TONBKO B
HEJAX  BBIIOJIHEHUS 3alad, COOTBETCTBYIOWIMX OOBEKTHBHOM NpHuuHe cOopa 3THX
JAHHBIX.

7.5. Bce Mephpl KOHQUIEHNMAIbHOCTH Tpu c6ope, 00paboTKe U XpaHeHUH
NEePCOHANBHBIX JAHHBIX PabOTHMKA PACHPOCTPAHSIOTCS Kak Ha OyMaxKHble, Tak ¥ Ha
DJIEKTPOHHBIC (ABTOMATH3MPOBAHHbIE) HOCHTENIM HHPOPMALIUH.

7.6. He nomyckaercst oTBeuaTh Ha BOIPOCHI, CBA3AHHBIE C ITepefayei IepCOHAIBHON
MHPOPMALKH 110 TeIedoHy Win (akcy.

7.7. C paGOTHHKaMH, OTBETCTBEHHBIMH 32 XPaHEHHE [EPCOHAIBHBIX JAHHDIX, & TAKKE
¢ pabOTHUKAMH, BIIAJCIOLIMMY TIEPCOHATBHBIMU JIaHHBIMHU B CHJIy CBOMX JOJKHOCTHBIX
o0s3aHHOCTeH, 3aKmouaroTcss COrvalleHus 0 HepasriallieHun IIEPCOHAJIBHBIX JaHHBIX

padotHukos (Ilpunaraercs). Dx3emmsp Cornarenus XpaHuTCs y 3aBenytouiero JJOVY.
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7.8. ABTOMAaTH3MpOBaHHAs 00pabOTKa W XpaHEHHE NEePCOHATBHBIX NAHHBIX PAaOOTHH-
KOB JIONTYCKAIOTCA TOJIBKO IOCJE BBIIIONHEHHsS BCEX OCHOBHBIX MEPOIpPHUATHH II0
3amuTe HHQOPMAIUU.

7.9. TlomemieHus, B KOTOPBIX XPAHATCS MEPCOHAIbHBIE NaHHBIE PAOOTHUKOB, OJKHBI
OBITH 000pYAOBaHBI HAJIEXKHBIMHU 3aMKaMHU.

7.10. [ToMenenus B pabouee BpeMs IPU OTCYTCTBUH B HUX PAOOTHUKOB JIOJDKHEI
OBITH 3aKPBITHI.
1:11. ITpoBenenue yOOpKH MOMEIIEHUS IO/DKHO MPOU3BOJAUTECS B IIPUCYTCTBUH

pabOTHUKOB KaHLIEIISIPUH.
8. JlocTyn K nepcoHaJbHbIM JAHHBIM paboTHHKA
8.1. IlpaBo gocTyma K IepCOHAIbHBIM JaHHBIM PabOTHUKA UMEIOT:

-3aBEAYIOLINHN YUPEKICHUEM,

-CTapIIuii BOCIIUTATEb,

-3aMecTUTENb 3aBeyromiero 1o AXP;

- cTapiuas MeIcecTpa;

- [Ipencenarens I1K;

- IIeJIOTIPOU3BOAUTENID;

- caM paOOTHHK, HOCHTEJIb JIaHHbIX;

- nIpyrue pabOTHHKH YUpPEeKIEHHMs, KOTOPbIC UMEIOT JOCTYIl K NEPCOHATBHBIM AaH-
HBIM PaGOTHUKA TOJIBKO C MACBMEHHOTO COTTIACHS CaMOro PaOOTHHKA, HOCUTENS NaHHBIX.
8.2. BremHuit gOCTYIIL.

8.2.1. K umciy MaccoBBIX MOTpeGuTeNel MepCOHANBHEIX JaHHBIX BHE YUPEKICHHUS
MO>KHO OTHECTH T'OCYIapCTBEHHBIE M HETOCYIAPCTBEHHBIE (DYHKIHOHAIBHBIC --CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKLIUH,

-[IPaBOOXPaHUTEIbHbIC OPIraHbl;

-OpraHbl CTATUCTUKH,

-CTpaxOBbIE€ ar€HTCTBA,

-BOE€HKOMATHI;

- OpraHbl COIMAIBHOTO CTPaXxOBaHUS,;

-[IEHCHOHHBIE (POH/IBI;
o/pas/esieHns] MyHHULUNAIbHBIX OPTaHOB YIIPABJICHHUS.

8.2.2. Ha/130pHO-KOHTpOJIbHbIE OpraHbl MMEIOT HOCTYN K HH(QOpPMAIMH TONBKO B
cepe cBOEH KOMIIETEHIIHH.
8.2.3. OpraHu3anyi, B KOTOpbIE PAOOTHHK MOXET OCYIIECTBIIATh MEPCIUCICHUA

JIEHEeKHBIX CPEICTB (CTPaxOBble KOMIIAHWM, HETOCYAApCTBEHHBIC NEHCHOHHBIC boHmpI,
61arOTBOPHUTENBHBIE OPraHU3ALMH, KPEAUTHbIE YUPEXKAEHHS), MOTYT TOIyIUTh JOCTYII K
TepCOHATBHBIM JaHHBIM PaOOTHHKA TOJIBKO B CITy4ae €ro MMCbMEHHOTO paspemeHHs.
8.2.4. CpemeHusi O paboTarolieM pPabOTHHKE WIM YK€ YBOJIEHHOM MOTYT OBITh
TIPe0CTaBJIeHb APYTON OPraHU3aliK TOIBKO ¢ MICBMEHHOTO 3apoca Ha OyaHKe OpraHu-
3a1UH, C IPHIOKEHHEM KOTIHY HOTAPHAIBHO 3aBEPEHHOTO 3asBIICHNs PA0OTHHKA.
8.2.5. [TepcoHaNbHBIE JaHHBIE PAOOTHHUKA MOTYT OBITh MPEOCTABIECHB! POJICTBCHHH-
KaM HJTH WIEHAM €ro CeMBH TOJBKO C TMCHMEHHOTO PaspelIeH s cCaMoro paboTHHKA.
9. 3amurTa nepcoHaJbHBIX JAHHBIX

9.1.1. PersiameHTanust JOCTyIIa MepcoHaNa K KOHGUICHIHATLHBIM CBEACHHUAM, JIOKY-
MeHTaM ¥ 6a3aM JaHHBIX BXOIUT B YKCJIO OCHOBHBIX HAIPaBJICHUM



OpraHu3allMOHHOW 3alUThl HHGOpMaUUU U IpelHa3HaueHa MJid pa3rpaHUyYeHUs
ITOJIHOMOUHH PYKOBOJUTENSIMU U paOOTHUKAMU Y UpexIeHus.

9.1.2. lns 3alluThbl NEpPCOHATIbHBIX OAHHBIX pPaOOTHUKOB HEOOXOOHMMO COOIIOAAThH
psi Mep:

- OrpaHHYeHHe U perjaMeHTauus cocTaBa paOOTHUKOB, (YyHKIHUOHAIbHbBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(UICHIINATIBHBIX 3HAHU;

- cTporoe wu30uparesbHOe U OOOCHOBAaHHOE pacIpeleleHue JOKyMEHTOB U
MHGOPMALIUI MEXAY pabOTHHUKaMU; ‘

- palHOHaNBHOE pa3MelleHHe paboumx MecT paGOTHUKOB, HPH KOTOPOM
HCKITIOYaIOCh OBl OECKOHTPOJIBLHOE UCIIOIB30BaHuE 3allUilaeMOi HH(pOpMaLUy;

- 3HaHHe pPaOOTHUKOM TpeOOBaHUM HOPMATUBHO-METONWYECKHX AOKYMEHTOB IIO
3aluTe MHMOPMALUU U COXPAHEHUIO TalHBI;

- Hajiuyde HeoOXOOUMBIX  YCJIOBHM B  IOMEIIEHUH Juig  paboTel ¢
KOH(UIEHIIMATBHBIME JOKYMEHTaMU U 0a3aMy JaHHBIX;

- ONpelesieHre U perjiaMeHTalusl cocTaBa paOOTHUKOB, UMEIOIIUX [IPaBO JOCTYIa
(Bx0/1a) B MOMeleHKEe, B KOTOPOM HaXOJIUTCsl BEIYMCIINTENIbHAS TEXHUKA,

- OpraHU3aIys MOpsAKa YHUUTOXKEHNUS HHPOpMaLlUy;

-CBOEBpEMEHHOE BBISBJIEHHE HapyIIeHUH TpeOOBaHUN pa3pelIUTEe/IbHON CHCTEMBI
n0cTyna pabOTHUKAMHU NOApa3IeIeHus;

- BOCIIMTATENbHAS U Pa3bsACHUTENbHAs paboTa ¢ pabOTHUKAaMU IOAPa3feIeHus 10
IPEAYIPENKIEHHIO yTPaThl IIEHHBIX CBEIEHWH Ipu paboTe ¢ KOH(UASHIMAIBHBIMU
JIOKyMEHTaMU;

- He JIOMYCKAETCs BblAaya JIMYHBIX Jes pabOTHUKOB Ha pabouue Mecta pabOTHHKOB.

9.1.3. JIuuHele aea MOTYT BblAABaThCs Ha pabouyre MecTa TOJIBKO 3aBeAyIOIIEMY U B
MCKJTIOUUTEBHBIX CIIydasiX, [10 MUCEMEHHOMY Pa3pelIeHUIO 3aBeyIOLIero, 3aMeCTUTE]IA
3aBE/YFOLLETO.

9.2. Jlnst 3a1uThl KOHGUASHIHANIBHOW HHPOPMALIU CO3AI0TCs LieJIeHalIpaBIeHHbIE
HeOJIaroNpUATHRIE ~ YCJIOBMSL ¥ TPYIHONPEOAONMMBIE — NPEHSTCTBHSL VI JIHLA,
MBITAIONIEr0Cs COBEPLIMTH HECAHKIIMOHUPOBAHHBIN JOCTYIl ¥ OBJIaleHHe HHpOpMaIeH.
I{enbio 1 pe3ysbTaTOM HeCaHKIHOHHPOBAHHOIO JOCTYIA K HH(QOPMALMOHHEIM Pecypcam
MOYeT OBITh HEe TOJILKO OBJIaZeHHe LIEHHBIMU CBEJCHUSIMU U UX UCIOJIb30BaHHUE, HO ¥ MX
BUJIOM3MEHEHKE, YHHUYTO)KEHHE, BHECEHHE BUpYca, IIOAMEHa, (anbCcuUKanus
COZIEpIKaHUS PEKBU3UTOB JOKYMEHTA U JIp.

9.3. Ilom mHOCTOPOHHMM JIMLIOM IOHMMAeTcs Jiroboe Ko, HE HMeomee
HEMOCPEACTBEHHOTO OTHOLICHHUS! K ASSTENbHOCTH Y Ype)KICHUs, I0OCETUTEIH, PaOOTHUKH
JPYrMX OpraHU3allMOHHBIX CTPYKTyp. IlocropoHHme nuIa He JODKHBI 3HATh
pacrpesenenre GyHKIUN, pabodre IPOLEecChl, TEXHOJIOTHIO COCTABIEHHs, 0(OPMIIEHHU,
BEJICHUs ¥ XpaHEHUs JTOKYMEHTOB, J1e)l U pabourx MaTepuaoB KaHIEJIIPHH.

9.4, st 3aLMThI IEPCOHABHBIX JAHHBIX PA0OOTHUKOB HEOOXOIUMO COOIIOAATh PsJL
mep:

- IOPSIIOK TpUeMa, y4eTa U KOHTPOJIS AEATeIbHOCTH TIOCETUTENIEH,

- TeXHUYECKHE CPEICTBA OXpaHbl, CUTHAIU3ALINH;

- IIOPSLIIOK OXPaHbl TEPPUTOPUHM, 3AaHUMN, TOMELLECHUH;

- TpeGOBaHMS K 3aIUTe HH(HOPMALMHU IPU MHTEPBHIOUPOBAHUH U COOECENOBAHMSIX.



10. OTBercTBEHHOCTL 3a HapylleHHe HOPM, PeryaHpylOWHUX 006paboTKy M
3aLMTY NEPCOHATbHBIX JAHHBIX PpA00THHKA

IlepconanbHas OTBETCTBEHHOCTD - OJHO W3 IVIAaBHBIX TPeOOBaHUM K OpraHM3aLyy
(DYHKUMOHMPOBAHMS CHCTEMbl 3allUThl [1€PCOHANLHON MHGMOPMALUMK U 06s3aTelbHOE
ycnoBue obecrniedeHus 9 PeKTUBHOCTH 3TON CUCTEMBI.

10.1. PyxkoBomurens, paspemalomuil JOCTyn pabOTHHKA K KOH(UACHIHATBHOMY
JOKYMEHTY, HECET IIEPCOHAJIbHYIO OTBETCTBEHHOCTS 3a JaHHOE pa3pelleHue.

10.2. Kaxxnpiii pabOTHHUK, ITOTydaroLyi uist paboThl KOHGUIEHIUATBHBIN TOKYMEHT,
HECeT  eNUWHOJNIMYHYIO  OTBETCTBEHHOCTb 3@  COXPaHHOCTb  HOCHTENd U
KOH(UACHLMATBHOCTD HH(OPMALIHH.

10.3. Jluia, BUHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIOLIUX MOJIyUYeHre, 06paboTKy
W 3alLIUTY [MEPCOHANBHBIX JaHHBIX PaOOTHHKA, HECYT B COOTBETCTBHUHM C (heiepabHBEIMU
3aKOHaMH OTBETCTBEHHOCTD:

- IMCUMINIMHAPHYIO (3aMeuyaHue, BBIFOBOP, YBOJbHEHHE);

- aIMMHUCTPATUBHYIO (IIpeLyNpexIeHNue U1 aiMUHUCTPATUBHEIN mTpad);

- TPaXIaHCKO-IIPaBOBYIO (BO3MEILIEHHE IPUYMHEHHOTO YOBITKA).

10.4. PaboTHMK, npenoCTaBUBLIMN pabOTONATEINIO IMOIOKHBIE JOKYMEHTHI W
3aBEJIOMO JIOXKHBIE CBEIECHMs O cebe, HECeT AUCLUINIMHAPHYIO OTBETCTBEHHOCTD, BILJIOTH
710 YBOJIBHEHUSI. '

11. 3ak/0unTeNbHbIE M0JI0KEHHS

11.1. Hacrosmee IlonoxeHue BCTymaeT B CHJIYy C MOMEHTa €ro yTBEPXKICHHS
3aBEJlYIOILMM U BBOJUTCS B J€MCTBUE IIPUKA30M 3aBEIYIOLIET0 Y UPEeXKICHUS.

[Tonoxxenue 06sa3aTenbHO A1 BCeX paOOTHUKOB YUpEXIEHUs, ECIIM UHBIE YCIIOBHUS
HE MpeyCMOTPEHB! B TPYIOBOM JOT0BOpE pabOTHHKA.,

3aBenyrommii  YUpexIeHUs BIpaBe BHOCHTh M3MEHEHHS U JIONOJHEHHUs B
[lonoxenne. PaGoTHUKM YupexneHHUs NOIDKHBI ObITH IOCTABJIEHBl B M3BECTHOCTH O
BHOCHMBIX U3MCHEHHUSAX U JOTIOJHEHHSX 3a 5 JHEH 10 BCTYIUIEHUS UX B CHITY TIOCPEICTBOM
U3/laHKs 3aBEYIOLUM TIpHKa3a ¥ O3HaKOMJIEHHS C HUM BCeX paOOTHUKOB Y YpeKaeHuUsI.
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